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VAN BAN KHAC

UY BAN NHAN DAN THANH PHO

UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Pic lap - Tu do - Hanh phic
S6: 2404/QD-UBND Thanh phé Ho Chi Minh, ngay 30 thang 10 ndm 2025
QUYET PINH

Vé viéc phé duyét quy trinh ndi bd gidi quyét thi tuc hanh chinh
trong linh vue viéc 1am thudc pham vi thim quyén ciia Ban Quan Iy
Khu Céong nghé cao Thanh phé H6 Chi Minh

CHU TICH UY BAN NHAN DAN THANH PHO HO CHI MINH

Can cik Ludt T6 chikc chinh quyén dia phwong ngay 16 thdng 06 ndm 2023,

Cdn cie Nghi dinh s6 63/2010/NP-CP ngay 08 thdng 6 ndm 2010 cua Chinh phii
vé kiém sodt thu tuc hanh chinh; Nghi dinh s6 92/2017/ND-CP ngay 07 thdng 8 ndm
2017 cua Chinh phi sira déi, b6 sung mét s6 diéu ciia cdc nghi dinh lién quan dén
kiém sodt thi tuc hanh chinh;

Cdn cir Nghi dinh s6 45/2020/NP-CP ngay 08 thang 4 ndm 2020 cua Chinh phii
vé thuee hién thil tuc hanh chinh trén moi truong dién tu;

Can cik Nghi dinh s6 118/2025/ND-CP ngay 09 thdng 6 ndm 2025 cua Chinh
phu vé thuee hién thil tuc hanh chinh theo cé ché mot ciea, mét cira lién thong tai Bo
phdn Mot ciea va Cong Dich vu céng Quoc gia;

Theo d@é nghi ciia Trieong ban Quan 1y Khu céng nghé cao Thanh phé H6 Chi
Minh tai To trinh s6 34/TTr-KCNC ngay 07 thdng 10 ndm 2025,

QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay 06 quy trinh ndi bd giai quyét thu
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tuc hanh chinh trong linh vire Viéc 1am thudc pham vi tham quyén cua Ban Quan 1y
Khu Céng nghé cao Thanh pho.

Danh muc va né1 dung chi tiét cua quy trinh nd1 bo duwoc dang tai trén Céng
thong tin dién to cia Van phong Uy ban nhan dan Thanh phd tai dia chi
https://vpub.hochiminhcity.gov.vn/portal/KenhTin/Quy-trinh-noi-boTTHC .aspx.

Piéu 2. T6 chire thue hién

1. Trung tdm Chuyén doi s6 Thanh phd cau hinh quy trinh dién tir d6i véi thi
tuc hanh chinh d dugce Chu tich Uy ban nhan dan Thanh phé phé duyét quy trinh noi
bo trén Hé thong thong tin giai quyét thu tuc hanh chinh Thanh phd.

2. Ban Quan ly Khu Cong nghé cao Thanh pho tiép tuc theo ddi, kip thoi tham
muu diéu chinh quy trinh noi bd giai quyét thu tuc hanh chinh khi vian ban quy dinh tha
tuc hanh chinh dwgc ban hanh méi, thay thé, stra d6i, bo sung, bai bo.

3. Co quan, don vi thuc hién thu tuc hanh chinh c¢6 trach nhiém:

a) Tuan thu theo quy trinh noi bo di duge phé duyét khi tiép nhan, giai quyét thu
tuc hanh chinh cho ca nhan, t6 chirc; khong ty dit thém thi tuc, gidy t& ngoai quy
dinh phap luat.

b) Thuong xuyén ra soat, cAp nhat cac quy trinh ndi bo giai quyét thu tuc hanh
chinh dugc phé duyét moi, stra doi, bo sung, thay thé, bai bo dé trien khai thye hién.

Piéu 3. Hiéu hrc thi hanh

Quyét dinh nay co hiéu lyc thi hanh ké tir ngay ky.

Piéu 4. Chanh Van phong Uy ban nhan dan Thanh phé H6 Chi Minh, Trudng
ban Quan ly Khu Céng nghé cao Thanh phd, Giam déc Trung tdm Chuyén doi sb
Thanh phé va cac t6 chirc, ca nhan ¢o lién quan chiu trach nhiém thi hanh Quyét dinh
nay./.

KT, CHU TICH
PHO CHU TICH

Nguyén Manh Cuwong
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UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Pic lap - Tu do - Hanh phic
DANH MUC

QUY TRINH NOI BQ GIAI QUYET THU TUC HANH CHIiNH
TRONG LINH VUC VIEC LAM THUQC PHAM VI
THAM QUYEN CUA BAN QUAN LY KHU CONG NGHE CAO
THANH PHO HO CHi MINH
(Ban hanh kém theo Quyét dinh s6 2404/0P-UBND ngay 30 thdng 10 ndm 2025
ctia Chui tich Uy ban nhdn ddn Thanh phé)

Stt Teén quy trinh ngi bo

1 Thu tuc Gia han gidy xac nhan khong thudc dién cap gidy phép lao dong
© | d61 véi nguot lao dong nude ngoai lam viéce tar Viét Nam

) Thu tuc Cap lai gidy xac nhan khong thude dién cap gidy phép lao dong
© | d61 véi nguot lao dong nude ngoai lam viéce tar Viét Nam

3 Thu tuc Cap giay phép lao dong ddi voi nguoi lao dong nude ngoai lam
" | viéc tar Vi€t Nam

A Thu tuc Cap gidy xac nhan khong thudc dién cap giay phép lao dong
© | d61 véi nguot lao dong nude ngoai lam viéce tar Viét Nam

5 Thu tuc Cap lai gidy phép lao dong d6i voi ngudi lao dong nude ngoai
" | lam viéc ta1 Viét Nam

5 Thu tuc Gia han gidy phép lao dong d6i véi nguoi lao dong nude ngoai
" | lam viéc ta1 Viét Nam
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QUY TRINH NOQI BO SO 01
Gia han gidy xdc nhan khong thudc dién cap gidy phép lao dong doi véi
ngwoi lao dong nwéc ngoai lam viéc tai Viét Nam
(Ban hanh kém theo Quyét dinh s6 2404/0P-UBND ngay 30 thdng 10 ndm 2025
ctia Chui tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO:

Trude it nhat 10 ngay nhung khong qua 45 ngay trude khi hét han gidy xac nhén
khong thudc dién cap gidy phép lao dong, nguoi st dung lao dong ndp ho so dé nghi
gia han gidy xac nhan khong thudc dién cap gidy phép lao dong.

Luwu y: Hop phap héa ldnh su va chirg thue cac gidy to:

(1) Cdc gidy to trong hé so cdp gidy phép lao déng doi véi nguoi lao déng mude
ngodi néu cua nwde ngodi phai hop phdp héa lanh su triv truong hop dwoc mién hop
phdp héa lanh sy theo diéu wéc quic té ma nuwée Cong hoa xa hdi chii nghia Viét
Nam va nuée ngodi lién quan déu la thanh vién hodc theo nguyén tdc cé di c6 lai
hodc theo quy dinh cua phdp ludt.

(2) Gidy to da dwoc hop phdp héa ldanh sy phdi dwoc dich ra tiéng Viét va chiing
thue theo quy dinh cia phdp ludt. Truong hop gidy to la ban sao phai dieoc chitng
thiec v6i ban géc trude khi dich ra tiéng Viét va chimg thuc theo quy dinh ciia phdp
ludt.

(3) Luu y: Ngwoi sir dung lao dong khi chudn bi thanh phdn hé so dién tir @é
nép qua Cong dich vu céng triec tuyén phdi thuec hién ddy di cdc néi dung nhu sau:

- Khai mdu don, to khai trén cdc biéu mdu dién tw dwoc cung ca”}? san trén hé
thong; thanh phdn hé so dwoc ky chiv ky s6 cé gid tri phdp 1y nhw van ban gidy dwoc
ky hop 1¢.

- Thuee hién ky chit ky s6 c6 thé hién rd tén 16 chirc va thoi gian ky ngp hé so vao
méu don, 1o khai, gidy to, tai liéu dién tu cua tung loai hé so.

Stt Tén hd so S0 Ghi chu
luwgng

01 | Van ban cua nguoi st dung lao dong de nghi gia han 01 Ban chinh
giay xac nhan khong thudc dién cap gidy phép lao
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Stt

Tén ho so

S6
luwgng

Ghi chu

dong theo Mﬁu s6 01 Phu luc ban hanh kém theo
Nghi dinh s6 219/2025/ND-CP.

02

Giéy kham strc khoe do co s& kham bénh, chira bénh
c6 du diéu kién cap, trir truong hop két qua kham strc
khoe da dugc két ndi, chia sé trén Hé thong thong tin
vé quan ly hoat dong kham bénh, chira bénh hodc co
so dir liéu quéc gla vé y té. D01 voi gidy kham stre
khoe do co sd y té co tham quyén cla nudc ngoai cap
dugc su dung trong truong hop Viét Nam va quoc
gia hogc vung lanh tho cap giay kham stc khoe ¢6
diéu wéc hodc thoa thuan thira nhan 1an nhau va thoi
han st dung cia giay kham sirc khoe do khong qua
12 thang keé tir ngay duoc cap.

01

Ban chinh
hodc ban sao
co chung thye

03

Giay xac nhan khong thude dién cap gidy phép lao
dong con thot han da duoc cap.

01

Ban chinh

04

Ho chiéu con thotr han

01

Ban chinh
hodc ban sao
co chung thye

05

Giay to chimg minh ngudi lao dong nudc ngoai
khong thudc dién cap gidy phép lao dong 1a mot
trong cac giay to sau:

- Vin ban cua co quan ¢6 tham quyén cap theo
quy dinh cua phap luat doi véi mot trong cac truong
hop sau:

+ La Trudéng van phong dai dién, du an hoac
chiju trach nhiém chinh vé hoat dong cua to chirc
quoc té, to chirc phi chinh phu nudc ngoai tai Viét
Nam;

+ C6 hd chiéu cong vu vao lam viéc cho co
quan nha nudc, td chtre chinh tri, t& chtrc chinh tri -
x4 hoi;

+ Puge B6 Giao duc va Pao tao xac nhan vao
Viét Nam dé thye hién cac cong viée sau:

++ Giang day, nghién ciru, chuyén giao chwong
trinh gido duc quoc té;

++ Lam nha quan ly, giam d6c diéu hanh, hiéu
tredng, phd hiéu tredng co sé gido duc do co quan
dai dién ngoai giao nudc ngoai hoidc to chuc lién

01

Ban chinh
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Stt

Tén ho so

S6
luwgng

Ghi chu

chinh phu dé nghi thanh 1ap tai Viét Nam.

+ Puoc cac bd, co quan ngang bd hoac Uy ban
nhan dan cap tinh xac nhan vao Viét Nam lam viéc
trong cac linh vyc: tai chinh, khoa hoc, cong nghé, doi
mdi sang tao, chuyén doi s qudc gia, cac linh vue vu
tién phat trién kinh té - xa hoi.

- Van ban cua nguoi st dung lao déng tai nuwde
ngoai cir nguoi lao dong nude ngoai kem thoa thuan
hoic diéu udc quoc t& ma nudc Cong hoa xa hot chu
nghia Viét Nam la thanh vién ddi véi mot trong cac
treong hop sau:

+ Truong hop theo quy dinh cua diéu ude quoc
t& ma nude Cong hoa xa hoi1 chu nghia Viét Nam la
thanh vién.

+ Vao Viét Nam dé cung cép dich vu tr van vé
chuyén mon va k¥ thuat hoac thwe hién cac nhiém vu
khac phuc vu cho céng tac nghién ctru, xay dung,
tham dinh, theo ddi danh gia, quan 1y va thyc hién
chuong trinh, dy an st dung ngudn hd trg phat trién
chinh thirc theo quy dinh hay thoa thuén trong cac
diéu wde quoc té vé nguon hod trg phat trlen chinh
thirc da ky két giira co quan ¢6 tham quyén cua Viét
Nam va nudc ngoai.

+ Pugce co quan, to chirc ¢ tham quyén cua
nudc ngoai cu sang Viét Nam giang day, lam nha
quan ly, giam doc diéu hanh tai co s gido duc do co
quan dai dién ngoai giao nudc ngoai, to chirc lién
chinh phu dé nghi thanh 13p tai Viét Nam hodc cac co
s&, t0 chtre duoc thanh lap theo cac diéu uéc quéc té
ma Viét Nam d3 ky két, tham gia;

+ Hoc sinh, sinh vién, hoc vién nudc ngoai dang
hoc tap tai cac trueong, co s¢ dao tao ¢ Viét Nam
hodc nude ngoai co6 thoa thuan thuc tap hoac thu moi
lam viéc cho ngudi su dung lao dong tai Viét Nam;
hoc vién thue tap, tap su trén tau bién Viét Nam.

+ Tinh nguyén vién lam viéc tai Viét Nam theo
hinh thtrc tu nguyén va khong huéng lwong dé thwe
hién diéu wdc quoc t& ma nude Cong hoa xa hoi chu
nghia Viét Nam la thanh vién va c6 xac nhan cua co
quan dai dién ngoai giao nudc ngoai hoic to chire
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Stt

Tén ho so

S6
luwgng

Ghi chu

quéc té tai Viét Nam.

+ Vao Viét Nam thuc hién thoa thuan quéc té
ma co quan, to chic & Trung wong, cap tinh ky két
theo quy dinh cua phap luat.

- D6i voi truong hop di chuyén trong nodi bo
doanh nghiép theo quy dinh tai diém b khoan 13
Piéu 7 Nghi dinh s6 219/2025/ND-CP thi phai c6
van ban cua nguot st dung lao dong tai nuwde ngoai
cir nguoi lao dong nurde ngoai sang lam viée ¢o thoi
han tai hién dién thvong mai trén lanh tho Viét Nam
kém theo gidy to ching minh 13 nha quan ly, giam
dbc diéu hanh, chuyén gia, lao dong k¥ thuat theo
quy dinh tai Diéu 19 Nghi dinh s6 219/2025/ND-CP,
cu thé nhu sau:

+ Gidy to chimg minh nguoi lao dong nudc
ngoai 1a nha quan 1y 1a mot trong cac gidy to sau:

++ Diéu 1& cong ty va gidy to ching minh 1a nha
quan ly hodc van ban b6 nhiém, diéu dong doi véi
cac vi tri 1a nha quan ly theo quy dinh tai khoan 24
Diéu 4 Luat Doanh nghiép;

++ Giéy phép thanh 1ap co quan, to chic hoic
van ban bd nhiém, diéu dong d6i véi nguoi dimg
dau, cap pho cua ngudi dimg dau co quan, to chic.

+ Gidy to chimg minh nguoi lao dong nudc
ngoai 1a giam d6c diéu hanh 1a mot trong cac gidy to
sau:

++ Giay chung nhan dang ky hoat dong chi
nhanh, gidy chimg nhan dang ky hoat dong van
phong dai dién hoic gidy chimg nhan dang ky dia
diém kinh doanh cta doanh nghiép;

++ Diéu 1¢ cong ty hodc vin ban quy dinh vé co
cau to chirc ciia co quan, to chirc; van ban xac nhan
ngurol st dung lao dong tai nudc ngoai vé s6 nam
kinh nghiém lam viéc trong linh vuc phu hop véi vi
tri cong viéc ma nguoi lao dong nudc ngoai du kién
lam viéc ta1 Viét Nam.

Truong hop ngudi lao dong nude ngoai da lam
viéc tai Vit Nam thi duoc st dung gidy phep lao
dong hodc giay xac nhan khong thudc dién cap giay
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Stt

Tén ho so

S6
luwgng

Ghi chu

phép lao dong da duoc cap dé thay thé gidy to chimg
minh s6 nam kinh nghiém lam viéc trong linh vurc
phu hop véi vi tri cong viéc ma nguot lao dong nude
ngoai du kién lam viéc tai Viét Nam.

+ Gidy to chimg minh ngudi lao dong nude
ngoai la chuyén gia la mot trong cac gidy to sau:

++ Van bang, chung chi hodc gidy chirmg nhan
chirng minh tot nghiép dai hoc tr¢ 1én hoic tuong
duong va van ban xac nhan cua nguoi st dung lao
dong tai nurdc ngoai vé sd nam kinh nghiém lam viéc
cua chuyén gia do.

Truong hop ngudi lao dong nude ngoai da lam
viéc tai Vit Nam thi duoc st dung gidy phep lao
dong hodc gidy xac nhan khong thude dién cap giay
phép lao dong da duoc cap dé thay thé gidy to chimg
minh s6 nam kinh nghiém lam viéc trong linh vurc
phu hop véi vi tri cong viéc ma nguot lao dong nude
ngoai du kién lam viéc tai Viét Nam;

++ Vian bang, chung chi hodc gidy ching nhan
chimg minh tt nghi€p dai hoc tr¢ 1én hoic tuong
duong trong linh virc tai chinh, khoa hoc, céng nghé,
d6i méi sang tao, chuyén doi s qudc gia, linh vie uu
tién phat trién kinh té - x4 hoi hoc theo thoa thuan hop
tac cia Chinh phu Viét Nam va van ban xac nhan
nguoi sir dung lao dong tai nurde ngoai vé s6 nam kinh
nghiém lam viéc cua chuyén gia do.

Truong hop ngudi lao dong nude ngoai da lam
viée tai Viét Nam duoc su dung gidy phép lao dong
hodc gidy xac nhén khong thude dién cap giay phép
lao dong da duogc cap dé thay thé gidy to ching minh
kinh nghi€ém lam viéc trong linh vuc phu hop vé1 vi
tri cong viéc ma nguoi lao dong nudc ngoai du kién
lam viéc ta1 Viét Nam;

++ Gidy chimg nhan thanh tich cao, bang cap,
kinh nghiém trong linh vuc van hoa, thé thao doi voi
nghé si, huan luyén vién, van dong vién theo hudng
dan cua Bo trudong B Vin hoa, Thé thao va Du lich;

++ Giay phép lai tau bay, chung chi chuyén
moén duoc phép lam viée trén tau bay do6i voi tiép
vién hang khong, chung nhan trinh d6 chuyén moén
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Stt

Tén ho so

S6
luwgng

Ghi chu

trong linh vye bao dudng tau bay, chimg nhan kha
nang chuyén mon doi Vol thuyén vién nude ngoai do
co quan c6 tham quyen cua Vlet Nam cap. Tru’O’ng
hop do co quan c6 tham quyen clia nudc ngoai cap
phai duoc co quan c¢o tham quyén cia Viét Nam
cong nhan theo hudng dan cua Bo trudng Bo Xay
dung;

++ Gidy to chimg minh vé trinh d0, trinh do
chuan theo Luit Gido duc, Luat Gido duc dai hoc,
Luat Giao duc nghé nghiép d6i véi chuyén gia lam
viéc trong linh vue gido duc va dao tao. Truong hop
chuyén gia lam viéc trong Trung tdm ngoai ngir, tin
hoc phai dam bao theo quy ché to chirc hoat dong ciia
trung tam;

++ Giay to ching minh chuyén gia lam viéc
trong mat sb nghé, cong viéc dac thu khac theo
hudng dan cia Bo truéng, Thu trudng co quan ngang
bo quan ly nganh, céng viéc dac thu.

+ Gidy to chimg minh nguoi lao dong nudc
ngoai 1a lao dong k¥ thuat 1a mot trong cac gidy to
sau:

++ Van bang, chung chi hodc gidy chirmg nhan
chimg minh dao tao it nhat 01 nim va vin ban xic
nhan cia nguoi su dung lao dong tai nudc ngoai vé
sb nam kinh nghiém lam viéc cua lao dong k¥ thuat
do.

Truong hop ngudi lao dong nude ngoai da lam
viée tai Viét Nam duoc su dung gidy phép lao dong
hodc gidy xac nhén khong thude dién cap giay phép
lao dong da duogc cap dé thay thé gidy to ching minh
kinh nghi€ém lam viéc trong linh vuc phu hop vé1 vi
tri cong viéc ma nguoi lao dong nudc ngoai du kién
lam viéc ta1 Viét Nam;

++ Van ban xac nhan cia nguoi su dung lao
dong tai nurdc ngoai vé sd nam kinh nghiém lam viéc
cua lao dong k¥ thuat do.

Truong hop nguoi lao dong nude ngoai da lam
viéc tai Viét Nam duoge st dung gidy phép lao dong
hodc gidy xac nhan khong thudc dién cap gidy phép
lao dong da dugc cap dé thay thé gidy to ching minh
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Stt

Tén ho so

So

Ghi chu
luwgng

lam viéc ta1 Viét Nam.

kinh nghiém lam viéc trong linh vuc phu hop véi vi
tri cong viéc ma nguoi lao dong nudc ngoai du kién

II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHI

Noi tiép nhén va tra két qua

Thoi gian xwr ly

L& phi

1. Truc tiép hodc qua buu chinh tai:
- B6 phan Mot cira - Ban Qué}n 1}"/
Khu Céng nghé cao Thanh phd H6

Chi Minh, dia chi:

L6 T2-3, dwong DI, phuong Tang
Nhon Pha, Thanh phé H6 Chi Minh.
2. Nop truc tuyén qua link:

http://dichvucong.gov.vn

05 ngay lam viéc,
ké tir ngay nhan
da hd so hop 1é
theo quy dinh

Theo quy dinh tai cac
van ban huéng dan
Luat Phi va 1€ phi thudc
tham quyén quyét dinh
cua Hoi déng nhan dan
tinh, thanh phé truc
thudc trung wong.

III. TRINH TU XU LY CONG VIEC

B,l\r oc N¢i dung | Trach Thoi Ho so/Biéu SR ens
cong | on " . x Dién giai
.~_ |cong viec | nhiém gian mau
viéc
Nop ho Nguor su Thanh phan hd so theo
: dung lao Theo muc |
SO déng muc |
1. Tiép nhén true tiép:
- Truong hop hd so day
du:
Lap Giay tié'p, nhan hd so
Kiém | Gio hanh va hen tra két quél; trao
Bl tra va BAO phaAn chinh Theo muc cho nguoi nég ho so theg
tiép | ficp nhan BMO1 ' BMO1; Chuyén giao hé
nhan ho | V@ traqket BMO02 so den Phong chuyén
SO qua BMO03 mon gjéi quyet TTHC =>
Chuyén sang bwéc B2
- Trudng hop ho so chua
day du: Hudng dan bo
sung, hoan thién hé so
(khong mudn hon 08 gi&
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Buéc
cong
viéc

Noi dung
cong viéc

Trach
nhiém

Thoi
gian

Ho6 so/Biéu
mau

Dién giai

lam viéc ké tir khi hé
théng tiép nhan) dén
nguoi ndp ho so va ghi rd
ly do theo BMO2.

- Trudng hop tir chdi tiép
nhan hd so: Lap Phiéu tir
chdi tiép nhan giai quyét
ho so theo BMO3.

2. Tiép nhin qua Céng
Dich vu cong truc
tuyén:

- Kiém tra tinh chinh xac,
day du, hop 1é cua ho so;
kiém tra thong tin chit ky
s6 dé dam bao tinh xac
thue, hop 16 (néu co).

- Sau khi kiém tra, néu
bao dam cac diéu kién de
tiép nhan, Cong chirc Bo
phan tiép nhan va tra két
qua tiép nhan, cap ma hd
so va xur Iy hd so theo
quy trinh.

- Trudng hop ho so chua
day du, ding quy dinh thi
thong bao cho tb chire, ca
nhan qua tai khoan cua to
chtrc, ca nhan qua Cong
Dich vu cbéng va hudng
dan dﬁy du, cu thé dé to
chirc, ca nhan bd sung hd
so theo yéu cau

=> tho1 gian tiép nhan
chinh thirc hoac yéu cau
chinh sira, b6 sung khong
mudén hon 08 gio lam
viéc ké tir khi hé thong
tiép nhan, trir th 7, chu
nhat va cic ngay 1& theo
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B,l\r oc N¢i dung | Trach Thoi Ho so/Biéu K ens
cong | on on . x Dién giai
.~_ |cong viéc | nhiém gian mau
viéc
quy dinh.
- Tié:p nhan hd so va
chuyén cho chuyén vién
Phong Quan ly doanh
nghiép thu ly ho so.
Bo phén A A
2 i 0,25
Chuyén | tiép nhan . Theo Muc I Cﬁuy?n Ah © h‘so C}}O
hoso |vatrakét| " | Theopmor | ShuYen vien Phong Quan
\ (02 gid) ly doanh nghiép
qua
- Chuyén vién thy ly giai
quyét TTHC tién haph
xem xét, kiém tra, tham
dinh h6 so; lay y kién
don vi ¢6 lién quan (néu
c0);
2 + Truong hop hd so hop
Tham’\ Theo myc 1 1é: lap Phiéu @ xuat y
dinh ho o Totrinh | kién, du thao két qua
B2 S(I,t(::i't h’Ont%l 2,5 ngay BMO1 “Gia han Gidy xac nhén
xuat iet | e 1 1am viee 10 két | khong  thude dién cap
ua giai | 1y ho so *C | Du thao ket y
q g’(t y qua Giay phép lao dong”
quye trinh Lanh dao phon
TTHC BMO6 xem xét o P
+ Trwong hop hd so
khéng hop 1é: ,Du’ thao
Van ban tr chéi va néu
10 ly do.
=>Chuyén sang budc
B3
Lanh dao Theo muyc 1 Lanh dao P{lbﬂg Qu@ I}Z
Phone BMO1 Doanh nghiép xem x¢&t ho
B3 Xem xét, Q 0 nig .| 01 ngay .| so0, ky nhay van ban trinh
trinh ky [;loaannhy lam vige | PV tgllag ket | Lanh dao ban ky duyét.
u _ 2 ,
nghiép BMO6 ]—;Chuyen sang buwdc
B4 Ky Lanh dao | 01 ngay | Theomuc 1 |[anh dao ban xem xét hd
duyét | ban Ban | lam viéc BM 01 so va ky duyét két qua
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B,l\r ¢ Ngi dung | Trach Thoi Ho so/Biéu SR ens
cong | on on . x Dién giai
.~_ |cong viéc | nhiém gian mau
viéc
Quan ly Dy thao két | giai quyét TTHC
qua =>Chuyén sang budc
BMO06 B5
Van thq thuc hién chg s,
déng dau, luu trir ho so
. .. |theo quy dinh;
Ban | Van thu 9=215‘ dHO SE fiah phat hanh két qua giai
B5 | hanh | -Ban | &% Srzn d“"f anhA quyét TTHC va chuyén
Van ban | Quanly | V002 | 420 520 PhE g phan tiép nhan va tra
gio) uyé két qué - Ban Quan 1.
=>Chuyén sang budc
B6
N B6 phan Theo tthgl |
;aﬁe tiép nhén %;g‘g hréa - Tra két qua cho ca
jua, ) tra ké 1 s , han/tb chirc.
B6 | thong ké va tlIJ:?l 1_<et thong Két qua nTaélA ° CkA Ch dai th
va theo (%Ban dich vu ) (oipgh ¢, theo dot theo
doi | antg | SOne uy G
y gidy hen
IV. BIEU MAU

Cac Bi€éu mau sur dung tai cac budc cong viéc:

Stt | Ma hiéu Tén biéu méu

| BM 01 Mau Giéy tiép nhan ho S0 va hen tra két qua (Mﬁu s6 01 tai Phu
luc kém theo Thong tu s6 03/2025/TT-VPCP ngay 09/9/2025)
Mau Phiéu yéu cau b sung va hoan thién ho so (Mau sb 02 tai

2 BM 02 | Phu luc kém theo Théng tu s6 03/2025/TT-VPCP ngay
09/9/2025)

3 BM 03 Mau Phiéu tir chéi tiép nhén giai quyét ho so (Mau s6 01 tai Phu
luc kém theo Thong tu s6 03/2025/TT-VPCP ngay 09/9/2025)
Vin ban vé ,ViéC ,XéC nhan nguot lao déng nq.’érc ngoai khong

4 BM 04 | thudc dién cap giay phép lao dong theo Mau s6 01 Phu luc ban
hanh kém theo Nghi dinh s6 219/2025/ND-CP

5 BM 05 Giay x4c nhan khong thudce dién cdp gidy phép lao dong theo

Mau s6 02 Phy luyc ban hanh kém theo Nghi dinh s
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Stt | Ma hiéu Tén biéu méu
219/2025/NDb-CP.
5 BM 06 Mau Théng bao dl‘mg giai quyét hd so (Mau s6 05 tai Phy luc
kém theo Thong tu s0 03/2025/TT-VPCP ngay 09/9/2025)
7 // Céac ho so khac dinh kém theo quy dinh tai Phan 1.

V.HO SO CAN LUU

Stt | Ma hiéu Tén biéu méu

| BM 01 Mau Giéy tiép nhan ho SO va hen tra két qua (M?lu s6 01 tai Phu
luc kém theo Thong tu s6 03/2025/TT-VPCP ngay 09/9/2025)
Mau Phiéu yéu cau bo sung va hoan thién hd so (Mau s6 02 tai

2 BMO02 |Phu luc kém theo Théng tu so6 03/2025/TT-VPCP ngay
09/9/2025)

3 BM 03 Mau Phiéu tir chdi tiép nhan giai quyét hd so (Mau s6 01 tai Phu
luc kém theo Thong tu s6 03/2025/TT-VPCP ngay 09/9/2025)
Vin ban vé ,ViéC ,XéC nhan nguot lao déng nq.’érc ngoai khong

4 BM 04 | thu¢c dién cap gidy phep lao dong theo Mau s6 01 Phuy luc ban
hanh kém theo Nghi dinh s6 219/2025/ND-CP
Gi?iy xac nhan khéng thude dién cap gidy phép lao dong theo

5 BMO05 |Mau s6 02 Phu luc ban hanh kém theo Nghi dinh s6
219/2025/Nb-CP

5 BM 06 Mau Théng bao dimg giai quyét hd so (Mau so 05 tai Phu luc
kém theo Thong tu s0 03/2025/TT-VPCP ngay 09/9/2025)

7 // Céac ho so khac dinh kém theo quy dinh tai Phan 1.

VL. CO SO PHAP LY

- Bo luat Lao dong nam 2019 duoc Qudc hoi Khoa XTIV, ky hop thr 8 thong qua
nay 20/11/2019, ¢o6 hiéu luc tir ngay 01/01/2021.

- Nghi dinh s6 219/2025/ND-CP ngay 07 thang 8 nam 2025 Quy dinh vé nguoi
lao dong nurdec ngoai lam viée tai Vi€t Nam.

- Thong tu s6 03/2025/TT-VPCP ngay 15/9/2025 ciia Vian phong Chinh phu
huéng dan thi hanh mot s6 noi dung cua Nghi dinh s6 118/2025/ND-CP ngay 09
thang 6 nam 2025 cua Chinh phu vé thue hién tha tuc hanh chinh theo co ché mot

ctra, mot cira lién thong tai BO phan Mot cira va Céng Dich vu cong quéc gia.

- Quyét dinh s6 886/QD-BNV ngay 11 thang 8 nam 2025 ciia Bo truong Bo Noi
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vu v€ viéc cong bo thu tuc hanh chinh mdi ban hanh, bi bai bo linh vue viéc lam
thudc pham vi chitc nang quan ly nha nuée cia Bo Noi vu.

- Quyét dinh s6 1348/QD-UBND ngay 09/9/2025 ciia Uy ban nhan dan Thanh
phé Hb Chi Minh vé viéce cong b6 danh muc thu tuc hanh chinh méi ban hanh, bai bo
linh vuc Viéc lam thudc pham vi chirc nang quan ly cua S& No6i1 vu.

- Quyét dinh s6 903/2025/QD-UBND ngay 26 thang 8 nam 2025 ciia Chu tich
Uy ban nhan dan Thanh phé Ho Chi Minh vé viéc uy quyén cho Giam doc S& Noi
vu, Truong ban Quan ly cac Khu ché xuat va cong nghiép Thanh phé H6 Chi Minh,
Truong Ban quan 1y Khu cong nghé cao Thanh phdé HO Chi Minh thyc hién cap, cap
lai, gia han, thu hdi gidy phép lao dong va giay xac nhan khong thudc dién cap giay
phép lao dong ddi vai nguol lao dong nude ngoai lam viée tai Viét Nam trén dia ban
Thanh pho thudc tham quyén cua Uy ban nhan dan Thanh phé Hd Chi Minh.
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BM 01

Chit ky s6 cta T chirc -
Y Miu sé 01

(néu 1a biéu mAau dién twr)
TEN CAP TINH/CAP XA  CONG HOA XA HQI CHU NGHIA VIET NAM
(hoic) BO, NGANH Poc lap - Tw do - Hanh phuc
TRUNG TAMPHUCVU e
HANH CHINH
CONG (hoic) BO PHAN
TIEP NHAN VA
TRA KET QUA
S6:..../GIN-TTPVHCC ... .. , ngay . ... thing ... . nam . ...
(BPTNTKQ)

GIAY TIEP NHAN HO SO VA HEN TRA KET QUA

Mad vach thé hién ma so ho so

Trung tdm Phuc vu hanh chinh ¢6ng/B6 phan Tiép nhan va Trakét qua: ............

