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VAN BAN PHAP LUAT KHAC

UY BAN NHAN DAN THANH PHO

UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Pic lap - Tu do - Hanh phic
S6: 1963/QD-UBND Thanh pho Ho Chi Minh, ngay 20 thang 5 ndm 2025
QUYET PINH

Vé viéc cong bo danh muc thi tuc hanh chinh bi bai bé linh viee Sw nghiép
cong lap thugc pham vi chirc nang quan ly caa Sé Ngi vu

CHU TICH UY BAN NHAN DAN THANH PHO HO CHi MINH

Can cik Ludt T6 chite Chinh quyén dia phwong ngay 19 thdng 02 ndm 2023,

Cdn cik Nghi dinh s6 63/2010/ND-CP ngay 08 thang 6 nam 2010 ciia Chinh phil
vé kiém sodt thi tuc hanh chinh; Nghi dinh s6 92/2017/ND-CP ngay 07 thdng 8 ndm
2017 ctia Chinh phii stta doi, b6 sung mét s6 diéu ciia cac Nghi dinh cé lién quan dén
kiém sodt thi tuc hanh chinh;

Can cir Théng tw s6 02/2017/TT-VPCP ngay 31 thdng 10 ndm 2017 cia Bé
trieomg, Chii nhiém Vin phong Chinh phii huéng dén nghiép vu vé kiém sodt thii tuc
hanh chinh;

Xét dé nghi cua Gidm doc S Noi vu tai To trinh s6 3771/ TTr-SNV ngay 16
thdang 5 nam 2025.

QUYET PINH:

Piéu 1. Cong bd kém theo Quyét dinh nay danh muc 04 thii tuc hanh chinh bi bai
bo cac linh virc Sy nghiép cong 1ap thuéc pham vi chirc nang quan ly cia S& No1 vu
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(dinh kém Danh muc thu tuc hanh chinh).
Diéu 2. Quyét dinh nay c6 hiéu lyc thi hanh ké tir ngay ky.

Piéu 3. Chanh Van phong Uy ban nhan dan Thanh phd, Giam déc S& Noi vu va
cac tb chirc, ca nhan co lién quan chiu trach nhi€m thi hanh Quyét dinh nay /.

KT. CHU TICH
PHO CHU TICH

Vo6 Van Hoan



DANH MUC THU TUC HANH CHINH BI BAI BO LINH VU'C SU'NGHIEP CONG LAP
THUQC PHAM VI CHU'C NANG QUAN LY CUA SO NQI VU
(Ban hanh kém theo Quyét dinh s6 1963/0P-UBND ngay 20 thdng 5 ndm 2025 cia Chii tich Uy ban nhdn ddn Thanh pho)

Danh muc thii tuc hanh chinh thudc thAm quyén tiép nhén cia S& Nji vu

TT

Tén thu tuc hanh chinh

Quyét dinh da cong bd
danh muc thu tuc hanh chinh

Vian ban quy dinh viéc
bai bo thu tuc hanh chinh

Thu tuc thAm dinh dé an vi tri viéc lam
trong cac don vi s nhgiép cong lap thudc
tham quyén quyét dinh ciia UBND cap tinh

Thu tuc thAm dinh diéu chinh vi tri viéc
lam trong cac don vi suw nghiép cong lap
thudc tham quyén quyét dinh ciia UBND
cap tinh

Thu tuc thAm dinh sb lwong nguoi lam viée
trong cac don vi s nghiép cong lap thudc
tham quyén quyét dinh ciia UBND cap tinh

Thu tuc tham dinh diéu chinh sb lwong
nguol lam viée trong cac don vi su nghiép
cong 1ap thude tham quyén quyét dinh cia
UBND cap tinh

Quyét dinh s6 2960/QD-UBND ngay
20 thang 7 nam 2023 cua Chu tich Uy
ban nhan dan Thanh phd vé viéc cong
b6 danh muc thu tuc hanh chinh linh
vire chinh quyén dia phwong; su nghiép
cong lap thudéc pham wvi chirc nang
quan ly cua S& No1 vu.

Quyét dinh s6 316/QD-BNV
ngay 04 thang 4 nam 2025 cua
Bo trwong B& Noi vu vé viée
cong bo thi tuc hanh chinh noi
bo gitra cac co quan hanh chinh
nha nuwée linh vuc T6 chie -
Bién ché thudc pham vi chirc
nang quan ly nha nudc cua Bo
No61 vu.
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UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Pic lap - Tu do - Hanh phic

S6: 1967/QD-UBND Thanh phé Ho Chi Minh, ngéy 20 thang 5 ndm 2025

QUYET PINH
Vé viéc phé duyét quy trinh giai quyét thi tuc hanh chinh céc linh vuc
Van ho4, Di san vin hoa thugc pham vi chirc ning quan ly cia
S& Vin hoa va Thé thao

CHU TICH UY BAN NHAN DAN THANH PHO HO CHi MINH

Cdan cik Ludt T6 chike chinh quyén dia phwong ngay 19 thdng 02 ndm 2023,

Cdn cir Nghi dinh s6 63/2010/NP-C ngay 08 thdng 6 ndm 2010 cia Chinh phi
vé kiém sodt thi tuc hanh chinh; Nghi dinh s6 92/2017/ND-CP ngay 07 thdng 8 ndm
2017 ciia Chinh phu svra doi, b6 sung mot s6 diéu cua cdc nghi dinh lién quan dén
kiém sodt thi tuc hanh chinh; Nghi dinh s6 61/2018/NP-CP ngay 23 thdng 4 ndm
2018 ctia Chinh phii vé thiec hién co ché mét cira, mot ciea lién thong trong gidi quyét
thit tuc hamh chinh; Thong e s6 01/2018/TT-VPCP ngay 23 thang 11 ndm 2018 cua
B¢ truomg, Chii nhiém Vin phong Chinh phii hudéng ddan thi hanh mét sé quy dinh
ctia Nghi dinh s6 61/2018/ND-CP ngay 23 thdng 4 ndm 2018 ctia Chinh phii vé thyc
hién co ché moét cira, mot ciea lién thong trong giai quyét thu tuc hanh chinh;

Céin cir Nghi dinh s6 45/2020/ND-CP ngay 08 thang 4 ndm 2020 ciia Chinh phii vé
thuc hién thu tuc hamh chinh trén méi truong dién tuw;

Céin cir Quyét dinh s6 1802/0D-UBND ngdy 27 thdng 5 ndm 2022 ciia Chii tich Uy
ban nhdn ddn Thanh phé vé phé duyét phwong dn tdi cdu tric, don gian héa thii tuc hanh

chinh;

Xét dé nghi ciia So Vin héa va Thé thao tai To trinh s6 2251/TTr-SVHTT ngay
11 thdng 4 nam?22.
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QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay 03 quy trinh ndi bd giai quyét thu
tuc hanh chinh mé1 trong linh virc Bao chi da dugc tai cau tric theo cac tiéu chi,
phuong an tai Quyét dinh s6 1802/QD-UBND ngay 27 thang 5 nam 2022 thudc pham

vi chitc nang quan ly ciia S& Van hoa va Thé thao.

Danh muc va ndi dung chi tiét ciia cac quy trinh ndi bd duoc dang tai trén Cong
thong tin dién tr cia Van phong Uy ban nhan dan Thanh phd tai dia chi
http://vpub.hochiminhcity.gov.vn/portal/Home/danh-muc-tthc/default.aspx.

Piéu 2. Té chirc thue hién

1. Quy trinh noi bd giai quyét thu tuc hanh chinh da duoc tai cau tric 1a co so dé
xdy dung quy trinh dién tir, thue hién viéc tiép nhan, giai quyét va tra két qua tha tuc

hanh chinh trén Hé thong thong tin gidi quyét thii tuc hanh chinh Thanh pho.
2. Co quan, don vi thye hién thu tuc hanh chinh ¢6 trach nhiém:

a) Tuan thu theo quy trinh noi bd dd duoc tai cau trac khi tiép nhan, gidi quyét
thu tuc hanh chinh cho ¢4 nhan, t6 chirc; khong ty dat thém thu tuc, gidy to ngoai quy
dinh phap luat.

b) Thuong xuyén ra soat, cap nhat cac quy trinh ndi bo giai quyét thii tuc hanh
chinh dwgc phé duyét moi, sira doi, bd sung, thay thé, hity bo, bai bo khi ¢é bién dong
theo quy dinh phap luat.

Piéu 3. Hiéu hrc thi hanh

Quyét dinh nay co6 hiéu lyc thi hanh ké tir ngay ky. Bai bo quy trinh s6 1.3 di
duoc Chu tich Uy ban nhan dan Thanh phé phé duyét tai Quyét dinh s6 3495/QD-
UBND ngay 19 thang 8 nam 2023; quy trinh s6 1.2 d@ dwgc Cha tich Uy ban nhan
dan Thanh phd phé duyét tai Quyét dinh s6 348/QD-UBND ngay 27 thang 1 nam
2023; quy trinh s6 IV.12 d dwgc Chu tich Uy ban nhan dan Thanh phé phé duyét tai
Quyét dinh s6 5798/QD-UBND ngay 18 thang 12 nam 2023.

Piéu 4. Chanh Vin phong Uy ban nhan dan Thanh phd, Giam déc S¢ Vin hoa

va Thé thao, Giam dbc S& Khoa hoc va Coéng nghé, Giam dde Trung tam chuyén doi
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sO va cdac to chirc, ca nhan c6 lién quan chiu trach nhiém thi hanh Quyét dinh nay /.

KT. CHU TICH
PHO CHU TICH

Vo6 Van Hoan
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UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Pic lap - Tu do - Hanh phic

DANH MUC QUY TRINH NOQI BQ PA PUQC TAI CAU TRUC
THUQC CHUC NANG QUAN LY CUA SO VAN HOA VA THE THAO
(Ban hanh kém theo Quyét dinh s6 1967/0D-UBND ngay 20 thdng 5 ndm 2025
ctia Chii tich Uy ban nhdn ddn Thanh phé)

QUY TRINH NOI BQ

STT Tén quy trinh ngi bg

Thu tuc thong bao nhap khau vin hoa pham (trir di vat, co vat) khong nham
muc dich kinh doanh cap tinh

Thu tuc kiém tra chuyén nganh van hoa pham khong nham muc dich kinh
doanh trudc khi xuat khau cap tinh

Cap glay phép nhép khau di vat, co vat khong nham muc dich kinh doanh
thudc tham quyén cua S& Vin hoa va Thé thao
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QUY TRINH DA TAI CAU TRUC
QUY TRINH SO 01
Thi tuc théng bao nhip khiu viin hoa pham (trir di vat, c6 vit)
khong nham muc dich kinh doanh cép tinh
(Ban hanh kém theo Quyét dinh s6 1967/0D-UBND ngdy 20 thdng 5 ndm 2023
ctia Chii tich Uy ban nhdn ddn thanh phd)

I. THANH PHAN HO SO

Ghi chu
STT Tén hd so | 50 Tryc ,
wong | tigp/buu Truc tuyén
chinh
Thong bao nhap khau vin hoéa B:;;S?‘&pézin

01 phém theo Phu luc III kém theo| 01 Ban chinh

Nghi dinh 31/2025/ND-CP; chinh hodc ban

da ky sb

01 anh chup mat trudce, chinh giira
van héa pham; d6i voi tac pham
diéu khic bo sung 01 anh chup
ting mat: bén trai, bén phai va
phia sau tac pham, c6 chu thich,
kich thuéc anh nho nhat 13 x 18
cm, duoc in trén gidy hodc ghi vao
thiét bi Ivu trir di dong (d6i voi
truong hop nodp truc tiép hodc nop
qua buu chinh) hoiac anh dinh
dang s6 (d6i véi truong hop nop
qua moi1 trueong dién tir, ndp qua
Cong thong tin mot cira quoc gia).
Ban dich céng chung chi tiét noi
dung ddi voi ban ghi am, ghi hinh
co sir dung tiéng nude ngoai;

02 01 Anh chup | Tép tin dién tir

R A NP Ban chup/ban
03 VaAn dg’n hogc gidy bao nhan hang 01 Ban sao scan tir ban
(néu co). chinth

Truong hop uy quyén hodic thué té6 chitc, cd nhdn khdc thuc hién thu tuc hanh
chinh, phai cung cdp thém:
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Ban chinh/ | Ban chup/scan
Ban sao co ttr ban chinh/
01 Vin ban tuy quyén hoac hop dong 01 chirng thwe/ | ban sao ching
thué dich vu theo quy dinh Ban sao kem thuc dién tu
ban chinh d¢
d6i chiéu

