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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Pic 1ap - Tu do - Hanh phic
S6: 5467/QD-UBND Thanh phé Ho Chi Minh, ngéy 06 thang 11 ndm 2014
QUYET PINH

Vé viéc cong bo thii tuc hanh chinh méi ban hanh, siva di, bo sung
thudc thAm quyén gidi quyét ciia S¢' Lao dong - Thwong binh va Xa hji

CHU TICH UY BAN NHAN DAN THANH PHO HO CHI MINH

Can cr Luat To chtrc Hoi dong nhan dan va Uy ban nhan dan ngay 26 thang 11
nam 2003;

Can cir Nghi dinh s6 63/2010/ND-CP ngay 08 thang 6 nim 2010 cia Chinh phu
vé kiém soat thii tuc hanh chinh; Nghi dinh s6 48/2013/ND-CP ngay 14 thang 5 nim
2013 cua Chinh phu sira d6i, bo sung mot s6 diéu ciia cac Nghi dinh lién quan dén
kiém soat thu tuc hanh chinh;

Can ct Thong tu s6 05/2014/TT-BTP ngay 07 thang 02 nim 2014 cua Bo
truong Bo Tu phap hudng dan cong bd, niém yét thu tuc hanh chinh va bao cdo vé
tinh hinh, két qua thue hién kiém soat thi tuc hanh chinh;

Xét dé nghi cua Giam doc S Lao dong - Thuong binh va X4a hoi tai To trinh s6
17272/TTr-SLDTBXH ngay 28 thang 10 niam 2014 va Giam d6c S& Tu phap tai
Cong van s6 5887/STP-KSTT ngay 23 thang 10 nam 2014,

QUYET PINH:

Piéu 1. Cong bd kém theo Quyét dinh nay 03 thu tuc hanh chinh méi ban hanh
va 02 thu tuc hanh chinh sira doi, bo sung thudc tham quyén giai quyét cia So Lao
dong - Thuong binh va Xa hoi Thanh pho H6 Chi Minh. Chi tiét theo danh muc dinh

kéem.

Piéu 2. Quyét dinh nay c6 hiéu lyc lyc thi hanh ké tir ngay ky.
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Piéu 3. Chanh Van phong Uy ban nhan dan Thanh phd, Giam déc S Lao dong
- Thuong binh va X4 hoi, Giam d6c S& Tu phéap va cac to chirc, ca nhan ¢ lién quan

chiu trach nhiém thi hanh Quyét dinh nay./.

CHU TICH

Lé Hoang Quén
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THU TUC HANH CHiNH THUQC THAM QUYEN GIAI QUYET

CUA SO LAO PONG - THUONG BINH VA XA HOI

THANH PHO HO CHi MINH
(Ban hanh kém theo Quyét dinh s6 5467/0P-UBND ngay 06 thang 11 ndm 2014
ctia Chui tich Uy ban nhdn ddn Thanh phé Hé Chi Minh)

PHAN I. DANH MUC THU TUC HANH CHINH

1. Danh muc thu tuc hanh chinh méi ban hanh:

STT

Tén thu tuc hanh chinh

Tén van ban QPPL quy dinh thua tuc hanh
chinh méi

Linh vuc Viéc lam

Giai trinh nhu cau su
dung nguoi lao ddng
nwdc ngoai cua nguoi s
dung lao déng

- BO luat Lao déng nam 2012;

- Nghi dinh s6 102/2013/ND-CP ngay 05 thang
9 nam 2013 cua Chinh phu quy dinh chi tiét thi
hanh mot sb diéu cua Bo luat Lao dong vé lao
dong nude ngoai lam viée tai Viét Nam;

- Thong tu s6 03/2014/TT-BLDTBXH ngay 20
thang 01 nam 2014 cua B6 Lao dong - Thuong
binh va X4 hoi hudng dan thi hanh mot s6 diéu
cia Nghi dinh s6 102/2013/ND-CP ngay 05
thang 9 nam 2013 cua Chinh phu quy dinh chi
tiét thi hanh mot s diéu cua Bo luat Lao dong
vé lao dong nurde ngoai lam viée tai Viét Nam;

- Quyét dinh s6 13/QD-UBND ngay 03 thang 01
nam 2014 cia Uy ban nhan dan thanh pho vé
viéc iy quyén xem xét chap thuan viée st dung
lao dong nudc ngoai theo Nghi dinh sb
102/2013/ND-CP ngay 05 thang 9 nam 2013 cua
Chinh phu.

Giai trinh thay d6i nhu
cau st dung ngudi lao
dong nudc ngoai cua
nguol st dung lao dong

- BO luat Lao déng nam 2012;

- Nghi dinh s6 102/2013/ND-CP ngay 05 thang
9 nam 2013 cua Chinh phu quy dinh chi tiét thi
hanh mot sb diéu cua Bo luat Lao dong vé lao
dong nude ngoai lam viée tai Viét Nam;

- Thong tu s6 03/2014/TT-BLDTBXH ngay 20
thang 01 nam 2014 cua B6 Lao dong - Thuong
binh va X4 hoi hudng dan thi hanh mot s6 diéu
cia Nghi dinh s6 102/2013/ND-CP ngay 05
thang 9 nam 2013 cua Chinh phu quy dinh chi
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tiét thi hanh mot s diéu cua Bo luat Lao dong
vé lao dong nurde ngoai lam viée tai Viét Nam;

- Quyét dinh s6 13/QD-UBND ngay 03 thang 01
nam 2014 cia Uy ban nhan dan thanh pho vé
viéc iy quyén xem xét chap thuan viée st dung
lao dong nudc ngoai theo Nghi dinh sb
102/2013/ND-CP ngay 05 thang 9 nam 2013 cua
Chinh phu.

Thu tuc bao cdo lao dong
nuwdc ngoai khong thude
dién cap gidy phép lao
dong

- BO luat Lao déng nam 2012;

- Nghi dinh s6 102/2013/ND-CP ngay 05 thang
9 nam 2013 cua Chinh phu quy dinh chi tiét thi
hanh mot sb diéu cua Bo luat Lao dong vé lao
dong nude ngoai lam viée tai Viét Nam;

- Nghi quyét s6 47/NQ-CP ngay 08 thang 7 nam
2014 ciaa Chinh phu vé diéu kién dbi véi lao
dong 1a ngudi nude ngoai vao lam viée tai Viét
Nam;

- Thong tu s6 03/2014/TT-BLDTBXH ngay 20
thang 01 nam 2014 cua B6 Lao dong - Thuong
binh va X4 hoi hudng dan thi hanh mot s6 diéu
cia Nghi dinh s6 102/2013/ND-CP ngay 05
thang 9 nam 2013 cua Chinh phu quy dinh chi
tiét thi hanh mot s diéu cua Bo luat Lao dong

vé lao dong nurde ngoai lam viée tai Vi€t Nam.

2. Danh muc thi tuc hanh chinh sira d6i, b sung:

STT

So Tén thu tuc
hd so | hanh chinh

TTHC

Tén van ban QPPL
quy dinh ndi dung sira di, b6 sung

I. Linh vuc Viéc lam

Thu tuc cép
giay phép lao
031753 | dong cho
nguol  nudc
ngoai

- BO luat Lao dong ngay 18 thang 6 nam 2012;

- Nghi dinh s6 102/2013/ND-CP ngay 05 thang 9
nam 2013 cua Chinh phi quy dinh chi tiét thi
hanh mot s6 diéu cua Bo luat Lao dong vé lao
dong nude ngoai lam viée tai Viét Nam;

- Thong tu s6 03/2014/TT-BLDTBXH ngay 20
thang 01 nam 2014 cia B6 Lao déng - Thuong
binh va X4 hoi huéng dan thi hanh mot s6 diéu
cia Nghi dinh s6 102/2013/ND-CP ngay 05
thang 9 nam 2013 cua Chinh phu quy dinh chi
tiét thi hanh mét sb diéu cia Bo luat Lao dong vé
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lao dong nuwde ngoai lam viée tai Viét Nam;

- Nghi quyét s6 47/NQ-CP ngay 08 thang 7 nam
2014 cua Chinh phua vé di€u kién doi véi lao
dong la nguodi nwrde ngoai vao lam viéc tar Viét
Nam.

031732

Thu tuc cép lai
giay phép lao
dong

- BO luat Lao dong ngay 18 thang 6 nam 2012;

- Nghi dinh s6 102/2013/ND-CP ngay 05 thang 9
nam 2013 cua Chinh phi quy dinh chi tiét thi
hanh mot s6 diéu cua Bo luat Lao dong vé lao
dong nude ngoai lam viée tai Viét Nam;

- Thong tu s6 03/2014/TT-BLDTBXH ngay 20
thang 01 nam 2014 cua B Lao dong - Thuong
binh va X4 hoi huéng dan thi hanh mot s6 diéu
cia Nghi dinh s6 102/2013/ND-CP ngay 05
thang 9 nam 2013 cua Chinh phu quy dinh chi
tiét thi hanh mét sb diéu cia Bo luat Lao dong vé
lao dong nwde ngoai lam viéce tai Viét Nam.
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PHAN II. NOI DUNG CU THE TUNG THU TUC HANH CHINH THUQC
THAM QUYEN GIAI QUYET CUA SO LAO PONG - THUONG BINH VA
XA HQI THANH PHO HO CHI MINH
(Ap dung doi vai thii tuc hanh chinh méi ban hanh, duoc sica doi, bé sung hodc
thay thé)

I. Linh vuc Viéc lam
Thu tuc hanh chinh méi ban hanh

1. Thi tuc giai trinh nhu ciu sir dung nguwdi lao dong nwéc ngodi cia nguoi
str dung lao dong:

- Trinh ty thwe hién:

+ Bwéc 1: Trudce it nhat 30 ngay ké tir ngay ngudi st dung lao dong (trir nha
thau) dy kién tuyén nguoi lao dong nudc ngoai, ngudi st dung ngudi lao dong nude
ngoai chuan bi day du ho so theo quy dinh va ndp hd so tai Bo phan tiép nhan va tra
két qua giai quyét ho so cia S& Lao dong - Thuong binh va X4 hdi Thanh phd (s6
159 duong Pasteur, Phuong 6, Quan 3, Thanh phé H6 Chi Minh), tir thir hai dén thu
sau (budi sang tir 07 gior 30 phut dén 11 gior 30 phut, budi chiéu tir 13 gir 00 phut dén
17 gior 00 phiit) va sang thir bay (tir 07 gid 30 phut dén 11 gio 30 phut).

+ Bwée 2: BO phan tiép nhan va tra két qua giai quyét ho so So Lao dong -
Thuong binh va X4 hoi Thanh pho tiép nhan hd so, kiém tra tinh hop 18 va day du cua
cac gidy to ¢o trong ho so.

* Truong hop hd so da day du va hop 1&: chuyén vién nhan, 14p va giao bién
nhan cho ngudi ndp ho so;

* Truong hop hd so chwa ddy du, chua hop 16; chuyén vién tra lai ho so kém
theo phiéu yéu cau bo sung ho so cho ngudi ndp ho so.

+ Bwée 3: So Lao dong - Thuong binh va Xa hoi Thanh phd xu ly va thong bao
viéc chap thuan st dung ngudi lao dong nude ngoai dén nguoi st dung lao dong
trong thoi han 15 ngay ké tir ngay nhan hd so day du va hop 1é cia nguoi sir dung lao
dong.

+ Bwoéc 4: Nguoi stir dung nguron lao dong nude ngoai can cir ngay hen trén bién
nhan dén B phan tiép nhan va tra két qua giai quyét ho so So Lao dong - Thuong
binh va X4 hoi Thanh pho nhan két qua.
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- Cach thire thue hién: Nguoi sit dung nguoi lao dong nude ngoai ndp ho so va
nhan két qua truc tiép tai So Lao dong - Thuong binh va Xa hoi Thanh phd.

- Thanh phan, s6 lwgng hd so:

+ Thanh phan ho so: Bao cdo giai trinh nhu cau str dung lao dong nudc ngoai
(Theo Mau s6 01 kém theo 03/2014/TT-BLDTBXH ngay 20 thang 01 nam 2014 cua
B6 Lao dong - Thuong binh va Xa hoi).

+ S6 luwong ho so: 01 bo.