Tiép nhan hd so ciia Ong (BA)/TO ChlC: ... ..v oo e e
SO dinh danh cA nhaAn/td Chite: ... oo
DA CI: o
Sddiénthoai: ... Emails

(Truong hop iy quyén thi cung cap thém thong tin ctia ngudi y quyén, bao gdm: ho
va tén, dia chi, so dinh danh c4 nhan, s6 dién thoai, email, gidy to iy quyén).

NOi dung Y& CAU ZIAL QUYEE ... ..\ oee e et e e
Thanh phan ho so ndp gom:
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Thoi gian giai quyét hd so theo quy dinh 1a: ............... ngay
Thoi gian nhén ho so: ....gio.... phat, ngdy ... thang ..nam....
Thoi gian tra két qua giai quyét ho so:... gio..., phit, ngay ... .thang...nam....

Pang ky nhan két quatai’s ...

Vao S theo doi hd so, Quyén SO . Sbtheetw.................
(néu co).
NGUOI NOP HO SO? NGUOI TIEP NHAN HO SO

(Ky va ghi ro ho tén hodc chir ky so néu la
biéu mdu dién tur)

Ghi chii:
' Viéc nhan két qua thuc hién theo quy dinh tai Piéu 15 Nghi dinh s6 118/2025/ND-CP.

* Truong hop ndp hd so truc tiép, nguoi nop hoé so ky, ghi 16 ho, chit dém va tén vao muc
nay. Truong hop ndp hd so truc tuyén qua Cong Dich vu cong qubc gia thi nguoi ndp ho so
khong phai ky vao muc nay.
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BM 02

Chit ky s6 ctia Td chirc -
Y Miu s 02

(néu 13 biéu mau dién tir)
TEN CAP TINH/CAP XA  CONG HOA XA HQI CHU NGHIA VIET NAM
(hoic) BO, NGANH Poc lap - Tw do - Hanh phuc
TRUNG TAMPHUCVU e
HANH CHINH
CONG (hoic) BO PHAN
TIEP NHAN VA
TRA KET QUA
SO:........ /PBS-TTPVHCC e, QY thing ... . nam . ...
(BPTNTKQ)

PHIEU YEU CAU BO SUNG, HOAN THIEN HO SO

DA Ch: o
Soddiénthoai................o o Emailc
NOi dung yeu AU ZIAL QUYL ... .o\ oottt e e,

Trung tdm Phuc vu hanh chinh cong/Bo phéan Tiép nhan va Tra két qua......... yéu cau
Ong (Ba)/T6 chtc ............hoan thién hd so gdm nhimg nodi dung sau:
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Ly O

Trong qua trinh hoan thién hd so néu c6 vuwong mic, Ong/Ba lién hé

VOL oo ... 5O dién thoai . .. d¢ dugc hudng dan./.
NGUOI HUONG DAN

(Ky va ghi vo ho tén hodc chir ky so néu la
biéu mdu dién tir)
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BM 03

Chit ky s6 cta T chirc -
Y Miu sé 03

(néu la bieéu mau dién tir)

TEN CAP TINH/CAP XA CQNG HOA XA HQI CHU NGHIA VIET NAM
(hoic) BO, NGANH Doc lap - Tw do - Hanh phuc
TRUNG TAMPHUCVU e
HANH CHINH
CONG (hoic) BO PHAN
TIEP NHAN VA
TRA KET QUA
So:...... /TTPVHCC e, REAY thdang ... .. nam ... ..
(BPTNTKQ)

PHIEU TU CHOI TIEP NHAN GIAI QUYET HO SO

Trung tAm Phuc vu hanh chinh c6ng/Bo phan Tiép nhan va Tra két qua

Tiép nhan hd so ciia Ong (BAY/TO ChlC: ... ..v oo e

DA Ch: o
Sddiénthoai: ... Emaile
MERO SO (MEW COY:i v e e,

Qua xem x¢ét, Trung tdm Phuc vu hanh chinh c¢6ng/B6 phan Tiép nhan va Tra két qua
thong bao khong ti€p nhan giai quyét hd so nay vai ly do cu thé nhu sau:

Xin théng bao cho Ong (Ba)/Té chirc dugc biét va phdi hop thuce hién./.

NGUOI TIEP NHAN HO SO
(Ky va ghi rd ho tén hodc chit ky s6 néu
la biéu mdu dién tu)
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BM 04
Maiu s6 01

TEN NGUOI SUDUNG  CONG HOA XA HQI CHU NGHIA VIET NAM

LAO DONG Poc 1ap - Tw do - Hanh phuc
SO i .., ngay ... thdng ... ndm

V/v cap/cap lai/gia han gidy xac
nhan khong thudc dién cap giay
phép lao dong
Kinh gui: ...(Co quan ¢6 tham quyén)'

I. Thong tin chung vé nguoi sir dung lao dong

1. Tén nguon st dung lao dOng:.............. .

2. Loai hinh nguo1 sir dung lao déng2:

3. Ma sb dinh danh nguoi st dung lao dong (néu CO) e

4. Tong s6 ngudi lao dong dang lam viée cho nguoi sir dung lao dong;: ...

Trong do, so nguoi lao dong nudc ngoai dang lam viéc la: ... nguoi

nguoi.

SoDIa G

6. Dién thoai:. : . .. Email (néu co):
Giay phép kinh doanh/thanh lap/hoat dong $6:.

Co quan cap:... Coglatrldenngay
Linh vurc kinh doanh/hoat dong chinh*: e
* Triwong hop kinh doanh nganh, nghe c6 diéu kién (neu co)

Giay phép kinh doanh/hoat GONE SO:... ... oo oee e e,
Linh vuc kinh doanh/hoatdéngsz........................

Co quan Cap: .......oooeeeeieenaaeaeeeiieeee o Thothans oo

8. Ngudi nop ho so dé lién hé khi can thiét (s6 dién thoai, email):

I1. Pé nghi cip/cap lai/gia han gidy xac nhan khong thudc dién ca
dong

p gidy phép lao

Nguoi st dung lao dong dé nghi .. (CO’ quan c6 tham quyén)... cap/cap lai/gia han
giay xac nhan khong thudce dién cap gidy phép lao dong cho nguoi lao dong nude

ngoai theo quy dinh tai diém... khoan... Diéu... Nghi dinh nay.
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Ly do de nghi (dp dung déi véi truong hop cdp lai gidy xdc nhdn khong thuéc dién
cdp gidy phép lao dong, néu ro 1y do): ..

1. Thong tin co ban

a) Ho va tén (In hoa)/Full name (In capital letters): .........................c.cooiiiii.,
b) Ngay, thang, nam sinh/Date of birth: .............. .. ... .. .. ..o
c¢) Gidi tinh (Nam/Nit)/Sex (Male/Female): ........................c.c.cciiiiiiiin ..,
d)Quéctjch/Nationall'ty:
d) S6 ho chiéu/Passport NUMDET: ... ........c.uuiee e e e e,

Co gia tri dén ngay/Date of expiry: .
e) M4 s6 dinh danh ca nhan (néu co)/Personal ]dentlflcatlon Number (]f any)

2. Théng tin vé viéc 1am dy kién

a) Vi tri céngviécG/Job ASSIGNIMENL. ... ... . e e e
Cu thé, linh viec lam viéc7/J0bﬁeld.'...

b) Hinh thirc 1am viec  Working form:.............cc.ciuee i,

¢) Trinh d6 chuyén mén ky thuét (néu co)’/Technical professional qualification (If
any):

d) Lam viéc tai (ké khai trong trueong hop lam viéc cho nguoi sw dung lao dong khdc
v&i nguoi su dung lao dong tai muc 1)/Working at (To be declared in the event of
working at employer that differs from employer in section I):

Tén nguoi sur dung lao dong/Name of employer:

Loai hinh nguoi sie dung lao déng'’/ Type of employer:

MG 56 dinh danh nguoi sir dung lao a"ong (neu co)/]dentlflcatlon Number of employer
(If any): . . e

d) Dia diém lam viéc (liét ké cu thé cdc dia diém lam viéc) /Workl'ng place (List of
place): ... ...

¢) Thot han lam viéc/Period of work: Tu (ngay/thang/nam) : . from
(day/month/vear) dn (ngay/thang/nam)........... . /to (day/month/year)

3. Hinh thirc nhan két qua
Hinh thuc (truc tuyén/tru’c tiép/dich vu buu chinh congich): .................... .. ..
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Diachinhénkétquélzz

Ngudi sir dung lao dong xin cam doan nhitng thong tin néu trén 1a dung su that. Néu
sai, nguoi st dung lao dong xin hoan toan chiu trach nhiém trude phap luat.

NGUOI SU DUNG LAO PONG
Noi nhin: (Ky va ghi 16 ho tén, déng ddu)
- Nhu trén;
-Luuw: o

Ghi chu:

(1)Ghi tén co quan c6 tham quyén cip/cap lai/gia han gidy xac nhan khong thudc dién cap
gidy phép lao dong.

@-19 Ghi cu thé: Khu vuc nha nudc; doanh nghiép (Doanh nghi€p nha nude, doanh nghiép
ngoai nha nudce, doanh nghi€p ¢6 von dau tu nudc ngoat); don vi sy nghi€p ngoai nha nudc;
khu vec nudce ngoai; nha thau; té chirc/co quan khac.

(3. (D-(2) Ghi 15 theo thir tu s6 nha, duong phé; thon, lang, ép, ban, buon, bon, phum, soc, tO
dan pho, khu pho, khoi pho, khoém, ti€u khu; xa/phudng/dac khu; tinh/thanh pho truc thudc
trung vong.

@ Ghi theo mi nganh kinh té cdp 1 quy dinh tai Quyét dinh s6 27/2018/QD-TTg ngay
06/7/2018 ban hanh h¢ thong nganh kinh té Viét Nam.

®)Ghi theo danh muyc nganh nghé du tu kinh doanh ¢ diéu kién theo quy dinh cua phap
luat.

©)Ghi cu thé: Nha quan ly; Giam dbc diéu hanh; chuyén gia; lao dong k¥ thuat.

(D Ghi cy thé tén cong viéc/nghé nghiép du kién 1am theo ma nghé cip 3 cia Phy luc I tai
Quyéet dinh s6 34/2020/QD-TTg ngay 26/11/2020 cia Tha tudng Chinh phi ban hanh Danh
muc nghé nghiép Viét Nam. ‘

® Ghi cy thé hinh thic 1am viéc theo quy dinh tai khoan 1 Diéu 2 Nghi dinh nay.

©) Ghi cy thé (néu co): Tién si, Thac si, Pai hoc, trinh do khac.
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BM 05
MAiu s6 02
CONG HOA XA HOI CHU NGHIA VIET NAM
Déc lap - Tw do - Hanh phuc
Socialist Republic of Vietnam
Independence - Freedom - Happiness
GIAY XAC NHAN
KHONG THUQC DIEN CAP GIAY PHEP LAO PONG
Anh mau (4x6ecm)| CERTIFICATION OF EXEMPTION FROM WORK PERMIT
Colour photo S6 GXN'/No CEWP: ...

2. Ngay, thang, nam sinh/Date of birth: ...............cccccooiiiiiiiiieiiieeeeeeei e
3. G161 tinh (Nam/N)/Sex (Male/Female): .................cc...cocoooviiiiiiiiiiiiiiieieiee
4. Quéc tICh/NGEIONALILY: ...
5. S8 ho chiéu [PaASSPOFE NUMDECY: .. ...

6. Ma s6 dinh danh ca nhan (néu co)/Personal Identification Number (If

b) Vi tri cong viéc/Job ASSIGNIMCIL. ...
Cu thé, linh viee lam viéc’/Job Jield: ...,
¢) Hinh thire 1am Viec / WOorKing fOFM: ...........c.oooveeeeeeoeeeoeeeeeeeeeeeeeeeeeeeeeeeeeee

d) bia diém lam viéc (liet ké cu thé cdc dia diém lam viéc)S/Workl'ng

d) Thoi han lam  wviéc/Period of work: Tu (ngay/thang/nam)/ from
(day/month/vear) dén (ngay/thang/mam)/to (day/month/year) ............cccoeeeeenne...
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8. Tinh trang gidy xac nhan khéng thudc dién cdp gidy phép lao dong */Status of
certification of exemption from WOrk permit: .................c...ccceoviiiveiiiiiieeiiieeee

..... , ngay ... thdng.... nam

Noi nhdn: CO QUAN CO THAM QUYEN
- Nhu trén; (Ky va ghi vo ho tén, dong dau)

- Luu: VT.

Ghi cha:

M So GXN ghi theo thir tu nhu sau: ma sO tinh, thanh pho truc thude trung wong; 2 chir 50
cudi ctia nam cap; loai glay xac nhan khong thugc dién cap gidy phép lao dong (cdp méi ky
hiéu 1, gia han ky hiéu 2, cdp lai ky hiéu 3); s6 thir tu (000.001).

Vi du: Giay xac nhan khong thudc dién cap gidy phép lao dong do co quan c6 tham quyén
cua Ha Noi cap méi nam 2025: S6 GXN: 01.25.1.000.001

) Ghi cu thé: Nha quan 1y; Giam dbc diéu hanh; chuyén gia; lao dong k¥ thuat.

®) Ghi cu thé,tén cong viéc/nghé nghiép du kién 1am theo ma nghé cap 3 cia Phuy luc I tai
Quyéet dinh s6 34/2020/QD-TTg ngay 26/11/2020 cta Tha twdng Chinh phi ban hanh Danh
muc nghe nghi¢p Viét Nam.

@ Ghi cu thé hinh thirc 1am viéc theo quy dinh tai khoan 1 Diéu 2 Nghi dinh nay.

(%) Ghi 10 thep th1:1 tu §6 nha, du&;ng phé; thon, lang, ép, ban, buon, bon, phum, soc, to dan
pho, khu pho, khoi phd, khom, tieu khu; xa/phudng/dac khu; tinh/thanh pho truc thude trung
uong.

©) Ghi cu thé: Cap méi/cap lai (lan ...)/Gia han.
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BM 06
Mau sb 05

Chir ky so cua T6 chire
(néu 1a bi€u mau dién tir)

TEN CAP TINH/CAP XA  CONG HOA XA HQI CHU NGHIA VIET NAM
(hoic) BO, NGANH Poc 14p - Tw do - Hanh phuc
TRUNG TAMPHUCVU s
HANH CHINH
CONG (hodc) BO PHAN
TIEP NHAN VA
TRA KET QUA
So:...... /TBD-TTPVHCC ., gAY .. .. thang ... ndm...
(BPTNTKQ)

THONG BAO DUNG GIAI QUYET HO SO

Trung tdm Phuc vu hanh chinh c6ng/B6 phan Tiép nhan va Trakét qua .... da tiép
nhan hoé so cua Ong (Ba)/T6 chuc:

SO dinh danh cA nhan/td chite: ... ...

MERO SO0 e e e e e
NOi dung Y& CAU ZIAL QUYEE ... .ov oo oo et e e e,
Qua kiém tra, dén nay, ma ho so.... chua co quyét dinh giai quyét thu tuc hanh chinh
hoac co6 van ban thong bao két qua giai quyét thu tuc hanh chinh.

Theo dé nghi ngay.... thang.... nam .... cua Ong (Ba)/Té chtrc: ................ vé viée
dirng thye hién ho so giai quyét thu tuc hanh chinh, 1y do:. . , Trung
tdm Phyc vy hanh chinh cong/B6 phéan Tiép nhan va Tra ket qua thong bao du’ng gial
quyét ho so néu trén.

Dé nghi Ong (Bél)/Té chire lién h€ Trung tam Phuc vy hanh chinh ¢6ng/Bo phén Tiép
nhén va Trakétqua ................................dé nhan lai h6 so gidy va phi, 1¢ phi da
nop “(néu co).
Xin théng bao cho Ong (Ba)/Té chirc dugc biét.
THU TRUONG CO QUAN, DPON VI
(Ky va ghi rd ho tén hodc chit ky s6 néu la biéu
mdu dién tir)

* Viéc tra lai hd so gidy, phi, 16 phi d4 ndp thuc hién theo quy dinh cta phap ludt chuyén nganh.
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QUY TRINH NOQI BO SO 02
Cép lai gidy xac nhin khong thudc dién cip gidy phép lao dong ddi véi
ngwoi lao dong nwéc ngoai lam viéc tai Viét Nam
(Ban hanh kém theo Quyét dinh s6 2404/0P-UBND ngay 30 thdng 10 ndm 2025
ctia Chui tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO:
Luwu y: Hop phap héa ldnh su va chirg thue cac gidy to:

(1) Cdc gidy to trong hé so cdp gidy phép lao déng doi véi nguoi lao déng mude
ngodi néu cua nwdc ngoai phai hop phdp héa ldnh su triv truong hop dwoc mién hop
phdp héa lanh sy theo diéu wéc quic té ma nuwée Cong hoa xa hdi chii nghia Viét
Nam va nuée ngodi lién quan déu la thanh vién hodc theo nguyén tdc cé di c6 lai
hodc theo quy dinh cua phdp ludt.

(2) Gidy to da dwoc hop phdp héa ldanh sy phdi dwoc dich ra tiéng Viét va chiing
thue theo quy dinh cua phdp ludt. Truong hop gidy to la ban sao phai dwoc chimg
thiec v6i ban géc trude khi dich ra tiéng Viét va chimg thuc theo quy dinh ctia phdp
ludt.

(3) Luu y: Ngwoi sir dung lao dong khi chudn bi thanh phdn hé so dién tir @é
nép qua Cong dich vu céng triec tuyén phdi thuec hién ddy di cdc néi dung nhu sau:

- Khai mdu don, to khai trén cdc biéu mdu dién tw dwoc cung ca”}? san trén hé
thong; thanh phdn hé so dwoc ky chiv ky s6 cé gid tri phdp 1y nhw van ban gidy dwoc
ky hop 1¢.

- Thuee hién ky chit ky s6 c6 thé hién rd tén 16 chirc va thoi gian ky ngp hé so vao

mdu don, to khai, gidy to, tai liéu dién tu cua tung logi ho so.

Stt Tén ho so S6 lwong | Ghi chu
Van ban deé nghi cap lai gidy xac nhan khong thudc

01 dién cap gidy _phép lao dong cua nguoi su dung lao 01 Ban
dong theo Mau s6 01 Phu luc ban hanh kém theo chinh

Nghi dinh s6 219/2025/ND-CP.
Giay to chang minh viéc thay déi mot trong cac not Bén
02 | dung sau: ho va tén, quoc tich, s6 h¢ chiéu, dia diém 01 chinh
lam viéc, doi tén nguot s dung lao dong ma khong
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Stt Tén hd so S6 lwong | Ghi chu
thay d6i mad so dinh danh cua ngudi st dung lao
dong.
Giay xac nhan khong thudc dién cap gjéy phép lao Ban
03 | dong con thot han, trir truong hop b1 mat hodc b hw 01 ,
i n \ chinh
hong khong str dung duorc.
II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHI
Noi tiép nhén va tra két qua Thoi gian xir ly Lé phi

1. Truc tiép hodc qua buu chinh tai:

- B phan Mdt cira - Ban Quan 1}?
Khu Céng nghé cao Thanh pho
H6 Chi Minh, dia chi: L6 T2-3, duong
D1, phuong Tang Nhon Phu, Thanh
pho Ho Chi Minh.

2. Nop truc tuyén
http://dichvucong.gov.vn

qua link:

03

dinh

ngay
viéc ké tir ngay
nhan da hd so
hop 1€ theo quy

Theo quy dinh tai cac
van ban huéng dan
Luat Phi va 1¢ phi
thuoc tham  quyén
quyét dinh cia Hoi
dong nhan dan tinh,
thanh phé truc thuodc
trung wong.

lam

III. TRINH TU XU LY CONG VIEC

Buoe | \oi dung| Trach | Thei Ho, s
cong | . .. oA . so/Biéu Dién giai
.~_ | cong viec| nhiém gian .
viéc mau
Nép hd Nguoi st
.spo’ dung lao Theo muc I | Thanh phan ho so theo muc I
dong
1. Tiép nhén truec tiép:
- Truong hop ho so day du:
Lap Giay ti,é'p nhan ho so va
" Gio hen tra két‘ qua; trao cho
B1 Klen} B6 phan hanh | Theo muc I ngu’(‘)fiq nop ho Y theg BMO1;
tra va tiép nhan | chinh BM 01 |Chuyén giao ho so dén Phong
tiép st T chuyén mon giai quyét TTHC
~ 1 a | vatra ket BM 02 y on giar quy
nhan ho qui => Chuyén sang buwéc B2
SO’ BM 03 . N N
- Truong hop ho so chua day
du: Huong dan b6 sung, hoan
thién ho so (khéngq muon hon
08 gio lam viéc ké tir khi hé
thong ti€ép nhan) dén nguoi
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Buéc
cong
viéc

Noi dung
cong viéc

Trach
nhiém

Thoi
gian

Ho
so/Biéu
mau

Dién giai

ndp ho so va ghi 16 1y do theo
BMO?2.

- Truomg hop tir chdi tiép
nhan hd so: Lap Phiéu tir
chdi tiép nhan giai quyét ho
so theo BMO3.

2. Tiép nhin qua Cong
Dich vu cong true tuyén

- Kiém tra tinh chinh x4c, day
du, hop 1é cua ho so; kiém tra
thong tin chit ky s6 dé dam
bao tinh xac thye, hop 1& (néu
co).

- Sau khi kiém tra, néu bao
dam cac diéu kién de tiép
nhan, Céng chuc B phan
tiép nhan va tra két qua tiép
nhan, cap ma ho so va xt ly
ho so theo quy trinh.

- Trudmg hop hd so chua day
dua, dang quy dinh thi théng
bao cho t6 chirc, ca nhan qua
tai khoan cta t6 chuc, ca
nhan qua Cong Dich vu cong
va hudng dan day du, cu thé
dé to chtrc, ca nhan bo sung
ho so theo yéu cau

=> thoi gian tiép nhan chinh
thirc hoac yéu cu chinh sira,
bo sung khong mudn hon 08
gid lam viéec ké tir khi hé
thong tiép nhan, trir thir 7,
chii nhat va cac ngay 1€ theo
quy dinh.

- Tiép nhan hd so va chuyén
cho chuyén vién Phong Quan
ly doanh nghiép thu ly ho so.
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Buc | \oi dung| Trach | Thoi Ho, s
cong | . .. oA . so/Biéu Dién giai
.~_ | cong viec| nhiém gian .
viéc mau
Bo phén 0925 A A ~
Chuyén | tiép nhan | ngay |Theo MucI \(/:ilélrllyel)nholrllo SS ;r}llol ,CEEZEE
hoso |vatraket| (02 |Theo BMOI n g uan ly
\ . nghiép
qua glo’)
- Chuyén vién thu ly giai
quyét TTHC tién hanh xem
xét, kiém tra, tham dinh ho
s0; lay y kién don vi co6 lién
hém Theomue |0 (b0,
dinh ho 1 ruong hop ho so hop 1€:
nh n X 01 T teinh | 18P Phieu dé xuat y kien, du
so, dé Cong : O trin thio k&t qua “Cio lai Gid
B2 | xudtkét | chicthy | "5 | BMoO1 |0 o e ab gl AR
s izt | 19 ho ‘ lam 7 Xg’lc nhap khong thudc dién
qua glat | 1y o SO viéc D‘g’ tha9 cap Giay phép lao dong”
quyet kétqua | {rinh Lanh dao phong xem
TTHC BMO06 | xét.
+ Truong hop hd so khong
ho’p 1€: Du thao Van ban tu
chdi vanéu 16 ly do.
=>Chuyén sang buéc B3
Theo muc
Lanh dao os |1 Lanh dao Phong Quan ly
, Phong - Doanh nghiép xem xét ho so,
B3 X(?mhxl(:t’, Quan ly Iigay BM Oql ky nhay van ban trinh Lanh
trinh ky ' oanh ?Iéré [12‘3;_ tha9 dao Ban ky duyét.
A \% 2
nghiép ' etqud =>Chuyén sang bwéc B4
BMO06
Theo muc
Lanh d 01 1 Lanh dao ban xem xét hd so
B4 Ky ban B 40 ngay BM 01 va ky duyét két qua giai
duyét Qal?ém alm lam Du thao | quyét TTHC
Y| viee két qua | =>Chuyén sang buéc B5
BMO06
Ban Van the O,%S Hb so ~CT€1 V:Em thlr thue h~iénA cho sb,
BS hanh _Ban | neay | duocLanh | déng dau, luu trit ho so theo
L. 1o | lam dao Ban | quy dinh; phat hanh két qua
Van ban | Quanly " n n z . 2
viéc | phéduyét |giai quyet TTHC va chuyén
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Budc | \si dung| Trach | Thoi Ho P
cong | . .. oA . so/Biéu Dién giai
.~_ | cong viec| nhiém gian .
viéc mau
(02 Bo6 phan tiép nhan va tra ket
gio) qua - Ban Quan ly.
=>Chuyén sang buéc B6
Theo
thoi
Tri két | Bophan | =%
qua, lwu tl?p nhaP trénhé | Kétqua |- Tra két qua cho T6 churc/ca
ho so, | va tra két A e “ N
B6 £ n : thon iai quyéet | nhan.
thong ké | qua- ong | stal quy . ,
va theo Ban dich TTHC |- Thong ké, theo doi.
~: . vu
doi Quan ly cong y
gidy
hen
IV. BIEU MAU

Cac Bi€éu mau sur dung tai cac budc cong viéc:

Stt | Ma hiéu Tén biéu méu

| BM 01 Mau Giéy tiép nhan hd SO va hen tra két qua (Mﬁu s6 01 tai Phu
luc kém theo Thong tu s6 03/2025/TT-VPCP ngay 09/9/2025)
Mau Phiéu yéu cau b sung va hoan thién ho so (Mau sb 02 tai

2 | BMO02 |Phuluckém theo Thong tu so 03/2025/TT-VPCP ngay
09/9/2025)

3| BMO3 Mau Phiéu tir chéi tiép nhén giai quyét ho so (Mau s6 01 tai Phu
luc kém theo Thong tu s6 03/2025/TT-VPCP ngay 09/9/2025)
Vin ban vé ,ViéC ,XéC nhan nguoi lao déng nqérc ngoai khéng

4| BMO04 |thudc dién cap gidy phép lao dong theo Mau s6 01 Phu luc ban
hanh kém theo Nghi dinh s6 219/2025/ND-CP
Gi?iy xac nhan khong thude dién cap gidy phép lao dong theo

5 BMO05 |Mau s6 02 Phu luc ban hanh kém theo Nghi dinh s6
219/2025/ND-CP.

6| BMOS Mau Thong bao dimg giai quyét hd so (Mau sb 05 tai Phy luc
kém theo Thong tu s0 03/2025/TT-VPCP ngay 09/9/2025)

7 // Céac ho so khac dinh kém theo quy dinh tai Phan 1.
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V.HO SO CAN LUU

Stt | Ma hiéu Tén biéu méu

Mau Giay tiép nhan hd so va hen tra két qua (Mau s6 01 tai Phu
luc kém theo Thong tu s6 03/2025/TT-VPCP ngay 09/9/2025)

Mau Phiéu yéu cau b sung va hoan thién ho so (Mau sb 02 tai
2 BM 02 | Phu luc kém theo Théng tu s6 03/2025/TT-VPCP ngay
09/9/2025)

Mau Phiéu tir chéi tiép nhan giai quyét ho so (Mau sb 01 tai Phu
luc kém theo Thong tu s6 03/2025/TT-VPCP ngay 09/9/2025)
Vin ban vé ,ViéC ,XéC nhan nguoi lao déng nqérc ngoai khéng
4 BM 04 | thu¢c dién cap gidy phép lao dong theo Mau s6 01 Phu luc ban
hanh kém theo Nghi dinh s6 219/2025/ND-CP

Gi?iy xac nhan khong thude dién cap gidy phép lao dong theo
5 BMO05 |Mau s6 02 Phu luc ban hanh kém theo Nghi dinh s6
219/2025/Nb-CP

Mau Thong bao dimg giai quyét hd so (Mau sb 05 tai Phy luc
kém theo Thong tu s0 03/2025/TT-VPCP ngay 09/9/2025)

7 // Céac ho so khac dinh kém theo quy dinh tai Phan 1.
VI. CO SO PHAP LY

1 BM 01

3 BM 03

6 BM 06

- Bo luat Lao dong nam 2019 duoc Qudc hoi Khoa XTIV, ky hop thr 8 thong qua
nay 20/11/2019, ¢6 hiéu lwc tir ngay 01/01/2021.

- Nghi dinh s6 219/2025/ND-CP ngay 07 thang 8 nam 2025 Quy dinh vé nguoi
lao dong nurdec ngoai lam viée tai Vi€t Nam.

- Thong tu s6 03/2025/TT-VPCP ngay 15/9/2025 ciia Vian phong Chinh phu
huéng dan thi hanh mot s6 noi dung cua Nghi dinh s6 118/2025/ND-CP ngay 09
thang 6 nam 2025 cua Chinh phu vé thue hién tha tuc hanh chinh theo co ché mot
ctra, mot cira lién thong tai BO phan Mot cira va Céng Dich vu cong quéc gia.

- Quyét dinh s6 886/QD-BNV ngay 11 thang 8 nam 2025 ciia Bo truong Bo Noi
vu vé viée cong b6 tht tuc hanh chinh méi ban hanh, bi bii bo linh vuc viée 1am
thudc pham vi chitc nang quan ly nha nuée cia Bo Noi vu.

- Quyét dinh s6 1348/QD-UBND ngay 09/9/2025 ciia Uy ban nhan dan Thanh
phé Hb Chi Minh vé viéce cong b6 danh muc thu tuc hanh chinh méi ban hanh, bai bo
linh vuc Viéc lam thudc pham vi chirc nang quan ly cua S& No6i1 vu.
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- Quyét dinh s6 903/2025/QD-UBND ngay 26 thang 8 nam 2025 ciia Chu tich
Uy ban nhan dan Thanh phé Hd Chi Minh vé viéc uy quyén cho Giam doc S& Noi
vu, Truong Ban quan ly cac Khu ché xuat va cong nghiép Thanh phé H6 Chi Minh,
Truéng Ban quan 1y Khu cong nghé cao Thanh ph6é Ho Chi Minh thyc hién cap, cap
lai, gia han, thu hdi gidy phép lao dong va giay xac nhan khong thudc dién cap giay
phép lao dong d6i véi ngudi lao dong nude ngoai lam viée tai Viét Nam trén dia ban
Thanh phé thudc tham quyén ciia Uy ban nhan dan Thanh phd H6 Chi Minh.
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BM 01

Chit ky s6 ctia Td chirc -
Y Miu sé 01

(néu 1a biéu mAau dién twr)
TEN CAP TINH/CAP XA CONG HOA XA HOI CHU NGHIA VIET NAM
(hoic) BO, NGANH Poc lap - Tw do - Hanh phuc
TRUNG TAMPHUCVU e
HANH CHINH
CONG (hoic) BO PHAN
TIEP NHAN VA
TRA KET QUA
S6:..../GIN-TTPVHCC ... .. , ngay . ... thing ... . nam . ...
(BPTNTKQ)

GIAY TIEP NHAN HO SO VA HEN TRA KET QUA

Ma vach thé hién md so ho so

Trung tAm Phuc vu hanh chinh c6ng/Bo phan Tiép nhan va Trakét qua: ...............
Tiép nhan hd so ciia Ong (BAY/TO ChtC: ... .vv oo e e,
SO dinh danh cA nhaAn/td Chite: ... oo
DA Ch: o
Sddiénthoai: ... Emails

(Truong hop uy quyén thi cung cap thém thong tin cia ngudi iy quyén, bao gdm: ho
va tén, dia chi, so dinh danh c4 nhan, s6 dién thoai, email, gidy to iy quyén).

NOi dung yeu AU ZIAL QUYEE ... .o\ oee e e e e e
Thanh phan ho so ndp gom:
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Thoi gian giai quyét hd so theo quy dinh 1a: ............... ngay
Thoi gian nhén ho so: ....gio.... phat, ngdy ... thang ..nam....
Thoi gian tra két qua giai quyét ho so:... gio..., phit, ngay ... .thang...nam....

Pang ky nhan két quatai’s ...

Vao S6 theo ddi hd so, Quyén SO S6thttw..
(néu co).
NGUOI NOP HO SO? NGUOI TIEP NHAN HO SO

(Ky va ghi ro ho tén hodc chir ky so néu la
biéu mdu dién tur)

Ghi chu:

Vlec nhan két qua thyc hién theo quy dinh tai Piéu 15 Nghi dinh s6 118/2025/ND-CP.