II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhén va tra két qua Thoi gian xir ly Lé phi
- Cap ngay Giay bién nhan
thong bao nhap khéu van
hoa pham cho nguol ndp
ho so.
B0 phén Mot cwra - S6 Van hoéa va The |- Tryong hop phat hién
thao, dia chi s6 164, Bong Khoi, phuong | yvan hoa phdm cdm nhép
Bén Nghé¢, Quan 1. khau, trong thoi han 02 Khéng
Hé thong thong tin giai quyét thu tuc | ngay lam viéc, ké tir ngay
hanh chinh Thanh phé H6 Chi Minh: | nhan hé so dung quy dinh,
https://dichvucong.hochiminhcity.gov.vn | S& Van hoa va Thé thao
gt cho co quan Hai quan
va ca nhén, t6 chie Thong
bao ding nhap khau van
hoa pham
III. TRINH TU XU LY CUNG VIEC
Bude | Noidung | Trach | Thoi | Hbsof
cong N o on . X Dién giai
o n cong viec | nhiém | gian Bicu mau
viéc
A A To Gid
Nop ho . . \ \ A 1A
BO o chirc, cd| hanh | Theo mucl | Thanh phan hé so theo muc I
nhan | chinh
, Tiép nhén truc tiép:
n(glﬁy Eléﬂ - Truong hop ho so day du va
. 5 , an thon a-
Kiém tra, ]Eéon Gio bao nhépg hap lAe. A A A
BI1.1 |tiép nhan phd hanh Ky + Lap Giay lglen nhan thong
A Mot , bao nhap khau (Phu luc IV
ho so ) chinh .
cua BM 02 Kem theo Nghi dinh s0
BM 03 312025/Nb-CP), trao cho

nguo1 nop ho so.
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Bwéc

cong | N0i dung | Trich | Thoi Ho so/ Didn gidi
A cong viéc | nhiém | gian | Biéu mau
viéc
+ Quét (Scan) va cap nhat ho
so dién tir cua Hé théng thong
tin giai quyét thu tuc hanh
chinh Thanh phé, thuc hién
tiép budc B2
- Truong hop ho so chua day
du hoac chua hop 1&: Hudng
dan ngudi ndp ho so bo sung,
hoan thién ho so va ghi r5 Iy do
theo BM 02.
- Trudng hop tir chdi tiép nhan
hd so; Lap Phiéu tir chdi tiép
nhén giai quyét ho so theo BM
03.
Giay bién
, nhan thong
Kiém tra, béo nhap
tiép nhan ) N khau . A 2 .
B1.2.1 hd so Bo 04 g10 Tiép nhan qua Cong Dich vu
phan lam BM02 cong truc tuyén’
Mot | viée' BMO3 | _ Kiém tra tinh chinh x4c, ddy
cua du, hop 1& caa hd so; kiém tra

thong tin chit ky s6 dé dam bao
tinh xac thyue, hop 1& (néu cd);
kiém tra noi dung van hoa
phém theo quy dinh tai khoan 1
bidu 6 Nghi  dinh )
32/2012/Nb-CP

' ké tir thoi diém ngudi dan ndp hd so trén Hé thng

? Thoi gian tiép nhan chinh thirc hodc yéu ciu chinh sira, b su

ké tir khi hé thong tiép nhan, triy Thir 7, Chi nhat

=Fruwong hyp ho-soday di
va hop 1& Lap va ky so Gidy
Bién. nhan, (Phu luc IV Kém
s
CP), chuyén Van thu thue hién
tiép budc B1.2.2.

- Trudomg hop hd so chua day
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Bude | \oi dung | Trach | Thoi |  Hbso/
cong | .. oA . R X Dién giai
o n cong viec | nhiém | gian Biéu mau
viéc
- Trudmg hop tir choi tiép nhan
hé so: Lap Phiéq tr choi tiep
nhan giai quyét ho so theo BM
03
Vin thu . - Cap s6, ky s6 co quan theo
< 03 g1o : A TTA e A
Van . quy dinh trén H¢ thong.
B1.2.2 . lam A AL 1a A
phong vige - Chuyén Giay bién nhan cho
SO ' Bo phan Mot cira
BO | 01 uig Thye hién tiép nhdn ho so va
B193 phan lélrgn tra Giy bién nhan cho b chirc/
o Mot . ca nhan; thuc hién tiép budc
) viéc
cua B2
Cl:;iyén B3 Theo muc I
n © 101 giv Gidy bién | Cong chirc B6 phan Mot cira
phong phan . NP 2 1A A .
B2 , . lam nhan thong | chuyén hé so cho cong chic
chirc Mot A ; . . . Lo
o . \ viée baonhap | thuly cua phong chirc nang.
nang xw ctra 2
¥ khau
y
Cong chirc qthu ly tién hanh
xem xét, kiém tra, thAm dinh
ho so:
Thim TheomucI |- Trwong hep Kkhong ban
dinh hd - Gidy bién hanh thong bao diumg nhap
1 o, nhén thong khau: Lap va thuc hién ky so
két qué chire ngdy Kkhéu dao phong xem xét, ky duyét.
B3 giai thu Iy lam | - Phiéu tinh | - Truong hep ra thong bao
quyét hd so viée | _ Théne béo dung nhgp khau: Lap, cap
TTHC dior | 1hét hé thong, thue hién ky so
kg?g Aap vao Phi€u trinh; soan thao va
a“,()ne“ cap nhat Hé théng du thao
co

Thong bao dung (Phu luc 1V
Kem theo Nghi dinh $O
312025/ NP-CP ngay 24 thang
02 nam 2025 cua Chinh phu

Trudng hop 1: Pong y ndi dung nhip khiu, khong ban hanh thong bao dirng nhép

khau
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E(l)‘;fc Ngi dung | Trich | Thoi | Hb so/ Dign oidi
ns cong viéc | nhiém | gian | Biéu mau &
viéc
Th I .
eg mui: Lanh dao phong xem xét ho so:
. - Giay bién
Lanh A 1A - Truwong hop thong nhat:
.. | nhan thong
X <t dao 02 gioy béo nhé Thuc hién ky s6 vao Phiéu
B4.1 em xe phong lam VA inh va chuyén budc ky duyét.
ho so : . khau ,\ ,<
chuyén | viéc 4 - Trwong hgp khong thong
N - Phleu X 2" ) N A
mon tiinh nhat: chuyén tra chuyén vién
' thu ly kem y kién chi dao
Theo muc I Truong phong xem xét ho so:
Lﬁnhﬁ - Gidy bién | - Truong heop thong nhat:
dao So/ . A A Thue hién ky s6 vao Phiéu
, 02 g10 nhan thong
i ~, | Truong . . A trinh va chuyen B6 phan 1 cua
B5.1 | Ky duyét . lam bao nhap .
*" | phong vide Kkhau (Bude B7).
dugcuy | v - Trudong hgp khéng thon
: - Phiéu trinh | - Lruong hop khong thong
quyen et nhat: chuyén tra budéc B4.1
kém y kién chi dao
Trudng hep 2: Ban hanh Thong bio dirng nhip khiu
Theo muc I ‘
- Gidy bién | Lanh dao phong xem xét ho so:
nhan thong |- Trwong hop t,hi")ng nhz’it:
Lanh baonhdp | Thuc hién ky s6 vao phi¢u
X . dao 02 givy khau trinh va ky nhay vao dv thao
B4.2 l‘ig‘s’;‘* phong | lam “Phiéy | Thong bao dimg nhap khau.
chuyén | viéc trinh. - Trudng hop khong thong
mon -Duthao |nhat: chuyén tra chuyén vién
thongbao | thu 1y kém y kién chi dao
dirng nhép
khau
Theo muc I | Lanh dao phong xem xét hd so:
Lanh -Giay bién |- Trwong hop thdéng nhiat:
dao WSG/ 02 giv nhén El?ng Thye hién ky sO vao phicu
B52 | Ky duyét | TWOn8 | 5, | bdonhdp trinh va ky nhay Théong bio
| phong A khau dimg nhap khau, chuyén vin
.| viée .
duoc uy -Phiéu | thu (buéc B6).
quyen trinh. - Truomg hep khong thong
- Du thao nhit: chuyen tra budéc B4.2
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Bube | \oidung | Trach | Thei | Hbso/
cong | .. oA . R X Dién giai
o n cong viec | nhiém | gian Biéu mau
viéc
thongbao | kém y kién chi dao
dimg nhép
khau
- Kiém tra thé thic van ban,
Theo muc I | chuyén tra cong chie thu ly
Vin thu .| Giaybién |ho so trong trudng hop co 161
X g 03 g1o N L V3 thd thire van b
Ban hanh | Van . nhan thong | sal ve the thue van ban.
B6 - > \ lam . A A £ . A
van ban | phong vide baonhdp |- Cap sb, ky s co quan theo
S& ' khau quy dinh trén H¢ thong.
Kétqua |- Chuyén két qua cho Bo
phan Mot ctra.
- Tiép nhan két qua.
Tra két B6 - Tra két qua hodc chuyén
. N Theo g \ A . 2
B7 qua, luu phan A Kétqua | Van ban thong bao cho to
ho so va Mot %er}l] q chirc/ ca nhan.
theo doi cua ' - Luu kho ditr liéu cua ca
nhan/ t6 chirc.
IV. BIEU MAU

Cac biéu mau sur dung tai cac budc cong viée:

STT | M4 higu Tén bi¢u mAu
Mau Gidy bién nhan thong bao nhap khau van hoa pham khong
1 nham muc dich kinh doanh. (Phu luc IV Kém theo Nghi dinh s6
31/2025/ND-CP ngay 24 thdang 02 nam 2025 cua Chinh phu)
2 BM 02 | Mau Phiéu yéu cau b6 sung va hoan thién ho so
BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so

V.HO SO CAN LUU

STT | M3 hiéu Tén biéu miu
Mau Gidy bién nhén thong bao nhap khau van hoa pham khong
1 nham muc dich kinh doanh. (Phu luc IV Kem theo Nghi dinh $O
31/2025/ND-CP ngay 24 thang 02 nam 2025 cua Chinh phu
2 BM 02 | Mau Phiéu yéu cau bo sung va hoan thién ho so
3 BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so
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4 // Hb so theo muc I
5 // Két qua giai quyét TTHC
6 // Céc ho so khac néu co theo van ban phap quy hién hanh

VI. CO SO PHAP LY
- Nghi dinh s6 32/2012/ND-CP ngay 12 thang 4 nam 2012 cua Chinh phu vé

quan ly xuat khau, nhap khau vin hoa pham khong nham muc dich kinh doanh

- Nghi dinh 31/2025/ND-CP ngay 24 thang 2 nam 2025 vé sira d6i, bd sung mot
s6 diéu ciia Nghi dinh s6 32/2012/ND-CP ngay 12 thang 4 nam 2012 cia Chinh phu

vé quan ly xuat khau, nhap khau vin héa pham khong nhim muc dich kinh doanh

- Thong tu 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cua Van phong
Chinh phu huéng dan thi hanh mot s6 quy dinh cta Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thuc hién co ché mot ctra, mot cua lién

thong trong giai quyét thu tuc hanh chinh.
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PHU LUC IV
(Kém theo Nghi dinh s6 31/2025/NP-CP ngdy 24 thang 02 ndm 2025 ctia Chinh phit)

TEN CO QUAN CO THOM CONG HOA XA HOI CHU NGHIA VIET NAM

QUYEN (1) Poc lap - Ty do - Hanh phic
.. (2)..., ngay ... thang ... nam .....
GIAY BIEN NHAN

THONG BAO NHAP KHOU VAN HOA PHOM
KHONG NHOM MUC PiCH KINH DOANH

(trir di vat, c6 vat)

Ngay/thang/nam da nhan cua............. (B) i

1. Bdi véi t6 chic:

TN Gia0 diCh: (MEU CO)....oooo e
TEN VICE AL (FIOU COJ ..o

Tén bang ti€ng NUGC NEOAL: (MU CO) ..o e

HoO VA eI, . o
Gigi tinh: (5)............... Ngay, thang, ndm sinh:............. [oviiiiin [oiiiiiiinl,

S6 thé can cude cong dan/Sé thé can cude/SO dinh danh canhan:............................
Ngay, thang, nim cap: ...(6)/...... [oviiiiiil. NOi cAp: (7)..evveeeeeennnnn,

(doi vai thé cdn cudc cong ddn/ thé can cudce)
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Noithuong tri: ..(8). ...
NOT G hi€n tai: ...(0).. .o

2. P01 voi ca nhan:

Qudc tich: (4)................ ; Gidi tinh: (5)............ ; Ngay, thang, nam
sinh:.....................

S6 thé can cude cong dan/Sé thé can cude/SO dinh danh cAnhan:.............................
Ngay, thang, nim cap: ...(6)....... [oviinin [oviinin NOTCAP: oo(T) e,

(doi vai thé cdn cudc cong ddn/ thé can cudc)

L

2 e

B

B e
HO TEN, CHUC VU CUA NGUOI

TIEP NHAN THONG BAO
(Chit ky/chit ky s6, ddu)
Ghi chii:

(1) Tén co quan ¢ tham quyén tiép nhan Thong bao nhap khau vin héa pham.
(2) bia danh.

(3) Tén c4 nhan, to chitc cé van héa pham nhap khau.

