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BANNHAN DANTHANHPHOHO CHIMINE 0 NG BAO TP.HCM/S6 251+252/Ngay 15-12-2025 23
UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Pic lap - Tu do - Hanh phic
S6: 2052/QD-UBND Thanh phé Ho Chi Minh, ngéy 10 thang 10 ndm 2025
QUYET PINH

Vé viéc phé duyét quy trinh ndi bd gidi quyét thi tuc hanh chinh
trong linh vyce di san vian héa thugc pham vi chirc ning quan ly
ciia S& Vin héa va Thé thao

CHU TICH UY BAN NHAN DAN THANH PHO HO CHI MINH

Can cir Ludt T6 chikc chinh quyén dia phwong ngay 16 thdng 06 ndm 2023,

Cdn cir Nghi dinh s6 63/2010/NP-CP ngay 08 thdng 6 ndm 2010 cia Chinh phii
vé kiém sodt thu tuc hanh chinh; Nghi dinh s6 92/2017/ND-CP ngay 07 thdng 8 ndm
2017 cua Chinh phi sira déi, b6 sung mét s6 diéu ciia cdc nghi dinh lién quan dén
kiém sodt thi tuc hanh chinh;

Cdn cir Nghi dinh s6 45/2020/NP-CP ngay 08 thdng 4 ndm 2020 cua Chinh phii
vé thuee hién thil tuc hanh chinh trén moi truong dién tu;

Can cik Nghi dinh s6 118/2025/ND-CP ngay 09 thdng 6 ndm 2025 cua Chinh
phu vé thuee hién thil tuc hanh chinh theo cé ché mot ciea, mét cira lién thong tai Bo
phdn Mot ciea va Cong Dich vu céng Quoc gia;

Theo dé nghi cua Gidm doc So Van héa va Thé thao tai To trinh s6 4928/TTr-
SVHTT ngay 08 thdng 10 ndm 20235.

QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay 03 quy trinh ndi bd giai quyét thu
tuc hanh chinh trong linh vurc di san van hoa thudc pham vi chirc nang quan ly cua S&
Vin hoa va Thé thao.

Danh muc va néi dung chi tiét cla quy trinh nd1 bé duoc dang tai trén Céng
thong tin dién to cia Van phong Uy ban nhan dan Thanh phd tai dia chi
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https://vpub.hochiminhcity.gov.vn/portal/KenhTin/Quy-trinh-noi-boTTHC .aspx.

Piéu 2. T6 chirc thuc hién

1. Trung tam Chuyén d6i s6 Thanh pho cau hinh quy trinh dién tir d6i voi thu tuc
hanh chinh d& dwoc Chi tich Uy ban nhan dan Thanh phd phé duyét quy trinh noi bd
trén Hé thong thong tin giai quyét thu tuc hanh chinh Thanh phd.

2. S¢ Vin hda va Theé thao tiép tuc theo ddi, kip thoi tham muu diéu chinh quy
trinh ndi bo giai quyét thi tuc hanh chinh khi van ban quy dinh thu tuc hanh chinh duoc
ban hanh méi, thay thé, sira d0i, bo sung, bai bo.

3. Co quan, don vi thue hién thu tuc hanh chinh ¢6 trach nhiém:

a) Tuan thu theo quy trinh ndi bd da dugc phé duyét khi tiép nhan, giai quyét thu
tuc hanh chinh cho ca nhan, t6 chirc; khong ty dit thém thi tuc, gidy t& ngoai quy
dinh phap luat.

b) Thudong xuyén ra soat, cap nhat cac quy trinh ndi bo giai quyét thii tuc hanh
chinh dugc phé duyét moi, stra doi, bo sung, thay thé, bai bo dé trien khai thye hién.

Piéu 3. Hiéu hrc thi hanh

Quyét dinh nay co hiéu lyc thi hanh ké tir ngay ky.

Piéu 4. Chanh Van phong Uy ban nhan dan Thanh phé H6 Chi Minh, Giam déc
S& Van hoa va Thé thao, Giam doc Trung tdm Chuyén doi s6 Thanh phd va cac to
chtrc, ca nhan co 1ién quan chiu trach nhiém thi hanh Quyét dinh nay./.

KT, CHU TICH
PHO CHU TICH

Nguyén Manh Cuwong


https://vpub.hochiminhcity.gov.vn/portal/KenhTin/Quy-trinh-noi-boTTHC.aspx
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UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Pic lap - Tu do - Hanh phic
DANH MUC

QUY TRINH NOI BQ GIAI QUYET THU TUC HANH CHIiNH
TRONG LINH VUC DI SAN VAN HOA THUQC PHAM VI
CHUC NANG QUAN LY CUA SO VAN HOA VA THE THAO
(Ban hanh kém theo Quyét dinh s6 2052/0P-UBND ngay 10 thdng 10 ndm 2025
ctia Chui tich Uy ban nhdn ddn Thanh phé)

Stt Tén quy trinh ngi bg

Thu tuc lay y kién ddi véi viéc stra chita, cai tao, xdy dung nha ¢ riéng le
1. nam trong khu vuc bao vé di tich, di san thé gidi (truong hop khong cap

gidy phép xay dung)

Thu tuc ldy y kién d6i voi viée xdy dyng nha & riéng 1& nim ngoai
khu vuc bao vé di tich, nam ngoai ving dém cua khu vue di san thé gidi co
2. |kha ning tic dong tiéu cuc dén yéu to gbc cau thanh di tich,
canh quan van héa cua di tich, di san thé giéi (truong hop khong
cap gidy phép xay dung)

Thu tuc cap phép cho ngudi Viét Nam dinh cu & nudc ngoai, to chuc,
3. |cd nhan nudc ngoai tién hanh nghién ctru, swu tam di san tu li€u
(dia phuong)
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QUY TRINH NOQI BO SO 01
Thi tuc ldy ¥ kién d6i véi viéc sira chira, cai tao, xAy dung nha & riéng 1é
niam trong khu viee bao vé di tich, di sin thé gioi
(trwong hop khong cap gidy phép xiy dung)
(Ban hanh kém theo Quyét dinh s6 2052/0P-UBND ngay 10 thdng 10 ndm 2025
ctia Chui tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO

Nop truc tuyén

Stt Tén ho so 50 trén Cong Dich
lwgng An
vu cong
Vin ban dé nghi cia chu du an dau tu xdy dung Ban chup/scan
| nha & riéng 1¢é theo Mau s6 10 tai Phu luc ban hanh 01 tir ban chinh

kém theo Nghi dinh s6 208/2025/ND-CP ngay 17
thang 7 nam 2025 cua Chinh phu.

Ho so dé nghi cap giay phép xdy dung nha ¢ riéng Ban chup/scan

2 | 1¢ theo quy dinh cua phap luat vé xay dung 01 tr ban chinh
Ban do vi tri nha & riéng 1¢é 1ay vy kién sira chira, cai Ban chup/scan
3 | tao, xay dung, trong do6 thé hién vi tri ranh giéi di 01 tir ban chinh
tich, di san thé gioi.
B6 anh mau kich thudce 10 x 15 cm, chup vao thot Hinh anh
di€m dé€ nghi, thé hién tong thé hién trang cia khu
4 A N v A < . 01
vue du kién stra chira, cai tao, xdy dung nha &
riéng 1¢.
Cac van ban phép ly khac c6 lién quan dén di tich, Ban chup/scan
5 01 tir ban chinh

cong trinh nha & don 1& trude do (néu co).

