Ky bdi: Trung tam Cong bao

Email: ttcb.ubnd@tphcm.gov.vn

Cd quan: Thanh pho HO Chi Minh

Thai gian ky: 29.09.2023 09:51:20 +07:00

2 CONG BAO/SH 244+245/Ngay 01-10-2023

PHAN VAN BAN KHAC

UY BAN NHAN DAN THANH PHO

UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Pic lap - Tu do - Hanh phic
S6: 4258/QD-UBND Thanh phé Ho Chi Minh, ngéy 23 thdng 9 ndm 2023
QUYET PINH

Vé viéc phé duyét quy trinh ndi bd giai quyét thi tuc hanh chinh
linh vire H) tich thudc thim quyén tiép nhin caa Uy ban nhin dén

thanh pho Thi Pirc, quin, huyén

CHU TICH UY BAN NHAN DAN THANH PHO HO CHI MINH

Can cie Ludt T6 chiec chinh quyén dia phitong ngay 19 thang 06 ndm 2015, Ludt
stea doi, bé sung mot s6 diéu ciia Ludt T6 chikc Chinh phu va Ludt Tt 6 chikc chinh

quyén dia phwong ngay 22 thang 11 ndm 2019;

Cdn cir Nghi dinh s6 63/2010/NP-CP ngay 08 thang 6 ndm 2010 cua Chinh phii
vé kiém sodt thi tuc hanh chinh; Nghi dinh s6 92/2017/NP-CP ngay 07 thdng 8 ndm
2017 ciia Chinh phu siea doi, b6 sung mot s6 diéu ciia cdc nghi dinh lién quan dén
kiém sodt thi tuc hanh chinh; Nghi dinh s6 61/2018/ND-CP ngay 23 thdng 4 ndm
2018 ciia Chinh phii vé thyec hién co ché mot ciea, mét cira lién thong trong gidi quyét
thil tuc hanh chinh; Nghi dinh s6 107/ND-CP ngay 06 thdng 12 nam 2021 ciia Chinh
phi vé swa doi, bo sung mot s6 diéu cua Nghi dinh $6 61/2018/NP-CP;

Can cir Théng te s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cua Vin
phong Chinh phii vé huéng ddn thi hanh mét s6 quy dinh ciia Nghi dinh s6
61/2018/NP-CP ngay 23 thdng 4 nam 2018 ciia Chinh phii vé thuc hién co ché mét

ciea, mot cua lién thong trong gidi quyét thi tuc hanh chinh;


mailto:ubnd@tphcm.gov

CONG BAO/SH 244+245/Ngay 01-10-2023 3

Cdn cir Quyét dinh s6 1802/0P-UBND ngay 27 thang 5 nam 2022 cia Chii tich Uy
ban nhdn ddn Thanh phé vé phé duyét phwong dn tdi cdu tric, don gian héa thii tuc
hanh chinh;

Theo dé nghi cia Gidm doc S Tw phdp tai To trinh s6 4406/ TTr-STP ngay 21
thdng 8 nam 2023,

QUYET PINH:

Piéu 1. Phé duyét kém theo Quyét dinh nay 17 quy trinh noi bd giai quyét thi
tuc hanh chinh stra doi, bo sung, thay thé da duoc tai cau tric theo cac phwong an tai
Quyét dinh s6 1802/QD-UBND ngay 27 thang 5 nam 2022 cia Chi tich UBND
Thanh phé thudc tham quyén tiép nhan cia Uy ban nhan dan phuong, x4, thi tran.

Danh muc va ndi dung chi tiét cia cac quy trinh noi bd duge dang tai trén Cong
thong tin dién tir cia Van phong Uy ban nhan dan Thanh phd tai dia chi
http://vpub.hochiminhcity.gov.vn/portal/KenhTin/Quy-trinh-noi-bo-TTHC .aspx.

Piéu 2. T6 chirc thue hién

1. Cac quy trinh ndi bo giai quyét thi tuc hanh chinh da duoc phé duyét 1a co so
dé xay dung quy trinh dién tir, thue hién viéc tiép nhan, giai quyét va tra két qua thu
tuc hanh chinh trén Hé thong thong tin giai quyét thu tuc hanh chinh Thanh phd.

2. Co quan, don vi thuc hién thu tuc hanh chinh ¢6 trach nhiém:

a) Tuan thu theo quy trinh ndi bd d duoc phé duyét khi tiép nhan, giai quyét thi
tuc hanh chinh cho ca nhan, t6 chirc; khong tu dat thém thu tuc, gidy to ngoai quy
dinh phap luat.

b) Thudong xuyén ra soat, cip nhat cac quy trinh ndi bo giai quyét thu tuc hanh
chinh dugc phé duyét moi, stra doi, bo sung, thay thé, hity bo, bai bo khi ¢6 bién dong
theo quy dinh phap luat.

Piéu 3. Hiéu lwc thi hanh

Quyét dinh nay co hiéu lyc thi hanh ké tir ngay ky. Bai bo cac Quyét dinh trude
day trai voi Quyét dinh nay.
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Piéu 4. Trach nhiém thi hanh

Chanh Vin phong Uy ban nhan dan Thanh phd, Giam doc So Thong tin va
Truyén thong, Giam doc S¢ Tu phap, Chu tich Uy ban nhan dan quén, huyén, thanh
phd Thu Dric va cac to chirc, ca nhan ¢6 lién quan chiu trach nhiém thi hanh Quyét dinh

nay./.
CHU TICH

Phan Van Mai
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UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Pic lap - Tu do - Hanh phic

QUY TRINH NOI BQ GIAI QUYET THU TUC HANH CHiNH THUQC
THAM QUYEN TIEP NHAN CUA UY BAN NHAN DAN
THANH PHO THU PUC, QUAN, HUYEN
(Ban hanh kém theo Quyét dinh s6 4258/0D-UBND ngay 23 thdng 9 ndm 2023
ctia Chui tich Uy ban nhdn ddn thanh pho)

DANH MUC QUY TRINH NOI BO

STT TEN QUY TRINH NOI BO
Linh viwee HJ tich

1 Cép ban sao trich luc ho tich

2 Pang ky khai sinh c6 yéu t6 nude ngoai

3 Pang ky két hon ¢ yéu to nude ngoai

4 Pang ky khai tir ¢6 yéu té nudc ngoai

5 Pang ky nhan cha, me, con ¢6 yéu té nudc ngoai

6 Déng ky khai sinh két hop dang ky nhan cha, me, con ¢6 yéu to nudc
ngoai

7 Pang ky giam ho c6 yéu td nude ngoai

8 Pang ky cham dat giam ho ¢o yéu to nude ngoai

9 Dang ky thay d6i, cai chinh, bo sung thong tin ho tich, xac dinh lai dan
toc

10 Ghi ,Vé‘lo‘ SO hé tich Viéc két hﬁn cua cong dép Viét Nam da duogc giai
quyét tai co quan c6 tham quyén cua nudce ngoai

" Ghi vao Sé hd tic,h viéc ly hon, huy Yiéc ké't‘ hon cua cong dan Viét Nam
da dwoc giai quyét tai co quan c6 tham quyén cua nudc ngoai
Ghi yélo S6 ho tich viée I}é tich khéc cua cong dan Viét Nam da duoc giai

12 quyét tai co quan co thém quyén cua nudc pgoai (khai siqh; giam hQ%
nhan cha, me, con; xac dinh cha, me, con; nuéi con nu6i; khai tir; thay doi
ho tich)
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STT TEN QUY TRINH NOI BO
13 Pang ky lai khai sinh ¢ yéu to nude ngoai
14 Pang ky khai sinh ¢6 yéu t6 nudc ngoai cho ngudi di co hd so, gidy to ca
nhan
15 Pang ky lai két hon c6 yéu t6 nudc ngoai
16 Pang ky lai khai tir ¢6 yéu to nude ngoai
17 Xac nhan théng tin hé tich
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QUY TRINH PA PUQC TAI CAU TRUC
QUY TRINH 01

