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VAN BAN KHAC

UY BAN NHAN DAN THANH PHO

UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Pic lap - Tu do - Hanh phic
S6: 1519/QD-UBND Thanh phé Ho Chi Minh, ngéy 16 thang 9 ndm 2025
QUYET PINH

Vé viéc phé duyét quy trinh ndi bd gidi quyét thi tuc hanh chinh
trong linh vue Viée lam thudc pham vi thim quyén cia Ban Quan ly

cac Khu ché xuit va cong nghiép Thanh pho

CHU TICH UY BAN NHAN DAN THANH PHO HO CHI MINH

Can cir Ludt T6 chikc chinh quyén dia phwong ngay 16 thdng 6 ndm 2025;

Cdn cir Nghi dinh s6 63/2010/NP-CP ngay 08 thang 6 ndm 2010 cua Chinh phii
Vvé kiém sodt thu tuc hanh chinh; Nghi dinh s6 92/2017/NP-CP ngay 07 thdng 8 ndm
2017 cua Chinh phi sita doi, b6 sung mot sé diéu ciia cdc Nghi dinh lién quan dén
kiém sodt thi tuc hanh chinh;

Cdn cie Nghi dinh s6 45/2020/NP-CP ngay 08 thang 4 ndm 2020 cua Chinh phii
vé thuee hién thi tuc hanh chinh trén moi truong dién tu;

Nghj dinh s6 118/2025/NP-CP ngay 09 thdng 6 ndm 2025 cua Chinh phii vé
thiee hién thi tuc hanh chinh theo co ché mét ciea, mét cira lién thong tai Bé phdn
Mét cira va Céng Dich vy céng Qubc gia;

Theo dé nghi cuia Truéng ban Ban Qudn 1y cdc Khu ché xudt va cong nghiép
Thanh phé tai To trinh s6 461/TTr-BOL ngay 04 thdng 9 ndm 20235.
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QUYET PINH:

Piéu 1. Phé duyét kém theo Quyét dinh nay 06 quy trinh ndi bo giai quyét thi
tuc hanh chinh trong linh vuc Viéc lam thudc pham vi tham quyén cua Ban Quan ly

cac Khu ché xuat va cong nghiép Thanh pho.

Danh muc va ndi dung chi tiét clia cac quy trinh n61 bé duoc dang tai trén Céng
thong tin dién tir cia Van phong Uy ban nhan dan Thanh phé tai dia chi
https://vpub.hochiminhcity.gov.vn/portal/KenhTin/Quy-trinh-noi-bo-TTHC .aspx.

Piéu 2. T6 chirc thue hién
1. Trung tam Chuyén d6i s6 Thanh phé cau hinh quy trinh dién tir d6i véi

thii tuc hanh chinh d3 duoc Chi tich Uy ban nhan dan Thanh phd phé duyét quy
trinh ndi bd trén Hé thong thong tin giai quyét thu tuc hanh chinh Thanh pho.

2. Ban Quan 1y cac Khu ché xuat va cong nghiép Thanh phd tiép tuc theo
ddi, kip thoi tham muu diéu chinh quy trinh ndi bd giai quyét thu tuc hanh chinh
khi van ban quy dinh thu tuc hanh chinh dugc ban hanh méi, thay thé, stra ddi, bo
sung, bai bo.

3. Co quan, don vi thue hién thu tuc hanh chinh ¢6 trach nhiém:

a) Tuan thu theo quy trinh ndi bd dd duoc phé duyét khi tiép nhan, gidi quyét thi
tuc hanh chinh cho ¢4 nhan, t6 chirc, khong ty dit thém thi tuc, gidy to ngodi quy
dinh phap luét.

b) Thuong xuyén ra soat, cAp nhat cac quy trinh ndi bo giai quyét thu tuc
hanh chinh dwoc phé duyét moi, stra d6i, bo sung, thay thé, bai bo dé trién khai
thwe hién Thuong xuyén ra soat, cap nhat cac quy trinh noi bd giai quyét thu tuc
hanh chinh dwoc phé duyét moi, stra d6i, bo sung, thay thé, bai bo dé trién khai
thuc hién.

Piéu 3. Hiéu luc thi hanh

Quyét dinh nay ¢6 hiu luc thi hanh Kké tir ngay ky.

Bii bo cac quy trinh ndi bd dd dwoc phé duyét trude ddy doi véi tha tuc hanh
chinh néu tai danh muc kém theo Quyét dinh nay.

Piéu 4. Chanh Vian phong Uy ban nhan dan Thanh phé H6 Chi Minh, Truong


https://vpub.hochiminhcity.gov.vn/portal/KenhTin/Quy-trinh-noi-bo-TTHC.aspx
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ban Ban Quan ly cac Khu ché xuat va cong nghiép Thanh phd, Giam ddc Trung tdm
Chuyén d6i s6 Thanh pho va cac to chirc, ¢4 nhan c6 lién quan chiu trach nhiém thi
hanh Quyét dinh nay./.

KT. CHU TICH
PHO CHU TICH

Nguyén Manh Cuong
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UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Pic lap - Tu do - Hanh phic
DANH MUC

QUY TRINH NOI BQ GIAI QUYET THU TUC HANH CHiNH TRONG
LINH VU'C VIEC LAM THUQC PHAM VI THAM QUYEN CUA
BAN QUAN LY CAC KHU CHE XUAT VA CONG NGHIEP THANH PHO
(Ban hénh kém theo Quyét dinh s6 1519/0D-UBND ngay 16 thdng 9 ndm 2025
ctia Chui tich Uy ban nhdn ddn Thanh phé)

Stt Tén Quy trinh ngi b

I | Linh vuc Viéc lam

| Cap gidy xac nhan khong thude dién cap gidy phép lao dong d6i véi nguoi
lao dong nurdc ngoai lam viée tai Viét Nam

) Cap lai gidy xac nhan khong thudc dién cap gidy phép lao dong doi véi
nguol lao dong nude ngoai lam viée tai Viét Nam

3 Gia han gidy xac nhan khong thudc dién cap gidy phép lao dong d6i véi
nguol lao dong nude ngoai lam viée tai Viét Nam

A Cap giay phép lao dong ddi voi ngudi lao dong nude ngoai lam viée tai
Viét Nam

5 Cap lai gidy phép lao dong ddi voi nguoi lao dong nude ngoai 1am viée tai
Viét Nam

5 Gia han gidy phép lao dong d6i vdi nguoi lao dong nude ngoai lam viée tai
Viét Nam




CONG BAO TP.HCM/S 243+244/Ngay 15-12-2025 06

QUY TRINH SO 01

Cép gidy xac nhin khong thudc dién cip gidy phép lao dong

ddi voi nguwoi lao ddng nwée ngoai lam viée tai Viét Nam
(Ban hénh kém theo Quyét dinh s6 1519/0D-UBND ngay 16 thdng 9 ndm 2025

ctia Chui tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO:

Trong thdi han 60 ngay nhung khong it hon 10 ngay tinh dén ngay ngudi lao

dong nude ngoai du kién lam viéc, ngudt st dung lao dong nép ho so d€ nghi cap giay

xac nhan khong thudc dién cap phép lao dong trire tuyén qua Cong Dich vu cong quéc

gia; truc tiép hodc thong qua dich vu buu chinh cong ich hodc qua thué dich vu cia

doanh nghiép, c4 nhan hodc qua uy quyén d&n Trung tAm Phuc vu hanh chinh cong tai

dia phuong noi nguoi lao dong nude ngoai du kién lam viée.

Stt

Tén ho so

S6
lwgng

Ghi chu

01

Vin ban dé nghi cap gidy xac nhan khong thudc
dién cap giay phép lao dong theo Mau s6 01 Phu
luc ban hanh kém theo Nghi dinh sb
219/2025/ND-CP.

01

Ban chinh

02

Giéy kham strc khoe do co s¢ kham bénh, chita
bénh cé du diéu kién cap, trir truong hop két qua
kham strc khoe da duoc két ndi, chia sé trén Hé
théng thong tin vé quan ly hoat dong kham bénh,
chita bénh hoac co s¢ dir liéu quéc gia vé y té.
Do6i voi gidy kham stc khoe do co so y té ¢o
tham quyén ciia nudc ngoai cap duoc st dung
trong truong hop Viét Nam va qudc gia hodc
ving lanh tho cap gidy kham stc khoe co diéu
wéc hoac thoéa thuan thira nhan 1an nhau va thoi
han sir dung ciia gidy kham sirc khoe do khong
qua 12 thang ké tir ngay duoc cap.

01

Ban chinh hoac ban
sao ¢o ching thuce

03

Anh mau (kich thudc 4 cm x 6 cm, phong nén
trang, mat nhin thang, dau dé tran, khong deo
kinh)

02

Ban chinh

04

Ho chiéu con thot han

01

Ban chinh hoac ban
sao ¢O ching thuc
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Stt

Tén ho so

S6
lwgng

Ghi chu

hoédc ban sao cd xac
nhan clia nguodi st
dung lao dong

05

Gidy to chimg minh ngudi lao dong nude ngoai
khong thude dién cip gidy phép lao dong 1a mot
trong cac gidy to sau:

- Van ban ciia co quan c¢6 tham quyén cap
theo quy dinh cua phap luat d6i véi mot trong
cac truong hop sau:

+ La Truong van phong dai dién, du an
hodic chiu trach nhiém chinh vé hoat dong cua
to chire quoc té, to chire phi chinh phu nudc
ngoai tai Viét Nam.

+ Cé6 ho chiéu cong vu vao lam viéc cho
co quan nha nudc, tO chic chinh tri, to chic
chinh tri - xa hou.

+ Puoc BO Giao duc va Pao tao xac nhan
vao Viét Nam dé thue hién cac cong viéc sau:

++ Giang day, nghién ctru, chuyén giao
chwong trinh gido duc quoc té;

++ Lam nha quan ly, giam doc diéu hanh,
hiéu truong, pho hiéu trrong co s¢ giao duc do
co quan dai dién ngoai giao nudc ngoai hoac td
chtrc lién chinh phu dé nghi thanh 1ap tai Viét
Nam.

+ Pugc cac bd, co quan ngang bo hoac Uy
ban nhan dan cép tinh xac nhan vao Viét Nam
lam viéc trong cac linh vuc: tai chinh, khoa hoc,
cong nghé, doi mai sang tao, chuyén doi s6 quoc
gia, cac linh vuc wu tién phat trién kinh té - xa
hoi.

- Van ban cua nguot st dung lao dong tai
nude ngoai cu nguodl lao dong nude ngoai kém
thoa thuan hodc diéu wdc quoc té ma nudc
Cong hoa xa hoi chu nghia Viét Nam 1a thanh
vién d6i vdi mot trong cac truong hop sau:

+ Truomg hop theo quy dinh cua diéu udc
quoc t€ ma nudc Cong hoa xd hoi chii nghia
Viét Nam la thanh vién;

01

Ban chinh hoac ban
sao co ching thuce
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Stt

Tén ho so

S6
lwgng

Ghi chu

+ Vao Viét Nam dé cung cép dich vu tu
van vé chuyén mén va k¥ thuat hoac thuc hién
cac nhi€ém vu khac phuc vu cho cong tac nghién
ctru, xay dung, tham dinh, theo doi danh gia,
quan ly va thuc hién chuong trinh, du an s
dung nguén ho trg phat trién chinh thire theo
quy dinh hay thoa thusn trong cac diéu wéc
quoc té vé ngudn ho trg phat trién chinh thic da
ky két gitra co quan co tham quyén cua Viét
Nam va nudc ngoai;

+ Pugc co quan, to chirc co tham quyén
cua nudc ngoai cuir sang Viét Nam giang day,
lam nha quan ly, giam d6c diéu hanh tai co so
gido duc do co quan dai dién ngoai giao nudc
ngoai, to chtrc lién chinh phu dé nghi thanh lap
tai Viét Nam hodc cac co s, to chuc duogc
thanh 1ap theo cac diéu wde quéc té ma Viét
Nam d3 ky két, tham gia;

+ Hoc sinh, sinh vién, hoc vién nudc ngoai
dang hoc tap tai cac truong, co s¢ dao tao ¢
Viét Nam hodc nuwde ngoai ¢6 thoa thuan thuc
tap hoac thu moi lam viéc cho nguoi sir dung
lao dong tai Viét Nam; hoc vién thuce tap, tap su
trén tau bién Viét Nam;

+ Tinh nguyén vién lam viéc tai Viét Nam
theo hinh thirc tw nguyén va khong huong
lwong dé thyc hién diéu wde quoc té€ ma nude
Cong hoa xa hoi chu nghia Viét Nam 1a thanh
vién va c6 xac nhan cua co quan dai dién ngoai
giao nuwdc ngoai hoac to chirc quéc té tai Viét
Nam;

+ Vao Viét Nam thuc hién thoa thuan quéc
té ma co quan, to chie & Trung wong, cap tinh
ky két theo quy dinh cua phap luat.

- P6i véi trwong hop di chuyén trong noi
bd doanh nghiép theo quy dinh tai diém b
khoan 13 Diéu 7 Nghi dinh s6 219/2025/ND-
CP thi phai ¢6 van ban cua nguodi st dung lao
dong tai nuwdc ngoai cur nguoi lao ddng nudc
ngoai sang lam viéc co thoi han tai hién dién




CONG BAO TP.HCM/S 243+244/Ngay 15-12-2025

09

Stt

Tén ho so

S6
lwgng

Ghi chu

thwong mai trén lanh tho Viét Nam va xac nhan
da duge nguot st dung lao déng tai nwdc ngoai
tuyén dung trude d6 it nhat 12 thang lién tuc
ngay trude khi vao Viét Nam kém theo gidy to
chtirng minh 13 nha quan ly, giam dbc diéu hanh,
chuyén gia, lao dong k¥ thuat theo quy dinh tai
Diéu 19 Nghi dinh s6 219/2025/ND-CP, cy thé
nhu sau:

+ Giay to ching minh ngudi lao dong
nudc ngoai 12 nha quan ly 1a mot trong cac gidy
to sau:

++ Diéu 1¢ cong ty va gidy to chimg minh
1a nha quan ly hodic vin ban bo nhiém, diéu
dong dbi véi cac vi tri 1a nha quan ly theo quy
dinh tai khoan 24 Piéu 4 Luat Doanh nghiép;

++ Giay phép thanh 14p co quan, tO chirc
hodc van ban bd nhiém, diéu dong déi véi
nguodi ding dau, cap pho cua nguodi ding dau
co quan, to chirc.

+ Giay to ching minh ngudi lao dong
nudc ngoai 1a giam doc diéu hanh 1a mot trong
cac gidy to sau:

++ Gidy chung nhan dang ky hoat dong
chi nhanh, gidy chimg nhan ding ky hoat dong
van phong dai dién hoic gidy ching nhan dang
ky dia diém kinh doanh cta doanh nghiép;

++ Diéu 16 cong ty hodc vin ban quy dinh
vé ¢co cau to chirc cua co quan, to chirc; van ban
xac nhan nguot st dung lao déng tai nudc ngoai
vé sb nam kinh nghiém lam viéc trong linh vuce
phu hop véi vi tri cong viéc ma nguoi lao dong
nudc ngoai du kién lam viéc tai Viét Nam.

Truong hop nguot lao dong nude ngoai da
lam viéc ta1 Viét Nam thi duoc st dung giay
phép lao dong hoac gidy xac nhan khong thude
dién cap gidy pheép lao dong da duogc cap dé
thay thé glay to ching minh s6 nam kinh
nghiém lam viéc trong linh vuc phu hop véi vi
tri cong viéc ma nguoi lao dong nudc ngoai du
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Stt

Tén ho so

S6
lwgng

Ghi chu

kién lam viéc tai Viét Nam.

+ Giay to ching minh ngudi lao dong
nudc ngoai 1a chuyén gia 1a mot trong cac gidy
to sau:

++ Vin bang, chimg chi hodc giay chung
nhan ching minh tot nghiép dai hoc tré 1én
hoac twong dwong va van ban xac nhan cua
nguol st dung lao dong tai nudc ngoai vé sb
nam kinh nghiém lam viéc ctia chuyén gia do.

Truong hop nguot lao dong nude ngoai da
lam viée tai Viét Nam thi duoc s dung giay
phép lao dong hoac gidy xac nhan khong thude
dién cap gidy pheép lao dong da duogc cap dé
thay thé gidy to ching minh s6 nam kinh
nghiém lam viéc trong linh vuc phu hop véi vi
tri cong viéc ma nguoi lao dong nudc ngoai du
kién lam viéc tai Viét Nam.

++ Van bang, chimg chi hodc gidy chimg
nhan chirng minh tt nghiép dai hoc tr¢ 1én hoac
twong dwong trong linh vire tai chinh, khoa hoc,
cong nghé, doi mai sang tao, chuyén doi s6 quoc
gia, linh vuc wu tién phat trién kinh té - x4 hoi
hoac theo thoa thuan hop tac ciia Chinh phu Viét
Nam va van ban xac nhan nguoi st dung lao
dong tai nwrdc ngoai vé sb nam kinh nghiém lam
viéc cua chuyén gia do.

Truong hop nguot lao dong nude ngoai da
lam viée tai Viét Nam duoc sir dung giay phép
lao dong hoac gidy xac nhan khong thudce dién
cap giay phép lao dong di duoc cap dé thay thé
gidy to chung minh kinh nghiém lam viéc trong
linh vuc phu hop vé1 vi tri cong viéc ma nguoi
lao dong nudc ngoai du kién lam viéc tai Viét
Nam.

++ Gidy ching nhan thanh tich cao, bang
cap, kinh nghiém trong linh vuc van hoa, the
thao ddi vai nghé si, huén luyén vién, van déng
vién theo hudng dan cia Bo truong BO Vin
hoa, Thé thao va Du lich;

++ Giday phép lai tau bay, chting chi
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Stt

Tén ho so

S6
lwgng

Ghi chu

chuyén mén dwgce phép lam viéc trén tau bay
d6i voi tiép vién hang khong, chiung nhan trinh
dé chuyén moén trong linh vuc bao dudng tau
bay, chtng nhan kha nang chuyén mén doi voi
thuyén vién nude ngoai do co quan co tham
quyén cua Viet Nam cap. Truong hop do co
quan c6 tham quyén cia nudc ngoai cap phai
duoc co quan ¢o tham quyén cia Viét Nam
cong nhan theo hudng dan caa Bo trudng Bo
Xay dung;

++ Gidy to ching minh vé trinh d6, trinh
d6 chuan theo Luét Gido duc, Luat Gido duc dai
hoc, Luat Gido duc nghé nghiép d6i véi chuyén
gia lam viéc trong linh virc gido duc va dao tao.
Truong hop chuyén gia lam viéc trong Trung
tam ngoai ngtr, tin hoc phai dam bao theo quy
ché to chirc hoat dong cua trung tam;

++ Giay to chimg minh chuyén gia lam
viéc trong mot s6 nghé, cong viée dic thu khac
theo huong dan cua Bo truong, Thu trudng co
quan ngang b quan ly nganh, cong viéc dac
thu.

+ Giay to ching minh ngudi lao dong
nuwdc ngoai la lao dong ky thuat 1a mot trong
cac gidy to sau:

++ Vin bang, chimg chi hodc giay chung
nhan chimg minh dao tao it nhat 01 nam va van
ban xac nhan cua nguoi sir dung lao dong tai
nudc ngoai vé sb nam kinh nghiém lam viéc
cua lao dong k¥ thuat do.

Truong hop nguot lao dong nude ngoai da
lam viéc tai Viét Nam duoc sir dung gidy phép
lao dong hodc gidy xac nhan khong thudce dién
cap giay phép lao dong da duoc cap dé thay thé
gidy to chirng minh kinh nghiém lam viéc trong
linh vuc phu hop vé1 vi tri cong viéc ma nguoi
lao dong nudc ngoai du kién lam viéc tai Viét
Nam;

++ Van ban xac nhan cua nguoi st dung
lao dong tai nudc ngoai vé s6 nam kinh nghiém
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A A S6 .
Stt Tén ho so Ghi chu
lwgng

lam viéc cua lao dong k¥ thuat do.

Truong hop nguot lao dong nude ngoai da
lam viéc tai Viét Nam duoc sir dung gidy phép
lao dong hodc gidy xac nhan khong thudce dién
cap giay phép lao dong da duoc cap dé thay thé
gidy to chirng minh kinh nghiém lam viéc trong
linh vie phu hop véi vi tri cong viéc ma nguoi
lao dong nudc ngoai du kién lam viéc tai Viét
Nam.

Luwu y: Hop phap héa lanh sw va chirmg thuc cac gidy to:

(1) Cdc gidy to trong hé so cdp gidy phép lao dong doi véi nguoi lao dong
nwde ngodi néu cua nudc ngodi phdi hop phdp héa lanh su trir truong hop diroc
mién hop phdp héa lanh si theo diéu wéc quéc té ma nuée Céng hoa xd hoi chi
nghia Viét Nam va meée ngodi lién quan déu la thanh vién hodc theo nguyén tdc c6
di ¢o lai hodc theo quy dinh cua phdp ludt.

