Ky béi: TRUNG TAM THONG TIN DIEN TU
THANH PHO

Email: ttttdttp@tphcem. gov.vn R o
Co quan: VAN PHONG UY BAN NHAN DAN, UY
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UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Pic lap - Tu do - Hanh phic
S6: 2405/QD-UBND Thanh phé Ho Chi Minh, ngay 30 thang 10 ndm 2025
QUYET PINH

Vé viéc phé duyét quy trinh ndi bd gidi quyét thi tuc hanh chinh
trong linh vee Bao chi thugc pham vi chirc ning quan ly ciaa
S& Viin héa va Thé thao

CHU TICH UY BAN NHAN DAN THANH PHO HO CHI MINH

Can cik Ludt T6 chikc chinh quyén dia phwong ngay 16 thdng 6 ndm 2023;

Cdn cir Nghi dinh s6 63/2010/NP-CP ngay 08 thdng 6 ndm 2010 cia Chinh phii
vé kiém sodt thu tuc hanh chinh; Nghi dinh s6 92/2017/ND-CP ngay 07 thdng 8 ndm
2017 cua Chinh phi sira déi, b6 sung mét s6 diéu ciia cdc nghi dinh lién quan dén
kiém sodt thi tuc hanh chinh;

Cdn cir Nghi dinh s6 45/2020/NP-CP ngay 08 thdng 4 ndm 2020 cua Chinh phii
vé thuee hién thil tuc hanh chinh trén moi truong dién tu;

Can cik Nghi dinh s6 118/2025/ND-CP ngay 09 thdng 6 ndm 2025 cua Chinh
phu vé thuee hién thil tuc hanh chinh theo cé ché mot ciea, mét cira lién thong tai Bo
phdn Mot ciea va Cong Dich vu céng Quoc gia;

Theo dé nghi cua Gidm doc So Van héa va Thé thao tai To trinh sé
3585/ SVHTT-VP ngay 21 thdng 10 nam 20235.

QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay 02 quy trinh ndi bd giai quyét thu
tuc hanh chinh trong linh virc Bao chi thudc pham vi chirc nang quan ly cua S& Van
hoa va Thé thao.
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Danh muc va né1 dung chi tiét cua quy trinh nd1 bo duwoc dang tai trén Céng
thong tin dién to cia Van phong Uy ban nhan dan Thanh phd tai dia chi
https://vpub.hochiminhcity.gov.vn/portal/KenhTin/Quy-trinh-noi-boTTHC .aspx.

Piéu 2. T6 chire thue hién

1. Trung tdm Chuyén doi s6 Thanh phd cau hinh quy trinh dién tir d6i véi thi
tuc hanh chinh d dugce Chu tich Uy ban nhan dan Thanh phé phé duyét quy trinh noi
bo trén Hé thong thong tin giai quyét thu tuc hanh chinh Thanh phd.

2. S& Vin hoa va Thé thao tiép tuc theo ddi, kip thoi tham muu diéu chinh quy
trinh ndi bo gidi quyét thi tuc hanh chinh khi van ban quy dinh thu tuc hanh chinh duoc
ban hanh méi, thay thé, sira d0i, bo sung, bai bo.

3. Co quan, don vi thuc hién thu tuc hanh chinh c¢6 trach nhiém:

a) Tuan thu theo quy trinh noi bo di duge phé duyét khi tiép nhan, giai quyét thu
tuc hanh chinh cho ca nhan, t6 chirc; khong ty dit thém thi tuc, gidy t& ngoai quy
dinh phap luat.

b) Thuong xuyén ra soat, cAp nhat cac quy trinh ndi bo giai quyét thu tuc hanh
chinh dugc phé duyét moi, stra doi, bo sung, thay thé, bai bo dé trien khai thye hién.

Piéu 3. Hiéu hrc thi hanh

Quyét dinh nay co hiéu lyc thi hanh ké tir ngay ky.

Piéu 4. Chanh Van phong Uy ban nhan dan Thanh phd H6 Chi Minh, Giam déc
S& Van hoa va Thé thao Thanh phd, Giam doc Trung tAm Chuyén d6i so6 Thanh phd
va céc to chirc, ca nhan c6 lién quan chiu trach nhiém thi hanh Quyét dinh nay./.