Céap ban sao trich luc hd tich

(Ban hanh kém theo Quyét dinh s6 4258/0P-UBND ngay 23 thang 9 ndm 2023
ctia Chii tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO

STT Tén ho so 50 Truwec tiép Tryc tuyen
lwgng :
T& khai dé nghi cap ban sao trich luc ho
tich theo méu trong truong hop nguoi
yéu cau 1a c4 nhan hodc Vian ban yéu cau
cap ban sao trich luc ho tich néu 15 ly do
trong trrong hop ngudi yéu cau la co Nhap thong
quan, t6 chtrc (néu ngudi c6 yéu cau lua tin theo
01 | chon nop ho so theo hinh thirc truc tlep), 01 Ban chinh | hudng dan

hodc biéu mau dién tir twrong tac cép ban
sao trich luc ho tich (do nguotl yéu cau
cung cap thong tin theo hudéng dan trén
Cong dich vu cong, néu nguodi c¢d yéu
cau lua chon nop hd so theo hinh thirc
tryc tuyén).

trén Cong
dich vu cong

Ngudi ¢6 yéu cau dang ky xac nhén thong tin h tich thue hién viée nop/xuat trinh
(theo hinh thire trie tiép) hodc tai 1én (theo hinh thue truc tuyén) cac gidy to sau:

A. Gidy to phai ndp

01

Vin ban uy quyén theo quy dinh cua
phap ludt trong truong hop uy quyén
thuc hién yéu cau cap ban sao trich ho
tich.

Truong hop nguoi duoc uy quyén la
ong, ba, cha, me, con, vg, chong, anh
chi, em rudt ciia ngudi uy quyén thi van
ban uy quyén khong phai cong chimng,
chimg thwre, nhung phai ¢é gidy to chimg
minh méi quan hé véi ngudi Gy quyén.

01

Ban
chinh/ban
sao co
chimg
thuc/ban
chup c¢o6
xac nhan
dbi chiéu
ban chinh
cua cong
chirc tiép
nhan hd
SO

Ban chup tu
ban
chinh/ban
sao dién tu
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B. Giay to phai xuit trinh

01

H6 chiéu hoidc Chuing minh nhan déan
hoac Thé can cudc cong dan hoac cac
gidy to khac ¢6 dan anh va thong tin ca
nhan do co quan c6 tham quyén cap, con
gia tri sir dung dé chimg minh vé nhan
than ciia ngudi ¢6 yéu cau cap ban sao
trich luc hd tich. Truong hop cac thong
tin ca nhan trong cac gidy to nay di co
trong CSDLQGVDC, CSDLHTDT,
duoc hé thong dién ty dong thi khong
phai xuat trinh (theo hinh thtrc truc tiép)
hodc tai 1én (theo hinh thirc tryc tuyén)

01

Ban chinh

Ban chup tur
ban chinh

02

néu trén.

Trueong hop giri hd so qua hé théng buu
chinh thi phai gui kém theo ban sao co
chung thuc cac gidy to phai xuat trinh

01

Ban sao

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua

Thoi gian xwr ly

L& phi

Nguoi ¢6 yeu cau cap ban sao trich luc ho
tich truc tiép thue hién hodc uy quyén cho
ngudi khac thue hién ndp ho so truc tiép
tai B6 phan T1ep nhan va Tra két qua cua
UBND cép xa hoac UBND cép huyén hoac
S¢ Tu phap (hodc gii hd so qua hé théng
buu chinh); hodc nop hd so truc tuyen trén
Cong dich wvu cong quoc gia
(https://dichvucong.gov.vn) hoic Cong
dich vu cong Thanh phé
(https://dichvucong.hochiminhcity.gov.vn).

Ngay trong ngay
tiép nhan hod so,
treong hgp nhan
ho so sau 15 gio
ma khoéng giai
quyét duoc ngay
thi tra két qua
trong lam viéc
tiép theo

8.000 dong/ban sao
- Mién 1& phi cho
nguol thudéc gia
dinh c6 cong voi
cach mang, nguoi
thuoc ho ngheo,
nguol khuyét tat.

III. TRINH TU XU LY CONG VIEC

) . . Ho
Bube | \sidung | Trach | Thoi O P
cong | . .. ‘n . so/Biéu Dién giai
‘n cong viec nhiém gian X
viéc mau
gy | Nopho | Coquan, | Theo | b phn hd so theo Muc I
SO to chuc chinh Muc |



https://dichvucong.gov.vn

CONG BAO/SH 244+245/Ngay 01-10-2023

Buéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

Ho
so/Biéu
mau

Dién giai

Kiém tra,
tiép nhan
ho so

B0 phan
Tiép nhan
va Tra két

qua

01 gio
lam
viéc

BM 01
BM 02
BM 03

Tiép nhén trwe tiép:

- Truong hop ho so day du:
Hudng dan co sé ndp phi; 1ap
Giay tiép nhan hd so va hen
tra két qua; trao cho nguoi
nop hd so theo BM 01; thuc
hién tiép budc B2.

- Truong hop ho so chua day
du: Hudng dan bo sung, hoan
thién ho so dén nguoi ndp hod
so va ghi rd ly do theo BM
02.

- Truong hop tir chdi tiép
nhéan hd so: Lap Phiéu tir chbi
tiép nhan giai quyét ho so
theo BM 03.

Tiép nhin qua Cong Dich
vu cong truc tuyén

- Kiém tra tinh chinh xac, day
du, hop 1é cua ho so; kiém tra
thong tin chit ky s6 dé dam
bao tinh xac thue, hop 18 (néu
co).

- Sau khi kiém tra, néu bao
dam cac diéu kién dé tiép
nhan, Coéng chirc Mot ctra tiép
nhan, cap ma ho so va xu ly
ho so theo quy trinh.

- Truong hop ho so chua day
du, dang quy dinh thi théng
bao cho t6 chirc, ca nhan qua
tai khoan cua to chtrc, ca nhan
qua Cong Dich vu cong va
huéng dan day di, cu thé dé
to chire, ca nhan bo sung ho
so theo yéu cau.

=> Thoi gian tiép nhan chinh
thirc hoac yéu ciu chinh stra,
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Buoc | Noidung | Trach | Thei | O P
cong | .. o n . so/Biéu Dién giai
o n cong viec nhiém gian X
viéc mau
bo sung khong mudn hon 08
gio lam viéc ké tor khi hé
thong tiép nhan, trir thir 7, chu
nhat.
Tiép nhan hd so va chuyén
cong chirc thu ly ho so phong
chuyén moén giai quyét TTHC
Tham tra ho so (tham tra tinh
thong nhat, hop 1€ cua cac
thong tin trong ho so, giay to,
tai liéu do nguoi yéu cau nop,
xuat trinh hoac dinh kem) d¢
Tha Cong chi xuat huwdng giai quyét:
am, | Long TIve Theo |+ Truong hop hé so day du,
dinh ho thu 1y ho Muc I N A
s0,d¢ | sophong | 04 gi | i | hoP 16 ding quy dinh: cong
I phong |02 8191 pa101 | chire thu Iy hd so thye hién tra
B2 xuat két chuyén lam cu thane fi - dit Tiew ho
ua giai | mongiai | viec | Dw | ctuthongtin cosG di licu ho
qua g % ‘ thao két | tich, tra luc kho s6 b hé tich,
quyet quyet ) Sy , A o ,
TTHC TTHC qua |1n ban sao trich luc ho tich, ky
nhay, trinh Lanh dao phong
xem xét, ky duyét.
- Truong hop ho so khong
dam bao theo quy dinh: Dy
thao van ban tir ch6i hodc bo
sung ho so.
Lanh dao
PhonAg 02 givy Theo Xem xét hd so, ky duyét keét
, R chuyén . Muc I )
B3 | Ky duyét N lam N qua
mon giai o HO so
A VICC .
quyét trinh
TTHC
01 sids Ho so | Cho s, vao so, dénquéu,‘ban
Ban hanh | Vin thu B9 d4 duge | hanh van ban, chuyén hd so
B4 1 ) lam n PN PN
van ban S& A phé cho B6 phan Tiép nhan va Tra
viéc . X
duyét | két qua.
Tra Bo phan Theo Tra két qua n A
y Phe X B | - Tra két qua cho cong dan.
B5 két qua, | Tiépnhan | Giay | Kétqua . qA N &
U a1 A - Thong ké, theo doi.
luuho so, | vaTrakét | hen
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Bude | \sidung | Trach | Thei | HO .
cong | .. o n . so/Biéu Dién giai
o n cong viec nhiém gian x
viéc mau
thong ké qua
va theo
doi.
IV. BIEU MAU
Cac biéu mau str dung tai cac budc cong viéc:
STT | Mai hiéu Tén biéu miu
1 BM 01 |Mau Giay tiép nhan ho so va hen tra két qua
2 BM 02 | Mau Phiéu yéu cau bo sung, hoan thién ho so (néu co)
3 BM 03 | Mau Phiéu tir chdi tiép nhén giai quyét ho so (néu co)
4 BM 04 | To khai cép ban sao trich luc ho tich