- Cac thong tin s6 (4), (5), (6), (7), (8), (9):

+ Trudong hop ndp ho so truc tuyén: cac thong tin duoc khai thac tir Co sé dit liéu qudc gia
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vé dan cu dé tu dong dién vao biéu mau, ngudi thye hién tha tuc hanh chinh khong can ké
khai. Néu céc thong tin khong duoc tu dong dién vao biéu mau thi nguoi thyc hién tha tuc
hanh chinh ké khai day du.

+ Trudong hop ndp ho so gidy (ndp truc tiép hoic qua buu chinh): nguoi thuc hién tha tuc
hanh chinh ké khai day du trong biéu mau.
+ Céc thong tin tai biéu mau nay dong thoi duoc st dung dé xdy dung biéu mau dién tir

trong tac khi co quan quan Iy nha nudc cung cap dich vu cong truc tuyén.
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PHULUCV
(Kém theo Nghi dinh s6 31/2025/NP-CP ngdy 24 thang 02 ndm 2025 ctia Chinh phit)

TEN CO QUAN CO THOM CONG HOA XA HOI CHU NGHIA VIET NAM

QUYEN (1) Poc lap - Ty do - Hanh phic
.. (2)..,ngay ... thdng ... nam ... ...

THONG BAO DUNG NHAP KHOU VAN HOA PHOM
KHONG NHOM MUC PiCH KINH DOANH

(trir di vat, c6 vat)

pham ctia ca nhan, to chirc v&i thong tin sau:

1. B6i v6i to chirc:

TN gia0 dich: (MEU CO).....oooi e
TEN VICE AL (FIOU CO) ..o e

Tén bang ti€ng NGC NEOAL: (MU CO) ..o,

HoO VA M. . o,
Gigi tinh: (6).................... Ngay, thang, ndm sinh:............ [oviiiiil. [oviiii...

S6 thé can cude cong dan/Sé thé can cude/S6 dinh danh canhan:............................
Ngay, thang, nim cap:...(7).../.......... /oo, Noi cAp:.. (8)...eeveiieeei.

(doi vai thé cdn cudc cong ddn/ thé can cudc)

NOTthuong trll: ...(9). ...
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Noi Fhi€n tai: ..(10). ...

2. P01 voi ca nhan:

Quéc tich:.. (5)............ ; Gidi tinh... (6)...... ; Ngay, thang, nam sinh: ..........
S6 thé can cude cong dan/Sé thé can cude/SO dinh danh canhan:..........................
Ngay, thang, nam céap: ...(7).......... [oviiiiii. [o.... NOi CAP:.. (8).eveeeeiieeeie el

(doi Vi thé cdn cwée cong dan/ thé cdn cudc)
Noithuong trll: ..(9) ...

Noi Fhi€n tai: ...(10)... ..o

THU TRUONG CO QUAN (1)
(Chir ky/chi ky s6, ddu)

Ghi chu:
(1) Tén co quan c6 thim quyén thong bao dimg nhap khau vin héa pham.
(2) bia danh.

(3) Tén ca nhan, to chic ¢6 Thong bao nhap khau vin héa pham.
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(4) Néu rd can ctr phap 1y dirng nhap khau vin héa pham.

Cac thong tin s (5), (6), (7). (8), (9), (10):

+ Truong hop ndp ho so truc tuyén: cac thong tin duoc khai thac tir Co sé dit liéu qudc gia
vé dan cu dé tu dong dién vao biéu mau, ngudi thye hién tha tuc hanh chinh khong can ké
khai. Néu cac thong tin khéng duogc tu dong dién vao biéu mau thi nguoi thuc hién thi tuc
hanh chinh ké khai day du.

+ Trudng hop ndp hd so gidy (ndp truc tiép hodc qua buu chinh): ngudi thyc hién thu tuc
hanh chinh ké khai day du trong biéu mau.

+ Céc thong tin tai biéu mau nay dong thoi duoc st dung dé xay dung biéu mau dién tir

turong tac khi co quan quan ly nha nudc cung cp dich vu cong truc tuyén.
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QUY TRINH PA PUQC TAI CAU TRUC

QUY TRINH SO 02

Thi tuc kiém tra chuyén nganh vin héa phim khong nhim muc dich

kinh doanh trwéc khi xuit khiu cdp tinh
(Ban hanh kém theo Quyét dinh s6 1967/0D-UBND ngdy 20 thdng 5 ndm 2023
ctia Chii tich Uy ban nhdn ddn thanh phd)

I. THANH PHAN HO SO

minh ngudén goc, xuat xur hop phap cua di vat, cb
vat.

STT Tén hd so S0 Truwe tiép
lwgng ‘

bon dé nghi kiém tra chuyén nganh van hoa pham

01 | xuat khau theo Phu luc I Nghi dinh 31/2025/Nb-| 01 Ban chinh
CP

02 | Van héa pham dé nghij kiém tra chuyén nganh; 01 | Vian hoapham
Truong hop vin hoa pham 1a di vat, co vat phai ¢6
thém: B3 "
- Quyét dinh cho phép xuat khau di vat, co vat cia atl 5ao \ om
B6 trrong Bé Van héa, Thé thao va Du lich theo ban

03 S 7 ) ©oare g 5 01 chinh/ Ban
-Tal liéu ,kem, theo ban‘ F:hlflh c'?e ‘CI01 chiéu hpac sao c6 chimg
ban sao c6 chimg thuce tai liéu ¢é lién quan chirng thue

Truong hop uy quyén hodic thué t6 chitc, cd nhdn khdc thuc hién thi tuc hanh
chinh, phai cung cdp thém:

01

Vin ban uy quyén hoic hop dong thué dich vu
theo quy dinh

01

Ban chinh/
Ban sao c6
chirng thuce/
Ban sao kém
ban chinh dé
dbi chiéu

II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHI

Noi tiép nhin va tra két qua

Thoi gian xir ly

Lé phi

Bo6 phan Mot cira - So Van hoa va Thé

D12 ngay ké tir ngay nhan

Khong
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thao, dia chi s6 164, Pong Khoi, phuong | di ho so hop 16

Bén Nghé, Quan 1. Tuong duwong: 08 ngay

Hé thong thong tin giai quyét thu tuc
hanh chinh Thanh pho H6 Chi Minh:
https://dichvucong hochiminhcity.gov.vn

lam viée, ké tir ngay
nhan ho so hop 1€

III. TRINH TU XU LY CUNG VIEC

Buoe | Ngidung | Trach | Thei | Hbso/ o
cong | . o n oA . A X Dién giai
viee | cong viec nhiém | gian Bi¢u mau
A LA To Gid
Nop ho . . \ \ A 1A
BO o chttc, ca | hanh | TheomucI | Thanh phan ho so theo muc I
nhan chinh
- Truong hop ho so day di va
hop 1&: Thure hién 1~£1p phicu tiép
nhan ho so theo mau BM 01
i o . avol | Trudng hop ho so chua day
iém tra, 0 10 du hoac chua hop 1&: Hudng
Bl | tiép nhan | phan | hanh BMO02 | dan ngudi ndp ho so bo sung,
ho so | Mot ctra | chinh BM 03 |hoan thién ho so va ghi 13 1y do
theo BM 02. Truong hop tur
choi t@ép nhén ho so: Lap Rhiél}
tir cho1 tiép nhan giai quyét ho
so theo BM 03.
Chqyén
dén Bo 04 gi¢ Co hirc BO phan Mot cu
phong N 19 Theo myc [ | ONE Chut BO phan MOt ciia
B2 chire phan lam BM 01 chuyén ho so cho céng chire
ning xir M6ét ctra | viéc thu 1y cta phong chirc nang.
ly
Tham Theo muc ] | Cong chic thu ly tién hanh
dinh ho BM Oi xem xét, kiém tra, tham dinh
S0, o Phidy trinh ho so, van hoa pham:
déxuat | P& 48 gig | T UM Lap Phidu trinh, du thao Bién
B3 !‘Et qua |k lam -Bxlen ban | 44y va chuin bi niém phong
gial quyet s sg viéc tlélrflnrllitér; van hoa pham xuat khau
TTHC (oo |- Cap nhat tp tin vao He
phong thong
- Trinh Lanh dao phong xem
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Buoe | sidung | Trach | Thei | H so/
cong | . ‘n oA . R X Dién giai
on cong viec | nhiém | gian Biéu mau
viéc
xet
Theo muc I ‘
BMO1 Lanh dao phong xem xét ho so:
~ Dhik - Trwong hop th(“')ng nhit:
Ldfgh 04 wio ;h;}f“ Thuc hién ky vao Phiéu trinh
Xem xét . R o va Bién ban chuyén budc ky
B4 > phong lam Bién ba
ho so chuyén | viéc -ki }entran duyét.
mén ' terflnrllié; - Truong hep khong thong
hon nhat: chuyén tra chuyén vién
PROIE 1 thu 1y kem ¥ kién chi dao
Lanh Theo muc 1 | Lanh dao S&/ Trudng phong
an xem xét ho so:
daO Sé/ BMO1 < X A
Lanh - Phiéy trinh | -~ Trwomg hgp thong nhat:
dao 04 gic Bien bin Thue hién ky vao Phi€u trinh
BS | Kyduyét | phong | lam | kiémua |2 Cion ban. tem niem phong
chuyén | viéc fem niém de dap vao van héa pham theo
mon phong quy dinh . P
duge uy - Truong hgp khong thong
qﬁyén nhat: chuyén tra chuyén vién
thu ly kém y kién chi dao
- Kiém tra thé thuc vian ban,
Theo muc I chuyén tra cong chirc thu ly
5 ‘ ho so trong truong hop co 161
Ban hanh Vanvthu’ 04 gioy BM 01 1'5ai v& thé thirc van ban.
B6 V?:Ill baiillll ;]Oarrll lam Bien ban | _ C4p s, dong déu/ ky sb co
P Ség viéc kiém 'tfa’ quan ,theo quy dinh, cap nhat
terrlll niem | pa théng
phong - Chuyén két qua cho Bd
phan Mot cira.
Trd ké - Tiép nhan két qua.
ra let Bo Theo - Tra két qua cho to chire/ ca
B7 | BT ohan | gidy | Kétqua | nhan.
ho so va e » 7 )
theo doi Mot cira | hen - Luu kho dir liéu cua ca

nhan/ to chirc.
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IV. BIEU MAU

Cac biéu mau sur dung tai cac budc cong viéc:

STT | Ma hiéu Tén biéu miu
BM 01 | Mau Phiéu tiép nhan ho so
2 BM 02 |Mau Phiéu yéu cau bo sung va hoan thién ho so
BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so
4 Pon dé nghi kiém' tra chuyén nganh van hoa pham xuat khau
theo Phu luc I Nghi dinh 31/2025/ND-CP

V. HO SO CAN LUU

STT | M3 hiéu Tén biéu miu
1 | BMO1 |Mau Phiéu tiép nhan ho so
2 BM 02 | Mau Phiéu yéu cau b6 sung va hoan thién ho so
3 BM 03 | Mau Phiéu tir chéi tiép nhan giai quyét ho so
4 // Hb so theo muc I
5 // Két qua giai quyét TTHC
6 // Céc ho so khac néu co theo van ban phap quy hién hanh

VI. CO SO PHAP LY
- Nghi dinh s6 32/2012/ND-CP ngay 12 thang 4 nam 2012 cia Chinh phu vé
quan ly xuat khau, nhap khau vin hoa pham khong nham muc dich kinh doanh
- Nghi dinh 31/2025/ND-CP ngay 24 thang 2 nam 2025 vé sira doi, bo sung mot
s6 diéu ciia Nghi dinh s6 32/2012/ND-CP ngay 12 thang 4 nam 2012 cia Chinh phu
vé quan ly xuat khau, nhap khau van héa pham khong nham muc dich kinh doanh

- Thong tu 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cua Van phong
Chinh phu huéng dan thi hanh mét s6 quy dinh ctia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nadm 2018 cua Chinh phu vé thue hién co ché mot cira, mot cua lién

thong trong giai quyét thu tuc hanh chinh.
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TEN TO CHUC (1) CONG HOA XA HOI CHU NGHIA VIET NAM
------- Déc lap - Tu do - Hanh phuc

wi(2)..., ngay.... thang...ndm....

PON PE NGHI
KIEM TRA CHUYEN NGANH VAN HOA PHOM XUAT KHOU
KHONG NHOM MUC PiCH KINH DOANH

Kinh gtni: ........ (€]

....................... (D) ..........hogcToiténla...............(4) ..................
1. B6i véi to chirc:
Ten giao dich: (G CO) ...
TEN VISt AL (FGU CO) ..ot oL
Tén bang tiéng NUOC NEOAL: (MEU CO) ..o el
DA G tTU SO o o
SO dién thoai: ... Fax: ....................... Email: ..................
VD SIte: .o
Nguoi dai dientheophap ludt: ...
HoO Va0, ..
Gigitinh: ....................... Ngay, thang, ndm sinh: ...... [oviiiiii. [oviinin
S4 thé can cude cong dan/Sé thé can cude/S6 dinh danh canhan: ..................
Ngay, thang, nim cép: ...... [o.... [oviiiiiinl. NOL CAP: e,

(doi véi the cdn cude cong ddn/ thé cin curdc)

Notthuong trll: ...
NOT O NI tA1: ..
2. B6i voi ca nhan:

Qudc tich: ................. ; Giditinh: .............. Ngay, thang, ndm sinh: ...............
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S4 thé can cude cong dan/Sé thé can cude/ SO dinh danh canhan: ...............
Ngay, thang, nim cap: ...... [oviiii... [oviiin NOLCAP: evveeeeieeee,

(doi véi the cdn cude cong ddn/ thé cdn curdc)

Noithuong trll: ...

