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VAN BAN QUY PHAM PHAP LUAT

HOI PONG NHAN DAN PHUONG XUAN HOA

HOQI PONG NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
PHUONG XUAN HOA Djc l1ap - Ty do - Hanh phuc
S6: 01/2025/NQ-HDND Xudn Hoa, ngay 31 thang 7 ndm 2025
NGHI QUYET

Ban hanh Quy ché 1am viéc ciia Hoi dong nhan dan 1am thoi,
Thwong true Hoi dong nhan dan 14m thoi, cic Ban ciia Hoi dong nhan dén,
T6 dai biéu Hoi dong nhan dan 1am thoi va dai biéu Hoi ddng nhin dan
lam théi phwong Xuian Hoa, nhiém ky 2021 - 2026

Cdin cir Ludt T6 chikc chinh quyén dia phirong s6 72/2025/QH1 5;
Cdin cir Ludt Ban hanh vin ban quy pham phdp ludt s6 64/2025/OH15 va Ludt

Stea doi, b6 sung mot s6 diéu cua Ludt Ban hanh vin ban quy pham phdp ludt s6
87/2025/QH135;

Cdin cir Nghi quyét s6 1685/ NO-UBTVQH15 ngay 16 thang 6 ndm 2025 cua Uy
ban Thurong vu Quoc hoi vé viéc sdp xép cdc don vi hanh chinh cdp xa cua Thanh
phé H6 Chi Minh ndm 2025;

Cdin cir Nghi dinh s6 78/2025/NP-CP ngay 01 thdng 4 nam 2025 ciia Chinh phii
quy dinh chi tiét mot s6 diéu va bién phdp dé t6 chirc, hwéng dan thi hanh Ludt Ban
hanh van ban quy pham phdp ludt ngay 19 thang 02 ndm 2025; Nghi dinh sé
187/2025/ND-CP ngay 01 thang 7 nam 2025 ciia Chinh phii vé Sira doi, b6 sung mot
s6 diéu cuia Nghi dinh s6 78/2025/NP-CP ngay 01 thang 4 nam 2025 ciia Chinh phii
quy dinh chi tiét mot s6 diéu va bién phdp dé t6 chirc, hwéng dan thi hanh Ludt Ban
hanh van ban quy pham phdp ludt va Nghi dinh sé 79/2025/ND-CP ngay 01 thing 4

ndm 2025 ciia Chinh phii vé kiém tra, ra sodt, hé théng héa va xir Iy vin ban quy
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pham phdp ludt;

Cdin cir Nghi quyét sé6 41/NO-TTHPND ngay 22 thang 6 ndm 2025 ciia Thuong
triec Hoi a"o”‘ng nhdn dan Thanh pho”' H6 Chi Minh vé viéc chi dinh nhdan su lam dai biéu
Hoi dong nhdn dan lam thoi phwong Xudn Hoa, nhiém kp 2021 - 2026;

Cdn cit Nghi quyét s6 143/NO-TTHPND ngay 22 thdng 6 ndm 2025 ciia
Thuong truc HYi a"o”‘ng nhdn ddn Thanh phé Hé Chi Minh vé viéc chi dinh Chii
tich, Phé chui tich, Trwong ban ciia Hoi dong nhdn ddn ldm thoi phwong Xudn
Hoa, nhiém ky 2021 - 2026,

Cdin cie Nghi quyét sé 245/NQO-TTHDND ngay 22 thdng 6 ndm 2025 cua Thirong
triec Hoi a"o”‘ng nhdn dan Thanh pho”' Hé6 Chi Minh vé viée chi dinh Chi tich, Phé Chu
tich Uy ban nhdn ddn phirong Xudn Hoa, nhiém ky 2021 - 2026;

Xét To trinh s6 20/TTr - HPND ngay 23 thang 7 ndm 2025 cria Ban Vin héa - Xa
héi ciia Hoi dong nhan dan lam thoi phiong Xudn Hoa vé dir thao ban hanh Quy ché
lam viéc cua Hoi a"o”‘ng nhdn ddn ladm thoi, Thuong truc Hi a"o”‘ng nhdn ddn ldm thoi,
cdc Ban cua Hoi a"o”‘ng nhdn déan lam thoi, T6 dai biéu Hoi a"o”‘ng nhdn ddn [dm thoi va
dai biéu Hoi dong nhdn ddan lam thoi phwong Xudn Hoa, nhiém ky 2021 - 2026; Bdo
cdo tham tra s6 27/BC-BKTNS ngay 30 thdng 7 nam 2025 cuia Ban Kinh té - Ngan
sdch; y kién thao ludn cdc dai biéu Hoi dong nhdn dan lam thoi phwong Xudn Hoa tqi
ky hop.

Héi dong nhdn dan lam thoi phieong Xudn Hoa ban hamh Nghi quyét vé Quy ché
lam viéc cua Hoi a"o”‘ng nhdn ddn ldm thoi, Thuong truc Hoi a"o”‘ng nhdn ddn ldm thoi,
cdc Ban cua Hoi a"o”‘ng nhdn déan lam thoi, T6 dai biéu va dai biéu Hoi a"o”‘ng nhdn ddn
ldm thoi phuong Xudn Hoa, nhiém ky 2021 - 2026.

Piéu 1. Ban hanh kém theo Nghi quyét nay Quy ché lam viéc cua Hoi dong
nhan dan l1am thoi, Thuong tryc Hoi ddng nhan dan 14m thoi, cac Ban ctia Hoi dong
nhan dan, T6 dai biéu Hoi dong nhan dan 1am thoi va dai biéu Hoi dong nhan dan
lam thot phuong Xuin Hoa, nhiém ky 2021 - 2026.

Piéu 2. Hoi dong nhan dan 1am thoi phuomg Xuan Hoa, Thuong truc Hoi dong
nhan dan lam thoi, cac Ban cta Hoi déng nhan dan 1am thdi, cac TO dai biéu Hoi
d6ng nhan dan 1am thoi, cac vi dai biéu Hoi dong nhan dan 1am thoi phudng Xuin
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Hoa, Vin phong Hoi dong nhan dan va Uy ban nhan dan phudng Xuan Hoa va cac co
quan c6 lién quan c6 trach nhiém thi hanh Nghij quyét nay.

Nghi quyét nay da duoc Hoi dong nhan dan 1am thoi phudng Xuan Hoa, nhiém
ky 2021 - 2026, ky hop thtr hai thong qua ngay 31 thang 7 nam 2025 va ¢6 hiu luc
ké tlr ngay thong qua./.

CHU TICH

Nguyén Thanh Xuén
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HOI PONG NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
PHUONG XUAN HOA Djc lap - Tu do - Hanh phiic
QUY CHE

Lam viéc ciia Hyi dong nhan dan 1am thoi,

Thuong true Hoi ddng nhan dan 14m thoi, cac Ban ciia Hoi dong nhéan dan
1am théi, T6 dai biéu 1am thoi va dai biéu Hoi ddng nhan déan 1am thoi
phuwong Xuan Hoa, nhiém ky 2021 - 2026
(Ban hanh kém theo Nghi quyét s6 01/2025/NO-HPND ngay 31 thang 7 ndm 2025
ctia Hoi dong nhan ddn lam thoi phuong Xudn Hoa)

Chwong I
NHUNG QUY PINH CHUNG

Piéu 1. Pham vi diéu chinh

Quy ché nay quy dinh vé nguyén tic, nhiém vy, quyén han 1am viéc cta Hoi dong
nhan dan 1am thoi phudng (sau ddy goi tat 1a HDND), Thudng true HPND 1am thoi, cac
Ban ctia HDND 1am thoi, cac t6 dai biéu va dai biéu HDND lam thoi phuong; quy dinh
vé mdi quan hé cong tac ctia HDND 1am thoi phudng.

Piéu 2. Poi twong ap dung

Hoi dong nhan dan 1am thoi, Thudng truc HDND 1am thoi, cac Ban HPND, t6 dai
biéu va dai biéu HDND lam thoi phuong Xuan Hoa, nhiém ky 2021- 2026 c6 trach
nhiém thyc hién chic ning, nhiém vy va quyén han theo quy dinh ctia Luat TS chiic
chinh quyén dia phuong, Luat Hoat dong giam sat ctia Qudc hoi va Hoi ddng nhan dan,
cac vin ban phap luat khac c¢6 lién quan va quy dinh tai Quy ché nay.

Piéu 3. Nguyén tic hoat dong

1. Hoi dong nhan dan 1am thdi phudong 1am viée theo nguyén tic tuan thi Hién
phép, phap luat, cong khai, minh bach, phuc vu nhén din va chiu sy giam sat cua
Nhéan dan.

