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VAN BAN KHAC

UY BAN NHAN DAN THANH PHO

UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Pic lap - Tu do - Hanh phic
S6: 2418/QD-UBND Thanh phé Ho Chi Minh, ngéy 30 thang 10 ndm 2025
QUYET PINH

Vé viéc phé duyét quy trinh ndi bd gidi quyét thi tuc hanh chinh
cac linh vuee Hoat dong xiy dung, Kinh doanh bat dong sén,
Hang hai va dwong thiy ndi dia, Du lich, Quén Iy tai san cong, Thué
thudc thAm quyeén gidi quyét cia S¢ Xay dung

CHU TICH UY BAN NHAN DAN THANH PHO HO CHI MINH

Can cik Ludt T6 chikc chinh quyén dia phwong ngay 16 thdng 06 ndm 2023,

Cdn cir Nghi dinh s6 63/2010/NP-CP ngay 08 thang 6 ndm 2010 cua Chinh phii
Vvé kiém sodt thu tuc hanh chinh; Nghi dinh s6 92/2017/NP-CP ngay 07 thdng 8 ndm
2017 ciia Chinh phi sira doi, b6 sung mot s6é diéu ciia cdc nghi dinh lién quan dén
kiém sodt thi tuc hanh chinh;

Cdn cie Nghi dinh s6 45/2020/NP-CP ngay 08 thang 4 ndm 2020 cua Chinh phii
vé thuee hién thi tuc hanh chinh trén moi truong dién tu;

Can cir Nghi dinh s6 118/2025/ND-CP ngay 09 thdng 6 ndm 2025 cia Chinh
phi vé thuec hién thii tuc hanh chinh theo cé ché mot cira, mét cira lién thong tai Bo
phdn Mot ciea va Cong Dich vu cong Quoc gia;

Theo dé nghi cia Gidm déc S¢ Xdy dung tai To trinh s6 11654/ TTr-SXD-VP
ngay 13 thdng 10 nam 20235.

QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay 11 quy trinh ndi bd giai quyét tha
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tuc hanh chinh Hoat dong xay dung, Kinh doanh bat dong san, Hang hai va Puong
thuy noi dia, Du lich, Quan ly tai san cong, Thué thudc tham quyén giai quyét cia S
Xay dung Thanh pho.

Danh muc va ndi dung chi tiét cua quy trinh nd1 bo duoc dang tai trén Céng
thong tin dién tr cia Van phong Uy ban nhan dan Thanh phd tai dia chi
https://vpub.hochiminhcity.gov.vn/portal/KenhTin/Quy-trinh-noi-boTTHC .aspx.

Piéu 2. T6 chirc thuc hién

1. Trung tdm Chuyén doi s6 Thanh phd cau hinh quy trinh dién tir doi véi thu
tuc hanh chinh d3 dwgc Chu tich Uy ban nhan dan Thanh phé phé duyét quy trinh noi
bo trén Hé thong thong tin giai quyét thu tuc hanh chinh Thanh phé.

2. S& Xay dung Thanh phé tiép tuc theo doi, kip thoi tham muu diéu chinh quy
trinh ndi bo giai quyét thii tuc hanh chinh khi van ban quy dinh thi tuc hanh chinh dugc
ban hanh méi, thay thé, stra d6i, bo sung, bai bo.

3. Co quan, don vi thue hién thu tuc hanh chinh ¢6 trach nhiém:

a) Tuan thu theo quy trinh noi bd da dwoc phé duyét khi tiép nhén, gidi quyét thi
tuc hanh chinh cho ¢4 nhan, t6 chirc, khong ty dit thém thi tuc, gidy t& ngodi quy
dinh phap luét.

b) Thudong xuyén ra soat, cip nhat cac quy trinh ndi bo giai quyét thu tuc hanh
chinh dwogc phé duyét moi, stra doi, bo sung, thay thé, bai bo dé trién khai thuc hién.

Piéu 3. Hiéu hrc thi hanh
Quyét dinh nay co hiéu lyc thi hanh ké tir ngay ky.

Bii bo cac quy trinh ndi bd dd dwoc phé duyét trude ddy doi véi tha tuc hanh
chinh néu tai danh muc kém theo Quyét dinh nay.

Piéu 4. Chanh Van phong Uy ban nhan dan Thanh phd H6 Chi Minh, Giam déc
S¢ X4y dung Thanh phd, Giam doc Trung tdm Chuyén d6i s6 Thanh phd va cac to
chirc, ca nhan ¢6 lién quan chiu trach nhiém thi hanh Quyét dinh nay./.

KT. CHU TICH
PHO CHU TICH

Nguyén Manh Cuong


https://vpub.hochiminhcity.gov.vn/portal/KenhTin/Quy-trinh-noi-boTTHC.aspx
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UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Pic lap - Tu do - Hanh phic
DANH MUC

QUY TRINH NOI BQ GIAI QUYET THU TUC HANH CHINH HOAT PONG
XAY DUNG, KINH DOANH BAT PONG SAN, HANG HAI VA PUONG
THUY NOI PIA, DU LICH, QUAN LY TAI SAN CONG, THUE THUQC

THAM QUYEN GIAI QUYET CUA SO XAY DUNG
(Ban hanh kém theo Quyét dinh s6 2418/0P-UBND ngay 30 thdng 10 ndm 2025
ctia Chui tich Uy ban nhdn ddn Thanh phé)

Stt Tén quy trinh ngi bg

Thu tuc Cong nhan t6 chtrc x4 hoi nghé nghiép du diéu kién cap ching chi
I. | hanh nghé hoat dong xay dung hang II, hang IIl/chung chi nang luc hoat
dong xay dung hang II, hang III cho héi vién cua minh

Thu tuc Cép lai ching chi hanh nghé moi gioi bat dong san (trong truong
2. | hop chirg chi b1 chay, b1 mat, bi rach, b1 huy hoai do thién tai hoac ly do bat
kha khang khac)

Thu tuc Céap lai chimg chi hanh nghé moi giGi bat dong san (trong truong
hop chung chi cli da hét han hodc gan hét han)

4. | Thu tuc Phé duyét Phuong an dwa tau 1an vao hoat dong

Thu tuc Tau bién hoat déng tuyén ndi dia c6é chd hang nhap khau, hang
qua canh hodc c¢6 hanh khach hodc thuyén vién mang quéc tich nude ngoai
5. | vao cang va tau bién nuéc ngoai dd nhap canh sau d6 vao cang bién khac
cua

Viét Nam

Thu tuc Cap bién hiéu phuong tién van tai khach du lich bang duong thiy
nd1 dia

Thu tuc Cap do6i bién hiéu phuong tién van tai khach du lich bang duong
thuy noi1 dia

Thu tuc Cap lai bién hiéu phwong tién van tai khach du lich bang dwong thiy
nd1 dia

9. | Thu tuc Khai thac tai san KCHT duong sit quéc gia/ do thi theo phuong
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Stt Tén quy trinh ngi bg

thirc co quan quan ly tai san truc tiép to chirc khai thac (d6i véi tai san lién
quan dén quoc phong, an ninh quoc gia)

10. | Thu tuc Dé nghi cap/cap lai tem kiém dinh va tem ndp phi sir dung duong bd

1 Thu tuc Xac dinh xe thudc dién khéng chiu phi, duoc bu trir hodc tra lai tién
" | phi daA nop
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QUY TRINH NOQI BO SO 01
Céng nhin t6 chirc xa hdi nghé nghiép du diéu kién cip ching chi hanh nghé
hoat dong xay dung hang I1, hang III/ching chi ning lwc hoat dong xay dung
hang II, hang III cho hgi vién cia minh
(Ban hanh kém theo Quyét dinh s6 2418/0P-UBND ngay 30 thdng 10 ndm 2025
ctia Chui tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO

TT Tén hd so S6 lwong

Pon dé nghi cong nhan theo Mau s6 01, Phu luc V, Nghi dinh sb

175/2024/ND-CP ngay 30/12/2024 cia Chinh phu 01

Van ban cho phép thanh 1ap hoi Vé‘l‘ phé duyét diéu 1€ hoi cua co

quan quan ly nha nudc ¢6 tham quyén 02

Danh muyc diéu kién co s()j vat chét phuc vu sat hach; danh‘ sach
3 | dy kién thanh vién HO1 dong xét cap chimg chi hanh ngh€ bao 01
gom thdong tin v€ trinh do chuyén mon, kinh nghiém nghé nghiép.

Ghi chu:

- Tai liéu kem theo phai la tép tin ban sao dién tuw duoc chitng thuc theo quy dinh
tai Nghi dinh s6 45/2020/NP-CP ngcy 08/4/2020 ciia Chinh phii

- T6 chitc ndép ho so truc tuyén duoc yéu cdu dimg thuc hién thu tuc thong qua
chitc ndng ciia Cong Dich vu cong quéc gia ké tir thoi diém hé thong tiép nhdn
thanh cong dén trude 03 ngay lam viéc cia ngay hen tra két qua gidi quyét thi tuc
hanh chinh

II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhén va tra két qua Thoi gian xir ly Lé phi

- Nop truc tiép hodc buu chinh | 14 ngay ké tir ngay nhan | Theo quy dinh

cong ich: da hd so hop 1é (twong | tai Thong tu cia
+ BO phén Mot cira cia S¢ Xay | dwong 10 ngay lam vi€e) | B truong B
dung Thanh phé H6 Chi Minh: s6 Tai chinh

60 Truong Dinh, phuong Xuan Hoa.

+ Trung tdm phuc vu hanh chinh
cong Thanh pho:
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++ Khu vue Binh Duwong: Toa nha
Trung tdm hanh chinh, duong L&
Lo1, phuong Binh Duong.

++ Khu vye Ba Ria Viing Tau: S6 4
Nguyén Tat Thanh, phuong Ba Ria.
+ 38 to dia ban, Trung tAm hanh
chinh cong cap xa (tiép nhan khong
phu thudce dia giéi hanh chinh).

- Nop trwe tuyén: tai Cong dich vu
cong trwc  tuyén qubdc  gia
(http://dichvucong.gov.vn).

III. TRINH TU XU LY CONG VIEC

B,l\r o¢ Noi dung| Trach | Thoi | Biéu miu/ Két R o
cong | on A . . Dién giai
.~_ |cong viéc| nhiém | gian qua
viéc
- Thanh phﬁn hé so theo muc
I
- Khuyén khich ndp hd so
Nguoi tmc tpqyen talA Hé tqhong thgng
= A tin gidi quyét thu tuc hanh
dai dién , X £
A LA | LA 1o chinh Thanh pho.
Nop ho | t6 chuc Theo muc I X S .
SO x4 hoi - . - A,TO cPu’q,ﬁ ca nlian Atheo doi
nghd k?t qua giai qyygt ho so qua
nghiép hop thu dién tir Sua don vi dAa
dang ky; c6 theé tra cuu ket
qua trén HE thong thong tin
B1 giai quyét thu tuc hanh chinh
Thanh ph6 H6 Chi Minh.
Tiép nhin truc tiép, hoic
qua buu dién:
. - Truwong hop hd so diy du
Kiém A va da dong 1€ phi: Lap Giay
t t-'( Bo 0,5 - & A A \ v o1 A
ra, tiép phan | ngay | Theo muc tlel? nhan ho so va hgn tAra keAt
nhén, Mot 1am qué; trao cho ngudi ndp ho
chuyén cira viee so theo BM 01; 14p phicu
ho so ' ISO, thwe hién tiep budc B2.
- Truwong hop hN(A) so' chuwa
diy du: Hudng dan bo sung,
hoan thién h6 so dén nguoi
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Buéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

Biéu mau/ Ket
qua

Dién giai

ndp hod so va ghi 18 ly do
theo BM 02.

- Trwong hop tir choi tiép
nhin ho so: Lap Phiéu tir
chdi tiép nhan giai quyét hd
so theo BM 03.

Tiép nhin qua Céng Dich
vu cong truc tuyén:

- Kiém tra tinh chinh xac,
day du, hop 1& cua hd so;
kiém tra thong tin chit ky so
dé dam bao tinh xac thuc,
hop 18 theo quy dinh ' (néu
co).

- Sau khi kiém tra, néu bao
dam cac diéu kién dé tiép
nhan, Cong chic Mot cura
tiép nhan, cap mi hd so va
xtr 1y hd so theo quy trinh.
=> Thoi gian tiép nhan chinh
thurc hoac yéu cu chinh sta,
b6 sung khong mudn hon
08 gio 1am viéc ké tir khi hé
théng tiép nhan, trir thir 7,
chu nhat.

Tiép nhan hé so va chuyén
Chuyén vién.

- Trwong hop hd so chwa
diy du, hodic tir chdi tiép
nhin hd so: Hudéng dan bo
sung, hoan thién hd so dén
nguoi ndp hd so va ghi 1o 1y
do qua Cong Dich vu cong.

B2

Tiép
nhin,
phan
cong

Chuyén
vién
tong

0,25
ngay
lam

Theo muc |

Tiép nhan HS tr B phan
Mot cira, tong hop theo doi
HS tiép nhan, chuyén dén
cong chuc xur ly theo phan
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B,l\r o¢ Noi dung| Trach | Thoi | Biéu miu/ Két K o
cong | . on A . . Dién giai
.~ |cong viéc| nhiém | gian qua
viéc
ho so hop viée cong cua lanh dao phong
Xem xét, tham dinh hé so dé
xudt ket qua giai quyét TTHC
- Theomuc I | (1) HS khong hop 1¢
- Phi€u trinh | Chuyén vién thu 1ly Léap
b3 xul 7 - Du thao Vin Phiéu‘trinh, Du thao Thong
kftxua} Chuyén | nga ban  Thong | bdo ho so khong hop 18
et qua uy A A S A ga
B3 giai | vienthu| lam Eﬁoén I}llo léso 2) ;HS i dicukien gidi
quyét | Iy | vige |TONE P jaqwel
hd so - Du thao'xke Chuyén vién thu ly Lép
hoach  kiém | Phicu trin; du thao van ban
tra thuc te ké hoach kiém tra thuc té
diéu kién co s¢ vat chat;
Chuyén HS dén lanh dao
phong
Tiép nhdn hé so tir chuyén
vién thu ly
- Theomuc I | (1) HS khong hop [¢é
-Phiéutrinh | Ky duyét Phiéu trinh, Ky
Lanh 15 | -Duthao Van nhay du thao Théng bao ho
Xem xét dao N 921 ban  Théng | so khong hop 18
B4 |z | phong | "% lvao hd  so|(2) HS du didu kién giai
ki€ém tra A lam A o £
chuyén vide khong hop 1& | quyét
mon " |- Dy thao ké |Ky duyét Phiéu trinh; ky
hoach }(iém nhay du’q thao van ba}n lgé
tra thuc té hoach kiém tra thuc té diéu
kién co s¢ vat chat;
Chuyén HS dén lanh dao S¢
- Theo muc I Tié}? nhdn hé so tir Truwong
Lanh _ Phidu trinh | Phong chuyén mon;
an A .
Ky dao S& 1 |- Dy thao Van (1) HS khong hqp é
A LA | ngay |ban  Thong | Ky duyét Phiéu trinh, Ky
B5 | duyétho | (theo : ) A g ; o . A
o dy la}rAn bsao hd so| Van ban Thong bdo ho so
quyén) | VI¢¢ | khong hop 1¢ khong hop 1€
- Du thao ké|(2) HS du diéu kién giai

hoach  kiém

quyét
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B,l\r o¢ No¢i dung | Trach | Thoi Biéu miu/ Két K o
cong | . on A . . Dién giai
on cong viéc | nhiém | gian qua
viéc
tra thuc té Ky duyét Phiéu trinh; Ky ké
hoach kiém tra thuc té diéu
kién co so vat chat;
Chuyén HS dén Van thu
T ié}? nhdn hé so tir lanh dao
Sor
- Theomuc I | (1) HS khong hop [¢é
- Phiéu trinh | Cho sb, vao soO, déng dau,
- Van ban |phat hanh Van ban Thong
’ 095 Théng bao hd | bao h67 so khong hop 1€
Phat Van thu n;gély so khong hop | Chuyén Bo phdn Mot cuea
hanh 35 | 1am | 1€ (2) HS du dieu kién giai
van ban vie |- Van bér} quyét
thong bao k€| Cho s, vao sb, dong dau,
hoach  ki€ém | phgt hanh Van ban Théng
tra thyc t€ bao ké hoach kiém tra thue té
diéu kién co s& vat chét;
Chuyén HS Chuyén vién thy
ly
Tiép nhdn hé so tir chuyén
vién thu [y, cing phéi hop T6
kiém tra
Theo muc] | - Thue hién kiém tra (theo ke
PR hoach) danh gia thuc te, ki€ém
Chuyén | , & - Phle,u trinh | 5 3 so theo quy dinh va lap
Kiém |vienthu| ~7 |- K& hoach | Bién ban kiém tra
B6 | trathye | ly; T6 | 8% |kiém tra thuc )| chyyen vien thy 1y hd so
¢ kiém | 1am |t 14p Phidu trinh (14n 2) va Du
tra VIeC . Du  thdo | thao Quyét dinh cong nhan to
Quyet  dinh | chirc dui diéu kién cap CCHN
cong nhan t6 | hodc Van ban Thong bao HS
chac du di€u | khong du didu kién
kién AP | Chuyén HS dén lanh dao
CCHN phong
. Xgm xét, Ldanh 0,7‘5 ‘Zéegtzzaltn hé so tir chuyén
kiém tra 40 | ngay ey
phong | lam Ky duyét Phiéu trinh; ky
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B,l\r ¢ | Nai dung | Trach | Thoi | Biéu miu/ Két K o
cong | .’ on A . . Dién giai
on cong viéc | nhiém | gian qua
viéc
chuyén | viéc nhay Dy Quyét dinh cong
mon nhan t6 chuc du diéu kién
cap CCHN hoac ky nhay
Van ban Thong bao HS
khéng du diéu kién
Chuyén HS dén lanh dao So
Tiép nhdn hé so tir Truong
phong chuyén mon
Lanh , A e X ,
, \ 1 | Theo muc I Ky duyét Phiéu trinh, ky
Ky daO So \ s A . N N A
PR ngay |- Phiéuy trinh | Quyet dinh cong nhan to
B8 | duyétho | (theo 3 hite dit didy kién A
<o iy aM | yan pan | ChUC da diéu kién cap CCHN
A VIEC | Tha bao hd hoac Ky Van ban Thong bao
quyen) ong bao ho A Y Cn
so khong hop HS khpng da f'heu kién
1é Chuyén HS dén Van thu
- Van ban | T ié}? nhdn hé so tir lanh dao
thong bao k& | co quan
hoach Akiém Cho s, vao sé, doéng dau,
Phat 0,25 | trathycte phat hanh Quyét dinh cong
B9 hz‘lnl} Van thu | ngay | - QDW cong nhén t0 chuc dua diéu kién
Quyét S& lam | nhan @6 chuc | cap CCHN hoac Van bajm
dinh viéc | du di€u kién | Thong bao HS khéng du diéu
cap CCHN kién
Chuyén HS dén Bé phdn mot
cua
Tra két | BO phan mot Cap nhat két qua giai quyét,
B10 . ; Zo o .
qua clra két thuc quy trinh
IV. BIEU MAU
TT | Ma hiéu Tén Biéu miu
1 BM 01 | Mau Gidy tiép nhan hd so va hen tra két qua.
) BM 02 Pon dé nghi cong nhan theo Mau s6 01, Phy luc V, Nghi dinh sb
175/2024/ND-CP ngay 30/12/2024 cua Chinh phu
3 Quyét dinh céng nhan t6 chirc xa hoi nghe nghiép du diu kién
cap CCHN
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V. HO SO CAN LUU

TT | Mai hiéu Tén hd so

1 | BMOl |Mau Gidy tiép nhan hd so va hen tra két qua.

) BM 02 Pon dé nghi cong nhan theo Mau s6 01, Phy luc V, Nghi dinh sb
175/2024/ND-CP ngay 30/12/2024 cia Chinh phu

3 Quyét dinh cong nhan t6 chire xa hoi nghé nghiép du dieu kién
cap CCHN

4 Phiéu trinh

5 Bién ban kiém tra thuc té (néu c6)

6 Thong bao két qua giai quyét thu tuc hanh chinh (néu co)

7 Ho so trinh (thanh phan hd so theo muc I)

VL. CO SO PHAP LY

- Luat Xay dung ngay 18 thang 6 nam 2014;

- Luat Stra doi, bod sung mot s6 diéu cua Luéat Xay dung ngay 17 thang 6 nam
2020;

- Luat Phi va 1 phi s6 97/2015/QH13 ngay 25 thang 11 nam 2015;

- Nghi dinh s6 175/2024/ND-CP ngay 03 thang 3 nam 2021 ciia Chinh phu quy
dinh chi tiét mot so diéu va bién phap thi hanh Luat X4y dung vé quan ly hoat dong
xay dung;

- Nghi dinh s6 144/2025/ND-CP ngay 12 thang 6 nam 2025 ciia Chinh phu quy
dinh vé phan quyén, phan cap trong linh vuc quan 1y nha nude cia Bo Xay dung.

- Nghi dinh s6 118/2025/ND-CP ngay 09/6/2025 ciia Chinh phu vé thyc hién thu
tuc hanh chinh theo co ché mét ctra, mot cira lién thong tai B6 phan Mdt ctra va Céng
Dich vu ¢ong quéc gia.
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Biéu miu BM 02

TEN TO CHUC XA HQI  CONG HOA XA HQOI CHU NGHIA VIET NAM
NGHE NGHIEP Déc lap - Tw do - Hanh phuic

.., ngay ... thdng ... ndm ...

PON PE NGHI
Céong nhan t6 chirc xa hdi nghé nghiép du diéu kién
cAp chirng chi hanh nghé hoat dong xiy dung

Kinh giri; Uy ban nhan dan Thanh phé H6 Chi Minh/S¢ Xay dung

Tén t6 chirc xa hdi nghé nghi®p: ......ooovi il
Di1a chi tru SO oo
Quyét dinh cho phép thanh 1ap hoi sb: ...ngay cap ..... Co quan cap: ....
Quyét dinh phé duyét diéu 1¢ hoat dong so: ...ngay cap... Co quan cap:...
Muc dich, linh vec hoat ddng: ........... ... ... .. ..
Pham vihoat ddng: ........ .. .. ..
SO Lrong O VIBN: ... ..ot e

Pé nghi cong nhan la t6 chirc x4 hoi nghé nghiép du diéu kién cap ching chi hanh
nghe hoat dong xay dung hang II, hang III cho cac ca nhan 1a ho1 vién, thanh vién cua
Hé1 vién cua minh do6i véi linh vuce hoat dong xay dung sau day:

(Tén 16 chikc xa hoi nghé nghiép) chiu trach nhiém vé tinh chinh x4c ctia cac noi dung
ké khai néu trén va cam két tuan thu cac quy dinh cua phap luat vé cap chirng chi
hanh nghé hoat dong xay dung.