* Truong hop ndp hd so truc tiép, nguoi nop hoé so ky, ghi 16 ho, chit dém va tén vao muc
nay. Truong hop ndp hd so truc tuyén qua Cong Dich vu cong qubc gia thi nguoi ndp ho so
khong phai ky vao muc nay
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BM 02

Chit ky s6 ctia Td chirc -
Y Miu s 02

(néu 13 biéu mau dién tir)
TEN CAP TINH/CAP XA  CONG HOA XA HQI CHU NGHIA VIET NAM
(hoic) BO, NGANH Poc 14p - Tw do - Hanh phuc
TRUNG TAMPHUCVU e
HANH CHINH
CONG (hoic) BO PHAN
TIEP NHAN VA
TRA KET QUA
SO:........ /PBS-TTPVHCC e, QY thing ... . nam . ...
(BPTNTKQ)

PHIEU YEU CAU BO SUNG, HOAN THIEN HO SO

DA Ch: o
Soddiénthoai........................ o Emaili..
NOi dung yeu AU ZIAL QUYL ... .o\ oottt e e,

Trung tdm Phuc vu hanh chinh cong/Bo phéan Tiép nhan va Tra két qua......... yéu cau
Ong (Ba)/T6 chtc ............hoan thién hd so gdm nhimg nodi dung sau:



CONG BAO TP.HCM/S6 18+19/Ngay 15-01-2026 38

Ly O

Trong qua trinh hoan thién hd so néu c6 vuwong mic, Ong/Ba lién hé

VOL ..o 80 dién thoa .. d¢ dugc hudng dan./.
NGUOI HUONG DAN

(Ky va ghi vo ho tén hodc chir ky so néu la
biéu mdu dién tir)



CONG BAO TP.HCM/S6 18+19/Ngay 15-01-2026 39

BM 03

Chit ky s6 cta T chirc -
Y Miu sé 03

(néu la bieéu mau dién tir)

TEN CAP TINH/CAP XA  CONG HOA XA HQI CHU NGHIA VIET NAM
(hoic) BO, NGANH Poc lap - Tw do - Hanh phuc
TRUNG TAMPHUCVU e
HANH CHINH
CONG (hoic) BO PHAN
TIEP NHAN VA
TRA KET QUA
So:...... /TTPVHCC e, gAY thang ... .. nam ... ..
(BPTNTKQ)

PHIEU TU CHOI TIEP NHAN GIAI QUYET HO SO

Trung tAm Phuc vu hanh chinh c6ng/Bo phan Tiép nhan va Tra két qua

Tiép nhan hd so ciia Ong (BAY/TO ChWC: .. ... oot e

DA Cha: o
SO diénthoai: ... EmMail
MERO SO (MEW COYIi e e e e e e e

Qua xem x¢ét, Trung tdm Phuc vu hanh chinh c¢6ng/B6 phan Tiép nhan va Tra két qua
thong bao khong ti€p nhan giai quyét hd so nay vai ly do cu thé nhu sau:

Xin théng bao cho Ong (Ba)/Té chirc dugc biét va phdi hop thuce hién./.
NGUOI TIEP NHAN HO SO
(Ky va ghi rd ho tén hodc chit ky s6 néu
la biéu mdu dién tu)
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BM 04

M4iu s6 01

TEN NGUOI SUDUNG  CONG HOA XA HQI CHU NGHIA VIET NAM
LAO DONG Poc 1ap - Tw do - Hanh phuc

SO i .., ngay ... thang ... ndm
V/v cap/cap lai/gia han gidy xac
nhan khong thudc dién cap giay

phép lao dong

Kinh gui: ...(Co quan ¢6 tham quyén)'

I. Thong tin chung vé nguoi sir dung lao dong

1. Tén nguon st dung lao dOng:.............. .
2.L0aihinhngu’(‘)dsfrdunglaodéngz:
3. Ma sb dinh danh nguoi st dung lao déng(néucé):............
4. Tong s6 ngudi lao dong dang lam viée cho nguoi sir dung lao dong: ... nguoi.
Trong dé, s6 nguoi lao déng nuwdce ngodi dang lam viéc la: ... nguoi

S DA ORI o

6. Dién thoai:. ..Email (néu co):......... ...
Gidy phép kmh doanh/thanh lap/hoat dong 50:.

Co quan cap:... Coglatrldenngay

Linh vurc kinh doanh/hoat dong chinh*: e

* Triwong hop kinh doanh nganh, nghe c6 diéu kién (neu co)

Giay phép kinh doanh/hoat GONE SO:... ... ... oveeee et e
Linhvu’ckinhdoanh/hoatdéngsz.....................

Co quan Cap: .......oooeeeeieenaaeaeeeiieeee o Thothans oo

8. Ngudi nop ho so dé lién hé khi can thiét (s6 dién thoai, email):

I1. Pé nghi cap/cap lai/gia han gidy xac nhan khéng thudc dién cap gidy phép lao
dong

Nguoi st dung lao dong dé nghi .. (CO’ quan c6 tham quyén)... cap/cap lai/gia han
giay xac nhan khong thudce dién cap gidy phép lao dong cho nguoi lao dong nude
ngoai theo quy dinh tai diém... khoan... Diéu... Nghi dinh nay.
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Ly do de nghi (dp dung déi véi truong hop cdp lai gidy xdc nhdn khong thuéc dién
cdp gidy phép lao dong, néu ro 1y do): ..

1. Thong tin co ban

a) Ho vatén (In hoa)/Full name (In capital letters): ...................................

b) Ngay, thang, nam sinh/Date of birth: .............. .. ... .. .. ..o
c¢) Gidi tinh (Nam/Nwr)/Sex (Male/Female): .............................c.cociiin.l.
d)Quéctjch/Nationall'ty:
d) S6 ho chiéu/Passport NUMDET: ... ... ... ...uuiie e et e,

Co gia tri dén ngay/Date of expiry: .
e) M4 s6 dinh danh ca nhan (néu co)/Personal ]dentlflcatlon Number (]f any)

2. Théng tin vé viéc 1am dy kién

a) Vi tri céngviécG/Job ASSIGNIMENL. ... ... . e e e

Cu thé, linh viec lam viéc7/J0bﬁeld.'...

b) Hinh thirc 1am viec  Working form:.............cc.ciuee i,

¢) Trinh d6 chuyén mén ky thuét (néu co)’/Technical professional qualification (If
ANY) . e e

d) Lam viéc tai (ké khai trong trueong hop lam viéc cho nguoi sw dung lao dong khdc

v&i nguoi su dung lao dong tai muc 1)/Working at (To be declared in the event of
working at employer that differs from employer in section I):

Tén nguoi sur dung lao dong/Name of employer:

Loai hinh nguoi sie dung lao déng'’/ Type of employer:

MG 56 dinh danh ngu’(‘n' sit dung lao dong (néu co’)/]dentlfl'catl'on Number of employer
(If any): .

d) Dia diém lam viéc (llet ké cu thé cdc dia diém lam vzec) v Worklng place (List of
place): ..

¢) Thot han lam viéc/Period of work: Tu (ngay/thang/nam) : . from
(day/month/vear) dn (ngay/thang/nam)........... . /to (day/month/year)

3. Hinh thirc nhan két qua

Hinh thuc (truc tuyén/tru’c tiép/dich vu buu chinh congich): .................... .. ..
Dia chi nhan két quélzz

Ngudi sir dung lao dong xin cam doan nhitng thong tin néu trén 1a dung su that. Néu
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sai, nguoi st dung lao dong xin hoan toan chiu trach nhiém trude phap luat.

NGUOI SUDUNG LAO PONG
Noi nhin: (Ky va ghi 16 ho tén, déng ddu)
- Nhu trén;
-Luuw: o

Ghi chu:

() Ghi tén co quan c6 thim quyén cip/cap lai/gia han gidy xac nhan khong thudc dién cip
gidy phép lao dong.

@-19 Ghi cu thé: Khu vuc nha nudc; doanh nghiép (Doanh nghi€p nha nude, doanh nghiép
ngoai nha nudce, doanh nghi€p ¢6 von dau tu nudc ngoat); don vi sy nghi€p ngoai nha nudc;
khu vec nudce ngoai; nha thau; té chirc/co quan khac.

(3). (). (1,2) Ghi 16 1,:heo 1;h1’1 tu s6 nha, dl{bng phé; thon, lang, ép, ban, buon, bon, phum, soc, tO
dan pho, khu pho, khoi pho, khoém, ti€u khu; xa/phudng/dac khu; tinh/thanh pho truc thudc
trung vong.

@ Ghi theo mi nganh kinh té cip 1 quy dinh tai Quyét dinh s627/2018/QD-TTg ngay
06/7/2018 ban hanh h¢ thong nganh kinh té Viét Nam.

®)Ghi theo danh muyc nganh nghé du tu kinh doanh ¢ diéu kién theo quy dinh cua phap
luat.

©)Ghi cu thé: Nha quan ly; Giam dbc diéu hanh; chuyén gia; lao dong k¥ thuat.

D Ghi cy thé tén cong viéc/nghé nghiép du kién 1am theo ma nghé cip 3 cia Phy luc I tai
Quyét dinh s 34/2020/QD-TTg ngay 26/11/2020 cta Thi tudng Chinh phii ban hanh Danh
muc nghé nghiép Viét Nam.

® Ghi cy thé hinh thic 1am viéc theo quy dinh tai khoan 1 Diéu 2 Nghi dinh nay.

©) Ghi cy thé (néu co): Tién si, Thac si, Pai hoc, trinh do khac.
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BM 05
MAiu s6 02
CONG HOA XA HOI CHU NGHIA VIET NAM
Déc lap - Tw do - Hanh phuc
Socialist Republic of Vietnam
Independence - Freedom - Happiness
GIAY XAC NHAN
KHONG THUQC DIEN CAP GIAY PHEP LAO PONG
Anh mau (4x6ecm)| CERTIFICATION OF EXEMPTION FROM WORK PERMIT
Colour photo S6 GXN'/No CEWP: ...

2. Ngay, thang, nam sinh/Date of birth: ...............cccccooiiiiiiiiieiiieeeeeeei e
3. G161 tinh (Nam/Nit)/Sex (Male/Female): .................cccoooiviiiiiiiiiiiiiiiiee

4. Quéc tICh/NGEIONALILY: ...

5. S8 ho chiéu [PaASSPOFE NUMDECY: .. ...

6. Ma s6 dinh danh ca nhan (néu co)/Personal Identification Number (If

b) Vi tri cong viéc/Job ASSIGNIMCIL. ...
Cu thé, linh viee lam viéc’/Job Jield: ...,

¢) Hinh thire 1am ViEc / WOorKing fOFM: ...........coooooeeeeeeeeeeoeeeeeeeeeeeeeeeeeeeeeeeeeee e

d) Thoi han lam  wviéc/Period of work: Tu (ngay/thang/nam)/ from
(day/month/vear) dn (ngay/thang/mam)/to (day/month/year) .............cccccoe......

8. Tinh trang gidy xac nhan khéng thudc dién cdp gidy phép lao dong */Status of
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certification of exemption from WOrk permit: .....................ccceeviiiieiiieiiii e

..... , ngay ... thdng.... nam....

Noi nhdn: CO QUAN CO THAM QUYEN
- Nhu trén; (Ky va ghi vo ho tén, dong dau)

- Luu: VT.

Ghi chii:

W Sé GXN ghi theo thir tu nhu sau: ma sd tinh, thanh phf) truc thude trung wong; 2 chix )
cudi cua nam cap; loai gidy xac nhan khong thude dién cap giay phep lao dong (cdp moi ky
hiéu 1, gia han ky hiéu 2, cap lai ky hiéu 3); so thu tu (000.001).

Vi du: Giay xac nhan khong thudc dién cap gidy phép lao dong do co quan c6 tham quyén
cua Ha Noi cap méi nam 2025: S6 GXN: 01.25.1.000.001

) Ghi cu thé: Nha quan 1y; Giam dbc diéu hanh; chuyén gia; lao dong k¥ thuat.

®) Ghi cu thé,tén cong viéc/nghé nghiép du kién 1am theo ma nghé cap 3 cia Phuy luc I tai
Quyéet dinh s6 34/2020/QD-TTg ngay 26/11/2020 cta Tha twdng Chinh phi ban hanh Danh
muc nghé nghiép Viét Nam. ‘

@ Ghi cu thé hinh thirc 1am viéc theo quy dinh tai khoan 1 Diéu 2 Nghi dinh nay.

(%) Ghi 10 thep th1:1 tu §6 nha, du&;ng phé; thon, lang, ép, ban, buon, bon, phum, soc, to dan
pho, khu pho, khoi phd, khom, tieu khu; xa/phudng/dac khu; tinh/thanh pho truc thude trung
uong.

©) Ghi cu thé: Cap méi/cap lai (lan ...)/Gia han.
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BM 06

Chir ky so cta To chire MAu s6 05

(néu la bi€u mau dién t1r)

TEN CAP TINH/CAP XA  CONG HOA XA HQI CHU NGHIA VIET NAM
(hoic) BO, NGANH Doc 1ap - Tw do - Hanh phuac

TRUNG TAMPHUCVU s

HANH CHINH
CONG (hoic) BO PHAN

TIEP NHAN VA

TRA KET QUA
So:...... /TBD-TTPVHCC ., gAY .. .. thang ... ndm...

(BPTNTKQ)
THONG BAO DUNG GIAI QUYET HO SO

Trung tam Phuc vu hanh chinh cong/B6 phan Tiép nhan va Trakét qua .... da tiép
nhan hé so cua Ong (Ba)/TOChue: ... i

SO dinh danh cA nhaAn/td Chite: ... ..o
ME DO SO0 e e e e e,
NOi dung Y& CAU ZIAL QUYEE ... .ov oot e oo e e e,
Qua kiém tra, dén nay, ma hé 50.... chua co quyét dinh giai quyét thu tuc hanh chinh
hoac co6 van ban thong bao két qua giai quyét thu tuc hanh chinh.

Theo dé nghi ngdy.... thang.... nam .... cua Ong (Ba)/Té chtrc: ................ vé viée
dirng thye hién ho so giai quyét thu tuc hanh chinh, 1y do:. . , Trung
tdm Phyc vy hanh chinh cong/B6 phéan Tiép nhan va Tra ket qua thong bao du’ng gial
quyét ho so néu trén.

bé nghi C)ng (Bél)/Té chtrc 1ién hé Trung tam Ph}lC vu hanh ‘chinh géng/Bé phéan Tiép
nhanva Trakétqua ...............................d¢ nhan lai ho so gidy va phi, 1€ phi da
nop “(néu co).

Xin théng bao cho Ong (Ba)/Té chirc dugc biét.

THU TRUONG CO QUAN, DON VI
(Ky va ghi rd ho tén hodc chit ky so néu la
biéu mdu dién tir)

* Viée tra lai hd so gidy, phi, 1¢ phi d ndp thuc hién theo quy dinh cia phap ludt chuyén
nganh.
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QUY TRINH NOQI BO SO 03
Cép gidy phép lao dong
d6i voi ngudi lao dong nwéc ngoai lam viée tai Viét Nam
(Ban hanh kém theo Quyét dinh s6 2404/0P-UBND ngay 30 thdng 10 ndm 2025
ctia Chui tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO:

Trong thoi han 60 ngay nhung khong it hon 10 ngay tinh dén ngay ngudi lao
dong nudc ngoai du kién 1am viéc, ngudi st dung lao dong ndp hd so dé nghi cap
gidy phép lao dong.

Luwu y: Hop phap héa ldnh su va chirg thue cac gidy to:

(1) Cdc gidy to trong hé so cdp gidy phép lao déng doi véi nguoi lao déng mude
ngodi néu cua nwdc ngoai phai hop phdp héa ldnh su triv truong hop dwoc mién hop
phdp héa lanh sy theo diéu wéc quic té ma nuwée Cong hoa xa hdi chii nghia Viét
Nam va nuée ngodi lién quan déu la thanh vién hodc theo nguyén tdc cé di c6 lai

hodc theo quy dinh cua phdp ludt.

(2) Gidy to da dwoc hop phdp héa ldanh sy phdi dwoc dich ra tiéng Viét va chiing
thue theo quy dinh cua phdp ludt. Truong hop gidy to la ban sao phai dwoc chimg
thiec v6i ban géc trude khi dich ra tiéng Viét va chimg thuc theo quy dinh ctia phdp
ludt.

(3) Luu y: Ngwoi sir dung lao dong khi chudn bi thanh phdn hé so dién tir @é
nép qua Cong dich vu céng triec tuyén phdi thuec hién ddy di cdc néi dung nhu sau:

- Khai mdu don, to khai trén cdc biéu mdu dién tw dwoc cung ca”}? san trén hé
thong; thanh phdn hé so dwoc ky chiv ky s6 cé gid tri phdp 1y nhw van ban gidy dwoc
ky hop 1¢.

- Thuee hién ky chit ky s6 c6 thé hién rd tén 16 chirc va thoi gian ky ngp hé so vao
méu don, 1o khai, gidy to, tai liéu dién tu cua tung loai hé so.

Stt Tén ho so S6 lwong | Ghi cha

Van ban cua nguoi sir dung lao dong bao cao giai
O1 | trinh nhu cau s dung lao dong nuéc ngoai va de 01 Ban chinh
nghi cap gidy phép lao dong theo Mau s6 03 Phu
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Stt Tén ho so S6 lwong | Ghi cha
luc ban hanh kém theo Nghi dinh s0
219/2025/ND-CP.
Giay kham strc khoe do co s¢ kham bénh, chira
bénh c6 du diéu kién cap, trir truong hop két qua
kham stre khoe da duoc két ndi, chia sé trén Hé
thong thong tin vé quan ly hoat dong kham bénh,
chira bénh hodc co so dir liu quéc gia Vé y té. Poi Ban chinh
02 vl glay kham stc khoe do co so y té c¢6 tham 01 hodc ban sao
quyén cua nudc ngoai cap duoc st dung trong co chung
truong hop Viét Nam va qubc gia hodc vung lanh thue
thd cap giay kham strc khoe c6 diéu uéc hoic thoa
thuan thira nhan 1an nhau va thoi han sur dung cua
giay kham strc khoe @6 khong qua 12 thang ké tir
ngay duoc cap.
Ban chinh
03 | Ho chiu con thoi han o1 | hodeban sao
co chung
thuc
Phiéu 1y lich tu phap hodc vin ban x4c nhan nguoi
lao déng nudc ngoai khong phai 1a nguor dang
trong thoi gian chdp hanh hinh phat hodc chua
duoc x0a an tich hoac dang trong thoi gian b1 truy Ban chinh
04 ctru trach nhiém hinh sy cua nude ngoai hoac cua 01 hodc ban sao
Viét Nam cap khong qua 6 thang, ké tir ngdy cap co chung
dén ngay nop hd so, trir truong h0’p da thuc hién thue
lién thong thi tuc hanh chinh vé cap Phiéu ly lich
tw phap va cap giay phép lao dong theo quy dinh
tai khoan 3 Diéu 6 Nghi dinh s6 219/2025/ND-CP.
Anh mau (kich thuéc 4 cm x 6 cm, phong nén
trang, mait nhin thiang, dau dé tran, khong deo
05 | kinh) 02 Ban chinh
Ho so nop truc tuyén dinh kém file anh mau (dinh
dang file jpeg)
Giéy to' chirng minh hinh thirc lam viéc cua
nguoi lao dong nudc ngoai 1a mot trong cac gidy Ban chinh
06 to sau: 01 hoéc ban sao
- Van ban cua nguoi st dung lao dong tai co ;hﬁng
thuce

nudc ngoai cir nguodi lao dong nudc ngoai sang
lam viéc ¢6 thoi han tai hién dién thwong mai trén
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Stt

Tén ho so

S6 lwong

Ghi chu

1anh thé Viét Nam va xac nhan di dwoc nguol s
dung lao dong tai nuwdc ngoai tuyén dung trude do
it nhat 12 thang lién tuc ngay trude khi vao Viét
Nam l1am viéc ddi voi truong hop theo hinh thire
lam viéc di chuyén trong nd1 bd doanh nghiép.

- Van ban cua nguoi st dung lao dong cir
nguodi lao dong nude ngoai kém hop dong hoic
thoa thuan dugce ky két doi voi truong hop theo
hinh thurc 1am viéc thue hién cac loai hop déng
hodc thoa thuan vé kinh té, xa hoi hoac tham gia
thwe hién cac goi thau, du an tai Viét Nam.

- Hop d6ng cung cap dich vu ky két giita d6i
tac Viét Nam va nudc ngoai va van ban ching
minh nguoi lao dong nudc ngoai da lam viéc cho
doanh nghiép nuwdc ngoai khong co6 hién dién
throng mai tai Viét Nam duoc it nhat 24 thang d6i
vo1 truong hop theo hinh thire 1am viéc nha cung
cap dich vu theo hop dong.

- Truong hop theo hinh thirc lam viéc chao
ban dich vu phai ¢6 van ban cta nha cung cap dich
vu ctr nguoi lao dong nuwde ngoai vao Viét Nam dé
dam phan cung cap dich vu.

- Van ban cia nguoi st dung lao dong tai
nudc ngoai cir nguodi lao dong nudc ngoai sang
lam viéc tai Viét Nam va phu hop véi vi tri du
kién 1am viéc d6i véi trudng hop theo hinh thire
lam viée duoc diéu chuyén tr co quan, to chuc,
doanh nghiép & nudc ngoar sang Viét Nam lam
viée trir treong hop di chuyén trong ndi bd doanh
nghiép.

- Truong hop theo hinh thuc lam viéc Chu
tich Ho1 déng quan tri, thanh vién Ho61 déng quan
tri ctia cong ty co phan, chu sé hitu, thanh vién cia
cong ty trach nhiém hitu han c6 gia tri gép von
dudi 3 ty dong phai ¢ gidy to chimg minh 1a nha
quan ly theo quy dinh tai khoan 1 Diéu 3 Nghi
dinh sb 219/2025/ND-CP.

Gidy to chung minh ngudi lao dong nudc
ngoai 1a nha quan ly, giam doc di€u hanh, chuyén

01

Ban chinh
hoéc ban sao
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Stt Tén ho so S6 lwong | Ghi cha
gia, lao dong k¥ thuat duoc quy dinh nhw sau: co chung

- Gidy to chitng minh nguoi lao dong nuée
ngoai 1a nha quin 1y 13 mdt trong cac gidy to
sau:

+ Piéu 16 cong ty va gidy to chimg minh 1a
nha quan ly hoac van ban b6 nhiém, diéu dong doi
vol cac vi tri 1a nha quan ly theo quy dinh tai
khoan 24 Diéu 4 Luat Doanh nghiép;

+ Giay phép thanh 14p co quan, to chuc hoic
van ban b6 nhiém, diéu dong ddi voi nguoi dimg
dau, cap pho cua ngudi dimg dau co quan, to chic.

- Gidy to chitng minh nguoi lao dong nuée
ngoai 1a giam d6c diéu hanh 12 mjt trong cac
gidy to sau:

+ Giay chtimg nhan dang ky hoat dong chi
nhanh, gidy chting nhan ding ky hoat dong vin
phong dai dién hodc gidy chung nhan dang ky dia
diém kinh doanh cta doanh nghiép;

+ Diéu 1¢ cong ty hodc van ban quy dinh vé
co cau to chirc ciia co quan, tO chirc; van ban xac
nhan ngudi sir dung lao dong tai nudc ngoai vé sd
nam kinh nghiém lam viéc trong linh vuc phu hop
vl vi tri cong viéc ma nguoi lao dong nude ngoai
du kién lam viéc tai Viét Nam.

Truong hop nguoi lao dong nude ngoai da
lam viée tai Viet Nam thi duoc sur dung gidy phep
lao dong hodc gidy xac nhan khong thude dien cap
giay phép lao dong da duoc cap dé thay thé gidy to
chtimg minh s6 nam kinh nghiém 1am viéc trong
linh vuc phu hop voi vi tri cong viéc ma nguoi lao
dong nude ngoai du kién lam viéc tai Viét Nam.

- Gidy to chitng minh nguoi lao dong nuée
ngoai 1a chuyén gia 13 mét trong cac gidy to
sau:

+ Van bang, ching chi hodc gidy chting nhan
chirng minh tot nghiép dai hoc tr¢ 1én hoac tuwong
duong va van ban xac nhan cua nguoi st dung lao
dong tai nwrdc ngoai vé sd nam kinh nghiém lam
viéc cua chuyén gia do.

Trueong hop nguor lao ddng nwdc ngoai da

thuc
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Stt

Tén ho so

S6 lwong

Ghi chu

lam viée tai Viet Nam thi duoc st dung giay phép
lao dong hodc gidy xac nhan khong thude dien cap
giay phép lao dong da duoc cap dé thay thé gidy to
chtimg minh s6 nam kinh nghiém 1am viéc trong
linh vuc phu hop voi vi tri cong viéc ma nguoi lao
dong nude ngoai du kién lam viéc tai Viét Nam;

+ Van bang, ching chi hodc gidy chting nhan
chimg minh t6t nghiép dai hoc tro 1én hodc tuong
duwong trong linh vwc tai chinh, khoa hoc, cong
nghé, doi moi sang tao, chuyen d01 s6 quoc gia,
linh vuc wu tién phat trién kinh té - x4 hoi hoac
theo thoa thuan hop tac cua Chinh phu Viét Nam
va van ban xac nhan nguot st dung lao dong tai
nudc ngoai vé sd nam kinh nghiém lam viéc cua
chuyén gia do.

Trueong hop nguoi lao dong nudc ngoai da
lam vige tai Viét Nam duoc st dung giay phép lao
dong hodc gidy xac nhan khong thude dién cap
giay phép lao dong da duoc cap dé thay thé gidy to
ching minh kinh nghiém lam viéc trong linh vuc
phu hop vé1 vi tri cong viéc ma nguol lao déng
nudc ngoai du kién lam viéc tai Viét Nam;

+ Gidy chtng nhén thanh tich cao, bang cap,
kinh nghiém trong linh vyc van hoa, thé thao dbi
vo1 nghé si, huan luyén vién, van dong vién theo
huéng dan cua Bo truéng B Van hoa, Theé thao va
Du lich;

+ Giay phép lai tau bay, chting chi chuyén
mén duoc phép lam viée trén tau bay d6i voi tiép
vién hang khong, chung nhan trinh d§ chuyén mén
trong linh virc bao dudng tau bay, chimg nhan kha
nang chuyén moén doi véi thuyén vién nude ngoai
do co quan co6 tham quyén cua Viét Nam cap.
Truong hop do co quan c6 tham quyén cia nudc
ngoai cap phai dugc co quan ¢6 tham quyén cia
Viét Nam cong nhan theo huéng dan cia Bo
trudng B6 Xay dung;

+ Giéy td chung minh vé trinh do, trinh d6
chuan theo Luat Gigo duc, Luat Giao duc dai hoc,
Luat Gido duc nghé nghiép ddi véi chuyén gia lam
viéc trong linh vuc gido duc va dao tao. Trudong
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Stt Tén ho so S6 lwong | Ghi cha

hop chuyén gia lam viéc trong Trung tam ngoai
ngit, tin hoc phai dam bao theo quy ché td chirc
hoat dong cua trung tam;

+ Glay to chimg minh chuyén gia lam viéc
trong mot so nghe, cong viée dic thu khac theo
huéng dan cua Bo truong, Thi truong co quan
ngang b quan ly nganh, cong viéc dac thu.

- Gidy to chitng minh nguoi lao dong nuée
ngoai 1a lao dong ky thuit 1a mdt trong cac gidy
to sau:

+ Van bang, ching chi hodc gidy chting nhan
chtrmg minh dio tao it nhat 01 ndm va vén ban xac
nhan cua nguoi s dung lao dong tai nudc ngoai
vé s6 nam kinh nghiém lam viéc cua lao dong ky
thuat do.

Truong hop nguoi lao dong nudc ngoai da
lam viée tai Viét Nam duoc st dung gidy phép lao
dong hoac giéy xac nhan khong thudc dién cép
giay phép lao dong da duoc cap dé thay thé gidy to
ching minh kinh nghiém lam viéc trong linh vuc
phu hop vé1 vi tri cong viéc ma nguol lao déng
nudc ngoai dy kién 1am viéc tai Viét Nam;

+ Van ban xac nhan cua nguoi sir dung lao
dong tai nwrdc ngoai vé sd nam kinh nghiém lam
viéc cua lao dong k¥ thuat do.

Truong hop nguoi lao dong nude ngoai da
lam vige tai Viét Nam duoc st dung giay phép lao
dong hoac gidy xac nhan khong thude dién cap
giay phép lao dong da duoc cap dé thay thé gidy to
ching minh kinh nghiém lam viéc trong linh vuc
phu hop vé1 vi tri cong viéc ma nguol lao déng
nudc ngoai du kién lam viéc tai Viét Nam.

* Ho so dé nghi cip gidy phép lao dong ddi voi mot sé trwomg hop da dwoe
cip gidy phép lao dong:

Trwong hop 1. Truong hop ngudi lao dong nwée ngoai da dwoc cap gidy
phép lao dong dang con hiéu lwe ¢é6 nhu ciu lam viéc cho ngwoi siv dung lao
dong khac & cung vi tri cdng viée va linh vure 1am viéc phai thwe hién tha tuc cip
gidy phép lao dong. Ho so dé nghi cip gidy phép lao dong gom:
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Stt Tén ho so 0 Ghi chua
lwgng
. Gié}\/ ‘XéC nIAlém cﬁa} ngud‘i‘sﬁ;dung laq déng vé viée o1 Ban chinh
nguoi lao dong nude ngoai hién dang lam viéc.
Van ban cua ngudi st dung lao dong bao cao giai
trinh nhu cau s dung lao dong nude ngoai va dé Ban chinh
2 nghi cap giay phép lao dong theo Mau s6 03 Phu luc 01 an chin
ban hanh kém theo Nghi dinh s6 219/2025/ND-CP.
Ban chinh hoac
3 | HO chiéu con thoi han, ban sao co
chirng thuc
Anh mau (kich thudc 4 cm x 6 cm, phong nén trang,
mit nhin thang, dau dé tran, khong deo kinh). i )
4 A A L a N . . 02 Ban chinh
HO so nop truc tuyén dinh kém file anh mau (dinh
dang file jpeg)
Giay to chimg minh hinh thirc 1am viéc ciia nguoi lao
dong nurde ngoai 1a mot trong cac giay to sau:
++ Van ban cia nguoi st dung lao déng tai
nudc ngoai cur ngudi lao dong nude ngoai sang lam
viéc co thotl han tai hién dién thwong mai trén 1anh
tho Viét Nam va xac nhan da duoc nguoi sir dung lao
dong tai nudc ngoai tuyén dung trude do it nhat 12
thang lién tuc ngay trede khi vao Viét Nam lam viée
dot voi truong hop theo hinh thwe lam viée di
chuyén trong ndi bo doanh nghlep; Ban chinh hoic
5 ++ Van ban cua ngu;&n sir dung lao dong cu 01 bin sao cd
nguol lao dong nurde ngoai keém hop dong hoac thoa ching thuc

thuan duoc ky két doi voi truong hop theo hinh thire
lam viéc thuc hién cac loai hop déng hoéc thoa thuan
vé kinh té, x4 hoi hoic tham gia thuc hién cac goi
thau, dy an tai Viét Nam;

++ Hop dong cung cap dich vu ky két giira d6i
tac Viét Nam va nudc ngoai va van ban ching minh
nguol lao dong nude ngoai da lam viéc cho doanh
nghiép nudc ngoai khéng cd hién dién thwrong mai tai
Viét Nam duoc it nhat 24 thang d6i voi trudng hop
theo hinh thirc lam viéc nha cung cép dich vu theo
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hop dong;

++ Truong hop theo hinh thtc lam viéc chao
ban dich vu phai c6 van ban cia nha cung cap dich
vu cu nguot lao dong nude ngoai vao Viét Nam dé
dam phan cung cap dich vu;

++ Van ban cia nguoi st dung lao déng tai
nudc ngoai cur ngudi lao dong nude ngoai sang lam
viéc tai Vi€t Nam va phu hop vai vi tri du kién lam
viéc d6i véi truomg hop theo hinh thie lam viée
dugce didu chuyén tir co quan, to chuc, doanh nghiép
¢ nude ngoai sang Viét Nam lam viéc trir treong hop
di chuyén trong nd1 bd doanh nghiép;

++ Truomg hop theo hinh thue lam viéc Chu tich
Hoi déng quan tri, thanh vién Hé1 déng quan tri cua
cong ty cO phan, chii s¢ hiru, thanh vién cua cong ty
trach nhiém hiru han co gia tri gop von dudi 3 ty dong
phai co gidy to chang minh 1a nha quan ly theo quy
dinh tai khoan 1 Diéu 3 Nghi dinh 219/2025/ND-CP.

Ban sao gidy phép lao dong da duoc cap.

01

Ban sao

Giay to chung minh d6i véi truong hop ngudi lao
dong nude ngoai 1a nha quan ly, giam doc diéu hanh:

+ Gidy to chimg minh nguoi lao dong nudc
ngoai la nha quan ly 1a mot trong cac gidy to sau:

++ Diéu 1& cong ty va gidy to ching minh 1a nha
quan ly hodc van ban b6 nhiém, di€u dong do1 véi
cac vi tri 1a nha quan ly theo quy dinh tai khoan 24
biéu 4 Luat Doanh nghiép;

++ Giéy phép thanh 1ap co quan, to chuc hoic
van ban bo nhiém, diéu dong d6i véi nguodi ding
dau, cap pho cua ngudi dimg dau co quan, to chic.

+ Gidy to chimg minh nguoi lao dong nudc
ngoai 1a giam d6c diéu hanh 1a mot trong cac gidy to
sau:

++ Gidy chung nhan dang ky hoat dong chi
nhanh, gidy chimg nhan dang ky hoat dong van
phong dai dién hodc gidy chimg nhan dang ky dia
diém kinh doanh cta doanh nghiép;

01

Ban chinh hoac
ban sao co
chirng thuc
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++ Diéu 1é cong ty hodc vin ban quy dinh vé co
cau to chirc cuia co quan, to chirc; van ban xac nhan
nguol st dung lao dong tai nudc ngoai vé s6 niam
kinh nghiém lam viéc trong linh vuc phu hop véi vi
tri cong viéc ma nguoi lao dong nudc ngoai du kién
lam viéc ta1 Viét Nam.