2. Hoi dong nhan dan 1am thoi, Thuong truyc HDND 1am thoi, cac ban cua
HDND 1am thoi, t6 dai bieu HDND 1am thoi va dai biéu HDND lam thoi lam viéc
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theo ché do Hoi nghi va quyét dinh theo da 56, bado dam su lanh dao, chi dao cua
Pang ty, Ban Thuomg vu Pang ty dbi véi HDND 1am thoi, viée tuan theo phap luat
trong thuc hién nhiém vy, quyén han cia HDND lam tho1 phuong.

3. Thuong true HDND 1am thoi phuong 1a co quan Thuong truc cia HDND 1am
thoi phuong chiu trach nhiém tap thé vé viéc thuc hién nhiém vy, quyén han cta
Thuong truc HDND 1am thoi trude Dang iy, Ban Thuong vu Dang iy, HDND 1am
tho1 phuong; cac thanh vién Thuong truc HDND lam thoi phudong chiu trach nhiém
c4 nhan truée Thuong truc HDND [am thot vé nhiém vu, quyén han dugc phan cong.

4. Céc Ban cuia HDND lam thoi phuong, t6 dai biéu HDND l1am thoi, dai biéu
HDND 14m thodi phuong hoat dong theo nguyén tic tap trung dan chu, chiu trach
nhi€m va bao cdo trudc Thudong truc HDND lam thoi phuong va Nhan dan.

Chwong 11
QUY PINH CU THE
Muc 1:
HOI PONG NHAN DAN LAM THOI PHUONG XUAN HOA

Hoi dong nhan dan 1am thoi phuong, nhiém ky 2021 - 2026 gém 11 dai biéu 1am
thoi dugc chi dinh theo Nghi quyét s6 41/NQ-TT HDND ngay 22 thang 6 nim 2025 ciia
Thuodng truc Hoi dong nhan dan Thanh phé H6 Chi Minh vé viéc chi dinh nhan su lam
dai biéu Hoi dong nhan dan 1am thdi phudng Xuan Hoa, nhiém ky 2021 - 2026; 1a co
quan quyén lyc nha nude & dia phuong, dai dién cho y chi, nguyén vong va quyén lam
chu cuia Nhan dan, chiu trach nhiém truée Nhan dan dia phuong va co quan Nha nudc
cap trén; HDND quyét dinh cac van dé cua dia phuong; giam sat viéc tuan theo Hién
phap va phép luat & dia phuong va viéc thuc hién Nghi quyét ctia HDND.

Hoi ddng nhan dan 1am thdi phudng Xuan Hoa cé 02 Ban 1a: Ban Kinh té -
Ngan sach va Ban Vidn Hoa - Xa hoi.

Piéu 4. Nhiém vu, quyén han ciia Hoi dong nhin dan ldm thoi phuwong
Xuin Hoa

1. Ban hanh Nghi quyét vé nhimg van dé thudc nhiém vy, quyén han cia HDND
1am thot phuong;

2. Béu, mién nhiém, bai nhiém Chu tich, Phé Chu tich HDND 1am thoi, Trudng
ban ctia HDND lam thoi phudng, Chi tich, PCT UBND, Uy vién UBND phuong;
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3. Bai nhiém dai biéu HPND lam thoi phuong va chdp thuan viéc dai biéu
HDND lam thoi phuong théi lam nhiém vu dai biéu theo quy dinh cua phap luét;

4. Thong qua ké hoach phat trién kinh té - x4 hoi 05 nim va hing nam cua
phuong. Quyét dinh du toan thu ngan sach nha nudc trén dia ban; du toan thu, chi
ngan sach phuong; diéu chinh du todn ngan sach phuomng trong trudng hop can thiét;
phé chuén quyét toan ngan sach phuong. Quyét dinh chu truong dau tu chuong trinh,
du an trén dia ban phudong theo quy dinh ctia phap luat;

5. Giam sat viéc tuan theo Hién phap va phép luat & dia phuong va viéc thuc
hién Nghi quyét cia HPND lam thdi phudng; giam sat hoat dong ctia Thuong truc
HDND lam thoi, cdc Ban cia HDND 1am tho1 phuong, UBND phuong va cac co
quan ¢ dia phuong;

6. L4y phiéu tin nhiém, bd phiéu tin nhiém ddi v6i nguoi gitt chitc vu do HDND
]am thoi phuong bau;

7. Binh chi viéc thi hanh, bai bé mdt phén hodc toan bd van ban trai phap luat
cua UBND, Chu tich UBND phuong;

8. Thyc hién nhiém vy, quyén han dugc phan cdp va cdc nhiém vu, quyén han
khac theo quy dinh cua phap luit.

Piéu 5. Ky hop Hji dong nhan dan 1am thoi

1. Hoi ddng nhan dan 1am thoi hop thuong 16 mdi nam it nhat 02 ky.

2. Hoi ddng nhan dan 1am thoi hop ky hop chuyén dé hodc ky hop dé giai quyét
cong viéc phat sinh dot xuat khi Thuong truc HPND lam thoi, Chil tich UBND
phudng hogc it nhat mot phan ba téng sd dai biéu HDND 1am thdi yéu cau.

3. Hoi ddng nhan dan 1am thoi hop cong khai. Trong trudng hop can thiét, theo
dé nghi cua Thudng truc HDND, Chu tich UBND phuong hodic yéu cu cua it nhat
mot phan ba téng sé dai biéu HDND Hoi dong nhan dan thi HDND Héi déng nhan
dan quyét dinh hop kin.

Piéu 6. Thu ky ky hop:

1. Lap danh sach dai biéu HDND Hoi déng nhan dan c¢6 mit, ving mit tai mdi
ky hop;

2. Ghi bién ban ky hop;

3. Tong hop v kién phat biéu, thao luan cua dai biéu tai ky hop;
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4. Giap chu toa ky hop trong viéc thuc hi€n quy trinh, tha tuc tai ky hop, cung
cap thong tin, tai liéu tuyén truyén vé ky hop.

Piéu 7. Chuén bi ky hop Hoi dong nhan din lam thoi phwong

1. Thudng truc Hoi ddng nhan dan 1am thoi phuong phdi hop voi Uy ban nhan dan
phuong Xuan Hoa, Uy ban Mit tran T qudc Viét Nam phudng Xuan Hoa chuan bi noi
dung ky hop Hoi dong nhan dan 1am thoi phuong.

2. C4c Ban ctia Hoi dong nhan dan 1am thoi phuong tham gia chuin bi noi dung
ky hop lién quan dén linh vyc phy trach.

3. Vian phong Hoi dong nhan dan va Uy ban nhan dan phudng Xuan Hoa dam
bao cac diéu kién phuc vu ky hop va thuc hi€n cong tac thu ky ky hop.

Diéu 8. Hoat dong sau ky hop Hoi dong nhan dn lAm thoi phuong Xuin Hoa

1. Vin phong Hoi ddng nhan dan va Uy ban nhan dan phudng hoan chinh céc
nghi quyét, bdo cdo, bién ban ctia ky hop trinh Chu tich Hoi dong nhan dan 1am thoi
phuomng Xuan Hoa ky chimg thuc va phat hanh theo quy dinh ctia Luat T6 chitc chinh
quyén dia phuong.

2. Tuy tinh hinh cu thé, Thuong truc Hoi déng nhan dan l1am thoi phuong td
chirc hop lién tich v&i Uy ban nhan dan va cac co quan lién quan dé danh gia rat kinh
nghiém viéc to churc, chuan bi va phuc vu ky hop.

Piéu 9. Hoat dong giam sat ciia HDND lam thoi

Hoat dong giam sat cia HPND 1am thoi phudng duogce tién hanh thudng xuyén
gén v6i1 thuc hién nhiém vy, quyén han do phap luat quy dinh. HDND lam thoi
phuong thuc hién quyén giam sat tai ky hop trén co s¢ hoat dong ctia Thuong truc
HDND 1am thoi; cac Ban HDND 1am thoi, t6 dai biéu HDND 1am thoi va cac dai
biéu HDND lam thoi.

Muc 2:
THUONG TRUC HOI PONG NHAN DAN LAM THOI PHUONG

Thuong tryc Hoi ddng nhan dan 1am thoi phuong gébm Chu tich, Phé Chu tich
HDND 14m thoi va cac Uy vién 1a Trudng ban cia HDND 1am thoi dugc chi dinh
theo Nghi quyét s6 143/NQ-TTHDND ngay 22 thang 6 nim 2025 ctia Thudng
truc Hoi déng nhan dan Thanh phé H6 Chi Minh vé viéc chi dinh Chu tich, Phé
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chu tich, Truéng ban ctia Ho1 déng nhan dan 1am tho1 phuong Xuan Hoa, nhiém
ky 2021 - 2026; 1a co quan Thuong truc cia HDND lam tho1 phuong thuc hién
nhiém vu, quyén han theo quy dinh cta Luat Té chuc chinh quyén dia phuong
sd 72/2025/QH15 va cac quy dinh khac cua ludt co6 lién quan; chiu trdch nhi€ém
va bao cdo truéc HDND lam thoi phuong.