KT. CHU TICH
PHO CHU TICH

Nguyén Manh Cuwong


https://vpub.hochiminhcity.gov.vn/portal/KenhTin/Quy-trinh-noi-boTTHC.aspx
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UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH Déc lap - Tu do - Hanh phic
DANH MUC

QUY TRINH NOI BQ GIAI QUYET THU TUC HANH CHIiNH
TRONG LINH VUC BAO CHi THUQC PHAM VI CHUC NANG
QUAN LY CUA SO VAN HOA VA THE THAO
(Ban hanh kém theo Quyét dinh s6 2405/0P-UBND ngay 30 thdng 10 ndm 2025
ctia Chui tich Uy ban nhdn ddn Thanh phé)

Stt Tén quy trinh ngi bg

1. Thu tuc Cép gidy phép xuat ban ban tin (dia phuong)

Thu tuc Van ban chap thuan thay d6i noi dung ghi trong gidy phép xuat
ban ban tin (dia phwong)
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QUY TRINH NOQI BO SO 01
Thi tuc Cap gidy phép xuit ban bén tin (dia phwong)
(Ban hanh kém theo Quyét dinh s6 2405/0P-UBND ngay 30 thdng 10 ndm 2025
ctia Chui tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO

A 1A S6 Nop truc tiép/ | Nop truc tuyén trén

Stt Ten ho so lwgng buu chinh Cong Dich vu cong

T& khai dé nghi cap gidy Ban f:hup/ scan t,“l’ lzém
01 | phép xuat ban ban tin| 01 Ban chinh chinh/ Ban ky s6

(theo mau s6 10);

Quyét dinh thanh lap, Ban sao dién tir ¢o

giay phép thanh 1ap, giay gia tri phap ly
0 ching nhan dang ky 01 Ban sao kém ban

doanh nghiép hoac giay chinh dé déi chiéu

to khac co gia tr1 phap ly

teong duong;

So yéu ly lich cua nguoi Ban Chu(I:)}/EzEn tir ban
03 | chiu trach nhiém xuat| 01 Ban chinh

ban ban tin;

Mau trinh bay tén goi ban Ban chup/ scan tir ban

tin ¢6 xac nhén cua co chinh

quan, to chure d€ nghi cap
04 giay phép va ban dich 01 Ban chinh

ticng Viét duoc cong
chung (do1 voi tén goi
ban tin thé hién bang

tiéng nudc ngoat).

Truwong hop uy quyén hodic thué 16 chikc, ¢ nhdn khdc thuc hién thii tuc hanh

chinh, phdi cung cdp thém:

Van ban uy quyén hoic
hop dong thué dich vu
theo quy dinh

01

Ban chinh/Ban sao

co chung thwe/Ban

sao kém ban chinh
dé ddi chiéu

Ban chup/scan tir ban
chinh
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II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHI

Noi tiép nhén va tra két qua Thoi gian xir 1y Lé phi
1. Nop truc tiép hodc qua Buu chinh tai: +
B6 phan Mot cira cap tinh:
- S& Van hoa va The thao: sO 164
bong Khéi, phrong Sai Gon;
- Trung tam Phuc vu Hanh chinh céng
Thanh phd (co sé Binh Dwong): Toda nha o A
Trung tdm hanh chinh tinh, duong Lé Lo, éO ﬁl gay }lf © til; ngay nhén
phuong Binh Duong; U 1O SO-hop 6. .
Twong dwong: 14 ngay| Khong

- Trung tam Phuc vu Hanh chinh céng
Thanh pho (co s¢ Ba Ria — Viing Tau): S6

4 Nguyén Tat Thanh, phuong Ba Ria

+ Trupg tam phuc vuc hanh chinh cong cép
x4 (ti€p nhan khong phu thudc dia gign hanh

chinh)