Truwong hop uy quyén hodic thué 16 chikc, ¢ nhdn khdc thuc hién thii tuc hanh
chinh, phai cung cdp thém:

‘ ‘ Ban scan tir ban
Van ban uy quyén hodc hop dong thué dich vu 01 chinh/ Ban
theo quy dinh chirng thue dién

twr
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I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHI

Noi tiép nhén va tra két qua Thoi gian xir ly Lé phi
1. B6 phan Mot ctra cap tinh: ‘
- S6 Van héa va Thé thao: 164 Péng Khei, | Trong thoi han 07
phuong Sai Gon: ngdy lam viée ke tur
- Trung ,tém Phuc vu Hanh chinh céng rslgag nliaém adltquil hg
Thanh phd (co s& Binh Duong): Toa nha 5 lgp N IZié'nebLC
Trung tdm hanh chinh tinh, dwong L& Lo, | . y ¥R ans .
van ban cua nguodl| Khong

phuong Binh Duong;

- Trung ,tém Phuc wvu Hanh )
Thanh pho (co s¢ Ba Ria - Viing Tau): S6 4

Nguyén Tat Thanh, phuong Ba Ria

2. Céng dich vu cong Quéc gia:

https://dichvucongquocgia.gov.vn

chinh cong

dai dién, t6 churc
duwgc giao quan ly,
si dung di tich, di
san thé gidi.

III. TRINH TU XU LY CONG VIEC

Bude| \oidung | Trach | Thoi | Hb so/Biéu
cong | on " . x Dién giai
.~_ | cong viéc | nhiém gian mau
viéc
Nop ho TQ chlfc, Theo muc I Thanh phan ho so theo
SO’ ca nhan muc I
Tiép nhin qua Cong
Dich vu cong truc
tuyéen
- Kiém tra tinh chinh
xdc, day du, hop 1€ cia
h6 so; kiém tra thong tin
Kiém tra | BoOphan | hanh tinh xac thuc, hop 1€
ho so Mot ctra hinh BM 02 (néu co)
' i BM 03 |

- Sau khi kiém tra, néu
bao dam cac diéu kién
dé tiép nhan, Cong chirc
Mot cura tié‘p nhan, cép
ma hd so va xtr Iy ho so
theo quy trinh.

- Truong hop hd so
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Buge) Ngidung | Trach | Thoi | HO so/Bibu
cong | on " . x Dién giai
.- | cong viéc | nhiém gian mau
viéc
chura day du, dang quy
dinh thi thong bao cho
t6 chirc, ca nhan qua tai
khoan cua }6 chtrc, ca
nhan qua Cong Dich vu
cong va huong dan day
du, cu ghé de tﬁ‘Chl’l’C, ca
nhan bé sung ho so theo
yéu cau
- Thoi gian tiép nhan
chinh thirc hodc Wyéu cau
chinh stra, bd sung
khong muon hon 08 gior
lam viéc k€ tur khi hé
thong ti€p nhan, trir Thar
bay, Chu nhat.
Qhuyép
ho so dén o . n A
n Coéng chic BO phan
chuyen 01 giov Mot cira chuyén ho so
vién thu | B6 phan ‘ Theo muc I Y , ,
B2 PN n~ lam cho cong chirc thu ly
ly cua Mot cura A BM 01 ) \ A
. viée cua phong chuyén
phong n
b mon.
chure
nang
Cong chure thu ly ho so
tién hanh xem xét,
kiém tra hQ SO, Xac
dinh ho so day du, hop
. 1¢ hay khong:
Cong Truong hop 1: H
Xem xét, | chirc thu 04 oic - JTUONg A0p 1. 10 SO
a3 | thim | lycia | V€Y | Theomyel |Khong dy dihodc
dinhhd | phong | M BM 01 khong hop 16, cong
N VIgC chirc thuc hién ti€p
SO’ chuyén bude BA. 1
mén udc B4.1.

- Truong hop 2: HO so
day du, hop 1é, cong
chitc thuc hién tiép
buéc B4.2 va tham
muu Lanh dao S& van




CONG BAO TP.HCM/Sé 251+252/Ngay 15-12-2025

29

Buéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

Ho6 so/Biéu
mau

Dién giai

ban lay y kién cua
nguol dai dién, to chirc
duoc giao quan ly, su
dung di tich, di san thé
gioi.

Trwong hop 1: H so khong

diy di hoiic khong hop 18 (05 ngay lam viéc)

B4.1

Du thao
Van ban
thong
bao, yéu
cau bo
sung hodc
chinh swra
ho so

Cong
chtrc thu
ly cua
phong
chuyén
mon

22 giv
lam
Viéc

- Hb so

- Du thao Van
ban @héng bao,
yéu cau bo sung
- Phiéu trinh

-Chuyén vién thu ly
du thao van ban thong
bao yéu cau HOAn
thién ho so;

-Ky wva cédp nhat
Phiéu trinh, du thao
van ban 1én Hé thong;

—Chuyén Lanh dao
phong xem xét, ky
nhay

Trwong hop 2: HO so diy di, hep 18 (07 ngay lam viéc)

Theo muc |
BM 01
Thim ) thlel{ tm:h;, - Cong chuc thu ly
dinh hd N Vanban lay ¥ | t4ng hop, HOAn thién
TR ‘ 1€n cua nguol | 1,4 ths N A
o,t \ o . 0 s0, soan thao va ca
Sh,o’l;) I;g Cong | SS810 | daidién, t6 chirc | nhae Dy thao Két quIé)l
B42 | kién, | chuc thy ‘llal}réré (11ch ngdao qujn giéﬁ qﬁyét trén Heé
th Iy ho so ' Y, St aung dl | théng,
mu’ilzilu’ ’ tich, di san the | Ciuyén Lanh dao
thio két gl?l | phong xem xét, ky
qua - Van ban phan | 4,
ho1 (n€u co)
- Du thao két
qua
Lanh Theo muc I Lanh dao phong xem
Xem xét dao 04 10 BM 01 xét ho so:
B5 trinh k)", Phong lé}m - Phiéu trinh - Truwong hgp thong
D1 san viee - Dy thao Van | nhat. Ky nhay Du
van thao Van ban thong

ban théng bao,
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Bwoc

~ | Noidung | Trach | Thoi Ho so/Biéu
cong | on " . x Dién giai
.- | cong viéc | nhiém gian mau
viéc
HOA yéu cau bo sung | bido yéu cau bo sung
- Van ban lay y | hodc Du thao két qua,
kién ciia nguoi | trinh Lanh dao S¢ ky
dai dién, t6 chirc | duyét.
duogc giao quan | - Truwong hep khong
1y, sit dung di | thong nhat: chuyén
tich, di san thé | tra cong chic thy ly
gio1 kém y kién chi dao.
- Véan ban phan
hdi (néu co)
- Du thao két
qua
Theo muc |
BM 01
- Phiéu trinh Lﬁnh dao S& xem xét
- Dy thao Van | ho so
ban thong bao, |- Truwong hop thong
yéu cau bo sung | nhat: Ky duyét Du
Lanh - Van ban ldy y |thao Van ban thoéng
dao S¢ | 04210 | kién cianguoi |bao yéu cau bd sung
B6 | Ky duy@t | Vanhoa | 1am | dai dién, td chie | hodc Du thao két qua,
vaThe | viéc | duoc giao quan |chuyén Van thw phat
thao ly, st dung di | hanh (bude B7)
tich, di san thé | - Truong hop khong
gio1 théng nhit: chuyén
- Van ban phan | tra phong chuyén moén
héi (néu co) | kém y kién chi dao.
- Du thao két
qua
- Kiém tra thé thirc vin
ban, chuyén tra cong
Ban hanh 05 gits ;};ZOOIIHUCI fhu’c thu 1y ho so trong
B7 | vinbin | Van tha lam ‘ ruong hop co 16 sai vé
viee |- Hd so trinh thé thirc vin ban.

