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Ky béi: TRUNG TAM CONG BAO

Email: ttcb.ubnd@tphem.gov.vn R o
Co quan: VAN PHONG UY BAN NHAN DAN, UY
BAN NHAN DAN THANH PHO HO CHI MINH
Ngay ky: 18-06-2025 10:48:52 +07:00

(Tiép theo Cong bdo s6 353 + 354)

QUY TRINH NQI BO PA PUQC TAI CAU TRUC
QUY TRINH SO 09
Cép diéu chinh Gidy phép xiy dung ddi voi cong trinh cip dic biét, cap I, cap 11

(cong trinh khong theo tuyén/Theo tuyén trong dé thi/Tin nguwdng, ton gido/

Theo giai doan cho cong trinh khéng theo tuyén/Theo giai doan cho cong trinh

theo tuyén trong dé thi/Dw dn)
(Ban hanh kém theo Quyét dinh s6 1718/0P-UBND ngay 06 thang 5 ndm 2025

ctia Chii tich Uy ban nhdn ddn Thanh phé)

1. THANH PHAN HO SO

Ghi chu
STT Tén hd so 50 | Nop truc tiép ,
lwong | hoge qua | Nop triee tuyén
buu dién
-  Trwong hop
chwa c6 chir ky
so: T¢&p dur liéu
Pon dé nghi diéu ghinh Giéy phép dugc dinh dang
xdy dung theo Méau s6 2 Phu luc anh hodc (*.pdf)
01 |[s6 II Nghi dinh so6 175/2024/ND-| 02 Ban chinh |chtra anh mau chup
CP ngay 30/12/2024 cua Chinh tr ban chinh
phu - Truwong hep c6
chir ky so0: Van
ban ,dién te duoc
ky so
02 Ban chAmh gidy phép xay dung da 01 Ban chinh B‘a,n 320 (,ilen, tr co
duoc cap gia tr1 phap ly
02 bo ban vé ,thié’,t ké xay dung
trqng hQ R thiét ke XéyAdu’rAlg diél} Tép dit lidu duoc
chinh trién khai sau thiét ké co s¢ : ; -
N R ) i \ , |dinh dang anh hoac
dugc phé duyét theo quy dinh cua Bansaoco | .
03 G-IV A , 02 : (*.pdf) chtra 4anh
phap luat vé xay dung tuong ung ching thuyc

theo quy dinh tai Diéu 55, Piéu
56, biéu 57, biéu 58, biéu 59
Nghi dinh so 175/2024/ND-CP

mau chup tir ban
chinh
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Ghi chu
S6

STT Tén hd so Nop tryec ticp ]
lwong | hogc qua Nop triec tuyén
buu dién

ngay 30/12/2024 cua Chinh phu

Béo cao két qua tham dinh va vin
ban phé duyét thiét ké diéu chinh
ciia chu dau tu, trong d6 phai co
ndi dung vé bao dam an toan chiu
lwc, an toan phong, chdéng chay,
04 |no, bao vé moi truong; kém theo| 02
cac hd so theo quy dinh tai diém ¢
khoan 1 Diéu 55 Nghi dinh sb
175/2024/ND-CP ngay
30/12/2024 cua Chinh phu twong
mg va&i phan diéu chinh thiét ké

Ban sao ¢6 |Ban sao dién tur co
chung thuc |gia tr1 phap ly

Mot trong cac loai gidy to hop
phap vé dat dai dé cap giay phép
xdy dung theo quy dinh tai biéu
53 Nghi dinh s6 175/2024/ND-CP
ngay 30/12/2024 cua Chinh phu 02 Ban sao ¢6 |Ban sao dién tur co
do1 van truomg hop viée di€u chinh chung thuc |gia tr1 phap ly
thiét ké co thay ddi vé dién tich sir
dung dat hodc chuc nang st dung
dat cua cong trinh dé nghi cap
giay phép xay dung.

05

Ngoai nhing glay to theo quy
dinh, hd so xin cap diéu chinh
gidy phép xday dung hodc diéu
chinh thiét ké xdy dung con phai
bo sung thém gidy to chung minh
da} hoan thanh ndp phat va sb lgl 02 Ban sao ¢6 |Ban sao dién tur co
bat hop phap theo quy dinh (néu chirng thwe |gia tri phap ly
cO) theo quy dinh tai Khoan 5
Picu 84 Nghi dinh s6
16/2022/ND-CP ngay 28/01/2022
cua Chinh phu quy dinh xtr phat vi
pham hanh chinh vé xdy dung

06

Truong hop nép ho so triec tuyén khi chwa cé chir ky sé: Trudce khi nhdn két qua, cd
nhdn nop lai ho so ban gidy (truc tiép hodc qua dwong buu dién) phit hop voi ho so
da nop truc tuyén dé So Xdy dung luu trir theo quy dinh.
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2. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua

Thoi gian xwr
ly

- Nop truc tlep hoac qua du’(rng buu
dién: Bo phan tiép nhan va tra két qua -
S¢ Xay dung Thanh phd H6 Chi Minh,
dia chi: 60 Truong Pinh, Phuong Vo6
Thi Sau, Quan 3, TP.HCM

- Nop truce tuyén: Hé thong thong tin
giai quyét thu tuc hanh chinh Thanh phé
Hb Chi Minh:
https://dichvucong.hochiminhcity.gov.vn

20 ngay (twong
duwong 15 ngay
lam viéc) ké tur
ngay nhan du
ho so hop 1€

Lé phi
150.000 (Mot tram
ndm muoil  nghin)

dong/giay phép

Déi twong mién thu:
Trée em, ho ngheéo,
nguwoi cao tudi, nguoi
khuyét tdt, nguoi cé
cong voi cdch mang

3. TRINH TU XU LY CONG VIEC

A. Truong hep du diéu kién cip Gidy phép xiy dung diéu chinh (khong

phai bé sung hd so): 15 ngay lam viéc, ké tir ngay nhan du hd so hop 16.

lzg:gc Noidung | Trich | Thoi |  Hbso/ Didn giii
. | cong viéc | nhiém gian Biéu mau
viéc
Nophd | Chiddu Ig;‘; Iheo muc 1| Thanh phin hd so theo
SO tu , muc 1
chinh
Tiép nhén true tiép:
- Trudng hop ho so day
du va hop 16: Lap Giay
tiép nhan hd so va hen
tra két qua trao cho
nguol ndp theo BM 01,
Bl | Kiém tra | Bophan | 05 BM 01- thuwe hién tiép B2
ho so, | Ti€pnhan | ngay BM 02? - Truwong hop hd so
tiép nhin | va Trakét | lam ’ chwa day du hoac chua
hd so qua viéc BM 03. hop 18: Hudng dan dé
nguoi ndp hoan thién hod
so theo BM 02
- Trudng hop tir chdi
nhan ho so, phai néu 1o
ly do theo BM 03
Tiép nhin qua Cong
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Buwéc
cong
viéc

Noi dung
cong viéc

Trach
nhiém

Thoi
gian

Ho so/
Biéu mau

Dién giai

Dich vu c¢ong truc
tuyén:

- Kiém tra tinh chinh
xac, day du cua ho so;
kiém tra thong tin chir
ky s6 d¢ dam bao tinh
xac thuc, hop 1€ (néu
co).

- Sau khi kiém tra, néu
bao dam cac diéu kién
dé tiép nhan, Cong chirc
Mot cura tiép nhan, cép
ma ho so va xir 1y ho so
theo quy trinh.

Thwe hién tiép B2

- Truong hop ho so
chua day du, ding quy
dinh thi théng bao cho
td chirc, c4 nhan qua tai
khoan cia chu dau tu
qua Cong Dich vu cong
va hudng dan day di, cu
thé dé chu dau tu bo
sung ho so theo yéu cau.
Thoi gian tiép nhdn
chinh thitc hodic yéu cdu
chinh swa, bo sung
khong mudn hon 8 gio
lam viéc ké tir khi hé
théng tiép nhdn, triv thir
7, chu nhdat.

B2

Ch}lyén
ho so

Bo phan
Tiép nhan
va Tra két

qua

0,5

2
ngay
lam
viéc

Theo muc 1;
BM 01

Chuyén ho so cho
chuyén vién  Phong
Quan ly xay dung
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Bubc | Noidung | Trach | Thei Hb so/ L
cong N on on . .2 x Dién giai
. n cong viec nhi¢m gian Biéu mau
viéc
Theo muc 1;
BM 01;
Thim Bién ban kiém
dinh hd tra; 7 ‘ 7
so, kiém Vin ban ldy y |- Tham dinh ho so, kiém
tra thuc kién cac co | tra thuc dia
dia; Lay quan chitc |- Lay y kién cac co quan
¥ kién co 10 nang co lién | chuc nang co6 lién quan
quan Chuyén nea quan (néu cd); |(néu cd)
B3 chirc | vién thu 1§my Vanbancoy |- Téng hop, hoan thién
ning c6 ly viec | kiénciaco |hd so, 1ap Phiéu trinh va
lién quan ' quan chic  |du thao Gidy phép diéu
(néu co); ning dwgc lay |chinh, trinh Lanh dao
bé xuat y kién méu  |Phong Quan ly xay dung
Ket f}l}lﬁ cd); xem xét
glal Phiéu trinh;
quyet Du thao Giéy
phép diéu
chinh
H) so trinh; Lanh dao Phong xem
Lanh dao 1,5 BM 01 xet ho so, ky duyét
B4 Xem xét, | Phong ngay Phidy trir;h' Phicu trinh, ky nhay du
trinh ky | Cap phép | lam > | thao Giay phép diéu
xdy dung | viéc Dy thao chinh, trinh Lanh dao S¢&
GPDC xem xét ky duyét
Ho so trinh; N 7 N
L | 2| avaor; | Linh do S0
B> Ky duygt Sg Ay lam Phicu trinh; va ky duyét Gidy phép
e vige Dy thao | diéy chinh
GPBC
Giay phép xay
ot | Ve | 03| dmedes | vanh Sochost ding
B6 | hamh | Soxay | g | chinhesgan |dduphithinh va chuvén
Kétqui | dmg | 1m | mAQR: k& qut cho BY phin
viéc Ban vé dinh | ti€p nhan va tra két qua

kem GPDC
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SU¢ | Npidung | Trach | Thoi | Hdsof N
ns cong viéc | nhiém gian Biéu miu &
viéc
Tri Ket o - Tra két qua cho chu
qué, lwu | Bophan | o o dau tu
ho so, | Ti€p nhan A L A
B7 théng ké | va Tra két (I}lleany Két qua Zﬁf”ﬂ?u 1¢ phi theo quy
va theo qua ' T . .
doi - Thong k€, theo doi

Trieong hop dén thoi han cdp Gidy phép xdy dung diéu chinh nhung cdn phai xem
xét thém thi S¢ Xdy dung théng bdo bang vin ban cho Chii ddu tuw biét Iy do va gia
han thoi gian xir [y khéng qud 10 ngay (twong dwong 07 ngay lam viéc) ké tir ngay
hét han theo quy dinh.

B. Trudong hop cip Gidy phép xdy dung diéu chinh c¢6 yéu ciu bé sung ho

so' 01 1an: 15 ngay lam viéc, ké tir ngay nhan di ho so hop 16

Eg:c Noidung | Trach | Thoi H# so/ Difn eii
.,\g cong viéc nhiém gian Biéu miu g
viéc
A A 5 A Glb’ \ A A
Nop ho Chu dau hanh Theo muc | Thanh phan ho so theo
SO tu , muc 1
chinh
Tiép nhén true tiép:
- Truong hop hé so
day du va hop 1¢: Lap
Giay tiép nhan ho so va
hen tra két qua trao cho
nguol nop theo BM 01,
thue hién tiep B2
Bl ] B¢ phén 0,5 BM 01 - Truong hop ho so
Kiém tra | Ti€ép nhan | ngay ’ chwa day da hodc chua
A \ » 1 A N BM 02, N , X R
ho so vaTrakét | lam hop 1&: Huong dan dé
qua viéce BM 03. ngurdl ndp hoan thién

hd so theo BM 02

- Truong hop tur chdi
nhan ho so, phai néu r6
ly do theo BM 03

Tiép nhin qua Céng
Dich vu cong truc
tuyén:
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Buéc
cong
viéc

Noi dung
cong viéc

Trach
nhiém

Thoi
gian

Ho so/
Biéu mau

Dién giai

- Kiém tra tinh chinh
xac, day di cua ho so;
kiém tra thong tin chi
ky s6 dé dam bao tinh
xac thuc, hop 1€ (néu
co).

- Sau khi kiém tra, néu
bao dam cac diéu kién
dé tiép nhan, Cong
chitc Mot cua tiép
nhan, cap ma hd so va
xtr ly ho so theo quy
trinh.

Thwe hién tiép B2

- Truong hop hd so
chua day du, dung quy
dinh thi thong bao cho
td chue, ca nhan qua tai
khoan cua chu dau tu
qua Cong Dich vu cong
va huéng dan day du,
cu thé dé chu dau tu b
sung ho so theo yéu
cau.

Thoi gian tiép nhdn
chinh thuc hodc yéu
cdu chinh sira, b6 sung
khong mudn hon 8 gio
lam viéc ké tir khi hé
théng tiép nhan, trir thir
7, chu nhdat.

B2

Ch}lyén
ho so

Bo phan
Tiép nhan
va Tra két

qua

0,5

2
ngay
lam
viéc

Theo muc 1;
BM 01

Chuyén hd so cho
chuyén vién Phong
Quan ly xay dung
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Buoc | Noidung | Trich | Thoi Hb so/ s
cong N on on . .2 x Dién giai
. n cong viec nhi¢m gian Biéu mau
viéc
Thim Theo muc 1: | Klfm trg thl.l’f dia. ,
dinh hd BM 01- - Tham dinh ho so: xac
SO.’, kiém .., |dinh ta lidu con thiéu,
tra thuwe Bién ban klem téll lléu khéng dl:lng
dia; Dur ‘,tra, theo quy dinh hoac
théo vin Phi€u trinh; | khong dung véi thyc té.
ban yéu 04 Duthaovan |- Dy thao van ban
B3 cau bo Chuyén | ngay ban thong |thoéng bao yéu cau bo
sung ho |viénthuly| lam bao yéu cau | sung, hoan chinh ho so.
so; Ly y vige | bosung, hoan |y hao van ban 1y ¥
kién co Ch}nh }}0 S0Va | kieén cac co quan chirc
quan VapAban 13y ¥ | nang c6 lién quan (néu
chie kién cac co cd).
Hﬁng co ngiancghffgn - Lap Phiéu trinh, trinh
heli, quan uang(n éu c6); Lanh dao Phong Quan
(néu c) d " |1y xay dung xem xét.
Xem xét hd so, ky
duyét Phiéu trinh, ky
Hd so trinh; |0hdy du thao van ban
Lanh dao 01 , thong bao yéu cau bd
, \ \ BM Ol b} \ 5 A
B4 Xem xét, Phong ngay Phidy trinh: sung, hoan ch}nh ho SO
trinh ky | Quanly | lam U, va van ban 14y ¥ kién
xdy dung | viéc Du th?o van | cac co quan chirc nang
ban co lién quan (néu cd),
trinh Lanh dao S& xem
xét ky duyét
Lanh dao S¢& xem xét,
Hd so trinh; k}f du?/ét:h APhiéu, trinAh,
oo | S75 | awtor, | bin g i v
B> | Ky duyét Sgu)éay lam Phleuqtrinlvl; chinh ho so va van ban
me viéc Du thf‘o van | Jay y kién cac co quan
ban chtrc nang co lién quan
(néu cd)
prit | Ve | 02 | Vanban [Van o S0 o 5
\ - " A ngay | thong bao yéu | dong dau va phat hanh
B6 hanh van | S¢& Xay - N .  aA
ban dun lam cau bo sung, |(gui cho chu dau tu
ME 1 viee | hoan chinh hd | theo duomg buu dién)
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Bude | \sidung | Trich | Thoi H&b so/ e
cong N ‘n ‘n . .2 x Dién giai
vidc cong viec nhi¢m gian Biéu mau

SO,
Vin ban lay y
kién céac co
quan chirc
nang co lién
quan (néu cé).

Thoi gian chii ddu tw bé sung ho so khong tinh vao quy trinh.

Trong thoi han 30 ngay lam viéc, ké tir ngay S¢ Xdy dung cé van ban théng bdo
yéu cdu bé sung, hoan chinh hé so; chit ddu tw phdi b6 sung, hoan chinh ho so theo
yéu cdu. Sau thoi han trén, chi ddu ti khéng bo sung thi hé so da ngp khéng con
gid tri, két thiic ho so.

Sau khi chi dau tw nop hé so bo sung theo van ban dé nghi, B6 phdn mdt cua tiép
nhdn ho so bo sung tie B7

B7

Tiép
nhan hd
s0' bo
sung

Bo phan

tiép nhan

va tra két
qua

0,25
ngay
lam
viéc

Theo van ban
thong bao yéu
cau bd sung
h6 so, hoan
chinh ho so

- Xem xét hd so bd
sung cua ca nhan, to
chirc theo quy dinh tai
van ban thong bao yéu
cau bd sung ho so, hoan
chinh hd so.

- Chuyén hd so cho
cong chire thu ly ho so
Phong Quan ly xay
dung
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Buoc | Noidung | Trich | Thoi Hb so/ L
cong N on on . .2 x Dién giai
. n cong viec nhi¢m gian Biéu mau
viéc
Theo muc 1
BM 01;
Bién ban kiém
tra;
Van ban yéu
cau bd sung
ho so;
Ho so bo sung
thveo yqeu cAau,, Tong hop, hoan thién
D& xuit 04 | Vanbanlayy |pg 5o 1ap Phidu trinh
B8 kétqua | Chuyén | ngay kién cac €9 lva du thao Gidy phép
gidi quyet | viénthuly | lam quan Chuf diéu chinh, trinh Lanh
TTHC vige | mangedlién | 4a5 phong Quan 1y xay
quan (néu cd), dung xem xét
Vanbancdy
kién cua co
quan chuc
ning duogc lay
y kién (néu
co);
Phiéu trinh;
Du thao
GPBC
Hb so trinh; | Lanh dao Phong xem
Lanh dao 1,5 BM 01 xet ho so, ky duyét
B9 Xem xét, | Phong ngay Phidy trir;h' Phicu trinh, ky nhay du
trinh ky | Cap phép lam > | thao Giay phép diéu
xay dung viéc Du thao chinh, trinh Lanh dao
GPDC S¢ xem xét ky duyét
Ho so trinh; N 7 ,
oo |2 | o, | Linh do 56 wem
BIO | Ky duyét Sg Ay lam Phicu trinh; trinh va ky duyét Giay
e viée Duthao | phép didu chinh
GPBC
B11 Phat Van thu 0,25 | Giay phép xay | Van thu S¢ cho s0,
hanh vin | S¢& Xay ngay dung diéu | dong dau, phat hanh va




12 CONG BAO/SH 355+356/Ngay 15-6-2025
Bube | Noidung | Trich | Thoi HO so/ g eas
cong N on on . .2 x Dién giai
. n cong viec nhi¢m gian Biéu mau
viéc
ban dung lam chinh ¢6 gan | chuyén }(ét qua cho Bo
viéce ma QR; phan tiép nhan va tra
Ban vé& dinh | két qua
kém GPDBC
Tra két Y - Tra két qua cho chi
B12 ho so, ©p Ny Giay Két qua - Thu phi, 1€ phi theo
£ ~ | va Tra ket :
thong ké . hen quy dinh
~: qua . ,
theo doi - Thong ké, theo doi

Trieong hop dén thoi han cdp Gidy phép xdy dung diéu chinh nhung cdn phdi xem
xét thém thi S¢ Xdy dung théng bdo bang van ban cho Chii ddu tw biét Iy do va gia
han thoi gian xir [y khéng qud 10 ngay (twong dwong 07 ngay lam viéc) ké tir ngay
hét han theo quy dinh.