Truong hop ngudi lao dong nude ngoai da lam
viée tai Viét Nam thi duoc su dung gidy phép lao
dong hodc gidy xac nhén khong thude dién cap giay
phép lao dong da duoc cap dé thay thé gidy to chimg
minh s6 nam kinh nghiém lam viéc trong linh vurc
phu hop véi vi tri cong viéc ma nguot lao dong nude
ngoai du kién lam viéc tai Viét Nam.

Truong hep 2: Truwong hop ngudi lao dong nwée ngoai di dwoe cip gidy

phép lao dong dang con hiéu lwe ¢6 nhu ciu thay d6i vi tri cong viéc hodc hinh

thirc 1am viéc ghi trong gidy phép lao dong nhung khéng thay d6i nguoi sir dung

lao dong phai lam tha tuc cip gidy phép lao dong méi. HO so dé nghi cap gidy

phép lao dong gom:
A 1A S A
Stt Tén ho so Ghi chua
lwgng
Van ban cia nguon st dung lao dong bao cdo giai trinh
nhu cau sir dung lao dong nudc ngoai va dé& nghi cap \ ,
I giay phép lao dong theo Mau s6 03 Phu luc ban hanh 01 Ban chinh
kém theo Nghi dinh so6 219/2025/ND-CP.
, Ban chinh hoac
2 | HO chiéu con thot han 01 ban sao co
chirng thue
Anh mau (kich thudc 4 cm x 6 cm, phong nén trang,
it nhin thang, dau dé tran, khong deo kinh).
3 m? n 1nA ang, dau Ae ra}n, ?ng ‘eo qm ) ‘ | 0 Ban chinh
HO6 so nop truc tuyén dinh kém file anh mau (dinh
dang file jpeg)
Giély to ching minh vi tri c6ng viée theo quy dinh tai
A bicu 19 Nghi dinh s6 219/2025/ND-CP doi véi truong Ban chinh
hop thay do1 vi tri cong viéc, cu thé nhu sau: 01 hodc ban sao
+ Giay to ching minh nguoi lao dong nude ngoai ¢6 chung thue
la nha quan ly 1a mét trong cac giay to sau:
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++ Diéu 1& cong ty va giay to chung minh 1a nha
quan ly hodc van ban b6 nhiém, diéu déng ddi véi cac
vi tri 12 nha quan ly theo quy dinh tai khoan 24 Diéu 4
Luat Doanh nghiép;

++ Gidy phép thanh 14p co quan, to chuc hodc
van ban b6 nhiém, diéu dong doi véi nguoi ding dau,
cap phé cua ngudi dimg dau co quan, to chic.

+ Glay to chimg minh ngudi lao dong nudce ngoai
1a giam d6c diéu hanh 1a mot trong cac gidy to sau:

++ Giay chtimg nhan ding ky hoat dong chi
nhanh, gidy chang nhan dang ky hoat dong van phong
dai dién hoac giéy chirng nhan dang ky dia diém kinh
doanh cua doanh nghiép;

++ Diéu 1¢ cong ty hodc van ban quy dinh vé co
cau to chtrc cua co quan, to chirc; vin ban xac nhan
nguol sir dung lao dong tai nudc ngoai vé sb nam kinh
nghiém lam viéc trong linh vuc phu hop véi vi tri cong
viéc ma nguoi lao dong nudc ngoai du kién lam viéc
tai Viét Nam.

Trueong hop nguot lao dong nudce ngoai da lam
viéc tai Viét Nam thi duogc sir dung gidy phép lao dong
hodc gidy xac nhan khong thudc dién cap gidy phép
lao dong da dwoc cap dé thay thé giay to chimg minh
s6 nam kinh nghiém lam viéc trong linh vyc phu hop
vl vi tri cong viéc ma nguoi lao ddng nuwde ngoar du
kién lam viéc tai Viét Nam.

+ Giay to ching minh ngudi lao dong nudc ngoai
1a chuyén gia 1a mot trong cac gidy to sau:

++ Vin bang, ching chi hodc gidy ching nhan
chirng minh tot nghiép dai hoc tr¢ 1€n hodc twong
duong va van ban xac nhan cia nguoi su dung lao
dong tai nuwdc ngoai vé s6 nam kinh nghiém lam viéc
cua chuyén gia do.

Truong hop nguoi lao dong nude ngoai da lam
viée tai Viét Nam thi dugc sir dung gidy phép lao dong
hodc gidy xac nhan khéng thude dién cap giay phép
lao dong da duoc cap dé thay thé giay to ching minh
s6 nam kinh nghiém lam viéc trong linh vyc phu hop
vo1 vi tri cong viéc ma nguoi lao ddng nuwde ngoar du
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kién lam viéc tai Viét Nam;

++ Van bang, ching chi hodc gidy chung nhan
chtimg minh t6t nghiép dai hoc trd 1én hodc twong dwong
trong linh vue tai chinh, khoa hoc, cong nghé, déi mai
sang tao, chuyén doi s6 quoc gia, linh vire wu tién phat
trién kinh té - x héi hodc theo thoa thuan hop tac cua
Chinh phu Viét Nam va vian ban xac nhan nguoi st
dung lao dong tai nudc ngoai vé sb nam kinh nghiém
lam viéc cia chuyén gia do.

Truong hop nguoi lao dong nude ngoai da lam
viée tai Viét Nam duoc st dung gidy phép lao dong
hodc gidy xac nhan khéng thude dién cap giay phép
lao dong da dwoc cap dé thay thé giay to chimg minh
kinh nghiém lam viéc trong linh vuc phu hop vaéi vi tri
cong viéc ma nguodi lao dong nude ngoai du kién lam
viéc tal Viét Nam.

++ Gidy chung nhén thanh tich cao, bang cap,
kinh nghiém trong linh vuc van hoa, thé thao d6i voi
nghé si, huin luyén vién, van dong vién theo hudéng
dan cua Bo truong B Van hoa, Thé thao va Du lich;

++ Giay phép lai tau bay, chtimg chi chuyén mon
duoc phép lam viée trén tau bay doi voi tiép vién hang
khong, chung nhan trinh d6 chuyén moén trong linh
vuce bao dudng tau bay, chung nhan kha nang chuyén
moén d6i voi thuyén vién nude ngoai do co quan co
tham quyén ctia Viét Nam cap. Truong hop do co
quan c6 tham quyén ciia nudc ngoai cap phai duoc co
quan ¢6 tham quyén cia Viét Nam cong nhan theo
hudng dan ctia Bo truong Bo Xay dung;

++ Gidy to chimg minh v& trinh d9, trinh d6 chuan
theo Luat Giao duc, Luat Gido duc dai hoc, Luat Giao
duc nghé nghiép ddi v6i chuyén gia lam viéc trong linh
vire gido duc va dao tao. Truong hop chuyén gia lam
viéc trong Trung tdm ngoai ngir, tin hoc phai dam bao
theo quy ché to chirc hoat dong cua trung tAm;

++ Gidy to ching minh chuyén gia lam viéc
trong mat sb nghé, cong viéc dac thu khac theo hudng
dan cua Bo6 truong, Thu truong co quan ngang bod
quan ly nganh, cong viéc dac thu.

+ Giay to ching minh nguoi lao dong nudc ngoai
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1a lao dong k¥ thuat 1a mot trong cac gidy to sau:

++ Van bang, chimg chi hodc gidy ching nhan
chimg minh dao tao it nhat 01 nam va van ban xic
nhan cua nguoi st dung lao déng tai nudc ngoai vé sb
nam kinh nghiém lam viéc cia lao dong k¥ thuat do.

Truong hop nguoi lao dong nude ngoai da lam
viée tai Viét Nam duoc st dung gidy phép lao dong
hoidc gidy xac nhan khéng thude dién cap gidy phép
lao dong da dwoc cap dé thay thé giay to chimg minh
kinh nghiém lam viéc trong linh virc phu hop véi vi tri
cong viéc ma nguodi lao dong nude ngoai du kién lam
viéc tai Viét Nam;

++ Vian ban xac nhan ctia nguon st dung lao dong
tali nudc ngoai vé sb nam kinh nghiém lam viéc cua
lao dong k¥ thuat do.

Truong hop nguoi lao dong nude ngoai da lam
viée tai Viét Nam duoc st dung gidy phép lao dong
hoidc gidy xac nhan khéng thude dién cap gidy phép
lao dong da dwoc cap dé thay thé giay to chimg minh
kinh nghiém lam viéc trong linh virc phu hop véi vi tri
cong viéc ma nguodi lao dong nude ngoai du kién lam
viéc tal Viét Nam.

Gidy to chang minh hinh thire lam viéc theo quy
dinh tai khoan 6 Diéu 18 Nghi dinh s6 219/2025/ND-
CP, bao gom:

+ Van ban cua nguodi st dung lao dong tai nude
ngoai ctr nguodi lao dong nurde ngoai sang lam viée ¢o
thoi han tai hién dién thuwong mai trén 1anh thd Viét
Nam va xac nhan di duoc nguoi st dung lao dong tai
nude ngodi tuyén dung trude d6 it nhat 12 thang lién
tuc ngay trudc khi vao Viét Nam lam viéc doi voi
treong hop theo hinh thire 1am viée di chuyén trong
no1 bd doanh nghiép;

+ Van ban cua nguoi st dung lao dong cir nguoi
lao d6ng nudc ngoai kém hop dong hodc thoa thuan
duoc ky két d6i véi truong hop theo hinh thac lam
viéc thuc hién cac loai hop déng hodc thoa thuan vé
kinh té, xa hoi hodc tham gia thuce hién cac goi thau,
du an tai Viét Nam;

01

Ban chinh
hodc ban sao
co chung thue
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+ Hop dong cung cap dich vu ky két giita doi tac
Viét Nam va nudc ngoai va van ban chirng minh
nguoi lao dong nuwdc ngoar da lam viéc cho doanh
nghiép nuwde ngoai khéng ¢6 hién dié€n thuong mai tai
Viét Nam duoc it nhat 24 thang ddi voi truong hop
theo hinh thirc 1am viéc nha cung cép dich vu theo
hop dong;

+ Truong hop theo hinh thic lam viéc chao ban
dich vu phai ¢6 van ban cta nha cung cap dich vu cur
ngudi lao dong nudc ngoai vao Viét Nam dé dam
phan cung cap dich vu;

+ Van ban cua nguodi st dung lao dong tai nude
ngoai ctr nguoi lao ddng nuwrde ngoai sang lam viéc tai
Viét Nam va phu hop voi vi tri dy kién lam viée doi
vol truong hop theo hinh thuc lam viéc duoc diéu
chuyén tr co quan, tO chitc, doanh nghiép & nudc
ngoai sang Viét Nam lam viéc trir truong hop di
chuyén trong ndi bd doanh nghiép;

+ Truong hop theo hinh thirc lam viéc Chu tich
Hoi déng quan tri, thanh vién Hoi déng quan tri cua
cong ty co phan, chi so hitu, thanh vién cua cong ty
trach nhiém hitru han c6 gia tri gop von dudi 3 ty dong
phai c6 gidy to ching minh 13 nha quan ly theo quy
dinh tai khoan 1 Diéu 3 Nghi dinh 219/2025/ND-CP.

6 | Ban sao gidy phép lao dong da duoc cap 01 Ban sao

Truong hop 3: Poi véi nguwoi lao dong nwéc ngoai di dwoe gia han gidy
phép lao dong c6 nhu ciu tiép tuc 1am viéc cho nguoi siv dung lao dong tai cung
vi tri cong viéc va linh vue 1am viée phai thwe hién tha tuc cip gidy phép lao
dong. HO so dé nghi cap gidy phép lao dong gom:

Stt Tén hd so S0 Ghi chii
lwgng

Van ban cia nguon st dung lao dong bao cdo giai trinh
nhu cau sir dung lao dong nudc ngoai va dé& nghi cap
giay phép lao dong theo Mau s6 03 Phy luc ban hanh
kém theo Nghi dinh s6 219/2025/ND-CP

01 Ban chinh

Giéy kham surc khoe do co s& kham bénh, chira bénh Ban chinh hoéc
2 A A S B U S R
co du diéu kién cap, trir trrong hop két qua kham sire ban sao ¢
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khoe da duoc két noi, chia sé trén Hé thong thong tin
vé quan ly hoat dong khélm bénh, chira bénh hoac co
so dit liéu quoc gia vé y té. D01 voi giay kham stre
khoe do co so y té co tham quyén cua nudc ngoai cap
duoc sir dung trong trudong hop Viét Nam va quoc gia
hodc vung lanh thé cap gidy kham stc khoe co diéu
udce hodc thoa thuan thira nhan 1an nhau va thoi han s
dung cua gidy kham strc khoe d6 khong qua 12 thang
ké tir ngay duoc cap;

chirng thuc

Ho chiéu con thotr han

01

Ban chinh hoéc
ban sao co
chirng thuc

Anh mau (kich thudc 4 cm x 6 cm, phong nén trang,
mit nhin thang, dau dé tran, khong deo kinh);

Ho so nodp truc tuyén dinh kém file anh mau (dinh
dang file jpeg)

02

Ban chinh

Giay to chimg minh hinh thirc 1am viéc cua nguoi lao
dong nude ngoai 1a mot trong cac giay to sau:

++ Van ban ctia nguoi st dung lao dong tai nude
ngoai ctr nguodi lao dong nurde ngoai sang lam viée ¢o
thoi han tai hién dién thvong mai trén lanh tho Viét
Nam va xac nhan di duoc nguoi st dung lao dong tai
nude ngodi tuyén dung trude d6 it nhat 12 thang lién
tuc ngay trudc khi vao Viét Nam lam viéc doi voi
treong hop theo hinh thire 1am viée di chuyén trong
no1 bd doanh nghiép.

++ Vian ban cia nguot st dung lao dong ctr nguoi
lao d6ng nudc ngoai kém hop dong hodc thoa thuan
duoc ky két d6i véi truong hop theo hinh thac lam
viéc thuc hién cac loai hop déng hodc thoa thuan vé
kinh té, xa hoi hodc tham gia thuce hién cac goi thau,
du an tai Viét Nam.

++ Hop dong cung cap dich vu ky két giita d6i
tac Viét Nam va nudc ngoai va van ban chung minh
nguoi lao dong nuwdc ngoar da lam viéc cho doanh
nghiép nuwde ngoai khéng ¢6 hién dié€n thuong mai tai
Viét Nam duoc it nhat 24 thang ddi voi truong hop
theo hinh thirc 1am viéc nha cung cép dich vu theo
hop dong.

01

Ban chinh hoéc
ban sao co
chirng thuc
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++ Truong hop theo hinh thuc lam viéc chao
ban dich vu phai ¢6 vian ban ciia nha cung cap dich vu
cir nguoi lao dong nude ngoai vao Viét Nam dé dam
phan cung cap dich vu.

++ Van ban cia nguoi st dung lao dong tai nude
ngoai ctr nguoi lao ddng nuwrde ngoai sang lam viéc tai
Viét Nam va phu hop voi vi tri dy kién lam viée doi
voi truong hop theo hinh thire lam viée duge diéu
chuyén tr co quan, tO chitc, doanh nghiép & nudc
ngoai sang Viét Nam lam viéc trir truong hop di
chuyén trong ndi bd doanh nghiép.

++ Truong hop theo hinh thirc lam viéc Chu
tich Ho1 déng quan tri, thanh vién Ho1 déng quan tri
ciia cong ty co phan, chu so hiru, thanh vién cua cong
ty trach nhiém hiru han co gia tri gop von dudi 3 ty
ddng phai ¢ gidy to chirmg minh 1a nha quan ly theo
quy dinh tai khoan 1 Diéu 3 Nghi dinh s6
219/2025/ND-CP.

Ban sao gidy phép lao dong da duoc cap

01

Ban sao

Giay to chirng minh ddi véi treong hop nguoi lao
dong nude ngoai 1a nha quan ly, giam doc diéu hanh:

+ Giay to ching minh ngudi lao dong nudc ngoai
1a nha quan 1y 1a mot trong cac gidy to sau:

++ Diéu 1& cong ty va gidy to ching minh 1a nha
quan ly hodc van ban b6 nhiém, diéu déng ddi véi cac
vi tri 12 nha quan ly theo quy dinh tai khoan 24 Diéu 4
Luat Doanh nghiép;

++ Gidy phép thanh 14p co quan, to chuc hodc
van ban b6 nhiém, diéu dong doi véi nguoi ding dau,
cap phé cua ngudi dimg dau co quan, to chic.

+ Glay to chimg minh ngudi lao dong nudce ngoai
1a giam d6c diéu hanh 1a mot trong cac gidy to sau:

++ Glay chirng nhan dang ky hoat dong chi
nhanh, gidy chimg nhén dang ky hoat dong van phong
dai dién hoic gidy chimg nhan ding ky dia diém kinh
doanh cua doanh nghiép;

++ Diéu 1¢ cong ty hodc van ban quy dinh vé co
cau to chtrc cua co quan, to chirc; vin ban xac nhan
nguol sir dung lao dong tai nudc ngoai vé sb nam kinh

01

Ban chinh hoéc
ban sao co
chirng thuc
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nghiém lam viéc trong linh vuc phu hop véi vi tri cong
viéc ma ngudi lao dong nude ngoai du kién lam viéc
ta1 Viét Nam.

Truong hop nguoi lao dong nude ngoai da lam
viée tai Viét Nam thi dugc sir dung gidy phép lao dong
hodc gidy xac nhan khéng thude dién cap giay phép
lao dong da duoc cap dé thay thé giay to ching minh
s6 nam kinh nghiém lam viéc trong linh vyc phu hop
vl vi tri cong viéc ma nguoi lao ddng nuwde ngoar du

kién lam viéc ta1 Viét Nam.

II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHI

Noi tiép nhén va tra két qua

Thoi gian xwr ly

Lé phi

1. Truc tiép hodc qua buu chinh
tai:

- B6 phan Mot ctra - Ban Quan
ly Khu Céng nghé cao Thanh
phé H6 Chi Minh, dia chi: Lo
T2-3, duwong D1, phuong Tang
Nhon Pht, Thanh phé Hb Chi
Minh.

- Trung tdm phuc vu hanh
chinh

cong cap xad (tiép nhan khong
phu thudc dia gié1 hanh chinh)
2. Nop truc tuyén qua link:
http://dichvucong.gov.vn

- 10 ngay lam viéc, ké tur
ngay nhan di ho so hop 1¢
theo quy dinh trong
truong  hop chap thuan
nhu cau va cap giap phép
lao dong.

- 03 ngay lam viéc, ke tir
ngdy nhan du hd so trong
truong hop khong chap
thuAn nhu ciu su dung
nguoi lao dong nude ngoai
hodc khong cap gidy phép
lao dong.

Theo quy dinh tai
cac van ban huodng
dan Luat Phi va
¢ phi thudc tham
quyén quyét dinh
cua Ho1 déng nhan
dan tinh, thanh pho
truc  thudéc trung
uong.

- Lé phi ho so ndp
truc tuyén: 0 dong.

- Lé phi ho so ndp
truc tiép: 600.000
dong (Sau  trim
nghin dong).

III. TRINH TU XU LY CONG VIEC

Bubc | \sidung| Trach | Thoi Ho .
cong | ° .. ‘n . so/Biéu Dién giai

.~_ |cong viéec| nhiém gian x
viéc mau

~ 1A | Nguoi sur .
Nop ho dung lao C{lo Theo muc I | Thanh phﬁn ho so theo muc I
B1 SO o hanh
: aong |- hinh - -
Kiém | B phan Theo muc I | 1. Tiép nhan truc tiep:
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Bubc | \sidung| Trach | Thoi Ho .
cong | o . o n . so/Biéu Dién giai
.~_ |cong viéec| nhiém gian x
viéc mau
tra va tiep nhan BM 01 - Truong hop ho so day du:

tiép | vatraket BM 02 | Lap Gidy tiép nhan hd so va

nhin ho qua BM 03 |hen trda két qua, trao cho

SO nguoi nop ho so theo BMO1;

Chuyén giao ho so dén
Phong chuyén mon giai
quyét TTHC => Chuyén
sang buéc B2

- Trudng hop ho so chua day
du: Hudng dan bo sung, hoan
thién ho so (khéng muon hon
08 gitr lam viée ké tir khi hé
théng tiép nhan) dén ngudi
ndp hd so va ghi 16 ly do
theo BMO?2.

- Trudong hop tir chodi tiép
nhan hd so: Lap Phiéu tur
chdi tiép nhan giai quyét hd
so theo BMO3.

2. Tiép nhin qua Cong
Dich vu cong truc tuyén:

- Kiém tra tinh chinh xac,
day du, hop 1é cua hd so;
kiém tra thong tin chit ky s6
dé dam bao tinh xac thuc,
hop 1 (néu co).

- Sau khi kiém tra, néu bao
dam cac diéu kién de tiép
nhan, Cong chuc BO phan
tiép nhan va tra két qua tiép
nhan, cap ma ho so va xu ly
ho so theo quy trinh.

- Trudng hop ho so chua day
dua, dang quy dinh thi thong
bao cho to chirc, ca nhan qua
tai khoan cua t6 chuc, ca
nhan qua Cong Dich vu cong
va huéng dan day du, cu thé
dé to chirc, ca nhan bo sung
ho so theo yéu cau
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Bube | \oi dung| Trach | Thoi Ho s
cong | o . o n . so/Biéu Dién giai
.~_ |cong viéec| nhiém gian x
viéc mau
=> thoi gian tiép nhan chinh
th}k hodc yéu cau chinh stra,
b6 sung khong mudn hon 08
gi(‘? lélmrviéc ké tu khi hé
thong ti€p nhan, tru tNhl'I 7,
chu nhat va cac ngay 1€ theo
quy dinh.
- Tiép nhan ho so va chuyén
cho chuyén vién Phong Quan
ly doanh nghiép thu ly ho so
2 BAQ phaAn 0,25 Theo Myc Chuyén hd so cho Chuyén
Chuyén | tiépnhan |~ ! vién Phong Quan 1y doanh
ho so | vatraket (ozg iy(‘)f) Theo nohia 8 Y
qua & BMo1 | "EMP
Coéng chure thu ly ho so t%én
2 hanh xem xét, kiém tra, tham
Tham : A
. A dinh ho so:
dinh ho . A n
Y n * Trwong hop ho so khong
so; de Cong hop 1¢ => chuyén qua (1)
B2 | xudtkét | chic thu P S )
v o 1A Truwong hop ho so khong
qua giai | 1y ho so A
At hop 1¢ .
{“l;il C * Truong hgp ho so hgp 1€:
=> chuyén qua (2) Truwong
hop ho so hop I¢

(1) Truwong hop ho so khong hop 1¢:

B,l\r ¢ Nai dung | Trach Thoi Hb so/Biéu K o
cong | ° on " . x Dién giai
.~_ | cong viéec| nhiém gian mau
viéc
Thaim Theo muyc 1
d;n.h ho s | ned Totrinh | Treong hop hd so khong
so; de | Cong pdngay | g hop 16 Dy thao Van ban
B2 | xuat ket | chirc thu lam o tir chéi va néu 18 19 do
2 gidi | 1V ho A Du thao van g y do.
qua giai | ly ho so viéc g | o Chuvd buéc B3
quyét ban tir cho1 uyen sang buoc
TTHC BMO06
g3 | Xemxét, | Lanhdao| 0,5 Theomue 1 | Lanh dao Phong Quan ly
trinh Ky | Phon nga BMO1 Doanh nghiép xem xét ho
g gay
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B,l\r ¢! Ngi dung| Trach Thoi Ho so/Biéu R o
cong | .’ on " . x Dién giai
.~_ | cong viéc| nhiém gian mau
viéc
Quan ly lam Dy thao két | so, ky nhay van ban trinh
Doanh viée qua Lanh dao ban ky duyét.
nghiép BMO06 => Chuyén sang buéc B4
Theo muc 1 Lanh dao b 6 ha
. . anh dao ban xem xét ho
B4 Ky I];anthao 011 nedy BMOI ., | sovaky duyét két qua giai
duyge | ot e | PUTAOKE | quyétTTHC
. u V hd
Y ' qua => Chuyén sang bwéc BS
BMO06
Van thq thuc hién chg s,
dong dau, luvu trit ho so
5 3 th dinh; phat hanh
Ban Van thu O’%S Ho s ~d 4 o0 Iy i, prat adn
. ngay duoc Lanh | két qua giai quyet TTHC
BS hanh - Ban N ' A 3 chuvén B6 ohan tié
Vin bin | Quanly | @m | daoBanphé jva chuyen 55 phan ficp
viéc duyét nhan va tra két qua - Ban
Quan ly.
=> Chuyén sang buéc B6
Theo
Trakét | BO phan tho
aua, hru tl?p I}ha;n stan tr? « . ... |- Tra két qua cho To
hoso, |vatraket| trénhé | Két qua giai e a1A
B6 £ A 7 X < chuc/ca nhan.
thong ké qua - thong | quyét TTHC Théne ké. theo dai
va theo Ban dich vu - 1hong ke, theo dot.
dai Quanly | cong/gi
ay hen

(2) Truwong hop ho so hop 1é:

B,l\r oc N¢i dung | Trach Thoi Hb so/Biéu K o
cong | . on " . x Dién giai
.~ |cong viéc | nhiém gian mau
viéc
Tham Truong hop ho so hop 1¢:
dinh hé 5 s Theomuc 1| 145 Phiéu dé xudt vy kién,
so; de Cong oA To trinh du thao két qua “Giay
B2 | xuétkét | chirc thy | "8 BMOI |phép
4 gidi | 1y ho lam < | Lao dong” theo MAu sb 03
qua gidi | lyhoso | .. Dur thao két ao dong” theo Mau so
quyét ' qua trinh Lanh dao phong xem

TTHC

Xét.
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B,l\r o¢ N¢i dung | Trach Thoi Hb so/Biéu K o
cong | on " . x Dién giai
.~_ |cong viéc | nhiém gian mau
viéc
=> Chuyén sang buéc B3
Lanh dao Theo muc 1 Lanh dao Phong Quan ly
X , Phong | 02 ngay BM O‘ ) Doanh nghiép xem xét ho
B3 ¢ (?mhxlft’, Quan ly lam .| s0, ky nhay van ban trinh
rmh &Y | Doanh viéc Du tha9 két | Lanh dao ban ky duyét.
nghiép qua => Chuyén sang buéc B4
Lanh dao | 02 nes Theomuc 1 |Lanh dao ban xem xét ho
Ky anh €ao neay BM 01 so va ky duyét két qua giai
B4 " ban Ban lam ) X
duyét T " Dy thao két | quyet TTHC
Quan ly viéc ; 2 .
qua => Chuyén sang bwéc BS
Van thq thuc hién chg s,
dong dau, luvu trit ho so
B Vin th 0,25 Ho so da th,eo quy dinh; phét hanh
B5 h‘a1;1 ag v ngay dugc Lanh | két qua giai quyét TTHC
. ar;) ) - qafi, 1am dao Ban phé |va chuyén BQ phan tiép
anban | Quanly | .. duyét  |nhan va tra két qua - Ban
Quan ly.
=> Chuyén sang buéc B6
Theo
Tra két | Bophan | 1O
4, lru | tiép nhan glan tra X :
Y P | wenhe | oo |- Tra két qui cho T9
B6 080, | va fra fect thong et qua gilal | o ye/ca nhan.
thong ké | qua- dich va quyet TTHC Théne ké. theo doi
va theo Ban (':Gng/' - 1hong ke, theo do1.
doi Quan ly oiky
hen
IV. BIEU MAU

Cac Bi€éu mau sur dung tai cac budc cong viéc:

Stt | Ma hiéu Tén biéu méu
| BM 01 Mau Giéy tiép nhan hd SO va hen tra két qua (Mﬁu s6 01 tai Phu
luc kém theo Thong tu s6 03/2025/TT-VPCP ngay 09/9/2025)
> BMO Mau Phiéu yéu cau bo sung va hoan thién ho so (Mau sb 02 tai
Phu luc kém theo Thong tu s6 03/2025/TT-VPCP ngay
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09/9/2025)

3| BMO3 Mau Phiéu tir chéi tiép nhén giai quyét ho so (Mau s6 01 tai Phu
luc kém theo Thong tu s6 03/2025/TT-VPCP ngay 09/9/2025)
Vin ban dé nghi ,cép lai Gidy phép lao dong cho nguoi nude

4 BM 04 | ngoai theo Mau so 03 Phu luc ban hanh kém theo Nghi dinh s6
219/2025/Nb-CP

5| BMOS Giay phép lao dong theo Mau s6 04 Phu luc ban hanh kém theo
ghi dinh s6 219/2025/ND-CP.

6| BMOS Mau Thong bao dimg giai quyét hd so (Mau sb 05 tai Phy luc
kém theo Thong tu s0 03/2025/TT-VPCP ngay 09/9/2025)

7 // Céac ho so khac dinh kém theo quy dinh tai Phan 1.

V.HO SO CAN LUU

Stt | Mai hiéu Tén biéu méu

| BM 01 Mau Giéy tiép nhan hd S0 va hen tra két qua (M?lu s6 01 tai Phu
luc kém theo Thong tur s6 03/2025/TT-VPCP ngay 09/9/2025)
Mau Phiéu yéu cau bo sung va hoan thién hd so (Mau s6 02 tai

2 BM 02 | Phu luc kém theo Théng tu s6 03/2025/TT-VPCP ngay
09/9/2025)

3 BM 03 Mau Phiéu tir choi tiép nhan giai quyét hd so (Mau s6 01 tai Phu
luc kém theo Thong tur s6 03/2025/TT-VPCP ngay 09/9/2025)
Vin ban dé nghi ,cép lai Gidy phép lao dong cho nguoi nude

4 BM 04 |ngoai theo Mau s6 03 Phu luc ban hanh kém theo Nghi dinh s6
219/2025/ND-CP

5 BM 05 Giay phép lao dong theo Mau s6 04 Phy luc ban hanh kém theo
Nghi dinh s6 219/2025/ND-CP

6 BM 06 Mau Théng bao dimg giai quyét hd so (Mau s6 05 tai Phu luc
kém theo Thong tu so0 03/2025/TT-VPCP ngay 09/9/2025)

7 // Céc ho so khac dinh kém theo quy dinh tai Phan I.

VL. CO SO PHAP LY

- Bo luat Lao dong nam 2019 duoc Qudc hoi Khoa XTIV, ky hop thr 8 thong qua
nay 20/11/2019, ¢6 hiéu lwc tir ngay 01/01/2021.

- Nghi dinh s6 219/2025/ND-CP ngay 07 thang 8 nam 2025 Quy dinh vé nguoi
lao dong nurdec ngoai lam viée tai Vi€t Nam.

- Thong tu s6 03/2025/TT-VPCP ngay 15/9/2025 ciia Vian phong Chinh phu
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huéng dan thi hanh mot s6 noi dung cua Nghi dinh s6 118/2025/ND-CP ngay 09
thang 6 nam 2025 cua Chinh phu vé thue hién tha tuc hanh chinh theo co ché mot
ctra, mot cira lién thong tai BO phan Mot cira va Céng Dich vu cong quéc gia.

- Quyét dinh s6 886/QD-BNV ngay 11 thang 8 nam 2025 ciia Bo truong Bo Noi
vu vé viée cong b6 tht tuc hanh chinh méi ban hanh, bi bii bo linh vuc viée 1am
thudc pham vi chitc nang quan ly nha nuée cia Bo Noi vu.

- Quyét dinh s6 1348/QD-UBND ngay 09/9/2025 ciia Uy ban nhan dan Thanh
phé Hb Chi Minh vé viéce cong b6 danh muc thu tuc hanh chinh méi ban hanh, bai bo
linh vuc Viéc lam thudc pham vi chirc nang quan ly cua S& No6i1 vu.

- Quyét dinh s6 903/2025/QD-UBND ngay 26 thang 8 nam 2025 ciia Chu tich
Uy ban nhan dan Thanh phé Hd Chi Minh vé viéc uy quyén cho Giam doc S& Noi
vu, Truong Ban quan ly cac Khu ché xuat va cong nghiép Thanh phé H6 Chi Minh,
Truéng Ban quan 1y Khu cong nghé cao Thanh ph6é Ho Chi Minh thyc hién cap, cap
lai, gia han, thu hdi gidy phép lao dong va giay xac nhan khong thudc dién cap giay
phép lao dong d6i véi ngudi lao dong nude ngoai lam viée tai Viét Nam trén dia ban
Thanh phé thudc tham quyén ciia Uy ban nhan dan Thanh phd H6 Chi Minh.