- Két qua

- ,Cépr s6, dong dau/ ky
sO két qua giai quyét
TTHC
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Bube| Noidung | Trach | Thoi | Hb so/Bidu
cong | ‘n ‘n . x Dién giai
.- | cong viéc | nhiém gian mau
viéc
- Chuyén két qua cho
Bo phan Mot cira.
) - Tiép nhan két qua.
Tra ket . 1A , <
5. Twu - Trgl két qua hoac
quads A Gio chuyén vin ban théng
ho so, B6 phan . X . 2 . ”
B8 A A o hanh Ket qua bao cho td6 chiure/ ca
thong ké | Mot cua , A
) chinh nhan.
va theo o
doi - Luu khq dir liéu cua
ca nhan/ t6 chirc
IV. BIEU MAU

Cac biéu mau sur dung tai cac budc cong viéc:

Stt | Ma hiéu Tén biéu miu
BM 01 | Mau Giay tiép nhan ho so va hen tra két qua.
2 | BM02 |Mau Phiéu yéu cau bd sung va HOAn thién hd so
BM 03 | Mau phiéu tir chdi tiép nhan giai quyét hod so
Van ban deé nghi cua chu du an dau tu xdy dung nha & riéng 1¢
4 theo Mau s6 10 tai Phu luc ban hanh kém theo Nghi dinh s6
208/2025/ND-CP ngay 17 thang 7 nam 2025 cua Chinh phui.

V.HO SO CAN LUU

Stt | Ma hiéu Tén biéu méu

1 BM 01 Giéy tiép nhan ho so va hen tra két qua.

2 BM 02 | Phiéu yéu cau bd sung va HOAn thién hé so (néu co)

3 BM 03 | Phiéu tir chdi giai quyét tiép nhan hd so (néu co)

4 // Hb so theo muc I

5 // Két qua giai quyét TTHC

6 // Céc ho so khac néu co theo van ban phap quy hién hanh
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VL. CO SO PHAP LY
- Luat Di san van hoa so6 45/2024/QH15 ngay 23 thang 11 nam 2024.

- Nghi dinh s6 208/2025/ND-CP ngay 17 thang 7 nam 2025 cia Chinh phu quy
dinh tham quyén, trinh tu, tha tuc, hd so 1ap, tham dinh, phé duyét quy hoach khao
c0; quy hoach, du an bao quan, tu bd, phuc hoi di tich lich sir - van hoa, danh lam
thing canh; dy an dau tr xay dung, xdy dung cong trinh, sira chira, cai tao, xay dung
nha & riéng 1¢ nim trong, niam ngoai khu vuc bao vé di tich lich sir - van héa, danh
lam thing canh, di san thé gidi; du an dau tu xdy dung, cai tao, nang cap cong trinh
kién truc ha tang k¥ thudt va trung bay bao tang cong lap.

- Nghij dinh s6 118/2025/ND-CP ngay 09 thang 6 nam 2025 ciia Chinh phu vé
thuc hién thu tuc hanh chinh theo co ché mot cira, mot cira lién thong tai BS phan
Mot cira va Cong Dich vu cong quéc gia.
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MAiu s6 10
TEN CHUPAUTU (1) CONG HOA XA HQI CHU NGHIA VIET NAM

TO CHUC CAP GIAY Poc 1ap - Tu do - Hanh phuc
PHEP XAY DUNG NHA O
RIENG LE (2) ., hgay .. thang ... ndm... ...
SO

V/v stra chira, cai tao, xay
dung nha & riéng 1é nam trong,
nim ngoai khu vuc bao vé di
tich, di san thé gidi

Kinh gti: Co quan chuyén mon vé van hoa cap tinh ... (3) ...

Can ctr Luat D1 san van hoa ngay 23 thang 11 nam 2024;

Can cit Nghi dinh s6 208/2025/ND-CP ngay 17 thang 7 nam 2025 cua Chinh
phi quy dinh tham quyén, trinh ty, thu tuc, hd so 1ap, tham dinh, phé duyét quy
hoach khao co; quy hoach, du an bao quan, tu bo, phuc hoi di tich lich sir - vin hda,
danh lam thing canh; du an dau tu, xay dung cong trinh, sira chita, cai tao, xdy dung
nha & riéng 1¢ nim trong, niam ngoai khu vuc bao vé di tich lich sir - van héa, danh
lam thing canh, di san thé gidi; du an dau tu xdy dung, cai tao, nang cap cong trinh
kién trac ha tang k¥ thuat va trung bay bao tang cong 1ap;

Cac can cur phap ly khac ¢o lién quan;

... (1)... hodc (2)... dé nghi co quan chuyén mon vé vin héa cap tinh ... (3) ...
c6 v kién ddi véi viée stra chira, cai tao, xdy dung nha ¢ riéng 16 nam trong hodc nam
ngoai khu vire bao vé di tich, di san thé gioi, véi cac ndi dung chinh sau:

1. Thong tin vé chu dau tu:

2. Thong tin ¢ong trinh:
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a) Dia diém sua chira, cai tao, xay dung:
- 1A QLM .

- Dy kién stra chira, cai tao, xdy dung nha ¢ riéng 1& nim trong khu vuc khoanh
ving bao vé di tich... (4) ... hodc du kién x4y dung nha & riéng 1é ndm ngoai khu vuc
bao vé di tich, nAm ngoai ving dém cua khu vuc di san thé gidi... (4) ..., dd duoc
xép hang, cong nhan 1a di san thé gioi/di tich qudc gia dic biét/di tich quoc gia/di tich
cap tinh.

b) HO so stra chira, cai tao, xay dung:

Gu1 kém theo van ban nay ho so stra chira, cai tao, xay dung nha & riéng 1¢ theo
quy dinh tai1 Nghi dinh s6 208/2025/ND-CP ngay 17 thang 7 nam 2025 cua Chinh
phu quy dinh tham quyén, trinh ty, thu tuc, ho so 14p, tham dinh, phé duyét quy hoach
khao ¢b; quy hoach, dy an bao quan, tu bo, phuc hoi di tich lich st - van hoa, danh
lam thing canh; dy 4an dau tu, xay dung cong trinh, stra chira, cai tao, xay dung nha &
riéng 1¢ nim trong, nim ngoai khu vuc bao vé di tich lich sir - van hoa, danh lam
thing canh, di san thé gidi; dy an dau tu xay dung, cai tao, nang cap cong trinh kién
triic ha tang k¥ thuat va trung bay bao tang cong 14p.

Pé nghi.....(3) ... ¢6 ¥ kién.

