CONG BAO/SH 13+14/Ngay 15-01-2020

QUY TRINH 39
Cép lai gidy chirng nhén trung tim sat hach lai xe loai 3 do bi hong, mit,

c6 sw thay ddi lién quan dén néi dung caa gidy chirng nhén
(Ban hanh kém theo Quyét dinh s6 5111/0P-UBND ngay 02 thang 12 ndm 2019

. THANH PHAN HO SO

ctia Chui tich Uy ban nhdn ddn thanh pho)

Tén ho so

S6 lwong

Ghi chu

01

Vin ban dé nghi cap lai Giay
chirng nhan trung tdm sat hach
l4i xe du diéu kién hoat dong
va néu 15 1y do hong, mat hoic

ndi dung thay doi

01

Ban chinh

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhén va tra két qua Thoi gian xir ly Lé phi
B6 phan mét cra - S¢ Giao | Khéng qua 03 ngay lam viée,
thong Van tai TPHCM, dia chi: | ké tor ngay nhan van ban dé Khon
252 Ly Chinh Thing, Phuong 9, | nghi &
Quan 3, Tp.HCM.

III. TRINH TU XU LY CONG VIEC

Bube | \sidung | Trach Thoi Ho .
cong A A " . so/Biéu Dién giai
‘n cong viec nhi¢m gian x
viéc mau
b | TR D Tho mue | e i 1 B
P sat hach | I P '
- Truong hop ho so
' day du va hop Ié:
Giohanh | BMOI Lap Giay tiép nhan
Bl Bophan | chinh | BMO2 |pj sova  1é
X ~ ¢ ho so va hen tra két
Kiém tra Mot cua - . ..
3 ) BM 03 qua; trao cho nguoi
ho so S& GTVT . O
Hdso |ndp ho so theo BM
TPHCM 0l thue hicn tié
theo muc [ > uc hien tiep
budc B2.
- Truong hop ho so
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Buoc | Naidung | Trach Thoi Ho, s
cong A e oA . so/Biéu Dién giai
o n cong viec nhi¢m gian .
viéc mau
chua dﬁy du hoac
chwa hop 1¢: Huong
dan nguoi nop ho so
bo sung, hoan thién
hd so theo BM 02
va ghi 16 ly do.
- Truong hop tir chdi
ndp hd so: Lap phiéu tir
chdi tiép nhan giai
quyét hd so theo BM
03
Tlelg nhén o - Tiép nhan ho so
cllll(:l;g;l ﬁg&?}iﬂ 0,25 ngay | Theo muc | theo quy dinh
B2 | Linhdgo | SoGTVT | AMVIee ! - Chuyén ho so cho
phong phé | TPHCM phong chuyén méon
duyét phé duyét.
Phong iép han b s ta
Phén c@ng chuyén 0,25 ngay O so theo BAp ha T
B3 |thulyhdso| mongiai | lam viée O phan mot cua va
2 muc | phan cong chuyén
quyet ‘A , A
TTHC vién thy ly, tham
dinh ho so.
- Chuyén vién thu ly
ho so can cir cac
diéu kién, yéu cau
-H6so | tién hanh tham dinh
theo muc I | hé so.
Thu ly,dé | Chuyén -Totrinh |- Téng hop, hoan
xuat két | viénphong | 01 ngdy | - Du thao |thién hd so phap 1y,
B4 . e A o O AT ;
qua giai chuyén lam vi€c | gjdy chung | 18p tO trinh, dy thao
quyét mon nhan hogc | gidy ching nhéan
vin ban tra | hodc van ban tra 1o1
15 tir choi cdp phép,
néu rd ly do.
- Trinh lanh dao
Phong xem xét
BS Xem xét, | Lanhdao | 0,5ngay | -Hdso |- Lanh dao phong
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Bude | Noidung | Trach Thoi Ho .
cong A e oA . so/Biéu Dién giai
o n cong viec nhi¢m gian .
viéc mau
trinh ky phong lam viéc | theomucI | xem xét hd so, ky
- To trinh | duyét to trinh, ky
- Du thao |0hdy gidy ching
gi éy' chimg nhan hoac van ban
nhan hodc tra lon. 7
vin ban tra | - Chuyén trinh 1anh
15 dao S¢ phé duyét
- H6 so
theo muc 1 | - Lﬁnh dao S& xem
o trinh xet ho so, duyét ky
. . S gidy chung nhéan
B6 | Duyétky Lanshédao ?afn "y |- Gidy | hogo van ban tra loi
' hcAhuIrllgv - Chuyén chuyén
n 2-‘1;7 04C¢ | vien thu Iy phat
van l‘a‘m tra | 4 anh van ban
ol.
- H6 so
theo muc I .
. N - Phat hanh Giay
Phét hanh ‘(;hui/le‘n 0.5 no? ) To'tArmh chung nhan hoac
B7 at b‘}“ Vleﬁp ong 15 ngay | Gidy | van ban tra loi.
in ban chuyén am viéc i . .
M mgn ' nhcé};lrlrllgéc - Chuyén két qua vé
50 ban {14 bo phan mét ctra.
\
161
Tra két B6 phan - Tra két qua cho
qua, luu ho | Mot cua - . Trung tam sat hach
Bg | soythéng | SoGTVT | TheO Y| g qua |- Théng ke, theo doi
ké va theo | TPHCM en lru hod so theo quy
doi dinh
IV. BIEU MAU
Cic biéu miu sir dung tai cic budc cong viée:
STT | M4 hiéu Tén biéu miu
BM 01 |Mau Giay tiép nhan ho so va hen tra két qua.
2 BM 02 | Mau Phiéu yéu cau b6 sung, hoan thién ho so
BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so
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Mau Giéy chirng nhan nhan trung tam sat hach lai xe du diéu

Ao | BMO4 e hoat dong.

V.HO SO CAN LUU
STT | M4 hiéu Tén biéu miu
1 BM 01 |Mau Giay tiép nhan ho so va hen tra két qua.
2 BM 02 | Mau Phiéu yéu cau b6 sung, hoan thién ho so

3 BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so

Vin ban dé nghi cap lai Giay ching nhan trung tam sat hach 1ai

4 xe du diéu kién hoat dong

5 Giay chtng nhn nhan trung tam sat hach 1ai xe du diéu kién
hoat dong.

6 Cac ho so khac néu co theo vin ban phap quy hién hanh.

VI. CO SO PHAP LY
- Nghi dinh 65/2016/ND-CP ngay 01/7/2016 ctia Chinh phu quy dinh vé diéu
kién kinh doanh dich vu dao tao lai xe 6 t6 va dich vu sat hach lai xe.

- Nghi dinh s6 138/2018/ND-CP ngay 08 thang 10 nam 2018 cia Chinh phu sira
d6i bo sung Nghi dinh 65/2016/ND-CP ngay 01 thang 7 nam 2016.

- Théng tu s6 79/2015/TT-BGTVT ngay 10/12/2015 cia Bo truéng Bo Giao
thong van tai ban hanh Quy chuan k¥ thuét quoc gia vé trung tAm sat hach 1ai xe co
gid1 duong bo.

- Nghi dinh s6 61/2018/ND-CP ngay 23 thang 4 nim 2018 cua Chinh phi veé
thuc hién co ché mot ctra, mot cira lién thong trong giai quyét tha tuc hanh chinh.

- Théng tu 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cia Van phong
Chinh phu huéng dan thi hanh mét sé quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thue hién co ché mot ctra, mot cua lién
thong trong giai quyét thu tuc hanh chinh.
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QUY TRINH 40

Cép lai gidy phép lai xe bi mit, con thoi han siv dung

hoac qua thoi han sir dung dwdéi 03 thang

(Ban hanh kém theo Quyét dinh s6 5111/0P-UBND ngay 02 thang 12 ndm 2019

ctia Chui tich Uy ban nhdn ddn thanh pho)

I. THANH PHAN HO SO

STT

Tén ho so

S6 lwong

Ghi chu

01

Don dé~ nghi cap lai gidy phép lai xe
(theo mau).

01

Ban chinh

02

H0 so goc phu hop voi gidy phép lai xe
(néu co)

01

Ban chinh

03

Giay kham strc khoe cta ngudi 1ai xe do
co s& y té co tham quyén cap theo quy
dinh, trir treong hop cap lai gidy phép
lai xe khong thot han cac hang Al, A2,
A3

01

Ban chinh

04

Gidy chimg minh, nhan dan hoic thé
can cudc cong dan hoac ho chiéu con
thoi han co6 ghi sO gidy ching minh
nhan dan hoac thé can cudc cong dan
(déi vl nguotl Viét Nam) hoac hd chiéu
con thoi han st dung (déi vo1 nguoi
nudc ngoai, nguoi Viét Nam dinh cu &
nudc ngoai)

Khi dén thyc hién thu tuc cép lai giay
phép lai xe nguoi lai xe, chup anh truc
tiép.

01

Ban sao kém ban
chinh

de do1 chieu

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhén va tra két qua Thoi gian xir ly Lé phi
B6 phan mdt ctra - S& Giao
thong Van tai TPHCM, dia chi: | Khong qua 02 thang 05 ngay 135.000

- Piém tiép nhan ho so s6 51/2
duong Thanh Thai, phuong 14,
quan 10, Thanh pho H6 Chi

(49 ngay lam viéc ) ké tur
ngay nhan du hoé so hop I¢€.

ddng/lan cap.
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Minh.

- Piém tiép nhan hd so s6 08
duong Nguyén Anh Thu,
phuong Trung My Tay, quan
12, Thanh phé H6 Chi Minh.

- Piém tiép nhan ho so s6 111
duong Tan Son Nhi, phuong
Tan Son Nhi, quan Tan Phu,
Thanh phé H6 Chi Minh.

- Piém tiép nhan ho so s6 937
duong Ta Quang Buu, phuong
5, quan 8, Thanh phd Hd Chi
Minh.

III. TRINH TU XU LY CONG VIEC

Bude | Noi qung | Tréch Thoi | Hé so/Biéu
cong | on " . x Dién giai
o n cong viec nhiém gian mau
viéc
Nop ho C4 nhan Theo muc I Ca nhan ndp hd so
SO’ theo muc I
- Truong hop ho so
déy du yél hop 1¢&: ‘Lép
Giay tip nhan hé so
va hen tra két qua
trao cho nguo1 nop ho
BM 01 so theo BM 01, thuc
o BM 02 hién ti‘ép budc B2A.
Bl B6 phan Gio hanh BM 03 - Tru’ong ho’g ho S0
. N chinh A chwva day dua hoac
Kiém tra | Mot cua - Ho6 so A ;
ha S¢ GTVT chua ho’p‘ 1¢: Huodng
050 TPHCM theo m‘;lCI dan nguoi nop ho so
-thiéu b6 sung, hoan thién
kiém soat | ho so theo BM 02 va
qui trinh. | ghi o 1y do.
- Truong hop tur chéi
ndp hé so: Lap phicu
tir choi tiep nhan giai
quyét hé so theo BM
03
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Bube | \sidung |  Tréch Thoi | Hb so/Biéu
cong | on " . x Dién giai
o n cong viec nhiém gian mau
viéc
Tid Theo muc |
h,\lelilx - Danh sach , ‘
n 2:: 0 B6 phan nguoi lai xe |- Tiép nhén ho so
B2 | chuvdq | Motowa- | 01ngay caplai  |theo quy dinh
Y S6 GTVT | lamviéc | GPLX. |- Chuyén hd so cho
phong 1 oM Phiéu | Phong chuyén mén
chuyén - oen g chuy
mén klem soat
qui trinh.
Hb so
theo muc I
Phan Phong - Danh sach P}}Oﬂg chqyén mon
cong thu | chuyén mon | 01 ngay ngu’?‘ lal. Xe t1e13 nhaAn h? sor‘tu’ 1%0
B3 . LA 7 B . - cap lai phan mét cira va phan
ly ho so' | giai quyét | lam viéc n A A
TTHC GPLX. cong qchuyen vién thu
- Phiéu ly, tham dinh ho so
kiém soat
qui trinh.
- ‘Kiém tra s6 luong
ho6 so dung theo danh
sach nhap liu.
- xac minh vi pham
an toan giao thong.
- X4c minh thong tin
GPLX V(:)ri dir liéu
) goc  (Neu GPLX
Thuly, Chuyén | - H so theo | khong hop I€: ghi vao
B4 fham;\ vién phong 4‘4 ngay muc I phiéu kiém soat danh
dinh ho chuyén mén lam vigc sach va ho so theo
SO’

ddi.)

- Tong hop, hoan
thién ho so phap ly,
duyét file dir liéu,
sinh s6, xac thuc dir
liéu, cap nhat danh
sach da duoc xac
thue cho hd so hop 16
hoac danh sach cho
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Bube | \oidung | Trach Thoi | Hb so/Biéu
cong | on " . x Dién giai
o n cong viec nhiém gian mau
viéc
ho so khong hop 1é va
van ban tra 101 néu r6
ly do.
Trinh 1anh dao phong
xem xét
-Hoso |Lanh dao phong xem
theo mucI Xét, duy@t danh sach
- Danh séch | ¢aP lai gidy phép
ngudi 1i xe hodc van ban tra 1o
, . . Ap lai Trinh lanh dao S&
Xem xét, | Lanhdao | 0,5 ngay cap 1 Lo n
' e > em xét, ky duyét
B3 trinh ky phong lam viéc GFL){ hoafz XC 6L Xy (¢
van ban tra
1o1.
- Phiéu
kiém soat
qui trinh.
- Ho so Lanh dao S& xem xét,
theo muc I | ky duy@t cap lai giay
- Danh sach phép hodc van ban tra
nguot 1a1 xe lo1 ) '
. . cap lai gidy | Chuyén chuyén vién
B6 | Ky duyst | -anhdao | 0.5ngay | o 5 ol | thuly
: So lam vigc | P7EP 0%
' van ban tra
1o1.
- Phiéu
kiém soat
qui trinh
-H6so |-Phat hanh gidy phép
theo muCI lar xe hOéC van ban
- Danh sach | ra 101. g '
Phit ngudi lai xe |- Ghep gidy phép lai
\ - . 02 ngay cap lai xe vao hd so hoic
BY hal;)l} van ‘(;huye‘n lam viéc GPLX |van ban tra 10,
an vlien phong Phiéy | chuyeén vé Bo phén
chuyén m 2 5t ¢t
W on kidm soat | Mot eua.
qui trinh.

- Gidy phép
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Bube | \sidung |  Tréch Thoi | H) so/Biéu
cong | on " . x Dién giai
o n cong viec nhiém gian mau
viéc
lai xe hoac
van ban tra
1o1.
Tra két - Tra két qua cho ca
qua, luu Bo phan nhan
hd so, | Mototra- | Theo gidy 5 . |- Théng k&, theo ddi
B8 thf’)ng ké S6 GTVT hen Ket qua lvu h6 so theo quy
va theo TPHCM dinh
doi
IV. BIEU MAU
Cic biéu miu sir dung tai cic budc cong viée:
STT | Mi hiéu Tén biéu miu
1 BM 01 |Mau Giay tiép nhan ho so va hen tra két qua.
2 BM 02 | Mau Phiéu yéu cau b6 sung, hoan thién ho so
3 BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so
4 BMO04 | Mau Pon dé nghi cap lai Gidy phép lai xe
V.HO SO CAN LUU
STT | Mi hiéu Tén biéu miu
1 BM 01 |Mau Gidy tiép nhan ho so va hen tra két qua.
2 BM 02 | Mau Phiéu yéu cau bo sung, hoan thién ho so
3 BM 03 | Mau Phiéu tir chéi tiép nhan giai quyét ho so
4 BMO04 | Mau Pon d nghi cap lai Gidy phép lai xe
5 Cac ho so khac néu ¢é theo van ban phap quy hién hanh
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VI. CO SO PHAP LY

- Théong tu s6 12/2017/TT-BGTVT ngay 15 thang 4 nam 2017 cua B trudong Bo
GTVT quy dinh vé dao tao, sat hach, cap gidy phép lai xe co gidi duong bo.

- Thong to 188/2016/TT-BTC ngay 08 thang 11 nam 2016 quy dinh muc thu,
ché do thu, nop, quan ly va st dung phi sat hach 1ai xe; 1& phi cap bang, chtmg chi
hoat dong trén cac phuong tién va 16 phi dang ky, cap bién s6 xe may chuyén dung.

- Nghi dinh s6 61/2018/ND-CP ngay 23 thang 4 nim 2018 cua Chinh phi veé
thuc hién co ché mot ctra, mot cira lién thong trong giai quyét tha tuc hanh chinh.