- Nghi quyét s6 07/2024/NQ-HDND ngay 19 thang 5 nam 2024 ctua Hoi dong
nhan dan Thanh phé quy dinh mtc thu 1€ phi trong thwc hién tha tuc hanh chinh ap
dung dich vu cong tryc tuyén trén dia ban Thanh phé HO Chi Minh; ¢6 hiéu luc tir
ngay 29 thang 5 nam 2024 dén hét ngay 31 thang 12 nam 2025.
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BM 01

Chit ky s6 ctia Td chirc - .
Y Miu sé 01

(néu 1a biéu mAau dién twr)
TEN CAP TINH/CAP XA  CONG HOA XA HQI CHU NGHIA VIET NAM
(hoic) BO, NGANH Doc lap - Tw do - Hanh phuc
TRUNG TAMPHUCVU e
HANH CHINH
CONG (hoic) BO PHAN
TIEP NHAN VA
TRA KET QUA
S6:..../GIN-TTPVHCC ... .. , ngay . ... thang .. ... nam . ...
(BPTNTKQ)

GIAY TIEP NHAN HO SO VA HEN TRA KET QUA

Mad vach thé hién ma so ho so

Trung tAm Phuc vu hanh chinh c6ng/Bo phan Tiép nhan va Trakét qua: ...............
Tiép nhan hd so ciia Ong (BAY/TO ChtC: ... .vv oo e e,

SO dinh danh cA nhaAn/td Chite: ... oo
DA CI: o
Sddiénthoai: ... Emails

(Truong hop uy quyén thi cung cap thém thong tin cia ngudi iy quyén, bao gdm: ho
va tén, dia chi, so dinh danh c4 nhan, s6 dién thoai, email, gidy to iy quyén).

NOi dung yeu AU ZIAL QUYEE ... .o\ oee e e e e e
Thanh phan ho so ndp gom:
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Thoi gian giai quyét ho so theo quy dinh 1a; ............... ngay

Thoi gian nhén ho so: ....gio.... phat, ngdy ... thang ..nam....

Thoi gian tra két qua giai quyét ho so:... gio..., phit, ngay ... .thang...nam....
Pang ky nhan két quatai’s ...

Vao S6 theo ddi hd so, Quyén SO S6thttw..

(néu co).

NGUOI NOP HO SO? NGUOI TIEP NHAN HO SO
(Ky va ghi rd ho tén hodc chit ky so néu la
biéu mdu dién tix)

Ghi chii:
! Viéc nhan két qua thuc hién theo quy dinh tai Diéu 15 Nghi dinh sé 118/2025/ND-CP.

* Trudng hop ndp hd so truc tiép, nguodi ndp hd so ky, ghi 1o ho, chit dém va tén vao muc
nay. Trudong hop ndp ho so truc tuyén qua Cong Dich vu cong qudc gia thi ngudi ndp ho so
khong phai ky vao muc nay
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BM 02

Chit ky s6 ctia T chirc -
Y Miu s 02

(néu 13 biéu mau dién tir)
TEN CAP TINH/CAP XA  CONG HOA XA HQI CHU NGHIA VIET NAM
(hoic) BO, NGANH Poc 1ap - Tw do - Hanh phic
TRUNG TAMPHUCVU e
HANH CHINH
CONG (hoic) BO PHAN
TIEP NHAN VA
TRA KET QUA
SO:........ /PBS-TTPVHCC e, QY thing ... . nam . ...
(BPTNTKQ)

PHIEU YEU CAU BO SUNG, HOAN THIEN HO SO
Hd 50 ctia ctia Ong (BA)/TO CRUC: ..o
S6 dinh danh €2 NhANAO ChTIC: ...
ME DO SO (MEU CO): oo,
DA Ch: o
Soddiénthoai................ooo o Emails
NOi dung yeu AU ZIAL QUYL ... .o\ oottt e e,

Trung tam Phuc vu hanh chinh cong/B6 phan Tjép nhan va Tra két qua......... yéu cau
Ong (Ba)/T6 chuec ... .........hoan thién h6 so gobm nhiing ndi dung sau:

Ly O

Trong qua trinh hoan thién hd so néu c6 vuwong mic, Ong/Ba lién hé
VOL ..o 80 dién thoa .. d¢ duoc hudng dan./.

NGUOIHUONG DAN
(Ky va ghi rd ho tén hodc chit ky so néu la
biéu mdu dién tir)
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BM 03

Chit ky s6 cta T chirc -
Y Miu sé 03

(néu la bieéu mau dién tir)

TEN CAP TINH/CAP XA  CONG HOA XA HQI CHU NGHIA VIET NAM
(hoic) BO, NGANH Doc lap - Tw do - Hanh phuc
TRUNG TAMPHUCVU e
HANH CHINH
CONG (hoic) BO PHAN
TIEP NHAN VA
TRA KET QUA
So:...... /TTPVHCC e, NEAY thiang ... .. nam ... ..
(BPTNTKQ)

PHIEU TU CHOI TIEP NHAN GIAI QUYET HO SO

Trung tAm Phuc vu hanh chinh ¢6ng/Bo phan Tiép nhan va Trakétqua ...............
Tiép nhan hd so ciia Ong (BAY/TO ChlC: ... ..v oo e

S6 dinh danh €A NhANAO ChTIC: ... ...,
DA CI o

Sddiénthoai: ...................... Email: ... ...

M3 ho so (néu co)::...

Qua xem x¢ét, Trung tdm Phuc vu hanh chinh c6ng/B6 phan Tlep nhan va Tra két qua
thong bao khong tiép nhan giai quyét hd so nay véi 1y do cu thé nhu sau:

Xin théng bao cho Ong (Ba)/Té chirc dugc biét va phdi hop thuce hién./.

NGUOI TIEP NHAN HO SO
(Ky va ghi rd ho tén hodc chit ky s6 néu
la biéu mdu dién tu)
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BM 04
Maiu s6 03

TEN NGUOI SUDUNG  CONG HOA XA HQI CHU NGHIA VIET NAM
LAO DONG Poc 1ap - Tw do - Hanh phuc

SO i .., ngay .. thdng ... nam ...

V/v giai trinh nhu cau sir dung

nguol lao dong nurde ngoai va

cap/ cap lai/gia han gidy phép
lao dong

Kinh gui: ... (Co quan ¢6 thAm quyén)'

I. Thong tin chung vé nguoi sir dung lao dong

1. Tén nguon st dung lao dOng:......... ...

2. Loai hinh nguo1 sir dung lao déng2

3. Ma sb dinh danh nguoi st dung lao dong (néu CO )

4. Tong s6 ngudi lao dong dang lam viée cho nguoi sir dung lao dong

Trong doé so nguoi lao dong nwdc ngoai dang lam viéc la: ...nguoi

. ... nguol.

S oDIa G

6. biénthoar: ...........................................Email (néu CO)rrteee e,

7. Giay phép kinh doanh/thanh 1ap/hoat ONE SO ... ... oveee e,

Coquan cap: .........ccccooo...... Cogiatridén ngay:..........................

Linh vuc kinh doanh/hoat déng chinh®:.

* Triomg hop kinh doanh nganh, nghé cé diéu kién (néu cé):

Giay phép kinh doanh/hoat GONE SO: ... . .vewee e e e

Linh vuc kinh doanh/hoatdéngsz..............................................................

Co qUan Cap: ...oeeeeeeiiee e Thoihans

8. Ngudi nop ho so dé lién hé khi can thiét (s6 dién thoai, email):
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IL. Bio cao gidi trinh nhu ciu sir dung lao ddng nwéc ngoai trong truong hop
tuyén dung nguwoi lao dong nwéc ngoai vao lam viée theo hinh thirc quy dinh
tai diém a, i va diém m khoan 1 Diéu 2 Nghi dinh nay (dp dung doi véi truomg hop
cdp va gia han gidy phép lao déng)

Trude it nhat 05 ngay tinh dén thoi diém nop ho so, nguoi sir dung lao dong da thong
bao tuyén dung nguoi lao dong Viét Nam theo quy dinh tai khoan 1 Diéu 11 Bo luat
Lao dong vé tuyén dung lao dong vao cac vi tri du kién tuyén dung ngudi lao dong
nudc ngoai. Thong bao tuyen dung gom cac thong tin co ban sau: Vi tri cong viée (cu
thé, linh viec lam viéc); hinh thuc lam viéc; dia diém lam viéc; thoi han lam viée;
trinh d6 chuyén mén k¥ thuat (néu co) (vin ban théng bdo tuyén dung kém theo).

Tuy nhién, khéng tuyén dung dwoc lao dong Viét Nam vao vi tri du kién sir dung
nguol lao dong nurdc ngoa.

I11. P& nghi cip/cip lai/gia han gidy phép lao dong

Ngudi st dung lao dong d& nghi ... (Co quan c6 tham quyén)... cap/cap lai/gia han
gidy phép lao dong cho nguoi lao dong nude ngoai sau.

Truong hop cdp lai gidy phép lao déng, dé nghi ghi ro 1y do:

1. Thong tin co ban

a) Ho va tén (In hoa)/Full name (In capital letters):..........................

b) Ngay, thang, nam sinh/Date of birth: ........................................

¢) Gidi tinh (Nam/Nit)/Sex (Male/Female): ...................................

d) QuécticWNationall'ty:............................................................
d) S6 ho chiéu/Passportnumber:................................................

Co gia tri dén ngay/Date of eXPiry: ... ....ooee e
e) M4 s6 dinh danh ca nhan (néu c6)/Personal Identification Number (If any):

2. Théng tin vé viéc 1am dw kién

a) Vi tri céngviécG/Job ASSIGNMENT. ... ... ... i

Cu thé, linh viec lam viéc7/J0bﬁeld:.........................................

b) Hinh thire 1am viec IWorking form:................ccccciiii i

¢) Trinh d0 chuyén mén k¥ thuat (néu co) */Technical professional qualification (If
ANY) . o e e,

d) Lam viéc tai (ké khai trong truong hop lam viéc cho nguoi su dung lao dong khdc
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v&i nguoi su dung lao dong tai muc 1)/Working at (To be declared in the event of
working at employer that differs from employer in section I):

1Tén nguoi sur dung lao dong/Name of employer:............................ccoociiiii.,

Loai hinh nguoi sie dung lao déng'’/ Type of employer:

Mai 56 dinh danh nguoi sir dung lao dong (néu cd)/Identification Number of employer
(T any): ...

d) Dia diém lam viéc (liét ké cu thé cdc dia diém lam viéc)”/ Working place (List of
Dlace): ... ... ..

e) Thot han lam viéc/Period of work: Tu
(ngay/thang/nam)/from(day/month/year) dén (ngay/thang/nam)/to (day/month/year)

3. Qua trinh dao tao (dp dung doi véi trieong hop cdp gidy phép lao dong)

Ghi cu thé qua trinh dao tao, bang cap (néu co).

4. Qua trinh 1am viéc (dp dung doi véi truong hop cdp gidy phép lao déng)

Ghi cu thé kinh nghiém lam viéc (tén nguoi su dung lao dong, thoi gian lam viéc, vi
tri cong viéc (cu thé linh viec lam viéc)) phu hop vé1 vi tri cong viéc ma nguoi lao
dong nudce ngoai du kién lam viéc tai Viét Nam.

5. Hinh thirc nhin két qua

Hinh thuc (truc tuyén/tru’c tiép dich vu buu chinh céng ich):...............

Diachinhénkétquélzz...............................................................

Ngudi sir dung lao dong xin cam doan nhitng thong tin néu trén 1a dung su that. Néu
sai, nguoi st dung lao dong xin hoan toan chiu trach nhiém trude phap luat.

NGUOI SUDUNG LAO PONG
Noi nhén: (Ky va ghi 16 ho tén, déng ddu)
- Nhu trén;
-Luuw: o
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Ghi chu:

() Ghi tén co quan c6 tham quyén cap/cip lai/gia han gidy xac nhan khong thudc dién cap
gidy phép lao dong.

@19 Ghi ¢y thé: Khu vuc nha nudc; doanh nghi€p (Doanh nghi€p nha nude, doanh nghiép
ngoai nha nudc, doanh nghi€p c¢6 von dau tu nudc ngoai); don vi sy nghiép ngoai nha nudc;
khu vec nudce ngoai; nha thau; té chirc/co quan khac.

(3). (). (1,2) Ghi 16 1,:heo 1;h1’1 tu s6 nha, dl{bng phé; thon, lang, ép, ban, buon, bon, phum, soc, tO
dan pho, khu pho, khoi pho, khoém, ti€u khu; xa/phudng/dac khu; tinh/thanh pho truc thudc
trung vong.

@ Ghi theo ma nganh kinh té cap 1 quy dinh tai Quyét dinh sb27/2018/QD-TTg ngay
06/7/2018 ban hanh h¢ thong nganh kinh té Viét Nam.

®) Ghi theo danh muc nganh nghé dau tu kinh doanh c6 diéu kién theo quy dinh cua phap
luat.

©) Ghi cu thé: Nha quan 1y; Giam dbc diéu hanh; chuyén gia; lao dong k¥ thuat.

™ Ghi cy thé tén cong viéc/nghé nghiép du kién 1am theo ma nghé cap 3 cua Phu luc I tai
Quyét dinh s 34/2020/QD-TTg ngay 26/11/2020 cta Thi tudng Chinh phii ban hanh Danh
muc nghé nghiép Viét Nam.

® Ghi cu thé hinh thirc 1am viéc theo quy dinh tai khoan 1 Diéu 2 Nghi dinh nay.

©) Ghi cu thé (néu co): Tién si, Thac si, Pai hoc, trinh d6 khac.
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BM 05
Miu sb 04
CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc
Socialist Republic of Vietnam
Independence - Freedom - Happiness

Anh mau GIAY PHEP LAO PONG

(4x6 cm) WORK PERMIT
Colour S& GPY/No WP: ...
photo

1. Ho vatén (In hoa)/Full name (In capital letters): ............................
2. Ngay, thang, nam sinh/Date of birth: ...........................................
3. G161 tinh (Nam/Nit)/Sex (Male/Female):............................c.o.....
4. Quéctjch/Natl'onall'ty:..............................................................
5.S6hd chiéu/Passportnumber:..................................................

6. M4 s6 dinh danh c4 nhan (néu co)/Personal Identification Number (If any):

7. Lam viéc tai/Working at:

a) Tén nguon st dung lao dong/Name of employer:

b) Vi tri céngviécz/,]ob ASSIGNMENT. ... ... ..o i
Cu thé, linh viec lam viécg/,]obﬁeld:...........................................
¢) Hinh thire 1am viec/Working form:................cccuoii il

d) Dia diém lam viéc (liét ké cu thé cdc dia diém lam viéc)5] Working place:

d) Thoi han lam viéce/ Period of work: Tu
(ngay/thang/nam)/from (day/month/vear) d@n (ngay/thang/mam)/to (day/month/vear).
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8. Tinh trang gidy phép lao dong®/Status of work permit:

o, NGAY ... thdng ... ndm ...
Noi nhén: CO QUAN CO THAM QUYEN
- Nhu trén; (Ky va ghi vo ho tén, dong dau)
- Luu: VT
Ghi cha:

M So GP ghi theo thir ty nhu sau: ma sO tinh, thanh phd tryc thudc trung wong; 2 chir 5O
cudi ctia nam cap; loai gidy phép lao dong (cdp méi ky hiéu 1, gia han ky hiéu 2, cdp lai ky
hiéu 3); s6 thir ty (000.001).

Vi du: Gidy phép lao dong do co quan c6 thim quyén caa Ha Noi cdp méi nam 2025: SO
GP: 01.25.1.000.001

) Ghi cu thé: Nha quan 1y; Giam dbc diéu hanh; chuyén gia; lao dong k¥ thuat.

®) Ghi cu thé,tén cong viéc/nghé nghiép du kién 1am theo ma nghé cap 3 cia Phuy luc I tai
Quyéet dinh s6 34/2020/QD-TTg ngay 26/11/2020 cia Tha tudng Chinh phi ban hanh Danh
muc nghé nghiép Viét Nam. ‘

@ Ghi cu thé hinh thirc 1am viéc theo quy dinh tai khoan 1 Diéu 2 Nghi dinh nay.

(%) Ghi 10 thep th1:1 tu §6 nha, du&;ng phé; thon, lang, ép, ban, buon, bon, phum, soc, to dan
pho, khu pho, khoi phd, khom, tieu khu; xa/phudng/dac khu; tinh/thanh pho truc thude trung
uong

©) Ghi cu thé: cap mdi/cap lai (1an ...)/Gia han.
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BM 06

Chir ky so cta To chire MAu s6 05

(néu la bi€u mau dién t1r)

TEN CAP TINH/CAP XA  CONG HOA XA HQI CHU NGHIA VIET NAM
(hoic) BO, NGANH Doc 1ap - Tw do - Hanh phuac

TRUNG TAMPHUCVU s

HANH CHINH
CONG (hoic) BO PHAN

TIEP NHAN VA

TRA KET QUA
So:...... /TBD-TTPVHCC ., gAY .. .. thang ... ndm...

(BPTNTKQ)
THONG BAO DUNG GIAI QUYET HO SO

Trung tam Phuc vu hanh chinh cong/B6 phan Tiép nhan va Trakét qua .... da tiép
nhan hé so cua Ong (Ba)/ToOchue: ......... ...

S6 dinh danh ca NhAN/O ChiIC: ... ...t e e e
ME RO SO et et e e e e
NOi dung Y& CAU ZIAL QUYEE ... ..\ oee e et e e e
Qua kiém tra, dén nay, ma hé 50.... chua co quyét dinh giai quyét thu tuc hanh chinh
hoac co6 van ban thong bao két qua giai quyét thu tuc hanh chinh.

Theo dé nghi ngdy.... thang.... nam .... cua Ong (Ba)/Té chtrc: ................ vé viée
dirng thye hién ho so giai quyét thu tuc hanh chinh, 1y do:. . , Trung
tdm Phyc vy hanh chinh cong/B6 phéan Tiép nhan va Tra ket qua thong bao du’ng gial
quyét ho so néu trén.

bé nghi C)ng (Bél)/Té chtrc 1ién hé Trung tam Ph}lC vu hanh ‘chinh géng/Bé phéan Tiép
nhanva Trakétqua ...............................d¢ nhan lai ho so gidy va phi, 1€ phi da
nop “(néu co).

Xin théng bao cho Ong (Ba)/Té chirc dugc biét.

THU TRUONG CO QUAN, PON VI
(Ky va ghi rd ho tén hodc chit ky so néu la
biéu mdu dién tir)

* Viée tra lai hd so gidy, phi, 1¢ phi d ndp thuc hién theo quy dinh cia phap ludt chuyén
nganh.
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QUY TRINH NOQI BO SO 04
Cép gidy xac nhin khéng thudc dién cip gidy phép lao dong ddi véi
ngwoi lao dong nwéc ngoai lam viéc tai Viét Nam
(Ban hanh kém theo Quyét dinh s6 2404/0P-UBND ngay 30 thdng 10 ndm 2025
ctia Chui tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO:

Trong thoi han 60 ngay nhung khong it hon 10 ngay tinh dén ngay ngudi lao
dong nude ngoai dy kién lam viée, nguoi sir dung lao dong ndp hd so dé nghi cap gidy
xac nhan khong thudc dién cap phép lao dong.

Luwu y: Hop phap héa ldnh su va chirg thue cac gidy to:

(1) Cdc gidy to trong hé so cdp gidy phép lao déng doi véi nguoi lao déng mude
ngodi néu cua nwdc ngoai phai hop phdp héa ldnh su triv truong hop dwoc mién hop
phdp héa lanh sy theo diéu wéc quic té ma nuwée Cong hoa xa hdi chii nghia Viét
Nam va nuée ngodi lién quan déu la thanh vién hodc theo nguyén tdc cé di c6 lai
hodc theo quy dinh cua phdp ludt.

(2) Gidy to da dwoc hop phdp héa ldanh sy phdi dwoc dich ra tiéng Viét va chiing
thue theo quy dinh cua phdp ludt. Truong hop gidy to la ban sao phai dwoc chimg
thiec v6i ban géc trude khi dich ra tiéng Viét va chimg thuc theo quy dinh ctia phdp
ludt.

(3) Luu y: Ngwoi sir dung lao dong khi chudn bi thanh phdn hé so dién tir @é
nép qua Cong dich vu céng triec tuyén phdi thuec hién ddy di cdc néi dung nhu sau:

- Khai mdu don, to khai trén cdc biéu mdu dién tw dwoc cung ca”}? san trén hé
thong; thanh phdn hé so dwoc ky chiv ky s6 cé gid tri phdp 1y nhw van ban gidy dwoc
ky hop 1¢.

- Thuee hién ky chit ky s6 c6 thé hién rd tén 16 chirc va thoi gian ky ngp hé so vao
méu don, 1o khai, gidy to, tai liéu dién tu cua tung loai hé so.

Stt Tén hd so S6 lwong Ghi chu

Van ban dé nghi cap gidy xéc nhan khoéng thude
01 | dién cap gidy phép lao dong theo Mau s6 01 Phu luc 01 Ban chinh
ban hanh kém theo Nghi dinh s6 219/2025/ND-CP.
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Stt

Tén ho so

S6 lwong

Ghi chu

02

Giéy kham strc khoe do co sé kham bénh, chira bénh
c6 du diéu kién cap, trir truong hop két qua kham
stc khoe d3 duoc két ndi, chia sé trén Hé théng
thong tin vé quan ly hoat dong kham bénh, chira
bénh hoac co s& dir li€u quéc gia vé y té. Doi véi
gidy kham strc khoe do co'so'y té co tham quyén cia
nudc ngoai cap duoc sir dung trong truong hop Viet
Nam va quoc gia hodc vang lanh tho cap gidy kham
strc khoe co diéu wdce hodc thoa thuan thira nhan 1an
nhau va thoi han sir dung cia gidy kham strc khoe
d6 khong qua 12 thang ké tir ngay duoc cap.

01

Ban chinh hoéc
ban sao co
chirng thuc

03

Anh mau (kich thuéc 4 cm x 6 cm, phong nén
trang, mat nhin thang, dau dé tran, khong deo
kinh);

Ho so nop truc tuyén dinh kém file anh mau (dinh
dang file jpeg)

02

Ban chinh

04

Ho chiéu con thotr han

01

Ban chinh hoéc
ban sao co
chirng thuc

05

Giay to chung minh nguoi lao dong nude ngoai
khong thude dién cap giay phép lao dong 1a mot
trong cac glay to sau:

- Vin ban ciia co quan ¢ tham quyén cap
theo quy dinh cta phap luat doi véi mot trong cac
treong hop sau:

+ La Truong van phong dai dién, du an hoac
chiu trach nhiém chinh vé hoat dong cua td chire
quoc té, to chirc phi chinh phii nudc ngoai tai Viét
Nam.

+ C6 hd chiéu cong vu vao lam viéc cho co
quan nha nudc, td chuc chinh tri, té chirc chinh tri
- x4 hoi.

+ Puoc Bo Giao duc va Pao tao xac nhan vao
Viét Nam dé thye hién cac cong viée sau:

++ Giang day, nghién ciu, chuyén giao
chwong trinh gido duc qudc té;

++ Lam nha quan ly, giam doc diéu hanh,
hiéu truong, pho hiéu trudng co sé gido duc do co
quan dai dién ngoai giao nudc ngoai hoic td chirc

01

Ban chinh hoéc
ban sao co
chirng thuc
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Stt

Tén ho so

S6 lwong

Ghi chu

lién chinh phu dé nghi thanh 1ap tai1 Viét Nam.

+ Puoc cac bd, co quan ngang bd hoac Uy ban
nhan dan cép tinh xac nhan vao Viét Nam lam viéc
trong cac linh vue: tai chinh, khoa hoc, cong nghé,
d6i méi sang tao, chuyén d6i so quoc gia, cac linh
vure uu tién phat trién kinh té - xa hoi.

- Van ban cia nguoi st dung lao dong tai
nude ngoai cir nguodl lao dong nude ngoai kém
thoa thuan hodc diéu udc qudc té ma nude Cong
hoa xa hdi chu nghia Viét Nam 1a thanh vién doi
vO1 mot trong cac treong hop sau:

+ Truong hop theo quy dinh cua diéu uwdc
quéc t& ma nudc Cong hoa xa hdi chu nghia Viét
Nam 13 thanh vién;

+ Vao Viét Nam dé cung cép dich vu tu van
vé chuyén mon va ky thuat hoac thwe hién cac
nhi€ém vu khac phuc vu cho céng tac nghién ciru,
xdy dung, tham dinh, theo d&i danh gia, quan 1y va
thwe hién chuong trinh, du an s dung nguén ho
tro phat trién chinh thirc theo quy dinh hay thoa
thuan trong cac diéu udc qudc té vé ngudn hd tro
phat trién chinh thirc da ky két giita co quan co
tham quyén cuia Viét Nam va nudc ngoai;

+ Puoc co quan, to chirc ¢6 tham quyén cuia
nudc ngoai cir sang Viét Nam giang day, lam nha
quan ly, giam ddc diéu hanh tai co so gido duc do
co quan dai dién ngoai giao nuwdc ngoai, to chirc
lién chinh phu dé nghi thanh 1ap ta1 Viét Nam hoac
cac co sO, to chitc duogc thanh lap theo cac diéu
wde quoc té ma Viét Nam da ky két, tham gia;

+ Hoc sinh, sinh vién, hoc vién nudc ngoai
dang hoc tap tai cac truong, co s¢ dao tao & Viét
Nam hoac nudc ngoai co thoa thuan thuc tap hoac
thue mo1 lam viéc cho nguot sir dung lao dong tai
Viét Nam; hoc vién thuc tap, tap su trén tau bién
Viét Nam;

+ Tinh nguyén vién lam viéc tai Viét Nam
theo hinh thiurc tu nguyén va khong hudng lwong
dé thuc hién diéu wéc quéc t& ma nude Cong hoa
x4 ho1 chu nghia Viét Nam la thanh vién va c6 xac
nhan cuia co quan dai di€n ngoai giao nudc ngoai
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Stt

Tén ho so

S6 lwong

Ghi chu

hodc to chirc quéc té tai Viét Nam;

+ Vao Viét Nam thuc hién thoa thuan quéc té
ma co quan, to chirc & Trung wong, cap tinh ky két
theo quy dinh cua phap luat.

- Péi véi treong hop di chuyén trong noi bd
doanh nghiép theo quy dinh tai diém b khoan 13
Piéu 7 Nghi dinh s6 219/2025/ND-CP thi phai co
van ban cuia nguwol st dung lao dong tai nudce
ngoai cur nguot lao dong nudc ngoai sang lam viée
coO thot han tai hién dién thuwong mai trén 1anh thod
Viét Nam va xac nhan da duoc nguoi sir dung lao
dong tai nudc ngoai tuyén dung trude dé it nhat 12
thang lién tuc ngay trude khi vao Viét Nam keém
theo gidy to chang minh 1a nha quan ly, giam ddc
diéu hanh, chuyén gia, lao dong k¥ thuat theo quy
dinh tai Piéu 19 Nghi dinh s6 219/2025/ND-CP,
cu thé nhu sau:

+ Giay to chiung minh nguoi lao dong nudce
ngoai 1a nha quan ly 1a mot trong cac gidy to sau:

++ Diéu 1€ cong ty va gidy to chimg minh 1a
nha quan 1y hodc van ban bd nhiém, diéu dong d6i
vol cac vi tri 1a nha quan ly theo quy dinh tai
khoan 24 Diéu 4 Luat Doanh nghiép;

++ Gidy phép thanh 1ap co quan, t6 chirc hodc
van ban b6 nhiém, diéu dong ddi voi nguoi dimg
dau, cap pho cia ngudi dung dau co quan, td chirc.

+ Giay to chirng minh nguoi lao dong nude
ngoai 1a giam dbc diéu hanh 1a mot trong cac giay
to sau:

++ Giay chimg nhan dang ky hoat dong chi
nhanh, gidy chting nhan ding ky hoat dong vin
phong dai dién hodc gidy chung nhan dang ky dia
diém kinh doanh cta doanh nghiép;

+t Dleu 1€ cong ty hoac van ban quy dinh vé
co cau to churc ciia co quan, to chire; van ban xac
nhan nguoi s dung lao dong tai nudc ngoai vé sb
nam kinh nghiém lam viéc trong linh vuc phu hop
vl vi tri cong viéc ma nguoi lao dong nude ngoai
du kién lam viéc tai Viét Nam.

Truong hop nguoi lao dong nudc ngoai da
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Stt

Tén ho so

S6 lwong

Ghi chu

lam viée tai Viet Nam thi duoc st dung giay phép
lao dong hodc gidy xac nhan khong thude dien cap
giay phép lao dong da duoc cap dé thay thé gidy to
chtimg minh s6 nam kinh nghiém 1am viéc trong
linh vue phu hop véi vi tri cong viéc ma nguon lao
dong nude ngoai du kién lam viéc tai Viét Nam.

+ Gidy to chimg minh nguoi lao dong nude
ngoai la chuyén gia la mot trong cac gidy to sau:

++ Van bang, chtimg chi hodc gidy ching
nhan chirng minh tot nghiép dai hoc trd 1én hoac
twong dwong va van ban xac nhan cia ngudi st
dung lao dong tai nudc ngoai vé s6 nam kinh
nghiém lam viéc cua chuyén gia do.

Truong hop nguoi lao dong nudc ngoai da
lam viéc tai Viét Nam thi dugc sir dung gidy phép
lao dong hodc gidy xac nhan khong thudc dién cap
giay phép lao dong da duoc cap dé thay thé gidy to
chtimg minh s6 nam kinh nghiém 1am viéc trong
linh vuc phu hop voi vi tri cong viéc ma nguoi lao
dong nude ngoai du kién lam viéc tai Viét Nam.

++ Van bang, chimg chi hodc gidy chting nhén
chimg minh tt nghiép dai hoc tr¢ 1én hodc twong
duong trong linh vure tai chinh, khoa hoc, cong nghé,
d6i méi sang tao, chuyén doi so quoc gia, linh vuc
uwu tién phat trién kinh té - xa hoi hodc theo thoa
thuan hop tac cua Chinh phua Viét Nam va van ban
xac nhan nguoi st dung lao dong tai nude ngoai vé
s6 nam kinh nghiém lam viéc cua chuyén gia do.

Truong hop nguoi lao dong nude ngoai da
lam vige tai Viét Nam duoc st dung giay phép lao
dong hodc gidy xac nhan khong thude dién cap
giay phép lao dong da duoc cap dé thay thé gidy to
ching minh kinh nghiém lam viéc trong linh vuc
phu hop vé1 vi tri cong viéc ma nguol lao déng
nudc ngoai du kién lam viéc tai Viét Nam.

++ Gidy ching nhan thanh tich cao, bang cap,
kinh nghiém trong linh vyc van hoa, thé thao dbi
vo1 nghé si, huan luyén vién, van dong vién theo
huéng dan cua Bo trudng B6 Van hoa, Thé thao va
Du lich;

++ Giay phép lai tau bay, chimg chi chuyén
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Stt

Tén ho so

S6 lwong

Ghi chu

mon duge phép lam viée trén tau bay doi véi tiep
vién hang khong, chung nhan trinh d§ chuyén mén
trong linh virc bao dudng tau bay, chimg nhan kha
nang chuyén moén doi véi thuyén vién nudc ngoai
do co quan co6 tham quyén cua Viét Nam cap.
Truong hop do co quan ¢6 tham quyen clia nuoe
ngoai cap phai dugc co quan ¢o tham quyén cia
Viét Nam céng nhan theo hudng dan cua BO
trudng B6 Xay dung;

++ Gidy to ching minh vé trinh do, trinh do
chuan theo Luat Giao duc, Luat Giao duc dai hoc,
Luat Giao duc nghé nghiép doi voi chuyén gia 1am
viéc trong linh vuce gido duc va dao tao. Truong
hop chuyén gia lam vi¢c trong Trung tam ngoai
ngit, tin hoc phai dam bao theo quy ché td chirc
hoat dong cua trung tam;

++ Gidy to chimg minh chuyén gia lam viéc
trong mot sb nghé, cong viéc dac thu khac theo
hudéng dan cua Bo truong, Thi truong co quan
ngang b quan ly nganh, cong viéc dac thu.

+ Giay to ching minh nguoi lao dong nudce
ngoai 1a lao dong k¥ thuat 1a mot trong cac gidy to
sau:

++ Van bang, chtimg chi hodc gidy ching
nhan chimg minh dao tao it nhat 01 nidm va van
ban x4ac nhan cua nguodi st dung lao dong tai nude
ngoai vé sd nam kinh nghiém lam viéc cua lao
dong k¥ thuat do.

Truong hop nguoi lao dong nudce ngoai da
lam vige tai Viét Nam duoc st dung giay phép lao
dong hodc gidy xac nhan khong thude dién cap
giay phép lao dong da duoc cap dé thay thé gidy to
chimg minh kinh nghiém lam viéc trong linh vuc
phu hop vé1 vi tri cong viéc ma nguol lao déng
nudc ngoai du kién lam viéc tai Viét Nam;

++ Vian ban xac nhan cua ngudi st dung lao
dong tai nwrdc ngoai vé sd nam kinh nghiém lam
viéc cua lao dong k¥ thuat do.

Truong hop nguoi lao dong nudce ngoai da
lam vige tai Viét Nam duoc st dung giay phép lao
dong hodc gidy xac nhan khong thude dién cap
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Stt Tén hd so S6 lwong Ghi chu
giay phép lao dong da duoc cap dé thay thé giay to
ching minh kinh nghiém lam viéc trong linh vuc
phu hop vé1 vi tri cong viéc ma nguol lao déng
nudce ngoai du kién lam viée tai Viét Nam.
II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHI
Noi tiép nhén va tra két qua Thoi gian xir ly Lé phi
1. Tryc tiép hogc qua buu chinh |- 05 ngay lam viéc ké tir ngay | Khong c6

tai:

- B6 phan Mot cira - Ban Quan ly
Khu Céng nghé cao Thanh phd
H6 Chi Minh, dia chi: Lo T2-3,
duong DI, phuong Tang Nhon
Phu,

Thanh phé H6 Chi Minh.