Piéu 10. Nhiém vu, quyén han ciia Thuong truc Hoi dong nhan dan lam thoi
phuwong Xuan Hoa

1. Triéu tap cac ky hop ctia HPND lam thoi phuomg, phdi hop véi Uy ban nhan
dan phuong Xuan Hoa (sau ddy goi tit 1a UBND phuong) trong viéc chudn bi cac ky
hop cua HDND lam thoi phuong;

2. Pon dbc, giam sat UBND phudng va cac co quan, don vi thude phudng thuc
hién cac nghi quyét cia HDND 1am thoi phuong;

3. Giam sét viéc tuan theo Hién phap va phap lut tai dia phuong;

4. Chi dao, phéi hop hoat dong ctuia cac Ban cia HDND 1am tho1 phuong; xem
xét két qua giam sat cua cac Ban ctia HDND lam thoi phuong khi xét thy can thiét
va bao cao HDND lam thoi phudng tai ky hop gan nhét; gitt mdi lién hé véi dai biéu
HDND lam thoi phuong; téng hop chat van cua dai biéu HDND 14m thoi dé bao cao
HPND lam thoi phuong; yéu cdu cdc co quan, td chirc, ca nhan giai trinh cac van dé
lién quan dén nhiém vu, quyén han ctia Thudng trie HDND 14m thoi tai phién hop
Thuong truc HDND lam thoi phuong;

5. T6 chuc dé dai biéu HDND lam thoi phuong tiép cong dan theo quy dinh ctia
phap luat; d6n ddc, kiém tra va xem xét tinh hinh gidi quyét kién nghi, khiéu nai, t&
cdo ctia cong dan; tng hop v kién, dé xut, kién nghi, nguyén vong ctia Nhan dan dé
bao cao tai ky hop HDND lam thoi phuong;

6. Phé chuin danh sach Uy vién cac Ban ctia HDND lam thdi phuong trong sb
dai biéu HDND 1am thoi phuong va viéc cho théi lam nhi€ém vu Uy vién cac Ban cua
HPND lam thoi phuong theo dé nghi ctia Truong ban HDND 1am thoi phuong;

7. Trinh HDND 1am thoi phudng 14y phiéu tin nhiém, bd phiéu tin nhiém dbi véi
ngudi gitt chitc vu do Hoi ddng nhan dan 1am thdi phudng bau theo quy dinh tai Piéu
37 ctia Luat T chuc chinh quyén dia phuong s 72/2025/QH15;

8. Quyét dinh viéc dua ra HDND 1am thoi hodc dua ra cir tri bai nhiém dai biéu
Hoi déng nhan dan 1am thoi phuong;
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9. B4o c4o vé hoat dong cia HDND lam tho1 phuong 1€n Hoi déng nhan dan
Thanh phé, Uy ban nhan dan Thanh phd H6 Chi Minh;

10. Gitr mdi lién hé va phdi hop cong tac v6i Uy ban Mt tran TS qudc Viét Nam
phudong Xuan Hoa (sau day goi tat 14 UB MTTQVN phuong). Mdi nim 02 (hai) 1an,
thong bao cho UBMTTQVN phudng vé hoat dong cia HPND 1am thoi phuong;

11. Ban hanh nghi quyét va cdc vin ban hanh chinh khac vé nhimg van dé thuoc
nhiém vu, quyén han ctia minh; bai bo, stra doi, bd sung, thay thé van ban do Thuong
truc HDND 1am thoi phuong ban hanh khi xét thdy khong con phu hop hoic trai phap
luat.

Piéu 11. Nhiém vu, quyén han ciia cic thanh vién Thuong true HPND 1am
thoi phuong

1. Nhiém vu, quyén han ciia Chii tich Hpi dong nhan dén lam thoi phuong

- Chui toa cac phién hop cia HDNDIam thoi, bao dam thi hanh cac quy dinh vé
hoat dong ctia dai biéu HPNDIam thoi, cac quy dinh vé ky hop HDNDIam thoi;

- Lanh dao cong tac ctia Thuong truc HDNDIam thot; chi dao viéce chuin bi du
kién chuong trinh, triéu tap va chii toa cac phién hop ctia Thudng tryc HDND lam thoi;

- Thay mat HDND lam thoi gitt mdi lién hé véi UBND, UBMTTQVN va céc t6
chtrc thanh vién ctia Mét tran phuong, cac to chirc xa hoi khac va Nhan dan;

- Quyét dinh tam dinh chi cong tac d6i voi Pho Chu tich HPND lam thoi,
Trudng ban, Pho Truéng Ban ciia HDND lam thoi phuong trong cac truong hop theo
quy dinh cuia cdp c6 thdm quyén;

- T chirc, kiém tra, giam sat viéc thuc hién nghi quyét ctia HPND lam thoi
phudng, diéu hoa, phdi hop chuong trinh hoat dong ctia cac Ban, don doc viec thuc
hién ché do chinh sach ddi v6i dai biéu HDND 1am thoi phudng;

- Tham gia tiép cong dan, chi dao viéc giai quyét don dé nghi, khiéu nai, phan
anh, t6 cao cua cong dan giri dén Thuong true HPND 1am thoi phuong;

- Ky chutmg thuc cac Nghi quyét cia HDND 1am thoi phudng va ky bién ban cac
ky hop va cac quyét dinh;

- B4o cdo vé hoat dong ciia HDND lam thoi phuong vor HDND 1am thon,
Thudng truc HDND Thanh phé.

2. Nhiém vu, quyén han ciia Phé Chii tich Hpi d@ong nhin din lam thoi phuong



Trang
CONG BAO TP.HCM/Sb 148+149/Ngay 15-9-2025 11

- Phé Chu tich HDND 1am thot phuong hoat dong chuyén trach, thuc hién nhiém
vu do Chu tich HDND 1am thdi phudng phan cong, chiu trach nhiém vé két qua thuc
hién nhi€ém vu dugc phan cong. La dau mbi tiép nhan chi dao, tham muu cho Chu tich
HDND lam tho1 phuong, thay médt Chu tich diéu hanh hoat dong cua Thuong truc
HDND 1am thoi phuong khi Cha tich HDND 1am thoi phuong vang mit.

- Gitip Chu tich HPND 1am thoi phuong chi dao xay dung, to chuc trién khai
thuc hién chuong trinh, ké hoach cong tac cia HDND lam thoi, Thuong truc HDND
lam thoi, cac Ban cia HDND 1am thoi, dai biéu HPND lam thoi phuong; cong tac
chuan bj t6 chuc cac ky hop HDND lam thoi phudng; phién hop cta Thudng truc
HDND lam thoi phudng va cac cong viee khac co lién quan (néu co).

- Thay mdt Thuong truc HDND 1am thot phuong, chi dao thuc hién mot sb
nhiém vu cu thé nhu sau:

+ Du kién chuong trinh hoat dong, chuong trinh khao sat, giam sat va tong hop
két qua khao sat, giam sat cia HDND 1am thoi phuong (bao gdm chuong trinh cua
HDND lam tho1 phuong, Thuong truc HDND lam thoi va cdc Ban HDND 1am thot
phudng) hang ndm dé thong qua Thuong truc HDND 1am thdi phudng trude khi trinh
HDND lam thdi phuong xem xét, quyét dinh tai ky hop cudi ndm ctia ndm trudc;

+ Tryc tiép thuc hién hodc phan cong cho cac Ban ctia HDND lam thdi phuong
trién khai cac noi dung, chuong trinh hoat dong va chuong trinh khao sat, giam sat
hang ndm cua HDND lam thot phuong da duge HDND 1am thot phudong thong qua.

+ Truc tiép lam Trudng doan khao sat, giam sat cia Thuong truc HDND 1am
thoi phudng hodc giao cho cac Ban cia HDND 1am thoi phudng, dai biéu HDND 1am
thoi phuong t6 chuc khao sat, giam sat viéc thuc thi phap luat mot sé noi dung trén
céc linh vuc cua cac Ban phu trach.

+ Phan cong cho Trudng, Pho cac Ban cia HDND lam thoi phuong 1am Trudng
doan khdo sat, giam sat mot s6 noi dung trén linh vuc thudc chuong trinh khao sat,
giam sat ctia Thuong true HDND 1am thoi phuong. Khi can thiét, t6 chiic xem xét d6i
voi cac bao cao két qua khao sat, giam sat ctia cac Poan khao sat, giam sat.

+ Giao cho cac Ban cua HDND lam thoi phuong gidm sat cac van ban quy pham
phap luat cia UBND phuong theo quy dinh ctia phap luat.