(2) Gidy to da dwoc hop phdp héa lanh sy phai dwoc dich ra tiéng Viét va
chitng thuee theo quy dinh cua phdp ludt. Truong hop gidy to la ban sao phai dwoc
ching thuec véi ban géc truede khi dich ra tiéng Viét va chimg thuc theo quy dinh ciia

phdp ludt.
II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHI

Noi tiép nhén va tra két qua Thoi gian xir 1y Lé phi

- 05 ngay lam viéc ké tir ngay | Khong co

nhan du ho so hop 1€ theo quy

1. Hé théng thong tin gidi quyét
TTHC: https://dichvucong.gov.vn

2. Truc tiép va buu chinh céng ich
tai B6 phan tiép nhan va tra két qua -
Ban Quan 1y ciac Khu ché xuat va
cong nghiép Thanh phd HO Chi
Minh

a) Tru s& 1: s6 35 Nguyén Binh
Khiém, Phuong Sai Gon, Thanh phd
Ho6 Chi Minh

b) Tru s& 2: Toa nha Trung tam
Hanh chinh Binh Dwong.

dinh trong truong hop cap
gidy xac nhan khong thudc
dién cap gidy phép lao dong.

- 03 ngay lam viée ké tir ngay
nhan da hd so trong truong
hop khong cap gidy xac nhan
khong thudc dién cap giay
phép lao dong
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c) Tru s& 3: Toa nha Trung tam

Hanh chinh Ba Ria - Viing Tau.

III. TRINH TU XU LY CONG VIEC (Phong Quén Iy Lao ddng)

Budc | Noi dung| Trach | Thei | DU,
cong | oA . mau/Ket Dién giai
o n cong viec| nhiém gian N
viéc qua
Nguoi st
Nop ho dung lao Theo muc | Thanh phﬁn ho so theo
SO’ dong nudce 1 muc 1
ngoai
Tiép nhin qua Cong
Dich vu cong true tuyén
- Kiém tra tinh chinh xac,
day du, hop 1é cua ho so;
kiém tra thong tin chir ky
s6 dé dam bao tinh xac
thwe, hop 1€ (néu co).
- Sau khi kiém tra, néu bao
dam cac dieu kién dé tiép
' nhan, Cong chirc M6t ctra
Gi10 tiép nhan, cap ma ho so va
Bl B6 phan hé‘flh ”lfheo Muc | xyr 1y ho so theo quy trinh.
Kidm ﬁéb nhan chinh - Trudong hop ho so chua
tra hd so' | vatra két BMO1 ddy du, dung quy dinh thi
qua BM 02 | théng bdo cho to chire, ca
BM 03 |nhan qua tai khoan cua to

chitc, c4 nhan qua Cong
Dich vu cong va huéng
dan dﬁy du, cu thé dé to
chirc, ca nhan bd sung hd
so theo yéu cau

=> thoi gian tiép nhan
chinh thirc hodc yéu cau
chinh stra, bd sung khong
mudn hon 08 gid lam viée
ké tir khi hé thong tiép
nhan, trur thir 7, cha nhat.
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Bude | Noidung| Trach | Thei | DY,
cong | oA . mau/Ket Dién giai
o n cong viec| nhiém gian N
viéc qua
Tiép B? pha{l O’:S Theo muc | Tiép nhan hd so va chuyén
~ x| Tiépnhan ngay R , 1A
B2 | nhin ho o 1A N 1 cong chirc thy ly ho so
so | vatmaketolam L | Phong Quan 1y lao don
qua Viéc & y e
2 Cong chue thu ly hd SO
dThl?IlIll"‘ tién hanh xem xét, kiém
oy | Cong chirc tra, tham dinh hd so:
<uit ké¢ | thuly ho so Trudng hep ho so khong
B3 qua gidi Phong hop 1€ => chuyén qua cac
quyét Quan 1y lao Buéc theo (1)
TTHC dong Trudng hep ho so khong
hgop 1€: => chuyén qua
cac budc theo (2)
(1) Trudng hop hd so khong hop 1é:
Tham
dinh ho Cong Theo muc 1
0; dé ’ s y
A C},IIICAthl_J. 01 ngay To trinh Lap Phiéu trinh va du
xuat ket ly ho so . , ¥ R Ao A
B3 o e . lam BM 01 thao van ban tur cho1 néu
qua gial Phong A o 51v d
quyét Quan ly viee D‘-}’ thgo van ro 1y €.
TTHC | lao dong ban tir choi
., | Lanh dao 0,5 Theomuc 1 | Kiém tra, xem xét, ky
Xem xét, : : A e 1
X , Phong ngay BM 01 Phiéu trinh va ky nhay
B4 | trinh ky N -  len v L As s ~
Quan ly lam Du thao van | van ban tir chdi trinh 1anh
lao dong | wviéc ban tir chéi | dao Ban ky duyét.
0,5 Theo muc 1
Ky duyét | L3 ; .
B y duyet | Lanh dao ngay BM 01 Ky duyét két qua
Ban la}m Du thao van
viee ban tir choi
Cong 0.5 , Thuce hién lay so, lay dau,
Phat churc thu 1 32‘1 Kétquada |so hoa ket qua, dinh file
B6 | hanh van | 1y ho so lgnf, duoc phé két qua va chuyén ket
ban Phong A duyét qua vé BO phan Tiép
Lo, viéc A A
Quan ly nhan va tra két qua
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lao dong
Tra két
qud, lew | Bophan |- psiquada |- Newdi sit dung lao
gy | hoso, jtiépnhan| . duoc phé | dong
thong ké | va tra ket slay YD S :
. . hen duyét - Thong ké, theo doi
va theo qua ’
doi
(2) Truong hop ho so hop 1é:
Tham
dinh ho Cong Theo muc 1
so; dé chuire thu . o Lap Phiéu trinh va du
K, 1 A X To trinh . X .
B3 xuat két | 1y ho so 021 Priay BOMrt)nl thao Gidy xac nhéan
qua gidi | Phong | U0 P! |khong thuge dién cép
quyét Quan ly ' Du tha9 ket | gidy phép lao dong
TTHC | lao dong qua
5 Theo muc 1 .
Xem xét, Lla)r}lll} dao 1 ngay BM (')1 Kiém tra, xem xét, ky
B4 | trinhky | - o5 | lam " | Phiéu trinh, trinh lanh
uanly 1 viee Dy thao két | 4,5 Ban ky duyét.
lao dong qua
| o Theo muc 1
K9 duvét | 15 ngay ,
B5 y duygt | Lanh dao lam BN{ 01 | Ky duyét két qua
Ban vide Du thao két
' qua
Igioc:nt%l 0.5 Thuc hién léy s, léy
Phat |0V D | Kétquada | ddu, 6 héa két qua, dinh
B6 | hanhvan | 057 | 15Y | dugephe | file két qua va chuyén
ban Quan lg viee duyét két qua vé B phan Tiép
R y ' nhan va tra két qua
lao dong
Tra két
qud, lww | Bophan |y 0| psquada |- Newoi st dung lao
ho so, | ti€p nhan X . 46
BY thong ké | va tra két gidy | dugc phe one-
va theo qua hen | duyét - Thong ké, theo doi

doi
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IV. BIEU MAU

Cac Bi€éu mau stir dung tai cac budce cong viée:

Stt | Ma hiéu Tén Biéu méu

1. BM 01 | Mau Giay tiép nhan ho so va hen tra két qua.

2. | BM02 | Mau Phiéu yéu cau bo sung va hoan thién ho so

3. | BMO03 |Mau Phiéu tir chdi tiép nhan giai quyét ho so

V. HO SO CAN LUU

Stt | Mai hiéu Tén Biéu miu
1. BM 01 | Mau Gidy tiép nhan hd so va hen tra két qua.
2. BM 02 | Mau Phiéu yéu cau bo sung va hoan thién ho so

3. BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét hod so

BM 04 | Van ban vé viéc cap giay xac nhan khong thudc dién cap giay

4 phép lao dong (Mau s6 01 Phy lyc I ban hanh kém theo Nghi
dinh s6 219/2025/ND-CP).
5. // Céc ho so khac néu co theo van ban phap quy hién hanh

VI. CO SO PHAP LY
- BO luat Lao déng nam 2019, c6 hiéu luc tir 01/01/2021;

- Nghi dinh s6 219/2025/ND-CP ngay 07 thang 8 nam 2025 ciia Chinh phu quy
dinh vé nguol lao dong nude ngoai lam viéc tar Viét Nam, c¢d hiéu luc tir ngay
07/8/2025;

- Quyét dinh s6 886/QD-BNV ngay 11 thang 8 nam 2025 ciia Bo trudng B Noi
vu vé viéc cong b6 tht tuc hanh chinh méi ban hanh, bi bii bo linh vuc viéc 1am
thudc pham vi chirc nang quan ly nha nuée ciia BO Né1 vu, ¢6 hiéu lue thi hanh ké tir
ngay 11/8/2025;

- Quyét dinh s6 903/2025/QD-UBND ngay 26 thang 8 nam 2025 ciia Chii tich
Uy ban nhan dan Thanh phé H6 Chi Minh vé viéc ty quyén cho Giam déc S& Noi
vu, Truéng Ban quan 1y cac Khu ché xuat va cong nghiép Thanh phé H6 Chi Minh,
Truong Ban quan 1y Khu cong nghé cao Thanh phé HO Chi Minh thuc hién cap, cap
lai, gia han, thu hoi gidy phép lao dong va gidy xac nhan khong thudc dién cap gidy
phép lao dong ddi voi nguol lao dong nurde ngoai lam viée tai Viét Nam trén dia ban
Thanh pho thudc tham quyén cua Uy ban nhan dan Thanh phé Hd Chi Minh.
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MAu s6 01 Phu luc ban hanh kém theo
Nghi dinh s6 219/2025/ND-CP ngay 07/8/2025 cia Chinh phi

TENNGUOI SUDUNG  CONG HOA XA HOI CHU NGHIA VIET NAM
LAO DONG Doc 1ap - Tw do - Hanh phac

SO: ......... .., ngay ... thang ... ndm ...
V/v cdp gidy xac nhan
khong thude dién cap gidy
phép lao dong

Kinh giri: Ban Quan ly cac Khu ché xuat va cong nghiép Thanh phd

I. Thong tin chung vé ngudi sir dung lao dong

1. Tén nguon st dung lao dOng:..................
2.L0aih‘1nhngu’(‘)’isfrdunglaodéngz.'
3. M4 s6 dinh danh nguoi str dung lao dong (néu ¢): .........cooevveeennn..
4. Tong s6 nguoi lao dong dang 1am viée cho ngudi sir dung lao dong: ... nguoi.
Trong dé, sé nguoi lao déng nudc ngodi dang lam viéc la: ... nguoi
5oDia G
6. bién thoar: ................................................Email(néucé): .......
7.Giéyphépkinh doanh/thanh 1ap/hoat dong SO
CO qQUAN CAP: oo eeeeeee e CO gla tri dén ngdy: ... ...
Linhvu’ckinhdoanh/hoatdéngchinh4:
* Trieomg hop kinh doanh nganh, nghé cé diéu kién (néu cé):

Giay phép kinh doanh/hoat dONE SO ... ..ovvvvve e
Linhvu’ckinhdoanh/hoatdéngsz
CO QUAN CAP: e eee e Thothan: ...................

8. Ngudi nop hd so dé lién hé khi can thiét (so dién thoai, email):
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I1. Dé nghi cap gidy xdc nhin khong thudc dién cip gidy phép lao dong

Ngudi sir dung lao dong dé nghi Ban Quan 1y cac Khu ché xuat va cong nghiép
Thanh phé cap gidy xac nhan khong thudc dién cap gidy phép lao dong cho nguoi lao
dong nude ngoai theo quy dinh tai diém... khoan... Piéu... Nghi dinh nay.

Ly do dé nghi (dp dung doi véi truong hop cdp lai gidy xdc nhdn khéng thudc
dién cdp gidy phép lao dong, néu ro 1y do):...............oei i

1. Thong tin co ban

a) Ho va tén (In hoa)/Full name (In capital letters): .........................

b) Ngay, thang, nam sinh/Date of birth: ........................................

c¢) Gidoi tinh (Nam/Ni)/Sex (Male/Female): ...................................

d) Quéc tich/Nationality: ..................cccoiiiii e,

d) Séh@chiéu/Passportnumber:

Co gia tri dén ngay/Date of eXpiry: ... .......cooee oo

e) Mi s6 dinh danh ca nhan (néu cd)/Personal Identification Number (If any):

2. Théng tin vé viéc 1am dy kién

Cu thé, linh viee lam viéc7/J0bﬁeld:

b) Hinh thire 1am viec®/ Working form: .............c.ciiiiiiiiiiiie i

¢) Trinh d6 chuyén moén k¥ thuat (néu c6)’/Technical professional qualification
(IFany): ...

d) Lam viéc tai (ké khai trong trueong hop lam viéc cho nguoi su dung lao dong
khdc voi nguoi su dung lao dong tai muc 1)/Working at (To be declared in the event
of working at employer that differs from employer in section I):

Tén nguoi sur dung lao dong/Name of employer: ..............................

Loai hinh nguwoi str dung lao dong'’/Type of employer: ... .. ... ...

Ma s6 dinh danh nguoi sit dung lao dong (néu cé)/Identification Number of
employer (If any): ... ... ...

d) bia diém lam viéc (liét ké cu thé cdc dia diém lam viéc)”/ Working place (List
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ofplace): ........... .
e) Thot han lam viéc/Period of work: Tu (ngay/thang/nam) ................. / from
(day/month/yvear) dn (ngay/thang/nam) ............ .../to (day/month/year)

3. Hinh thirc nhan két qua

Hinh thuc (truc tuyén/tru’c tiép/dich vu buu chinh congich): ..................
Diachinhénkétquélz:

Nguoi sir dung lao dong xin cam doan nhitng thong tin néu trén 1a dung sy that. Néu

sai, ngurol st dung lao dong xin hoan toan chiu trach nhiém truedce phap luat.

Noi nhén: NGUOI SUDUNG LAO PONG
- Nhu trén; (Ky va ghi vo ho tén, dong dau)
-Luu: ...
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QUY TRINH SO 02

Cép lai gidy xac nhin khong thudc dién cip gidy phép lao dong ddi voi

ngwoi lao dong nwéc ngoai lam viéc tai Viét Nam
(Ban hénh kém theo Quyét dinh s6 1519/0D-UBND ngay 16 thdng 9 ndm 2025
ctia Chui tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO:

hoac bi hu hong khong st dung duoc.

Stt Tén ho so S6 lwong Ghi chu
Vin ban dé nghi cap lai gidy xac nhan khong
thudc dién cap gidy phép lao dong cua ngudi sir , ,
01 dung lao dong theo Mau s6 01 Phu luc ban hanh 01 Ban chinh
kém theo Nghi dinh s6 219/2025/ND-CP;
Giéy td chirng minh viée thqy doi mé} trong c;ic
nd1 dupg sau: ho va tén, quéc tich, so0 ho chiéu, Ban chinh hoac
02 | dia diém lam vi€c, doi tén nguoi st dung lao 01 ban sao co
dong ma khong thay doi ma s6 dinh danh cua chirng thue
nguol st dung lao dong;
Giay xac nhan khong thudc dién cap giay phép
03 | lao dong con thoi han, trir truong hop b1 mat 01 Ban chinh

Luwu y: Hop phap héa lanh sw va chirmg thuc cac gidy to:

(1) Cdc gidy to trong hé so cdp gidy phép lao dong doi véi nguoi lao dong
nwde ngodi néu cua nudc ngodi phdi hop phdp héa lanh su trir truong hop diroc
mién hop phdp héa lanh si theo diéu wéc quéc té ma nuée Céng hoa xd hoi chi
nghia Viét Nam va meée ngodi lién quan déu la thanh vién hodc theo nguyén tdc c6
di ¢o lai hodc theo quy dinh cua phdp ludt.

(2) Gidy to da dwoc hop phdp héa lanh sy phai dwoc dich ra tiéng Viét va
chitng thuee theo quy dinh cua phdp ludt. Truong hop gidy to la ban sao phai dwoc
ching thuec véi ban géc truede khi dich ra tiéng Viét va chimg thuc theo quy dinh ciia
phdp ludt.
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II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhén va tra két qua

Thoi gian xw ly L¢ phi

1. Hé thong thong tin giai quyét TTHC:
https://dichvucong.gov.vn

2. Truc tiép va buu chinh céng ich tai Bo
phan tiép nhan va tra két qua - Ban Quan ly
cac Khu ché xuat va cong nghiép thanh
ph6 H6 Chi Minh

a) Tru s& 1: s6 35 Nguyén Binh Khiém,
Phuong Sai Gon, Thanh phé H6 Chi Minh
b) Tru s& 2: Toa nha Trung tdm Hanh
chinh Binh Duong.

c) Tru s¢ 3: Toa nha Trung tam Hanh
chinh Ba Ria - Viing Tau.

03 ngay lam viéc ké | Khong co
tr ngay nhan du ho
so hop 1€ theo quy
dinh

III. TRINH TU XU LY CONG VIEC

Budce | \sidung | Trach | Thoi Bieu P
cong | 0 ., o n . mau/Ket Dién giai
.- |cOng viec | nhiém gian N
viéc qua
Nguoi st
Nop ho dunAg lao Thanh phﬁn ho so theo muc
.50’ dong Theo muc 1 )
nudc
ngoai
Tiép nhin qua C’(R)ng Dich
vu cong true tuyén
. - Kiém tra tinh chinh xac,
G10 day du, hop 18 cua hd so;
Bl hanh

Kiém

kiém tra thong tin chit ky

Bophan | chinh | Theomucl 14§ 44 dam bao tinh xac

» | tiép nhan BMO1 | thuc, hop 1& (néu co).
tra ho a1k 1z £
o va traqket BM 02 - Sau khi kiém tra, néu bao
qua BM 03 dam cac diéu kién dé ti€p

nhan, Coéng chirc Mot ctra
tiép nhan, cap ma ho so va
xir 1y ho so theo quy trinh.

- Truong hop hé so chua
day du, ding quy dinh thi
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Buoc | \oi dung | Trach | Thoi Bicu s
cong | 0 ., o n . mau/Ket Dién giai
.- |cOng viec | nhiém gian N
viéc qua
thong bao cho to chirc, ca
nhan qua tai khoan cua to
chitc, c4 nhan qua Cong
Dich vu cong va huéng dan
day du, cu thé dé to chuc,
c4 nhan bo sung ho so theo
yéu cau
=> thoi gian tiép nhéan
chinh thirc hoac yéu cau
chinh stra, bo sung khong
mudn hon 08 gio lam viéc
ké tr khi hé théng tiép
nhan, trur thir 7, cha nhat.
. BoO phan | - . , ‘ q
Tiep . Tiép ng)ély Theo muc 1 Ti€ép nhan ho so va ch}lyén
B2 | nhén ho | nhanva 1am BM O‘ | cong chirc thu ly hd so
SO’ tra két vide Phong Quan ly lao déng
qua '
Cong chirc thy 1y ho so tién
hanh xem xét, kiém tra,
Thim tham dinh ho so:
dinh hd | Cong Theomyc 1 | * Truwong hop ho so hep
* o aA . s 1€: Lap Phi€u trinh, du thao
so; d€ | chirc thy : To trinh v db TS T 4
<ult két Iy ho o 01 ngay BM 01 gidy xac nhapA khong thude
B3 qua gidi | Phong la}m . |dién cap giay phép lao
quyét | Quan Iy viéc D‘-{’ thf‘O k?t dong trinh Lanh dao phong
TTHC | lao don qua‘/vanAban xem Xét.
ng tr choi + Truome h ha
g hop ho so
khong hop 1& Lap Phiéu
trinh va du thao van ban tu
chdi, néu 15 1y do.
Kiém tra, xem xét, tham
X N Theo muc 1 | dinh hd so:
et Lgrﬁ%fgo n()g°§y BMOl |+ Trudmg hop hd so hop
B4 | trinh ky | Quanly | lam | Dwthaoket |l&
lao dong | viée qua/van ban | Ky Phi€u trinh, trinh Lanh
ttr choi dao Ban ky duyét

+ Truwong hop ho so
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Budce | \sidung | Trach | Thoi Bieu P
cong | 0 ., o n . mau/Ket Dién giai
.- |cOng viec | nhiém gian N
viéc qua
khéng hop 1&: Ky Phiéu
trinh va ky nhay van ban tur
chéi trinh 1anh dao Ban ky
duyét.
05 Theo muc 1
Ky Lanh dao ng)ély BM 01
B5 duyet Ban lam Dl.{’ th:élO két Ky duyét két qua
viée qua/van ,l')an
ttr choi
C6ng A 1AL A 1A A
chire thu 0.5 , Thu’c hlep lay so, lay dau, ,
Phat Whdso | n 921 Kétquada |sohoaket qua, dinh file ket
B6 hanh y I 53y duoc phé qua va chuyén két qua vé
- - Phong lam n N 1A oA A
van ban N A duyét B6 phan Tiép nhan va tra
Quan ly viéc 1 i
A et qua
lao dong
Tra két
qua, lvu | B6 phan L, o oan
ho so, | tiép nhan Thf ° Ket qua dAa - Nguoi st dung lao dong.
B7 < Al xz 1A giay duoc phé £ . ..
thong ké | va tra ket h A - Thong ké, theo doi
. . en duyét
va theo qua
doi
IV. BIEU MAU
Cac Biéu mau str dung tai cac budc cong viéc:
Stt | M4 hiéu Tén Biéu miu
BM 01 Mau Giay tiép nhan ho so va hen tra két qua.
2. |BM02 | Mau Phiéu yéu cau bo sung va hoan thién ho so
BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so
V.HO SO CAN LUU
Stt | Ma hiéu Tén Biéu miu
1. BM 01 | Mau Giay tiép nhan ho so va hen tra két qua.
2. BM 02 | Mau Phiéu yéu cau bd sung va hoan thién hd so
3. BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so
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Stt | Ma hiéu Tén Biéu méu