V.HO SO CAN LUU

STT | Ma hiéu Tén biéu miu
1 BM 01 | Mau Gidy tiép nhan hd so va hen tra két qua
2 BM 02 | Mau Phiéu yéu cau bo sung, hoan thién hd so (néu co)
3 BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét hd so (néu co)
4 BM 04 | To khai cép ban sao trich luc ho tich
5 BM 05 | Ban sao trich luc hé tich (ban chup)
6 // Céc ho so khac néu co theo vin ban phap quy hién hanh

VI. CO SO PHAP LY

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh chi tiét
mdt sd diéu va bién phap thi hanh Luat Hé tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phii quy dinh vé Co sé
dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cia Bo truong BO Tu phap quy
dinh chi tiét thi hanh mot s6 diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP

ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat
Ho tich;
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- Théng tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu phap quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay
28/7/2020 cua Chinh phu quy dinh vé Co so dir liéu ho tich dién ti, dang ky ho tich
truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 ciia Bo trudng Bo Tu phap sta
do6i, bo sung mot s6 ndi dung cua Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 ciia
Bo truong BO Tu phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh
sb6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s& dit liéu hd tich
dién tir, dang ky ho tich truc tuyén;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 ctua Bo trudong Bo Tai chinh quy
dinh mtc thu, ché d thu, ndp, quan 1y va st dung phi khai thac, sir dung thong tin trong
co s¢ dir 1i€u hd tich, phi xac nhan co quéc tich Viét Nam, phi xac nhan la nguoi géc
Viét Nam, 1¢ phi qudc tich /.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Ty do - Hanh phuc

TO KHAI
CAP BAN SAO TRICH LUC HQ TICH

Ho, chit dém, tén n@woi YEU CAW: ...

NOT CU T B

Quan hé vé1 nguoi duoc cép ban sao Trich luchd tich: ...

Pé nghi co quan cip ban sao trich Tue™ ... cho ngudi c6 tén
dwéi day:

Ho, chit d@my, t8N: ...
Ngay, thang, NAM SINN: ... e
Gioitinh: ... Dantdc: ... Quéc HCh:

NOT CU T B

S6 dinh danh €& NhAN (MU CO): ......o.vieee oo,

DA AN KY 1811 ) oo

T61 cam doan nhiing ndi dung khai trén day la dung su that va chiu trach nhiém trudc phap luat vé
cam doan cia minh
Lamitai: ... ,hgay ... thang ... nam ...
Nguwoi yéu cau
(ky va ghi ro ho, chii dém, tén)
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Chu thich:
) Ghi tén co quan dé nghi thuc hién viée cr?ip ban sao Trich luc ho tich.

) Ghi theo noi dang ky thuong tra; néu khong ¢6 noi dang ky thudng tra thi ghi theo
noi dang ky tam tra; truong hop khong cé noi dang ky thuong tria va noi dang ky tam tra thi
ghi theo noi dang sinh song.

©) Ghi thong tin vé gidy to tiy than cua ngudi di dang ky, ghi 1 s, co quan cip, ngay
cap ho chiéu, ching minh nhan dan hodc gidy to hop 16 thay thé

Vi du: Chitng minh nhan dan s6 001089123 do Cong an thanh phé Ha Noi cap ngay
20/10/2004.

@ Ghi 15 loai viéc ho tich da dang ky trudc ddy, nay dé nghi cap ban sao Trich luc hé tich.
®) Ghi 15 tén co quan dé dang ky ho tich trude day.

Vi du: Uy ban nhan dan phuong Pién Bién, quan Ba DPinh, thanh phé Ha No1.

Uy ban nhan dan quian Hoan Kiém, thanh phé Ha Noi

S& Tu phap tinh Hoa Binh

©) Ghi 15 s6 lugng ban sao dé nghi cép.
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QUY TRINH PA PUQC TAI CAU TRUC

QUY TRINH 2

Ping ky khai sinh ¢6 yéu té nwéc ngoai
(Ban hanh kém theo Quyét dinh s6 4258/0P-UBND ngay 23 thang 9 ndm 2023
ctia Chii tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO

STT Tén hé so 30 Truec tiép Trli’c
luwgng : tuyén
- To khai dang ky khai sinh theo mau
(néu nguoi ¢ yéu cau Iya chon nop hd Nhap
so theo hinh thure truc tiep); thong tin
- Biéu mau dién tir tuong tac dang ky theo N
01 |khai sinh (do ngudi yéu cau cung cap | Ol Ban chinh | huéng dan
thong tin theo hudéng dan trén Cong trén Cong
dich vu cong, néu nguodi co yéu cau lua dich vu
chon nop ho so theo hinh thirc truc cOng

tuyén)

Ngudi co yéu cau dang ky khai sinh thye hién viéc ndp/xuat trinh (theo hinh thire
truc tiép) hodc tai 1én (theo hinh thire truc tuyén) cac giay to sau:

A. Gidy to phai ndp

Gidy chimg sinh.

Truong hop khong co Giay ching sinh
thi thay thé bang van ban ctia nguoi
lam chung xac nhan vé viée sinh, néu

khong c6 van ban cia nguoi lam Ban chup

chimg thi thay thé bang van ban cam tir ban
01 |doan vé viéc sinh. 01 | Ban chinh | chinh/ban

Truong hop tré em sinh ra tai nudGe chinh

ngoai thi nop Giay chung sinh hoic dién tu

giay to khac do co quan co tham

quyén nudc ngoai cap xac nhin vé

viée tré em duoc sinh ra & nwde ngoai

va quan hé me - con.