+ Giao cho cac Ban ctia HDND lam thoi phuong chudn bi cac v kién ddi vdi cac
van dé thudc linh vuc phuy trach dé xem xét, tra 161 UBND phudng vé nhiig van dé
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theo quy dinh cua phap luét, trinh Thuong truc HDND 1am thot phuong trude khi
UBND phuong ban hanh quyét dinh thi hanh.

+ Chi dao, diéu phéi hoat dong cua cac Ban ciia HDND 1am thoi phuong; chi
dao, don dbc, kiém tra cac hoat dong giam sat, tham tra ctia cac Ban cia HDND 1am
tho1 phudng theo quy dinh ctia phap luat.

+ Thay mit Thuong truc HPND lam thoi phuong diéu hanh hoat dong thuong
xuyén cua bd may chuyén trach cia HDND lam thoi phuong. Chu tri cac phién hop
giao ban trong ndi1 b co quan. Chi dao Van phong HDND va UBND phuong thuc
hién nhiém vy tham muu - téng hop, ddm bao co s& vat chat, phuc vu hoat dong cta
HDND lam thoi phuong.

- Phu trach cong tac tiép cong dan, tdng hop v kién chét van tai phién hop cua
Thudng truc HDND 1am thoi va UBND phuong, giam sat viée giai quyét don thu
khiéu nai, t6 cdo ctia cong dan.

- Gi{r mbi lién hé gitra Thuong truc HDND 1am thot vl Ban Thuong vu Dang
uy, UBND, UBMTTQVN phuong

- Thay mit Thuong tryc HDND 1am thoi phudng ky cac vin ban thudc tham
quyén ctia Thuong truc HDND 1am thoi phudong (ngoai cac vin ban thudc tham
quyén cta Chu tich HDND 1am thoi phuong) theo quy dinh ctia phap luat, quy dinh
tai Quy ché nay.

- Thuc hién cac nhi€ém vu khac do Chu tich HDND lam thot phuong phén cong,
chiu trach nhiém vé két qua thuc hién nhiém vu dugc phan cong.

3. Cdc thanh vién Thuong trwc HPDND phwong: chiu trach nhiém tap thé vé
viéc thuc hién nhiém vu, quyén han ctua Thuong truc HPND 1am thoi; chiu trach
nhiém ca nhan trudc Thuong truc HDND 1am thoi, thao luan va quyét dinh nhimg
van dé thudc nhiém vu, quyén han cua Thuong trie HDND 1am thot phuong.

Piéu 12. Ché d¢ lam viéc

1. Thudng tryc HDND 1am thoi phudng hop thudng ky mdi thang 01 (mot) 1an
dé théng nhat danh gia két qua nhimg noi dung thudc tham quyén hodc nhing dinh
hudng, chu truong, ndi dung s€ bdo cao cho HDND lam thoi phuong tai phién hop
dinh ky va dot xuat; khi xét thay can thiét, Thuong tryuc HDND 1am thdi phuong co
thé hop dot xuat theo dé nghi ctia Chu tich HDND 1am thdi phudng; cin cit lich cong
tac va tinh hinh thuc té ¢6 thé td chirc cudc hop m& réng véi cac Ban cia HDND 1am
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tho1 phudng, thu trudng cac co quan, don vi thuoc phuong.

2. Chu tri td churc giao ban gitta Thuong truc HPND lam thoi phudng vdi cac
Ban, t6 dai biéu va dai biéu HPND lam thoi phudng.

3. Khi can thiét, t6 chtrc hop dé xem xét, cho y kién tap thé ddi v6i két luan khao
sat, giam sat ctia cadc Doan khao sat, giam sat do Thuong truc HDND lam thoi
phuong thanh 14p.

4. Chu tich HDND lam thoi phuong chu toa hodc ty quyén chu toa cac cudc hop
ctia Thuong truc HDND lam thot phuong.

Piéu 13. Tiép cong dén

1. Thuong truc HDND 1adm thot phuong 1anh dao cac Ban HDND lam thoi, cac
dai biéu HPND lam thdi phuong tham gia cac budi tiép cong dan tai Tru sé tiép dan
ctia phuong.

2. Véan phong HDND va UBND phuong phan cong 1anh dao Van phong va cong
chtrc ¢6 du trinh do, nang luc va am hiéu vé phap luat tham muu, giup Thuong truc
HDND lam thot phuong, 1anh dao cac Ban HDND 1am thoi, cac dai biéu HDND 1am
thoi phudng tiép cong dan theo quy dinh.

3. Pai biéu HPND lam thoi phudng dang cong tac va lam viéce tai dia phuong
chi dong tham gia cac budi tiép cong dan cua thu trudéng co quan, lanh dao dia
phuong tai tru sé tiép dan ctia co quan, don vi, dia phuong; tiép nhan céc v kién, kién
nghi cta ctr tri va Nhan dan; tich cuc giai thich, tuyén truyén chinh sach cua Dang,
phap luat ctia Nha nudc; hudng dan, gitp do cong dan thuc hién quyén khiéu nai, t6
c4o dé chuyén dén co quan, t6 chirc, cd nhan c6 thAm quyén giai quyét theo quy dinh
ctia phap luat.

4. Thuong true HDND 1am tho1 phuong, cac Ban HDND 1am tho1 phuong, cac
dai biéu HPND 1am thdi phuong c6 trach nhiém don ddc, theo ddi co quan, to chi,
c4 nhan c6 thAm quyén giai quyét khiéu nai, t6 cdo ctia cong dan. Trong trudng hop
thay viéc giai quyét khong théa dang, Thuong truc HPND 1am thoi phudng, cac Ban
HPND lam thoi phuong, dai biéu HPND 1am thdi phudng c6 quyén gip nguoi dung
dau co quan, t6 chuc dé tim hiéu, yéu cau xem xét lai. Khi can thiét, dai biéu HDND
1am thoi phudng cd quyén yéu cau co quan, td chirc cdp trén clia co quan, t6 chirc, ca
nhan d6 giai quyét.

Piéu 14. Hoat dong giam sat ciia Thwong truc HPND lam théi phwong
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1. Xem xét quyét dinh cia UBND phuong cé d4u hiéu trai v6i Hién phap, Luat,
van ban quy pham phép ludt ctia cac co quan nha nudc cip trén, nghi quyét ctia Hoi
d6ng nhan dan Thanh phé H6 Chi Minh va Phuong.

2. Xem xét viéc tra 1o chat van cta Chu tich UBND, uy vién khac cia UBND
phuong, thi trudng cac co quan thuoc Uy ban nhan dan phudng trong thoi gian gitia
hai ky hop HDND lam thoi phuong,

3. Giam sét chuyén dé.

4. T chuc hoat dong giai trinh tai phién hop Thudng tryc HDND 1am thoi phuong,
5. Giam sat viéc giai quyét khiéu nai, t6 cdo ctia cong dan.

6. Giam sét viéc giai quyét kién nghi cta cir tri.

Piéu 15. Ché d¢ thong tin, bao cdo

1. Tai c4c ky hop thudong 1¢, Thudng tree HDND 1am thoi phudng bao céo két
qua giam sat viéc giai quyét cac kién nghi cta cir tri & dia phuong da duoc giri dén
HDND lam thoi phuong tai ky hop trude.

2. Bdi véi cac van dé thuoc thAm quyén ctia HDND lam thoi phuong cé tinh cap
bach, can quyét dinh ngay, phat sinh trong thdi gian gitra 02 ky hop thudng 1€ cia
HDND l4m thoi phudng, Thudng truc HDND 1am thoi phuong phdi hop véi UBND
phuong thdng nhét gidi quyét nhimg van dé phat sinh trong qua trinh thuc hién nghi
quyét HDND 14m thoi phudng; trién khai thyc hién nhiém vy, quyén han, xem xét
quyét dinh nhimg noi dung thudc tham quyén hoic nhimg nodi dung duoc HOND lam
tho1 phudng giao theo quy dinh ctia phap luat.

Thudng tryc HDND 1am thoi phuong xem xét, cho v kién ddi véi cac to trinh
ctia UBND phuong ding thim quyén theo quy dinh ctia phap luat, bao cdo HDND
lam thoi phuong tai ky hop gan nhét. Truong hop can thiét, quyét dinh triéu tap ky
hop chuyén dé ctia HPND 14m thoi phuong theo quy dinh dé xem xét, quyét dinh dbi
voi cac van dé cap bach phat sinh thudc tham quyén.

3. Tai ky hop gitra ndm, Thuong truc, cdc Ban cia HDND lam thoi phuong gin
b4o c4o cong tac dén dai biéu HDND lam thoi phuong; khi can thiét HDND 1am thoi
phudng c6 thé xem xét, thao luan.

4. Tai ky hop cudi nam, Thudong truc HPND 1am thoi, cac Ban ctia HDND 1am
thoi phuong bao cdo két qua cong tac ctia nam dé HDND lam thoi phudong xem xét
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thao luan.