BM 04 | Van ban dé nghi cap lai gidy xac nhan khong thudc dién cap

4 gidy phép lao dong (Mau s6 01 Phu luc I ban hanh kém theo
Nghi dinh s6 219/2025/ND-CP).
5. // Céc ho so khac néu co theo van ban phap quy hién hanh

VI. CO SO PHAP LY
- BO luat Lao déng nam 2019, c6 hiéu luc tir 01/01/2021;

- Nghi dinh s6 219/2025/ND-CP ngay 07 thang 8 nam 2025 ciia Chinh phu quy
dinh vé nguol lao dong nude ngoai lam viéc tar Viét Nam, c¢d hiéu luc tir ngay
07/8/2025;

- Quyét dinh s6 886/QD-BNV ngay 11 thang 8 nam 2025 ciia Bo trudng B Noi
vu vé viéc cong b6 tht tuc hanh chinh méi ban hanh, bi bii bo linh vuc viéc 1am
thudc pham vi chirc nang quan ly nha nuée ciia BO Né1 vu, ¢6 hiéu lue thi hanh ké tir
ngay 11/8/2025;

- Quyét dinh s6 903/2025/QD-UBND ngay 26 thang 8 nam 2025 cua Chi tich
Uy ban nhan dan Thanh phé H6 Chi Minh vé viéc iy quyén cho Giam doc So Noi
vy, Truong Ban quan 1y cac Khu ché xuat va cong nghiép Thanh phé H6 Chi Minh,
Truéng Ban quan 1y Khu cong nghé cao Thanh phé H6 Chi Minh thuc hién cép, cap
lai, gia han, thu hdi gidy phép lao dong va gidy xac nhan khong thudc dién cap gidy
phép lao dong doi véi nguol lao dong nwrdc ngoai lam viée tar Viét Nam trén dia ban
Thanh phé thudc tham quyén cia Uy ban nhan dan Thanh phd H6 Chi Minh.
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MAu s6 01 Phu luc ban hanh kém theo
Nghi dinh s6 219/2025/ND-CP ngay 07/8/2025 cia Chinh phi

TEN NGUOI SU DUNG CONG HOA XA HOI CHU NGHIA VIET NAM
LAO DONG Doc 1ap - Tw do - Hanh phuc

SO: ......... .., ngay ... thdng ... ndm ...
V/v cap lai gidy xac nhan
khong thude dién cap giay
phép lao dong

Kinh giri: Ban Quan ly cac Khu ché xuat va cong nghiép Thanh phd

I. Thong tin chung vé ngudi sir dung lao dong

1. Tén nguon st dung lao dOng:..................
2.L0aih‘1nhngu’(‘)’isfrdunglaodéngz.'
3. M4 s6 dinh danh nguoi str dung lao dong (néu ¢): .........cooevveeennn..
4. Tong s6 nguoi lao dong dang 1am viée cho ngudi sir dung lao dong: ... nguoi.
Trong dé, sé nguoi lao déng nudc ngodi dang lam viéc la: ... nguoi
5oDia G
6. bién thoar: ................................................Email(néucé): .......
7.Giéyphépkinh doanh/thanh 1ap/hoat dong SO
CO qQUAN CAP: oo eeeeeee e CO gla tri dén ngdy: ... ...
Linhvu’ckinhdoanh/hoatdéngchinh4:
* Trieomg hop kinh doanh nganh, nghé cé diéu kién (néu cé):

Giay phép kinh doanh/hoat dONE SO ... ..ovvvvve e
Linhvu’ckinhdoanh/hoatdéngsz
CO QUAN CAP: e eee e Thothan: ...................

8. Ngudi nop hd so dé lién hé khi can thiét (so dién thoai, email):
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I1. Dé nghi cap lai gidy xac nhin khong thujc dién cap gidy phép lao dong

Ngudi sir dung lao dong dé nghi Ban Quan 1y cac Khu ché xuat va cong nghiép
Thanh phé cap gidy xac nhan khong thudc dién cap gidy phép lao dong cho nguoi lao
dong nude ngoai theo quy dinh tai diém... khoan... Piéu... Nghi dinh nay.

Ly do dé nghi (dp dung doi véi truong hop cdp lai gidy xdc nhdn khéng thudc
dién cdp gidy phép lao dong, néu ro 1y do):...............oei i

1. Thong tin co ban

a) Ho va tén (In hoa)/Full name (In capital letters): .........................

b) Ngay, thang, nam sinh/Date of birth: ........................................

c¢) Gidoi tinh (Nam/Ni)/Sex (Male/Female): ...................................

d) Quéc tich/Nationality: ..................cccoiiiii e,

d) Séh@chiéu/Passportnumber:

Co gia tri dén ngay/Date of eXpiry: ... .......cooee oo

e) Mi s6 dinh danh ca nhan (néu cd)/Personal Identification Number (If any):

2. Théng tin vé viéc 1am dy kién

Cu thé, linh viee lam viéc7/J0bﬁeld:
b) Hinh thire 1am viec®/ Working form: .............c.ciiiiiiiiiiiie i

¢) Trinh d6 chuyén moén k¥ thuat (néu c6)’/Technical professional qualification
(IFany): ...

d) Lam viéc tai (ké khai trong trueong hop lam viéc cho nguoi su dung lao dong
khdc voi nguoi su dung lao dong tai muc 1)/Working at (To be declared in the event
of working at employer that differs from employer in section I):

Tén nguoi sur dung lao dong/Name of employer: ..............................

Loai hinh nguwoi str dung lao dong'’/Type of employer: ... .. ... ...

Ma s6 dinh danh nguoi sit dung lao dong (néu cé)/Identification Number of
employer (If any): ... ... ...

d) bia diém lam viéc (liét ké cu thé cdc dia diém lam viéc)”/ Working place (List
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ofplace): ... ... .
e) Thot han lam viéc/Period of work: Tu (ngay/thang/nam) ................. / from
(day/month/yvear) dn (ngay/thang/nam) ............ .../to (day/month/year)

3. Hinh thirc nhan két qua
Hinh thuc (truc tuyén/tru’c tiép/dich vu buu chinh congich): ..................
Diachinhénkétquélz:

Nguoi sir dung lao dong xin cam doan nhitng thong tin néu trén 1a dung sy that. Néu
sai, nguol st dung lao dong xin hoan toan chiu trach nhiém trudce phap luat.

Noi nhén: NGUOI SUDUNG LAO PONG
- Nhu trén; (Ky va ghi vo ho tén, dong dau)
-Luu: ...
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QUY TRINH SO 03

Gia han gidy xdc nhan khong thudc dién cip gidy phép lao dong doi véi

ngwoi lao dong nwéc ngoai lam viéc tai Viét Nam
(Ban hénh kém theo Quyét dinh s6 1519/0D-UBND ngay 16 thdng 9 ndm 2025

ctia Chui tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO:

Trude it nhat 10 ngay nhung khong qua 45 ngay trude khi hét han gidy xac nhan

khong thudc dién cap gidy phép lao dong, ngudi sir dung lao dong ndp ho so dé nghi

gia han gidy xac nhan khong thudc dién cap gidy phép lao dong truc tuyén qua Cong

Dich vu cong qubc gia; true tiép hodc thong qua dich vu buu chinh ¢ong ich hodc qua

thué dich vu cta doanh nghiép, ca nhan hoic qua uy quyén dén Trung tdm Phuc vu

hanh chinh cong tai dia phwong no1 ngurdi lao déng nurde ngoai dang lam viéc.

STT

Tén ho so

S6 lwong

Ghi chu

01

Vin ban cua ngudi st dung lao dong dé
nghi gia han gidy xac nhan khong thudc
dién cap giay phép lao dong theo Mau s
01 Phu luc ban hanh kém theo Nghi dinh sb
219/2025/ND-CP.

01

Ban chinh

02

Giay kham sirc khoe do co so kham bénh,
chita bénh c¢o du diéu kién cap, trir truong
hop két qua kham stc khoe di duoc két
noi, chia sé trén Hé thong thong tin vé quan
ly hoat dong kham bénh, chira bénh hodc
co so dit liéu quoc gia vé y te Doi voi glay
kham sirc khoe do co so'y té c6 tham quyén
ciia nudc ngoai cap duoc sit dung trong
truong hop Viét Nam va quoc gia hodc
vung lanh tho cap gidy kham stc khoe co
diéu wée hodc thoa thuan thira nhan 1an
nhau va thoi han st dung cua gidy kham
strc khoe d6 khong qua 12 thang ké tir ngay
duoc cap.

01

Ban chinh hoac ban
sao coO chung thuce

03

Giay xac nhan khong thudc dién cap gidy
phép lao dong con thot han da duoc cap.

01

Ban chinh

04

Ho chiéu con thotr han

01

Ban chinh hoac ban
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STT

Tén ho so

S6 lwong

Ghi chu

sao coO chung thuce
hodc ban sao ¢6 xac
nhan clia nguoi st
dung lao déng

05

Gidy to chimg minh ngudi lao dong nude
ngoal khong thuoe dién cap giady phép lao
dong la mot trong cac giay to sau:

- Vin ban cua co quan c¢6 tham quyén
cap theo quy dinh cua phap luat doi voi
mot trong cac truong hop sau:

+ La Trudéng van phong dai dién, du
an hodc chiu trach nhiém chinh vé hoat
dong cua to chirc quoc té, to chirc phi chinh
phu nude ngoai tai Viét Nam;

+ C6 ho chiéu cong vu vao lam viéc
cho co quan nha nudc, to chirc chinh tri, tO
churc chinh tr1 - xa hoi;

+ Pugc Bo Gido duc va Pao tao xac
nhan vao Viét Nam dé thwc hién cac cong
viéc sau:

++ Giang day, nghién ciru, chuyén
giao chuong trinh gido duc quoc té;

++ Lam nha quan ly, giam dbc diéu
hanh, hiéu trwong, phd hiéu truedng co so
gido duc do co quan dai dién ngoai giao
nudc ngoai hodc t6 chirc lién chinh phu dé
nghi thanh 1ap tai1 Viét Nam.

+ Puoc cac bd, co quan ngang bd hoac
Uy ban nhan dan cép tinh xac nhan vao Viét
Nam lam viéc trong cac linh vire: tai chinh,
khoa hoc, cong nghe, d6i moi sang tao,
chuyen doi sb quoc gia, cac linh vyc vu tién
phat trién kinh té - xa hoi.

- Vin ban cua nguoi st dung lao dong
tai nwdc ngoai cur nguwol lao dong nudc
ngoai kém thoa thuan hoac diéu wéc quéc
té ma nude Cong hoa xa hoi chi nghia Viét
Nam 1a thanh vién d6i véi mét trong cac
treong hop sau:

+ Truong hop theo quy dinh cua diéu

01

Ban chinh hoac ban
sao coO chung thuce
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STT

Tén ho so

S6 lwong

Ghi chu

wde quoc té ma nude Cong hoa xd hoi chu
nghia Vi¢t Nam 1a thanh vién.

+ Vao Viét Nam dé cung cép dich vu
tw vin vé chuyén moén va ky thuat hoac
thwe hién cac nhi€ém vu khac phuc vu cho
cong tac nghién ciru, xay dung, tham dinh,
theo do1 danh gia, quan ly va thuc hién
chwong trinh, du an sir dung ngudn ho tro
phét trien chinh thtic theo quy dinh hay
thoa thuan trong cac diéu udc quéc té vé
ngudn hd tro phat trién chinh thic da ky
két gitta co quan c6 tham quyén cia Viét
Nam va nudc ngoai.

+ Puoc co quan, td chirc ¢6 thim
quyén cua nudc ngoai ctr sang Viét Nam
giang day, 1am nha quan ly, giam d6c diéu
hanh tai co s¢ gido duc do co quan dai dién
ngoai giao nudc ngoai, to chirc lién chinh
phu dé nghi thanh 13p tai Viét Nam hoac
cac co so, td chuc duoc thanh lap theo cac
diéu uéc quoc té ma Viét Nam di ky két,
tham gia;

+ Hoc sinh, sinh vién, hoc vién nudc
ngoai dang hoc tap tai cac trudong, co so
dao tao ¢ Viét Nam hodc nudc ngoai cod
thoa thuan thuc tap hoac thu moi lam viéc
cho ngudn st dung lao dong tai Viét Nam;
hoc vién thuc tap, tap su trén tau bién Viét
Nam.

+ Tinh nguyén vién lam viéc tai Viét
Nam theo hinh thirc tw nguyén va khong
huong luong d¢ thuc hién diéu ude quoc té
ma nudc Cong hoa xa hdi chu nghia Viét
Nam la thanh vién va c6 xac nhan cua co
quan dai dién ngoai giao nudc ngoai hodc
to chire quéc té tai Viét Nam.

+ Vao Viét Nam thuc hién thoa thuan
qudc té ma co quan, to chirc & Trung wong,
cap tinh ky két theo quy dinh cua phap lut.

- Péi véi truong hop di chuyén trong
n01 bd doanh nghiép theo quy dinh tai diém
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STT

Tén ho so

S6 lwong

Ghi chu

b khoan 13 Piéu 7 Nghi dinh so
219/2025/ND-CP thi phai ¢6 van ban cua
nguol sir dung lao dong tai nurdc ngoai cir
nguol lao dong nudc ngoai sang lam viéc
cO thot han tai hién dién thuwong mai trén
1anh tho Viét Nam kém theo gidy to ching
minh 13 nha quan ly, giam doc diéu hanh,
chuyén gia, lao dong k¥ thuat theo quy
dinh tai Diéu 19 Nghi dinh s6
219/2025/ND-CP, cu thé nhu sau:

+ Giay to chimg minh nguoi lao dong
nudc ngoai la nha quan ly 1a mot trong cac
gidy to sau;

++ Diéu 1& cong ty va gidy to ching
minh 1a nha quan ly hodc van ban bo
nhiém, diéu dong ddi véi cac vi tri 1a nha
quan 1y theo quy dinh tai khoan 24 Diéu 4
Luat Doanh nghiép;

++ Gidy phép thanh 1ap co quan, tO
chirc hodc van ban bd nhiém, diéu dong doi
voi nguoi dimg dau, cap phd cua nguoi
ding dau co quan, to chirc.

+ Giay to chimg minh nguoi lao dong
nudc ngodi 1a giam doc diéu hanh 13 mot
trong cac giay to sau:

++ Giay ching nhan dang ky hoat
dong chi nhanh, gidy ching nhan dang ky
hoat dong van phong dai dién hoac gidy
chimg nhan dang ky dia diém kinh doanh
cua doanh nghiép;

++ Diéu 16 cong ty hodc van ban quy
dinh vé co cau t6 chirc cia co quan, td
chirc; van ban xac nhan nguoi str dung lao
dong tai nudc ngoai vé s6 nam kinh
nghiém lam vi¢c trong linh vuc phu hop
vol vi tri cong viéc ma nguodi lao dong
nudc ngoai du kién lam viéc tai Viét Nam.

Truong hop ngudt lao dong nude
ngoai da lam viéc tai Viét Nam thi duoc st
dung gidy phép lao dong hodc gidy xac
nhan khong thudc dién cap giay phép lao
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STT

Tén ho so

S6 lwong

Ghi chu

dong da duoc cap dé thay thé giay to chung
minh s nam kinh nghiém lam viéc trong
linh vuc phu hgp vé1 vi tri cong viéc ma
nguodi lao dong nudc ngoai du kién lam
viéc tal Viét Nam.

+ Gidy to chirmg minh ngudi lao dong
nudc ngoai la chuyén gia 1a mot trong cac
gidy to sau;

++ Van bang, ching chi hodc giay
chirng nhan chimg minh tot nghiép dai hoc
tréd 1€én hodc twrong dwong va van ban xac
nhan cia nguol st dung lao dong tai nudc
ngoai vé s6 nam kinh nghiém lam viéc cua
chuyén gia do.

Truong hop ngudt lao dong nudce
ngoai da lam vi€e tai Viét Nam thi dugc st
dung gidy phép lao dong hodc gidy X4c
nhan khéng thude dién cap glay phép lao
dong da duoc cap dé thay thé gidy to chung
minh s nam kinh nghiém lam viéc trong
linh vuc phu hgp vé1 vi tri cong viéc ma
nguodi lao dong nudc ngoai du kién lam
viéc tai Viét Nam;

++ Van bang, ching chi hoic gidy
chimg nhan ching minh tot nghiép dai hoc
trd 1€n hoac tuwong dwong trong linh vuc tai
chinh, khoa hoc, cong nghé, doi moi sang
tao, chuyén doi s6 qudc gia, linh vy wu tién
phat trién kinh té - x3 héi hodic theo thoa
thuan hop tac cua Chinh phu Viét Nam va
van ban xac nhan nguodi sir dung lao dong tai
nudc ngoai vé sb6 nam kinh nghiém lam viéc
cua chuyén gia do.

Truong hop ngudt lao dong nudce
ngoai da lam viéc tai Viét Nam duoc su
dung gidy phép lao dong hoic gidy xéc
nhan khong thudce dién cap giay phép lao
dong da duoc cap dé thay thé gidy to chung
minh kinh nghiém lam viéc trong linh vuc
phu hop vt vi tri cong viéc ma nguoi lao
dong nudc ngoai du kién lam viéc tai Viét
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STT

Tén ho so

S6 lwong

Ghi chu

Nam;

++ Giéy chirng nhan thanh tich cao,
bang cap, kinh nghiém trong linh vuc vian
hoa, thé thao dbi voi nghé si, huén luyén
vién, van dong vién theo hudng dan cia Bo
trueong Bo Van hoa, Thé thao va Du lich;

++ Gidy phép lai tau bay, ching chi
chuyén mon dugc phép lam viée trén tau
bay d6i véi tiép vién hang khong, chimg
nhan trinh d§ chuyén moén trong linh vuc
bao dudng tau bay, chimg nhan kha nang
chuyén mon doi voi thuyen vién nude
ngoai do co quan ¢ tham quyén cua Viét
Nam cap. Truong hop do €O quan ¢o tham
quyén cia nudc ngoai cap phai duoc co
quan cé tham quyen cua Viét Nam cong
nhan theo huwéng dan cia B truéng Bo
Xay dung;

++ Giay to ching minh vé trinh do,
trinh d0 chuan theo Luat Gido duc, Luét
Gidao duc dar hoc, Luat Giao duc nghé
nghiép ddi véi chuyén gia lam viéc trong
linh vue gido duc va dao tao. Truong hop
chuyén gia lam viéc trong Trung tam ngoai
ngit, tin hoc phai dam bao theo quy ché t6
chtrc hoat dong cua trung tam;

++ Giay to chiung minh chuyén gia
lam viéc trong mot sb nghé, cong viéc dac
thu khac theo hudng dan cua Bo trudng,
Tha tredng co quan ngang bd quan ly
nganh, cong viéc dac thu.

+ Gidy to chirmg minh ngudi lao dong
nudc ngoai la lao dong ky thuat 1la mot
trong cac giay to sau:

++ Van bang, ching chi hodc giay
chimg nhan chimg minh dao tao it nhat 01
nam va van ban xac nhan cua nguoi su
dung lao dong tai nudc ngoai vé sO nam
kinh nghiém lam viéc cua lao dong k¥ thuat
do.

Truong hop ngudt lao dong nudce
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STT

Tén ho so

S6 lwong Ghi chua

ngoai da lam viéc tai Viét Nam duogc su
dung gidy phép lao dong hodc gidy X4c
nhan khong thuoc dién cap glay phép lao
dong da duoc cap dé thay thé gidy to chung
minh kinh nghiém lam viéc trong linh vuc
phu hop vt vi tri cong viéc ma nguoi lao
dong nudc ngoai du kién lam viéc tai Viét
Nam;

++ Van ban xac nhan cua nguoil su
dung lao dong tai nudc ngoai vé s6 nam
kinh nghiém lam viéc cua lao dong k¥ thuat
do.

Truong hop ngudt lao dong nudce
ngoai da lam viéc tai Viét Nam duogc su
dung gidy phép lao dong hodc gidy X4c
nhan khong thuoc dién cap glay phép lao
dong da duoc cap dé thay thé gidy to chung
minh kinh nghiém lam viéc trong linh vuc
phu hop vt vi tri cong viéc ma nguoi lao
dong nudc ngoai du kién lam viéc tai Viét
Nam.

Luu y:

Hop phap hoéa ldanh sw va chirng thue cac gidy to:

(1) Cdc gidy to trong hé so cdp gidy phép lao dong doi véi nguoi lao dong

nwde ngodi néu cua nudc ngodi phdi hop phdp héa lanh su trir truong hop diroc
mién hop phdp héa lanh si theo diéu wéc quéc té ma nuée Céng hoa xd hoi chi
nghia Viét Nam va meée ngodi lién quan déu la thanh vién hodc theo nguyén tdc c6
di ¢o lai hodc theo quy dinh cua phdp ludt.

(2) Gidy to da dwoc hop phdp héa lanh sy phai dwoc dich ra tiéng Viét va

chitng thuee theo quy dinh cua phdp ludt. Truong hop gidy to la ban sao phai dwoc
ching thuec véi ban géc truede khi dich ra tiéng Viét va chimg thuc theo quy dinh ciia
phdp ludt.

II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhén va tra két qua

Thoi gian xirly | Lé phi

1. Hé thong thong tin giai
https://dichvucong.gov.vn

2. Truc tiép va buu chinh cong ich tai B phan tiép

quyét TTHC:

05 ngay lam | Khong co
viée, k& tir ngay
nhan du ho so
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nhan va tra két qua - Ban Quan 1y cac Khu ché xuat | hop 1é theo quy
va cong nghiép thanh phd H6 Chi Minh: dinh

a) Tru s& 1: s6 35 Nguyén Binh Khiém, Phuong Sai
Gon, Thanh phé H6 Chi Minh

b) Tru s& 2: Toa nha Trung tdm Hanh chinh Binh
Duong.

c¢) Tru s¢ 3: Toa nha Trung tdam Hanh chinh Ba Ria
- Viing Tau.