- Théng tu 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cia Van phong
Chinh phu huéng dan thi hanh mét sé quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thue hién co ché mot ctra, mot cua lién
thong trong giai quyét thu tuc hanh chinh.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Déc lap - Tw do - Hanh phuc

PON PE NGHI CAP POI, CAP LAI GIAY PHEP LAI XE

Kinh gui: S6 Giao thong vén tai Thanh phé Hb Chi Minh

To1 la: .. Quéctlch
Sinh ngay ...... [...... [o...... Nam Nu’ ..........

Noi dang ky ho Khau thuomg trils .. ... ..o e
Noqcu’tru
S6 giay chu’ng mmh nhan dan hoac the can cudc cong dan (hoac ho chleu): ..........

. .capngay......./........./........ Noi cap:..

Dahoclalxetal Namhoclaixe
Hlendacoglaypheplalxehang ..S6:.
Do:. . capngay //

Sodlenthoalhenhe e
Dé nghi cho t6i dugc d01 cap 1a1 gidy phep 1a1 Xe CO g10’1 du’O’ng bo hang ............
Ly do:.
Xin gui kem theo

- 01 ban sao chup GPLX thé nhya (néu co): [

- 01 giay chimg nhan sirc khoe: []

- Ban sao chup giay chirng minh nhan dan hodc thé can cudc cong dan, gidy phép lai
xe sap héthan; [

- H6 so goc 1ai xe (néu co):

T61 xin cam doan nhirng diéu ghi trén day la dung su that, néu sai toi xin hoan toan
chiu trach nhiém (2).

NGUOI LAM BON
(Ky va ghi ro ho, tén)

Ghi chu:

(1): Mdu néy dimg chung cho truong hop ldp lai hé so méi.

(2): Truong hop gia khal bdo mdt hodc tdy xéa, lam sai 1éch cdc théng tin trén gldy
phép ldi xe; su dung glay phep ldi xe gia hodic hé so ldi xe gida; c¢6 hanh vi ¢é tinh
gian doi khac dé dwoc doi, cdp lai gidy phép ldi xe, ngoadi viéc bi So Giao théng vdn
tai ra quyét dinh tich thu gidy phep Zal xe va hé so goc con phai chiu trdch nhiém
trude phdp ludt va khong dwoc cdp gidy phep Zal xe trong thoi han 05 ndm ké tir ngay
phdt hién hanh vi vi pham khl c6 nhu cdu cap lai giay phép ldi xe phai hoc va sdt
hach nhuw truong hop cdp gidy phép Idi xe ldn dau.
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QUY TRINH 41
Déi gidy phép lai xe do nganh giao thong véan tai cip

(Ban hanh kém theo Quyét dinh s6 5111/0P-UBND ngay 02 thang 12 ndm 2019

ctia Chui tich Uy ban nhdn ddn thanh pho)

I. THANH PHAN HO SO

STT Tén ho so S6 lwong Ghi chu

01

Pon dé nghi doi Giay phép lai xe

(theo mﬁu) 01 Ban chinh

02

Glay chirng nhan strc khoe do co so

y t& co tham quyén cap theo quy
dinh (trir nguoi co gidy phép lai xe
hang A1, A2, A3; Nguoi ¢6 nhu cau
tach gidy phép lai xe co thoi han va
khong thot han)

01 Ban chinh

03

Ban sao kém ban

Gidy phép l4i xe 01 chinh d8i chidu

04

Gidy chirng minh nhan dan hoic thé
can cudc cong dan hoac hd chiéu
con thoi han co ghi s6 gidy ching
minh nhan dan hoac thé can cudc
cong dan (d6i voi nguoi Viét Nam)
hodc ho chiéu con thdi han sir dung
(d6i véi nguoi nudc ngodi, nguoi
Viét Nam dinh cu & nude ngoai)

- Khi dén thuc hién thu tuc doi giay
phép lai xe, nguon lai xe phal chup
anh truc tlep tai co quan cap gidy
phép lai xe.

01 Ban sao kém ban
chinh d61 chiéu

Ghi chu:

Piéu kién thwe hién thi tuc hanh chinh

- Nguot Viét Nam, ngudi nwde ngoai d}mc dao tao, sat haqh, cép GPLX tai
Viét Nam; (con thoi han trén 3 thang doi véi GPLX 6 t6 ké tir ngay hét han
ghi trén GPLX)

- Nguoi ¢ GPLX cua nganh giao thong van tai cap bi hong;

- Ngudi Viét Nam, ngudi nude ngoai dinh cu 1au dai & Viét Nam c6 giay
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dwoc ddi GPLX.

phép 1ai xe Viét Nam doi tir GPLX nudc ngoai, khi hét han néu ¢ nhu cau

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua

Thoi gian xwr ly

L& phi

- Nop hd so truc tiép: Bo phan mot cta -
S¢ Giao thong Van tai TPHCM, dia chi:

+ 252 Ly Chinh Thing, p.9, quan 3,
Tp.HCM.

+ Piém tiép nhan hd so s6 51/2 duong
Thanh Thai, phuong 14, quan 10, Thanh
pho HS Chi Minh.

+ Diém qtié’p nhan hd so s6 08 dudng
Nguyén Anh Thu, ,phq(‘mg Trung My Tay,
quan 12, Thanh phé H6 Chi Minh.

+ Piém tiép nhan ho so s6 111 duong Tan
Son Nhi, phuong Tan Son Nhi, quan Tén
Phu, Thanh phé H6 Chi Minh.

+ DPiém tiép nhan ho so s6 937 duong Ta
Quang Brru, phuong 5, quan 8, Thanh pho
Ho6 Chi Minh.

+ Buu cuc s6 3 duong Phan Pang Luru,
phuong 3, quan Binh Thanh, Thanh ph6 H6
Chi Minh.

+ Buru cuc s0 1441 duong Huynh Téan Phat,
phuong Phu My, quan 7, Thanh phé HO6
Chi Minh.

Khong qua 05
ngay lam viéc, ké
tir khi nhan da hé

so theo quy dinh

_135.000
dong/lan cap.

- Ping ky ho so truc tuyén tai trang Web:
http://gplx-
dichvucong.hochiminhcity.gov.vn

Khong qua 01
ngay lam viéc, ké
tr khi nguot dang
ky dén thuc hién

thu tuc theo lich
hen.

_135.000
dong/lan cap.
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III. TRINH TU XU LY CONG VIEC

A.Trwong hop ndp hd so truc tiép:

Budc

cone | NOidung | Trich Thoi | HO so/Biéu Didn eiai
ns cong viéc nhiém gian mau &
viéc
Nop ho Ca nhan Theo muc I Ca nhan nop ho so
SO’ theo muc I.
- Truong hop ho so
day du va hop I¢:
Lap Giay tiép nhép
ho so va hen tra két
qua; trao cho nguoi
BM 01 ndp ho so theo BM
BM 02 01, thuc hién tiép
BM 03 budc B2.
[N h\ h A _ \ A
B1 q B6 phan Glc(:1 1,naﬁl H6 so hTru’o#gg h%’]? h}? S0
Kiém tra | Mot cira - theo muc I chu’a b aylA_li{ oac
h3 so S&¢ GTVT - Danh sach | ©1ta hop le: A‘IO’E%
TPHCM nguoi lai xe | dan nguoi nop ho
chp dbi qubo sung, hoan
GPLX thitn ho so theo
Az BM 02 va ghi 16 ly
- Phi€u ki€ém do va g oy
soat qui trinh. . .
- Truong hop tu
choi ngp ho so: Lap
phicu tir choéi tiép
nhan giar quyét ho
so theo BM 03.
- Hoé so
Tiép theo muyc I
nhan ho B6 phan i ngh ,S?,‘Ch - Tiép nhan hd so
S0, Métcira- | 01 ngay | "8 laxl‘xe theo quy dinh.

B2 Chl:l (‘)ylfn S6 GTVT | lam viée ((:“jll))Ld)? - Chuyén hé so cho
paors TPHCM ~ | Phong chuyén mon.
chu?'en - Phiéu kiém

mon soat quy

trinh.
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Bubc | Noidung | Trach Thoi | HO so/Biéu
cong | on on . x Dién giai
o n cong viec nhi¢m gian mau
viéc
- H6 so
theo mu(‘j Lo Phong chuyén
Phin Phong | 5s | D%qh >a °h | mén tiép nhan ho
cong thu | chuyén moén | % neay nguol laxl‘xe so tir BO phan mét
B3 ¥ ho 7 A lam viéc cap doi . . A .
Yy ho so glal quyet (02 gidy) GPLX cua va phan cong
TTHC e chuyén vién thu ly,
- Phiéu kiém | thim dinh hé so.
soat quy
trinh.
- Kiém tra s6 luong
ho so ding theo
danh sach nhéap
liéu.
- Xac minh thong
tin GPLX vo&1 dir
N liéu géc (Néu
-HOSO | GPLX khéng hop
theomucI. |[1&: ghi vao phiéu
- Danh sach | kiém soat danh sach
Thu Iy, nguoi 14i xe | va ho so theo doi.)
B4 thém‘ Chuva 1,5 ngay Cép doi - Téng hQ’p, hoan
dinh ho | “"WYCM 1 lam vige GPLX. | thién ho so phap 1y,
s | vien phong - Phiéu kiém | duyét file dir ligu,
Chuyen mon soat quy sinh Sé, xac thl_l’C dir
trinh. liéu, cap nhat danh
sach da dwoc xac
thuc cho hd so hop
1€ hoac danh sach
cho hd so khong
hop 1¢ va van ban
tra 101 néu 10 ly do.
Trinh 1anh dao
phong xem xét.
‘ - Hb so Lanh ,dao Aphbng
, . 0,25 ngay xem xét duyét danh
Bs | Xemxét, | Lanhdao | p iac | theomucl | opp oan ddi gid
trinh ky hon s , b elay
Y pliens (02 gio) | - Danhsach | shep hode van ban

nguoi lai xe

tra 1o1.
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Bube | Noidung | Trach Thoi | Hb so/Biéu
cong | . on on . x Dién giai
o n cong viec nhi¢m gian mau
viéc
cép doi Trinh 1anh dao S&
GPLX hodc | xem xét, ky duyét.
van ban tra
1o1.
- Phiéu kiém
soat qui trinh.
- Hé so Lanh dao So xem
theomucI |X€t, ky duyét cap
- Danh sach | 401 8idy phep hoac
0.5 ngay nguot lai xe Va;ln b?n tra 101}'1
a S Ap dbi eiay | Chuyén chuyén
B6 | Ky duyat Lanhqdao lam vide | P ,(101 giay | -1 Yh y y
So .\ phep hoac vien t uly.
(04 gi0) T e
van ban tra
1o1.
- Phiéu kiém
soat qui trinh
-H6 so
theo muc I
- Danhsach | ppa pann gidy
nguoi lai xe . . <
A 2 A phép lai xe hoac
cap doi DN
) van ban tra 101.
Phat 1.5 nga GPLX. Ghén gidy Dhé
A = R > y A 1R - Ghep giay phep
B7 | hanh > - ) .
alll){“:, an ‘(;hui/le‘n lam vigc sola)iinellli lfrllenrﬁ lai xe vao ho so
‘Een}) onAg (1 " | hoac van ban tra
Chiuyeh mon - ‘Glay ph?p 101, chuyén vé Bo
lai xe hoac phan mot cira.
van ban tra
101.
Trfi két o - Tra két qua cho ca
qua, luu Bo phan nhan
ho so, Mot cira - | Theo gidy I o
B | théngke | SSGTVT | hen Ketqua ;rT.hlonghlie’ thio
vatheo | TPHCM Ot fuu ho 5o theo

doi

quy dinh
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B. Trwong hop ndp hd so truc tuyén:
ljg:gc Noidung | Trich | Thoi | Hdso/Biéu Didn gidi
o n cong viéc nhiém gian mau
viéc
Ca nhan n6p ho so
theo muc I (ndp

. a truc tuyén tai trang

g1 | NPRO ol han | 2424 | Theomucl | Web:

S0 http://gplx-
dichvucong.hochim
inhcity.gov.vn.)

- Truong hop dir
liéu hd so hop 1é:
g1 thong bao lich
_ Theo muc I hgn qua tin qhén va
Bd phan o dia Chlr email, thgc
py | Kiémtra | Moteia- | Giohanh | IR UM | hién tiép bude tiep
ho so S& GTVT chinh e theo.
TPHCM NEuO 4AE | Trugng hop di
Y- liéu hd so chua hop
1&: giri thong bao hd
so bj tir chdi va ghi
10 ly do.
- Tiép nhan hd so
theo lich hen cua
nguwolr  dang  ky.
] “Hbsy |Chup anh nguoi
Tiep theo muc I dg? 5 k,y cap doi
nhén ho A - gidy phep.

so, | Dophin | -Danhsach | "y Gidy tigp

B3 chuyén Mot cua - O 4 gl.? nguol laql'xe nhan hd so va hen
| Sé& GTVT lam viéc cap doi Y 1 A N

phong TPHCM GPLX tra kgt qua; trao cho

chuyén o ngudr nop ho so

mon - PhiGu ki€m | theo BM 01, thuc

soat qui trinh.

hién tiép budc tiép
theo.

-Chuyén ho so cho
Phong chuyén mon.
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Buoe | Ngidung | Trich Théi | Hb so/Biéu
cong | . on on . x Dién giai
o n cong viec nhi¢m gian mau
viéc
-H6 so
theomucl. |- Phong chuyén
Phan Phong - Danh siach | mon tiép nhan hd
B4 cong thu | chuyén mén | 10 phit | ngudilai xe |so tir BO phan mot
ly ho so | giai quyét | lam viéc cap doi ctra va phan cong
TTHC GPLX. chuyén vién thu ly,
- Phiéu kiém tham dinh ho so.
soat qui trinh.
- Kiém tra s6 luong
ho so ding theo
danh sach nhéap
liéu.
- Xac minh thong
tin GPLX vo1 dir
liéu géc (Néu
-HS so GPLX khoéng hop
theo muc L. lé.:; ghi ,Vao ph,ié'u
] kiém soat danh sach
Thu Iy, - Danh séch | 0, 15 o theo doi.)
2 . nguoi lai xe . .
BS tham_ —_ 01 gio cp dbi - Tong hop, hoan
dinh hd | Chuyen | jam vige GPLX thién ho so phap 1y,
S0 vién phong L0 | duyeét file dir lidu,
chuyén mén ) I,Dhleq k1\em sinh s6, xac thuc dir
soat qui trinh. liu, cdp nhat danh
sach da dwoc xac
thuc cho hd so hop
1€ hoac danh sach
cho hd so khong
hop 1¢ va van ban
tra 101 néu 10 ly do.
- Trinh lanh dao
phong xem xét.
- Hb so - Lanh dao phong
xem xét duyét danh
B6 Xem xét, | Lanh dao 10 phut theo mucf L sach cap doi gidy
trinh ky phong lam viée | - Danh sach phép hoac van ban
nguot lat xe | 14 1oi.
cap doi

- Trinh 1anh dao S&
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Bube | Noidung | Trach Thoi | HO so/Biéu
cong | . on on . x Dién giai
o n cong viec nhi¢m gian mau
viéc
GPLX hodc | xem xét, ky duyét.
van ban tra
1o7.
- Phiéu kiém
soat qui trinh.
- H6 so
theo muc,: L. Lanh dao S& xem
- Danh sach | xét, ky duyét cp
X | ngudilaixe | 45i gidy phép hodc
B7 | Kyduyat | 2% | 1Pt cap i €12y | van ban tra 1
' P e% 04¢ | _ Chuyén chuyén
van e | vien thy ly.
- Phiéu kiém
soat qui trinh
- H6 so
theo muc I
- Danh sach |- Phat hanh gidy
ngudi lai xe |phép lai xe hoac
Phat cap doi van ban tra lo1.
B8 | hanhvan | Chuyén 1.> g1 GPLX _,(.}hép gléykphép
- DR lam viéc | - Phiéy kiém | 14i xe vao ho so
ban vién phong S SR
huvén mén soat qui trinh. | hodc van ban tra
chuy _ Gidy phép | 11, chuyén vé& Bo
l4i xe hogc | Phan mot cira.
van ban tra
1.
Tra két LA ,
quz:i, luru Bophan | Theo gi éy ;Eérz két qua cho ca
B9 ho so, Mot cira - hen K&t qua Th; LAt
théng ké | So GTVT | (16g clng q o longhfst 0
vitheo | TPHCM | ngay) Ot luu 1o so theo
doi quy dinh
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IV. BIEU MAU

Cac bi€u mau str dung tai cac budc cong viée:

STT |Mi hiéu Tén biéu miu
1 BM 01 |Mau Giay tiép nhan ho so va hen tra két qua.
2 BM 02 | Mau Phiéu yéu cau b6 sung, hoan thién ho so
3 BM 03 | Mau Phiéu tir chéi tiép nhan giai quyét ho so
4 BM 04 | Mau DPon dé nghi d6i gidy phép lai xe

V.HO SO CAN LUU

STT | M4 hiéu

Tén biéu mau

1 BM 01 | Mau Giay tiép nhan ho so va hen tra két qua.

2 BM 02 | Mau Phiéu yéu cau bo sung, hoan thién ho so

3 BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so

4 BM 04 | Mau Pon d¢ nghi d6i giay phép lai xe

5 Cac ho so khac néu co theo vian ban phap quy hién hanh

V1. CO SO PHAP LY

- Théong tu s6 12/2017/TT-BGTVT ngay 15 thang 4 nam 2017 cua B trudong Bo

GTVT quy dinh vé dao tao, sat hach, cap gidy phép lai xe co gidi duong bo.