2. NOp truc tuyén qua link:
http://dichvucong.gov.vn

nhan di hd so hop 1é theo quy
dinh trong trwong hop cap gidy
xac nhan khong thudc dién cép
giay phép lao dong.

- 03 ngay lam viéc ké tir ngay
nhan du hd so trong trudng hop
khong cap gidy xdc nhan khong
thudc dién cap giay phép lao dong

III. TRINH TU XU LY CONG VIEC

B,l\r o¢ Noi dung] Trach | Théi | Ho so/Biéu SR e
cong | on on . x Dién giai
.~ |cong viéc| nhiém gian mau
viéc
~ 1 | Nguot su
Nos)oho dung lao Theo muc I | Thanh phan h so theo muc I
dong
1. Tiép nhén true tiép:
- Truong hop ho so day du:
Gio Lap Giay ti,é'p nhan hod so va
Kidm o ; hen tra két qua;, trao cho
Bl tra va BAO phaAn h}i‘fﬁ}ll Theo myc ngudi np ho so theo BMO1;
tiép ticp nhaP chin BM 01 Chuyén giao ho so dén Phong
nhan | V2 traqket BM 02 | chuyén mén giai quyét TTHC
hd .50’ qua BM 03 => Chuyén sang bwéc B2
- Truong hop ho so chwa day
du: Hudng dan b6 sung, hoan
thién ho so (khéng mudén hon
08 gio lam viéc ke tur khi hé
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Buéc
cong
viéc

Noi dung
cong viéc

Trach
nhiém

Thoi
gian

Ho so/Biéu
mau

Dién giai

thong tiép nhan) dén ngudi
ndp ho so va ghi 16 1y do theo
BMO?2.

- Truong hop tir chdi tiép
nhan hd so: Lap Phiéu tir
chdi tiép nhan giai quyét ho
so theo BMO3.

2. Tiép nhin qua Cf‘)ng Dich
vu cdng truc tuyén:

- Kiém tra tinh chinh x4c, day
du, hop 1€ ciia ho so; kiém tra
thong tin chit ky s6 dé dam
bao tinh xac thuc, hop 1& (néu
co).

- Sau khi kiém tra, néu bao
dam cac diéu kién dé tiép
nhan, Cong chirc B§ phan
tiép nhan va tra két qua tiép
nhan, cap ma hd so va xir ly
ho so theo quy trinh.

- Truong hop ho so chua day
dua, dung quy dinh thi thong
bao cho to chire, ca nhan qua
tai khoan ciia to chtre, ca nhan
qua Cong Dich vu cong va
huéng dan ddy du, cu thé dé
to chirc, ¢4 nhan bo sung hd
so theo yéu cau

=> thoi gian tiép nhan chinh
thirc hodc yéu cu chinh sta,
b6 sung khong mudn hon 08
gid lam viéc ké tir khi hé
thong tiép nhan, trir tha 7, chi
nhat va cac ngay 1é theo quy
dinh.

- Tiép nhan hd so va chuyén
cho chuyén vién Phong Quan
ly doanh nghiép thu ly ho so
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B,l\r o¢ Noi dung] Trach | Théi | Ho so/Biéu SR e
cong | on on . x Dién giai
.~ |cong viéc| nhiém gian mau
viéc
B6 phén 0925 A A A
Ch}lyén tiép nhén | ngay | Theo Mucl \(/:i}grllyel?holrllo SS é(ﬁlol ,CEEZEE
hoso |vatrakét| (02 | Theo BMOI " & uan
\ s nghiép
qua glo’)
Coéng chtrc thu 1}3 hod so t%én
Thim hanh xem xét, kiém tra, tham
dinh hé | Cong dinh ho so:
so; d€ | chuc thu Truong hop hd so khiong
B2 xuat | lyhoso hop 1€ => chuyén qua (1)
két qua | Phong Truwong hop ho so khong
giai Quan ly hop ¢
quyet | lao dong Trudng hep hd so hep 1&:
TTHC => chuyén qua (2) Truwong
hop ho so hop 1¢é
(1) Truwong hop ho so khong hop 1¢:
Bube |\oi dung| Trach | Thei | Hb so/Biéu
cong | . o ‘n . x Dién giai
.~_ |cOng viéc| nhiém gian mau
viéc
Tham
dinh hd Theo muc 1 ‘
so; dé | Cong | o Totrinh | Truong hop hd so khong
B2 )’(ui‘it chue lra‘lfna y BMO1 hop 1&: Dy thao Van ban tur
két qua | thuly vide Du thao van | ¢hoi vanéu rd ly do.
giiii’ ho so ' ban tir chdi | = Chuyén sang buéc B3
quyet BMO6
TTHC
X I?nh 0.5 Theomuc 1 |Lanh dao Phong Quan ly
(?m 2;10 > BM 01 Doanh nghiép xem xét hod
xét, Phong ngay o , e e
B3 coh o I} I Du thao két | s0, ky nhdy van ban trinh
tr;n %uoa;nhy ?Iéré qua Lanh dao ban ky duyét.
\ Vig 2 ,
nghiép BMO06 => Chuyén sang buéc B4
Lanh . Theo muc 1 | Lanh dao ban xem xét ho so
, 01 ngay - a1 A .
Ky dao ban . BM 01 va ky duyét ket qua giai
B4 " lam . X
duyét Ban viée Du thao két | quyet TTHC
Quan ly ‘ qua => Chuyén sang buwéc BS
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Bude |\ si dung| Trach | Thei | HO so/Bidu
cong | ° on " . x Dién giai
.~ |cong viéc| nhiém gian mau
viéc
BMO06
Van thu thwe hién cho s,
N . doéng dau, luu trit hd so theo
1?‘31;1 Van thu O’%S dHO Siftah quy dinh; phat hanh két qua
B3 \?fl - Ban fi{%ay p IIQ’];: anhA giai quyét TTHC va chuyén
pan | Quanly | =0 %0 oA 'S | Bo phan tiép nhan va tra két
an viee uyet qua - Ban Quan ly.
=> Chuyén sang buéc B6
Trakét| BO Theo
qua, phan thot
hru ho htiep | &an Ef‘ it s oi |- Trd ket qua cho T
B6 s?’, n ?n ya trerAl € etA’qua glal | . ro/e4 nhan.
thong | trakét | thong | quyét TTHC P . ..
Ké va qui- | dichvu - Thong ké, theo doi.
theo Ban cong/gi
doi | Quanly | ay hen

(2) Truwong hop ho so hop 1é:

Budc | \oi dung| Trich | Thoi | Hb so/Bidu
cong | . on o n . x Dién giai
.~_ | cong viec| nhiém gian mau
viéc
Truong hop ho so hop 1¢:
Thim 18p Phiéu dé€ xuét y kien,
dinh hd 5 s Theomuc 1 | dy thao két qua “Gidy xac
so; dé | Cong a Totrinh | nhan khong thudc dién
B2 | xuit két | chuc thy Iigfg BM 01 cap Giay phép lao dong”

qui gidi | hoso | “o | Dythaokér |theo Mau s6 02 rinh
quyét ' qua Lanh dao phong xem xét.
TTHC => Chuyén sang budéc
B3

Lanh dao Phong Quan ly

Theo muc 1 | Doanh nghiép xem xét hd
BM 01 so, ky nhay van ban trinh

Du thao két | Lanh dao ban ky duyét.

Lanh dao
Xem Phong | 01 ngay
B3 xét, Quan ly lam
trinh ky | Doanh 1€c g
e nghiép e qua => Chuyén sang budc
' B4
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Theo muc 1 Lﬁnh‘daor ban >iem Ag(ét héj
K¢ Lanh dao | 01 ngay BM 01 so va ky duyét két qua
B4 | yé . | banBan | lam 1| giai quyét TTHC
ye Quan ly viéc Du tha9 két | Chuyén sang buéc
Van thq thuc hién chg s,
déng dau, luu trir hé so
N . theo quy dinh; phat hanh
Ban | Vinthe | %% dHO 0 fTah két qua gidi quyét TTHC
BS hanh - Ban Iigay P IIQ*];J anhA va chuyén B¢ phan tiep
Vian ban | Quan ly arAn a0 p ari phe nhan va tra két qua - Ban
vice uyet Quan ly.
=> Chuyén sang bwéc
B6
Theo
Tra két | Bophan | D01
4, lwu | tiép nhan glan tra . LA , A
qll:i" st trén hé K&t qua oidi | Tra két qua cho To6
B6 0’{50’, va tra} et th éng etA’qua glal | pec/cd nhan.
thong qua - dich quyéet TTHC P . ..
Ké va Ban égng/u - Thong ke, theo doi.
theo doi | Quanly oidy
hen
IV. BIEU MAU
Cac Biéu mau str dung tai cac budc cong viéce:
Stt | M3 hiéu Tén biéu miu
1| BMoO1 Mau Giéy tiép nhan ho S0 va hen tra két qua (M?lu s6 01 tai Phu
luc kém theo Thong tur s6 03/2025/TT-VPCP ngay 09/9/2025)
2| BMO2 Mau Phiéu yéu cau bo sung va hoan thién hd so (Mau s6 02 tai
Phu luc kém theo Thong tu s6 03/2025/TT-VPCP ngay 09/9/2025)
3| BM03 Mau Phiéu tir choi tiép nhan giai quyét hd so (Mau s6 01 tai Phu
luc kém theo Thong tur s6 03/2025/TT-VPCP ngay 09/9/2025)
Van ban vé viéc xac nhan nguoi lao dong nude ngoai khong thude
4| BMO04 |dién cap giay phep lao dong theo Mau s6 01 Phu luc ban hanh
kém theo Nghi dinh so6 219/2025/ND-CP
5| BMOS Qiéy xac nhan khong thudc dién cap gidy phép lao dong theo Mau
s0 02 Phu luc ban hanh kém theo Nghi dinh s6 219/2025/ND-CP.
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Stt | M3 hiéu Tén biéu miu

Mau Théng bao dung giai quyét hd so (Mau s6 05 tai Phu luc kém
theo Thong tu s0 03/2025/TT-VPCP ngay 09/9/2025)

7 // Céc ho so khac dinh kém theo quy dinh tai Phan I.

6| BMO6

V.HO SO CAN LUU

Stt | Ma hiéu Tén biéu méu

Mau Giay tiép nhan ho so va hen tra két qua (Mau s6 01 tai Phy

1| BMOI luc kém theo Thong tu s6 03/2025/TT-VPCP ngay 09/9/2025)

Mau Phiéu yéu cau b sung va hoan thién ho so (Mau sb 02 tai
2 | BMO02 |Phuluckém theo Thong tu so6 03/2025/TT-VPCP ngay
09/9/2025)

Mau Phiéu tir chéi tiép nhan giai quyét hd so (Mau s6 01 tai Phu
luc kém theo Thong tu s6 03/2025/TT-VPCP ngay 09/9/2025)
Vin ban vé ,ViéC xac nhan nguoi lao d6n~g nudc ngoai khong
4 | BMO04 |thudc dién cap gidy phép lao dong theo Méau s6 01 Phu luc ban
hanh kém theo Nghi dinh s6 219/2025/ND-CP

Gi?iy Xac nhan khong thudc dién cap gidy phép lao dong theo
5| BMO5 |[Mau s6 02 Phu lyc ban hanh kém theo Nghi dinh so
219/2025/ND-CP..

Mau Théng bao dimg giai quyét hd so (Mau s6 05 tai Phy luc
kém theo Thong tu s0 03/2025/TT-VPCP ngay 09/9/2025)

7 // Céac ho so khac dinh kém theo quy dinh tai Phan 1.
VI. CO SO PHAP LY

3| BMO3

6 | BMO6

- Bo luat Lao dong nam 2019 duoc Qudc hoi Khoa XTIV, ky hop thr 8 thong qua
nay 20/11/2019, ¢6 hiéu lwc tir ngay 01/01/2021.

- Nghi dinh s6 219/2025/ND-CP ngay 07 thang 8 nam 2025 Quy dinh vé nguoi
lao dong nurdec ngoai lam viée tai Vi€t Nam.

- Thong tu s6 03/2025/TT-VPCP ngay 15/9/2025 ciia Vian phong Chinh phu
huéng dan thi hanh mot s6 noi dung cua Nghi dinh s6 118/2025/ND-CP ngay 09
thang 6 nam 2025 cua Chinh phu vé thue hién tha tuc hanh chinh theo co ché mot
ctra, mot cira lién thong tai BO phan Mot cira va Céng Dich vu cong quéc gia.

- Quyét dinh s6 886/QD-BNV ngay 11 thang 8 nam 2025 ciia Bo truong Bo Noi
vu vé viée cong b6 tht tuc hanh chinh méi ban hanh, bi bii bo linh vuc viée 1am
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thudc pham vi chitc nang quan ly nha nuée cia Bo Noi vu.

- Quyét dinh s6 1348/QD-UBND ngay 09/9/2025 ciia Uy ban nhan dan Thanh
phé Hb Chi Minh vé viéce cong b6 danh muc thu tuc hanh chinh méi ban hanh, bai bo
linh vuc Viéc lam thudc pham vi chirc nang quan ly cua S& No6i1 vu.

- Quyét dinh s6 903/2025/QD-UBND ngay 26 thang 8 nam 2025 ciia Chu tich
Uy ban nhan dan Thanh phé Ho Chi Minh vé viéc uy quyén cho Giam doc S& Noi
vu, Truong ban Quan ly cac Khu ché xuat va cong nghiép Thanh phé H6 Chi Minh,
Truong ban Quan ly Khu cong nghé cao Thanh phé H6 Chi Minh thye hién cap, cap
lai, gia han, thu hdi gidy phép lao dong va giay xac nhan khong thudc dién cap giay
phép lao dong ddi vai nguol lao dong nude ngoai lam viée tai Viét Nam trén dia ban
Thanh pho thudc tham quyén cua Uy ban nhan dan Thanh phé Hd Chi Minh.
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BM 01

Chit ky s6 ctia Td chirc -
Y Miu sé 01

(néu 1a biéu mAau dién twr)
TEN CAP TINH/CAP XA CONG HOA XA HOI CHU NGHIA VIET NAM
(hoic) BO, NGANH Poc lap - Tw do - Hanh phuc
TRUNG TAMPHUCVU e
HANH CHINH
CONG (hoic) BO PHAN
TIEP NHAN VA
TRA KET QUA
S6:..../GIN-TTPVHCC ... .. , ngay . ... thing ... . nam . ...
(BPTNTKQ)

GIAY TIEP NHAN HO SO VA HEN TRA KET QUA

Ma vach thé hién md so ho so

Trung tAm Phuc vu hanh chinh c6ng/Bo phan Tiép nhan va Trakét qua: ...............
Tiép nhan hd so ciia Ong (BA)/TO ChlC: ... ..v oo e e
SO dinh danh cA nhaAn/td Chite: ... oo
DA CI: o
Sddiénthoai: ... Emails

(Truong hop iy quyén thi cung cap thém thong tin ctia ngudi y quyén, bao gdm: ho
va tén, dia chi, so dinh danh c4 nhan, s6 dién thoai, email, gidy to iy quyén).

NOi dung yeu AU ZIAL QUYEE ... .o\ oee e e e e e
Thanh phan ho so ndp gom:



CONG BAO TP.HCM/S6 18+19/Ngay 15-01-2026 93

Thoi gian giai quyét ho so theo quy dinh 1a; ............... ngay

Thoi gian nhén ho so: ....gio.... phat, ngdy ... thang ..nam....

Thoi gian tra két qua giai quyét ho so:... gio..., phit, ngay ... .thang...nam....
Pang ky nhan két quatai’s ...

Vao S theo doi hd so, Quyén SO . Sbtheetw.................

(néu co).

NGUOI NQP HO SO* NGUOI TIEP NHAN HO SO
(Ky va ghi rd ho tén hodc chit ky so néu la
biéu mdu dién tix)

Ghi chii:
! Viéc nhan két qua thuc hién theo quy dinh tai Diéu 15 Nghi dinh sé 118/2025/ND-CP.

* Trudng hop ndp hd so truc tiép, ngudi ndp hd so ky, ghi 1o ho, chit dém va tén vao muc
nay. Trudong hop ndp ho so truc tuyén qua Cong Dich vu cong qudc gia thi ngudi ndp ho so
khong phai ky vao muc nay
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BM 02

Chit ky s6 ctia Td chirc -
Y Miu s 02

(néu 13 biéu mau dién tir)
TEN CAP TINH/CAP XA  CONG HOA XA HQI CHU NGHIA VIET
(hoic) BO, NGANH NAM
TRUNG TAM PHUC VU Poc 1ap - Tw do - Hanh phuc
HANHCHINH = e
CONG (hoic) BO PHAN
TIEP NHAN VA
TRA KET QUA
SO:........ /PBS-TTPVHCC e, REAY thing ... . nam . ...
(BPTNTKQ)

PHIEU YEU CAU BO SUNG, HOAN THIEN HO SO

DA Ch: o
Sodiénthoai........................ o Emaili..
NOi dung yeu AU ZIAL QUYL ... .o\ oottt e e,

Trung tdm Phuc vu hanh chinh cong/Bo phéan Tiép nhan va Tra két qua......... yéu cau
Ong (Ba)/T6 chtc ............hoan thién hd so gdm nhimg nodi dung sau:

Ly O o
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Trong qua trinh hoan thién hd so néu c6 vuwong mic, Ong/Ba lién hé
VOL ..o 80 dién thoa .. d¢ duoc hudéng dan./.

NGUOIHUONG DAN
(Ky va ghi rd ho tén hodc chit ky so néu la
biéu mdu dién tir)
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BM 03

Chit ky s6 cta T chirc -
Y Miu sé 03

(néu la bieéu mau dién tir)

TEN CAP TINH/CAP XA CONG HOA XA HQI CHU NGHIA VIET NAM
(hoic) BO, NGANH Doc lap - Tw do - Hanh phuc
TRUNG TAMPHUCVU e
HANH CHINH
CONG (hoic) BO PHAN
TIEP NHAN VA
TRA KET QUA
So:...... /TTPVHCC e, NEAY thiang ... .. nam ... ..
(BPTNTKQ)

PHIEU TU CHOI TIEP NHAN GIAI QUYET HO SO

Trung tAm Phuc vu hanh chinh ¢6ng/Bo phan Tiép nhan va Trakétqua ...............
Tiép nhan hd so ciia Ong (BAY/TO ChlC: ... ..v oo e
S6 dinh danh €4 NhANAO ChTIC: ...,
DA CI o
Sddiénthoai: ..o Emails
M3 ho so (néu co)::...

Qua xem x¢ét, Trung tdm Phuc vu hanh chinh c6ng/B6 phan Tlep nhan va Tra két qua
thong bao khong tiép nhan giai quyét hd so nay véi 1y do cu thé nhu sau:

Xin théng bao cho Ong (Ba)/Té chirc dugc biét va phdi hop thuce hién./.

NGUOI TIEP NHAN HO SO
(Ky va ghi rd ho tén hodc chit ky s6 néu
la biéu mdu dién tu)
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LAO DONG Poc 1dp — Tw do — Hanh
SO&: .. .., ngay ..

V/v cap/cap lai/gia han gidy xac
nhan khong thudc dién cap giay
phép lao dong
Kinh gui: ...(Co quan ¢6 tham quyén)'

I. Thong tin chung vé nguoi sir dung lao dong

BM 04
M4iu s6 01
TEN NGUOI SUDUNG  CONG HOA XA HQI CHU NGHIA VIET NAM

phuc

thdng ... ndm

1. Tén nguon st dung lao dOng:.............. .

2. Loai hinh nguo1 sir dung lao déng2:

3. Ma sb dinh danh nguoi st dung lao dong (néu CO) e

4. Tong s6 ngudi lao dong dang lam viée cho nguoi sir dung lao dong;: ...

Trong do, so nguoi lao dong nudc ngoai dang lam viéc la: ... nguoi

5oDIa O

6. Dién thoai:. : . .. Email (néu co):............cooii

phép kinh doanh/thanh lap/hoat dong s0:.

Co quan Cap:............ ....... Coglatrldenngay:.....................

Linh vurc kinh doanh/hoat dong chinh*: e
* Triwong hop kinh doanh nganh, nghe c6 diéu kién (neu co)

Giay phép kinh doanh/hoat AONE SO ... ... ..voee et e
Linh vuc kinh doanh/hoatdéngsz........................

nguoi.

Co quan Cap: .......oooeeeeieenaaeaeeeiieeee o Thothans oo

8. Ngudi nop ho so dé lién hé khi can thiét (s6 dién thoai, email):

9. Pé nghi cip/cip lai/gia han gidy xac nhan khong thudc dién cap gidy phép lao

dong

Nguoi st dung lao dong dé nghi .. (CO’ quan c6 tham quyén)... cap/cap lai/gia han
giay xac nhan khong thudce dién cap gidy phép lao dong cho nguoi lao dong nude

ngoai theo quy dinh tai diém... khoan... Diéu... Nghi dinh nay.
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Ly do de nghi (dp dung déi véi truong hop cdp lai gidy xdc nhdn khong thuéc dién
cdp gidy phép lao dong, néu ro 1y do): ..

1. Thong tin co ban

a) Ho vatén (In hoa)/Full name (In capital letters): ...................................

b) Ngay, thang, nam sinh/Date of birth: .............. .. ... .. .. ..o
c¢) Gidi tinh (Nam/Nit)/Sex (Male/Female): ........................c.c.cciiiiiiiin ..,
d)Quéctjch/Nationall'ty:
d) S6 ho chiéu/Passport NUMDET: ... ........c.uuiee e e e e,

Co gia tri dén ngay/Date of expiry: .

e) M4 s6 dinh danh ca nhan (néu co)/Personal ]dentlflcatlon Number (]f any)

2. Théng tin vé viéc 1am dy kién

a) Vi tri céngviécG/Job ASSIGNIMENL. ... ... . e e e
Cu thé, linh viec lam viéc7/J0bﬁeld.'...

b) Hinh thirc 1am viec  Working form:.............cc.ciuee i,

¢) Trinh d6 chuyén mén ky thuét (néu co)’/Technical professional qualification (If
any):

d) Lam viéc tai (ké khai trong trueong hop lam viéc cho nguoi sw dung lao dong khdc
v&i nguoi su dung lao dong tai muc 1)/Working at (To be declared in the event of
working at employer that differs from employer in section I):

Tén nguoi sur dung lao dong/Name of employer:

Loai hinh nguoi sie dung lao déng'’/ Type of employer:

MG 56 dinh danh nguoi sir dung lao a"ong (neu co)/]dentlflcatlon Number of employer
(If any): . . e

d) Dia diém lam viéc (liét ké cu thé cdc dia diém lam viéc) /Workl'ng place (List of
place): ... ...

¢) Thot han lam viéc/Period of work: Tu (ngay/thang/nam) : . from
(day/month/vear) dn (ngay/thang/nam)........... . /to (day/month/year)

3. Hinh thirc nhan két qua
Hinh thuc (truc tuyén/tru’c tiép/dichvubu’u chinh congich): ...........................
Diachinhénkétquélzz
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Ngudi sir dung lao dong xin cam doan nhitng thong tin néu trén 1a dung su that. Néu
sai, nguoi st dung lao dong xin hoan toan chiu trach nhiém trude phap luat.

NGUOI SUDUNG LAO PONG
Noi nhin: (Ky va ghi 16 ho tén, déng ddu)
- Nhu trén;
-Luuw: o

Ghi chu:

(1)Ghi tén co quan c6 tham quyén cip/cap lai/gia han gidy xac nhan khong thudc dién cap
gidy phép lao dong.

@-19 Ghi cu thé: Khu vuc nha nudc; doanh nghiép (Doanh nghi€p nha nude, doanh nghiép
ngoai nha nudc, doanh nghi€p c¢6 von dau tu nudc ngoai); don vi sy nghiép ngoai nha nudc;
khu vec nudce ngoai; nha thau; té chirc/co quan khac.

@-(D-02) Ghi 15 theo thi ty sd nha, duong phé; thon, lang, ap, ban, budn, bon, phum, soc, t6
dan phd, khu phd, khoi phd, khom, tiéu khu; xd/phudng/dac khu; tinh/thanh phd truc thude
trung vong.

“)Ghi theo md nganh kinh t€ cap 1 quy dinh tai Quyét dinh s6 27/2018/QD-TTg ngay
06/7/2018 ban hanh h¢ thong nganh kinh té Viét Nam.

®)Ghi theo danh muc nganh nghé dau tu kinh doanh c¢6 diéu kién theo quy dinh cua phap
luat.

©)Ghi cu thé: Nha quan ly; Giam dbc diéu hanh; chuyén gia; lao dong k¥ thuat.

™ Ghi cu the tén cong viéc/nghé nghiép du kién 1am theo ma nghé cap 3 cua Phuy luc I tai
Quyéet dinh s6 34/2020/QD-TTg ngay 26/11/2020 cia Tha tudng Chinh phi ban hanh Danh
muc nghe nghi¢p Viét Nam.

® Ghi cy thé hinh thic 1am viéc theo quy dinh tai khoan 1 Diéu 2 Nghi dinh nay.

) Ghi cu thé (néu co): Tién si, Thac si, Pai hoc, trinh do khac.
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BM 05
MAiu s6 02
CONG HOA XA HOI CHU NGHIA VIET NAM
Déc lap - Tw do - Hanh phuc
Socialist Republic of Vietnam
Independence - Freedom - Happiness
GIAY XAC NHAN
KHONG THUQC DIEN CAP GIAY PHEP LAO PONG
Anh mau (4x6ecm)| CERTIFICATION OF EXEMPTION FROM WORK PERMIT
Colour photo S6 GXN'/No CEWP: ...

2. Ngay, thang, nam sinh/Date of birth: ...............cccccooiiiiiiiiieiiieeeeeeei e
3. G161 tinh (Nam/Ni)/Sex (Male/Female): .................ccc..ccovoviiiiiiiiiiiiiiciei,

4. Quéc tICh/NGEIONALILY: ...

5. S8 ho chiéu [PaASSPOFE NUMDECY: .. ...

6. Ma s6 dinh danh ca nhan (néu co)/Personal Identification Number (If

b) Vi tri cong viéc/Job ASSIGNIMCIL. ...
Cu thé, linh viee lam viéc’/Job Jield: ...,

¢) Hinh thire 1am ViEc / WOorKing fOFM: ...........coooooeeeeeeeeeeoeeeeeeeeeeeeeeeeeeeeeeeeeee e

d) Thoi han lam  wviéc/Period of work: Tu (ngay/thang/nam)/ from
(day/month/vear) dn (ngay/thang/mam)/to (day/month/year) ............cccccoeeeverreenn...

8. Tinh trang gidy xac nhan khéng thudc dién cdp gidy phép lao dong */Status of
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certification of exemption from WOrk Permit: ................ccc..cceeoviiiieiiiiiieiieiie e

..... , ngay ... thdng.... nam....

Noi nhdn: CO QUAN CO THAM QUYEN
- Nhu trén; (Ky va ghi vo ho tén, dong dau)

- Luu: VT.

Ghi chii:

W Sé GXN ghi theo thir tu nhu sau: ma sd tinh, thanh phf) truc thude trung wong; 2 chix )
cudi cua nam cap; loai gidy xac nhan khong thude dién cap giay phep lao dong (cdp moi ky
hiéu 1, gia han ky hiéu 2, cap lai ky hiéu 3); so thu tu (000.001).

Vi du: Giay xac nhan khong thudc dién cap gidy phép lao dong do co quan c6 tham quyén
cua Ha Noi cap méi nam 2025: S6 GXN: 01.25.1.000.001

) Ghi cu thé: Nha quan 1y; Giam dbc diéu hanh; chuyén gia; lao dong k¥ thuat.

®) Ghi cu thé,tén cong viéc/nghé nghiép du kién 1am theo ma nghé cap 3 cia Phuy luc I tai
Quyéet dinh s6 34/2020/QD-TTg ngay 26/11/2020 cta Tha twdng Chinh phi ban hanh Danh
muc nghe nghi¢p Viét Nam.

@ Ghi cu thé hinh thirc 1am viéc theo quy dinh tai khoan 1 Diéu 2 Nghi dinh nay.

(%) Ghi 10 thep th1:1 tu §6 nha, du&;ng phé; thon, lang, ép, ban, buon, bon, phum, soc, to dan
pho, khu pho, khoi phd, khom, tieu khu; xa/phudng/dac khu; tinh/thanh pho truc thude trung
uong.

(6) Ghi cu thé: Cap mdi/cap lai (1an ...)/Gia han.
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BM 06

Chir ky so cta To chire MAu s6 05

(néu la biéu mau dién tu)

TEN CAP TINH/CAP XA  CONG HOA XA HQI CHU NGHIA VIET NAM
(hoic) BO, NGANH Doc 1ap - Tw do - Hanh phuac
TRUNG TAMPHUCVU e
HANH CHINH
CONG (hoic) BO PHAN
TIEP NHAN VA
TRA KET QUA

So:...... /TBD-TTPVHCC ., gAY .. .. thang ... ndm...
(BPTNTKQ)

THONG BAO DUNG GIAI QUYET HO SO
Trung tam Phuc vu hanh chinh cong/B6 phan Tiép nhan va Trakét qua .... da tiép
nhan hé so cua Ong (Ba)/TOChUC: ...
SO dinh danh cA nhaAn/td ChiTe: ... oo
ME RO SO0 oo et e e e e e,
No6i dung yéu cau giai quyét; ...

Qua kiém tra, d@én nay, ma hd so.... chua co quyét dinh giai quyét thi tuc hanh chinh
hodc ¢6 van ban thong bao két qua giai quyét thu tuc hanh chinh.

Theo dé nghi ngay.... thang.... nam .... cua Ong (Ba)/Té chtrc: ................ vé viée
dirng thye hién ho so giai quyét thu tuc hanh chinh, 1y do:. - , Trung
tdm Phyc vy hanh chinh cong/B6 phéan Tiép nhan va Tra ket qua thong bao du’ng gial
quyét ho so néu trén.

bé nghi C)ng (Bél)/Té chtrc lién hé Trung tdm Phuc vu hanh chinh céng/Bd phan Tiép
nhanva Trakétqua ...............................d¢ nhan lai ho so gidy va phi, 1€ phi da
nop “(néu co).

Xin théng bao cho Ong (Ba)/Té chirc dugc biét.

THU TRUONG CO QUAN, PON VI_
(Ky va ghi vo ho tén hodc chir ky so néu la biéu mdu dién ti)

* Viée tra lai hd so gidy, phi, 1¢ phi d ndp thuc hién theo quy dinh cia phap ludt chuyén
nganh.
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QUY TRINH NOQI BO SO 05
Cép lai gidy phép lao dong
d6i voi ngudi lao dong nwéc ngoai lam viée tai Viét Nam
(Ban hanh kém theo Quyét dinh s6 2404/0P-UBND ngay 30 thdng 10 ndm 2025
ctia Chui tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO:
Lwu y: Hop phdp héa linh sy va chirng thiee cdc gidy to:

(1) Cdc gidy to trong hé so cdp gidy phép lao déng doi véi nguoi lao déng mude
ngodi néu cua nwdc ngoai phai hop phdp héa ldnh su triv truong hop dwoc mién hop
phdp héa lanh sy theo diéu wéc quic té ma nuwée Cong hoa xa hdi chii nghia Viét
Nam va nuée ngodi lién quan déu la thanh vién hodc theo nguyén tdc cé di c6 lai
hodc theo quy dinh cua phdp ludt.

(2) Gidy to da dwoc hop phdp héa ldanh sy phdi dwoc dich ra tiéng Viét va chiing
thue theo quy dinh cua phdp ludt. Truong hop gidy to la ban sao phai dwoc chimg
thiec v6i ban géc trude khi dich ra tiéng Viét va chimg thuc theo quy dinh ctia phdp
ludt.

(3) Luu y: Ngwoi sir dung lao dong khi chudn bi thanh phdn hé so dién tir @é
nép qua Cong dich vu céng triec tuyén phdi thuec hién ddy di cdc néi dung nhu sau:

- Khai mdu don, to khai trén cdc biéu mdu dién tw dwoc cung ca”}? san trén hé
thong; thanh phdn hé so dwoc ky chiv ky s6 cé gid tri phdp 1y nhw van ban gidy dwoc
ky hop 1¢.

- Thuee hién ky chit ky s6 c6 thé hién rd tén 16 chirc va thoi gian ky ngp hé so vao

mdu don, to khai, gidy to, tai liéu dién tu cua tung logi ho so.

Stt Tén hd so S6 lwong | Ghi chi

Vin ban dé nghi cap lai gia:iy phép lao dong cia nguoi
1 | st dung lao dong thep Mau so6 03 Phu luc ban hanh 01 Ban chinh
kém theo Nghi dinh so6 219/2025/ND-CP

Anh mau (kich thudc 4 cm x 6 cm phong nén tring,
mit nhin thang, dau dé tran, khong deo kinh).