DAI DIEN TO CHUC XA HQI NGHE NGHIEP
(Ky, ho va tén, dong dau)
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QUY TRINH NOQI BO SO 02
Cép lai chitng chi hanh nghé méi giéi bat dong san (trong truong hep ching chi
bi chay, bi mét, bi rach, bi hiiy hoai do thién tai hoiic Iy do bat kha khang khac)
(Ban hénh kém theo Quyét dinh s6 2418/QD-UBND ngay 30 thdng 10 ndm 2025
ctia Chui tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO

TT Tén ho so S6 lwong
| Pon xin cap lai chiung chi ¢6 dan anh (theo mau tai Phu lyuc 01
XXVII)
) 02 anh ¢& 4x6¢m chup trong thoi gian 06 thang tinh dén ngay nop 01
hd so

Ching chi cii (néu co)
3 | Trong truong hop khong con chimg chi cii (hodc chimg chi do co 01

quan c6 tham quyén noi khac cap) thi bo sung cac tai liéu khac c6
lién quan theo quy dinh tai Diéu 26 Nghi dinh s6 96/2024/ND-CP

Ghi chu:

- Tai liéu kem theo phai la tép tin ban sao dién tw dwoc chung thuc theo quy dinh
tai Nghi dinh s6 45/2020/NP-CP ngcy 08/4/2020 ciia Chinh phii

- Cd nhdn ndp hé so triec tuyén dwoc yéu cdu dimg thuc hién thu tuc thong qua
chitc ndng cia Cong Dich vu céng quéc gia ké tir thoi diém hé thong tiép nhdn
thanh cong dén trude 03 ngay lam viéc cia ngay hen tra két qua gidai quyét thu tuc
hanh chinh

II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhén va tra két qua Thoi gian xir 1y Lé phi

- Nop trwe tiép hoiic buu |10 ngiy 1am viéc ké tir | Theo quy dinh cua
chinh cong ich: ngay nhan du ho so hop | phap luat vé phi va
+ B6 phan Mot cira cua S¢ Xay | 1€ 1€ phi

dung Thanh phé H6 Chi Minh: s6
60 Truong Dinh, phuwong Xuan
Hoa.

+ Trung tdm phuc vu hanh chinh
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cong Thanh pho:

++ Khu vuc Binh Duwong: Toa
nha Trung tdm hanh chinh, duong
L& Loi, phuong Binh Duong.

++ Khu vue Ba Ria Viing Tau: S6
4 Nguyén Tat Thanh, phuong Ba
Ria.

+ 38 t0 dia ban, Trung tdm hanh
chinh cong cdp x4 (tiép nhan
khéng phu thudc dia gidi hanh
chinh).

- Nop trwe tuyén: tai Cong dich
vu codng truc tuyén quoc gia
(http://dichvucong.gov.vn).

III. TRINH TU XU LY CONG VIEC

B,l\r ¢ | Ngi dung| Trach | Thoi Biéu miu/ K o
cong | on " . £ - Dién giai
.~ |cong viéc| nhiém | gian Két qua
viéc
- Thanh phﬁn ho so theo muc
I
- Khuyén khich ndp hd so
tryc tuyén tai Hé thong thong
tin giai quyét thu tuc hanh
Nop hd Ca S chlrih Tl{anh I?ho. ) 3
SO nhan . - To chu’q, ca nhan pheo doi
két qua giai quyét hd so qua
hop thu dién tir cua don vi da
dang ky; c6 thé tra ctu két
B1 qua trén HE théng thong tin
giai quyét thu tuc hanh chinh
Thanh phé H6 Chi Minh.
Tiép nhin truc tiép, hoic
Kiém qua buu dién:
tra, Bo 0,5 - Truwong hop hé so diy da
tiép phan ngay | Theomucl |vj da dong 1é phi: Lap Gidy
nhan, Mot lam tiép nhan ho so va hen tra két
chuyén cua vige qua; trao cho nguoi ndp hod
ho so so theo BM 01; 1ap phiéu
ISO, thue hién tiép budc B2,
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Buéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

Biéu mau/
Két qua

Dién giai

- Truwomg hop hd so chua
diy di: Huéng dan b sung,
hoan thién hd so dén nguoi
ndp hd so va ghi 18 ly do
theo BM 02.

- Trwong hop tir chdi tiép
nhin hd so: Lap Phiéu tir
chdi tiép nhan giai quyét hd
so theo BM 03.

Tiép nhin qua Céng Dich
vu cong truc tuyén:

- Kiém tra tinh chinh xac,
day du, hop 1& cua ho so;
kiém tra thong tin chit ky s6
dé dam bao tinh xac thuc,
hop 18 theo quy dinh * (néu
co).

- Sau khi kiém tra, néu bao
dam cac diéu kién de tiép
nhan, Cong chuc Mot cua
tiép nhan, cap ma hd so va
xtr 1y hd so theo quy trinh.
=> Thoi gian tiép nhan chinh
thurc hoac yéu cu chinh sua,
b6 sung khéng mudn hon
08 gio lam viée ké tir khi hé
théng tiép nhan, trir thir 7,
chu nhat.

Tiép nhan hd so va chuyén
Chuyén vién.

- Trwong hop hd so chua
diy du, hoic tir choi tiép
nhin hd so: Hudng dan bo
sung, hoan thién hd so dn
nguoi ndp ho so va ghi s ly
do qua Cong Dich vu cong.
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]c}g:c N¢i dung | Trach | Thoi Biéy mau/ Di3n siai
ns cong viéc | nhiém | gian Két qua &
viéc
Tlf’p Chuyén | 0,25 Tl?p nqhan AHS tr BO phaﬁ
nhin, vién ol Theo muc I Mot cira, tong hop theo doi
B2 phin 2 g Y ' HS tiép nhan, chuyén dén
n A tong lam A . -, A
cong ho h vide cong chirc xir ly theo phan
SO’ op ‘ cong cua lanh dao phong
Xem xét, Kiém tra lai thong
tin ho so va két qua thi sat
hach trucc ddy, dé xudt ket
. X qua giai quyét TTHC
Kiém - Theo muc | 1 A A 1L ha
tra lai R (1) HS khoéng hop 1¢, khong
thong 3,5 |- Phidu trinh| 4y didu kién
tin hd so | Chuyén | ngay léenil Phle.l} Lap Phiéu trinh, Du thao
B3 | Déxuit |vienthu| lam | %" | #13| Thong bao hé so khong hop
kétqua | ly vige |MMEMC 11¢/khong dit diéu kién
gidi -Quyet dl?h (2) HS di didu kién giai
quyet éa(II)HN a1 quyét
ho so Lap Phidu trinh, Du théao
Quyét dinh cap lat CCHN
Chuyén HS dén Lanh dao
phong
Tiép nhdn ho so tir chuyén
vién thu Ly, xem xét, kiém tra
ho so
“Theomue U1 ) 1 khong hop 16, khong
- Phi€u trinh | g giéy kien gidi quyét:
Lanh - AVén bé}n Ky duyét Phiéu trinh, ky Van
da}o 2 T?Ong ]330 ban Thong bao ho so khong
Xem xét, | PRONE | oo |00 so Khong | hop le/ khong di diéu kién
B4 1| (Truon S hop 1€ P : s
ky trinh \ lam L | Chuyén van thu So thuc hién
g phong .~ |/khéng  da | . .
. VIEC A4 a tr Bwoce 5
4 Codieukien ol BS du didu kien gidi
rvg) -Quyét dinh : s

cap lai

CCHN

quyét

Ky duyét Phiéu trinh, ky
nhay Du thao Quyét dinh cap
las CCHN

Chuyén HS dén lanh dao S¢
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]c}g:c N¢i dung | Trach | Thoi Biéy mau/ DiZn i
ns cong viéc | nhiém | gian Két qua &
viéc
| Tiép nhdn hé so tir Truong
Ky Lanh nea phong; )
BS |duygthd| <o | TEY Ky duyét Phiéu trinh, ky
ao So lam A X :
SO’ vide Theo muc | Quyetv dinh cap lai CCHN,
' - Phidu trinh | Chwyén HS dén Van thu So
-Quyét dinh | T iép nhdn ho so tir lanh dao
Phit 095 thu hoi va|So
hz‘u?h Van thu 7| cap lai | Cho s6, vao so, dong dau,
B6 2 7 ngay | CCHN phéat hanh Quyét dinh c4p lai
Quyét So lam CCHN
dgnh ViéC A £ N
Chuyén HS dén phong
chuyén mon in chung chi
Tiép nhdn hé so tir Vian thie
So
n Chuyén N Cap nhat so, ngay ky cua
trinh kv vién e Quyét dinh cdp chimg chi
B7 chim Y| tong ﬁnf Theo muc trén ban du thao chung chi
h,,g hop vide |- Phidw trinh trinh Truong phong ky ban
cn ' ) vleu trmq goc chimg chi, chuyén Van
-Van - ban | thy S¢ déng dau
TElong Pao Chuyén HS dén Van thu So
h6 so khong - -
hop 1& | Tiép nhdn ho so tw Truong
/khong ~ du |phong tai Budc 2.4 va
diéu kién chuyén vién tong hop tai
-Quyét dinh Buoe 4, )
. lai CCHN - Cho s0, dong dau phat hanh
Phat 0,5 - N ~ . 1A
hanh | Vin thu - | -BMO3 Van ban Thong bao ho S0
B8 7 ngay khong hop 18/ khong du diéu
Chl'l’llg So lam kién
chi viee - Cap nhit tép tin Chimg chi
da dwgc cap dong dau phat
hanh
Chuyén HS dén B¢ phdn mot
cua
B9 Tra két Bo Theo Cap nhat két qua giai quyét,
qua phan bién két thuc quy trinh
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B,l\r o¢ Noi dung | Trach | Thoi | Biéu mau/ R e
cong | on " . £ - Dién giai
.~ |cong viéc| nhiém | gian Két qua
viéc
moét cra | nhan
Dang tai thong tin danh sach
: N , | thi sinh dwoc cap chimg chi
Pang tai | Van Ellﬁgc lflya halr;g thggy 1én trang thong tin dién tu
B10 thong phong dAu tiéngcga s saﬁ cia S¢ Xay dung theo Mau
tin S0 | quy bio céo) qauy Phu luc XXVI Nghi dinh sé
quy 96/2024/ND-CP ngay
24/07/2024 cua Chinh phu
IV. BIEU MAU
TT | Ma hiéu Tén Biéu miu
1 BM 01 | Giay tiép nhan ho so va hen tra két qua.
Bon dang ky dur thi sat hach dé dugc cap chimg chi hanh nghé
) BM 02 moi1 gion bat déngr san theo mau tai Phu luc XXI ban hanh kém
theo Nghi dinh so 96/2024/ND-CP ngay 24/7/2024 cta Chinh
phu
3 BM 03 | Chiung chi hanh nghé Moi gidi bat dong san
V.HO SO CAN LUU
TT | Ma hiéu Tén hd so
1 BM 01 | Giay tiép nhan ho so va hen tra két qua
bon dang ky du thi sat hach c;Ié duoc cap chimg chi hanh nghé
) BM 02 moi1 gion bat déngr san theo mau tai Phu luc XXI ban hanh kém
theo Nghi dinh so 96/2024/ND-CP ngay 24/7/2024 cta Chinh
phu
3 | BMO03 |Phiéu trinh
A Quyét dinh phé duyét kém danh sach cac ca nhan dugc cap
chung chi
5 Chirng chi hanh nghé Méi gidi bat dong san
6 Ho so trinh (thanh phan ho so theo muyc I)

VL. CO SO PHAP LY

- Luat Kinh doanh bat dong san ngay 28 thang 11 nam 2023;

- Luét sira d6i, bo sung mot s6 diéu cua Luat Pat dai s6 31/2024/QH15, Luat




CONG BAO TP.HCM/S6 20+21/Ngay 15-01-2026 20

Nha & s6 27/2023/QH15, Luat Kinh doanh bat dong san s6 29/2023/QH15, Luat Cac
td chire tin dung s6 32/2024/QH15 ngay 29 thang 6 nam 2024;

- Nghi dinh s6 96/2024/ND-CP ngay 24/7/2024 cua Chinh phu vé Quy dinh chi
tiét mot sd diéu cia Luat Kinh doanh bat dong san.;

- Nghi dinh s6 144/2025/ND-CP ngay 12 thang 6 nam 2025 ciia Chinh phu quy
dinh vé phan quyén, phan cap trong linh vuc quan 1y nha nude cia Bo Xay dung.

- Nghi dinh s6 118/2025/ND-CP ngay 09/6/2025 ciia Chinh phu vé thyc hién thu

tuc hanh chinh theo co ché mét ctra, mot cira lién thong tai B6 phan Mdt ctra va Céng
Dich vu ¢ong quéc gia.
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Biéu miu BM 02
CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

Anh4x6 | , ngay........ thing ... ... nam ... ...

PANG KY DU THI SAT HACH CAP CHUNG CHI HANH NGHE
MOI GIOI BAT PONG SAN

1. Ho va tén:

2. Ngay, thang, nam sinh:
3. Noi sinh:

4. Quéc tich:

5. CMND/CCCD/The can cudce theo quy dinh phap luat vé can cude hodc ho chiéu

sO:... cap ngay... tai... ...

6. Pia chi thuong tru:

7. D1én thoai lién hé:

8. Trinh d6 chuyén mon:

- Vian bang, chimg chi da dugc cap; (tot nghiép trung hoc phd thong trd 1én)

Téi xin dang ky du thi sat hach dé duoc cap chung chi hanh nghé méi gidi bat dong
san.

Ngwoi lam don

(Ky va ghi vo ho tén)
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125 mm

Biéu miu BM 03

) _ ~ PHULUCXXII i )
MAU CHUNG CHI HANH NGHE MO GIOI BAT BONG SAN
(Kem theo Nehi dinh sd 96:2024/ND-CP ngav 24 thang 7 ndm 2024 cia Chinh phit)

WA

EEN CO QUAN CAP CHUNG Clilt

CHUNG CHIEIANK NGIE
MO GIGH BAT BONG SAN

§d chemg chi:
Teseng a1 Fevidu el chip)

CONG e XA 100 CHO SGIla VIET N am
I lbp < Tw da - Hank phisy

Tl tywing 7 quas clp chong chi

L 2 LAYl Ty 1.5

Bk e

Mam Ank
Duge tanh fghe s oy B Iing sda trosg gl v v
T
Chémg ok iy o ki b 3 indnl mlzs k8 w0 cehy okp

LTl S ) O T
T TRUSESG COF QUAN CaP
CUUSE T
TR, il e kw581 sy i

Traiig X {zEdi ﬂ:‘in;_]

®

Sa charmg olid

Arhd ol im
ol mguin du
g ikl 2

(ddeg diu Tuin
SN W A AR

zibsireg okd)

I'ting vin o nkin oda rgadn S 4 cheng <hi

SO CMNEACUTTNThE < awide thao gy Soh phiss
Nkt wd wlim ety bbbl Shadil

MEay oA Teen ol

kg ik

Trang 2 fran tangl

Ir:u-..l; A (i g 5
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QUY TRINH NOQI BO SO 03
Cép lai chieng chi hanh nghé méi gi¢i bat dong san
(trong truwdng hop ching chi cii di hét han hoic gan hét han)
(Ban hanh kém theo Quyét dinh s6 2418/0P-UBND ngay 30 thdng 10 ndm 2025
ctia Chui tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO

TT Tén ho so S6 lwong

DPon dang ky du thi ¢6 dan anh mau ¢& 4x6¢m chyp trong thoi
gian 06 thang tinh dén ngay dang ky du thi (theo mau e-form tai
Phu luc XXI cta Nghi dinh s6 96/2024/ND-CP ngay 24/07/2024
cta Chinh phu)

01

Giéy chirng minh nhan dan hoac Can cudc cong dan hoiac Thé can
cude theo quy dinh cua phap ludt vé cin cudc, gidy to ching
minh qudc tich Viét Nam hodc gidy xac nhan 1a nguoi goc Viét
Nam theo quy dinh ctua phap luat quéc tich hoac ho chiéu.

01

Giay chimg nhan di hoan thanh khoéa hoc vé dao tao bdi dudng

kién thirc hanh nghé moi gisi bat dong san 01

Bang tot nghiép tir trung hoc pho thong (hodc twong duwong) trd

1én. 01

Anh 4x6¢m chup trong thoi gian 06 thang tinh dén ngay dang ky

du thi, 01

Ban sao va ban dich c6 chung thue chirng chi do nuéc ngoai cap
6 | (do1 véi ngudl nude ngoai va nguoi Viét Nam co chimg chi hanh 01
nghé moi gid1 bat dong san do nuwdc ngoai cap dang con gia tri).

Chirng chi cii (ban goc) d6i voi truomg hop da hét han, hodc ban

sao ¢d chimg thuc doi véi trudmg hop chimg chi chwa hét han. 01

Két qua sat hach (theo quy dinh tai khoan 2 Diéu 32 Nghi dinh s6

8 96/2024/ND-CP ngay 24/07/2024 cta Chinh phu)

01

Ghi chu:

- Tai liéu kem ’theo phdai la tép tin ban sao dién tw dugc ching thuc theo quy
dinh tai Nghi dinh so 45/2020/ND-CP ngay 08/4/2020 cua Chinh phu

- Déi véi vin bang do co s¢ dao tao niede ngodi cdp, truong hop cd nhdn la
nguoi nudc ngoai va nguoi Viét Nam dinh cu o nudc ngoai phdi la ban dwoc hop
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phdp héa lanh si va ban dich sang tiéng Viét dieoc cong chitng, chitng thuc theo
quy dinh cua phdp ludt Viét Nam;

- Cd nhdn ndp hé so truc tuyén duoc yeéu cdu ding thuc hién thu tuc thong qua
chitc nang cua Coéng Dich vu céng quéc gia ké tir thoi diém hé thong tlep nhdn

thanh cong dén trude 03 ngay lam viéc cia ngay hen tra két qua gidai quyét thi tuc
hanh chinh

II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHI

Noi tiép nhén va tra két qua Thoi gian xir ly Lé phi

- Nop truwe tiép hoiic buu chinh | 10 ngay 1am viéc ké tir | Theo quy dinh
cong ich: ngay nhan du ho so hop | cua phap luat vé
+ BO phan Mot cira cia SO Xay | 1€ phi va 1€ phi

dung Thanh phé H6 Chi Minh: so
60 Truong Dinh, phuong Xuan
Hoa.

+ Trung tdm phuc vu hanh chinh
cong Thanh pho:

++ Khu vuc Binh Duong: Toa nha
Trung tdm hanh chinh, duong L&
Lo1, phuong Binh Duong.

++ Khu vuc Ba Ria Viing Tau: SO
4 Nguyén Tat Thanh, phuong Ba
Ria.

+ 38 t6 dia ban, Trung tdm hanh
chinh cong cap xa (tiép nhan khong
phu thudc dia gié1 hanh chinh).

- Nop true tuyén: tai Cong dich vu
cong  truc tuyen quéc gia
(http://dichvucong.gov.vn).

III. TRINH TU XU LY CONG VIEC

B,l\r oC I Ngi dung | Trach | Thoi Biéu miu/ K o
cong | ‘n ‘n . £ - Dién giai
.~ |cOng viéc | nhiém | gian Két qua
viéc
- Thanh phan ho so theo muc
5 I
Nop ho Ca ' . .
Bl | eRROL Theomucl |- Khuyén khich ngp hd so
true tuyén tai HE thong thong
tin giai quyét thu tuc hanh
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Buéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

Biéu mau/
Keét qua

Dién giai

chinh Thanh pho.

- T6 chirc, ca nhan theo doi
két qua giai quyét ho so qua
hop thu dién tir cua don vi da
dang ky; c6 thé tra cou két
qua trén Hé thong thong tin
giai quyét thu tuc hanh chinh
Thanh phé H6 Chi Minh.

Kiém
tra,
tiép

nhin,

chuyén
ho so

Bo
phan
Mot

cua

0,5

2
ngay
lam
Viéc

Theo muc |

Tiép nhin trwe tiép, hoic
qua buu dién:

- Trwong hop ho so day da
va da déng 18 phi: Lap Giay
tiép nhan ho so va hen tra két
qua; trao cho nguodi ndp ho
so theo BM 01; 1ap phiéu
ISO, thue hién tiép budc B2,
- Trudmg hop hd so chwa
diy da: Hudéng dan bo sung,
hoan thién hé so dén nguoi
ndp hd so va ghi & 1y do
theo BM 02.

- Trwong hop tir chédi tiép
nhin ho so: Lap Phiéu tir
chdi tiép nhan giai quyét ho
so theo BM 03.

Tiép nhian qua Cong Dich
vu cong truc tuyén:

- Kiém tra tinh chinh xAc,
day du, hop 1& cua ho so;
kiém tra thong tin chit ky so
dé dam bao tinh xac thuc,
hop 18 theo quy dinh ' (néu
co).

- Sau khi kiém tra, néu bao
dam cac diéu kién dé tiép
nhan, Cong chuc Mot cira
tiép nhan, cap mi ho so va
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Buéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

Biéu mau/
Keét qua

Dién giai

xtt Iy ho so theo quy trinh.
=> Thoi gian tiép nhan chinh
thirc hoac yéu cau chinh sta,
b6 sung khéng muén hon
08 gio lam viée ké tir khi hé
théng tiép nhan, trir the 7,
chu nhat.

Tiép nhan hd so va chuyén
Chuyén vién.

- Truwong hop hd so chwa
day du, hoic tir chdi tiép
nhin hd so: Huodng dan bo
sung, hoan thién ho so dén
nguoi ndp ho so va ghi 5 1y
do qua Cong Dich vu cong.

B2

Tiép

nhin,
phan
cong ho

J1)

Chuyén
vién
tong

2,5

2
ngay
lam
Viéc

Theo muc |

Tiép nhdn HS tir B6 phdn
Mot cura

Trén hé thong QLVB, lap
Phiéu trinh dé nghi ban hanh
QP cap chirmg chi theo danh
sach cac ca nhan co két qua
sat hach, trinh 1anh dao
phong ky nhay; chuyén 1anh
dao S& ky duyét, chuyén Van
thu phat hanh, 1am co s& Cap
chung chi.

Cdp nhdt Quyét dinh phé
duyét vao timg HS, Chuyén
HS dén Chuyén vién thu Iy

B3

Kiém
tra ho
so, tién
hanh in
chirng

chi

Chuyén
vién
thu ly

2,5

2
ngay
lam
Viéc

- Theo muc
L
- Phiéu trinh
- Quyét dinh
phé  duyét
danh sach ca
nhan  duoc
cap  chung
chi

Tiép nhdn HS tir Chuyén vién
(6ng hop

- Kiém tra thong tin ho so va
két qua thi sat hach; Cap
nhat mi s6 ching chi vao
phdi ching chi

- Lap Phiéu trinh d¢ nghi cap
chung chi, in ching chi trén
phoi
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B,l\r ¢ INbi dung | Trach | Thoi Biéu miu/ R o
cong | on " . £ - Dién giai
.~ |cOng viéc | nhiém | gian Két qua
viéc
- Ban goc | Chuyén HS dén lanh dao
chung  chi | phong
ﬁ?}}]l?,f) Snghe Tiép nhdn HS tir Chuyén vién
Lanh thu [y
dao . Ky duyét Phiéu trinh, Ky ban
, N 3 ngay Z , . 1a A
B4 Xem xét, | phong lam goc chuang chi hanh nghé
kiém tra | (Truong vide MGBDS
phongky ' Chuyén HS kém ban géc
) chung chi  hanh nghé
MGBDS dén Vin thu So
Tiép nhdn HS tr Truong
phong;
Phat | ned Dong déu‘bém gbc chirng chi
BS hanh Van la‘fn Y hanh nghé; Cap nhét tép tin
chirng | thu S¢ vide Ching chi hanh nghé
chi ' Chuyén HS kém chitng chi
hanh nghé MGBPS dén Bo
phdn Mot cua
| BO | 05 |Ban o gOC| m e HS e Van thie So
B6 Tra ket | phan | ngay |chung  chi Cép nhat két qua eidi &
qué mot | lam |hanh nghé ) ap 1? at ke Sl“f: glal quyet,
clra viée | MGBDS et thuc quy trinh.
Dang tai thong tin danh sach
: N , | thi sinh dugc cdp ching chi
Pang tai | Van Eﬁﬁgc lriya halr;g thggy 1én trang théng tin dién tu
B7 thong | phong dAu tiéngcga s saﬁ cia S¢ Xdy dung theo Mau
tin SO | quy biio co) quy Phu luc XXVI Nghi dinh sé
quy 96/2024/ND-CP ngay
24/07/2024 cua Chinh phu
IV. BIEU MAU
TT | Ma hiéu Tén Biéu miu
1 BM 01 | Giay tiép nhan ho so va hen tra két qua.
Bon dang ky du thi sat hach dé dwgc clp chimg chi hanh nghé
2 BM 02 | moi gidi bat dong san theo mau tai Phu luc XXI ban hanh kém
theo Nghi dinh so 96/2024/ND-CP ngay 24/7/2024 cia Chinh
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phu
3 BM 03 | Ching chi hanh nghé Moi gidi bat dong san

V.HO SO CAN LUU
TT | Ma hiéu Tén hd so
1 BM 01 | Gidy tiép nhan ho so va hen tra két qua

Bon dang ky du thi sat hach dé dwgc clp chimg chi hanh nghé
mo1 gidi bat déngr san theo mau tai Phu luc XXI ban hanh kém
theo Nghi dinh s6 96/2024/ND-CP ngay 24/7/2024 cia Chinh
phu

3 BM 03 | Phiéu trinh

Quyét dinh phé duyét kém danh sach cac ca nhan duoc cap

2 BM 02

4 chung chi
5 Chirng chi hanh nghé Moi gidi bat dong san
6 Ho so trinh (thanh phan hd so theo muc I)

VL. CO SO PHAP LY
- Luat Kinh doanh bat dong san ngay 28 thang 11 nam 2023;

- Luét stra d6i, bd sung mot s6 diéu cua Luat Dat dai s6 31/2024/QH15, Luat
Nha & s6 27/2023/QH15, Luat Kinh doanh bat dong san s6 29/2023/QH15, Luat Cac
t6 chire tin dung s6 32/2024/QH15 ngay 29 thang 6 nam 2024;

- Nghi dinh s6 96/2024/ND-CP ngay 24/7/2024 cua Chinh phu vé Quy dinh chi
tiét mot sd diéu cia Luat Kinh doanh bat dong san.;

- Nghi dinh s6 144/2025/ND-CP ngay 12 thang 6 nam 2025 cia Chinh phu quy
dinh vé phan quyén, phan cép trong linh virc quan ly nha nude cia Bd Xay dung.