5. Tai ky hop cudi nhiém ky, Thudng truc HDND 1am thoi, cac Ban ctia HDND
lam thoi phuong bao cao cong tac ca nhieém ky d¢ HPND lam thdi phuong xem xét,
théo luan.

6. Mot ndm hai 1an, Thudng trye HDND phuong thong bao cho UB MTTQ VN
phudng vé hoat dong ctia HPND lam thdi phudng.

7. Thuong truc Ho1 HDND lam thot1 phuong bdo cao HDND 1am thoi phudong
xem xét, quyét dinh ddi vdi trudng hop c6 tir mot phan ba tong sé dai biéu HPND
1am thoi phudng tré 1én kién nghi HDND 1am thoi phudng bé phiéu tin nhiém d6i véi
mot ngudi gitt chitc vu do HDND 1am thoi phuong bau; kién nghi HPND lam thoi
phudmg hop chuyén dé hoic hop kin.

Muc 3:
CAC BAN CUA HOI PONG NHAN DAN LAM THOI PHUONG

Ban ctia HDND 1am thoi phuong gdm Trudng ban, Phé Truéng ban va Uy vién;
hoat dong theo nguyén tic tip trung dan chi, chiu trach nhiém va bao cio cong tac
trudec HDND 1am thoi, Thuong truc HDND 1am thot phudong va Nhan dan.

Piéu 16. Nhiém vu, quyén han ciia cic Ban HPND lam théi phuong
Thuc hién hoat dong giam sat va khao sat cia Ban cia HDND 1am tho1 phuong,

1. Céan ctr Chuong trinh giam sat cia HDND 1am thoi, Thuong truc HDND 1am
thoi, ké hoach cong tac hang nam ctia Ban va theo phan cong ctia HDND lam thoi,
Thudng truc HDND 1am thai phudng, thong qua viée theo doi két qua giai quyét khiéu
nai, t6 cao ctia cong dan, y kién, kién nghi cta ctr tri phat hién cé dau hiéu vi pham
phap luat; nhitg van dé dugc du luan, cir tri, Nhan dan quan tdm thudc linh vuc Ban
phu trach, Ban ciia HDND 1am thoi phuong xay dung chuong trinh giam sat cta Ban.
Chuong trinh, ndi dung, ké hoach giam sat chuyén dé hang nim cua Ban duoc tich hop
trong ké hoach hoat dong héng nam cua Ban.

2. T6 chure khao sat khi thay can thiét. Can ctr chuong trinh, ké hoach cong tac,
su phan cong cua Thudng tryc HDND 1am thdi phuomg va yéu cdu nhiém vy phat
sinh trong thyc tién, t6 chuc khao sat tinh hinh thuc hién cac quy dinh ctia phap luat
va xay dung cac nghi quyét cia HDND 1am thdi phuong lién quan dén linh vuc phu
trach theo ddi. Thuc hién bdo cdo két qua khdo sat cua Ban v&i Thuong true HDND
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1am thot phudng va g cac co quan lién quan.
3. Ban Kinh té - Ngan sach

- Tham gia chuan bi ndi dung chuong trinh ky hop HDND lam thoi lién quan dén
linh vyc Tai chinh - K& hoach; X4y dung va Cong thuong, Nong nghiép va Moi truong,

- Tham tra dy thao nghi quyét, bao cdo, to trinh, dé 4n thudc nhiém vu ctia Ban
cac linh vyc do Thuong truc HDND 1am thoi phuong phan cong.

- Giup HDND lam thot gidm sat hoat dong ctia UBND va cac co quan lién quan
theo nhiém vu ctia Ban.

- B4o c4o két qua hoat dong cong tac cta Ban, bao cdo két qua giam sat véi
HDND lam thoi, Thuong truc HDND 1am thot phuong.

4. Ban Van hoa - X3 hoi

- Tham gia chuin bi ndi dung chuong trinh ky hop HDND lam thoi lién quan
dén linh vuc Noi vu, Giao duc va Pao tao; Van hoa, Khoa hoc va Thong tin; Y té.

- Tham tra dy thao nghi quyét, bao cdo, to trinh, dé 4n thudc nhiém vu ctia Ban
va cac linh vuc do Thuong trre HDND 1am thoi1 phuong phan cong.

- Giup HDND lam thot gidm sat hoat dong ctia UBND va cac co quan lién quan
theo nhiém vu ctia Ban.

- B4o c4o két qua hoat dong cong tac cta Ban, bao cdo két qua giam sat véi
HDND lam thoi, Thuong truc HDND 1am thot phuong.

Pi¢u 17. Nhiém vy, quyén han ciia Truomg ban, Pho Truéng ban va Uy vién
cua cac Ban HDND lam thoi

1. Truong ban

- Chiu trach nhiém vé hoat dong cua Ban, tham du dﬁy da céc phién hop Thuong
truc HDND lam thoi.

- T6 chirc diéu hanh hoat dong ctia Ban, thay mit Ban ky cac van ban, tri€u tap
va chu tri cac phién hop cua Ban, gitt mdi lién hé véi cac thanh vién ciia Ban véi
Thuong true HDND 1am thot.

- B4o cdo két qua hoat dong ctiia Ban vé1 HDND 1am thoi, Thuong truc HDND lam
thoi, trinh bay bao c4o tham tra, bdo céo giam sat tai cac ky hop HDND lam thoi phuong.

2. Pho Truong ban
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- Giap Truong ban thuc hién nhiém vu theo phan cong cua Truong ban khi
Truong ban ving mit, Phé Ban dugc Trudng ban ty quyén diéu hanh cong viée
cua Ban.

3. Cac thanh vién cta Ban

- Chiju trach nhiém trudc Truong ban, Pho Truéng ban vé nhiém vu dugc phan
cong, gitt mdi lién hé v6i Truong ban, Pho Trudng ban va cac thanh vién khac.

- Co trach nhi€m tham gia dﬁy da cac hoat dong cua Ban va thuc hién cac nhiém
vu khac cua Ban.

Muc 4:
TO PAI BIEU HOI PONG NHAN DAN LAM THOI VA PAI BIEU HOI
PONG NHAN DAN LAM THOI PHUONG XUAN HOA

Pic¢u 18. Quyén han va trach nhiém ciia T6 dai biéu Hoi dong nhin dan lam
thoi va dai biéu Hoi dong nhin din lam thoi phuong Xuian Hoa

1. T6 Pai biéu t6 chirc giam sat theo quy dinh cua Luét T4 chirc chinh quyén dija
phuong; Diéu 83 va 87 cua Luat Hoat dong giam sat cua Quéc hd1 va Hoi déng nhan
dan va cdc vin ban huéng dan thi hanh.

a) TH chuc hop, phan cong dai biéu trong T nghién ctu tai liu, chun bi dong
gop v kién cho ky hop Hoi ddng nhan dan Thanh phd.

b) Phéi hop véi Uy ban Mit tran T6 quéc Viét Nam phudng xay dung lich va td
chtrc cho dai biéu HDND 1am thoi tiép xuc ctr tri, thu thap y kién, kién nghi ctia ctr tri
trude ky hop HDND 1am thoi va bao cdo véi cir tri vé két qua ky hop HDND 1am thoi
sau ky hop theo quy dinh; tong hop, phan loai cac v kién, kién nghi cta cir tri; bao
c40 Thuong truc HDND 1am thoi phudng nhimg v kién, kién nghi thudc thim quyén
giai quyét clia cac co quan, t6 chure, don vi noi dai biéu tiép xtc cir tri.

¢) Thuomg xuyén gitt méi lién hé véi Thuong tryc HDND lam thoi, UB MTTQ
VN phudng va cac co quan, to chuc lién quan.

d) T6 chirc cho dai biéu HDND lam thoi trong T tiép cong dan theo quy dinh
ctia Luat Tiép cong dan va quy ché cuia Thudng truc Hoi HPND 1am thoi phuong.

2. Pai biéu HDND lam thoi phuong thuc hién quyén va trach nhiém theo quy
dinh tai cac Diéu 33 Luat T6 chuc chinh quyén dia phuong; Piéu 83 dén Piéu 87 clia
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Luat Hoat dong giam sat ctia Qudc hoi va Hoi ddng nhan dan va cac van ban hudng
dan thi hanh.

Piéu 19. Trach nhiém cia T6 trwong, Té pho Té dai biéu Hoi dong nhan
dan 1am thoi phudng

1. T6 trudmg T dai biéu HPND lam thoi phuong diéu hanh va chju trach nhiém
chung vé hoat dong ctia T dai biéu truéc HPDND 1am thoi phuong va Thuong truc
HDND lam thoi phuong.

2. T6 truéng T6 dai biéu HDND lam thdi phuong cha tri diéu hanh cac phién
hop T6; thay mit Td ky cac vin ban cua T giri Thuomg truc HPND 1am thoi
phuong. Truomg hop vang mat thi ay quyén cho T pho ky cac van ban cua T6 dai
biéu.