C. Trwong hop cip Gidy phép xiy dung diéu chinh c¢6 yéu ciu bé sung ho
so' 02 1an: 20 ngay lam viéc dbi véi truong hop cip Gidy phép, ké tir ngay nhan du hd

so hop 1&; 15 ngay lam viéc ddi véi truomg hop tir chdi, ké tir ngay nhan du hd so hop

1¢.
Eg:c Noidung | Trach | Thoi H# so/ Difn eii
.,\g cong viéc | nhiém gian Biéu mau g
viéc
.| Chodiu | 9© Thanh phan hé so theo
Nop ho so o hanh Theo muc 1 muc 1
chinh '
Tiép nhén truc tiép:
- Truong hop ho so day
du va hop 1¢: Lap Giay
NI ti€p nhan h6 so va hen
Bl B phan Y LA s
4 BM 01 tra két qua trao cho
Kiém tra Tep 0,5 ngay ’ nguol ndp theo BM 01
A nhanva | .’ o BM 02; N ’
ho so L 1 & lam viéc thwe hién tiep B2
Tra két BM 03. C \
qua - Truong hop ho so

chua dﬁy du hoac chua
hop 1&: Huéng dan dé
nguoi ndp hoan thién hod
so theo BM 02
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Buwéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

Ho so/
Biéu mau

Dién giai

- Truong hop tur chdi
nhan ho so, phai néu 18
ly do theo BM 03

Tiép nhian qua Cong
Dich vu c¢ong truc
tuyén:

- Kiém tra tinh chinh
xac, day du cua ho so;
kiém tra thong tin chir
ky s6 d& dam bao tinh
xac thuc, hop 1€ (néu
co).

- Sau khi kiém tra, néu
bao dam cac diéu kién
dé tiép nhan, Cong chirc
Mot ctra tiép nhan, cép
ma ho so va xu 1y hod so
theo quy trinh.

Thwe hién tiép B2

- Truong hop ho so chua
day du, dung quy dinh
thi théng bao cho tb
chtc, cd nhan qua tai
khoan cia chu dau tu
qua Cong Dich vu cong
va hudng dan day du, cu
the dé chu dau tu bo
sung ho so theo yéu cau.
Thoi gian tiép nhdn
chinh thitc hodc yéu cdu
chinh swa, bo sung
khong mudén hon 8 gio
lam viéc ké tr khi hé
théng tiép nhdn, triv thir
7, chu nhdat.

B2

Ch}lyén
ho so

Bo phan
Tiep
nhan va

0,5 ngay
lam viéc

Theo muc 1;
BM 01

Chuyén hoé so cho
chuyén wvién  Phong
Quan ly xay dung
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Buoc | \oidung | Trach | Thoi Hb so/ s
cong N on on . .2 x Dién giai
. n cong viec nhi¢m gian Biéu mau
viéc
Tra két
qua
Thim Theo mue 1: |~ Kié;m trg thu.’cA dia. ,
dinh [16 BM O01- - ‘Thaﬁ‘l‘ dlEh hq 50" Xdc
so; kiém Bign b N dlnh Atal llAeu con thiéu,
tra thue 1en ban | tai 1iéu khong dung theo
dia; Lz’fy ¥ k%e,m tra; | quy dinh hoac khong
kién co Phicu trinh; | dung véi thye té.
quan Du thao van | - Dy thao van ban thong
chire Chuyén | /. b,ém tPﬁng bao yéu cau bo sung,
B3 nang c6 | viénthu 1am \%ié}(,: baoxyeu cau | hoan chinh ho so (ldn
lién quan ly ' b9 sung, | ).
(néu co); Iioan clamh - Du thao van ban lay y
Dy thao hoso (ldn 1) | kién cac co quan chic
van ban va VaP,ban ning cé lién quan (néu
yéu ciu lay y kién c?'lc c6).
l,‘)\ﬁ sung €0 quan Ch}l’ “ |- Lap Phiéu trinh, trinh
ho so (lan nang vo her} Lanh dao Phong Quan
1) quan (néu ¢d) ly xay dung xem xét
Xem xét hd so, ky duyét
Phiéu trinh, ky nhay du
H so trinh: | thdo van ban thong bao
Lanh dao BM 01- ’ yéu cﬁu‘ bo sung, hoan
B4 Xem xét, | Phong | 01 ngay Phisy trir;h' chinh ho so (lan 1) va
trinh ky | Quanly | lam viéc > | van ban lay y kién cac
xay dung Du thao van | ¢y quan chirc nang c¢o
ban lién quan (néu cé), trinh
Lanh dao S¢& xem xét ky
duyét.
Xem x¢ét, ky duyét:
H) so trinh; Phiéu trinh, van ban
Lanh dao | 0,75 BM 01; thong bé‘o yél} Céu/\ bo
BS | Ky duyét | S6Xay | ngdy | Phiéutinh:; | SUng hoan chinh ho so
: dun 14m viee R (l@n 1) va van ban lay y
mne "~ | Du t{)l'flo van | kign cac co quan chirc
an

nang co lién quan (néu
co).
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Bube | \oidung | Trach | Thoi HO so/ g eas
cong N n n . .2 x Dién giai
A cong viec | nhi¢m gian Biéu mau
viéc
Van ban
thong bao
yéu cau bo
sung, hoan 3 \ X s
Phit | Vanthu | 025 | chinhhdso Xf‘n thu Sg ,Ch}ol o dong
B6 | hanhvin | S6 Xdy | ngay (lan 1), Cﬁlol :?mp ggu atrllr t(}%:ol
béan dung | lam viéc | Vin ban lay | ;. ”
7 kién cac co duomg buu dién)
y
quan chirc

nang cé lién
quan (néu cd)

Thoi gian chi ddu tw bo sung ho so khéng tinh vao quy trinh.

Trong thoi han 30 ngay lam viéc, ké tir ngay So Xay dung c6 vin ban théng bdo yéu
cdu bé sung, hoan chinh hé so (ldn 1); chii ddu tw phai b6 sung, hocin chinh hé so
theo yéu cdu. Sau thoi han trén, chii ddu tie khéng bo sung thi hé so da ndp khong
con gid tri, két thiic ho so.

Sau khi chii ddu tw ngp hé so bé sung theo vin ban dé nghi (Idn 1), nhung khong
dam bao theo yéu cdu thi So Xdy dung cé van ban yéu cdu bo sung ho so (ldn 2), B
phdn mdt cua tiép nhdn ho so bo sung tie B7

Bo phan

Theo van ban

- Xem xét hd so bo sung
cua ca nhéan, to chuc
theo quy dinh tai van

Tiép nhan by | 0:25 thong bao | ban théng bao yéu cau
B7 | hdsobd | P ngay | yéuchubé | bd sung hd so (lan 1)
vatraket | . =7, A A A
sung qué lam viéc sung h6so |- Chuyén ho so cho
(lan 1) cong chie thu 1y ho so
Phong Quan ly xay
dung
Xem xét Theo muc 1
hé so' bo BMO01; |- Dy thao vin ban thong
sung (ldn Bién ban |bao yéu cau ‘b6 sung,
1); Dw Chuyén . kiém tra: hoan chinh hé so (ldn
L s A 02 ngay >
B8 thao van | viénthu | " "°77 | van ban véu | &-

. , lam viéc an ban yeu . P .
ban yéu ly cau bo sung |- Lap Phiéu trinh, trinh
cau bo hé so (ldn 1); | Lanh dao Phong Quan
sung ho Hb sobd | 1Y X@y dung xem xét.

so (ldn 2)

sung theo yéu
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Buoc | \oidung | Trach | Thoi Hb so/ L
cong N n n . .2 x Dién giai
A cong viec | nhi¢m gian Biéu mau
viéc
cau (ldn 1);
Van ban lay
y kién cac co
quan chirc
nang cé lién
quan (néu
co);
Van ban c6 y
kién cua co
quan c¢o6 chirc
nang dugc
lay y kién
(néu co);
Phiéu trinh;
Du thao van
ban thong
bao yéu cau
bo sung ho so
(lan 2)
N . Lanh dao Phong xem
Lanh dao Ho sotrinh; | v 'ho so, ky duyét
. L . BM 01; Phiéu trinh, ky nhay du
Xem xét, | Phong | Ol ngay N . o1 R .
B9 - , % > | 1~ =7 | Phiéu trinh: |thdo van ban thong bao
trinh ky | Cap phép | lam viéc ’ A AL LA A
~ Du thao vin | Yéu cau bo sung ho so
xay dung - - p \ N
ban (ldn 2) (lan 2), trinh Lanh dao
S¢ xem xét, ky duyét
HO6 so trinh; | 1 5nh dao S& xem x6t,
Lanhdao | 0,75 BM 01; ky duyét Phiéu trinh va
B10 | Ky duyét | S6 Xdy | ngay | Phi€utrinh; |vén ban thong bdo yéu
dung | lam vi€c | Dy thao van | ¢du bd sung, hoan chinh
ban (ldn 2). |00 so (ldn 2)
Van ban - ; A ,
Phat Van thu 0,25 thong bao VAan thu’,SO N ho >0, d ong
X < oA . ~_ 3.z |dau, phat hanh (g1 cho
B11 | hanh van | S¢ Xay ngay yéu cau bo L 3A A
. N A chu dau tu theo duong
ban dung lam viéc | sung ho so A
A buu dién)
(ldn 2)

Thoi gian chi ddu tw bo sung ho so khéng tinh vao quy trinh.
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Buwéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

Ho so/
Biéu mau

Dién giai

Trong thoi han 30 ngay lam viéc, ké tir ngay S Xdy dung c6 van ban théng bdo yéu
cdu bé sung, hoan chinh hé so (ldn 2); chit ddu tw phai b6 sung, hodn chinh hé so
theo yéu cdu. Sau thoi han trén, chii ddu tie khéng bo sung thi hé so da nop khong
con gid tri, két thiic ho so.

Sau khi chu ddu twe nop hé so bo sung theo vdn ban de nghi (la”h 2), Bo phdn mot
cuea tiep nhdn ho so bo sung tir B12

- Xem x¢ét ho so bo sung
cua ca nhéan, to chirc

' B ohin Theo van ban | theo quy dinh tai  vén
Tiép nhgn | ¢ I;hén 025 | théngbao |ban théng bio yéu cu
B12 | ho so bo Valzré k‘é ¢ ngay yéu cég bo | bo sung ho so (ldn 2)
sung : lam vi¢c | sunghdso |- Chuyén hd so cho
qua l/‘\ 2 A , , A
(lan 2) cong chirc thu ly ho so
Phong Quan 1y xay
dung
Theo muc 1
BM 01;

05 ngay Bien bag - Xem xét ho so bd sung
lam vige | Kiem &3, | 0> 130 cija chir ddu tur va
(Truong | Van b;cm Yeu | van ban co y kién cua co
hop ho flé}u bOﬂSEmg quan c6 chue nang dugce

so dat 050 (lan 1 |13y y kién (néu cd).
yeéu cdu) vaklan 2); + Truong hop ho so dat
B3 xukt HO so ka ‘ yéu cau: du thao Giay

Lét Ua% | Chuyén | 01 ngay | Sung 02 la,n, phép diéu chinh

B13 | ord¥8 | Vienthu |lam viéc | Vanbanlay |4 Trwong hgp hé so

glal quyet v | v kién cac co 5 5u cd
TTHC y (Tmong y , khong dat yéu cau: du’
hop hé | quanchic | thao van ban tir chéi,

so | nangeolien | neurgly do

khong quan’(l'eeu - ‘Téng hop, hoan thién
datyeu | €% |hd so, lap Phiéu trinh,
cau) | Vanbancdy |grinh Lanh dao Phong

kién cua co
quan c¢o6 chirc
nang duoc
lay y kién
(néu co);

Quan ly xay dung xem
xet.
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Buoc | \oidung | Trach | Thoi Hb so/ L
cong N on on . .2 x Dién giai
A cong viec | nhi¢m gian Biéu mau
viéc
Phiéu trinh;
Du thao Giay
phép diéu
chinh hoac
van ban tir
choi
Hd so trinh; | Lanh dao Phong xem
Lanh dao BM 01 Xét‘ “ho so, ky duyét
. o . AL Phi€u trinh, ky nhay két
Xem xét, | Phong | Ol ngay | Phiéu trinh: \ 4 . A
Bl4 trinh ky | Cap phép | lam viéc Du tha j qua (Glavy pvhep , dlel‘l
xay dimg ‘ GPEI)IC EO“ chlAr}h hpac V~an ban th1’
‘ 0aC | choi), trinh Lanh dao S¢
VB tir ch6i | xem xét ky duyét.
1,5 ngay
lam viéc
(Truong
hop hé
so dat | HO so trinh; .
yéu cau) BM 01- Lanh dao S¢ xem xét ho
Lanh dao - . so trinh va ky duyét
B15 | Ky duyét | SoXay |0-5ngdy | Phidutrinh | ppic ein va két qua
dung lam viée Du thao (Giay phép diéu chinh
(Truong | GPDC hodc | hoac van ban tir chdi)
hop hé | VB ttr choi
SO
khong
dat yéu
cdu)
Giay phép
digj};}?ﬁgco’ Van thu S¢ cho s6, dong
Phat Van thu 0,25 on ma QR dau, phat hanh va
B16 | hanh van | S¢ Xay ngay Bén ve dinﬂ chuyén két qua cho B
ban dung lam viéc kem GPPC phan tiép nhan va tra két
Hodc van ban dua
ttr choi
g1y | Trakét | Bophan | Theo Kétqua |, két qua cho chu
qua, lvu | tiép nhan | Giay dau tu
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Bube | \oidung | Trach | Thoi HO so/ g eas
cong N on on . .2 x Dién giai
. n cong viec nhi¢m gian Biéu mau
viéc
h’(A) SO, va Tra hen - Thu 1€ phi theo quy
thong ké | ket qua dinh
va theo - Théng ké, theo doi
doi

Trueong hop @én thoi han cdp Gidy phép xdy dung nhung cdn phai xem xét thém thi
S¢ Xdy dung thong bdo bang vin ban cho Chu ddu twe biét Iy do va gia han thoi
gian xir Iy khéng qud 10 ngay (twong dwong 07 ngay lam viéc) ké tir ngay hét han
theo quy dinh.

4. BIEU MAU

Cac Bi€éu mau str dung tai cac budc cong viée

TT | Ma hiéu Tén Biéu miu
1 | BMO1 |Mau Giay tiép nhan ho so va hen tra két qua
2 BM 02 | Phiéu yéu cau bo sung, hoan thién ho so
3 BM 03 | Phiéu tir chéi tiép nhan giai quyét hd so
4 | Pon d& nghi cap Giay phép xay dung diéu chinh theo quy dinh tai Mau s6 01
Phu luc I Nghi dinh s6 15/2021/ND-CP ngay 03/3/2021 cua Chinh phu
5 | Phiéu trinh ho so

Gidy phép xdy dung diéu chinh theo quy dinh tai Phu luc II Nghj dinh s6
175/2024/ND-CP ngay 30/12/2024 cia Chinh phu, gom:

Maiu s6 03:

(Str dung cho céng trinh khong theo tuyén)

Maiu s6 04:

(Str dung cho céng trinh ngdm)

Mau s6 05:

(Str dung cho céng trinh theo tuyén)

Mau s6 06:

(Str dung cdp theo giai doan ciia cong trinh khong theo tuyén)

Maiu s6 07:

(Str dung cdp theo giai doan ciia cong trinh theo tuyén)

Maiu s6 08:

(Str dung cdp cho dy dn)

MaAu s6 12:

Giay phép x4y dung co6 thoi han (Sir dung cho cong trinh)

Ban vé thiét ké trinh xin cap Giay phép xay dung diéu chinh c6 déng dau cua
S& Xay dung, theo MAau s6 13: Mdu ddu ciia co quan thuc hién cdp gidy
phép xdy dung
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5.HO SO CAN LUU
TT | Mai hiéu Tén Biéu miu

BM 01 Mau Giay tiép nhan ho so va hen tra két qua

BM 02 Phiéu yéu cau bo sung, hoan thién ho so

BM 03 Phiéu tir choi tiép nhan giai quyét hod so

Thanh phﬁn ho so theo muc 1

Phiéu trinh hd so

Giay phép xay dung diéu chinh c6 gan ma QR + Ban v& duyét kém

N | N || W=

Cac ho so khac (néu ¢6) theo vin ban phap quy hién hanh

6. CO SO PHAP LY
- Luat Xay dung s6 50/2014/QH13 ngay 18 thang 6 nam 2014;

- Luat s6 62/2020/QH14 stra d6i, b6 sung mot s6 diéu cia Ludt Xay dung ngay
17 thang 6 nam 2020;

- Nghj dinh s6 175/2024/ND-CP ngay 30/12/2024 cua Chinh phu quy dinh chi
tiét mot so diéu va bién phap thi hanh Luat Xay dung vé quan ly hoat dong xay dung;

- Nghi dinh s6 35/2023/ND-CP ngay 20 thang 6 nim 2023 cia Chinh phu sira
dbi, b6 sung mat sb6 diéu cua cac Nghi dinh thudc linh virc quan ly nha nuwée cia B
Xay dung;

- Théong tu s6 06/2021/TT-BXD ngay 30 thang 6 nam 2021 cia Bo Xay dung
ban hanh Quy dinh vé phan cap cong trinh x4y dung va huéng dan ap dung trong
quan ly hoat dong dau tu xdy dung;

- Nghi quyét s6 18/2017/NQ-HPND ngay 07 thang 12 nam 2017 cua Hoi dong
nhan dan Thanh phé vé quy dinh mirc thu, ché d6 thu, ndp va quan 1y 18 phi cap Gidy
phép xay dung trén dia ban Thanh phé HO Chi Minh;

- Quyét dinh s6 1334/QD-BXD ngay 31/12/2024 cua B6 X4y dung vé viéc cong
b6 tha tuc hanh chinh dwoc thay thé, bai bo trong linh vuc hoat ddng xay dung thudc
pham vi chirc nang quan ly nha nude cua B§ Xay dung;

- Thong tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 ciia Vin phong
Chinh phu huéng dan thi hanh mét sé quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thue hién co ché mot ctra, mot cua lién
thong trong giai quyét thu tuc hanh chinh.
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BM 02
SO XAY DUNG CONG HOA XA HOQI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH Poc 1ap - Tu do - Hanh phiic
BO PHAN TIEP NHAN VA
TRA KET QUA
SH: ........ /HDHS L , ngay ...... thang ...... nam .....
PHIEU YEU CAU BO SUNG, HOAN THIEN HO SO
HO SO CUAL ...ttt
NGO dUNG YEU CAU IAT QUYEE ... v
DI1A G e
SO dién thoai.........ovoeeeeeeeee . Email ..o
Yéu cau hoan thién hd so gdm nhiing ndi dung sau:
Lttt ene s
e e et
S ettt ettt ene s
Qoo e e e
Ly Q0 e et
Trong qua trinh hoan thién hd so néu cé vuéng mic, Ong/Ba lién hé véi
........................................ $6 dién thoai ......oovoveveeeeeee.. dé duorc hudng dan./.