- Nghi dinh s6 118/2025/ND-CP ngay 09/6/2025 ctia Chinh phu vé thyc hién thu
tuc hanh chinh theo co ché mét ctra, mét cira lién thong tai B6 phan Mét ctra va Céng
Dich vu ¢ong qudc gia.
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Biéu miu BM 02
CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

Anh4x6 | , ngay........ thang ... ... nam ... ...

PANG KY DU THI SAT HACH CAP CHUNG CHI HANH NGHE
MOI GIOI BAT PONG SAN

1. Ho va tén:

2. Ngay, thang, nam sinh:
3. Noi sinh:

4. Quéc tich:

5. CMND/CCCD/The can cudce theo quy dinh phap luat vé can cude hodc ho chiéu

sO:... cap ngay... tai... ...

6. Pia chi thuong tru:

7. D1én thoai lién hé:

8. Trinh d6 chuyén mon:

- Vian bang, chimg chi da dugc cap; (tot nghiép trung hoc phd thong trd 1én)

Téi xin dang ky du thi sat hach dé duoc cap chung chi hanh nghé méi gidi bat dong
san.

Ngwoi lam don

(Ky va ghi vo ho tén)
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Biéu miu BM 03

) _ ~ PHU LUCXXII : )
MAU CHUNG CHI HANH NGHE MO GIOI BAT BONG SAN
(Kém theo Neghi dinh 56 967 2024/ND-CP ngav 24 thang 7 ndm 2024 cira Chink phii)

8% em
- -
s PEN CO QUAN CAPCHUNG CInt Sdb chamy; <
Anh 4w B am
‘ 1 . Lk g Juers
Cm PN AN Nl'}l_l i s ooy o
E MO GICH BAT BONG BAN (Bbng v s
:: Ui G AT 1.1.‘1
e alizmy 2kl
Ihing m h ki sls ageufn dues cap ohdbng ol
SUAINE OO The c3n ouds Bam gae Qb \_ﬁ'hﬁ;‘
Bt vl bn e bt dhindi
Mgy oAp Toon g
L] il fizohy
Sé chemg chi:
Vg i 1 fenan pduw $i Tramg 2 (rndu bl

CONG OGN XL 100 COO NGIEA VIET NaM
L g ~ Ty da - Hgnk phst

ThE (rrosg A quis |:;i- chong chi

Cdp afey dag i

Sink oA

Bt sk
Ewies ideh nghs md i b ddng b trong phsm a o
AN
Chimg obil =57 o4 thi Kain 3 (odm aken kA ) apiy obp

LT O Aalen
TIN VRUSESG COF QUAN AP
AN O
iR el e il e )

Trang ¥ (i ﬂrini;__] | Tz A Uiz s 4G
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QUY TRINH NOQI BO SO 04
Phé duyét Phwong an dwa tau lin vao hoat dong
(Ban hanh kém theo Quyét dinh s6 2418/0P-UBND ngay 30 thdng 10 ndm 2025
ctia Chui tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO

Stt Tén hd so 50 Ghi chu
lwgng
Pon d nghi phé duyét Phuong an Ban chinh hoic biéu mau
1 NP n x 01 a
dua tau 1an vao hoat dong theo mau dién tu
) Giay ching nhan dang ky, dang 01 Ban sao hodc ban sao dién
kiém tau lan tur
- Ban sao ¢6 ching thuc
L .. N hodc ban sao dién tir dugc
Quyeét dinh vé viéc giao khu vuce Ao 2 x . 1z
3 bidn 01 cap tur s6 gbc hoac ban sao
dién tir duoc ching thue tir
ban chinh
A Rhuqng an bo tri nguwdl khai thac 01 Ban chinh
tau lan
Phuong an dam bao an toan, an ninh
5 han‘g hal" pl‘long heua o nhiém mor 01 Ban chinh
truong va tim ki€ém cru nan trong
qua trinh khai thac hoat dong tau lan

II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHI

Noi tiép nhén va tra két qua

Thoi gian xirly | Lé phi

- Nop trwc tiép hoic bwu chinh
cong ich:

+ Bo phén Mot cira cia S¢ Xay dung Thanh pho Ho
Chi Minh: s6 63 Ly Tu Trong, phuong Sai Gon.

+ Trung tdm phuc vy hanh chinh cong Thanh pho:
++ Khu wvwec Binh Duwong: Toa nha
Trung tadm hanh chinh, duwong L& Lo1, phuong Binh
Duong.

++ Khu vuc Ba Ria Viing Tau: S6 4 Nguyén Tat

10 ngay lam
viée, ké tir ngay
nhan duoc hd so
hop 1€

Khong
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Thanh, phuong Ba Ria.

- Nop trwe tuyén: tai Cong dich vu cong truc tuyén

quéc gia (http://dichvucong.gov.vn).

III. TRINH TU XU LY CONG VIEC

Buéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

Ho so/Biéu
mau

Dién giai

Bl

Nop ho
SO

T6 chuec,
ca nhan

Kiém tra,
Tiép
nhin
ho so

B0 phén
mot cira

Gio
hanh
chinh

0,25
ngay
lam
viéc

Theo Muc

-Chuan bj thanh phﬁn
ho so theo muc 1.

-Khuyén khich ndop ho so
truc tuyén tar Hé théng
thong tin giai quyét thi tuc
hanh chinh Thanh phd.

- T6 chirc, ca nhan theo ddi
két qua giai quyét hod so
qua hdp thu dién tr cua
don vi da dang ky; c6 the
tra ctru két qua trén Hé
thong thong tin giai quyét
thu tuc hanh chinh Thanh
phd H6 Chi Minh.

-BM 01
-BM 02
- BM 03
- Theo Muc |

Tiép nhin truc tiép, hoac
qua buu dién:

- Trwong hop hd so diy
da va da dong 1€ phi: Lap
Gidy tiép nhan ho so va
hen tra két qua; trao cho
ngurol ndp hd so theo BM
01; 1ap phiéu ISO, thuc
hién tiép budc B2.

- Trwong hop ho so chwa
didy da: Huéng dan bd
sung, hoan thién ho so dén
ngudi ndp ho so va ghi 16
ly do theo BM 02.

- Truong hop tir chdi tiép
nhin hd so: Lap Phiéu tir
chdi tiép nhan giai quyét
ho so theo BM 03.
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Buéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

Ho so/Biéu
mau

Dién giai

Tiép nhin qua Cong Dich
vu cdng truc tuyén:

- Kiém tra tinh chinh xac,
day du, hop 1é cua hd so;
kiém tra thong tin chir ky
s6 d¢ dam bao tinh xac
thwe, hop 1€ theo quy dinh
(néu co).

- Sau khi kiém tra, néu bao
dam cac diéu kién de tiép
nhan, Cong chirc Mot cira
tiép nhan, cap mi ho so va
xir 1y ho so theo quy trinh.
=> Thoi gian tiép nhan
chinh thirc hodc yéu cau
chinh sira, bo sung khéng
mudn hon 08 gio lam viéc
ké tir khi hé thong tiep
nhan, trir thr 7, chu nhat.
Tiép nhan ho so va chuyén
Chuyén vién.

- Trwong hop hd so chua
diy du, hoic tir choi tiép
nhin hd so: Huéng dan bo
sung, hoan thién ho so dén
ngudi ndp ho so va ghi 16
ly do qua Cong Dich vu
cong.

B2

Tham
dinh, dé
xuét
két qua
giai quyét
TTHC

Chuyén
vién thu
ly

8,5

2
ngay
lam
Viéc

- Theo Muc |
- HO so
trinh:

+ To¢ trinh
cua chuyén
vién

+ Du thao
Quyét dinh
phé  duyét
hoéc Van

- Chuyén vién thu ly ho so
tién hanh xem xét, tong
hop va dé xuat két qua giai
quyét ho so:

+ Néu hd so dat: du thao
Quyét dinh phé duyét.

+ Néu ho so khong dat: du
thao Van ban tir chdi, néu
0 ly do.

- Trinh Lanh dao Phong
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Bube )| Noidung | Trach | Thoi | Hb so/Bidu
cong | on on . x Dién giai
.~_ | cong viec | nhiém gian mau
viéc
ban tir choi | xem xét.
- Theo Muc I | - Lanh dao Phong xem xét
X ” 0,5 |-Hosotrinh | ho so ky nhdy Quyét dinh
B3 | ¢ (?mhxlf ;| Lanh dao | ngay |. Quyét dinh | Ph€ duyét hoac Van ban tur
rlll% So,y Phong lam | phe  duyét chou.
VIEC | hodc Van | - Trinh Lanh dao S& ky
ban tir chdi | duyét.
- Theo Muc I .
05 HA u h -Lanh daor S& xem xét ho
L o | T HOSOHIN | g4k Quyét dinh phé duyét
B4 | Duyét ky ansé a0 Iﬁfg’ - Quyet dmAh hodc Van ban tir choi.
viée Eh? dlgvet - Chuyén hd so dén vin
' 0dac YA | thy S¢ phat hanh.
ban tir choi
0,25 & dinh | Lay sb, photo, dong dau,
Phit | .. . | nedy Q‘}gectl " | phit hanh Van ban
. . u \ . .
B5 hanh S5 IE}IAH Il)loéc V};ih - Chuyén Quyét dinh phé
Vin ban VIEC .~ 1% | duyét hodc Van ban tur choi
ban tir choi PEASGU i
dén B6 phan mét ctra.
- Tra két qua cho To
' Theo Quyét dinh | chirc/ca nhﬁn theo phwong
B6 Tra ket | Bo phan Gi phé duyét |thic do t6 chirc/ca nhan
qua mot cra hleany hoac Van luya chon.
' ban tir chdi | - Théng ké, theo doi luu
trit ho so theo quy dinh.
IV. BIEU MAU
Cac biéu mau str dung tai cac budc cong viéce:
Stt | Ma hiéu Tén biéu miu
1 | BMOI |Mau Gidy tiép nhan hd so va hen tra két qua
2 | BMO02 |Mau Phiéu yéu cau bo sung va hoan thién ho so
3 | BMO03 |Mau Phiéu tir choi tiép nhén giai quyét ho so
4| BMo4 rfr)lglrll de nghi phé duyét Phwong an dwa tau 1an vao hoat dong theo
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5 // Céc ho so khac theo vian ban phap quy hién hanh

V.HO SO CAN LUU

Stt | Ma hiéu Tén biéu miu

BM 01 | Mau Giay tiép nhan ho so va hen tra két qua

2 | BM02 | Mau Phiéu yéu cau b6 sung va hoan thién ho so

BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét

bon dé nghi phé duyét Phuwong an dua tau lan vao hoat dong theo
mau

4 | BMO04

5 // Céc ho so khac theo vian ban phap quy hién hanh
VI. CO SO PHAP LY

- BO luat Hang hai Viét Nam nam 2015.
- Nghij dinh s6 58/2017/ND-CP ngay 10 thang 5 nim 2017 cia Chinh phu quy

dinh chi tiét mot sb diéu cua Bo luét Hang hai Viét Nam vé quan ly hoat dong hang
hai.

- Nghi dinh s6 34/2025/ND-CP ngay 25 thang 02 nam 2025 ctia Chinh phu sira
dbi, bod sung mot sb diéu cua cac Nghi dinh trong linh virc hang hai.

- Nghi dinh s6 144/2025/ND-CP ngay 12/6/2025 cua Chinh phi quy dinh vé
phan quyén, phan cap trong linh vuc quan 1y nha nude cia Bo Xay dung.

- Thong tu s6 10/2025/TT-BXD ngay 14/6/2025 cia Bo truong Bo Xay dung
huéng dan chirc nang, nhiém vu, quyén han cua co quan chuyén moén thuéc Uy ban
nhan dan tinh, thanh phé truc thudc Trung wong va Uy ban nhan dan x4, phuong, dic
khu thudc tinh, thanh pho true thude Trung wong vé linh vue xay dung.

- Nghij dinh s6 118/2025/ND-CP ngay 09 thang 6 nam 2025 ciia Chinh phu vé
thuc hién thu tuc hanh chinh theo co ché mot cira, mot cira lién thong tai BS phan
Mot cira va Cong Dich vu cong quéc gia.
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TEN TO CHUC CONG HOA XA HQI CHU NGHIA VIET NAM
SO: .o Poc 1ap - Tw do - Hanh phuc

..., ngay ... thdng ... ndm ...

PON PE NGHI
Phé duyét Phwong an dwa tau lin vao hoat dong

Kinh gui: ... ...

1. Thong tin vé t6 chirc khai thac tau lan

cap ...............ngay......... thang........ nam ........
2. Thong tin vé tau lan
a) Téntaulan: ...

b) Vungkhaithac ...

C) Quyét dinh chép thuan vung hoat dong tau lan sb ... .. do (Tén co quan
cap) cap ngay ...... thang ....... nam ......

d) Quyét dinh giao khu vee biénsd .................................do (Tén co quan
cap) cap ngay ...... thang ....... nam ......

3. Ho so phé duyét Phuong an dua tau lan vao hoat dong

a) Ban sao hoic ban sao dién ti Gidy chtiing nhan dang ky, dang kiém tau lin;

b) Ban sao ¢6 ching thuc hodc ban sao dién tu duoc chung thuc tir ban chinh

Quyét dinh vé viéc giao khu vuc bién;

c¢) Ban chinh hoac ban sao c6 ching thuc hodc ban sao dién tr dwge chung thuc

tir ban chinh Phwong an bé tri ngudi khai thac tau lan;

d) Ban chinh hodc ban sao c¢6 chung thuc hodc ban sao dién tir dugc chirng

thye tir ban chinh Phuong 4n dam bao an toan, an ninh hang hai, phong ngtra 6 nhiém
moi treong va tim kiém ctru nan trong qua trinh khai thac hoat dong tau lan.

Kinh dé nghj ... ... xem xét, phé duyét Phuong an dwa tau 1an vao hoat déng.

_ PAIDIEN
TO CHUC KHAI THAC TAU LAN
(Ky tén, dong dau, ho va tén)
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QUY TRINH NOQI BO SO 05
Tau bién hoat ddng tuyén ndi dia c6 ché hang nhip khéiu, hang qua canh hoic

¢6 hanh khach hoic thuyén vién mang quoc tich nwéc ngoai vao cang va tau

bién nwéc ngoai da nhip canh sau d6 vao cang bién khac cia Viét Nam
(Ban hanh kém theo Quyét dinh s6 2418/0P-UBND ngay 30 thdng 10 ndm 2025
ctia Chui tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO
Stt Tén hd so S6 lwong Ghi cha
- Gidy to phai ndp; Gidy to giri bing fax hoic thw dién tir
1 | Ban khai chung theo mau 01 Ban chinh
2 | Danh sach thuyén vién theo mau 01 Ban chinh
3 | Danh sach hanh khach (néu co) 01 Ban chinh
4 | Ban khai hang hoa nguy hiém (néu co) 01 Ban chinh
5 | Gidy phép roi cang Ban chinh
6 Thong bao tau dén cang bién (theo mau Fax hodc thu dién tu
Ban khai chung)
Xac bao tau dén (néu co thay ddi thoi Fax hodc thu dién tu
7 | gian dén cang va cac thong tin khac
theo quy dinh) theo mau
- Gidy to xuét trinh
1 | Giay ching nhan dang ky tau bién 01 Ban chinh
) Chung chi ‘chuyen mon cua thuyén vién 01 Ban chinh
theo quy dinh
Cac giay chung nhan vé an toan k§y , ,
3 thuat cua tau theo quy dinh 01 Ban chinh
4 | S6 thuyén vién 01 Ban chinh
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II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHI

Noi tiép nhin va tra két qua

Thoi gian xw ly

L& phi

- Nop trwe tiép: Cang vu
buong thiay néi1 dia Thanh
phé H6 Chi Minh, dia chi:
167 Luu Hiru Phuéc, phuong
Pha Dinh, Thanh phé H6 Chi
Minh hoac tai cac Pai dién
Cang vu hoac tai Tau

- Hinh thurc khac phu hop:

+ Qua Fax, khai bao dién
tt hoac thong qua Dich vu
buu chinh.

+ Truong hop lam thu tuc
dién tr: nguoi lam tha tuc
thwe hién khai bao, gt ho so
thong qua Cong thong tin
dién tor va khong phai nop,
xuat trinh giay to tai dia diém
lam thu tuc. Trueong hop giay
to> khai bao, gii qua Cong
thong tin dién to khong bao
dam diéu kién cua chirng tur
dién tur hodc khong du dir liéu
dién tir dé kiém tra, ddi chiéu,
nguol lam thu tuc ndp, Xuat
trinh tai dia diém lam thu tuc.

Cham nhat 01 gio
ké tu khi nguoi
lam thu tuc da
ndp, xuat trinh du
cac gidy to theo
quy dinh

- Phi trong tai: Theo Khoan
1, Khoan 2, Piém b, ¢, d
Khoan 3 Piéu 12 Théng tu
261/2016/TT-BTC va
Khoan 5 Piéu 1 Théng tu
s0 74/2021/TT-BTC.

- Phi bao dam hang hai:
Theo Khoan 1; Piém a, b, ¢
Khoan 2; Diém a, ¢ Piéu 13
Thong tu 261/2016/TT-
BTC ngay 14/11/2016 cua
Bo truéng B6 Tai chinh va
Khoan 6 Piéu 1 Théng tu
s6 74/2021/TT-BTC ngay
27/8/2021.

- L& phi vao cang: Theo
biéu 11 Thoéng tu
261/2016/TT-BTC ngay
14/11/2016 cia Bd truong
B6 Tai chinh.

- Riéng trwong hop tau bién
hoat dong tuyén ndi dia
khong ché hang nhap khau,
hang qua canh nhung coé
hanh khach hoic thuyén vién
mang quéc tich vao cang:
thu phi theo biéu phi n61 dia
cua Théng tw 261/2016/TT-
BTC ngay 14/11/2016 cua
Bo6 trrong Bo Tai chinh.

(chi tiét theo biéu mitc thu
phi hang hdi déi véi hoat
dong hang hai nji dia)
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III. TRINH TU XU LY CONG VIEC

Bubce |\ si dung]  Trach e Hb so/Biéu
cong | ° on n Thoi gian x Dién giai
.~_ |cong viec, nhiém mau
viéc
I Trwée khi tau bién dén vi tri du kién dén cang
Chu tau
hoac nguoi
quan ly tau,
nguoi thué
tau, nguoi
khai  thac
:?&lon tguyen D6i véi tau bién
hoac ngudi | Cham nhat Zho hanh cq tggg
Khai |dwge iy |24 gio trugc| BMOI-Ban |dung tich fur oot
an ninh | quyén thyc | khi tau du | khai an ninh tau tm, lén, t‘au gho
Bl . x o £ J : ¥ khach va gian
tau |hién viéc | kién dén vi bién Khoan i don
bién | khai bao va |tri du kién e dbocong
lam thu tuc | dén cang ngAgoal khAO’l ho? t
theo  quy dAQng tuyén quoc
dinh  vei te
cac co quan
quan ly nha
nudc tai
cang
(Nguoi lam
thu tuc)
- Cham nhét
08 gio trudc
khi tau dén
vi tri du kién
Thong dén cang;
0 b‘;)‘i’g;‘“ Nguoi lam |- Cham nhat| gvpog2 - Ban
P thu tuc 02‘g10f treoce | kha; chung
den khi tau
cang thuyén dén

vi tri dén
cang d6i voi
truong  hop
tau  thuyén
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Buéc
cong
viéc

Noi dung
cong viéc

Trach
nhiém

Thoi gian

Ho6 so/Biéu
mau

Dién giai

di  chuyén
gitra cac
cang Viét
Nam  hoaéc
khu vuc
hang hai
khéng qua
20 hai ly

- Cham nhét
24 gio trudce
khi tau dén
vi tri du kién
dén cang doi
voi tau bién,
tau quan su,
tau bién ¢
dong co
chay  bang
nang luong
hat nhén, tau
van chuyén
chat phong
xa, tau bién
dén theo loi
moi cua
Chinh  phu
nudéc  Cong
hoa x3 ho1
chu  nghia
Viét Nam.

B3

Xac
bao tau
dén
cang

Nguoi lam
thu tuc

- Tau bién
dén vi tri du
kién  dén
cang sém
hodc muon
hon 02 gio
so véi thot
gian  trong
thong  bao

BM 03 - Xac
bao tau dén cang

Nguoi lam thu tuc
thuc hién Xac bao

tau dén cang
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Buéc
cong
viéc

Noi dung
cong viéc

Trach
nhiém

Thoi gian

Ho6 so/Biéu
mau

Dién giai

tau dén cang
phai  thuc
hién xac bao
cho Cang vu
biét  chinh
xac thot gian
tau dén vi tri
du kién.

- Truong
hop tau bién
co nguoi
om, ngudi
chét, nguoi
cuu vot
duoc trén
bién hodc ¢o
nguoi  trén
trén tau, tau
bién phai
thuc hién
xac bao cho
Cang vu biét
chinh  xac
thot gian tau
dén vi tri du
kién, cac
thong tin vé
tén,  tudi,
quoc  tich,
tinh  trang
bénh tat, ly
do to vong
va cac yéu
cau lién
quan khac.

B4

Xem
xét cho
tau vao

cang

Giam dbc
hoac

Truéng Dai
dién Cang

Cham nhit
02 gio ké tur
khi tau da
vao neo dau

- BM 02 - Ban

khai chung;

- BM 03 - Xac
den

bao tau

- Can cu diéu
kién thuc té,
thong sb k¥ thuat
cua tau, loai
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Buéc
cong
viéc

Noi dung
cong viéc

Trach
nhiém

Thoi gian

Ho6 so/Biéu
mau

Dién giai

vu

tai cau cang
hoac 04 gio
ké tir khi tau
dd vao neo
dau tai cac vi
tri khac
trong vung
nudc  theo
Ké hoach
diéu dong

cang.

hang, ké hoach
diéu d6 cua cang,
ké hoach dan tau
cia to chtc hoa
tiéu va y kién cia
Cac co quan quan
ly nha nudc dé
xem xét quyét
dinh chép thuan
cho tau vao cang
thong qua Ké
hoach diéu dong;
- Truong hop
khong chap thuan
cho tau vao cang
phai thong bao
cho ngudi lam thu
tuc va néu 10 ly
do.