- Thoi han giai quyét: 15 (muoi 1am) ngay ké tir ngay nhan ho so day du va
hop 1€.

- P6i twong thwe hién tha tuc hanh chinh: Ngudi st dung nguoi lao dong
nurdc ngoai.

- Co quan thwc hién tha tuc hanh chinh: S¢ Lao dong - Thuong binh va Xa
hoi Thanh phd.

- Két qua thwe hién thi tuc hanh chinh: Thong bao chap thuan vi tri cong viée
sit dung ngudi lao dong nude ngoai (Mau s6 3 kém theo Thong tu s6 03/2014/TT-
BLDTBXH ngay 20 thang 01 nam 2014 cua B6 Lao dong - Thuong binh va Xa hé1).

- L¢ phi: khong co.

- Tén miu don, mau to khai:

+ Van ban bdo cdo giai trinh nhu cau st dung ngudi lao dong nudc ngoai (Mau
s6 1 kém theo Thong tu s6 03/2014/TT-BLDTBXH ngay 20 thang 01 nim 2014 cua
B6 Lao dong - Thuong binh va Xa hoi).

+ Thong bao chap thuén vi tri cong viée st dung nguoi lao dong nude ngoai
(Mau s6 3 ban hanh kém theo Thong tu s6 03/2014/TT-BLDTBXH ngay 20 thang 01
nam 2014 cua B6 Lao dong - Thuong binh va Xa hoi).

- Yéu ciu, diéu kién thyc hién thi tuc hanh chinh: khong c6.

- Can cwr phap ly cua thu tuc hanh chinh:

+ B0 luat Lao dong, ngay 18 thang 6 nam 2012 (c6 hiéu luc ké tir ngay 01 thang
5 nam 2013);

+ Can cit Nghi dinh s6 102/2013/ND-CP ngay 05 thang 9 nam 2013 cia Chinh
phu quy dinh chi tiét thi hanh mot s6 diéu cua Bo luat Lao dong vé lao dong nude
ngoai lam viéc tai Viét Nam (c6 hiéu lyc ké tir ngay ngay 01 thang 11 nam 2013);
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+ Thong tu s6 03/2014/TT-BLDTBXH ngay 20 thang 01 nam 2014 ctia Bo Lao
déng - Thuong binh va Xa hoi huéng dan thi hanh mot s diéu cua Nghi dinh sb
102/2013/ND-CP ngay 05 thang 9 nam 2013 cta Chinh phu quy dinh chi tiét thi hanh
mot s6 diéu cua Bo luat Lao dong vé lao dong nudce ngoai lam viéc tai Viét Nam (cod
hiéu luc ké tir ngay 10 thang 3 nam 2014);

+ Quyét dinh s6 13/QD-UBND ngay 03 thang 01 nam 2014 cia Uy ban nhan
dan thanh phd vé viéc iy quyén xem xét chap thuan viéc sir dung lao dong nuéc
ngoai theo Nghi dinh s6 102/2013/ND-CP ngay 05 thang 9 nam 2013 cua Chinh phu
(c6 hiéu e ké tir ngay 03 thang 01 nam 2014).
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MaAu s6 1: Ban hanh kém theo Théng tw s6 03/2014/TT-BLDT. BXH ngay 20
thang 01 nam 2014 cua By Lao dong - Thuwong binh va Xa hoi hudng ddn thi hanh
mot s6 diéu cia Nghi dinh s6 102/2013/NP-CP.

TEN DOANH NGHIEP/TO CHU'C CONG HOA XA HQI CHU NGHIA VIET NAM
_ Déc lap - Tw do - Hanh phic

S6: ... [
V/v bao céo giai trinh nhu cau sit dung ......., ngay.....thang.....nam
nguoi lao dong nudc ngoai

Kinh guri: S¢ Lao dong - Thuong binhva Xahoi........................ ...

Thue hién Thong tu s6 03/2014/TT-BLDTBXH ngay 20 thang 01 nim 2014 cua
B6 Lao dong - Thuwong binh va Xa hoi huéng dan thi hanh mot s6 diéu cia Nghi dinh
s6 102/2013/ND-CP ngay 05/9/2013 cua Chinh phu quy dinh chi tiét va huéng dan
thi hanh mét sb diéu cua Bo luat Lao dong veé lao dong nurde ngoai lam viée tai Viét
Nam.

(Thong tin vé doanh nghiép/té chirc: tén doanh nghiép/té chire, dia chi, dién thoai,
gidy phép kinh doanh/hoat dong, linh viec kinh doanh/hoat déng)

Bao cdo giai trinh nhu cau sir dung ngudi lao dong nuwde ngoai nhu sau:

(Néu cu thé tung vi tri cong viéc, $O lwong, trinh do chuyén mon, kinh nghiém,
muc luwong, dia diém, thoi gian bét dau lam viéc, thoi gian két thiic. )

DPé nghi quy S xem xét, tham dinh va trinh Chu tich Uy ban nhan dan tinh/thanh
pho............ chap thuan.

Xin tran trong cam on!

Noi nhin: PAI DIEN DOANH NGHIEP/TO CHUC

- Nhu trén; (Ky va ghi ro ho tén, dong ddu)
- Luu don vi
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Mau s6 3: Ban hanh kém theo Thong tw s6 03/2014/TT-BLDTBXH ngay 20 thang
01 nam 2014 cua BY Lao dong - Thwong binh va Xa hdi hudng ddn thi hanh mét sé
diéu cua Nghi dinh s6 102/2013/NP-CP.

UY BAN NHAN DAN TINH/THANH PHO.... CONG HOA XA HQI CHU NGHIA VIET NAM

SO LAO PONG - THUONG BINH VA XA HOI DPoc 1ap - Ty do - Hanh phic
So: /LPTBXH-TB
V/v théng bao chép thuan vi tri cong viécse ..., ngay.....thang.....ndm.....

dung nguoi lao dong nudc ngoai.

Theo @& nghj tai van ban s6 ngay thang nam  cua (tén doanh nghiép/to
chitc) va y kién chap thuan cua Chu tich Uy ban nhan dan tinh/thanh phé..............
S& Lao dong - Thuong binh va X4 hoi tinh/thanh phod.............. thong bao vé nhing
vi tri cong vi€c ma (tén doanh nghl'_ép/té chure) duge st dung nguoi lao dong nudce
ngoai nhu sau:

I. VI TRI CONG VIEC PUQC CHAP THUAN

1. Vi tri cong viéc; sO luong nguoi; thoi gian lam viée (bat dau va két thuc):

2. Vi tri cong viéc; s6 luwong ngudi; thoi gian 1am viée (bat dau va két thic):
I1. VI TRI CONG VIEC KHONG PUQC CHAP THUAN

1. Vi tri cong viée; $O TWONE NBUOT ... ..\ ove e oo e e,
Lydo: ..............
2. Vltrlcongwec solu’ongngu’oq
Ly do:..

(Tén doanh nghlep/to chwc) co trach nhlem thu’c hlen dung cac quy dlnh vé ngu’0’1
lao dong nuwrdc ngoai lam viée tai Viét Nam./.

Noi nhin: GIAM POC

- Nhu trén; (Ky va ghi 16 ho tén, déng ddu)
- Luu S6 LDTBXH.
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2. Thu tuc giai trinh thay d6i nhu ciu siv dung ngudi lao dong nwéc ngoai
cua nguwoi st dung lao dong

- Trinh ty thwe hién:

+ Bwée 1: Nguoi sir dung lao dong da duoc chap thuan st dung nguoi lao dong
nude ngodi ma co thay d6i nhu cau st dung ngudi lao dong nude ngoai thi trude it
nhat 30 ngay ké tir ngay du kién tuyén méi, tuyén thém hodc tuyén dé thay thé nguoi
lao dong nudc ngoai, chuan bi day di ho so theo quy dinh va nop ho so tai B phan
tiép nhan va tra két qua giai quyét ho so cia S¢ Lao dong - Thuong binh va X3 hoi
Thanh phé (s6 159 duong Pasteur, Phuong 6, Quan 3, Thanh phé H6 Chi Minh), tir
tha hai dén thor sau (budi sang tir 07 gior 30 phat dén 11 gio 30 phut, budi chiéu tir 13
gid 00 phuat dén 17 gio 00 phit) va sang thir bay (tir 07 gio 30 phat dén 11 gio 30
phut).

+ Bwée 2: BO phan tiép nhan va tra két qua giai quyét ho so So Lao dong -
Thuong binh va X4 hoi Thanh phd tiép nhan hd so, kiém tra tinh hop 16 va day du cua
cac gidy to ¢o trong ho so.

* Truong hop hd so da day du va hop 1&: chuyén vién nhan, 14p va giao bién
nhan cho ngudi ndp ho so;

* Truong hop hd so chwa ddy du, chua hop 16; chuyén vién tra lai ho so kém
theo phiéu yéu cau bo sung ho so cho ngudi ndp ho so.

+ Bwée 3: So Lao dong - Thuong binh va Xa hoi Thanh phd xu ly va thong bao
viéc chap thuan st dung ngudi lao dong nude ngoai dén nguoi st dung lao dong
trong thoi han 15 ngay ké tir ngay nhan hd so day du va hop 1é cia nguoi sir dung lao
dong.

+ Bwoéc 4: Nguoi stir dung nguron lao dong nude ngoai can cir ngay hen trén bién
nhan dén B phan tiép nhan va tra két qua giai quyét ho so So Lao dong - Thuong
binh va Xa hoi Thanh phd nhan két qua.

- Cach thire thue hién: Nguoi sit dung nguoi lao dong nude ngoai ndp ho so va
nhan két qua truc tiép tai So Lao dong - Thuong binh va Xa hoi Thanh phd.

- Thanh phan, s6 lwgng hd so:

+ Thanh phan hd so: Bao cdo giai trinh thay d6i nhu cau st dung lao dong nudc
ngoai (Theo Mau s6 2 kém theo 03/2014/TT-BLDTBXH ngay 20 thang 01 nam 2014
cua B6 Lao dong - Thuong binh va Xa héi).
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+ S6 luwong ho so: 01 bo.

- Thoi han giai quyét: 15 (muoi 1am) ngay ké tir ngay nhan ho so day du va
hop 1€.

- P6i twong thwe hién tha tuc hanh chinh: Ngudi st dung nguoi lao dong
nurdc ngoai.

- Co quan thwc hién tha tuc hanh chinh: S¢ Lao dong - Thuong binh va Xa
hoi Thanh phd

- Két qua thwe hién thi tuc hanh chinh: Thong bao chap thuan vi tri cong viée
stt dung nguoi lao dong nude ngoai (Mau sb6 3 kém theo Thong tu s6 03/2014/TT-
BLDTBXH ngay 20 thang 01 nam 2014 cua B6 Lao dong - Thuong binh va Xa hé1).

- L¢ phi: khong co.

- Tén miu don, mau to khai:

+ Van ban bdo cdo giai trinh nhu cau st dung ngudi lao dong nudc ngoai (Mau
s6 2 kém theo Thong tu s6 03/2014/TT-BLDTBXH ngay 20 thang 01 nam 2014 cua
B6 Lao dong - Thuong binh va Xa hoi).

+ Thong bao chap thuén vi tri cong viée st dung nguoi lao dong nude ngoai
(Mau s6 3 kém theo Thong tu s6 03/2014/TT-BLDTBXH ngay 20 thang 01 nam
2014 cua B Lao dong - Thuong binh va Xa hoi).

- Yéu ciu, diéu kién thyc hién thi tuc hanh chinh: khong c6.