NOT G NI tA1: .
Biénthoat: ... Email: ...
Pénghi...(3)............ kiém tra chuyén nganh vin héa pham xuat khau duéi day:
Loai van hoa phém: .....................................................................

S PO ..

Noi dung vAn hoa PhAM: .........ooii e

Muc dich, pham vistrdung: ...................
Chung t6i/T6i xin cam két thuc hién dung theo quy dinh cia phap luat vé xuat khau
vin héa pham khong nham muc dich kinh doanh.

HOQ TEN, CHUC VU CUA NGUOI KY
...(1) hodc (4)
néu la co quan, 1o chirc phai ky tén, dong dau
q p g

Ghi chu:

(1) Tén to chie dé nghi kiém tra chuyén nganh vin hoa pham xuat khau (ghi bang chit

in hoa).

(2) bia danh.

(3) Tén co quan c6 tham quyén kiém tra chuyén nganh van héa pham xuét khau.

(4) Tén c4 nhan d¢ nghi kiém tra chuyén nganh vian héa pham xuat khau (ghi bang chi
in hoa).

Cac thong tin tai biéu mau nay dong thoi dugc sir dung dé xay dung biéu mau dién tir

trong tac khi co quan quan Iy nha nude cung cap dich vu cong truc tuyén.
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QUY TRINH PA PUQC TAI CAU TRUC
QUY TRINH SO 3
Cép gidy phép nhip khiu di vat, ¢6 vit khéng nhim muc dich kinh doanh thudc

thAm quyén ciia S¢ Vin héa va Thé thao
(Ban hanh kém theo Quyét dinh s6 1967/0D-UBND ngay 20 thdng 5 ndm 2023
ctia Chii tich Uy ban nhdn ddn thanh phd)

I. THANH PHAN HO SO

hoac bién ban ban giao san
pham mua ban hodc cam

ndp ho so truc
tiép)/ban sao co

STT Tén ho so S6 Nop truc
lwgng | NOp truc tiép/ buu | truyén qua
chinh Cong dich vu
cong
Pon dé nghi cap gidy phép Ban chup/scan
nhap kh?lu di vat, co vat tir ban chiqh/
theo mau tai Phu luc VI \ , ban ky s6
01 %\Ighj dinh 312025ND-cp| ! Ban chinh
ngay 024 Othang 002 Onam
2025 cua Chinh phu)
Anh chup mau, ¢6
chu thich, kich ,
0 éerlh mau chup di vat, co 01 {2“}?(1: ; Ii;?%%g??; Anh difih dang
vat N _ . SO
trén giay hoac ghi
vao thiét bj luwu trir
di dong
Ban sao kem ban Ban sao ¢o
Gidy chtimg nhan xuat chinh dé d6i chiéu chung thuc
khau doi véi di vat, co vat (ddi véi truong hop dién tir
03 tr nwdc ngoai hodc van 01 n@p ho so triee
ban cho phép dwa di vat, tiép)/ban sao co
cO vat ra ngoai bién gidi chtng thye (d6i voi
nudc ngoai treong hop nop hd
so qua buu chinh)
Van ban uy quyén lam thu Ban sao kem ban Ban sao co
tuc nhap khau di vat, co chinh dé dbi chiéu chirng thue
04 |vat; hop dong mua ban 01 (ddi véi truong hop dién tu
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két s& hitu hop phap doi chtmg thyc (d6i N
vot di vat, co vat truong hop nop ho
so qua buu chinh)

Van don hodc gidy bao Ban chup/scan

nhan hang (néu c6) 01 Ban sao tr ban chinh

05

II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhén va tra két qua Thoi gian xir ly Lé phi

B¢ phan Mot cira - S& Van hoa va The|02 ngay lam viée, ké tir
thao TPHCM, dia chi: 164 Bong Khoi, ngay nhan du ho so hop
Phuong Bén Nghé, Quéan 1. 1€.

Hé théng thong tin giai quyét thi tuc|Truong hop can xin y
hanh chinh Thanh phd HS Chi Minh: kién cia co quan c6 lién| Khong quy
https://dichvucong.hochiminhcity.gov.vn |quan, thoi han gia dinh
quyét c6 thé kéo dai
nhung t6i da khong qua
10 ngay (twong duong
07 ngay lam viéc)

III. TRINH TU XU LY CUNG VIEC

Buéc
cong
viéc

Noi dung | Trach | Thoi | HO so/ Biéu

A LN oA . X Dién giﬁi
cong viéc | nhiém | gian mau

To
Nop hé so | chire, ca Theo muc I
nhan

Thanh phan ho so theo
muc [

1.Tiép nhén trwe tiép:

Coéng chuc xem xét,
kiém tra tinh chinh xac,
day du ho so; quét
Gid (Scan) va luu trit hd so
Bl . hanh Theomuc I | dién tir, cap nhat vao co
Kiém tra, chinh BM 01 s& dir 1éu cua HE ghéng
tiép nhan thong tin giai quyét thu

hé so tuc hanh chinh Thanh
BM 03 pho:

- Truong hop hd so day
du: Lap Giay tiép nhan
ho so va hen tra két qua;
trao cho ngudi ndp hod so
theo BM 01; thuc hién

B6 phan
Mot ctra BM 02
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Bude | noidung | Trach | Thoi | Hb se/Bidu
cong N ‘n ‘n . x Dién giai
vide cong viec nhiém gian mau

tiép budc B2.

- Truong hop ho so
chua day du: Hudng dan
bo sung, hoan thién ho
so dén ngudi nop ho so
va ghi 16 ly do theo BM
02.

- Truong hop tir choi
tiép nhan hd so: Lap
Phiéu tir chdi tiép nhan
giai quyét ho so theo
BM 03.

2. Tiép nhin qua Cong
Dich vu cong truc
tuyén

- Kiém Otra Otinh Ochinh
xac, day du, hop 1¢ cua
ho so; kiém tra thong
tin chit ky s6 dé dam
bao tinh xac thuc, hop
1& (néu co).

- Sau khi kiém tra, néu
bao dam cac diéu kién
dé tiép nhan, Cong chirc
Moét ctra tiép nhan, cép
m4 ho so va xu 1y ho so
theo quy trinh.

-Truong hop ho so
chua day du, dung quy
dinh thi théng bao cho
td chirc, ca nhan qua tai
khoan cta té6 chirc, ca
nhan qua Céng Dich vu
cong va huéng dan day
du, cu thé dé to chirc, ca
nhan bo sung hd so theo
yéu cau.

- Thoi gian tiép nhéan
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Bube | \(sidung | Trach | Thei | Hb so/Bidu
cong A o o . x Dién giai
on cong viec | nhiém gian mau
viéc
hodc yéu cau bo sung
khéng mudn hon 08 gio
lam viéc ké tu khi Hé
thong ti€ép nhan, trr Thu
Bay va Chu nhat.
Chuyén " TheomucI | Cong chirc Bo phéan
A N ~ ~ 01 jute) j A ) A A
dén phong | B6 phan . Mot ctra chuyén hd so
B2 L o lam BM 01 . , ,
chirc niing | Mot ctra viee cho cong chuc thu ly
xw ly ' cua phong chirc nang.
Cong chte thu 1y ho so
tién hélI}h xem X¢Et, ‘kiém
tra, tham dinh ho so;
Cong XéC‘ dinh mot trong hai
Thim dinh | chic truong hop sau: ‘
ho so, xac | thuly | 0220 | Theomucl | - Trwong hgp 1: Can
B3 dinh ho so lam ' lay vy kién cia cac bo
truwong hop | phong viée BM 01 nganh hodc co quan lién
gidi quyéeét | Disan quan
van hoa - Trwong  hep  2:
Khong lay y kién cua
cac b6 nganh hoic co
quan lién quan.

Trwong hop 1: Can lay y kién ciia cic b nganh hodic co quan lién quan (07
ngay lam viéc)

B4.1

Tham dinh
hd so, dé
xuét két
qua giai

quyét
TTHC

Cong
churc
thu ly
ho so
Phong
Di san
van hoa

41 giv
lam
viéc

Theo muc [
BM 01
- Van ban lay
y kién
- Van ban
phan hoéi (n€u
cd)

- Phiéu trinh
- Du thao két
qua (Giay
phép hodc

Coéng chirc thu ly:

- Cap nhat van ban léy y
kién, van ban phan hoi
cua bd, nganh, co quan
co lién quan.

- Soan thao Phiéu trinh,
Dy thao két qua; Cap
nhat t€p tin vao HE
thong;

- Trinh Lanh dao phong
xem Xet,
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Buoc | \oidung | Trach | Thoi | Hé so/ Bibu
cong A o o . x Dién giai
on cong viec | nhiém gian mau
viéc
ban ban
khoéng dong
y)
Theo muc [
BM 01 . )
_ .. . | Lanh dao phong xem xét
- Va,nkb‘a}n 13y | 13 so-
ién .
yv i -0Truwong hgp thong
-vanban | ppit Ky Phiéu trinh, ky
| Lanh | 04giop | Phanhoi(méu | phay qir thao két qua
Xem Xet g r y v q >
B5.1 trinh k', dao lam cd) trinh 1anh dao S¢& ky
Y Phong viée - Phiéu trinh | duyét.

- Du thao két | - Truomg hop khéong
qua (Gidy | thong nhit: chuyén tra
phép hodc | chuyén vién thy ly kém

ban ban y kién chi dao.

khong dong

y)
Theo muc [
BM 01
- Van ban lay | Lanh dao S¢ xem xét hd
y kién S0
Lanh -Vanban |- 0Trwong hop thong
dao S | 04 giey | Phan hoi (néu nhat Ky duyét keét qua,
B6.1 | Kyduyét |Vanhoa| lam c6) ;zﬁen Van thu phit
va Thé viée - Phiéu trinh
thao . X - Trwong  hep khong

) Duqthga}o%ket thong nhit: chuyén tra
qua}( 1ay phong chirc nang kém y
phép hodc kién chi dao

ban ban o
khong dong
y)
Ban hanh ] 04 glO’ Theomucl |- Klém tI'a;\thé ﬂ}l,l’C Yél’l
B7.1 | vin bén Van thu lam BM 01 ban, chuyén tra cong
S& vide | chtrc thu ly ho SO trong
; - Van ban lay | trwong hop ¢6 161 sai vé
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Bude | Noidung | Trach | Thoi | Hb se/Bidu
cong N o o . x Dién giai
on cong viec | nhiém gian mau
viéc
y kién thé thirc vin ban.
-Vanban |- Cap s6, ky sb6 co quan
phan hoi (néu | theo quy dinh, dinh kém
cd) vao Hé thong.
- Phiéu trinh | - Chuyén két qua cho
- Du thao két | B0 phan Mot cura.
qua (Gidy
phép hodc
ban ban
khong dong
y)

Trwong hop 2: Khong 1y y kién ciia cac bd nganh hoic co quan lién quan (02
ngay lam viéc)

