Ky bsi: TRUNG TAM THONG TIN DIEN TU
THANH PHO

Email: ttttdttp@tphem.gov.vn R .
Co quan: VAN PHONG UY BAN NHAN DAN, UY
BAN NHAN DAN THANH PHO HO CHI MINH
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VAN BAN PHAP LUAT KHAC

UY BAN NHAN DAN THANH PHO

UY BAN NHAN DAN CONG HOA XA HOQI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Pic lap - Tu do - Hanh phic
S6: 2232/QD-UBND Thanh pho Ho Chi Minh, ngay 29 thang 5 ndm 2025
QUYET PINH

Vé viéc phé duyét quy trinh ndi bd gidi quyét thi tuc hanh chinh
trong linh vwe viéc lam thudc thim quyén tiép nhin
cua Ban Quan ly Khu Cong nghé cao

CHU TICH UY BAN NHAN DAN THANH PHO HO CHi MINH

Cdan cik Ludt T6 chike chinh quyén dia phwong ngay 19 thdng 02 ndm 2023,

Cdn cik Nghi dinh s6 63/2010/ND-CP ngay 08 thang 6 nam 2010 ciia Chinh phil
vé kiém sodt thi tuc hanh chinh; Nghi dinh s6 92/2017/ND-CP ngay 07 thdng 8 ndm
2017 ctia Chinh phii stta doi, b6 sung mot s6 diéu cia cdc nghi dinh lién quan dén
kiém sodt thil tuc hanh chinh; Nghi dinh s6 61/2018/NP-CP ngay 23 thang 4 ndm 2018
ctia Chinh phii vé thuc hién co ché mot cia, mot ciea lién thong trong gidi quyét thi
tuc hanh chinh; Thong te s6 01/2018/ TT-VPCP ngay 23 thang 11 ndm 2018 cia Bo
trieomg, Chui nhiém Vin phong Chinh phii huéng ddn thi hanh mét s6 quy dinh cua
Nghj dinh s6 61/2018/ND-CP ngay 23 thang 4 nam 2018 ciia Chinh phii vé thuec hién
co ché mot cira, mot ciea lién thong trong gidi quyét thi tuc hanh chinh;

Céin cir Nghi dinh s6 45/2020/NP-CP ngay 08 thang 4 nam 2020 ciia Chinh phii vé

thuec hién thu tuc hanh chinh trén moi truong dién tu;

Cain cir Quyét dinh s6 1802/0D-UBND ngay 27 thang 5 ndm 2022 ciia Chii tich Uy
ban nhdn dédn Thanh phé vé phé duyét phwong dn tdi cdu tric, don gian héa thi tuc
hanh chinh;

Theo d@é nghi cia Ban Quan 1y Khu Céng nghé cao Thanh phé tai To trinh s6
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18/ TTr-KCNC ngay 16 thang 5 nam 20235.
QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay 05 quy trinh ndi bd giai quyét thi
tuc hanh chinh d3 duoc tai cdu trac theo phwong an tai Quyét dinh s6 1802/Qb-
UBND ngay 27 thang 5 nam 2022 cia Chi tich Uy ban nhan dan Thanh phd thude
tham quyeén tiép nhan ciia Ban Quan ly Khu Cong nghé cao.

Danh muc va ndi dung chi tiét cia 05 quy trinh n61 bo duoc dang tai trén Céng
thong tin dién tr cia Van phong Uy ban nhan dan Thanh phd tai dia chi
https://vpub.hochiminhcity.gov.vn/portal/KenhTin/Quy-trinh-noi-boTTHC .aspx.

Diéu 2. T6 chirc thue hién

1. Quy trinh noi bd giai quyét tha tuc hanh chinh da duoc tai cau tric 1a co s dé
xdy dung quy trinh dién tir, thue hién viéc tiép nhan, giai quyét va tra két qua thu tuc
hanh chinh trén Hé thong thong tin gidi quyét thu tuc hanh chinh Thanh phd.

2. Co quan, don vi thue hién thu tuc hanh chinh c6 trach nhiém:

a) Tuén thu theo quy trinh ndi bd dd duoc tai cau trac khi tiép nhan, giai quyét
thu tuc hanh cho ca nhan, t6 chirc; khong ty dat thém thu tuc, gidy to ngoai quy dinh
phap luat.

b) Thudong xuyén ra soat, cAp nhat cac quy trinh ndi bo giai quyét thu tuc hanh
chinh dwgc phé duyét moi, sira d6i, bd sung, thay thé, huy bo, bai bo khi ¢6 bién dong
theo quy dinh phap luat.

Piéu 3. Hiéu hrc thi hanh

Quyét dinh nay c6 hiéu lyc thi hanh ké tir ngay ky.

Piéu 4. Chanh Van phong Uy ban nhan dan Thanh phd, Trudéng ban Ban Quan
ly Khu Céng nghé cao, Giam doc S& Khoa hoc va Cong nghé, Giam déc Trung tAm
Chuyén d6i s va cac to chire, ca nhan c6 lién quan chiu trach nhiém thi hanh Quyét
dinh nay./.

KT, CHU TICH
PHO CHU TICH

Vo6 Van Hoan


https://vpub.hochiminhcity.gov.vn/portal/KenhTin/Quy-trinh-noi-boTTHC.aspx
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UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Pic lap - Tu do - Hanh phic

QUY TRINH NOI BQ GIAI QUYET THU TUC HANH CHIiNH
THUQC PHAM VI CHUC NANG QUAN LY CUA BAN QUAN LY
KHU CONG NGHE CAO
(Ban hanh kém theo Quyét dinh s6 2232/0P-UBND ngdy 29 thdng 5 ndm 2025
ctia Chii tich Uy ban nhdn ddn thanh phd)

DANH MUC QUY TRINH NOI BO

TT TEN QUY TRINH NOI BO

Linh vye viéc lam

1 | Bao cao giai trinh nhu cau, thay doi nhu cau sir dung nguon lao dong nurde ngoai

Cap gidy phép lao dong cho nguoi lao dong nudc ngoai 1lam viée tai Viét
Nam

3 | Cap lai gidy phép lao dong cho nguoi lao ddng nude ngoai lam viée tai Viét Nam

Gia han gidy phép lao dong cho nguoi lao dong nudc ngodi lam viée tai Viét
Nam

5 | Xac nhan nguoi lao dong nude ngoai khong thudc dién cap giay phép lao dong
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QUY TRINH DA TAI CAU TRUC
QUY TRINH 01
Bio c4o giai trinh nhu ciu, thay d6i nhu ciu sit dung lao dong nwéc ngoai
(Ban hanh kém theo Quyét dinh s6 2232/0D-UBND ngay 29 thdng 5 ndm 2023
ctia Chui tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO

STT Tén ho so S6 lwong Ghi chua

- Giai trinh nhu cau sit dung nguoi lao
dong nude ngoai: Trude it nhat 15 ngay ké
tr ngay du kién st dung ngudi LDNN,
nguoi st dung lao dong (trtr nha thau) cé
trach nhiém xac dinh nhu ciu sir dung
nguolr LDNN ddi voi tung vi tri cong viéc
ma nguot lao dong Viét Nam chwa dap ung
duoc.

Vin ban bao c4o giai trinh nhu cau sir dung
nguodi lao dong nudc ngoai theo Mau sb 01
01/PLI Phu luc ban hanh kém theo Nghi
dinh s6 70/2023/ND-CP

- Giai trinh thay d6i nhu cau Trong qua
trinh thuc hién néu thay ddi nhu cau st
dung nguoi lao dong nuwde ngoai thi nguoi
sir dung lao dong gui van ban bao cdo giai
trinh thay doi nhu cau trude it nhat 15 ngay
ké tir ngay dy kién sir dung nguoi LDNN
theo Mau s6 02/PLI Phy luc ban hanh kém
theo Nghi dinh s6 70/2023/ND-CP

01 Ban chinh

II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHI

Noi tiép nhén va tra két qua Thoi gian xir ly Lé phi

- Truc tiép: tai BO phan tiép nhan va tra
két qua - Ban Quan ly Khu Cong nghé | 6.5 ngay lam viéc ké tir
cao Thanh phé H6 Chi Minh, dia chi: L6 | ngay nhan du hd so hop Khéng
T2-3, duong D1, phuong Tan Pha, thanh | 18!
ph6 Thu Pire, Thanh phé Hd Chi Minh.

' (giam 3.5 ngay, >30% thoi luong)
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- True tuyén: tai Cong dich vu cong truc

tuyén cua Thanh pho

(http://dichvucong hochiminhcity.gov.vn)
va trg”l két qua tai B6 phan tiép nhan va
tra két qua - Ban Quan ly Khu Céng nghé

cao Thanh phé H6 Chi Minh.

III. TRINH TU XU LY CONG VIEC

Thii tuc it ngdn thoi gian tir 10 ngay lam viéc xuéng con 6.5 ngay

Buwéc

A N¢i dung Trach Thoi | Ho so/Biéu R o
cong ,\ o o n . x Dién giai
o n cong viec nhiém gian mau
viéc
Ngu’(‘)fi st Gi1o \ A A
Nop ho so dung lao hanh Theo muc | Thanh phan ho so
: N , theo muc I
déng chinh
1. Tiép nhin trwc
tiép:
- Truomg hop ho so
day du:
Lap Giay tiép nhan
ho so va hen tra két
qua; trao cho nguoi
nop ho so theo
BMO1; Chuyén giao
h6 so dén Phong
B1 s ] B6 phan N Theo muc I chuyén mon  giai
Riom ba V3 | idpahan | 10| BMor | quet, TTHC =
iép nha va tra két ar BM 02 Chuyén sang bwéc
ho so , chinh B2
qua BM 03

- Truong hop hd so
chua day du: Hudng
dan bd sung, hoan
thién hd so (khong
mudén hon 08 gio
lam viéc ke tir khi hé
théng tiép nhan) dén
nguoi nop ho so va
ghi 16 1y do theo BM
02.

- Trudmg hop tir choi
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Buéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

Ho so/Biéu
mau

Dién giai

tiép nhan ho so: Lap
Phiéu tir choi tiép
nhan giai quyét ho so
theo BM 03.

Tiép nhin qua
Cong Dich vu cong
truc tuyén:

- Kiém tra tinh chinh
xac, day du, hop 1é
cua hd so; kiém tra
thong tin chit ky so
dé dam bao tinh xac
thue, hop 1& (néu c6).
- Sau khi kiém tra,
néu bao dam cac
dieu kién dé tiép
nhan, Céng chirc Bo
phan tiép nhan va tra
két qqua qtiép qnhan,
cap mi hd so va xir
ly hé so theo quy
trinh.

- Truong hop ho so
chwa ddy du, dung
quy dinh thi théng
bao cho té churc, ca
nhan qua tai khoan
cua to churc, ca nhan
qua Céng Dich wvu
cong va hudng dan
dﬁy du, cu thé dé t6
chitc, ca nhan bb
sung ho so theo yéu
cau

=> thoi gian tiép
nhan chinh thirc hoac
yéu cau chinh sta,
bo sung khong mudn
hon 08 gio lam viéc
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Buéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

Ho so/Biéu
mau

Dién giai

ké tir khi hé thong
tiép nhan, trir thtr 7,
chu nhat.

- Tiép nhan ho so va
chuyén cho chuyén
vién Phong Quan ly
doanh nghiép thu ly
hd so

B2

Tham dinh
hd so, dé
xuit két
qua giai

quyét
TTHC

Coéng chure
thu 1y ho so

04
ngay
lam
viéc

- Theo muc [
BM 01
H6 so trinh
- Du thao két
qua

- Chuyén vién thu ly
giai quyét TTHC tién
hanh xem xét, kiém
tra, tham dinh ho so;
lay v kién don vi ¢6
lién quan (néu co);

+ Truong hop ho so
hop 1&: Tong hop,
hoan thién hd so, lap
Phiéu d¢é xuat y kién,
du thao két qua “Van
ban chap thuan nhu
cau dung nguoi lao
dong nudc ngoai”
trinh  Lanh  dao
phong xem x&t.

+ Truong hop ho so
khoéng ghop qlé: Du
thao Van ban tir chéi
vanéu rd ly do.
=> Chuyén
bwéc B3

sang

B3

Xem x>t,
trinh ky

Lanh dao
Phong
Quan ly
Doanh
nghiép

01
ngay
lam
viéc

Theo muc |
BM 01
Du thao két
qua/van ,bém
ttr choi

Lanh dao Phong xem
xét ho so, ky nhay
van ban trinh Lanh
dao Ban ky duyét.
=> Chuyén
bwéc B4

sang

B4

Ky duyét

Lanh dao
Ban Quan

01
ngay

Theo muc |

Lanh dao Ban xem
xét ho so va ky duyét
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Buge | Noidung | Trich | Thoi | Hb so/Bidu
cong N ‘n on . x Dién giai
o cong viéc nhiém gian mau
viéc
ly lam BM 01 két qqua giai quyét
viée H6 so trinh | TTHC
Du thao két | => Chuyén sang
qqél giai bwéc BS
quyéet TTHC
Lay sb van ban chap
thuan vi tri cong viéc
st dung nguoi lao
dong nuwdc ngoai,
dong dau van ban,
5 05 R _ |luu trir ho so theo
B5 Ban hanh ];] arrll éh ul’-l ngay I(;IISOSO iaA quy dinh; phat hanh
van ban a lrua lam d ¢ Pt © |kétqqua giai guyét
y viée uye TTHC va chuyén B
phén tiép nhén va tra
két qua - Ban Quan
ly.
=> Chuyén sang
budc B6
Theo
Tra két Bo phan ‘thO’i . . .
,,n; eh"‘ tiép nhan %lim hr? Két qua eidi |- Tra két qua cho To6
Be | QWb UUBO | itk | UL NG | BELANABA Y chic/ca nhan.
so, thong ké 4 - Ban thong | quyét TTHC Théne ké. theo dai
vatheo doi | o0 " P8 | gich vy - Lhong k¢, theo dot.
Quan ly A :
cong/gi
ay hen
IV. BIEU MAU

Cac biéu mau sur dung tai cac budc cong viéc:

STT | Ma hiéu Tén biéu miu
BM 01 |Mau Gidy tiép nhan ho so va hen tra két qua
2 BM 02 | Mau Phiéu yéu cau bo sung va hoan thién hé so
BM 03 | Mau Phiéu tir chéi tiép nhan giai quyét hd so
A BM 04 Bao cao giéj trinh nhu cau st dung nguoi lao dong nuée ngoélj
theo Mau s6 01/PL1 Phu luc ban hanh kém theo Nghi dinh s6
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STT | Mi hiéu Tén biéu méu

70/2023/ND-CP hodc Béo cdo giai trinh thay doi nhu cau st
dung nguodi lao dong nudc ngoai theo Mau sé 02/PL1 Phu luc
ban hanh kém theo Nghi dinh s6 70/2023/ND-CP
Vin ban chap thuan vi tri cong viéc st dung nguot lao dong

5 BM 05 | nudc ngoai ,theo Mau s6 3/PL1 Phu luc I ban hanh kém theo
Nghi dinh s6 152/2020/ND-CP.

V.HO SO CAN LUU
STT | Ma hiéu Tén biéu méu
1 BM 01 | Mau Giéy tiép nhan ho so va hen tra két qua
2 BM 02 | Mau Phiéu yéu cau b6 sung va hoan thién ho so
BM 03 | Mau Phiéu tir chéi tiép nhan giai quyét ho so

Bao cao giai trinh nhu cau sir dung ngudi lao dong nudc ngoai
theo Mau so0 01/PLI Phu luc ban hanh kém theoq Nghi diph sO

4 BM 04 | 70/2023/ND-CP hoac Bao cao giai trinh thay d61 nhu cau su
dung nguoi lao dong nude ngoai theo Mau s6 02/PLI Phu luc
ban hanh kém theo Nghi dinh s6 70/2023/ND-CP
Vin ban chap thuan vi tri cong viéc sir dung ngudi lao dong

5 BM 05 | nudc ngoai theo Mau sé 3/PL1 Phu luc I ban hanh kém theo
Nghi dinh s6 152/2020/ND-CP

6 // Céc ho so khac dinh kém theo quy dinh tai Phan I

V1. CO SO PHAP LY

- Bo luat Lao dong nam 2019 duoc Québc hoi Khoa XTIV, ky hop th 8 thong qua
nay 20/11/2019, ¢6 hiéu lwc tir ngay 01/01/2021.