2. Céng dich vu cong Quéc gia:

https://dichvucongquocgia.gov.vn

lam viéc, ké tir ngay nhan
di ho so hop 1€

III. TRINH TU XU LY CONG VIEC

Buoe | \i dung | Trich | Thei | HS so/ L
cong N . n ‘n . .2 x Dién giai
o n cong viéc | nhiém | gian | Biéu mau
viéc
Nop ho TO, Chlfc’ Theo muc I | Thanh phan hd so theo muc I
SO canhan
1. Tiép nhin hd so truc
tiép
Cong chire xem xét, kiém tra
Gidy tinh chinh xac, day du hQ SO,
Bl hanh BM 01 guAet (Scafl) VSAIUU: ru h? g?’
Kiém tra | Bo phan | chinh ‘1Aen tu;” capAn aE vao C? SO du
A s BMO02 |liéu cua Hé thong thong tin
ho s | Mot cua A Lo \ ,
BM 03 |giai quyet thu tuc hanh chinh
Thanh pho:
- Truong hop ho so day du:
Lap Gidy tiep nhan ho so va
hen tra két qua, trao cho
nguol ndp ho so theo BM 01;
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Buéc
cong
viéc

Noi dung
cong viéc

Trach
nhiém

Thoi
gian

Ho so/
Biéu mau

Dién giai

thuc hién tiép budc B2

- Truong hop ho so chwa day
du: Hudéng dan bo sung, hoan
thién ho so dén nguoi ndp hod
so va ghi 10 ly do theo BM
02.

- Truong hop tr  chdi
tiép nhan hd so: Lap Phiéu tir
chdi tiép nhan giai quyét hd
so theo BM 03.

2. Tiép nhan qua Céng Dich
vu cong true tuyén

- Kiém tra tinh chinh x4c, day
du, hop 1é cia ho so; kiém tra
thong tin chit ky s6 dé dam
bao tinh xac thuc, hop 1& (néu
co).

- Sau khi kiém tra, néu
bao dam cac diéu kién de tiép
nhén, Cong chirc Mot cira tiép
nhan, cap ma hd so va xir ly
hd so theo quy trinh.

- Truong hop hd so chua
day du, dung quy dinh thi
thong bao cho to chirc,
cd nhan qua tar khoan cua
to chirc, cd nhan qua Cong
Dich vu céng va hudng dan
day du, cu thé dé to chirc, ca
nhan bd sung hd so theo yéu
cau.

Thot gian tiép nhan hoac
yéu cau bo sung khong mudn
hon 08 gitr 1am viée ké tir khi
Hé théng tiép nhan, trir Thi
Bay va Chu nhat

3. Dich vu buwu chinh cong
ich
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Buoe | \i dung | Trich | Thei | HS so/ L
cong | on A . .2 x Dién giai
. n cong viéc | nhiém gian Biéu mau
viéc
Cong chirc xem xét, kiem tra
tinh chinh xac, day du hod so;
quét (Scan) va luu trit ho so
dién tir, cap nhat vao co so dir
liéu cua Hé théng thong tin
giai quyét thi tuc hanh chinh
Thanh pho:
- Truong hop hd  so
day du: Ky Bién ban giao
nhan ho so, lap Gidy tiép
nhin hd so va hen tra
két qua trao cho nhan vién
buu chinh theo BM 01; thuc
hién tiép budc B2
- Truong hop hd so chua
day du: Huong dan bo sung,
hoan thién ho so va ghi 15 ly
do theo BM 02.
Truong hop  tr  chéi
tiép nhan hd so: Lap Phiéu
tir chéi tiép nhan giai quyét
ho so theo BM 03.
K " N Coéng chirc BO phan Mot cua
T‘lep nhaxn B6 phan O2\g10r Theo muc I |chuyén hd so cho cong chic
B2 |vachuyén| ., . lam ) , .
hd so M6t ctra viée BM 01 |thu A lyA cia phong
chuyén mon.
Theo muc |
BM 01 ,
_Phiéy |- Soan théo du thao Két qua
Thim trinh: giai quyet TTHC; dinh kém
dinh hd . 11 . (lén HE thong thong tin giai
s0', tham Cong ngay _I?Altr thao quyét TTHC Thanh pho.