- Thong to 188/2016/TT-BTC ngay 08 thang 11 nam 2016 quy dinh muc thu,
ché do thu, nop, quan ly va st dung phi sat hach 1ai xe; 1& phi cap bang, chtmg chi
hoat dong trén cac phuong tién va 16 phi dang ky, cap bién s6 xe may chuyén dung.

- Nghi dinh s6 61/2018/ND-CP ngay 23 thang 4 nim 2018 cua Chinh phi veé
thuc hién co ché mot ctra, mot cira lién thong trong giai quyét tha tuc hanh chinh.

- Théng tu 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cia Van phong
Chinh phu huéng dan thi hanh mét sé quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thue hién co ché mot ctra, mot cua lién

thong trong giai quyét thu tuc hanh chinh.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Déc lap - Tw do - Hanh phuc

PON PE NGHI CAP POI, CAP LAI GIAY PHEP LAI XE

Kinh gui: S6 Giao thong vén tai Thanh phé Hb Chi Minh

To1 la: .. Quéctlch
Sinh ngay ...... [...... [o...... Nam Nu’ ..........

Noi dang ky ho Khau thuomg trils ... ... ..o e
Noqcu’tru
S6 gidy chu’ng mmh nhan dan hoac the can cudc cong dan (hoac ho chleu): ..........

. .capngay......./........./........ Noi cap:..

Dahoclalxetal Namhoclaixe
Hlendacoglaypheplalxehang ..S6:.
Do:. . capngay //

Sodlenthoalhenhe e
Dé nghi cho t6i dugc d01 cap 1a1 gidy phep 1a1 Xe CO g10’1 du’O’ng bo hang ............
Ly do:.
Xin gui kem theo

- 01 ban sao chup GPLX thé nhya (néu co): [

- 01 giay chimg nhan sirc khoe: []

- Ban sao chup gidy chirng minh nhan dan hodc thé can cude cong dan, gidy phép lai
xe sap héthan; [

- H6 so goc 1ai xe (néu co):

T6i xin cam doan nhitng diéu ghi trén day la dung su that, néu sai toi xin hoan toan
chiu trach nhiém (2).

NGUOI LAM BON
(Ky va ghi ro ho, tén)

Ghi chu:

(1): Mdu néy dimg chung cho truong hop Idp lai hé so mdi.

(2): Truong hop gia khal bdo mdt hodc tdy xéa, lam sai 1éch cdc théng tin trén glay
phép ldi xe; su dung glay phep ldi xe gia hodic hé so ldi xe gida; c¢6 hanh vi ¢é tinh
gian doi khac dé dwoc doi, cap lai gidy phép ldi xe, ngoadi viéc bi So Giao théng vdn
tai ra quyét dinh tich thu gidy phep Zal xe va hé so goc con phai chiu trdch nhiém
trude phdp ludt va khong dwoc cdp gidy phep Zal xe trong thoi han 05 ndm ké tir ngay
phdt hién hanh vi vi pham khl c6 nhu cdu cap lai giay phép ldi xe phai hoc va sdt
hach nhuw truong hop cdp gidy phép Idi xe ldn dau.
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QUY TRINH 42
Poi gidy phép lai xe do nganh Céng an cip
(Ban hanh kém theo Quyét dinh s6 5111/0P-UBND ngay 02 thdng 12 ndm 2019
ctia Chui tich Uy ban nhdn ddn thanh pho)

I. THANH PHAN HO SO

STT

Tén ho so

S6 lwong

Ghi chu

A.

H6 so doi Gidy phép lai xe
mé té do nganh céng an cip
trwéc ngay 01/8/1995 bi
hong:

01

Don dé nghi doi Gidy phép lai
xe (theo mau).

01

Ban chinh

02

Giay phép lai xe.

01

Ban sao kém ban
chinh dé doi chiéu

03

Gidy ching minh nhan dan
hoac thé can cudc cong dan
hodc ho chiéu con thoi han co
ghi s6 gidy ching minh nhén
dan hoac thé can cudc cong
dan (d6i v6i ngudi Viét Nam)

01

Ban sao kém ban
chinh dé doi chiéu

04

Ho so goe (néu co)

01

Ban chinh

Hb so doi Gidy phép l4i xe do
nganh Cong an cip tir ngay
01/8/1995:

01

Pon dé nghi do6i Gidy phép lai
xe (theo mau).

01

Ban chinh

02

Quyét dinh ra khéi nganh
(hoac nghi huu) cua cap co
tham quyén

01

Ban sao kém ban
chinh dé doi chiéu

03

Giay kham suc khoe cia
nguoi 1ai xe do co sd y té co
tham quyén cap theo quy dinh,
trir truong hop do6i gidy phép
lai xe hang A1, A2, A3.

01

Ban chinh

04

Giay phép lai xe cua nganh

01
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Cong an cap con thoi han st
dung.

Ban sao kém ban
chinh dé doi chiéu

Gidy ching minh nhan dén
hoac thé can cudc cong dan
hodc ho chiéu con thoi han co
ghi s6 gidy ching minh nhén
dan hodc thé can cudc cong
dan (d6i v6i ngudi Viét Nam)
Khi dén thuc hién thu tuc doi
gidy phép lai xe, nguoi lai xe
phai chup anh truc tiép talr co
quan cap gidy phép lai.

05

01

Ban sao kém ban
chinh dé doi chiéu

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua

Thoi gian xir ly

Lé phi

Bo phan mot ctra - S& Giao thong Van tai
TPHCM, dia chi:

+ Piém tiép nhan ho so s6 51/2 duwong Thanh
Thai, phuong 14, quan 10, Thanh phé H6 Chi
Minh.

+ DPiém tiép nhan ho so s6 08 duong Nguyén
Anh Thu, phuong Trung My Tay, quan 12,
Thanh phé H6 Chi Minh.

+ Diém tiép nhan hd so s6 111 dudong Tan Son
Nhi, phuwong Tan Son Nhi, quan Tan Phu,
Thanh phé H6 Chi Minh.

+ Piém tiép nhan hd so sd 937 duong Ta
Quang Biru, phuong 5, quan 8, Thanh phd Hb
Chi Minh.

Khéng qua 05 ngay

lam viéc, ké tir khi

nhén da hd so theo
quy dinh

135.0QO
déng/lén
cap.

III. TRINH TU XU LY CONG VIEC

Bube | Noidung |  Tréch Thoi | Hb so/Biéu
cong N on on . x Dién giai
‘n cong viec nhi¢m gian mau

viéc

Nop ho canhan g Theo muc I TAO chirc, ca nhan nop
SO’ G106 hanh ho so theo muc I
B1 .
Bo pha chinh Trudmg hop hd

em i Vst cra - ddy du va hop 1&: Lap




CONG BAO/S6 13+14/Ngay 15-01-2020 25

SUOC| Npidung | Trach | Thoi | Hb so/Biéu i ot
ne cong viéc nhiém gian mau ten gl
viéc
ho so S GTVT BM Ol | Giay tiép nhan hd so
TPHCM BM 03 va hen tra két qua;
“Hbso |trao cho ngud1 ndp ho
h I SO theg BM 01, thuc
c0 MHE  hign tiép bude B2.
i Da‘n‘hl Sa ch | _ Truong hop hd so
ngu’?l da} X€ | chua day du hoac
((:“jlgL)? chua hop I¢: Huong
' dan nguoi nop hd so
- in ngudi ndp ho s
T}Phleu, bd sung, hoan thién
kiém soat | hj so theo BM 02 va
qui trinh. ghi 15 1y do.
- Truong hop tur chéi
ndp hé so: Lap phicu
tir cho1 tiep nhan giai
quyét hé so theo BM
03.
- H6 so
Tiép . theo muc [
nhan ho B6 phén - Danh sach | . T4 nhgn hd so
B) chfl(r,én Mot cta- | 01 ngay | &YV iia} X€ | theo quy dinh
Y S6 GTVT | lamvige | PO | Chuyén hd so cho
phong | 1phoMm GPLX. | bhong chuyén mon
chu’yen - Phiéu
mon kiém soat
qui trinh.
- H6 so
theo muc I.
Phén Phéng - Danh sach Pl}‘ong chqyén mon
n N . o1 1ai tiép nhan ho so tir Bo
B3 c({ng’\thl.l chuyén mén | 0,25 ngay nggg’l itaélixe pllelgnnmaéri cgaSSa ghéﬁ
ly ho s | giai quyét | lam viéc P " A
TTHC GPLX. cong chuyén vién thu
- Phiéu ly, tham dinh ho so
kiém soat
qui trinh.
B4 Thu ly, Chuyén 1,5 ngay -Hoso |- ‘Kiém tra s6 luong
tham vién phong | lam viéc | theo mucI. | ho so dung theo danh
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Bube | Noidung |  Tréch Thoi | HO so/Biéu
cong N on on . x Dién giai
o n cong viec nhi¢m gian mau
viéc
dinh ho chuyén mén - Danh sach | sach nhap liéu.
SO nguoi lai xe | - X4c minh thong tin
capdoi | GPLX véi dir ligu
GPLX. |géc (Néu GPLX
- Phiéu | khong hop 1€: ghi vao
kiém soat | phiéu kiém soat danh
qui trinh. |sach va hd so theo
ddi.)
- Tong hop, hoan
thién ho so phap ly,
duyét file dir liéu,
sinh s6, xac thuc dir
liéu, cap nhat danh
sach da duoc xac
thue cho hd so hop 16
hodc danh sach cho
ho so khong hop 1é va
van ban tra 101 néu r6
ly do.
Trinh 1anh dao phong
xem xeét
- Ho so
theo muc I
Danh sdch | 1 anh dao phong xem
ngudi 1di xe | vt duyét danh sach
BS Xem xét, | Lanh dao | 0,25 ngay G;Eg(dhm‘ cap doi gidy phép '
trinh ky phong lam viéc TLAN0ACH Koae van ban tra 1oi.
van ban tra C11s \
1o Trinh lranh F‘Iao SAO’
- xem xét, ky duyét
- Phiéu
kiém soat
qui trinh.
- Ho so Lanh dao SG xem xg’t,
theo muc I. | ky duyét cap doi giay
B6 | Ky duyét Lﬁnhq dao O‘,S ngé}y - Danh sach p‘h‘ép hodc van ban tra
) So lam viée ngudi lai xe loi.

cap doi giay
phép hodc

Chuyén chuyén vién
thu ly.
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Bube | Ngidung | Trach Théi | HO so/Biéu
cong N on on . x Dién giai
o n cong viec nhi¢m gian mau
viéc
van ban tra
1o1.
- Phiéu
kiém soat
qui trinh.
- H6 so
theo muc I
i Da‘n‘hl sa b | _ph4t hanh giay phép
ngu’?l daxl‘xe lai xe hodc van ban
€ap COL | traloi
Phat . GPLX. L :
B7 hi‘lnhaV{ln Chuveé 1:5 ngay Ph,( - Ghép g}éy phép lai
X ~auyen lam vige T oMe ve vao hd so hodc
ban vién phong kiém soat van ban tra 1oi
chuyén moén qui trinh. chuyén vé B6 i)hén
- Gidy phép | mot cura.
lai xe hoac
van ban tra
1o1.
Tra két ,
qua, lru Bo phan , - Tra két qua ca nhan.
ho so, Mot cira - | Theo giay £ .| - Théng ké, theo doi
B8 | théngke | SoGTVT | hen Ketaua || hé so theo quy
va theo TPHCM dinh.
doi
IV. BIEU MAU

Cac bi€u mau str dung tai cac budc cong viée:

STT | Mi hiéu Tén biéu miu
1 BM 01 |Mau Gidy tiép nhan ho so va hen tra két qua.
2 BM 02 | Mau Phiéu yéu cau bo sung, hoan thién ho so
3 BM 03 | Mau Phiéu tir chéi tiép nhan giai quyét ho so
4 BM 04 | Pon dé nghi doi giay phép lai xe
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V.HO SO CAN LUU
STT | Mi hiéu Tén biéu miu

BM 01 |Mau Giay tiép nhan ho so va hen tra két qua.

BM 02 | Mau Phiéu yéu cau b6 sung, hoan thién ho so

BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so

BM 04 | Bon dé nghi dbi giay phép lai xe

N[ W=

Cac ho so khac néu co theo vin ban phap quy hién hanh
VI. CO SO PHAP LY
- Théong tu s6 12/2017/TT-BGTVT ngay 15 thang 4 nam 2017 cua B trudong Bo
GTVT quy dinh vé dao tao, sat hach, cap gidy phép lai xe co gidi duong bo.

- Thong to 188/2016/TT-BTC ngay 08 thang 11 nam 2016 quy dinh muc thu,
ché do thu, nop, quan ly va st dung phi sat hach 1ai xe; 1& phi cap bang, chtmg chi

hoat dong trén cac phuong tién va 16 phi dang ky, cap bién s6 xe may chuyén dung.

- Nghi dinh s6 61/2018/ND-CP ngay 23 thang 4 nim 2018 cua Chinh phi veé
thuc hién co ché mot ctra, mot cira lién thong trong giai quyét tha tuc hanh chinh.

- Théng tu 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cia Van phong
Chinh phu huéng dan thi hanh mét sé quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thue hién co ché mot ctra, mot cua lién
thong trong giai quyét thu tuc hanh chinh.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Déc lap - Tw do - Hanh phuc

PON PE NGHI CAP POI, CAP LAI GIAY PHEP LAI XE

Kinh gui: S6 Giao thong vén tai Thanh phé Hb Chi Minh

To1 la: .. Quéctlch
Sinh ngay ...... [...... [o...... Nam Nu’ ..........

Noi dang ky ho Khau thuomg trils ... ... ..o e
Noqcu’tru
S6 giay chu’ng mmh nhan dan hoac the can cudc cong dan (hoac ho chleu): ..........

. .capngay......./........./........ Noi cap:..

Dahoclalxetal Namhoclaixe
Hlendacoglaypheplalxehang ..S6:.
Do:. . capngay //

Sodlenthoalhenhe e
Dé nghi cho t6i dugc d01 cap 1a1 gidy phep 1a1 Xe CO g10’1 du’O’ng bo hang ............
Ly do:.
Xin gui kem theo

- 01 ban sao chup GPLX thé nhya (néu co): [

- 01 giay chimg nhan sirc khoe: []

- Ban sao chup giay chirng minh nhan dan hodc thé can cudce cong dan, gidy phép lai
xe sap héthan; [

- H6 so goc 1ai xe (néu co):

T61 xin cam doan nhirng diéu ghi trén day la dung su that, néu sai toi xin hoan toan
chiu trach nhiém (2).

NGUOI LAM BON
(Ky va ghi ro ho, tén)

Ghi chu:

(1): Mdu néy dimg chung cho truong hop Idp lai hé so mdi.

(2): Trueong hop gia khal bdo mdt hodc tdy xéa, lam sai léch cdc thong tin trén gidy
phép ldi xe; sir dung gidy phép ldi xe gia hodc hé so ldi xe gia; ¢ hanh vi co tinh
gian doi khdc dé dwoc doi, cdp lai
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QUY TRINH 43
Poi gidy phép lai xe quan sw do B4 Qudc phong cip
(Ban hanh kém theo Quyét dinh s6 5111/0P-UBND ngay 02 thdng 12 ndm 2019
ctia Chui tich Uy ban nhdn ddn thanh pho)

I. THANH PHAN HO SO

STT Tén ho so S6 lwong Ghi chua

Pon dé nghi d6i Giay phép lai

01 xe (theo mau).