- Can cwr phap ly cua thu tuc hanh chinh:

+ B0 luat Lao dong, ngay 18 thang 6 nam 2012 (c6 hiéu luc ké tir ngay 01 thang
5 nam 2013);

+ Can cit Nghi dinh s6 102/2013/ND-CP ngay 05 thang 9 nam 2013 cia Chinh
phu quy dinh chi tiét thi hanh mot s6 diéu cua Bo luat Lao dong vé lao dong nude
ngoai lam viéc tai Viét Nam (c6 hiéu lyc ké tir ngay ngay 01 thang 11 nam 2013);

+ Thong tu s6 03/2014/TT-BLDTBXH ngay 20 thang 01 nam 2014 ctia Bo Lao
déng - Thuong binh va Xa hoi huéng dan thi hanh mot s diéu cua Nghi dinh sb
102/2013/ND-CP ngay 05 thang 9 nam 2013 cta Chinh phu quy dinh chi tiét thi hanh
mot s6 diéu cua Bo luat Lao dong vé lao dong nudce ngoai lam viéc tai Viét Nam (cod

hiéu lyc ké tir ngay 10 thang 3 nam 2014);
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+ Quyét dinh s6 13/QD-UBND ngay 03 thang 01 nam 2014 cua Uy ban nhan
dan thanh phd vé viéc iy quyén xem xét chap thuan viéc sir dung lao dong nuéc
ngoai theo Nghi dinh s6 102/2013/ND-CP ngay 05 thang 9 nam 2013 cua Chinh phu
(c6 hiéu e ké tir ngay 03 thang 01 nam 2014).
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MaAu s6 2: Ban hanh kém theo Théng tw s6 03/2014/TT-BLDT. BXH ngay 20
thang 01 nam 2014 cua By Lao dong - Thuwong binh va Xa hoi hudng ddn thi hanh
mot s6 diéu cia Nghi dinh s6 102/2013/NP-CP.

TEN DOANH NGHIEP/TO CHUC  CONG HOA XA HQI CHU NGHIA VIET NAM
Déc 1ap - Tw do - Hanh phuc

S6: ... [
V/v bao cdo giai trinh thay d¢6i nhu cau ... ngay.....thang.....ndam........
st dung nguoi lao ddng nude ngoai.

Kinh guri: S¢ Lao dong - Thuong binh va Xa hoi..............

Can c vin ban s6 /LDTBXH-TB ngay thang nam  cua S& Lao dong -
Thuwong binh va Xahoi................. vé viéc thong bao chap thuan vi tri cong viéce st
dung nguoi lao dong nude ngoai va nhu cau thye té cia doanh nghiép/to chirc.

(Thong tin vé doanh nghiép/té chirc: tén doanh nghiép/té chire, dia chi, dién
thoai, gidy phép kinh doanh/hoat dong, linh viec kinh doanh/hoat dong)

Bao cdo giai trinh thay d6i nhu cau st dung nguoi lao dong nude ngoai nhu sau:

1. Vi tri cong viéc va s6 luong ngudi lao dong nude ngoai dd duge chap thuan:

2. Vi tri cong viée va s6 luong ngudi lao dong nude ngoai da sw dung (néu cd):
3. Vi tri cong viée, s6 lwong nguoi lao dong nude ngoai thay doi va 1y do (néu cu
thé ting i tri cong viec): ..

Dé nghi quy S xem xet tham dlnh va trmh Chu tlch Uy ban nhan dan tmh/thanh
pho............ chap thuan.

Xin tran trong cam on!

Noi nhgn: DPAI DIEN DOANH NGHIEP/TO CHUC

- NhlI trén' K 14 N o~ A Je A
, va ¢hi rd ho tén, dong dau
- Luu don vi (Kyvag ' ' & )
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Mau s6 3: Ban hanh kém theo Thong tw s6 03/2014/TT-BLDTBXH ngay 20 thang
01 nam 2014 cua BY Lao dong - Thwong binh va Xa hdi hudng ddn thi hanh mét sé
diéu cua Nghi dinh s6 102/2013/NP-CP.

UY BAN NHAN DAN TINH/THANH PHO  CONG HOA XA HQOI CHU NGHiA VIET NAM

SO LAO PONG - THUONG BINH VA XA HOQI DPoc 1ap - Ty do - Hanh phic
So: /LPTBXH-TB
V/v théng bao chép thuan vi tri cong viécse ..., ngay.....thang.....ndm.....

dung nguoi lao dong nudc ngoai.

Theo dé nghj tai van ban s6 ngay thang nam  cua (1én doanh nghiép/té
chirc) va y kién chéap thuan cua Chu tich Uy ban nhan dén tinh/thanh pho.............. ,
S¢ Lao dong - Thuong binh va Xa héi tinh/thanh pho.............. thong bao vé nhimng

vi tri cong vi€c ma (tén doanh nghl'_ép/té chure) duge st dung nguot lao dong nudc
ngoai nhu sau:

I. VI TRI CONG VIEC PUQC CHAP THUAN

1. Vi tri cong viéc; sO luong nguoi; thoi gian lam viée (bat dau va két thuc):

2. Vi tri cong viéc; s6 luwong ngudi; thoi gian 1am viée (bat dau va két thic):
I1. VI TRI CONG VIEC KHONG PUQC CHAP THUAN

1. Vi tri cong viée; sO TWONE NZUOT ... oo\ oee e e e
Lydo: .............. .

2. Vi tri cong viéc; solu’ongngu’oq
Ly do:..

(Tén doanh nghlep/to chwc) co trach nhlem thu’c hlen dung cac quy dlnh vé ngu’0’1
lao dong nuwrdc ngoai lam viée tai Viét Nam./.

Noi nhin: GIAM POC

- Nhu trén; (Ky va ghi 16 ho tén, dong ddu)
- Luu S6 LDTBXH.
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3. Thit tuc bio cio lao dong nwée ngoai khong thude dién cap gidy phép lao
dong.

- Trinh ty thwe hién:

+ Bwée 1: Trude it nhat 07 (bay) ngay lam viée, ké tir ngdy nguoi lao dong
nude ngoai bat dau 1am viée, nguoi st dung lao dong chuan bi day du ho so theo quy
dinh va ndp ho so tai Phong Viéc lam - S& Lao dong - Thuwong binh va X3i hoi (sé
159 duong Pasteur, Phuong 6, Quan 3, Thanh phd H6 Chi Minh, tir thi hai dén thi
sau (budi sang tir 07 gior 30 phut dén 11 gior 30 phut, budi chiéu tir 13 gir 00 phut dén
17 gio 00 phut).

+ Bwée 2: Phong Viéc 1am - S& Lao dong - Thurong binh va Xa hoi Thanh phé
tiép nhan ho so, kiém tra tinh hop 1¢ va day du cua céc giay to co trong hd so.

* Truong hop hd so da day du va hop 1&: chuyén vién nhan, 14p va giao bién
nhan cho ngudi ndp ho so;

* Truong hop hd so chwa ddy du, chua hop 16; chuyén vién tra lai ho so kém
theo phiéu yéu cau bo sung ho so cho ngudi ndp ho so.

+ Bwée 3: Trong thoi han 03 ngay lam viéc, ké tir ngay nhan du ho so dé nghi,
S¢ Lao dong - Thwong binh va Xa hoi Thanh phd ¢6 van ban xac nhan gui nguoi st
dung lao déng. Truong hop khdng xac nhan thi cé van ban tra 161 va néu rd ly do.

+ Bwoéc 4: Nguoi stir dung nguron lao dong nude ngoai can cir ngay hen trén bién
nhan dén B phan tiép nhan va tra két qua giai quyét ho so So Lao dong - Thuong
binh va Xa hoi Thanh phdé nhan két qua.

- Cach thire thue hién: Nguoi sit dung nguoi lao dong nude ngoai ndp ho so va
nhan két qua truc tiép tai So Lao dong - Thuong binh va Xa hoi Thanh phd.

- Thanh phan, s6 lwgng hd so:
* Thanh phan ho so:

+ Vin ban d nghi xac nhan nguoi lao dong nudc ngoai khong thude dién cap
gidy phép lao dong (Mau s6 10 kém theo Thong tu s6 03/2014/TT-BLDTBXH ngay
20 thang 01 nam 2014 cua B6 Lao dong - Thuong binh va Xa héi);

+ Danh sach trich ngang vé nguoi lao dong nude ngoai véi ndi dung: ho, tén;
tudi; gioi tinh; quoc tich; sé ho chiéu; ngay bat dau va ngay két thuc lam viéc; vi tri
cong viée cua ngudi lao dong nudc ngodi (Mau s6 10 kém theo Thong tu sb
03/2014/TT-BLDTBXH ngay 20 thang 01 nam 2014 cta B$ Lao dong - Thuong binh
va Xa hdi);
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+ Céc giay to dé chung minh nguoi lao dong nude ngoai khong thude dién cap
gidy phép lao dong theo quy dinh tai Khoan 2 Diéu 7 Nghi dinh 102/2013/ND-CP
ngay 05 thang 9 nam 2013 cua Chinh phu.

Cac giay to chang minh ngudi lao dong nude ngoai khong thude dién cap giy
phép lao dong 1a 01 ban chinh hodc 01 ban sao néu bang tiéng nudc ngoai thi mién
hop phéap hoa lanh sy, nhung phai dich ra tiéng Viét va chimg thue theo quy dinh cua
phap luat Viét Nam.

* SO luong ho so: 01 bo ho so.

- Thoi han giai quyét: 03 (ba) ngay lam viéc ngay, ké tir ngay nhan ho so day
du va hop 1€.

- Poi twong thuwc hién thi tuc hanh chinh: Ngudi st dung lao dong nudc
ngoai.

- Co quan thwc hién tha tuc hanh chinh: S¢ Lao dong - Thuong binh va Xa
hoi Thanh phd.

- Két qua thwe hién thi tuc hanh chinh:

Vin ban xac nhan ngudi lao dong nude ngoai khong thude dién cap giay phép
lao dong (Mau s6 11 kém theo Thong tu s6 03/2014/TT-BLDTBXH ngay 20 thang
01 nam 2014 cia B6 Lao dong - Thuong binh va Xa héi1). Truong hop khong xac
nhan thi cé van ban tra 101 va néu rd ly do.

- L¢ phi: khong co.

- Tén miu don, mau to khai:

+ Vin ban d nghi xac nhan nguoi lao dong nudc ngoai khong thude dién cap
gidy phép lao dong va danh sach trich ngang vé nguoi lao dong nudc ngoai (Mau sb
10 ban hanh kém theo Thong tu s6 03/2014/TT-BLDTBXH ngay 20 thang 01 nim
2014 cua B Lao dong - Thuwong binh va X3a hoi);

+ Van ban xac nhan ngudi lao dong nude ngoai khong thude dién cap gidy phép
lao dong (Mau s6 11 kém theo Thong tu s6 03/2014/TT-BLDTBXH ngay 20 thang
01 nam 2014 cua B Lao dong - Thuong binh va Xa hoi).

- Yéu cau, diéu kién thwe hién thi tuc hanh chinh:

Cac truong hop nguoi lao dong nude ngoai khong thude dién cap gidy phép lao
dong:
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1. Nguoi lao dong nude ngoai quy dinh tai Khoan 1, Khoan 2, Khoan 3, Khoan
4, Khoan 5, Khoan 6, Khoan 7 va Khoan 8 Biéu 172 cua B luat Lao dong.