- Nghi dinh s6 152/2020/ND-CP ngay 30/12/2020 cta Chinh phi quy dinh vé
ngudi lao dong nude ngoai lam viée tai Viét Nam va tuyén dung, quan 1y nguoi lao

dong Viét Nam lam viéc cho t6 chue, ca nhan nudce ngoai tai Vi€t Nam, c¢6 hiu luc
tur ngay 15/02/2021.

- Nghi dinh s6 70/2023/ND-CP ngay 18 thang 9 nam 2023 cia Chinh phi stra
d6i, bo sung mot s6 diéu ciia Nghi dinh s6 152/2020/ND-CP ngay 30 thang 12 nim
2020 cua Chinh phu quy dinh vé nguot lao dong nurde ngoai lam viée tai Viét Nam va

tuyén dung, quan ly nguodi lao ddng Viét Nam lam viéc cho to chirc, cd nhan nudc

ngoai tai Viét Nam, c6 hiéu luc tir ngay 18/9/2023;
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- Quyét dinh s6 315/QD-BNV ngay 04 thang 4 nam 2025 cia B truong Bo Noi
vu vé viéc cong b6 tht tuc hanh chinh duoc sira ddi, bo sung linh vue viéc lam thudc
pham vi chirc nang quan ly ciia B6 Noi vu.

- Quyét dinh s6 64/2025/QD-UBND ngay 29 thang 4 nam 2025 ciia Chu tich Uy
ban nhan dan Thanh phé Ho6 Chi Minh vé viéc chuyén mot sb chire nang, nhiém vu,
quyén han theo quy dinh cua phap luit thude chirc ning, nhiém vu quyén han cia S&
Noi vu cho Ban Quan ly Khu c¢6ng nghé cao Thanh phd, Ban Quan ly cac Khu ché
xuat va cong nghiép Thanh pho.

11
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Miu s6 01/PLI
TEN DOANH NGHIEP CONG HOA XA HOI CHU NGHIA VIET NAM
/TO CHUC Poc lap - Ty do - Hanh phuc

Sb: ... .., hgay ... thang ... nam ...
V/v giai trinh nhu cau sir dung

nguodi lao dong nude ngoai

Kinh giti: ...(1)....

Thong tin vé doanh nghiép/td chic: tén, ma sd doanh nghiép/sé gidy phép thanh lap
hodc dang ky, co quan/to chirc thanh lap, loai hinh doanh nghiép/to chirc (doanh nghiép cé
von dau tw nuwée ngoai/doanh nghiép trong medc/co quan, 16 chire/nha thdu), tong so lao
dong dang lam viéc tai doanh nghiép/to chirc, trong d6 sb lao dong nudc ngoai dang lam
viéc, dia chi, dién thoai, fax, email, website, tho1 han cua giéy phép kinh doanh/hoat dong,
linh vyc kinh doanh/hoat dong c6 nhu cau sir dung lao dong nudc ngoai, ngudi ndp hod so
ctia doanh nghiép/to chie dé lién hé khi can thiét (sd dién thoai, email).

B4o c4o giai trinh nhu cau sir dung ngudi lao dong nude ngoai nhu sau:

1. Vi tri cong viée 1: (Luwa chon I trong 4 vi tri cong viéc: nha quan 1y/gidm doc diéu
hanh/chuyén gia/lao dong ky thudt).

(i) Chirc danh cong viéc (do doanh nghiép/to chirc tw ké khai, vi du: ké todn, giém sdt
cong trinh...):

(ii) SO luong (ngueoi):

(iii) Thoi han 1am viéc (#r ngcy/thdng/ndm dén ngay/thdng/ndm):

(iv) Hinh thitc lam viéc (2):

(v) Dia diém lam viéc (liét ké cu thé cdc dia diém (néu cé) va ghi ¥o timg d ia diém
theo thir tw: s6 nha, dirong pho, xém, lang; xa/phieong/thi tran; qudn/huyén/thi xd/thamnh pho
thuéc tinh; tinh/thanh phé truc thugc trung wong):

(vi) Ly do str dung nguoi lao dong nudc ngoai:

- Tinh hinh st dung ngudi lao dong nudc ngoai tai vi tri cong viée 1 (néu cé) (3):
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- M6 ta vi tri cong viée, chire danh cong viéc:
- Yéu cau vé trinh do:

- Yéu cau vé kinh nghiém:

- Yéu cau khac (néu cé):

- Ly do khong tuyén duoc nguoi Viét Nam vao vi tri du kién sir dung nguoi lao dong

nudc ngoai (4)
2. Vi tri cong viée 2: (néu co) (liét ké gidng muc 1 néu trén)
3. Vi tri cong viée 3:... (néu co) (liét ké gidng muc 1 néu trén)

(Doanh nghiép/td chirc) xin cam doan nhimng thong tinnéu trén 1a dung sy that.

Néu sai, (doanh nghiép/td chirc) xin hoan toan chiu trach nhiém trudc phap luat.
Pénghi ............... (5) xem xét va chap thuan.

Xin tran trong cam on./.

Noi nhin: PAI DIEN DOANH NGHIEP/TO CHUC
- Nhu trén; (Ky v ghi 6 ho tén, déng ddu)
-Luu: ...

Ghi chii:

- q(1), q(5) B6 Lao dong - Thuong binh va qXa ghdi q(Cuc qViéc gqlam)/S¢ Lao dong -
Thuong binh va X4 hoi tinh, thanh ph...

- (2) Néu 10 hinh thuc lam viéc tai theo quy dinh tai khoan 1 Piéu 2 Nghi
dinh 152/2020/ND-CP.

- (3) Néu 18 s lugng lao dong nude ngoai, vi tri va chitc danh cong viée, gidy phép

lao dong hoidc xac nhan khéng thudc dién cip gidy phép lao dong, thoi han lam viéc.

- (4) Néu 18 qua trinh théng bao tuyén dung nguoi lao dong Viét Nam vao cac vi tri dy
kién tuyén dung lao dong nudc ngoai. Ké tir ngay 01 thang 01 nam 2024, viéc thong bao
tuyén dung nguoi lao dong Viét Nam vao cac vi tri du kién tuyén dung lao dong nudc ngoai
trén Cong thong tin dién tir cia Bo Lao dong - Thuong binh va X4 hoi (Cuc Viéc 1am) hoic
Céng Thong tin di¢n t cia Trung tdm dich vu viéc lam do Chu tich Uy ban nhan dan tinh,
thanh phd truc thudc trung wong quyét dinh thanh lap; qua trinh tuyén dung, két qua xét

tuyén nguoi lao dong Viét Nam vao cac vi tri du kién tuyén dung lao dong nudc ngoai.

13
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TEN DOANH NGHIEP

/TO CHUC

So: ...

V/v gidi trinh thay d6i nhu cau

stt dung nguoi lao dong nude ngoai

Miu s6 02/PLI

CONG HOA XA HQI CHU NGHIA VIET NAM

Déc lap - Tu do - Hanh phuc

ooy

ngay.... thang.... ndm ....

Kinh giri: ...(1)...

Thong tin vé doanh nghiép/td chirc: tén, ma s6 doanh nghiép/sd gidy phép thanh

1ap hodc dang ky, co quan/to chirc thanh lap, loai hinh doanh nghiép/to chirc (doanh

nghiép cé von dau tw nwde ngodi'doanh nghiép trong niedc/co quan, té chitc/nha

thdu), tong s6 lao dong dang lam viéc tai doanh nghiép/to chue, trong d6 sb lao dong

nudce ngoai dang lam viéc, dia chi, dién thoai, fax, email, website, tho1 han cua giay

phép kinh doanh/hoat dong, linh vue kinh doanh/hoat dong c¢6 nhu cau sir dung lao

dong nuwde ngoai, ngudi ndp ho so cia doanh nghi€p/té chirc d€ 1ién hé khi can thiét

(sé dién thoai, email).

Bao cdo giai trinh thay do1 nhu cau str dung nguot lao dong nurde ngoai nhur sau:

1. Vi tri cong viéc da duoc chép thuan va str dung (2)

STT

Vi tri cong
viéc

S6 lwong vi
tri da dugc
chap thuan

S6 lwong
vi tri da sw
dung

S6 lwong vi tri cong
viée dwoe chip
thuan nhung khong
sir dung (néu co)

Ly do chuwa
st dung
(néu co)

thoi han)

I. Theo van ban s0.... (ngay/thang/nam) v€ viéc chap thuan vi tri cdng viéc sir dung
nguoi lao dong nudce ngoai (chi liét ké cdc vi tri cong viéc da dwgc chdp thudn, con

1 |Nha quanly

Giam doc diéu
hanh

3 |Chuyén gia

[Lao dong k¥
thuat
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II. Theo vin ban so.. (ngay/thang/nam) vé viéc chap thuan vi tri cong viée sit dung
nguot lao dong nude ngoai chi liét ké cdc vi tri cong viéc da duoc chdp thudn, con
thoi han)

Tf‘)ng

2. Vi tri cong viéc ¢6 nhu cau thay doi

2.1. Vi tri cong viéc 1: (Lua chon 1 trong 4 vi tri cong viéc: nha quan ly/gidm
déc diéu hanh/chuyén gia/lao déng ky thudt).

(1) Chtrc danh cong viée (do doanh nghiép/té chirc tw ké khai, vi du: ké todn,

giam sdt cong trinh...):
(ii) S6 lwong (nguoi):
(iii) Thoi han lam viéc (#ir ngcy/thdng/ndm dén ngdy/thdng/ndm):
(iv) Hinh thure 1am viéc (3):

(v) Dia diém lam viéc (liét ké cu thé cdc dia diém (néu cd) va ghi ro tung dia
diém theo thir tw: s6 nha, duong phé, xom, lang; xd/phwong/thi trén; qudn/huyén/thi
xd/thanh phé thudc tinh; tinh/thanh phé trec thugc trung wong):

(vi) Ly do str dung nguoi lao dong nude ngoai:

- Tinh hinh st dung nguodilao dong nudc ngoair tai vi tri cong viéc 1 (néu
co) (4):

- M6 ta vi tri ¢dng viéc, chirc danh cong viée:

- Yéu cau vé trinh do:

- Yéu cau vé kinh nghiém:

- Yéu cau khac (néu co):

- Ly do khong tuyén duwoc nguwor Viét Nam vao vi tri du kién st dung
nguoi lao dong nude ngoai (5)

2.2. Vi tri cong viée 2: (néu co) (liét ké giong muc 1 néu trén)
2.3. Vi tri cong viée... (néu co) (liét ké giong muc 1 néu trén)

(Doanh nghiép/té chitc) xin cam doan nhitng thong tin néu trén 1a dung sy that.
Néu sai, (doanh nghiép/té chirc) xin hoan toan chiju trach nhiém trudc phap lut.

15
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Dé nghi .... (6) xem xét va chap thuén.

Xin tran trong cam on!

Noi nhén: PAI DIEN DOANH NGHIEP/TO CHUC
- Nhu trén; (Ky v ghi 6 ho tén, dong ddu)
- Luu:

Ghi chii:

- (1), (6) Bo Lao dong - Thuong binh va Xa hdi (Cuc Viéc lam)/ S¢ Lao dong -
Thuwong binh va X4 hoi tinh, thanh ph...

- (2) Néu 10 cac vi tri cong viéc da duoc Bo Lao dong - Thuong binh va X3 hoi (Cuc
Viéc 1am)/S¢ Lao dong - Thuong binh va X4 hoi chap thuan.

- (3) Néu 1o hinh thic lam viéc tai theo quy dinh tai khoan 1 Piéu 2 Nghi
dinh 152/2020/ND-CP.

- (4) Néu 15 s6 luong lao dong nudc ngoai, vi tri va chitc danh cong viée, gidy phép

lao dong hoidc xac nhan khong thudc dién cap gidy phép lao dong, thoi han lam viéc.

- (5) Néu 18 qua trinh thong bao tuyén dung nguoi lao dong Viét Nam vao cac vi tri dy
kién tuyén dung lao dong nudc ngoai. Ké tir ngay 01 thang 01 nam 2024, viéc thong bao
tuyén dung nguoi lao dong Viét Nam vao cac vi tri du kién tuyén dung lao dong nudc ngoai
trén Céng thong tin dién tir cua Bo Lao d ong - Thuwong binh va Xa hoi (Cuc Viéc lam) hoac
Céng thong tin di€n tir cua Trung tdm dich vu viéc 1am do Chu tich Uy ban nhan dan tinh,
thanh phd truc thudc trung wong quyét dinh thanh 1ap; qua trinh tuyén dung, két qua xét

tuyén ngudi lao dong Viét Nam vao cac vi tri du kién tuyén dung lao dong nude ngoai.
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Maiu s6 03/PLI

........ (1)......... CONG HOA XA HQI CHU NGHIA VIET NAM
- Déc lap - Tu do - Hanh phuc
S8 v,
Viv chép thuan vi tri cong viéccse ... , hgay ... thang ..... nam .......

dung nguoi lao dong nude ngoai
Kinh giri: (Tén doanh nghiép/to chic)

Theo dé nghi tai vin ban s.... (ngay/thang/nam) cua (tén doanh nghiép/td chic) va y
kién chap thuin cia Uy ban nhan dan tinh/thanh phé.............. (néu co),... (2) thong bao vé
nhitng vi tri cong viéc ma (tén doanh nghiép/td chirc) duge sit dung ngudi lao dong nude
ngoai nhu sau:

I. VI TRi CONG VIEC PUQC CHAP THUAN

1. Vi tri cong viéc (nha quan ly/giam doc diéu hanh/chuyén gia/lao dong ky thuat);
chirc danh cong viéc; sO luong (nguoi); thoi han lam viéc tir (ngay/thang/nam) dén
(ngay/thang/nam), hinh thirc 1am viéc, dia diém lam viéc.

2. Vi tri cong viéc (néu c6) (nha quan ly/giam ddc diéu hanh/chuyén gia/lao dong k¥
thuat); chitc danh cong viéc; sd luong ngudi; thoi han lam viée tir (ngay/thang/nam) dén
(ngay/thang/nam), hinh thirc 1am viéc, dia diém lam viéc.

IL. VI TRI CONG VIEC KHONG PUQC CHAP THUAN

1. Vi tri cong viéc (nha quan ly/giam dbc diéu hanh/chuyén gia/lao dong k§ thuat);
chtrc danh cong viée; sO 1wong (NGUTT): ..o

Ly O e

2. Vi tri ¢cong viée (néu ¢d) (nha quan ly/giam doc di€u hanh/chuyén gia/lao dong k¥
thuat); chirc danh cong viéc; s6 Trong (NGUOL): ......eoveeveeeeeeeeeee e

Ly O e

(Tén doanh nghiép/to chirc) c6 trach nhiém thuc hién dung cac quy dinh cta phap luat

vé nguoi lao dong nude ngoai lam viée tai Viét Nam./.