III. TRINH TU XU LY CONG VIEC (Phong Quén Iy Lao ddng)

Budc | \oi dung| Trach | Thei | D', o
cong | . ) o n . mau/Ket Dién giai
.~ | cong viéc| nhiém gian N
viéc qua
Nguoi st
~ 1a | dunglao
N(.)Sp(rho dér}g Theo muc 1 | Thanh phﬁn ho so theo muc 1
nuoc
ngoai
Tiép nhin qua Céng Dich vu
cong truc tuyén
- Kiém tra tinh chinh x4c, day
du, hop 1é ciia hd so; kiém tra
thong tin chir ky so dé dam
bao tinh xac thue, hop 16 (néu
‘ co).
Gio - Sau khi kiém tra, néu bdo
Bl hanh dam cic didu kién dé tiép
(id | Bophan | chinh Theomue 1| \pay Cong chire Mot cira tiép
€m - A A A A ~ 1A Y
tra ho tl?P I}hafl BM 01 nhan, cap ma ho so va xu ly
o va traqket BM 02 | ho so theo quy trinh.
qua BM 03 |- Truong hop hé so chua day
dia, ding quy dinh thi thong
bao cho t6 chirc, ca nhan qua
tai khoan cua to chirc, ca nhan
qua Céng Dich vu cong va
hudng dan day du, cu thé dé to
chirc, c4 nhan bd sung hd so
theo yéu cau
=> thoi gian tiép nhan chinh
thirc hodc yéu ciu chinh stra,
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Budc | o dung| Trach | Thei | DY, o
cong | . ) o n . mau/Ket Dién giai
.~ | cong viéc| nhiém gian N
viéc qua
bo sung khong muén hon 08
gio lam viéc k€ t khi hé
thong ti€p nhan, trir thwr 7, chu
nhat.
. Bophan | & , : :
”l:iép . TAiép‘ ng)ély Theo muc 1 TAiép nh:ém ho S0 AVél chuyén
B2 | nhin ho | nhanva 1am BM 01 cong chirc thu ly h6 so Phong
SO’ tra két A Quan ly lao dong
) viéc
qua
Coéng chirc thu 1}3 hd so t%én
hanh xem xé&t, kiém tra, tham
Tham dinh hd so:
dinh hé | Cong Theo muc 1 | 4 Tryyng hep hd so hop 1&:
so;de | chucthu | 02 To trinh | Lap Phicu trinh, dy thao giay
B3 xuat két | 1y ho so | ngay BM 01 |xdc nhan khéng thudc dién
qua giai | Phong lam | Dy thao két | cap gidy phép lao dong trinh
quyet | Quanly | viéc Qué/vén Lanh dao phong xem xét.
TTHC | lao dong ban tir chdi |+ Truwong hop }16 so' khong
hop 1€: Lap Phicu trinh va dy
thao van ban tir chdi, néu 1o ly
do.
Kiém tra, xem xét, thim dinh
ho so:
Theo muc 1 | + Truwong hop hd so hop 1é:
Xem |Lanhdao| 01 , ru’f);ng ‘()’p (?SO’ f‘rp ¢
xét, Phong | ngay BM 01 | Ky Phi€u trinh, trinh Lanh dao
B4 | trinh ky | Quanly | lam |Dwthaoket | Bankyduyét
lao dong | viéc qua/van |+ Truong hop 'ho so khong
ban tir ch6i | hgp 18: Ky Phiéu trinh va ky
nhay van ban tr chdi trinh
lanh dao Ban ky duyét.
o1 Theo muc 1
Ky Lanh dao | ngay BM 01
B5 duyet Ban lam | Dw ﬂ}éovké’t Ky duyét két qua
viée qua/van -
ban tur choi
B6 Phat Cong 0,5 | Kétquada | Thuc hién lay s, lay daflu, s6
hanh | chicthu | ngay | dwocphé |hoda két qua, dinh file két qua




CONG BAO TP.HCM/S6 243+244/Ngay 15-12-2025

37
Bude | \5i dung| Trach | Thoi | D1 s
cong | . ) o n . mau/Ket Dién giai
.~ | cong viéc| nhiém gian N
viéc qua
vanban | lyhoso | lam duyét va chuyén két qua vé Bo phan
Phong viée Tiép nhan va tra két qua
Quan ly
lao dong
Tra két
qua, lwru | BS phan s
ho so, | tiép nhan Thf 0 | Ketqua dAa - Nguot st dung lao dong.
B7 < Al a1 4 | glAY duoc phé £ . ..
thong ké | va tra ket h A - Thong ké, theo doi
. . en duyét
va theo qua
doi
IV. BIEU MAU
Cac Biéu mau str dung tai cac budc cong viéc:
Stt | M4 hiéu Tén Biéu miu
BM 01 |Mau Giay tiép nhan ho so va hen tra két qua.
2. | BM02 |Mau Phiéu yéu cau bo sung va hoan thién ho so
BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so

V. HO SO CAN LUU

Stt | Ma hiéu Tén Biéu miu
BM 01 | Mau Giay tiép nhan ho so va hen tra két qua.
2. BM 02 | Mau Phiéu yéu cau bd sung va hoan thién ho so
BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so
BM 04 | Van ban dé nghi gia han giéy xac nhan khong thudc dién cap
4 gidy phép lao dong (Mau s6 01 Phu luc I ban hanh kem theo
Nghi dinh s6 219/2025/ND-CP).
5. // Céc ho so khac néu co theo vin ban phap quy hién hanh

VL. CO SO PHAP LY

- BO luat Lao déng nam 2019, c6 hiéu luc tir 01/01/2021;

- Nghi dinh s6 219/2025/ND-CP ngay 07 thang 8 nam 2025 ciia Chinh phu quy
dinh vé nguol lao dong nude ngoai lam viéc tar Viét Nam, c¢d hiéu luc tir ngay

07/8/2025;
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- Quyét dinh s6 886/QD-BNV ngay 11 thang 8 nam 2025 ciia Bo trudng B Noi
vu vé viéc cong b6 tht tuc hanh chinh méi ban hanh, bi bii bo linh vuc viéc 1am
thudc pham vi chirc nang quan 1y nha nude ciia Bo Noi vu, ¢6 hiéu luc thi hanh keé tir
ngay 11/8/2025;

- Quyét dinh s6 903/2025/QD-UBND ngay 26 thang 8 nam 2025 cua Chi tich
Uy ban nhan dan Thanh phd H6 Chi Minh vé viéc iy quyén cho Giam doc S¢ Noi
vy, Truong Ban quan 1y cac Khu ché xuat va cong nghiép Thanh phé H6 Chi Minh,
Truéng Ban quan 1y Khu cong nghé cao Thanh phé H6 Chi Minh thuc hién cép, cap
lai, gia han, thu hdi gidy phép lao dong va gidy xac nhan khong thudc dién cap gidy
phép lao dong doi véi nguol lao dong nwrdc ngoai lam viée tar Viét Nam trén dia ban
Thanh phé thudc tham quyén cia Uy ban nhan dan Thanh phd H6 Chi Minh.
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MAu s6 01 Phu luc ban hanh kém theo
Nghi dinh s6 219/2025/ND-CP ngay 07/8/2025 cia Chinh phi

TEN NGUOI SUDUNG  CONG HOA XA HOI CHU NGHIA VIET NAM
LAO DONG Doc 1ap - Tw do - Hanh phac

SO: ......... .., ngay .. thdng ... nam ...
V/v gia han gidy xac nhan
khong thude dién cap giay
phép lao dong

Kinh giri: Ban Quan ly cac Khu ché xuat va cong nghiép Thanh phd

I. Thong tin chung vé ngudi sir dung lao dong

1. Tén nguon st dung lao dOng:..................
2.L0aih‘1nhngu’(‘)’isfrdunglaodéngz.'
3. M4 s6 dinh danh nguoi str dung lao dong (néu ¢): .........cooevveeennn..
4. Tong s6 ngudi lao dong dang lam viée cho ngudi st dung lao dong: ... ngudi.
Trong dé, sé nguoi lao déng nudc ngodi dang lam viéc la: ... nguoi
5oDia G
6. bién thoar: ................................................Email(néucé): .......
7.Giéyphépkinh doanh/thanh 1ap/hoat dong SO
CO qQUAN CAP: oo eeeeeee e CO gla tri dén ngdy: ... ...
Linhvu’ckinhdoanh/hoatdéngchinh4:
* Triomg hop kinh doanh nganh, nghé cé diéu kién (néu cé):

Giay phép kinh doanh/hoat dONE SO ... ..ovvvvve e
Linhvu’ckinhdoanh/hoatdéngsz
CO QUAN CAP: e eee e Thothan: ...................

8. Ngudi nop hd so dé lién hé khi can thiét (so dién thoai, email):
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I1. Dé nghi gia han gidy xac nhian khong thudc dién cip gidy phép lao dong

Ngudi sir dung lao dong dé nghi Ban Quan 1y cac Khu ché xuat va cong nghiép
Thanh phé gia han gidy xac nhan khong thudc dién cap gidy phép lao dong cho ngudi
lao dong nude ngoai theo quy dinh tai diém... khoan... Diéu... Nghi dinh nay.

Ly do dé nghi (dp dung doi véi truong hop cdp lai gidy xdc nhdn khéng thudc
dién cdp gidy phép lao dong, néu ro 1y do):...............oei i

1. Thong tin co ban

a) Ho va tén (In hoa)/Full name (In capital letters): .........................

b) Ngay, thang, nam sinh/Date of birth: ........................................

c¢) Gidoi tinh (Nam/Ni)/Sex (Male/Female): ...................................

d) Quéc tich/Nationality: ..................cccoiiiii e,

d) Séh@chiéu/Passportnumber:

Co gia tri dén ngay/Date of eXpiry: ... .......cooee oo

e) Mi s6 dinh danh ca nhan (néu cd)/Personal Identification Number (If any):

2. Théng tin vé viéc 1am dy kién

Cu thé, linh viee lam viéc7/J0bﬁeld:
b) Hinh thire 1am viec®/ Working form: .............c.ciiiiiiiiiiiie i

¢) Trinh d6 chuyén moén k¥ thuat (néu c6)’/Technical professional qualification
(IFany): ...

d) Lam viéc tai (ké khai trong trueong hop lam viéc cho nguoi su dung lao dong
khdc voi nguoi su dung lao dong tai muc 1)/Working at (To be declared in the event
of working at employer that differs from employer in section I):

Tén nguoi sur dung lao dong/Name of employer:

Loai hinh nguwoi ste dung lao dong'’/Type of employer: ... ...

Ma s6 dinh danh nguoi sit dung lao dong (néu cé)/Identification Number of
employer (If any): ... ... ...
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d) bia diém lam viéc (liét ké cu thé cdc dia diém lam viéc)”/ Working place (List
ofplace): ... ... .

e) Thot han lam viéc/Period of work: Tu (ngay/thang/nam) ................. / from
(day/month/yvear) dn (ngay/thang/nam) ............ .../to (day/month/year)

3. Hinh thirc nhan két qua

Hinh thuc (truc tuyén/tru’c tiép/dich vu buu chinh congich): ..................
Diachinhénkétquélz:

Nguoi sir dung lao dong xin cam doan nhitng thong tin néu trén 1a dung sy that. Néu

sai, nguol st dung lao dong xin hoan toan chiu trach nhiém trudce phap luat.

Noi nhén: NGUOI SU DUNG LAO PONG
- Nhu trén; (Ky va ghi vo ho tén, dong dau)
-Luu: ...
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QUY TRINH SO 04

Cép gidy phép lao dong

ddi voi nguwoi lao ddng nwée ngoai lam viée tai Viét Nam
(Ban hénh kém theo Quyét dinh s6 1519/0D-UBND ngay 16 thdng 9 ndm 2025
ctia Chui tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO:

Trong thoi han 60 ngay nhung khong it hon 10 ngay tinh dén ngay ngudi lao

dong nude ngoai du kién lam viéc, nguodi st dung lao déng nép hd so dé nghi cap

giay phép lao dong truc tuyén qua Cong Dich vu cong qudc gia; truc tiép hodc thong

qua dich vu buu chinh c¢6ng ich hoac qua thué dich vu ctiia doanh nghiép, ca nhan

hodc qua ity quyén dn Trung tdm Phuc vu hanh chinh cong tai dia phwong noi nguoi

lao dong nuwrdc ngoai du kién lam viéc.

STT

Tén ho so

S6 lwong

Ghi chu

01

Van ban cua nguot su dung lao dong bao cao
giai trinh nhu cau su dung lao dong nudc
ngoai va dé nghi cap giay phép lao dong theo
Mau sb6 03 Phu luc ban hanh kém theo Nghi
dinh s6 219/2025/ND-CP.

01

Ban chinh

02

Giay kham stc khoe do co s& kham bénh,
chita bénh co du diéu kién cép, trir truong
hop két qua kham sirc khoe da duoe két ndi,
chia sé trén Hé thong thong tin vé quan ly
hoat dong kham bénh, chita bénh hoac co s&
dit liéu quoc gia vé y té. D6i véi gidy kham
strc khoe do co so y té co tham quyén cia
nude ngoai cap dwoc s dung trong trudng
hop Viét Nam va qubc gia hodc vung lanh
tho cap gidy kham sirc khoe c6 diéu udc hodc
thoa thuan thira nhan 1an nhau va thoi han sir
dung cua gidy kham strc khoe d6 khong qua
12 thang keé tir ngay duoc cap.

01

Ban chinh hoac
ban sao co6 chung
thuc

03

Ho chiéu con thotr han

01

Ban chinh hoac
ban sao co6 chung
thuc hoac ban
sao ¢O xac nhan
cua nguoi su
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STT

Tén ho so

S6 lwong

Ghi chu

dung lao déng

04

Phiéu Iy lich tu phap hodc vin ban xac nhan
nguwol lao dong nudc ngoai khéng phai la
ngudi dang trong thoi gian chdp hanh hinh
phat hodc chua duoc xo6a an tich hoac dang
trong thoi gian bi truy ctru trach nhiém hinh
su cua nudc ngoai hodc ciia Viét Nam cap
khong qua 6 thang, ké tir ngay cap dén ngay
ndp hd so, trir treong hop da thye hién lién
thong thu tuc hanh chinh vé cap Phiéu 1y lich
tw phap va cap gidy phép lao dong theo quy
dinh tai khoan 3 Diéu 6 Nghi dinh s6
219/2025/ND-CP.

01

Ban chinh hoac
ban sao co6 ching
thuc

05

Anh mau (kich thudc 4 cm x 6 cm, phong
nén trang, mat nhin thang, dau dé tran, khong
deo kinh)

02

Ban chinh

06

Giay to chirng minh hinh thire lam viéc
cua nguoil lao dong nuwde ngoai 1a mot trong
cac £1ay to sau:

- Van ban cua nguoi st dung lao dong
tai nudc ngoai ¢t nguoi lao dong nuwdc ngoai
sang lam wviéc c6 thoi han tar hién dién
thwong mai trén lanh thd Viét Nam va xac
nhan da dwoc nguodi st dung lao dong tai
nude ngodi tuyén dung trude do it nhat 12
thang lién tuc ngay trudc khi vao Viét Nam
lam viéc d6i véi truomg hop theo hinh thire
lam wviéc di chuyén trong nd1 bd doanh
nghiép.

- Van ban cua nguoi st dung lao dong
cir ngudi lao dong nude ngoai kém hop dong
hodc thoa thuan duoc ky két ddi véi truong
hop theo hinh thirc 1am viéc thwe hién cac
loai hop dong hodc thoa thuan vé kinh té, xa
ho1 hodc tham gia thuc hién cac goi thau, du
an tai Viét Nam.

- Hop dong cung cap dich vu ky két gitra
ddi tac Viét Nam va nuéc ngoai va van ban
chimg minh nguoi lao dong nudc ngoar da
lam viéc cho doanh nghié€p nudc ngoai khong

01

Ban chinh hoac
ban sao co6 ching
thuc
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STT

Tén ho so

S6 lwong

Ghi chu

coO hién dién thuwong mai tai Vi€t Nam duoc it
nhat 24 thang d6i voi truong hop theo hinh
thirc 1am viéc nha cung cap dich vu theo hop
dong.

- Truong hop theo hinh thuc lam vigc
chao ban dich vu phai c6 van ban cua nha
cung cap dich vu cir nguoi lao dong nudc
ngoai vao Viét Nam dé dam phan cung cap
dich vu.

- Van ban cua nguoi st dung lao dong
tai nudc ngoai ¢t nguoi lao dong nuwdc ngoai
sang lam viéc tai Viét Nam va phu hop vai vi
tri du kién lam viéc doi véi truong hop theo
hinh thirc lam viéc duoc diéu chuyén tir co
quan, to chirc, doanh nghiép & nudc ngoai
sang Viét Nam lam viéc trur truong hop di
chuyén trong no1 bd doanh nghiép.

- Truong hop theo hinh thirc lam viée
Chu tich Hoi dong quan tri, thanh vién Ho1
ddng quan tri cia cong ty co phan, chii so
hiru, thanh vién cua cong ty trach nhiém hiru
han ¢6 gia tri gop von dudi 3 ty dong phai ¢o
gidy to chirmg minh 1a nha quan ly theo quy
dinh tai khoan 1 Diéu 3 Nghi dinh s6
219/2025/ND-CP.

07

Gidy to chémg minh ngudi lao dong
nudc ngoai 1a nha quan ly, giam doc diéu
hanh. chuyén gia. lao dong k¥ thuat duoc quy
dinh nhu sau:

- Gidy to chimg minh ngudi lao dong
nudc ngoai la nha quan ly 1a mét trong cac
gidy to sau;

+ DPiéu 16 cong ty va gidy to ching minh
la nha quan ly hodc vin ban bo nhiém, diéu
dong d6i véi cac vi tri 1a nha quan ly theo
quy dinh tai khoan 24 Dbiéu 4 Luit Doanh
nghiép;

+ Giay phép thanh 14p co quan, to chirc
hodc van ban bd nhiém, diéu dong ddi voi

01
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STT

Tén ho so

S6 lwong

Ghi chu

ngudi dimg dau, cap phd cua nguoi ding dau
co quan, to chirc.

- Gidy to chimg minh nguoi lao dong
nudc ngodi 1a giam d6c diéu hanh 1a mot
trong cac giay to sau:

+ Giay ching nhan dang ky hoat dong
chi nhanh, gidy chimg nhan dang ky hoat
dong van phong dai dién hodc gidy chimg
nhan dang ky dia diém kinh doanh cua doanh
nghiép;

+ Dleu 1¢ cong ty hodc van ban quy dinh
vé co cau to chitc cua co quan, to chic; vin
ban xac nhan nguodi st dung lao dong tai
nudc ngoai vé s6 nam kinh nghiém lam viéc
trong linh vuc phu hop véi vi tri cong viée
ma ngudi lao dong nude ngoai dy kién lam
viéce tai Viét Nam.

Truong hop nguoi lao dong nude ngoai
da lam viéc tar Viét Nam thi duoc st dung
giay phép lao dong hodc gidy xac nhan khong
thudc dién cap gidy phép lao dong da duoc
cap d¢ thay thé gidy to ching minh s6 nim
kinh nghiém lam viéc trong linh vuc phu hop
vl vi tri cong viéc ma ngudi lao dong nude
ngoai du kién lam viéc tai Viét Nam.

- Gidy to chimg minh ngudi lao dong
nudc ngoai la chuyén gia 1a mdt trong cac
gidy to sau;

+ Vian bang, chimg chi hodc gidy ching
nhan chirmg minh tot nghiép dai hoc trd 1én
hodc twong dwong va van ban xac nhan cua
nguol st dung lao dong tai nude ngoai vé sb
nam kinh nghiém lam viéc ctiia chuyén gia do.

Truong hop nguoi lao dong nude ngoai
da lam viéc tar Viét Nam thi duoc st dung
giay phép lao dong hoic gidy xac nhan khong
thudc dién cap gidy phép lao dong da duoc
cap d¢ thay thé gidy to ching minh s6 nim
kinh nghiém lam viéc trong linh vuc phu hop
vl vi tri cong viéc ma ngudi lao dong nude

Ban chinh hoac
ban sao co6 chung
thuc
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STT

Tén ho so

S6 lwong

Ghi chu

ngoai du kién lam viéc tai Viét Nam;

+ Vian bang, chimg chi hodc gidy ching
nhan chirmg minh tot nghiép dai hoc trd 1én
hodc twong duong trong linh vwrc tai chinh,
khoa hoc, cong nghé, doi mdi sang tao,
chuyén doi s6 quoc gia, linh vuc wu tién phat
trién kinh té - x4 hdi hoac theo thoa thuin
hop tac cia Chinh pha Viét Nam va van ban
xac nhan nguodi st dung lao dong tai nudc
ngoai vé s6 nam kinh nghiém lam viéc cua
chuyén gia do.