2. Cac truong hop khac khong thude dién cap giay phép lao dong, bao gdbm:

a) Di chuyén trong ndi bo doanh nghiép thudc pham vi 11 nganh dich vu trong
biéu cam két dich vu ctia Viét Nam véi T6 chire Thwong mai thé gid1, bao gém: kinh
doanh; thong tin; xay dung; phan phéi; gido duc;, mdi truong; tai chinh; y té; du lich;
van hoa giai tri va van tai;

Bo Cong Thuong hudng dan can cir, thu tuc dé xac dinh nguoi lao dong nudce
ngoai di chuyén trong no1 bd doanh nghiép thudc pham vi 11 nganh dich vu néu trén.

b) Vao Viét Nam dé cung cap dich vu tu van vé chuyén mon va k¥ thuat hodc
thwre hién cac nhiém vu khac phuc vu cho cong tac nghién ctru, xay dung, tham dinh,
theo doi danh gia, quan ly va thuc hién chwong trinh, dy 4n st dung ngudn hd tro
phat trién chinh thac (ODA) theo quy dinh hay thoéa thuan trong cac diéu uwde quoc té
vé ODA d3 ky két giita co quan c6 tham quyén cua Viét Nam va nude ngoai;

¢) Puoc B Ngoai giao cap gidy phép hoat dong thong tin, bao chi tai Viét Nam
theo quy dinh cua phap luét;

d) Gido vién cia co quan, t0 chirc nwdc ngoai duge co quan ¢6 tham quyén cua
nudce do cir sang Viét Nam giang day tai truong qudce té€ thudc pham vi quan ly cua co
quan dai dié€n ngoai giao nudc ngoai hodc té chirc qudce té tai Viét Nam;

d) Tinh nguyén vién;

Ngudi lao dong nude ngoai theo quy dinh tai Piém d va Piém & Khoan 2 Diéu
nay phai ¢ xac nhan cua co quan dai dién ngoai giao nudc ngoai hodc td chirc quc
té tar Viét Nam.

e) Nguoi co trinh d6 tir thac si tré 1€n hoac twong duong thuc hién tu van, giang
day, nghién ctru khoa hoc tai co s& giao duc dai hoc, co s¢ day nghé trinh do cao
ding véi thoi gian khong qua 30 ngay;

Co so¢ giao duc dai hoc, co sé day nghé trinh d6 cao déng phai c6 van ban xac
nhan vé viéc nguoi lao dong nudc ngoai thye hién cong viée tw van, giang day,
nghién ctru khoa hoc.

g) Nguoi lao dong nude ngoai vao Viét Nam thuce hién théa thuan quéc té ma co
quan nha nude ¢ Trung wong, co quan cap tinh va to chuc chinh tri - x4 hoi cap
Trung wong ky két theo quy dinh ciia phéap luat.
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Co quan nha nudc & Trung wong, co quan cap tinh va to chirc chinh tri - x4 hoi
cap Trung wong phai cé van ban thong bao véi co quan ¢6 tham quyén cap gidy phép
lao dong vé viéc nguoi lao dong nude ngoai vao Viét Nam dé thye hién thoa thuin
qudc té ma cac co quan, to chirc nay da ky két.

h) Céac trudng hop khac do Thu twéng Chinh phu quyét dinh theo dé nghi ciia Bo
Lao dong - Thuong binh va Xa hoi.

- Can cwr phap ly cua thu tuc hanh chinh:

+ B0 luat Lao dong, ngay 18 thang 6 nam 2012 (c6 hiéu luc ké tir ngay 01 thang
5 nam 2013);

+ Can cit Nghi dinh s6 102/2013/ND-CP ngay 05 thang 9 nam 2013 cia Chinh
phu quy dinh chi tiét thi hanh mot s6 diéu cua Bo luat Lao dong vé lao dong nude
ngoai lam viéc tai Viét Nam (c6 hiéu luc ké tir ngay ngay 01 thang 11 nam 2013);

+ Nghi quyét s6 47/NQ-CP ngay 08 thang 7 nam 2014 cua Chinh phu vé diéu
kién dbi véi lao dong la ngudt nwde ngoai vao lam viée tai Viét Nam (c¢6 hiéu luc luc
ké tir ngay 08 thang 7 nam 2014);

+ Thong tu s6 03/2014/TT-BLDTBXH ngay 20 thang 01 nam 2014 ctia Bo Lao
dong - Thwong binh va Xa hoi huéng dan thi hanh mot sbé diéu cua Nghi dinh sb
102/2013/ND-CP ngay 05 thang 9 nam 2013 cta Chinh phu quy dinh chi tiét thi hanh
mot s6 diéu cua Bo luat Lao dong vé lao dong nudce ngoai lam viéc tai Viét Nam (cod
hiéu luc ké tir ngay 15 thang 4 nam 2014);

+ Quyét dinh s6 13/QD-UBND ngay 03 thang 01 nam 2014 cia Uy ban nhan
dan thanh phd vé viéc Gy quyén xem xét chap thuan viéc sir dung lao dong nuéc
ngoai theo Nghi dinh s6 102/2013/ND-CP ngay 05 thang 9 nam 2013 cua Chinh phu
(c6 hiéu Iuwc ké tir ngay 03 thang 01 nam 2014).
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Mau s6 10: Ban hanh kém theo Théng tw s6 03/2014/TT. -BLDTBXH ngay 20
thang 01 nam 2014 cua By Lao dong - Thuwong binh va Xa hoi hudng ddn thi hanh
mot s6 diéu cia Nghi dinh s6 102/2013/NP-CP.

TEN DOANH NGHIEP/TO CHUC  CONG HOA XA HQI CHU NGHIA VIET NAM
Déc 1ap - Tw do - Hanh phuc

So:......... [,
V/v dé nghi xac nhan nguoi lao dong nude
ngoai khong thude dién cap
gidy phép lao dong.
Kinh guri: S¢ Lao dong - Thwong binh vaxahéi.................
Can ct Thong tu s6 03/2014/TT-BLDTBXH ngay 20 thang 01 nam 2014 cia Bo
Lao dong - Thwong binh va Xa hoi huong dan thi hanh mot sd diéu cia Nghi dinh sb
102/2013/ND-CP ngay 05/9/2013 cta Chinh phu quy dinh chi tiét va hudéng dan thi
hanh mot sé diéu cua Bo luat Lao dong vé lao dong nwde ngoai lam viée tai Viét
Nam, (tén doanh nghiép/té chirc) @ nghi quy S& xac nhan nhitng ngudi lao dong
nudc ngoai sau ddy khong thude dién cap gidy phép lao dong (cé danh sdach va gidy
to lién quan kem theo).

Noi nhin: DPAI DIEN DOANH NGHIEP/TO CHUC
- Nhu trén; (Ky va ghi ro ho tén, dong dau)

- Luu don vi.



DANH SACH TRICH NGANG VE NGUOI LAO PONG NUOC NGOAI
DE XUAT KHONG THUQC DIEN CAP GIAY PHEP LAO DONG

(Kem theo van ban s6 ngay thdng  ndm ctia doanh nghiép/té chitc... .. ....)
Ngay i Trwong hop
thang H¢ chieu Vi tri Trinh | Dia | Thoigianlam viéc | powyi LDNN
S6 Ho vi niam sinh ,{ céltln do diém khong thudc
T | Hova Quoe Neay | oR8 | chuyé | 1am | Ngay |Neay két| dién cAp GPLD
ten tich | S6 h§ | Ngay ! viec . . n L2 A s WX o ke
. hi éli A hét nmon | viéc | pit diu | thac lam | (co gidy to' kém
Nam | Nir ¢ P han lam viéc viéc theo)
O @ [ BH| 6 | © | D |6¢ | O | 49 [ dn | (42 (13) (14)
2
Tf‘)ng

DAI DIEN DOANH NGHIEP/TO CHUC
(Ky va ghi vo ho tén, dong dau)
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Mau s6 11: Ban hanh kém theo Thong tw s6 03/201 4/TT-BLDTBXH ngay 20 thang 01 nam 2014 cua
Bo Lao dong - Thuong binh va Xd hoi hucng ddn thi hanh modt so diéu cua Nghi dinh so
102/2013/ND-CP.

UY BAN NHAN DAN TINH/THANH PHO...  CQNG HOA XA HQI CHU NGHIA VIET NAM
SO LAO PONG - THUONG BINH VA XA HOI Poc 1ap - Tw do - Hanh phic
So: /LDTBXH-TB
V/v xac nhan nguoi lao dong nudc ngoai khéng L, ngay.....thang.....nam.....

thudc dién cap gidy phép lao dong.
Kinh gui: (7én doanh nghiép/to chirc)

Thuc hién Thong tu s6 03/2014/TT-BLDTBXH ngay 20 thang 01 nam 2014 cua
B6 Lao dong - Thwong binh va Xa hoi hudng dan thi hanh mot s6 diéu cia Nghi dinh
s6 102/2013/ND-CP ngay 05/9/2013 cua Chinh phu quy dinh chi tiét va huéng dan
thi hanh mét sb diéu cua Bo lut Lao dong veé lao dong nudc ngoai lam viée tai Viét
Nam va theo dé nghi tai van ban sb ngay thang nam cua (tén doanh
nghiep/td chwc) vé viéc @& nghi xac nhan ngudi lao dong nude ngoai khong thude
dién cap giay phép lao dong, S& Lao dong - Thuong binh va Xa hdi tinh, thanh phd

. Xac nhan:

I Ong/Ba(ghldayduhovaten) o2 Nam (N
3. Ngay, thang, nam sinh: ........... ... ... .. ..
4.Qu60tjch:
5. HO chiCu sO: ...oooveeeeeieeiiiie 6 NGAY CAP e
7. Trinh d§ chuyén mon: ... ... ... .. .. .
8.Lamviéctai(téndoanhnghiép/téchﬁ’c):
9. Pia diem JAM VIBC: .. oo
TO. VIl CONE VIEC: ... . . i e e e e
11. Thoi han lam viée tir ngay ... .thang ... nam.... dén ngay .... thang .. nam ...
Khong thudce dién cap gidy phép lao dong/thudc dién phai cap giay phép lao dong
Ly do thudc dién phai cap gidy phép lao dong ..................

S¢ Lao dong - Thuong binh va Xa hoi tinh, thanh phd ... thong bao dé (tén
doanh nghiép/té churc) biét va thuc hién./.

Noi nhin: GIAM POC

- Nhu trén; (Ky va ghi ro ho tén, dong ddu)
- Luu S6 LDTBXH.
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Thia tuc hanh chinh sira d6i, bé sung

1. Thi tuc cip gidy phép lao dong cho ngudi nwée ngoai vao Viét Nam lam
viéc

- Trinh ty thwe hién:

+ Buwée 1: Trude it nhat 1a 15 ngay lam viée, ké tir ngay nguoi lao dong nude
ngoai du kién bat dau 1am viéc cho ngudi st dung lao dong, thi ngudi st dung lao
dong chuén bi ho so theo quy dinh va nop ho so tai BO phéan tiép nhan va tra két qua
giai quyét ho so ciia So Lao dong - Thuong binh va X4 hoi Thanh pho (s6 159 duong
Pasteur, Phuong 6, Quén 3, Thanh phé H6 Chi Minh), tir thir hai dén tha sau (buodi
sang tir 07 gio 30 phat dén 11 gio 30 phat, budi chiéu tir 13 gior 00 phat dén 17 gior 00
phut) va sang tha bay (tir 07 gio 30 phut dén 11 gior 30 phit).

+ Bwéc 2: B phan tiép nhan va tra két qua giai quyét ho so So Lao dong -
Thuong binh va X4 hoi Thanh pho tiép nhan hd so, kiém tra tinh hop 18 va dy du cua
cac gidy to ¢d trong ho so.

* Truomg hop hod so da day du va hop 1&; chuyén vién nhan, 14p va giao bién
nhan cho ngudi ndp ho so;

* Truong hop hd so chwa ddy du, chua hop 18; chuyén vién tra lai ho so kém
theo phiéu yéu cau bo sung ho so cho nguoi ndp hd so.

+ Bwée 3: S& Lao dong - Thuong binh va X4 hdi Thanh pho xt 1y va cap giay
phép lao dong cho nguoi lao dong nude ngoai, trong thoi han 10 ngay ké tir ngay
nhan hd so day du va hop 1€ cua ngudi st dung lao dong. Truong hop khong cap gidy
phép lao dong thi tra 101 bang van ban va néu 13 1y do.

+ Bwoéc 4: Nguoi st dung nguoi lao dong nuwde ngoai can ctr ngay hen trén bién
nhan dén Bo phan tiép nhan va tra két qua giai quyét ho so So Lao dong - Thuong
binh va X4 hoi Thanh phé nhan két qua.

- Cach thire thye hién: Nguoi st dung nguoi lao dong nudc ngoai ndp ho so va
nhan két qua truc tiép tai So Lao dong - Thurong binh va Xa hoi Thanh phd.

- Thanh phén, s6 lwgng ho so:

* Thanh phan ho so:

1. Van ban dé nghi cdp gidy phép lao dong cua ngueci sir dung lao dong (Mdu s6

Ghi chii: Phan in nghiéng la ni dung siea doi, bo sung
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6 kem theo Thong tw s6 03/2014/TT-BLDTBXH ngay 20 thang 01 ndm 2014 ciia B
Lao dong - Thuong binh va Xa hoi).