B3 chtrc thu - ctqua 2 N .
muu dw Iy hd so la}m (Gidy xuét |- Chuyén Lanh dao phong
thao ket VIEC | ban ban tin |chuyén mén xem xét, trinh

qua hoac Van [KY-
ban khong
dépg y cap

gidy phép)
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Buoe | \i dung | Trich | Thei | HS so/ L
cong | o e hia . .2 x Dién giai
A g viec nhiem gian Biéu mau
viéc
Th I
;?\/IH(I;';C Lanh dao phong xem xét
. ho so:
) th_u -Truwong hop thing ,nhi‘it:
Xem et |0 dao| 01 trinh: Ky nhay Dy thao Két qua
B4 | ¢ nha ’| phong | ngay |-Dv thapA keétl gigi quyét; trinh lanh dao So
Y bay |Baochi—| lam | qua(Giay |ky duyet.
v Xuat ban | viéc X‘ua}tl bvan\l?a}n - Truong hep  khéng
U]zl 01?}(1: an thong nhat:  chuyén tra
a KNONE | chuyén vién thy 1y kem y kién
dong y cap ,
chi dao.
gidy phép)
Theo muc |
BM 01
-Phi€u  |Lanh dao S& xem xét hd so:
trinh; \ £ X
~ ’ -Trwong hgp thong nhat:
Lsaghv‘zio noi -Duthao |Ky duyét Du thio Két qua
B5 | Ky duyét héa va lg Y kgt qua | giai quyet; chuyén Van thu;
Oa va am | (Giay xuat T hoo khéne th
Thé thao | viéc | pan ban tin | ruong hop ong thong
o nhit: chuyén tra phong chirc
hogc Van ning kém y kién chi dao.
ban khong '
dong y cap
gidy phep)
- Kiém tra thé thac vin bém‘,
chuyén tra cong chirc thu ly ho
. . |Theomuc I ko trong truong hop 6 16i sai
Ban hanh 06 g6 |gpjo1  vé thé thire van ban.
B6 | vanban | Vanthue | lam N . A A A Lo A LA
viee |- H0 so trinh | Cap s0, dong daw/ ky so ket
"~ |-Két qua qua giai quyet TTHC
- Chuyén két qua cho Bo phan
Mot cura.
- Tiép nhan két qua.
Trakét | . .. | Gio - Tra két qua cho to chuc/
. B6 phan . L 1A
B7 qua, luu Mot cira hanh Kétqua | canhan.
ho so. ‘ chinh

- Luu kho dix liéu cua

ca nhan/ t6 chirc
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IV. BIEU MAU
Cac biéu mau str dung tai cac budc cong viéc:
Stt | Ma hiéu Tén biéu miu
1 BM 01 |Mau Gidy tiép nhan hd so va hen tra két qua.
2 BM 02 |Mau Phiéu yéu cau bo sung va hoan thién ho so
3 BM 03 |Mau Phiéu tir chéi tiép nhén giai quyét ho so
4 Td khai @ nghi Cap phép xuat ban ban tin (theo mau s6 10).

V. HO SO CAN LUU

Stt | Ma hiéu Tén biéu méu

1 BM 01 |Mau Giay tiép nhan ho so va hen tra két qua.

2 BM 02 |Mau Phiéu yéu cau bo sung va hoan thién ho so
3 BM 03 |Mau Phiéu tir chdi tiép nhan giai quyét ho so

4 // Thanh phﬁn ho so theo Phu luc I

5 // Céc ho so khac theo quy dinh

VI. CO SO PHAP LY
- Luat Bao chi nam 2016;

- Thong tu s6 41/2020/TT-BTTTT ngay 24/12/2020 ciia Bo truéng Bo Thong
tin va Truyén thong quy dinh chi tiét va hudng dan viéc cap gidy phép hoat dong bao
in, tap chi in va bao dién ti, tap chi dién tur, xuat ban thém an phém, thuc hién hai

loai hinh bao chi, m¢& chuyén trang ciia bao dién tir va tap chi dién tir, xuat ban phu

troong, xuat ban ban tin, xuat ban dic san.

- Quyét dinh s6 1608/QD-UBND ngay 18 thang 9 nim 2025 cia Uy ban nhan
dan Thanh phd Vé viéc uy quyén cho Giam doc S& Vin hoa va Thé thao cap gidy
phép xuat ban ban tin, chdp thuan thay doi ndi dung xuat ban ban tin, thu hoi gidy

phép xuat ban ban tin d6i véi cac co quan, to chirc thudc tham quyén cua Uy ban
nhan dan Thanh phd.
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Maiu s6 10

CO QUAN, TO CHUC CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI
PE NGHI CAP GIAY PHEP XUAT BAN BAN TIN

1. Tén co quan, t6 chirc dé nghi cip gidy phép xuit ban ban tin:............
- DA G o
-biénthoat: ... Faxe

- Quyét dinh/Giay phép thanh 14p/Giay chimg nhan dang ky doanh nghiép/Cac
ZIAY 1O KNAC. . .. oo, CAP NEAY: ..o oeeeeeeeee,