Truong hop nguoi lao dong nude ngoai
da lam viéc tai Viét Nam duoc sir dung giéy
phép lao dong hodc gidy xac nhan khong
thude dién cap glay phép lao dong da duoc
cap dé thay thé gidy to chimg minh kinh
nghiém lam viéc trong linh vuc phu hop véi
vl tri cong viéc ma ngudi lao dong nudc
ngoai du kién lam viéc tai Viét Nam;

+ Giay chimg nhan thanh tich cao, bang
cap, kinh nghiém trong linh vy van hoa, the
thao ddi véi nghé si, huén luyén vién, van
dong vién theo hudéng dan cia B6 trudng Bo
Vin hoa, Thé thao va Du lich;

+ Giay phép lai tau bay, chimg chi
chuyén mon duoc phép lam viée trén tau bay
d6i véi tiép vién hang khong, chimg nhéan
trinh dd chuyén moén trong linh vuc bao
dudng tau bay, chirng nhan kha nang chuyén
moén doi véi thuyén vién nude ngoai do co
quan c6 tham quyén cua Viét Nam cap.
Truong hop do co quan ¢6 tham quyén ciia
nudc ngoai cap phai dugc co quan c6 tham
quyén ciia Viét Nam cong nhan theo hudng
dan cua B6 trudng B6 Xay dung;

+ Giay to chimg minh vé trinh d6, trinh
do chuan theo Luat Gigo duc, Luat Gido duc
dai hoc, Luat Giao duc nghé nghiép doi véi
chuyén gia lam viéc trong linh vurc gido duc
va dao tao. Truong hop chuyén gia lam viéc
trong Trung tdm ngoai ngir, tin hoc phai dam
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STT Tén ho so S6 lwong Ghi chua
bao theo quy ché to chirc hoat dong cia trung
tam;

+ Gidy to ching minh chuyén gia 1am
viéc trong mot s6 nghé, cong viéc dac thu
khac theo huéng dan cia Bo trudng, Thu
tredng co quan ngang bd quan ly nganh, cong
viéc dac thu.

- Gidy to chimg minh nguoi lao dong
nudc ngoai la lao dong k¥ thuat 1a mot trong
cac gidy to sau:

+ Vian bang, chimg chi hodc gidy ching
nhan chirng minh dao tao it nhat 01 nam va
van ban xac nhan cua nguoi st dung lao dong
tai nudc ngoai vé s6 nam kinh nghiém lam
viéc cua lao dong k¥ thuat do.

Truong hop nguoi lao dong nude ngoai
da lam viéc tai Viét Nam duoc sir dung giéy
phép lao dong hodc gidy xac nhan khong
thude dién cap glay phép lao dong da duoc
cap dé thay thé gidy to chimg minh kinh
nghiém lam viéc trong linh vuc phu hop véi
vl tri cong viéc ma ngudi lao dong nudc
ngoai du kién lam viéc tai Viét Nam;

+ Van ban xac nhan cua nguoi s dung
lao déng tai nudc ngoai vé sd nam kinh
nghiém lam viéc cua lao dong k¥ thuat do.

Truong hop nguoi lao dong nude ngoai
da lam viéc tai Viét Nam duoc sir dung giéy
phép lao dong hodc gidy xac nhan khong
thudc dién cap gidy phép lao dong da duoc
cap dé thay thé gidy to chimg minh kinh
nghiém lam viéc trong linh vuc phu hop véi
vl tri cong viéc ma ngudi lao dong nudc
ngoai du kién lam viéc tai Viét Nam.

* Ho so dé nghi cap gidy phép lao dong ddi véi mot sé trweong hop dic biét:

Trwong hop 1. Truong hop nguoi lao dong nwée ngoai dia dwoc cap gidy
phép lao dong dang con hiéu lwe cé6 nhu ciu lam viéc cho nguwoi siv dung lao
dong khac & cung vi tri cong viéc va linh vue 1am viéc phai thwe hién thi tuc cap
gidy phép lao dong. Ho so dé nghi cap gidy phép lao dong gom:
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STT Tén hd so S6 lwong Ghi cha
Giay xac nhan cua ngudi st dung lao dong vé
01 |wviéc nguoi lao dong nudc ngoai hién dang 01 Ban chinh
lam viéc.
Van ban cua nguoi sir dung lao dong bao cao
gial trinh nhu cau su dung lao dong nudc
02 | ngoai va dé nghi cap gidy phép lao dong theo 01 Ban chinh
Mau s6 03 Phu luc ban hanh kém theo Nghi
dinh s6 219/2025/ND-CP.
Ban chinh hoéc
ban sao c6 ching
03 | Ho chibu con thoi han. o1 | thuchodc ban sao
¢d xac nhan cua
nguol st dung lao
dong
Anh mau (kich thwéc 4 cm x 6 cm, phong
04 |nén tréng, mat nhin théng, dau dé tran, khong 02 Ban chinh
deo kinh).
Gidy to chirng minh hinh thirc 1am viéc cla Ban chinh hoéc
nguol lao dong nude ngoai 1a mbt trong cac ban sao c6 ching
gify to sau: thuc
++ Van ban cua nguoi su dung lao dong
tai nudc ngoai cur nguot lao dong nude ngoai
sang lam viéc c6 thoi han tai hié€n dién
thuwong mai trén lanh thd Viét Nam va xac
nhan da duoc nguoi st dung lao dong tai
nude ngoai tuyén dung trude do it nhat 12
thang lién tuc ngay trude khi vao Viét Nam
05 lam viéc d6i véi truong hop theo hinh thire 01

lam wviéc di chuyén trong ndi bd doanh
nghiép;

++ Van ban cua nguoi sir dung lao dong
ctr nguoi lao dong nude ngoai kem hop dong
hoic thoa thuan duoc ky két doi voi truong
hop theo hinh thirc lam viéc thuc hién cac
loai hop dong hoic thoa thuan vé kinh té, xi
hoi hodc tham gia thue hién cac goi thau, du
an tai Viét Nam;

++ Hop dong cung cap dich vu ky két
gitra ddi tac Viét Nam va nude ngoai va van
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STT

Tén ho so

S6 lwong

Ghi chu

ban chung minh nguoi lao dong nudc ngoai
da lam viéc cho doanh nghiép nuwdc ngoai
khoéng ¢6 hién dién thuwong mai tai Viét Nam
duoc it nhat 24 thang doi véi truong hop theo
hinh thirc lam viéc nha cung cap dich vu
theo hop dong;

++ Trudong hop theo hinh thirc lam viéc
chao ban dich vu phai ¢6 van ban cua nha
cung cép dich vu ctr nguol lao dong nudce
ngoai vao Viét Nam dé dam phan cung cap
dich vu;

++ Van ban cua nguot s dung lao dong
tai nudc ngoai cur nguot lao dong nude ngoai
sang lam viéc tai Viét Nam va phu hop vo1 vi
tri du kién lam viéc d6i véi truong hop theo
hinh thtrc 1am viéc duwoc diéu chuyén tir co
quan, td chtrc, doanh nghiép ¢ nudc ngoai
sang Viét Nam lam viéc trir truong hop di
chuyén trong ndi bd doanh nghiép;

++ Truong hop theo hinh thic lam viéc
Chu tich Hoi dong quan tri, thanh vién Hoi
déng quan tri cua cong ty cO phan, chu sé
hiru, thanh vién cia cong ty trach nhiém hiru
han ¢6 gia tri gop von dudi 3 ty dong phai co
gidy to ching minh 1a nha quan ly theo quy
dinh tai khoan 1 Diéu 3 Nghi dinh
219/2025/ND-CP.

06

Ban sao gidy phép lao dong da duoc cap.

01

Ban sao

07

Gidy t& chimg minh dbi véi trudng hop
nguol lao dong nude ngoai la nha quan lv.
otam doc diéu hanh:

+ Giay to chimg minh nguoi lao dong
nuwdc ngoai la nha quan ly 1a mét trong cac
gidy to sau;

++ Piéu 1& cong ty va gidy to chimg
minh 14 nha quan Iy hodc van ban bo nhiém,
diéu dong ddi véi cac vi tri 1a nha quan ly
theo quy dinh tai khoan 24 Diéu 4 Luat
Doanh nghiép;

++ Gidy phép thanh 1ap co quan, to chirc

01

Ban chinh hoéc
ban sao c6 ching
thuc hodac ban sao

¢d xac nhan cua
nguol st dung lao

dong
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STT

Tén ho so

S6 lwong

Ghi chu

hodc van ban bo nhiém, diéu dong doi voi
nguoi ding dau, cap pho cua ngudi dimg dau
co quan, to chirc.

+ Giay to chimg minh nguoi lao dong
nudc ngodi la giam doc diéu hanh 1a mot
trong cac gidy to sau:

++ Gidy chung nhan dang ky hoat dong
chi nhanh, gidy chting nhan ding ky hoat
dong van phong dai dién hodc gidy ching
nhéan dang ky dia diém kinh doanh ciia doanh
nghiép;

++ Piéu 16 cong ty hodc van ban quy
dinh vé co cau to chirc clia co quan, to chirc;
van ban xac nhan nguoi s dung lao dong tai
nudc ngoai vé s6 nam kinh nghiém lam viéc
trong linh vuc phu hop voi vi tri cong viéc
ma nguoi lao dong nude ngoai du kién lam
viéc tal Viét Nam.

Truong hop nguot lao dong nudc ngoai
da lam viéc tai Vi€t Nam thi duwoc s dung
gidy phép lao  dong hoac gidy xac nhan khong
thudce dién cap gidy phép lao dong da duoc
cap dé thay thé giay to chung minh s6 nam
kinh nghiém lam viéc trong linh vuc phu hop
vl vi tri cdng viéc ma nguoi lao dong nudce
ngoai dy kién 1am viéc tai Viét Nam.

Trwong hop 2: Trwong heop nguoi lao dong nuéc ngoai da dwogc cap glay
phép lao dong dang con hleu lwc ¢6 nhu ciu thay doi vi tri cong viéc hoac hinh
thirc 1am viéc ghi trong glay phép lao dong nhung khong thay doi Ilgll’O’l su’ dung
lao dong phai lam thu tuc cap glay phép lao dong méi. Ho so dé nghi cap giay

phép lao dong gom
STT Tén ho so S6 lwong Ghi chu
Van ban cua nguoi sir dung lao dong bao
cao giai trinh nhu cau st dung lao déng Ban chinh

nude ngoai va dé nghi cap gidy phép lao

O | dong theo Mau s6 03 Phu Iuc ban hanh | !
kém theo Nghi dinh s6 219/2025/ND-
CP.
02 | Ho chiéu con thoi han 01 Ban chinh hoac ban




CONG BAO TP.HCM/S6 243+244/Ngay 15-12-2025 51

STT

Tén ho so

S6 lwong

Ghi chu

sao c¢6 chung thuc
hodc ban sao co xac
nhan cia nguol su
dung lao déng

03

Anh mau (kich thuéc 4 cm x 6 cm,
phdéng nén trang, mat nhin thang, dau dé
tran, khong deo kinh)

02

Ban chinh

04

Gidy to chimg minh vi tri cong viée theo
quy dinh tai Diéu 19 Nghi dinh sb
219/2025/ND-CP_d6i voi_truong hop
thay doi vi tri cong viée, cu thé nhu sau:

+ Gidy to chung minh nguoi lao
dong nudc ngoai 1a nha quan ly 1a mét
trong cac gidy to sau:

++ Diéu 1é cong ty va gidy to ching
minh la nha quan ly hodc van ban bo
nhiém, diéu dong d6i véi cac vi tri 1a nha
quan ly theo quy dinh tai khoan 24 Diéu
4 Luat Doanh nghiép;

++ Giay phép thanh 1ap co quan, to
chirc hodc van ban bd nhiém, diéu dong
d6i voi nguoi ding dau, cap phd cua
nguoi dung dau co quan, to chirc.

+ Gidy to chung minh nguoi lao
dong nude ngoai 1a giam doc diéu hanh
1a mot trong cac gidy to sau:

++ Giay ching nhan ding ky hoat
dong chi nhanh, gidy chimg nhan ding
ky hoat déng van phong dai dién hoac
gidy chimg nhan ding ky dia diem kinh
doanh ctuia doanh nghiép;

++ Diéu 1¢ cong ty hodc van ban
quy dinh v& co cau t6 chic cla co quan,
t6 chirc; van ban xac nhan nguoi sit dung
lao dong tai nudc ngoai vé sd nam kinh
nghiém lam viéc trong linh vuc phu hop
vol vi tri ¢ong viéc ma nguoi lao dong
nudc ngoai du kién lam viéc tai Viét
Nam.

Truong hop nguoi lao dong nudc

01

Ban chinh hoac ban
sao coO chung thuce
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STT

Tén ho so

S6 lwong

Ghi chu

ngoai da lam viéc tai Viét Nam thi dwuoc
st dung gidy phép lao dong hodc gidy
xac nhan khong thudc dién cdp gidy phép
lao dong da duoc cap dé thay thé giay to
ching minh s6 nim kinh nghiém lam
viéc trong linh vuc phu hop véi vi tri
cong viéc ma nguodi lao dong nudc ngoai
du kién lam viéc tai Viét Nam.

+ Gidy to chung minh nguoi lao
dong nwdc ngoai l1a chuyén gia 1la mét
trong cac giay to sau:

++ Van bang, ching chi hodc giay
ching nhan ching minh t6t nghiép dai
hoc tr¢ 1én hoac twrong dwong va van ban
xac nhan cua nguoi st dung lao dong tai
nudc ngoai vé so nam kinh nghiém lam
viéce cua chuyén gia do.

Truong hop nguoi lao dong nudce
ngoai da lam viéc tai Viét Nam thi dwuoc
st dung gidy phép lao dong hodc gidy
xac nhan khong thudc dién cdp gidy phép
lao dong da duoc cap dé thay thé giay to
ching minh s6 nim kinh nghiém lam
viéc trong linh vuc phu hop véi vi tri
cong viéc ma nguodi lao dong nudc ngoai
du kién lam viéc tai Viét Nam;

++ Van bang, ching chi hodc gidy
chirng nhan chirng minh tot nghiép dai hoc
tr¢ 1én hoac twong duong trong linh vuc
tai chinh, khoa hoc, cong nghé, doi moi
sang tao, chuyén doi s6 quoc gia, linh vure
wu tién phat trién kinh té - xa hoi hoic theo
thoa thuan hop tac cia Chinh phu Viét
Nam va van ban xac nhan nguoi sir dung
lao dong tai nudc ngoai vé sd nam kinh
nghiém lam viéc cua chuyén gia do.

Truong hop nguoi lao dong nudce
ngoai da lam viéc tai Viét Nam duoc sur
dung gidy phép lao dong hodc gidy xac
nhan khong thudc dién cap gidy phép lao
dong da dwgc cap dé thay thé gidy to
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STT

Tén ho so

S6 lwong

Ghi chu

ching minh kinh nghiém lam viéc trong
linh vuc phu hop véi vi tri ¢cong viéc ma
nguoi lao dong nudc ngoai du kién lam
viéc tal Viét Nam.

++ Giay chimg nhan thanh tich cao,
bang cap, kinh nghiém trong linh vuc
van hoa, thé thao d6i voi nghé si, huan
luyén vién, van dong vién theo hudng
dan cua B trudng BO Van hoa, Thé thao
va Du lich;

++ Giay phép 14i tau bay, chtng chi
chuyén mon duge phép lam viée trén tau
bay d6i voi tiép vién hang khong, ching
nhan trinh d6 chuyén mén trong linh vurc
bao dudng tau bay, chung nhan kha nang
chuyén moén d6i véi thuyén vién nudc
ngoai do co quan cé tham quyén cua
Viét Nam cap. Truong hop do co quan
c6 tham quyén cua nude ngoai cap phai
duoc co quan co tham quyén cua Viét
Nam cong nhan theo huéng dan ciua Bo
trudéng B6 Xay dung;

++ Gidy to ching minh vé trinh do,
trinh d6 chuan theo Luét Giao duc, Luat
Gi1ao duc dai hoc, Luat Gido duc nghé
nghiép d6i véi chuyén gia lam viéc trong
linh vue gido duc va dao tao. Trudong hop
chuyén gia lam viéc trong Trung tam
ngoai ngir, tin hoc phai dam bao theo quy
ché t6 chirc hoat dong cua trung tam;

++ Gidy to ching minh chuyén gia
lam viéc trong mot s6 nghé, cong viée
dac thu khac theo hudng dan cua B6
trudng, Thu truong co quan ngang bod
quan ly nganh, cong viéc dac thu.

+ Gidy to chung minh nguoi lao
dong nudc ngoai 1a lao dong ky thuat la
mot trong cac gidy to sau:

++ Van bang, ching chi hodc giay
ching nhan ching minh dao tao it nhat
01 ndm va van ban xac nhan cua nguoi
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STT

Tén ho so

S6 lwong

Ghi chu

st dung lao dong tai nuwdc ngoai vé s
nam kinh nghiém lam viéc cua lao dong
k¥ thuat do.

Truong hop nguoi lao dong nudce
ngoai da lam viéc tai Viét Nam duoc sur
dung giay phép lao dong hodc gidy Xac
nhén khéng thude dién cap glay pheép lao
dong da dwoc cap dé thay thé gidy to
ching minh kinh nghiém lam viéc trong
linh vuc phu hop véi vi tri ¢cong viéc ma
nguoi lao dong nudc ngoai du kién lam
viée tai Viét Nam;

++ Van ban xac nhan cua nguodi su
dung lao dong tai nudc ngoai vé s6 nim
kinh nghiém lam viéc cua lao dong k¥
thuat do.

Truong hop nguoi lao dong nudce
ngoai da lam viéc tai Viét Nam duoc sur
dung giay phép lao dong hodc gidy Xac
nhén khéng thude dién cap glay pheép lao
dong da dwoc cap dé thay thé gidy to
ching minh kinh nghiém lam viéc trong
linh vuc phu hop véi vi tri ¢cong viéc ma
nguoi lao dong nudc ngoai du kién lam
viéc tal Viét Nam.

05

Gidy to chimg minh hinh thirc lam viéc
theo quy dinh tai khoan 6 Piéu 18 Nghi
dinh s6 219/2025/ND-CP, bao goém:

+ Van ban cua nguoi st dung lao
dong tai nudc ngoai ctr nguwol lao déng
nuwdc ngoai sang lam viéc ¢é thot han tai
hién dién thuwong mai trén lanh thd Viét
Nam va xac nhan da dugc nguot su dung
lao dong tai nude ngoai tuyén dung trude
d6 it nhat 12 thang lién tuc ngay trudc
khi vao Viét Nam lam viéc dbi véi
truong hop theo hinh thurc lam viéc di
chuyén trong ndi bd doanh nghiép;

+ Van ban cua ngudi st dung lao
dong ctr nguodi lao ddng nude ngoai kem
hop dong hodc thoa thuan duoc ky két

01

Ban chinh hoac ban
sao co ching thuce
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STT Tén ho so S6 lwong Ghi chu
d6i voi truong hop theo hinh thirc lam
viéc thuc hién cac loai hop déng hoéc
thoa thuan vé kinh té, xa hoi hodc tham
gia thue hién cac goi thau, du an tai Viét
Nam;

+ Hop dong cung cap dich vu ky két
gitra ddi tac Viét Nam va nuée ngoai va
van ban chung minh nguoi lao dong
nrdc ngoar di lam wviéc cho doanh
nghiép nudc ngoai khéng co6 hién dién
throng mai tai Viét Nam duoc it nhat 24
thang doi véi truong hop theo hinh thic
lam viéc nha cung cép dich vu theo hop
dong;

+ Truong hop theo hinh thuc lam
viéc chao ban dich vu phai c6 van ban
cua nha cung cép dich vu cur nguoi lao
dong nude ngoai vao Viét Nam dé dam
phan cung cap dich vu;

+ Van ban cua ngudi st dung lao
dong tai nudc ngoai ctr nguwol lao déng
nuwdc ngoail sang lam viéc tai Viét Nam
va phu hop véi vi tri du kién lam viée
d6i voi truong hop theo hinh thirc lam
viéc dugc diéu chuyén tir co quan, to
churc, doanh nghi¢p ¢ nudc ngoai sang
Viét Nam lam viéc trur truong hop di
chuyén trong no1 bd doanh nghiép;

+ Truong hop theo hinh thire lam
viéc Chu tich Hoi ddng quan tri, thanh
vién Hoi dong quan tri cia cong ty cb
phan, chu s hitu, thanh vién cia cong ty
trach nhiém hitu han c6 gia tri gbp von
dudi 3 ty dong phai co giay to ching
minh 1a nha quan ly theo quy dinh tai
khoan 1 Biéu 3 Nghi dinh 219/2025/ND-
CP.