Truong hop cha hoidc me hoac ca cha ,

me la igl?gi nroc hgoéﬁ thi'phéi nGI; Ban chup
02 L i A i 01 Ban chinh | tir ban

van ban thoéa thuan cua cha, me vé chinh

viée lrra chon quéc tich cho con.
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Trueong hop cha, me lya chon quéc
tich nudc ngoai cho con, thi ngoai van
ban thoa thuan lua chon quéc tich con
phai ¢6 xac nhan cua co quan c6 tham
quyén cua nude ma tré duge lya chon
mang quéc tich vé viéc tré co quéc
tich 1a phu hop quy dinh phap luat cia
nuoc do.
Ban
Vin ban iy quyén (duoc ching thuc) chinh/ ban,
theo quy dinh cua phdp luat trong 530 o
truong hop iy quyén thuc hién viée chimg 7
dang ky khai sinh. thye/ban | Ban  chup
. e a4l , . chup co|tu ban
03 | Truong hop nguoi di dang ky khai\ o) | 40" nhan | chinh/ban
s1r}h cho ,tre e‘m laA ong, bﬁl, n,gu’(?l the}n d6i chidu |sao dién
tthc:h kl:ac t}ll khéng pha{ co van ban ban chinh | tir
uy quyén cua cha, me tré em, nhung ) n
T N 4 3 cua cong
phai thong nhat vadi cha, me tré em vé , 4
A . chirc tiép
cac ndi dung khai sinh. nhan  ho
SO
B. Giay to phai xuit trinh
H6 chiéu hoac Chung minh nhan dan
hoac Thé can cudc cong dan hodc cac
giay to khac c6 dan anh va thong tin ca
nhan do co quan c6 tham quyén cap,
con gia tri st dung dé chang minh vé Ban chu
nhan than cua nguodi ¢6 yéu cau dang , , P
01 , o . A 01 Ban chinh | tir ban
ky khai sinh. Truong hop cac thong tin hinh
ca nhan trong cac giay to nay da co ¢
trong CSDLQGVDC, CSDLHTDT,
duoc hé thong dién ty dong thi khong
phai tai lén (theo hinh thuc truc
tuyén).
Gidy to co gia tri chung minh thong
tin vé cu tra trong truong hop co quan Ban
dang ky ho tich ‘khéng thé khai thac chinh/ban Bémq
oy | duoc thong tin vé noi cu tri cua cong | sa0 06 | chup/ban
dan theo cac phuong thirc quy dinh tai chimg sao dién
khoan 2 Dicéu 14 Nghi dinh s6 thue twr
104/2022/ND-CP ngay 21/12/2022 '
cua Chinh phu. Truong hop cac thong
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tin vé gidy to chirmg minh noi cu tri da
duoc khai thac tir Co so dit liéu quoc
gia vé dan cu bang cac phwong thic
nay thi nguoi co yéu cau khong phai
xuat trinh (theo hinh thtc truc tiép)
hodac tai lén (theo hinh thuc truc
tuyén).

Giay ching nhan két hon néu cha, me
da dang ky két hon. Truong hop di co
thong tin vé viéc két hon cua cha, me
03 |trong CSDLHTDT, CSDLQGVDC thi
khong phai xuat trinh (theo hinh thirc
truc tiép) hodc tai 1én (theo hinh thuc
tryc tuyén).

01

Ban
chinh/ban
sao duoc
cap tir so

gbc/ban
sao ¢o
chimg
thuc

Ban
chup/ban
sao dién
tur

Giay to chimg minh viéc tré em nhap
canh hop phap vao Viét Nam (nhu: hd
chiéu, giay to c6 gia tri di lai quoc té,
c6 diu xac nhan nhdp canh cia co
quan quan ly xuat, nhap canh) va van
ban xac nhan cua co quan céng an cé
04 | tham quyén vé viéc tré em dang cu tr
tai Viét Nam trong truong hop tré em
sinh ra & nuwdc ngoai, ¢6 cha hoiac me
la cong dan Viét Nam hoac cha va me
déu 1a cong dan Viét Nam, chwa duoc
dang ky khai sinh & nudc ngoai, vé cu
tra ta1 Viét Nam.

01

Ban chinh

Ban chup
tur ban
chinh

Truong hop gui hd so qua hé théng
buu chinh thi phai giri kém theo ban
sao c¢6 ching thwc cdc gidy to phai
xuat trinh néu trén.

05

01

Ban sao

II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhén va tra két qua Thoi gian xir ly

L& phi

Ngudi ¢6 yéu cau dang ky khai sinh truc | Ngay trong ngay
ti€p thwe hién hodc uy quyén cho nguoi | ti€p nhan ho so,
khac thwc hién ndp ho so truc ti€p tai BO | truong hop nhan

phan Tiép nhan va Tra két qua cua UBND | hd so sau 15 gidy | nguoi

cap huyén (hodc giri ho so qua hé théng buu | ma khong  giai

SQ.OOO
dong/truomg hop
- Mién 1é phi cho

thudéc gia

dinh c6 cong voi
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chinh); hodc nop hd so truc tuyén trén

Cong dich wvu cong  quéc gia
(https://dichvucong.gov.vn) hodc Cong
dich vu cong Thanh phd

(https://dichvucong.hochiminhcity.gov.vn).

quyét duoc ngay
thi tra két qua
trong lam viéc

tiép theo

cach mang, nguodi
thuoc hd ngheo,
nguoi khuyét tat.

- Phi cdp ban sao

Giay khai sinh (péu
cO yéu cau):
8.000d/ban sao

(thuc hién theo quy
dinh tai Théng tur
sO  281/2016/TT-
BTC ngay
14/11/2016 cua Bo
Tai chinh).

III. TRINH TU XU LY CONG VIEC

Buwéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

Ho
so/Biéu
mau

Dién giai

Nop ho
SO

Co quan,
td chirc

Gio hanh
chinh

Theo Muc
I

Thanh phan hd so theo
Muc I

Bl 2
Kiém tra,

tiép nhan
ho so

B0 phan
Tiép nhan
va Tra két

qua

1/2 gio
lam viéc

BM 01
BM 02
BM 03

Tiép nhén true tiép:

- Truong hop ho so day
du:

Huéng dan co so nop
phi; 14p Gidy tiép nhan
hd so va hen tra két
qua;, trao cho nguoi
nop hd so theo BM 01;
thuc hién tiép budc B2.
- Truong hop ho so
chwa diy du: Hudng
dan bo sung, hoan
thién hod so dén nguoi
ndp ho so va ghi 18 ly
do theo BM 02.

- Trudong hop tir choi
tiép nhan hd so: Lap
Phiéu tir chdi tiép nhan
giai quyét hd so theo
BM 03.
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Buwéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

Ho
so/Biéu
mau

Dién giai

Tiép nhin qua Cong
Dich vu c¢éng truc
tuyén

- Kiém tra tinh chinh
xac, day du, hop 1€ cia
hd so; kiém tra thong
tin chir ky s6 d¢ dam
bao tinh xac thuc, hop
1& (néu co).

- Sau khi kiém tra, néu
bao dam cac diéu kién
dé tiép nhan, Cong
chic MOt cua tiép
nhan, cap ma ho so va
xtr ly hd so theo quy
trinh.

- Truong hop ho so
chua day du, ding quy
dinh thi thong bao cho
to chitc, ca4 nhan qua
tai khoan cia t6 chuc,
ca nhan qua Cong Dich
vu cong va huong dan
dﬁy du, cu thé dé to
chirc, c4 nhan bo sung
ho so theo yéu cau.

=> Thoi gian tiép nhan
chinh thirc hoac yéu
cau chinh sira, bo sung
khéng mudén hon 08
gio lam viéc ké tir khi
hé théng tiép nhan, trwr
thtr 7, chu nhat.

Tiép nhan hd so va
chuyén cong chirc thu
1y ho so ciia Phong Tu
phap.
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Buwéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

Ho
so/Biéu
mau

Dién giai

B2

Tham dinh
ho so, dé
xuat két
qua giai

quyét
TTHC

Céng churc
thu 1y hd
so Phong
Tu phap

03 gio
lam viéc

Theo Muc
I

BM 01

Du thao
két qua:
Giay khai
sinh

Coéng chirc lam cong
tac ho tich tham tra hod
so (tham tra tinh thong
nhét, hop 1€ cua cac
thong tin trong ho so,
gidy to, tai liéu do
ngudi yéu cau nop,
xuat trinh hodc dinh
kém) d& xuat huong
giai quyét:

+ Truong hop ho so day
da, hop 1€, dung quy
dinh: céng chuc lam
cong tac ho tich thuc
hién viéc ghi nd1 dung
vao SO dang ky khai
sinh, cap nhat thong tin
dang ky khai sinh va
lvu chinh thac trén
Phan mém ding ky,
quan ly hé tich dién tr
ding chung, chuyén
thong tin dén
CSDLQGVDC @ lay
S6 dinh danh ca nhan;
in Giay khai sinh, trinh
Lanh dao Phong Tu
phap xem xét.

+ Truong hop ho so
khéng dam bao theo
quy dinh: Dy thao van
ban tir chdi hodc bd
sung ho so.