Theo muc [
. Cong BM 01 - Cong chuc soan thao
Tham dinh hi N Phiéu trinh, Dy thao két
A A chue - Phiéu trinh N
ho so, dé , . qua;
xuat két thuly | 05 216 - Du thao két :
B4.2 ua siii ho so lam - Gi - Cap nhat tép tin vao
q g; Phong viéc qua}( 1avy Hé théng;
quyet Di sén phép hodc
TTHC van hod ban ban - Trinh Lanh dao phong
khéng déng xem Xxét.
y)
Theo muc ] | L-anh dao phong xem xét
' ho so:
BM 01 .
Lanh R - 0Trwong hgp thong
dao 02 oid - Phiéu trinh | [, 44 Ky nhay du thao
Xem xét, | phong & - Du thao két | két qua, trinh 1anh dao
BS.2 X , . lam Y ik 1 n
trinh ky phong vide qua (Giay | So ky duyét.
phu ' ph?p h9ac - Truwong hop khong
trach banban | th§no nhit: chuyén tra
khong dong chuyén vién thu ly kem
y) y kién chi dao.
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Buoe! \oidung | Trich | Thoi | Hb so/Biéu
cong N o o . x Dién giai
on cong viec | nhiém gian mau
viéc
Theo muc | Lanh dao S& xem xét hd
SO
BMOT 0Truwong hop thd
N PR -0Truwong hegp thong
dlginshé 02 gio - Phidu trinh | ,p 4¢- Ky duyét két qua,
B6.2 | Kyduydt |Vanhoa| lam | -Dwthaoket chuyén Van thu phat
' \ 2 A qua (Glay hanh.
va Thé viéc ; -
thao phép hodc | Tryong hep khéng
bin b3 , > 5
an ban | thong nhat: chuyén tra
khong dong phong chirc ning kém y
y) kién chi dao.
- Kiém tra qthé thirc van
ban, chuyén tra cong
chtrc thu ly ho SO trong
Theo muc I treong hop co 161 sai vé
Ban hanh | Van thu | 04 gio | the thirc vén ban.
B7.2 . - ) NN BM 01 A& 1. %
van ban S& lam viée ) - Cap s0, ky s6 co quan
Két qua theo quy dinh, dinh kem
vao Hé thong.
- Chuyén két qua cho B9
phan Mot cira.
- ‘Tié'p nhan két qua, vao
] ho so luu.
Tqra kf t B6 phan T.hAeO A - Tra két qua cho to
B8 | qua, thong ~ . | glay Két qua R
n - | Mot ctra chirc/ca nhan
ké, theo doi hen 7
- Luu kho dir 11€u cua to
chirc/ ca nhan
IV. BIEU MAU:
Cac biéu mau str dung tai cac budc cong viéce:
STT | Mi hiéu Tén biéu miu
BM 01 Mau Giay tiép nhan ho so va hen tra két qua
2 BM 02 | Mau Phiéu yéu cau bo sung va hoan thién hd so (néu co)
BM 03 | Mau Phiéu tir choi giai quyét tiép nhan hd so (néu co)
4 Pon dé nghi cép phép nhap khau di vat, cb vat (theo mau tai
Phu luc VI Nghi dinh 31/2025/ND-CP ngay 24 thang 02 nam
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2025 cua Chinh phu)

V. HO SO CAN LUU

STT | Mai hiéu Tén biéu miu

1 BM 01 | Gidy tiép nhan ho so va hen tra két qua.

2 BM 02 Phiéu yéu cau bd sung va hoan thién hd so (néu co)

3 BM 03 Phiéu tir chdi giai quyét tiép nhan ho so (néu co)

4 // Hb so theo muc I

5 // Két qua giai quyét TTHC

6 // Céc ho so khac néu co theo van ban phap quy hién hanh

VI. Co s6 phap ly:

- Nghi dinh s6 32/2012/ND-CP ngay 12 thang 4 nam 2012 cua Chinh phu vé
quan ly xuat khau, nhap khau vin hoa pham khong nham muc dich kinh doanh.

- Nghi dinh s6 31/2025/ND-CP ngay 24 thang 02 nam 2025 ctia Chinh phu stra
d6i, bo sung mot s6 diéu ciia Nghi dinh s6 32/2012/ND-CP ngay 12 thang 4 nim
2012 ciia Chinh phu v& quan 1y xuat khau, nhap khau van hoa pham khéng nham muc
dich kinh doanh.

- Théng tu s6 07/2012/TT-BVHTTDL ngay 16 thang 7 nam 2012 cia Bo trudng
B6 Van hoa, Thé thao va Du lich hudng dan thue hién Nghi dinh s6 32/2012/ND-CP
ciia Chinh phu vé quan 1y xuat khau, nhap khau van hoa pham khong nham muc dich
kinh doanh

- Théong tu s6 22/2018/TT-BVHTTDL ngay 29 thang 6 nam 2018 cia Bo trudng
B6 Vian hoa, Thé thao va Du lich sira d6i, bod sung mot s6 diéu cua Thoéng tu sb
07/2012/TT-BVHTTDL ngay 16 thang 7 nam 2012 cia Bo truong Bd Vian hoa, The
thao va Du lich huéng dan thuc hién Nghi dinh s6 32/2012/ND-CP ciia Chinh phu vé
quan ly xuat khau, nhap khau vin hoa pham khong nham muc dich kinh doanh.

- Thong tu 01/2018/TT-VPCP ngay 23 thang 11 nidm 2018 cua Van phong
Chinh phu huéng dan thi hanh mot s6 quy dinh ctua Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nadm 2018 cua Chinh phu vé thuc hién co ché mot cira, mot cia lién
thong trong giai quyét thu tuc hanh chinh;
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PHU LUC VI
(Kém theo Nghi dinh s6 31/2025/NP-CP ngdy 24 thang 02 ndm 2025 ctia Chinh phit)
TEN TO CHUC (1) CONG HOA XA HQI CHU NGHIA VIET NAM
------- Poc lap - Ty do - Hanh phuc

PON PE NGHI CAP PHEP NHAP KHOU DI VAT, CO VAT KHONG NHOM MUC

DICH KINH DOANH

Kinh giri: S6 Van héa va Thé thao Thanh phé HO Chi Minh
.......................... (1).................hoac Toiténla:. ... (4) oo
1. B6i v6i to chirc:
TN GiA0 AiCh: (MEU CO).....ooe oo
TEN VICE AL (FBU CO) ..o
Tén bang tiéng NUGC NEOAL: (MEU CO)........ ool
bPia chi tru
Yo S P
SO diénthoai: .....cooovveeee Fax:..oooooo, Email................
N ZS] 07
Nguoi dai dién theo phap luét:
HoO VA eI, . o,
Gigi tinh: ..(6)................. Ngay, thang, nam sinh:........ [oviiiiiin [oviiiin,
S6 thé can cude cong dan/Sé thé can cude/S6 dinh danh canhan:....................
Ngay, thang, nim cap: (7)............... [ [oviiiiin Noi CAp:..(8).evveennnnn. .
(doi Vi thé cdn cwée cong dan/ thé cdn cudc)
N1 thuong trl: .(9). ..o
No1 G hi€n tai: (10)... .. o
2. Pdi véi ca nhan:
Quée tich: ..(5)....cooeiinn.. ; Gidi tinh: ...(6)............ Ngay, thang, ndm sinh:..........
S6 thé can cude cong dan/Sé dinh danh canhan: ............................
Ngay, thang, nim cap: ...(7).../.......... [oviiiii.. NOi cAp: ..(8)evveeieeiie..

(doi vai thé cdn cudc cong ddn/ thé can cudc)
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Pé nghi S¢ Vian hoa va Thé thao Thanh phé Hd Chi Minh cap phép nhap khau di vat, ¢6 vt
dudi day:

. Téndi | Chit | Kich .. |Mb tadi X £
So thw| ., - . Nién ~, z | Nguon | Tinh | Hinh So
o | VAL O ligu | thude dai | VAb €O oc | tran anh | lugn
- vt | chinh | (cm) - vat | ® g me
Téng SO ... di vat, cb vat, (Viét bﬁng chit: ............. di vat, co vat)
€115 1 1) S
DI

Chung t0i/Téi xin cam két thuc hién dung ndi dung gidy phép nhap khau va quan ly, st
dung di vat, ¢o vat theo quy dinh cua phap luat.

HOQ TEN, CHUC VU CUA NGUOI KY
...(1) hodc (4)
(néu 1o co quan, 16 chire phdi c6 chir ky/chit ky so, ddu)
Ghi chu:
(1) Tén to chirc dé nghi cAp phép nhap khau di vat, co vat (ghi bang chit in hoa).
(2) bia danh.
(3) Tén co quan c6 tham quyeén cap phép.
(4) Canhan d& nghi cip phép nhap khau di vat, c¢o vat, (ghi bang chit in hoa).
- Cac thong tin s6 (5), (6), (7), (8), (9), (10):
+ Truong hop ndp ho so truc tuyén: cac thong tin duoc khai thac tir Co sé dit liéu qudc gia
vé dan cu dé tu dong dién vao biéu mau, ngudi thye hién thu tuc hanh chinh khong can ké

khai. Néu cac thong tin khéng duoc ty dong dién vao biéu mau thi nguoi thue hién thu tuc
hanh chinh ké khai day du.

+ Trudong hop ndp ho so gidy (ndp truc tiép hoic qua buu chinh): nguoi thuc hién tha tuc
hanh chinh ké khai day du trong biéu mau.

+ Céc thong tin tai biéu mau nay dong thoi duoc sir dung dé xdy dung biéu mau dién tir
tuong tac khi co quan quan Iy nha nudc cung cap dich vu cong truc tuyén.



Ky béi: TRUNG TAM THONG TIN DIEN TU
THANH PHO

Email: ttttdttp@tphcem. gov.vn R o
Co quan: VAN PHONG UY BAN NHAN DAN, UY
BAN NHAN DAN THANH PHO HO CHI MINH
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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Pic 1ap - Tu do - Hanh phic
S6: 1969/QD-UBND Thanh phé Ho Chi Minh, ngay 20 thdng 5 ndm 2025
QUYET PINH

Vé viéc phé duyét quy trinh ndi bd gidi quyét thii tuc hanh chinh thudc
thAm quyén cia Ban Quan Iy cic khu ché xuit va cong nghiép

CHU TICH UY BAN NHAN DAN THANH PHO HO CHi MINH

Cdan cik Ludt T6 chike chinh quyén dia phwong ngay 19 thdng 02 ndm 2023,

Cdn cir Nghi dinh s6 63/2010/NP-C ngay 08 thdng 6 ndm 2010 cia Chinh phi
vé kiém sodt thi tuc hanh chinh; Nghi dinh s6 92/2017/ND-CP ngay 07 thdng 8 ndm
2017 ciia Chinh phu svra doi, b6 sung mot s6 diéu cua cdc nghi dinh lién quan dén
kiém sodt thi tuc hanh chinh; Nghi dinh s6 61/2018/NP-CP ngay 23 thdng 4 ndm
2018 ctia Chinh phii vé thiec hién co ché mét cira, mot ciea lién thong trong gidi quyét
thit tuc hamh chinh; Thong e s6 01/2018/TT-VPCP ngay 23 thang 11 ndm 2018 cua
B¢ truomg, Chii nhiém Vin phong Chinh phii hudéng ddan thi hanh mét sé quy dinh
ctia Nghi dinh s6 61/2018/ND-CP ngay 23 thang 4 ndm 2018 ciia Chinh phii vé thuc
hién co ché moét cira, mot ciea lién thong trong giai quyét thu tuc hanh chinh;

Cdan cik Nghi dinh s6 45/2020/ND-CP ngay 08 thang 4 nam 2020 ciia Chinh phil
vé thuec hién thii tuc hanh chinh trén moi truong dién tu;

Can cit Quyét dinh sé 1802/0D-UBND ngay 27 thdang 5 ndm 2022 cua Chi tich
Uy ban nhdn dén Thénh phé Hé Chi Minh vé Phé duyét Phwong dn Tdi cdu triic, don
gian hda thu tuc hanh chinh;,

Theo dé nghi ciia Truong Ban Quan 1y cdc Khu ché xudt va cong nghiép tai To
trinh s6 1260/TTr-BOL ngay 18 thang 4 ndam 2025.

QUYET PINH:
Diéu 1. Phé duyét kém theo Quyét dinh nay gém 01 quy trinh ndi bd gidi quyét

thu tuc hanh chinh di duwoc tai cdu truc theo cac phwong an tai Quyét dinh s6
1802/QD-UBND ngay 27 thang 5 nam 2022 ctia Chu tich Uy ban nhan dan Thanh
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phd thudc pham vi chirc ning quan ly ciia Ban Quan ly ciac Khu ché xuat va cong
nghiép Thanh pho.

Danh muc va noi dung chi tiét cua 01 quy trinh noi bd duoc ding tai trén Cong
thong tin dién tir cia Van phong uy ban nhan dan Thanh phd tai dia chi:
https://vpub.hochiminhcity.gov.vn/portal/K enhTin/Quy-trinh-noi-bo-TTHC .aspx

Piéu 2. Té chirc thue hién

1. Quy trinh noi bd gidi quyét thu tuc hanh chinh da dwoc phé duyét 1a co s¢ dé
xdy dung quy trinh dién tr, thue hién viéc tiép nhan, giai quyét va tra két qua thu tuc
hanh chinh trén Hé thong thong tin giai quyét thi tuc hanh chinh Thanh pho.

2. Cac co quan, don vi thue hién thu tuc hanh chinh ¢6 trach nhiém:

a) Tuan thu theo quy trinh ndi bd da duoc phé duyét khi tiép nhan, giai quyét thu
tuc hanh chinh cho c4 nhan, t6 chirc; khong tu dit thém thu tuc, gidy to ngoai quy
dinh phap luat.

b) Thuong xuyén ra soat, cap nhat cac quy trinh ndi bo giai quyét thu tuc hanh
chinh duoc phé duyét mdi, sira doi, bo sung, thay thé, huy bo, bai bo khi cé sy thay
d6i theo quy dinh cta phap luat.

Piéu 3. Hiéu hrc thi hanh

Quyét dinh nay co hiéu lyc ké tir ngay ky.

Diéu 4. Trach nhié¢m thi hanh

Chanh Van phong uy ban nhan dan Thanh phd, Truéng ban Ban Quan ly cac
khu ché xuat va cong nghiép, Giam doc S& Khoa hoc va Cong nghé, Giam déc Trung
tam Chuyén do6i s6 va cac to chirc, ca nhan c6 lién quan chiu trach nhiém thi hanh
Quyét dinh nay./.