11

Sau khi tau vao neo diu tai cau cang hoic vi tri khac trong ving nwéc

cang
|- BM 02 - Ban
Cham  nhat | khai chung;
02 gi6 k& tr| _ g\ 04 - Danh
khi  tau ?a sach thuyén ,
vao neo dau vien: Khi tau dia vao
[ cau ca ’ dau theo Ké
fa cau cang | panpos - Danh | 10 daU fheo
A hoac 04 gio| . . hoach diéu dong,
Nop, 2.« 14 - | sach hanh khach . .
*X o 1. |ketorkhitau | < . nguoi lam thu tuc
xuat Nguoi lam | .. (néu cob); ~ X .
B5 trinh th tuc di vao neo .| nop, xuat trinh
ha so ‘ dau tai cac| - BM 96 - Ba}n cac gidy to, tai
tri khac | khat hang héa| jisy “heo quy
trong ving | Nguy hiém (n&u | ginh (Thanh phan
nuée  cang | 0 ©ho hang| theq Myc )
theo Ké | nhdp canh, qua

hoach  diéu
dong

canh);

- Giay phép roi

cang.
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Bubce |\ si dung  Trach y Hb so/Biéu
cong | on on Thoi gian x Dién giai
.~_ |cong viec, nhiém mau
viéc
- Tru.’b’ng hop tau
- Theo hd so bién hoan thanh
tai BS: cac thua tuc theo
. © . ...l quy dinh, du thao
1P ca e | KO QBT G hoach - didu
L) am - 1 a‘t quyet  thu u‘fc dong. Hoan thién
xu ly 01 gio ké tir | theo chuyén | ; x .
A . . . ) 1 ho so. Trinh
h‘o 50, khi  nguoi | nganh cua cac Giam déc hoic
dé xuat | Vién chuc | lam thu tuc | co quan quan ly i A
B6 ) . , A R . h ' | Truong Dai dién
két qua | Cang vu da ndp, xuat | nha nudc va , , A
. S N g Cang vu ky duyét
glal trinh du céac | thong bao ngay | -4 \
. g ) Ké hoach diéu
quyet giay to theo | cho Cang wvu dong
TTHC quy dinh biét két qua. 7 .
- Dy thio BM | . rwone hop tu
07 ; K& hoach bién chua hoan
di ) 45 © 1031 | thanh thu tuc phai
teu dong. thong bao va néu
0 ly do.
- Theo hé so tai
B35;
- Két qua giai
(ﬁlyet thuh tl;lc - Giam d6c hoac
Giam dbc t e‘oh CAUYCR | Tryong Pai dién
Duvét hodc Th hia nganh - cta callc? Cang vu xem x¢t
B7 k}‘y‘? Truéng Dai | oo Men Cg‘q“an uan ¥l gy duyst  Ké
Y dien Cang ngay ?héang I{)‘ZZC ngZ; hoach diéu dong.
vu cho Cing wul: Chuyén phat
biét két qua. | hanh.
- Du thao BM
07 - Ké hoach
diéu dong.
- Péng dau
BY Tra két | Viéen chac | Thue  hién Két qua - Tra két qua cho
qua Cang vu ngay nguwolr  lam  thu

tuc.
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IV. BIEU MAU

Cac biéu mau sur dung tai cac budc cong viéc:

Stt | Ma hiéu Tén biéu miu
1 BM 01 Ban khai an ninh tau bién
2 BM 02 | Ban khai chung
3 BM 03 | Xac bao tau dén
4 BM 04 | Danh sach thuyén vién
5 BM 05 | Danh sach hanh khach
6 BM 06 | Ban khai hang hoa nguy hiém
7 BM 07 K& hoach diéu dong tau thuyén

V.HO SO CAN LUU

Stt | Ma hiéu Tén biéu méu
1 BM 01 Ban khai an ninh tau bién

2 BM 02 | Ban khai chung

3 Xac bao tau dén

4 Danh sach thuyén vién

5 Danh sach hanh khach

6 Ban khai hang hoa nguy hiém

7 Giay phép 10i cang

VI. YEU CAU, PIEU KIEN

- Tau bién vao cang thuy noi dja phai lam thu tuc theo quy dinh (Khoan 1 Diéu
72 Nghi dinh 58/2017/ND-CP). Tau bién hoat dong tuyén noi1 dia c6 chd hang nhap
khau, hang qua canh hoac c6 hanh khach hoic thuyén vién mang quéc tich nuwde
ngoai vao cang va tau bién nude ngoai da nhap canh sau d6 vao cang bién khac cia
Viét Nam theo Diéu 95 Nghi dinh 58/2017/ND-CP.

- Trude khi tau dén cang ngudi 1am thu tuc phai thuc hién thong bao tau bién
dén cang thuy noi dia theo quy dinh (Khoan 1 Diéu 87 Nghj dinh 58/2017/ND-CP).

- Trude khi tau dén cang nguoi lam thu tuc phai thye hién xac bao tau bién dén
cang thuy ndi dia theo quy dinh (Piéu 88 Nghi dinh 58/2017/ND-CP).

- Cang vu Puong thuy noi dia ¢d trach nhiém thong bao cho cac to chirc lién
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quan biét thong tin vé viée tau thuyén nhap canh cang thuy noi dia va hoat dong trong
vung cang thuy ndi dia theo quy dinh dé thuc hién thi tuc va phéi hop trién khai diéu
dong, tiép nhan tau (Diéu 80 Nghi dinh 58/2017/ND-CP).

VIL CO SO PHAP LY

- BO luat Hang hai Viét Nam ngay 25 thang 11 nam 2015.

- Nghij dinh s6 58/2017/ND-CP ngay 10 thang 5 nim 2017 cia Chinh phu quy
dinh chi tiét mot s6 diéu cua Bo luat Hang hai Viét Nam vé quan ly hoat dong hang
hai.

- Nghi dinh s6 74/2023/ND-CP ngay 11 thang 10 ndm 2023 ctia Chinh phu sira
do6i, bo sung mot sd diéu cia cac Nghi dinh quy dinh lién quan dén phan cap giai
quyét thii tuc hanh chinh trong linh vuc hang hai.

- Nghi dinh s6 34/2025/ND-CP ngay 25 thang 02 nam 2025 ctia Chinh phu sira
dbi, bod sung mot sb diéu cua cac Nghi dinh trong linh virc hang hai.

- Thong tu s6 261/2016/TT-BTC ngay 05 thang 01 nam 2016 cua Bo truéng Bo
Tai chinh quy dinh vé phi, 1¢ phi hang hai va biéu muc thu phi, 1& phi hang hai.

- Thong tu s6 90/2019/TT-BTC ngay 31 thang 12 nam 2019 Thoéng tu sira doi,
bd sung mot s6 diéu cua Thong tu s6 261/2016/TT-BTC ngay 14 thang 11 nam 2016
quy dinh vé phi, 1& phi hang hai va biéu murc thu phi, 16 phi hang hai va Thong tu sd
17/2017/TT-BTC ngay 28 thang 02 nam 2017 huéng dan thu, ndp, quan ly va st
dung phi, I¢ phi hang ha.

- Thong tu s6 74/2021/TT-BTC ngay 27 thang 8 nam 2021 stra doi, bo sung mot
s6 diéu cia Thong tu s6 261/2016/TT-BTC ngay 14 thang 11 nam 2016 quy dinh vé
phi, 1& phi hang hai va biéu mirc thu phi, 1& phi hang hai.

- Nghi dinh s6 33/2025/ND-CP ngay 25 thang 02 nam 2025 cia Chinh phu quy
dinh chirc nang, nhiém vy, quyén han va co cau to chirc cua Bo Xay dung.

- Nghij dinh s6 118/2025/ND-CP ngay 09 thang 6 nam 2025 ciia Chinh phu vé
thuc hién thu tuc hanh chinh theo co ché mot cira, mot cira lién thong tai BS phan
Mot cira va Cong Dich vu cong quéc gia.
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BM 01
CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Ty do - Hanh phuc
Socialist Republic of Vietnam
Independence - Freedom - Happiness

BAN KHAI AN NINH TAU BIEN
SHIP’S SECURITY NOTIFICATION

1. Tén tau: 2. Quoc tich tau 3. Ho hiéu
Name of ship Flag state of ship Call-Sign
4. Téng dung tich | 5. Loai tau: 6. S6 luong thuyén vién:

Gross tonnage Type of ship No.of crew

7. Thoi gian du kién dén cang; 8. S6 IMO:

ETA: IMO No.

9. Muc dich dén cang: Bo¢/D&/Tiép nhién liéu/Stra chita/Muc dich khac (gach bo tur thich
hop)

Purpose of Call: Loading / Discharging / Bunkering / Shipyard / Others (Delete as
appropriate)

Neéu la muc dich khac néu rd:

If others, please specify purpose:
10. Tén khu vuc neo dau hodc cau cang ma tau s€ dén:
Name of anchorage or port factility your ship in bound for:

11. Tén Dai ly tau bién tai Viét Nam:
Name of Ship Agent in Vietnam:
Tel No: Fax No:

12. Tau ¢6 GCN qudc té vé an ninh tau bién (ISSC) khong?

Does your ship possess a valid International Ship Security Certificate (ISSC)?
Co/Khéng (gach bo tu thich hop)

Yes/No (Delete as appropriate)

Néu céu tra 161 1a “C6” thi néu chi tiét tai cac cau héi 13, 14

If answer if “Yes’ give details in Q13 and Q14.

13. Tén co quan cap ISSC:
Name of issuing authority for the ISSC

14. Ngay cap ISSC 15. Ngay ISSC hét han:
Date of issue of the ISSC Date of expiry of the ISSC

16. Cép d0 an ninh hién tai cia tau:
Current security level of the ship

17. Muoti cang ma tau da ghé vao gan nhat, ngay dén, ngay di va cap do an ninh tau da ap
dung khi thuc hién giao tiép giita tau bién va cang bién:

Last 10 ports of call, including arrival / departure dates and the security level at which the
ship operated at these ports where it has conducted a ship / port interface

Cang Ngay den Ngay di Cap do6 an ninh
Port Arrival Departure Security Level
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18. Trong thoi gian thuc hién bat ky giao tiép gilra tau bién va cang bién dugc dé cap tai
cau héi 17 trén day, tau bién co ap dung bién phap an ninh dic biét hodc bién phap an
ninh b6 sung nao khong?

Were there any special or additional security measures taken during any ship/port
interface at the ports mentioned in Q17?

Co/Khéng (gach bo tu thich hop)

Yes/No (Delete as appropriate)

Néu céu tra 161 1a “C6” thi néu chi tiét;

If answer is “Yes”, give detail:

19. Trong thoi gian thuc hién bat ky giao tiép gitta tau bién va tau bién duoc dé cap tai
cau héi 17 trén day, tau bién co duy tri bién phap an ninh thich hop khong?

Were there appropriate ship security measures maintained during any ship-to-ship activity
interface at the ports mentioned in Q17?

Co/Khéng (gach bo tu thich hop)

Yes/No (Delete as appropriate)

Néu céu tra 161 1a “C6” thi néu chi tiét:

If answer is “Yes”, give detail:

Chit ky ctia Thuyén truéng/Chu tau/Dai 1y

Signature of Master/Shipowner/Agent
Ho tén ciia Thuyén trudng/Chu tau/Pai ly

Present position: Latitude Longitude
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Maiu Bén khai chung (C6 hiéu lyc thi hanh dén hét ngay 09 thang 04 nim 2027):

BM 02

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Ty do - Hanh phuc
Socialist Republic of Vietnam
Independence - Freedom - Happiness

BAN KHAI CHUNG
GENERAL DECLARATION

Dén Roi

Arrival Departure
1.1 Tén va loai tau: 2. Cang dén/roi 3. Thoi gian dén/roi cang
Name and type of ship Port of Date - time of
1.2 S6 IMO: arrival/departure arrival/departure
IMO number
1.3 H6 hig¢u:
Call sign
1.4 S6 ding ky hanh chinh
Official number:
1.5 S6 chuyén di:
Voyage number

4. Quéc tich tau:
Flag State of ship Name of master

5. Tén thuyén truong:

6. Cang roi cudi cung/cang dich:
Last port of call/mext port of call

7. Giay ching nhan ding ky (S6, ngay cap,
cang):
Certificate of registry (Port, date; number)

8. Tén va dia chi lién lac ctia nguoi lam thu tuc:
Name and contact details of the procedurer

9. Tong dung tich:
Gross tonnage

10. Dung tich c6 ich:
Net tonnage

11 S6 ding kiém
Registry number

12. Pic diém chinh cua chuyén di:
Brief particulars of voyage

Cac cang truoc:
Previous ports of call
Céc cang s& dén:
Subsequent ports of call
Cac cang s¢ do hang:

Ports where remaining cargo will be discharged

S6 hang con lai:
Remaining cargo

13. Théng tin vé hang héa van chuyén trén tau:

Description of the cargo

Loai hang hoa Tén hang hoa S6 lwong hang hoa Don vi
Kind of cargo Cargo name The quantity of cargo tinh
Unit
Xuat khau
Export cargo ‘
Nhap khau

Import cargo

Noi dia
Domestic cargo




CONG BAO TP.HCM/S6 20+21/Ngay 15-01-2026 49

Hang trung chuyén
Transshipment cargo

Thong tin vé hang héa qua canh
Description of the cargo in transit

Loai hang Tén hang hoa S6 lwong hang | S6 lwong hang héa qua | Don vi
Kind of cargo Cargo name héa canh xép dé tai cang tinh
The quantity The quantity of cargo Unit
of cargo in transit loading,
discharging

Hang qua canh x¢p d& tai cang
The quantity of cargo in transit loading, discharing at port

Hang qua canh khong x¢p d& tai cang
The quantity of cargo in transit

14. S6 thuyén vién 15. S6 hanh khach | 16. Ghi chu
(g6m ca thuyén Number of passengers | Remarks
trudng) -Mén nudc miii lai:
Number of crew (inl. Draft F/A
master) - Chiéu dai 16n nhat
Tai lidu dinh kém (ghi 16 s6 ban) LOA

Attached documents (indicate number of copies) | - chiéu rong 16n nhat:
17. Ban khai hang hoa: 18. Ban khai dy trit | Breadth

Cargo Declaration cla tau - chiéu cao tinh khong
Ship’s Stores Air draft
Declaration - Loai nhién li€u sir dung trén tau
Type of fuel
- Luong nhién li€u trén tau
Remain on board (ROB)

- Tén va dia chi chu tau:
Name and addresss of the shipowners
- Cac thong tin can thiét khac (néu ¢co )

And others (If any)
19. Danh sach thuyén 20. Danh sach hanh | 21. Yéu cau vé phuong tién tiép nhan va xtr Iy chat
vién khach thai
Crew List Passenger List The ship’s requirements in terms of waste and

22. Ban khai hanh 1y | 23. Ban khai kiém dich | residue reception facilities

thuyén vién(¥) y (%)

Crew’s Effects Maritime Declaration

Declaration(*) of Health(*)

24. M3 s6 Giay phép roi cang (*)
Number of port clearance

..., hgay ... thang ... ndm 20...
Date ...
Thuyén trudng (dai Iy hoiic s§ quan dwoc Gy quyén)
Master (or authorized agent or officer)

(*) Muc nay chi khai khi tau dén cang
Only on arrival
Muc 1.2 va 1.3 chi khai déi véi tau bién
No 1.2 and 1.3: Only for ships
Muc 1.4 va 11 chi khai d6i v6i phuong tién thay ndi dia
No 1.4 va 11: Only for inland waterway ships



CONG BAO TP.HCM/S6 20+21/Ngay 15-01-2026

Miu Béan khai chung (C6 hiéu lyc thi hanh ké tir ngay 10 thang 04 nim 2027):

BM 02

CONG HOA XA HQI CHU NGHIA VIET NAM
Déc 1ap - Ty do - Hanh phuc
Socialist Republic of Vietnam
Independence - Freedom - Happiness
BAN KHAI CHUNG
GENERAL DECLARATION
Vao Roi
Arrival Departure
1.1 Tén va loai tau: 1.2 So IMO:
Name and type of ship IMO number
1.3 Ho hiéu: 1.4 S6 chuyén di:
Call sign Voyage number
2. Cang dén/roi 3. Thoi gian dén/roi cing
Port of arrival/departure Date - time of arrival/departure
4. Québc tich tau: 5. Tén thuyén 6. Cang roi cudi cung/cang dich:
Flag State of ship trudng: Last port of call/next port of call
Name of master
7. Gidy chung nhan dang ky (S0, ngay cap, | 8. Tén va dia chi lién lac cia nguoi lam
cang): thu tuc:
Certificate of registry (Port, date; number Name and contact details of ship ‘s agent
and Port of registry)
9. Tong dung tich: 10. Dung tich co ich:
Gross tonnage Net tonnage
11. Bac diém chinh cda chuyén di:
Brief particulars of voyage
Céc cang trudc:
Previous ports of call
Céc cang s& dén:
Subsequent ports of call
Céac cang s€ do hang:
Ports where remaining cargo will be discharged
12. Thong tin vé hang hoa van chuyén trén tau:
Description of the cargo
Loai hang hoa Tén hang hoa S6 luong hang hoa Don vi
Kind of cargo Cargo name The quantity of cargo tinh
Unit
Xuat khau

Export cargo

Nhap khau
Import cargo

Noi dia
Domestic cargo

Hang trung chuyén
Transshipment cargo
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Thong tin vé hang hda qua canh
Description of the cargo in transit

Loai hang Tén hang hoa S6 luong S6 luong hang | Don vi
Kind of cargo Cargo name hang hoa héa qua canh tinh
The quantity | xép d& tai cing Unit
of cargo The quantity of
cargo in transit
loading,
discharging
Hang qua canh xép d& tai cang
The quantity of cargo in transit loading, discharing at port
Hang qué canh khong x&p do
The quantity of cargo in transit
13. S6 thuyén vién | 14. S6 hanh khach | 15. Ghi chu
Number of crew Number of Remarks
passengers - Trong tai toan phan:
Tai liéu dinh kém (ghi 13 s6 ban) Deadweight (DWT)

Attached documents (indicate number of
copies)

16. Ban khai hang

17. Ban khai du trix

hoa: cua tau
Cargo Declaration Ship’s Stores
Declaration

-Mén nude miii 1ai:

Draft F/A

- Chiéu dai 16n nhat

LOA

- chiéu rong 16n nhat:

Breadth

- Chiéu cao tinh khong

Air draft

- Loai nhién li¢u st dung trén tau
Type of fuel

- Luong nhién liéu trén tau

Remain on board (ROB)

- Tén va dia chi chu tau:

Name and addresss of the shipowners
- Cac thong tin can thiét khac (néu co )
And others (If any)

18. Danh sach

19. Danh sach hanh

thuyén vién khach
Crew List Passenger List
21.Ban khai hanh 1y | 22. Ban khai kiém
thuyén vién(*) dich y t&(*)
Crew’s Effects Maritime
Declaration (only on Declaration of
arrival) (*) Health (only on

arrival) (*)

20. Yéu cau vé phuong tién tiép nhan va
xtt 1y chét thai

The ship’s requirements in terms of waste
and residue reception facilities

22.1 SO dang ky hanh chinh

Official number:

22.2 S0 dang kiém
Registry number

23. Ma s0 Giay phép r0i cang (*)
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Number of port clearance

Ghi chu :

Note
(*) Muc nay chi khai khi tau
dén cang
Only on arrival.
Muc 22.1 va 22.2 chi khai déi
v6i1 phuong tién thuy noi dia
No 22.1 and 22.2: Only for
inland waterway ships.

..., hgay ... thang ... nam 20...
Date ...
Thuyén trudong (dai 1y hoic sy quan dwec iy quyén)
Master (or authorized agent or officer)
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MAu Xéc bdo tau dén cang BM 03
CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc
Socialist Republic of Vietnam
Independence - Freedom - Happiness
XAC BAO TAU PEN CANG (QUA CANH)
CONFIRMATION OF ARRIVAL OF VESSEL AT THE PORT (TRANSIT)

1. Tén va loai tau: 4. Cang dén 5. Thoi gian dén
Name and type of ship Port of arrival Time of arrival
2. 86 IMO:

IMO number

3. Ho6 hiéu:

Call sign

6. S6 dang ky hanh chinh:
Official number

7. 86 dang kiém
Registry number

8. Gidy chung nhan dang ky ( S6, ngay cip, cang)
Certificate of registry ( Number, date, Pory)

9. Quéc tich tau

Flag State of ship

10.Tinh trang nguoi trén tau

Nguoi 6m (néu co) Nguoi chét (néu co) Ngudi ctru vét duge trén | Nguoi trdn trén tau (néu

111 person (If any) Dead person (If any) bién (néu c6) c0)
Tén: Tén: Rescued person (If any) Stow away (If any)
Name: Name: Tén: Tén:
Tudi: Tudi: Name: Name:
Age: Age: Tubi: Tubi:
Quée tich(*) Quée tich: (*) Age: Age:
National: National: Quéc tich: (*) Quéc tich: (*)
S6 dinh danh ¢4 nhén: S6 dinh danh ¢4 nhén: National: National:
Personal identification Personal identification S6 dinh danh ¢4 nhan: S6 dinh danh ¢4 nhan:
number: Tinh trang bénh tat: Personal 1dentification Personal 1dentification
Tinh trang bénh tat: Illness status
illness status Ly do tr vong:

Reason of dead

Céc yéu céu lién quan khac
Realavant requirements
s NEAY ... thang ... nam 20...
Date ..o
Thuyén truéng (hodc dai I¥)
Master (or authorized agent)

Ghi chu;

Note

Mugc 6 va 7 chi khai déi véi phuong tién thiy noi dia
No 6 and 7: ONLY for inland waterway ships

(*) Muc nay chi khai dbi véi nguoi nude ngoai

Only for foreigner
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MAu Danh sich thuyén vién (C6 hiéu Iirc thi hanh dén hét ngay 09 thang 04 nim 2027):

BM 04
CONG HOA XA HQI CHU NGHIA VIET NAM
Déc 1ap - Tw do - Hanh phuc
Socialist Republic of Vietnam
Independence - Freedom - Happiness
DANH SACH THUYEN VIEN
CREW LIST
Dén Ro1 Trang so:
Arrival Departure Page No:
1.1 Tén tau: 2. Cang dén/roi: 3. Ngay dén/roi:
Name of ship Port of arrival/departure Date of arrival/departure
1.2 86 IMO: 1.3 H6 hiéu: 1.7 S6 chuyén di:
IMO number Call sign Voyage number
1.4 S6 dang kiém: 1.5 S6 dang ky hanh chinh
Registry number Official number
1.6 Giay chiig nhan ding ky (S6, ngag cip, cang):
Certificate of registry( Number, date, Port)
4. Qudc tich tau: 5. Cang roi cudi cung:
Flag State of ship Last port of call/port of destination
STT Ho va tén Chuac Qudc tich Ngay va noi Loai va S6 gidy
No. | Family name, given | danh (*) sinh (*) to nhan dang (Ho
name Rank | Nationality | Date and place | chi€u cia thuyén
of of birth vién)
rating Nature and No.
of identity
document
(seaman’s
passport
........ ,hgay ... thang ... nam 20 ...
. Date.........coooiii, .
Thuyén trwéng (Pai ly hoac sy quan dwgc iy quyén)
Master (Authorized agent or officer)

Ghi chu

Note

Muc 1.2 va 1.3 chi khai d6i voi tau bién

No 1.2 and 1.3: Only for ships

Muc 1.4 va 1.5 chi khai d6i v6i phuong tién thuy noi dia
No 1.4 va 1.5: Only for inland waterway ships

(*)Muc nay chi khai ddi voi nguoi nudc ngoai

Only for foreigner
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M3iu Danh sach thuyén vién (C6 hiéu lyc thi hanh ké tir ngay 10 thang 04 nim 2027):

BM 04
CQNG HOA XA HOI CHU NGHIA VIET NAM
Déc 1ap - Tw do - Hanh phuc
Socialist Republic of Vietnam
Independence - Freedom - Happiness
DANH SACH THUYEN VIEN
CREW LIST
Vao Rot Trang s6:
Arrival Departure | Page No:
1.1 Tén téu: 1.2. S6IMO: |1.3 Hb hiéu: 1.4 86 chuyén di:
Name of ship IMO number Call sign Voyage number
2 Céang vao/ rot: 3. Ngay 4. Qudc tich tau 5. Cang roi cudi cling:
Port of arrival/departure dén/roi: Flag State of ship [Last port of call
Date of
arrival/departur
e
5.1 S6 dang ky hanh chinh 5.2 S6 dang kiém:
Official number Registry number
6.ST17.Hova 8. Tén| 9. 10. 11 [12Noi | 13. [l4. Loai gidy | 15 S6 16. Quéc | 17. Ngay
No. tén |Given| Chuc | Quéc | Ngay pinh (*) [Gidi [ nhan dang | gidy to giacép | héthan cia
Family |[name| danh |[tich (*)| sinh | Place |tinh [H6 chiéu ciia|nhan dang| gidy to | gidy to nhén
name, Rank | Nation *) of Gend thuyén vién/ | Number | nhén dang dang
given of ality [Date of | birth er {6 dinh danh |of identity | Issuing | Expiry date
name rating birth cd nhén) document | State of of identity
Nature of indentity | document
identity document
document
(seaman’s
passport/
Personal
dentification
number)
, ngay ... ... thang ... nam 20 ...
Date........ccooooiii
Thuyén truéng (Pai If hodc s§ quan dwoc iy quyeén)
Master (Authorized agent or officer)
Ghi chu
Note

Muc 5.1 va 5.2 chi khai dbi vai phuong tién thuy néi dia
No 5.1 and 5.2 Only for inland waterway ships.