B3

Xem xét,
trinh ky

Lanh dao
Phong Tu
phap

02 gio
lam viéc

Theo Muc
|
Hb so
trinh

Xem xét ho so, phé
duyét phiéu trinh, ky
nhay két qua, trinh
Lanh dao UBND phé
duyét
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Bude | \oidung | Trach Thoi Ho, s
cong AT ‘n . so/Biéu Dién giai
o n cong viec nhiém gian .
viéc mau
Lanh d Theo Muc | Lanh dao UBND xem
anh dao . e LA o A
: ( I ¢t ho so, phé duyét
B4 | Kyduyét | UBND | 2810 . X3 10 50, Pe Ay
A ~_ | lam viéc Hoso | kétqua
cap huyén X
trinh
‘ Cho sO, vao so, dong
Ban hanh Van thu 112 ity Ho6 so da | dau, ‘pan hémh van ban,
B5 - 1. UBND NN dugc phé | chuyén ho so cho Bo
van ban £ ~_ | lam viéc A P Ay s
cap huyén duyét phén Tiép nhén va Tra
két qua.
Tra két
qua, luu Bo phan 1A . R
A 0 " - Tra két qua cho cong
ho so, Tiépnhan | Theo I A
B6 PR a1 A 4 Két qua |dan.
thong ké | va Tra két | Gidy hen Théne ké. theo dai
va theo qua - 1hong ke, theo dot.
dai
IV. BIEU MAU

Cac bi€u mau str dung tai cac budc cong viée:

STT | Mi hiéu Tén biéu miu
1 | BMO1 |Mau Gidy tiép nhan hd so va hen tra két qua.
2 | BM02 |Mau Phiéu yéu cau bo sung, hoan thién ho so (néu co)
3 | BMO03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so (néu cb)
4 | BMO04 | Tokhar dang ky khai sinh

V.HO SO CAN LUU

STT | Mi hiéu Tén biéu miu
1 BM 01 |Mau Gidy tiép nhan ho so va hen tra két qua.
2 BM 02 | Mau Phiéu yéu cau bo sung va hoan thién ho so (néu c6)
3 BM 03 | Mau Phiéu tir chdi tiép nhén giai quyét ho so (néu cd)
4 BM 04 | To khai dang ky khai sinh
5 BM 05 | Giay khai sinh (ban chup)
6 // Gidy chimg sinh hodc gidy to thay thé giay chimg sinh
7 // Céc ho so khac néu co theo van ban phap quy hién hanh
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VL. CO SO PHAP LY
- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh chi tiét
mdt sd diéu va bién phap thi hanh Luat Hé tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phii quy dinh vé& Co sé
dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu sira d6i, bo
sung mot sb6 diéu cua cac nghi dinh lién quan dén viéc nop, xudt trinh s6 ho khau, sb

tam tra giéy khi thye hién thu tuc hanh chinh, cung cép dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cia Bo truong BO Tu phap quy
dinh chi tiét thi hanh mot s6 diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP
ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat
Ho tich;

- Théng tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu phap quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay
28/7/2020 cua Chinh phu quy dinh vé Co so dir liéu ho tich dién ti, dang ky ho tich
truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 ciia Bo trudng Bo Tu phap sta
do6i, bo sung mot s6 ndi dung cua Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 ciia
Bo truong BO Tu phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh
sb6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s& dit liéu hd tich
dién tir, dang ky ho tich truc tuyén;

- Thong tu s6 09/2022/TT-BTP ngay 30/12/2022 cua Bo trwong Bé Tu phap béi
b6 mot sd néi dung tai cac Théng tu trong linh vuce tro gitp phap ly, hé tich do Bo
tredng B6 Tu phap ban hanh;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 ctua Bo trudong Bo Tai chinh quy
dinh mtc thu, ché d thu, ndp, quan 1y va str dung phi khai thac, sir dung thong tin trong
co s¢ dir 1i€u hd tich, phi xac nhan co quéc tich Viét Nam, phi xac nhan la nguoi géc
Viét Nam, 1€ phi quéc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai chinh
huéng dan vé phi va 1é phi thudc tham quyén quyét dinh cua Hoi dong nhan dan tinh,
thanh pho truc thudc Trung wong;
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- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cia Bo truong Bo Tai chinh
stra d6i, bo sung mot s6 diéu cua Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ciia
B6 Tai chinh hudng dan vé phi va 1¢ phi thudc tham quyén quyét dinh cia Hoi dong
nhan dan tinh, thanh pho tryc thudc Trung wong;

- Nghi quyét s6 124/2016/NQ-HDND ngay 09/12/2016 cua Hoi dong nhan dan
thanh pho vé cac loai phi va 1& phi trén dia ban Thanh phé H6 Chi Minh;

- Quyét dinh s6 52/2016/QD-UBND ngay 10/12/2016 ctia Uy ban nhan dan
Thanh phé ban hanh mirc thu 10 loai phi va 7 loai 1€ phi trén dia ban Thanh phé Hb
Chi Minh./.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Ty do - Hanh phuc

TO KHAI PANG KY KHAI SINH

Kinh gui: @ e,
Ho, chit dém, t8n NEUOT VAU CAUS ..o,

NOT CU I B

Quan hé v61 nguot dugc khat SInh: ...
P& nghi co quan diing ky khai sinh cho ngwdi dwéi diy:
Ho, chit d@my, t8N: ...

Ngay, thang, nam sinh: ... ghi bANG ChT: ..ol

QUE QUANL e e
Ho, chit dém, t&n n@uwoti ME: ...

Nam sinh: O Dantoc:.......ocoooee. Quéc tich: .,

Ho, chit dém, tén ngwdi cha: ...

Nam sinh: O Dantoc:.....cooooeeei. Quéc tich: ...



CONG BAO/SH 244+245/Ngay 01-10-2023 25

T6i cam doan ndi dung dé nghi ding ky khai sinh trén day 1a dtng su that, duoc su thoa thudn nhat

tri ciia cac bén lién quan theo quy dinh phap luit.
T61 chiu hoan toan trach nhiém trudce phéap luat vé noi dung cam doan cia minh.
Lamitgi: ..................... ,Ngay ... thang ........ HAM ..............
Ngudi yéu ciu

(Ky, ghi 1o ho, chii dém, tén)

Pé nghi cdp ban sa0®: Co D, Khong []

Chii_thich:
() Ghi 15 tén co quan dang ky khai sinh.

@ Ghi theo noi ding ky thuong tria; néu khéng ¢ noi ding ky thuong tra thi ghi theo noi
dang ky tam tra; truong hop khong c6 noi dang ky thuong tra va noi dang ky tam tra thi ghi theo
noi dang sinh song.

®) Ghi théng tin vé gidy to tiy than cua ngudi di ding ky, ghi 16 s, co quan cip, ngay cap ho
chiéu, chung minh nhan dan hodc gidy to hop 1& thay thé (V7 du: Chung minh nhan dan sb
001089123 do Cong an thanh phd Ha Noi cap ngay 20/10/2014).

@ Truong hop sinh tai co s v té thi ghi 1 tén co sy té va va dia chi tru s co sd'y té do.

Vidy: - Bénh vién Phu san Ha N6i, duong La Thanh, phuong Ngoc Khanh, quan Ba Pinh, Ha

Noi

[) Tram y té x3 Dinh Bang, huyén Tir Son, tinh Bac Ninh.

Trudng hop sinh ra ngoai co sd y té thi ghi dia danh ctia 03 cap hanh chinh (x&, huyén, tinh),
not sinh ra.

Vi dy: xa Dinh Bang, huyén Tur Son, tinh Bac Ninh.
) Ghi day du ngay, thang sinh cta cha, me (néu c).