2. Gidy chimg nhén strc khoe duoce cap & nude ngoai hodc ¢ Viét Nam theo quy
dinh cia BO Y té.

3. Van ban xac nhan khong phai 1a ngwror pham t61 hodc bi truy ciru trach nhiém
hinh sur theo quy dinh cua phap luat Viét Nam va phap luat nwde ngoai cd gia tri

trong thoi han 06 thang, tinh dén thoi diém nop hd so, thue hién nhu sau:

a) Truong hop nguoi lao dong nudc ngoai da cu tra tai Viét Nam thi phai co
Phiéu 1y lich tu phap do Trung tdm 1y lich tu phap quéc gia cap hoic truong hop dang
cu tru tai Viét Nam phai c¢é Phiéu ly lich tu phap do S& Tu phép tinh, thanh pho truc
thudc Trung wong cap va van ban xac nhan khong phai 1a ngudi pham toi hodic bi truy
ciru trach nhiém hinh su theo quy dinh cua phap ludt nude ngoai do co quan ¢ tham
quyén cua nudc ngoai cap;,

b) Truong hop nguon lao dong nude ngoai chua tung cu tra tai Viét Nam thi
phai ¢6 van ban xac nhan khong phai 1a ngudi pham té1 hoac bi truy ctru trach nhiém
hinh su theo quy dinh cta phap luat nude ngoai do co quan ¢ tham quyén cta nude
ngoai cap.

4. Vian ban xac nhan 1a nha quan ly, giam doc diéu hanh, chuyén gia hoic lao
dong k¥ thuat, thue hién nhw sau:

a) Doi véi nguoi lao dong nude ngoai 1a nha quan 1y, giam déc diéu hanh thi
phai c6 mot trong cac gidy to sau:

- Gidy to chimg minh 1a nha quan ly, giam doc diéu hanh gdm: gidy phép lao
dong hodc hop dong lao dong hodc quyét dinh bd nhiém c6 xac dinh ngudi lao dong
nude ngoai d6 da lam viée ¢ vi tri quan 1y, giam d6c diéu hanh;

- Vin ban xac nhan 1a nha quan ly, giam doc diéu hanh do co quan, to chirc,
doanh nghiép ma ngudi lao ddng nudc ngoai d6 da tung lam viéc xac nhan.

b) Ddi v6i ngudi lao dong nude ngoai 1a chuyén gia, lao dong k¥ thuat thi phai
c6 mot trong cac gidy to sau:

- Nguoi nude ngodi la chuyén gia, lao dong ky thudt néu ddp iing yéu cdu vé
trinh do chuyén mon dao tao hodc co it nhdt 05 ndm kinh nghiém lam viéc phit hop
VoI vi tri cong viéc ma nguoi nudc ngoai dy kién sé lam viéc tai Viét Nam;

Ghi chii: Phan in nghiéng la ni dung siea doi, bo sung
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- Ngueoi nuede ngodi ¢é bang tot nghiép tir cao ding hodc twong dirong tre [én va
c6 nganh nghé ddao tao phit hop véi chuyén mén giang day tai cdc co so dao tao, boi
dudng ngoqi ngit (trung tdm ngoai ngit); co so gido duc mam non,

- Ngueoi nude ngodi c6 bang tot nghiép tir dai hoc hodc twong dwong tre 1én va
c6 nganh nghé dao tao phiy hop véi chuyén moén giang day tai cdc co s gido duc pho
thong.

5. Van ban vé viéc chdp thudn sir dung ngueoi lao déng nieée ngodi hodc vin ban
quyét dinh viéc nha thdu dieoc tuyén nguoi lao dong nuéc ngoai vao cdc vi tri cong
viéc khong tuyén dwoc nguoi lao dong Viét Nam ciia S¢ Lao déng - Thirong binh va
Xa hoi Thanh phé.

6. 02 anh mau (kich thuéc 4cm x 6¢cm, dau dé tran, chup chinh dién, rd mat, r6
hai tai, khong deo kinh, phong anh mau trang), anh chup khong qua 06 thang tinh dén
thoi diém nop ho so.

7. Ban sao ho chiéu hoidc gidy to co gia tri thay ho chiéu con gia tri theo quy
dinh cua phap luat.

Cac giéy to quy dinh tai muc 2, muc 3 va muc 4 néu trén 1a 01 ban chinh hoac 01
ban sao; néu bang tiéng nudc ngoai thi phai duoc hop phap héa lanh su, trir trudong
hop duoc mién hop phap héa lanh sy theo diéu ude quoc té ma Cong hoa xa hoi chi
nghia Viét Nam va nudce ngoai lién quan déu 1a thanh vién hoic theo nguyén tic cé di
c6 lai hodc theo quy dinh cua phap luat va dich ra tiéng Viét, chung thuc theo quy
dinh cua phap luat Viét Nam.

8. Céc gidy to lién quan dén ngudi lao dong nuwde ngoai: Cac giay to nay 1a 01
ban chinh hodc 01 ban sao, néu bang tiéng nude ngoai thi mién hop phap hoa lanh su,
nhung phai dich ra tiéng Viét va chimg thuc theo quy dinh cta phap luat Viét Nam:

a) Doi voi ngudi lao dong nudc ngoai theo quy dinh tai Piém b Khoan 1 Piéu 2
Nghi dinh s6 102/2013/ND-CP (di chuyén trong ndi bo doanh nghiép) phai co vin
ban cia doanh nghiép nudc ngoai ctr sang lam viéc tai hién dién thuwong mai cua
doanh nghiép nudc ngoai dé trén 1anh thd Viét Nam va van ban chimg minh nguoi
lao dong nudc ngoai dd dugc doanh nghiép nude ngoai do tuyén dung trude khi 1lam
viéc tai Viét Nam it nhat 12 thang;

b) Doi voi ngudi lao dong nudce ngoai theo quy dinh tai Piém ¢ Khoan 1 Diéu 2
Nghi dinh s6 102/2013/ND-CP (thwc hién cac loai hop déng hodc thoa thuan vé kinh

Ghi chii: Phan in nghiéng la ni dung siea doi, bo sung
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té€, thwong mai, tai chinh, ngan hang, bao hiém, khoa hoc k¥ thudt, vin héa, thé thao,
gido duc, day nghé va y té) phai c¢6 hop dong hodc thoa thuan ky két giita doi tac phia
Viét Nam va phia nudc ngoai, trong d6 phai co thoa thuan vé viée ngudi lao dong
nudc ngoai lam viée tar Viét Nam;

¢) Déi voi ngudi lao dong nude ngoai theo quy dinh tai Piém d Khoan 1 Piéu 2
Nghi dinh s6 102/2013/ND-CP (nha cung cap dich vu theo hop dong) phai c¢6 hop
dong cung cap dich vu ky két giita d6i tac phia Viét Nam va phia nudc ngoai va van
ban ching minh nguol lao dong nuwde ngoar da lam viéc cho doanh nghiép nude
ngoai khong ¢6 hién dién thuong mai tai Viét Nam duoc it nhat 02 nam;

d) Doi véi nguoi lao dong nude ngoai theo quy dinh tai Diém d Khoan 1 Piéu 2
Nghi dinh s6 102/2013/ND-CP (chao ban dich vu) phai ¢6 van ban ciia nha cung cap
dich vu cir nguoi lao dong nude ngoai vao Viét Nam dé dam phan cung cap dich vu;

d) Doi véi ngudi lao dong nude ngoai theo quy dinh tai Diém e Khoan 1 Piéu 2
Nghi dinh s6 102/2013/ND-CP (1am viéc cho to chuc phi chinh phi nudc ngoai, to
chitc quéc té tai Viét Nam duoc phép hoat dong theo quy dinh ciia phap luat Viét
Nam) phai c6 gidy ching nhan t6 chirc phi chinh phii nuéc ngoai, to chirc quéc té
dugce phép hoat dong theo quy dinh ctua phap luat Viét Nam;

e) Doi voi ngudi lao dong nude ngoai theo quy dinh tai Piém h Khoan 1 Piéu 2
Nghi dinh s6 102/2013/ND-CP (nguoi chiu trach nhiém thanh 13p hién dién thuong
mai) phai ¢6 van ban ciia nha cung cap dich vu ctr ngudi lao dong nudc ngoai vao
Viét Nam dé thanh 1ap hién dién thvong mai ctiia nha cung cép dich vu do;

g) Doi véi ngudi lao dong nude ngoai theo quy dinh tai Piém i Khoan 1 Diéu 2
Nghi dinh s6 102/2013/ND-CP (nha quan ly, giam doc diéu hanh, chuyén gia, lao
dong k¥ thuat) ma tham gia vao hoat dong cuia doanh nghiép nuwdc ngoai da thanh 1ap
hién dién thuwong mai ta1 Viét Nam thi phai ¢6 van ban ching minh ngudi lao déng
nudc ngoai duoc tham gia vao hoat dong cua doanh nghiép nwdc ngoai do.

Vian ban chtimg minh quy dinh tai Diéem a (di chuyén trong ndi bo doanh
nghiép), diém ¢ (nha cung cap dich vu theo hop dong) va Diém g (nha quan ly, giam
d6c diéu hanh, chuyén gia, lao dong k¥ thuat) néu trén 1a mot trong cac gidy to sau
day:

- Hop do6ng lao dong;

- Véan ban xac nhan cua nguoi st dung lao dong;

- Quyét dinh tuyén dung nguoi lao dong nude ngoai;

Ghi chii: Phan in nghiéng la ni dung siea doi, bo sung
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- Giay chimg nhan ndp thué hoic bao hiém cta nguoi lao ddng nudc ngoai.

* S6 luong ho so: 01 bo hd so.

- Thoi han giai quyét: 10 (muwoi) ngay lam viée, ké tiv ngay nhdn ho so day di
va hop [é.

- P6i twong thwe hién tha tuc hanh chinh: Ngudi st dung ngudi lao dong
nudc ngoai.

- Co quan thyc hién thu tuc hanh chinh: S¢ Lao dong - Thuong binh va Xa
hoi Thanh pho.

- Két qua thwe hién thi tuc hanh chinh:

+ Gidy phép lao déng (Mdu s6 7 ban hanh kém theo Théng tir s6 03/2014/TT-
BLDTBXH ngay 20 thdng 01 nam 2014 cua B¢ Lao dong - Thuong binh va Xa hoi).

+ Truong hop khéng cdp gidy phép lao dong thi c6 vin ban tra 1oi cho nguoi sie
dung lao dong (Mdu s6 9 ban hanh kém theo Théng tw sé 03/2014/TT-BLDTBXH
ngay 20 thdng 01 ndm 2014 cua By Lao dong - Thuong binh va Xa hoi).

- L& phi: 400.000 dong.

- Tén miu don, miu to khai:

+ Van ban dé nghi cdp gidy phép lao dong ciia nguoi sit dung lao déng (Mdu sé
6 kem theo Thong tw s6 03/2014/TT-BLDTBXH ngay 20 thang 01 ndm 2014 ciia B
Lao dong - Thuong binh va Xa hoi);

+ Théng bdo chdp thudn vi tri cong viéc sir dung nguoi lao déng nudc ngodi
(Méu s6 3 kém theo Thong tir s6 03/2014/TT-BLPTBXH ngay 20 thdng 01 ndm 2014
cua Bo Lao dong - Thuong binh va Xa hoi),

+ Gidy phép lao déng (Mdu s6 7 ban hanh kém theo Théng tir s6 03/2014/TT-
BLDTBXH ngay 20 thdng 01 nam 2014 cua Bo Lao dong - Thuong binh va Xd hoi);

+ Van ban tra loi khéng cdp gidy phép lao dong (Mdu s6 9 ban hanh kém theo
Théng tw s6 03/2014/TT-BLPTBXH ngay 20 thding 01 ndm 2014 cua B Lao déng -
Thuong binh va Xa hoi).

- Yéu cau, diéu kién thwe hién thi tuc hanh chinh:

1. C6 nang lyc hanh vi dan sy day du theo quy dinh cua phap luat.

Ghi chii: Phan in nghiéng la noi dung siea doi, bo sung
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2. C6 ste khoe phu hop véi yéu cau cong viée.
3. Lanha quan ly, giam d6c diéu hanh, chuyén gia hodc lao dong k§ thuat.

Doi voi nguoi lao dong nude ngoai hanh nghé kham bénh, chita bénh, truc tiép
kham bénh, chita bénh tai Viét Nam hoac lam viéc trong linh vuc gido duc, dao tao
va day nghé phai c6 du cac diéu kién theo quy dinh cua phap luat Viét Nam vé kham
bénh, chira bénh, gido duc, dao tao va day nghé.