3. T6 pho TH dai biéu HDND lam thoi phudng thuc hién nhiém vu khi duoc To
trudng ty quyén, phan cong.

Diéu 20. Piéu kién dam bao hoat dong ciia T4 dai biéu va dai biéu Hoi dong
nhin dan 1am thoi phwong

- T6 dai biéu va dai biéu HDND lam thoi phuong duoc cap kinh phi hoat dong
va duoc hd tro cac diéu kién can thiét khac cho hoat dong dai biéu theo quy dinh.

- Vian phong HPND va UBND phuong Xuan Hoa c¢6 trach nhiém td chirc cung
cép thong tin phuc vu hoat dong ctia dai biéu HDDN 1am thoi phuong, T6 dai biéu
HDND 1am thoi phuong theo chi dao cua Thuong truc HDND lam thot phuong.
Trudng hop can thiét, Vin phong HDND va UBND d nghi co quan, t6 chic, ca nhan
cung cap thong tin, tai liéu dé gui dén dai biéu HDND lam thoi, T6 dai biéu HPND
lam thot phuong.

Chwong 111
MOI QUAN HE CONG TAC

Piéu 21. Quan hé cong tic cia Thuwong trwe Hi dong nhian din 1am thoi
phuong véi Pang uy phwong

1. Thuong true HDND 1am thot phudong var Dang ty chiu sy 1anh dao ctia Ban
Chap hanh, Ban Thuomg vu, Thuong truc Pang uy theo Quy ché 1am viéc hién hanh
cua Dang tty phuong Xuan Hoa.

2. Thudng truc HDND 1am thoi phuong tham gia ddy du cac cudc hop giao ban
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Thudng truc do Thuong truc Pang ty phuong Xuan Hoa chu tri; thuc hién ché do
béo cao thuong xuyén, bao cdo xin y kién chi dao trong t6 chuc hoat dong cua Hoi
d6ng nhan dan 1am thdi phuong.

Piéu 22. Quan hé cong tac giira Thwong true HPDND, cic Ban cia HDND
v6i Uy ban nhan dan phwong va cic co quan chuyén mén thuéc UBND phuong.

1.Thye hién theo Quy ché phdi hop cong tac gitta Thudong truc HDND phuong
vo1 UBND phuong va UB MTTQ VN phuong Xuan Hoa nhiém ky 2021 - 2026.

2. UBND phuong, cac don vi, cidc phong chuyén mon chuan bi dy kién, noi
dung chuong trinh ky hop HDND, dy thao bdo cdo, to trinh, nghi quyét trinh ky hop
HDND lam thoi phuong.

3. Lanh dao UBND phuong va cac phong chuyén mén dugc moi du cac cudc
hop ctia Thuong truc HDND 14m thoi, cic Ban ctia HDND 1am thoi khi can thiét
hodc c6 cac van dé lién quan can trao doi, thao luan.

4. UBND phuong, cac phong chuyén mon cé trach nhiém bdo cdo, cung cap tai
liéu c6 lién quan khi c6 yéu cdu ctia HDND lam thdi, Thudng truc HDND lam thoi
va cac Ban ctia HDND 1am thot phuong.

Diéu 23. Quan hé cong tic giira Hoi dong nhan din lAm thoi phwong voi Uy
ban Mt tran T6 qudc Viét Nam phuwong

1.Thyuc hién theo Quy ché phdi hop cong tac gitta HDND voi UBND va UB
MTTQ VN phuong Xuan Hoa nhiém ky 2021 - 2026.

2. Uy ban MTTQ VN phudng, cac Ban cong tac mit tran khu phéd cha tri Hoi
nghi tiép xuc cir tri, phdi hop HPND 1am thodi phudng téng hop cac v kién, kién nghi
cua cu tri.

3. Pai dién Uy ban MTTQ VN phudng dugc mdi du cac ky hop HDND lam thoi
va thong bao hoat dong cia UB MTTQ VN tham gia xay dung chinh quyén va cac y
kién, kién nghi ctia UB MTTQ VN véi dai biéu HDND lam thoi phuong.

4. Uy ban MTTQ VN phuong dé nghi HDND lam thoi bé phiéu tin nhiém d6i
v6i nhitng ngudi gitt chire vu do HDND 1am thoi bau, dé nghi HPND 1am thoi bai
nhiém dai biéu HDND 1am thdi khong con xtmg dang véi su tin nhiém ctia HPND
1am thot theo quy dinh.,

Piéu 24. Quan hé cong tac giira Thuong true HYi dong nhin dan phuong véi
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Hi ddng nhan dian Thanh pho, Uy ban nhin dan Thanh phd, cic Ban cia HDND
Thanh phé

1.Thuong xuyén bao cdo hoat dong ctia HDND 1am thdi phudng vé HPND Thanh
phd, UBND Thanh phé theo quy dinh.

2. Tham gia ddy du cac hoat dong cia HDND, UBND, cac Ban ctia HDND Thanh
phd khi duoc moi hodc duge phan cong.

Diéu 25. Quan hé cong tac giira To dai biéu Hoi dong nhan dan voi Thuong
true Hoi dong nhan dan 1Am thoi phwong

T dai biéu HDND lam thoi phuong tdng hop bdo cdo két qua cong tac, két qua
tiép xuc ctr tri cia dai biéu HDND lam thoi, tong hop kién nghi ctia cir tri giri dén
Thudng truc HPND 14m thdi phuong dé bao cdo ky hop va chuyén co quan c6 tham
quyén xem x¢ét, giai quyét theo quy dinh.

Diéu 26. Quan hé cong tic giira T6 dai biéu Hoi ddng nhan dan 1Am thoi
phuong voi cac khu phd ma té dugc phin cong

1. TS dai biéu HDND 1am thoi phudng moi dai dién cdp uy, truéng khu phd,
trudng ban cong tac mit tran khu phé tham du cac cudc tiép xuc ctr tri cta dai biéu
HDND lam thot phuong,

2. T6 dai biéu HDND lam thdi phudng moi dai dién cép ty, trudng khu phd,
truéng ban cong tac mat tran khu phé tham du cac budi tiép cong dan cua dai biéu
HDND lam thot phuong,

Piéu 27. Bd may giup viéc ciia HPND, Thuong true HDND phuong

Van phong HDND va UBND phuong 1a co quan tham muu gitp viéc phuc vu cho
hoat dong ctia HDND, c6 trach nhiém chuan bi cac tai liéu phuc vu cho hoat dong cua
HDND 14m thoi, Thuong truc HDND 1am thoi, cac Ban va cac dai biéu HDND lam
tho1 phuong trong qua trinh thuc hién nhi€ém vu.

Piéu 28. Viéc sir dung kinh phi va con ddu ciia HDND 1am thoi phuong

1.Viéc st dung kinh phi: cdn cir chitc ndng, nhi€ém vu va chuong trinh cong tac
hing nam, Thuong tryuc HDND 14m thoi phudng 1ap du tru kinh phi hoat dong cua
HDND lam tho1t vao du todn ngan sach dia phuong trinh HDND 1am thot phuong tai ky
hop thuong 1¢ cudi nam phé duyét. Chii tich HPND phuong chi dao thuc hién va chiu
trach nhiém vé viéc str dung kinh phi hoat dong ciia HDND 1am tho1 theo quy dinh.
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2. Str dung con ddu: HDND lam thoi, Thuong truc HDND 1am thoi, cac Ban
HPND lam thdi duge str dung con ddu cia HDND 14m thoi phudng.

Chuong IV
TO CHUC THUC HIEN

Piéu 29. Trach nhiém thuc hién Quy ché

Thuong truc HPND 1am thoi, cac Ban HPND 1am thoi phuong, T6 dai biéu va
dai biéu HDND lam thoi phudng, UB MTTQ VN phudng, UBND phudng, Vin phong
HDND va UBND, céc co quan, td churc, ca nhan ¢ lién quan ¢o trach nhi€ém thuc hién
Quy ché nay.

Diéu 30. Sira doi, bd sung Quy ché

1.Viéc sira ddi, bd sung quy ché do HPND lam thoi phuomg quyét dinh trén co sé
dé nghi ctia Thuong trye HDND phuong hodc it nhat 1/3 dai biéu HDND lam thoi
phudng dé xuat.