Noi nhn: ~ TENCHUPAUTU
- Nhu trén; TO CHUC CAP GIAY PHEP XAY DUNG
-Luu... NHA O RIENG LE

Ky, ghi 6 ho tén, déng ddu (méu co)

Ghi chu:

(1): Ghi tén chi dau tu.

(2): Ghi tén td chirc cap gidy phép xdy dung.

(3): Ghi tén co quan chuyén mén vé van héa cap tinh.
(4): Ghi tén di tich.
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QUY TRINH NOQI BO SO 02
Thu tuc ldy ¥ kién di véi viéc xdy dung nha ¢ riéng 1é nim ngoai khu vue
bao vé di tich, nim ngoai ving dém cia khu vue di sin thé gidi c6 kha ning
tac dong tiéu cwe dén yéu t6 gbc cau thanh di tich, cinh quan viin héa caa
di tich, di sin thé gi6i (trwomg hop khong cip gidy phép xiy dung)
(Ban hanh kém theo Quyét dinh s6 2052/0P-UBND ngay 10 thdng 10 ndm 2025
ctia Chui tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO

Nop truc tuyén
trén Cong Dich
vu cong

So

Stt Tén hé so
luwgng

Vin ban d& nghi cia chi du an dau tu xdy dung
nha & riéng 1¢ theo Mau s6 10 tai Phu luc ban hanh
kém theo Nghi dinh s6 208/2025/ND-CP ngay 17
thang 7 nam 2025 cua Chinh phu.

Ban chup/scan
01 tir ban chinh

Ban v& thiét ké xdy dung dwoc quy dinh tai Ho so
2 | deé nghi cap gidy phep xdy dung doi voi nha ¢ | 01
riéng 1¢ theo quy dinh cua phap luat vé xay dung

Ban chup/scan
tir ban chinh

Ban db vi tri cap gidy phép xdy dung nha & riéng 01 Ban chup/scan
1¢, trong do thé hién i tri di tich, di san thé gidi tr ban chinh

BQ émh‘mau kich thudce }O X 1§ cm, chup vao thoi Hinh anh
4 | diém de nghi, thé hién tong thé hién trang cia khu | 01
vure du kién xay dung nha ¢ riéng 1¢

Cac van ban phap ly khac c6 lién quan dén di tich, 01 Ban chup/scan
cong trinh nha & don 1¢é trude do (n€u cod). tir ban chinh

Truwong hop uy quyén hodic thué 16 chikc, ¢ nhdn khdc thuc hién thii tuc hanh
chinh, phdi cung cdp thém:

Ban scan tir ban
Vin ban dy quyén hodc hop dong thué dich vu chinh/ Ban

: 01 ) n
theo quy dinh chirng thue dién

twr
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I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHI

Noi tiép nhén va tra két qua

Thoi gian xwr ly L¢ phi

1. B6 phan Mot ctra cap tinh:
- S Vian hoa va Thé thao: 164 Poéng Khoi,

phuong Sai Gon;

- Trung tam Phyc vu Hanh chinh c6ng Thanh
phé (co s& Binh Duong): Toa nha Trung tam
hanh chinh tinh, duong Lé Lgi, phuong Binh

Duong;

- Trung tam Phuc vu Hanh chinh c6ng Thanh
phé (co s& Ba Ria - Viing Tau): S6 4 Nguyén

Tat Thanh, phuong Ba Ria
2. Céng dich vu cong Quéc gia:
https://dichvuconggquocgia.gov.vn

gioi.

Trong thor han 07
ngay lam viéc ké tur
ngay nhan duoc ho so
hop 1€ va trén co so
lay v kién bang vin
ban cua nguoi dai| Khong
dién, t6 chirc duoc
giao quan ly, str dung
di tich, di san thé

III. TRINH TU XU LY CONG VIEC

Bwédc

cong | ordung | Trach | Thot | o opia | mau Dién giai
.~_ |cong viec| nhiém | gian
viéc
Nop hé TS Thanh phan hd so th
PO Chie, ca Theo muc | ani phan 1o sotheo
SO’ N muc I
nhan
- Kiém tra tinh chinh xac,
déy du, hop 1€ ctua ho so;
kiém tra thong tin chir ky
sO dé dam bao tinh xac
thuce, hop 1€ (n€u ¢o).
- Sau khi kiém tra, nég
P Kitm (| Gio B0l | e Com ohis M
trahd | ooPMM | panh BM 02 ticp nhan, Long chue Vot
<o Mot cura chinh BM 03 ctra ti€p nhan, cap ma ho

so va xtr Iy ho so theo quy
trinh.

- Truong hop hod so chua
day du, dung quy dinh thi
thong bao cho to chirc, ca
nhan qua tai khoan cua to
chie, ¢4 nhan qua Cong
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Bude | \oi dung | Trach | Thoi | . a  ox = P
cong | o .. oA . Ho6 so/Biéu mau Dién giai
.~_ |cOng viéec| nhiém | gian
viéc
Dich vu céng va huéng
dan dﬁy du, cu thé dé 6
chire, ¢4 nhan bo sung hd
so theo yéu cau
- Thoi gian tiép nhan
chinh thirc hoac yéu cau
chinh sira, bo sung khong
mudn hon 08 gio lam viée
ké tr khi hé thong tiép
nhan, trr Thi bay, Chu
nhat.
Chuyén
hﬁﬁa
deén 01 Céng chitc BO phan Mot
chuyen | 55 oha i Th I ta chuyén hd h
B2 | vién thy | 0P a0 | 89 °o Mue cua chuyen 10 so cho
Iy cita M6t ctra la}rAn BM 01 cong chucAthuAly cua
phéong viée phong chuyén mon.
chirc
nang
Cong chirc thu 1y ho so
tién hanh xem xét, kiém
tra ho so; xac dinh hd so
day du, hop 1é hay
khong:
- Truong hop 1: Hd so
Cong khéong day da hodc
Xem xét, | chucthu | 04 khong hop 1€, cong chire
B3 | thdm | lycua | gio Theomuel | thyc hién tiép bude B4.1.
i > hon lam BM 01 A
dinh ho | P1OUS i - Truwong hop 2: Hb so
SO chuyén | viéc x : A oA
mén day du, hop 1€, cong

chtre thuc hién tiép bude
B4.2 va tham muu Lanh
dao S& van ban lay y
kién cua nguol dai dién,
to chuc duoc giao quan
ly, st dung di tich, di san
thé gioi.
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Buéc
cong
viéc

Noi dung
cong viéc

Trach
nhiém

Thoi
gian

Ho6 so/Biéu mau

Dién giai

Trwong hop 1: H6 so khong diy di hodc khong hop 18

(05 ngay lam viéc)

B4.1

Du thao
Van ban
thong
bao, yeu
ciu bo
sung
hoac
chinh
stra ho
SO

Cong
chtre thu
ly cua
phong
chuyén
mon

22
gio
lam
Viéc

- H6 so

- Du thao Van
ban théng bao,
yéu cau bo sung

- Phiéu trinh

- Chuyén vién thu ly dw
thao van ban thong bao
yéu cau HOAn thién ho
SO,

-Ky va cap nhat Phiéu
trinh, du thao van ban
lén Hé thong;

- Chuyén Lanh dao
phong xem xét, ky nhay

Trwong hop 2: Ho so diy di, hop

1€ (07 ngay lam viéc)