NGUOI HUONG DAN
(Ky va ghi ro ho tén)
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BM 03
SO XAY DUNG CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH Péc lap - Ty do - Hanh phic
BQ PHAN TIEP NHAN VA TRA
KET QUA
Sb: ... /TCHS , ngay ... thang ...... nam ......

PHIEU TU CHOI TIEP NHAN GIAI QUYET HO SO

B6 phan tiép nhan va tra két qua S¢ Xay dung

Tiépnhénhé SO CUA. v e e e e e
DA Ch: o
Sddiénthoai: ... Emails
NOi dung Y&U CAU ZIAL QUYEE: ... ooe e e e e e e

Qua xem xét, bo phén tiép nhan va tra két qua So Xay dung thong bao khong tiép
nhan, giai quyét hd so nay véi ly do cu thé nhu sau:

Xin thong bao cho Ong/Ba duoc biét va thuc hién./.

NGUOI NOP HO SO NGUOI TIEP NHAN HO SO
(Ky va ghi ro ho tén) (Ky va ghi ro ho tén)
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MAiu s6 02
CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

PON DE NGHI PIEU CHINH GIAY PHEP XAY DUNG
(Swr dung cho: Cong trinh)

Kinh gtri: S& Xay dung Thanh phé H6 Chi Minh
1. Tén chu dau tu (Chu ho):...; SO dinh danh ca nhan/Ma s doanh nghiép:..

2 S8 BN tNOAL: <. oo

2. Dia diém xay dung;

Lo dAat SO Diéntich ................. m>.

Tal: oo AUONE: oo
phuong (X&) ......cccoooevvvieeee, quan (huyén) ..o
N, thANR PRO: ..o

3. Giay phép xay dung di dugc cap: (56, ngay, co quan cdp)
No6i dung Giay phép:

4. Noi dung dé nghi diéu chinh so v&i Giay phép da duoc cap (hodc Iy do dé
nghi gia han/cdp lai):

5. Du kién thoi gian hoan thanh cong trinh theo thiét ké diéu chinh/gia han: .......
thang.

6. Cam két: Toi xin cam doan lam theo dung gidy phép diéu chinh duogc cap, néu

sai t61 xin hoan toan chiu trach nhiém va b1 xir ly theo quy dinh cua phap luat.
Guri kem theo Pon nay cdc tai liéu:

1 -
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e ,ngay ... thang ...... nam ... )
NGUOI LAM DON/DAI DIEN CHU DAU TU
(Ky, ghi ro ho tén, dong dau (néu co))
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M3u s 03
(Trang 1)

CO QUAN CAP GIAY PHEP  CONG HOA XA HQI CHU NGHIA VIET NAM

XAY DUNG... Poc 1ap - Tw do - Hanh phiic
........ , hgay........ thang........ nam........
GIAY PHEP XAY DUNG

S6:  /GPXD
(Str dung cho céng trinh khong theo tuyén)

1. Cap cho: .......... : SO dinh danh ca nhan/M4 s6 doanh nghiép:......................

Dia chi: s6 nha: .....dudng (phod) ... phuong (x3): ....quan (huyén) .... tinh/thanh
pho ...

2. Buoc phép xay dung cong trinh: (1én cong trinh)..............c....ccoooeieeiiinn ..

- M4 s6 thong tin cong trinh (theo quy dinh ciia Chinh phii vé co s¢ dit liéu quéc
gia vé hoat dOng XAY AUNG): .........c...ccciieeieeie e

= Theo thi€t KE: ..o.ooiooieoeeeeeeeee e,

- Do: (tén t6 chitc tu van) .................. lap

- Chu nhiém, chit tri thiCt KE: ... .. o)

- Pon vi tham dinh, tham tra (néu CO)e oo,

- Chu tri tham tra thi€t K& ... ... .. ..o

= Loai, CAP CONE tHNN: ..o

- GOm cac noi dung sau:

+ V1 tri xay dung (ghi 16 16 dat, dia Chi): o,
+ Cot xay dung; .......m.

+ Khoang 1ui (néu cd): .....m.

+ Mat d6 xay dung:............. ,hé sb st dung At o,

+ Chi gid1 duong do: ... ,chi gitdixay dung: ...
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sau.

+ Mau sdc cong trinh (n€u co): .............ocoen,
+ Chiéu sau cong trinh (@6 véi cong trinh cé tang hdm): ............

Poi vai cong trinh ddn dung va cong trinh ¢6 két cau dang nha, bo sung cdc nji dung

+ Dién tich x4y dung tang 1 (tAng trét): .................... m’

+ Tong dién tich san (bao gém ca tdng hdm va tang lng): ....................... m’

+ Chiéu cao cong trinh: ................ m;

4. Gidy phép nay cé hiéu luc khoi cong xay dung trong thoi han 12 thang ké tir

ngay cap; qua thoi han trén thi phai dé nghi gia han gidy phép xay dung.

Noi nhdn: CO QUAN CAP GIAY PHEP XAY DUNG

- Chu dau tu; Ky tén, dong ddu
-Luu: VT, ... ( 4 & )
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(Trang 2)

CHU PAU TU PHAI THUC HIEN CAC NOI DUNG SAU DAY:
1. Phai hoan toan chiu trach nhiém truéc phap luat néu xdm pham cac quyén
hop phap cia cac chii so hiru lién ké.

2. Phai thuc hién ding cac quy dinh cta phap luat vé dat dai, vé dau tu xay dung
va Giay phép xay dung nay.

3. Thuc hién thong bao khot cong xay dung cong trinh theo quy dinh.

4. Xuat trinh Giay phép xay dung cho co quan c6 tham quyén khi duge yéu cau
theo quy dinh cua phap ludt va treo bién bao tai dia diém xay dung theo quy
dinh.

5. Khi diéu chinh thiét ké lam thay doi mot trong cac ndi dung quy dinh tai
khoan 1 Diéu 98 cua Luat Xay dung nam 2014 thi phai dé nghi diéu chinh gidy phép
x4y dung va chd quyét dinh cta co quan cap gidy phép.

PIEU CHINH/GIA HAN GIAY PHEP

1. N6i dung diéu chinh/ giahan: ...,
2. Thoi gian ¢ hiéu 1uc clia ZIAY PREP: «.ovoveveeeeeeeeeeeeeeeeee e,
,ngay ... thang ...

CcOo QUAN CAP GIAY PHEP XAY DUNG
(Ky tén, dong ddu)
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Maiu s6 04

(Trang 1)
CO QUAN CAP GIAY PHEP  CONG HOA XA HQI CHU NGHIA VIET NAM
XAY DUNG... Pic lap - T do - Hanh phiic
........ , hgay........ thang........ nam........
GIAY PHEP XAY DUNG

So:  /GPXD
(St dung cho cong trinh ngam)

4
A

pho: ...
2. Buoc phép xay dung cong trinh theo nhiing n1 dung sau: .......................

- M4 s6 thong tin cong trinh (theo quy dinh ciia Chinh phii vé co s¢ dit liéu quéc

- Pon vi tham dinh, tham tra (néu CO)e oo,
- Chu tri tham tra thiét ké: ..........

- GOm cac noi dung sau:

-Tén cONG trinh: ...
- VIt XAY dUNE: o
+ Piem dau cong trinh (D6i véi cong trinh theo tuyen): ........o.cocoevveeeeenee,
+ Diém cudi cong trinh (D6i voi cong trinh theo tuyén): .......ococovvvevvreeeens
- Khoang Iui (néu co): ...... m.

-Quy mo cOng trinh: ...

- Tong chi€u dai cong trinh: ... m.
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- Chiéu rong cong trinh: ..... o m, AEN: ..o, m.
- Chiéu sdu cong trinh: ...... 0 oo, M, AN oo m.
- Khoang cach nho nhat dén cong trinh 140 CaAn: .........ooooooeeeoeoeeeee .
3. GIAY tO V& GAt AL ...vov e

4. Gidy phép nay cé hiéu luc khoi cong xay dung trong thoi han 12 thang ké tir
ngay cap; qua thoi han trén thi phai dé nghi gia han gidy phép xay dung.

Noi nhgn: CO QUAN CAP GIAY PHEP XAY DUNG
- Chu dau tu: (Ky tén, dong dau)

-Luu: VT, ...
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(Trang 2)
CHU PAU TU PHAI THUC HIEN CAC NOI DUNG SAU DAY:
1. Phai hoan toan chiu trach nhiém truéc phap luat néu xdm pham cac quyén
hop phap cia cac chii so hiru lién ké.

2. Phai thuc hién ding cac quy dinh cta phap luat vé dat dai, vé dau tu xay dung
va Giay phép xdy dung nay.

3. Phai thong bao bang vin ban vé ngay khoi cong cho co quan cap phép xay
dung trudce khi khot cong xay dung cong trinh.

4. Xuat trinh Giay phép xay dung cho co quan c6 tham quyén khi duge yéu cau
theo quy dinh ciia phap luit va treo bién béo tai dia diém xay dung theo quy dinh.

5. Khi diéu chinh thiét ké lam thay doi mot trong cac ndi dung quy dinh tai
khoan 1 Diéu 98 cua Luat Xay dung nam 2014 thi phai dé nghi diéu chinh gidy phép
x4y dung va chd quyét dinh cta co quan cap gidy phép.

PIEU CHINH/GIA HAN GIAY PHEP

1. N6i dung diéu chinh/ giahan: ...
2. Thoi gian ¢6 hiéu luc ciia ZIAY PhEP: «..ovvvevieeeeeeeeeeeeeeeeeeeeeeee,
..., ngay ... thang ... nam ...

CO QUAN CAP GIAY PHEP XAY DUNG
(Ky tén, dong dau)
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Maiu s6 05

(Trang 1)
CO QUAN CAP GIAY PHEP  CONG HOA XA HQI CHU NGHIA VIET NAM
XAY DUNG... Pic lap - T do - Hanh phiic
........ , hgay........ thang........ nam........
GIAY PHEP XAY DUNG

So:  /GPXD
(Str dung cho cong trinh theo tuyén)

~ Dia chi: s6 nha: ... duong ...... phuong (xa): ...... quan (huyén)..... tinh/thanh
pho: ...

2. Buoc phép xay dung cong trinh: (tén cong trinh)...........................o

- M4 s6 thong tin cong trinh (theo quy dinh ciia Chinh phii vé co s¢ dit liéu quéc
gia vé hoat dOng XAY AUNG): .........c...cccveieeieeie e

= THEO thIEt KE: ..
- Do: (tén t6 chitc tu van) .................. lap

- Chu nhiém, chi tri thiét ké:... ...

- Pon vi tham dinh, tham tra (néu CO)e oo,

- Chu tri tham tra thi€t K& ... e
- GOm cac noi dung sau:

+ Vi tri xay dung (ghi vO vi tri, dia chi): ..................ccoooooiiiieiiieeeee
+ Hurdng tuy€n cONE NN ....o.ovveeeeoe oo
F COt XAY QUILE oo,

+ Chiéu sau cong trinh (@6i v&i cong trinh ngdm theo tuyén): .....................

4.,Gi€'1y phép nay c6 hicu luc khoi cong xay dung trong thoi han 12 thang ké tir
ngay cap; qua thot han trén thi phai dé nghi gia han giay phép xay dung.

Noi nhgn: CO QUAN CAP GIAY PHEP XAY DUNG
- Chu dau tu: (Ky tén, dong dau)

-Luu: VT, ...
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(Trang 2)
CHU PAU TU PHAI THUC HIEN CAC NOI DUNG SAU DAY:

1. Phai hoan toan chiu trach nhiém truéc phap luat néu xdm pham cac quyén
hop phap cia cac chii so hiru lién ké.

2. Phai thuc hién ding cac quy dinh cta phap luat vé dat dai, vé dau tu xay dung
va Giay phép xay dung nay.

3. Thuc hién thong bao khot cong xay dung cong trinh theo quy dinh.

4. Xuat trinh Giay phép xay dung cho co quan c6 tham quyén khi duge yéu cau
theo quy dinh cua phap ludt va treo bién bao tai dia diém xay dung theo quy
dinh.

5. Khi diéu chinh thiét ké lam thay doi mot trong cac ndi dung quy dinh tai
khoan 1 Diéu 98 cua Luat Xay dung nam 2014 thi phai dé nghi diéu chinh gidy phép
x4y dung va chd quyét dinh cta co quan cap gidy phép.

PIEU CHINH/GIA HAN GIAY PHEP
1. N6i dung diéu chinh/ giahan: ...
2. Thoi gian ¢6 hiéu luc ciia ZIAY PhEP: «..ovoveveeeeeeeeeeeeeeeeeeeeeeeeeee,
..., hgay ... thdng ... ndm ...

CO QUAN CAP GIAY PHEP XAY DUNG
(Ky tén, dong dau)



CONG BAO/S6 355+356/Ngay 15-6-2025 33

Maiu s6 06

(Trang 1)
CO QUAN CAP GIAY PHEP  CONG HOA XA HQI CHU NGHIA VIET NAM
XAY DUNG... Pic lap - T do - Hanh phiic
........ , hgay........ thang........ nam........
GIAY PHEP XAY DUNG

So:  /GPXD
(Str dung cdp theo giai doan ctia cong trinh khong theo tuyén)

2. Buoc phép xay dung cong trinh theo giai doan: (tén cong trinhj................

- M4 s6 thong tin cong trinh (theo quy dinh ciia Chinh phii vé co s¢ dir liéu quéc
2ia VE hoat @ONG XAY UNZ): ...,

CThEO thiGt K&: oo
- Do: (tén t6 chitc tw vdn) ... lap
- Pon vi tham dinh, tham tra (néu CO). oo,

- Gom cac nd1 dung sau:

+ Vi tri x4y dung (ghi 16 16 ddt, @ia Chi): .......ococoooveeeoeeeeoeeeeeeeeee .
£ COt XAY QUILE oot
+ Khoang 1ui (néu cd): .....m.

+ Mat d6 xay dung:............. ,hé sb st dung At o
+ Chi gid1 duong do: ... ,chi gidixay dung: ...
+ Dién tich xay dung: ..... m’

*Giai doan 1:

+ Chiéu sau cong trinh (tinh tir cot 0,00 doi véi cong trinh cé tdng hdam): ...,

+ Dién tich x4y dung tang 1 (néu co): ..........o........ m’
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+ Tong dién tich san xay dung giai doan 1 (bao gom ca tang hdm): ... m>

+ Chiéu cao xay dung giai doan 1: .............. m;

+ Mau sdc cong trinh (n€u co): .............ocoen,

*Giai doan 2:
+ Tong dién tich san xay dung giai doan 1 va giai doan 2: ......... m’
+ Chiéu cao cong trinh giai doan 2: ........... m

+ 86 tang xay dung giai doan 2 (ghi 16 56 tdng hdm, tang lumg 2 giai doan): ...
+ Mau SAc cONG NN (NEU CO): ..ot

* Giai dogn ...: (ght tuong tu nhu cac nd1 dung cua giai doan 2 twong trng véi
giai doan dé nghi cap gidy phép xay dung)

4. Gidy phép nay cé hiéu luc khoi cong xay dung trong thoi han 12 thang ké tir
ngay cap; qua thoi han trén thi phai dé nghi gia han gidy phép xay dung.

Noi nhdn: CO QUAN CAP GIAY PHEP XAY DUNG

- Chu dau tu; Ky tén, déng ddu
-Luu: VT, ... ( d & )
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(Trang 2)
CHU PAU TU PHAI THU'C HIEN CAC NOI DUNG SAU PAY:
1. Phai hoan toan chiu trach nhiém truéc phap luat néu xdm pham cac quyén
hop phap cua cac chu sé hiru lién ké.

2. Phai thuc hién ding cac quy dinh cta phap luat vé dat dai, vé dau tu xay dung
va Giay phép xay dung nay.

3. Thuc hién thong bao khot cong xay dung cong trinh theo quy dinh.

4. Xuat trinh Giay phép xay dung cho co quan ¢6 tham quyén khi duge yéu cau
theo quy dinh cua phap ludt va treo bién bao tai dia diém xay dung theo quy
dinh.

5. Khi diéu chinh thiét ké lam thay doi mot trong cac ndi dung quy dinh tai
khoan 1 Diéu 98 cua Luat Xay dung nam 2014 thi phai dé nghi diéu chinh giay phép
x4y dung va chd quyét dinh cta co quan cap gidy phép.

PIEU CHINH/GIA HAN GIAY PHEP

1. N6i dung diéu chinh/ giahan: ...

2. Thoi gian ¢6 hiéu luc ciia ZIAY PhEP: «..ovoveveeeeeeeeeeeeeeeeeeeeeeeeeee,

.., ngay ... thang ... ndm ...
CO QUAN CAP GIAY PHEP XAY DUNG
(Ky tén, dong dau)
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Maiu s6 07
(Trang 1)

CO QUAN CAP GIAY PHEP  CONG HOA XA HQI CHU NGHIA VIET NAM

XAY DUNG... Pic lap - T do - Hanh phiic
........ , hgay........ thang........ nam........
GIAY PHEP XAY DUNG

So:  /GPXD

(Str dung cdp theo giai doan ctia cong trinh theo tuyén)

1. Cap cho: .......... : SO dinh danh ca nhan/M4 s6 doanh nghiép:......................

Dia chi: s6 nha; ....... duong ....... phuong (x3): ........ quan (huyén) ..... tinh/thanh
pho: ...

2. Buoc phép xay dung cong trinh theo giai doan: (¢én cong trinh)................

- M4 s6 thong tin cong trinh (theo quy dinh ciia Chinh phii vé co s¢ dit liéu quéc
gia vé hoat dOng XAY AUNG): .........c...cccveieeieeie e

= Theo thi€t KE: ..o.ooiooieoeeeeeeeee e,

- Do: (tén t6 chitc tu van) .................. lap

- Chi nhiém, chu tri thiét ke:... ...

- Pon vi tham dinh, tham tra (néu CO)e oo,

- Chu tri thim tra thiét ké: ... ...
- GOm cac noi dung sau:

*Giai doan 1:

+ Vi tri xay dung (ghi o vitri, diachi): ...
+ Hurdng tuy€n cONE NN ....o.ovveeeeoe oo
F COt XAY QUILE oo,

+ Chiéu sau cong trinh (d6i voi cong trinh ngam theo tuyén):

*Giai doan 2:
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+ Vi tri xay dung (ghi o vitri, diachi): ...
+ Hurdng tuy€n cONE NN ....o.ovveeeeoe oo
F COt XAY QUILE oo,

+ Chiéu sau cong trinh (d6i voi cong trinh ngam theo tuyén):

*Giai doan ...:

4. Gidy phép nay cé hiéu luc khoi cong xay dung trong thoi han 12 thang ké tir
ngay cap; qua thoi han trén thi phai dé nghi gia han gidy phép xay dung.