2. Trong qua trinh td chirc thyc hién, néu cé phat sinh vudng méc hodc can sira doi,
bd sung thi phan 4nh vé Thudng truc HDND 1am thoi phuong tdng hop béo céo trinh
HPND lam thdi phuong xem xét, quyét dinh./.
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VAN BAN KHAC

UY BAN NHAN DAN THANH PHO

UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Pic 1ap - Tu do - Hanh phic
S6: 253/QD-UBND Thanh pho Ho Chi Minh, ngay 21 thang 7 nim 2025
QUYET PINH

Veé viéc phé duyét quy trinh ndi bd gidi quyét thii tuc hanh chinh
trong linh vure Viin héa, Phat thanh truyén hinh va thong tin dién tir
thudc thAm quyén giai quyét ciia Uy ban nhan dén xa, phwong, dic khu

CHU TICH UY BAN NHAN DAN THANH PHO HO CHI MINH

Cdin cir Ludt T6 chikc chinh quyén dia phirong ngay 16 thdng 6 ndm 2025;

Cdin cir Nghi dinh s6 63/2010/ND-CP ngay 08 thdng 6 ndm 2010 cuia Chinh phil
vé kiém sodt thii tuc hamh chinh; Nghi dinh s6 92/2017/NP-CP ngay 07 thdng 8 ndm
2017 ciia Chinh phii stea doi, bé sung mét sé diéu cua cdc nghi dinh lién quan dén
kiém sodt thii tuc hanh chinh;

Cdn cir Nghi dinh s6 118/2025/ND-CP ngay 09 thdng 6 ndm 2025 ciia Chinh
phu vé thue hién thii tuc hanh chinh theo co ché mdt cira, mot cira lién thong tai B9
phdn Mot ciea va Cong Dich vu cong quéc gia;

Cdn ctr Nghi dinh s6 45/2020/NP-CP ngay 08 thdang 4 nam 2020 cua Chinh phii vé
thuee hién thu tuc hanh chinh trén moi truong dién tu;

Can cir Quyét dinh s6 1802/0D-UBND ngay 27 thang 5 nim 2022 ciia Chii tich Uy
ban nhdn ddn Thanh phd vé phé duyét phirong dn (di cdu tric, don gian héa thii tuc himh
chinh;

Theo dé nghi cua Giam doc S¢ Vin héa va Thé thao tai To trinh s6 301/TTr-
SVHTT ngay 10 thang 7 nam 2025;
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QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh ndy 05 quy trinh ndi bd giai quyét thu
tuc hanh chinh trong linh vuc Van héa, Phat thanh truyén hinh va thong tin dién tir da
duoc tai ciu trac theo céac tiéu chi, phuong an tai Quyét dinh sd 1802/Qb-UBND
ngay 27 thang 5 nam 2022 cua Cha tich Uy ban nhan dan Thanh phé thudc tham
quyén giai quyét cua Uy ban nhan dan x&, phuong, dic khu.

Danh muc va n61 dung chi tiét ctia cac quy trinh nd1 bd duge dang tai trén Céng
thong tin dién tor ctia Vin phong Uy ban nhdn dan Thanh phd tai dia chi
http://vpub.hochiminhcity.gov.vn/portal/Home/danh-muc-tthc/default.aspx.

Diéu 2. T6 chirc thue hién

1. Quy trinh noi bd gidi quyét tha tuc hanh chinh da duoc tai ciu tric 14 co sé dé
xay dung quy trinh dién tr, thuc hién viéc tiép nhan, giai quyét va tra két qua thi tuc
hanh chinh trén Hé thong thong tin gidi quyét thii tuc hanh chinh Thanh phd.

2. Co quan, don vi thyc hi€n thu tuc hanh chinh c6 trach nhiém:

a) Tuan thu theo quy trinh ndi bo dd duge tai cdu truc khi tiép nhan,gidi quyét
tha tuc hanh chinh cho c4 nhan, t6 chirc; khong tu dit thém thu tuc, gidy to ngoai quy
dinh phap luét.

b) Thudmg xuyén ra soat, cap nhat cac quy trinh ndi bo giai quyét tha tuc hanh
chinh dugc phé duyét mdi, sira ddi, bd sung, thay thé, hity bo, bai bo khi c¢6 bién dong
theo quy dinh phap luat.

Piéu 3. Hiéu luc thi hanh

Quyét dinh nay c6 hiéu lyc thi hanh ké tir ngay ky.

Piéu 4. Chanh Vin phong Uy ban nhan dan Thanh phé, Giam ddc S¢ Van hoa
va Thé thao, Giam déc Trung tim Chuyén d6i s6, Chu tich Uy ban nhan dan x4,
phuong, dic khu va cac td chuc, ca nhan c6 lién quan chiju trach nhiém thi hanh
Quyét dinh nay./.

KT, CHU TICH
PHO CHU TICH

Nguyén Léc Ha


http://vpub.hochiminhcity
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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Pic 1ap - Tu do - Hanh phic

DANH MUC QUY TRINH NOI BO PA PUQC TAI CAU TRUC
THUQC THAM QUYEN GIAI QUYET CUA UY BAN NHAN DAN
PHUONG, XA, PAC KHU
(Ban hanh kém theo Quyét dinh s6 253/0D-UBND ngay 21 thang 7 ndm 2025
ctia Chii tich Uy ban nhdn ddn Thanh pho)

STT Tén quy trinh ndi by

Cap Gidy chung nhan du diéu kién hoat dong diém cung cép dich vu trd
choi dién tur cong cOng

Stra d6i, b6 sung Gidy chimg nhan du diéu kién hoat dong diém cung cap

2 dich vu tro choi dién tir cong cOng

3 Gia han Giéy chimg nhan du diéu kién hoat dong diém cung cép dich vu trd
| chot dién tir cOng cOng

4 Cép lai Gidy chimg nhan du diéu kién hoat dong diém cung cap dich vu trd

choi dién tur cong cOng

5. | Tiép nhan hé so dang ky t6 chiic 1& hoi quy md cp xa
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QUY TRINH DA TAI CAU TRUC
QUY TRINH 1
Cép Gidy ching nhin di diéu kién hoat dong diém

cung cip dich vu tro choi dién tir cong cong
(Ban hanh kém theo Quyét dinh sé 253/0P-UBND ngay 21 thdng 7 ndm 2025
ctia Chii tich Uy ban nhdn ddn Thanh pho)

I. THANH PHAN HO SO

Nop truc tuyén

STT Tén hd so 50 NOp trwe tiep/ | o 8ng Dich
lwgng buu chinh N
vu cOng
Pon dé nghi cip gidy ) , s 1 A
01 chimg nhén (theo mau) 01 Ban chinh Ban ky so
Glay dang ky kinh doanh Béan sao chimg Béan sao chimg
02 | diém cung cap dich vu tro 01 DU
thuc thyce dién tr
choi dién tir cOng cOng
Ching minh nhan dan/thé
can cudc cong dan/ho
chiéu ctia chu diém cung
cap dich vu tro chqi dién
tr cong cong doi voi , Béan sao chung
truong hgp chu diém 1a ca Xuat trinh trong thuc dién tir
nhin; Ching minh nhéan truong hgp khong | trong truong hop
03 dan/thé¢ cdn cudc cong 01 thé tra ctru trén khong thé tra

dan/hd chiéu cta ca nhan
dai dién cho tb chtrec,
doanh nghiép truc tiép
quan ly diém cung cap
dich vu tro choi dién tur
cong cong d6i véi trudong
hop cha diém 13 t6 chuc,
doanh nghiép

hé thong co s¢ dur
liéu quoc gia vé
dan cu

ctru trén hé
théng co s& dir
liéu qudc gia vé
dan cu
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II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhan va tra két qua Thoi gian xir Iy Lé phi
- Trung tdm Phuc vu Hanh chinh 1? ngay keAtu’ ngay nhan du
A .~ hé so hop 1€
cong cap xa A ‘
Tuong duong: 10 ngay lam Khong quy dinh

- Cbng Dich vu cong Qudc gia:

dichvucong.gov.vn

viéc ké tir ngay nhan du hd
so hop 1€

II1. TRINH TU XU LY CONG VIEC

Buoc

A Noi dung Trach Thoi | Hb so/Biéu R ne
cong A oA oA . x Dién giai
" cong viéec nhiém gian mau
viéc
A Tb chuc, ca Thanh phan hé so
NOp ho so nhan Theo muc | theo muc 1
1. Tiép nhan hd
so’ trure tiep
Cong chic xem
x¢ét, kiém tra tinh
chinh xac, day du
h6 s0; quét (Scan)
va luu trt hd so
dién tu, cdp nhat
vao co s& dir lriéu
. cia Hé thong
Trune tAm Q10 thong tin  giai
Bl Kiém tra hd Phu% vu hanh BMOI quyet thi tuc hanh
il chinh i > §:
S0 Hanh chinh BM 02 chinh Thanh phd: ‘
BM 03 - Truong hgp ho

cong cap xa

so day du: Lap
Gidy tiép nhan hd
so va hen tra két
qua, trao cho
nguoi nop hd so
theo BM 01; thuc
hién tiép budc B2
- Truong hop hd
so chua day du:
Huéng dan bd
sung, hoan thién
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Buoe | i dung Trach Thoi | Hb so/Biéu
cong A en ‘A . x Dién giai
vide cong viéc nhiém gian mau

ho so dén ngudi
nop hd so va ghi
0 ly do theo BM
02.