(*)Muc nay chi khai déi véi ngudi nude ngoai
Only for foreigner
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MAu Danh sach hanh khach (Cé hiéu lyc thi hanh dén hét ngay 09 thang 04 nim 2027):
BM 05
CONG HOA XA HQI CHU NGHIA VIET NAM
Déc 1ap - Tw do - Hanh phuc
Socialist Republic of Vietnam
Independence - Freedom - Happiness
DANH SACH HANH KHACH
PASSENGER LIST
DPén Roi Trang sb:
Arrival Departure Page No:
1.1 Tén tau: 2. Cang dén/roi: 3. Ngay dén/roi:
Name of ship Port of arrival/departure Date of arrival/departure
1.2 86 IMO: 1.3 Hb hiéu: 1.7 S6 chuyén di:
IMO number Call sign Voyage number
1.4 S6 dang kiém 1.5 86 dang ky hanh chinh
Registry number Official number:
1.6 Gidy ching nhan dang ky (S6, ngag cap, cang):
Certificate of registry( Number, date, Port)
4, Quéc tich tau:
Flag State of ship
Ho vatén [Qudctich |[Ngayva | LoaiHo [S6ho chiéu/ S6 |Cangléntau |Cang roitau Hanh khach
Family *) noi sinh(*) | chiéu dinh danh ca Port of Port of qua canh
name, Nationality [Date and | Type of nhan/ CMND  |embarkation [disembarkation |hay khong
given place of  |identity or |Serial number Transit
name birth travel of identity or passenger or
document |travel not
document/
Personal
identification
number
e ey NGy ... thdng ... ndm 20 ...
. Date.................... .
Thuyen truwong (Pai 1y hodc s quan dwgce iy quyen)
Master (Authorized agent or officer)
Ghi chu
Note

Muc 1.2 va 1.3 chi khai déi véi tau bién

No 1.2 and 1.3: Only for ships
Muc 1.4 va 1.5 chi khai d6i vai phuong tién thuy néi dia
No 1.4 va 1.5: Only for inland waterway ships
(*)Muc nay chi khai déi véi ngudi nuwde ngoai

Only for foreigner
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Mau Danh sach thuyén vién (C6 hiéu lwc thi hanh ké tir ngay 10 thiang 04 nam 2027):
BM 05
CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc
Socialist Republic of Vietnam
Independence - Freedom - Happiness
DANH SACH HANH KHACH
PASSENGER LIST
Vao Roi Trang sb:
Arrival Departure |Page No:
1.1 Tén tau: 1. 2. S6 IMO: 1.3 H6 hiéu:
Name of ship IMO number Call sign
1.4 Sb chuyén di: 2. Cang dén/di 3. Ngay dén/roi: 4. Qube tich tau
Voyage number Port of anival/departure Date of arrival/departure Flag State of ship
5.Ho [6.Tén| 7. 8. Ngay 9Noi [10. Gidi| 11. Loai gidy [2. S6 gia)3. Qubc gif 14. Ngay 15. 16. 17. | 18.Hanh
Family| Given | Quéc [sinh (¥)| sinh tinh | t& nhin dang | t& nhdn |c4p gidy tohét hancua | Cang [S6thi| Cang | khach co
name | name | tich [Date of] (*) | Gender | (Ho chiéu cia dang [nhan dang giéy to 1én tau | thuc | taurdi | qua canh
(*) | birth | Place thuyén vién/ Number ofssuing Statqhan dang | Portof | néu | Port of hay
Natio of S6 dinh danh | identity |of indentityfxpiry date | embank | hop | disemb | khéng
nality birth canhian) |document document pfidentity | ation | phap [ ankatio [ Transit
Nature of document Visa n passenger
identity numb or not
document erif
(seaman’s appro
passport/ priate
Personal
identification
number)

18.1 S6 ding ky hanh chinh
Official number

18.2 S6 dang kiém:

Registry number

Ghi chu
Note

Thuyén truéng (Pai 1y hoic sy quan dwoc iy quyén)
Master (Authorized agent or officer)

Muc 18.1 va 18.2 chi khai ddi véi phuong tién thuy néi dia
No 18.1 and 18.2 Only for inland waterway ships.

(*)Muc nay chi khai déi véi ngudi nude ngoai

Only for foreigner
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Miu Béang khai hang héa nguy hiém (C6 hiéu lic thi hanh dén hét ngay 09 thing 04 niim 2027):

BM 06
CONG HOA XA HQI CHU NGHIA VIET NAM
Déc 1ap - Tw do - Hanh phic
Socialist Republic of Vietnam
Independence - Freedom - Happiness
BAN KHAI HANG HOA NGUY HIEM
DANGEROUS GOODS MANIFEST
1.1 Tén tau 1.2 86 IMO 2. Qudc tich tau 1.5 Tén thuyén trudng:
Name of ship IMO Number Flag state of ship Master’s Name
1.3 Ho hiéu 3. Cang nhén hang 4. Cang tra hang 1.6 Pai Iy tau bién:
Call sign Port of loading Port of discharge Shipping Agent
1.4 86 chuyén di:
Voyage number
5.Hop [6.Kyhiéu |7 S6va |8 Cty [9.Loai[10.S6 |11 12. 13. 14.0 15. 16.
déng va sd kién |loai bao |van hang |[UN Nhoém Nhom Diém nhiém Téng EmS
van Marks & |kién chuyén |hoa UN hang phusé |bde chay |bién khoi
chuyén |numbers |Number |Proper |Class |number |Packing |Subsidia |Flash Marine |luong
hang hoéa [container |and kind | shippin group ry risk(s) [ point (In [pollutant | Mass
vami s6 |Id. of g name oC,c.c) (kg)
tham NO(s) packages Gross/
chiéu Vehicle Net
Booking [Reg.
/ No(s).
referenc
e
number

Théng tin bd sung;

Additional Information

e, Rgay ... thang ... ndm 20 ...

Thuyén truéng (Pai 1y hoic sy quan dwgc ity quyén)
Master (Authorized agent or officer)
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Miu Béang khai hiang héa nguy hiém (C6 hiéu lwc thi hanh ké tir ngay 10 thing 04 niim 2027):

BM 06
CONG HOA XA HQI CHU NGHIA VIET NAM
Déc 1ap - Tw do - Hanh phuc
Socialist Republic of Vietnam
Independence - Freedom - Happiness
BAN KHAI HANG HOA NGUY HIEM
DANGEROUS GOODS MANIFEST
S trang

1.1 Tén tau 1.2 S6 IMO 1.3 H6 hiéu
Name of ship IMO Number Call sign
1.4 86 chuyén di: 2. Qudc tich tau 3. Cang nhén hang 4. Cang tra hang
Voyage number Flag state of ship Port of loading Port of discharge
5.Vi 686 |7.Dauvasd [8.S6 |9.Ténvan |[10.Loaihang |13. 14.Addit | 13. 14. 15.
trixép |tham |- Nhandang |UN chuyén phii |héa Nhém  |ional Numbe [Khéi |EmS
hing |chiéu |container chd |UN hop ( Thong | Class/ hang informat |rand  [luong
Stowa |Refere |hang number |sd k¥ thuat) |(Subisdianry) |Packing |ion/ kind of |Mass
ge nce - Pang ky xe Proper group Marine |pakage |(kg)
positio [ Numbe | khéng (s) shipping pollutant | s or
n T Marks of name/ / Volu

numbers: (Technical Flashpoi me

- Freight specificatio nt/ete @

container ns)

identification

no (s)

- Vihicle

registration

no(s)
1.6 Pai Iy tau bién:
Shipping Agent

(16.1) ..., ngay .. thang ... ndm 20 ...
Date........ccoevee.

Thuyén truéng (Pai 1y hoic sy quan dwgc ity quyén)
Master (Authorized agent or officer)
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MAiu Ké hoach diéu dong tau thuyén (C6 hiéu lwc dén hét ngay 09 thing 04 nim 2027):

BM 07
SO XAY DUNG CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Poc lap - Tu do - Hanh phiic
CANG VU PUONG THUY
NOI PIA

KE HOACH PIEU PONG TAU THUYEN

Tén Chiéu ,
T.hO’l tu Mo:n d’al Tr(;)flg Tau lai Tu’\yen Tic | Dén | Pai Iy
gian | o | nwéc lon tai Tug luong From | To | Asent
Time | . ,. | Draft | nhat | DWT boat Chanel &
of ship LOA

..Ngay ... thang .... ndm 20...
Date............

GIAM DOC

Director




CONG BAO TP.HCM/S6 20+21/Ngay 15-01-2026 61

MAiu K¢é hoach diéu dong tau thuyén (Co6 hiéu lwc ké tir ngay 10 thang 04 nim 2027):
BM 07
[0 Y CONG HOA XA HOI CHU NGHIA VIET NAM
(77 T Poc 1ap - Tw do - Hanh phuc

KE HOACH PIEU PONG TAU THUYEN

.| Tén . Chiéu Dung Hoa £
E:: t | " | dailen | "M% | tich | tiu | Taulai E‘Oy:;‘ T | Dén | Daily
Timd Name Draft nhat DWT GT |dan tau| Tug boat Chanel From To | Agent
of ship LOA
..Ngay ... thang .... nam 20...
Date...............
Nguoi c6 tham quyén, dong dau

Ghi chu:
(1) Co quan chu quéan

(2) Co quan c6 tham quyén cap Lénh diéu dong
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QUY TRINH NOQI BO SO 06
Thi tuc cip bién hiéu phwong tién van tai
khach du lich bang dwong thiy ndi dia
(Ban hanh kém theo Quyét dinh s6 2418/0P-UBND ngay 30 thdng 10 ndm 2025
ctia Chui tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO

Stt Tén ho so S6 lwong | Ghi chu
Pon dé nghi cép~ biér} hiéu phwong tién van tai Ban chinh
1 khach du lich (Mau s6 02 Phu luc ban hanh kém 01 hodc bidu
theo Nghi dinh 168/2017/ND-CP ngay 31 thang 12 X aen .
3 mau dién tir
nam 2017) '
Bang k& thong tin vé trang thiét bi cia ting
phuong tié€n, chat lwong dich vu, nhan vién phuc Ban chinh
vu trén phuwong tién van tai khach du lich bang 2
2 01 hoéc biéu

dudng thuy né1 dia dap umg diéu kién theo quy
dinh tai Thong tu s6 42/2017/TT-BGTVT ngay
15/11/2017 ciua B trudng Bo Giao théng van tai

mau dién tu

Ban sao giéy dang ky phuong tién hodc gidy hen
nhan glay dang ky phuong tién cia co quan o
tham quyén, ban sao gidy chimg nhan kiém dinh
an toan k¥ thuat va bao vé mdi truong. Trudong
3 | hop phuong tién khong thudc quyén sé hitu cia 01 Ban sao
don vi kinh doanh van tai thi xuét trinh thém ban
sao hop dong thué phuong tién véi to chirc, ca
nhan s& hiru phwong tién van tai hoac ban sao hop
ddng dich vu giira thanh vién va hop tac xa

II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHI

Noi tiép nhén va tra két qua Thoi gian xir 1y Lé phi

- Nop true tiép hodic bwu chinh cong
ich: 07 ngay lam viée ké tur
+ B6 phan Mot cira ciia S Xdy dung [ngdy nhan duoc ho so|  Khong
Thanh phdé HO Chi Minh: s6 63 |hoplé
Ly Tu Trong, phuong Sai Gon.
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+ Trung tdm phuc vu hanh chinh cong
Thanh pho:

++ Khu wvwe Binh Dwong: Toéa nha
Trung tdm hanh chinh, duong L& Loi,
phuong Binh Duong.

++ Khu vuc Ba Ria Viing Tau: S6 4
Nguyén Tat Thanh, phuong Ba Ria.

- Nop trwe tuyén: tai Cong dich vu
cong truc tuyén qudc gia
(http://dichvucong.gov.vn).

III. TRINH TU XU LY CONG VIEC

Buéc
cong
viéc

Noi dung| Trach | Thoi
cong viéc| nhiém gian

Ho6 so/Biéu mau

Dién giai

G1o
hanh
chinh

Nop | T6 chue,
ho so ca nhan

Bl

Theo Muc [

- Chuan bi thanh phan hd
so theo muc 1.

-Khuyén khich nép ho
so truc tuyén tai Hé
théong thong tin giai
quyét thu tuc hanh chinh
Thanh pho.

-T6 chirc, ca nhan theo
doi két qua giai quyét hd
so qua hop thu dién tir
cua don vi da dang ky;
co thé tra ctru két qua
trén Hé thong thong tin
giai quyét thi tuc hanh
chinh Thanh phd H6 Chi
Minh.

Kiém
tra, B0 phén
Tiép mot clra
nhin
ho so

0,25
ngay
lam
viéc

-BM 01
-BM 02
-BM 03
- Theo Muc I

Tiép nhin truc tiép,
hodc qua buu dién:

- Truwong hop ho so diy
da va da dong 1€ phi:
Lap Giay tiép nhan ho so
va hen tra két qua; trao
cho nguoi ndp ho so theo
BM 01; lap phiéu ISO,
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Buéc
cong
viéc

Noi dung
cong viéc

Trach
nhiém

Thoi
gian

Ho6 so/Biéu mau

Dién giai

thuc hién tiép budc B2.

- Trwong hop hd so
chwa day dua: Huong dan
bb sung, hoan thién ho so
dén ngudi ndp hd so va
ghi 1o ly do theo BM 02.

- Trudng hop tir choi
tiép nhin ho so: Lap
Phiéu tir choi tiép nhan
giai quyét ho so theo BM
03.

Tiép nhin qua Cong
Dich vu cong truc
tuyén:

- Kiém tra tinh chinh xAac,
day du, hop 1¢ cta ho so;
kiém tra thong tin chir ky
s6 dé dam bao tinh xac
thuwc, hop 1€ theo quy
dinh (néu co).

- Sau khi kiém tra, néu
bao dam cac diéu kién de
tiép nhan, Coéng chirc
Mot cira tiép nhan, cap
ma hd so va xu ly hd so
theo quy trinh.

=> Tho1 gian tiép nhan
chinh thirc hoac yéu cau
chinh stra, bo sung
khong mudn hon 08 gio
lam viéec ké tir khi hé
théng tiép nhan, trir tha
7, chu nhat.

Tiép nhin ho so va
chuyén Chuyén vién.

- Truwong hegp hé so
chwa day du, hoic twr
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Buwoéc | .. . L.
~__ INOi dung| Trach | Thoi A % X ea.
cong | . i oA . HO0 so/Biéu mau Dién giai
.~_ |cOong viéc, nhiém gian
viéc
choi tiég nhén ho so:
Hudng dan bo sung, hoan
thién hé so dén nguoi
ndp ho so va ghi rd ly do
qua Cong Dich vu cong.
- Chuyén vién thu ly ho
. S0 tién hanh xem xé,t,
Theowact |t v 06 i
Inh, CTTA - 2141 ¢ :
aé xuit | Chuyen | > [7HO SN ) NGy 16 sor dat: di thio
B2 | kétqua | viénthy | "5 . Bién hiéu.
, lam | chuyén vién X 1A A ,
giai ly vice |+ Du thao Bidn + Neu ho so khong dat:
quyet ‘ hicu hoic Vin du thao Van ban tir chou,
TTHC ban tir chdi néu rd ly do.
- Trinh Lanh dao Phong
xem Xe€t.
Xem - Lanh dao Phong xem
<6t 0,5 |-Theo Mucl x¢ét ho so ky nhay Bién
N Lanh dao | ngay |- Ho so trinh hiéu hodc Van ban tu
B3 trinh . N A 1a < A
k¢ ha Phong lam |- Bién hiéu hodic | choi.
);0’ viéc | Van ban tu choi - Trinh Lanh dao S¢ ky
duyét.
- Lanh dao Phong xem
o | 0,5 1 -Theo Muc xét hd so ky Bién hidu
Duyét | Lanh dao | ngay |- HO so trinh e L T
B4 A , - "2 14 on . | hoac Van ban tur chou.
ky S& lam |- Bién hiéu hoac A 1A £ -
A -+ v 14 |- Chuyén hd so dén Van
viéc | Van ban tir choi h
thu S&
] 0,5 - Léy s6, photo, dong
Phat ngay | .. . dAu, phat hanh Vin ban.
BS hanh | Vanthw | (5, |Bién hiéu hodc [T 5
Vin S¢ viée | Vanbantrchéi |7 Chuyén Bién hicu hodc
ban ' Van ban tir choi dén Bo
phan mot ctra.
- Tra két qua cho Tb
Tra két | B6 oha Theo chac/ca  nhan  theo
Be | ' ralket| Bophan | . Két qua phuong thic do o
qua | motcua hen chirc/ca nhan lura chon.

- Thong ké, theo ddi luu
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Buwoéc | .. . L.

~_ |NOl dung| Trach Thoi A R Y
cong | .° .. " . HO0 so/Biéu mau Dién giai
vide |cong viec nhiém gian

trit ho so theo quy dinh.

IV. BIEU MAU

Cac biéu mau sur dung tai cac budc cong viéc:

Stt | Ma hiéu Tén biéu méu

1 BM 01 | Mau Gidy tiép nhan hd so va hen tra két qua

2 BM 02 | Mau Phiéu yéu cau bo sung va hoan thién ho so

3 BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so

Mau Pon dé nghi cap bién hiéu phuwong tién thuy van chuyén

4| BMO4 | psch du lich

V.HO SO CAN LUU

Stt | Ma hiéu Tén biéu miu

BMO01 | Giay tiép nhan ho so va hen tra két qua

2 BM 02 Phiéu yéu cau bo sung va hoan thién ho so

BM 03 Phiéu tir choi tiép nhan giai quyét ho so

Pon dé nghi cap bién hiéu phuong tién thuy van chuyén khach
du lich

5 // Céc ho so khac theo vian ban phap quy hién hanh
VL. CO SO PHAP LY
- Luat Du lich s6 09/2017/QH14 ngay 19 thang 6 nam 2017.
- Nghi dinh 168/2017/ND-CP ngay 31 thang 12 nam 2017 cua Chinh phu quy
dinh chi tiét mot s6 dieu cua Luat Du lich.

- Nghi dinh s6 158/2024/ND-CP ngay 18 thang 12 nam 2024 cia Chinh phu quy
dinh vé hoat dong van tai duong bd.

4 BM 04

- Thong tu s6 42/2017/TT-BGTVT ngay 15 thang 11 nam 2017 cta Bo trudng
B6 Giao thong van tai quy dinh diéu kién ciia nguoi diéu khién phuong tién, nhan
vién phuc vu, trang thiét bi, chat lwong dich vu trén phuwong tién van tai khach du
lich.
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- Théng tu s6 10/2025/TT-BXD ngay 14 thang 6 nam 2025 ctia Bo trudng Bo
Xay dung hudng dan chirc nang, nhiém vu, quyén han cia co quan chuyén mon thudce
Uy ban nhan dan tinh, thanh phd truc thuéc Trung wong va Uy ban nhan dan xa,
phuong, dac khu thudc tinh, thanh phé tryc thude Trung wong vé linh vue xay dung.

- Nghij dinh s6 118/2025/ND-CP ngay 09 thang 6 nam 2025 ciia Chinh phu vé
thuc hién thu tuc hanh chinh theo co ché mot cira, mot cira lién thong tai BS phan
Mot cira va Cong Dich vu cong quéc gia.
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BM 4-PON PE NGHI CAP BIEN HIEU PHUONG TIEN
VAN TAI KHACH DU LICH

(Ban hanh kem theo Nghi dinh 168/2017/ND-CP ngay 31 thang 12 nam 2017

cua Chinh phu)
TEN PON VI CONG HOA XA HOI CHU NGHIA VIET NAM
KINH DOANH VAN TAI Poc 1ap - Tw do - Hanh phuc
S ... o gy thing... nim.. ...
PON PE NGHI

CAP, CAP POI, CAP LAI BIEN HIEU PHUONG TIEN
VAN TAI KHACH DU LICH

Kinh giri: S6 Xaydung.............................

Tén don vi1 kinh doanh van tai khach du lich: ...

Trang thong tin d1€n tr: ...

SO BN tNOAT: oo

Eanl: oo

Giay phép kinh doanh VAN A1 SO7 ......oovoveeeeeeeeee oo
QO o i ... CAp DAY ...... [...]...

Linh vue Kinh dOanh: ...

Phuong tién dé nghi cap bién hiéu: ...(danh sach phuong tién kém theo)

Dbéi vai phuong tién thuy né1 dia van tai khach du lich:



chim) (m)
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Tén S6 |Sire ché cia Kich thuéc T(Rn}g cong Ti,")c do| Nim
phuong | diang phuwong tién|(chi€u dai, chiéu| suit may | toi da | dong
tién ky (nguoi) rong, chiéu |(sirc ngwa)|(km/h)

Cac gidy to lién quan kém theo:

Ly do d& nghi: (cap mdi, cap lai, cap doi do mat hodc hong).

DPon vi kinh doanh cam két chiu trach nhiém vé néi dung sb liéu trong ho so dé nghi

cép bién hiéu dinh kém /.

Noi nhin:
- Nhu trén;
- Luu: VT.