4. Khong phai 1a nguot pham to1 hodc bi truy ctru trach nhi€m hinh su theo quy
dinh cua phap luat Viét Nam va phap luat nudce ngoai.

5. Puoc chap thuan bang van ban cia co quan nha nudc ¢é tham quyén vé viéc
str dung nguroi lao dong nurde ngoa.

- Can ctr phap ly cuaa thu tuc hanh chinh:

+ B¢ ludt Lao dong ngay 18 thang 6 nam 2012 (cé hiéu luc luc ké tir ngay 01
thdng 5 ndm 2013);

+ Can cir Nghi dinh s6 102/2013/NP-CP ngay 05 thang 9 ndm 2013 ciia Chinh
phu quy dinh chi tiét thi hanh mét sé diéu cia Bé ludt Lao dong vé lao dong nudc

ngoai lam viéc tai Viét Nam (c6 hiéu luc luc ké tir ngay 01 thdng 11 ndm 2013),

+ Nghi quyét s6 47/NO-CP ngay 08 thang 7 ndm 2014 cia Chinh phi vé diéu
kién doi véi lao dong la nguoi nuwde ngoai vao lam viéc tai Viét Nam (¢ hiéu luc luc
ké tir ngay 08 thang 7 ndm 2014);

+ Théng tw s6 03/2014/TT-BLDTBXH ngay 20 thdng 01 ndm 2014 cia B Lao
dong - Thuong binh va Xa hoi hudng ddn thi hanh mét s6 diéu cua Nghi dinh s6
102/2013/ND-CP ngay 05 thdng 9 ndm 2013 ciia Chinh phit quy dinh chi tiét thi hanh
mét s6 diéu cua Bé ludt Lao dong vé lao dong nudc ngoai lam viéc tai Viét Nam (co
hiéu lwc luc ké tir ngay 10 thdng 3 ndm 2014),

+ Nghi quyét s6 10/2008/NQ-HDPND ngay 05 thang 12 nam 2008 ciia Hoi dong
nhan dan thanh pho vé phi va 1& phi trén dia ban thanh phd H6 Chi Minh (c6 hiéu luc
luc ké tir ngay 05 thang 12 nam 2008);

+ Quyét dinh s6 96/2008/QD-UBND ngay 22 thang 12 nim 2008 cia Uy ban
nhan dan thanh phdé HO Chi Minh ban hanh mirc phi cap gidy phép lao dong cho
nguol nudc ngoai lam viée tai Viét Nam trén dia ban thanh phé Hb Chi Minh (cod
hiéu lye lye ké tir ngay 22 thang 12 thang 2008).

Ghi chii: Phan in nghiéng la ni dung siea doi, bo sung



CONG BAO/SH 74/Ngay 01-12-2014 57

Mau s 6: Ban hanh kém theo Thong tw s6 03/2014/TT. -BLDTBXH ngay 20 thang 01 ndm
2014 cua Bo Lao dong - Thirong binh va Xa hoi hedng ddn thi hanh mot so diéu cua Nghi
dinh s6 102/2013/ND-CP.

TEN DOANH NGHIEP/TO CHU'C CONG HOA XA HQI CHU NGHIA VIET NAM
(ENTERPRISE/ORGANIZATION) Déc 1ap - Tw do - Hanh phuc

Socialist Republic of Vieinam

SO (No):........ [ooo.. . Independence - F'reedom — Happiness
V/v dé nghi cap gidy phép lao dong cho

nguoi lao dong nuéc ngoai. L ,ngay.....thang.....ndam.....
Suggestion for issuance ofwork permit .. date.......month........ year......

for foreign employee
KAnh UL oo

To: .
1.Tén doanh nghi8p/td ChUIC: ..........o.oovveieeeeeeeeeeee e
Name of enterprise/organization:

Form of enterprise/organization:
3. Tong s6 lao dong dang lam viéc tai doanh nghiép, t6 chirc: ................. nguoi
Total of employee

Number of foreign employees

D1 CHI: e

Address:

S BTN NOAL: .o

Telephone number (Tel):

6. Giay phép kinh doanh (hoat dONE) SO ..........ocovoiiveieeeeeeeeeeeeeeee e,

Permission for business (No):

7. CO QUAN CAP: «.eevoeeeeeeeeeeeeeeee e NEAY CAP: .o,

Place of issue Date of issue

8. Linh vyc kinh doanh (hoat d0ng): .........coocoeiiiiiiiiii

Fields of business:

D& Nghi: oo cap gidy phép lao dong cho ngudi lao dong
nudc ngoai, cu thé nhu sau:

Suggestion: issuance of work permit for foreign employee, the detail as below

9. Ho vaten: .....ccoooviiniiiiiiiiicie, 10. Nam (M) Nt (F) ooooveiiiiiiiic

Full name

11. Ngay, thang, nam Sinh: ...t

Date of birth (DD-MM-YY)

12. Quéc HICh MIEN NAY: ..o

Nationality

13.S0h6 chi€u ..o, 14. NEAY CAP: ..o

Passport number Date of issue

15. CO qUAN CAP: ..o 16. Thoi han hd chiéu: ..................

Issued by Date of expiry

17. Trinh @9 chuyén mon (tay nghé): ............cooooiiiiioeeeeeeeeeeeeeeeeeeeee .

Professional qualification (skill)

18. Lam viéc tai doanh nghiép/té ChUIC: ..o,
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Working at enterprise, organization

19, A GIEIM A VIBC: vttt
Working place

20. VI T CONEZ VIEC! 1.ttt ettt ettt ettt ettt e et ee e eeee et e eeeennee s
Job assignment

21. Thoi han lam viéc tir ngdy....thang......nam......dén ngay.... thang......... nam........
Period of work from .............ccccooieiiiiiiiiiiiii FO oot

. QUA TRINH PAO TAO

Education and Qualifications

II. QUA TRINH LAM VIEC

Working period

22 NOTLAM VIEC: oo,

- Noi lam viéc 1an 1:

First working place

VI T CONE VIEC! 1.ttt ettt te et et eeseeeenneeens
Job assignment:

Thoi gian 1am vi€e tr ngay: ......... [ovivorinan. [ovivune. dén ngdy: .............. [ovivenen. [oivvannn.

S NOTIAM VIEC TAI oo e,

- Noi lam viéc cudi cung hoac hi€n tai: .....cooooiiii e

Last or current working place

F VI CONE VICC! 1ttt ettt et e

Job assignment:

+ Thoi gian lam vige tr ngay: ......... [oivovaan. oo, dén ngay: .......... [ovivnn. [ovivonin
Period of work from ............cccccccooviiiiiiiiiii T,

111. THONG TIN KHAC

Other information

23. Chung minh trinh d§ chuyén mon phu hop véi vi tri cong viéc s€ dam nhian:

Professional qualification (skill) of foreign employee meet the requirements of the

assigned positions
24. Ly do ong (bA) .....oovvevveiiiiiiicccicec lam viéc ta1 Viét Nam: ....................
The reasons for Mr. (Ms.) working in Vietnam
25. Macluong: ... VND
Wage/Salary:
26. Dén cu tri tai Vit Nam 1an thle: ...
Times of residence in Viet Nam:.................. times
Noi nhin: PAI DIEN DOANH NGHIEP/TO CHU'C
- Nhur trén; On behalf of enterprise/organization

- Luu don vi

(Ky va ghi 5 ho tén, dong dau)
(Signature and stamp)
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Mdiu s6 3: Ban hanh kém theo Thong nr s6 03/2014/TT-BLDTBXH ngay 20 thang 01 nam
2014 ciia Bo Lao dong - Thirong binh va Xa hoi huéng ddn thi hamh mét s6 diéu ciia Nghi dinh s6
102/2013/ND-CP.

UY BAN NHAN DAN TINH/THANHPHO ~ CQNG HOA XA HQI CHU NGHIA VIET NAM
SO LAO PONG - THUONG BINH VA XA HOI Poc 1ap - Tw do - Hanh phiic

S6: /ADTBXH-TB ngay.....thang.....nam.......
V/v thong bao chap thudn vi tri cong viéc st
dung nguoi lao dong nudc ngoai.

Theo dé nghj tai van ban sb ngay thang nam  cua (tén doanh nghiép/to
chitc) va 'y kién chap thuan cua Chu tich Uy ban nhan dén tinh/thanh phé..............
S& Lao dong - Thuwong binh va X4 hoi tinh/thanh pho.............. thong bao vé nhing
vi tri cong vi€c ma (tén doanh nghl’ép/té chirc) duge st dung nguoi lao dong nudc
ngoai nhu sau:

I. VI TRI CONG VIEC PUQC CHAP THUAN o ,
1. Vi tri cong viéc;, sO luong nguoi; thot gian lam viéc (bat dau va két thuc):

2. Vi tri cong viéc; s6 lugng ngudi; thoi gian lam viée (bit dau va két thic):

1. VI TRi CONG VIEC KHONG PUQC CHAP THUAN

1. Vi tri cong viec; SO TUONE NBUOT: ... oovoee e oo
Lydo: ..............

2. Vi tri cong viéc; solu.’O’ngngu’O’l
Ly Ao

(Tén doanh nghiép/té chirc) c6 trach nhiém thyc hién dung cac quy dinh vé ngudi
lao dong nudec ngoai lam viée tai Viét Nam./.

Noi nhin: GIAM POC

- Nhur trén; (Ky va ghi 16 ho tén, déng ddu)
- Luu S6 LDTBXH.



Mau sb 7 Ban hanh kem theo Thong tw s6 03/2014/TT-BLPTBXH ngay 20 thang 01 ndm 2014 ciia B¢ Lao dong - Thwong binh va Xa
hoi huedng dan thi hanh mot so diéu cua Nghi dinh so 102/2013/ND-CP.

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc
Socialist Republic of Vietnam
Independence - Freedom - Happiness

GIAY PHEP LAO PONG
WORK PERMIT

SO:
No:

09

7102-C1-10 Ae3N/¥L 90S/0Vd DNOD

iV



Anh mau GIAY PHEP LAO PONG
tomx WORK PERMIT
Colour So:
photo No:

LLHOVAtEN: ..o, 2. Nam M) Nit (F) .....coooennnn
Full name

3. Ngay, thang, nadm sinh: ................cocooiiiiii
Date of birth (DD-MM-YY)

4. Quéc tich hién nay:................ SOhS Chibu oovovoeeeeoeoee,
Nationality Passport number

5. Trinh d6 chuyén mon (tay NZHE): .........ooviveeeeeeeeeeeeeeeeee e,
Professional qualification (skill)

Working place
8. VI CONEG VIEC: ... i e
Job assignment
9. Thoi han lam viée tr ngaythéang........... nam ........... dén ngay .......... thang ......... nam
Period of work from... ... ........ ... .. ... . . 0. .. ... .. ... ...
10. Tinh trang gidy phép lao dong: Cap méi [ Cap lai ] Cap lai lan thir. ...
Workpermit status New issuance Re-issuance Number of re-issuance
Neav... ... Jthdng... ... ... nam
9 GIAMPOC
SO LAO PONG - THUONG BINH VA XA HOL............

DIRECTOR OF THE DEPARTMENT OF LABOUR, INVALIDS AND SOCIAL AFFAIRS
Ky tén, dong dau
(Signature and stamp)

Ghi chu: Truong hop Gidam dde Sé Lao dong - Thurong binh va Xa hdi tty quyén cho Trudong ban quan 1y khu céng nghiép, khu ché xuit, khu kinh té, khu c6ng nghé cao cip
gidy phép lao dong thi cum tir trong gidy phép lao dong “Giam dbc S& Lao dong - Thuwong binh va Xa hoi” duge thay thé bing cum tir “Truéng ban quan 1y khu cong
nghiép..../khu ché xuit... /khu kinh t&... /khu céng nghé cao....”’

iV

pi

7

¥102-21-10 AN/ L 9S/0Vd DNOD

19
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Mau s6 9: Ban hanh kém theo Thong tir s6 03/2014/TT-BLPTBXH ngay 20 thang 01 ndm
2014 ciia Bo Lao dong - Thirong binh va Xd hoi uwéng dan thi hamh mot s6 diéu ciia Nghi dinh s6
102/2013/ND-CP

UY BAN NHAN DAN TINH/THANH PHO.... CONG HOA XA HQI CHU NGHIA VIET NAM

SO LAO PONG - THUONG BINH VA XA HOI Pic 1ap - Tw do - Hanh phic
S6: /LDTBXH-TB
V/v nguoi lao dong nudc ngoai khong duoc L , ngay.....thdang.....nam.....

cap/cap lai gidy phép lao dong.