01 Ban chinh

Quyét dinh thdi phuc vu trong
Quan do1 thor han khong qua
06 thang tinh tr ngay Thu Ban sao kém ban
truong cap trung dodn ky trg chinh dé déi chiéu
02 |lén hoac quyét dinh cham dut 01
hop dong lao dong, thoi han
khéng qua 6 thang tinh tir ngay
cap c6 tham quyén cua doanh
nghiép qubc phong ky;

Gidy ching nhan sirc khoe do
co s& y t& ¢ tham quyén cap Ban chinh
03 |theo quy dinh, trir truong hop 01
doi giay phép lai xe Al, A2,
A3;

Giay phép 1ai xe quan su con

= ] 01
thoi han su dung. Ban sao kém ban
chinh dé doi chiéu

04

- Gidy ching minh nhan dan
hoac thé can cudc cong dan
hoac h@ chiéu con thot han co Ban sao kem ban
ghi s6 gidy chung minh nhan chinh & d&i chibu
dan hodc thé can cudc cong
05 | dan (d6i voi ngudi Viét Nam) 01
Khi dén thuc hién thu tuc doi
gidy phép lai xe, nguoi lai xe
phai chup anh tryc tiép tai co
quan cap gidy phép lai.
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I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhén va tra két qua Thoi gian xir ly Lé phi

Bo phan moét cuia - S¢ Giao
thong Van tai TPHCM, dia chi:
+ Diém tiép nhan ho so s6 51/2
duong Thanh Thai, phuong 14,
quan 10, Thanh phé Hb Chi
Minh.

+ Diém tiép nhan hd so s6 08
duong Nguyén Anh Thu,
phuwong Trung My Tay, quan
12, Thanh phé H6 Chi Minh.

+ Piém tiép nhan ho so s6 111
duwong Tan Son Nhi, phuong
Tan Son Nhi, quan Tan Phu,
Thanh phé H6 Chi Minh.

+ Piém tiép nhan ho so s6 937
duong Ta Quang Biru, phuong
5, quan 8, Thanh phd HO Chi
Minh.

Khéng qua 05 ngay lam vi€c,
ké tu khi nhan du ho so theo
quy dinh

135.000 dong/lan
cap.

III. TRINH TU XU LY CONG VIEC:

Buée | \sidung | Trach Thoi | Hb so/Biéu
cong N on on . ; Dién giai
‘n cong viec nhi¢m gian mau
viéc
N6 hd T6 chire, ca nhan
.s I; canhan Theo muc I |ndp ho so theo muc
I
BM 01 A
- Truong hop hé so
BM 02 &P

day du va hop I¢:
Gio hanh BMO03 | Lap Gidy tiep nhan

Bl . Bo phan chinh Hb so hod so va hen tra két
Kiém tra | Mot cira - theo muc [. | qua; trao cho nguoi
hd so Sé GTVT ] L ndp hd so theo BM
TPHCM Danh sach | 57"y hien tip
nguoi lai xe .
A A budc B2.

cap doi .

GPLX. - Tru’b’ng h(_)’p ho so

A1 iR chwa day du hoic
- Phiéu kiém y .
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Bube | \oidung | Trach Thoi | Hb so/Biéu
cong A on on . x Dién giai
o n cong viec nhi¢m gian mau
viéc
soat qui trinh. | chwa hop 1€: Huéng
dan nguoi ndp ho so
b6 sung, hoan thién
hd so theo BM 02
va ghi 16 ly do.
- Truong hop tur
chdi ndp ho so: Lap
phiéu tir choi tiép
nhan giai quyét ho
so theo BM 03
Ho so
Tiép theo muc I.
mhdn hd | s ohan - Danhsach | 1igy nhan 1o so
- chfl“’; Mot cita- | 01 ngay | "8 ga}.xe theo quy dinh
YR 1 S§GTVT | lamvide | Cob ' | . Chuyén hd so ch
. uyén ho so cho
phong | rppon GPLX. | phong chuyén mon
chuyén - Phibu kiém & ey
mon soat qui trinh.
Ho so
theo muc I. | - Phong chuyén mén
Phan Phong - Danh sach tiép nhan hd so tir
B3 cong thu | chuyén mén | 0,25 ngdy | nguoi lai xe | B phan mot cira va
Iy ho so' | giai quyét | lam viéc cap doi | phan cong chuyén
TTHC GPLX. vién (hu ly, tham
- Phiéu kiém | dinh ho so.
soat qui trinh.
_Hdso |- Kiém tra s6 lwong
theo muc 1. ho SO d““% t.lfeo
] danh sach nhap liu.
, - Danh sach . . R .
Thu ly, ngudi ldi xe | Xac minh thong tin
B4 tham _ Chuyén 1,5 ngély oip dbi GPLX véi dit ligu
dinh ho | vién phong | lam viéc GPLX goc (Néu GPLX
SO chuyén mon '

- Phiéu kiém

soat qui trinh.

khong hop 1¢&: ghi
vao phiéu kiém soat
danh sach va hd so
theo doi.)
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Buoe | \gidung | Trich Théi | Hb so/Biéu
cong A on on . x Dién giai
o n cong viec nhi¢m gian mau
viéc
- Tong hop, hoan
thién ho so phap ly,
duyét ,file dir liéu,
sinh s0, xac thuc dit
liéu, cap nhat danh
sach da d}mc xac
thuc cho hd so hop
1€ hoag danh sach
cho ho so khong
hop 1€ va van ban
tra 101 néu 10 ly do.
- Trinh 1anh dao
phong xem xét
- H6 so
theo mu(,: L. Lanh dao phong ky
Xem xét, | Lanh d 025 1o - D%qh §gch duyét danh sach
BS ’ anh dao --> NEAY | nguol laxl‘xe hodc van ban tra 1oi.
trinh ky phong lam viéc cap doi A A
- Chuyén chuyén
GPLX. A )
P vién thu ly.
- Phi€u ki€ém
soat qui trinh.
- Hé so Lanh dao S& xem
theomucI |Xet, ky duyét cap
- Danh sach doéi giay phép hoac
ngu’(‘)fi 14i xe van ban tra 1o1.
, " Lanh dao | 0,5ngay | céap doi gidy Chuyén chuyén vién
B6 Ky duy¢t S& lam viéc phép hoac thu 1},’-
van ban tra
1o1.
- Phiéu kiém
soat qui trinh
-Hd sotheo |- Phat hanh gidy
Phat muc I phép lai xe hodc van
B7 | hanhvan | Chuyén 1135 ngdy | - Danhsach |bantralol.
ban VlenAphonAg am viec nguoi laxl'xe - Ghép giay phép lai
chuyén moén cap doi xe vao ho so hodc
GPLX. vin ban tra 101,
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Bude | Noidung | Trach Thoi | Hb so/Biéu
cong N on on . x Dién giai
o n cong viec nhi¢m gian mau
viéc
- Phiéu kiém chuyén vé B phan
soat qui trinh. | mot cira.
- Gidy phép
lai xe
Trz;i ket o - Tra két qua cho ca
qua, luu Bo phan nhan
hé so, Mot cira- | Theo gidy A L ..
B8 thong ké S6 GTVT hen - Ket qua. i Thﬁ?g ke},ltheo do
va theo TPHCM uu 10 S0 theo quy
doi dinh.
oi
IV. BIEU MAU

Cac biéu mau s dung tai cac bwéc cong viéce:

STT | Mi hiéu Tén biéu miu
1 BM 01 |Mau Gidy tiép nhan ho so va hen tra két qua.
2 BM 02 | Mau Phiéu yéu cau bo sung, hoan thién ho so
3 BM 03 | Mau Phiéu tir chéi tiép nhan giai quyét ho so
4 BM 04 | Mau Don d nghi doi-Déi giay phép lai xe

V.HO SO CAN LUU

STT | M4 hiéu Tén biéu miu
1 BM 01 | Mau Giay tiép nhan ho so va hen tra két qua.
2 BM 02 | MAau Phiéu yéu cau bo sung, hoan thién ho so
3 BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so
4 BM 04 | Mau Pon d¢ nghi d6i giay phép lai xe
5 Cac ho so khac néu co theo vian ban phap quy hién hanh

VI. CO SO PHAP LY
- Théong tu s6 12/2017/TT-BGTVT ngay 15 thang 4 nam 2017 cua B trudong Bo
GTVT quy dinh vé dao tao, sat hach, cap gidy phép lai xe co gidi duong bo.

- Thong to 188/2016/TT-BTC ngay 08 thang 11 nam 2016 quy dinh muc thu,
ché do thu, nop, quan ly va st dung phi sat hach 1ai xe; 1& phi cap bang, chtmg chi

hoat dong trén cac phuong tién va 16 phi dang ky, cap bién s6 xe may chuyén dung.
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- Nghi dinh s6 61/2018/ND-CP ngay 23 thang 4 nim 2018 cua Chinh phi veé
thuc hién co ché mot ctra, mot cira lién thong trong giai quyét tha tuc hanh chinh.

- Théng tu 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cia Van phong
Chinh phu hudng dan thi hanh mét sb quy dinh cua Nghi dinh sb 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thue hién co ché mot ctra, mot cua lién
thong trong giai quyét thu tuc hanh chinh.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Déc lap - Tw do - Hanh phuc

PON PE NGHI CAP POI, CAP LAI GIAY PHEP LAI XE

Kinh gui: S6 Giao thong vén tai Thanh phé Hb Chi Minh

To1 la: .. Quéctlch
Sinh ngay ...... [...... [o...... Nam Nu’ ..........

Noi dang ky ho Khau thuomg trils ... ... ..o e
Noqcu’tru
S6 giay chu’ng mmh nhan dan hoac the can cudc cong dan (hoac ho chleu): ..........

. .capngay......./........./........ Noi cap:..

Dahoclalxetal Namhoclaixe
Hlendacoglaypheplalxehang ..S6:.
Do:. . capngay //

Sodlenthoalhenhe e
Dé nghi cho t6i dugc d01 cap 1a1 gidy phep 1a1 Xe CO g10’1 du’O’ng bo hang ............
Ly do:.
Xin gui kem theo

- 01 ban sao chup GPLX thé nhya (néu co): [

- 01 giay chimg nhan sirc khoe: []

- Ban sao chup gidy chirng minh nhan dan hodc thé can cude cong dan, gidy phép lai
xe sap héthan; [

- H6 so goc 1ai xe (néu co):

T6i xin cam doan nhitng diéu ghi trén day la dung su that, néu sai toi xin hoan toan
chiu trach nhiém (2).

NGUOI LAM BON
(Ky va ghi ro ho, tén)

Ghi chu:
(1): Mdu néy dimg chung cho truong hop ldp lai hé so méi.

(2): Truong hop gia khai bdo mdt hodc tdy xéa, lam sai léch cdc théng tin trén gidy
phép ldi xe; sir dung gidy phép Idi xe gia hodic hé so ldi xe gia; c6 hanh vi ¢é tinh

gian doi khdc dé dieoc doi, cdp lai gidy phép ldi xe, ngodi viéc bi S¢ Giao théng vdn
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tai ra quyét dinh tich thu gidy phép Idi xe va ho so gbc con phdi chiu trdch nhiém
trude phdp ludt va khong dieoc cdp gidy phép 1di xe trong thoi han 05 ndm ké tir ngay
phdt hién hanh vi vi pham; khi c¢é nhu cdu cdp lai gidy phép Idi xe phai hoc va sdt
hach nhir trieong hop cdp gidy phép ldi xe ldn ddu, gidy phép ldi xe, ngodi viéc bi So
Giao thong vdn tai ra quyét dinh tich thu gidy phép ldi xe va ho so goc con phdi chiu
trdch nhiém trudc phdp ludt va khéng dwoc cdp gidy phép ldi xe trong thoi han 035
ndm ké tir ngay phdt hién hanh vi vi pham; khi ¢é nhu cdu cdp lai gidy phép ldi xe
phai hoc va sdt hach nhu trieong hop cdp gidy phép ldi xe ldn ddu.
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QUY TRINH 44
Poi gidy phép lai xe hoic bing lai xe ciia nwéc ngoai cip
(Ban hanh kém theo Quyét dinh s6 5111/0P-UBND ngay 02 thdng 12 ndm 2019
ctia Chui tich Uy ban nhdn ddn thanh pho)

. THANH PHAN HO SO

STT

Tén ho so

S6 luong

Ghi chu

01

DPon dé nghi doi gidy phép lai
Xe.

01

Ban chinh

02

Ban dich gidy phép lai xe nudc
ngoai ra tiéng Viét duoge bao
chimg chat lwong dich thuat
cua co quan Coéng chirng hoac
bai st quan, Lanh su quan tai
Viét Nam ma nguot dich lam
viéc, truong hop phat hién co
nghi van, co quan cap doi giay
phép 14i xe ¢6 van ban dé nghi
bPai sir quan, Lanh su quan cua
quoc gia cap gidy phép lai xe
tar Viét Nam xac minh;

01

Ban chinh

03

Giay phép lai xe duoc dong
dau giap lai cta co quan cong
chirng, hoac Pai sir quan, Lanh
st quan tai Viét Nam ma
nguol dich lam viéc.

01

Ban sao
kém ban chinh dé doi
chiéu

04

Ho chiéu (phan s6 ho chiéu, ho
tén va anh nguoi dugc cap,
thoi han st dung va trang thi
thuc nhap canh vao Viét Nam),
gidy chang minh nhan dan
hoac thé can cudc cong dan,
gidy chiung minh thu ngoai
giao hodac cong vu do BO
Ngoai giao Viét Nam cép hoéc
ban sao thé cu tru, thé luu tru,
thé tam tra, thé thuong tru,
gidy to xac minh dinh cu 1au
dai tai Viét Nam dbi vai nguol
nudc ngoai; truong hop phat

01

Ban sao
kém ban chinh dé doi
chiéu




CONG BAO/SH 13+14/Ngay 15-01-2020

39

hién c6 nghi van, co quan cap
doi giay phép lai xe ¢ vin ban
dé nghi B6 Ngoai giao, Cuc
Quan ly Xuéat nhap canh thudc
B6 Coéng an, Phong Quan ly
XUuat nhap Canh thudéc Céng an
tinh, thanh phd tryc thudc
Trung wong xac minh.

Khi dén thyc hién thu tuc doi
gidy phép lai xe, nguoi lai xe
phai chup anh tryc tiép tai co
quan cap gidy phép lai xe.

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhan va tra két qua

Thot gian xu ly

Lé phi

Bo phan mét ctra - S¢ Giao

thong Van tait TPHCM, dia chi

: 252 Ly Chinh Théng, p.9,
quan 3,

Tp.HCM.

Va phdi hop véi Buu dién TP
tra két qua theo dia chi khi
nguodi dan c6 nhu cau.

Khéng qua 05 ngay lam vi€c,
ké tu khi nhan du ho so theo
quy dinh

135.000 dong/lan
cap.