2 CO QUAN CADP: e e e e e e
2. Nguoi chiu trach nhiém xuit ban ban tin:

-Hovatén: .........................Sinh ngay: .................Quéctjch:
-Chucdanh: .. ...
- S6 CMND/Can cuéc cong dan (hoac HO chiéu) sb:..............Noi cép:....
-Diachi Hen ac: ..o
Trinh do chuyén moén, nghi€p vu:........ .. .. .
J.Téngoicaabantin: ................... ... .. ...
4. Muc dich XUt DAN:. .. ...,
S.Noidung thong tin: ............... .. .. ... .. ...
6. POI twong PRUC VI ...
7.Phamviphathanh: .. ... ... ... .. ...
8.Thé thirc xuit ban:
-Kyhanxuétban
SKRUON KDO: .,

SO ATAIE. . e
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S0 IO oo e,
- Ngon ngit the hieN: ... ... oo e,
9. Pia diém xuidt ban ban tin: ...
- DA G o
-biénthoat: ... Faxeo .

Co quan, tO chtrc d& nghi cap gidy phép xuat ban ban tin cam két nhimg diéu
trén ddy va cac tai liéu trong hod so dé nghi cap gidy phép 1a dung quy dinh phap
luat./.

.., ngay... thang... nam 20...

NGUOI PAI DIEN THEO PHAP LUAT
CUA CO QUAN, TO CHUC

(Ky tén va doéng ddu hodc ky s6

cua co quan, to chirc)
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QUY TRINH NOQI BO SO 02
Thi tuc Vin ban chip thuin thay d6i ndi dung ghi trong gidy phép

xuit ban ban tin (Pia phwong)
(Ban hanh kém theo Quyét dinh s6 2405/0P-UBND ngay 30 thdng 10 ndm 2025

ctia Chui tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO

Nop truc tuyén

Stt Tén hd so 50 Nop trl.rc’tlep/ trén Cong Dich vu
lwgng buu chinh N :
cong
01 \{an ban dé Angh{ thay doi 01 Ban chinh Ban (ihup/§can tur
cua co quan, to chirc; ban chinh
So yéu Iy lich cia nguoi
chiu tréch, nhiém xuat ban Ban chun/scan tir
02 |ban tin (dbi véi truong hop| 01 Ban chinh UprS
2 N . ban chinh
thay doi ngudi chiu trach
nhiém xuat ban ban tin);
Mau trinh bay tén goi ban tin
cd xac phén cﬁa} co quan, to
chire d€ nghi cap giay phép
03 va ban dich tiéng Viét duoc o1 Ban chinh Ban chup/scan tur

cong ching (ddi voi trudong
hop thay doi tén goi ban tin
thé hién bang tiéng nudc
ngoai)

ban chinh

Truwong hop uy quyén hodic thué té chikc, c¢d nhédn khdc thuc hién thi tuc hanh chinh,
phai cung cdp thém:

Van ban uy quyén hodc hop
dong thué dich vu theo quy
dinh

01

Ban chinh/Ban
sao ¢o ching
thue/Ban sao kém
ban chinh dé d6i
chiéu

Ban chup/scan tir
ban chinh
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II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHI

Noi tiép nhén va tra két qua Thoi gian xir 1y Lé phi

1. Nop truc tiép hodc qua Buu chinh tai:
+ B6 phan Mot cira cap tinh:
- S& Vian hoa va Thé thao: s6 164 Pong Khoi,
phuong Sai Gon;
- Trung tdm Phuc vu Hanh chinh céng Thanh
phd (co s& Binh Duong): Toéa nha Trung tam . T .
hanh chinh tinh, duomg Lé Loi, phuong Binh| > 88y K o ngay|
Duong: nhan du hé so hop 1¢€. 0 dong

" . , A . . |Tuong dwong: 11 ngay| (Khong
- Trung tdm Phuc vu Hanh chinh céng Thanh lam viée, ké tir ngay| dong)

phé (co so Ba Ria — Viing Tau): S6 4 Nguyén
Tat Thanh, phuong Ba Ria

+ Trung tam phyc vu hanh chinh cong cap xa
(ti€p nhan khong phu thudc dia gidi hanh
chinh).