NGUOI DAI DIEN THEO PHAP LUAT

(K, ghi ¥ ho tén va déng ddu)
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QUY TRINH NQI BO SO 07

Thi tuc cip doi bién hiéu phwong tién van tai

khach du lich bang dwong thiy ndi dia
(Ban hanh kém theo Quyét dinh s6 2418/0P-UBND ngay 30 thdng 10 ndm 2025
ctia Chui tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO

Stt Tén hd so S6 lwong Ghi chu
Pon dé nghi cép c;Iéi bjén hi€u phuong tién van tai Ban chinh
1 khach du lich (Mau s6 02 Phu luc ban hanh kém 01 hodc bidu
theo Nghi dinh 168/2017/ND-CP ngay 31 thang 12 X aia o
3 mau dién tu
nam 2017)
Bang ké thong tin vé trang thiét bi cia ting
phu’O’Pg tién, chat‘ lu.’O’nAg d19h VI_J.,, nhan vién ptluc Ban chinh
vu trén phuong tién van tai khach du lich bang 2
2 . ) NN Ay an 01 hoéc biéu
duong thiy né1 dia dap ung diéu kién theo quy mAu dien ti
dinh tai Thong tu s6 42/2017/TT-BGTVT ngay '
15/11/2017 cua B6 truéng B6 Giao thong van tai
Ban sao giay dang ky phuong tién hoic gidy hen
nhén gidy dang ky phuong tién cua co quan ¢
tham quyén, ban sao gidy chung nhan kiém dinh
an toan ky thudt va bao vé moi truong. Truong
3 | hop phuong tién khong thudc quyén sé hiru cua 01 Ban sao

don vi kinh doanh van tai thi xuét trinh thém ban
sao hop dong thué phuong tién véi td chirc, ca
nhan s¢& hiru phvong tién van tair hoic ban sao

hop ddng dich vu giira thanh vién va hop tac xa

II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHI

Noi tiép nhén va tra két qua Thoi gian xir ly Lé phi
- Nop trwe tiép hoiic bwu chinh
cong ich: o .

- U, 07 ngay lam viéc ké tu
*~ Bo phan Mot cia cua So Xay dyng ngay nhan dwgc ho so hop Khong

Thanh phé HO Chi Minh: s6 63
Ly Tu Trong, phuong Sai Gon.
+ Trung tdm phuc vu hanh chinh cong

1e
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Thanh pho:
++ Khu vuc Binh Dwong: Toda nha
Trung tdm hanh chinh, duong Lé Lo,
phuong Binh Duong.
++ Khu vue Ba Ria Viing Tau: So 4
Nguyén Tat Thanh, phuong Ba Ria.
- Nop trwe tuyén: tai Cong dich vu
cong trwc  tuyén qudc  gia
(http://dichvucong.gov.vn).
III. TRINH TU XU LY CONG VIEC
Bube | Noi dung| Trach | Thoi | Hb so/Biéu
cong | . on o n . x Dién giai
o n cong viec| nhiém gian mau
viéc
-Chuan bi thanh phﬁn
Gid hd so theo muc I.
hanh -Khuyén khich nop ho
chinh so trwc tuyén tai Hé
théong thong tin giai
quyét thi tuc hanh chinh
. 7 Thanh pho.
Nop ho | To chire, Theo Muc1 | - T6 chire, ca nhan theo
SO ca nhan ' doi két qua giai quyét hd
so qua hop thu dién tur
cua don vi da dang ky;
co thé tra ciu két qua
Bl trén Hé thong thong tin
giai quyét thi tuc hanh
chinh Thanh phé H6 Chi
Minh.
r?;gzail Tiép nhin truwc tiép,
lam hoic qua bwu dién:
Kidm vise |-BMOI - Trudng hep ho so
tra, Bo phan -BM 02 dz’i)" ('11:1 Vi‘l‘ flﬁ ‘(}(')ng }é
Tidp | mot cia -BM 03 phi: Lap Gidy ticp nhn
nhén - Theo Muc I ho so va hen‘ t‘ra Aket gua,
hd so ' trao cho nguodi ndp ho'sro
theo BM 01, 1ap phiéu
ISO, thuc hién tiép budc
B2.
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Buéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

Dién giai

- Trwong hop ho so
chwa diy da: Hudng
dan

bo sung, hoan thién hd
so dén ngudi ndp ho so
va ghi 16 ly do theo BM
02.

- Trwong hop tir chdi
tiép nhian hé so: Lap
Phiéu

tr chdi tiép nhan giai
quyét ho so theo BM 03.
Tiép nhin qua Cong
Dich vu cong truc
tuyén:

- Kiém tra tinh chinh
xac, day du, hop 1é cua
ho so; kiém tra thong tin
chit ky s6 dé dam bao
tinh xac thuc, hop 1¢
theo quy dinh (néu c6).

- Sau khi kiém tra, néu
bao dam cac diéu kién
de

tiép nhan, Coéng chirc
Mot cua tiép nhan, cép
ma ho so va xir 1y hd so
theo quy trinh.

=> Thoi gian tiép nhan
chinh thirc hoac yéu cau
chinh sira, bo sung
khong mugn hon 08 gio
lam viée ké tir khi hé
théng tiép nhan, trir thir
7, chu nhat.

Tiép nhan hd so va
chuyén Chuyén vién.

- Trwong hop ho so
chwa diy dia, hodc tir
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BP’ ¢ | Ngi dung| Trach Thoi Ho so/Biéu SR o
cong | .’ on " . x Dién giai
o n cong viec| nhiém gian mau
viéc
choi tiép nhin ho so:
Huéng dan
bb sung, hoan thién ho
so dén nguoi ndp ho so
va ghi 18 1y do qua Cong
Dich vu cong.
- Chuyén vién thu ly ho
so tién hanh xem xét,
Thim - Theo Muc I ténqg hop vaA deé AXuéit két
dinh, 595 —— " N qua giai guyet ho so:
dé xuit Chuyén i ) ? Soj Tin N + Néu ho so dat: du thao
B) | kétqua | vienth | "€ | Totminhcta | Bién hicu
gidi ly vide chuyén VI |+ Néu hd so khong dat:
quyét ' + Du thao Bién dy thao Van ban tir chdi,
TTHC higu hoac Van | nay rg 1y do.
ban tir chos - Trinh Lanh dao Phong
xem Xe€t.
- Theo MucI |~ ,LﬁnAh dao ,Ph‘orrlg xem
Xem 0,5 A . x¢ét hé so ky nhay Bién
3 xét, Lanh dao | ngay -Ho S?’ tl‘lnhw hiéu hodac Van ban tu
B3 | trinh ky | Phong | lam |- Bién hidu|cpg
hd so vigc |hodc Van ban| ih 1 anh dao S¢ ky
tir cho1 duyét.
- TheoMucI |-Lanh dao Phong xem
- 05 | Hasotinh | xét hd so ky Bién hiéu
B4 D;?,'?t Lanshq dao Iigay . Bidn hiéy | hodc Van ban tir chéi.
Y © M hose Van ban | - Chuyén ho so dén Vin
viéc &Y
tur choi thu So
0,5 -Lay so, photo, déng
Phat | . .. | 1Dgy |Bién hi¢u hodc dau, phat hanh Van ban.
BS hanh 3o lam | Van ban tir|- Chuyén Bién hiéu hogc
Viin bin viee | choi Van ban tir chdi dén Bo

phan mot ctra.
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Bube | \oidung| Trach | Thei | Hb so/Bidu
cong | .’ on " . x Dién giai
o n cong viec| nhiém gian mau
viéc
- Tra két qua cho T6
- chac/ca  nhan  theo
g | Trikét | Bophan G.SO Kbt aus phuong thic do 0
qua mot cuira 1ay ctqua chire/ca nhan lwa chon.
' hen £ R iy
' - Thong k¢, theo doi luu
trit ho so theo quy dinh.
IV. BIEU MAU
Cac biéu mau str dung tai cac budc cong viéce:
Stt | M3 hiéu Tén biéu miu
1 | BMOI |Mau Gidy tiép nhan hd so va hen tra két qua
2 | BMO02 |Mau Phiéu yéu cau bd sung va hoan thién hd so
3 | BMO03 |Mau Phiéu tir chdi tiép nhan giai quyét ho so
Mau Pon @ nghi cap bién hiéu phuwong tién thuy van chuyén
4 | BM04 . :
khach du lich

V.HO SO CAN LUU

Stt | Ma hiéu Tén biéu miu
BM 01 | Giay tiép nhan hd so va hen tra két qua
2 | BM 02 |Phiéu yéu cau bo sung va hoan thién ho so
BM 03 | Phiéu tir chéi tiép nhan giai quyét ho so
Pon d nghi cap bién hiéu phuong tién thiy van chuyén khach du
4 | BM04 | .
lich
5 // Céc ho so khac theo vian ban phap quy hién hanh

VL. CO SO PHAP LY
- Luat Du lich s6 09/2017/QH14 ngay 19 thang 6 nam 2017,

- Nghi dinh 168/2017/ND-CP ngay 31 thang 12 nam 2017 cua Chinh phu quy
dinh chi tiét mot s6 diéu cua Luat Du lich.

- Nghi dinh s6 158/2024/ND-CP ngay 18 thang 12 nam 2024 cia Chinh phu quy
dinh vé hoat dong van tai duong bd.
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- Thong tu s6 42/2017/TT-BGTVT ngay 15 thang 11 nam 2017 cta Bo trudng
Bo Giao thong van tai quy dinh diéu kién cua nguol diéu khién phuong tién, nhan
vién phuc vu, trang thiét bi, chat lwong dich vu trén phuong tién van tai khach du
lich.

- Théng tu s6 10/2025/TT-BXD ngay 14 thang 6 nam 2025 ctia Bo trudong Bo
Xay dung hudng dan chirc nang, nhiém vu, quyén han cia co quan chuyén mon thudce
Uy ban nhan dan tinh, thanh phd truc thuéc Trung wong va Uy ban nhan dan xa,
phuong, dac khu thudc tinh, thanh phé tryc thude Trung wong vé linh vue xay dung.

- Nghij dinh s6 118/2025/ND-CP ngay 09 thang 6 nam 2025 ciia Chinh phu vé
thuc hién thu tuc hanh chinh theo co ché mot cira, mot cira lién thong tai BS phan
Mot cira va Cong Dich vu cong quéc gia.
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BM 4-PON PE NGHI CAP POI BIEN HIEU PHUONG TIEN
VAN TAI KHACH DU LICH
(Ban hanh kem theo Nghi dinh 168/2017/NP-CP ngay 31 thang 12 nam 2017 cua

Chinh phu)
TEN PON VI CONG HOA XA HOI CHU NGHIA VIET NAM
KINH DOANH VAN TAI Poc 1ap - Tw do - Hanh phuc
S ... o gy thing... nim.. ...
PON PE NGHI

CAP, CAP POI, CAP LAI BIEN HIEU PHUONG TIEN
VAN TAI KHACH DU LICH

Kinh giri: S6 Xay dung ........................ ...

Tén don vi1 kinh doanh van tai khach du lich: ...,

Trang thong tin d1€n ;... e

SO BN HNOT: oo,

Eanl: oo

Giay phép kinh doanh VAN A1 SO: ......o.ovoveeeeeeee oo,
QO o i ... CAp DAY ...... [

Linh vire KInh dOanht: ..o

Phuong tién dé nghi cap bién hiéu: ...(danh sach phuong tién kém theo)
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Dbéi vai phuong tién thuy nd1 dia van tai khach du lich:

Tén S6 |Sirc ché cia| Kich thwée |Tong cong|Toc do| Nam
phwong | ding |phwong tién|(chiéu dai, chiéu| suit may | téi da | dong
tién ky (nguoi) rong, chiéu |(sirc ngwa)|(km/h)
chim) (m)

Cac gidy to lién quan kém theo:

Ly do d& nghi: (cap mdi, cap lai, cap doi do mat hodc hong).

DPon vi kinh doanh cam két chiu trach nhiém vé néi dung sb liéu trong ho so dé nghi
cép bién hiéu dinh kém /.

Noi nhin: NGUOI PAI DIEN THEO PHAP LUAT
- Nhu trén; (Ky, ghi ro ho tén va dong dau)

- Luu: VT.
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QUY TRINH NOQI BO SO 08
Thi tuc cip lai bién hiéu phwong tién van tai

khach du lich bang dwong thiy ndi dia
(Ban hanh kém theo Quyét dinh s6 2418/0P-UBND ngay 30 thdng 10 ndm 2025
ctia Chui tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO

STT Tén hé so 50 Ghi chu
lwgng
Pon dé nghi cap lai bi,én hi€u phurong tién van tai Ban chinh
| khach du lich (Mau s6 02 Phu luc ban hanh kém 01 hosic bidu mAy
theo Nghi dinh 168/2017/ND-CP ngay 31 thang e
12 nam 2017) dién tu

II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHI

Noi tiép nhén va tra két qua

Thoi gian xwr ly

L& phi

- Nop trwee tiép hoiic buu chinh cong ich:
+ Bo phép Mét cira cua S(? Xay dung
Thanh pho H6 Chi Minh: s6 63 Ly Tu
Trong, phuong Sai Gon.

+ Trung tdm phuc vu hanh chinh cong
Thanh pho:

++ Khu virc Binh Duong: Toa nha Trung
tam hanh chinh, duwong Lé Loi, phuong
Binh Duong.

++ Khu vwe Ba Ria Ving Tau: SO 4
Nguyén Tat Thanh, phuong Ba Ria.

- Nop truc tuyén: tai Cong dich vu cong
truc tuyén quéc gia
(http://dichvucong.gov.vn).

02 ngay lam viéc k‘é tur
ngay nhan dwgce ho so
hop 1€

Khong
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III. TRINH TU XU LY CONG VIEC

Buéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

Ho6 so/Biéu
mau

Dién giai

Bl

Nop ho
SO

T6 chuec,
ca nhan

Kiém tra,
Tiép nhin
ho so

B6 phan
mot cua -
S& GTVT

G1o
hanh
chinh

0,25
ngay
lam
viéc

Theo Muc [

-Chuan bi thanh phan ho so
theo muc I.

-Khuyén khich nop hod so
truc tuyén tar Heé théng
théng tin giai quyét thu tuc
hanh chinh Thanh phd.

-T6 chire, ca nhan theo ddi
két qua giai quyét hd so qua
hop thu dién tir cua don vi da
diang ky; co thé tra ciru két
qua trén Hé théng thong tin
giai quyét thi tuc hanh chinh
Thanh phé H6 Chi Minh.

-BM 01
-BM 02
-BM 03
- Theo Muc
I

Tiép nhin truwc tiép, hoic
qua buu dién:

- Trudmng hop hd so diy du
va da dong 18 phi: Lap Giay
tiép nhan ho so va hen tra két
qua; trao cho ngudi ndp hd so
theo BM 01; 1ap phiéu ISO,
thuc hién tiép budc B2.

- Truwong hop hd so chwa
day da: Hudng dan bd sung,
hoan thién hd so dén nguoi
ndp hd so va ghi 15 1y do theo
BM 02.

- Trwong hop tir chdi tiép
nhin hd so: Lap Phiéu tir
choi tiép nhan giai quyét hd
so theo BM 03.

Tiép nhian qua Céng Dich
vu cdng truc tuyén:

- Kiém tra tinh chinh x4c, day
du, hop 1€ cia hoé so; kiém tra
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Buéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

Dién giai

thong tin chit ky so dé dam
bao tinh xéu; thwe, hop 1€ theo
quy dinh (néu cd).

- Sau khi kiém tra, néu bao
dam cac diéu kién de tiép
nhan,

Coéng chirc Mét ctra tiép nhan,
cap ma ho so va xu ly hd so
theo quy trinh.

=> Thoi gian tiép nhan chinh
thirc hoac yéu ciu chinh sira,
bo sung khong mudn hon 08
gio' 1am viéc ké tir khi hé
thong tiép nhan, trir thit 7, chu
nhat.

Ti€p nhan ho so va chuyén
Chuyén vién.

- Trwong hop hd so chuwa
diy du, hoic tir chdi tiép
nhin hé so: Hudng dan bo
sung, hoan thién ho so dn
nguodi nop hd so va ghi 18 ly
do qua Céng Dich vu cong.

B2

Tham
dinh, dé
xuat két
qua giai

quyét

TTHC

Chuyén
vién thu ly

01 ngay
lam
viéc

- Theo Muc
I
-Hb so
trinh:

+ To trinh
cua chuyén
vién

+ Du thao
Bién hiéu
hodac Van
ban tir chdi

- Chuyén vién thu ly hd so
tién hanh xem xét, tong hop
va dé xuat két qua giai quyét
ho so:

+ Néu ho so dat: du thao Bién
hiéu.

+ Néu hd so khong dat: du
thao Van ban tr chdi, néu 1o
ly do.

- Trinh Lanh dao Phong xem
X€t.

B3

Xem xét,
trinh ky

Lanh dao
Phong

0,25
ngay

- Theo Muc
I
- HoO so

- Lanh dao Phong xem xét ho
so ky nhay Bién hiéu hodc
Vian ban tir cho.
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Bube| \oidung | Trich | Thei |Hb so/Biéu
cong | on " . x Dién giai
.~_ | cong viec | nhiém gian mau
viéc
ho so lam [trinh - Trinh Lanh dao S& ky duyét.
viéc |- Bién hiéu
hoac Vajn
ban tir choi
- Theo Muc ‘
095 I - Lanh dao Phong xem xét ho
Lanh dao n) ol Ho so SO kyrBién hiéu hoac Van ban
B4 | Duygtky | 0 | 13 Hwrinh trchdi.
.~ |- Bién hiéu|- Chuyén hd so dén Van thu
viée g : e
hoac Va}n S&
ban tir choi
0,25 -Lay sb, photo, dong dau,
nga ién hié hat hanh Van ban.
Phathanh| Vanthr | |5 | Dion hicu pRatianiy van oo
B5 5 ha . : hodc Van |_ Chuyén Bién hiéu hoac Vian
Van ban So vide AT T et sy S A
- ban tir chol |pan tir chéi dén B6 phan mot
cua.
- Tra két qua cho T6 chire/ca
X o Theo nhan theo phuong thirc do t6
Re | Traket | BO pAhan Gidy | Kétqua |chuc/ca nhan lya chon.
qua mot £ . x N
hen - Thong ké, theo doi luu trir
ho so theo quy dinh.
IV. BIEU MAU

Cac biéu mau sur dung tai cac budc cong viéc:

STT | Mi hiéu Tén biéu miu
1 BM 01 |Mau Giay tiép nhan ho so va hen tra két qua
2 BM 02 | Mau Phiéu yéu cau bo sung va hoan thién ho so
3 BM 03 | Mau Phiéu tir chéi tiép nhan giai quyét hd so
A BM 04 Mau Pon d€ nghi cap bién hiéu phwong tién thuy van chuyén

khach du lich
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V.HO SO CAN LUU

STT | Mi hiéu Tén biéu miu

1 BM 01 | Giy tiép nhan ho so va hen tra két qua

2 BM 02 | Phiéu yéu cau bo sung va hoan thién ho so

3 BM 03 | Phiéu tir chdi tiép nhan giai quyét ho so

Pon dé nghi cap bién hiéu phwong tién thiy van chuyén khach

4 BM 04 du lich

5 // Céc ho so khac theo vian ban phap quy hién hanh

VI. CO SO PHAP LY

- Luat Du lich s6 09/2017/QH14 ngay 19 thang 6 nam 2017,

- Nghi dinh 168/2017/ND-CP ngay 31 thang 12 nam 2017 cua Chinh phu quy
dinh chi tiét mot s6 diéu cua Luat Du lich.

- Nghi dinh s6 158/2024/ND-CP ngay 18 thang 12 nam 2024 cia Chinh phu quy
dinh vé hoat dong van tai duong bd.

- Thong tu s6 42/2017/TT-BGTVT ngay 15 thang 11 nam 2017 cta Bo trudng
B6 Giao thong van tai quy dinh diéu kién ciia nguoi diéu khién phuong tién, nhan
vién phuc vu, trang thiét bi, chat lwong dich vu trén phuong tién van tai khach du
lich.

- Théng tu s6 10/2025/TT-BXD ngay 14 thang 6 nam 2025 ctia Bo trudong Bo
Xay dung hudng dan chirc nang, nhiém vu, quyén han cia co quan chuyén mon thudce
Uy ban nhan dan tinh, thanh phd truc thuéc Trung wong va Uy ban nhan dan xa,
phuong, dac khu thudc tinh, thanh phé tryc thude Trung wong vé linh vue xay dung.

- Nghij dinh s6 118/2025/ND-CP ngay 09 thang 6 nam 2025 ciia Chinh phu vé
thuc hién thu tuc hanh chinh theo co ché mot cira, mot cira lién thong tai BS phan
Mot cira va Cong Dich vu cong quéc gia.
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BM 4-PON PE NGHI CAP LAI BIEN HIEU PHUONG TIEN

VAN TAI KHACH DU LICH

(Ban hanh kem theo Nghi dinh 168/2017/ND-CP ngay 31 thang 12 nam 2017

cua Chinh phu)
TEN PON VI CONG HOA XA HOI CHU NGHIA VIET NAM
KINH DOANH VAN TAI Poc 1ap - Tw do - Hanh phuc
S ... o ngly....thing... nim.. ...
PON PE NGHI

CAP, CAP POI, CAP LAI BIEN HIEU PHUONG TIEN
VAN TAI KHACH DU LICH

Kinh giri: S6 Xaydung.............................

Tén don vi1 kinh doanh van tai khach du lich: ...

Trang thong tin d1€n tr: ...

SO BN tNOAT: oo

Eanl: oo

Giay phép kinh doanh VAN A1 SO7 ......oovoveeeeeeeeee oo
QO o i ... CAp DAY ...... [...]...

Linh vue Kinh dOanh: ...

Phuong tién dé nghi cap bién hiéu: ...(danh sach phuong tién kém theo)
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Dbéi vai phuong tién thuy nd1 dia van tai khach du lich:
Tén S6 | Sirc ché cua Kich thuée T(Rn}g cong Ti,")c d6 | Nam
phuong | diang | phuong tién | (chi€u dai, | suatmay | toida | dong
tién ky (nguoi) chiéu rfng, | (sirc ngua) | (km/h)

chiéu chim)

(m)

Cac gidy to lién quan kém theo:

Ly do d& nghi: (cap mdi, cap lai, cap doi do mat hodc hong).

DPon vi kinh doanh cam két chiu trach nhiém vé néi dung sb liéu trong ho so dé nghi
cép bién hiéu dinh kém /.

Noi nhin: NGUOI PAI DIEN THEO PHAP LUAT
- Nhu trén; (Ky, ghi ro ho tén va dong dau)

- Luu: VT.
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QUY TRINH NOQI BO SO 09
Khai thac tai sin KCHT dwong siit qudc gia/ do thi theo phwong thirc co' quan

quan ly tai san true tiép to chirc khai thac (doi véi tai san lién quan dén

quoc phong, an ninh qudc gia)
(Ban hanh kém theo Quyét dinh s6 2418/0P-UBND ngay 30 thdng 10 ndm 2025

ctia Chui tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO

Stt

Tén ho so

S6 lwong

Ghi chu

Van ban cua Doanh nghiép quan ly tai
san dwong sat do thi vé dé nghi phé
duyét B¢ an.

01

Ban chinh

Ban chinh hodc ban sao duoc chung
thuc hodc ban sao kém theo ban chinh
dé dbi chiéu hodc ban sao dién tir co gia
tr1 phap ly (déi vl thue hién thu tuc
hanh chinh trén mo1 trwdng mang) cac
tai li€u sau:

- D¢é 4n khai thac tai san két cau ha tang
duwong sit d6 thi do Doanh nghiép quan
ly duong sat d6 thi theo mau sb 02A tai
Phu luc ban hanh kém theo Nghi dinh s6
15/2025/ND-CP ngay 03/02/2025.

- Y kién cta cac co quan co lién quan
(néu co).

- Céc hd so c6 lién quan khac (néu co).