III. TRINH TU XU LY CONG VIEC

Bube | \oidung | Trich Thoi | Hb so/Biéu
cong A on " . x Dién giai
o n cong viec nhiém gian mau
viéc
N6 hd T6 chfrc, ca nhan
'Sl; ca nhan TheomucI | ndp hd so theo muc
I
BMO01 |- Truong hop hé so
Gionany | BMO02 | ddy du va hop I
10 han an Gidv tié A
B1 B6 phén v | BMmo3 | Lap Gidy tép nhdn
X ML chin . ho so va hen tra ket
Kiém tra | Mot cua - Ho so . -
ha S6 GTVT qua; trao cho nguoi
050 TPHCM theo mucI | nop hd so theo BM
- Danh sach | 01, thuc hién tiép
nguoi lai xe | bude B2,
cap doi | - Trudong hop hd so
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Buge | Noidung | Trach Théi | HO so/Biéu
cong N on " . x Dién giai
o n cong viec nhiém gian mau
viéc
GPLX. chua day du hodc
- Phiéu chua hop 1€: Huong
kidm soat | dan nguoi nop hd so
qui trinh. bé sung, hoan thién
hoé so theo BM 02
va ghi 16 ly do.
- Truong hop ftur
choi nop ho so: Lap
phiéu tir choi tiép
nhan giai quyét ho
so theo BM 03
- H6 so
Tiép Theo muc I
nhan ho B6 phan - Da‘n‘h ,S?,‘Ch - Tiép nhan ho so
SO, | Motcwa- | 01ngay |P&UOLIIXe | theo quy dinh
B2 | chuyén | o vt | lamviee | P AOT | opvd 18 so oh
phéng ' GPLX. (IUYER 19 SO SHO
. TPHCM y Phong chuyén mon
chuyén - Phiéu
mon kiém soat
qui trinh.
- H6 so
theo mu(,:I Phong chuyén moén
Phén Phong ) Da‘n‘h 54 ch tiép nhan hd so tir
B3 cﬁng‘ thu | chuyén m@n 0,25 ngay ngu’?l iia} Xe Bo6 phan mét ctra va
ly ho so | giai quyét | lam viéc ¢ap dol phan cong chuyén
TTHC GPLX. " 1Vién thy ly, thém
-Phiéu | dinh hé so.
kiém soat
qui trinh.
- H6 so theo | - Kiém tra sd lwong
muc [. hd so dung theo
Thl.} ly, - Danh sach | danh sach nhap liéu.
B4 tham Chuyén 1.5ngay | nguoi lai xe | - Xac minh thong tin
dinh ho | viénphong | lamviéc | capddéi |GPLX véi dir lidu
SO’ chuyén mon GPLX. |gbc (Néu GPLX
- Phiéu khong hop 1€ ghi
kiém soat | vao phiéu kiém soat
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Bube | \sidung | Tréch Thoi | H) so/Biéu
cong N on " . x Dién giai
o n cong viec nhiém gian mau
viéc
qui trinh. | danh sach va ho so
theo dai.)
- Tong hop, hoan
thién hd so phép 1y,
duyét file dir liéu,
sinh sd, xac thuc dit
li€u, cap nhat danh
sach da duoc xac
thue cho ho so hop
1¢ hodc danh sach
cho hd so khong
hop 1€ va van ban
tra 101 néu 10 ly do.
Trinh lanh  dao
phong xem xét
- Ho so theo
muc |
- Danh sach | - Lanh dao phong
ngudi 1ai xe | xem xét duyét danh
: R ‘ chp ddi | sach cap doi gia
B Xe:m xef, Lanb dao 0,25 ngAay GPLI;( hodc | phép hopac Véi b}ajm
trinh ky phong lam viéc van ban tra | tra o1
1on. Chuyén Lanh dao
-Phiéu | SO xem xét.
kiém soat
qui trinh.
- Ho so
theo muc I
- Danh sach | - Lanh dao S¢ xem
nguoi lai xe ge}; ky du}ylét C}?p
~ . an ddi oia 01 giay phép hoac
B6 |Ky duyét Lanshqdao 0.5 ngay Cgﬁéioﬁog;iy vén ban tra 1i.
y lam vige van ban tra | -Chuyén chuyén
101, vién thu ly.
- Phiéu
kiém soat

qui trinh
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Bube | \sidung | Tréch Thoi | H) so/Biéu
cong N on " . x Dién giai
o n cong viec nhiém gian mau
viéc
- H6 so theo
muc [
- Danh sach
nguoi lai xe | - Phat hanh gidy
cap doi phép lai xe hodc van
] GPLX. ban tra 101.
Phat 1,5 ngay - Phiéu Ghép giay phép lai
BT | hamhvan | Chuyén | vige | kiém sodt | xe vao hé so hodc
\Een b horag qui trinh. | van ban tra 101,
chtyen mon - Giay |chuyén ve BO phan
phép lai xe | mot cua.
hodc van
ban tra 101.
Trz;i két o - Tra két qua cho ca
qua, luu Bo phan , nhan
hé so, Mot cua - | Theo giay L A . .
B8 | théngké | SO GTVT | hen | ~Ketaua 1 Thﬁ?g kefltheo doi
vatheo | TPHCM uu ho s theo quy
doi dinh
oi
IV. BIEU MAU
Cic biéu miu sir dung tai cic budc cong viée:
STT | Ma hiéu Tén biéu mau
1 BM 01 | Mau Giay tiép nhan ho so va hen tra két qua.
2 BM 02 | Mau Phiéu yéu cau bo sung, hoan thién ho so
3 BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so
4 BM 04 | Don d nghi doi gidy phép lai xe
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V.HO SO CAN LUU

STT | Ma hi¢u

Tén biéu mau

BM 01

Mau Giéy tiép nhan ho so va hen tra két qua.

BM 02

Mau Phiéu yéu cau bd sung, hoan thién ho so

BM 03

Mau Phiéu tir chéi tiép nhan giai quyét ho so

BM 04

Pon dé nghi d6i gidy phép 1ai xe

N | =W =

Cac ho so khac néu co theo vin ban phap quy hién hanh

V1. CO SO PHAP LY

- Théong tu s6 12/2017/TT-BGTVT ngay 15 thang 4 nam 2017 cua B trudong Bo
GTVT quy dinh vé dao tao, sat hach, cap gidy phép lai xe co gidi duong bo.

- Thong to 188/2016/TT-BTC ngay 08 thang 11 nam 2016 quy dinh muc thu,
ché do thu, nop, quan ly va st dung phi sat hach 1ai xe; 1& phi cap bang, chtmg chi

hoat dong trén cac phuong tién va 16 phi dang ky, cap bién s6 xe may chuyén dung.

- Nghi dinh s6 61/2018/ND-CP ngay 23 thang 4 nim 2018 cua Chinh phi veé
thuc hién co ché mot ctra, mot cira lién thong trong giai quyét tha tuc hanh chinh.

- Théng tu 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cia Van phong
Chinh phu huéng dan thi hanh mét sé quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thue hién co ché mot ctra, mot cua lién

thong trong giai quyét thu tuc hanh chinh.




44 CONG BAO/S6 13+14/Ngay 15-01-2020

CONG HOA XA HOI CHU NGHIA VIET NAM
Déc lap - Tw do - Hanh phuc

SOCIALIST REPUBLIC OF VIETNAM
Independence- Freedom - Happiness

PON PE NGHI POI GIAY PHEP LAI XE CO GIOI PUONG BO
APPLICATION FORM FOR EXCHANGE OF DRIVER’S LICENCE

(Dung cho ngudt nuwdc ngoai) - (For Foreigner only)
Kinh giri (To): S& Giao thong van tai Thanh phé H6 Chi Minh.

(Transport Department Ho Chi Minh City)

To11a (Full name): ..o,

QUOAC tich (NAHONALIEY ) ......oeeeeeeee e

Ngay thang ndm sinh (Date of birth):.......................o

Hién cu tra tai (Permanent Address):..........coooveiviiiiiiiiceee e

S6 hO Chiet (PaSSPOTt NO.): ...t

Cap ngay (Issuing date): ngay (date): .......... thang (month) .......... nam (year)..............
Hién c6 giay phép lai xe co gidi duong bo s (Current Driving Licence No.):

Co quan cap (Issuing OffiCe): .........cooiiviiiiiiii e,

Tal (Place Of 1SSUC): ...ovviiiii e,

Cap ngay (Issuing date): ngay (date): ..... thang (month) ..... nam (year).....

Ly do xin doi gidy phép lai xe (Reason of application for new driving licence):

Dinh cu lau dai tai Viét Nam/khéng dinh cu lau dai tar Viét Nam (Long time of
staying in Viet Nam/Short time of staying in Viet Nam).

Gui kém theo don gom c6 (Documents enclosed as follows):

- Ban dich giay phép lai xe nudc ngoai d dugc cong ching (Translation of current
foreign driving licence with notation); (2)

- Ban sao ho chiéu (phan ho tén va anh; trang thi thyc nhdp canh) [Copy of passport
(included pages: full name, photograph, valid visa)]. (2)

T61 xin dam bao 101 khai trén day la dung su that.

I certify that all the information included in this application and attached documents
1s correct and true.

., ngay (date) ...thdng (month) ...nam (year) ... ...
NGUOI LAM PON (APPLICANT)
(Ky va ghi vo ho, tén)
(Signature and Full name)
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QUY TRINH 45
Poi gidy phép lai xe hoic bing lai xe ciia nwéc ngoai cip
cho khach du lich lii xe vao Viét Nam
(Ban hanh kém theo Quyét dinh s6 5111/0P-UBND ngay 02 thdng 12 ndm 2019
ctia Chui tich Uy ban nhdn ddn thanh pho)

. THANH PHAN HO SO

STT

Tén ho so

S6 lwong

Ghi chu

01

Don d¢ nghi doi gidy phép lai
xe theo mau.

01

Ban chinh

02

Ban dich gidy phép lai xe
nuwdc ngoai ra tiéng Viét duoc
bao chung chat lwong dich
thuat cia co quan céng ching
hoac Pai st quan, Lanh su
quan tai Viét Nam ma nguoi
dich lam viéc, truong hop phat
hién c6 nghi van, co quan cap
doi giay phép lai xe ¢ vin ban
dé nghi Pai st quan, Lanh sy
quan ciia qudc gia cap gidy
phép lai xe tar Viét Nam xac
minh.

01

Ban chinh

03

Ban sao gidy phép lai xe dugc
dong dau giap lai cua co quan
cong chung, hoac Dai str quan,
Lanh sy quan tai Viét Nam ma
nguol dich lam viéc.

01

Ban sao
kém ban chinh dé doi
chiéu

04

Danh sach xuét nhap canh cua
Bo Coéng an hoac ban sao hd
chiéu gom phan s6 ho chiéu,
ho tén va anh ngudi duoc cap,
thoi han st dung va trang thi
thwe nhap canh vao Viét Nam.

01

Ban sao ¢6 chung
thuc

05

- 01 anh mau ¢ 3 cm x 4 cm
nén anh mau xanh, kiéu ching
minh nhan dan hoac thé can
cude cong dan.

01

Ban chinh
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I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhén va tra két qua

Thoi gian xwr ly

Lé phi

Bo phan médt cua - S& Giao
thong Van ta1 TPHCM, dia chi:

K}léng qua 05 ngay lam‘viéc,
ké tur khi nhan hé so day du

135.000 dong/lan

252 Ly Chinh Thang, p.9, quan | theo quy dinh cap.
3, Tp. HCM.
III. TRINH TU XU LY CONG VIEC:
Bude | Noidung | Trich | Thoi | Hb so/Bidu
cong N on " . x Dién giai
o n cong viec nhi¢m gian mau
viéc
Nop hd so | canhan Theo muc I T? chitc, cd nhan nop
: ho so theo muc |
- Truong hop ho so
déy du yél hop 1€: ‘Lép
Giay tiép nhan ho so
01 va hen tra két qua;
BM trao cho nguoi ndp hod
BM 02 SO theg BM 01, thuc
Gid BM 03 hién tiep budc B2.
10 A \ A
B1 B6 phan hanh Ho so - Tru.’ong ho’g ho S0
Kiém tra | Motcita- | chinh | theomucl |chua day du hoac
hdso | So GTVT - Danh sach | chua hop 1¢: Huéng
TPHCM ngudi 14i xe dan nguoti nop hé so
chp dbi b@ sung, hoan thién
GPLX. ho so theo BM 02 va
_ Phiéy kiém | &M 101y do.
soat qui trinh. |~ Truong hop tir choi
nop hé so: Lap phiu
ttr choi tiep nhan giai
quyét hé so theo BM
03.
Tiép nhin Theo muc I , ‘
ho so, B6 phan 01 - Danh sach |- Ticp nhan ho so
B2 chuyén Mot cira- | ngdy | ngudilaixe |theo quy dinh.
phong So GTVT | lam cap doi - Chuyén hd so cho
chuyén TPHCM viéc GPLX. Phong chuyén moén.
mon - Phiéu kiém
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coms | Noidung | Trich | Thoi | Hb so/Biéu Didn gidi
A cong viéc nhiém gian mau
viéc
soat qui trinh.
Ho so
theo muc I
A A Phong o, - Phong chuyén mon
lillllilllnl;(l)l%g chuyé‘n. r?;gzail ;I?razynihlésiagel tiép nhan hd so tir B6
B3 : SO mon gléﬂ 1am g i dé phan mdt cira va phan
quyét n cap dol cong chuyén vién thu
TTHC | V¢ GPLX. |y, tham dinh hd so.
- Phieu ki€ém
soat qui trinh.
- Kiém tra s6 luong
ho so dung theo danh
sach nhap liéu.
- Xac minh théng tin
GPLX véi dir liéu goc
(Néu GPLX khong
- Hd so hop 18: ghi vao phiéu
theo muc L. kl‘emA soat dantl' sach
, va ho so theo doi.).
1,5 ) Daqh s‘ach - Tong h hoan
Thu ly, Chuyén ] nguoi laixe |- . 1O"g Nop, hoal
B4 | thdm dinh | vién phong | 20 chpddi | thien hd so phap ly,
x o | VIERPRONg | qay duyét file dit liéu,
ho so chu}/en vige GELX: . |sinh sb, xac thuc dir
fmon ) l?hleq kl‘em liéu, cdp nhat danh
soat qui trinh. sach da duoc xac thuc
cho hd so hop 1¢ hodc
danh sach cho hé so
khéng hop 1€ va van
ban tra 101 néu 10 ly
do.
- Trinh 1anh dao
phong xem xét.
- Ho so - Lanh dao phong
0,25 theomuc |xem xét duyét danh
B5 Xem xét, | Lanhdao | ngay |panh sach sach cap doi giay
trinh ky phong lam ngudi 14i xe phép hoiac van ban tra
viéc Cép ddi lo1.
GPLX hoic |- Trinh 1anh dao S¢&
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Bube | Noidung | Trach | Thoi | H so/Bidu
cong N on on . x Dién giai
o n cong viec nhi¢m gian mau
viéc
van ban tra xem xét, ky duyét.
101.
- Phiéu kiém
soat qui trinh.
- Hé so - Lanh dao S& xem
theo muc T | Xét, ky duyét cap doi
- Danh sach giay phép hodc van
0,5 ngudi lai xe ban tra 101
i n Lanh dao ngay cap dbi gidy | - Chuyén chuyén vién
B6 Ky duyét S& lam pflép hgacy thu ly.
viée van ban tra
101,
- Phiéu kiém
soat qui trinh
-H6 so -Phat hanh gidy phép
theomuc1 |lal xe hodc van ban
- Danh sach | raloi. )
nguoi lai xe |- Ghép gidy phép lai
1,5 cap d6i xe vao ho so hoac van
p7 | Phathanh | Chuyen | ngay GPLX. | ban traloi, chuyén vé
vanban | vién phong | 1am | - Phiéu kiém | B0 phan mot ctra.
chuyén vi€c | so4t qui trinh.
mon - Gidy phép
lai xe hoac
van ban tra
101.
Tra két B6 pha - Tra két qua cho ca
qua, luu M@Qtll&in. Theo , nhén,.
B8 ho so, 35 GTVT giay Két qua - Thépg ké, theo doi
thong ké | nr - hen luu ho so theo quy
va theo doi dinh.
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IV. BIEU MAU

Cac biéu mau s dung tai cac bwéc cong viéce:

STT | Mi hiéu Tén biéu miu

BM 01 |Mau Gidy tiép nhan ho so va hen tra két qua.

BM 02 | Mau Phiéu yéu cau bo sung, hoan thién ho so

BM 03 | Mau Phiéu tir chéi tiép nhan giai quyét ho so

W N =

BM 04 | Mau Pon d nghi doi gidy phép lai xe

V.HO SO CAN LUU

STT | Mi hiéu Tén biéu miu

BM 01 |Mau Giay tiép nhan ho so va hen tra két qua.

BM 02 | Mau Phiéu yéu cau b6 sung, hoan thién ho so

BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so

BM 04 | Mau DPon dé nghi d6i gidy phép lai xe

N | =W N =

Cac ho so khac néu co theo vin ban phap quy hién hanh

V1. CO SO PHAP LY

- Théong tu s6 12/2017/TT-BGTVT ngay 15 thang 4 nam 2017 cua B trudong Bo
GTVT quy dinh vé dao tao, sat hach, cap gidy phép lai xe co gidi duong bo.

- Thong to 188/2016/TT-BTC ngay 08 thang 11 nam 2016 quy dinh muc thu,
ché do thu, nop, quan ly va st dung phi sat hach 1ai xe; 1& phi cap bang, chtmg chi

hoat dong trén cac phuong tién va 16 phi dang ky, cap bién s6 xe may chuyén dung.

- Nghi dinh s6 61/2018/ND-CP ngay 23 thang 4 nim 2018 cua Chinh phi veé
thuc hién co ché mot ctra, mot cira lién thong trong giai quyét tha tuc hanh chinh.

- Théng tu 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cia Van phong
Chinh phu huéng dan thi hanh mét sé quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thue hién co ché mot ctra, mot cua lién

thong trong giai quyét thu tuc hanh chinh.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Déc lap - Tw do - Hanh phuc

SOCIALIST REPUBLIC OF VIETNAM

Independence- Freedom - Happiness

PON PE NGHI POI GIAY PHEP LAI XE CO GIOI PUONG BO
APPLICATION FORM FOR EXCHANGE OF DRIVER’S LICENCE

(Dung cho ngudt nuwdc ngoai) - (For Foreigner only)
Kinh giri (To): S& Giao thong van tai Thanh phé H6 Chi Minh.