6 A . , A \ A A J A A A 5 \ s~ A
© Pé nghi danh ddu X vao 6 néu co yéu cau cap ban sao va ghi 16 s luong.
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QUY TRINH PA PUQC TAI CAU TRUC

QUY TRINH 3

Ping ky két hon c6 yéu té nwéc ngoai
(Ban hanh kém theo Quyét dinh s6 4258/0P-UBND ngay 23 thang 9 ndm 2023
ctia Chii tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO

hinh thuce truc tuyén)

ST A LA S6 | Truc True
Tén ho so vy X
T lwong | tiep tuyen
- To khai dang ky két hon theo mau, c6 du Nha
thong tin cua hai bén nam, nit. Hai bén nam, nir ha P
co thé khai‘ chung vao mét To khai déng ky két t Olrllg tn
01 hon (ndp ho so theo hinh thire truc tiép); 01 B%m hu’ét’nzod?m
- Biéu mau dién tu twong tac dang ky két hon chinh trén Céng
(do nguoi yéu cau cung cap thong tin theo dich vu
hudng dan trén Cong dich vu cong, ho so theo ééng'

Ngudi ¢6 yéu cau dang ky két hon thye hién viée ndp/xuat trinh (theo hinh thic

tryc tiép) hodc tai 1én (theo hinh thirc tryc tuyén) cac gidy to sau:

A. Gidy to phai ndp

Gia tr1 sir dung cua gidy to chirng minh tinh
trang hén nhan cua nguol nwdce ngoai dugce xac

Ban chup
Gidy xac nhan cua t6 chirc y té co tham quyén tir ban
cua V@ét Nam hoac nqéc ngoai Xac nhén cac Ban chinh/ban
01 |bén két hon khong mac bénh tdm than hoac| Ol chinh chinh
bénh khac ma khong c6 kha nang nhan thuc, dién tu
lam chu dugc hanh vi cia minh theo quy
dinh
Gidy to ching minh tinh trang hén nhan cia
ngudi nude ngoai do co quan cd tham quyén
cila nude ma ngudi d6 1a cong dan cap con gia Ban chup
tr1 st dung, xac nhan hién tai ngudl do khong co tur ban
vo hodc khong co chdng; trudng hop nudc Ban chinh/ban
02 |ngoai khong cap xac nhén tinh trang hon nhan | 01 chinh chinh
thi thay bang gidy to do co quan ¢ tham quyén dién tir
nudc ngoai xac nhan ngudi d6 ¢ du diéu kién theo quy
két hon theo phap luat nude do. dinh
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dinh theo thoi han ghi trén giay to do. Truong

hop gidy to ching minh tinh trang hén nhan

khong ghi thot han s dung thi gidy to nay va

gidy xac nhan cua to chic y te cd gia tri trong

thoi han 06 thang, ké tir ngay cap.

Nguot nude ngoai, cong dan Viet Nam dinh cu Ban
03 | & nude ngoai phai ndp ban sao hd chi€u/giay to| 01 Ban chup

co gi4 tri thay thé ho chiéu. 540

Giay xac nhan tinh trang hon nhan cia cong dan Ban chup

Viét Nam cu tru trong nude. Truong hop da cod tir ban
04 thong tin tinh trang hon nhan trong 01 Ban chinh/ban

CSDLHTDT, CSDLQGVDC thi khéng phai chinh chinh

xuat trinh (theo hinh thirc truc tiép) hodc tai 1én o

(theo hinh thire truc tuyén). dién tir

Cong dan Viét Nam da ly hon hodc huy viée két Ban

hon tai co quan ¢ tham quyén nudc ngoai phai Ban | chun/ban
05 | ndp ban sao trich luc ho tich vé viéc da ghi vao 01 1P n

s0 viéc ly hon hodc huy viée két hon trai phap 540 saotq‘len

luat (ban sao trich luc ghi cha ly hon); v

Coéng dan Viét Nam la cong chirc, vién chuc

hodac dang phuc vu trong lwc luwong vii trang Ban Ban chup
06 | phai ndp van ban cia co quan, don vi quan ly | 01 hinh tr ban

xac nhan viéc nguot do két hon voi nguol nurdc chin chinh

ngoai khéng trai voi quy dinh cia nganh do;

Truong hop nguoi yéu cau dang ky két hon

dang cong tac, hoc tap, lao dong co thoi han & Ban chup
07 nude ngoai thi phai nop Gidy xac nhan tinh Ban tir ban

trang hon nhan do Co quan dai dién ngoai giao, chinh | chinh

Co quan dai dién lanh sy cua Viét Nam & nudce

ngoai cap.

B. Giay to phai xuit trinh

H6 chiéu hoic chirng minh nhan dan hoac thé

can cude cong dan hoidc cac gidy to khac c6 dan

anh va thong tin ca nhan do co quan cé tham

ql}yén cap, con gia tri st dung d¢ ching minh Ban Ban chup
01 | vé nhan than cia cong dan Viét Nam. Truong | Ol hinh tr ban

hop céac thong tin ca nhan trong cac gidy to nay i chinh

da co trong CSDLQGVDC, CSDLHTDT, duoc
hé thong dién tu déng, thi khong phai tai 1én
(theo hinh thtrc truc tuyén)
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02

Ngudi nude ngoai xuat trinh ban chinh ho chiéu
dé chimg minh vé nhan than; trudng hop ngudi
nude ngoai khong c¢6 ho chiéu dé xuat trinh thi
c6 thé xuat trinh giay to di lai quoc té hodc the
cu tru.

01

Ban
chinh

Ban chup
tr ban
chinh

03

Gidy to ¢6 gia tri chang minh thong tin vé cu tra
trong trudong hop co quan dang ky ho tich khong
thé khai thac duoc thong tin vé noi cu tri cia
cong dan theo cac phuong thuc quy dinh tai
khoan 2 Diéu 14 Nghi dinh s6 104/2022/ND-CP
ngay 21/12/2022 cia Chinh phu. Truong hop
cac thong tin vé gidy t& chimg minh noi cu tr
da duoc khai thac tr Co s& dir liéu quéc gia vé
dan cu bang cac phuong thire nay thi ngudi co
yéu cau khong phai xuat trinh (theo hinh thirc
truc tiép) hodc tai 1én (theo hinh thuc tryuc
tuyén).

01

Ban
chinh

Ban
chup/ban
sao dién
tur

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhan va tra két
qua

Thoi gian xir ly

L& phi

Nguot ¢6 yéu cau dang ky
két hon nop ho so true tiép
tai B phan Tlep nhan va
Tra két qua ciia UBND cap
huyén; hodc nop hd so truc
tuyén trén Cong dich wvu
cong quoc gia
(https://dichvucong.gov.vn)
hoéc Céng dich vu cong
Thanh phd
(https://dichvucong.hochimi
nhcity.gov.vn) (bén nam
hodc bén nit ¢6 thé ndp hd
so ma khong can ¢ van ban
iy quyén ctia bén con lai)

15 ngay, ‘ké tr ngay
nhan du hé so hop 1¢€.

1.000.000  dong/truong
hop.

- Mién 1& phi cho nguoi
thudc gia dinh ¢ cong véi
cach mang, nguol thude
ho ngheéo, nguoi khuyét
tat.

- Phi cép ban sao Trich luc
két hon (néu c¢6 yéu cau):
8.000d/ban sao (thwc hién
theo quy dinh tai Théng tu
50 281/2016/TT-BTC
ngay 14/11/2016 cia Bo
Tai chinh).
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III. TRINH TU XU LY CONG VIEC

Buge | O : Hb6
A dung Trach Thoi . X X s
cong ,\ oA . so/Biéu Dién giai
vige | SOng | mhigm | gian | S
: viéc
Nophd | Co quan, | Giorhanh | Theo Muc | Thanh phan hé so theo
SO to chirc chinh I Muc |
Tiép nhén trwe tiép:
- Truong hop hd so day
du:
Hudng dan co s& nop phi;
lap Gidy tiép nhan hd so
va hen tra két qua; trao cho
ngudi ndp hd so theo BM
01; thue hién tiép budc B2.
- Trudong hop hd so chua
day du: Hudéng dan bo
sung, hoan thién ho so dén
ngudi ndp hod so va ghi 18
ly do theo BM 02.
7 - Trudng hop tir chdi tiép
Bl | Kiém | B¢ phan BMO1 |nhan hd so: Lap Phiéu tir
tra, tiep | Tieép nhan | 1/2 ngay BM 02 choi tiép nhan giai quyét
nhin ho | va Tra két | lam viéc ho so theo BM 03.
SO qua BM 03 ¥ a A
Tiép nhan qua Cong

Dich vu cong trwe tuyén

- Kiém tra tinh chinh x4c,
day du, hop 1é cua ho so;
kiém tra thong tin chit ky
s6 d¢ dam bao tinh xac
thue, hop 1& (néu c6).