06 | Ban sao gidy phép lao dong da dwoc cap 01 Ban sao

Trwong hop 3: Déj v0i nguoi lao dong nudc ngoai da dwece gia han gidy
phép lao dong c6 nhu cau tiép tuc lam viéc cho ngwoi sir dung lao dong tai cung
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vi tri cong vi€c va linh vuc lam viéc phai thwe hién tha tuc cip gidy phép lao
dong. Ho so dé nghi cap giay phép lao dong gom:

STT

Tén ho so

S6
lwgng

Ghi chu

01

Van ban cua nguoi st dung lao dong bao cao
gial trinh nhu cau sir dung lao dong nudc
ngoai va dé nghi cap giay phép lao dong theo
Mau s6 03 Phu luc ban hanh kém theo Nghi
dinh s6 219/2025/ND-CP

01

Ban chinh

02

Giay kham stc khoe do co s kham bénh,
chita bénh co6 du diéu kién cap, trir truong hop
két qua kham strc khoe da duoc két nbi, chia
sé¢ trén Hé thong thong tin vé quan 1y hoat
dong kham bénh, chira bénh hodc co so dir licu
qudc gia vé y té. Doi véi glay kham strc khoe
do co sO'y té c6 tham quyén cua nudc ngoai
cap duoc st dung trong treong hop Viét Nam
va qubc gia hodc ving lanh tho cap gidy kham
sttc khoe cé diéu wéc hodc thoéa thuin thira
nhan 1an nhau va thoi han sir dung cua gidy
kham sirc khoe d6 khong qua 12 thang ké tir
ngay duoc cap;

01

Ban chinh hoéc
ban sao c6 ching
thuc

03

Ho chiéu con thotr han

01

Ban chinh hoac
ban sao c6 chung
thuc hodc ban sao
c¢d xac nhan cua
nguol st dung lao
dong

04

Anh mau (kich thudc 4 cm x 6 cm, phong nén
trang, mat nhin thang, dau dé tran, khéng deo
kinh);

02

Ban chinh

05

Giay to ching minh hinh thic lam viéc cua
ngurol lao ddng nudc ngoai 1a mot trong cac

++ Van ban cia nguoi st dung lao dong
tai nudc ngoai cir nguoi lao dong nude ngoai
sang lam viéc ¢6 thot han tai hién dién thwong
mai trén 1anh thd Viét Nam va xac nhan di
duoc nguoil st dung lao dong tai nuwdc ngoai
tuyén dung trude d6 it nhat 12 thang lién tuc
ngay trude khi vao Viét Nam lam viéc doi véi

01
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STT

Tén ho so

S6
lwgng

Ghi chu

truong hop theo hinh thie lam viée di chuyén
trong nd1 bd doanh nghiép.

++ Vian ban cia nguoi st dung lao déng
cir nguoi lao dong nude ngoai kém hop dong
hodc thoa thuan duoc ky két dbi véi truong
hop theo hinh thirc lam viéc thue hién cac loai
hop déng hodc thoa thuan vé kinh té, xa hdi
hodc tham gia thuc hién cac goi thau, du an tai
Viét Nam.

++ Hop dong cung cap dich vu ky két
gitra ddi tac Viét Nam va nudc ngoai va van
ban chung minh nguoi lao dong nuwdc ngoai da
lam viéc cho doanh nghié€p nudc ngoai khong
cO hién dién thuong mai tai Viét Nam duoc it
nhat 24 thang doi véi truong hop theo hinh
thirc 1am viéc nha cung cap dich vu theo hop
dong.

++ Truong hop theo hinh thire lam viée
chao ban dich vu phai c6 van ban cia nha
cung cap dich vu ctr ngudi lao dong nude
ngoai vao Viét Nam dé dam phan cung cap
dich vu.

++ Vian ban cia nguol st dung lao déng
tai nudc ngoai cir nguoi lao dong nude ngoai
sang lam viéc tar Viét Nam va phu hop véi vi
tri du kién lam viéc d6i véi truong hop theo
hinh thae lam viéc duge diéu chuyén tir co
quan, to chic, doanh nghiép & nudc ngoai
sang Viét Nam lam viéc trir truong hop di
chuyén trong no1 bd doanh nghiép.

++ Truong hop theo hinh thutc 1am viée
Chu tich Hoi déng quan tri, thanh vién Hoi
ddng quan tri cua cong ty co phan, chi so hiru,
thanh vién cta cong ty trach nhi€ém hiru han c6
gia tri gop von dudi 3 ty dong phai co gidy to
chirng minh 1a nha quan ly theo quy dinh tai
khoan 1 Diéu 3 Nghi dinh s6 219/2025/ND-
CP.

Ban chinh hoéc
ban sao c6 ching
thuc

06

Ban sao gidy phép lao dong da duoc cap

01

Ban sao
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S6 Ghi chi

STT Tén hé so
lwgng

Giay to chang minh d6i véi truong hop ngudi

lao dong nudéc ngoai la nha quan 1y, gidm doe Ban chinh hoiic

di€u hanh: ban sao c6 ching
+ Giay to chung minh nguoi lao dong thuc

nudc ngoai la nha quan ly 1a mot trong cac

gidy to sau;

++ Diéu 1é cong ty va gidy to chimg minh
la nha quan ly hoic van ban bo nhiém, diéu
dong d6i véi cac vi tri 1a nha quan 1y theo quy
dinh tai khoan 24 Piéu 4 Luat Doanh nghiép;

++ Gidy phép thanh 1ap co quan, to chirc
hodc van ban bd nhiém, diéu dong déi véi
ngudi dung dau, cap phéd cua nguoi ding dau
co quan, to chuc.

+ Giay to chung minh nguoi lao dong

nudc ngoai 1a giam doc diéu hanh 12 mot trong
cac gidy to sau:
07 ++ Gidy chimg nhan dang ky hoat dong | ¢
chi nhanh, gidy ching nhan dang ky hoat dong
van phong dai dién hodc gidy ching nhan dang
ky dia diém kinh doanh ciia doanh nghiép;

++ Dleu 1€ cong ty hoac van ban quy dinh
vé co cau td chirc cia co quan, to chirc; van
ban xac nhan nguoi str dung lao dong tai nurde
ngoai vé sd nam kinh nghiém lam viéc trong
linh vuc phu hgp véi vi tri ¢cong viéc ma nguoi
lao déng nuwde ngoai du kién lam viéc tai Viét
Nam.

Trueong hop nguoil lao dong nwde ngoai
da lam wviéc tar Viét Nam thi duoc su dung
giay phép lao dong hodc gidy xac nhan khong
thudc dién cap gidy phép lao dong da dugc cap
dé thay thé giay to ching minh s6 nim kinh
nghiém lam viéc trong linh vuc phu hop véi vi
tri cong viéc ma nguoi lao dong nuwde ngoai du
kién lam viéc tai Viét Nam.

Luwu y: Hop phap héa lanh sw va chirng thue cac gidy to:
(1) Cdc gidy to trong hé so cdp gidy phép lao dong doi véi nguoi lao dong
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nwde ngodi néu cua nudc ngodi phdi hop phdp héa lanh su trir truong hop diroc
mién hop phdp héa lanh si theo diéu wéc quéc té ma nuée Céng hoa xd hoi chi
nghia Viét Nam va meée ngodi lién quan déu la thanh vién hodc theo nguyén tdc c6
di ¢o lai hodc theo quy dinh cua phdp ludt.

(2) Gidy to da dwoc hop phdp héa lanh sy phdi dwoc dich ra tiéng Viét va chiing

thiee theo quy dinh cua phdp ludt. Trueong hop gidy to la ban sao phdi dieoc chitng

thie v6i ban géc trude khi dich ra tiéng Viét va chimg thiee theo quy dinh ciia phdp

ludt.

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua

Thoi gian xw ly

L& phi

1. Hé thong thong tin giai quyét
TTHC:
https://dichvucong.gov.vn

2. Truc tiép va buu chinh cong
ich tai BO phan tiép nhan va tra
két qua - Ban Quan 1y cac Khu
ché xuat va cong nghiép thanh
ph6 H6 Chi Minh:

a) Tru so 1: s6 35 Nguyén Binh

Khiém, Phuong Sai Gon,
Thanh phé H6 Chi Minh
b) Tru s¢ 2: Toa nha Trung tam
Hanh chinh Binh Dwong.

c¢) Tru s¢ 3: Toa nha Trung tam
Hanh chinh Ba Ria - Viing Tau.

- 10 ngay lam viéc, ké
tir ngay nhan da ho so
hop 1€ theo quy dinh
trong truong hop chap
thudn nhu ciu va cép
giap phép lao dong.

- 03 ngay lam viéc, ké tir
ngay nhan di ho so trong
truong hop khong chép
thuAn nhu ciu sir dung
nguoi lao dong nudc
ngoai hoic khoéng cép
gidy phép lao dong.

- L¢é phi ho so nop truc
tuyén: 0 dong

- Lé phi ho so ndp truc
tiép: 600.000 dong (Sau
tram nghin dong)

I11. TRINH TU XU LY CONG VIEC

Bude |\ oidung Trach | Thoi Bieu
cong | .~ .. oA . mau/Ket Dién giai
.~_ |cong viec, nhiém gian N
viéc qua
| Nguotsu o
Nop ho | dung lao Theo muc | Thanh phan ho so theo
SO’ dong nudce Gid 1 muc 1
Bl ngodl hanh
Kiém Bo phan chinh | Theomuc |Tip nhdn qua Cf‘)ng
traho | tiép nhan 1 Dich vu cong true tuyén
SO va tra két BM 01 |- Kiém tra tinh chinh xac,
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Buéc
cong
viéc

Noi dung
cong viéc

Trach
nhiém

Thoi
gian

Biéu
mau/Ket
qua

Dién giai

qua

BM 02
BM 03

day du, hop 1é cia ho so;
kiém tra thong tin chit ky
s6 d¢ dam bao tinh xac
thue, hop 1& (néu c).

- Sau khi kiém tra, néu bao
dam cac diéu kién dé tiép
nhan, Cong chirc Mdt ctra
tiép nhan, cap ma ho so va
xir 1y ho so theo quy trinh.

- Truong hop hoé so chua
day du, dung quy dinh thi
thong bao cho to chirc, ca
nhan qua tai khoan cua to
chirc, c4 nhan qua Cong
Dich vu cong va huoéng
dan dﬁy du, cu thé dé to
chirc, ca nhan bo sung ho
so theo yéu cau

=> tho1 gian tiép nhan
chinh thirc hoac yéu cau
chinh stra, bé sung khong
mudn hon 08 gid lam viéc
ké tir khi hé thong tiép
nhan, trur thir 7, cha nhat.

B2

Tiép
nhin
ho so

B0 phan
Tiép nhan
va tra két

qua

0,5

2
ngay
lam
viéc

Theo muc
1

BM 01

Tiép nhan hd so va chuyén
cong chuc thu ly hdé so
Phong Quan ly lao déng

B3

Tham
dinh ho
SO’; dé
xuat
két qua
giadi
quyét
TTHC

Céng churc
thu 1y hd so
Phong
Quan ly lao
dong

Cong chitc thu 1y hd so
tién hanh xem xét, kiém
tra, tham dinh ho so:
Trwong hop hd so khong
hop 18 => chuyén qua cac
Budc theo (1)

Trwong hop hd so khong
hop 1&: => chuyén qua
cac budc theo (2)
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(1) Trudng hop hd so khong hop 1é:

Thim
dinh ho Cong Theo muc 1 .
so; dé | chuc thu 01 nes Té triﬁh Lap Phi€u trinh, duw thao
5y | xultkét |1y néso ngay van ban tir chdi néu 5 1y
qué gidgi | Phong am BMOT 1 do.
quyet Quan ly VieC Dl;l’ th?lo Vé}l"l
TTHC | lao dong ban ttr cho1
Xem xét Lanh dao 0,5 Theomuc I | Kiém tra, xem xét, ky
B4 | trinh ky, Phong ngay BM 01 Phi¢u trinh, ky nhay van
Quan ly lam Dy thao van | ban tir choi trinh 1anh dao
lao dong | wviéc ban tir chéi | Ban ky duyét.
0,5 Theo muc 1
BS Ky duyét | Lanh dao ngay BM 01 Ky duyét 1t qué
Ban la}m Du thao van
Viece ban tir choi
clgjfocnt%lu 0.5 , Thu’c hiéq léy s, léy dAu,
Phat Whdso | 721 Kétquada |so6 hoa két qua, dinh file
B6 | hanh vin }lghOn lgnf] duoc phé ket qua va chuyén ket qua
ban ) g, o duyét v€ BO phan Tiép nhan va
Quan ly viee tra két qua
lao dong
Tra két
qud, luu| Bophan | 1 e quada |- Newdi st dung lao
ho S0, | tiép nhan A R R
B7 £ f R giay dugc phé | dong.
thong keé | va tra két hen duvét Théne ké. theo dai
Vi theo qua . \S - Thong ké, theo doi
doi
(2) Truong hop ho so hop 1é:
Tham
dinh h‘ﬁ Cong Theo muc 1
0; deé i N 2
X?lé,t k%t (;hl;%tilg 05 ngay To trinh Lap Phi€u trinh, du thao
B3 ol I lam BMO1 |gidy phép lao dong trinh
qua gial | Phong A . | Lanh dao Phe "
quyét Quan Ij viéc Du thé? Két anh dao Phong xem x¢&
TTHC | lao dong qua
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3 Theo muc 1 .
Xem xét, Lla)rlllléfao 02 ngay BM (')1 Kiém tra, xem xét, ky
B4 | trimhky | o L | lam " | Phibu trinh, trinh Ianh dao
Ly viéc Dy thao két | ggy ky duyét.
lao dong qua
03 1o Theo muc 1
BS Ky duyét | Lanh dao lgriay BM 01 Kiém tra, xem xét, ky
Ban vide Du théP két | duyét két qua
qua
C6ng S 1A A 1A A
chire thu 0.5 , Thyc hién lay so, lay dgu,
Phat Whdso | 721 Két qua da sO hoa két qua, dinh file
B6 | hanh vin | > . 53y duoc phé két qua va chuyén két qua
. Phong lam n A A ol An A A
ban N . duyét v€ B6 phan Tiép nhan va
Quan ly viée A,
o tra két qua
lao dong
Tra két
qua, lwu BAQ pha{n Theo | Kétquada - Nguoi st dung lao
ho so, | ti€p nhan % . n
B7 £ o | % | giay | duoc phé dong.
thong ké | va tra ket hen | duvet Théne ké. theo dai
vi theo qua S Y€ - ong k€, theo ao1
doi
IV. BIEU MAU

Cac Bi€éu mau sir dung tai cac budce cong viée:

Stt | Ma hiéu Tén Biéu miu
1. | BMO01 | Mau Giay tiép nhan ho so va hen tra két qua.
2. | BM02 |Mau Phiéu yéu cau bo sung va hoan thién ho so
BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so
V. HO SO CAN LUU
Stt | Ma hiéu Tén Biéu miu
1. BM 01 | Mau Giay tiép nhan ho so va hen tra két qua.
2. | BMO02 |Mau Phiéu yéu cau bd sung va hoan thién hd so
BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so
Van ban bdo cao giai trinh nhu cau sir dung lao dong nude ngoai
4 BM 04 | vadé nghi cap giay phép lao dong (Mau s6 03 Phy luc I ban hanh
kém theo Nghi dinh s6 219/2025/ND-CP)
5. // Céc ho so khac néu co theo van ban phap quy hién hanh
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VI. CO SO PHAP LY
- BO luat Lao déng nam 2019, c6 hiéu luc tir 01/01/2021;

- Nghi dinh s6 219/2025/ND-CP ngay 07 thang 8 nam 2025 ciia Chinh phu quy
dinh vé nguol lao dong nude ngoai lam viéc tar Viét Nam, c¢d hiéu luc tir ngay
07/8/2025;

- Quyét dinh s6 886/QD-BNV ngay 11 thang 8 nam 2025 ciia Bo trudng B Noi
vu vé viéc cong b6 tht tuc hanh chinh méi ban hanh, bi bii bo linh vuc viéc 1am
thudc pham vi chirc nang quan ly nha nuée ciia BO Né1 vu, ¢6 hiéu lue thi hanh ké tir
ngay 11/8/2025;

- Nghi quyét s6 07/2024/NQ-HDND ngay 19 thang 5 nam 2024 cia Hoi dong
nhan dan Thanh phd quy dinh mire thu 1& phi trong thyc hién thu tuc hanh chinh ap
dung dich vu cong truc tuyén trén dia ban Thanh phé HO Chi Minh; c6 hiéu luc tir
ngay 29 thang 5 nam 2024 dén hét ngay 31 thang 12 nam 2025;

- Quyét dinh s6 903/2025/QD-UBND ngay 26 thang 8 nam 2025 cua Chi tich
Uy ban nhan dan Thanh phé H6 Chi Minh vé viéc iy quyén cho Giam doc So Noi
vy, Truong Ban quan 1y cac Khu ché xuat va cong nghiép Thanh phé H6 Chi Minh,
Truéng Ban quan 1y Khu cong nghé cao Thanh phé H6 Chi Minh thuc hién cép, cap
lai, gia han, thu hdi gidy phép lao dong va gidy xac nhan khong thudc dién cap gidy
phép lao dong doi véi nguol lao dong nwrdc ngoai lam viée tar Viét Nam trén dia ban
Thanh phé thudc tham quyén cia Uy ban nhan dan Thanh phd H6 Chi Minh.
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M4iu s6 03 Phu luc ban hanh kém theo
Nghi dinh s6 219/2025/ND-CP ngay 07/8/2025 ciia Chinh pha

TEN NGUOI SUDUNG  CONG HOA XA HOI CHU NGHIA VIET NAM
LAO DONG Doc 1ap - Tw do - Hanh phac

SO ......... .., ngay .. thdng ... nam ...
V/v giai trinh nhu cau sir dung
nguol lao dong nurde ngoai va
cap
giay phép lao dong

Kinh giri: Ban Quan ly cac Khu ché xuat va cong nghiép Thanh phd

I. Thong tin chung vé nguoi sir dung lao dong

1. Tén ngudn st dung lao dOng: ... ...
2. Loai hinh nguo1 sir dung lao déng TR

3. M4 s6 dinh danh nguoi st dung lao dong (néu ¢o): .......covvvvveeeeenn....
4. Tong s6 ngudi lao dong dang 1am viée cho nguoi sir dung lao dong; ... nguoi.
Trong dé s6 ngueoi lao dong niede ngoai dang lam viéc la: ... nguoi

5 oDIa G
6. bién thoai: ..........................................Email(néucé): ..............
7.Giéyphépkinh doanh/thanh 1ap/hoat dong SO
Co qUAn CAP: .ovooveoeeee e CO gid tri dén ngay: ...
Linhvu’ckinhdoanh/hoatdéngchinh4:
* Triomg hop kinh doanh nganh, nghé cé diéu kién (néu cé):

Giay phép kinh doanh/hoat GONE SO: ... .. .vvvve e
Linhvu’ckinhdoanh/hoatdéngsz
CO QUAN CAP: e eee e Thothan: ................

8. Ngudi nop ho so dé lién hé khi can thiét (s6 dién thoai, email):
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II. Bio cao gidi trinh nhu ciu siv dung lao dong nwéc ngodi trong trudng
hop tuyén dung ngwoi lao dong nwéec ngoai vao lam viéc theo hinh thirc quy dinh
tai diém a, i va diém m khoan 1 Piéu 2 Nghi dinh nay

Trudce it nhat 05 ngay tinh dén thoi diém nop ho so, ngudi sir dung lao dong da
thong bao tuyén dung nguoi lao dong Viét Nam theo quy dinh tai khoan 1 Piéu 11
B6 luat Lao dong vé tuyén dung lao dong vao cac vi tri du kién tuyén dung ngudi lao
dong nude ngoai. Thong bao tuyén dung goém cac thong tin co ban sau: Vi tri cong
viéc (cu thé, linh vuc lam viéc); hinh thac lam viée; dia diém lam viéc; thoi han lam
viéc; trinh d6 chuyén mén k¥ thuat (néu cd) (vin ban thong bdo tuyén dung kém
theo).

Tuy nhién, khong tuyén dung duoc lao dong Viét Nam vao vi tri du kién su
dung nguoi lao dong nurde ngoai.

I11. D& nghi cip gidy phép lao dong

Ngudi st dung lao dong dé nghi ... (Co quan c6 tham quyén)... cap gidy phép
lao dong cho ngudi lao ddng nurde ngoai sau.

Truong hop cdp lai gidy phép lao déng, dé nghi ghi ro ¥ do: ... ... ............
1. Thong tin co ban

a) Ho va tén (In hoa)/Full name (In capital letters): ..........................
b) Ngay, thang, nam sinh/Date of birth: .........................................
c¢) Gidi tinh (Nam/Niwr)/Sex (Male/Female): ....................................
d)QuécticMNationall'ty:
d) S6 ho chiéu/Passport NUMbET: ...
Co gia tri dén ngay/Date of exXpiry: ... ......ooe e

e) Mi s6 dinh danh ca nhan (néu co)/Personal Identification Number (If any):

2. Théng tin vé viéc 1am dy kién

Cu thé, linh viec lam viéc7/J0bﬁeld:
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b) Hinh thire 1am viec®/ Working form: .............ccccoiiiiiiii

¢) Trinh d0 chuyén mén k¥ thuat (néu c6)’/Technical professional qualification
(Ifany): ...

d) Lam viéc tai (ké khai trong truong hop lam viéc cho nguoi s dung lao dong
khdc véi ngueoi sur dung lao dong tai muc 1)/Working at (To be declared in the event
of working at employer that differs from employer in section I):

1Tén nguoi sur dung lao dong/Name of employer:

Loai hinh nguoi str dung lao dong'’/ Type of employer:

Ma s6 dinh danh nguoi sit dung lao déng (méu cd)/Identification Number of
employer (If Qny): ... .. ... ...

d) Dia diém lam viéc (liét ké cu thé cdc dia diém lam viéc)”/ Working place (List
OF Place): ... ... ...

e¢) Thoi han lam wviéc/Period of work: Tu (ngay/thang/nam)/from
(day/month/vear) dn (ngay/thang/mam)/to (day/month/year)

3. Qua trinh dao tao (dp dung doi véi trieong hop cdp gidy phép lao dong)
Ghi cu thé qua trinh dao tao, bang cap (néu co).
4. Qua trinh 1am viéc (dp dung doi véi truong hop cdp gidy phép lao déng)

Ghi cu thé kinh nghiém 1am viéc (tén nguoi sir dung lao dong, thoi gian lam
viéc, vi tri cong viéc (cu thé linh viec lam viéc)) phu hop vt vi tri cong viée ma nguoi

lao dong nudec ngoai du kién lam viéc tai Viét Nam.
5. Hinh thirc nhin két qua
Hinh thuc (truc tuyén/tru’c tiép dich vu buu chinh cong ich):...................
Diachinhénkétquélzz

Nguoi st dung lao dong xin cam doan nhirng thong tin néu trén l1a dang sy that.
Néu sai, nguol st dung lao dong xin hoan toan chiu trach nhiém trudce phap luat.
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Noi nhén: NGUOI SU DUNG LAO PONG
- Nhu trén; (Ky va ghi vo ho tén, dong dau)
-Luuw: o

Ghi chu:

(1? Ghi tén co quan ¢6 tham quyén cap/cap lai/gia han gidy xac nhan khong thudc
dién cap giay phép lao dong.