Noi nhgn: CO QUAN CAP GIAY PHEP XAY DUNG
- Chu dau tu: (Ky tén, dong dau)

-Luu: VT, ...
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(Trang 2)
CHU PAU TU PHAI THUC HIEN CAC NOI DUNG SAU DAY:

1. Phai hoan toan chiu trach nhiém truéc phap luat néu xdm pham cac quyén
hop phap cua cac chu sé hiru lién ké.

2. Phai thuc hién ding cac quy dinh cta phap luat vé dat dai, vé dau tu xay dung
va Giay phép xay dung nay.

3. Thuc hién thong bao khot cong xay dung cong trinh theo quy dinh.

4. Xuat trinh Giay phép xay dung cho co quan c6 tham quyén khi duge yéu cau
theo quy dinh cua phap ludt va treo bién bao tai dia diém xay dung theo quy
dinh.

5. Khi diéu chinh thiét ké lam thay doi mot trong cac ndi dung quy dinh tai
khoan 1 Diéu 98 cua Luat Xay dung nam 2014 thi phai dé nghi diéu chinh gidy phép
x4y dung va chd quyét dinh cta co quan cap gidy phép.

PIEU CHINH/GIA HAN GIAY PHEP
1. N6i dung diéu chinh/ giahan: ...
2. Thoi gian ¢6 hiéu luc ciia ZIAY PhEP: «..ovoveveeeeeeeeeeeeeeeeeeeeeeeeeee,
..., hgay ... thdng ... ndm ...

CO QUAN CAP GIAY PHEP XAY DUNG
(Ky tén, dong dau)
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Maiu s6 08

(Trang 1)
CO QUAN CAP GIAY PHEP  CONG HOA XA HQI CHU NGHIA VIET NAM
XAY DUNG... Pic lap - T do - Hanh phiic
........ , hgay........ thang........ nam........
GIAY PHEP XAY DUNG
S6:  /GPXD

(Str dung cdp cho dir én)

1. Cép cho: .......... - S6 dinh danh ca nhan/M3 sé doanh nghi€p:......................
Dija chi: s6 nha: ..... duong (phd) ........ phuong (x3): ......quan (huyén)....
tinh/thanh phé:.............

2. Pugce phép xay dung cac cong trinh thude du an: .......................... ..

- M4 s6 thong tin cong trinh (theo quy dinh ciia Chinh phii vé co s¢ dit liéu quéc
2ia VE hoat @ONG XAY UNZ): ...,

- Tong s cong trinh: (1) cong trinh
= CONG NN SO (11)7 oo

(Ghi theo néi dung tai cdc Mdu sé6 03, 04, 05 ... phit hop véi timg logi cong
trinh dé nghi cdp gidy phép xdy dung)

3. Gidy tO vé quyen St dung dat: .........ooo e
4. Ghi nhan céc cong trinh di khot cong:

- CONE NN L
- CONE NN L

5. Giay phép ¢ hiéu luc khai cong xdy dung trong thoi han 12 thang ké tir ngay
cap; qua thoi han trén thi phai dé nghi gia han gidy phép xay dung.

Noi nhgn: CO QUAN CAP GIAY PHEP XAY DUNG
- Chu dau tu: (Ky tén, dong dau)

-Luu: VT, ...
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(Trang 2)

CHU PAU TU PHAI THUC HIEN CAC NOI DUNG SAU DAY:

1. Phai hoan toan chiu trach nhiém trudc phap luat néu xam pham cac quyén
hop phap cua cac chu sé hiru lién ké.

2. Phai thuc hién ding cac quy dinh cta phap luat vé dat dai, vé dau tu xay dung
va Giay phép xay dung nay.

3. Thuc hién thong bao khot cong xay dung cong trinh theo quy dinh.

4. Xuat trinh Giay phép xay dung cho co quan c6 tham quyén khi duge yéu cau
theo quy dinh cua phap ludt va treo bién bao tai dia diém xay dung theo quy
dinh.

5. Khi diéu chinh thiét ké lam thay doi mot trong cac ndi dung quy dinh tai
khoan 1 Diéu 98 cua Luat Xay dung nam 2014 thi phai dé nghi diéu chinh gidy phép
x4y dung va chd quyét dinh cta co quan cap gidy phép.

PIEU CHINH/GIA HAN GIAY PHEP

1. N6i dung diéu chinh/ giahan: ...,
2. Thoi gian ¢ hiéu 1uc clia ZIAY PREP: «.ovoveveeeeeeeeeeeeeeeeee e,
..., hgay ... thdng ... ndm ...

CO QUAN CAP GIAY PHEP XAY DUNG
(Ky tén, dong dau)
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(Trang 1)

CO QUAN CAP GIAY PHEP CONG HOA XA HQI CHU NGHIA VIET NAM
XAY DUNG... Pic lap - T do - Hanh phiic

, hgay.....thang ... ndm...

GIAY PHEP XAY DUNG CO THOI HAN
S6:  /GPXD

(Sur dung cho cong trinh)

1. Noi dung twong (g véi ndi dung cua gidy phép xay dung doi véi cac loai cong

trinh va nha ¢ riéng I¢é.

2. Cong trinh dwoc tOn tai Q8N ...

3. Chu dau tu phai ty d& bo cong trinh, khong duge doi hoi boi thuong phan cong
trinh x4y dung theo gidy phép x4y dung co6 thoi han khi Nha nude thye hién quy
hoach theo thoi han ghi trong giay phép duoc cap.

4. Giay phép nay c6 hiéu lyc khoi cong xdy dung trong thoi han 12 thang ké tir ngay
cap; qua thoi han trén thi phai dé nghi gia han gidy phép xay dung.

THU TRUONG CQO QUAN
Noi nhin: CAP GIAY PHEP XAY DUNG
- Chu dau tu; (Ky tén, dong dau)

- Luu: VT,...
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(Trang 2)

CHU PAU TU PHAI THUC HIEN CAC NOI DUNG SAU DAY:

1. Phai hoan toan chiu trach nhiém trudce phap ludt néu xdm pham cac quyén hop
phap cua cac chu sé hiru lién ké.

2. Phai thuc hién ding cac quy dinh cua phap luat vé dat dai, vé dau tu xay dung va
Giay phép xay dung nay.

3. Thuc hién thong bao khot cong xay dung cong trinh theo quy dinh.

4. Xuat trinh Giay phép xay dung cho co quan c6 tham quyén khi dugc yéu cau theo
quy dinh cua phap ludt va treo bién bao tai dia diém xay dung theo quy dinh.

5. Khi diéu chinh thiét ké lam thay d6i mot trong cac ndi dung quy dinh tai khoan 1
Diéu 98 Luat Xay dung nam 2014 thi phai dé nghi diéu chinh giay phép xay dung va
cho quyét dinh cua co quan cap gidy phép.

PIEU CHINH/GIA HAN GIAY PHEP

1. No61 dung diéu chinh/gia han:........................
(truong hop trang 2 khong di dé ghi ndi dung diéu chinh/gia han thi noi dung nay
duoge ghi vao cac trang tiép theo dinh kém va 1a mot phan khong tach roi cia gidy

phép xay dung).

2. Thoi gian ¢ hiéu luc clia ZIAY PhEP: ... oe it

.., ngay... thang ...ndm ...
THU TRUONG CO QUAN
CAP GIAY PHEP XAY DUNG
(Ky tén, dong dau)
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Maiu s6 13

MAU DAU CUA CO QUAN THU'C HIEN CAP GIAY PHEP XAY DUNG

(Kich thudc mau dau: chiéu rong tir 4 cm dén 6 cm; chiéu dai tir 6 cm dén 9 cm)

(TEN CO QUAN THU'C HIEN
CAP GIAY PHEP XAY DUNG)

GIAY PHEP XAY DUNG
SO ... /......
ngay...... thang...... ndm 20......

Ky tén:
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QUY TRINH NQI BO PA PUQC TAI CAU TRUC
QUY TRINH SO 10
Cép Giay phép sira chira, cai tao ddi v6i cong trinh cAp diic biét, cAp I, cap 11

(cong trinh khong theo tuyén/Theo tuyén trong dé thi/Tin nguwdng, ton gido/

Theo giai doan cho cong trinh khéng theo tuyén/Theo giai doan cho cong trinh

theo tuyén trong dé thi/Dw dn)
(Ban hanh kém theo Quyét dinh s6 1718/0P-UBND ngay 06 thang 5 ndm 2025
ctia Chii tich Uy ban nhdn ddn Thanh phé)

1. THANH PHAN HO SO

Ghi chu
A Sé | Nop truc
STT Tén ho so lwong | 1ép hodc Nép truc tuyén
qua buru
dién
- Trwong hgp
chwa co chir ky
s0: Tép dur liéu
Don dé nghi cap Gidy phép sua duoc dinh dang
chita, cai tao cong trinh theo quy anh hoac (*.pdf)
01 |dinh tai Mau s6 01 Phy luc IT Nghi | 02 Ban chinh |chtta 4anh mau
dinh s 175/2024/ND-CP ngay chup tir ban chinh
30/12/2024 - Trwong hop co
chivr ky s6: Van
ban dién tu duogc
ky s0
Mot trong cac loai gidy to hop
phap vé dat dai dé cap giay phép
xay dung theo quy dinh tai Diéu 53
Nghi dinh s6 175/2024/ND-CP
02 nga3‘/ 30/12/2034' . . 02 Ban sao ¢6 | Ban sao dién tur
Truong hop dau tu xay dung cong chimg thue | ¢6 gia tri phap 1y

trinh gén vao céng trinh, bo phan
clia cong trinh hién hiru thi bo sung
gidy to chang minh quyén sé hitu
cong trinh, bd phan cong trinh
hodc hop dong thué cong trinh, bd
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Ghi chu
. Sé Nop truc
STT Tén ho so iop hod .
lwgng | 1ép hodc Ngp truc tuyén
qua buru
dién
phén cong trinh hop phap (néu chu
dau tu thué péqg trinh, bd phan
cong trinh dé dau tu xay dung);
bao cao két qua danh gia an toan
cong trinh va ban v&€ the hién giai
phap lién két cua cong trinh voi
cong trinh hién hiru.
Ban vé hién trang cua cac bd phan
cong trinh du kién swa chira, cai
tao da dwgc phé duyét theo quy Tép dir liéu duoc
dinh co ty 1€ twong Gng vdi ty 18 , , | dinh dang anh
Ban sao ¢ < x ,
03 |cac ban vé& ciia ho so dé nghi cap| 02 , hoac (*.pdf) chura
chirng thuc | | \ .
phép stra chira, cai tao va anh chup anh mau chup tur
(kich thude toi thieu 10 x 15 cm) ban chinh
hién trang cong trinh va cong trinh
lan can trudce khi stra chira, cai tao
HO6 so thiét ké sira chita, cai tao A e 1iA
. ) Tép dir liéu duoc
twong ung vol moi loal ¢ong trinh . .
\ . | dinh dang anh
04 theo quy dinh tai Diéu 55 hoic 02 Ban sao ¢o hodic (* pdf) chira
Pieu 58 Nghi dinh s6 chirng thure anh maﬁ chup tir
175/2024/ND-CP ngay DA ohinh P
30/12/2024. ane
Ddi voi cac cong trinh di tich lich
sir - van hoa va danh lam, thang
canh da duogc xép hang thi phai ¢6 Ban sa0 ¢6 | Ban sao dién ti
05 | van ban chap thuan vé sy can thiét | 02 , i a1,
chung thuc | c6 gid tri phap ly

xay dung va quy mé céng trinh cua
co quan quan ly nha nudc vé€ van
hoa

Truong hop nép ho so triec tuyén khi chua cé chit ky s6: Trudce khi nhdn két qua,
cd nhdn nop lai ho so ban gidy (truc tiép hodc qua duong buu dién) phit hop vdi ho
so dd ndp truc tuyén dé So Xdy dung luu trit theo quy dinh.
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2. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhén va tra két qua

Thoi gian xir
ly

Lé phi

- Nop truc tlep hoac qua (Iu’O’ng buu
dién: Bo phan tiép nhan va tra két qua -
S¢ Xay dung Thanh phd H6 Chi Minh,
dia chi: 60 Truong Pinh, Phuong Vo6
Thi Sau, Quéan 3, TP.HCM

- Nop true tuyén: Hé thong thong tin
giai quyét thu tuc hanh chinh Thanh phé
H6 Chi Minh:
https://dichvucong.hochiminhcity.gov.vn

20 ngay (tuong
dwong 15 ngay
lam vige) ké tur
ngay nhan du
hé so hop 1€

150.000 (Mot tram
nam muoi nghin)
dong/giay phép

Déi tuwong mién thu:
Trée em, ho ngheéo,
nguwoi cao tubi, nguoi
khuyét tat, nguoi cé
cong voi cdch mang

3. TRINH TU XU LY CONG VIEC

A. Truong hop du diéu kién cip Gidy phép sira chira, cii tao cong trinh

(khong phai bé sung hd so): 15 ngay lam viée, ké tir ngay nhan du hd so hop 16.

lzg:gc Noidung | Trich | Thoi Hb sof Didn giii
.- | cong viéc | nhiém gian Biéu miu
viéc
Nop hé | Chu dau ISl LOI; Theo muc 1 Thanh phan ho so theo
SO tu , muc 1
chinh
Tiép nhén trwe tiép:
- Trudng hop hd so
day du va hop 1é: Lap
Gidy tiép nhan hd so
va hen tra két qua trao
cho ngudi ndp theo
Bl | Kiém tra | Bo phén BM 01- BM 01, thwe hién tiép
!16 so, | Tiép nhén | 0,5 ngay BM 02? B2

tiép nhin | va Tra két | lam viéc ’ - Trudong hop hod so
ho so qua BM 03. chua ddy du hodc chua
hop 1&6: Hudng dan de
ngwol nop hoan thién

hd so theo BM 02
- Truong hop tir chdi
nhan ho so, phai néu rd

ly do theo BM 03
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Buwéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

Ho so/
Biéu mau

Dién giai

Tiép nhin qua Cong
Dich vu cong truc
tuyén:

- Kiém tra tinh chinh
xac, day du cia hd so;
kiém tra thong tin chir
ky s6 d& dam bao tinh
xac thyc, hop 1& (néu
co).

- Sau khi kiém tra, néu
bao dam cac diéu kién
dé tiép nhan, Cong
chic MOt cua tiép
nhan, cap mi hd so va
xir ly hd so theo quy
trinh.

Thue hién tiép B2

- Truong hop hd so
chua day du, dung quy
dinh thi théng bao cho
to chie, ca nhan qua
tai khoan ciia chu dau
tr qua Céng Dich vu
cong va huéng dan day
du, cu thé dé chu dau
tr bo sung ho so theo
yéu cau.

Thoi gian tiép nhdn
chinh thuc hodc yéu
cdu chinh sita, b6 sung
khéng muon hon 8 gio
lam viéc ké tir khi hé
théng tiép nhdn, tric
thir 7, chu nhdt.

B2

Ch}lyén
ho so

B0 phan
Tiép nhan
va Tra két

qua

0,5 ngay
lam viéc

Theo muc 1;
BM 01

Chuyén hd so cho
chuyén vién Phong
Quan ly xay dung
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Buoc | Noidung | Trich | Thei HO so/ o
cong N on A . .2 x Dién giai
viee cong viec nhiém gian Biéu mau
Theo muc 1;
BM 01;

Thim Bién ban kiém 7 ‘
dinh hd tra; - Tham dinh ' ho so,
so, kieém Van ban lay y | kiém tra thue dia
tra thuc kién cacco |- Lay y kién cac co
dia; Lay quan chirc | quan chirc nang co lién

y kién co Chuyén 0 ne: nang co her} | qua? (néu cd) o
B3 quan | ey | L0088y | quan (néu ) - Tong hop, hoan thién
chirc Iy lam viéc | van ban c6y |hd so, 1ap Phiéu trinh
nang co kién ciaco |va du thao Gidy phép
lién quan quan chttc  |sua chira, cai tao cong
(néu co); nang duoc lay |trinh, trinh Lanh dao
I}zcztxuaf y kién (néu |Phong Quan ly xay
ct qua co); dung xem xét
giai quyet Phiéu trinh;
Du thao Giéy
phép SC,CT
N . Lanh dao Phong xem
Lanh dao Ho sotrinh; | ygt hd so, ky duyét
. o ‘ BM 01; Phiéu trinh, ky nhay du
B4 Xem xét, Phong 1,5 ngay Phidu trinh: | thao  Gidy phép sia
trinh ky | Cép phép | lam viée 1eu trinh; - ldy phep
xy dung Du thao Gidy | © ‘u’a, (?al ta~0 cong
phép SC,CT trinh, trinh Lanh dao
S¢ xem xét ky duyét
H6 sotrinh; | 1 5ppy dao S& xem xét
~ BM Ol . A v A < A
' ,\ La{1h C'Iao 02 ngay A hQ S0, ‘ky ,duyetA Ph}fu
B5 | Ky duyét | S¢ Xay 14m viee Phiéu trinh; | trinh va ky duyét Giay
dung | Du thao Gidy phép stra chira, cai tao
phép SC,CT cong trinh
(11}2,] ap}ézli) tzléa Van thu S¢ cho sd,
Phat Van thu 0.5ngay | c6 één A dong dau phat hanh va
B6 hanh S¢ Xay e , chuyén két qua cho Bo
P . lam viéc QR; A R o
Két qua dung phan ti€p nhan va tra
Ban vé dinh

kém Giay

két qua
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SU¢ | Noidung | Trich | Thoi Hb so/ i oidi
ns cong viéc | nhiém gian Biéu miu £
viéc
phép SC,CT
Tra Ket o - Tra két qua cho chu
qui, lvu | Bo phan dau tu
ho SO, Tiép nhan Theo £ \ A s
B7 thong ké | va Tra két | Giay hen Ketqua digl? u 1¢ phi theo quy
va theo qua o R .
doi - Thong k€, theo doi

Truong hop dén thoi han cdp Gidy phép siea chita, cdi tao cong trinh nhung cdn
phai xem xét thém thi S6 Xdy dung thong bdo bing vin ban cho Chii ddu ti biét Iy
do va gia han thoi gian xie [y khéng qud 10 ngay (twong dwong 07 ngay lam viéc) ké
ttr ngay hét han theo quy dinh.