KT. CHU TICH
PHO CHU TICH

Vo6 Van Hoan
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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Pic 1ap - Tu do - Hanh phic

QUY TRINH NOI BQ GIAI QUYET THU TUC HANH CHIiNH
THUQC THAM QUYEN CUA BAN QUAN LY CAC KHU CHE XUAT
VA CONG NGHIEP
(Ban hanh kém theo Quyét dinh s6 1969/0D-UBND ngay 20 thdng 5 ndm 2023
ctia Chui tich Uy ban nhdn ddn Thanh phé Hé Chi Minh)

DANH MUC QUY TRINH NOI BO

STT Tén quy trinh ngi b Mirc do

1 | Cap Giay chimg nhan xuét xtr hang héa (C/O) mau D Toan trinh
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QUY TRINH NOI BO PA PUQC TAI CAU TRUC

Quy trinh 01

Cép gidy ching nhin xuit xir hang héa (C/O) miu D
(Ban hanh kém theo Quyét dinh s6 1969/0D-UBND ngay 20 thdng 5 ndm 2023
ctia Chui tich Uy ban nhdn ddn Thanh phé Hé Chi Minh)

. THANH PHAN HO SO

STT

Tén ho so

S6 lwong
(b9)

Ghi chu

Ho6 so thwong nhian (HSTN) gom:

+ Dang ky mau chit ky cta nguoi dai
dién theo phap luat cua thuong nhan hoac
nguoi duoc uy quyén ky Bon dé nghi cap
Glay chung nhén xuat xtt hang hoa va
mau con dau cua thwong nhan (Mau s6
01 thudc Phu luc ban hanh kém theo
Nghi dinh s6 31/2018/ND-CP)

01

+ Ban sao Gidy chtimg nhan ding ky
doanh nghi¢p (c6 dau sao y ban chinh
ctua thuong nhan)

01

+ Danh muyc cdc co so san xuat ra hang
hoa dé nghi cap Giay chirmg nhan xuat xir
hang hoa (néu c6) ciia throng nhan (Mau
s6 02 thudc Phu luc ban hanh kém theo
Nghi dinh s6 31/2018/ND-CP).

01

Khai bao HSTN qua
Hé thong quan 1y va
cap chirmg nhan xuat
xu dién tu
https://ecosys.gov.vn

Chirng tir dinh kém hd so dé nghi cap
C/O dwéi dang dién tir 1an dau hoic
cho sin phim méi xuit khz;u lan diu
hodc cho san phim khong ¢ dinh (c6
thay déi vé dinh mirc s6 lwong, dinh
mirc trong lwong, ma so6 HS, tri gia va
ngudn cung nguyen lidu ddi véi ca
nguyen lleu dau vao hodc san pham
dau ra méi lan cAp Gidy ching nhin
xuit xit hang héa) khai bio trén H@
thong eCoSys gom:

+ Ban in to khai hai quan xuat khau.

01

Khai bao HSTN qua
Hé thong quan 1y va
cap chirmg nhan xuat
xu dién tu
https://ecosys.gov.vn
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Truong hop hang xuat khau khong phai
khai bao to khai hai quan theo quy dinh
ciia phap luat s& khong can nop ban sao
to khai hai quan.

+ Ban sao hoa don thuong mai (d6ng dau
sao y ban chinh cua thwong nhan).

01

+ Ban sao van tai don hoidc ban sao
chirng tr van tai twong dwong trong
truong hop thwong nhan khéng ¢6 van tai
don. Thuong nhan dugc xem xét khong
can ndp ching tir ndy trong truong hop
xuat khau hang hoa c6 hinh thirc giao
hang khong st dung van tai don hoac
chirng tir van tai khac theo quy dinh cua
phap luat hodc thong 1€ quéc té.

01

+ Bang ké khai chi tiét hang hoa xuat
khau dat tiéu chi xut xr vu dii theo mau
do Bo Cong Thuong quy dinh (Phu luc
II, III, V, VI, VIII ban hanh kém theo
Thong tu s6 05/2018/TT-BCT ngay
03/4/2018 quy dinh vé xuat x{r hang héa).

01

+ Ban khai bao Xuét xr cia nha san Xuét
hodc nha cung cap nguyén lidu co xuat xir
hoac hang hoa c6 Xuat Xt dugc san xuat
trong nudc theo mau do Bo Cong Thuong
quy dinh (Phu luc X ban hanh kém theo
Thong tu s6 05/2018/TT-BCT).

01

+ Ban sao quy trinh san xuat hang hoa
(dong dau sao y ban chinh cua thwong
nhan).

01

+ Chung tir, tai liéu can thiét khac dudi
dang ban sao (déng dau sao y ban chinh
cua thuwong nhan) nhu: to khai hai quai
nhap khau nguyén li€u, phu liéu dung dé
san xuat ra hang hoa xuat khau; hop dong
mua ban hodac hoa don gia tr1 gia tang
mua ban nguyén liéu, phu luc trong nuéc;
gidy phép xuat khau (néu co); ching ti,
tai liéu khac.

01
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2. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két

qua

Thoi gian xir ly

Lé phi

Khai bao qua Hé thong
quan ly va cap ching nhan
xuat xtr dién tir cia Bo
Coéng Thuong tai dia chi
https://ecosys.gov.vn

(Hé thong eCoSys)

Trong thoi han 6 gio 1am viée
ké tir khi Ban Quan ly nhan
duoc hd so khai bao dﬁy du,
hop 1€ dudi dang dién tir va da
ndp phi cap Gidy chirmg nhan
xuat x(r hang hda. Két qua xét
duyét hd so dé nghi cap C/O
duoc thong bao trén hé thong

- Truong hop cap
mo1 C/O: 60.000
dong/bd

- Truong hop cap lai
C/O: 30.000 dong/bo

3. TRINH TU XU LY CONG VIEC

Buoe | .. | Trich |Thei| MO .
cong NOi dung cong viéc ahiém gian SO’/B;e Dién giai
viéc : u mau
Khai bao dang ky Thuong Theo Thanh phan ho so
HSTN dién te nhan muc 1 theo muc 1
(trwong hop dang ky
lan dﬁu) trén HE
Bl |thdng quanly va cap
chirng nhan xuat xt
dién tir cia B6 Cong
Thwong tai dia chi
https://ecosys.gov.vn
Khai bao ho so dé Thuong
nghi cap Giay chimg nhan

nhan xuat x(r hang
hoa theo biéu mau
dién tur trén HE théng
¢CoSys; dinh kéem
cac chung tir ciia hd
so dé nghi cép C/O
dudi dang dién tur;
nop phi chirng nhan
xuat xtr hang hoa vao
tat khoan cua Bo
Cong Thuong trén
Hé thong eCoSys
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Tiép nhan, kiém tra, Phong 02 -Ban Quan ly kiém
d6i chiéu thong tin Giam sat | gio tra, d6i chiéu cac
khai bao va ho so, va Quan ly thong tin khai bdo
chirng tir dinh kém Du an Pau cuia Thuwong nhéan
trén hé théng eCoSys tu (sau khi c6 xac nhan
(GSQLDA Thuong nhan da ndp
) (Ban phi) vanthong bao
Quan ly) bang van ban hoac
Yéu cAu thuong nhan |  Phong | 01 tai He thong eCoSys
diéu chinh, bd sung | GSQLDA | gios ket qua xét duygt ho
thong tin (néu co) (Ban Quan so d¢ nghi cap C/AO
Iy) chP Thu’O’r}g nhan
- mot trong cac truong

- Phu hop: duyét cap hop sau:
¢/o (i) Ho so dé nghi cap
- Chua phu hop: C/O phu hop va hang
+ Yéu cau stra doi héa} dap l,mi tiéu chi
A - xuat xu theo quy
g o L o
thiét (i) HO6 so dé nghi
2 cap C/O khai bao
+ YeuAcag klerr} trqa chira phu hop: yéu
thu;c te ta1 co SO san cau bo sung ching tir
xXudt tﬁong tI'u’O’ng (néu cu thé chimg tur
h?’P can thiét th can bd sung), kiém
B2 | glankiém tratoida tra lai chung tir (néu
khong qua 5 ngay ke cu thé thong tin can

tr ngay nhan ho so
khai bao trén Hé
théng eCoSys)
Thoi gian kiém tra
khong tinh vao thot
gian giai quyét
TTHC

+ Tir choi cap C/O

kiém tra néu c6 bang
chirng cu nthé, nxac
thuc lam can cir cho
viée dé nghi kiém tra
nay).

(iii) H6 so dé nghi
cap C/O khai bao phu
hop nnhung ndé nxac
dinh dwoc xuit xu
hang hoa can thiét
phai kiém tra tai co
s& san xuat cua
Thuong nhan (diém ¢
khoan 1 Diéu 28
Nghi dinh sb
31/2018/ND-CP
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ngay 08 thang 3 nam
2018 cua Chinh phu
quy dinh Luat Quan
ly ngoai thwong vé
xuat x{r hang héa).

(iv) HO6 so d nghi
cap C/O khai bao
thudc cac truong hop
quy dinh tai Diéu 21

Nghi dinh sO
31/2018/NDB-CP: tir
chdi cap C/O.
Truong hop cap lai

C/O: Ban Quan ly
duyét hity ho so C/O
trude khi kiém tra
d6i chiéu cac thong
tin khai bdo cua
Thwong nhan.

B3 Kiém tra thém, cip Phong 01 Ban Quan ly kiém
nhat thong tin trén hé | GSQLDA | gio tra thém, nhap dir
thong eCoSys va (Ban Quan li¢u vao H¢ thong
trinh Lanh dao Ban ly) eCoSys va trinh

ngurol ¢o6 tham quyén
ky duyét C/O
B4 Ky duyét C/O Lanhdao | 01 |BMO09 |Nguoico tham
Ban Quan | gio quyén ky duyét C/O
ly trén HE thong

B5 Duyét cap phép C/O | Lanh dao 01 eCoSys

Ban Quan | gio
ly
4. BIEU MAU

Cac Bi€éu mau su dung tai cac budc cong viée

TT | Mai hiéu Tén Biéu miu
1 BM 01 Mﬁu Ql: Diéng ky m§u~1 chit ky cua ngudi duoc uy quyén ky don
de nghi cap C/O va mau con dau cua thwong nhan
2 | BM02 |Mau02: Danh muc cc co so san xuat cua thwong nhan
3 BM 03 | Phu luc IT: Bang ké khai hang hoa xuat khau dat tiéu chi "wo" (st
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dung nguyén li€u thu mua trong nudc, khong cé hoéa don gia tri
gia tang)
Phu luc III: Bang ké khai hang hoa xuat khau dat tiéu chi "WQ"
4 BM 04 | (st dung nguyén li€u thu mua trong nudc, c6 héa don gia tri gia
tang)
5 BM 05 | Phu luc V: Bang ké khai hang hoa xuat khau dat tiéu chi "CTC"
6 BM 06 Phu luc VI Bang ké khai hang héa xuat khau dat ty 1& "DE
MINIMIS"
7 BM 07 vlv)hu hic VIII: Bang ké khai hang hoa xuat khau dat ti€u chi
RVC
Phu luc X; Ban khai bao xuat x&t ciia nha san xuat/nha cung cap
8 BM 08 A .
nguyén li€u trong nudce
Phu luc II: Mau C/O mau D ban hanh kém theo Thong tu sd
9 BM 09 | 10/2022/TT-BCT ngay 01/6/2022 ciua BO truong Bo Cong
Thuwong
5. HO SO CAN LUU (Iwu tai Hé thong eCoSys)
TT | Ma hi¢u Tén Biéu miu
Mau 01: dang ky mau chit ky cua ngudi duge uy quyén ky don dé
1 BM 01 . % LU X 27 A
nghi cap c/o va mau con dau cia thwong nhan
2 BM 02 | MaAu 02: Danh muc céac co s& san xuét cia thuwong nhan
Phu luc IT: Bang ké khai hang héa xuat khau dat tiéu chi "wo" (sur
3 BM 03 | dung nguyén li€u thu mua trong nuéc, khong c6 hdéa don gia tri
gia tang)
Phu luc III: Bang k& khai hang hoa xuét khau dat tiéu chi "WO"
4 BM 04 | (st dung nguyén li€u thu mua trong nudc, c6 hoa don gia tri gia
tang)
5 | BMO05 |Phuluc V: Bang ké khai hang hoa xuat khau dat tiéu chi "CTC"
6 BM 06 Phu luc VI: Bang ké khai hang héa xuat khau dat ty 16 "DE
MINIMIS"
. BM 07 vlv)hu hic VIII: Bang k& khai hang hoa xuat khau dat ti€u chi
RVC
Phu luc X: Ban khai bao xuat x&t cua nha san xuat/nha cung cap
8 BM 08 o 1A .
nguyén li€u trong nudce
Phu luc II: Mau C/O mau D ban hanh kém theo Thong tu sb
9 BM 09 |10/2022/TT-BCT ngay 01/6/2022 cua BO truong Bo Cong
Thuong
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6. CO SO PHAP LY

- Nghi dinh s6 31/2018/ND-CP ngay 08/03/2018 ctia Chinh phu quy dinh chi tiét
Luat quan ly ngoai thuong vé xuat xir hang hoa.