@- U9 Ghi cy thé: Khu vue nha nude; doanh nghiép (Doanh nghiép nha nudc,
doanh nghi€p ngoai nha nuwde, doanh nghi€p c6 von déu tu nuwdc ngoat), don vi su
nghiép ngoai nha nudc; khu vue nude ngoai; nha thau; t6 chure/co quan khac.

@-AD- (2 Ghi 13 theo thir tw s6 nha, duong pho; thon, lang, ap, ban, budn, bon,
phum, soc, t@ dan pho, khu pho, khéi pho, khém, ti€u khu; xa/phuong/dac khu;
tinh/thanh pho tryre thude trung wong.

® Ghi theo ma nganh kinh té cip 1 quy dinh tai Quyét dinh s6 27/2018/QD-TTg
ngay 06/7/2018 ban hanh hé thong nganh kinh t€ Viét Nam.

® Ghi theo danh muc nganh nghé du tu kinh doanh c6 diéu kién theo quy dinh
cua phap luat.

© Ghi cu thé: Nha quan ly; Giam dbc diéu hanh; chuyén gia; lao dong k¥ thuat,

D Ghi cu thé tén cong viéc/nghé nghiép du kién lam theo ma nghé cap 3 cua Phu
luc I tai Quyét dinh s6 34/2020/QD-TTg ngay 26/11/2020 cua Thu twéng Chinh phu
ban hanh Danh muc nghé nghiép Viét Nam.

® Ghi cu thé hinh thtrc 1am viéc theo quy dinh tai khoan 1 Diéu 2 Nghi dinh nay.

©® Ghi cu thé (néu co): Tién si, Thac si, Pai hoc, trinh do khac.
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QUY TRINH SO 05
Cép lai gidy phép lao dong

d6i voi ngudi lao dong nwéc ngoai lam viée tai Viét Nam
(Ban hanh kém theo Quyét dinh s6 1519/0P-UBND ngay 16 thdng 9 ndm 2025
ctia Chui tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO:
A 1A S6 A
STT Tén ho so Ghi chua
luwgng
Vin ban dé nghi cap lai gia:iy phép lao dong cua ngudi
01 |suir dung lao dong thep Mau so0 03 Phu luc ban hanh | 01 Ban chinh
kém theo Nghi dinh so6 219/2025/ND-CP
Anh mau (kich thudc 4 cm x 6 cm phong nén trang, \ ,
02 mdt nhin thang, dau dé tran, khong deo kinh). 02 Ban chinh
Giay to chimg minh viéc thay d6i mot trong cac noi \ ,
: & . n . iy , . Ban chinh
dung ghi trong gidy phép lao dong con thoi han: ho va S
NS ST S Y hoac ban sao
03 | tén; qudc tich; s6 hd chiu; doi tén nguot s dung lao | 01 . 1
A NI Ao o A o ) . co chung
dong ma khong thay do6i ma s6 dinh danh ctia nguoi
) K thuc
str dung lao dong.
Giay phép lao dong con thoi han, trir truong hop bi , ,
04 mét hodc bi hu hong khong sir dung duoc. 01 Ban chinh
Luwu y: Hop phap héa ldnh su va chirg thue cac gidy to:

(1) Cdc gidy to trong hé so cdp gidy phép lao dong doi véi nguoi lao dong

nwdc ngodi néu cua nude ngodi phdi hop phdp héa lanh sw trir truong hop diroc
mién hop phdp héa lanh su theo diéu wéc quéc té ma nuée Céng hoa xa hoi chii
nghia Viét Nam va nuede ngodi lién quan déu Id thanh vién hodc theo nguyén tic cé
di ¢o lai hodc theo quy dinh cua phdp ludt.

(2) Gidy to da dwoc hop phdp héa lanh sy phdi dwoc dich ra tiéng Viét va

chitng thuc theo quy dinh cua phdp ludt. Truong hop gidy to la ban sao phdi dwoc
chig thuec véi ban géc truede khi dich ra tiéng Viét va chitng thye theo quy dinh cia
phdp ludt.
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II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHI

Noi tiép nhén va tra két qua Tho} Slan L¢ phi
xu ly
1. Hé théng thong tin giai quyét TTHC: | 03 ngay lam |- Lé phi hd so nop truc

https://dichvucong.hochiminhcity.gov.v
n

2. Truc tiép va buu chinh cong ich tai

viec ké tir|tuyén: O dong.
ngay nhan du

: - L& phi ho so nop truc
ho so hop 1€

tiép: 450.000 dong (Bon

Bo phan tiép nhan va tra két qua - Ban | theo quy | tram nadm muoi nghin
Quan 1y cac Khu ché xuit va cong | dinh dong)
nghiép thanh phé H6 Chi Minh
a) Tru so chinh: s6 35 Nguyén Binh
Khiém, phuong Sai Gon, Thanh phd Hb
Chi Minh.
b) Tru s& 2: Toa nha Trung tdm Hanh
chinh Binh Duong
c) Tru s& 3: Toa nha Trung tdm Hanh
chinh Ba Ria - Viing Tau.
III. TRINH TU XU LY CONG VIEC
Buge | Noidung | Trich | Thoi | D', e
cong | .. on . mau/Keét Dién giai
o n cong viec nhiém gian -
viéc qua
Nguoi st
A dung lao Theo muc | Thanh phﬁn ho so theo muc
NoOp ho so 46 . 1 1
ong nudc
ngoai
Tiép nhin qua Céng Dich
vu cong true tuyén
Gio - ‘Kiém tra tinh chinh‘ Xac,
B1 hanh | Theo muc | day du, hop 1€ cua hé so;
. Bré phan chinh | 1 kiém tra thong tin chir ky sé
Kiém tra | tiép nhép BM 01 dé dam l?éo tinh xac thuc,
ho so va tra ket BM 02 hop 1€ (n€u co).
qua - Sau khi kiém tra, néu bao
BMO3 | 4am cac didu kién dé tidp
nhan, Céng chirc Mt cua
tiép nhan, cap ma ho so va
xtr 1y hd so theo quy trinh.
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Bude | nNoidung | Trach | Thoi | DU s
cong | .. on . mau/Ket Dién giai
o n cong viec nhiém gian N
viéc qua
- Truong hop ho so chua
day du, ding quy dinh thi
thong bao cho t6 chirc, ca
nhan qua tai khoan cua t6
chirc, ca nhan qua Cong
D‘ich vu céng Vé} h}ré’ng dan
day dﬁ,ﬁ cu thé dé to chure, ca
nhan bo sung ho so theo yéu
cau
=> thoi gian tiép nhan chinh
th}k hodc yéu cau chinh sura,
bd sung khoéng mudn hon 08
gio lam viée ké tir khi hé
thong ti€p nhan, trur thur 7,
chu nhat.
Tiép T]?g pr?fgn no’s Theo muc | Tiep nhan ho so, chuyén
B2 | nhinho N &2y 1 cong chuc thu ly ho so
s vatraket | lam BM 01 | Phong Quan ly lao don
S qua viéc & y NE
Theo muc Cpng chuc thu, ly h.O; SO tién
h 1 haph xem Xét, kiém tra,
Tham | tham dinh hd so:
dinh h‘o Cong Phiéu + Tru h ha h
so; dé chirc thu 01 trinh N rwong ep o so' hop
£,y A L \ 1€: Lap Phi€u trinh, du thao
xuatkét | lyhoso | ngay BM 01 " & . A ;
B3 qua gidi Phon 15m 7 gidy phép lao dong trinh
¢ 7 lg ” Dy thao | Lanh dao phong xem xét.
Al | ey | oviee | két | e hop hé so khon
TTHC lao dong qua/van n & op 1o S0 5
ban i hop 1€: Lap Phicu ,t'rmh, du
a}rll £ thao van ban tir choi, néu rd
chot ly do.
Theo muc | Kiém tra, xem xét, tham
1 dinh ho so:
Xem xét, Llﬁ)r}lll} dao O,:S BM Oql iI-A 'Tru’(‘)’ng hop hé so hop
B4 | trinh ky ong | nsay | Duythao | '€
Quanly | lam két | Ky Phiéu trinh, trinh Lanh
laodong | viéc | quasvan |dao Banky duyét
bén}}‘l’ + Truong hep ho so khong
ch6i | hop 1& Ky Phiéu trinh, ky
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Buoc) Noidung | Trach | Thoi | DY, s
cong | .. on . mau/Ket Dién giai
o n cong viec nhiém gian N
viéc qua
nhdy vian ban tir choi trinh
lanh dao Ban ky duyét.
Theo muc
1
0,5 BM 01
Ky duyét 3 : : .
B5 y duyet | Lanh dao n&ay | Du thao Ky duyét ket qua
Ban lam két
viée qua/van
ban tur
choi
Céng 4 I 4 4 I
Phat clrlu’ckthu O,:S Két qua TI}u’(: Plen }ay,so, lgy da}u, sq
X g lyhoso | ngay N hoa két qua, dinh file két qua
B6 | hanh van \ X da duoc N PO . A DA
ban Phong lam hé duvet | V2 chuyén ket qua vé Bo
Quan ly viée P ye phan ti€p nhan va tra két qua
lao dong
Tra két
qua, lvu | BO phan L
ho so, tiép nhan Thf ° K~et qUa 1 Nguoi sir dung lao dong.
B7 | théng ke | vataké | €4 | daduoc | o ke, theo do
ong \ hen | phé duyét | ~ ong ke, theo dot
va theo qua
doi
IV. BIEU MAU

Cac Bi€éu mau sur dung tai cac budc cong viéc:

Stt | Ma hiéu Tén Biéu miu

1. | BMO1 |Mau Giay tiép nhan ho so va hen tra két qua.

2. | BM02 | Mau Phiéu yéu cau bd sung va hoan thién hd so
3. | BMO03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so

V.HO SO CAN LUU

Stt | Ma hiéu Tén Biéu miu

1. BM 01 | Mau Giay tiép nhan ho so va hen tra két qua.

2. | BM02 |Mau Phiéu yéu cau bd sung va hoan thién ho so
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Stt | Ma hiéu Tén Biéu méu

3. | BMO03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so

BM 04 | Vin ban dé nghi cap lai gidy php’p lao doéng (Mau s6 03 Phy luc I
ban hanh kém theo Nghi dinh s6 219/2025/ND-CP)

5. // Céc ho so khac néu co theo vin ban phap quy hién hanh

VI. CO SO PHAP LY
- BO luat Lao dong nam 2019, ¢6 hiéu luc tir 01/01/2021;

- Nghi dinh s6 219/2025/ND-CP ngay 07 thang 8 nam 2025 cia Chinh phu quy
dinh vé nguol lao dong nude ngoai lam viéc tar Viét Nam, co hiéu luc tir ngay
07/8/2025;

- Quyét dinh s6 886/QD-BNV ngay 11 thang 8 nam 2025 ciia Bo truong Bo Noi
vu vé viée cong b6 tht tuc hanh chinh méi ban hanh, bi bii bo linh vuc viée 1am
thudc pham vi chirc nang quan ly nha nuéc ciia B6 N61 vu, ¢6 hiéu luc thi hanh Kké tur
ngay 11/8/2025;

- Nghi quyét s6 09/2022/NQ-HPND ngay 08 thang 07 nam 2022 cia Hoi dong
nhan dan Thanh phd vé ban hanh mirc thu 1& phi cap gidy phép lao dong cho nguoi
nude ngoai 1lam viée trén dia ban Thanh phd H6 Chi Minh, ¢ hiéu luc ké tir ngay
20/7/2022.

- Nghi quyét s6 07/2024/NQ-HDND ngay 19 thang 5 nam 2024 ctua Hoi dong
nhan dan Thanh phé quy dinh mtc thu 1€ phi trong thwc hién tha tuc hanh chinh ap
dung dich vu cong truc tuyén trén dia ban Thanh phé HO Chi Minh; ¢6 hiéu luc tir
ngay 29 thang 5 nam 2024 dén hét ngay 31 thang 12 nam 2025;

- Quyét dinh s6 903/2025/QD-UBND ngay 26 thang 8 nam 2025 ciia Chu tich
Uy ban nhan dan Thanh phé Hd Chi Minh vé viéc uy quyén cho Giam doc S& Noi
vu, Truong Ban quan ly cac Khu ché xuat va cong nghiép Thanh phé H6 Chi Minh,
Truéng Ban quan 1y Khu cong nghé cao Thanh ph6é Ho Chi Minh thyc hién cap, cap
lai, gia han, thu hdi gidy phép lao dong va giay xac nhan khong thudc dién cap giay
phép lao dong d6i véi ngudi lao dong nude ngoai lam viée tai Viét Nam trén dia ban
Thanh phé thudc tham quyén ciia Uy ban nhan dan Thanh phé H6 Chi Minh.
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M4iu s6 03 Phu luc ban hanh kém theo
Nghi dinh s6 219/2025/ND-CP ngay 07/8/2025 ciia Chinh phi

TEN NGUOI SUDUNG LAO CONG HOA XA HQI CHU NGHIA VIET NAM
DPONG Doc lap - Tw do - Hanh phuc

SO ......... .., ngay ... thang ... ndm ...
V/v cép lai gidy phép lao dong

Kinh giri: Ban Quan ly cac Khu ché xuat va cong nghiép Thanh phd

I. Thong tin chung vé nguoi sir dung lao dong

1. Tén ngudn st dung lao dOng: ... ...
2. Loai hinh nguo1 sir dung lao déng TR

3. M4 sb dinh danh nguol st dung lao dong (néu CO) o
4. Tong s6 ngudi lao dong dang 1am viée cho nguoi sir dung lao dong; ... nguoi.
Trong dé s6 ngueoi lao dong niede ngoai dang lam viéc la: ... nguoi

5 oDIa G
6. bién thoai: ..........................................Email(néucé): ..............
7.Giéyphépkinh doanh/thanh 1ap/hoat dong SO
Co qUAn CAP: .ovooveoeeee e CO gid tri dén ngay: ...
Linhvu’ckinhdoanh/hoatdéngchinh4:
* Triomg hop kinh doanh nganh, nghé cé diéu kién (néu cé):

Giay phép kinh doanh/hoat GONE SO: ... .. .vvvve e
Linhvu’ckinhdoanh/hoatdéngsz
CO QUAN CAP: e eee e Thothan: ................

8. Ngudi nop ho so dé lién hé khi can thiét (s6 dién thoai, email):

II. Bio cao gidi trinh nhu ciu siv dung lao dong nwéc ngodi trong trudng
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hop tuyén dung ngwoi lao dong nwéec ngoai vao lam viéc theo hinh thirc quy dinh
tai diém a, i va diém m khoan 1 Diéu 2 Nghi dinh nay (dp dung doi voi truong hop
cdp va gia han gidy phép lao déng)

Trudce it nhat 05 ngay tinh dén thoi diém nop ho so, ngudi sir dung lao dong da
thong bao tuyén dung nguoi lao dong Viét Nam theo quy dinh tai khoan 1 Piéu 11
B6 luat Lao dong vé tuyén dung lao dong vao cac vi tri du kién tuyén dung ngudi lao
dong nude ngoai. Thong bao tuyén dung goém cac thong tin co ban sau: Vi tri cong
viéc (cu thé, linh vuc lam viéc); hinh thac lam viée; dia diém lam viéc; thoi han lam
viéc; trinh d6 chuyén mén k¥ thuat (néu cd) (vin ban thong bdo tuyén dung kém
theo).

Tuy nhién, khong tuyén dung duoc lao dong Viét Nam vao vi tri du kién su
dung nguoi lao dong nurde ngoai.

I11. D& nghi cip lai gidy phép lao dong

Ngudi sir dung lao dong dé nghi Ban Quan 1y cac Khu ché xuat va cong nghiép
Thanh pho cap lai gidy phép lao dong cho nguoi lao dong nude ngoai sau.

Truong hop cdp lai gidy phép lao déng, dé nghi ghi ro ¥ do: ... ... ............
1. Thong tin co ban

a) Ho va tén (In hoa)/Full name (In capital letters): ..........................
b) Ngay, thang, nam sinh/Date of birth: .........................................
c¢) Gidi tinh (Nam/Niwr)/Sex (Male/Female): ....................................
d)QuécticMNationall'ty:
d) S6 ho chiéu/Passport NUMbET: ...
Co gid tri dén ngay/Date of exXpiry: .........ooe e

e) Mi s6 dinh danh ca nhan (néu co)/Personal Identification Number (If any):

2. Théng tin vé viéc 1am dy kién

Cu thé, linh viec lam viéc7/J0bﬁeld:
b) Hinh thire 1am viec®/ Working form: .............ccccoiiiiiiiiiii i
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¢) Trinh d0 chuyén mén k¥ thuat (néu c6)’/Technical professional qualification
(Ifany): ...

d) Lam viéc tai (ké khai trong truong hop lam viéc cho nguoi s dung lao dong
khdc véi ngueoi sur dung lao dong tai muc 1)/Working at (To be declared in the event
of working at employer that differs from employer in section 1):

1Tén nguoi sur dung lao dong/Name of employer:

Loai hinh nguoi str dung lao dong'’/ Type of employer:

Ma s6 dinh danh nguoi sit dung lao déng (méu cd)/Identification Number of
employer (If Qny): ... .. ... ...

d) Dia diém lam viéc (liét ké cu thé cdc dia diém lam viéc)”/ Working place (List
OFPlaCE): ... ... ..

e¢) Thoi han lam wviéc/Period of work: Tu (ngay/thang/nam)/from
(day/month/vear) dn (ngay/thang/mam)/to (day/month/year)

3. Qua trinh dao tao (dp dung doi véi trieong hop cdp gidy phép lao dong)

Ghi cu thé qua trinh dao tao, bang cap (néu co).

4. Qua trinh 1am viéc (dp dung doi véi trueomg hop cdp gidy phép lao déng)

Ghi cu thé kinh nghiém lam viéc (tén nguoi su dung lao dong, thoi gian lam
viéc, vi tri cong viéc (cu thé linh viec lam viéc)) phu hop vt vi tri cong viée ma nguoi
lao dong nudec ngoai du kién lam viéc tai Viét Nam.

5. Hinh thirc nhin két qua

Hinh thuc (truc tuyén/tru’c tiép dich vu buu chinh cong ich):...................

Diachinhénkétquélzz

Nguoi st dung lao dong xin cam doan nhirng thong tin néu trén l1a dang sy that.
Néu sai, nguol st dung lao dong xin hoan toan chiu trach nhiém trudce phap luat.

Noi nhén: NGUOI SU DUNG LAO PONG
- Nhu trén; (Ky va ghi vo ho tén, dong dau)
-Luu: ...
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Ghi chu:

() Ghi tén co quan c6 thim quyén cip/cép lai/gia han gidy xac nhan khong thudc
dién cap giay phép lao dong.

@- U9 Ghi cy thé: Khu vue nha nude; doanh nghiép (Doanh nghiép nha nudc,
doanh nghiép ngoai nha nudc, doanh nghi€p cé von dau tu nudc ngoai); don vi su
nghiép ngoai nha nudc; khu vue nude ngoai; nha thau; t6 chure/co quan khac.

@-AD- (2 Ghi 13 theo thir tw s6 nha, duong pho; thon, lang, ap, ban, budn, bon,
phum, soc, t6 dan phd, khu phd, khoi phd, khom, tieéu khu; xa/phuong/dac khu;
tinh/thanh pho tryre thude trung wong.

“ Ghi theo ma nganh kinh t€ cap 1 quy dinh tai Quyét dinh s6 27/2018/QD-TTg
ngay 06/7/2018 ban hanh hé thong nganh kinh t€ Viét Nam.

®) Ghi theo danh muc nganh nghé du tu kinh doanh c6 diéu kién theo quy dinh
cua phap luat.

© Ghi cu thé: Nha quan ly; Giam dbc diéu hanh; chuyén gia; lao dong k¥ thuat,

D Ghi cu thé tén cong viéc/nghé nghiép du kién lam theo ma nghé cap 3 cua Phu
luc T tai Quyet dinh s6 34/2020/QD-TTg ngay 26/11/2020 cia Thu tuéng Chinh phu
ban hanh Danh muc nghé nghiép Viét Nam.

® Ghi cu thé hinh thtrc 1am viéc theo quy dinh tai khoan 1 Diéu 2 Nghi dinh nay.

©® Ghi cu thé (néu co): Tién si, Thac si, Pai hoc, trinh do khac.
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QUY TRINH SO 06

Gia han gidy phép lao dong

d6i voi ngudi lao dong nwéc ngoai lam viée tai Viét Nam
(Ban hanh kém theo Quyét dinh s6 1519/0P-UBND ngay 16 thdng 9 ndm 2025
ctia Chui tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO

Trudce it nhat 10 ngay nhung khong qua 45 ngay trude khi hét han gidy phép lao

dong, nguoi st dung lao dong ndp ho so dé nghi gia han gidy phép lao dong truc

tuyén qua Cong Dich vu cong qudc gia; truc tiép hoic thong qua dich vu buu chinh

cong ich hoac qua thué dich vu ciia doanh nghiép, ca nhan hoic qua uy quyén dén

Trung tdm Phuc vu hanh chinh c6ng tai dia phwong noi nguoi lao dong nude ngoai

du kién lam viéc.