Noi nhgn: () RO
- Nhu trén; (Ky va ghi 16 ho tén, déng ddu)

-Luu: .......... ;

2

17



18 CONG BAO TPHCM/S4 59+60/Ngay 01-8-2025

Ghi chu:

(1), (2) Bo Lao dong - Thuong binh va X4 hdi (Cuc Viéc 1am/Uy ban nhan dan tinh,
thanh phd/Ban Quan ly Khu Cong nghé cao tinh, thanh phd... (3) Cuc trudng/Chi tich
UBND cép tinh/Trudng ban Ban Quan ly Khu Cong nghé cao tinh, thanh pho....
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QUY TRINH PA TAI CAU TRUC

QUY TRINH 02

Cép gidy phép lao dong cho ngudi lao ddng nwéc ngoai lam viée tai Viét Nam
(Ban hanh kém theo Quyét dinh s6 2232/0D-UBND ngay 29 thdng 5 ndm 2023

ctia Chui tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO

STT Tén hd so 50 Ghi chi
lwong
Vin ban dé nghi cap gidy phép lao dong
cia ngudi st dung lao dong (Mau sob
11/PL1 ban hanh kém theo Nghi dinh sb
01 152/2020/ND-CP). Trude it nhat 15 ngay, 01 Ban chinh
ké tur ngay nguoi lao dong nude ngoai du
kién bat dau lam viéc tai Viét Nam, nguoi
st dung lao dong ndp ho so dé nghi cap
gidy phép lao dong.
Ban géc hoéac ban
Giay chtmg nhan strc khoe hoic gidy kham sao co chung thue,
0 strc khoe do co quan, to chirc y té ¢ tham 01 néu ciia nude
quyén cua nudc ngoai hoac cua Viét Nam ngoai thi phai
cap co gia tri trong thoi han 12 thang duoc hop phap
hoa lanh su
Phiéu ly lich tv phap hoic van ban xéc
nhan nguoil lao dong nudc ngoair khong Ban goc hoic ban
phai 13 ngudi dang trong thoi gian chap sao ¢6 chung thuc,
03 |hanh hinh phat hoge chua duge x6a 4n tich 01 néu cia nude
hoac dang trong thot gian bi truy ctru trach ngoai thi phai
nhi€ém hinh sy cua nudc ngoai hoic cua duoc hop phap
Viét Nam cap, duoc cap khong qua 06 hoa lanh sy
thang
Van ban, giéy to ching minh la nha quan
04 ly, giam doc diéu hanh, chuyén gia, lao 01 Ban goc hoic ban
dong k¢ thuat va mot s6 nghé, cong viée sao coO chung thuce
duoc quy dinh.
* Déi v6i vi tri cong viée la Nha qudn 1j:
4.1 | Giay to ching minh bao gdm 03 loai giay 01

tO sau:
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- Diéu 1¢ cong ty hodc quy ché hoat dong
ciia co quan, to chirc, doanh nghiép;

- Gidy chung nhan dang ky doanh nghiép
hoac giéy chirng nhan thanh 14p hoac quyét
dinh thanh 14p hoac gidy to khac c6 gia tri
phap ly twong duong;

- Nghi quyét hoéc Quyét dinh bo nhiém cua
co quan, to chirc, doanh nghiép

4.2

Doi vdi vi tri cong viée la Gidm ddc diéu
hanh: Giay to ching minh bao gom 03 loai
gidy to sau;

- DBiéu 1¢é cong ty hodc quy ché hoat dong
clia co quan, to chirc, doanh nghiép;

- Gidy chung nhan dang ky doanh nghiép
hoac giéy chirng nhan thanh 14p hoac quyét
dinh thanh 1ap hodc gidy to khac c6 gia tri
phap ly twong duong;

- Nghi quyét hoéc Quyét dinh bo nhiém cua
co quan, to chirc, doanh nghiép

01

4.3

* D@i vdi vi tri cong viéc la Chuyén gia:
Gidy to chung minh bao gom 02 loai gidy
to sau:

- Vian bang hodc ching chi hodc giay
chirng nhan tot nghiép dai hoc trd 1én;

- Van ban xac nhan c¢é it nhat 3 nam kinh
nghiém lam viéc phu hop véi vi tri cong
viéc vdi vi tri cong viéc ma ngudi LDNN
du kién 1am viéc tai Viét Nam cia co quan,
td chtre, doanh nghiép tai nudc ngoai hoac
gidy phép lao dong da duoc cap hodc xac
nhan khong thudc dién cap gidy phép lao
dong da duoc cap.

01

4.4

* Doi véi vi tri cong viéc la Lao dong ky
thudt: Giay to chimg minh bao goém

(1) 02 loai giay t& sau:

- Van bang hoic chimg chi hodc gidy
chirng nhan duoc dao tao it nhéat 1 nam;

- Van ban xac nhan c¢é it nhat 3 nam kinh
nghiém lam viéc phu hop véi vi tri cong
viéc ma nguoi LDNN du kién lam viéc tai

01
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Viét Nam ciia co quan, t0 chitc, doanh
nghiép tai nudc ngoai hodc gidy phép lao
dong da dwoc cép hoac xac nhan khong
thudc dién cap gidy phép lao dong di duoc
cap.

(2) Hodic van ban xac nhan c6 it nhat 5 nam
kinh nghiém lam viéc pha hop véi vi tri
cong viéc ma ngudi LDNN dy kién lam
viéc tai Vi€t Nam cua co quan, to chuc,
doanh nghiép tai nudc ngoai hodc gidy
phép lao dong di duoc cép hodc xac nhan
khong thudc dién cap gidy phép lao dong
da duoc cap.

02 anh mau (kich thuge 4cm x 6¢m, phong
nén trang, mait nhin thang, dau dé tran,

03 khong deo kinh mau), anh chup khong qua 02 Ban goc
06 thang tinh dén ngay ndp ho so
Vin ban chap thusn nhu cau st dung ngudi ,

06 lao dong nuwdc ngoai trir nhirng trirdong hop 01 Ban goc hoac ban
khoéng phai xac dinh nhu cau sir dung nguoi sao coO chung thuce
lao dong nudc ngoai

Ban sao ¢6 chung
A LA e . \ . thuc hoac ban sao

07 H? chi€u con gia tr1 theo quy dinh cia phap 01 ¢6 xéc nhan cia

luat .,
nguol st dung lao
dong

08 Cac gidy to lién quan dén ngudi lao dong 01 Ban géc hodc ban
nuwdc ngoai. sao ¢6 chirng thuc

09 Ho so d& nghi cap giay phép lao dong doi
vo1 mot sO treong hop dac biét:

D,G'i vGi ngudi lao dong nude ngoai da dugce
cap giay phép lao dong, dang con hiéu luc
ma c¢6 nhu cau lam viéc cho nguon st dung
lao dong khac ¢ cang vi tri cong viéc va
cang chirc danh cong viéc ghi trong giay
9.1 | phép lao dong thi ho so dé nghi cap giay 01

phép lao dong mai gdbm: Gidy xac nhan cua
nguol st dung lao dong trude do vé viéc
nguoi lao dong hién dang lam viéc, cac
gidy to quy dinh tai khoan 1, 5, 6, 7, 8 Piéu
9 Nghi dinh s6 152/2020/ND-CP va ban

21
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sao ¢co chimg thuc gidy phép lao dong da
dwuoc cap;

9.2

Ddi voi ngudi lao dong nude ngoai da duge
cap giay phép lao dong va dang con hiéu
lrc ma thay doi vi tri cong viéc hoac chirc
danh cong viéc hoac hinh thirc 1am viéc ghi
trong giay phép lao dong theo quy dinh cua
phap luat nhung khong thay doi ngudi si
dung lao dong thi ho SO dé ngh1 cap giay
phép lao dong moi gom cac gidy to quy
dinh tai khoan 1, 4, 5, 6, 7 va 8 Piéu 9
Nghi dinh s6 152/2020/ND-CP va gidy
phep lao dong hodc ban sao c6 chung thuc
gidy phép lao dong da dugc cap

01

93

Péi v6i nguoi lao dong nudc ngoai 1a
chuyen gia, lao dong k¥ thuat da duoc cap
gidy phép lao dong va da duoc gia han mot
lan ma c6 nhu cau tiép tuc lam viéc voi
cung vi tri cong viéc va chirc danh cong
viéc ghi trong glay phép lao dong thi ho Ry
deé ngh1 cap gidy phép lao dong moéi gdm
cac giay to quy dinh tai khoan 1, 2, 5, 6, 7,
8 Diéu 9 Nghi dinh s6 152/2020/ND-CP va
ban sao gidy phép lao dong da duoc cap.

01

IL.

NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhén va tra két qua

Thoi gian xir ly

L& phi

- Truc tiép: tai BO phan tiép nhan va tra
két qua - Ban Quan ly Khu Coéng nghé
cao Thanh phé H6 Chi Minh, dia chi: L6
T2-3, duong D1, phuong Tan Pha, thanh
phd Thit Duc, Thanh phd HO Chi Minh.

- Truc tuyén: tai Céng dich vu céng truc
tuyén cua Thanh pho

(http://dichvucong hochiminhcity.gov.vn)
va tra két qua tai BO phan tiép nhan va
tra két qua - Ban Quan 1y Khu Coéng nghé
cao Thanh phé H6 Chi Minh.

05 ngay lam viéc ké
tor ngay nhan du hoé
so hop 1€

-Lé phi ho so
nop true tuyén:
0 dong (co6 hiéu
lec  tor ngay
29/5/2024  dén
hét ngay
31/12/2025)

- Lé phi ho so
ndp truc tiép:
600.000

dong (Sau trim
nghin dong)
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III. TRINH TU XU LY CONG VIEC

Buéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

Ho6 so/Biéu
mau

Dién giai

B1

Nop hd so

Nguoi sur
dung lao
dong

Gio hanh
chinh

Theo muc [

Thanh phan ho so theo
muc [

Kiém tra
va tiép
nhin hd
SO’

B6 phan
ti€p nhan va
tra két qua

Gio hanh
chinh

Theo muc [
BM 01
BM 02
BM 03

Tiép nhén truc tiép:

- Truong hop ho so
day di:

Lap Giay tiép nhan hd
so va hen tra két qua;
trao cho ngudi ndp hd
so theo BM 01I;
Chuyén giao ho so dén
Phong chuyén mon
giai quyét TTHC =>
Chuyén sang budc
B2

- Truomg hop ho so
chwa day du: Huong
dan bo sung, hoan
thién ho so (khong
muodn hon 08 gio lam
viéc ké tir khi hé thong
tiép nhan) dén ngudi
ndp hd so va ghi 15 ly
do theo BM 02.

- Truong hop tir chdi
tiép nhan ho so: Lap
Phiéu q tir qchdi qtiép
nhan giai quyét ho so
theo BM 03.

Tiép nhin qua Cong
Dich vu cong truc
tuyén

- Kiém tra tinh chinh
xac, day du, hop 1é cia
ho so; kiém tra thong
tin chit ky s6 dé dam
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Buéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

Ho6 so/Biéu
mau

Dién giai

bao tinh xac thuc, hop
1& (néu co).

- Sau khi kiém tra, néu
bao dam cac diéu kién
dé tiép nhan, Cong
chitc BO phan tiép
nhan va tra két qua
tiép nhan, cap ma ho
so va xir Iy ho so theo
quy trinh.

- Trudng hop hd so
chua day du, dung quy
dinh thi théng bao cho
td chirc, ca4 nhan qua
tai khoan cua t6 chue,
ca nhian qua Cong
Dich wvu c¢éng va
hudng dan day du, cu
thé dé t6 chtrc, ca nhan
bo sung hd so theo yéu
cau

=> thoi gian tiép nhan
chinh thirc hodc yéu
cau chinh sira, bd sung
khéng mudén hon 08
gio lam viée ke tur khi
hé théng tiép nhan, tru
thtr 7, chu nhat.

- Tiép nhan hd so va
chuyén cho chuyén
vién Phong Quan ly
doanh nghiép thu 1y hd
SO

B2

Tham
dinh hd
SO, dé
xuat két
qua giai
quyét

Cong chure
thu ly ho so

2,5 ngay
lam viéc

- Ho so
trinh theo
BM 01
- Du thao
két qua

- Chuyén vién thu ly
giai quyét TTHC tién
hanh xem xét, kiém
tra, thAm dinh hd so;
lay v kién don vi co
lién quan (néu co);
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]c}g:’gc N¢i dung Trach Thoi Ho SOL/Biéll Dién giai
.. | cong viéc nhiém gian mau
viéc
TTHC + Truong hop hd so
hop 1& Tong hop,
hoan thién hd so, lap
Phiéu dé xuat y kién,
du thao két qua “Giay
phép Lao dong” trinh
Lanh dao phong xem
x¢€t.
+ Truonmg hop hd so
khong hop 1€: Du thao
Van ban tir chdi va
néu rd ly do.
=>Chuyén sang buéc
B3
. Lanh dao Phong xem
L;T} dao -Hoso | xét hod so, ky nhay vian
Xem x>t, one 01 ngay trinh ban trinh Lanh dao
B3 X , Quan ly N ) , A
trinh ky Doanh lam viéc | - Du’ thao | Ban ky dyyet.
nohia két qua | =>Chuyén sang bwéc
ghiep
B4
T‘O trinh Lanh dao Ban xem xét
Lanh dao ‘ kem Du | 15 5o va ky duyat két
B4 | Ky duyét | Ban Quan 191 ngdy | thaoket | o4 oiai quyét TTHC
: ) am vi¢e qua giai 2 ]
ly quyét =>Chuyén sang bwéc
TTHC | BS
Van thu thue hién cho
s6, dong dau, luu trir
hd so theo quy dinh;
N | phat hanh két qua giai
| van thu - | Hosoda g TTHC  va
ps |Banhanh | b Quan | &> nedy | dwoclanh fehyidn By phan tiép
Vin ban Iy lam viéc daP Bari nhan va tra két qua -
phé duy€t | Bap Quan Iy.

=>Chuyén sang budc
B6
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B,l\r ¢! Npi dung Trach Thoi Ho so/Biéu K o
cong | ‘A ‘n . x Dién giai
. | cOng viéc nhiém gian mau
viéc
Trakét | . . | heothd
A Bo phan gian tra ) 7
qll:?),sau ticpnhan va | trén hé Kétqua |- Tra két qua cho To
B6 | &0 l’{A trakét qua- | thong giai quyét | chirc/ca nhan.
NS K€ 1 Ban Quan | dich vu TTHC |- Théng ké, theo déi.
va theo , N A ’
< ly cong/giay
doi
hen
IV. BIEU MAU

Cac biéu mau sur dung tai cac budc cong viée:

STT | M3 hiéu Tén biéu miu
1 | BMO1 |Mau Giay tiép nhan ho so va hen tra két qua
2 | BMO02 |Mau Phiéu yéu cau bo sung va hoan thién ho so
BM 03 | Mau Phiéu tir choi tiép nhan giai quyét hd so

Van ban dé nghi cap Gidy phép lao dong cia nguoi sir dung lao

4 BM 04 | dong theo Mau s6 11/PLI Phu luc I ban hanh kém theo Nghi
dinh s6 152/2020/ND-CP.

5 BM 05 Giay phép lao dong theo Mau s6 12/PLI Phuy luc I ban hanh kém
theo Nghi dinh s6 152/2020/ND-CP.
Van ban tra 101 khong cap Giay phép lao dong theo Mau sé

6 BMO06 |15/PLI Phu luc I ban hanh keém theo Nghi dinh s6

152/2020/ND-CP.