Kinh gui: (Tén doanh nghiép/t6 chikc)

Thyc hién Thong tu s6 03/2014/TT-BLDTBXH ngay 20 thang 01 nam 2014 cua B6 Lao dong
- Thuong binh va Xa hoi huong dan thi hanh mét s6 diéu cua Nghi dinh s6 102/2013/ND-CP ngay
O§/9/2013 cua Chinh phu quy dinh chi tiét va hudng dén‘thi hanh mot so dié}l cia B¢ luat Lao dong
vé lao dong nudc ngoai 19am viéc ‘gai Viét Nam va :[heq de nghi, tai van ban sO ngay thang nam
cua (tén doanh nghiép/t6 chirc) vé viéc dé nghi cap/cap lai gidy phep lao dong cho nguoi lao dong
nude ngoai, S¢ Lao dong - Thuong binh va Xa héi tinh/thanh pho ... thong bao nguoi lao dong
nudc ngoai sau day khong dugce cap/cap lai gidy phép lao dong:
LLHovatén: ........... ... 2. Nam (NT): ..o
3. Ngay, thang, ndm SInh: .. ...
4. Quéc O

5.Hochibusd: ....................... 6 NGAY CAD ..
7. Trinh d0 chuy@n moON: ... ... ... ..
8. Lam viéc tai (tén doanh nghi_ép/t(f CIEC): .. . .
9. Pia diSm 1AM VIBC: ...t
TO. VI CONG VIGC ... e e e e e e
11. Giay phép lao dong da cip (néu co) sb:....... ngay....thang... ... nam......

12. Thoi han du kién lam viéc tir ngay .....thang ...... nam..... dén ngay ....... thang ..... nam. ..
13. Ly do khéng cap/cap lai gidy phép 1a0 dONg: ... . ..o

S6 Lao dong - Thuong binh va Xa héi tinh, thanh phé ..... thong bao dé (tén doanh nghiép/td chirc)
biet va thyc hién /.

Noi nhin: GIAM POC ,
- Nhu trén; (Ky va ghi vo ho tén, dong dau)

- Luvu S6 LDTBXH.
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2. Thu tuc cap lai gidy phép lao dong d6i véi ngudi nwéc ngoai vao Viét
Nam lam viéc:

- Trinh ty thwe hién:

+ Buwée 1: Trong thoi han 05 ngdy 1am viée, ké tir ngay ngudi st dung lao dong
nhan duoc bao cao cua nguoi lao dong nude ngoai 1a gidy phép lao dong bi mat, bi
hong hodc thay doi noi dung ghi trén gidy phép lao dong hodc trudce it nhat 05 ngay
nhung khong qua 15 ngay, trude ngay gidy phép lao dong hét han, ngudi sir dung lao
dong chuén bi ho so theo quy dinh va nop ho so tai BO phan tiép nhan va tra két qua
giai quyét ho so ciia So Lao dong - Thuong binh va X4 hoi Thanh pho (s6 159 duong
Pasteur, Phuong 6, Quén 3, Thanh phé H6 Chi Minh), tir tht hai dén thu sau (budi
sang tir 07 gio 30 phat dén 11 gio 30 phat, budi chiéu tir 13 gior 00 phat dén 17 gior 00
phut) va sang tha bay (tir 07 gio 30 phut dén 11 gior 30 phit).

+ Bwéc 2: B phan tiép nhan va tra két qua giai quyét ho so So Lao dong -
Thuong binh va X4 hdi Thanh pho tiép nhan ho so, kiém tra tinh hop 18 va day du cia
cac gidy to ¢6 trong ho so.

* Truomg hop hod so da day du va hop 1&; chuyén vién nhan, 14p va giao bién
nhan cho ngudi ndp ho so;

* Truong hop ho so chua day du, chua hop 1&; chuyén vién tra lai hd so kém
theo phiéu yéu cau bo sung ho so cho nguoi ndp hd so.

+ Buéc 3: S¢ Lao dong - Thuwong binh va Xa hoi Thanh pho xir 1y va cép lai
giay phép lao dong cho nguoi lao dong nude ngoai, trong thoi han 03 ngay ké tiur
ngay nhan ho so day di va hop 1& cua ngudi st dung lao dong. Truong hop khong
cap lai gidy phép lao dong thi tra 161 bang vin ban va néu 16 1y do.

+ Bwoéc 4: Nguoi st dung nguoi lao dong nuwde ngoai can cr ngay hen trén bién
nhan dén B phan tiép nhan va tra két qua giai quyét ho so So Lao dong - Thuong
binh va Xa hoi Thanh phé nhan két qua.

- Cach thire thue hién: Nguoi sir dung nguoi lao dong nude ngoai ndp hd so va
nhan két qua truc tiép tai S6 Lao dong - Thwong binh va Xa hoi Thanh phd.

- Thanh phan, s6 lweng hd so:
* Thanh phan ho so:

1. Vian ban dé nghi cdp lai gidy phép lao déng ciia ngueoi sir dung lao déng

Ghi chii: Phdn in nghiéng la néi dung stra doi, b6 sung
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(Méu s6 8 kém theo Thong tir s6 03/2014/TT-BLPTBXH ngay 20 thdng 01 ndm 2014
cua Bo Lao dong - Thuong binh va Xd hoi).

2. 02 anh mau (kich thuéc 4cm x 6¢cm, dau dé tran, chup chinh dién, rd mat, r6
hai tai, khong deo kinh, phong anh mau trang), anh chup khong qua 06 thang tinh dén
thoi diém nop ho so.

3. Cac gidy to d6i vdi ngudi lao dong nude ngoai: 01 ban chinh hoic 01 ban sao,
néu bang tiéng nudc ngoai thi mién hop phap hoa lanh sy nhung phai dich ra tiéng
Viét va chung thuc theo quy dinh cua phap luat Viét Nam.

a. D6i véi treong hop cap lai giay phép lao dong theo quy dinh tai Khoan 1 Diéu
13 Nghi dinh s6 102/2013/ND-CP (Giay phép lao dong bi mat, bi hong hoic thay doi
ndi dung ghi trén gidy phép lao dong nhu ho, tén; ngay, thang, nam sinh; qudc tich;
s6 ho chiéu; dia diém lam viéc): Dia diém lam viéc ghi trén giéy phép lao dong 1a dia
chi noi nguoi lao dong nude ngoai lam viée. Thay d6i dia chi lam viéc ghi trén gidy
phép lao dong 1a viéc nguoi lao dong nude ngoai duge cir, didu dong hodc biét phai
dén lam viéc toan b thoi gian tai chi nhanh, van phong dai dién hoac co s¢ khac cua
nguoi st dung lao dong tai cing tinh, thanh phd truc thudc Trung wong.

Ngudi lao dong nude ngoai phai ¢o ban sao hd chiéu hodc gidy to co gia tri thay
ho chiéu con gia tri theo quy dinh ciia phap luét va gidy phép lao dong da duogc cap
(trtr truong hop bi mat);

b. D6i véi truong hop cap lai gidy phép lao dong theo quy dinh tai Khoan 2
Diéu 13 Nghi dinh s6 102/2013/ND-CP (Giay phép lao dong hét han).

- Nguoi lao dong nudc ngoai phai ¢ gidy phép lao dong di duge cap (trir
treong hop bi mat) con thdi han it nhat 05 ngay, nhung khong qua 15 ngay, trudc
ngay gidy phép lao dong da dugc cap hét han;

- Giay chung nhan stc khoe duoc cap ¢ nude ngoai hodc ¢ Viét Nam theo quy
dinh cua B Y té.

- Van ban cuia S6 Lao déng - Thuong binh va Xa héi vé viéc chdp thudn sir dung
nguoi lao dong mede ngoai (Mdu s6 3 kém theo Thong tw s6 03/2014/TT-BLDTBXH
ngay 20 thdng 0Indm 2014 cua Bo Lao dong - Thuong binh va Xa hoi).

- Mot trong cac loai gidy to sau day:

+ Van ban cua phia nudc ngoai ctr nguoi lao dong nuwrdc ngoai lam viée tai Viét
Nam;

Ghi chii: Phan in nghiéng la ni dung siea doi, bo sung
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+ Hop dong hodc thoa thuan ky két gitta doi tac phia Viét Nam va phia nuéc
ngoai, trong d6 phai co thoa thuan vé viéc nguoi lao dong nudc ngoai 1lam viéc tai
Viét Nam;

+ Hop dong cung cap dich vu ky két giira doi tac phia Viét Nam va phia nudc
ngoai hodc van ban ching minh ngudi lao dong nudc ngodi tiép tuc dam phan cung
cép dich vu tai Viét Nam;

+ Giay chimg nhan t6 chire phi chinh phi nudc ngoai, to chirc qubc té duge
phép hoat dong theo quy dinh cua phap luat Viét Nam;

+ Vian ban chimg minh nguoi lao dong nude ngoai tiép tuc 1am viée tai to chic
phi chinh pha nudc ngoai, to chirc qudc té tai Viét Nam;

+ Van ban cua mét nha cung cép dich vu cir nguroi lao dong nurde ngoai vao Viét
Nam dé thanh 1ap hién dién thvong mai ctiia nha cung cép dich vu do;

+ Van ban ching minh nguoi lao ddng nudc ngoai duoc tham gia vao hoat dong
cua mdt doanh nghiép nudc ngoai da thanh 1ap hién dién thuwong mai tai Viét Nam.

Déi véi truong hop gidy phép lao dong bi mdt theo quy dinh tai Khodan 3 Piéu
14 Nghi dinh s6 102/2013/ND-CP thi nguoi lao déng medc ngodi phdi c¢é van ban
giai trinh va duoc nguoi su dung lao dong xdc nhdn.

* S lwong hod so: mot (01) bo ho so.

- Thoi han gidi quyét: 03 (ba) ngay lam viéc, ké tir ngay nhan ho so day du va
hop 1€.

- P6i twong thwe hién tha tuc hanh chinh: Ngudi st dung ngudi lao dong
nudc ngoai.

- Co quan thyc hién thu tuc hanh chinh: S¢ Lao dong - Thuong binh va Xa
hoi Thanh pho.

- Két qua thwe hién thi tuc hanh chinh:

+ Gidy phép lao dong dwoc cdp lai (Mdu s6 7 ban hanh kém theo Théng tu s6
03/2014/TT-BLDTBXH ngay 20 thdang 01 nam 2014 cua Bo Lao dong - Thuwong binh
va Xa hoi).

+ Truong hop khéng cdp lai gidy phép lao déng thi c6 vin ban tra 10i cho nguoi
sit dung lao dong (Mdu s6 9 ban hanh kém theo Thong tw s6 03/2014/TT-BLPTBXH
ngay 20 thdng 01 ndm 2014 cua By Lao dong - Thuong binh va Xa hoi).

Ghi chii: Phan in nghiéng la ni dung siea doi, bo sung
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- Lé phi: 300.000 dong

- Tén miu don, miu to khai:

+ Van ban dé nghi cdp lai gidy phép lao dong cho ngudi mede ngodi (theo Mdu
$6 8 ban hanh kém theo Thong tw s6 03/2014/TT-BLDTBXH ngay 20 thdng 01 ndm
2014 cua B Lao dong - Thuong binh va Xa hoi).

+ Vidn ban cua So Lao dong - Thuong binh va Xd hoi vé viéc cha”}? thudn s
dung nguoi lao déng mede ngodi (Mdu s6 3 kém theo Thong tuw s6 03/2014/TT-
BLDTBXH ngay 20 thdng 01 nam 2014 cua B¢ Lao dong - Thuong binh va Xa hoi).

+ Gidy phép lao dong (Mdu s6 7 ban hanh kém theo Théng tu s6 03/2014/TT-
BLDTBXH ngay 20 thdng 01 nam 2014 cua B¢ Lao dong - Thuong binh va Xa hoi).