B. Truomg hop cip Gidy phép sira chira, cai tao cong trinh ¢6 yéu ciu bd

sung hd so 01 1an: 15 ngay lam viéc, ké tir ngay nhan du ho so hop 18

Bube | \sidung | Trich | Thoi Hb so7 P
cong N n n . .2 x Dién giai
on cong viec nhi¢m gian Bi€éu mau
viéc
Nophé | Chudau | Gio hanh Thanh phan ho so
: , Theo muc 1
SO’ tu chinh theo muc 1
Tiép nhén true tiép:
- Trudng hop ho so
déy du yél hop 1¢é: ‘Lép
Giay tiép nhan hé so
va hen tra két qua
trao cho nguwdlr ndp
B4 oha theo BM 01, thuc
BL | o P ‘ BMO1; | hién tiép B2
Kiém tra | Tiép nhan | 0,5 ngay BM 02- .T o hon hé
hdso | va Trakét | lam viéc : - Lruong op ho so
qua BM 03. chwva day du hodc

chwa hop 1¢: Hudng
dan dé ngudi ndp
hoan thién ho so theo
BM 02

- Truong hop tir choi
nhan ho so, phai néu
10 ly do theo BM 03
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Buwéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

Ho so/
Biéu mau

Dién giai

Tiép nhén qua Cong
Dich vu cong truc
tuyén:

- Kiém tra tinh chinh
xac, day di cua ho
so; kiém tra thong tin
chit ky s6 dé dam bao
tinh xac thuc, hop 1€
(néu cé).

- Sau khi kiém tra,
néu bao dam cac diéu
kién dé tiép nhan,
Coéng chirc Mot cua
tiép nhan, cap ma ho
so va xtr ly hd so theo
quy trinh.

Thwe hién tiép B2

- Truong hop hd so
chwa day du, ding
quy dinh thi thong
bao cho t6 chic, ca
nhan qua tai khoan
ciia chu dau tu qua
Céng Dich vu cong
va huéng dan day du,
cu thé dé chu dau tu
bo sung hd so theo
yéu cau.

Thoi gian tiép nhdn
chinh thitc hodc yéu
cdu chinh stta, bo
sung khong muodn
hon 8 gio lam viéc ké
ttr khi hé thong tiép
nhan, trie thir 7, chu
nhdt.

B2

Ch}lyén
ho so

Bo phan
Ti€p nhan
va Tra két

0,5 ngay
lam viéc

Theo muc 1;
BM 01

Chuyén ho so cho
chuyén wvién Phong
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Bude | \sidung | Tréch Thoi Ho so/ K s
cong N on on . .2 x Dién giai
o n cong viec nhi¢m gian Biéu mau
viéc
qua Quan ly xay dung
- Kiém tra thuc dia.
R - Tham dinh hd so:
Tham Theomuc 13 | x4c dinh tai liéu con
dinh ho BMO1; |thiu, tai liéu khong
s0, kiem Bién ban kiém | ding theo quy dinh
tra thyc tra: hodc khéng dung voi
dia; Dy P thue té.
théo vin Phiéu trinh; ; 7 ] 7
bin yéu Duthaovan |7 D thao van, ban
ciu bd Chuyén | 04 ngay | ban thQng bﬁO thong haq yelilf: a}lll h?
B3 sung hd | vién thu ly | 1am viéc y€u cau bo sung, hoan chihfi ho
so; Lay ¥ sung, hoan S0 )
kién co chinh hd so va |- Du thao van ban lay
quan van ban layy |¥ kién cac co quan
chie kién cac co | chirc nang co lién
ning c6 quan chtrc nang | quan (néu CO',)-
lién quan co lién quan |- Lap Phi€u trinh,
(néu co) (néu co); trinh Lanh dao Phong
Quan ly xay dung
xem Xet.
Xem xét ho so, ky
duyét Phiéu trinh, ky
. ‘ nhay dw thao van ban
Lanh dao Ho sotrinh; | thang bao yéu clu bé
; L ‘ BM 01; sung, hoan chinh ho
B4 Xem xét, Phong 01 neay Phiéu trinh: |so va vian ban lay v
trinh ky | Quanly | lam viéc 1cu trinh; | SO va sy
xay dimg Du thao van klven c4c co quan chuc
ban nang co lién quan
(néu cd), trinh Lanh
dao S¢& xem xét ky
duyét
A . Lanh dao S¢ xem xét,
HO so trinh; ky duyét: Phiéu trinh,
Lanh dao 0,75 BM 01, van ban théng bao
B5 | Kyduyét | SoXdy |ngaylam | Phiéutrinh; |yéu cdu bo sung,
dung vige Du thao van | hoan chinh hd so va
" ban van ban lay y kién

cac co quan chiurc
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Bube | \oidung | Tréch Thoi Hb so/ .
cong N on on . .2 x Dién giai
o n cong viec nhi¢m gian Biéu mau
viéc
nang cdé lién quan
(néu cd)
Van ban thong
bao yéu cau bd
sung, hoan | Van thu 8¢ cho s,
Phat Vin thu 0,25 chinh hd so; | déng dau va phat
B6 | hanhvin | So6 Xay |ngaylam | Vanbanlayy |hanh (gui cho chu
ban dung vige kién cacco | dau tu theo duong

quan churc nang
co lién quan
(néu co).

buu dién)

Thoi gian chi ddu tw bo sung ho so khéng tinh vao quy trinh.

Trong thoi han 30 ngay lam viée, ké tir ngay S¢ Xdy dung cé vin ban théng bdo yéu
cdu bo sung, hoan chinh hé so; chi ddu tw phai b6 sung, hoan chinh ho so theo yéu
cdu. Sau thoi han trén, chii ddu tw khéng bé sung thi hé so da nép khéng con gid tri,
két thiic hé so.
Sau khi chi ddu tw nop hé so bé sung theo van ban dé nghi, B6 phdn mot cua tié}?
nhdn ho so bo sung tir B7

Theo van ban

- Xem xét hd so bo
sung cua ca nhan, t6
chtc theo quy dinh

Tiép B6 phan . .| tal van ban thong bao
B7 nhin ho | tiép nhan (?,21'5 . t{lor];% bdo yiuA yéu céu b6 sung ho

so' bd va tra két ngayA am | cau o‘sungq 0 so, hoan chinh ho so.

, viée so, hoan chinh FN

sung qua hé - Chuyén hoé so cho

Uy A , COLA
cong chirc thu ly ho
so Phong Quan ly

xay dung
Theo muc 1

BM 01, Tong hop, hoan thién
A& Bién ban kiém | ho so, 1ap Phiéu trinh

D¢ xuat tra; va du thio Giy phé
két qua Chuyén | 04 ngay ’ R Y phep
B8 £ | ia o I Vin ban véy |sta chita, cai tao
gidi quyét | vién thy ly | lam vigc | Yan panyeu = inh. trinh Lanh

TTHC cau bd sung ho | cong trinh, trin Lan

SO';
H6 so bo sung
theo yéu cau;

dao Phong Quan ly
xay dung xem xét
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Bube | Noi dung | Tréch Théi Ho so/ x
cong N on on . .2 x Dién giai
. n cong viec nhi¢m gian Biéu mau
viéc
Van ban lay y
kién cac co
quan chirc nang
co lién quan
(néu co);
Van ban c6 y
kién cua co
quan chirc nang
dugce lay y kién
(néu co);
Phiéu trinh;
Du thao Giéy
phép SC,CT
Lanh dao Phong xem
Lanh dao , Phi€u trinh, ky nhay
” \ \ BM Ol > 5 - A e
B9 Xem xét, Phong 1,5 ngay Phidy trinh: du thao Giay phép
trinh ky Quanly | lam viéc lelf rm‘ i stta chira, cai tao
xay dung Du ,thao Gidy | cong trinh, trinh Lanh
phep SC.CT dao S& xem xét ky
duyét
HO so trinh; | 1 55 dao S& xem xét
Lanh dao 02 nei BM 01; ho so, ky duyét Phieu
BIO | Kyduygt | SoXay |, Vgiéi Phiu trinh; |trinh va ky duyét
dung ' Du théo Gidy Q1§y ph?'p s&? chira,
phép SC,CT | cal tao cong trinh
Gidy phép sira | Vian thu S¢ cho s,
Phat Vin thu 0,25 | chira, caitao co | dong dau, phat hanh
BIl | hanhvin | S6Xay |ngaylam | ganmdQR; |va chuyén két qua
ban dung viée Banv&dinh |cho BO phan tiep
kém Gidy phép | nhan va tra két qua
Tra két o - Tra két qua cho chu
. Bo phan dau t
qua, luva | o au tu
A tiép nhan Theo £ \ ;1A 1
B12 ho so, s 1A k Két qua - Thu phi, 1¢ phi theo
P ~ | vaTrakét | Giay hen .
thong ké qué quy dinh
theo doi - Théng ké, theo doi
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Budc ne . ‘. A

n Noi dung | Trach Thoi Ho so/ X s
cong N ‘n ‘n . .2 x Dién giai
viee cong viec nhi¢m gian Biéu mau

Truong hop dén thoi han cdp Gidy phép siea chita, cdi tao cong trinh nhung cdn
phai xem xét thém thi S¢ Xdy dung théng bdo bang van ban cho Chu ddu tw biét Iy
do va gia han thoi gian xit Iy khéng qud 10 ngay (twong dwong 07 ngay lam viéc) ké
ttr ngay hét han theo quy dinh.

C. Truwong hop cip Gidy phép sira chira, cii tao cong trinh cé yéu ciu bd
sung hd so' 02 1an: 20 ngay lam viée d6i véi treong hop cap Gidy phép, ké tir ngay
nhan du ho so hop 1&; 15 ngay lam viée d6i v6i truong hop tir choi, ké tir ngay nhan
da ho so hop 1é.

Buéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

Ho so/
Biéu mau

Dién giai

Bl

Nop ho
SO

Chu dau
tu

Gio hanh
chinh

Theo muc 1

Thanh phan ho so
theo muc 1

Kiém tra
ho so

B0 phan
Tiép
nhan va
Tra két
qua

0,5 ngay
lam viéc

BM 01;
BM 02;
BM 03.

Tiép nhén trwe tiép:
- Truong hop ho so
day du va hop 16: Lap
Gidy tiép nhan ho so
va hen tra két qua trao
cho nguwoir nop theo
BM 01, thuwc hién
tiép B2

- Trudong hop hd so
chua dﬁy du hoac
chwa hop 1€: Hudng
dan d¢ nguoi nop
hoan thién hd so theo
BM 02

- Truong hop tir choi
nhan hd so, phai néu
0 ly do theo BM 03
Tiép nhin qua Cong
Dich vu cong truc
tuyén:

- Kiém tra tinh chinh
xac, day du cia ho so;
kiém tra thong tin chi
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Buéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

Ho so/
Biéu mau

Dién giai

ky s6 dé dam bao tinh
xac thue, hop 1& (néu
co).

- Sau khi kiém tra,
néu bao dam cac diéu
kién dé tiép nhan,
Coéng chirc Mét ctra
tiép nhan, cép mi hd
so va xtt 1y ho so theo
quy trinh.

Thue hién tiép B2

- Truong hop hd so
chva diy du, dang
quy dinh thi théng bao
cho to chirc, ca4 nhan
qua tai khoan cua chu
dau tu qua Cong Dich
vu cong va huéng dan
dﬁy du, cu thé dé cha
dau tu bd sung ho so
theo yéu cau.

Thoi gian tiép nhdn
chinh thitc hodc yéu
cau chinh sia, bo
sung khong muon hon
8 gio lam viéc ké tir
khi hé thong tiép
nhdn, trie thie 7, chu
nhdt.

B2

Ch}lyén
ho so

B0 phan
Tiép
nhan va
Tra két
qua

0,5 ngay
lam viéc

Theo muc 1;

BM 01

Chuyén ho so cho
chuyén wvién Phong
Quan ly xay dung

B3

Tham
dinh ho
SO'; kiém
tra thuc

Chuyén
vién thu
ly

04 ngay
lam viéc

Theo muc 1;

BM 01;
Bién ban
kiém tra;

- Kiém tra thuc dia.

- Tham dinh hé so:
xac dinh tair li€u con
thiéu, tai liéu khong
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Buoc | Noidung | Trach | Thoi Hb so/ L
cong N on A . .2 x Dién giai
o n cong viec | nhiém gian Biéu mau
viéc
dia;’Li‘iy Phiéu trinh; |dung theo quy dinh
y kién co Du thao vin hodac khong dung voi
quan ban théng | thuc te.
chirc béo yéu cau |- Du thao van ban
nang co bo sung, thong bao yéu cau bd
lien quan hoan chinh | sung, hoan chinh ho
(néu co); hé so (ldn 1) | so (ldn 1).
Dy thao vavanban | _ Dy thao van ban ly
vin ban lay y kién cac | y kién cac co quan
ycu cau co quan chltc | chire nang c¢6  lién
20 sung nang Cé, lién quan (néu cé).
ho s;r)(lan quan (néu cd) | Lap Phiéu trinh,
trinh Lanh dao Phong
Quan ly xay dung xem
xet
Xem xé&t ,h6 so, ky
duyét Phiéu trinh, ky
. ‘ nhay du thao Vép ban
« Ho sotrinh; | thong bao yéu ciu bd
Lanh dao . . , A
; : ‘ BM 01; sung, hoan chinh ho
B4 Xem xét, | Phong | Ol ngay Phiéu trinh: |so (Idn 1) va van ban
trinh ky | Quanly | lam viéc 1eu trinh; ol o
xay dung Dy thdo van | '8y ¥ Kieh cac corquan
ban chirc nang co lién
quan (néu cd), trinh
Lanh dao S& xem xét
ky duyét.
Xem xet, ky duyét:
Hd so trinh; | Phidu trinh, van ban
Lo 075 | Bawon, | ne iy cu
B5 | Ky duyét Sguifay ngi?élcam Phleuqtrlnlvl; so (ldn 1) vA van ban
me ' Du th'f‘o van | Jay y kién cac co quan
ban chirc ning c¢o6 lién
quan (néu cd).
Phit | Van thu | Vanban | Van thr 56 cho so.
. - - va. | 0,25 ngay | thong bao | dong dau va phat hanh
B6 | hanh vin | S¢ Xay 1Am vié N Sz . . 2A
N am viéc yéucaubo |(gui cho chu dau tu
ban dung . \ .
sung, hoan | theo duong buu dién)
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Buéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

Ho so/
Biéu mau

Dién giai

chinh hd so
(lan 1);
Vin ban lay
y kién cac co
quan chirc
nang cé lién
quan (néu cé)

Thoi gian chii ddu tw bé sung ho so khong tinh vao quy trinh.

Trong thoi han 30 ngay lam viée, ké tir ngay So Xdy dung cé van ban théng bdo
yéu cdu bo sung, hoan chinh hé so (ldn 1); chii ddu tw phai bé sung, hoan chinh
hé so theo yéu cdu. Sau thoi han trén, chii ddu tu khong b6 sung thi ho so da nép

khong con gid tri, két thiic ho so.

Sau khi chii ddu tu ngp hé so bé sung theo vin ban dé nghi (Ian 1), nhung khéng
dam bao theo yéu cdu thi So Xdy dung cd vin ban yéu cdu bo sung ho so (ldn 2),

Bo phdn mét cuea tl’é}? nhdn ho so bé sung tie B7.

Theo van ban

- Xem xét ho so bo
sung cua ca nhan, to
chirc theo quy dinh tai

Tiép | Bo phan thong béo van ban thong bao yéu
B7 nhin ho | tiep nhén | 0,25 ngay suchubd | €AY bd sung ho so (ldn
sobd | vatrakét| lamvige | Y70 O 1)
, sung ho so PO
sung qua (lan 1) - Chuyén h6 so cho
cong chuc thu ly hoé
so Phong Quan ly xay
dung
Theo muc 1
. BM01;
sung (ldn kiém tra; | thong baq yéu cau b?
1);Du | Chuyén ‘ Van ban yéu sung;f:‘ h20an chinh ho
BS | thaovan | viénthy | C2M€YY | cdubdsung |so(lan2.
bin yéu Iy lam viéc | ho so (ldn 1); | - ‘ Lap~ Phi€u trl‘nh,
cAu bd Hb sobd | trinh Lanh dao Phong
sung hd sung theo Quan ,1y xay dung
so (ldn 2) yéu cau (lgn | Xem xet.
1);

Vin ban lay
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Buoc | Noidung | Trach | Thoi Hb so/ P
cong N on A . .2 x Dién giai
o n cong viec | nhiém gian Biéu mau
viéc
y kién cac co
quan chirc
nang cé lién
quan (néu
co);
Vanbancdy
kién cua co
quan c¢o6 chirc
nang dwgc
lay y kién
(néu co);
Phiéu trinh;
Du thao van
ban thong
bao yéu cau
bo sung ho
so (Idn 2)
Lanh dao Phong xem
Hb so trinh; |Xét ho so, ky duyét
Lanh dao BMo1. | Phiéu trinh, ky nhay
Bo | Xemxét, Phong | 01 ngay Phidy tri ’h' du thao van ban thong
trinh ky | Quanly | lam viéc et L 1 hao yéu cau bo sung
xay dung Dy thaovan | 1§ so (ldn 2), trinh
ban (ldn 2) |1 anh dao S& xem xét,
ky duyét
H6 so trinh; | 1 55 dao S& xem xét,
Lanh dao 0.75 nei BM 01; ky duyét Phiéu trinh
BI0 | Ky duyét | SoXay | [ Vigé Cy Phiéu trinh; | va van ban thong béo
dung ' Du thao van | Yeu cau bo sung, hoan
ban (Idn 2). chinh ho so (ldn 2)
Van ban - ; A
Phat Van thu 0. . thong bao V,a " thlf S0 c,:ho 59
BI1 | hanh vian | S¢ Xay | . > neay yéu cau bo dOPg dau, pqhat ‘Ahanh
. lam viéc A (gui cho chu dau tu
ban dung Sungho so' | 4o diromg buru dién)
(ldn 2) & -

Thoi gian chii ddu tw bé sung ho so khong tinh vao quy trinh.
Trong thoi han 30 ngay lam viée, ké tir ngay So Xdy dung cé van ban théng bdo
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59

Buéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

Ho so/
Biéu mau

Dién giai

yéu cdu bo sung, hoan chinh hé so (ldn 2); chi ddu tw phai bé sung, hoan chinh
ho so theo yéu cdu. Sau thoi han trén, chu dau tu khong bo sung thi ho so da nop

khong con gid tri, két thiic ho so.