V. HO SO CAN LUU

STT | Ma hiéu Tén biéu miu
1 BM 01 | Mau Gidy tiép nhan ho so va hen tra két qua
2 BM 02 | Mau Phiéu yéu cau bo sung va hoan thién ho so
BM 03 | Mau Phiéu tir chéi tiép nhan giai quyét hd so

Van ban dé nghi cap Gidy phép lao dong cia nguoi sir dung lao

4 BM 04 | dong theo Mau s6 11/PLI Phu luc I ban hanh kém theo Nghi
dinh s6 152/2020/ND-CP.

5 BM 05 Giay phép lao dong theo Mau s6 12/PLI Phu luc I ban hanh kém
theo Nghi dinh s6 152/2020/ND-CP.
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Van ban tra 10i khong cap Giay phép lao dong theo Mau s6:
6 BMO06 |15/PLI Phu luc I ban hanh kém theo Nghi dinh sb
152/2020/ND-CP.

7 /! Cac ho so khac dinh kém theo quy dinh tai Phan 1.
VI. CO SO PHAP LY

- Bo luat Lao dong nam 2019 duoc Québc hoi Khoa XTIV, ky hop th 8 thong qua
nay 20/11/2019, ¢6 hiéu lwc tir ngay 01/01/2021.

- Nghi dinh s6 152/2020/ND-CP ngay 30/12/2020 cta Chinh phu quy dinh vé
ngudi lao dong nuwde ngoai lam viée tai Viét Nam va tuyén dung, quan ly ngudi lao

dong Viét Nam lam viéc cho t6 chirc, ca nhan nudc ngoai tai Viét Nam (Nghi dinh sb
152/2020/ND-CP), ¢6 hiéu luc tir ngay 15/02/2021.

- Nghi dinh s6 70/2023/ND-CP ngay 18/9/2023 ciia Chinh phu sta d6i, b sung
mot sO diéu ciia Nghi dinh so 152/2020/ND-CP ngay 30 thang 12 nam 2020 cua
Chinh phi quy dinh vé nguoi lao dong nuwde ngoai lam viée tai Viét Nam va tuyén
dung, quan ly nguoi lao dong Viét Nam lam viéc cho to chirc, ca nhan nude ngoai tai
Viét Nam, c6 hi€u luc tir ngay 18/9/2023.

- Quyét dinh s6 315/QD-BNV ngay 04 thang 4 nam 2025 cta Bo truong Bo Noi
vu vé viéc cong b6 th tuc hanh chinh dugc sira ddi, bo sung linh vue viéc lam thudc
pham vi chirc nang quan ly ciia B6 Noi vu.

- Nghi quyét s6 09/2022/NQ-HPND ngay 08/7/2022 cua Hoi dong nhan dan
Thanh phé vé ban hanh mirc thu 1¢ phi vé cap gidy phép lao dong cho nguoi nuéc
ngoai lam viéc trén dia ban Thanh phé Hb Chi Minh.

- Nghi quyét s6 07/2024/NQ-HDND ngay 19 thang 5 nam 2024 ctua Hoi dong
nhan dan Thanh phé quy dinh mtrc thu 1€ phi trong thwe hién tha tuc hanh chinh ap
dung dich vu cong truc tuyén trén dia ban Thanh phé H6 Chi Minh; ¢6 hiéu luc tir
ngay 29 thang 5 nam 2024 dén hét ngay 31 thang 12 nam 2025

- Quyét dinh s6 64/2025/QD-UBND ngay 29 thang 4 nam 2025 cua Chu tich Uy
ban nhan dan Thanh phé Hé Chi Minh vé viéc chuyén mot sb chire nang, nhiém vu,
quyén han theo quy dinh cua phap luit thudc chirc nang, nhiém vu quyén han cua S&
Noi vu cho Ban Quan ly Khu c¢ong nghé cao Thanh phd, Ban Quan 1y cac Khu ché
xuat va cong nghiép Thanh pho.
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Maiu s6 11/PLI

TEN DOANH NGHIEP CONG HOA XA HOI CHU NGHIA VIET NAM
/TO CHUC Poc 1ap - Tu do - Hanh phuc
SO oo , ngay ..... thang ..... ndm .......

V/v cap/cap lai/gia han gidy phép
lao dong cho nguoi lao dong nude

ngoai

1. Tén doanh nghi€p/td chirc: ..........cocvvveveeeee..

2. Loai hinh doanh nghiép/t6 chirc (doanh nghiép nha nuéc/doanh nghiép c6 voén dau

tu nudc ngoai/doanh nghiép ngoai nha NUGC/tO ChTIC) .....ovveeeeieeeeeeeeeeeeeeee e,
3. Tong s ngudi lao dong dang lam viéc tai doanh nghiép, to chuc: ................ ngudi
Trong d6 s6 ngudi lao dong nudec ngoai dang lam viée 1a: .................. nguoi
4. Prachi: ..o
5.Diénthoai: ......ooovvviiiii 6. Email (néu CO) oo,
7. Gidy phép kinh doanh (hoat d0n€) S8: ........coeveveeieeeeeeeeeeeeeeees
CO qUAN CAP: .o, C6 gia tri 8N NGAY: ...
Linh vyc kinh doanh (hoat ddng): ...........cccooviiiiiiii

8. Ngudi ndp hd so ciia doanh nghiép/td chirc dé lién hé khi can thiét (s6 dién thoai,

email): ..o

Can cir van ban thong bao chap thuan vi tri cong viée sir dung nguoi lao dong nudc
NEOAL SO ..o (ngady ... thang ... ndm...) ca ................. , (tén doanh nghiép/té chuc) dé

nghi cap/cap lai/gia han gidy phép lao dong cho nguoi lao dong nude ngoai, cu thé nhu sau:
9. Ho vatén (chit in hoa): ............c...ooooevviiiiiinn.
10. Ngay, thang, ndm sinh: ..................... 11. G161 tinh (Nam/Ni¥) ................

12. Quéc tich: oo
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13. Ho chiéu/gidy to c6 gia tri di lai qudc t& $6: ...o.voveveeeeeeeeeean.

CO qUAN CAP: ... C6 gia tri AN NEAY: ..ol
14. Trinh d6 chuyén mon (tay nghe) (NEU CO): ...vvveveeeeeeeeeeeeeeeeees
15. Lam viéc tai doanh nghiép/té (o] 111 LR
16. Dia diem 1AM VIEC: ......oooriviriiciie e
17, VI CONE VIEC: ..ottt
18. Chirc danh cONE VIEC: ......c.oooiiiiiiiiiiiiiiece et
19. Hinh thirc 1am VIEC: ..ot
20.Mtc luong: .......ccooooeviiieninn, VND.

21.Thoi han lam viéc tir (ngay... thang ... nim...) dén (ngay ... thang ..niam...):

22.Noi ding ky nhan gidy phép 120 G0NE: .......ovvvieeveeieeeeeeen,
23.Ly do & nghi (chi ap dung dbi voi truong hop cap lai gidy phép lao dong):

II. QUA TRINH LAM VIEC (3)
24. Not lam viéc
SNOTIAM VIEC TAN 12 oo
F D1A BN LA VIEC: ovoeeeeee oo
F VI CONEZ VIEC: ..oiiiiiiiiiiiiiie e
+ Chirc danh CONG VIEC: .......ooiiiiiiiiiii e
+ Thoi han lam viéc tir (ngdy... thang... nim...) dén (ngay... thang... nam....)....
S NOTIAM VIEC TN 27 oo

18 GIEM TAM VIEC: ..o,
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F VI CONEZ VIEC: ..oiiiiiiiiiicie e
+ Chirc danh CONG VIEC: .......oooiiiiiiiiiiiie e

+ Thoi han lam viéc tir (ngdy ... thang ... nam..) dén (ngay ... thang ..nim...)

- Noi lam viée cudi cung hodc hi€n tai: ........ccoooiiiiiiiic e

FDIA BN TAIN VIEC: oo

F VI CONEZ VIEC: ..oiiiiiiiiiicie e

+ Chirc danh CONG VIEC: .......oooiiiiiiiiiiiie e

+ Thoi han lam viéc tir (ngay ... thang ... nam... ) dén (ngay ... thang ... nam...)

(Doanh nghiép/to chirc) xin cam doan nhimng thong tin néu trén 1a ding sy that. Néu
sai, (Doanh nghiép/to chirc) xin hoan toan chiu trach nhiém trudc phap luat.

Noi nhin: PAI DIEN DOANH NGHIEP/TO CHUC
- Nhu trén; (Ky v ghi 6 ho tén, déng ddu)
-Luu: .......... ;

Ghi cha:

(1) B6 Lao dong - Thuong binh va Xa héi (Cuc Viéc lam)/S¢ Lao dong - Thuong binh
va X4 hoi tinh, thanh phd/Ban Quan Iy Khu Cong nghé cao tinh, thanh phé...

(2), (3) Khéng ap dung ddi v6i truomg hop cap lai/gia han gidy phép lao dong.



Mau s6 12/PLI

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Ty do - Hanh phuc

Socialist Republic of Vietnam
Independence - Freedom - Happiness

f

[ QUOC
HUY

GIAY PHEP LAO BONG
WORK PERMIT

Sé:
No:

1€

$TOT-8-10 ABBN/09+6S 9S/NOH AL OYd DNOD

kv



Job title

Work permit status

Cipm&i [
Mew isswance

Cﬁp 1ai ]

Re-issuance

9, Thén han Yam vidc tiragay .. . thing ... wim. .. dénngdy ... thing. .. ndm. ..
Period of work from (day/month/vear)
10. Tinh trang gidy phép lao déng:

to (dav/monitvyear)

Giahan O

Lx-issuance

Ngdy. .. thing.. . ndm...

(RS v ghi ré ho tén, dong dbu)
{Signoture and stamp)

Gitm déc S& Lao déng - Thuong binh v X2 i tinh, think phd......

GZ0T-8-10 ABBN/09+6S 9S/INDOH AL OV DNOD

W

i

'



Ash mi GIAY PHEP LAO PONG
i WORK PERMIT
So:
No:
l.Hovatén (chitinhoa). ............ S T G I o R (AT
Full name (in capital letters)
2 ORI DO i TR v v B s s (it Wi Bty o i i e
Sex Male Female
3. Ngay, MAng. mESIING o 55 waniimieie a5 66 B Lme et wia s sas fee
Date of birth (day/month/year)
4. Qubctichhiénpay:.............. SOhOChitU. .. oovvrreeeennnn
Nationality Passport number
5. Lam viéc tai doanh nghigpd chitc: .. ... ovvvnnieiiieiieinnns
Working at enterprise/organization
6. Dja diém lam viéc: ... .... el e SR s
Working place
7. Vj trl cong viéc: Nha quan Iy L] Gidm dbc diduhanh
Job assigninent Manuager Excutive
Chuyéngia [ Lao déng k9 thuat
Experi Technical worker

Trong d6, hinh thifc Bim Vit cocsesvassnsccnsnniosenssessssasos

In which, working form

Ghi chi: (1) Cuc trudng Cuc Viée |dm (B Lao ddng - Thuong binh va X3 hfu)
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Maiu s6 15/PLI

...... 1)...... CONG HOA XA HQI CHU NGHIA VIET NAM
— Poc lap - Ty do - Hanh phuc
SO e,
V/v khong dugc xac nhan khéng L , hgay ..... thang ..... ndm .......

thudc dién cap gidy phép lao
dong/khong cap/cap lai/gia han
gidy phép lao dong

Kinh giri: (Tén doanh nghiép/td chirc)

Theo dé nghi tai vin ban sb...(ngay... thang... nam...) cua (tén doanh nghiép, t6 chirc)
vé viéc dé nghi xac nhan khong thudc dién/cap/cap lai/gia han gidy phép lao dong cho ngudi
lao dong nudc ngoai va quy dinh cua phap luat vé viée xac nhan khong thude dién/cap/cap
lai/gia han gidy phép lao dong, (2)............... thong bao ngudi lao dong nudc ngoai sau day
khong dugc xac nhan khong thudc dién cap gidy phép lao dong/khong duoc cap/cap lai/gia
han giay phép lao dong:

I Hovatén: .......oooooviiiiiiiiiiie, 2. Nam (NT): ..o

3. Ngay, thang, nam sinh: ...............ccoooooiiiiin,

4. Quéc BIC e

5. Ho chiéu sd/gidy to c6 gia tri di lai qudc t& SO .....ovvveveeeereanee.

CO qUAN CAP: ..o, C6 gia tri dén NGAY: ..o,

6. Lam viéc tai (tén doanh nghi€p/td chlrc): .......ooovvvvveeeereeieeeeee.

7. Dia GEM TAM VIEC: «oovoeoeoeeeeeeoeeeeeeee e,

8. VIt CONG VIEC: .ooiiviiiiiiiiiece e

9. Churc danh cONG VIEC: .....c.ooovviiiiiiiiieciie e

10. Giay phép lao dong da cap (néu co) sO: ..vvvreeeee.n ngay.. ..thang ....nam.....

11. Thoi han lam viéc tr (ngdy q.. thang .. nam..) dén (ngay ... thang

12, Ly dO: oo

- Nhu trén; (Ky va ghi 16 ho tén, déng ddu)

-Luu: VT.
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Ghi chii:
(1), (2), (3) B6 Lao dong - Thuong binh va xa hdi (Cuc Viéc lam)/Sé Lao dong -
Thuong binh va X4 hoi tinh, thanh phd/Ban Quan Iy Khu Céng nghé cao tinh, thanh phé...

(4) Cuc truong Cuc Viée 1am/Giam doc Sé Lao dong - Throng binh va x4 hoi tinh,
thanh phd/Truéng ban Ban Quan 1y Khu Cong nghé cao tinh, thanh phd.
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QUY TRINH DA TAI CAU TRUC

QUY TRINH 03

Cip lai Gidy phép lao dong cho ngudi nwée ngoai lam viée tai Viét Nam
(Ban hanh kém theo Quyét dinh s6 2232/0D-UBND ngay 29 thdng 5 ndm 2023

ctia Chui tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO

STT

Tén ho so

S6
lwong

Ghi chu

01

Vin ban dé nghi cap lai Gidy phép lao
dong cua nguot sir dung lao dong theo Mau
so 11/PLI,

01

Ban chinh

02

02 anh mau (kich thuéc 4 cm x 6 cm,
phong nén trang, mat nhin thang, dau de
tran, khong deo kinh mau), anh chyup khéng
qua 06 thang tinh dén ngay nop ho so

02

Ban chinh

03

Gidy phép lao dong con thoi han da duoc
cap:

a) Truong hop Gidy phép lao dong con thoi
han bi mat thi phai c6 xac nhan cua co
quan c¢ong an cap xd noi ngudi nudc ngoai
cu tra hodc co quan co tham quyén cua
nudc ngoai theo quy dinh ctia phap luat;

b) Trudong hop thay doi ndi dung ghi trén
Giay phép lao dong thi phai co cac gidy to
chting minh.

01

Ban goc hoac ban
sao coO chung thuce

04

Vin ban chap thuan nhu ciu st dung ngudi
lao dong nudc ngoai trir nhitng truong hop
khong phai xac dinh nhu cau sir dung nguoi
lao ddng nudec ngoai

01

Ban goc hoac ban
sao coO chung thuce

IL.

NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhén va tra két qua

Thoi gian xir ly

Lé phi

Bo phan tiép nhan va tra két

nTrong thoi han 02 ngay lam qLé phi hd so

35
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qua - Ban Quan ly Khu Coéng
nghé cao Thanh phd HO Chi
Minh, dia chi: L6 T2-3, duong
D1, phuong Tan Phu, thanh
phé Thi Dtc, Thanh phd Ho

Chi Minh.

viéc ké tir ngay nhan ho so day

du va hop 12

nop truc tuyén:
0 dong (c6 hiéu
lwc tir ngay 29
thang 5 nam
2024 dén hét
ngay 31 thang
12 nam 2025)
- Lé phi hd so
nop truc tiép:
450.000 dong
(B6n tram nam
muo1 nghin
dong)

III. TRINH TU XU LY CONG VIEC

Thii tuc it ngdn thoi gian tir 03 ngay lam viéc xuéng con 02 ngay

Buéc
cong
viéc

Noi dung
cong viéc

Trach
nhiém

Thoi
gian

Ho so/Biéu
mau

Dién giai

Nop hd so

Nguoi sur
dung lao
déng

G1o
hanh
chinh

Theo muc |

Thanh phan hd so theo
muc [

Bl Kiém tra

va tiép
nhan ho
SO

B6 phan tiép
nhan va tra
két qua

G1o
hanh
chinh

Theo muc |
BM 01
BM 02
BM 03

Tiép nhén truec tiép:

- Truong hop hd so day
du:

Lap Gidy tiép nhan hd
so va hen tra két qua;
trao cho nguoi ndp ho
so theo BM 01; Chuyén
giao hd so dén Phong
chuyén mon giai quyét
TTHC => Chuyén sang
budéc B2

- qTrueong hop qhd gqso
chwa day du: Hudng
dan b6 sung, hoan thién
ho so (khong mudn hon
08 gio lam viéc ké tir

? (giam 01 ngay, >30% thoi lugng)
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Buéc
cong
viéc

Noi dung
cong viéc

Trach
nhiém

Thoi
gian

Ho so/Biéu
mau

Dién giai

khi hé thong tiép nhan)
dén ngudi ndp ho so va
ghi 6 ly do theo BM
02.

- Truong hop tir chéi
tiép nhan hd so: Lap
Phiéu tir chdi tiép nhan
giai quyét hd so theo
BM 03.

Tiép nhin qua Cong
Dich vu cong truc
tuyén

- Kiém tra tinh chinh
xac, day du, hop 1é cia
ho so; kiém tra thong tin
chit ky s6 dé dam bao
tinh xac thwc, hop 1¢
(néu co).

- Sau khi kiém tra, néu
bao dam cac diéu kién
dé tiép nhan, Cong chirc
Bo phan tiép nhan va tra
két qua tiép nhan, cap
m4 ho so va xtr 1y ho so
theo quy trinh.

- qTrueong hop qhd gqso
chua day du, ding quy
dinh thi théng bao cho
td chirc, ca nhan qua tai
khoan cta to chirc, ca
nhan qua Céng Dich vu
cong va huéng dan day
du, cu thé dé t6 chuc, ca
nhan bo sung hd so theo
yéu cau

=> thoi gian tiép nhan
chinh thirc hoac yéu cau
chinh swra, bo sung
khéng mudn hon 08 gio
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B,l\r o¢ Noi dung Trach Théi | HO so/Biéu SR o
cong | . ‘n on . x Dién giai
A= | cong viéc nhiém gian mau
viéc
lam viéc ké tir khi hé
théng tiép nhan, trir th
7, chu nhat.
- Tiép nhan ho so va
chuyén cho chuyén vién
Phong Quan ly doanh
nghiép thu 1y hd so
- Chuyén vién thu ly
giai quyét TTHC tién
hanh xem xét, kiém tra,
tham dinh ho so; lay y
kién don vi ¢o lién quan
(néu co);
Tham Theo muc 1 | T Truong hop ho so hop
dinh 1;6 05 Tortrinh | & Tong hop, hoan thién
s0, de Cone chi > I}o S0, lap Phl?u df Xua}
B2 | xuat ket ong cwe | heay BM 01 | v kién, du thao két qua
qua giai thy Iy ho so la}rAn Du thao ket | “Giay phép Lao dong”
quyét viee qua/van | trinh Lanh dao phong
TTHC ban tir chdi | xem xét.
+ Truong hop hd so
khong hop 1¢: Du thao
Vin ban tir chdi va néu
0 ly do.
=>Chuyén sang budéc
B3
Theo muc 1 Lanh ‘ dao Phong xem
Lanh dao 0.5 ' x¢ét ho so, ky nhay van
Xem x>t, | Phong Quan | ngay BMOI .| ban trinh Lanh dao Ban
B3 | rinh ky 1y Doanh lam | Du t%laov két | ky duyét.
nghiép viéc qqua{vank =>Chuyén sang budéc
ban tir choi B4
Theo muc 1 | Lanh dao Ban xem xét
0.5 hé so va ky duyét két
, " Lanh dao ngay BM 01 ) . 3: Ye
B4 | Ky duyét Ban Quanly | lam Du thao két | qua giai Eluyet TTHC
vide qua/vin | =>Chuyén sang budc

ban tir choi

BS
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SU9| Noidung | Trich | Thoi | Hb so/Bibu Difn sidi
ne cong viéc nhiém gian mau &
viéc
Van thu thuc hién cho
s0, dong dau, luu trit ho
N _ | so theo quy dinh; phat
. Van th O"S dHO Si?ah hanh két qua giai quyét
BS 13‘3‘ hli‘Ph ot | ongay | deoe LA I TTHC  va gehuyén qBo
an ban an Quan ly V?Iéré haéo duarét pl}én tiep nhan va tra
: phe duyet | 1ét qua - Ban Quan ly.
=>Chuyén sang budéc
B>
Theo
Tra ket , thot
qui, lwu | BO phin tiép | gian | g 010 Tra két qua cho To
ho so, nhan vatra | trén hé 7 hite/cA nha
B6 £ A | A £ giai quyét | chuc/ca nhan.
thong ké | két qua - Ban | thong TTHC Théne ké. theo dai
va theo Quan ly dich vu - 1hong ke, theo dot.
doi cong/gi
ay hen
4. BIEU MAU

Cac biéu mau suir dung tai cac budc cong viéc:

STT | Ma hiéu Tén biéu miu
BM 01 | Mau Giay tiép nhan hd so va hen tra két qua

2 | BMO02 | MauPhiéu yéu cau bo sung va hoan thién hd so

3 | BMO03 |Mau Phiéu tir chdi tiép nhan giai quyét ho so
Vin ban dé nghi cap lai Gidy phép lao dong cho nguoi nude

4 BM 04 | ngoai ;heo Mau s6 11/PLI Phu luc I ban hanh kém theo Nghi
dinh s0 152/2020/ND-CP

s | BMoOS Gidy phép lao dong theo Mau s6 12/PLI Phy lyc I ban hanh kem
theo Nghi dinh s6 152/2020/ND-CP.
Vin ban tra 101 khong cap lai Gidy phép lao dong theo Mau sb

6 BM 06 | 15/PLI Phu luc I ban hanh kém theo Nghi dinh s6 152/2020/ND-
CP.
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5.HO SO CAN LUU
STT | Ma hiéu Tén biéu miu

1 BM 01 | Mau Giay tiép nhan ho so va hen tra két qua

2 BM 02 | Mau Phiéu yéu cau b6 sung va hoan thién ho so

BM 03 | Mau Phiéu tir chéi tiép nhan giai quyét ho so

Vin ban dé nghi pép lai Giay phép lao dong cho ngudi nude
4 BM 04 | ngoai theo Mau s6 11/PLI Phu luc I ban hanh kém theo Nghi
dinh s0 152/2020/ND-CP

Gidy phép lao dong theo Mau s6 12/PLI Phu luc I ban hanh kem
theo Nghi dinh s6 152/2020/Nb-CP

Vin ban tra 101 khong cap lai Gidy phép lao dong theo Mau sb
6 BM 06 | 15/PLI Phu luc I ban hanh kém theo Nghi dinh s6 152/2020/ND-
CP.

7 // Céc ho so khac dinh kém theo quy dinh tai Phan I.

5 BM 05

6. CO SO PHAP LY

- Bo luat Lao dong nam 2019 duoc Quéc hoi Khoa XTIV, ky hop th 8 thong qua
nay 20/11/2019, c¢6 hiéu lwc tir ngay 01/01/2021;

- Nghi dinh s6 152/2020/ND-CP ngay 30/12/2020 cua Chinh phu quy dinh vé
ngudi lao dong nude ngoai lam viée tai Viét Nam va tuyén dung, quan ly ngudi lao
dong Viét Nam lam viéc cho t6 chirc, ca nhan nude ngoai tai Viét Nam (Nghi dinh sb
152/2020/ND-CP), ¢6 hiéu luc tir ngay 15/02/2021;

- Nghi dinh s6 70/2023/ND-CP ngay 18/9/2023 ciia Chinh phu stra doi, bo sung
mot sO diéu ciia Nghi dinh s6 152/2020/ND-CP ngay 30 thang 12 nam 2020 cua
Chinh phii quy dinh vé ngudi lao dong nuwde ngoai 1am viée tai Viét Nam va tuyén
dung, quan ly nguoi lao dong Viét Nam lam viée cho to chire, ca nhan nude ngoai tai
Viét Nam, c6 hiu luc tir ngay 18/9/2023.

- Quyét dinh s6 315/QD-BNV ngay 04 thang 4 nam 2025 cia Bo truong Bo Noi
vu vé viée cong b6 thu tuc hanh chinh dugc sira doi, bo sung linh vue viéc 1am thudc
pham vi chirc nang quan ly cua B6 Noi vu.

- Nghi quyét s6 09/2022/NQ-HPND ngay 08/7/2022 ctia Hoi dong nhan dan
Thanh phé vé ban hanh mirc thu 1¢ phi vé cap gidy phép lao dong cho ngudi nuée
ngoai lam viéc trén dia ban Thanh phé Hé Chi Minh.
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- Nghi quyét s6 07/2024/NQ-HDND ngay 19 thang 5 nam 2024 cia Hoi dong
nhan dan Thanh phé quy dinh mtc thu 1€ phi trong thuc hién tha tuc hanh chinh ap
dung dich vu cong truc tuyén trén dia ban Thanh phé HS Chi Minh; ¢6 hiéu lyc tir
ngay 29 thang 5 nam 2024 dén hét ngay 31 thang 12 nam 2025

- Quyét dinh s6 64/2025/QD-UBND ngay 29 thang 4 nam 2025 ctia Chu tich Uy
ban nhan dan Thanh phé Hb Chi Minh veé viéc chuyén mot s6 chire nang, nhiém vy,
quyén han theo quy dinh cua phap luét thudc chirc ning, nhiém vu quyén han cia S&
Noi vu cho Ban Quan ly Khu c¢ong nghé cao Thanh phd, Ban Quan ly cac Khu ché
xuat va cong nghiép Thanh pho.
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Mau sé6 11/PLI

TEN DOANH NGHIEP CONG HOA XA HOQI CHU NGHIA VIET NAM
/TO CHUC Poc lap - Ty do - Hanh phuc
SO oo , ngay ..... thang ..... ndm .......

V/v cap/cap lai/gia han gidy phép
lao dong cho ngudi lao dong

nudc ngoai

1. Tén doanh nghi€p/td chirc: ..........cocvvveveeeee..

2. Loai hinh doanh nghiép/t6 chirc (doanh nghiép nha nuéc/doanh nghiép c6 voén dau
tu nudc ngoai/doanh nghiép ngoai nha NUGC/tO ChTIC) .....ovveeeeieeeeeeeeeeeeeeee e,

3. Tong s ngudi lao dong dang lam viéc tai doanh nghiép, to chic: ................ ngudi
Trong d6 s6 ngudi lao dong nudec ngoai dang lam viée 1a: .................. nguoi

4. Prachi: ..o

5.Diénthoai: ......ooovvviiiii 6. Email (néu CO) oo,

7. Gidy phép kinh doanh (hoat d0n€) S8: ........coeveveeieeeeeeeeeeeeeeees

CO qUAN CAP: .o, C6 gia tri 8N NGAY: ...

Linh vyc kinh doanh (hoat ddng): ...........cccooviiiiiiii

8. Ngudi ndp hd so ciia doanh nghiép/td chirc dé lién hé khi can thiét (s6 dién thoai,

email): ..o

Can cir van ban thong bao chap thuan vi tri cong viée sir dung nguoi lao dong nudc
NEOAL SO ..o (ngady ... thang ... ndm...) ca ................. , (tén doanh nghiép/té chuc) dé

nghi cap/cap lai/gia han gidy phép lao dong cho nguoi lao dong nude ngoai, cu thé nhu sau:
9. Ho vatén (chit in hoa): ............c...ooooevviiiiiinn.
10. Ngay, thang, ndm sinh: ..................... 11. G161 tinh (Nam/Ni¥) ................

12. Quéc tich: oo
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13. Ho chiéu/gidy to c6 gia tri di lai qudc t& $6: ...o.voveveeeeeeeeeean.

CO qUAN CAP: ... C6 gia tri AN NEAY: ..ol
14. Trinh d6 chuyén mon (tay nghe) (NEU CO): ...vvveveeeeeeeeeeeeeeeeees
15. Lam viéc tai doanh nghiép/té (o] 111 LR
16. Dia diem 1AM VIEC: ......oooriviriiciie e
17, VI CONE VIEC: ..ottt
18. Chirc danh cONE VIEC: ......c.oooiiiiiiiiiiiiiiece et
19. Hinh thirc 1am VIEC: ..ot
20.Mtc luong: .......ccooooeviiieninn, VND.

21.Thoi han lam viéc tir (ngay... thang ... nim...) dén (ngay ... thang ..niam...):

22.Noi ding ky nhan gidy phép 120 G0NE: .......ovvvieeveeieeeeeeen,
23.Ly do & nghi (chi ap dung dbi voi truong hop cap lai gidy phép lao dong):

II. QUA TRINH LAM VIEC (3)
24. Not lam viéc
SNOTIAM VIEC TAN 12 oo
F D1A BN LA VIEC: ovoeeeeee oo
F VI CONEZ VIEC: ..oiiiiiiiiiiiiiie e
+ Chirc danh CONG VIEC: .......ooiiiiiiiiiii e
+ Thoi han lam viéc tir (ngdy... thang... nim...) dén (ngay... thang... nam....)....
S NOTIAM VIEC TN 27 oo

18 GIEM TAM VIEC: ..o,
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F VI CONEZ VIEC: ..oiiiiiiiiiicie e
+ Chirc danh CONG VIEC: .......oooiiiiiiiiiiiie e

+ Thoi han lam viéc tir (ngdy ... thang ... nam..) dén (ngay ... thang ..nim...)

- Noi lam viée cudi cung hodc hi€n tai: ........ccoooiiiiiiiic e

FDIA BN TAIN VIEC: oo

F VI CONEZ VIEC: ..oiiiiiiiiiicie e

+ Chirc danh CONG VIEC: .......oooiiiiiiiiiiiie e

+ Thoi han lam viéc tir (ngay ... thang ... nam... ) dén (ngay ... thang ... nim...)

(Doanh nghiép/to chirc) xin cam doan nhimng thong tin néu trén 1a ding sy that. Néu
sai, (Doanh nghiép/to chirc) xin hoan toan chiu trach nhiém trudc phap luat.

Noi nhin: PAI DIEN DOANH NGHIEP/TO CHUC
- Nhu trén; (Ky va ghi 16 ho tén, déng ddu)
-Luu: ... ;

Ghi chu:

(1) B6 Lao dong - Thuong binh va Xa héi (Cuc Viéc lam)/Sé Lao dong - Thuong binh va Xa
héi tinh, thanh phé.........