+ Van ban tra loi khéng cdp lai gidy phép lao dong (Mdu s6 9 ban hanh kém
theo Théng tu s6 03/2014/TT-BLDTBXH ngay 20 thdng 01 ndm 2014 cia BS Lao
dong - Thuong binh va Xa hoi).

- Yéu ciu, diéu kién thyc hién thi tuc hanh chinh: khong c6

- Can cir phap ly cua thu tuc hanh chinh:

+ Bé ludt Lao dong ngay 18 thdng 6 nam 2012 (cé hiéu luc lyc ké tir ngay 01
thang 5 ndm 2013);

+ Can cir Nghi dinh s6 102/2013/NP-CP ngay 05 thang 9 ndm 2013 ciia Chinh
phu quy dinh chi tiét thi hanh mét sé diéu cia Bé ludt Lao dong vé lao dong nudc
ngoai lam viéc tai Viét Nam (c6 hiéu luc luc ké tir ngay 01 thdng 11 ndm 2013),

+ Thong tw s6 03/2014/TT-BLDTBXH ngay 20 thdng 01 ndm 2014 ciia B6 Lao
dong - Thuong binh va Xa hoi huong ddn thi hanh mét s6 diéu cua Nghi dinh s6
102/2013/ND-CP ngay 05 thang 9 ndm 2013 ciia Chinh phii quy dinh chi tiét thi hanh
mot sé diéu cia Bé ludt Lao dong vé lao dong nudc ngoai lam viéc tai Viét Nam (co
hiéu luc luc ké tir ngay 10 thdng 3 ndm 2014),

+ Nghi quyét s6 10/2008/NQ-HDND ngay 05 thang 12 nam 2008 cia Hoi dong
nhan dan thanh pho vé phi va 18 phi trén dia ban thanh phé H6 Chi Minh (c6 hiéu luc
Iwe ké tir ngay 05 thang 12 nam 2008);

+ Quyét dinh s6 96/2008/QD-UBND ngay 22 thang 12 niam 2008 ctia Uy ban
nhan dan thanh ph6 HS Chi Minh ban hanh mtc phi cap gidy phép lao dong cho
nguol nuwde ngoai lam viée tai Viét Nam trén dia ban thanh phé Hb Chi Minh (cod
hiéu lyc luc ké tir ngay 22 thang 12 thang 2008).

Ghi chii: Phdn in nghiéng la néi dung stra doi, b6 sung
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Mau sb 8: Ban hanh kém theo Thong tw s6 03/2014/TT. -BLDTBXH ngay 20 thang 01 ndm
2014 cua Bo Lao dong - Thirong binh va Xa hoi hedng ddn thi hanh mot so diéu cua Nghi
dinh so 102/2013/ND-CP.

TEN DOANH NGHIEP/TO CHUC CONG HOA XA HQI CHU NGHIA VIET NAM

(ENTERPRISE/ORGANIZATION Poc 1ap - Tw do - Hanh phuc
i Socialist Republic of Vietnam
SO (No):........ fo.. e Independence - Freedom - Happiness

V/v dé nghi cap lai gidy phép lao dong
cho nguoi lao dong nuGe ngoai. NGAY.....thdng.....nam.....
Suggestion for re-issuance of work permit | date.......month........year.....

To:
1. Doanh NGRIEP/AO CRTC: ..o,
Enterprise/organization:
Form of enterprise/organization:
B 0 O o
Address:
A DI TNOAL: o
Telephone number (Tel):
Dé nghi: wovvveveeiecea cap lai gidy phép lao dong cho ngudi lao dong nudc ngodi, cu thé
nhu sau:
Suggestion: re-issuance of work permit for foreign employee, the details as below

5. HO VALEN: (o 6. Nam (M) Nt (F) «cveovviiiiicicicne
Full name

7. Ngay, thang, NAM SINR: ...occooiiiiiiiiiii ettt st see
Date of birth (DD-MM-YY)
8. Quéc tICH NIEN NAY: .o e e e
Nationality
9. SO DO ChibU c..eoeceeeeee e 10. NEAY CAP: cvovvrveereeeceeeeeeee e
Passport number Date of issue
11. CO QUAN CAP: wevvecereeceeee e 12. Thoi han hd chiéu: ....ooooveeveerereeeae,
Issued by Date of expiry
13. Trinh dd chuyén mon (tay NGNE): .....c..oveoverveeeceeceeeeeee et
Professional qualification (skill)
14. Lam viéc tai (tén doanh nghi€p/td ChIC): ....ovevvrveeeeeeeeeeeeeceee e,
Working at (name of enterprise/organization)
15, DIA GIEM LA VIEC, oot e e e eeene
Working place
TO. VI T COMZ VIGC: ettt et ettt ettt ettt ee et et e ehbeen bt e st e et eeshbeesbe e e e ennens
Job assignment
17. Thoi han lam viée tir ngdy.... thang... .. nim ... dén ngay ..... thang..... nim....
Period of work from ...........cccccoooveoiiiiniiiiiii fo
18. Ly do dé nghi cap lai gidy phép lao dong
Reason for re-issuance of WOrk PeFmil ............ccccoooeiiiiiiiiiiiiiie ittt
Noi nhin: PAI DIEN DOANH NGHIEP/TO CHUC
- Nhu trén; On behalf of enterprise/organization
- Luu don vi (Ky va ghi rd ho tén, dong dau)
(Signature and stamp)
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Mdu s6 3: Ban hanh kém theo Thong nr s6 03/2014/TT-BLDTBXH ngay 20 thang 01 nam
2014 ciia Bo Lao dong - Thuong binh va Xd hoi hueéng ddn thi hamh mét sé diéu ciia Nghi dinh s6
102/2013/ND-CP.

UY BAN NHAN DAN TINH/THANH PHO ~ CQNG HOA XA HQI CHU NGHIA VIET NAM
SO LAO PONG - THUONG BINH VA XA HOI Poc 1ap - Tu do - Hanh phic

S6: /LPTBXH-TB ngay.....thang.....ndm.......
V/v thong bao chap thudn vi tri cong viéc st
dung nguoi lao dong nudc ngoai.

Theo dé nghj tai van ban sb ngdy thang nam cua (#n doanh nghiép/té
chikc) va y kién chap thudn cua Chu tich Uy ban nhan dén tinh/thanh pho.............. ,
S¢ Lao dong - Thwong binh va Xa héi tinh/thanh pho.............. thong bao vé nhimng

vi tri cong vi€c ma (tén doanh nghl’ép/té chirc) duge st dung nguoi lao dong nudc
ngoai nhu sau:

I. VI TRI CONG VIEC PUQC CHAP THUAN o ,
1. Vi tri cong viéc;, sO luong nguoi; thot gian lam viéc (bat dau va két thuc):

2. Vi tri cong viéc; s6 lugng ngudi; thoi gian lam viée (bit dau va két thic):

1. VI TRi CONG VIEC KHONG PUQC CHAP THUAN

1. Vi tri cong viec; SO TUONE NBUOT: ... oovoee e oo
Lydo: ..............

2. Vltrlcongwec solu.’O’ngngu’O’l
Ly Ao

(Tén doanh nghiép/té chirc) c6 trach nhiém thyc hién dung cac quy dinh vé ngudi
lao dong nudec ngoai lam viée tai Viét Nam./.

Noi nhin: GIAM POC

- Nhu trén; (Ky va ghi 16 ho tén, déng ddu)
- Luu S6 LDTBXH.



Mau sb 7 Ban hanh kem theo Thong tw s6 03/2014/TT-BLPTBXH ngay 20 thang 01 ndm 2014 ciia B¢ Lao dong - Thwong binh va Xa
hoi huedng dan thi hanh mot so diéu cua Nghi dinh so 102/2013/ND-CP.

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc
Socialist Republic of Vietnam
Independence - Freedom - Happiness

GIAY PHEP LAO PONG
WORK PERMIT

SO:
No:
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Anh mau GIAY PHEP LAO PONG
4 om x WORK PERMIT

6cm e
Colour So:

photo No:

Full name

3. Ngay, thang, nadm sinh: ................cocooiiiiii
Date of birth (DD-MM-YY)

4. Quéc tich hién nay:................ SOhS Chibu oovovoeeeeoeoee,
Nationality Passport number

5. Trinh d6 chuyén mon (tay NZHE): .........ooviveeeeeeeeeeeeeeeeee e,
Professional qualification (skill)

Working place

8. VI CONEG VIEC: ... i e

Job assignment

9. Thoi han lam viée tr ngaythéang........... nam ........... dén ngay .......... thang ......... nam

Period of work from... ... ........ ... .. ... . . 0. .. ... .. ... ...

10. Tinh trang gidy phép lao dong: Cap méi [ Cap lai ] Cap lai lan thir. ...
Workpermit status New issuance Re-issuance Number of re-issuance

GIAM bOC
SO LAO PONG - THUONG BINH VA XA HOL.............
DIRECTOR OF THE DEPARTMENT OF LABOUR, INVALIDS AND SOCIAL AFFAIRS
Ky tén, dong dau
(Signature and stamp)

Ghi chu: Truong hop Gidam dde Sé Lao dong - Thurong binh va Xa hdi tty quyén cho Trudong ban quan 1y khu céng nghiép, khu ché xuit, khu kinh té, khu c6ng nghé cao cip
gidy phép lao dong thi cum tir trong gidy phép lao dong “Giam dbc S& Lao dong - Thuwong binh va Xa hoi” duge thay thé bing cum tir “Truéng ban quan 1y khu cong
nghiép..../khu ché xuit... /khu kinh t&... /khu céng nghé cao....”’

0L
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pi

7
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Mau s6 9: Ban hanh kém theo Thong ti s6 03/2014/TT-BLPTBXH ngay 20 thang 01 ndm
2014 ciia Bo Lao dong - Thirong binh va Xd hoi uwéng dan thi hamh mot s6 diéu ciia Nghi dinh s6
102/2013/ND-CP

UY BAN NHAN DAN TINH/THANH PHO.... CONG HOA XA HQI CHU NGHIA VIET NAM

SO LAO PONG - THUONG BINH VA XA HOI Péc 1ap - Tu do - Hanh phic
S6: /LDTBXH-TB
V/v nguoi lao dong nudc ngoai khong duoc L , ngay.....thdang.....nam.....

cap/cap lai gidy phép lao dong.

Kinh gui: (Tén doanh nghiép/t6 chikc)

Thyc hién Thong tu s6 03/2014/TT-BLDTBXH ngay 20 thang 01 nim 2014 ciia B6 Lao dong
- Thuong binh va X3 hoi hudng din thi hanh mét s6 diéu cia Nghi dinh s6 102/2013/ND-CP ngay
05/9/2013 ctia Chinh phu quy dinh chi tiét va hudng dan thi hanh mot sb diéu cia Bo luat Lao dong
vé lao dong nudc ngoai lam viéc tai Viét Nam va theo dé nghi tai vdn ban $b ngay thang nam
clia (tén doanh nghiép/to chirc) vé viéc dé nghi cap/cap lai gidy phép lao dong cho ngudi lao dong
nude ngoai, S& Lao dong - Thuong binh va X& hoi tinh/thanh phd ........ thong bao nguoi lao dong
nude ngoai sau ddy khong duoc cap/cap lai gidy phép lao dong:

LLHovatén: ........... ... 2. Nam (NT):.ooooo
3. Ngay, thang, ndm sinh: ... ... .
4. Quéc O
5.Hochibusd: ......................... 6 NGAY CAD ..
7. Trinh d0 chuy@n moON: ... ... ... ..
8. Lam viéc tai (tén doanh nghi_ép/t(f CIEC): .. . .
9. Pia diSm 1AM VIBC: ...t
TO. VI CONG VIGC ... e e e e e e
11. Giay phép lao dong da cip (néu co) sb:....... ngay....thang... ... nam......

12. Thoi han du kién lam viéc tir ngay .....thang ...... nam..... dén ngay ....... thang ..... nam. ..
13. Ly do khéng cap/cap lai gidy phép 1a0 dONg: ... . ..o

S6 Lao dong - Thuong binh va Xa héi tinh, thanh phé ..... thong bao dé (tén doanh nghiép/td chirc)
biet va thyc hién /.

Noi nhin: GIAM POC ,
- Nhu trén; (Ky va ghi ré ho tén, dong ddu)

- Luu S6 LDTBXH.