STT

Tén ho so

S6 lwong

Ghi chu

01

Van ban cua nguoi st dung lao déng bao cao
gial trinh nhu cau sir dung lao dong nudc
ngoai va dé nghi gia han gidy phép lao dong
theo Mau sd 03 Phu luc ban hanh kém theo
Nghi dinh s6 219/2025/ND-CP.

01

Ban chinh

02

Giay kham strc khoe do co so kham bénh,
chita bénh co du diéu kién cap, trir truong
hop két qua kham sirc khoe da duoc két noi,
chia sé trén Hé thong thong tin vé quan ly
hoat dong kham bénh, chira bénh hoac co s¢
dit lidu quoc gia vé y té. Doi voi gidy kham
sttc khoe do co sd y té co tham quyén cua
nude ngoai cap duoc st dung trong truong
hop Viét Nam va qudc gia hodc vung lanh
tho cap giay kham strc khoe co dieu uwde hoic
thoa thuan thira nhan 1an nhau va thoi han sir
dung ciia gidy kham strc khoe do khong qua
12 thang keé tir ngay duoc cap.

01

Ban chinh hoéc
ban sao c6 ching
thuc

03

Anh mau (kich thuée 4 cm x 6 cm, phong
nén trang, mit nhin thang, dau dé tran, khong
deo kinh)

02

Ban chinh

04

Giay phép lao dong con thoi han da duogc cap

01

Ban chinh
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STT Tén ho so S6 lwgng Ghi chu
Ban chinh hoéc
ban sao c6 ching
05 | Ho chiéu con thoi han 01 thye hoge ban
sao ¢O xac nhan
cuia nguoi sir
dung lao dong
Gidy to ching minh hinh thirc 1am viéc cua
nguol lao dong nudc ngoai tru truong hop
nguol lao doéng nudc ngoai lam viéc theo
hinh thirc thuc hién hop dong lao dong. 1a
mot trong cac gidy to sau:
- Van ban cua nguoi st dung lao dong
cir ngudi lao dong nude ngoai kem hop dong
hoac thoa thuan duoc ky két dbi voi truong
hop theo hinh thirc 1am viéc thuc hién cac
loai hop dong hodc thoa thuan vé kinh té, xa
ho1 hodc tham gia thuc hién cac goi thau, du
an tai Viét Nam.
- Truong hop theo hinh thirc lam viéc
chao ban dich vu phai ¢6 van ban cua nha
cung cép dich vu cu ggu’(‘)’i lao dong nu’@c
06 ngoai vao Viét Nam dé dam phan cung cap Ban chinh hoic
dich vu. \ . 1
01 ban sao c6 ching

- Van ban cua nguoi st dung lao dong
tai nudc ngoai cir nguoi lao dong nude ngoai
sang lam viéc tai Viét Nam va phu hop voi vi
tri dy kién 1am viéc ddi véi truong hop theo
hinh thte 1am viée duge diéu chuyén tir co
quan, to chuc, doanh nghiép & nudc ngoai
sang Viét Nam lam viéc trir truong hop di
chuyén trong no1 bd doanh nghiép.

- Truong hop theo hinh thirc lam viée
Chi tich Hoi dong quan tri, thanh vién Hoi
ddng quan tri ciia cong ty co phan, chu so
hiru, thanh vién cua cong ty trach nhiém hiru
han ¢6 gia tri gop von dudi 3 ty dong phai co
gidy to chirmg minh 1a nha quan ly theo quy
dinh tai khoan 1 Piéu 3 Nghi dinh s
219/2025/NDb-CP.

- Van ban cua nguodi st dung lao dong

thuc
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STT Tén hé so

S6 lwong

Ghi chu

doanh nghiép.

hop dong.

tai nudc ngoai cir nguoi lao dong nude ngoai
sang lam viéc c6 thoi han tai hién dién
thwong mai trén lanh thd Viét Nam ddi véi
hinh thic lam wviéc di chuyén nd1 bd trong

- Hop dong cung cdp dich vu ky két
gitra do1 tac Viét Nam va nude ngoai doi vol
hinh thirc 1am viéc nha cung cap dich vu theo

Luuy:

Hop phdp héa linh sw va chirng thue cdc gidy to:

(1) Cdc gidy to trong hé so cdp gidy phép lao dong doi véi nguoi lao dong
nwdc ngodi néu cua nude ngodi phdi hop phdp héa lanh sw trir truong hop diroc
mién hop phdp héa lanh su theo diéu wéc quéc té ma nuée Céng hoa xa hoi chii
nghia Viét Nam va nuede ngodi lién quan déu Id thanh vién hodc theo nguyén tic cé
di ¢o lai hodc theo quy dinh cua phdp ludt.

(2) Gidy to da dwoc hop phdp héa lanh sy phdi dwoc dich ra tiéng Viét va
chitng thuc theo quy dinh cua phdp ludt. Truong hop gidy to la ban sao phdi dwoc
chig thiec véi ban géc truede khi dich ra tiéng Viét va chitng thyc theo quy dinh cia

phdp ludt.

II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHI

Noi tiép nhin va tra két qua

Thoi gian xwr ly

L& phi

1. Hé théng thong tin giai quyét
TTHC: https://dichvucong.gov.vn

2. Truc tiép va buu chinh cong ich tai
B0 phan ti€p nhan va tra két qua - Ban
Quan ly cac Khu ché xuat va cong
nghi¢p thanh pho H6 Chi Minh:

a) Tru s 1: s0 35 Nguyén Binh
Khiém, Phuong Sai Gon, Thanh phé
Ho6 Chi Minh

b) Tru s¢ 2: Toa nha Trung tdm Hanh
chinh Binh Dwong.

c¢) Tru s¢ 3: Toa nha Trung tdm Hanh
chinh Ba Ria - Viing Tau.

10 ngay lam viéc ké
tir ngay nhan da ho
so hop 1€ theo quy
dinh.

- Lé phi hd so ndp
trye tuyén: 0 dong
- Lé phi hd so ndp
truc tiép: 450.000
dong (Bon tram nam
muoi nghin dong)
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III. TRINH TU XU LY CONG VIEC

Bude | \oi dung| Trach | Thei | D1, s
cong | .. on . mau/Keét Dién giai
.~_ | cong viéec| nhiém gian -
viéc qua
Nguoi st
~ a | dunglao
N(.)Sp(rho dong Theol MUCH Thanh phﬁn ho so theo muc 1
nuoc
ngoai
Tiép nhin qua Cong Dich
vu cong truc tuyén
- Kiém tra tinh chinh xac, day
du, hop 16 cua hd so; kiém tra
théng tin chit ky so d¢ dam
bao tinh xac thyc, hop 1& (néu
co).
- Sau khi kiém tra, néu bao
' dam cac diéu kién dé tiép
G10 nhan, Cong chirc Mot ctra tiép
Bl hanh | 0 o [ nhéan, cdp ma hd so va xu ly
] B¢ phan chinh |4 " | hd so theo quy trinh.
Kiém | Tiep nhan BM 0] |- Truong hop ho so chua day
tra ho so' | va tféqkét BM o> |du, ding quy dinh thi thong
qua bao cho té chirc, ca nhan qua
BM 03 tai khoan cua to chirc, ca nhan
qua Cong Dich vu cong va
huéng dan day du, cu thé de
to chirc, ca nhan bd sung hd
so theo yéu cau
=> thoi gian tiép nhan chinh
thirec hoac yéu ciu chinh sira,
bo sung khoéng mudn hon 08
gio lam viéc ke tir khi hé
thong tiép nhan, trir tha 7, chi
nhat.
Tiép ] T]?éoppr?l?gn n(g;y Theo muc | Tiép nhan hé‘so, chuyén cong
B2 |nhidnho | " % 5 1 chtre thyu 1y ho so Phong Quan
: vatrakét | lam , n
SO’ \ A BM 01 |lylao dong
qua viéc
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Buoc | Noi dung | Trach | Thoi | DU,
cong | o .. on . mau/Ket Dién giai
.~_ | cong viéec| nhiém gian N
viéc qua
Céng chuc thu 1}3 hod so t%én
R Theo muc | hanh xem xét, kiém tra, tham
dThli“lI:* ca 1 dinh hé so:
n N >
! . \ ong To trinh | + Truwong hop ho so hop 1é:
so; dé chuce thu 05 R NN NS
FoR , 1A . BM 01 |Lap Phicu trinh, du thao giay
B3 xuat két | lyhoso | ngay 7 hép lao done trinh Lanh d
quyét Quanly | viéc két phong i T A
TTHC | lao dong qua/van |+ Truwong hop hp so khong
' bantr |hop 1&: Lap Phiél} trinh, du
chdi thao van ban tir choi, néu ro ly
do.
T Kiém tra, xem xét, tham dinh
| COMUC 1 1§ so:
+ Trudng hgp hd so hgp 1é:
| Lanhdao | 02 | BMoO1 |7 FOmghephosoheple
Xem x¢ét, Phong ngdy | Du the Ky Phiéu trinh, trinh Lanh
trinh ky r thao , A
B4 rinh ky Quén Iy lam Kt dao Ba‘n ky duyét . ,\
lao dong | viéc | qua/van |+ Trwong hop ho so' khong
ban tir hop 1€: Ky Phiu trinh, ky
hé; nhay van ban tir choi trinh
choi N ) "
lanh dao Ban ky duyét.
Theo muc
1
K¢ 02 BM 01
Y Lanh dao | ngay | Du ths
d '\t C u’ ao - A A 5
B5 uye Ban lam s Ky duyét két qua
viée qua/van
ban tur
choi
Cong o oh
Phat clrlu’ckthu O,:S Két qua Tlrlu’c Plen }ay,so, lgy da}u, s?
. lyhoso | ngay | ,. hoa két qua, dinh file két qua
B6 hanh X N da duoc . X1 A 2 ATy A A
vin bin Phong lam he duvét | V2 chuyén két qua vé Bo phan
Quanly | viee |P"CY* | Tiép nhan va tra két qua
lao dong
Tra ket BAG phéAn Th;e © K~ét qua | Nguoi st dung lao dong.
B7 | aua, leu | ticpnhan | giay | QAOC | qys g6 iheo do
hd so,| vatrakét | hen | phé duyét g K,
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Bude | \sidung| Trich | Thei | DY,
cong | o .. on . mau/Ket Dién giai
.~_ | cong viéec| nhiém gian N
viéc qua
thong ké qua
va theo
doi
IV. BIEU MAU
Cac Biéu mau str dung tai cac budc cong viéce:
Stt | Ma hiéu Tén Biéu méu
1. | BMO1 | Mau Giay tiép nhan ho so va hen tra két qua.
2. BM 02 | Mau Phiéu yéu cau b6 sung va hoan thién ho so
3. BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so

V.HO SO CAN LUU

Stt | Ma hiéu Tén Biéu miu
1. BM 01 | Mau Giay tiép nhan ho so va hen tra két qua.
2. | BMO02 |Mau Phiéu yéu cau bd sung va hoan thién ho so
3. | BMO03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so
BMO04 | van ban bao cdo giai trinh nhu cau st dung lao dong nudc
4 ngoai va d€ nghi gia han giay phép lao dong (Mau s6 03 Phu luc
I ban hanh kém theo Nghi dinh s6 219/2025/ND-CP).
5. // Céc ho so khac néu co theo vin ban phap quy hién hanh

VL. CO SO PHAP LY

- BO luat Lao dong nam 2019, ¢6 hiéu luc tir 01/01/2021;

- Nghi dinh s6 219/2025/ND-CP ngay 07 thang 8 nam 2025 cia Chinh phu quy

dinh vé nguol lao dong nude ngoai lam viéc tar Viét Nam, co hiéu luc tir ngay
07/8/2025;

- Quyét dinh s6 886/QD-BNV ngay 11 thang 8 nam 2025 ciia Bo truong Bo Noi
vu vé viée cong b6 tht tuc hanh chinh méi ban hanh, bi bii bo linh vuc viée 1am
thudc pham vi chirc nang quan ly nha nuéc ciia B6 N61 vu, ¢6 hiéu luc thi hanh Kké tur
ngay 11/8/2025;

- Nghi quyét s6 09/2022/NQ-HPND ngay 08 thang 07 nam 2022 cia Hoi dong
nhan dan Thanh phd vé ban hanh mirc thu 1& phi cap gidy phép lao dong cho nguoi
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nude ngoai 1lam viée trén dia ban Thanh phd H6 Chi Minh, ¢ hiéu luc ké tir ngay
20/7/2022.

- Nghi quyét s6 07/2024/NQ-HDND ngay 19 thang 5 nam 2024 ctua Hoi dong
nhan dan Thanh phé quy dinh mtc thu 1€ phi trong thwc hién tha tuc hanh chinh ap
dung dich vu cong truc tuyén trén dia ban Thanh phé HO Chi Minh; ¢6 hiéu luc tir
ngay 29 thang 5 nam 2024 dén hét ngay 31 thang 12 nam 2025;

- Quyét dinh s6 903/2025/QD-UBND ngay 26 thang 8 nam 2025 ciia Chu tich
Uy ban nhan dan Thanh phé Hd Chi Minh vé viéc uy quyén cho Giam doc S& Noi
vu, Truong Ban quan ly cac Khu ché xuat va cong nghiép Thanh phé H6 Chi Minh,
Truéng Ban quan 1y Khu cong nghé cao Thanh ph6é Ho Chi Minh thyc hién cap, cap
lai, gia han, thu hdi gidy phép lao dong va giay xac nhan khong thudc dién cap giay
phép lao dong d6i véi ngudi lao dong nude ngoai lam viée tai Viét Nam trén dia ban
Thanh phé thudc tham quyén ciia Uy ban nhan dan Thanh phd H6 Chi Minh.
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M4iu s6 03 Phu luc ban hanh kém theo
Nghi dinh s6 219/2025/ND-CP ngay 07/8/2025 ciia Chinh pha

TEN NGUOI SUDUNG  CONG HOA XA HOI CHU NGHIA VIET NAM
LAO DONG Doc 1ap - Tw do - Hanh phac

SO ......... .., ngay .. thdng ... nam ...
V/v giai trinh nhu cau sir dung
nguol lao dong nurde ngoai va
gia han giay phép lao dong

Kinh giri: Ban Quan ly cac Khu ché xuat va cong nghiép Thanh phd

I. Thong tin chung vé nguoi sir dung lao dong

1. Tén ngudn st dung lao dOng: ... ...
2. Loai hinh nguo1 sir dung lao déng TR

3. M4 sb dinh danh nguol st dung lao dong (néu CO) o
4. Tong s6 ngudi lao dong dang 1am viée cho nguoi sir dung lao dong; ... nguoi.
Trong dé s6 ngueoi lao dong niede ngoai dang lam viéc la: ... nguoi

5 oDIa G
6. bién thoai: ..........................................Email(néucé): ..............
7.Giéyphépkinh doanh/thanh 1ap/hoat dong SO
Co qUAn CAP: .ovooveoeeee e CO gid tri dén ngay: ...
Linhvu’ckinhdoanh/hoatdéngchinh4:

* Triomg hop kinh doanh nganh, nghé cé diéu kién (néu cé):

Giay phép kinh doanh/hoat GONE SO: ... .. .vvvve e
Linhvu’ckinhdoanh/hoatdéngsz
CO QUAN CAP: e eee e Thothan: ................

8. Ngudi nop ho so dé lién hé khi can thiét (s6 dién thoai, email):
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II. Bio cao gidi trinh nhu ciu siv dung lao dong nwéc ngodi trong trudng
hop tuyén dung ngwoi lao dong nwéec ngoai vao lam viéc theo hinh thirc quy dinh
tai diém a, i va diém m khoan 1 Piéu 2 Nghi dinh nay

Trudce it nhat 05 ngay tinh dén thoi diém nop ho so, ngudi sir dung lao dong da
thong bao tuyén dung nguoi lao dong Viét Nam theo quy dinh tai khoan 1 Piéu 11
B6 luat Lao dong vé tuyén dung lao dong vao cac vi tri du kién tuyén dung ngudi lao
dong nude ngoai. Thong bao tuyén dung goém cac thong tin co ban sau: Vi tri cong
viéc (cu thé, linh vuc lam viéc); hinh thac lam viée; dia diém lam viéc; thoi han lam
viéc; trinh d6 chuyén mén k¥ thuat (néu cd) (vin ban thong bdo tuyén dung kém
theo).

Tuy nhién, khong tuyén dung duoc lao dong Viét Nam vao vi tri du kién su
dung nguoi lao dong nurde ngoai.

I11. P& nghi gia han gidy phép lao dong

Ngudi sir dung lao dong dé nghi Ban Quan 1y cac Khu ché xuat va cong nghiép
Thanh pho gia han gidy phép lao dong cho nguoi lao dong nudc ngoai sau.

Truong hop cdp lai gidy phép lao déng, dé nghi ghi ro ¥ do: ... ... ............
1. Thong tin co ban

a) Ho va tén (In hoa)/Full name (In capital letters): ..........................
b) Ngay, thang, nam sinh/Date of birth: .........................................
c¢) Gidi tinh (Nam/Niwr)/Sex (Male/Female): ....................................
d)QuécticMNationall'ty:
d) S6 ho chiéu/Passport NUMbET: ...
Co gia tri dén ngay/Date of exXpiry: ... ......ooe e

e) Mi s6 dinh danh ca nhan (néu co)/Personal Identification Number (If any):

2. Théng tin vé viéc 1am dy kién

Cu thé, linh viec lam viéc7/J0bﬁeld:
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b) Hinh thire 1am viec®/ Working form: .............ccccoiiiiiiii

¢) Trinh d0 chuyén mén k¥ thuat (néu c6)’/Technical professional qualification
(Ifany): ...

d) Lam viéc tai (ké khai trong truong hop lam viéc cho nguoi s dung lao dong
khdc véi ngueoi sur dung lao dong tai muc 1)/Working at (To be declared in the event
of working at employer that differs from employer in section 1):

1Tén nguoi sur dung lao dong/Name of employer:
Loai hinh nguoi str dung lao dong'’/ Type of employer:

Ma s6 dinh danh nguoi sit dung lao déng (méu cd)/Identification Number of
employer (If Qny): ... .. ... ...

d) Dia diém lam viéc (liét ké cu thé cdc dia diém lam viéc)”/ Working place (List
OF Place): ... ... ...

e¢) Thoi han lam wviéc/Period of work: Tu (ngay/thang/nam)/from
(day/month/vear) dn (ngay/thang/mam)/to (day/month/year)

3. Qua trinh dao tao (dp dung doi véi trieong hop cdp gidy phép lao dong)

Ghi cu thé qua trinh dao tao, bang cap (néu co).

4. Qua trinh 1am viéc (dp dung doi véi trueomg hop cdp gidy phép lao déng)

Ghi cu thé kinh nghiém lam viéc (tén nguoi su dung lao dong, thoi gian lam
viéc, vi tri cong viéc (cu thé linh viec lam viéc)) phu hop vt vi tri cong viée ma nguoi
lao dong nudec ngoai du kién lam viéc tai Viét Nam.

5. Hinh thirc nhin két qua

Hinh thuc (truc tuyén/tru’c tiép dich vu buu chinh cong ich):...................

Diachinhénkétquélzz

Nguoi st dung lao dong xin cam doan nhirng thong tin néu trén l1a dang sy that.
Néu sai, nguol st dung lao dong xin hoan toan chiu trach nhiém trudce phap luat.

Noi nhén: NGUOI SU DUNG LAO PONG
- Nhu trén; (Ky va ghi vo ho tén, dong dau)
-Luu: ...
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Ghi chu:

(1? Ghi tén co quan ¢6 tham quyén cap/cap lai/gia han gidy xac nhan khong thudc
dién cap giay phép lao dong.

@- U9 Ghi cy thé: Khu vue nha nude; doanh nghiép (Doanh nghiép nha nude,
doanh nghi€p ngoai nha nude, doanh nghi€p c6 von déu tu nuwdc ngoat), don vi su
nghiép ngoai nha nuwde; khu vue nrde ngoai; nha thau; t6 chirc/co quan khac.

©. A1 (123 Ghi r6 theo thu tu’,sé nha, du’g‘mg pho; th@n, lang, ap, ban, budn, bon,
phum, soc, t@ dan pho, khu pho, khéi pho, khém, ti€u khu; xa/phuong/dac khu;
tinh/thanh pho tryre thude trung wong.

“ Ghi theo ma nganh kinh t€ cap 1 quy dinh tai Quyét dinh s6 27/2018/QD-TTg
ngay 06/7/2018 ban hanh hé thong nganh kinh t€ Viét Nam.

® Ghi theo danh muc nganh nghé du tu kinh doanh c6 diéu kién theo quy dinh
cua phap luat.

© Ghi cu thé: Nha quan ly; Giam dbc diéu hanh; chuyén gia; lao dong k¥ thuat,

D Ghi cu thé tén cong viéc/nghé nghiép du kién lam theo ma nghé cap 3 cua Phu
luc T tai Quyet dinh s6 34/2020/QD-TTg ngay 26/11/2020 cia Thu tuéng Chinh phu
ban hanh Danh muc nghé nghiép Viét Nam.

® Ghi cu thé hinh thtrc 1am viéc theo quy dinh tai khoan 1 Diéu 2 Nghi dinh nay.

©® Ghi cu thé (néu co): Tién si, Thac si, Pai hoc, trinh do khac.