(2), (3) Khéng ap dung ddi véi trudng hop cap lai/gia han giay phép lao dong.
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Mau sé 12/PLI

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic
Socialist Republic of Vietham
Independence - Freedom - Happiness

[ QuOC |
\ HUY )

GIAY PHEP LAO DONG
WORK PERMIT
Sé:

No:

Anh mau
4cmx6
cm

Colour
photo

1. Ho va tén (chir in hoa):

8. Chirc danh cong viéc:
GIAY PHEP LAGDONG |77
Job title
WORK PERMIT
. 9. Thoi han lam viéc tir ngay... thang... nam... dén
So: ngay... thang... nam...
No:
Period of work from tfo
(day/month/year) (day/month/year)
10. Tinh trang gidy phép lao dong:
Work permit status
..................... N[V Cép m6i o Cap lai o Gia han o
""""""""""" New issuance Re-issuance Ex-issuance
Female Ngay... thang... ham...
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3. Ngay, thang, nam sinh:

Date of birth (day/month/year)

4. Qubctichhiénnay: ..................... S6 hd chiéu

Nationality Passport number

5. Lam viéc tai doanh nghiép/té chtrc:

Working at enterprise/organization

6. Dia diém lam viéc:

Working place
7.Vitri cong Nhaquanly o Giam dbc diéu
viéc: hanh o

Manager
Job Excutive
assignment

Chuyén giao Lao dong ky thuat

|
Expert

Technical worker

Trong d6, hinh thirc lam viéc:

In which, working form

(Ky va ghi ré ho tén, dong
dau)

(Signature and stamp)

Ghi chi: (1) Cuc trwdng Cuc Viéc lam (Bo Lao dong - Thwrong binh va Xa hdi)/Giam doc Sé& Lao
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Mau sé 15/PLI

............ (1) CONG HOA XA HQI CHU NGHIA VIET NAM
-------- Déc lap - Tu do - Hanh phuc

SO e, RGAY .. thdng ... ndm
V/v khong dugc xac nhan
khong thudc dién cap gidy
phép lao dong/khong cap/ cap
lai/gia han giay phép lao dong

Kinh giri: (Tén doanh nghiép/to chirc)

Theo dé nghi tai van ban s...(ngay... thang... ndm...) cia (tén doanh nghiép, td chirc) vé
viéc dé nghi xac nhan khong thudc dién/cap/cap lai/gia han gidy phép lao dong cho nguoi
lao dong nudc ngoai va quy dinh cua phap luat vé viéc xac nhan khong thude dién/cap/cap
lai/gia han giay phép lao dong, (2)......... thong bao nguoi lao dong nudc ngoai sau day
khong duoc xac nhan khong thudc dién cap gidy phép lao dong/khong duge cap/cap lai/gia
han giay phép lao dong:

LLHovatén: ... 2.Nam (NT): oo,
3. Ngay, thang, nam sinh: ............. . e

4. Quéc BLCI, oo e

5. Ho chiéu sd/gidy to c¢6 gid tri di 1ai qUOC 1€ SO ...v.vvveeieeeeeeee e
CO qUAN CAP: .ovvveeeeeeeeeenn. C6 @ia tri 8N NGAYT ..voveeeeeeeeeeeeeeeeeeee
6. Lam viéc tai (tén doanh nghi€p/td Chirc): .........oooveueveeeeeeeeeeeeee e,

7. Dia M LA VIBC: o e,

8. Vi tri cong viée: .

9. Chuc danh cong viéc: : e

10. Giay phép lao dong da cap (neu co) sO: .... ngay.. théng ..... NaM ......oooveeenenn,

11. Thoi han 1am viée tir (ngdy ... thang ... nim...) d&én (ngay ... thang ... nAm):............c.co.......
L2, Ly O o e

Noi nhén: (Ky va ghi rd ho tén, déng dau)
- Nhw trén;
- Lwu: VT.
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Ghi chu:

(1), (2), (3) B6 Lao dong - Thuong binh va Xa hoi (Cuc Viée lam)/S¢ Lao dong - Thuong
binh va X4 hi tinh, thanh phé......

(4) Cuc truéng Cuc Viéc lam/Giam dbc S Lao dong - Thuong binh va X4 hoi tinh, thanh
phé.
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QUY TRINH DA TAI CAU TRUC

QUY TRINH 04

Gia han gidy phép lao dong

cho ngwoi lao dong nwéc ngoai lam viée tai Viét Nam
(Ban hanh kém theo Quyét dinh s6 2232/0D-UBND ngay 29 thdng 5 ndm 2023

ctia Chui tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO

STT Tén hd so lll’?)’(l)lg Ghi chi
Vian ban dé ngh1 gia han Giay phép lao
dong ctua nguon s dung lao dong (Mau s6
01 11/PLI). Trudc it nhat 5 ngay nhung khong 01 Ban chinh
qua 45 ngay trudc ngay giay phép lao dong
hét han, nguoi st dung lao dong ndp ho so
dé nghi gia han giay phép lao dong.
02 anh gnéu (kich thuéc 4 cm x 6 cm,
02 phong nén trang, mat nhin thang, dau dé 0
tran, khong deo kinh mau), anh chup khéng
qua 06 thang tinh dén ngay nop ho so
GAlay p‘hep l‘a‘o dong conAthoq han‘ da duoc Ban g é¢ hodc ban
03 |cap (con thoi han it nhat 05 ngay nhung 01 . chitne th
khong qua 45 ngély) sao co chung thuc
Vin ban chap thuan nhu cau st dung ngudi
04 lao dong nudc ngoai trir nhirng truong hop 01 Ban goc hoac ban
khoéng phai xac dinh nhu cau sir dung nguoi sao coO chung thuce
lao ddng nudec ngoai
Ban sao ¢6 chung
A LA e . \ . thuc hoac ban sao
05 Egtchleu con gia tri theo quy dinh cia phap 01 ¢6 xéc nhan cia
' nguol st dung lao
dong
Q1ay cl}ung nhan strc kI;oe 1,10a0 gklayr kha}m Ban g éc hodc ban
strc khoe do co quan, t6 chirc y t€ ¢6 tham sa0 6 chine thuc
06 | quyén cua nude ngoai hodac cua Viét Nam 01 ° g thue,

cap co gia tri trong thoi han 12 thang, ké tir
ngay ky két luan strc khoe dén ngay ndp ho

néu cua nudc ngoai
thi phai duoc hop
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so hodc gidy chimg nhan cé du strc khoe
theo quy dinh cia Bo trudng BO Y té

phap héa lanh su,

07

dinh nay.

Mot trong cac gidy to lién quan dén ngudi
lao dong nudc ngoai chirng minh nguot lao
dong nudc ngoai tiép tuc lam viée cho
nguoi st dung lao dong theo noi dung Gidy
phép lao dong da duoc cap trir truong hop
nguoi lao dong nudc ngoai lam viéc theo
quy dinh tai diém a khoan 1 Piéu 2 Nghi

01

Ban goc hoac ban
sao coO chung thuce

II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua

Thoi gian xir ly

Lé phi

- Truc tiép: tai BO phan tiép nhan va tra
két qua - Ban Quan ly Khu Coéng nghé
cao Thanh phé H6 Chi Minh, dia chi: L6
T2-3, duwong D1, phuong Tan Phu, thanh
pho Thi Pare, Thanh phé HO Chi Minh.

- Truc tuyén: tai Céng dich vu céng truc
tuyén ctia Thanh phd
(http://dichvucong.hochiminhcity.gov.vn)
va tra két qua tai BO phan tiép nhan va
tra két qua - Ban Quan ly Khu Cong nghé
cao Thanh phd H6 Chi Minh.

05 ngay lam viéc ké
tir ngay nhan du ho
so hop 1€.

-Lé phi hd so
ndp truc tuyén: 0
dong (c6 hiéu

lec  tr ngay
29/5/2024  dén
hét ngay
31/12/2025)

- Lé phi ho so
ndp truc tiép:
450.000

dong (B6n tram
nam muoi nghin
dong)

III. TRINH TU XU LY CONG VIEC

E(l)":gc Njidung | Trach | Thoi | Hb so/Biéu Ditn gidi
" cong viéc nhiém gian mau
viéc
Nguoi st Gi1o . A 1A
Nop ho so dung lao hanh | Theo muc I glléaongu?}an ho so
doéng chinh '
B1 X ) Theo muc | Ti’ép nhin  trye
Kiém tra Bo phan tiép Gi10o BM 01 tiép: ‘
va tié‘p nhép va tra hanh BM 02 - ‘Tru’(‘)’ng hop ho so
nhin ho so két qua chinh day du:
BMO3 11 a0 Gidy tiép nhan
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Buéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

Ho so/Biéu
mau

Dién giai

ho so va hen tra két
qua; trao cho nguoi
nop hd so theo BM
01; Chuyén giao hd
so dén  Phong
chuyén moén giai
quyét TTHC =>
Chuyén sang buéc
B2

- Truong hop hd so
chua day du: Huéng
dan bd sung, hoan
thién hd so (khong
mudn hon q08 gio
lam viéc ké tir khi
hé thong tiép nhan)
dén nguoi nop ho so
va ghi rd ly do theo
BM 02.

- Truong hop ftu
chdi tiép nhan hd
so: Lap Phiéu tir
chdi tiép nhan giai
quyét hd so theo
BM 03.

Tiép nhin qua
Céng Dich vu cong
truc tuyén

- Kiém tra tinh
chinh xac, day du,
hop 1& cua ho so;
kiém tra thong tin
chit ky s6 dé dam
bao tinh xac thuc,
hop 18 (néu co).

- Sau khi kiém tra,
néu bao dam cac
diéu kién de tiép
nhan, Céng chirc B
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Buéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

Ho so/Biéu
mau

Dién giai

phan tiép nhan va
tra két qua tiép
nhan, cap mi ho so
va xir Iy hd so theo
quy trinh.

- Truong hop hd so
chwa ddy du, ding
quy dinh thi thong
bao cho to chirc, ca
nhan qua tai khoan
cua to chirc, ca nhan
qua Céng Dich vu
cong va hudng dan
dﬁy du, cu thé dé to
chirc, ca4 nhan qbd
sung ho so theo yéu
cau

=> thoi gian tiép
nhan chinh thuc
hoac yéu cau chinh
stra, bo sung khong
mudn hon q08 gio
lam viéc ké tir khi
hé théng tiép nhan,
trir thwr 7, chu nhat.

- Tiép nhan ho so va
chuyén cho chuyén
vién Phong Quan ly
doanh nghiép thu ly
hd so

B2

Tham dinh
hé so, dé
xuit két
qua giai

quyét
TTHC

Coéng chure
thu 1y ho so

1.0
ngay
lam
viéc

- Hb so trinh
theo BM 01
- Du thao két
qua

- Chuyén vién thu ly
giai quyét TTHC
tién hanh xem xét,
kiém tra, tham dinh
hd so; lay y kién
don vi c6 lién quan
(néu co);

+ Truong hop hd so
hop 16: Tong hop,
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Buéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

Ho so/Biéu
mau

Dién giai

hoan thién ho so, lap
Phiéu dé& xuat vy
kién, dy thao két
qua “Giay phép Lao
dong” trinh Lanh
dao phong xem xé&t.

+ Truong hop hd so
khéng hop 1€: Du
thao Van ban tur
chdi va néu rd ly do.
=>Chuyén
bwdéc B3

sang

B3

Xem x>t,
trinh ky

Lanh dao
Phong Quan
ly Doanh
nghiép

0,5

2
ngay
lam
viéc

- H6 so trinh
- Du thao két
qua

Lanh dao Phong
xem xét ho so, ky
nhay van ban trinh
Lanh qdao Ban ky
duyét.
=>Chuyén
bwéc B4

sang

B4

Ky duyét

Lanh dao
Ban Quan ly

0.5
ngay
lam
viéc

To trinh kém
Du thao két
qua giai
quyét TTHC

Lanh dao Ban xem
xét ho so va ky
duyét két qua giai
quyét TTHC
=>Chuyén
budéc BS

sang

B5

Ban hanh
(Giay ph>p
lao dong)

Van thu -
Ban Quan ly

0,5

2
ngay
lam
viéc

HO6 so da
dwoce Lanh
dao Ban phé
duyét

Van thu thuc hién
cho s6, déng dau,
luu trit ho so theo
quy dinh; phat hanh
két qua giai quyét
TTHC va chuyén
B6 phan tiép nhan
va tra két qua - Ban
Quan ly.

=>Chuyén
buéc B>

sang
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Buoe |\ dung Trach Thoi | Hb so/Biéu
cong N ‘n on . x Dién giai
" cong viéc nhiém gian mau
viéc
Theo
.1 K thot
Tr; i(l:ltl B6 phan tiép | gian tra -Tra két qua cho To
qua, nhan va trd | trén hé . | chirc/ca nhan.
B6 ho so, IR £ Két qua J N
PO két qua — thong - Thong ké, theo
thong ke Ban Quan ly | dich vu doi
va theo doi R " :
cong/gi
ay hen
IV. BIEU MAU
Cac biéu mau str dung tai cac budc cong viéc:
STT | Ma hiéu Tén biéu miu
BM 01 | Mau Giay tiép nhan ho so va hen tra két qua
2 | BMO02 | MauPhiéu yéu cau bo sung va hoan thién hd so
BM 03 | Mau Phiéu tir chéi tiép nhan giai quyét hd so
Vin ban dé nghi gia han Giay phép lao dong cho ngudi nude
4 BM 04 | ngoai theo Mau s6 11/PLI Phu luc I ban hanh kém theo Nghi
dinh s6 152/2020/ND-CP.
s | BMoOS Giay phép lao dong theo Mau s6 12/PLI Phy luc I ban hanh kém
theo Nghi dinh s6 152/2020/ND-CP.
Vin ban tra 161 khong gia han Gidy phép lao dong theo Mau s6
6 BM 06 | 15/PLI Phu luc I ban hanh kém theo Nghi dinh s6 152/2020/ND-
CP.

V. HO SO CAN LUU

STT | Ma hiéu Tén biéu miu
BM 01 | Mau Giay tiép nhan ho so va hen tra két qua

2 | BMO02 | MauPhiéu yéu cau bo sung va hoan thién hd so

3 | BMO03 |Mau Phiéu tir chdi tiép nhan giai quyét ho so
Vin ban dé nghi gia han Giay phép lao dong cho ngudi nude

4 BM 04 | ngoai theo Mau s6 11/PLI Phu luc I ban hanh kém theo Nghi
dinh s6 152/2020/ND-CP.

s | BMoOS Giay phép lao dong theo Mau s6 12/PLI Phy luc I ban hanh kém
theo Nghi dinh s6 152/2020/ND-CP.
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Vin ban tra 161 khong gia han Gidy phép lao dépg theo Mau s
6 BM 06 | 15/PLI Phu luc I ban hanh kém theo Nghi dinh s6 152/2020/ND-
CP.

7 // Céac ho so khac dinh kém theo quy dinh tai Phan 1.
VI. CO SO PHAP LY

- Bo luat Lao dong nam 2019 dwoc Qudc hoi Khoa XTIV, ky hop thu 8 thong qua
nay 20/11/2019, ¢6 hiéu lwc tir ngay 01/01/2021.

- Nghi dinh s6 152/2020/ND-CP ngay 30/12/2020 cta Chinh phu quy dinh vé
nguoi lao dong nude ngoai lam viée tai Viét Nam va tuyén dung, quan ly ngudi lao
dong Viét Nam lam viée cho td chirc, ca nhan nudc ngoai tai Viét Nam (Nghi dinh sb
152/2020/ND-CP), ¢6 hiéu luc tir ngay 15/02/2021.

- Nghi dinh s6 70/2023/ND-CP ngay 18/9/2023 ciia Chinh phu stra doi, bd sung
mot sO diéu ciia Nghi dinh so 152/2020/ND-CP ngay 30 thang 12 nam 2020 cua
Chinh phii quy dinh vé ngudi lao dong nude ngoai lam viée tai Viét Nam va tuyén
dung, quan ly nguoi lao dong Viét Nam lam viéc cho t6 chirc, ca nhan nuéce ngoai tai
Viét Nam, c6 hi€u luc tir ngay 18/9/2023.

- Quyét dinh s6 315/QD-BNV ngay 04 thang 4 nam 2025 cia Bo truong Bo Noi
vu vé viéc cong b6 tht tuc hanh chinh dugc stra doi, bd sung linh vuc viéc lam thudc
pham vi chirc nang quan ly ciia B6 Noi vu.