2. Céng dich vu cong Quoc gia:
https://dichvucongquocgia.gov.vn

nhan du hd so hop 1¢ .

III. TRINH TU XU LY CONG VIEC

Buéc
cong
viéc

Trach
nhiém

Thoi
gian

Noi dung
cong viéc

Ho so/
Biéu mau

Dién giai

T6 chuec,

Nop ho so |, o .
P ca nhan

Theo muc |

Thanh phﬁn ho so theo muc
I

Gio
B1 hanh

Kiém tra
ho so

B0 phén
Mot cua

chinh

BM 01
BM 02
BM 03

1 Tiép nhin hd so truc
tiép

Cong chicc xem xét, kiém
tra tinh chinh xac, day du ho
s0; quét (Scan) va luu trit ho
so dién tir, cap nhat vao co
s¢ dit liéu cua HE théng
thong tin giai quyét thi tuc
hanh chinh Thanh phé:

- Truong hop ho so ddy du:
Lap Giay tiép nhan ho so va
hen tra két qua; trao cho
ngurolr ndp hd so theo BM
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Buéc
cong
viéc

Noi dung
cong viéc

Trach
nhiém

Thoi
gian

Ho so/
Biéu mau

Dién giai

01; thuc hién tiép budc B2

- Truong hop hd so chua
day du: Hudng dan bo sung,
hoan thién ho so dén nguoi
ndp hd so va ghi 15 ly do
theo BM 02.

- Truong  hop tir  chéi
tiép nhan hd so: Lap Phiéu
tr chdi tiép nhan giai quyét
ho so theo BM 03.

2. Tiép nhin qua Cong
Dich vu cong true tuyén

- Kiém tra tinh chinh xéc,
day du, hop 1& cua ho so;
kiém tra thong tin chit ky so
dé dam bao tinh xac thuc,
hop 1 (néu co).

- Sau khi kiém tra, néu
bao dam cac diéu kién dé
tiép nhan, Cong chirc Mot
cira tiép nhan, cap ma ho so
va xir ly hd so theo quy
trinh.

- Truong hop hd so chua
day du, dang quy dinh thi
thong bao cho to chuc,
ca nhan qua tai khoan cua
td chirc, ca nhan qua Cong
Dich vu cong va huéng dan
day du, cu thé dé to chc,
c4 nhan bo sung ho so theo
yéu cau.

Thot gian t1ep nhan hoac
yéu cau bo sung khong
mudn hon 08 gid lam viéc
ké tr khi Hé thong tiép
nhan, trir Thr Bay va Chu
nhat
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Buéc
cong
viéc

Noi dung
cong viéc

Trach
nhiém

Thoi
gian

Ho so/
Biéu mau

Dién giai

3. Dich vu buu chinh cong
ich

Cong chicc xem xét, kiém
tra tinh chinh xac, day du ho
s0; quét (Scan) va luu trit ho
so dién tir, cap nhat vao co
s¢ dit liéu cua HE théng
thong tin giai quyét thu tuc
hanh chinh Thanh pho:

- Trwong hop hd so
day du: Ky Bién ban
giao nhan ho so, 1ap Giay
tiép nhan hd so va hen tra
két qua trao cho nhan vién
buu chinh theo BM 01;
thuc hién tiép budc B2

- Truong hop hd so chua
day du: Hudng dan bd
sung, hoan thién hd so va
ghi 10
ly do theo BM 02.

Truong hop tr  chdi
tiép nhan hd so: Lap Phiéu
tir chdi tiép nhan giai quyét
ho so theo BM 03.

B2

Tiép nhin
va Chuyén
ho so

B0 phén
Mot cua

02 giv
lam
viéc

Theo muc |
BM 01

Coéng chuc B6 phan Mot
ctra chuyén hd so cho cong
chac thu ly cia phong
chuyén mon.

B3

Tham dinh
ho SO,
tham muu
du thao
két qua

Cong
chl'rq thu
ly hé so

06 ngay
lam
viéc

Theo muc |
BM 01
- Phiéu
trinh;

- Du thao
két qua
(Van ban
chap thuan
hoac khong

- Soan thao du thao Két qua
giai quyét TTHC; dinh kém
lén Hé thong thong tin giai
quyét TTHC Thanh phd.