Theo muc |
BM 01
Thim - Phiéu trinh; 7
dinh hd - Van ban layy |- Cong chire thu 1y tong
50, tong 38 kién cuanguoi | hop, HOAn thién ho so,
hop ¥ Coéng o dai dién, t6 chirc | soan thao va cap nhat Du
B42 | kién chirc thu & dwoc giao quan | thao Két qua gial quyét
en, ) lam :
tham | 1y hoso viée ly, st dung di | trén H¢ thong.
muu du ' tich, di San the | Chuyén Lanh dao
thio ket Vs gbl?l "y phong xem xét, ky nhay.
qua - Van ban phan
hoi (n€u co)
- Du thao két qua
Theo muc I Lanh dao phong xem xét
BM 01 ho so:
- Phiéu trinh - Truong hgp thong
Lanh 04 - Du théo Vin nhat: Ky nhay Du thao
Xem dao 5 ban théng bao, Van ban thonghbao yéu
BS xét, Phong 1%1 7| yéu ciu bd sung cau bé sung hoic Dl}ll'
trinh ky | Di san = - Vin ban ldy y thao kqet gua, Ermh Lan
vanhoa | % | kién cua ngudi dao 86 ky duyét.

dai dién, t6 chirc
dwoc giao quan
ly, str dung di

tich, di san thé

- Tru’O’ng hop khong
thong nhat: chuyén tra
cong chuc thu ly kém y
kién chi dao.
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Buwéc

cong [ Notdung | Trach | Thot | o pes may Dién giai
.~_ |cOng viéec| nhiém | gian
viéc
gidi
- Véan ban phan
hdi (néu co)
- Du thao két qua
Theo muc |
BM 01 .
NS Lanh dao S& xem xét ho
- Phiéu trinh SO
- Du thao Van R
ban théng bao, |- Trwomg hop thong
Lanh o yéu cau bd sung nhat: Ky c}lluyet Du thao
K¢ dao S¢& ity - Vén ban 13y y Van Ean t onghbao 33“
B6 duyyé . |vanhéa| S| kién ciangudi cau bo sung hoge Dy
P vaThe | M | dai dién, t6 chirc | thdo ket qua, chuyén Van
thao viee dwge giao quan thu phat hanh (budc B7)
ly, s dung di | - Truwomg hgp khong
tich, di san thé | thdng nhat: chuyén tra
gidi phong chuyén mon kém
- Van ban phan |y kién chi dao.
hdi (néu co)
- Du thao két qua
- Kiém tra thé thirc van
ban, chuyén tra cong chirc
Theo muc I thu Iy h6~ SO trong truong
Ban 0_5‘ hop ¢6 101 sa1 vé thé thie
B7 | hanh 1 yan thy 20 BMO1 véan ban.
van ban V?Iér; - Ho so trinh - Cap s0, dong dau/ ky sb
| -Kétqua két qua giai quyét TTHC
- Chuyén két qua cho Bo
phan Mdt ctra.
Tra két - Tiép nhan két qua.
qlli‘:i, lwu o Gid - T{é két qua hodac
pg | hoso, |BOphan| o Két qua chuyén van ban thong
thong ké | Motoua | - bao cho t6 chirc/ ca nhan.
va t~hon - Luu kho dir liéu cua ca
doi nhan/ t6 chire
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IV. BIEU MAU

Cac biéu mau sur dung tai cac budc cong viéc:

Stt | Ma hiéu Tén biéu miu
1 | BMOl |Mau Gidy tiép nhan ho so va hen tra két qua.
2 BM 02 | Mau Phiéu yéu ciu bd sung va HOAn thién ho so
3 | BMO03 | Mau phiéu tir chdi tiép nhan giai quyét ho so
Van ban deé nghi cua chi dy an dau tu xay dung nha & riéng 1¢
4 theo Mau s6 10 tai Phu luc ban hanh kém theo Nghi dinh s6
208/2025/ND-CP ngay 17 thang 7 nam 2025 cia Chinh phu.

V.HO SO CAN LUU

Stt | Ma hiéu Tén biéu méu

1 BM 01 Giéy tiép nhan ho so va hen tra két qua.

2 BM 02 | Phiéu yéu cau bd sung va HOAn thién hé so (néu co)

3 BM 03 | Phiéu tir chdi giai quyét tiép nhan hd so (néu co)

4 // Hb so theo muc I

5 // Két qua giai quyét TTHC

6 // Céc ho so khac néu co theo van ban phap quy hién hanh

VL. CO SO PHAP LY

- Luat Di san van hoa so6 45/2024/QH15 ngay 23 thang 11 nam 2024.
- Nghi dinh s6 208/2025/ND-CP ngay 17 thang 7 nam 2025 cia Chinh phu quy

dinh thim quyén, trinh tu, tha tuc, hd so lap, tham dinh, phé duyét quy hoach khao

c0; quy hoach, du an bao quan, tu bd, phuc hoi di tich lich sir - van hoa, danh lam

thing canh; dy an dau tr xay dung, xdy dung cong trinh, sira chira, cai tao, xay dung

nha & riéng 1¢ nam trong, nam ngoai khu vuc bao vé di tich lich sir - van héa, danh

lam thing canh, di san thé gidi; du an dau tu xdy dung, cai tao, nang cap cong trinh

kién truc ha tang k¥ thudt va trung bay bao tang cong lap.

- Nghij dinh s6 118/2025/ND-CP ngay 09 thang 6 nam 2025 ciia Chinh phu vé

thuc hién thu tuc hanh chinh theo co ché mot cira, mot cira lién thong tai BS phan

M6t ctra va Cong Dich vu cong quoc gia.
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MAiu s6 10
TEN CHUPAUTU (1) CONG HOA XA HQI CHU NGHIA VIET NAM

TO CHUC CAP GIAY Poc 1ap - Tu do - Hanh phuc
PHEP XAY DUNG NHA O
RIENG LE (2) ., hgay .. thang ... ndm... ...
SO

V/v stra chira, cai tao, xay
dung nha & riéng 1é nam trong,
nim ngoai khu vuc bao vé di
tich, di san thé gidi

Kinh gti: Co quan chuyén mon vé van hoa cap tinh ... (3) ...

Can ctr Luat D1 san van hoa ngay 23 thang 11 nam 2024;

Can cit Nghi dinh s6 208/2025/ND-CP ngay 17 thang 7 nam 2025 cua Chinh
phi quy dinh tham quyén, trinh ty, thu tuc, hd so 1ap, tham dinh, phé duyét quy
hoach khao co; quy hoach, du an bao quan, tu bo, phuc hoi di tich lich sir - van hda,
danh lam thing canh; du an dau tu, xay dung cong trinh, sira chita, cai tao, xdy dung
nha & riéng 1¢ nim trong, niam ngoai khu vuc bao vé di tich lich sir - van héa, danh
lam thing canh, di san thé gidi; du an dau tu xdy dung, cai tao, nang cap cong trinh
kién trac ha tang k¥ thuat va trung bay bao tang cong 1ap;

Cac can cur phap ly khac ¢o lién quan;

... (1)... hodc (2)... dé nghi co quan chuyén mon vé vin héa cap tinh ... (3) ...
c6 v kién ddi véi viée stra chira, cai tao, xdy dung nha ¢ riéng 1é nam trong hodc nam
ngoai khu vire bao vé di tich, di san thé gioi, véi cac ndi dung chinh sau:

1. Thong tin vé chu dau tu:

2. Thong tin ¢ong trinh:
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a) Dia diém sua chira, cai tao, xay dung:
- 1A QLM .