- Nghi quyét s6 09/2022/NQ-HPND ngay 08/7/2022 cua Hoi dong nhan dan
Thanh phd vé ban hanh mirc thu 1& phi vé cdp gidy phép lao dong cho ngudi nude
ngoai lam viéc trén dia ban Thanh phé Hb Chi Minh.

- Nghi quyét s6 07/2024/NQ-HDND ngay 19 thang 5 nam 2024 ctua Hoi dong
nhan dan Thanh phé quy dinh mtrc thu 1€ phi trong thwc hién tha tuc hanh chinh ap
dung dich vu cong tryc tuyén trén dia ban Thanh phé HS Chi Minh; ¢6 hiéu lyc tir
ngay 29 thang 5 nam 2024 dén hét ngay 31 thang 12 nam 2025

- Quyét dinh s6 64/2025/QD-UBND ngay 29 thang 4 nam 2025 cua Chu tich Uy
ban nhan dan Thanh phé HS Chi Minh vé viéc chuyén mot sb chire nang, nhiém vu,
quyén han theo quy dinh cua phap luét thude chirc ning, nhiém vu quyén han cia S&
Noi vu cho Ban Quan ly Khu cong nghé cao Thanh phd, Ban Quan ly cac Khu ché
xuat va cong nghiép Thanh pho.
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Maiu s6 11/PLI

TEN DOANH NGHIEP CONG HOA XA HOI CHU NGHIA VIET NAM
/TO CHUC Poc lap - Ty do - Hanh phuc
SO oL , ngay ..... thang ..... ndm .......

V/v cap/cap lai/gia han gidy
phép lao dong cho nguoi lao

dong nude ngoai

1. Tén doanh nghi€p/td chirc: ..........cocvvveveeeee..

2. Loai hinh doanh nghiép/t6 chirc (doanh nghiép nha nuéc/doanh nghiép c6 voén dau

tu nudc ngoai/doanh nghiép ngoai nha NUGC/tO ChTIC) .....ovveeeeieeeeeeeeeeeeeeee e,
3. Tong s ngudi lao dong dang lam viéc tai doanh nghiép, to chic: ................ ngudi
Trong d6 s6 ngudi lao dong nudec ngoai dang lam viée 1a: .................. nguoi
4. Prachi: ..o
5.Diénthoai: ......ooovvviiiii 6. Email (néu CO) oo,
7. Gidy phép kinh doanh (hoat d0n€) S8: ........coeveveeieeeeeeeeeeeeeeees
CO qUAN CAP: .o, C6 gia tri 8N NGAY: ...
Linh vyc kinh doanh (hoat ddng): ...........cccooviiiiiiii

8. Ngudi ndp hd so ciia doanh nghiép/td chirc dé lién hé khi can thiét (s6 dién thoai,

email): ..o

Can cir van ban thong bao chap thuan vi tri cong viée sir dung nguoi lao dong nudc
NEOAL SO ..o (ngady ... thang ... ndm...) ca ................. , (tén doanh nghiép/té chuc) dé
nghi cap/cap lai/gia han gidy phép lao dong cho nguoi lao dong nude ngoai, cu thé nhu sau:

9. Ho vatén (chit in hoa): ............c...ooooevviiiiiinn.

10. Ngay, thang, ndm sinh: ..................... 11. G161 tinh (Nam/Ni¥) ................
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12. Quéc tich: oo

13. Ho chiéu/gidy to c6 gia tri di lai qudc t& $O: .....ovvvveeeeeeeeen.

CO qUAN CAP: ..o, C6 gia tri AN NGAY: ..o
14. Trinh d6 chuyén mon (tay nghé) (NéU €O): ....ovvevvveeeeeeeeeeeeees
15. Lam viéc tai doanh nghiép/té (o] 111 (o H RN
16. Dia diem 1AM VIEC: ......oovvviiriieer e
17, VI CONE VIEC: ..oviiiiieiiii ittt
18. Chirc danh cONE VIEC: .....c.ooovviiiiiiiieiie e
19. Hinh thire 1am vi€C: ...
20.Mtc luong: ........cooooevveeeiienn, VND.

21.Thoi han lam viéc tir (ngay... thang ... nim...) dén (ngay ... thang ..nim...):

22.Noi ding ky nhan gidy phép 120 dONE: ......c.ovvveviereeeeieeeeeeans
23.Ly do @& nghi (chi ap dung d6i véi truong hop cap lai gidy phép lao dong):

II. QUA TRINH LAM VIEC (3)
24. Not lam viéc
SNOTIAM VIEC TAN 12 oo
FD1A BN LA VIEC: oo
F VI CONEZ VIEC: ..oiiiiiiiiiicii e
+ Chirc danh cONG VIEC: .......oooviiiiiiiii e
+ Thoi han lam viéc tir (ngdy... thang... nam...) dén (ngay... thang... nam....)....

= INOTLIAM VIEC LAN 2: oo e
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FDIA BN TAIN VIEC: oo
F VI CONEZ VIEC: ..oiiiiiiiiiicie e e
+ Chirc danh CONG VIEC: .......oooiiiiiiiiiiiie e

+ Thoi han lam viéc tir (ngdy ... thang ... nam..) dén (ngay ... thang ..nim...)

- Noi lam viée cudi cung hodc hi€n tai: ........ccoooiiiiiiii e
FDIA BN TAIN VIEC: oo

F VI CONEZ VIEC: ..oiiiiiiiiiicie e e

+ Chirc danh CONG VIEC: .......oooiiiiiiiiiiiie e

+ Thoi han lam viéc tir (ngay ... thang ... nam... ) dén (ngay ... thang ... nam...)
(Doanh nghiép/to chirc) xin cam doan nhimng thong tin néu trén 1a ding sy that. Néu

sai, (Doanh nghiép/to chirc) xin hoan toan chiu trach nhiém trudc phap luat.

Noi nhin: PAI DIEN DOANH NGHIEP/TO CHUC
- Nhu trén; (Ky va ghi 16 ho tén, déng ddu)
-Luu: ... ;

Ghi chu:

(1) B6 Lao dong - Thuong binh va Xa hdi (Cuc Viéc 1lam)/S¢ Lao dong - Thuong binh
va X4 hoi tinh, thanh phd/Ban Quan Iy Khu Cong nghé cao tinh, thanh phé...

(2), (3) Khéng ap dung ddi v6i truomg hop cap lai/gia han gidy phép lao dong.



Mau sé 12/PLI

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Ty do - Hanh phuc

Socialist Republic of Vietnam

Independence - Freedom - Happiness

[ QuUOC |
HUY

GIAY PHEP LAO bONG

WORK PERMIT

No:

$70T-8-10 AB3N/09+6S 9S/WDHAL O¥d ODNOD

~



| 8. Chifie Janh cfing VIBG: ..o ce v cnm o cum wssmw s mpmn e wases s.oe seasss s

| Job ritle

9. Thén hen lam viéc tirngay .. - thing . .. niim . ..

Period of work fram (day/montivyear)
10. Tinh trung giay phép lao déng:
Waork permit status

Clpméi [ Céiplai [

New issuance Re-issuance

.
i

dénngdy ... thing . .. ndm. .

to (day/montfvyear)

Giahan [

Lx-issuarnce

Ngay. .. thang .. . nam...
PRCY § iy e _
(K3 va ghi rd ho 1én, dong déuj
(Signature and stamp)

GZ0T-8-10 ABBN/09+6S 9S/INDOH AL OV DNOD

3y Giam dbc S& Lao dong - Thuong binh vé X3 ki tink, thinh phi......

09

W

i

'



Anb mi GIAY PHEP LAO PONG
ke WORK PERMIT
Sb:
No:

- Lo YRR JCHE BEHODE « v s v v i 3 v iy B S 0 S s ' €53
Full name (in capital letters)
e G RS N s DO o 0 200 o o Wi 9 S, e el
Sex Male Female
3 INEAY, (MENE, AESIANG s 5 savmiviei s vs 5% IR e S b G EEs 4
Date of birth (day/month/year)
4. Quoctichhiénpay:.............. SOhGchidu......covvvunn.
Nationality Passport number
5. Lam viéce tai doanh nghiép/td chire: .. .. oo vuen e,
Working at enterprise/organization
G DAt B S s o e i e e e e 30 R
Working place
7. Vi tri cong viéc: Nha quan Iy - Gidm dbc diduhanh
Job asyigniment Manuger Fxcutive

Chuyéngia [] Lac dong k¥ thuét ]

Expert Technical worker

Trong do, Binh thirc JAM VIgEL c ccccvensescssasssvrvonsossasses

In which, working form

Ghi chu: (1) Cyc rudmg Cyc Vide |am (B Lao ddng - Thuong binh va X3
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Maiu s6 15/PLI

...... (1)...... CONG HOA XA HQI CHU NGHIA VIET NAM
— Déc lap - Tu do - Hanh phuc
SO e,
V/v khong duge xac nhan L , ngay ..... thang ..... ndm .......

khong thudce dién cap gidy phép
lao dong/khong cAp/cap lai/gia
han gidy phép lao dong

Kinh giri: (Tén doanh nghiép/td chirc)

Theo dé nghi tai vin ban sb...(ngay... thang... nam...) cua (tén doanh nghiép, t6 chirc)
vé viéc dé nghi xac nhan khong thudc dién/cap/cap lai/gia han gidy phép lao dong cho ngudi
lao dong nudc ngoai va quy dinh cua phap luat vé viée xac nhan khong thude dién/cap/cap
lai/gia han gidy phép lao dong, (2)............... thong bao ngudi lao dong nudc ngoai sau day
khong dugc xac nhan khong thudc dién cap gidy phép lao dong/khong duoc cap/cap lai/gia
han giay phép lao dong:

I Hovatén: .......oooooviiiiiiiiiiie, 2. Nam (NT): ..o

3. Ngay, thang, nam sinh: ...............ccoooooiiiiin,

4. Quéc BIC e

5. Ho chiéu sd/gidy to c6 gia tri di lai qudc t& SO .....ovvveveeeereanee.

CO qUAN CAP: ..o, C6 gia tri dén NGAY: ..o,

6. Lam viéc tai (tén doanh nghi€p/td chlrc): .......ooovvvvveeeereeieeeeee.

7. Dia GEM TAM VIEC: «oovoeoeoeeeeeeoeeeeeeee e,

8. VIt CONG VIEC: .ooiiviiiiiiiiiece e

9. Churc danh cONG VIEC: .....c.ooovviiiiiiiiieciie e

10. Giay phép lao dong da cap (néu co) sO: ..vvvreeeee.n ngay.. ..thang ....nam.....

11. Thoi han lam viéc tr (ngdy q.. thang .. nam..) dén (ngay ... thang
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) thong bao dé (tén doanh nghiép/to chirc) biét va thyc hién./.
Noi nhégn: 4).........
- Nhu trén; (Ky v ghi 6 ho tén, dong ddu)
- Luu: .VT.
Ghi chii:

(1), (2), (3) B6 Lao dong - Thuong binh va xa hdi (Cuc Viéc lam)/Sé Lao dong -
Thuong binh va X4 héi tinh, thanh phd/Ban Quan Iy Khu Cong nghé cao tinh, thanh phd...
(4) Cuc truong Cuc Viéc 1am/Giam ddc Sé Lao dong - Thuong binh va x4 hoi tinh,
thanh phd/Truéng ban Ban Quan ly Khu Cong nghé cao tinh, thanh phd.
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QUY TRINH DA TAI CAU TRUC

QUY TRINH 05

Xdac nhan ngwoi lao dong nwéc ngoai khong thudce dién

cip Gidy phép lao dong
(Ban hanh kém theo Quyét dinh s6 2232/0D-UBND ngay 29 thdng 5 ndm 2023

ctia Chui tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO

STT Tén hd so 50 Ghi chi
lwgng
Vin ban dé nghi xac nhan ngudi lao dong
nudc ngoai khong thude dién cap giay
01 | phép (Mau s6 09/PLI). 01 Ban chinh
*Trudce it nhat 10 ngay, ké tir ngay nguoi
lao dong nurdc ngoai bat dau lam viéce
B A hos )
Giay chtng nhan strc khoe hoac glay kham an £0¢ Ode ban
sao co chung thue,
stre khoe do co quan, to chirc y té c6 tham i, . ¥
02 01 néu cua nudc ngoai
quyén ciia nudc ngoai hodc cua Viét Nam hi ohai h ha
cap c6 gia tri trong thoi han 12 thang thi phat hop phap
' ' hoa lanh su
Vin ban chap thuan nhu cau st dung ngudi
03 lao dong nudce ngoai trie nhimg trudng hop 01 Ban goc hoac ban
khong phai xac dinh nhu cau su dung sao ¢6 chirng thuc
nguol lao dong nuwrdc ngoai
Ban sao ¢6 chung
H6 chiéu con gia tr1 theo quy dinh cua thl‘}’c I}oac 132‘“ §a0
04 . N 01 ¢d xac nhan cua
phap luat .
nguol st dung lao
dong
Cac gidy to dé chirng minh nguoi lao dong . X -
05 |nudc ngoai khong thudc dién cap gidy 01 Ban goc hoge ban

phép lao dong

sao coO chung thuce
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II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhén va tra két qua

Thoi gian xir ly L¢ phi

- Truc tiép: tai BO phan tiép nhan va tra
két qua - Ban Quan ly Khu Coéng nghé
cao Thanh ph6é H6 Chi Minh, dia chi: Lo
T2-3, duong D1, phuong Tan Phu, thanh
ph6 Thu Puc, Thanh phé Hd Chi Minh.

- Truc tuyén: tai Céng dich vu céng truc
tuyén cua Thanh pho

(http://dichvucong hochiminhcity.gov.vn)
va tra két qua tai Bo phan tiép nhan va
tra két qua - Ban Quan 1y Khu Cong nghé
cao Thanh phé H6 Chi Minh

05 ngay lam viéc ké tur
ngay nhan da ho so
hop 1€.

Khong

III. TRINH TU XU LY CONG VIEC

Buoe | Ngidung | Trich | Thoi | Hd so/Bibu
cong N o on . x Dién giai
" cong viéc nhiém gian mau
viéc
Ngu’(‘)fi st Gi10o \ A A
Nop ho so dung lao hanh | Theo muc | Thanh phén ho so theo
dong | chinh muyc |
Tiép nhén true tiép:
- Truong hop hd so day
du:
Lap Gidy tiép nhan ho
so va hen tra két qua;
trao cho ngudi nop hod
Theo muc I | so theo BM 01; Chuyén
Bl Kidm tra BA,G phéAn Gid BM 01 giao ho so dén PhOng
vatiep | "P n}fn hanh | BMo02 |Chuyén mén giai quyét
nhan hdso | 0 Taket | chinh BMo3 | TTHC =>  Chuyén
qua sang buéc B2
- Truong hop hd so
chva day du: Hudng
dan b6 sung, hoan thién
hd so (khong mudn
hon 08 gid 1am viée ke
tir khi hé thong tiép
nhan) dén ngudi nodp
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Buéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

Ho so/Biéu
mau

Dién giai

hd so va ghi 15 1y do
theo BM 02.

- Truong hop tir choi
tiép nhan hd so: Lap
Phiéu tir chdi tiép nhan
giai quyét ho so theo
BM 03.

Tiép nhin qua Cong
Dich vu cong truc
tuyén

- Kiém tra tinh chinh
xac, day du, hop 16 cua
hd so; kiém tra thong
tin chir ky s6 dé dam
bao tinh xac thuc, hop
1& (néu co).

- Sau khi kiém tra, néu
bao dam cac diéu kién
de tiép nhan, Cong
chirc B6 phan tiép nhan
va tra két qua tiép
nhan, cdp ma hod so va
xtr Iy ho so theo quy
trinh.