(Transport Department Ho Chi Minh City)

To11a (Full name): ..o,
QUOAC tich (NAHONALIEY ) ......oeeeeeeee e
Ngay thang ndm sinh (Date of birth):.......................o
Hién cu tra tai (Permanent Address):..........coooveiviiiiiiiiceee e
S6 hO Chiet (PaSSPOTt NO.): ...t
Cap ngay (Issuing date): ngay (date): .......... thang (month) .......... nam (year)..............
Hién c6 giay phép lai xe co gidi duong bo s (Current Driving Licence No.):
Co quan cap (Issuing OffiCe): .........cooiiviiiiiiii e,
Tal (Place Of 1SSUC): ...ovviiiii e,
Cap ngay (Issumg date): ngay (date): ..... thang (month) ..... nam (year)...
Ly do xin d6i gidy phép lai xe (Reason of application for new driving hcence)
Dinh cu lau dai tai Viét Nam/khéng dinh cu lau dai tar Viét Nam (Long time of
staying in Viet Nam/Short time of staying in Viet Nam).
Gui kém theo don gom c6 (Documents enclosed as follows):
- Ban dich giay phép lai xe nudc ngoai d dugc cong ching (Translation of current
foreign driving licence with notation); (2)
- Ban sao ho chiéu (phan ho tén va anh; trang thi thyc nhdp canh) [Copy of passport
(included pages: full name, photograph, valid visa)]. (2)
T61 xin dam bao 101 khai trén day la dung su that.
I certify that all the information included in this application and attached documents
1s correct and true.
., ngay (date) ... thdng (month) ...ndm (year) ... ...
NGUOI LAM PON (APPLICANT)
(Ky va ghi vo ho, tén)
(Signature and Full name)
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QUY TRINH 46

Cip gidy phép lai xe qubc té
(Ban hanh kém theo Quyét dinh s6 5111/0P-UBND ngay 02 thdng 12 ndm 2019
ctia Chui tich Uy ban nhdn ddn thanh pho)

I. THANH PHAN HO SO

STT Tén ho so S6 lwong Ghi chua

01 Pon E:Ie nAgh1 cap g}lay phép lai 01 Ban chinh
xe qudc t€ theo mau.
Giay phép lai xe quoc gia do

02 | Viét Nam cap con gia tri sur 01 Ban sao kém ban
dung. chinh d¢ dbi chiéu
Ho chiéu, thé thuong tra (doi
vO1 nguol nudc ngoai) con gia Ban sao kem ban
tri st dung. chinh d¢ dbi chiéu

03 Khi dén thyc hién thu tuc cap 01
gidy phep lai xe quoc t€ nguoi
1ai xe phai chup anh truc tiép
tal co quan cap giay phép lai.

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhén va tra két qua

Thoi gian xwr ly

Lé phi

Bo phan médt cua - S& Giao
thong Van tai TPHCM, dia chi:
- Piém tiép nhan hd so s6 252
dwong Ly Chinh Thang,
phuong 9, quan 3, Thanh phd
Ho Chi Minh. (Phong Quan ly
sat hach cap giay phép lai X€)

- DPiém tiép nhan hd so s6 937
duong Ta Quang Buru, phuong
5, quan 8, Thanh phé HO Chi
Minh.

- Khéng qua 05 ngay 1am
viéc, ké tir khi nhan du ho so
theo quy dinh

135.000 dong/lan
cap.
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III. TRINH TU XU LY CONG VIEC

Buge | Noidung | Trach Théi | HO so/Biéu
cong cong viéc nhiém gian mau Dien gial
viéc
Nop ho T6 chfrc, ca nhan
.50’ ca nhan Theo muc I ?Gp ho so theo muc
- Trudong hop ho so
day di va hop 1é:
Lap Giay tiép nhan
hd so va hen tra két
qua; trao cho nguoi
nop hd so theo BM
BMO2 101, thyc hién tiép
Giohanh | SMO1 | budeB2. ‘
Bl Bo phéan chinh BM 03 - Trudng hop ho so
Kiém tra | Mot ctra - H) so chwa day du hodc
ho so S6 GTVT theo myc I | chua hop 1€ Hudng
TPHCM - Phiéu dan ngudi nop h6's0f
Kidm soat b@ sung, hoan thién
qui trinh ho 30 theo BM 02
" | va ghird ly do.
- Truong hop ftur
chéi nop ho so: Lap
phiéu tir choi tiép
nhan giai quyét ho
so theo BM 03
Tiép .
nhan ho Bo phéan Theomucl |- Tiép nhan hd so
B2 chfl(;f,én Mot cira - 01 ng@ Y R thié'u theo quy din‘h.
phong S6 GTVT | lam viéc | kiém soat |- Chuyén ho so cho
n TPHCM qui trinh. | Phong chuyén mén.
chuyén
mon
Hb so Pl}‘ong chuyén mon
Phin Phong theo muc I tiep nhan ho so tu
33 cong thu | chuyén mén | 0,25 ngay . B6 phan mot cira va
ly ho so' | giai quyéet | lam viée T}Phleu, phan cong chuyén
TTHC kiém sodt | yian thy 1y, thim
qui trinh. dinh hd so
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Buge | Noidung | Trach Théi | HO so/Biéu
cong A on " . x Dién giai
o n cong viec nhiém gian mau
viéc
- Kiém tra s6 luong
hoé so dung theo
‘ danh sach nhap liéu.
Thu Iy -HOso0 | - X4ac minh théng tin
P Chuyén . thecomucI | GPLX véi dir liéu
B4 tham vién phon 1,5 ngay & o
dinh hd PRONE | 1am vige | - Phieu | 80C
" so chuyén moén kiém soat |- Tong hop, hoan
qui trinh. | thién hd so phap ly,
duyét file dir liéu,
Trinh lanh  dao
phong xem xét
- H6 so
theo muc I.
- Danh sach | -Lanh dao phong
ngudi 1ai xe | Xem xeét duyét danh
BS Xem xét, | Lanhdao |0,25ngay | cip GPLX |sach cap gidy phép
trinh ky phong lam viéc | ho#cvan |hodc van ban tra loi
ban tra lo1. | -Trinh 1dnh dao So
- Phiéu xem xét, ky duyét
kiém soat
qui trinh.
- Ho so - Lanh dao So xem
theomuc I | X€t, ky duyét cap
- Danh sach g{éy phep hoge van
ngudi 14i xe ban tra 10:1.
. . cip gidy |- Chuyén chuyén
B6 | Ky duyét Lanshéd"-‘o féfn HV%ZZ phép hogc | Vién thuly.
van ban tra
1o1.
- Phiéu
kiém soat
qui trinh
’ “Hb so - ,Phé,t‘ ha‘mhv giefly
Phat 1.5ngdy | theo mucT phép lai xe hoac van
B7 hanh van X I é;m vite - ban tra 101.
ban | Chuyen " | - Danhsach | o5 oidy phep lai
vién phong nguol lai xe A

xe vao ho so hoac




54 CONG BAO/S6 13+14/Ngay 15-01-2020
Bude | \oidung | Tréch Thoi | Hb so/Biéu
cong N on " . x Dién giai
o n cong viec nhiém gian mau
viéc
chuyén mon cap GPLX. |van ban tra lo1,
- Phiéu chuyén vé BS phan
kiém soat | mot cua.
qui trinh.
- Giay phép
lai xe hoac
van ban tra
101.
Trz;i ket o - Tra két qua cho ca
qua, luu Bo phan , nhan
ho so, Mot cua - | Theo giay A o ..
B8 thf')ng ké S6 GTVT hen Ket qua. i Th}? Elg ke},ltheo doi
vatheo | TPHCM uu ho so theo quy
doi dinh
oi
IV. BIEU MAU

Cac biéu mau s dung tai cac bwéc cong viéce:

STT | M4 hiéu Tén biéu miu
1 BM 01 |Mau Giay tiép nhan ho so va hen tra két qua.
2 BM 02 | Mau Phiéu yéu cau b6 sung, hoan thién ho so
3 BM 03 | Mau Phiéu tir chéi tiép nhan giai quyét ho so
4 BM 04 | Mau Pon d¢ nghi cap gidy phép lai xe qudc té

V.HO SO CAN LUU

STT | Mi hiéu Tén biéu miu
1 BM 01 |Mau Giay tiép nhan ho so va hen tra két qua.
2 BM 02 | Mau Phiéu yéu cau b6 sung, hoan thién ho so
3 BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so
4 BM 04 | Mau DPon dé nghi cap gidy phép lai xe qudc té
5 Cac ho so khac néu ¢é theo van ban phap quy hién hanh
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VI. CO SO PHAP LY

- Théng tu s6 29/2015/BGTVT ngay 06 thang 7 nam 201 5 cia Bo truong Bo
GTVT quy dinh vé cap, sir dung gidy phép lai xe quoc té.

- Thong to 188/2016/TT-BTC ngay 08 thang 11 nam 2016 quy dinh muc thu,
ché do thu, nop, quan ly va st dung phi sat hach 1ai xe; 1& phi cap bang, chtmg chi
hoat dong trén cac phuong tién va 16 phi dang ky, cap bién s6 xe may chuyén dung.

- Nghi dinh s6 61/2018/ND-CP ngay 23 thang 4 nim 2018 cua Chinh phi veé
thuc hién co ché mot ctra, mot cira lién thong trong giai quyét tha tuc hanh chinh.

- Théng tu 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cia Van phong
Chinh phu huéng dan thi hanh mét sé quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thue hién co ché mot ctra, mot cua lién
thong trong giai quyét thu tuc hanh chinh.
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PHU LUC IV

MAU PON PE NGHI CAP GIAY PHEP LAI XE QUOC TE
(Ban hanh kém theo Thong tw s6 29/2015/TT-BGTVT ngay 06 thdng 7 ndm 20135 ciia
Bo truong Bo Giao thong vdn tai)
CONG HOA XA HOI CHU NGHIA VIET NAM
Déc lap - Tw do - Hanh phuc
SOCIALIST REPUBLIC OF VIETNAM
Independence - Freedom - Happiness

PON PE NGHI CAP GIAY PHEP LAI XE QUOC TE
APPLICATION FORM FOR ISSUANCE OF INTERNATIONAL DRIVING
PERMIT
Kinh gti (To): Tong cuc Puong b Viét Nam (So Giao thong van tai .............. )
(Directorate for Roads of Viet Nam (Transport Department ... ... .. )
To11a (Full name): ..........oooooiiiiiccee e
Qudc tich (NAHONALIEY): ...
Ngay thang ndm sinh (Date of birth): ...
Hién thuong tra tai (Place of normal residence): .............c...ocoooeiienn
S6 ho chiét (PasSPOTt NO.): ...vveeeeeeeee oo
Cap ngay (Issuing date): ngay (date): ... thang (month) .... nam (year) ..........
Hién c6 gidy phép lai xe co gidi duong bo s6 (Current Driving Licence No.):
Co quan cap (ISSUNE OFICE): .....ov.iveeeeieeeeeeee oo,
Tal (Place Of 1SSUC): ...oovviiiiiiii e
Cap ngay (Issuing date): ngay (date): ... thang (month) .... nam (year) ..........
Co gia tri dén (Valid until): ngay (date): ... thang (month) ... nam (year) ..........
Ly do xin cap gidy phép lai xe (Purpose of application for International Driving
Permit): .o.ooiiiii s
Gui kém theo don gom c6 (Documents enclosed as follows):

- 01 anh mau ¢& 3 x 4 cm, nén mau trang (01 colour photograph 3 x 4 cm, white
panel).
T61 xin dam bao 101 khai trén day 1a dung sur that.
I certify that all the information included in this application and attached documents
1s correct and true.
., NgAY (date) ... thdng (month) ... nam (year) ...
NGUOI LAM PON (APPLICANT)
(Ky va ghi vo ho tén)
(Signature and Full name)
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Cép lai

QUY TRINH 47
gidy phép lii xe quoc té

(Ban hanh kém theo Quyét dinh s6 5111/0P-UBND ngay 02 thdng 12 ndm 2019
ctia Chui tich Uy ban nhdn ddn thanh pho)

I. THANH PHAN HO SO

STT Tén ho so S6 lwong Ghi chua
o1 | Pon denghi Cap lai Gidy phép 01 Ban chinh
lai xe quoc t€ (theo mau).
Giay phép lai xe quoc gia do Ban sao kém ban
02 | Viét Nam cap con gia tri su 01 chinh dé do6i chi¢u
dung
Ho chiéu, thé thuong tra (d6i
V01 ngudl nude ngoat) con gia Ban sao ban chinh dé
tr1. Khi dén thyc hién thu tuc ddi chiéu
03 | cap giay phép lai xe quoc té 01
ngu’(‘)’i la1 xe phai ghup,émh truc
ti€p tai co quan cap gidy phép
lai.

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhén va tra két qua

Thoi gian xir ly

Lé phi

B6 phan mdt ctra - S& Giao
thong Van tai TPHCM, dia chi:
- Piém tiép nhan ho so sb6 252
duong Ly Chinh Thang, phuong
9, quan 3, Thanh ph6é HO Chi
Minh. (Phong Quan ly sat hach
cap gidy phép lai xe)

- Piém tiép nhan ho so s6 937
duong Ta Quang Buu, phuong
5, quan 8, Thanh phd Hd Chi
Minh.

Khéng qua 05 ngay lam viéc,
ké tir khi nhan du ho so theo
quy dinh

135.000 dong/lan
cap.
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III. TRINH TU XU LY CONG VIEC
Bude | Ngidung | Trach Thoi | HO so/Biéu
cong N on on . x Dién giai
o n cong viec nhi¢m gian mau
viéc
T6 chic, ca nhan
Nop hd so canhan TheomucI |[ndp hd so theo
muc I
- Truwong hop ho so
day du va hop 1é:
Lap Gidy tiép nhan
ho so va hen tra két
qua; trao cho nguoi
nop ho so theo BM
01, thwc hién tiép
BM 02 bude B2.
Gio BM 01 - Truong hop ho so
Bl B6 phan hanh BM 03 chwa diy di hodc
Kiém tra | Mot cura - chinh A chwva hop I&
ho so S& GTVT Ho so Hudng dan ngudi
TPHCM theomucI | nop hd so bd sung,
- Phiéukiém |hoan thién hd so
soat qui trinh. | theo BM 02 va ghi
0 ly do.
- Truong hop tur
chdi ndp hd so
Lap phiéu tir chdi
tiep nhan  giai
quyét ho so theo
BM 03
Tiép nhin ) .
ho 0, Bo phan | Theomuet |- Tiép nhén ho so
B2 chuyén Mot cra- | 01 ngay | ooeo theo quy dH‘lh
phong S& GTVT | lam viéc peuxiem Chuyén ho so cho
chuyén TPHCM soat qui trinh. Phong chuyén mén
mon
o Phong Hd so P{}Oﬂg (ihuYEH mon
Pha1} cons chuyén mén O’%S theo muc I tleAp nhAan hOA SO }u’
B3 | thuly ho so P ngay .z B6 phan moét cua
glarquyet |, " ta. | - Phieu kiém via  Dhan  cbn
TTHC - st qui trinh _phan g
soat qut trinh. chuyén vién thu ly,
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Buoe | Naidung | Trach Théi | H so/Biéu
cong N on on . x Dién giai
o n cong viec nhi¢m gian mau
viéc
tham dinh ho so
- Kiém tra s
lwong hé so ding
theo danh sach
nhap liéu.
-H6s0 |- Xic mi A
Thuly, | Chuyén ‘ _Xac minh thong
z_ S o n . 1,5ngay | theomucl |tin GPLX vé1 dir
B4 thim dinh | vién phong 14m vidc <A | ey od
ho so chuyén moén V1ee | - Phieu kiem | f1eu £0€
soat qui trinh. | - Tong hop, hoan
thién hé so phap
ly, duyét file dir
liéu, Trinh 1anh
dao phong xem xét
- Ho so
theomuc . |- Lanh dao phong
-Danh sach |xem xét duyét
N 0,25 noudi lai xe | danh sach cap lai
Xem xét, | Lanhd . SO
BS | winhki | phong | M€Y | céplai GPLX | giy phép hode van
lam viéc | hodic vin ban | ban tra loi
tra lon. - Trinh 1anh dao S&
- Phiéu kiém | xem xét, ky duyét
soat qui trinh.
- Ho so - Lanh dao S& xem
theomucI |X€t, ky duyét cap
- Danh sach | £14Y phep' hoac van
nguot lai xe ban tra 191'
i A Lanh dao | 0.5 ngay | cap lai eid - Chuyén chuyén
B6 | Ky duyét n e plaigiay | :
yauye SG lam viéc | phép hoac | viénthuly.
van ban tra

lo1.
- Phiéu kiém
soat qui trinh
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Bube | \sidung | Tréch Thoi | H so/Biéu
cong N on on . x Dién giai
o n cong viec nhi¢m gian mau
viéc
- H6 so
th I ,,
Deo Eluc nl Phat hanh giay
) uagl_ l,s_ac phép lai xe hoac
nguolldixe | o e s (a0
L Chuyén | chpopLx |V Pantalon
Phat hanh & he 1,5 ngay 4 .. | -Ghép giay phép
B7 viin ban vien phong | . - vise | - Phicu kiém 14i vo ho
chuyén mon | soat qui trinh. | e Va0 1O 9
(1 o hodc van Wban‘tra
- Gidy phép | 14, chuyén vé Bo
van ban tra
101,
Tra két B6 phan - Tra két qua cho
qua, luu ho | Mot cua - h ca nhan.
B8 | so,théng | S6GTVT | 10 -Kétqua. |- Théng k&, theo
ké va theo | TPHCM | 81aY hel d5i Twu hé so theo
doi quy dinh.
IV. BIEU MAU
Cic biéu miu sir dung tai cic budc cong viée:
STT | Mi hiéu Tén biéu miu
1 |BMOl |Mau Giay tiép nhan ho so va hen tra két qua.
2 |BMO02 | Mau Phiéu yéu cau bo sung, hoan thién ho so
3 |BMO03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so
4 |BMO04 | Maubon dé nghi Cap lai Gidy phép lai xe qudc té
V.HO SO CAN LUU
STT | Mi hiéu Tén biéu miu
1 |BMOl |Mau Giay tiép nhan ho so va hen tra két qua.
2 |BMO02 | Mau Phiéu yéu cau bo sung, hoan thién ho so
3 |BMO03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so
4 |BMO04 | Maubon dé nghi Cap lai Gidy phép lai xe qudc té
5 Cac ho so khac néu cd theo vin ban phap quy hién hanh
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VI. CO SO PHAP LY

- Théng tu s6 29/2015/BGTVT ngay 06 thang 7 nam 201 5 cia Bo truong Bo
GTVT quy dinh vé cap, sir dung gidy phép lai xe quoc té.