- Chuyén Lanh dao phong
chuyén mén xem  x&t,
trinh ky.
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lc;f‘)":c Noidung | Trach | Thoi | Ho sof Din widi
.,\g cong viéc | nhiém gian Bidu mau g
viéc
chap thu4n)
Theo muc I ﬁfml(; dao phong xem xét
0 so:
BM 01 . B B
Phid - Trwomg hop thong ,nhat:
Xem xét Lanh dao 02 ned el fu Ky nhay Dy thao Két qua
B4 k¢ nha > | phong 13 ri Y trmq, .| gial quyéet; trinh lanh dao
Vgn bglyl Béochi—| 0 |- Duthao ket g¢ ky duyét
Xuat ban o[ A(Van lean - Truwong hgp  khong
chap thuan |, x Ao A .
y - thong nhat: chuyén tra
hoac khong A A .1
ho thus chuyén vién thy ly kem
chap thuén) y kién chi dao.
Theo muc |
BM 01 Lanh dao S¢& xem xét ho so:
-Phidu |- Truwdomg hop thong ,nhfit:
Lanh dao . trinh; Ky duyét Du thao Két qua
S& Van 02 ngay P iai quyét; chuyén Van thu;
BS | Kyduygt | [ " °0 | lam | -Duthao slat quyet, chiy i
oava | iac kétqua |- Truwong hep khong
Thé thao ' (Van ban |thong nhat: chuyén tra
chap thuan phong chuyén mén kém y
hodc khong | kién chi dao.
chép thusn)
- Kiém tra thé thac van ban,
chuyén tra cong chuc thu ly
Ban hanh . |Theomuc I ho so trong truong hop c6 16i
an fian 06 810 1pM 01 sai vé the thirc van ban.
B6 van ban | Vanthe | lam N . A A A e A LA
vise |- Ho so trinh F Cap s0, dor}g dau/ ky sé ket
' - Két qua qua gial quyet TTHC
- Chuyén két qua cho B
phan Mot cira.
- Tiép nhan két qua.
Tra két B6 phan Gi1o , - Tra két qua cho to chuc/
B7 | qua,lwu MGFC > | hanh | Kétqua | canhan
ho so. ' chinh - Luu kho dir liéu cua
ca nhan/ t6 chirc
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IV. BIEU MAU

Cac biéu mau sur dung tai cac budc cong viéc:

Stt | Ma hiéu Tén biéu méu

1| BMO1 |Mau Giay tiép nhan ho so va hen tra két qua.

2| BMO02 |Mau Phiéu yéu cau bo sung va hoan thién ho so

3| BMO03 |Mau Phiéu tir chéi tiép nhan giai quyét hd so

V. HO SO CAN LUU

Stt | Ma hiéu Tén biéu méu
1 BM 01 | Mau Giay tiép nhan hd so va hen tra két qua.
2 BM 02 | Mau Phiéu yéu cau bo sung va hoan thién ho so
3 BM 03 | Mau Phiéu tir chéi tiép nhén giai quyét ho so
4 // Thanh phﬁn ho so theo Phu luc T
5 // Céc ho so khac theo quy dinh

VI. CO SO PHAP LY
- Piéu 34, Luat Bao chi nam 2016;

- Thong tu s6 41/2020/TT-BTTTT ngay 24/12/2020 ciia Bo truéng Bo Thong
tin va Truyén thong quy dinh chi tiét va hudng dan viéc cap gidy phép hoat dong bao
in, tap chi in va bao dién ti, tap chi dién tur, xuat ban thém an phém, thuc hién hai
loai hinh bao chi, m¢& chuyén trang ciia bao dién tir va tap chi dién tir, xuat ban phu
troong, xuat ban ban tin, xuat ban dic san.

- Quyét dinh s6 1608/QD-UBND ngay 18 thang 9 nim 2025 ctia Uy ban nhan
dan Thanh phd Vé viéc uy quyén cho Giam doc S& Vin hoa va Thé thao cap gidy
phép xuat ban ban tin, chdp thuan thay doi ndi dung xuat ban ban tin, thu hoi gidy
phép xuat ban ban tin d6i véi cac co quan, to chirc thudc tham quyén cua Uy ban
nhan dan Thanh phd.