- Truong hop ho so
chwa dy du, dung quy
dinh thi thong bao cho
td chirc, c4 nhan qua tai
khoan cua to chuc, ca
nhan qua Céng Dich vu
cong va hudng dan day
du, cu thé dé to chiec,
c4 nhan bo sung ho so
theo yéu cau

=> thoi gian tiép nhan
chinh gthtrc hodc qyéu
cau chinh sira, bd sung
khong gqmuon ghon q08
gio lam viéc ké tir khi
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Bubc | Ngidung | Trich | Thoi | H so/Biu
cong A ‘n on . x Dién giai
on cong viec nhiém gian mau
viéc
hé théng tiép nhan, tru
thtr 7, chu nhat.
- Tiép nhan hd so va
chuyén cho chuyén
vién Phong Quan qly
doanh nghiép thu ly ho
SO
- Chuyén vién thu ly
gidi quyet TTHC tién
haph xem xet, kiémr tra,
tham dinh ho so; lay y
kién qdon qvi  ¢o glién
quan (néu cod);
+ Truong hop hd so
P hop 1&: Tong hop, hoan
Tham dinh L5 | -Hoso |thién h so, 1ap Phicu
ho P de Cono ch | trinh theo | d& xuét y kién, du thao
gy | Xuatket h“}%;“’" nl%ay BMOI | két qua “Gidy xdc nhan
qufll gé;u thu ly ho so V?g(l) - Du thao kh@ng thudc dién cap
%Til C ' két qua | Giay phép lao dong”
trinh Lanh dao phong
xem Xet,
+ Truong hop hd so
khong hop 1¢é: ,Du’ thao
Van ban tir ch61 va néu
0 ly do.
=>Chuyén sang budc
B3
anh d ‘ Lanh dao Phong xem
Lgrﬁ‘ a0 01 -H6so | xét ho so, ky nhay van
33 Xem x>t, Quéor?%’ ngay trinh ban trinh Lanh dao Ban
trinh ky Doang lam | -Dythao | ky duyét.
nghiép viée kétqua | =>Chuyén sang buéc
' B4
Lanh dao 01 To trinh - | Lanh dao Ban xem xét
, " i ngay kem Dy | ho so va ky duyét ket
B4 Ky duyet Banl}?uan lam thao két | qua giai quyet TTHC
Vige qua gidi | =>Chuyén sang budéc
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Bube | \sidung | Trich | Thoi | Hb so/Bidu
cong N ‘n on . x Dién giai
on cong viec nhiém gian mau
viéc
quyét BS
TTHC
Van thu thuc hién cho
s6, dong dau, luwu trir
hd so theo quy dinh;
< th 0,5 Hosoda |phat hanh két qua giai
BS Ban hanh ];]2;1 th:,Iél;l ngay | duwoc Lanh quAyét rl:TH(; va clAluyér}
viin ban I lam dao Ban | B0 phéan ti€p nhan va
y viéc phé duyét | tra két qua - Ban Quan
ly.
=>Chuyén sang budéc
B>
Theo
Triké | Bophan | 1O , |
qua, luu tiép nhén %rlgrrll ;réa Két qua |- Tra két qua cho To6
B6 ho so, va tra ket théng' giai quyet chﬁ’c{cé nhan.
thong ké qua - Ban dich TTHC - Thong ké, theo ddi.
vitheo ddsi | Quanly |V
cong/gi
ay hen
IV. BIEU MAU

Cac biéu mau sur dung tai cac budc cong viéc:

STT | Ma hiéu Tén biéu miu
BM 01 | Mau Gidy tiép nhan ho so va hen tra két qua
2 BM 02 | Mau Phiéu yéu cau bo sung va hoan thién hd so
BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so
Vin ban vé viéc xac nhan nguol lao dong rlu’éfc ngoai khéng
4 BM 04 | thudc dién cap gidy phép lao dong theo Mau sé 09/PLI Phu
luc I ban hanh kém theo Nghi dinh s6 152/2020/ND-CP
Gigiy x4c nhan khong thudc dién cap gidy phép lao dong theo
5 BM 05 Mau s6 10/PLI Phu luc I ban hanh kém theo Nghi dinh s6
152/2020/ND-CP.
6 BM 06 Vin ban vé viée khong dwge xac nhan khong thudc dién cép

gidy phép lao dong theo Mau s6 15/PLI Phu luc I ban hanh
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kém theo Nghi dinh s6 152/2020/ND-CP.

V. HO SO CAN LUU
STT | Ma hiéu Tén biéu miu

BM 01 | Mau Giay tiép nhan ho so va hen tra két qua

2 BM 02 | Mau Phiéu yéu cau bo sung va hoan thién ho so

BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so

Vin ban vé viéc xac nhan nguol lao dong rlu’éfc ngoai khong
4 BM 04 | thudc dién cap giay pheép lao dong theo Mau s6 09/PLI Phu
luc I ban hanh kém theo Nghi dinh s6 152/2020/ND-CP

Giéy xac nhén khong thudce dién cap gidy phép lao dong theo
5 BM 05 Mau s6 10/PLI Phu luc I ban hanh kém theo Nghi dinh s6
152/2020/ND-CP.

Vé}n ban vé viéc khéng du’ofg xéu; nhan khong thudc dién cép
6 BM 06 | giday phep lao dong theo Mau s6 15/PLI Phu luc I ban hanh
kém theo Nghi dinh s6 152/2020/ND-CP.

7 // Céac ho so khac dinh kém theo quy dinh tai Phan 1.

V1. CO SO PHAP LY

- B0 luat Lao dong nam 2019 duoce Qudc hoi Khoa XIV, ky hop th 8 thong qua
nay 20/11/2019, c¢6 hiéu lwc tir ngay 01/01/2021;

- Nghi dinh s6 152/2020/ND-CP ngay 30/12/2020 cua Chinh phu quy dinh vé
ngudi lao dong nude ngoai lam viée tai Viét Nam va tuyén dung, quan 1y nguoi lao
dong Viét Nam lam viéc cho td chirc, ca nhan nuéce ngoai tai Viét Nam (Nghi dinh sb
152/2020/ND-CP), ¢6 hiéu luc tir ngay 15/02/2021;

- Nghi dinh s6 70/2023/ND-CP ngay 18 thang 9 nam 2023 cua Chinh phu sira
d6i, bo sung mot s6 diéu cua Nghi dinh s6 152/2020/ND-CP ngay 30 thang 12 nim
2020 cua Chinh phu quy dinh vé nguot lao dong nurde ngoai lam viée tai Viét Nam va
tuyén dung, quan ly nguoi lao dong Viét Nam lam viéce cho t6 chirc, ca nhan nudc
ngoai tai Viét Nam, c6 hiéu luc tir ngay 18/9/2023;

- Quyét dinh s6 315/QD-BNV ngay 04 thang 4 nam 2025 cia B truong Bo Noi
vu vé viéc cong b6 tht tuc hanh chinh duoc stra d6i, bod sung linh vuc viéc lam thudc

pham vi chirc nang quan ly ciia B6 Noi vu.

- Quyét dinh s6 64/2025/QD-UBND ngay 29 thang 4 nam 2025 cua Chu tich Uy
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ban nhan dan Thanh phé Hb Chi Minh vé viéc chuyén mot sd chirc nang, nhiém vu,
quyén han theo quy dinh cua phap luit thude chirc ning, nhiém vu quyén han cia S&
Noi vu cho Ban Quan ly Khu cong nghé cao Thanh phd, Ban Quan 1y cac Khu ché
xuat va cong nghiép Thanh pho.
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Maiu s6 09/PLI

TEN DOANH NGHIEP CONG HOA XA HQI CHU NGHIA VIET NAM
/TO CHUC Poc 1ap - Tu do - Hanh phuc

SO o
V/v xé4c nhan ngudi lao dong
nudc ngoai khong thude dién

cap gidy phép lao dong

1. Tén doanh nghidp/td ChtC: .......o.ovevvveeeeeeeee oo,

2. Loai hinh doanh nghiép/td chirc (doanh nghiép nha nudc/doanh nghiép c6 von dau

tu nudc ngoai/doanh nghiép ngoai nha NEGC/td ChTIC ........ovovevieeeeeeeeeeeeeee
3. Tong s6 ngudi lao dong dang 1am viéc tai doanh nghiép, to chirc: ................. nguoi
Trong d6 s6 nguoi lao dong nudc ngoai dang 1lam viée 1a: ................. nguoi
4. Piachi: ...
5. Diénthoai: ....ccccovvevvieen 6. Email (néu CO) e,
7. Giay phép kinh doanh (hoat dONE) SO .........ooereeeeeeeeeeeeeeeeeeeeeee e,
CO QUAN CAP: .o 6 i tri dén NGAY: ....oovoeeieee .

Linh vyc kinh doanh (hoat @Ong): ............cccooiiiiiii

8. Nguoi nép hd so cia doanh nghiép/td chirc dé lién hé khi can thiét (s6 dién
thoai, email): ............ oo

Can ¢t van ban sd....(ngdy ... thang ... nam...) ctia vé viéc chap thuan st dung ngudi
lao dong nudc ngoai, (tén doanh nghiép/td chic) dé nghi ............ (2) xac nhan nhiing nguodi

lao dong nudc ngoai sau day khong thude dién cap gidy phép lao dong:

9. Hovatén: .....ccooooovvvvveenennnn..
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10.
12.
14.
16.
17.
18.
19.
20.
21.
22.
23.

Ngay, thang, ndm sinh: ....................... 11. Gidi tinh (Nam/Ni): .................

Quéc tich: ..o 13. S6 ho chiéu: ..oovovoee

CO qUAN CAP: ..o, 15. C6 gia tri 4N NGAY: ...ooovveeeeee.
QVItri CONG VIEC: ..ovviiviiiiecieeieeeeeeee e

qChtrc danh cong Vi€c: ........occooovvvieiiiiiiec.

qHinh thirc 1lam vi€e: ...........ccocoooiiiiii

qTrinh d6 chuyén mon (tay ngh&) (NEU CO): ..vvvvveieeeeeeeeeeeeeeee e

qLam viéc tai doanh nghiép/té CAUIC: o

qbia QLEM TAMN VIBC oo,

qThoi han 1am viéc: Tir (ngay... thang ... nam...) dén (ngay ... thang ... nam...).........

qTrudong hop lao dong nudc ngoai khong thude dién cap gidy phép lao dong (néu

15 thude dbi twong ndo quy dinh tai Picu Nghi dinh s6 ) .o,

24.

qCac gidy to chimg minh kém theo (liét ké tén cac iy tO): ..o.ovveeveeeeenenen.

Xin tran trong cam on!

Noi nhin: PAI DIEN DOANH NGHIEP/TO CHUC
- Nhu trén; (Ky va ghi 16 ho tén, déng ddu)
-Luu: ... ;

Ghi chu: (1), (2) B6 Lao dong - Thuong binh va Xa hoi (Cuc Viéc lam)/S¢ Lao dong -
Thuong binh va x4 hoi tinh, thanh phd/Ban Quan Iy Khu Cong nghé cao tinh, thanh phd...
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Maiu s6 10/PLI

............ (Do, CONG HOA XA HOI CHU NGHIA VIET NAM
— Poc 1ap - Tu do - Hanh phuc
Socialist Republic of Vietnam
Independence - Freedom - Happiness

GIAY XAC NHAN
KHONG THUQC DIEN CAP GIAY PHEP LAO PONG
CERTIFICATION OF EXEMPTION FROM WORK PERMIT

Sé:

No:
1. Ho va tén (chit in hoa): ......................... 2. Gi6i tinh: Nam.....Ni: ......
Full name (in capital letters) Sex Male Female
3. Ngay, thang, nam sinh: ............................
Date of birth (day/month/year)
4. Quéc tich: oo SOhS Chibu: oo,
Nationality Passport number

5. Lam viéc tai doanh nghiép/té CAUC: o
Working at enterprise/organization

6. Dia diém 1AM VIEC: oo,
Working place

7. VI CONE VIEC: .oviiiiiiiiiicii e

Job assignment

8. Chirc danh cONG VIEC: .......coviiviiiiiiiiiicce e,

Job title
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9. Hinh thire TAm VIEC: ...eeeeeeeeeeeeeeeeeeeeeeeeeeeee e

Working form

10. Thoi gian lam viéc: tir ngdy....thang...nam .... dén ngay ....thang....nam....
Period of work from (day/month/year) to (day/month/year)

Xac nhan khong thudc dién cap gidy phép lao dong, 1y do: .......ccovvvvevvieeireenn)

Reasons for exempted work permit

Noi nhgn: . ngay ...... thang..... nam....

- Nbo ttén;, 2)......

- Luu: VT; (Ky v ghi 6 ho tén, dong ddu)
Ghi chu:

(1) B6 Lao dong - Thuong binh va Xa hoi (Cuc Viéc 1am)/S¢ Lao dong - Thuong
binh va X4 hi tinh, thanh ph6/Ban Quan 1y Khu Cong nghé cao tinh, thanh phd...
(2) Cuc truéng Cuc Viéc lam/Giam ddc S& Lao dong - Thuong binh va Xa hoi tinh,
thanh phd/Trudéng ban Ban Quan ly Khu Cong nghé cao tinh, thanh ph.
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Maiu s6 15/PLI

...... 1)...... CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Ty do - Hanh phuc
SO .
V/v khong dugec xac nhén L , ngay ..... thang ..... ndm .......

khéng thudc dién cép gidy
phép lao dong/khong cap/cap
lai/gia han gidy phép lao dong

Kinh giri: (Tén doanh nghiép/td chirc)

Theo dé nghi tai vin ban sb...(ngay... thang... nam...) cua (tén doanh nghiép, t6 chirc)
vé viéc dé nghi xac nhan khong thudc dién/cap/cap lai/gia han gidy phép lao dong cho ngudi
lao dong nudc ngoai va quy dinh cua phap luat vé viée xac nhan khong thude dién/cap/cap
lai/gia han gidy phép lao dong, (2)............... thong bao ngudi lao dong nudc ngoai sau day
khong dugc xac nhan khong thudc dién cap gidy phép lao dong/khong duoc cap/cap lai/gia
han giay phép lao dong:

I Hovatén: .......oooooviiiiiiiiiiie, 2. Nam (NT): ..o

3. Ngay, thang, nam sinh: ...............ccoooooiiiiin,

4. Quéc BIC e

5. Ho chiéu sd/gidy to c6 gia tri di lai qudc t& SO .....ovvveveeeereanee.

CO qUAN CAP: ..o, C6 gia tri dén NGAY: ..o,

6. Lam viéc tai (tén doanh nghi€p/td chlrc): .......ooovvvvveeeereeieeeeee.

7. Dia GEM TAM VIEC: «oovoeoeoeeeeeeoeeeeeeee e,

8. VIt CONG VIEC: .ooiiviiiiiiiiiece e

9. Churc danh cONG VIEC: .....c.ooovviiiiiiiiieciie e

10. Giay phép lao dong da cap (néu co) sO: ..vvvreeeee.n ngay.. ..thang ....nam.....

11. Thoi han lam viéc tr (ngdy q.. thang .. nam..) dén (ngay ... thang
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12, Ly dO: oo
) thong bao dé (tén doanh nghiép/td chirc) biét va thuc hién./.
Noi nhgn: 4).........
- Nhu trén; (Ky v ghi 6 ho tén, dong ddu)
- Luu: .VT.
Ghi chii:

(1), (2), (3) B6 Lao dong - Thuong binh va xa hdi (Cuc Viéc lam)/Sé Lao dong -
Thuong binh va X4 hoi tinh, thanh phd/Ban Quan Iy Khu Cong nghé cao tinh, thanh phd...
(4) Cuc truong Cuc Viée 1am/Giam ddc Sé Lao dong - Thuong binh va xi hoi tinh,
thanh phd/Truéng ban Ban Quan ly Khu Cong nghé cao tinh, thanh phd.