- Sau khi kiém tra, néu bao
dam cac diéu kién deé tiép
nhan, Céng chirc Mot cira
tiép nhan, cap ma ho so va
xir 1y ho so theo quy trinh.
- Trudong hop hd so chua
day du, ding quy dinh thi
thong bao cho to chirc, ca
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Buwéc
cong
viéc

Noi
dung
cong
viéc

Trach
nhiém

Thoi
gian

Ho
so/Biéu
mau

Dién giai

nhan qua tai khoan cua to
chirc, ca4 nhan qua Cong
Dich vu céng va huoéng
dan dﬁy du, cu thé dé to
chirc, ca nhan bo sung ho
so theo yéu cau.

=> Thoi gian tiép nhan
chinh thirc hodc yéu cau
chinh stra, bo sung khong
muon hon 08 gid lam viéc
ké tr khi hé thong tiép
nhan, trir thtr 7, chu nhat.
Tiép nhéan ho so va chuyén
cong chire thu 1y ho so cia
Phong Tu phap.

B2

Tham
dinh ho
so, dé
xuat két
qua giai
quyét
TTHC

Coéng chirc
thu 1y hd
so Phong
Tu phap

06 ngay
lam viéc

Theo Muc
I
BM 01
Du thao
két qua:
Giay
chimg
nhén két
hon

Céng chirc 1am céng tac ho
tich tham tra hd so (tham
tra tinh thong nhat, hop 1é
clia cac thong tin trong hd
S0, gidy to, tai liéu do ngudi
yéu cau ndp, xuat trinh
hodc dinh kém) d& xuat
huong giai quyét:

+ Truong hop ho so day du,
hop 1€, dung quy dinh: cong
chirc lam cong tac ho tich
thuc hién viéc ghi nd1 dung
vao SO dang ky két hon,
cap nhat théng tin dang ky
két hon va luu chinh thirc
trén Phan mém dang ky,
quan ly hé tich dién tir dung
chung; in Gidy chung nhan
két hon, trinh Lanh dao
Phong Tu phap xem xét.

+ Trudong hop ho so khong
dam bao theo quy dinh:
Dy thdo vin ban tir chdi
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. Noi N
Buée | jung | Trich | Thoi Ho N
cong " oA . so/Biéu Dién giai
. n cong nhiém gian x
viéc " mau
: viéc
hodc b6 sung hd so.
Theo M it hod 2 8
Xem | Lanh dao ‘ €0 Muc Xgr? xet‘ ho 0, pher duygt
: . 02 ngay I phiéu trinh, ky nhay keét
B3 x¢&t, Phong Tu | ;.= °. A s a1 1a
trinh kv ha lam viéc Ho so qua, trinh 1anh dao UBND
y| PP trinh | ph€ duyét
Ky Lanh dao 02 nes TheoIMuc L?mh dao UBND xem xét
B4 Y | UBND | .8 ‘ hd so, phé duyét két qua
duyét A huvén lam viéc Ho so
b Ay trinh
Ban | Vanthe | | HOsods |0 O K
B5S | hanh | UBND | .“"8% | gugcphe |3 o ST
van ban | cdp huyén lam viéc duyét hoé so cho B6 phan Tiép
' ' nhan va Tra két qua.
Tra két
qua, lru B? phaP - Tra két qua cho cong
ho so, | Tiepnhan | Theo X A
B6 % s 1A 4 Két qua | dén.
thong | va Tra két | Gidy hen Théne ké. theo dgi
ké va qua - 1hong ke, theo do1.
theo doi
IV. BIEU MAU

Cac biéu mau str dung tai cac budc cong viée:

STT | Ma hiéu Tén biéu miu
1 BM 01 | Mau Gidy tiép nhan hd so va hen tra két qua.
2 BM 02 | Mau Phiéu yéu cau bo sung, hoan thién hd so (néu co)
3 BM 03 | Mau Phiéu tir choi tiép nhan giai quyét hd so (néu co)
4 BM 04 | To khai dang ky két hon
V.HO SO CAN LUU
STT | Mi hiéu Tén biéu miu
1 BM 01 | Mau Gidy tiép nhan hd so va hen tra két qua.
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BM 02 | Mau Phiéu yéu cau bo sung va hoan thién ho so (néu co)

BM 03 | Mau Phiéu tir chéi tiép nhan giai quyét hd so (néu co)
BM 04 | To khai diang ky két hon
BM 05 Gidy chimg nhan két hon (ban chup)

// Céc ho so khac néu co theo vin ban phap quy hién hanh

N || W ][N

VI. CO SO PHAP LY

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh chi tiét
mdt sd diéu va bién phap thi hanh Luat Hé tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phii quy dinh vé Co sé
dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu sira d6i, bo
sung mot sb6 diéu cua cac nghi dinh lién quan dén viéc nop, xudt trinh s6 ho khau, sb
tam tra giéy khi thye hién thu tuc hanh chinh, cung cép dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cia Bo truong BO Tu phap quy
dinh chi tiét thi hanh mot s6 diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP
ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat
Ho tich;

- Théng tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu phap quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay
28/7/2020 cua Chinh phu quy dinh vé Co so dir liéu ho tich dién ti, dang ky ho tich
truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 ciia Bo trudng Bo Tu phap sta
do6i, bo sung mot s6 ndi dung cua Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 ciia
Bo truong BO Tu phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh
sb6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s& dit liéu hd tich
dién tir, dang ky ho tich truc tuyén;

- Thong tu s6 09/2022/TT-BTP ngay 30/12/2022 cua Bo trwong Bé Tu phap béi
b6 mot sd néi dung tai cac Théng tu trong linh vuce tro gitp phap ly, hé tich do Bo
tredng B6 Tu phap ban hanh;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 ctua Bo trudong Bo Tai chinh quy
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dinh mtc thu, ché d thu, ndp, quan 1y va str dung phi khai thac, sir dung thong tin trong
co s¢ dir 1i€u hd tich, phi xac nhan co quéc tich Viét Nam, phi xac nhan la nguoi géc
Viét Nam, 1¢ phi qudc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai chinh
huéng dan vé phi va 1é phi thudc tham quyén quyét dinh cua Hoi dong nhan dan tinh,
thanh pho truc thude Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cia Bo truong Bo Tai chinh
stra doi, bo sung mot s6 diéu cia Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua
B6 Tai chinh hudng dan vé phi va 1¢ phi thudc tham quyén quyét dinh cia Hoi dong
nhan dan tinh, thanh pho tryc thudc Trung wong;

- Nghi quyét s6 124/2016/NQ-HDND ngay 09/12/2016 cua Hoi dong nhan dan
thanh phé vé cac loai phi va 18 phi trén dia ban Thanh phé Hd Chi Minh;

- Quyét dinh s6 52/2016/QD-UBND ngay 10/12/2016 ctia Uy ban nhan dan
Thanh phé ban hanh mirc thu 10 loai phi va 7 loai 1€ phi trén dia ban Thanh phé Hb
Chi Minh./.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Ty do - Hanh phuc

0 TO KHAI PANG KY KET HON
)
Kinh giri: @

Thong tin Bén nir Bén nam

Ho, chitr dém, tén

Ngay, thang, nam sinh

Dan téc

Québc tich

Noi cu tra @

Gidy to tuy than ©

Két hon lan tha may

Chung t6i cam doan nhiing 10i khai trén ddy 1a dung su that, viéc két hén cta ching ti 1a tu nguyén,
khong vi pham quy dinh cia Luét hén nhan va gia dinh Viét Nam.

Chung téi chiu hoan toan trach nhiém trudc phap luat vé ndi dung cam doan ctia minh.

Pé nghi Quy co quan ding ky.

,NEAY .. thang ............
nam.............
Bén nir Bén nam
(Ky, ghi r& ho, chit dém, tén) (Ky, ghi 16 ho, chit dém, tén)
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Chii thich:

D@ Trugng hop 1am thu tuc dang ky két hon cé yéu t6 nude ngoai, thi phai dan anh
cua hai bén nam, nir.