- Thong tu s6 22/2016/TT-BCT ngay 03/10/2016 ctia B Cong Thuong thyuc hién
quy tac xuat xir trong Hiép dinh thwong mai hang héa ASEAN.

- Thong tu s6 05/2018/TT-BTC ngay 03 thang 4 nam 2018 ciia B6 Cong Thuong
quy dinh vé xuat xir hang hoa.

- Théng tu s6 10/2022/TT-BCT ngay 01/06/2022 ctia Bo Cong Thuong sira doi, bd
sung mot s6 Thong tu quy dinh thye hién Quy tic xuat xtr hang hoa trong Hiép dinh
Thuong mai hang hoa Asean.

- Théng tu s6 03/2023/TT-BCT ngay 14/02/2023 ctia Bo Cong Thuong stra doi, bd

sung mot s6 diéu ciia Thong tu s6 22/2016/TT-BCT ngay 03/10/2016 cua Bo trudng B
Cong Thuong thue hién quy tic xuat xi trong Hiép dinh thwrong mai hang hoa ASEAN.

- Théng tu s6 36/2023/TT-BTC ngay 6/6/2023 ctia Bo Tai chinh quy dinh mirc thu,
ché do thu, ndp, quan ly va sir dung phi chirng nhan xuat xt hang hoa (C/O).

- Quyét dinh s6 1584/QD-BCT ngay 18/6/2024 ctua Bo Cong Thuong vé viée uy
quyén cap Giay Chimg nhan xuét x& hang hoéa.
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Mau s6 01: Phy Iyc ban hanh kém theo Nghi dinh s6 31/2018/ND-CP

PANG KY MAU CHU KY CUA NGUOI PUQC UY QUYEN KY PON PE NGHI
CAP C/O VA MAU CON DAU CUA THUONG NHAN

......... ,hgay..... thdng... ... ndm ... .. ...
Kinh giri: ............ (tén cua co quan, to chirc cap C/O)
Thuong nhan: ...........ccoooiiii e, (tén thwong nhan)
Prachi: ..o (dia chi ctiia thwong nhan)

1. Bé nghi duoc dang ky cac ca nhan cua thurong nhan c¢é tén, mau chit ky va dau dudi day:

TT Ho va tén Churc vu Maiu chA ky MAu déu

c¢6 tham quyén hodc dugc ty quyén ky Pon dé nghi cap C/O va cac chimg tir kém theo.

2. PBang ky céc ca nhan c6 tén dudi day:

S6 CMND va

TT Ho va tén Chirc danh PhAng (Cong ty) ngdy cip

duoc iy quyen t6i lién hé cap C/O tai... (tén cua co quan, t6 chic cap C/O).
T6i xin chiu moi trach nhiém trude phap luat vé viéc dang ky, Gy quyén nay.

(Nguo1 dai dién theo phap ludt cia thuong nhan)
(Ky tén, dong ddau)




CONG BAO/Sb 09+10/Ngay 01-7-2025 49

Mau s6 02 thudc Phy lyc ban hanh kém theo Nghi dinh s6 31/2018/NB-CP);

DANH MUC CAC CO SO SAN XUAT CUA THUONG NHAN

......... ,hgay..... thdng... ... ndm ... .. ...
Kinhgri: ... (tén cia co quan, tO chirc cap C/O)
Thuong nhan: ...t (tén thuong nhan)
Prachi: ..o (dia chi ctiia thwong nhan)

Pé nghi duoc ding ky cac co s¢ san xuat hang héa xuat khau cia cong ty chang toi nhu sau:

Mt hang san xuit dé xuit khau (ghi riéng
Tén, dia chi, dién |Phu trach| Dién tich tirng dong cho moi mit hang)

TT . . . R N . . p
thoai, fax cia co's¢’| co's6' |nhaxwéng| Ten | Sé lwong | S8 lwgng |Cong suit theo

hang |cong nhan| may méc thang

Téi xin chiu moi trach nhiém trudc phap ludt vé viéc ding ky nay.

(Nguoi dai dién theo phap luat cia thuong nhan)
(Ky tén, dong ddu)
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PHU LUC II
BANG KE KHAI HANG HOA XUAT KHAU DAT TIEU CHI "WO"
(str dung nguyén li€éu thu mua trong nwéc, khong cé hoéa don gia tri gia tang)
(ban hénh kém theo Thong nr s6 05/2018/TT-BCT ngcty 03 thang 4 ndm 2018

quy dinh vé xudt xir hang héa)

Tén Thuong nhan: Congty ..... Tiéu chi ap dung: WO
Masdthué: ... Tén hang hoa:
To khai hai quan xuat khau sd: ......... M3 HS cta hang héa (6 s6):
Pia chi noi td chitc thu mua: .............. S luong:............... don vi tinh
Nguoi phu trach thu mua (Tén, sé6 CMND): Tri gia (FOB): ............. USD
Ngay Nguoi ban Nguyén liéu thu mua trong nudc
thang  1hai A )
nam Tél}. bia | .« Y TénA M3 tlljgcl/gzzil lufy(t)lg Pon | Téng Cilhl
mua | Nguoi| . | 80 CMND va ngdy cap inguyén|pyalys il va Pon| gid |trigia |
hang ban liu trong | vi tinh
m @6 ) G o @ | ® |©®]a]|ay

Két ludn: Hang héa dap éng tiéu chi “W0O”

Cong ty cam két s6 liéu, thong tin khai bao trén 1a ding va chiu trach nhiém trudc phap luat

vé thong tin, so li€u da khai.

e e e, RGQY ... thdng ... nam 20...
Nguwoi dai dién theo phap luit cia thwong nhan

(Ky, dong ddu, ghi ré ho, tén)
Ghi chu:

- Mau Bang ké khai nay ap dung trong trudng hop nguyén liéu duoc thu mua trong nuée dé

san xuat ra hang héa xuat khau nhung khong c6 hoa don gia tri gia tang.

- Thuong nhan ndp ban sao cac ching tir (d46ng ddu sao y ban chinh): Quy trinh san xuat
hang héa, Gidy CMND cta ngudi ban nguyén liéu; Gidy xac nhan cia nguoi ban nguyén
liu vé vang nubi tréng, khai thac, s6 lugng va tri gia ban cho thuong nhan (néu c6) dé d6i

chiéu véi thong tin ké khai.
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PHU LUC 111
BANG KE KHAI HANG HOA XUAT KHAU DAT TIEU CHI "WO"
(str dung nguyén li€u thu mua trong nwéc, c6 héa don gia tri gia ting)
(Ban hanh kém theo Thong tir s6 05/2018/TT-BCT ngay 03 théang 4 ndm 2018

quy dinh vé xudt xir hang héa)

Tén Thuong nhan: Congty .....

Tiéu chi &p dung: WO
Masdthué: ...................

Tén hang hoa:
To khai hai quan xuét khau sd: ............. M3 HS cta hang héa (6 s):
Séluong:............... don vi tinh
Trigia (FOB): .............. USD
Nhé san
. . xuat/nha | Hoa don gia tri gia tang, Ban
Noi khai X

cung cap |khai bdo cia nha san xuat/nha

Tén .. thac/danh nguyén | cung cap nguyén liéu trong

£ \ Téong
STT nguyén Ma Ui S6 lugng va Pon D‘o,n .

tr1

o ¢ X vi tinh gia| .. liéu trong nudc
liéu trpng tat gia nude
Viét Nam
~ Dia A |
Tén chi S6 Ngay
M| @ |6 @& (5) © M @ |9 a0 (11)

Két luin: Hang héa dap g tiéu chi “W0O”

Cong ty cam két s6 liéu, thong tin khai bao trén 1a ding va chiu trach nhiém trudc phap luat
vé 0 liéu, théng tin d3 khai.

e e, REAY .. thdng ... ndm 20...
Nguwoi dai dién theo phap luit cia thuwong
nhan

(Ky, dong ddu, ghi ré ho, tén)
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Ghi chii:
- Miu Bang ké khai nay ap dung trong truong hop nguyén liéu duoc thu mua trong nude dé

san xuat ra hang héa xuat khau va c6 hda don gia tri gia tang.

- Thuong nhan ndp ban sao cac chimg tir (d6ng du sao y ban chinh): Quy trinh san xuét
hang héa, Hoa don gia tri gia ting, Gidy chimg nhan ding ky doanh nghiép hoic Gidy phép
kinh doanh ctia nha san xuat/nha cung cap nguyén liéu trong nudc, Ban khai bao ctia nha
san xudt/nha cung cip nguyén liéu trong nudc dé ddi chiéu véi thong tin ké khai tai cac cot
(8), cot (9), cot (10) va cot (11).
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PHULUCV
BANG KE KHAI HANG HOA XUAT KHAU PAT TIEU CHI "CTC"
(ban hénh kém theo Thong tr s6 05/2018/TT-BCT ngay 03 thang 4 ndm 2018

quy dinh vé xudt xir hang héa)