Sau khi chi ddu tw nop hé so bé sung theo van ban de nghi (la”h 2), Bo phdn mot

cira tiép nhdn ho so bo sung tir B12

Theo van ban

- Xem xét hd so bd
sung cua ca nhan, to
chirc theo quy dinh tai

Tiép | B6 phan thone bio vén ban thong bao yéu
nhan ho | ti€p nhan | 0,25 ngay NONg D40 ) ¢Au bé sung hd so (ldn
Bl2 so b | vatrakét| lamviec | YU 4 bo 2)
, ‘ sung ho so i A
sung qua p - Chuyén hé so cho
(lan 2) A . ;1A
cong chuc thu ly hoé
so Phong Quan ly xay
dung
Theo muc 1
BM 01; . ,
Bia bq’ - Xem xét ho so bo
. k.lfn t@ sung 02 lan cua chu
05ngay | MU 1 g4y tr va van ban c6 y
lam V‘IGC me b?n yYeu | kién cua co quan ¢o
(Trwong | caubo sung | chic nang duoc 14y ¥
hop hé so | hoso (lan 1| kién méu co).
a"_at}yéu vaklan 2); + Truwong hop ho so
sz cau) HOosobd | gar yéu cau: du thao
Df xua} Chuyén sung 02 15}1; Giay phép sta chita,
B13 | Metaud | e N | 01ngay | Vanbanldy | cai tao cong trinh
glal quyet ly lam viéc | y kién cac co' | + Truong hop hé so
TTHC : L ! op ho .
(Truong | quanciuc . khong dat yéu cau:
hop hé so | Dangcolién | gy thao van ban tir
khong dat quan’)(neu chdi, néu 16 ly do
yéu cdu) €0/

Vanbancdy
kién cua co
quan c¢o6 chirc
nang dwgc
lay y kién
(néu co);

- Tong hop, hoan
thién ho so, lap Phiéu
trinh, trinh Lanh dao
Phong Quan ly xay
dung xem x&t.
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Bude | i dung | Trach | Thoi Hb so/ P
cong N on A . .2 x Dién giai
. n cong viec | nhiém gian Biéu mau
viéc
Phiéu trinh;
Du thao Giéy
phép SC, CT
hoéc Véq ban
tur choi
Hd so trinh; | Lanh dao Phong xem
BM 01: xét ,h6 so, ky duyét
Lanh dao Phidy tri ’h' Phiéu trinh, ky nhay
B14 Xem xét, | Phong 01 ngay lelf trm‘ . | ket qua (Giay phép
trinh ky | Quanly | lam viéc Du’,thao G1ay | gira chita, cai tao cong
xay dung Ph?P Sf:, QT trinh hodc van ban tur
hoa(:, VanAban cho1), trinh Lanh dao
tir choi S¢& xem xét ky duyét.
1,5 ngay
lam viéc
(Truong A e
hop hé so Ho so trinh; Lanh dao S& xem xét
dat yéu BMOIL; | ho so trinh va ky
Lanhdao| ) Phiéu trinh; | duyét Phicu trinh va
B15 | Ky duyét | S¢ Xay 1 Du thao Gi4v | k€t qua ( Giay phép
dun 0,5 ngay ; Y hita. cai A
rng ; > phép SC, CT | Stra chua, cai tao cong
lam V‘IGC hosic vin ban | trinh hodc véan ban tur
(Truong tir chéi choi)
hop ho so
khong dat
yéu cdu)
Giay phép
xdy dungco | 7 .
gin mi QR Van thu S¢ cho so,
Phat Van thu . .~ v |dong dau, phat hanh
. - s wa | 0.25ngay | Ban v€ dinh | 21k
B16 | hanh vian | S¢ Xay A . " va chuyén két qua cho
N lam viéc kém Giay N 1A A R
ban dung . Bo phan ti€ép nhan va
phép SC,CT | . %,
~ | traket qua
Hodc van ban
tur choi
Tra két | BO phén - Tra két qua cho chu
. 45 nha ) dau tu
B17 | dud,lwu | ticpnhan | Theo Kétqua |“o
ho so, vaTra | Gidy hen - Thu 1¢ phi theo quy
thong ké | ketqua dinh
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Buéc ne . L. A
n Noi dung | Trach Thoi Ho so/ X s
cong N ‘n . n . .2 x Dién giai
A cong viec | nhiém gian Biéu mau
viéc
va theo - Théng ké, theo dbi
doi

Trieong hop dén thoi han cdp Gidy phép sita chita, cdi tao céng trinh nhung cdn
phai xem xét thém thi So Xdy dung thong bdo bdng van ban cho Chu dau tu biét Iy

do va

ké tir ngay hét han theo quy dinh.

gia han thoi gian xu [y khéng qud 10 ngay (twong duong 07 ngay lam viéc)

4. BIEU MAU

Cac Bi€éu mau str dung tai cac budc cong viée

TT

Ma hiéu Tén Biéu mau

BM 01 Mau Giay tiép nhan ho so va hen tra két qua

BM 02 Phiéu yéu cau bo sung, hoan thién ho so

BM 03 Phiéu tir chdi tiép nhan giai quyét ho so

W N

bon dé nghi cap Gidy phép stra chﬁ’a, cal tao cong trinh theo quy dinh tai
Mau s6 01 Phu luc I Nghi dinh s6 175/2024/ND-CP ngay 30/12/2024 cua
Chinh phu

Phiéu trinh hd so

Gidy phép stra chira, cai tao cong trinh, theo quy dinh tai MAu s6 10 Phu luc
s6 I Nghi dinh s6 175/2024/ND-CP ngay 30/12/2024 ctia Chinh phu, kém
theo ho so thiét ké trinh xin cap Gidy phép co dong dau cua S¢ Xay dung,
theo Mau s6 13: Mdu ddu ciia co quan thiee hién cdp Gidy phép xdy dung

5.HO SO CAN LUU

TT

Ma hiéu Tén Biéu mau

BM 01 Mau Giay tiép nhan ho so va hen tra két qua

BM 02 Phiéu yéu cau bo sung, hoan thién ho so

BM 03 Phiéu tir choi tiép nhan giai quyét hod so

Thanh phﬁn ho so theo muc 1

Phiéu trinh hd so

Giay phép sira chira, cai tao cong trinh ¢ gan ma QR + Ban v& duyét kém

NN~ —

Cac ho so khac (néu ¢6) theo vin ban phap quy hién hanh
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6. CO SO PHAP LY
- Luat Xay dung s6 50/2014/QH13 ngay 18 thang 6 nam 2014;

- Luat s6 62/2020/QH14 stra d6i, b6 sung mot s6 diéu cia Ludt Xay dung ngay
17 thang 6 nam 2020;

- Nghj dinh s6 175/2024/ND-CP ngay 30/12/2024 cua Chinh phu quy dinh chi
tiét mot so diéu va bién phap thi hanh Luat Xay dung vé quan ly hoat dong x4y dung;

- Nghi dinh s6 35/2023/ND-CP ngay 20 thang 6 nim 2023 cia Chinh phu sira
dbi, b6 sung mat sb6 diéu cua cac Nghi dinh thudc linh virc quan ly nha nuwée cia B
Xay dung;

- Théong tu s6 06/2021/TT-BXD ngay 30 thang 6 nam 2021 cia Bo Xay dung
ban hanh Quy dinh vé phan cap cong trinh xdy dung va hudéng dan ap dung trong
quan ly hoat dong dau tu xdy dung;

- Nghi quyét s6 18/2017/NQ-HPND ngay 07 thang 12 nam 2017 cua Hoi dong
nhan dan Thanh phé vé quy dinh mirc thu, ché d6 thu, ndp va quan 1y 18 phi cap Gidy
phép xay dung trén dia ban Thanh phé HO Chi Minh;

- Quyét dinh s6 1334/QD-BXD ngay 31/12/2024 cua B6 X4y dung vé viéc cong
b6 tha tuc hanh chinh dwoc thay thé, bai bo trong linh vuc hoat ddng xay dung thudc
pham vi chirc nang quan ly nha nude cua B§ Xay dung;

- Thong tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cia Vin phong
Chinh phu huéng dan thi hanh mét sé quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thue hién co ché mot ctra, mot cua lién
thong trong giai quyét thu tuc hanh chinh.
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BM 02
SO XAY DUNG CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH Péc lap - Ty do - Hanh phic
BQ PHAN TIEP NHAN VA
TRA KET QUA
Sb: ... /HDHS , ngay ... thang ...... nam ......

HO SO CUA ...ttt ettt et
NOI dUNE YEU CAU ZIAL QUYEE: oot
DA C
SO dién thoai ..o, Ematl:.

Yéu cau hoan thién h6 so gom nhitng nd1 dung sau:

L e,
e,
s
Ao,
Y O e
Trong qua trinh hoan thién hd so néu c6 vuong mic, Ong/Ba lién hé véi
........................................ so diénthoai ...................................... d&€ dwoc huwdong dan./.
NGUOI HUONG DAN

(Ky va ghi ro ho tén)
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BM 03
SO XAY DUNG CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH Péc lap - Ty do - Hanh phic
BQ PHAN TIEP NHAN VA TRA
KET QUA
Sb: ... /TCHS , ngay ... thang ...... nam ......

PHIEU TU CHOI TIEP NHAN GIAI QUYET HO SO

B6 phan tiép nhan va tra két qua S¢ Xay dung
Tiépnhénhé SO CUA. v e e e e e
DA C: o

SO diénthoai: ...

Email:..... ... ... ...
NOi dung Y&U CAU ZIAL QUYEE: ... ooe e e e e e e

Qua xem xét, bd phan tiép nhan va tra két qua S Xay dung thong bao khong tiép
nhan, giai quyét hd so nay véi ly do cu thé nhu sau:

Xin thong bao cho Ong/Ba duoc biét va thuc hién./.

NGUOI NOP HO SO NGUOI TIEP NHAN HO SO
(Ky va ghi ro ho tén) (Ky va ghi ro ho tén)
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Maiu s6 01
CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

PON PE NGHI CAP GIAY PHEP SUA CHUA, CAI TAO CONG TRINH
(St dung cho cong trinh: Khéng theo tuyén/Theo tuyén trong do thi/Tin nguong
16n gido/Theo giai doan cho céng trinh khéng theo tuyén/Theo giai doan cho céng
trinh theo tuyén trong do thi/Du dn)

Kinh gti: S6 X4y dung Thanh pho H6 Chi Minh
1. Tén chu dau tu (Chu ho):...; SO dinh danh ca nhan/Ma s doanh nghiép:..
2 S8 BN tNOAL: <. oo

2. Thong tin ¢ong trinh:

- Pia diém xay dung;

LO A4t SOt oo Dién tich ............ m>.
Tai 6 nha: ..o AUONE/PRO .o,
phuong/Xa: ..., quan/huyén:............................
NN, thANR PRO: .. ooovoe oo,
3. T6 chirc/ca nhan 1ap, tham tra thiét ké xay dung;
3.1. To chttc/ca nhan lap thiét ké xay dung:
- Tén t0 chtrc/canhan: ......... M s6 chimg chi nang lwc/hanh nghé:.................

- Tén va ma s6 churng chi hanh nghé cua cac chi nhiém, chu tri thiétké: ................

3.2. To chtrc/ca nhan tham tra thiét ké xay dung;

- Tén va m4 s6 chimg chi hanh nghé cta cac chu tri tham tra thiét ké: .............
4. Noi dung d nghi cap phép:

4.1. B6i voi cong trinh khong theo tuyén, tin ngudng, tén giao:
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-Loaicong trinh: ... Cap cONg trinh: ......coovovvveeeen.
- Dién tich xay dung: ......... m’.
- Cot xay dung: .......m.

- Khoang Iui (néu co): .....m.

- Tong dién tich san (d6i voi cong trinh dan dung va cong trinh ¢ két cau dang
nha)............ m? (ghi o dién tich san cdc tdang hdm, tdng trén mdt dat, tang ky thudt,
tang limg, tum).

- Chiéu cao cong trinh: .....m (trong doé ghi ro chiéu cao cdc tdng hdm, tdng trén

mdit ddt, tdng lung, tum - néu co).

- SO tang: .............(ghi rd s6 tdng hdm, tang trén mdt dat, tang ky thudt, tdng
limg, tum - néu co).

4.2. D6i voi cong trinh theo tuyén trong d6 thi:
-Loaicong trinh: ... Cap cONg trinh: ......coovovvveeeen.

- Tong chiéu dai cong trinh:........... m (ghi 16 chiéu ddai qua timg khu viee ddc
thi, qua tieng dia gidi hanh chinh xd, phuong, qudn, huyén, tinh, thanh pho”).

- Cot xay dung: ........ m (ghi ré cot qua tieng khu viec).
- Chiéu cao tinh khong cua tuyén: ....m (ghi 16 chiéu cao qua cdc khu viec).
- B§ sau cong trinh: ............. m (ghi ro do sdu qua tung khu vuec).

4.3. B6i voi cong trinh twong dai, tranh hoanh trang;

-Loaicong trinh: ... Cap cONg trinh: .....ooooovveeeeen
- Dién tich xay dung: ......... m’.
- Cot xay dung:........... m

- Khoang Iui (néu co): .....m.

- Chiéu cao cong trinh; ... m.

4 4. D6i voi cong trinh nha ¢ riéng 1é:
- Cap cong trinh: .......co.oocoevin,

- Cot xay dung: .......m.

- Khoang Iui (néu co): .....m.
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- Dién tich xay dung tang 1 (tang trét): ......... m’.

- Tong dién tich san:........... m’ (trong dé ghi ro dién tich san cdc tang ham,
tang trén mdt ddt, tang ky thudt, tdng limg, tum).

- Chiéu cao cong trinh: ....m (trong dé ghi o chiéu cao cdc tdng hdm, tdng trén
mdit ddt, tdng lung, tum).

- SO tang: (trong dé ghi ro sé tdng hdm, tdng trén mdt ddt, tang ky thudt, tang
lung, tum).

4.5. Boi voi truong hop cai tao, stra chira;
-Loaicong trinh: ... Cap cONg trinh: ......coovovvveeeen.

- Cac no1 dung theo quy dinh tai muc 4.1; 4.2; 4.3; 4.4 twong Gmg véi loai cong
trinh.

4.6. B6i voi treong hop cap gidy phép theo giai doan:
- Gia1 doan 1:
+ Loai cong trinh: .................................... Cap cONg trinh: ......coovovvveeeen.

+ Cac n0i dung theo quy dinh tai muc 4.1; 4.2; 4.3; 4.4 twong ung vdi loai va
giai doan 1 cua cong trinh.

- Gia1 doan 2:

Cac ndi dung theo quy dinh tai muc 4.1; 4.2; 4.3; 4.4 twong Gmg véi loai va giai
doan 1 cua cong trinh.

- Giai doan ...

4.7. B6i voi truong hop cap cho Dy an:

ba duoc: ... phé duyét, theo Quyét dinh s6: ............... NZAY.....ccovvnereine...
- GOom: (n) cong trinh
Trong do:
Céng trinh s (1-n):  (tén cong trinh)
* Loai cong trinh: ................................. Cap cong trinh: .........ooovovveen.

* Cot xay dung; ......m.
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* Khoang 1ui (néu co): .....m.

* Cac thong tin cht yéu ciia cOng trinh: ......ococoovvoie oo,
4.8. B6i voi treong hop di doi cong trinh:
- Cong trinh can di doi:
-Loaicong trinh: ... Cap cONg trinh: ......coovovvveeeen.

- Dién tich x4y dung tang 1 (1N tr&1): ...ov.ovevieeeeeeee e, m®.

-Tong dién tich SAn: ... m’.
- Chiéu cao cOng trinh: ... m.

- Dia diém cong trinh di doi dén:

phuong (X&) ......ccoooovvieeiiee, quan (huy€n) ...........c..coooeiiiiii
NN, thANR PRO: .. ooovoe oo,
= S0 BAILE. oo,
- Cot xay dung: .......m.
- Khoang Iui (néu co): .....m.
5. Du kién thoi gian hoan thanh cong trinh: ............ocooooevevioieeee . thang.

6. Cam két: Toi xin cam doan lam theo dung giay phép duoc cap, néu sai toi xin
hoan toan chiu trach nhiém va bi xtr ly theo quy dinh cua phap luat.

Guri kem theo Pon nay cdc tai liéu:
1-
2.
..... ,ngay .....thdang .....ndm .....

NGUOI LAM PON/DAI DIEN CHU PAU TU
(Ky, ghi ro ho tén, dong dau (néu cd))
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Miu sb 10

(Trang 1)
CO QUAN CAP GIAY PHEP  CONG HOA XA HQI CHU NGHIA VIET NAM
XAY DUNG... Pic lap - T do - Hanh phiic
........ , hgay........ thang........ nam........

GIAY PHEP SUA CHUA, CAI TAO CONG TRINH
S6:  /GPSC (GPCT)

1. Cap cho: .......... : SO dinh danh ca nhan/M4 s6 doanh nghiép:......................
- Nguoi dai dién: ................... : Chirc vu: ............. : Ma can cudc: ...

2 SO BN tNOAE: < oo

2. Hién trang cONg trinh: ...,

C O AAt SO Diéntich .................. m>.

L. e
phuong (x@) .................. quan (huyén) ............ tinh/thanh phd: .....................
-Loaicong trinh: ... Cap cONg trinh: .....ooooovveeeee
- Dién tich xay dung: ......... m’.

- Tong dién tich san:........... m’ (ghi ro dién tich san cdc tdng ham, tdng trén

mdt ddt, tdng ky thudt, tang lieng, tum - doi véi cong trinh dan dung, cong trinh cé két

cdu dang nha).

- Chiéu cao cong trinh: ....m (trong dé ghi o chiéu cao cdc tdng hdm, tdng trén
mdt ddt, tdng limg, tum - doi véi cong trinh ddn dung, cong trinh cé két cdu dang
nha).

- SO tang: (ghi rd s6 tdang hdm, tdng trén mdt ddt, tang ky thudt, tdng litmg, tum -

doi v6i cong trinh dan dung, céng trinh cé két cdu dang nha).

- Cac thong tin ve chiéu dai cong trinh, c6t xay dung, chiéu cao tinh khong,
chiu sau cong trinh,... twong (rng vé1 loal cong trinh stra chira cai tao.

3. Puoc phép stra chira, cai tao cong trinh vé1 ndi dung sau: ........................

- M4 s6 thong tin cong trinh (theo quy dinh ciia Chinh phii vé co s¢ dir liéu quéc
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2ia Vé hoat @ONG XAY UNZ): ...,
-Loaicong trinh: ... Cap cONg trinh: .....ooooovveeeee

- Cac thong tin vé cong trinh twong tmg voi loai cong trinh stra chira cai tao theo
quy dinh tai Mau s6 03, 04,.... twong Gng véi loai cong trinh.

4. Giay to vé quyén sir dung dat va so hitu cong trinh: ............coocovoveveeeee,

5. Giay phép nay c6 hiéu luc khdi cong xay dung trong thoi han 12 thang ké tir
ngay cap; qua thoi han trén thi phai dé nghi gia han gidy phép xay dung.

Noi nhén: CO QUAN CAP GIAY PHEP XAY DUNG
- Chu dau tu; (K tén, dong ddu)

-Luu: VT, ...
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(Trang 2)
CHU PAU TU PHAI THUC HIEN CAC NOI DUNG SAU DAY:

1. Phai hoan toan chiu trach nhiém trudc phap luat néu xam pham cac quyén
hop phap cua cac chu sé hiru lién ké.

2. Phai thuc hién ding cac quy dinh cta phap luat vé dat dai, vé dau tu xay dung
va Giay phép xay dung nay.

3. Thuc hién thong bao khot cong xay dung cong trinh theo quy dinh.

4. Xuat trinh Giay phép xay dung cho co quan c6 tham quyén khi duge yéu cau
theo quy dinh ciia phap luit va treo bién béo tai dia diém xay dung theo quy dinh.

5. Khi diéu chinh thiét ké lam thay doi mot trong cac ndi dung quy dinh tai
khoan 1 Diéu 98 cua Luat Xay dung nam 2014 thi phai dé nghi diéu chinh gidy phép
x4y dung va chd quyét dinh cta co quan cap gidy phép.

PIEU CHINH/GIA HAN GIAY PHEP

1. N6i dung diéu chinh/ giahan: ...,
2. Thoi gian ¢ hiéu 1uc clia ZIAY PREP: «.ovoveveeeeeeeeeeeeeeeeee e,
..., Ngay ... thang ... nam ...