- Dy kién stra chira, cai tao, xdy dung nha ¢ riéng 1& nim trong khu vuc khoanh
ving bao vé di tich... (4) ... hodc du kién x4y dung nha & riéng 1é ndm ngoai khu vuc
bao vé di tich, nAm ngoai ving dém cua khu vuc di san thé gidi... (4) ..., dd duoc
xép hang, cong nhan 1a di san thé gidi/di tich qudc gia dic biét/di tich quoc gia/di tich
cap tinh.

b) HO so stra chira, cai tao, xay dung:

Gtri kém theo van ban nay ho so sira chita, cai tao, xdy dung nha & riéng 1é theo
quy dinh tai1 Nghi dinh s6 208/2025/ND-CP ngay 17 thang 7 nam 2025 cua Chinh
phu quy dinh tham quyén, trinh ty, thu tuc, ho so 14p, tham dinh, phé duyét quy hoach
khao ¢b; quy hoach, dy an bao quan, tu bo, phuc hoi di tich lich st - van hoa, danh
lam thing canh; dy 4an dau tu, xay dung cong trinh, stra chira, cai tao, xay dung nha &
riéng 1¢ nim trong, nim ngoai khu vuc bao vé di tich lich sir - van hoa, danh lam
thing canh, di san thé gidi; dy an dau tu xay dung, cai tao, nang cap cong trinh kién
triic ha tang k¥ thuat va trung bay bao tang cong 14p.

Pé nghi.....(3) ... ¢6 ¥ kién.

Noi nhn: ~ TENCHUPAUTU
- Nhu trén; TO CHUC CAP GIAY PHEP XAY DUNG
-Luu... NHA O RIENG LE

Ky, ghi 6 ho tén, déng ddu (méu co)

Ghi chu:

(1): Ghi tén chi dau tu.

(2): Ghi tén td chirc cap gidy phép xdy dung.

(3): Ghi tén co quan chuyén mén vé van héa cap tinh.
(4): Ghi tén di tich.
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QUY TRINH NOQI BO SO 03
Thii tuc cAp phép cho ngudi Viét Nam dinh cw 6 nwéc ngoai, t6 chirc, ¢4 nhin
nwéc ngoai tién hanh nghién ciru, swu tAm di sin tw liéu (dia phuong)
(Ban hénh kém theo Quyét dinh s6 2052/0D-UBND ngay 10 thdng 10 ndm 2023
ctia Chui tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO

Nop truc tuyén

Stt Tén hd so 50 .;N(')p trl.rc’ trén Cong Dich
lwgng | tieép/buu chinh N
vu cong
Van ban dé nghi dugc nghién
clru, suu tam, tu lié}l hoéa di san
tu 1li€u theo Mau so 10 ta1 Phu
| luc 01 ban hanh kem theo 01 Ban chinh Ban chup/scan tur
Théong to s6  05/2025/TT- ban chinh

BVHTTDL ngay 13 thang 5
nam 2025 C}ia B truong BoO
Van hoéa, Thé thao va Du lich

Ké hoach nghién cﬁ’u,Nsu’u ,ta‘im
di san tu liéu theo Mau so 11
tar Phu luc 01 ban hanh kém

, Ban chinh ~ :
2 | theo Thong tw sb 05/2025/TT-| 01 an chinh | Ban chup/scan tir

BVHTTDL ngay 13 thang 5 ban chinh
nam 2025 cua B truong BO
Van hoéa, Thé thao va Du lich
Gidy to phap 1y hop phap/hd
3 zﬁif(l:l/caconrilar}lnedue Lm;u ?ahiétrol 01 Bansao | Ban chup/scan tir
s s tir ban chinh ban chinh

cuu, suu tam, tu liéu hoa di san
van héa phi vat thé

Truong hop uy quyén hodic thué 16 chite, ¢G nhdn khdc thuc hién thi tuc hanh
chinh, phai cung cdp thém:

. 1a A y Ban chinh/Ban
Vian ban uy quyén hodc hop e , \n ch .
1 | dong thué dich vu theo quy| 01 320 ke bap Ban chyp/scan tir
‘ ' chinh dé doé1 ban chinh

dinh

chiéu




CONG BAO TP.HCM/Sé 251+252/Ngay 15-12-2025 44

II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHI

Noi tiép nhén va tra két qua Thoi gian xir 1y Lé phi
Bo phan Mot cira cép tinh:
- S Vian hoa va Thé thao: 164 Poéng Khoi,
phuong Sai Gon;
- Trung tam Phuc vu Hanh chinh c6ng Thanh
phé (co s& Binh Duong): Toa nha Trung tam o 2
hanh chinh tinh, duomg Lé Loi, phuong Binh | 20 n8ay lam viee, k& |y s
Duong; tor ngay nhan du ho quy dinh

- Trung tam Phuc vu Hanh chinh c6ng Thanh
pho (co so Ba Ria - Vang Tau): S6 4 Nguyén
Tat Thanh, phuwong Ba Ria

Cong dich vu cong Qudc gia:
https://dichvucongquocgia.gov.vn

so hop 1€

III. TRINH TU XU LY CONG VIEC

Buoe) i dung | Trach | Thoi

Dién giai

Thanh phan hd so theo
muc [

cong | o . ©n . |Hd so/Biéu méu
.~_ | cong viec| nhiém gian
viéc
Nop ho TO, Chlfc’ Theo muc |
SO ca nhan
.2 Gio
Bl . K“;m B4 opay | hanh | BMOI
ra, tiep 0 phan ,
nhan hd | Mot cira | Chinh | BMO2
SO BM 03

1. Tiép nhin truc tiép:
Cong chirc xem xét, kiém
tra tinh chinh xac, day du
hd so; quét (Scan) va luu
trir ho so dién ti, cap nhat
vao co so& dir liéu cua Hé
thong thong tin giai quyét
thu tuc hanh chinh Thanh
phé:

- Truong hop hod so day
du: Lap Gidy tiép nhan hd
so va hen tra két qua; trao
cho ngudi nop ho so theo
BM 01; thuc hién tiép
budc B2.

- Truong hop hd so chua
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Buéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

Ho6 so/Biéu mau

Dién giai

day du: Hudng dan bod
sung, HOAn thién hod so
dén ngudi ndp hd so va
ghi r6 1y do theo BM 02.

- Truong hop tir chdi tiép
nhan hd so: Lap Phiéu tir
chdi tiép nhan giai quyét
ho so theo BM 03.

2. Tiép nhin qua Céng
Dich vu cong true tuyén

- Kiém tra tinh chinh xac,
day du, hop 1é cua ho so;
kiém tra thong tin chir ky
s6 dé dam bao tinh xac
thue, hop 1& (néu c).

- Sau khi kiém tra, néu
bao dam cac diéu kién dé
tiép nhan, Cong chac Mot
cira tiép nhan, cap ma hd
so va xtt 1y ho so theo quy
trinh.