01

Ban chinh hodc ban
sao

II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHI

Noi tiép nhén va tra két qua Thoi gian xir 1y Lé phi
- Nop trwe tiép hoic buu
chinh cong ich:
+ B6 phan Mot ctra cua S¢ Xay 30 neav lam vide k& tir khi nha
R PR , tur khi nh A
dung Thanh ph6é H6 Chi Minh: ngay iam viee ke WKt hhan Khong

s6 63 Ly Ty Trong, phuong Sai
Gon.
+ Trung tdm phuc vu hanh

du hd so theo quy dinh
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Noi tiép nhén va tra két qua

Thoi gian xwr ly

L& phi

chinh cong Thanh pho:

++ Khu vuc Binh Duong: Toa
nha Trung tam hanh chinh,
duong

Lé Loi, phuong Binh Duong.

++ Khu vuc Ba Ria Viing Tau:
S6 4 Nguyén Tat Thanh,
phuong Ba Ria.

- Nop truc tuyén: tai Cong dich
vu cong truc tuyén quoc gia
(http://dichvucong.gov.vn).

III. TRINH TU XU LY CONG VIEC

Bude| Noi dung | Trich | Thoi | H so/Bidu
cong | .’ on on . x Dién giai
.~_ | cong viéc | nhiém gian mau
viéc
-Chuan bj thanh phan
Doanh ho fo thio muc I ) )
nghiép quan -I\IQp ho WS(;Tta_u Bo phAan
Nop hd so| 1y taisan | hanh | TheoMycl |MOt cualrung — tam
duong sit | chinh hanh Ch”.lh cong hqac qua
46 thi mang tai cong dich vu
' cong truc tuyén cua quoc
gia.
1. Trudng hop nfp ho so
truc tiép:
B1 - Trudong hop hoé so day
du:
~ Lap Giay tiép,nhén hd so
Kiémtra)\ ‘ va hen tra két qua; trao
thanh | BOphan (0,5 ngay| BMO1, BMO2, | cho ngudi ndp hd so theo
phan ho | Mot cua (lam viéc BMO3 mau BM 01; thwc hién
SO

tiép budc B2.

- Truong hop hod so chua
day du: Hudng dan bo
sung, hoan thién hd so
dén nguoi ndp hd so va
ghi 15 ly do theo mau BM
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Buéc
cong
viéc

Noi dung
cong viéc

Trach
nhiém

Thoi
gian

Ho6 so/Biéu
mau

Dién giai

02.

- Truong hop tir chéi tiép
nhan hd so: Lap Phiéu tur
chdi tiép nhan giai quyét
ho so theo mau BM 03.

2. Truwong hop ndp ho so
qua Cong Dich vu cong
truc tuyén:

- Kiém tra tinh chinh xac,
day du, hop 1é ciia ho so;
kiém tra thong tin chir ky
s6 d¢ dam bao tinh xéc
thwe, hop 1€ (néu co).

- Sau khi kiém tra, néu
bao dam cac diéu kién dé
tiép nhan, Cong chuc Bo
phan mdt ctra/Trung tam
hanh chinh cong, cap ma
ho so va xir 1y hd so theo
quy trinh.

- Truong hop hod so chua
day du hoic khong ding
quy dinh, can thong bao
cho t0 chic, ca nhan
thong qua tai khoan trén
Cong Dich vu cong. Dong
thoi, hudng dan chi tiét va
cu thé céac néi dung can bo
sung theo mau BM 02.

=> thoi gian tiép nhan
chinh thiurc hoac yéu cau
chinh stra, bo sung khong
mudn hon 02 (hai) ngay
lam viéc ké tur khi hé
thong tiép nhan.

Tiép nhin hd so va
chuyén giao dén chuyén
vién Phong chuyén moén
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Bube| \oidung| Trach | Thoi | HO so/Bidu
cong | .’ on on . x Dién giai
.~_ | cong viéc | nhiém gian mau
viéc
¢6 trach nhiém xir 1y hd
SO
Ho so theo 2 , ST
Thim Muc I, to trinh, Kiem tre: t{nh pAh P ‘ly, oot
. A o . s~ |dung B¢ an; l1ap to trinh
dinh ho | Chuyén .| duthao Van . , fopy A
S T . 15 ngay 1 va du thao Quyét dinh phé
B2 [so,lap dw|vién phong|..” "°°7| ban bdo cao ny TNA £ . a1
Lt A~ ~llam vige . duyét B¢ an, Van ban bao
thao vin |chuyén mén UBND Thanh |, . X
- X - 1. ..|cdo UBND Thanh pho
ban pho; vanbantur |, . . . . 1 A
X hoac Van ban tir ché.
choi
T& trinh, duw |- Kiém tra ho so, Du thao
thao Van ban |[Quyet dinh, Van ban
Xem xét, | . o dao 1.5 nes bao cao UBND [tir cho1 va ky nhay Van
B3 | kynhay | 000 % |2 PED thanh phé; | ban bao cao UBND Thanh
ho so phong -l viee Quyét dinh | pho
hodc Van ban |- Trinh 1anh dao S¢ duyét
tir choi ky.
- Theo Muc I .
HA tl"l n Lanh dao So xem xét ho
" HOSOHINN o5 Dy thao Quyét dinh va
Duvét kv | Lanh d | g - me ban bao ky duyét Van ban béo cao
B4 | DuYel | LAri a0 nedy | cao UBND |UBND Thanh phd hoge
van ban o am viee Thanhq pho keAm Van ban tu choi.
gu’ ItlhEOVngvet - Chuyén hé so d&n Van
INRhoAc Val |y, S phat hanh.
ban tir choi
-Lay s6, photo, dong dau,
- Van ban bao |phat hanh Van ban.
cao UBND |- Chuyén hd so, van ban
BS Philt hztnh Vian thu Sé O‘,S ngay Thanhq phd keAm bao; cdo UBND Than}l
Vin ban lam viéc| du thao Quyét |pho kém duy thao Quyét
dinh hodc Van |dinh hodc Vin ban tir chéi
ban tir chdi  |dén Van phong Uy ban
nhan dan Thanh phé
.2 Chuyén - Theo Myc I |- Kiém tra thanh phan h
Kiém tra,| . . \ A . A 1iA L
A ~_ |vién Phong (0,5 ngay| - Ho so trinh |so, tai liéu li€n quan; tiép
B6 |tiép nhan | e A han hodc chuvén tra ho
ha so Hanh Chm.h am vi€c| _ Vian ban bao |nhan hodc chuyén tra ho
- Quan tr1 cho UBND |80
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Buoc] Noidung | Trach | Thoi | Hé so/Bidu
cong | on on . x Dién giai
.~_ | cong viéc | nhiém gian mau
viéc
Vian phong Thanh phé cia |- Chuyén hd so  dén
UBND S¢ Xay dung [Chuyén vién dugc phéan
Thanh ph -Du thao | cong xir Iy (gdm van ban
Quyét dinh | gidy va van ban dién tir).
hodc Van ban
tir choi
- Chuyén vién thu ly hé so
tién hanh xem xét, tong
hop va dé xuat két qua
giai quyét hd so:
+ Ho so dat yéu cau:
-~ Theo Muc [ |+ Tham muu vin ban lay
A . y kién Thanh vién UBND
) -Hosotrinh \Thanh phé déi véi hd so
Tha m 1931113}},161 - Yan ban bao trinh.q |
dinh, dé Vhe ~hong 07 noio| 120 UBND 14 T8ng hop ¥ kién Thanh
B7 | xuat két ¢ lvlyen mon . ngiy Th? nhApho €Ua | vien UBND Thanh phé.
. ... | Van phong |lam viéc| S¢ Xay dung o ] 7
quagial | ypNp Du thio ++ 1;0* t'rlnh kém du tha}o
quyet Thanh phé Quyét dinh t%ug;gidmh hodc Van ban
hodc Van ban N s
tir chéi + Ho so chua dat yéu cau:
chuyén vién lap To trinh
kem du thao Van ban
chuyén tra hd so dén So
Xay dung.
-Chuyén Lanh dao Phong
chuyén mén xem xét.
- Theo Muc |
Xem xét, - H so trinh
ky hd so' | Lanh dao - Van ban bao |- Lanh dao Phong chuyén
trinh linh| Phong cao UBND |mon xem xét ho so va ky
BS dao Van |chuyén mén| 1 ngay | Thanh phd cua | TO trinh cia chuyén vién.
phong | Van phong [lam viéc| S¢ X4y dung |-Chuyén lanh dao Vin
UBND | UBND - To trinh cia [phong UBND Thanh pho
Thanh | Thanh pho phong chuyén |duyétky.
pho mon

- Du thao
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Buoc] Noidung | Trach | Thoi | Hé so/Bidu
CONE | cong viec | nhiém ian mau Dién giai
vige & € g
Quyét dinh
hoéc Véq ban
tir choi
- TI}GO Mucl |Lanh dao Van phong
-H6 sotrinh  [UBND Thanh pho xem
- Vin ban bao|x€t hd so, tar liu lién
cao UBND quan.
Xem xét, | Lanh dao T%lanIAl phd cual- ‘Ho ‘so dat‘ yéu ~cau: ky
ky vin | Van phong | 1 ngay S¢ Xay dung | TO trinh, tr‘mh lanli dag
B9 | banhosc| UBND [lam vige|- T0 trinh cua [Qﬂjli? difhhilggc 1\3}; blgfl
trinh ky | Thanh phé phong  chuyén ' Uyet, Gith hoac, \
mén tir chdi giai quyét cho t6
. Du thao|chuc, ca nhan.
Quyét  dinh|- HO so chua dat yéu cu:
hoic Vian ban|ky van ban chuyén ho so
tur chdi dén S¢ Xay dung xir ly
- Theo Muc I
- H6 so trinh
- Van ban bao
cao UBND
T Thanh pho €Ua) 1 s0h dao UBND Thanh
Phé duyét| Lanh dao . |S¢ Xay dung X e 1A 1A
BI10 | két qua UBND lnga}y To tinh of pho xem x¢t ho so, tai liéu
it quvat| Thanh phé lam vigc|™ 10 WM CUA|1i8n quan, ky Quyét dinh
st quy P phong  chuyén|},oc Van ban tir chéi.
mon
- Du’ thao
Quyet dinh
hoac ,Vén ban
ttr choi
5 - H6 so trinh : :
Ban hanh ‘(;huye‘n L, . [-Cho s6, vao s6, dong
< . |vién Phong - Van ban bao| x \ 2 \
van ban, Hanh chinh , dau, ban hanh van ban
Iuu hd so, | 2 NG 5 oay €0 UBND o 0ise va ban dien to)
B11 " ’| - Quan tr1 |, g.yTh‘h hé ¢t glay . o
£ A L ;s A anh pho cialf_ . X s 1A s el
thong ké Vin phon lam viée Sé Xav d va chuyén tra ket qua giai
va theo UBI;\ID & o ‘ ay‘ ung _|quyet thu tuc hanh chinh
doi | - To trinh cua| 3y S¢ Xay dung
anh pho phong chuyén
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Buoc] Noidung | Trach | Thoi | Hé so/Bidu
cong | on on . x Dién giai
.~_ | cong viéc | nhiém gian mau
viéc
mon
- Du thao
Quyet dinh
hoac ,Vén ban
ttr choi
- Chuyén hd so ‘dé'n
Tién nha chuyén vién thu ly hé SO
hlf’ p nhan Van thu o phong chuyén moén luu hd
0 S0 cua anqt u’Acua 0,5 ngay Hd so di phé |so, thong ké va theo doi
B12 | UBND S¢ Xay 13 " duva vy ot A eas X
Thanh dung am viece uyet - SO hoa lﬁet qua glaquuyét
phé va chuyén két qua giai
quyéet TTHC dén Bo phan
mot cua.
) Theo -Tra két qua cho to chc,
Tra két | B6 phan X L, cd nhan thong qua hinh
B13 R o Giay Keét qua . i o
qua Mot cira h thire truc tiép, dich vu buu
en , < A
' chinh hoac true tuyén
IV. BIEU MAU

Cac biéu mau sur dung tai cac budc cong viéc:

Stt | M4 hiéu Tén biéu miu
1 | BMOIl |Mau Gidy tiép nhan hd so va hen tra két qua.
2 | BMO02 |Mau Phiéu yéu cau bd sung, hoan thién ho so
3 | BM03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so
4 /! D¢ 4n
V.HO SO CAN LUU
Stt | Ma hiéu Tén biéu miu
1 BM 01 |Mau Giay tiép nhan ho so va hen tra két qua
2 BM 02 | Mau Phiéu yéu cau bo sung, hoan thién ho so
3 | BM03 |Mau Phiéu tir chdi tiép nhan giai quyét ho so
A /) S}i:l }1116 so trong qua trinh tiép nhan va giai quyét thii tuc hanh
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VI. CO SO PHAP LY

- Luat Puong sit nam 2025 ngay 27 thang 6 nam 2025.

- Nghij dinh s6 15/2025/ND-CP ngay 03 thang 02 nam 2025 ciia Chinh phu vé
quy dinh viéc quan ly, st dung va khai thac tai san két cau ha tang duong sit.

- Nghij dinh s6 127/2025/ND-CP ngay 11 thang 6 nam 2025 ciia Chinh phu vé
phan cap tham quyén quan ly nha nude.

- Nghij dinh s6 118/2025/ND-CP ngay 09 thang 6 nam 2025 ciia Chinh phu vé
thuc hién thu tuc hanh chinh theo co ché mot cira, mot cira lién thong tai BS phan
Mot cira va Cong Dich vu cong quéc gia.

- Thong tur 09/2025/TT-BXD ngay 13 thang 6 nam 2025 cia B truong Bo Xay
dung stra doi, bo sung mot s6 diéu cua cac Thong tu thude linh vire quan 1y nha nude
ciia BO XAy dung lién quan dén sip xép to chirc bo may, thuc hién chinh quyén dia
phuong 02 cap va phan cap cho chinh quyén dia phuong.
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QUY TRINH NQI BO SO 10
Thi tuc dé nghi cip/cip lai tem kiém dinh
va tem ngp phi stt dung dwomg bo
(Ban hanh kém theo Quyét dinh s6 2418/0P-UBND ngay 30 thdng 10 ndm 2025
ctia Chui tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO

Stt Tén ho so S6 lwong Ghi chi

DPon dé nghi cap/cap lai Tem kiém dinh va
Tem ndp phi str dung duong bo theo Mau so

U113 tai Phy luc II ban hanh kém theo Nghi 01 Ban chinh
dinh s6 90/2023/NP-CP
) Bién ban thu Tem kiém dinh va Tem ndp 01 Ban chinh

phi stt dung duong bo

II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHI

Noi tiép nhin va tra két

qui Thoi gian xwr ly L¢ phi

- Nop trwe tiép hoiic buwu | - Truong hop ho so chwra dam bao hodc
chinh c¢éng ich: B6 phan mot | s6 ngay thuc té xe tam ding luu hanh
ctra - Trung tAm Dang kiém | (tinh tir thoi diém tam dumg luu hanh
Xe co gidi trén dia ban Thanh | dén ngay dé nghi luu hanh trd lai) chua

ph6 H6 Chi Minh dam bao thoi gian lién tuc tir 30 ngay
- Nop truc tuyén: tai dia chi: | tr¢ 1én thi don vi dang kiém ra thong
https://mienkd.vr.org.vn. bao chua du di€u kién xét thude dién

khoéng chiu phi; thoi gian thwe hién 01

ngay lam viéc; 0 déng

- Trudng hop ho so dam bao, s6 ngay | (Khong
thue té xe tam ding lwu hanh lién tuc | dong)
tr 30 ngay tré 1én va ¢6 du xac nhan
ciia So Xay dung, don vi dang kiém
tinh toan s6 phi st dung duong bod
duge bu trir, so phi phai ndp bo sung
(néu co) trén co s& muc thu ciia mot
thang chia cho 30 ngay va nhan véi so
ngay nghi luu hanh; tho1 gian thue hién
01 ngay lam viéc.
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III. TRINH TU XU LY CONG VIEC

B,l\r ¢! Noi dung | Trach Thoi Hb so/Biéu K o
cong | on " . x Dién giai
o n cong viéc | nhiém gian mau
viéc
Nop ho Doanh G100 Theomuc I | Thanh phﬁn ho so theo
SO nghiép hanh muc [
kinh chinh
doanh
van tai
Kiém tra, | BO 0,125 |TheomucI |- Truong hop hd so chua
Bl tiép‘nh@n phan ngay day du hodc chua hop I¢:
ho s | mot cua | lam viée Hudéng dan nguoi ndp ho
so bod sung, hoan thién ho
SO.
- Truong hop ho so day du
va hop 1é&: Tiép nhan
chuyén ho so dén nhan
vién nghiép vu.
B2 Thim | Nhan 0,5 ngay |- Hd so theo | - Nhan vién nghiép vu xir
dinh, (I’é vién lam viéc | muc I 1y ho so:
xuat ket | nghiép - Du thao| + Truong hop ho so chua
qua giai | vu Théong bao | dam bao hodc sd ngay
quyét chua du diéu | thuc té xe tam dimg luu
TTHC kién xét | hanh chwa dam bao thoi
thuoc  dién | gian lién tuc 30 ngay tr&
khong chiu | 1én : Dy thao Thong bao
phi. (BM03) | chwa du diéu kién xét
- Dy thao | thudc dién khong chiu phi

Quyét dinh
vé viéc tra
lai/bu trir phi

sur dung
duong  bd.
(BMO04)

theo Mau s6 08 tai Phu
luc II ban hanh kém theo
Nghi dinh
s6 90/2023/ND-CP

+ Truong hop ho so dam
bao, s6 ngay thuc té xe
tam dung luvu hanh lién
tuc tir 30 ngay tro 1én va
c¢d du xac nhan cua So:
Du thiao Quyét dinh vé
viéc tra lai/bu trir phi st
dung dudong bd theo Mau
s6 03 tai Phu luc II ban
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Buéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

Ho so/Biéu
mau

Dién giai

hanh kém theo Nghi dinh
s6 90/2023/ND-CP.

- Trinh Lanh dao Trung
tam xem xét

B3

Ky duyét

Lanh
dao
Trung
tam
dang
kiém

0,25
ngay
lam viéc

BM-03
BM-04

- Lanh dao Trung tam soat
xét ho so, ky duyét Thong
bao chwa du diéu kién xét
thudc dién khéng chiu phi
hodc Quyét dinh vé viéc
tra lai/bu trir phi sir dung
duong bo.

- Chuyén két qua dén
nhan vién nghiép vu.

B4

Dong
dz’iq, lwu
ho so

Cip lai
Tem
kiém
dinh

Nhan
vién
nghiép
vu

0,125
ngay
lam viéc

- BM-03

- BM-04

- Tem kiém
dinh va Tem
nop phi su
dung duong
bo

- Nhan vién nghiép vu
déng dau Thong bao chua
du diéu kién xét thudc
dién khong chiu phi hoac
Quyét dinh vé viéc tra
lai/bu trir phi s dung
duong bod

- Luu hd so theo quy dinh.

- Nhan vién nghiép wvu
kiém tra:

+ Truong hop Tem kiém
dinh con thot han: Cép lai
Tem kiém dinh

+ Truong hop Tem kiém
dinh hét han: thwc hién
kiém dinh va cap Tem
kiém dinh cho chu ky
kiém dinh mdi.

- Chuyén két qua dén Bo
phan mot ctra

B5

Tra két
qua

Bo
phan
mot cira

Theo gio
hanh
chinh

- BM-03
- BM-04
- Tem kiém
dinh va tem

Tra két qua cho Doanh
nghi¢p theo phuwong thic
do Doanh nghiép Ilua
chon.
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B,l\r ¢ | Noi dung | Trach Thoi Ho so/Biéu R o
cong | on on . x Dién giai
o n cong viéc | nhiém gian mau
viéc
nop phi su
dung duong
bd
IV. BIEU MAU
Cac biéu mau str dung tai cac budc cong viéce:
Stt | Mz hiéu Tén biéu miu
1 BM-01 Pon d nghi cap/cap lai Tem kiém dinh va Tem nop phi sur
dung duong bd
2 BM-02 Bién ban thu tem kiém dinh va tem nop phi st dung duong bod
3 BM-03 Théng bao vé viéc chua du diéu kién thude dién khoéng chiu
phi str dung duong bo
4 BM-04 Quyét dinh vé viéc tra lai/bu trir phi st dung duong bo

V.HO SO CAN LUU

Stt | Ma hiéu Tén biéu miu

1 BM-01 Pon dé nghi cap/cap lai Tem kiém dinh va Tem ndp phi sir
dung duong bd

) BM-02 Bién ban thu tem kiém dinh va tem ndp phi sir dung duong
bd

3 BM-03 Théng bao vé viéc chua du diéu kién thudce dién khéng chiu
phi str dung duong bo

4 BM-04 Quyét dinh vé viéc tra lai/bu trir phi st dung duong bo

VI. CO SO PHAP LY

- Luat Phi va I¢ phi ngay 25 thang 11 nam 2015.

- Luat Giao théng duong bd ngay 13 thang 11 nam 2008.

- Nghi quyét s6 105/2023/QH15 ngay 10 thang 11 nam 2023 cia Quoc hoi vé

phan bo ngan sach trung wong nam 2024.
- Nghi dinh s6 90/2023/ND-CP ngay 13 thang 12 nam 2023 cua Chinh phu quy

dinh mirc thu, ché d thu, ndp, mién, quan 1y va str dung phi st dung duong bo.

- Nghi dinh s6 118/2025/ND-CP ngay 09/6/2025 ctia Chinh phu vé thyc hién thu
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tuc hanh chinh theo co ché mét ctra, mét cira lién thong tai B6 phan Mét ctra va Céng
Dich vu ¢ong qudc gia.

VIL. YEU CAU, PIEU KIEN THU'C HIEN

Xe kinh doanh van tai thudc doanh nghiép, hop tac x4, lién hiép hop tac xa kinh
doanh van tai tam dirng lwu hanh lién tuc tir 30 ngay tré 1én khi dap ung cac yéu cau
sau:

- Chu phuong tién da n6p Pon xin tam dirng Iuu hanh.
- S¢ Giao thong van tai da xac nhan vao Pon xin tam dirng lvu hanh.

- Pon vij dang kiém d4 1ap Bién ban thu Tem kiém dinh va Tem nop phi st dung
duong bo.
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BM-01
TEN PON VI PANG KIEM CONG HOA XA HQI CHU NGHIA VIET NAM
Déc lap - Tw do - Hanh phic

SO: ..
..., hgay ... thdng ... ndm ...

PON PE NGHI
Cép/cap lai Tem kiém dinh va Tem ndp phi sit dung dwong bd

Kinh gti: Pon vi dang kiém xe co gi6i .................

Ténto1la: ............., dai dién cho ...(doanh nghiép) ...............
SO ho chiéu/CCCD/CMND/hoac s6 dinh danh cAnhan: ...................... cép
ngay ................captai: ......

Dia chi (theohékhéuthub’ngtrﬁ):................................................

Ngay.../.../.., toi d4 co don va dd ndp Tem kiém dinh va Tem nodp phi sir dung
duong bo dé 1am can cir xac dinh thoi gian tam dung hoat dong cua cac phuwong tién.
Nay dé nghi duoc cap lai Tem kiém dinh va Tem ndp phi st dung duong bd cho cac
phwong tién sau day dé duoc tiép tuc luu hanh, bao gém:

Stt Loai xe Bién sb xe Ghi chua
1
2

Pon dé nghi nay duogc lap thanh 02 ban, 01 ban giao cho chu phwong tién, 01
ban lwu tai don vi dang kiém.