Tén Thuong nhan: Congty ..... Tiéu chi &p dung: CC/CTH/CTSH
Masdthué: ................... Tén hang hoa:
To khai hai quan xuat khau so: M3 HS cta hang héa (6 s6):
~~~~~~~~~~~~~ S6 luong:............... don vi tinh
Tri gia (FOB): .............. USD
Nhu ciu nguyén liéu C/O vu dai
st dung cho 16 hang T& khai hai nhap khau/ Ban
) quan nhép | khai bao cua
. },)mhq khau/Hoa nha san
Ten | p g Pon m‘flc/ - Tri gi4 (USD) Nudc xuét| don gid tri | xudt/nha cung
STTnguyén| ;o Vi pham, bon T giating | cap nguyén
liéu tinh kéca gia liéu trong nudc
hao hut (CIF)
Co Khéng ) )
it xal @ X,uat S6 |[Ngay| SO |Ngay
X
M @ [GO@&@] & |6 | D) | (B 9 | (10) |Ah| (12) | (3)
1 Thai Lan
Khoéng
2 I
xuat xu
3 Viét Nam

Két luin: Hang hoéa dap ing tiéu chi “CC/CTH/CTSH”

Cong ty cam két s6 liéu khai trén 1a dang va chiu trach nhiém trudc phap luét vé thong tin,
56 liéu d4 khai.
e e e, RGAY ... thang ... ndm 20...
Nguwoi dai dién theo phap luat ctia thwong
nhan
(Ky, dong dau, ghi ro ho, tén)

Ghi chu:
- Thuong nhan ndp ban in Td khai hai quan nhap khau va ban sao cac ching tir (c6 déng
diu sao y ban chinh); Héa don gia tri gia ting, C/O vu dii nhap khau, Ban khai bao cta nha
san xuat/nha cung cip nguyén liéu trong nudc dé doi chiu véi thong tin ké khai tir cot (9)
dén cot (13).
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PHU LUC VI
BANG KE KHAI HANG HOA XUAT KHAU PAT TY LE "DE MINIMIS"
(ban hinh kém theo Thong nr s6 05/2018/TT-BCT ngéty 03 thang 4 ndm 2018

quy dinh vé xudt xir hang héa)

Tén Thuong nhan: Congty ..... Tiéu chi 4p dung: CC/CTH/CTSH + De
Masdthué: ................... minimis ... %

Séluong: ............. Tén hang hoa:

Té khai hdi quan xuit khau sé: Ma HS ciia hang héa (6 s0):

.......... Tri gia (FOB): .............USD

a) Cong thuc tinh De minimis theo tr1 gia:

o Tong tri gia ctia cac nguyén liéu khong co xuét xtr va khong dap
TyleDe  _ {ing tiéu chi CTC % 100%
Minimis

Tri gia FOB clia thanh pham

hodc
b) Cong thtc tinh De minimis theo trong luong:
Tong trong luong cua cac nguyén liéu khong cé xuat xir va

TyléDe  _ khong déap ung tiéu chi CTC x 100%
Minimis

Téng trong luong cta thanh pham

Két luin: Hang hoéa dap ing tiéu chi “CC/CTH/CTSH + De minimis...%”

Cong ty cam két s6 liu khai trén 1a dang va chiu trach nhiém trudc phap luit vé théng tin,

s0 liéu da khau.

e e e, RIGQY .. thdng ... nam 20...

Nguwoi dai dién theo phap luit cia thwong nhan

(Ky, dong ddu, ghi ré ho, tén)
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Ghi chii:

- Mau Béng ké khai nay ap dung trong truong hop hang hoa khong dap tung tiéu chi “CTC”
nhung van duoc coi 1a ¢6 xuat xit néu dap tng Ty 16 De Minimis tinh theo tri gia hoic theo
trong lugng tiy theo timg Chuong hang hoéa duge quy dinh cu thé trong Quy tic xuat xir vu

dai/Quy tic xuat xir khong wu di.

- Thuwong nhan duoc phép ghép Bang ké khai tai Phu luc V véi mau Bang ké khai tai Phu

luc nay dé cam két hang héa dat tiéu chi “CTC +De minimis...%"
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PHU LUC VIII
BANG KE KHAI HANG HOA XUAT KHAU PAT TIEU CHI "RVC"
(ban hinh kém theo Thong nr s6 05/2018/TT-BCT ngéty 03 thang 4 ndm 2018

quy dinh vé xudt xir hang héa)

Tén Thuong nhan: Cong ty ..... Tiéu chi ap dung: RVC ..... .. %
Ma sdthué: ................... Tén hang hoa:
To khai hai quan xuat khau sé: M3 HS cta hang héa (6 sd):
............. M3 sx hang:
Séluong:...............
Tri gia (FOB): .............. USD
Nhu cdu nguyén liéu C/O uu dai
st dung cho 16 hang T& khat | nhap khau/
héi quan | Ban khai bao
) nhdp cua nha san
~ Dinh A e T
M3 o L | khau/Hoa xue}t/nha cung
, S HS an mucg/san Tri gia (USD) Nucgc don gia tri| cép nguyén
STT| Cécloai chi phi © ,Vl phxamq, Pon Xu?t giating | lidu trong
%« |tinh| kéca gia XU ;
s0) nudc
hao hut|(CTFy -
Co A
xujt| Khong
.| cOxuat SO [Ngay| So | Ngay
X | xG FTA
FTA
M 2 @Al G [ D] @ |© [d0dY| [d2) | (13)
I |Chi phi nguyén liéu:
In
21
3n
Téng I
Chi phi nhan céng
I X
truc tiep:
Luong, thudng
Phuc loi y té
Tong 11
m Cln phi phan bo truc
tiep:

Phi thué nha xudng

Phi khau hao nha

xudng, may moc; bao
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hiém, bao dudng

Tong 111

Chi phi xuit xuwéng

v (Téng T+1I+I1I):

V Lgi nhuin

Gia xuat xwéng

V1 Téng IV+V)

Cac chi phi khac
VII |(chi phi van chuyén,
luu kho, dich vu...)

VIII[Tri gia FOB (Tong

VI+VII)
a) Cong Chi phi nguyén liéu FTA (Tri gia CIF nguyén Crllllll éﬁn Chi phi ((::Ef Loi
thirc tinh_ liéu, phu tung hoac hang hoa c6 xuét xtit FTA do+ cong truc + phan bo + hi + nhua
t nivncé i ngudi san xuat mua hodc tu sin xuat) tidp tructiep 4.
' Tri gia FOB
hodc

b) Cong Tri Tri gi4 nguyén liéu, phu tung hoic hang hoa khong c6 xuét x FTA (Tri gia
thie tinh gia - CIF nguyén liéu nhap khau ngoai FTA ftai thoi diém nhép khau/Gia mua dau
RVC gian ~ FOB tién cia nguyén liéu khong rd xuat xr)

tiép Tri gia FOB
Két luin: Hang hoéa dap ng tiéu chi RVC

Cong ty cam két s liéu khai trén 1a diung va xin chiu trach nhiém trude phap luat vé thong

tin, sO liéu d4 khai.

., hgay ... thang ... nam 20...
Nguwoi dai dién theo phap luat cia thwong
nhan

(Ky, dong ddu, ghi ré ho, tén)
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Ghi chii:

- Thuong nhan lua chon céng thirc tinh RVC trong Chuong Quy tic xuét xt hang hoa thudc
cac FTA ma Viét Nam ky két hodc gia nhap thuc hién theo quy dinh tai cac vin ban quy
pham phap luat caa Bo Cong Thuong huéng dan cac FTA dé.

- Thuong nhan ndp ban in Td khai hai quan nhap khau va ban sao cac ching tir (c6 dong
dau sao y ban chinh): Héa don gia tri gia ting, C/O uu dii nhap khau, Ban khai bao ciia nha
san xuat/nha cung cap nguyén liéu trong nudc dé ddi chiéu véi thong tin ké khai tir cot (9)
dén cot (13).
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PHU LUC X: Ban khai bao xuit x{r ciia nha san xuat/nha cung cap nguyén liéu trong nudc
ban hanh kém theo Thong tir s6 05/2018/TT-BCT ngay 03/4/2018 quy dinh vé xudt xir hing
hda)

Tén nha san xuat: Congty ...................

M s6 Doanh nghiép: .......................

S lwong: ...

Hoa don gid tri gia tang: ............

(Tén nha san xudt/nhd cung cdp nguyén liéu trong meéc) xac nhan rang nguyén liéu/hang
hoa (1) oo (Mo ta hang hoa, ma HS 6 sd) khai tai vin ban nay
dugc san xuét tai nha may coa Cong ty chung t6i tai (2)................ Viét Nam c6 xuat xir
Viét Nam va dap ang tiéu chi xuat xa (3) ............... theo quy dinh tai Chuong Quy tic
xuat xtr hang héa trong (4) ......

Cong ty cam két thong tin khai bao trén 1a ding va chiu trach nhiém truéc phap luat vé
thong tin da khai.

e e, REAY . thdng ... ndm 20...
Nguwoi dai dién theo phap luat ciia thuwong nhan

(Ky, dong ddu, ghi ro ho, tén)

Ghi chu.

- Mau Ban khai bao nay ap dung d6i v6i nguyén liéu/hang héa c6 xuét xir duoc san xuat tai
Viét Nam va sir dung lam nguyén liéu dau vao cho cong doan tiép theo dé san xuat ra mot
hang héa xuat khau khac cia thuong nhan dé nghi cap C/O (trir thuong nhan dé nghi cap
C/O mau D).

(1) Truong hop c6 nhiéu nguyén liéu/hang hoa can khai bao xuat xir, thwong nhan c6 thé liét
ké thanh mot danh muc dinh kém vian ban x4c nhan nay (déng dau giap lai ciia thuwong nhéan)

(2) Ghi dia chi nha may hodc xudng san xut cua Cong ty tai Viét Nam
(3) Ghi tiéu chi xuat xir cy thé (vi du: CC/RVC...%)
(4) Ghi tén FTA/Thong tu... (vi du: VKFTA/Phu luc I Thong tu....)
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Phu luc II: Mdu C/O mdu D ban hanh kém theo Thong tw s6 10/2022/TT-BCT ngay
01/6/2022 cua B¢ truwong Bo Cong thuong.

Original (Duplicate/Triplicate)

1. Goods consigned from (Exporter's business name,
address, country)

2. Goods consigned to (Consignee's name, address, country)

Reference No.

ASEAN TRADE IN GOODS AGREEMENT
CERTIFICATE OF ORIGIN

(Combined Declaration and Certificate)
FORM D

Issuedin
(Country)

See Overleaf Notes

3. Means of transport and route (as far as known)

Departure date

Vessel's name/Aircraft etc.

4. For Official Use

o Preferential Treatment Given Under ASEAN Trade in
Goods Agreement

o Preferential Treatment Not Given (Please state
reason/s)

Signature of Authorised Signatory of the Importing
Country
5. Item 6. Marks and 7. Number and type of 8. Origin criterion | 9. Gross weight | 10. Number
number numbers on packages, description of | (see Overleaf or other quantity | and date of
packages goods (including quantity | Notes) FOB price invoices
where appropriate and HS where RVC is
number of the importing applied

country)

11. Declaration by the exporter

The undersigned hereby declares that the above details and
statement are correct; that all the goods were produced in

(Country)

and that they comply with the origin requirements specified
for these goods in the ASEAN Trade in Goods Agreement
for the goods exported to

(Importing Country)

Place and date, signature of authorised signatory

13
o Third Country Invoicing o Exhibition
o Accumulation o De Minimis

12. Certification

It is hereby certified, on the basis of control carried out,
that the declaration by the exporter is correct.

Place and date, signature and stamp of certifying
authority
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o Back-to-Back CO o Issued Retroactively
o Partial Cumulation

OVERLEAF NOTES

1. Member States which accept this form for the purpose of preferential treatment under the
ASEAN Trade in Goods Agreement (ATIGA)

BRUNEI DARUSSALAM CAMBODIA INDONESIA
LAO PDR MALAYSIA MYANMAR
PHILIPPINES SINGAPORE THAILAND

VIETNAM

2. CONDITIONS: The main conditions for admission to the preferential treatment under the
ATIGA are that goods sent to any Member States listed above must:

(1) fall within a description ofiproducts eligible for concessions in the country of destination;

(11) comply with the consignment conditions in accordance with Article 32 (Direct
Consignment) ofithe ATIGA; and

(111) comply with the origin criteria set out in Chapter 3 ofithe ATIGA.

3. ORIGIN CRITERIA: For goods that meet the origin criteria, the exporter and/or producer
must indicate in Box 8 ofithis Form, the origin criteria met, in the manner shown in the

following table:

Circumstances of production or manufacture in the first | Insert in Box 8
country named in Box 11 of this form

(a) Goods wholly obtained or produced in the “WO”
exporting Member State satistying Article 27
(Wholly Obtained or Produced Goods) of the
ATIGA

(b) Goods satisfying Article 28 (Non- Wholly
Obtained or Produced Goods) of the ATIGA

* Regional Value Content Percentage of Regional Value Content,
example "40%"

* Change in Tariff Classification The actual CTC rule, example "CC" or
HCTHH Or IICTSH77

* Specific Processes "SP"

* Combination Criteria The actual combination criterion,

example "CTSH+35%"

(c) Goods satisfying paragraph 2 of Article 30 “PC x%”, where x would be the
(Partial Cumulation) of the ATIGA percentage of Regional Value Content of
less than 40%, example “PC 25%”
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4. EACH ARTICLE MUST QUALIFY: It should be noted that all the goods in a
consignment must quality separately in their own right. This 1s of particular relevance when

similar articles of different sizes or spare parts are sent.

5. DESCRIPTION OF PRODUCTS: The description of products must be sufficiently
detailed to enable the products to be identified by the Customs Officers examining them.

Name of manufacturer and any trade mark shall also be specified.

6. HARMONISED SYSTEM NUMBER: The Harmonised System number shall be that of
in ASEAN Harmonised Tariff Nomenclature (AHTN) Code of the importing Member State.

7. EXPORTER: The term “Exporter” in Box 11 may include the manufacturer or the

producer.

8. FOR OFFICIAL USE: The Customs Authority of the importing Member State must
indicate (V) in the relevant boxes in column 4 whether or not preferential treatment is

accorded.

9. MULTIPLE ITEMS: For multiple items declared in the same Form D, if preferential
treatment is not granted to any of the items, the “Preferential Treatment Not Given” in Box
4 should be ticked (V) and the item number should also be circled or marked appropriately

in Box 5.

10. FOB PRICE: This is applicable for goods exported from and imported by Kingdom of
Cambodia, Republic of Indonesia, and Lao People's Democratic Republic and where the
Regional Value Content (RVC) criteria 1s applied, by providing the FOB price of the goods

in Box 9.

11. THIRD COUNTRY INVOICING: In cases where invoices are issued by a third country,
"the Third Country Invoicing" box should be ticked (V) and such information as name and

country of the company issuing the invoice shall be indicated in box 7.

12. BACK-TO-BACK CERTIFICATE OF ORIGIN: In cases of Back-to-Back CO, in
accordance with Rule 11 (Back-to-Back CO) of Annex 8 of the ATIGA, the "Back-to-Back
CO" box should be ticked (V) and the reference number and the date of issuance of the
original Proof(s) of Origin shall be indicated in Box 7.

13. EXHIBITIONS: In cases where goods are sent from the exporting Member State for
exhibition in another country and sold during or after the exhibition for importation into a
Member State, in accordance with Rule 22 of Annex 8 of the ATIGA, the “Exhibitions" box
should be ticked (V) and the name and address of the exhibition indicated in Box 2.
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14. ISSUED RETROACTIVELY: Due to involuntary errors or omissions or other valid
causes, the Certificate of Origin (Form D) may be issued retroactively, in accordance with
paragraph 2 of Rule 10 of Annex 8 of the ATIGA, the “Issued Retroactively” box should be
ticked (V).

15. ACCUMULATION: In cases where goods originating in a Member State are used in
another Member State as materials for finished goods, in accordance with paragraph 1 of
Atrticle 30 of the ATIGA, the “Accumulation” box should be ticked ().

16. PARTIAL CUMULATION (PC): 1f the Regional Value Content of the material is less
than forty percent (40%), the Certificate of Origin (Form D) may be issued for cumulation
purposes, in accordance with paragraph 2 of Article 30 of the ATIGA, the “Partial
Cumulation” box should be ticked ().

17. DE MINIMIS: If a good that does not undergo the required change in tariff classification

does not exceed ten percent (10%) of the FOB price, in accordance with Article 33 of the
ATIGA, the “De Minimis” box should be ticked ().
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