- Trudong hop ho so chua
day du, ding quy dinh thi
théng bao cho td chire, ca
nhan qua tai khoan cua to
chitc, c4 nhan qua Cong
Dich vu cong va huéng
dan dﬁy du, cu thé dé to
chirc, ca nhan bd sung hd
so theo yéu cau.

- Thot gian tiép nhan hoac
yéu cau bo sung khong
mudn hon 08 gio lam viéc
ké tir khi Hé thong tiép
nhan, trir Thir Bay va Chu
nhat.

B2

Chqyén
dén

B6 phan
Mot cura

0,5

>

ngay

Theo muc |
BM 01

Coéng chuc BO phan Mot
cra chuyén hdé so cho
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Budc| . . L.
A NoOi dung | Trach Thoi |, R K s
cong | o . oA . Ho6 so/Biéu mau Dién giai
.~ | cong viec| nhiém gian
viéc
phong lam cong chuac thu ly cua
chire viéc phong chuyén mon.
ning xu
ly
-Cong chure thy 1y hd SO
Xem xét, Chuven 01 tién hanh xem xét, kiém
33 tham_ Vién};hu ngay | Theomucl | tra ho so; xac dinh ho so
dinh hd v | 1am |BMOI day du, hop 1€ hay khong;
SO’ y viéc Thuc hién theo truong

hop 1 hoéac troeong hop 2

Truong hop 1: HO so khong diy di, hop 18 va yéu ciu bé sung, HOAn thién hd
so' (05 ngay lam viéc)

-Chuyén vién thu ly du
thao van ban thong bao

Dy thio " '}II)O | yéu ciu HOAN thién h
voucin | Cwen | o ve e
BAT "oan | Ve U | | HOAn thien he | XY V@ cap nhat Phicu
thién ha ly vice | so tl‘lflh, Adu’ thao van ban 1én
so | Phiduwinn | o thone
-Chuyén Lanh dao
phong xem xét, ky nhay
Lanh dao phong xem xét
ho so:
TheomucT | Tryyng hop thong
05 BM 01 nhat: Ky nhay Dy thao
Xem xét, | Lanh dao ng)ély - Phicu trinh Vé{l bé}\n yéu‘ céu~HOAn
B5.1 trinh ky, Ph‘ong 1am | - Du thao Van th}en,ho s?, trinh 1anh dao
viée | ban yéu cau So ky duyét.
"~ |HOAn thién ho |- Truong hop khong
SO thong nhat: chuyén tra
chuyén vién thu ly kém y
kién chi dao.
Lanh dao | 0,5 Theo muc I Lanh dao S& xem xét hd
B6.1 | Ky duyét| >0 ¥an | nedy BM O 30 ,
) hoa va 1am | - Phiéu trinh - Trwong hop thong
The thao | vige nhit: Ky duyét Vin ban

- Du thao két
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Buéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

Ho6 so/Biéu mau

Dién giai

qua

yéu cidu HOAn thién hd
so, chuyén Van thu phat
hanh (budc B7)

- Trwong hep khong
thong nhat: chuyén tra
phong chtc nang kém y
kién chi dao.

Trwong hop 2: H so diy di

, hop 1€ (20 ngay lam viéc)

Thim - Qéng chtc soan thé?
dinh hAﬁ ) = Theo muc I Phlﬁu trinh, Dy thao ket
s0, de Cong nod BM 01 qua,
B42 | xuitkét | chuc thy 1§n Y ot - Cép nhat tép tin vao He
qua giagi | Iyhdso | S0 |- Phicu trinh | ¢80
quyet ' - Du’ thaokét | Trph Lanh dao phong
TTHC qua xem xét.
Lanh dao phong xem xét
ho so:
TheomucI |- Truong hop théng
03 BM 01 nhat: Ky nhay du thao két
B52 Xem xét, | Lanh dao | ngay Phidu trinh qua, trinh 1anh dao S¢ ky
| trinh ky | Phong lam |~ e qtrmA duyét.
vige |- Du thaoket | _ Trudong hop khong
qua thong nhat: chuyén tra
chuyén vién thu ly kém y
kién chi dao.
Linh dao S& xem xét hod
SO
Theo muc | _ . A
Lanh dao 03 BM 01 ;T‘ru’m,lg h?’ p Athonfg
| sovan |ngay | _ mhat Ky duyet ket qua,
B6.2 | Ky duyét héava | lam |- Phieu trml} chuyén ‘Van thu phat haAnh.
Thé thao | viéc |- Duthaoket |- Truwong hep Kkhong
| qua thong nhat: chuyén tra

phong chirc nang kém y
kién chi dao.
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Bube| \oidung| Trach | Thoi|.x . g eas
cong | o . oA . Ho6 so/Biéu mau Dién giai
.~ | cong viec| nhiém gian
viéc
- Kiém tra thé thuac van
ban, chuyén tra cong chuc
thu 1y hé so trong truong
y B}?nv . ())"5 Theo muc I EQE 1t::élonlm sai v€ thé thirc
gy | ramhvam) Vanthw | ngay gy ) T
ban S& lam P - Cap s0, ky s0 co quan
viee |Ketqua theo quy dinh, dinh kem
vao Hé thong.
- Chuyén két qua cho Bo
phan Mot ctra.
Tra két ,
qua, luu - Tra két qua cho ca nhan/
,\’ N A Theo A ,
pg | hoso, | Bophan 0 Kétqua | O hve
théng ké | Motcua | Y d - Luu kho dit liéu cho 8
. en , N
va theo chtre/ ca nhan.
doi
IV. BIEU MAU
Cac biéu mau str dung tai cac budc cong viéce:
Stt | Ma hiéu Tén biéu miu
1 BM 01 |Mau Giay tiép nhan ho so va hen tra két qua.
2 BM 02 | Mau Phiéu yéu ciu b6 sung, HOAn thién hé so
3 BM 03 | Mau Phiéu tir chéi tiép nhén giai quyét ho so
Vin ban dé Nnghi, dwuoc nghién ctru, suwru tam, tu liéu hoa di san tu
4 liéu theo Mau s6 10 tai Phu luc 01 ban hanh kém theo Théng tu
s0 05/2025/TT- BVHTTDL ngay 13 thang 5 nam 2025 cua Bo
trudng B6 Van hoa, Thé thao va Du lich
Ké hoach nghién ctru, suu tAm di san tu liéu theor Mau s6 11 tai
5 Phu luc 01 ban hanh kém theo Thong tu s6é 05/2025/TT-
BVHTTDL ngay 13 thang 5 nam 2025 cua B0 truong B6 Van
hoa, The thao va Du lich
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V.HO SO CAN LUU

Stt | M3 hiéu Tén biéu miu

1 BM 01 | Mau Giay tiép nhan ho so va hen tra két qua.

2 BM 02 | Mau Phiéu yéu cau bo sung va HOAn thién hd so

3 BM 03 | Mau Phiéu tir chdi giai quyét tiép nhan ho so

4 // Hb so theo muc I

5 // Két qua giai quyét TTHC

6 // Céc ho so khac néu co theo vin ban phap quy hién hanh

VL. CO SO PHAP LY
- Luat Di san van héa s 45/2024/QH15 ngay 23 thang 11 nam 2024.

- Théong tu s6 05/2025/TT-BVHTTDL ngay 13 thang 5 nam 2025 ciia B trudng
B6 Van hoa, Thé thao va Du lich quy dinh chi tiét vé& nhiém vu chuyén mon cua bao
tang; gur1, luu giir hién vat, tu li€u vé di san van hoa phi vat thé, di vat, ¢ vat, bao vat
quéc gia, di san tu li€u; hoat dong nghién ctru, suwu tAm va tu liéu hoa di san vin hoa
phi vat thé cho nguol Viét Nam dinh cu ¢ nudce ngoai, td chtrc, ca nhan nguol nuroc
ngoai va hoat dong nghién ciru, swu tam di san tu lidu; chuong trinh, tai liéu, to chic
dao tao, tp huan, boi dudng cho nhan luc quan ly, bao vé va phat huy gia tri di san
van hoa.