CO QUAN CAP GIAY PHEP XAY DUNG
(Ky tén, dong dau)
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QUY TRINH NQI BO PA PUQC TAI CAU TRUC
QUY TRINH SO 11

Cép Gia han Gidy phép xiy dung d6i véi cong trinh cip dic biét, cap I, cip 11

(cong trinh Khéng theo tuyén/Theo tuyén trong do thi/Tin nguwdng, ton gido/
Theo giai doan cho cong trinh khéng theo tuyén/Theo giai doan cho cong trinh

theo tuyén trong dé thi/Dw dn)
(Ban hanh kém theo Quyét dinh s6 1718/0P-UBND ngay 06 thang 5 ndm 2025
ctia Chii tich Uy ban nhdn ddn Thanh phé)

1. THANH PHAN HO SO

Ghi chu
o S Nop truc
STT Tén ho so lwgng | tiép hodc Nop

qua dwong |  truc tuyén
buwu chinh

- Truwong hop
Don d nghi Gia han gidy phép xay chua c6 chir
dung theo Mau s6 02 Phu luc so 1I ky so: Tép dir

Ol I Nghi dinh s6 175/2024/ND-CP ngay | °2 | Banchinh | jigy quoe dinh
30/12/2024 cia Chinh phu dang anh hoac
(*.pdf) chua

anh mau chup
tir ban chinh
Ban chinh Gidy phép xdy dung di , , - Truwong hop
duge cp 01 Ban chinh | . chii ky sb:
Van ban dién
tir duoc ky so

02

Truong hop ndp hé so truc tuyén khi chua cé chit ky s6: Trude khi nhdn két qua,
cd nhdn ndp lai ho so ban gidy (truc tiep hodc qua duong buu dién) phit hgp voi
ho so da ndp truc tuyén dé So Xdy dung luu trit theo quy dinh.
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2. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi
o 4o K A N 2 1 K - Thoi gian XU ~n -
Noi tiép nhan va tra két qua Iy Lé phi
- Nop truc tiép hoic qua dwong buu | 05 ngay lam | 15.000 (muoi  lam

dién: Bo phan tiép nhan va tra két qua -
S¢ Xay dung Thanh phd H6 Chi Minh,
dia chi: 60 Truong Pinh, Phuong Vo6
Thi Sau, Quéan 3, TP.HCM

- Nop trwe tuyén: Hé thong thong tin
giai quyét thu tuc hanh chinh Thanh phé
Ho6 Chi Minh:
https://dichvucong.hochiminhcity.gov.vn

nghin) dong/giay phép
Doi twong mién thu:
1ré em, ho nghéo,
nguoi cao tudi, nguoi
khuyét tdt, nguoi cé
cong voi cdch mang

viee ké tu
ngay nhan du
ho so hop 1€

3. TRINH TU XU LY CONG VIEC

B,l\r ¢ | Npi dung Trach | Thoi | Ho so/Biéu Y
cong N on " . x Dién giai
o n cong viec nhi¢m gian mau
viéc
> Chu dau Gio Thanh phan ho so theo muc
NoOp ho so hanh | Theo muc 1 ;
: tu , 1
chinh
Tiép nhén true tiép:
- Truong hop ho so day du
va hop 1¢: Lap Gidy tiep
nhan ho so va hen tra két
qua trao cho nguodi ndp
theo BM 01, thue hién tiép
B2
Bl Kiém tra | Bophan | 0.5 BMOI; |-, Truomg hop ho so chua
ho so, Tiép nhan | ngay . day dua hodc chwa hop 1é:
. X A s 1A N BM 02; . X 2R NS
tiep nhan | va Traket | lam Hudéng dan d€ ngudi ndp
ho so qua viéc BM 03. hoan thién ho so theo BM
02
- Trudmg hop tir chdi nhén
hé so, phat néu r6 ly do
theo BM 03
Tiép nhin qua C’(R)ng Dich
vu cOng trwe tuyén:
- Kiém tra tinh chinh xac,
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Buéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

Ho6 so/Biéu
mau

Dién giai

day du ciia hd so; kiém tra
thong tin chir ky s6 dé dam
bao tinh xac thuc, hop 1€
(néu cé).

- Sau khi kiém tra, néu bao
dam cac dieu kién dé tiép
nhan, Cong chirc Mot cira
tiép nhéan, cap ma ho so va
xtt Iy ho so theo quy trinh.
Thwe hién tiép B2

- Truong hop hd so chua
day du, ding quy dinh thi
thong bao cho to chtc, ca
nhan qua tai khoan cua chu
dau tu qua Céng Dich vu
cong va huéng dan day du,
cu thé dé chu dau tu bd
sung ho so theo yéu cau.
Thoi gian tiép nhdn chinh
thitc hodic yéu cdu chinh
swa, bo sung khong mudn
hon 8 gio lam viéc ké tir khi
hé théng tiép nhdn, trie thie
7, chu nhdat.

B2

Ch}lyén
ho so

Bo phan
Tiép nhan
va Tra két

qua

02
gio
lam
viéc

Theo muc
1 .

>

BM 01

Chuyén ho so cho chuyén
vién Phong Quan ly xay
dung

B3

Tham
dinh ho
SO, kiém
tra thuc

dia va
dé xuat
két qua

giai quyét

TTHC

Chuyén
vién thu
ly

02
ngay
lam
viéc

Theo muc
1 .

BM 01;
Phiéu trinh;
Du thao
Giay phép
hodc van
ban tir chdi

- Xem xét, tham dinh hd so
va kiém tra thwe dia (néu
co)

- Lay y kién cac co quan
chic nang c6 lién quan
(néu co).

- Tong hop, hoan thién ho
so, lap Phiéu trinh va du
thao Giay phép hoic vian
ban tir chéi, trinh Lanh dao
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B,l\r oc N¢i dung Trach | Thoi | Ho so/Biéu Y
cong A on " . x Dién giai
o n cong viec nhi¢m gian mau
viéc
phong xem xét
Ho so trinh;
BM Ol L:th dao Phong xem xét
Lanh dao | 01 Phidy tri ’h' ho so, ky duyét Phicu trinh,
B4 Xem xét, Phong | ngay ted tr}n > | ky nhay dy thao Gidy phép
trinh ky | Quanly | lam D}I thag hoac van ban tir choi, trinh
xdy dung | viéc Giay phép |1.5nh dao S¢ xem xét ky
hoac van | quyst
ban tir choi
Ho so trinh;
BM 01; .
Lanh dao 01 Phi t"h' Lanh dao S¢ xem xét ho
B5 | Kvduvet | S& Xa ngay teu r}n > | 80, ky duyét Phicu trinh va
y quye o ¥ | lam | Duwthao |ky duyét két qua (Gidy
mne viéc | Giay phép phép hodc van ban tir cho1)
hoac Véq
ban tir choi
Giay phép ,
Phat Vin th 0‘2‘ xay dung - VAan thl}’ Sq cho 80, dor;g
X P \ A gio | giahancod |dau phat hanh va chuyén
B6 | hanh Keéet| S& Xay . L £ \ SRy
p dimg la}m gan ma QR | két qua cho Bo phén tiep
qu ' viéc hoac Véq nhan va tra két qua
ban tir choi
Tri Ket | phan - Tra két qua cho chu dau
qua, lww | 4 han Theo . tuw
B7 | héso, | . Tp o | Gidy | Kétqua | oo dinh
thong ke | VA Traket| o0 - Thu 1¢ phi theo quy din
theo di qua - Thong ké, theo doi

Trieong hop dén thoi han gia han Gidy phép nhung cdn phdi xem xét thém thi S
Xdy dung théng bdo bang van ban cho Chu ddu tu biét Iy do va gia han thoi gian
xu Iy khong qud 10 ngay (twong dwong 07 ngay lam viéc) ké tir ngay hét han theo
quy dinh.
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4. BIEU MAU
Cac Biéu mau str dung tai cac budc cong viée
TT M3 hiéu Tén Biéu miu
1 BM 01 Mau Giay tiép nhan ho so va hen tra két qua
2 BM 02 Phiéu yéu cau bo sung, hoan thién ho so
3 BM 03 Phiéu tir chdi tiép nhan giai quyét ho so
4 | Bon dé nghi gia han giay phép x4y dung theo Mau s6 02 Phuy luc s6 IT Nghi

dinh s6 175/2024/ND-CP ngay 30/12/2024 cia Chinh phu

Phiéu trinh hd so

W

6 | Gidy phép xdy duwng theo quy dinh tai Phu lyc s 11 Nghi dinh s6
175/2024/ND-CP ngay 30/12/2024 cia Chinh phu, gom:

MAu s6 03: Gidy phép xay dung (Si dung cho cong trinh khong theo tuyén)

MAu s 04: Gidy phép xay dung (Sir dung cho cong trinh ngdm)

MAu s6 05: Gidy phép xay dung (Si dung cho cong trinh theo tuyén)

MAu s6 06: Gidy phép xay dung (Sir dung cdp theo giai doan ciia cong
trinh khong theo tuyén)

MAu s6 07: Gidy phép xay dung (Sir dung cdp theo giai doan ciia cong
trinh theo tuyén)

MAu s6 08: Gidy phép xay dung (Si dung cdp cho dw dn)

MAu s6 12: Gidy phép xay dung co thoi han (Sir dung cho cong trinh)

5.HO SO CAN LUU
TT | M4 hiéu Tén Biéu miu

BM 01 | Mau Giay tiép nhan ho so va hen tra két qua

Thanh phﬁn ho so theo muc 1

Phiéu trinh hd so

Giay phép xdy dung - gia han ¢6 gan ma QR

D=~ |WIlIN | =

Cac ho so khac (néu ¢6) theo vin ban phap quy hién hanh
6. CO SO PHAP LY
- Luat Xay dung s6 50/2014/QH13 ngay 18 thang 6 nam 2014;

- Luat s6 62/2020/QH14 stra d6i, b6 sung mot s6 diéu cia Ludt Xay dung ngay
17 thang 6 nam 2020;
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- Nghj dinh s6 175/2024/ND-CP ngay 30/12/2024 cua Chinh phu quy dinh chi
tiét mot so diéu va bién phap thi hanh Luat Xay dung vé quan ly hoat dong x4y dung;

- Nghi dinh s6 35/2023/ND-CP ngay 20 thang 6 nim 2023 cia Chinh phu sira
dbi, b6 sung mat sb6 diéu cua cac Nghi dinh thudc linh virc quan ly nha nuwée cia B
Xay dung;

- Théong tu s6 06/2021/TT-BXD ngay 30 thang 6 nam 2021 cia Bo Xay dung
ban hanh Quy dinh vé phan cap cong trinh x4y dung va huéng dan ap dung trong
quan ly hoat dong dau tu xdy dung;

- Nghi quyét s6 18/2017/NQ-HPND ngay 07 thang 12 nam 2017 cua Hoi dong
nhan dan Thanh phé vé quy dinh mirc thu, ché d6 thu, ndp va quan 1y 18 phi cap Gidy
phép xay dung trén dia ban Thanh phé HO Chi Minh;

- Quyét dinh s6 1334/QD-BXD ngay 31/12/2024 cua B6 X4y dung vé viéc cong
b6 tha tuc hanh chinh dwoc thay thé, bai bo trong linh vuc hoat ddng xay dung thudc
pham vi chirc nang quan ly nha nude cua B§ Xay dung;

- Thong tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 ciia Vin phong
Chinh phu huéng dan thi hanh mét sé quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thue hién co ché mot ctra, mot cua lién
thong trong giai quyét thu tuc hanh chinh.



78 CONG BAO/S6 355+356/Ngay 15-6-2025

BM 02
SG XAY DUNG CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH Péc lap - Ty do - Hanh phic
BQ PHAN TIEP NHAN VA TRA
KET QUA
Sb: ... /HDHS , ngay ... thang ...... nam ......

HO SO CUA ...ttt ettt et
NOI dUNE YEU CAU ZIAL QUYEE: oot
DA C
SO dién thoai ..o, Ematl:.

Yéu cau hoan thién h6 so gom nhitng nd1 dung sau:

L e,
e,
s
Ao,
Y O e
Trong qua trinh hoan thién hd so néu c6 vuong mic, Ong/Ba lién hé véi
........................................ so diénthoai ...................................... d&€ dwoc huwdong dan./.
NGUOI HUONG DAN

(Ky va ghi ro ho tén)
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BM 03
SO XAY DUNG CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH Péc 1ap - Tu do - Hanh phiic
BOQ PHAN TIEP NHAN VA
TRA KET QUA
SH: ........ /TCHS , ngay ...... thang ...... nam .....

PHIEU TU CHOI TIEP NHAN GIAI QUYET HO SO

B6 phan tiép nhan va tra két qua S¢ Xay dung

Tiépnhénhé SO CUA. v e e e e e
DA Ch: o
Sddiénthoai: ... Emails
NOi dung yeU CAU ZIAL QUYEE ... ooe e e e e

Qua xem xét, bo phén tiép nhan va tra két qua So Xay dung thong bao khong tiép
nhan, giai quyét hd so nay véi ly do cu thé nhu sau:

Xin thong bao cho Ong/Ba duoc biét va thuc hién./.

NGUOI NOP HO SO NGUOI TIEP NHAN HO SO
(Ky va ghi ro ho tén) (Ky va ghi ro ho tén)
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Maiu s6 02

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

PON DE NGHI GIA HAN GIAY PHEP XAY DUNG
(Swr dung cho: Cong trinh)

Kinh gtri: S& Xay dung Thanh phé H6 Chi Minh
1. Tén cha dau tu (Cha ho):...; S6 dinh danh ¢4 nhan/Ma s6 doanh nghiép:..

2 SO N 0L oo,

2. Pia diém x4y dung:

LO AAt SO Diéntich .................. m°.

TaL: e AuOng: ..o,
phuong (X&) .......ccoeeeevveieiiien. quan (huy€n) ..........ccccoovvieiiiiiice
tinh, thAND PRO: ..o,

3. Gidy phép xay dung di dugc cap: (56, ngay, co quan cdp)
Noi dung Gidy phép:

4. Noi dung dé nghi diéu chinh so v6i Gidy phép da dugc cap (hodc Iy do dé nghi gia
han/cdp lai):

5. Dy kién thoi gian hoan thanh cong trinh theo thiét ké diéu chinh/gia han: ....... thang.

6. Cam két: Toi xin cam doan lam theo dang gidy phép diéu chinh dugc cip, néu sai
to1 xin hoan toan chiu trach nhiém va b1 xtt Iy theo quy dinh cua phap luat.

Guri kém theo Don nay cdc tai liéu:

1-

2.

..... , Ngay ..... thang ......nam ......
NGUOI LAM DON/DAI DIEN CHU DAU TU
(Ky, ghi rvd ho tén, dong dau (néu co))
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M3u s 03
(Trang 1)

CO QUAN CAP GIAY PHEP  CONG HOA XA HQI CHU NGHIA VIET NAM

XAY DUNG... Poc 1ap - Tw do - Hanh phiic
........ , hgay........ thang........ nam........
GIAY PHEP XAY DUNG

So:  /GPXD
(Str dung cho cong trinh khong theo tuyén)

1. Cap cho: .......... : SO dinh danh ca nhan/M4 s6 doanh nghiép:......................

Dia chi: s6 nha: .....dudng (phod) ... phuong (x3): ....quan (huyén) .... tinh/thanh
pho ...

2. Buoc phép xay dung cong trinh: (1én cong trinh)..............c....cccooviieeiiinn..

- M4 s6 thong tin cong trinh (theo quy dinh ciia Chinh phii vé co s¢ dit liéu quéc
gia vé hoat dOng XAY AUNG): .........c...cccveieeieeie e

= Theo thi€t KE: ..o.ooiooieoeeeeeeeee e,

- Do: (tén t6 chitc tu van) .................. lap

- Chu nhiém, chit tri thiCt KE: ... .. o)

- Pon vi tham dinh, tham tra (néu CO)e oo,

- Chu tri tham tra thi€t K& ... ... .. ..o

= Loai, CAP CONE tHNN: ..o

- GOm cac noi dung sau:

+ V1 tri xay dung (ghi 16 16 dat, dia Chi): o,
+ Cot xay dung; .......m.

+ Khoang 1ui (néu cd): .....m.

+ Mat d6 xay dung:............. ,hé sb st dung At o,

+ Chi gid1 duong do: ... ,chi gitdixay dung: ...
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sau.

+ Mau sdc cong trinh (n€u co): .............ocoen,

+ Chiéu sau cong trinh (@6 véi cong trinh cé tang hdm): ............

Dai véi cong trinh ddn dung va cong trinh 6 két cau dang nha, bo sung cdc néi dung
+ Dién tich x4y dung tang 1 (tAng trét): .................... m’

+ Tong dién tich san (bao gém ca tdng hdm va tang lng): ....................... m’

+ Chiéu cao cong trinh: ................ m;

4. Gidy phép nay cé hiéu luc khoi cong xay dung trong thoi han 12 thang ké tir

ngay cap; qua thoi han trén thi phai dé nghi gia han gidy phép xay dung.

Noi nhdn: CO QUAN CAP GIAY PHEP XAY DUNG

- Chu dau tu; Ky tén, dong ddu
-Luu: VT, ... ( 4 & )
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(Trang 2)
CHU PAU TU PHAI THUC HIEN CAC NOI DUNG SAU DAY:

1. Phai hoan toan chiu trach nhiém trudc phap luat néu xam pham cac quyén
hop phap cua cac chu sé hiru lién ké.

2. Phai thuc hién ding cac quy dinh cta phap luat vé dat dai, vé dau tu xay dung
va Giay phép xay dung nay.

3. Thuc hién thong bao khot cong xay dung cong trinh theo quy dinh.

4. Xuat trinh Giay phép xay dung cho co quan c6 tham quyén khi duge yéu cau
theo quy dinh cua phap ludt va treo bién bao tai dia diém xay dung theo quy
dinh.

5. Khi diéu chinh thiét ké lam thay doi mot trong cac ndi dung quy dinh tai
khoan 1 Diéu 98 cua Luat Xay dung nam 2014 thi phai dé nghi diéu chinh gidy phép
x4y dung va chd quyét dinh cta co quan cap gidy phép.

PIEU CHINH/GIA HAN GIAY PHEP

1. N6i dung diéu chinh/ giahan: ...,
2. Thoi gian ¢ hiéu 1uc clia ZIAY PREP: «.ovoveveeeeeeeeeeeeeeeeee e,
,ngay ... thang ...

CcOo QUAN CAP GIAY PHEP XAY DUNG
(Ky tén, dong ddu)
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Maiu s6 04

(Trang 1)
CO QUAN CAP GIAY PHEP  CONG HOA XA HQI CHU NGHIA VIET NAM
XAY DUNG... Poc 1ap - Tw do - Hanh phiic
........ , hgay........ thang........ nam........
GIAY PHEP XAY DUNG

So:  /GPXD
(St dung cho cong trinh ngam)

4
A

pho: ...
2. Buoc phép xay dung cong trinh theo nhiing n1 dung sau: .......................

- M4 s6 thong tin cong trinh (theo quy dinh ciia Chinh phii vé co s¢ dit liéu quéc

- Pon vi tham dinh, tham tra (néu CO)e oo,
- Chu tri tham tra thiét ké: ..........