- Truong hop tu
chdi tiép nhan hd
so: Lap Phiéu tur
chdi tiép nhan giai
quyét hd so theo
BM 03.

2. Tiép nhan hd
SO’ true tuyén

- Kiém tra tinh
chinh xac, day du,
hop 1& ctia hd so;
kiém tra thong tin
chit ky s6 dé dam
bao tinh xac thuec,
hop 1& (néu cb).

- Sau khi kiém tra,
néu bao dam cac
diéu kién dé tiép
nhian, Cong chirc
Mot cira tiép nhan,
cdp mi hd so va
xtr Iy hd so theo
quy trinh.

- Truong hop hd
so chua diy du,
dung quy dinh thi
thong bao cho t6
chtrc, ¢4 nhan qua
tai khoan cua to
chtrc, ¢4 nhan qua
Céng Dich wvu
cong va huong
dan day du, cu thé
dé t6 chuc, ca
nhan bd sung hd




Trang

CONG BAO TP.HCM/S6 148+149/Ngay 15-9-2025 28
B}r oc Noi dung Trach Thoi | Hb so/Biéu R ne
cong A " oA . x Dién giai
N cong viéc nhiém gian mau
viéc
so theo yéu cau.
Thoi gian  tiép
nlr}én hodc yéu cau
bd sung khong
mudn hon 08 gio
lam ViéC, ké tu khi
H¢ thong tiép
nhan, trt Thir Bay
va Chu nhét.
Chuyénhbso | - Cong chi Trung
dén chuyén | LUn8tAM 1oy tam Phuc vu ha
B2 vien thu Iv Phuc vu l4m Theo muc I chinh cong cap xa
R YY" | Hanh chinh A BM 01 chuyén ho so cho
cua phong R Ao~ ViEC R A
A X cong cap xa Chuyén vién thu
chuyén mon Iy
Th I . .
é&nﬁc - Tién hanh kiém
Kid . . | trathyc t€.
téle%%:lraltal.rc Chuyén 6.5 i{ }3 i€n ban | _ Lap bién ban
P e OB | vien Phong | >0 | MR iém tra
B3 A es Vin hoa, gy B ,DI-I thao - Xay dung Du
so, lap to X4 hoi ¢4 lam K&t qua gidi | e YA G e
NI d ho1 cap P £ >~ | thdo Két qua giai
trinh, in dw < VIEC | quyét (Gia . X
thio két qua Xd hY nhAn}; quyet, trinh Lanh
c vu’ng . a‘ dao phong xem
Vin ban tur| _;
L. xet.
choi)
Lanh dao Phong
Van hoa, Xa hoi
‘ cap x4 xem xét ho
- HO so SO
Lanhdao | | nedy i(étD(l]I él'[giaéloi ;l"ll;rlr(‘)’nghit hgl?
Xem xét Phong Vin \ Jua gl ong nhat: &Y
B4 - JON8 VI lam | quyét (Gidy | nhay du thao két
trinh ky hoa, X4 hoi A ) " ° Lad
cép xa viec | chimg nhan/ | qua, chuyén Lanh
Vép ban tir| dao UBND.
choi) - Truong hop
khong thong

nhit: chuyén tra
can by phu trach
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Buéc
cong
viéc

Noi dung
cong viéc

Trach
nhiém

Thoi
gian

HO so/Biéu
mau

Dién giai

keém y kién chi dao

B5

Phé duyét

Lanh dag
UBND cap
Xa

I ngay
lam
viéc

- Hé so

- Dy thao
Két qua giai
quyét (Gidy
chirng nhan/
Vin ban tr
chéi)

Lanh dao UBND
cap x4 xem xét hd
SO

- Trwdng hop
thong nhat: Ky
duyét du thao két
qua, chuyén Vin
thu.

- Trwong hop
khong thong
nhit: chuyén tra
Phong Vian hda,
X4 hoi cap x4 kém
y kién chi dao

B6

Ban hanh van

ban

Van thu;’
UBND cap
xa

I ngay
lam
viéc

HO so da
dugc phé
duyét

Van thu UBND
cép x4 thuc hién
cap so, dong daw/
ky s, chuyén hd
so, tai li¢u lién
quan dén dén
Trung tdm Phuc
vu hanh chinh
cong cap xa

B7

Tra két qua

Trung tam
Phuc vu
hanh chinh

cong cap xa

Thgo
giay
hen

Két qua

- Luu kho dir liéu
cua td chirc, ca
nhan

- Tra két qua cho
td chirc, ca nhan.

- Luu hd so theo
doi
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IV. BIEU MAU

Cac biéu mau sir dung tai cac budc cong viéce:

STT | Ma hiéu Tén biéu miu
1 BMO01 | Mau Gidy tiép nhan hd so va hen tra két qua.
2 BM 02 | Mau Phiéu yéu cdu b sung va hoan thién hd so

Bon dé nghi cap gidy chimg nhan du diéu kién hoat dong diem
3 | MS51(a/b) | cung cap dich vu tro choi dién tir cong cong (ap dung cho chu
diém la ca nhan hodc cht diém 1a t6 chirc, doanh nghiép)

Giéy chirng nhan du diéu kién hoat dong diém cung cép dich

4 MS 50 vu tro choi dién tir cOng cOng

V. HO SO CAN LUU
STT | Ma hiéu Tén biéu miu

BM 01 | Gidy tiép nhan hd so va hen tra két qua.

BM 02 | Phiéu yéu cau b sung va hoan thién hd so (néu c6)

BM 03 | Phiéu tir chdi giai quyét tiép nhan hd so (néu c6)

// Hb so theo muc I
// Két qua giai quyét TTHC
// Céc ho so khac néu c6 theo vin ban phap quy hién hanh

AN n| KW

VI. CO SO PHAP LY

- Nghi dinh s6 147/2024/ND-CP ngay 09/11/2024 cta Chinh Pha vé Quan ly,
cung cép, st dung dich vu Internet va thong tin trén mang (c6 hiéu luc thi hanh ké tur
ngay 25/12/2024).

- Nghi dinh 137/2025/ND-CP ngay 15 thang 6 nim 2025 Quy dinh vé phan dinh
tham quyén ctia chinh quyén dia phuong 2 cap trpng linh vuc van hoa, thé thao va du
lich
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M3u s6 51a
CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

PON PE NGHI
CAP GIAY CHUNG NHAN PU PIEU KIEN
HOAT PONG PIEM CUNG CAP DICH VU TRO CHOI PIEN TU
(Ap dung cho chil diém 14 ca nhén)

Kinh giri: Uy ban nhan dan phuong, xa...................
To6i dé nghi duge cip gidy chung nhan du Diéu kién hoat dong tro choi dién tir cong
cong nhu sau:
Phan 1. Thong tin chung

L H O VA Y e

S6 dinh danh ¢4 nhan hodc s CMTND hoic sd ho chiéu: .............

Ngay cap:.......... NOTCAP: v

DA Chi N N .
biénthoai: ............................Dilachithudiént: ..o
2 TN QI ..o

3. S6 dang ky kinh doanh diém cung cép dich vu trd choi dién tir cong cong

4. Pia chi cua dia diém kinh doanh (s6 nha, thon/phd, xd/phuong/thi tran,
quan/huyén/thi  x&/thanh  phd,  tinh/thanh  phd  tryc  thudc  trung

5. Tong dién tich c4¢ PhONE MAY (IN0): .v.v.veveeeeeeeeeeeeee e
6. SO lugng MAY Hnh dw KIEN: .....o.oovoe oo
Phan 2. Tai liéu kém theo

1. Ban sao ¢ chimg thuc gidy chung nhan ding ky kinh doanh diém cung cép dich
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vu tro choi dién tir cOng cOng;

2. Ban sao ¢6 chung thuc chimg minh nhan dan/thé cin cudc cong dan/hd chiéu cia chi
diém;

3. Céc tai 1iéu 1ién quan KhAC (NEU CO) .........ovieeeeeeeeeeeeeeeeeeeeeeeeeeeeeee e
Phin 3. Cam két

Tbi xin cam két:

1. Chiu trach nhiém trudc phap luat vé tinh chinh x4c va tinh hop phap ctia noi dung

trong don dé nghi cap gidy chung nhan du Piéu kién hoat dong diém cung cap dich
vu tro choi dién tir cong cOng va cdc tai liéu kem theo.

2. Néu duogc cap gidy ching nhan du Piéu kién hoat dong diém cung cap dich vu trd
choi dién tir cong cong, t6i cam két giir an ninh trat tu dia phuong, tuan thi cac quy
dinh vé phong chéng chdy nd ctia co quan cong an va chap hanh nghiém chinh cic
quy dinh ctia phap luat Viét Nam vé cung cép dich vu tro choi dién tr tr