Ho so ndp tryc tuyén dinh kém file anh mau (dinh
dang file jpeg)

02 Ban chinh
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Stt Tén hd so S6 lwong | Ghi chi
Giay to chimg minh vi¢e thay d6i mot trong cac nodi Ban chinh
dung ghi trong giay phép lao dong con thoi han: ho va hodc ban
3 | tén; quoc tich; s6 hd chjéu; déi,tén nguol st dung lao 01 sao ¢o
dong ma khéng thay dé1 ma sé dinh danh cia nguoi chimg
str dung lao dong. thuc
Giay phép lao dong con thdi han, trir truong hop bi \ ,
4 mat hodc bi hu hong khong sir dung duoc. 01 Ban chinh

II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHI

Noi tiép nhén va tra két qua

Thoi gian xwr ly

L& phi

1. Truc tiép hodc qua buu chinh

ta1:

- B6 phan Mot ctra - Ban Quan
ly Khu Céng nghé cao Thanh
phé H6 Chi Minh, dia chi: Lo
T2-3, duong D1, phuong Tang
Nhon Pht, Thanh phd Hb Chi
Minh.

- Trung tdm phuc vu hanh
chinh

cong cap xad (tiép nhan khong
phu thudc dia gié1 hanh chinh)
2. Nop truc tuyén qua link:

Trong thot han 03
ngay lam viéc, ke
tr ngay nhan du
ho so hop 1é theo
quy dinh

http://dichvucong.gov.vn

Theo quy dinh tai cac van
ban huéng dan Luat Phi va 1é
phi thudéc tham quyén quyét
dinh cua Ho1 déng nhan dan
tinh, thanh phé truc thudce
trung wong.

- L¢ phi ho so nop truc tuyén:
0 déng.

- L& phi hé so nop truc tiép:
450.000 dong (Bo6n tram nam
muoi nghin dong).

III. TRINH TU XU LY CONG VIEC

Bube |\ sidung| Trich | Thoi | Hb so/Biéu
cong | . ‘n ‘n . x Dién giai
.~ | cong viéc| nhiém gian mau
viéc
Nop hod Nguor su G106 hanh Thanh phan ho so theo muc
: dung lao , Theo muc I
J1) dong chinh I
B1 Kiém B¢ phan Theo muc I 1. Tiép nhén truec tiép:
trfl’{va i ép nhﬁn Gishanh | BM 01 - Tru@g hop ho so déy‘ du:
Bep  |vatrakét| chinh | BMmo2 |Lap Gidy tiép nhan ho so
nhan ho qua va hen tra két qua; trao cho
SO’ BM 03 REA A
nguoi ndp ho so theo
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Buéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

Ho so/Biéu
mau

Dién giai

BMO1; Chuyén giao ho so
dén Phong chuyén mon giai
quyét TTHC => Chuyén
sang bwéc B2

- Truong hop hd so chua
day du: Hudéng dan bo
sung, hoan thién hd so
(khong mudn hon 08 gio
lam viéc ké tir khi hé théng
tiép nhan) dén ngudi nop
ho so va ghi 18 1y do theo
BMO?2.

- Truong hop tir chdi tiép
nhan héd so: Lap Phiéu tur
chdi tiép nhan giai quyét
ho so theo BMO3.

2. Tiép nhin qua Céng
Dich vu cong truc tuyén:

- Kiém tra tinh chinh xac,
day du, hop 1é cia ho so;
kiém tra thong tin chir ky
s6 d¢ dam bao tinh xdc
thue, hop 1& (néu c).

- Sau khi kiém tra, néu bao
dam cac diéu kién dé tiép
nhan, Cong chirc B6 phan
tiép nhan va tra két qua tiép
nhan, cap mi ho so va xir
1y ho so theo quy trinh.

- Truong hop hd so chua
day du, ding quy dinh thi
thong bao cho to chire, ca
nhan qua tai khoan cua to
chitc, ca nhan qua Cong
Dich vu cong va huéng dan
day du, cu thé d to chuec,
c4 nhan bo sung hd so theo
yéu cau

=> thoi gian tiép nhan
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Bude | \oi dung| Trich | Thoi |Hb so/Bidu
cong | . on " . x Dién giai
.~ | cong viéc| nhiém gian mau
viéc
chinh thirc hodc yéu cau
chinh stra, bo sung khong
mudn hon 08 gio lam viéc
ké tir khi hé thoéng tiép
nhan, trir thir 7, chu nhat va
cac ngay 1& theo quy dinh.
- Tiép nhan hd so va
chuyén cho chuyén vién
Phong Quan 1y doanh
nghiép thu 1y hd so
B6 phan 2 1A R
uon |15 | 123 et S0l
hé so | va tra két > | Theo BMoT | V1o S HONE Y
q (02 gid) nghiép
qua
- Chuyén vién thu ly giai
quyét TTHC tién hanh xem
x¢ét, kiém tra, tham dinh ho
so; lay y kien don vi c6
Thim Theo muc 1 | 11€0 quan (néu cé);
dinh ho To trinh |+ Truong hop ho so hop 1é:
so, dé Cong 01 ned BMO1 lap Phicu d¢ Xuét.y kién,
B2 | xudtkét | chirc thy |, "5 | du thao két qua “Gidy phép
qué gidi | 1y hd so *¢ | Duthao ket | 1.a0 dong” theo Mau s6 03
quyét qua trinh Lanh dao phong xem
TTHC BMO06 xét.
+ Truong hop hd so khong
hop 1é: Du thao Van ban twr
chdi va néu r5 1y do.
=> Chuyén sang budc B3
Lanh dao Theomuyc 1 | Lanh dao Phong Quan ly
Xem xét Phong 0.5 1104 BMO1 Doanh nghiép xem xét ho
B3 inh k', Quan ly 1( gay Du thao két | 0, ky nhdy van ban trinh
trinh ky Doanh am viee qua Lanh dao ban ky duyét.
nghigp BMO06 | => Chuyén sang buéc B4
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Buoc | Ni dung| Trich | Thoi | H so/Bidu
cong | . on " . x Dién giai
.~ | cong viéc| nhiém gian mau
viéc
Theo muc 1 Lanh dao b € ha
. anh dao ban xem xét ho
B4 Ky I{)anthao 01 ngay BMWOI ., | SO vaky duyét két qua giai
duyet | oanBan by Ve | Duthaoket | gyyvé TTHC
: Quan ly qua B 2 ]
=>Chuyén sang buwéc BS
BMO06
Van thq thuc hién chg s,
dong dau, luu trit ho so
B Van th 0,25 Hosoda |theo quy dinh; phat hanh
BS h‘2:11;1 _aganu ngay lam | dwgc Lanh | ket qua giai quyét TTHC
Vva ba ey ViéC (02 dao ban va chuyén B,6 phél’l tlép
an ban | Quan ly gio) phé duyét |nhan va tra két qua - Ban
Quan ly.
=> Chuyén sang buéc B6
Tra két | BO phan hThGQ
4, lwu | tiép nhan thot glan . L LA , A
q;lli" o 5 tra Két tra trén Kétqua |- Tra két qua cho To
B6 théonsg l;é M qui - hé thong | giai quyét | chirc/ca nhan.
v theo Ban dégfrll;/u TTHC |- Thong ké, theo dai.
doi Quan ly gidy hen
IV. BIEU MAU
Cac Biéu mau str dung tai cac budc cong viéc:
Stt | Ma higu Tén biéu miu
1 BM 01 Mau Giay tiép nhan ho so' va hen tra két qua (Mau sb 01 tai Phu
luc kém theo Thong tur s6 03/2025/TT-VPCP ngay 09/9/2025)
Mau Phiéu yéu cau bo sung va hoan thién ho so (Mau so 02 tai
2 BM 02 |Phu luc kém theo Théng tu s6 03/2025/TT-VPCP ngay
09/9/2025)
3 BM 03 Mau Phiéu tir chdi tiép nhan giai quyét hd so (Mau s6 01 tai Phu
luc kém theo Thong tur s6 03/2025/TT-VPCP ngay 09/9/2025)
Vin ban dé nghi ,cép lai Giay phép lao dong cho ngudi nudc
4 BM 04 | ngoai theo Mau s6 03 Phu luc ban hanh kém theo Nghi dinh s6
219/2025/ND-CP
5 | BMO5 | Giay phép lao dong theo Mau s6 04 Phu luc ban hanh kém theo
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Stt | Ma hiéu Tén biéu méu
ghi dinh s6 219/2025/ND-CP.
5 BM 06 Mau Théng bao dl‘mg giai quyét hd so (Mau sb6 05 tai Phy luc
kém theo Thong tu so0 03/2025/TT-VPCP ngay 09/9/2025)
7 // Céc ho so khac dinh kém theo quy dinh tai Phan I.

V. HO SO CAN LUU

Stt | Ma hiéu Tén biéu méu

| BM 01 Mau Giéy tiép nhan hod S0 va hen tra két qua (M?lu s6 01 tai Phu
luc kém theo Thong tur s6 03/2025/TT-VPCP ngay 09/9/2025)
Mau Phiéu yéu cau bd sung va hoan thién ho so (Mau s6 02 tai

2 BM 02 |Phu luc kém theo Théng tu s6 03/2025/TT-VPCP ngay
09/9/2025)

3 BM 03 Mau Phiéu tir chdi tiép nhan giai quyét hd so (Mau s6 01 tai Phu
luc kém theo Thong tur s6 03/2025/TT-VPCP ngay 09/9/2025)
Vin ban dé nghi ,cép lai Giay phép lao dong cho ngudi nudc

4 BM 04 | ngoai theo Mau s6 03 Phu luc ban hanh kém theo Nghi dinh s6
219/2025/ND-CP

5 BM 05 Giay phép lao dong theo Mau s6 04 Phuy luc ban hanh kém theo
Nghi dinh s6 219/2025/ND-CP

5 BM 06 Mau Théng bao dimg giai quyét hd so (Mau s6 05 tai Phu luc
kém theo Thong tu so0 03/2025/TT-VPCP ngay 09/9/2025)

7 // Céc ho so khac dinh kém theo quy dinh tai Phan I.

VL. CO SO PHAP LY

- B0 luat Lao déng nam 2019 duoc Quéc hoi Khoa X1V, ky hop thir 8 théng
qua nay 20/11/2019, ¢6 hiéu lyc tir ngay 01/01/2021.

- Nghi dinh s6 219/2025/ND-CP ngay 07 thang 8 nam 2025 Quy dinh vé nguoi
lao dong nurdec ngoai lam viée tai Vi€t Nam.

- Thong tu s6 03/2025/TT-VPCP ngay 15/9/2025 ciia Van phong Chinh phu
huéng dan thi hanh mot s6 noi dung cua Nghi dinh s6 118/2025/ND-CP ngay 09
thang 6 nam 2025 cua Chinh phu vé thue hién tha tuc hanh chinh theo co ché mot
ctra, mot cira lién thong tai BO phan Mot cira va Céng Dich vu cong quéc gia.

- Quyét dinh s6 886/QD-BNV ngay 11 thang 8 nam 2025 cia Bo truong Bo
No6i vu vé viée cong bo thu tuc hanh chinh méi ban hanh, bi bai bo linh vie viéc lam
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thudc pham vi chitc nang quan ly nha nuée cia Bo Noi vu.

- Quyét dinh s6 1348/QD-UBND ngay 09/9/2025 cua Uy ban nhan dan Thanh
phé Hb Chi Minh vé viéce cong b6 danh muc thu tuc hanh chinh méi ban hanh, bai bo
linh vuc Viéc lam thudc pham vi chirc nang quan ly cua S& No6i1 vu.

- Quyét dinh s6 903/2025/QD-UBND ngay 26 thang 8 nam 2025 cia Chu tich
Uy ban nhan dan Thanh phé Hd Chi Minh vé viéc uy quyén cho Giam doc S& Noi
vu, Truong Ban quan ly cac Khu ché xuat va cong nghiép Thanh phé H6 Chi Minh,
Truéng Ban quan 1y Khu cong nghé cao Thanh ph6é Ho Chi Minh thyc hién cap, cap
lai, gia han, thu hdi gidy phép lao dong va giay xac nhan khong thudc dién cap giay
phép lao dong d6i véi ngudi lao dong nude ngoai lam viée tai Viét Nam trén dia ban
Thanh phé thudc tham quyén ciia Uy ban nhan dan Thanh phd H6 Chi Minh.

- Nghi quyét s6 07/2024/NQ-HPND ngay 19 thang 5 nam 2024 cua Hoi dong
nhan dan Thanh phé quy dinh mtc thu 1€ phi trong thwc hién tha tuc hanh chinh ap
dung dich vu cong tryc tuyén trén dia ban Thanh phé HO Chi Minh; ¢6 hiéu luc tir
ngay 29 thang 5 nam 2024 dén hét ngay 31 thang 12 nam 2025.
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BM 01

Chit ky s6 ctia Td chirc -
Y Miu sé 01

(néu 13 biéu mau dién tir)
TEN CAP TINH/CAP XA  CONG HOA XA HQI CHU NGHIA VIET NAM
(hoic) BO, NGANH DPéc 14p - Tw do - Hanh phuc
TRUNG TAMPHUCVU e
HANH CHINH
CONG (hoic) BO PHAN
TIEP NHAN VA
TRA KET QUA
S6:..../GIN-TTPVHCC ... .. , ngay . ... thing ... . nam . ...
(BPTNTKQ)

GIAY TIEP NHAN HO SO VA HEN TRA KET QUA

Ma vach thé hién md so ho so

Trung tAm Phuc vu hanh chinh c6ng/Bo phan Tiép nhan va Trakét qua: ...............
Tiép nhan hd so ciia Ong (BA)/TO ChlC: ... ..v oo e e
SO dinh danh cA nhaAn/td Chite: ... oo
DA Ch: o
Sddiénthoai: ... Emails

(Truong hop iy quyén thi cung cap thém thong tin ctia ngudi y quyén, bao gdm: ho
va tén, dia chi, so dinh danh c4 nhan, s6 dién thoai, email, gidy to iy quyén).

NOi dung Y& CAU ZIAL QUYEE ... ..\ oee e et e e
Thanh phan ho so ndp gom:
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S6 lwong hd so......eeen ... (b0)

Thoi gian giai quyét hd so theo quy dinh 1a: ............... ngay

Thoi gian nhén ho so: ....gio.... phat, ngdy ... thang ..nam....

Thoi gian tra két qua giai quyét ho so:... gio..., phit, ngay ... .thang...nam....

Pang ky nhan két quatai’s ...

Vao S theo doi hd so, Quyén SO . Sbtheetw.................
(néu co).
NGUOI NOP HO SO? NGUOI TIEP NHAN HO SO

(Ky va ghi ro ho tén hodc chir ky so néu la
biéu mdu dién tur)

Ghi chii:
' Viéc nhan két qua thuc hién theo quy dinh tai Piéu 15 Nghi dinh s6 118/2025/ND-CP.

* Truong hop ndp hd so truc tiép, nguoi nop hé so ky, ghi 15 ho, _chit dém va tén vao muc
nay. Truong hop ndp hd so truc tuyén qua Cong Dich vu cong qubc gia thi nguoi ndp ho so
khong phai ky vao muc nay
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BM 02

Chit ky s6 ctia Td chirc -
Y Miu s 02

(néu 13 biéu mau dién tir)
TEN CAP TINH/CAP XA  CONG HOA XA HQI CHU NGHIA VIET NAM
(hoic) BO, NGANH Poc 14p - Tw do - Hanh phuc
TRUNG TAMPHUCVU e
HANH CHINH
CONG (hoic) BO PHAN
TIEP NHAN VA
TRA KET QUA
SO:........ /PBS-TTPVHCC e, QY thing ... . nam . ...
(BPTNTKQ)

PHIEU YEU CAU BO SUNG, HOAN THIEN HO SO
Hd 50 ctia ctia Ong (BA)/ T8 ChTC ..o,
S6 dinh danh €A NhANAO ChTIC: ... ...,
ME DO SO (MEU CO): oo,
DA Ch: o
Soddiénthoai................ooo o Emails
NOi dung yeu AU ZIAL QUYL ... .o\ oottt e e,

Trung tdm Phuc vy hanh chinh c6ng/B6 phan Tiép nhan va Tra két qua......... yéu cau
Ong (Ba)/T6 chuec ... .........hoan thién h6 so gobm nhiing ndi dung sau:

Ly do: oo

Trong qua trinh hoan thién hd so néu co vudng mic, f)ng/Ba lien hé
VOL ..ot ... 8O dién thoai . .. d¢ duoc hudéng dan./.

NGUOIHUONG DAN
(Ky va ghi rd ho tén hodc chit ky so néu la
biéu mdu dién tir)
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BM 03

Chit ky s6 cta T chirc -
Y Miu sé 03

(néu la bieéu mau dién tir)

TEN CAP TINH/CAP XA  CONG HOA XA HQI CHU NGHIA VIET NAM
(hoic) BO, NGANH Doc lap - Tw do - Hanh phuc
TRUNG TAMPHUCVU e
HANH CHINH
CONG (hoic) BO PHAN
TIEP NHAN VA
TRA KET QUA
So:...... /TTPVHCC e, NEAY thiang ... .. nam ... ..
(BPTNTKQ)

PHIEU TU CHOI TIEP NHAN GIAI QUYET HO SO

Trung tAm Phuc vu hanh chinh ¢6ng/Bo phan Tiép nhan va Trakétqua ...............

Tiép nhan hd so ciia Ong (BAY/TO ChlC: ... ..v oo e

DA C: o e
Sddiénthoai: ... Email
MERO SO (MEW COY: ..t et e e e e e

Qua xem x¢ét, Trung tdm Phuc vu hanh chinh c¢6ng/B6 phan Tiép nhan va Tra két qua
thong bao khong ti€p nhan giai quyét hd so nay vai ly do cu thé nhu sau:

Xin théng bao cho Ong (Ba)/Té chirc dugc biét va phdi hop thuce hién./.

NGUOI TIEP NHAN HO SO
(Ky va ghi rd ho tén hodc chit ky s6 néu
la biéu mdu dién tu)
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BM 04
Maiu s6 03

TEN NGUOI SUDUNG  CONG HOA XA HQI CHU NGHIA VIET NAM
LAO DONG Poc 1ap - Tw do - Hanh phuc

SO&: .. .., ngay ..
V/v giai trinh nhu cau sir dung
nguol lao dong nurde ngoai va
cap/ cap lai/gia han gidy phép
lao dong

Kinh gui: ... (Co quan ¢6 thAm quyén)'

I. Thong tin chung vé nguoi sir dung lao dong

thdng ... ndm ..

1. Tén nguot st dung lao dOng: ... ...

2. Loai hinh nguo1 sir dung lao déng2

3. Ma sb dinh danh nguoi st dung lao dong (néu CO )

4. Tong s6 ngudi lao dong dang lam viée cho nguoi sir dung lao dong

Trong doé so nguoi lao dong nwdc ngoai dang lam viéc la: ...nguoi

. ... nguol.

S oDIa G

6. biénthoar: .............................. Email (néu CO)ree e,

7. Giay phép kinh doanh/thanh 1ap/hoat ONE SO ... ... oveee e,

Co quan Cap: .......oooeeveenenn..... Cogiatridén ngay: ..o

Linh vuc kinh doanh/hoat déng chinh®: . ..

* Triomg hop kinh doanh nganh, nghé cé diéu kién (néu cé):

Giay phép kinh doanh/hoat GONE SO: ... . .vewee e e e
Linh vuc kinh doanh/hoatdéngsz........................

Co qUan Cap: ...oeeeeeeiiee e Thoihans

8. Ngudi nop ho so dé lién hé khi can thiét (s6 dién thoai, email):

IL. Bio cao gidi trinh nhu ciu sir dung lao ddng nwéc ngoai trong truong hop
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tuyén dung ngudi lao dong nwéc ngoai vao lam viéc theo hinh thirc quy dinh
tai diém a, i va diém m khoan 1 Piéu 2 Nghi dinh nay (dp dung déi véi trong hop
cdp va gia han gidy phép lao déng)

Trude it nhat 05 ngay tinh dén thoi diém nop ho so, nguoi sir dung lao dong da thong
bao tuyén dung nguoi lao dong Viét Nam theo quy dinh tai khoan 1 Diéu 11 Bo luat
Lao dong vé tuyén dung lao dong vao cac vi tri du kién tuyén dung ngudi lao dong
nudc ngoai. Thong bao tuyen dung gom cac thong tin co ban sau: Vi tri cong viée (cu
thé, linh viec lam viéc); hinh thuc lam viéc; dia diém lam viéc; thoi han lam viée;
trinh d6 chuyén mén k¥ thuat (néu co) (vin ban théng bdo tuyén dung kém theo).

Tuy nhién, khéng tuyén dung dwoc lao dong Viét Nam vao vi tri du kién sir dung
nguol lao dong nurdc ngoa.

I11. P& nghi cip/cip lai/gia han gidy phép lao dong

Ngudi st dung lao dong d& nghi ... (Co quan c6 tham quyén)... cap/cap lai/gia han
gidy phép lao dong cho nguoi lao dong nude ngoai sau.

Truong hop cdp lai gidy phép lao déng, dé nghi ghi ro 1y do:

1. Thong tin co ban

a) Ho va tén (In hoa)/Full name (In capital letters):..........................

b) Ngay, thang, nam sinh/Date of birth: ........................................

¢) Gidi tinh (Nam/Nit)/Sex (Male/Female): ...................................

d) QuécticWNationall'ty:............................................................
d) S6 ho chiéu/Passportnumber:................................................

Co gia tri dén ngay/Date of eXPiry: ... ....ooee e
e) M4 s6 dinh danh ca nhan (néu c6)/Personal Identification Number (If any):

2. Théng tin vé viéc 1am dw kién

a) Vi tri céngviécG/Job ASSIGNMENT. ... ... ... i

Cu thé, linh viec lam viéc7/J0bﬁeld:.........................................

b) Hinh thire 1am viec IWorking form:................ccccciiii i

¢) Trinh d0 chuyén mén k¥ thuat (néu co) */Technical professional qualification (If
ANY) . o e e,

d) Lam viéc tai (ké khai trong truong hop lam viéc cho nguoi su dung lao dong khdc

v&i nguoi su dung lao dong tai muc 1)/Working at (To be declared in the event of
working at employer that differs from employer in section I):

Tén nguoi sur dung lao dong/Name of employer:
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Loai hinh nguoi sie dung lao déng'®/ Type of employer:

Ma 56 dinh danh nguoi sir dung lao dong (néu cd)/Identification Number of employer
(Ifany): ...

d) Dia diém lam viéc (liét ké cu thé cdc dia diém lam viéc)”/ Working place (List of
place): ... ...

e) Thot han lam viéc/Period of work: Tu
(ngay/thang/nam)/from(day/month/year) dén (ngay/thang/nam)/to (day/month/year)

3. Qua trinh dao tao (dp dung doi véi trieong hop cdp gidy phép lao dong)

Ghi cu thé qua trinh dao tao, bang cap (néu co).

4. Qua trinh 1am viéc (dp dung doi véi truong hop cdp gidy phép lao déng)

Ghi cu thé kinh ngh%ém lam vi€c (tén nguoi su dung lao dong, thoi gian lam viéc, vi
tri cong viéc (cu thé lltl/lh viee lam viéc)) phu hgp véi vi tri cong viéc ma nguon lao
dong nudc ngoai du kién lam viéc tai Viét Nam.

5. Hinh thirc nhin két qua

Hinh thuc (truc tuyén/tru’c tiép dich vu buu chinh céng ich):...............

Dia chi nhan két quélzz.........

Ngudi sir dung lao dong xin cam doan nhitng thong tin néu trén 1a dung su that. Néu
sai, nguoi st dung lao dong xin hoan toan chiu trach nhiém trude phap luat.

NGUOI SU DUNG LAO PONG
Noi nhén: (Ky va ghi 16 ho tén, déng ddu)
- Nhu trén;
-Lwu:
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Ghi chu:

() Ghi tén co quan c6 tham quyén cap/cip lai/gia han gidy xac nhan khong thudc dién cap
gidy phép lao dong.

@19 Ghi cu thé: Khu vic nha nudc; doanh nghi¢p (Doanh nghi€p nha nudc, doanh nghiép
ngoai nha nudc, doanh nghi€p c¢6 von dau tu nudc ngoai); don vi sy nghiép ngoai nha nudc;
khu vec nudce ngoai; nha thau; té chirc/co quan khac.

(3). (). (1,2) Ghi 16 1,:heo 1;h1’1 tu s6 nha, dl{bng phé; thon, lang, ép, ban, buon, bon, phum, soc, tO
dan pho, khu pho, khoi pho, khoém, ti€u khu; xa/phudng/dac khu; tinh/thanh pho truc thudc
trung vong.

@ Ghi theo ma nganh kinh té cap 1 quy dinh tai Quyét dinh sb27/2018/QD-TTg ngay
06/7/2018 ban hanh h¢ thong nganh kinh té Viét Nam.

®) Ghi theo danh muc nganh nghé dau tu kinh doanh c6 diéu kién theo quy dinh cua phap
luat.

©) Ghi cu thé: Nha quan 1y; Giam dbc diéu hanh; chuyén gia; lao dong k¥ thuat.

™ Ghi cy thé,tén cong viéc/nghé nghiép du kién 1am theo ma nghé cap 3 cia Phuy luc I tai
Quyet dinh s6 34/2020/QD-TTg ngay 26/11/2020 cia Thu tuéng Chinh pha ban hanh Danh
muc nghe nghi¢p Viét Nam.

® Ghi cu thé hinh thirc 1am viéc theo quy dinh tai khoan 1 Diéu 2 Nghi dinh nay.

) Ghi cu thé (néu co): Tién si, Thac si, Pai hoc, trinh d6 khac.
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BM 05
Miu sb 04
CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc
Socialist Republic of Vietnam
Independence - Freedom - Happiness

Anh mau GIAY PHEP LAO PONG

(4x6 cm) WORK PERMIT
Colour S& GPY/No WP: ...
photo

1. Ho vatén (In hoa)/Full name (In capital letters): ............................
2. Ngay, thang, nam sinh/Date of birth: ...........................................
3. G161 tinh (Nam/Nit)/Sex (Male/Female):............................c.o.....
4. Quéctjch/Natl'onall'ty:..............................................................
5.S6hd chiéu/Passportnumber:..................................................

6. M4 s6 dinh danh c4 nhan (néu co)/Personal Identification Number (If any):

7. Lam viéc tai/Working at:

a) Tén nguon st dung lao dong/Name of employer:

b) Vi tri céngviécz/,]ob ASSIGNMENT. ... ... ..o i
Cu thé, linh viec lam viécg/,]obﬁeld:...........................................
¢) Hinh thire 1am viec/Working form:................cccuoii il

d) Dia diém lam viéc (liét ké cu thé cdc dia diém lam viéc)5] Working place:

d) Thoi han lam viéce/ Period of work: Tu
(ngay/thang/nam)/from (day/month/vear) d@n (ngay/thang/mam)/to (day/month/vear).
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8. Tinh trang gidy phép lao dong®/Status of work permit:

o, NGAY ... thdng ... ndm ...
Noi nhén: CO QUAN CO THAM QUYEN
- Nhu trén; (Ky va ghi vo ho tén, dong dau)
- Luu: VT
Ghi chu:

W Sé GP ghi theo thir ty nhu sau: ma ) tinh, thanh phé truc thudc trung wong; 2 chir sO
cudi cua nam cap; loai gidy phep lao dong (cdp mdi ky hiéu 1, gia han ky hiéu 2, cdp lai ky
hiéu 3); so tht tu (000.001).

Vi du: Gidy phép lao dong do co quan c6 thim quyén caa Ha Noi cdp méi nam 2025: SO
GP: 01.25.1.000.001

) Ghi cu thé: Nha quan 1y; Giam dbc diéu hanh; chuyén gia; lao dong k¥ thuat.

®) Ghi cu thé,tén cong viéc/nghé nghiép du kién 1am theo ma nghé cap 3 cia Phuy luc I tai
Quyéet dinh s6 34/2020/QD-TTg ngay 26/11/2020 cta Tha twdng Chinh phi ban hanh Danh
muc nghe nghi¢p Viét Nam.

@ Ghi cu thé hinh thirc 1am viéc theo quy dinh tai khoan 1 Diéu 2 Nghi dinh nay.

(%) Ghi 10 thep th1:1 tu §6 nha, du&;ng phé; thon, lang, ép, ban, buon, bon, phum, soc, to dan
pho, khu pho, khoi phd, khom, tieu khu; xa/phudng/dac khu; tinh/thanh pho truc thude trung
uong

©) Ghi cu thé: cap mdi/cap lai (1an ...)/Gia han.
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BM 06

Chir ky so cta To chire MAu s6 05

(néu la bi€u mau dién t1r)

TEN CAP TINH/CAP XA  CONG HOA XA HOI CHU NGHIA VIET NAM
(hoic) BO, NGANH Doc 1ap - Tw do - Hanh phuac

TRUNG TAMPHUCVU s

HANH CHINH
CONG (hoic) BO PHAN

TIEP NHAN VA

TRA KET QUA
So:...... /TBD-TTPVHCC ., gAY .. .. thang ... ndm..

(BPTNTKQ)
THONG BAO DUNG GIAI QUYET HO SO

Trung tam Phuc vu hanh chinh cong/B6 phan Tiép nhan va Trakét qua .... da tiép
nhan hoé so cua Ong (Ba)/T6 chuc:

SO dinh danh cA nhaAn/td Chite: ... oo
ME RO SOT . e et e e
NOi dung yeu AU ZIAl QUYEE ... .o\ oee e et e e e,
Qua kiém tra, dén nay, ma hé 50.... chua co quyét dinh giai quyét thu tuc hanh chinh
hoac co6 van ban thong bao két qua giai quyét thu tuc hanh chinh.

Theo dé nghi ngay.... thang.... nam .... cua Ong (Ba)/Té chtrc: ................ vé viée
dirng thye hién ho so giai quyét thu tuc hanh chinh, 1y do:. - , Trung
tdm Phyc vy hanh chinh cong/B6 phéan Tiép nhan va Tra ket qua thong bao du’ng gial
quyét ho so néu trén.

bé nghi C)ng (Bél)/Té chtrc 1ién hé Trung tam Ph}lC vu hanh ‘chinh géng/Bé phéan Tiép
nhanva Trakétqua ................................d¢é nhan lai h6 so gidy va phi, 1€ phi da
nop “(néu co).

Xin théng bao cho Ong (Ba)/Té chirc dugc biét.

THU TRUONG CO QUAN, PON VI_
(Ky va ghi vo ho tén hodc chir ky so néu la biéu mdu dién ti)

* Viée tra lai hd so gidy, phi, 1¢ phi d ndp thuc hién theo quy dinh cia phap ludt chuyén
nganh.
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QUY TRINH NOQI BO SO 06
Gia han gidy phép lao dong
d6i voi ngudi lao dong nwéc ngoai lam viée tai Viét Nam
(Ban hanh kém theo Quyét dinh s6 2404/0P-UBND ngay 30 thdng 10 ndm 2025
ctia Chui tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO:

Trudce it nhat 10 ngay nhung khong qua 45 ngay trude khi hét han gidy phép lao
dong, ngudi st dung lao dong nop hd so dé nghi gia han gidy phép lao dong.

Lwu y: Hop phdp héa linh sy va chirng thiee cdc gidy to:

(1) Cdc gidy to trong hé so cdp gidy phép lao déng doi véi nguoi lao déng mude
ngodi néu cua nwde ngodi phai hop phdp héa lanh su triv truong hop dwoc mién hop
phdp héa lanh sy theo diéu wéc quic té ma nuwée Cong hoa xa hdi chii nghia Viét
Nam va nuée ngodi lién quan déu la thanh vién hodc theo nguyén tdc cé di c6 lai

hodc theo quy dinh cua phdp ludt.

(2) Gidy to da dwoc hop phdp héa ldanh sy phdi dwoc dich ra tiéng Viét va chiing
thue theo quy dinh cia phdp ludt. Truong hop gidy to la ban sao phai dieoc chitng
thiec v6i ban géc trude khi dich ra tiéng Viét va chimg thuc theo quy dinh ciia phdp
ludt.

(3) Luu y: Ngwoi sir dung lao dong khi chudn bi thanh phdn hé so dién tir @é
nép qua Cong dich vu céng triec tuyén phdi thuec hién ddy di cdc néi dung nhu sau:

- Khai mdu don, to khai trén cdc biéu mdu dién tw dwoc cung ca”}? san trén hé
thong; thanh phdn hé so dwoc ky chiv ky s6 cé gid tri phdp 1y nhw van ban gidy dwoc
ky hop 1¢.

- Thuee hién ky chit ky s6 c6 thé hién rd tén 16 chirc va thoi gian ky ngp hé so vao

mdu don, to khai, gidy to, tai liéu dién tu cua tung logi ho so.

Stt Tén ho so S6 lwong Ghi chu

Vian ban cia nguoi sir dung lao dong bao cao
01 giai trinh nhu cau st dung lao dong nude ngoai 01 Ban chinh
va dé nghi gia han gidy phép lao dong theo
Mau s6 03 Phu luc ban hanh kém theo Nghi
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Stt

Tén ho so

S6 lwong

Ghi chu

dinh s6 219/2025/ND-CP.