- Nghij dinh s6 118/2025/ND-CP ngay 09 thang 6 nam 2025 ciia Chinh phu vé
thuc hién thu tuc hanh chinh theo co ché mot cira, mot cira lién thong tai BS phan
Mot cira va Cong Dich vu cong quéc gia.
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Mau s 10. Van ban dé nghi duoc nghién ctru, suwru tam, tu liéu hoa di san van hoa phi
vat thé/di san tu liéu

..(Dia diém), ngay ... thang ... ndm
...(Location), date ... month ... year ...

VAN BAN PE NGHI
APPLICATION FOR

Nghién ctru, swu tAm, tw liéu héa di san viin héa phi vat thé/di san tw lidu
To research, collect, document intangible cultural heritage/documentary heritage

Kinh gui/To:

- B truéng BO Van hoa, Thé thao va Du lich nudc Coéng hoa xa hdi chu nghia
Viét Nam/Minister of Culture, Sports and Tourism of the Socialist Republic of Viet
Nam. (déi voi truong hop dia ban nghién ciu, suu tam, tw lidu héa cé pham
vi HAI tinh, thanh phé triec thudc trung wong tro 1én/ In the case that research and
collection sites carried out in MORE THAN ONE province/city under
national/governmental authority)

- Giam ddc S& Van hoa, Thé thao va Du lich tinh, thanh phd/Director of

Department of Culture, Sports and Tourism ojProvince
. (dbi Vi truong hop dia ban nghién ciku, swu tam, tu

lleu hoa co pham vi MOT tlnh thamh phé truec thudc trung wong tré 1én/ In the case
that research and collection sites carried out in ONE province/city under
national/governmental authority)

1. Tén td chac/ca nhan d& nghi (viét chit in hoa)/ Name of Applicant
(Organization and/or Individual (in capital letters):

- Ngay thang nam sinh (d@di vdi cd nhdn)/Date of birth (for individual): .....

- Noi sinh (@di véi cd nhdn)/Place of birth (for individual): ......................

- Quoc tich (d@di véi ca nhdn)/Nationality (for individual): ........................

- Ho chiéu (d6i véi cd nhdn): SO ............... NGAY CAP wvevveeeeeereeen..
= NOi CAP: .. vvv e Ngay hét han: ................

- Passport (for individual): No: .................. Date of issue: ....................
- Place ofissue: ..................... Date of expiry: ......ccooooviiiiiiii,

- bia chi(tru so chinh doi véi té chikc/noi thuong tru doi véi cd
nhdn)/Address (headquarter of organization/residential address of individual):
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-DIEN thOAl/Tel: ... e,

2. Nguoi dai dién theo phap luét (d6i véi t6 chirc)/Legal representative (of
organization):

- Ho va tén (viét chit in hoa)/Full name (in capital letters): ......................
= ChOC VU/POSITION: ©.ooooooeeeeeee e e,
- Quéc tich/Nationality: ..................... Piénthoai/Tel: ......................

3. Loai hinh, déi twong di san vin hoa phi vat thé/di san tu liu dé nghi duoc
nghién cuu, swu tam/7Types and subjects of intangible cultural heritage andor
documentary heritage proposed for research and collection:

5. Dé nghi Bo truong B Vin hoa, Thé thao va Du lich/Giam doc S& Vin hoa,
Thé thao va Du lich tinh, thanh phd ... . .. dong y cho
nghién ctu, swu tam, tu liéu héa di san van hoa ph1 Vat the/dl san tu liéu/We
respectfully request that the Minister of Culture, Sports and Tourism / the Director of
the Department of Culture, Sports and Tourism or the Director of the Department of
Culture and Sports of [Province/City] grant permission for the research, collection,
and documentation of intangible cultural heritage/ documentary heritage.

6. Cam két/We hereby commit: Chiu trach nhiém vé tinh chinh xac ctia hd so dé
nghi va s& thue hién nghién ctru, swu tam, tu liéu héa theo quy dinh cia phap luat
Viét Nam/to take full responsibility for the accuracy of the content of this application
and to conduct the research, collection, and documentation in full compliance with
the laws of Viet Nam.

TO CHUC/CA NHAN PE NGHI CAP PHEP
ORGANIZATION OR INDIVIDUALS APPLYING
FOR THE LICENSE
Ky, déng ddu, ghi ré ho tén (d@6i véi t6 chikc)
Signed, sealed, and name (in case of organization)
Ky, ghi 6 ho tén (doi véi cd nhdn)

Signed and full name (in case of individuals)
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Mau s6 11. Ké hoach nghién ciru, swu tam, tu liéu hoa di san van hoa phi vat thé/di
san tu liéu
oo . (Dia diém), ngay .. thang ... ndm ... ...
< wvi oo w.o(Location), date ... month .... year ... ..

KE HOACH
PLAN
Nghién ctru, swu tAm, tw liéu héa di san viin héa phi vat thé/di san tw lidu
For research and collection of intangible cultural heritage/documentary heritage

1. Tén goi K& hoach/Plan Name: .............ocvooeoeooeoee
2. No6i dung K& hoach/Content of plan:

- Loai hinh, ddi twong nghién ciru, suu tam/Types and objects of collection and
research.

- Muc dich nghién ctru, suu tam/Objectives/Aims of the research and collection.
- Dia diém nghién ctru, suu tam/Research and collection site.
- Phuong phéap nghién ctru, suu tam/Research and collection methods.

- Ké hoach, thoi gian va kinh phi nghién ciru, suu tam/Plan, timeline and budget
for the research and collection.

- Théong tin vé to chirc/cad nhan nghién ciu, swu tam/Information about
organization/individual who undertakes the research and collection.

- D6i tac Viét Nam tham gia nghién ciru, suu tam (néu cé)/Vietnamese partner
involved in the research and collection (if applicable).

- biéu kién dam bao viéc trién khai nghién ctru/Conditions ensuring research
implementation.

3. Du kién két qua va tinh kha thi cua Ké hoach/Expected outcomes and
feasibility of the plan.

4. Danh gia tac dong cua Ké hoach ddi voi di san van hoa phi vat thé, di san tu
liéu va cong ddong chu thé cua di san van héa phi vat thé/An assessment of the
impacts of the plan on the intangible cultural heritage, documentary heritage and
owners of the intangible cultural heritage, documentary heritage.

TO CHUC/CA NHAN LAP KE HOACH
ORGANIZATION/INDIVIDUAL DESIGNING THE PROJECT
Ky, déng ddu, ghi ré ho tén (d@6i véi t6 chikc)

Signed, sealed, and full name (in case of organization)

Ky, ghi 6 ho tén (d6i véi cd nhdn)

Signed and full name (in case of individuals)