DOANH NGHIEP NHAN VIENDPON VI THU TRUONG PON VI
(K tén va dong ddu) DANG KIEM DANG KIEM
(Ky va ghi vo ho tén) (Ky, ghi ro ho tén va dong dau)
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BM-02
TEN PON VI PANG KIEM CONG HOA XA HOI CHU NGHIA VIET NAM
Déc lap - Tw do - Hanh phuic

SO i,
., ngay ... thdang ... ndm
BIEN BAN
Thu Tem va Gidy ching nhén kiém dinh
Vao hoi .. .. ngay ... thang ...
Tai don vi dang KIEM X€ CO LG .o, ,diachi.............
dién thoar:

Chiing t6i gom:

I. Dai dién cho don vi ding kiém xe co gioi

1. C)ng (DAY Chure vu: Lanh dao.

2. ONE (DAY e, Chtrc vu: Nhan vién.

I1. Pai dién cho chu phwong tién c6 bién so phuwong

11 L) | R

Ong (bél): e lacha phuong tién/lai  xe. S6 dién
thoai: ..... So ho chleu/CCCD/CMND hodc s6 dinh danh c4 nhan/Gidy phép
laixe: .......... cap ngay: ..., tal

ang nhau 1ap Bién bap x4c nhan thoi diém thu Tem kiém dinh va Giéy chtirmg nhan
kiém dinh lam co s& dé tinh tra lai phi hodc bu trir phi st dung dudng bd trong thoi
gian stra chira, phuc hoi tinh trang k¥ thuat sau tai nan, cu thé:

Ong (bA) ..o . danop lai Tem va Glay chtmg nhan kiém dinh ¢6

sé séri: ... ...do (dO’n Vi dang klem xe co giol) ... cap ngay:.../.../.... ¢6 hi€u luc
dénngay.../.../....

Ly do: Xe bi tai nan giao thong khong thé lwu hanh dwoc phai sira chita.

Bién ban duoc 1ap thanh 02 ban c6 gia tri nhw nhau, 01 ban giao cho chu phuong tién,
01 ban lwu tai don vi dang kiém thu Tem va Giay chirng nhan kiém dinh.

CHU PHUONG TIEN  NHAN VIEN PON VI THU TRUONG PON VI
(Ky va ghi 16 ho tén) PANG KIEM PANG KIEM
(Ky va ghi vo ho tén) (Ky, ghi ro ho tén, chiec vu
va déng ddu)
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BM-03
TEN PON VI PANG KIEM  CONG HOA XA HQI CHU NGHIA VIET NAM
Déc lap - Tw do - Hanh phic

SO: ...........

..., hgay ... thdng ... ndm ...

THONG BAO
Vé viéc chwa di diéu kién thudc dién khong chiu phi siv dung duwdng bd

Pon vi dang kiém nhan duoc Pon dé nghi cap/cap lai Tem kiém dinh va Tem
ndp phi sit dung dudong bo ....ngay....thang....nam.....cua ...(doanh nghiép)... va hd
so gt keém theo.

Can c Nghi dinh s6 90/2023/ND-CP ngay 13 thang 12 nam 2023 cia Chinh
pht quy dinh mirc thu, ché do thu, nop, mién, quan 1y va st dung phi st dung duong
bd.

Qua nghién ctru, hd so cua ... ..... (doanh nghiép).....chua du diéu kién thudc doi
twong khéng chiu phi sir dung duwdng bo trong thot gian tam ding lvu hanh.

Ly do: ... (néu rd ly do khong duoc dang ky tam ding luu hanh). ..

Néu ¢6 vuéng méc, xin lién hé theo s6 dién thoai: ..... dé duoc giai dap.
Dia chi: /.
THU TRUONG PON VI ’
Noi nhan: (Ky tén, ghi rvo ho tén, chirc vu va dong dau)
- ...(Tén nguoi nop phi) ...,

-Luu VT.
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BM-04
TEN PON VI PANG KIEM  CONG HOA XA HOI CHU NGHIA VIET NAM

Déc lap - Tw do - Hanh phic
S&:

QUYET PINH
Vé viéc tra lai/ bu trir phi sir dung dwong b

CHUC DANH THU TRUONG CO QUAN RA QUYET PINH

Can ctr Nghi dinh s6 90/2023/ND-CP ngay 13 thang 12 nam 2023 ciia Chinh
phu quy dinh mtrc thu, ché do thu, mién, quan 1y va st dung phi st dung duong bo;

Can ctr vao Giéy dé nghi tra lai/ bu trir tién phi (hoac don dé nghi lvu hanh tré
lai) ngay ... thang..... nam........ kém theo ho so cua: .... (Tén ngudi ndp phi)...;

Theo dé nghicia............

ceey

QUYET PINH:

- Tong so tién phila: .................

- Phuong tién duoc tra lai/bu trwr: ... (Loai xe, bién s6 xe hodc danh sdch phieong
tién kém theo)

- Thoi gian phuong tién khong sir dung va duoc tra lai/ bu trir phi: T ngay ...../
..... /....dénngdy .../ ... ...

Lydotralai/butrirphi: ........ ...
Hinh thtec tra lai/ bu trir tién: Butrr o;  Tra lai:
Tiénmit o Chuyén khoan o

Piéu 2. Quyét dinh nay co hiéu lwc ké tir ngay ky ........... (Tén nguoi nop
phi)..., To Nghiép vu chiu trach nhiém thi hanh quyét dinh nay./.

THU TRUONG PON VI

Noi nhin: (Ky, ghi ro ho tén, chiec vu va dong ddu)

- Nhu Piéu 2;
- Luu: VT.
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QUY TRINH NOQI BO SO 11
Thu tuc xac dinh xe thugc dién khong chiu phi,
dwoe bu trir hodc tra lai tién phi da ndp
(Ban hanh kém theo Quyét dinh s6 2418/0P-UBND ngay 30 thdng 10 ndm 2025
ctia Chui tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO

Stt Tén ho so S6 lwong Ghi chi

* Trwong hop xe bi huy hoai do tai nan hoac thién tai; bi tich thu hoic bi thu
hoi giay chirng nhan dang ky xe, bién s6 xe; bi tai nan dén mirc khong thé tiép
tuc lwu hanh phai swa chira tir 30 ngay troé l1én

Giay dé~ nghi tra lai/bu trir phi sir dung dudng bo
1 | theo Mau SQ 01 ta1 Phu luc II ban hanh kém theo 01 Ban chinh
Nghi dinh s6 90/2023/ND-CP

Ban chup cac gidy to chuing minh thoi gian Ban chinh

khong duge st dung phuwong tién (nhu: Quyét
2 | dinh tich thu hodc thu hdi xe cua co quan co 01
tham quyén, van ban thu hoi gidy dang ky va
bién s6 xe)

Ban chup bién lai thu phi st dung duong bo. Ban chinh
Truong hop bi mat bién lai thu phi, chu phuong
tién dé nghi don vi dang kiém noi ndp phi cap
lai ban chup bién lai thu phi

01

Riéng ddi véi xe 6 t6 bi tai nan dén murc khong
thé tiép tuc luu hanh phai sira chira tir 30 ngay
trd 1én thi ngoai cac gidy to néu trén, chu
4 | phuong tién con phai cung cap Bién ban thu 01 Ban chinh
Tem va Giéy chirng nhan kiém dinh theo Mau
s6 02 tai Phu luc II ban hanh kém theo Nghi
dinh s6 90/2023/ND-CP.

* Trudong hop xe 6 t6 ding ky, ding kiém tai Viét Nam nhung hoat dong tai
nwéc ngoai lién tuc tir 30 ngay tré 1én

Chii phuong tién cung cap gidy to ching minh

I xe dugc xuat canh, nhdp canh theo quy dinh

01 Ban chinh
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Stt

Tén ho so

S6 lwong

Ghi chu

kiém

ciia phap luat cho don vi dang diém khi dang

* Truwdong hop xe 6 to bi mat trom trong thoi gian tir 30 ngay tré

Chii phwong tién phai xuat trinh Pon trinh bao
vé viéc mét tai san co xac nhan cia co quan
cong an. Truong hop tim thay phuong tién thi
cht phuong tién phai cung cap cho don vi diang
kiém Bién ban ban giao tai san do co quan cong
an thu hoi giao cho chii phwong tién

01

Ban chinh

II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHI

Noi tiép nhin va tra két
qua

Thoi gian xwr ly

L& phi

- Nop truc tiép hoiic buu
chinh cong ich: B phan
mot ctra - Trung tam Dang
kiém xe co gion trén dia
ban Thanh phd Hb Chi
Minh

- Nop truc tuyén: tar dia
chi:
https://mienkd.vr.org.vn.

1. Treong hop xe b1 huy hoai do tai nan
hodc thién tai; bi tich thu hodc bi thu hdi
gidy ching nhan dang ky xe, bién sb xe;
bi tai nan dén mirc khong thé tiép tuc luu
hanh phai stra chira tue
30 ngay tré 1én.

- Truwong hop ho so tra lai phi st dung
duong bo chwa day du, trong thoi han 03
ngay lam viéc ké tir ngay tiép nhan ho so,
don vi diang kiém phai thong bao cho
ngudi ndp hd so dé diéu chinh.

- Ké tr ngay nhan duoc du ho so dé nghi
tra lai phi s dung duwong bd, cham nhat 1a
03 ngay, cin ctr ho so d& nghi tra lai phi
cua chu phuong tién, Thu truéng don vi
dang kiém ra Quyét dinh vé viéc tra lai/bu
trir phi st dung duong bo theo mau 03 tai
Phu luc II hoac Thong bao vé viéc khéng
duoc tra lai/ bu trir tién phi theo mau s
04 tai phu luc II ban hanh kém theo Nghi
dinh s6 90/2023/ND-CP giri ngudi dé
nghi tra lai phi.

2. Truong hop xe 6 t6 dang ky, ding kiém
tai Viét Nam nhung hoat dong tai nudc
ngoai lién tuc tir 30 ngay tré 1én.

0 dong
(Khéng
dong)
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Noi tiép nhin va tra két

qua

Thoi gian xwr ly

L& phi

Pon vi ding kiém tinh bu trir s6 phi phai
nop cua ky ti€p theo, thot gian thue hién

01 ngay lam viéc.

3. Truong hop xe 6 to bi mat trdm trong
thot gian tr 30 ngay tr¢ 1€n. Pon vi dang
kiém tinh tra lai (hodic bu trir s phi phai
ndp cia ky tiép theo néu tim lai duogc
phuong tién), thoi gian thuc hién 01 ngay

lam viéc.
III. TRINH TU XU LY CONG VIEC
B,l\r ¢\ Noi dung | Trach Thoi | Ho so/Biéu SR ens
cong | on on . x Dién giai
o n cong viec | nhiém gian mau
viéc
T6 Gio Thanh phan ho so theo
Nop ho so | chircc, ca| hanh | Theomucl |mucl
nhan chinh
- Trudong hop hd so chua
day du hodc chua hop 18
0.125 Huéng dan nguoi ndp h@

Bl 2 > so bo sung, hoan thién ho
Isliem tl"\a, B6 phan ngay SO
tiép nhan | " IE}IAH Theomucl | Trutne hop hd so div di

ho so ' viéc g hop ho so day du
va hop 1& Ti€p nhan
chuyén
hd so dn nhan vién
nghiép vu.

B2 Tham Nhan 2,5 - Dy thao | - Nhan vién nghiép vu tién
dinh, dé vién ngay |Quyét dinh |hanh kiém tra ddi chiéu
xuat két | nghiép lam | vé viéc tra|cac gidy to voi co so dit
qua giai vu viéc | lai/bu trir phi | li€u trén Chwong trinh thu

quyét su dung | phi bao tri duong bd,
TTHC duong bo | Chuwong trinh Quan ly
hodc Thong | kiém dinh xe co gidi may

bao vé viéc |chii cua Cuc Dang kiém

khéng dwoc | VN thong qua trang Web,

tra lai/bu trir | Chuong trinh Tra ctru tur

tién phi xa hoac dir liéu tir don vi

dang kiém quan 1y hd so
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Buéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

Dién giai

xe chung minh thoi gian
khong s dung phuong
tién

+ Néu hd so day di va
hop 1& Du thao Quyét
dinh vé viéc tra lai/bu trir
phi st dung duong bo
theo Mau s6 03 tai Phu
luc II ban hanh kém theo
Nghi dinh sb
90/2023/ND-CP

+ Néu héd so khoéng dat:
Du thiao Thong bao vé
viéc khéng duoc tra lai/bu
trir tién phi theo Mau s6
04 ta1 Phu luc II ban hanh
kém theo Nghi dinh sb
90/2023/ND-CP

- Trinh lanh dao Trung
tam dang kiém xem xét

B3

Ky duyét

Lanh
dao

0,25
ngay
lam
Viéc

BM-03/
BM-04

- Lanh dao Trung tam soat
xét ho so, ky duyét Quyét
dinh vé viéc tra lai/bu trir
phi st dung duong bo
hodc Thong bao vé viéc
khong dwgce tra lai/bu trir
tién phi

- Chuyén két qua dén nhan
vién nghiép vu.

B4

Dong
dz"iu, lwu
ho so

Nhan
vién
nghiép
vu

0,125
ngay
lam
Viéc

BM-03/
BM-04

- Nhan vién nghiép vu
déng dau Quyét dinh vé
viéc tra lai/bu trir phi swr
dung duong bd hoac
Thoéng bao vé viéc khéng
duoc tra lai/bu trir tién phi
- Luu ho so theo quy dinh.
- Chuyén két qua dén Bo
phan mot ctra
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B,l\r ¢! Noi dung | Trach Thoi | Ho so/Biéu SR ens
cong | on on . x Dién giai
o n cong viec | nhiém gian mau
viéc
B5 | Tra két B6 phan | Theo Quyét dinh | Tra két qua cho ca nhan,
qua mot cua | g1o vé viectra |to chuc theo phuong thire
hanh lai/bu trir phi | do ca nhan, to chuc lya
chinh st dung chon.
duong bod
hoac Théng
bao vé viéc
khéng dugc
tra lai/bu trur
tién phi
IV. BIEU MAU

Cac biéu mau sur dung tai cac budc cong viéc:

Stt | Ma hiéu Tén biéu méu
1 BM-01 Giay dé nghi Tra lai/bu trir phi sir dung duong bd
2 BM-02 Bién ban thu Tem va Giay ching nhan kiém dinh

BM-03 Théng bao vé viée khoéng duoc tra lai/bu trir tién phi

4 BM-04 | Quyét dinh vé viéc tra lai/bu trir phi st dung duong bo

V.HO SO CAN LUU

Stt | Ma hiéu Tén biéu miu
1 BM-01 Giay dé nghi Tra lai/bu trir phi sir dung dudng bd
2 BM-02 Bién ban thu Tem va Giay ching nhan kiém dinh
3 BM-03 Théng bao vé viée khéng duoc tra lai/bu trir tién phi
4 BM-04 Quyét dinh vé viéc tra lai/bu trir phi st dung duong bo

VI. CO SO PHAP LY
- Luat Phi va I€ phi ngay 25 thang 11 nam 2015.
- Luat Giao théng duong bd ngay 13 thang 11 nam 2008.

- Nghi quyét s6 105/2023/QH15 ngay 10 thang 11 nam 2023 cia Quoc hoi vé
phan bo ngan sach trung wong nam 2024.

- Nghi dinh s6 90/2023/ND-CP ngay 13 thang 12 nam 2023 cua Chinh phu quy
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dinh mirc thu, ché d thu, ndp, mién, quan 1y va str dung phi st dung duong bo.

- Nghi dinh s6 118/2025/ND-CP ngay 09/6/2025 ctia Chinh phu vé thyc hién thu
tuc hanh chinh theo co ché mét ctra, mét cira lién thong tai B6 phan Mét ctra va Céng
Dich vu ¢ong qudc gia.

VIL. YEU CAU, PIEU KIEN THU'C HIEN

Xe 6t (trtr xe 6 t6 cua luc lugng quoc phong va cong an) trong cac trudng hop
quy dinh tai cac diém a, b, ¢, e va g khoan 2 Diéu 2 Nghi dinh s6 90/2023/ND-CP di
ndp phi str dung duong bo thi chi phwong tién duoc tra lai phi da nop hodc trir vao sb
phi phai nop ky sau, cu thé: - Bi huy hoai do tai nan hoéc thién tai.

- Bi tich thu hodic bi thu hdi gidy ching nhan dang ky xe, bién s6 xe.

- Bi tai nan d&n mirc khong thé tiép tuc lwu hanh phai sira chira tir 30 ngay tré
lén (trude khi mang xe di sira chita, chii phwong tién phai xuat trinh Bién ban hién
trudng tai nan ¢o6 xac nhan ciia co quan cong an va ndp lai Tem kiém dinh, Gidy
chirng nhan kiém dinh cho don vi dang kiém gan nhat dé co can ct tra lai phi sau khi
phuong tién hoan thanh viéc stra chira va kiém dinh lai dé tiép tuc luu hanh).

- Xe dang ky, dang kiém tai Viét Nam nhurng hoat dong tai nude ngoai lién tuc
tir 30 ngay tré 1én. - Xe bi mat trom trong thoi gian tir 30 ngay trd 1én.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Déc lap - Tw do - Hanh phuc

..... , ngay... thang... nam ...
GIAY PE NGHI
Tra lai/ bu trir phi stt dung dwong bo

Kinh gti: Trung tam dang kiém xe co gidi .....

I. Thﬁng tin vé to chirc, ca nhan dé nghi tra/ bu trir phi
Tén to chirc, ca nhan ..

BM-01

H6 chiéu/Sd CCCD/CMND hoac sb dlnh danh canhan
DA Ch: oo

bién thoai: .........

I1. N¢i dung dé nghl tra la1/bu tru phl st dung du’(rng bo

1. Thong tin vé khoan phi dé nghi tra lai/bu trir:

- Phuong tién dandépphi: .......... .......................(logi xe, bién séxe)
- Thot gian da ndp phi: Tuwngay ...../ .../ ......... dén ngay ...... [, /...
-Sotlenphldanop

- S6 tién phi dé ngh1 tra lal/bu tru: N

-Ly do dé nghi tralai/bu trir: ...

2. Hinh thirc dé nghi tra phi

2.1. Bu tru: O

2.2. Tra lai tién phi:

- Tra lai béng: Tién mat: O Chuyén khoan: o

Chuyén tién vao tai khoan s6: ...................... ...taingdn hang ..................

(hozc) Ngudi nhan tién: ...............

SO CMND/HC: ..o cap ngay: Latat o

II1. Tai li€u gui kém (ghi r6 tén tai li€u, ban chmh, ban sao)

T6i cam doan s6 liéu khai trén 1a dung va chiu trach nhiém trudc phap luat vé nhiing

s6 liéu da khai./.
Nguoi dé nghi
(Ky, ghi ro ho tén, chic
va déng ddu (néu c6))

vu
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BM-02
TEN PON VI PANG KIEM  CONG HOA XA HOI CHU NGHIA VIET NAM
Déc lap - Tw do - Hanh phuc

SO: i,
., ngay ... thang ... ndm
BIEN BAN
Thu Tem va Gidy ching nhén kiém dinh
Vao hoi .. .. ngay ... thang ...
Tai don vi dang KIEM X€ CO LG .o, , dia chi:

Sdienthoat: ... .
Chiing t6i gom:

I. Dai dién cho don vi ding kiém xe co gioi

1. C)ng (DAY Chure vu: Lanh dao.

2. ONE (DAY e, Chtrc vu: Nhan vién.

I1. Pai dién cho chu phwong tién co bién s6 phuwong

11 L) | R

Ong (bél): : . 1a chi phwong tién/lai xe. S6 dién

thoai: ..... So ho chleu/CCCD/CMND hoic s6 dinh danh ca nhan/Gidy phép
laixe: .......... cap ngay: ..., tal

Cung nhau lap Bién ban xac nhan thoi diém thu Tem kiém dinh va Gidy ching nhén
kiém dinh lam co so dé tinh tra lai phi hodc bu trir phi sir dung duong bo trong thot
gian stra chira, phuc hoi tinh trang k¥ thudt sau tai nan, cu thé:

Qng(ba) danoplalTemvaGlaychu’ngnhanklemdmhco
SO s ri: ......do (dO’n Vi dang klem Xe co gid1) ... cap ngay:.../.../.... cd hi€u luc
dénngay.../.../....

Ly do: Xe bi tai nan giao thong khong thé lwu hanh dwoc phai sira chita.

Bién ban duoc 1ap thanh 02 bqém co gia tr1 nhu nhau, 01 ban giao pho chu phuwong tién,
01 ban lwu tai don vi dang kiém thu Tem va Giay chirng nhan kiém dinh.

CHU PHUONG TIEN  NHAN VIEN PON VI THU TRUONG DON VI
(Ky va ghi 16 ho tén) PANG KIEM PANG KIEM
(Ky va ghi vo ho tén) (Ky, ghi ro ho tén, chiec vu
va déng ddu)
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BM-03
TEN PON VI PANG KIEM  CONG HOA XA HOI CHU NGHIA VIET NAM
Déc lap - Tw do - Hanh phic

SO i,
....,ngay ... thang ... nam ...
THONG BAO
Vé viéc khong dwoc tra lai/ bu trir tién phi
Trung tam dang kiém xe co gidi .... dd nhan duoc Giay dé nghi tra lai/ bu trir

khoan thu phi st dung duong bo... ngay ... thang ... ndm ... cua ...(7én nguoi ndp phi,
ma s6 thué)... va ho so gui kém theo.

Can c Nghi dinh s6 90/2023/ND-CP ngay 13 thang 12 nam 2023 cia Chinh
pht quy dinh mirc thu, ché do thu, nop, mién, quan ly va st dung phi st dung duong
bd.

Ho so dé nghi tra lai/ bu trir phi cia ... (Tén nguoi nép phi)... khong thude doi
twong, truong hop duge tra lai/ bu trir phi hodc ¢6 sb tién phi khong duoc tra lai/ bu
trela......................... dong.

Ly do: ...(néu ré 1y do khéng dwoc tra lai phi va cdn ci cu thé)...

Néu ¢6 vudng mic, xin lién hé véi Trung tdm dang kiém xe co gidi .... dé duoc
giai dap.

S6 dién thoai: ... ...

Dia chi: /.
THU TRUONG PON VI ’
Noi nhan: (Ky tén, ghi rvo ho tén, chirc vu va dong dau)
- ...(Tén nguoi nop phi) ...,

-Luu VT.
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BM-04
TEN PON VI PANG KIEM  CONG HOA XA HQI CHU NGHIA VIET NAM
Déc lap - Tw do - Hanh phuic

SO i
1p. HCM, ngay ..... thang ....nam .....

QUYET PINH
Vé viéc tra lai/ bu trir phi sir dung dwong b

CHUC DANH THU TRUONG CO QUAN RA QUYET PINH

- Can cir Nghi dinh s6 90/2023/ND-CP ngay 13 thang 12 nim 2023 cua Chinh
phu quy dinh mtrc thu, ché do thu, mién, quan 1y va st dung phi st dung duong bo;

- Can cu vao Giéy dé nghi tra lai/ bu trir tién phi (hodc don dé nghi Iuru hanh
tro lai) ngay ... thang..... nam........ kém theo ho so cua: .... (Tén ngudi ndp phi)...;

- Theo dénghicua ..............

°2

QUYET PINH:

-Tong sotién phila: ...........................dong (bang chit:...... ... )
- Phuong tién duoc tra lai/bu trwr: ... (Loai xe, bién s6 xe hodc danh sdch phieong
tién kém theo)
- Thoi gian phuong tién khong sir dung va duoc tra lai/ bu trir phi: T ngay ...../
..... /....dénngdy .../ ... ...
Ly do tra lai/bu tru phi:

Hinh thtec tra lai/ bu trir tién: Butrr o;  Tra lai:
Tiénmit o Chuyén khoan o
Piéu 2. Quyét dinh nay c6 hiéu lyc ké tir ngay ky ........... (Tén nguoi ndp
phi)..., To Nghiép vu chiu trach nhiém thi hanh quyét dinh nay./.

THU TRUONG PON VI
Noi nhin: (Ky, ghi ro ho tén, chiec vu va dong ddu)
- Nhu Piéu 2;
- Luu: VT.