02

Giéy kham strc khoe do co s kham bénh, chira
bénh ¢6 du diéu kién cap, trir truong hop két
qua kham strc khoe da dwuoc két ndi, chia sé
trén Hé thong thong tin vé quan ly hoat dong
kham bénh, chira bénh hoac co so dir liéu qudc
gia vé y té. Doi véi glay kham stre khoe do co
SOy t€ co tham quyén cua nwdc ngoai cap
duogc sir dung trong trueong hop Viét Nam va
quéc gia hodc ving lanh tho cap gidy kham
sttc khoe c6 diéu wde hodc thoa thuan thira
nhan 1an nhau va thoi han st dung cua gidy
kham stc khoe d6 khong qua 12 thang ké tir
ngay duoc cap.

01

Ban chinh hoac
ban sao co
chirng thue

03

Anh mau (kich thudc 4 cm x 6 cm, phong nén
trang, mat nhin thang, dau dé tran, khong deo
kinh)

Ho so nop tryc tuyén dinh kém file anh mau
(dinh dang file jpeg)

02

Ban chinh

04

Giay phép lao dong con thoi han da duoc cap

01

Ban chinh

05

Ho chiéu con thot han

01

Ban chinh hoac
ban sao co
chirng thue

06

Gidy to ching minh hinh thic lam viéc cia
nguwol lao déng nudc ngoai trir tredng hop
nguol lao dong nurde ngoai lam viéc theo hinh
thirc thuc hién hop déng lao dong, 1a mdt trong
cac gidy to sau:

- Van ban cua nguoi sir dung lao dong cur
nguoi lao dong nude ngoai kém hop dong hoic
thoa thuan duoc ky két dbi voi truong hop
theo hinh thiurc 1am viéc thwe hién cac loai hop
déng hodc thoa thuan vé kinh té, xa hdi hoic
tham gia thwe hién cac goi thau, du an tai Viét
Nam.

- Truong hop theo hinh thtc lam viée
chao ban dich vu phai c6 van ban ctia nha cung
cap dich vu cir ngudi lao dong nudc ngoai vao

01

Ban chinh hoac
ban sao co
chirng thue
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Stt

Tén ho so

S6 lwong Ghi chu

Viét Nam dé dam phan cung cap dich vu.

- Van ban cia nguot st dung lao dong tai
nurdc ngoai cir ngurdi lao dong nude ngoai sang
lam viéc ta1 Viét Nam va phu hop véi vi tri du
kién lam viéc ddi véi truong hop theo hinh
thire 1am viée duoc diéu chuyén ttr co quan, td
chtrc, doanh nghiép & nudc ngoai sang Viét
Nam lam viéc trir trudng hop di chuyén trong
nodi bd doanh nghiép.

- Truong hop theo hinh thirc lam viée
Chu tich Hoi dong quan tri, thanh vién Hoi
dong quan tri cta cong ty ¢6 phan, chu s hitu,
thanh vién cua cong ty trach nhiém hiru han c6
gia tri gop von dudi 3 ty dong phai c6 gidy to
chirng minh la nha quan ly theo quy dinh tai
khoan 1 Diéu 3 Nghi dinh s6 219/2025/ND-
CP.

- Van ban cia nguot st dung lao dong tai
nurdc ngoai cir ngurdi lao dong nude ngoai sang
lam viéc ¢6 thot han tai hién dién thuong mai
trén 1anh thé Viét Nam d6i véi hinh thie 1am
viéc di chuyén noi bd trong doanh nghiép.

- Hop ddng cung cap dich vu ky két giita
ddi tac Viét Nam va nuéc ngoai ddi v&i hinh
thire 1am viéc nha cung cap dich vu theo hop
dong.

II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHI

Noi tiép nhin va tra két qua

Thoi gian xw ly

L& phi

1. Truc tiép hodc qua buu chinh
tai:

- B6 phan Mot ctra - Ban Quan
ly Khu Céng nghé cao Thanh
phd

H6 Chi Minh, dia chi: Lo T2-3,
duong D1, phuong Tang Nhon
Phu, Thanh phd H6 Chi Minh.

- Trung tam phuc vu hanh chinh
cong cap x4 (tiép nhan khong

10 ngay lam
viéc ké tir ngay
nhan du hd so
hop 1€ theo quy
dinh.

Theo quy dinh tai cac van ban
huéng dan Luat Phi va 18 phi
thuoc tham quyén quyét dinh
cua Ho1 déng nhan dan tinh,
thanh phé truc thudc trung
uong.

- Lé phi hd so nop truc tuyén:
0 dong.

- L& phi ho so nop truc tiép:
450.000 ddng (Bon tram nim
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phu thudce dia giéi hanh chinh). muoi nghin dong).
2. NOp truc tuyén qua link:
http://dichvucong.gov.vn
III. TRINH TU XU LY CONG VIEC
B,l\r ¢ Noi dung| Trach Thoi H so/Biéu R o
cong | . on on . x Dién giai
.- |cong viec| nhiém gian mau
viéc
Bl Nop ho gﬁggﬁg Gio ,ha‘mh Theo muc I Thanh phan ho so theo
SO’ N chinh muc |
dong
1. Tiép nhén true tiép:
- Truong hop ho so day
du:
Lap Giay tiép nhan ho so
va hen tra két qua; trao
cho ngudi ndp ho so theo
BMO1; Chuyén giao ho
so dén Phong chuyén
mén giai quyét TTHC =>
Chuyén sang buéc B2
- Trudng hop hd so chua
. day du: Hudng dﬁr} bo
rava | Bohan | e el e 08 e
(& tiép nhan | Git hanh BM 01 e e KB tir khi ha
. p x | vatra ket chinh BM 02 arP viee B © tu; 1 Ae
nhin ho , thong tiép nhan) dén
SO qua BM 03 ngudi ndp ho so va ghi 16
ly do theo BMO2.
- Trudng hop tir chdi tiép
nhan hd so: Lap Phiéu tir
chdi tiép nhan giai quyét
ho so theo BMO3.
2. Tiép nhén qua Cong
Dich vu cong truc
tuyén:
- Kiém tra tinh chinh xac,
day du, hop 1é cta ho so;
kiém tra thong tin chit ky
s6 dé dam bao tinh xac
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Buéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

Dién giai

thue, hop 1é (néu c).

- Sau khi kiém tra, néu
bao dam cac diéu kién dé
tiép nhan, Cong chirc Bo
phan tiép nhan va tra két
qua tiép nhan, cap ma hd
so va xi ly ho so theo
quy trinh.

- Trudng hop hd so chua
day du, ding quy dinh thi
thong bao cho to chuc, ca
nhéan qua tai khoan cua to
chirc, ca nhan qua Cong
Dich vu céng va hudng
dan dﬁy du, cu thé dé t6
chirc, ca nhan bd sung hd
so theo yéu cau

=> thoi gian tiép nhan
chinh thirc hoac yéu cau
chinh stra, bo sung khong
mudén hon 08 gio lam
viéc ké tir khi hé théng
tiép nhan, trir tha 7, chi
nhat va cac ngay 1€ theo
quy dinh.

- Tiép nhan ho so va
chuyén cho chuyén vién
Phong Quan ly doanh
nghiép thu 1y hd so

Ch}lyén
ho so

Bo phan

tiép nhan

va tra két
qua

0,25
ngay
(02 gid)

Theo Muc [
Theo BMO1

Chuyén hoé so cho
Chuyén vién Phong Quan
ly doanh nghiép

B2

Tham
dinh hd
SO, dé
xuit két
qua giai

Cong
chl'rq thu
ly hoé so

5,5 ngay
lam viéc

Theo muc 1
To trinh
BMO1
Du théao két
qua

- Chuyén vién thu ly giai
quyét TTHC tién hanh
xem xét, kiém tra, tham
dinh hd so; ldy y kién
don vi ¢6 lién quan (néu
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B,l\r o¢ No§i dung| Trach Thoi Ho so/Biéu K o
cong | . on on . x Dién giai
.- |cong viec| nhiém gian mau
viéc
quyét BMO06 co);
TTHC + Trudng hop hd so hop
lé:r lap Phiéu dé gcuét y
kiéq, du thao két qua
“Giay phép Lao dong”
theo Mau sO0 03 trinh
Lanh dao phong xem xét.
+ Truong hop hd so
khong hop 1é: ,Du’ thao
Van ban tir chdi va néu
0 ly do.
=> Chuyén sang budc
B3
Lanh dao Theo muc 1 Lanh dao P{lbﬂg Quan 13;/
X Phome BM 01 Doanh nghi¢p xem xét ho
B3 ¢m PH%, 02 ngay .| so, ky nhay van ban trinh
‘xet, ’ Quan ly 1am viéc Du thao ket | | 51 dao ban ky duyét.
trinh ky |- Doanh | qua => Chuyén sang buwéc
nghiép BMO06 Y .
B4
Theomuc 1 | Lanh dao ban xem xét hd
K¢ Lanh dao 02 nes BM 01 so va ky duyét két qua
B4 A ban Ban - neay Du thao két | g1a1 quyet TTHC
duyét . 1, | lam viéc ; ) 2 i
: Quan ly qua => Chuyén sang budéc
BM06 | BS
Van thq thuc hién chg s,
déong dau, luu trir ho so
A - | theo quy dinh; phat hanh
Ban Van thu - 0,25 dﬁgcsgﬁdr?h két qua giai quyét TTHC
BS hanh | Ban Quan | ngay lam dao ban bhé va chuyén Bo phan tiép
Vin ban ly viéc a0 d A PAC | hhan va tra két qua - Ban
uyet | Quan ly.
=> Chuyén sang budc
B6
Trfi ket BA,G phéAn Theq « . ... |- Tra két qua cho To
B¢ | Qud, luu | tiépnhén | thoi gian | K&t qua giai | 4o ooqpar
ho so, | vatrakét | tratrén quyét TTHC | - Théne ké. theo dai
thong | qua - Ban | hé thong S '
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B,l\r ¢ Npi dung| Trach Thoi Ho so/Biéu R o
cong | . on on . x Dién giai
.- |cong viec| nhiém gian mau
viéc
ké va Quan ly dich vu
theo doi cong/
gidy hen
IV. BIEU MAU

Cac Bi€éu mau sur dung tai cac budc cong viéc:

Stt | Mai hiéu Tén biéu miu

1| BMoO1 Mau Giéy tiép nhan hd S0 va hen tra két qua (Mﬁu s6 01 tai Phu
luc kém theo Thong tur s6 03/2025/TT-VPCP ngay 09/9/2025)
Mau Phiéu yéu cau bo sung va hoan thién hd so (Mau s6 02 tai

2| BMO02 |Phuluckém theo Thong tu s6 03/2025/TT-VPCP ngay
09/9/2025)

3| BMO3 Mau Phiéu tir choi tiép nhan giai quyét hd so (Mau s6 01 tai Phu
luc kém theo Thong tur s6 03/2025/TT-VPCP ngay 09/9/2025)
Vin ban dé nghi ,cép lai Gidy phép lao dong cho nguoi nude

41 BMO04 |ngoai theo Mau s6 03 Phu luc ban hanh kém theo Nghi dinh s6
219/2025/ND-CP

5| BMOS Giay phép lao dong theo Mau s6 04 Phy luc ban hanh kém theo
ghi dinh s6 219/2025/ND-CP.

6| BMO6 Mau Thong bao dimg giai quyét hd so (Mau s6 05 tai Phu luc
kém theo Thong tu so0 03/2025/TT-VPCP ngay 09/9/2025)

7 // Céc ho so khac dinh kém theo quy dinh tai Phan I.

V.HO SO CAN LUU

Stt | M3 hiéu Tén biéu miu

| BM 01 Mau Giéy tiép nhan ho SO va hen tra két qua (Mﬁu s6 01 tai Phu
luc kém theo Thong tur s6 03/2025/TT-VPCP ngay 09/9/2025)

> | BMO2 Mau Phiéu yéu cau bo sung va hoan thién hd so (Mau s6 02 tai
Phu luc kém theo Thong tu s6 03/2025/TT-VPCP ngay 09/9/2025)

3| BMO3 Mau Phiéu tir choi tiép nhan giai quyét hd so (Mau s6 01 tai Phu
luc kém theo Thong tur s6 03/2025/TT-VPCP ngay 09/9/2025)
Van ban deé nghi cap lai Gidy phép lao dong cho nguoi nuée ngoai

4 BM 04 |theo Mau s6 03 Phu luc ban hanh kém theo Nghi dinh s6
219/2025/ND-CP
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Stt | M3 hiéu Tén biéu miu
5| BMOS Giay phép lao dong theo Mau s6 04 Phu luc ban hanh kém theo
Nghi dinh s6 219/2025/Nb-CP
6| BMOS Mau Thong bao dirng giai quyét ho so (Mau s6 05 tai Phu luc kém

theo Thong tu s6 03/2025/TT-VPCP ngay 09/9/2025)
7 // Céc ho so khac dinh kém theo quy dinh tai Phan I.

VL. CO SO PHAP LY

- Bo luat Lao dong nam 2019 duoc Qudc hoi Khoa XTIV, ky hop thr 8 thong qua
nay 20/11/2019, ¢6 hiéu lwc tir ngay 01/01/2021.

- Nghi dinh s6 219/2025/ND-CP ngay 07 thang 8 nam 2025 Quy dinh vé nguoi
lao dong nurdec ngoai lam viée tai Vi€t Nam.

- Thong tu s6 03/2025/TT-VPCP ngay 15/9/2025 ciia Vian phong Chinh phu
huéng dan thi hanh mot s6 noi dung cua Nghi dinh s6 118/2025/ND-CP ngay 09
thang 6 nam 2025 cua Chinh phu vé thue hién tha tuc hanh chinh theo co ché mot
ctra, mot cira lién thong tai BO phan Mot cira va Céng Dich vu cong quéc gia.

- Quyét dinh s6 886/QD-BNV ngay 11 thang 8 nam 2025 ciia Bo truong Bo Noi
vu vé viée cong b6 tht tuc hanh chinh méi ban hanh, bi bii bo linh vuc viée 1am
thudc pham vi chitc nang quan ly nha nuée cia Bo Noi vu.

- Quyét dinh s6 1348/QD-UBND ngay 09/9/2025 ciia Uy ban nhan dan Thanh
phé Hb Chi Minh vé viéce cong b6 danh muc thu tuc hanh chinh méi ban hanh, bai bo
linh vuc Viéc lam thudc pham vi chirc nang quan ly cua S& No6i1 vu.

- Quyét dinh s6 903/2025/QD-UBND ngay 26 thang 8 nam 2025 ciia Chu tich
Uy ban nhan dan Thanh phé Ho Chi Minh vé viéc uy quyén cho Giam doc S& Noi
vu, Truong Ban quan ly cac Khu ché xuat va cong nghiép Thanh phé H6 Chi Minh,
Truéng Ban quan 1y Khu cong nghé cao Thanh ph6é Ho Chi Minh thyc hién cap, cap
lai, gia han, thu hdi gidy phép lao dong va giay xac nhan khong thudc dién cap giay
phép lao dong ddi vai nguol lao dong nude ngoai lam viée tai Viét Nam trén dia ban
Thanh pho thudc tham quyén cua Uy ban nhan dan Thanh phé Hd Chi Minh.

- Nghi quyét s6 07/2024/NQ-HDND ngay 19 thang 5 nam 2024 ctua Hoi dong
nhan dan Thanh phé quy dinh mtc thu 1€ phi trong thwc hién tha tuc hanh chinh ap
dung dich vu céng truc tuyén trén dia ban Thanh phé H6 Chi Minh; ¢6 hiéu luc tir
ngay 29 thang 5 nam 2024 dén hét ngay 31 thang 12 nam 2025.
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BM 01

Chit ky s6 ctia Td chirc -
Y Miu sé 01

(néu 1a biéu mAau dién twr)
TEN CAP TINH/CAP XA  CONG HOA XA HQI CHU NGHIA VIET NAM
(hoic) BO, NGANH Poc lap - Tw do - Hanh phuc
TRUNG TAMPHUCVU e
HANH CHINH
CONG (hoic) BO PHAN
TIEP NHAN VA
TRA KET QUA
S6:..../GIN-TTPVHCC ... , ngay .. ... thang ... ... nam . ...
(BPTNTKQ)

GIAY TIEP NHAN HO SO VA HEN TRA KET QUA

Ma vach thé hién md so ho so

Trung tAm Phuc vu hanh chinh c6ng/Bo phan Tiép nhan va Trakét qua: ...............
Tiép nhan hd so ciia Ong (BA)/TO ChlC: ... ..v oo e e
SO dinh danh cA nhaAn/td Chite: ... oo
DA CI: o
Sddiénthoai: ........................ Email: ..

(Truong hop uy quyén thi cung cap thém thong tin cia ngudi iy quyén, bao gdm: ho
va tén, dia chi, so dinh danh c4 nhan, s6 dién thoai, email, gidy to iy quyén).

NOi dung yeu AU ZIAL QUYEE ... .o\ oee e e e e e
Thanh phan ho so ndp gom:
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Thoi gian giai quyét hd so theo quy dinh 1a: ............... ngay
Thoi gian nhén ho so: ....gio.... phat, ngdy ... thang ..nam....
Thoi gian tra két qua giai quyét ho so:... gio..., phit, ngay ... .thang...nam....

Pang ky nhan két quatai’s ...

Vao S6 theo ddi hd so, Quyén SO S6thttw..
(néu co).
NGUOI NOP HO SO? NGUOI TIEP NHAN HO SO

(Ky va ghi ro ho tén hodc chir ky so néu la
biéu mdu dién tur)

Ghi chii:
' Viéc nhan két qua thuc hién theo quy dinh tai Piéu 15 Nghi dinh s6 118/2025/ND-CP.

* Truong hop ndp hd so truc tiép, nguoi nop hoé so ky, ghi 16 ho, chit dém va tén vao muc
nay. Truong hop ndp hd so truc tuyén qua Cong Dich vu cong qubc gia thi nguoi ndp ho so
khong phai ky vao muc nay
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BM 02

Chit ky s6 ctia Td chirc - .
Y Miu s 02

(néu 13 biéu mau dién tir)
TEN CAP TINH/CAP XA  CONG HOA XA HQI CHU NGHIA VIET NAM
(hoic) BO, NGANH Poc 1ap - Tw do - Hanh phic
TRUNG TAMPHUCVU e
HANH CHINH
CONG (hoic) BO PHAN
TIEP NHAN VA
TRA KET QUA
SO:........ /PBS-TTPVHCC e, REAY thang ... . nam . ...
(BPTNTKQ)

PHIEU YEU CAU BO SUNG, HOAN THIEN HO SO
Hd 50 ctia ctia Ong (BA)/TO CRUC: ..o
S6 dinh danh €2 NhANAO ChTIC: ...
ME DO SO (MEU CO): oot
DA Ch: o e
Soddiénthoai.........oooveeee e Emails
NOi dung yeu AU ZIAL QUYL ... .o\ oottt e e,

Trung tam Phuc vu hanh chinh cong/B6 phan Tjép nhan va Tra két qua......... yéu cau
Ong (Ba)/T6 chuec ... .........hoan thién h6 so gobm nhiing ndi dung sau:

Ly Ao o

Trong qua trinh hoan thién hd so néu co vudng mic, f)ng/Ba lien hé
VOL oo ... 5O dién thoai . .. d¢ duoc hudéng dan./.

NGUOIHUONG DAN
(Ky va ghi rd ho tén hodc chit ky so néu la
biéu mdu dién tir)
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BM 03

Chit ky s6 cta T chirc -
Y Miu sé 03

(néu la bieéu mau dién tir)

TEN CAP TINH/CAP XA  CONG HOA XA HQI CHU NGHIA VIET NAM
(hoic) BO, NGANH Doc lap - Tw do - Hanh phuc
TRUNG TAMPHUCVU e
HANH CHINH
CONG (hoic) BO PHAN
TIEP NHAN VA
TRA KET QUA
So:...... /TTPVHCC e, NEAY thiang ... .. nam ... ..
(BPTNTKQ)

PHIEU TU CHOI TIEP NHAN GIAI QUYET HO SO
Trung tAm Phuc vu hanh chinh ¢6ng/Bo phan Tiép nhan va Trakétqua ...............

Tiép nhan hd so ciia Ong (BAY/TO ChlC: ... ..v oo e

DA Ch: o
Sddiénthoai: ... Email
MERO SO (MEW COYIi . e e e e e e e e,

Qua xem x¢ét, Trung tdm Phuc vu hanh chinh c¢6ng/B6 phan Tiép nhan va Tra két qua
thong bao khong ti€p nhan giai quyét hd so nay vai ly do cu thé nhu sau:

Xin théng bao cho Ong (Ba)/Té chirc dugc biét va phdi hop thuce hién./.

NGUOI TIEP NHAN HO SO
(Ky va ghi rd ho tén hodc chit ky s6 néu
la biéu mdu dién tu)
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BM 04
Maiu s6 03

TEN NGUOI SUDUNG  CONG HOA XA HQI CHU NGHIA VIET NAM
LAO DONG Poc 1ap - Tw do - Hanh phuc

SO i .., ngay .. thdng ... nam ...

V/v giai trinh nhu cau sir dung

nguol lao dong nurde ngoai va

cap/ cap lai/gia han gidy phép
lao dong

Kinh gui: ... (Co quan ¢6 thAm quyén)'

I. Thong tin chung vé nguoi sir dung lao dong

1. Tén nguon st dung lao dOng: ... ... .

2. Loai hinh nguo1 sir dung lao déng2

3. Ma sb dinh danh nguoi st dung lao dong (néu CO )

4. Tong s6 ngudi lao dong dang lam viée cho nguoi sir dung lao dong

Trong doé so nguoi lao dong nwdc ngoai dang lam viéc la: ...nguoi

. ... nguol.

S oDIa G

6. biénthoar: ..................................Email (néu CO)vr i

7. Giay phép kinh doanh/thanh 1ap/hoat ONE SO ... ... oveee e,

Coquan cap: .........ccccooo...... Cogiatridén ngay:..........................

Linh vuc kinh doanh/hoat déng chinh®:.

* Triomg hop kinh doanh nganh, nghé cé diéu kién (néu cé):

Giay phép kinh doanh/hoat GONE SO: ... . .vewee e e e
Linh vuc kinh doanh/hoatdéngsz........................

Co qUan Cap: ...oeeeeeeiiee e Thoihans

8. Ngudi nop ho so dé lién hé khi can thiét (s6 dién thoai, email):

IL. Bio cao gidi trinh nhu ciu sir dung lao ddng nwéc ngoai trong truong hop
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tuyén dung ngudi lao dong nwéc ngoai vao lam viéc theo hinh thirc quy dinh
tai diém a, i va diém m khoan 1 Piéu 2 Nghi dinh nay (dp dung déi véi truong hop
cdp va gia han gidy phép lao déng)

Trude it nhat 05 ngay tinh dén thoi diém nop ho so, nguoi sir dung lao dong da thong
bao tuyén dung nguoi lao dong Viét Nam theo quy dinh tai khoan 1 Diéu 11 Bo luat
Lao dong vé tuyén dung lao dong vao cac vi tri du kién tuyén dung ngudi lao dong
nudc ngoai. Thong bao tuyen dung gom cac thong tin co ban sau: Vi tri cong viée (cu
thé, linh viec lam viéc); hinh thuc lam viéc; dia diém lam viéc; thoi han lam viée;
trinh d6 chuyén mén k¥ thuat (néu co) (vin ban théng bdo tuyén dung kém theo).

Tuy nhién, khéng tuyén dung dwoc lao dong Viét Nam vao vi tri du kién sir dung
nguol lao dong nurdc ngoa.

I11. P& nghi cip/cip lai/gia han gidy phép lao dong

Ngudi st dung lao dong d& nghi ... (Co quan c6 tham quyén)... cap/cap lai/gia han
gidy phép lao dong cho nguoi lao dong nude ngoai sau.

Truong hop cdp lai gidy phép lao déng, dé nghi ghi ro 1y do:

1. Thong tin co ban

a) Ho va tén (In hoa)/Full name (In capital letters):..........................

b) Ngay, thang, nam sinh/Date of birth: ........................................

¢) Gidi tinh (Nam/Nit)/Sex (Male/Female): ...................................

d) QuécticWNationall'ty:............................................................
d) S6 ho chiéu/Passportnumber:................................................

Co gia tri dén ngay/Date of eXPiry: ... ....ooee e
e) M4 s6 dinh danh ca nhan (néu c6)/Personal Identification Number (If any):

2. Théng tin vé viéc 1am dw kién

a) Vi tri céngviécG/Job ASSIGNMENT. ... ... ... i

Cu thé, linh viec lam viéc7/J0bﬁeld:.........................................

b) Hinh thire 1am viec IWorking form:................ccccciiii i

¢) Trinh d0 chuyén mén k¥ thuat (néu co) */Technical professional qualification (If
ANY) . o e e,

d) Lam viéc tai (ké khai trong truong hop lam viéc cho nguoi su dung lao dong khdc

v&i nguoi su dung lao dong tai muc 1)/Working at (To be declared in the event of
working at employer that differs from employer in section I):

Tén nguoi sur dung lao dong/Name of employer:
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Loai hinh nguoi sie dung lao déng'®/ Type of employer:

Ma 56 dinh danh nguoi sir dung lao dong (néu cd)/Identification Number of employer
(Ifany): ...

d) Dia diém lam viéc (liét ké cu thé cdc dia diém lam viéc)”/ Working place (List of
place): ... ...

e) Thot han lam viéc/Period of work: Tu
(ngay/thang/nam)/from(day/month/year) dén (ngay/thang/nam)/to (day/month/year)

3. Qua trinh dao tao (dp dung doi véi trieong hop cdp gidy phép lao dong)

Ghi cu thé qua trinh dao tao, bang cap (néu co).

4. Qua trinh 1am viéc (dp dung doi véi truong hop cdp gidy phép lao déng)

Ghi cu thé kinh ngh%ém lam vi€c (tén nguoi su dung lao dong, thoi gian lam viéc, vi
tri cong viéc (cu thé lltl/lh viee lam viéc)) phu hgp véi vi tri cong viéc ma nguon lao
dong nudc ngoai du kién lam viéc tai Viét Nam.

5. Hinh thirc nhin két qua

Hinh thuc (truc tuyén/tru’c tiép dich vu buu chinh céng ich):...............

Dia chi nhan két quélzz.........

Ngudi sir dung lao dong xin cam doan nhitng thong tin néu trén 1a dung su that. Néu
sai, nguoi st dung lao dong xin hoan toan chiu trach nhiém trude phap luat.

NGUOI SU DUNG LAO PONG
Noi nhén: (Ky va ghi 16 ho tén, déng ddu)
- Nhu trén;
-Lwu:
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Ghi chu:

() Ghi tén co quan c6 tham quyén cap/cip lai/gia han gidy xac nhan khong thudc dién cap
gidy phép lao dong.

@19 Ghi cu thé: Khu vuc nha nude; doanh nghiép (Doanh nghiép nha nude, doanh nghiép
ngoai nha nudc, doanh nghiép cé von dau tu nudc ngoai); don vi sy nghiép ngoai nha nudc;
khu vec nrdc ngoai; nha thau; to chirc/co quan khac.

(3. (D-(2) Ghi 15 theo thir tu s6 nha, duong phé; thon, lang, ép, ban, budn, bon, phum, soc, t0
dan phd, khu phd, khoi phd, khom, tiéu khu; xd/phudng/dac khu; tinh/thanh phd truc thude
trung vong.

@ Ghi theo ma nganh kinh t& cdp 1 quy dinh tai Quyét dinh s6 27/2018/QD-TTg ngay
06/7/2018 ban hanh h¢ thong nganh kinh té Viét Nam.

®) Ghi theo danh muc nganh nghé dau tu kinh doanh c6 diéu kién theo quy dinh cua phap
luat.

©) Ghi cu thé: Nha quan 1y; Giam dbc diéu hanh; chuyén gia; lao dong k¥ thuat.

™ Ghi cy thé tén cong viéc/nghé nghiép du kién 1am theo ma nghé cap 3 cua Phu luc I tai
Quyét dinh s 34/2020/QD-TTg ngay 26/11/2020 cta Thi tudng Chinh phii ban hanh Danh
muc nghé nghiép Viét Nam.

® Ghi cu thé hinh thirc 1am viéc theo quy dinh tai khoan 1 Diéu 2 Nghi dinh nay.

) Ghi cu thé (néu co): Tién si, Thac si, Pai hoc, trinh do khac.
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BM 05
Miu sb 04
CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc
Socialist Republic of Vietnam
Independence - Freedom - Happiness

Anh mau GIAY PHEP LAO PONG

(4x6 cm) WORK PERMIT
Colour S& GPY/No WP: ...
photo

1. Ho vatén (In hoa)/Full name (In capital letters): ............................
2. Ngay, thang, nam sinh/Date of birth: ...........................................
3. G161 tinh (Nam/Nit)/Sex (Male/Female):............................c.o.....
4. Quéctjch/Natl'onall'ty:..............................................................
5.S6hd chiéu/Passportnumber:..................................................

6. M4 s6 dinh danh c4 nhan (néu co)/Personal Identification Number (If any):

7. Lam viéc tai/Working at:

a) Tén nguon st dung lao dong/Name of employer:

b) Vi tri céngviécz/,]ob ASSIGNMENT. ... ... ..o i
Cu thé, linh viec lam viécg/,]obﬁeld:...........................................
¢) Hinh thire 1am viec/Working form:................cccuoii il

d) Dia diém lam viéc (liét ké cu thé cdc dia diém lam viéc)5] Working place:

d) Thoi han lam viéce/ Period of work: Tu
(ngay/thang/nam)/from (day/month/vear) d@n (ngay/thang/mam)/to (day/month/vear).



CONG BAO TP.HCM/SH 18+19/Ngay 15-01-2026 138

8. Tinh trang gidy phép lao dong®/Status of work permit:

o, NGAY ... thdng ... ndm ...
Noi nhén: CO QUAN CO THAM QUYEN
- Nhu trén; (Ky va ghi vo ho tén, dong dau)
- Luu: VT
Ghi chu:

W Sé GP ghi theo thir ty nhu sau: ma ) tinh, thanh phé truc thude trung wong; 2 chir sO
cudi cua nam cap; loai gidy phep lao dong (cdp mdi ky hiéu 1, gia han ky hiéu 2, cdp lai ky
hiéu 3); so tht tu (000.001).

Vi du: Gidy phép lao dong do co quan c6 thim quyén caa Ha Noi cdp méi nam 2025: SO
GP: 01.25.1.000.001

) Ghi cu thé: Nha quan 1y; Giam dbc diéu hanh; chuyén gia; lao dong k¥ thuat.

®) Ghi cy thé tén cong viéc/nghé nghiép du kién 1am theo ma nghé cap 3 cua Phu luc I tai
Quyét dinh s 34/2020/QD-TTg ngay 26/11/2020 cta Thi tudng Chinh phii ban hanh Danh
muc nghé nghiép Viét Nam.

@ Ghi cu thé hinh thirc 1am viéc theo quy dinh tai khoan 1 Diéu 2 Nghi dinh nay.

(%) Ghi 10 thep th1:1 tu §6 nha, du&;ng phé; thon, lang, ép, ban, buon, bon, phum, soc, to dan
pho, khu pho, khoi phd, khom, tieu khu; xa/phudng/dac khu; tinh/thanh pho truc thude trung
uong

©) Ghi cu thé: cap mdi/cap lai (1an ...)/Gia han.
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BM 06

Chir ky so cta To chire MAu s6 05

(néu la bi€u mau dién t1r)

TEN CAP TINH/CAP XA  CONG HOA XA HQI CHU NGHIA VIET NAM
(hoic) BO, NGANH Doc 1ap - Tw do - Hanh phuac

TRUNG TAMPHUCVU s

HANH CHINH
CONG (hoic) BO PHAN

TIEP NHAN VA

TRA KET QUA
So:...... /TBD-TTPVHCC ., gAY .. .. thang ... ndm...

(BPTNTKQ)
THONG BAO DUNG GIAI QUYET HO SO

Trung tam Phuc vu hanh chinh cong/B6 phan Tiép nhan va Trakét qua .... da tiép
nhan hé so cua Ong (Ba)/ToOchue: ......... ...

SO dinh danh cA nhaAn/td Chite: ... ..o
ME RO SO oo et e e e e
NOi dung yeu Cau ZIAl QUYL ... .o\ oottt e e,
Qua kiém tra, dén nay, ma hé 50.... chua co quyét dinh giai quyét thu tuc hanh chinh
hoac co6 van ban thong bao két qua giai quyét thu tuc hanh chinh.

Theo dé nghi ngdy.... thang.... nam .... cua Ong (Ba)/Té chtrc: ................ vé viée
dirng thye hién ho so giai quyét thu tuc hanh chinh, 1y do:. . , Trung
tdm Phyc vy hanh chinh cong/B6 phéan Tiép nhan va Tra ket qua thong bao du’ng gial
quyét ho so néu trén.

bé nghi C)ng (Bél)/Té chtrc 1ién hé Trung tam Ph}lC vu hanh ‘chinh géng/Bé phéan Tiép
nhanva Trakétqua ...............................d¢ nhan lai ho so gidy va phi, 1€ phi da
nop “(néu co).

Xin théng bao cho Ong (Ba)/Té chirc dugc biét.

THU TRUONG CO QUAN, PON VI
(Ky va ghi vo ho tén hodc chir ky so néu la biéu mdu dién tu)

* Viée tra lai hd so gidy, phi, 1¢ phi d ndp thuc hién theo quy dinh cia phap ludt chuyén
nganh.