- Thong to 188/2016/TT-BTC ngay 08 thang 11 nam 2016 quy dinh muc thu,
ché do thu, nop, quan ly va st dung phi sat hach 1ai xe; 1& phi cap bang, chtmg chi
hoat dong trén cac phuong tién va 16 phi dang ky, cap bién s6 xe may chuyén dung.

- Nghi dinh s6 61/2018/ND-CP ngay 23 thang 4 nim 2018 cua Chinh phi veé
thuc hién co ché mot ctra, mot cira lién thong trong giai quyét tha tuc hanh chinh.

- Théng tu 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cia Van phong
Chinh phu huéng dan thi hanh mét sé quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thue hién co ché mot ctra, mot cua lién
thong trong giai quyét thu tuc hanh chinh.
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MAU DPON DE NGHI CAP GIAY PHEP LAI XE QUOC TE
(Ban hanh kem theo Thong tur s6 29/2015/TT-BGTVT ngay 06 thdang 7 nam 2015 cua
Bo truong Bo Giao thong vdn tai)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc
SOCIALIST REPUBLIC OF VIETNAM
Independence - Freedom - Happiness

PON PE NGHI CAP GIAY PHEP LAI XE QUOC TE
APPLICATION FORM FOR ISSUANCE OF
INTERNATIONAL DRIVING PERMIT

Kinh gti (To): Tong cuc Puong b Viét Nam (So Giao thong van tai .............. )
(Directorate for Roads of Viet Nam (Transport Department ... ... .. )

To11a (Full name): ..........oooooiiiiiccee e

Qudc tich (NAHONALIEY): ...

Ngay thang ndm sinh (Date of birth): ...

Hién thuong tra tai (Place of normal residence): .............c...ocoooeiienn

S6 ho chiét (PasSPOTt NO.): ...vveeeeeeeee oo

Cap ngay (Issuing date): ngay (date): ... thang (month) .... nam (year) ..........
Hién c6 gidy phép lai xe co gidi duong bo s6 (Current Driving Licence No.):
Co quan cap (ISSUNE OFICE): .....ov.iveeeeieeeeeeee oo,

Tal (Place Of 1SSUC): ...oovviiiiiiii e

Cap ngay (Issuing date): ngay (date): ... thang (month) .... nam (year) ..........
Co gia tri dén (Valid until): ngay (date): ... thang (month) ... nam (year) ..........

Ly do xin cap gidy phép lai xe (Purpose of application for International Driving
Permit): ...

Gui kém theo don gom c6 (Documents enclosed as follows):

- 01 anh mau ¢& 3 x 4 cm, nén mau trang (01 colour photograph 3 x 4 cm, white
panel).

T61 xin dam bao 101 khai trén day 1a dung sur that.

I certify that all the information included in this application and attached documents
1s correct and true.

., NgAY (date) ... thdng (month) ... nam (year) ...
NGUOI LAM PON (APPLICANT)
(Ky va ghi vo ho tén)
(Signature and Full name)
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QUY TRINH 48
Cép bién hiéu xe 6 t6 van tai khach du lich
(Ban hanh kém theo Quyét dinh s 5111/0P-UBND ngay 02 thang 12 ndm 2019
ctia Chui tich Uy ban nhdn ddn thanh pho)

I. THANH PHAN HO SO

STT Tén ho so S6 lwong Ghi chua
Pon dé nghi cép bién hiéu
01 | phuwong tién van tai khach du 01 Ban chinh

lich (theo mau).

Bang ké thong tin vé trang
thiét bi cia ting phuong
02 tién,chét lwvong dich vu, nhan 01 Ban chinh
vién phuc vu trén phuong tién
van tai khach du lich.

Cung cap tén Trang thong tin
dién tir cua don vi kinh doanh
van tai, tén dang nhdp, mat
khau truy cap vao thiét bi giam
sat hanh trinh cua cac xe dé
nghi cap bién hiéu;

03 01 Ban chinh

- Giay chuang nhan kiém dinh
an toan ky thuat va bao vé mdi
truong.

- Gidy dang ky phuong tién
hodc gidy hen nhan gidy dang
ky phuong tién cua co quan cé
tham quyén (gidy hen con
trong thoi han giai quyét).

04 | Truong hop phuong tién 01
khong thude quyén sé hitu cua
don vi kinh doanh van tai thi
xuat trinh thém ban sao hop
dong thué phuong tién véi to
chirc, ca nhan s¢ hiru phuong
tién van tai hoac ban sao hop
déng dich vu gitta thanh vién
va hop tac xa.

Ban sao
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I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhén va tra két qua Thoi gian xir 1y Lé phi
- Nop truc tiép: Bo phan mét
cira - Trung Tam Quan ly Giao
thong cong cong (TTQLGTCC)
i)hlsl’%nleP}lllargn Vz:e;’ C,?r ?EE’ 02 ngay }am viée ké tur khi
& guy > | nhan du ho so theo quy dinh Khong

Quan 1

- Nop truc tuyén: Cong thong
tin dién tr B Giao thong van
tar - Hé théng dich vu cong truc
truyén: “http:/qlvt.mt.gov.vn/”

III. TRINH TU XU LY CONG VIEC

Buwéc
cong
viéc

Trach
nhiém

N¢i dung
cong viéc

Thoi
gian

Ho6 so/Biéu
mau

Dién giai

To churc, ca
nhan

Nop ho
SO

Bl B6 phan
mot cua -
TTQLGTC
C

Kiém tra
ho so

Gi0 hanh
chinh

Theo muc |

To chuc, ca nhan
nop ho so theo muc
I

BM 02
BM 01
BM 03

Hb so theo
muc [

- Trudong hop ho so
day di va hop 1é:
Lap Giay tiép nhan
hd so va hen tra két
qua; trao cho nguoi
nop hd so theo BM
01, thyc hién tiép
budc B2.

- Trudong hop ho so
chua dﬁy du hoac
chua hop 1¢: Huong
dan nguoi nop ho so
bo sung, hoan thién
ho so theo BM 02
va ghi 16 ly do.

- Truong hop ftur
chéi nop ho so: Lap
phiéu tir choi tiép
nhan giai quyét ho
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Buge | Ngidung | Trach Thoi | Hé so/Biéu
cong A on " . x Dién giai
o n cong viec nhiém gian mau
viéc
so theo BM 03
Tiép nhin ) .
ho so, Bo phan | 0,25 ngay - Tiép nhan ho so
B2 chuyén mot cra- | lam viéc | Theo muc I | theo quy dinh
phong | TTQLGTC | (02 gio) - Chuyén hd so cho
chuyén C Phong chuyén mon
mon
Phon
chuyén r%lén Phong chuyén mon
Phén cong gidi quyét 0,25 ngay ‘ tiép nhan ho so tir
B3 thu 1y ho Thil fuc lam vi€éc | HO so theo | Bd phan mot cira va
SO’ hanh chinh (02 gio) muc | phan cong chuxén
vién thu ly, tham
TTQLGTC dinh hd so
C
- H so theo | Can bd chuyén moén
muc I thy ly can cir cac
- T& trinh yép cau, diéu kién
Chuyén Xt Iy cong tién hanh tham dinh
. vién giai viée h? SO
Tham & y \ Tong h hoa
. ‘ quyet Thu . _Du th ong hop, hoan
dinhhd | tuchanh | 0Sngay | o4 % | thién hd so phap 1y,
so, dé chinh lam vigc Y 1ap to trinh, du thao
B4 oy 04 oic cap bién . PPN
xuat ket TTQLGTC (04 gio) hiéu nd1 dung bién hiéu,
qua C b ' Ny lap danh sach du
TTHC i).;-’—’;.’i‘o thao cép bién hiéu
ﬁe{l é@u hoac du ,théO van
h?aCV}I ban tu choi, néu rd
bt” ao‘ ?lri ly do trinh lanh dao
an tw ehol | T GTCC  xem
x¢€t.
- Theo Muc |- Lanh dao phong
I xem x¢&t ho so ky To
. . -Hdso |trinh va ky nhay du
Xem xét, | -anhdao | 0.5ngdy | o ihao bidn hidu hodc
B5 . . | TTQLGTC | lam viéc , . :
trinh ky C 04 it -Du thao | Ky nhdy du thao
hoic dﬁ - Chuyén trinh Lanh

thao Van

dao S¢ duyét ky.
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Buoce | Noidung | Trach Théi | HO so/Biéu
cong N on " . x Dién giai
o n cong viec nhiém gian mau
viéc
ban tir chdi
- Theo Muc |~ ,Lﬁn? dao SG XGIP
I xet ho so ky duyét
0.5 1o HA bién hiéu, hodc Van
.. . | Lanhdao | > D8ay = 70s0 ban tir chdi.
B6 Duyét ky L lam viéc | trinh L a
: S& (02 id) | - Bidn hia - Chuyén ho so cho
il Vleri/ Ut 1 Bs  phan chuyén
anC‘ a}rll <. | mon giai quyét Thu
an tu chot tuc hanh chinh
Chl?loé%h;annén - Phat hanh Bién
Hyen e ‘ « ... |niéu hodc Van ban
X glatquyet | 025 ngay | Biénhiéu |,. , 4.
Ban hanh ) - = T tir choi.
B7 in b Thu tuc lam viéc | hodc Vin P
vanban | .o (02 gi%) | ban tir chéi | Ejhuyén ho S0 C}WIO
TTQLGTC B6 phan mot cura
c TTQLGTCC
Tra két| BO phan - Tra két qua cho to
qua, lwu| motcura- , churc, ca nhan.
ho s0, | TTQLGTC | Theo giay 4 o |- Luuhd so theo doi
B8 thf')ng ké C hen Ket qua
va  theo
doi
IV. BIEU MAU
Cic biéu miu sir dung tai cic budc cong viée:
STT | Mi hiéu Tén biéu miu
BM 01 |Mau Gidy tiép nhan ho so va hen tra két qua.
2 BM 02 | Mau Phiéu yéu cau bo sung va hoan thién ho so

BM 03 | Mau Phiéu tir chéi tiép nhan ho so

BM 04

Mau Pon dé nghi cép bién hiéu xe véan tai khach du lich
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V.HO SO CAN LUU
STT | M4 hiéu Tén biéu miu

BM 01 |Mau Gidy tiép nhan ho so va hen tra két qua.

BM 02 | Mau Phiéu yéu cau bo sung va hoan thién ho so
BM 03 | Mau Phiéu tir chéi tiép nhan ho so
BM 04 | Mau Pon dé nghi cap bién hiéu xe van tai khach du lich
Cac ho so khac néu co theo vin ban phap quy hién hanh

VI. CO SO PHAP LY

- Nghi dinh s6 168/2017/ND-CP ngay 31/12/2017 cta Chinh phu vé quy dinh
chi tiét mot sd diéu cua Luat Du lich.

- Nghj dinh s6 86/2014/ND-CP ngay 10/09/2014 cua Chinh phu vé kinh doanh
va diéu kién kinh doanh van tai béng xe 0 t0.

- Thong tu s6 63/2014/TT-BGTVT ngay 7/11/2014 cia B6 GTVT quy dinh vé
t6 chirc, quan ly hoat dong van tai béng xe 6 t6 va dich vu hd tro van tai duong bo.

- Théng tu s6 60/2015/TT-BGTVT ngay 02/11/2015 cua Bo truéng Bo GTVT
stra d6i mot s6 diéu cia Thong tu s6 63/2014/TT-BGTVT ngay 07/11/2014 cia Bo
truong BO GTVT quy dinh vé to chite, quan 1y hoat dong kinh doanh vén tai bing xe

N[ W=

6 t6 va dich vu ho tro van tai duong bo.

- Nghi dinh s6 61/2018/ND-CP ngay 23 thang 4 nim 2018 cua Chinh phi veé
thuc hién co ché mot ctra, mot cira lién thong trong giai quyét tha tuc hanh chinh.

- Théng tu 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cia Van phong
Chinh phu huéng dan thi hanh mét sé quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thue hién co ché mot ctra, mot cua lién
thong trong giai quyét thu tuc hanh chinh.
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Tén don vi van it CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

SO, [oviiieiaann, e, NgAY...... thdng.....ndm....
GIAY DE NGHI CAP PHU HIEU, BIEN HIEU
Kinh gui:.......... (S¢ Giao thong van tai)...............
L. Tén don vi VAN tA1:.......ccoooiiiiiiiec e,
2. D1 Chiiooc e
3. S0 Ai8N thOAL (FAX): ...,
4. S6 Giay phép kinh doanh van tai bang xe 0 t0......... ngay.....thang...nam...., noi
cép .............................................................................. (D)o,
S6 lwong phu hi¢u, bién hiéu chay xe nop lai:............
bé nghi duoc cap. (2)eiiiiieee

Danh sach xe dé nghi cép phu hiéu nhu sau:

TT | Bién kiém soat| Suc chwra

Nhan | Nudc Nam san| Tuyén CD (HD,

hiéu xe |san xudt| xudt |DL, taxi, xe tai.. )
1
2
Dai dién don vi vin tai
(Ky tén, dong dau)
Huéng din cach ghi:

(1) Hoat dong van tai khach n61i bé khong dién thong tin nay.
(2) Ghi s6 lugng phu hiéu, bién hiéu don vi xin cap.
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QUY TRINH 49
Cép lai bién hiéu xe 6 t6 van tai khach du lich
(Ban hanh kém theo Quyét dinh s6 5111/0P-UBND ngay 02 thang 12 ndm 2019
ctia Chui tich Uy ban nhdn ddn thanh pho)

I. THANH PHAN HO SO

STT Tén ho so S6 lwong Ghi chua
Pon dé nghi cép bién hiéu
01 | phuong tién vén tai khach du 01 Ban chinh
lich theo mau;
02 | Bién hiéu bi hong 01 Ban chinh

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhén va tra két qua Thoi gian xir ly Lé phi
- Nop truc tiép: Bo phan mét
cira - Trung Tam Quan ly Giao
thong cong cong (TTQLGTCC)
i)hlsl’%nleP}lllargn Vz:e;’ C,?r ?EE’ 02 ngay }am viée ké tur khi
& guy > | nhan du ho so theo quy dinh Khong

Quan 1

- Nop truc tuyén: Cong thong
tin dién tr B Giao thong van
tar - Hé théng dich vu cong truc
truyén: “http:/qlvt.mt.gov.vn/”