- GOm cac noi dung sau:

-Tén cONG trinh: ...
- VIt XAY dUNE: o
+ Piem dau cong trinh (D6i véi cong trinh theo tuyen): ........o.cocoevveeeeenee,
+ Diém cudi cong trinh (D6i voi cong trinh theo tuyén): .......ococovvvevvreeeens
- Khoang Iui (néu co): ...... m.

-Quy mo cOng trinh: ...
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- Tong chiu dai cONE NN ....o.vvoeeeeoe oo, m.
- Chiéu rong cong trinh: ..... o m, AEN: ..o, m.
- Chiéu sdu cong trinh: ...... 0 oo, M, AN oo m.
- Khoang cach nho nhat dén cong trinh 140 CaAn: .........ooooooeeeoeoeeeee .
3. GIAY tO V& GAt AL ...vov e

4. Gidy phép nay cé hiéu luc khoi cong xay dung trong thoi han 12 thang ké tir
ngay cap; qua thoi han trén thi phai dé nghi gia han gidy phép xay dung.

Noi nhén: CO QUAN CAP GIAY PHEP XAY DUNG
- Chu dau tu: (Ky tén, dong dau)

-Luu: VT, ...
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(Trang 2)
CHU PAU TU PHAI THUC HIEN CAC NOI DUNG SAU DAY:

1. Phai hoan toan chiu trach nhiém truéc phap luat néu xdm pham cac quyén
hop phap cia cac chii so hiru lién ké.

2. Phai thuc hién ding cac quy dinh cta phap luat vé dat dai, vé dau tu xay dung
va Giay phép xay dung nay.

3. Phai thong bao bang vin ban vé ngay khoi cong cho co quan cap phép xay
dung trudce khi khot cong xay dung cong trinh.

4. Xuat trinh Giay phép xay dung cho co quan ¢6 tham quyén khi duge yéu cau
theo quy dinh cua phap ludt va treo bién bao tai dia diém xay dung theo quy
dinh.

5. Khi diéu chinh thiét ké lam thay doi mot trong cac ndi dung quy dinh tai
khoan 1 DPiéu 98 cua Luat Xay dung nam 2014 thi phai dé nghi diéu chinh gidy phép
xdy dung va chd quyét dinh cta co quan cap gidy phép.

PIEU CHINH/GIA HAN GIAY PHEP

1. N6i dung diéu chinh/ giahan: ...
2. Thoi gian ¢6 hiéu luc ciia ZIAY PhEP: «..ovvvevoeeeeee e,
..., hgay ... thang ... nam ...

CO QUAN CAP GIAY PHEP XAY DUNG
(Ky tén, dong dau)
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Maiu s6 05

(Trang 1)

CO QUAN CAP GIAY PHEP  CONG HOA XA HOI CHU NGHIA VIET NAM

XAY DUNG... Pic lap - T do - Hanh phiic
........ , hgay........ thang........ nam........
GIAY PHEP XAY DUNG

So:  /GPXD
(Str dung cho cong trinh theo tuyén)

1. Cap cho: .......... : SO dinh danh ca nhan/M4 s6 doanh nghiép:......................

Dia chi: s6 nha; ....... duong ...... phuong (xa): ...... quan (huyén)..... tinh/thanh
pho: ...

2. Buoc phép xay dung cong trinh: (tén cong trinh)...........................o

- M4 s6 thong tin cong trinh (theo quy dinh ciia Chinh phii vé co s¢ dit liéu quéc
gia vé hoat dOng XAY AUNG): .........c...cccveieeieeie e

= Theo thi€t KE: ..o.ooiooieoeeeeeeeee e,

- Do: (tén t6 chitc tu van) .................. lap

- Chi nhiém, chu tri thiét ke:... ...

- Pon vi tham dinh, tham tra (néu CO)e oo,

- Chu tri tham tra thi€t K& ... e
- GOm cac noi dung sau:

+ Vi tri xay dung (ghi rO vi tri, dia chi): ..................ccooooooiiieiiieee e
+ Hurdng tuy€n cONE NN ....o.ovveeeeoe oo
F COt XAY QUILE oo,

+ Chiéu sau cong trinh (@6i v&i cong trinh ngdm theo tuyén): .....................
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4. Gidy phép nay cé hiéu luc khoi cong xay dung trong thoi han 12 thang ké tir
ngay cap; qua thoi han trén thi phai dé nghi gia han gidy phép xay dung.

Noi nhdn: CO QUAN CAP GIAY PHEP XAY DUNG

_ Chii ddu tu; Ky tén, dong ddu
-Luu: VT, ... ( 4 & )
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(Trang 2)

CHU PAU TU PHAI THUC HIEN CAC NQI DUNG SAU DAY:

1. Phai hoan toan chiu trach nhiém truédc phap luat néu xam pham cac quyén
hop phap cua cac chu sé hiru lién ké.

2. Phai thuc hién ding cac quy dinh cta phap luat vé dat dai, vé dau tu xay dung
va Giay phép xdy dung nay.

3. Thuc hién thong bao khot cong xay dung cong trinh theo quy dinh.

4. Xuat trinh Giay phép xay dung cho co quan c6 tham quyén khi duge yéu cau
theo quy dinh ciia phap luit va treo bién béo tai dia diém xay dung theo quy dinh.

5. Khi diéu chinh thiét ké lam thay doi mot trong cac ndi dung quy dinh tai
khoan 1 Diéu 98 cua Luat Xay dung nam 2014 thi phai dé nghi diéu chinh gidy phép
x4y dung va chd quyét dinh cta co quan cap gidy phép.

PIEU CHINH/GIA HAN GIAY PHEP

1. N6i dung diéu chinh/ giahan: ...
2. Thoi gian ¢6 hiéu luc ciia ZIAY PhEP: «..ovoveveeeeeeeeeeeeeeeeeeeeeeeeeee,
..., Ngay ... thang ... nam ...

CO QUAN CAP GIAY PHEP XAY DUNG
(Ky tén, dong dau)
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Maiu s6 06

(Trang 1)
CO QUAN CAP GIAY PHEP  CONG HOA XA HQI CHU NGHIA VIET NAM
XAY DUNG... Pic lap - T do - Hanh phiic
........ , hgay........ thang........ nam........
GIAY PHEP XAY DUNG

So:  /GPXD
(Str dung cdp theo giai doan ctia cong trinh khong theo tuyén)

2. Buoc phép xay dung cong trinh theo giai doan: (tén cong trinhj................

- M4 s6 thong tin cong trinh (theo quy dinh ciia Chinh phii vé co s¢ dit liéu quéc
2ia VE hoat @ONG XAY UNZ): ...,

CThEO thiGt K&: oo
- Do: (tén t6 chitc tw vdn) ... lap
- Pon vi tham dinh, tham tra (néu CO). oo,

- Gom cac nd1 dung sau:

+ Vi tri x4y dung (ghi 16 16 ddt, @ia Chi): .......ococoooeeeoeeeeeeeeeeeeeeee .
£ COt XAY QUILE oot
+ Khoang 1ui (néu cd): .....m.

+ Mat d6 xay dung:............. ,hé sb st dung At o
+ Chi gid1 duong do: ... ,chi gidixay dung: ...
+ Dién tich xay dung: ..... m’

*Giai doan 1:

+ Chiéu sau cong trinh (tinh tir cot 0,00 doi véi cong trinh cé tdng hdam): ...,

+ Dién tich x4y dung tang 1 (néu co): ..........o........ m’
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+ Tong dién tich san xay dung giai doan 1 (bao gom ca tang hdm): ... m>

+ Chiéu cao xay dung giai doan 1: .............. m;

+ Mau sdc cong trinh (n€u co): .............ocoen,

*Giai doan 2:
+ Tong dién tich san xay dung giai doan 1 va giai doan 2: ......... m’
+ Chiéu cao cong trinh giai doan 2: ........... m

+ 86 tang xay dung giai doan 2 (ghi 16 56 tdng hdm, tang lumg 2 giai doan): ...
+ Mau SAc cONG NN (NEU CO): ..ot

* Giai dogn ...: (ght tuong tu nhu cac nd1 dung cua giai doan 2 twong trng véi
giai doan dé nghi cap gidy phép xay dung)

4. Gidy phép nay cé hiéu luc khoi cong xay dung trong thoi han 12 thang ké tir
ngay cap; qua thoi han trén thi phai dé nghi gia han gidy phép xay dung.

Noi nhdn: CO QUAN CAP GIAY PHEP XAY DUNG

- Chu dau tu; Ky tén, déng ddu
-Luu: VT, ... ( d & )
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(Trang 2)
CHU PAU TU PHAI THU'C HIEN CAC NOI DUNG SAU PAY:

1. Phai hoan toan chiu trach nhiém truédc phap luat néu xam pham cac quyén
hop phap cua cac chu sé hiru lién ké.

2. Phai thuc hién ding cac quy dinh cta phap luat vé dat dai, vé dau tu xay dung
va Giay phép xay dung nay.

3. Thuc hién thong bao khot cong xay dung cong trinh theo quy dinh.

4. Xuat trinh Giay phép xay dung cho co quan c6 tham quyén khi duge yéu cau
theo quy dinh cua phap ludt va treo bién bao tai dia diém xay dung theo quy
dinh.

5. Khi diéu chinh thiét ké lam thay doi mot trong cac ndi dung quy dinh tai
khoan 1 Diéu 98 cua Luat Xay dung nam 2014 thi phai dé nghi diéu chinh gidy phép
x4y dung va chd quyét dinh cta co quan cap gidy phép.

PIEU CHINH/GIA HAN GIAY PHEP

1. N6i dung diéu chinh/ giahan: ...
2. Thoi gian ¢6 hiéu luc ciia ZIAY PhEP: «..ovoveveeeeeeeeeeeeeeeeeeeeeeeeeee,
..., hgay ... thdng ... ndm ...

CO QUAN CAP GIAY PHEP XAY DUNG
(Ky tén, dong dau)
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Maiu s6 07
(Trang 1)

CO QUAN CAP GIAY PHEP  CONG HOA XA HQI CHU NGHIA VIET NAM

XAY DUNG... Pic lap - T do - Hanh phiic
........ , hgay........ thang........ nam........
GIAY PHEP XAY DUNG

So:  /GPXD

(Str dung cdp theo giai doan ctia cong trinh theo tuyén)

1. Cap cho: .......... : SO dinh danh ca nhan/M4 s6 doanh nghiép:......................

Dia chi: s6 nha; ....... duong ....... phuong (x3): ........ quan (huyén) ..... tinh/thanh
pho: ...

2. Buoc phép xay dung cong trinh theo giai doan: (¢én cong trinh)................

- M4 s6 thong tin cong trinh (theo quy dinh ciia Chinh phii vé co s¢ dit liéu quéc
gia vé hoat dOng XAY AUNG): .........c...cccveieeieeie e

= Theo thi€t KE: ..o.ooiooieoeeeeeeeee e,

- Do: (tén t6 chitc tu van) .................. lap

- Chi nhiém, chu tri thiét ke:... ...

- Pon vi tham dinh, tham tra (néu CO)e oo,

- Chu tri thim tra thiét ké: ... ...
- GOm cac noi dung sau:

*Giai doan 1:

+ Vi tri xay dung (ghi o vitri, diachi): ...
+ Hurdng tuy€n cONE NN ....o.ovveeeeoe oo
F COt XAY QUILE oo,

+ Chiéu sau cong trinh (d6i voi cong trinh ngam theo tuyén):

*Giai doan 2:
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+ Vi tri xay dung (ghi o vitri, diachi): ...
+ Hurdng tuy€n cONE NN ....o.ovveeeeoe oo
F COt XAY QUILE oo,

+ Chiéu sau cong trinh (d6i voi cong trinh ngam theo tuyén):

*Giai doan ...:

4. Gidy phép nay cé hiéu luc khoi cong xay dung trong thoi han 12 thang ké tir
ngay cap; qua thoi han trén thi phai dé nghi gia han gidy phép xay dung.

Noi nhén: CO QUAN CAP GIAY PHEP XAY DUNG
- Chu dau tu; (Ky tén, dong ddu)

-Luu: VT, ...
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(Trang 2)
CHU PAU TU PHAI THUC HIEN CAC NOI DUNG SAU DAY:

1. Phai hoan toan chiu trach nhiém trudc phap luat néu xam pham cac quyén
hop phap cua cac chu sé hiru lién ké.

2. Phai thuc hién ding cac quy dinh cta phap luat vé dat dai, vé dau tu xay dung
va Giay phép xay dung nay.

3. Thuc hién thong bao khot cong xay dung cong trinh theo quy dinh.

4. Xuat trinh Giay phép xay dung cho co quan c6 tham quyén khi duge yéu cau
theo quy dinh cua phap ludt va treo bién bao tai dia diém xay dung theo quy
dinh.

5. Khi diéu chinh thiét ké lam thay doi mot trong cac ndi dung quy dinh tai
khoan 1 Diéu 98 cua Luat Xay dung nam 2014 thi phai dé nghi diéu chinh gidy phép
x4y dung va chd quyét dinh cta co quan cap gidy phép.

PIEU CHINH/GIA HAN GIAY PHEP

1. N6i dung diéu chinh/ giahan: ...
2. Thoi gian ¢6 hiéu luc ciia ZIAY PhEP: «..ovoveveeeeeeeeeeeeeeeeeeeeeeeeeee,
..., hgay ... thdng ... ndm ...

CO QUAN CAP GIAY PHEP XAY DUNG
(Ky tén, dong dau)
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Maiu s6 08

(Trang 1)
CO QUAN CAP GIAY PHEP  CONG HOA XA HQI CHU NGHIA VIET NAM
XAY DUNG... Pic lap - T do - Hanh phiic
........ , hgay........ thang........ nam........
GIAY PHEP XAY DUNG
S6:  /GPXD

(Str dung cdp cho dir én)

1. Cép cho: .......... - S6 dinh danh ca nhan/M3 sé doanh nghi€p:......................
Dija chi: s6 nha: ..... duong (phd) ........ phuong (x3): ......quan (huyén)....
tinh/thanh phé:.............

2. Pugce phép xay dung cac cong trinh thude du an: .......................... ..

- M4 s6 thong tin cong trinh (theo quy dinh ciia Chinh phii vé co s¢ dit liéu quéc
2ia VE hoat @ONG XAY UNZ): ...,

- Tong s cong trinh: (1) cong trinh
= CONG NN SO (11)7 oo

(Ghi theo néi dung tai cdc Mdu sé6 03, 04, 05 ... phit hop véi timg logi cong
trinh dé nghi cdp gidy phép xdy dung)

3. Gidy tO vé quyen St dung dat: .........ooo e
4. Ghi nhan céc cong trinh di khot cong:

- CONE NN L
- CONE NN L

5. Giay phép ¢ hiéu luc khai cong xdy dung trong thoi han 12 thang ké tir ngay
cap; qua thoi han trén thi phai dé nghi gia han gidy phép xay dung.

Noi nhgn: CO QUAN CAP GIAY PHEP XAY DUNG
- Chu dau tu; (Ky tén, dong dau)

-Luu: VT, ...
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(Trang 2)

CHU PAU TU PHAI THUC HIEN CAC NOI DUNG SAU DAY:

1. Phai hoan toan chiu trach nhiém truédc phap luat néu xam pham cac quyén
hop phap cua cac chu sé hiru lién ké.

2. Phai thuc hién ding cac quy dinh cta phap luat vé dat dai, vé dau tu xay dung
va Giay phép xay dung nay.

3. Thuc hién thong bao khot cong xay dung cong trinh theo quy dinh.

4. Xuat trinh Giay phép xay dung cho co quan c6 tham quyén khi duge yéu cau
theo quy dinh cua phap ludt va treo bién bao tai dia diém xay dung theo quy
dinh.

5. Khi diéu chinh thiét ké lam thay doi mot trong cac ndi dung quy dinh tai
khoan 1 Diéu 98 cua Luat Xay dung nam 2014 thi phai dé nghi diéu chinh gidy phép
x4y dung va chd quyét dinh cta co quan cap gidy phép.

PIEU CHINH/GIA HAN GIAY PHEP

1. N6i dung diéu chinh/ giahan: ...,
2. Thoi gian ¢ hiéu 1uc clia ZIAY PREP: «.ovvvoveeeeeeeeeeeeeeeeeeeeeeeeeeee .
..., Ngay ... thang ... nam ...

CO QUAN CAP GIAY PHEP XAY DUNG
(Ky tén, dong dau)
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Maiu s6 12

(Trang 1)
CO QUAN CAP GIAY PHEP CONG HOA XA HQI CHU NGHIA VIET NAM
XAY DUNG... Pic lap - T do - Hanh phiic

, hgay.....thang ... ndm...

GIAY PHEP XAY DUNG CO THOI HAN
S6:  /GPXD
(Sur dung cho cong trinh)

1. Noi dung twong (g véi ndi dung cua gidy phép xay dung doi véi cac loai cong
trinh va nha ¢ riéng I¢é.

2. Cong trinh duoc O tal A8N: .

3. Chu dau tu phai ty d& bo cong trinh, khong duge doi hoi boi thuong phan cong
trinh x4y dung theo gidy phép x4y dung co6 thoi han khi Nha nude thye hién quy
hoach theo thoi han ghi trong giay phép duoc cap.

4. Giay phép nay c6 hiéu lyc khoi cong xay dung trong thoi han 12 thang ké tir ngay
cap; qua thoi han trén thi phai dé nghi gia han gidy phép xay dung.

THU TRUONG CQO QUAN
Noi nhn: CAP GIAY PHEP XAY DUNG
- Chu dau tu; (Ky tén, dong dau)

- Luu: VT,...
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(Trang 2)
CHU PAU TU PHAI THUC HIEN CAC NOI DUNG SAU DAY:

1. Phai hoan toan chiu trach nhiém truéc phap luat néu xdm pham cac quyén
hop phap cia cac chii so hiru lién ké.

2. Phai thuc hién ding cac quy dinh cta phap luat vé dat dai, vé dau tu xay dung
va Giay phép xay dung nay.

3. Thuc hién thong bao khot cong xay dung cong trinh theo quy dinh.

4. Xuat trinh Giay phép xay dung cho co quan c6 tham quyén khi duge yéu cau
theo quy dinh ciia phap luit va treo bién béo tai dia diém xay dung theo quy dinh.

5. Khi diéu chinh thiét ké lam thay doi mot trong cac ndi dung quy dinh tai
khoan 1 Diéu 98 Luat X4y duyng nam 2014 thi phai dé nghi diéu chinh gidy phép xay
dung va chd quyét dinh cta co quan cap giay phép.

PIEU CHINH/GIA HAN GIAY PHEP

(truong hop trang 2 khong du dé ghi noi dung diéu chinh/gia han thi noi dung
nay duoc ghi vao cac trang tiép theo dinh kém va 1a mot phan khong tach roi cua gidy
phép xay dung).

2. Thoi gian ¢6 hiéu luc clia gAY PhEP: ... oe et
.., ngay... thang ...ndm ...
THU TRUONG CO QUAN

CAP GIAY PHEP XAY DUNG
(Ky tén, dong ddu)

(Xem tiép Cong bdo sé 357 + 358)