III. TRINH TU XU LY CONG VIEC

SUO¢| Noidung | Trach Thoi | Hé so/Biéu DiZn sidi
ne cong viéc nhiém gian mau &
viéc
Nop hd | Tb chirc, ca Theo muc I T6 chire, ca nhan ndp
SO’ nhan ‘ ho6 so theo muc 1
Bl B6 phan Gio hanh BM 02 - Truong hop hd so
Kiémtra | motcia- | M | puor | dayduvahoplé Lap
A iay tiép nhan ho s
ho so TTRLGTC BM 03 va }Illen ptrél i{ét qua;
C A ; . >
H6 sotheo | trap cho nguoi ndp
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Bude | noidung | Trach Théi | Hb so/Biéu
cong A on on . x Dién giai
o n cong viec nhi¢m gian mau
viéc
muc | hd so theo BM 01,
thuc hién tiép budc
B2.
- Truong hop ho so
chwva day dua hoac
chua hop 1¢&: Huong
dan nguoi nop ho so
bo sung, hoan thién
ho so theo BM 02 va
ghi 1o ly do.
- Truong hop tur chéi
nop ho so: Lap phicu
ttr choi tiep nhan giai
quyét ho so theo BM
03
Tiép nhan ) .
ho so, Bophan | 0,25 ngay - Tiép nhan ho so
B2 chuyén mot cia- | lamviéc | Theo muc I |theo quy dinh
phong TTQLGTC | (02 gio) - Chuyén hd so cho
chuyén C Phong chuyén mon
mon
Phong
A A Phong chuyén mén
A h . by g
Phin | ° gl;é};e(rllur}rlléotn 0,25 ngay tiép nhan ho so tir Bo
B3 cong thu Thil tuc lam viéc | Ho sotheo |phan mot cua va
1y ho so hanh cﬁinh (02 gi0) muc [ phfm tﬁénglr chtlﬁ;én
vién thu ly, tham
TTQLGTC dinh hd so
C
Chuyén - Ho so theo | Can bd chuyén mon
) vién giai myc | thu ly can cir cac yéu
Tham_ quyét Thi ‘ - Totrinh | cau, didu klén tien
dinh ho tuchanh | 0.9 ngay | xulycong |hanh tham dinh ho
so, dé chinh lam vigc viée S0
BT sudt két (04 gio) o | Té in thic
uat TTQLGTC - Du thao | Tong hop, hoan thién
qua C danh sach | ho so phap ly, lap to
TTHC capbién |trinh, du thao ndi
hiéu dung bién hiéu, 1ap

- Du thao

danh sach du thao
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Buoe | \oidung |  Trich Thoi | Hb so/Bidu
cong A on on . x Dién giai
o n cong viec nhi¢m gian mau
viéc
bién hiéu cép bién hiéu hodc duw
hodc du | thao van ban tir chéi,
thao Van |néu 16 ly do trinh
ban tir chéi | 1anh dao
TTQLGTCC xem
x¢€t.
- Theo Muc
I - Lanh dao phong
-Hoso | xem xét hd so ky To
N . trinh trinh va ky nhay du
Bs | em xet, Tl}aéll}ig?roc ?é;fnn\;gizz -Dy thao | thao bién hiéu hoge
trinh ky C (04 gi 5 ) bién hiéu | ky nhay du’ thao Van
hodc dy | ban tir choi.
thao Van |- Chuyén trinh Lanh
ban tir chdi | dao S¢ duyét ky.
- Theo Muc |- Lﬁnh dao S& xem
I ' xet ho so ky duyét
. A bién hiéu hodc Van
1o | Lanhdao | 022 DEX | HOSTpan g chéi.
B6 | Duyét ky L lam viéc | trinh JORN
) So (02 gidy) Bidn hie - Chuyén ho so cho
- P MICU | B4 bhan chuyén mon
h9ac V aM | giai quyét Thu tuc
ban ttr choi hanh chinh
Bo phan
chuyén mén - Lay s6 Van ban
. giai quyét 0,25 ngay | Biénhiéu | Van ban tir choi.
Ban hanh , \ > S N
B7 | inban | . fhutuc | lamviéc | hogc Van |- Chuyén hd so cho
hanh chinh | (02 gi¢) | bantuchoi |B6 phin mot cua
TTQLGTC TTQLGTCC
C
Tra két| BOphan - Tra két qua cho t6
qgii, lwvu | mot cira , churc, ca nhan.
ho s0, | TTQLGTC | Theo giay 4 . |-Luuhd so theo ddi
B8 thong ké C hen Ketqua
va theo

doi
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IV. BIEU MAU

Cac biéu mau s dung tai cac bwéc cong viéce:

STT | M4 hiéu Tén biéu miu
1 BM 01 |Mau Giay tiép nhan ho so va hen tra két qua.
2 BM 02 | Mau Phiéu yéu cau bo sung va hoan thién ho so
3 BM 03 | Mau Phiéu tir chéi tiép nhan ho so
4 BM 04 | Mau Don dé nghi cap lai bién hiéu xe van tai khach du lich

V.HO SO CAN LUU
STT | M4 hiéu Tén biéu miu

BM 01 |Mau Gidy tiép nhan ho so va hen tra két qua.

BM 02 | Mau Phiéu yéu cau bo sung va hoan thién ho so
BM 03 | Mau Phiéu tir chéi tiép nhan ho so
BM 04 | Pon dé nghi cép lai bién hiéu xe van tai khach du lich
Cac ho so khac néu co theo vin ban phap quy hién hanh

VI. CO SO PHAP LY

- Nghi dinh s6 168/2017/ND-CP ngay 31/12/2017 cta Chinh phu vé quy dinh
chi tiét mot sd diéu cua Luat Du lich.

- Nghj dinh s6 86/2014/ND-CP ngay 10/09/2014 cua Chinh phu vé kinh doanh
va diéu kién kinh doanh van tai béng xe 0 t0.

- Thong tu s6 63/2014/TT-BGTVT ngay 7/11/2014 cia B6 GTVT quy dinh vé
t6 chirc, quan ly hoat dong van tai béng xe 6 t6 va dich vu hd tro van tai duong bo.

- Théng tu s6 60/2015/TT-BGTVT ngay 02/11/2015 cua Bo truéng Bo GTVT
stra d6i mot s6 diéu cia Thong tu s6 63/2014/TT-BGTVT ngay 07/11/2014 cia Bo
truong BO GTVT quy dinh vé to chite, quan 1y hoat dong kinh doanh vén tai bing xe
6 t6 va dich vu ho tro van tai duong bo.

- Nghi dinh s6 61/2018/ND-CP ngay 23 thang 4 nim 2018 cua Chinh phi veé
thuc hién co ché mot ctra, mot cira lién thong trong giai quyét tha tuc hanh chinh.

- Théng tu 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cia Van phong
Chinh phu hudng dan thi hanh mét sb quy dinh cua Nghi dinh sb 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thue hién co ché mot ctra, mot cua lién
thong trong giai quyét thu tuc hanh chinh

N | =W N =
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Tén don vi VAN tiic....cceueene. CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

bé nghi duoc cép: (2)eiiiiieee
Danh sach xe dé nghi ch phu hiéu nhu sau:

Nhin | Nudc Nam san/Tuyén CD (HP, DL,
hiéu xe |san xuat| xuat taxi, xe tai...)

TT |Bién kiém soat| Stc chira

1

Dai dién don vi vin tai
(Ky tén, dong dau)

Huwéng dan cach ghi: ‘
(1) Hoat dong van tai khach n61 bé khong di€n thong tin nay.
(2) Ghi s6 luong phu hiéu, bién hi€u don vi xin cap.
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QUY TRINH 50
Cép d6i bién hiéu xe 6 t6 vin tai khach du lich
(Ban hanh kém theo Quyét dinh s6 5111/0P-UBND ngay 02 thang 12 ndm 2019
ctia Chui tich Uy ban nhdn ddn thanh pho)

I. THANH PHAN HO SO

STT Tén ho so S6 lwong Ghi chua
Pon dé nghi cép bién hiéu
01 | phuong tién van tai khach du 01 Ban chinh

lich (theo mau).

Bang ké thong tin vé trang
thiét bi cia ting phuong
02 tién,chét lwvong dich vu, nhan 01 Ban chinh
vién phuc vu trén phuong tién
van tai khach du lich.

Cung cap tén Trang thong tin
dién tir cua don vi kinh doanh
van tai, tén dang nhdp, mat
khau truy cap vao thiét bi giam
sat hanh trinh cua cac xe dé
nghi cap bién hiéu;

03 01 Ban chinh

- Giay chuang nhan kiém dinh
an toan ky thuat va bao vé mdi
truong.

- Gidy dang ky phuong tién
hodc gidy hen nhan gidy dang
ky phuong tién cua co quan cé
tham quyén (gidy hen con
trong thoi han giai quyét).

04 | Truong hop phuong tién 01
khong thude quyén sé hitu cua
don vi kinh doanh van tai thi
xuat trinh thém ban sao hop
dong thué phuong tién véi to
chirc, ca nhan s¢ hiru phuong
tién van tai hoac ban sao hop
déng dich vu gitta thanh vién
va hop tac xa.

Ban sao
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I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua

Thoi gian xir ly

L& phi

- Nop truc tiép: Bo phan mét
cira - Trung Tam Quan ly Giao
thong cong cong (TTQLGTCC)
- sb 27, Pham Viét Chanh,
Phuong Nguyén Cu Trinh,
Quan 1

- Nop truc tuyén: Cong thong
tin dién tr B Giao thong van
tar - Hé théng dich vu cong truc
truyén: “http:/qlvt.mt.gov.vn/”

02 ngay lam viée ké tir khi
nhan du ho so theo quy dinh

Khong

III. TRINH TU XU LY CONG VIEC

Buéc
cong
viéc

Trach
nhiém

N¢i dung
cong viéc

Thoi
gian

Ho6 so/Biéu
mau

Dién giai

To churc, ca
nhan

Nop ho
SO

Bl Bo phan
mot cua -
TTQLGTC

C

Kiém tra
ho so

Gi0 hanh
chinh

Theo muc |

T6 chirc, ca nhan nop
ho6 so theo muc [.

BM 02
BM 01
BM 03

Hb so theo
muc [

- Truonmg hop ho so
day du va hop 1&: Lap
Giay tiép nhan ho so
va hen tra két qua;
trao cho ngudi nop ho
so theo BM 01, thue
hién tiép budc B2.

- Truonmg hop ho so
chua dﬁy du hoac
chwra hop 1¢: Hudéng
dan ngudi nop ho so
bo sung, hoan thién
ho so theo BM 02 va
ghi 1o ly do.

- Truong hop tir chdi
ndp ho so: Lap phiéu
ttr choi tiép nhan giai
quyét ho so theo BM
03
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Buoc | Ngidung | Trich Thoi | Hé so/Biéu
cong | on " . x Dién giai
o n cong viec nhiém gian mau
viéc
Tiép .
nhan ho B6 phan | 0,25 ngay - Tiép nhan ho so
S0 P ; .
% mot cira lam viéc | Theo mucI |theo quy dinh
B2 chuyén ' \ . A
phong TTQLGTC | (02 gio) - Chuyén hd so cho
chuyén C Phong chuyén mén
mon
B0 phén
Phin Chg}{él’l m?n 0.25 ngay Phbng chuyén mon
cong thu slal guyet lam viéc | Ho so theo t1e13 nhaAn h? so‘tu’ 1%0
B3 Iy hd so Thu tuc (02 gid) mue I phan mot cira va phan
hanh chinh ' cong chuyén vién thu
TTQLGTC ly, tham dinh ho so
C
- Hd so theo | Can bd chuyén mon
muc I thu ly can cir cac yeu
- Té& trinh cau, diéu klén tien
Chuyén Qit 1y cong | hanh tham dinh hd
< vién giai viéc S0
ThamA quyét Thi ‘ - Du théo Tong hop, hoan thién
dinh ho tuc hanh 0‘,5 ngaYy | o hsach | O SO phap 1y, 1ap to
B4 s0, dé chinh lam viéc c4p bidn trinh, dy thao noi
xuatket | rpoypgpe | (04819 hiay | dung bién hiéu, 1ap
qua C b ' Ny danh sach du thao cap
TTHC i).;-l’;.’i‘o bidn hiéu hodc du
ﬁeI} é@u thao van ban tir chou,
h?aCV}I néu r0 ly do trinh
bt” ao‘ ?lri lanh dao
an tr chol |\ TrOLGTCC  xem
x¢€t.
- Theo Muc |- Lanh dao phong
I xem xét hd so ky To
Lanh dao | 0,5nga -Hoso | trinh va ky nhay du
Xem xét, j J gAy trinh thao bién hi€u hoic
B5 X ., | TTQLGTC | lam viéc s . y
trinh ky . ) . ky nhay du thao Van
C (04 gio) Dy thao | * © % %
bién hicu ban tir choi.
hoicduy |- Chuyén trinh Lanh

thao Van

dao S¢ duyét ky.
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Buoe | Noidung | Trach Théi | H so/Biéu
cong | on " . x Dién giai
o n cong viec nhiém gian mau
viéc
ban tir choi
- Theo Muc |- Lﬁnh dao S& xem
I | xet h6 so ky duyét
0.5 1o HA bién hiéq hodac Van
..., | Lanhdao | ;72 N8ay|=10s0 ban tir chéi.
B6 | Duyét ky L lam viéc | trinh JE
Ny 02 gic o - Chuyén ho so cho
(02 gi0) | - Bién hiéu A 1A A n
hodc Vi B0 phan ghuyen mon
anC‘ a}rll (. |gian quyét Thua tuc
an twehot | panh chinh
B0 phan 7
chuyén mon - Phat hanh Bién hiéu
Ban hanh gidi quyet | 025 ngay | Bién hiéu |hoac Van ban tir choi.
B7 Vi;:l bi;::l Thutuc | lam viéc | hodc Van |- Chuyén hd so cho
hanh chinh | (02 gi¢) | bantwrchoéi |B6 phan mot cua
TTQLGTC TTQLGTCC
C
Tra két| BOphan - Tra két qua cho t6
qua, lwu| motcua , churc, canhan .
ho  so,| TTQLGTC | Theo giay 4 o | - Luu hd so theo dbi
B8 th(“')ng ké C hen Ket qua
va theo
doi
IV. BIEU MAU

Cac biéu mau s dung tai cac bwéc cong viéce:

STT | Mi hiéu Tén biéu miu
1 BM 01 |Mau Gidy tiép nhan ho so va hen tra két qua.
2 BM 02 | Mau Phiéu yéu cau bo sung va hoan thién ho so
3 BM 03 | Mau Phiéu tir chéi tiép nhan ho so
4 BM 04 |Mau DPon d nghi cap bién hiéu xe van tai khach du lich
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V.HO SO CAN LUU
STT | M4 hiéu Tén biéu miu
BM 01 |Mau Gidy tiép nhan ho so va hen tra két qua.
BM 02 | Mau Phiéu huéng dan hoan thién ho so
BM 03 | Mau Phiéu tir chéi tiép nhan ho so
BM 04 | Pon dé nghi cép bién hiéu xe van tai khach du lich

S6 theo d&i hd so

Phiéu kiém soat qua trinh giai quyét hd so

// Bién hiéu

Cac ho so khac néu co theo vin ban phap quy hién hanh
VI. CO SO PHAP LY

R[N ||| |[WI DN

- Nghi dinh s6 168/2017/ND-CP ngay 31/12/2017 cta Chinh phu vé quy dinh
chi tiét mot sd diéu cua Luat Du lich.

- Nghj dinh s6 86/2014/ND-CP ngay 10/09/2014 cua Chinh phu vé kinh doanh
va diéu kién kinh doanh van tai béng xe 0 t0.

- Thong tu s6 63/2014/TT-BGTVT ngay 7/11/2014 cia B6 GTVT quy dinh vé
t6 chirc, quan ly hoat dong van tai béng xe 6 t6 va dich vu hd tro van tai duong bo.

- Théng tu s6 60/2015/TT-BGTVT ngay 02/11/2015 cua Bo truéng Bo GTVT
stra d6i mot s6 diéu cia Thong tu s6 63/2014/TT-BGTVT ngay 07/11/2014 cia Bo
truong BO GTVT quy dinh vé to chite, quan 1y hoat dong kinh doanh vén tai bing xe
6 t6 va dich vu ho tro van tai duong bo.

- Nghi dinh s6 61/2018/ND-CP ngay 23 thang 4 nim 2018 cua Chinh phi veé
thuc hién co ché mot ctra, mot cira lién thong trong giai quyét tha tuc hanh chinh.

- Théng tu 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cia Van phong
Chinh phu huéng dan thi hanh mét sé quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thue hién co ché mot ctra, mot cua lién
thong trong giai quyét thu tuc hanh chinh.
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Tén don vi vin CONG HOA XA HOI CHU NGHIA VIET NAM
11 O Poc 1ap - Tw do - Hanh phuc
SO, [oviiieiaann, e, NEAY....... thdng.....ndm.....

GIAY PE NGHI CAP PHU HIEU, BIEN HIEU
Kinh gui:.......... (S¢ Giao thong van tai)...............

bé nghi duoc cép: (2)eiiiiieee
Danh sach xe dé nghi ch phu hiéu nhu sau:

Nhin | Nudc [Nam san/Tuyén CD (HP, DL,
hiéu xe |san xuat| xuat taxi, xe tai...)

TT [Bién kiém soat| Suc chura

1

Pai dién don vi vin tai
(Ky tén, dong dau)

Huwéng dan cach ghi: ‘
(1) Hoat dong van tai khach n61 bé khong di€n thong tin nay.
(2) Ghi s6 luong phu hiéu, bién hi€u don vi xin cap.

(Xem tiép Cong bdo s6 15 + 16)