) Ghi 13 tén co quan dang ky két hon.

@ Ghi theo noi dang ky thuong tra, néu khong c¢o noi dang ky thuong tra thi ghi theo
noi dang ky tam tra; truong hop khong cé noi dang ky thuong tria va noi dang ky tam tra thi
ghi theo noi dang sinh song.

©) Ghi thong tin vé gidy to tiry than nhu: ho chiéu, ching minh nhan dan hodc gidy to
hop 18 thay thé (vi du: Chimg minh nhan dan s6 001089123 do Cong an thanh phé Ha Noi
cap ngay 20/10/1982).

6 A - r A \ A A r A A A o \ s~ A
© Pé nghi danh ddu X vao 6 néu c6 yéu cau cap ban sao va ghi 15 sb luong.



36

CONG BAO/SH 244+245/Ngay 01-10-2023

QUY TRINH PA PUQC TAI CAU TRUC

QUY TRINH 4

Ping ky khai tir c6 yéu t6 nwéc ngoai
(Ban hanh kém theo Quyét dinh s6 4258/0P-UBND ngay 23 thang 9 ndm 2023
ctia Chii tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO

ndp hd so theo hinh thirc trwe tuyen),

STT Tén hd so 50 Truc tiép Trg’{c
luwgng ‘ tuyen
- T khai dang ky khai tir theo mau (néu .
A X A A Nhap
nguodt ¢o yéu cau lwa chon nop hd so hono fi
theo hinh thire truc tiép); t ?}Illegotln
01 |- Bifu mau dién tr tuong tic dang ky | 1 | Ban chinh | huéng dan
khai tor (do ngudi yéu cau cung cap A A
trén Cong
thong tin theo hudng dan trén Cong dich dich vu
vu cong, néu ngudi ¢o yéu cau lua chon ééng‘

Ngudi co yéu cau dang ky khai tir thue hién viée nép/xuét trinh (theo hinh thirc truc
tiép) hodc tai 1€n (theo hinh thure truc tuyén) cac giay to sau:

A. Gidy to phai ndp

Ban chup
tr ban
chinh/ban
01 Giay bao tir hodc giay to thay the Glay 01 Ban chinh chinh
bao tir do co quan c6 tham quyén cap N
dién to
theo quy
dinh
2 . Ban ch
Q1éy to, tai llé}l, chl'mg cu ,do CO quan, 3? lf érlilp
td churc co6 tham quyén cap hodc xac . ,
han hop 16 chi :h s kién chat chinh/ban
02 | D5dN 0P ¢ CAUNg Mih S Kieh COet) 41 | pan chinh |  chinh
do1 voi truong hop dang ky khai tir cho dicn t
ngudi chét da 1au, khong co Gidy bao hlen tu
tir hodc gidy to thay thé Gidy bao tir. theo quy
dinh
Van ban iy quyén (duge ching thuc) Ban Ban chup
theo quy dinh cua phap luat trong chinh/ban | tur ban
03 ) ) A e n 01 ) ,
truong hop iy quyén thuc hién viéc sao co chinh
dang ky khai tir. Truong hop ngudi co chirng hoic ban
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trach nhiém dang ky khai tir Gy quyén
cho nguot khac thue hién viéc dang ky
khai tir ma nguoi duoc Uy quyén la
ong, ba, cha, me, con, vo, chong, anh,
chi, em rudt cia ngudi uy quyén thi
van ban uy quyén khong phai ching
thuec.

thuc/ban
chup c6
xac nhan
da doi
chiéu ban
chinh cua
ngudi tiép
nhan hd
SO.

sao dién
tir theo
quy dinh

B. Gidy to phai xuit trinh

01

H6 chiéu hoac Chung minh nhan dan
hoac Thé can cudc cong dan hoidc cac
gidy to khac co dan anh va thong tin ca
nhan do co quan c¢6 tham quyén cap,
con gia tri sit dung dé chimg minh vé
nhan than cua nguoi ¢o yéu cau dang
ky khai ta. Truong hop cac thong tin ca
nhan trong cac giay to nay di co trong
CSDLQGVDC, CSDLHTDT, duoc hé
théng dién tu dong thi khong phai tai
1én (theo hinh thuc truc tuyén).

01

Ban chinh

Ban chup
tr ban
chinh

02

Gidy to o gia tri chimg minh thong tin
vé cu tri trong truong hop co quan
dang ky ho tich khong thé khai thac
duoce thong tin vé noi cu tra clia cong
dan theo cac phuong thirc quy dinh tai
khoan 2 Diéu 14 Nghi dinh s
104/2022/ND-CP ngay 21/12/2022 cia
Chinh phua. Truong hop cac thong tin
vé giay to chimg minh noi cu tra da
duoc khai thac tir Co s¢ dit liéu qubc
gia vé dan cu biang cac phuong thirc
nay thi ngudi ¢ yéu cau khong phai
xuat trinh (theo hinh thic truc tiép)
hodc tai 1én (theo hinh thirc tryc tuyén).

01

Ban
chinh/ban
sao ¢o
ching
thuc

Ban
chup/ban
sao

dién tu

03

Truong hop gti ho so qua duong buu
chinh thi phai gui kém theo ban sao ¢o
chimg thuc cac gidy to phai xuat trinh
néu trén.

Ban sao
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I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua

Thoi gian xir ly

Lé phi

Ngudi ¢6 yéu cau dang ky khai tir truc tiép
thuc hién hodc uy quyén cho nguoi khac
thuc hién ndp ho so truc tiép tai B phan
Tiép nhan va Tra két qua cia UBND cap
huyén (hodc guri hd so qua hé thong buu
chinh); hoac ndp ho so truc tuyen trén

Ngay trong
ngay tiép nhan
hd so, truong
hop nhan ho so
sau 15 gio ma
khong giai
quyét dugce ngay
thi tra két qua
trong ngay lam

50.000
dong/treong hop.

- Mién 1& phi cho
nguol thudc gia
dinh c6 coéng vbi
cach mang, nguoi
thuéc hd ngheo,
nguoi khuyét tat.

- Phi c4p ban sao
Trich luc khai tu

Cong dich wvu cong qudc gia | viéc tiep theo. | méu co yéu ciu):
(https://dichvucong.gov.vn) hoac Cong | Trudng hop can | 8 000d/ban 20
dich vu cong Thanh pho | xac  minh  thi | (thyc hién theo quy
(https://dichvucong hochiminhcity.gov.vn). | thoi  han  gidi | dinh tai Théng tu
quyet khong qua | s§  281/2016/TT-
03 ngay lam|BTC ngay
Vige. 14/11/2016 cua Bo
Tai chinh).
III. TRINH TU XU LY CONG VIEC
. Noi N
Buée)|  yung | Trich | Thoi Ho N
cong ,\ o n . so/Biéu Dién giai
vidc cong nhiém gian miu
: viéc
Nop hd Co quan, | Gio hanh | Theo Muc | Thanh phan hd so theo
SO t0 chure chinh I Muc |
Tiép nhén true tiép:
- Truong hop hd so day
du:
Bl Kiém tra, B? Phéfl . BM 01 Huéng,dﬁq co SO nop ‘phi;
tiép nhan | 1P 0han | 1216 gy oy |1ap Gidy ti€p nhan ho so
A va Tra ket | lam viéc va hen tra két qua; trao cho
hoé so . BM 03 N
qua nguol nép ho S0 theo BM
01; thuc hién ti€p budc B2.
- Truong hop ho so chua
day dua: Hudng dan bd
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Buéc
cong
viéc

Noi
dung
cong
viéc

Trach
nhiém

Thoi
gian

Ho
so/Biéu
mau

Dién giai

sung, hoan thién ho so dén
ngudi ndp hod so va ghi 15
ly do theo BM 02.

- Trudomg hop tir chéi tiép
nhan ho so: Lap Phiéu tir
choi tiép nhan giai quyét
ho so theo BM 03.

Tiép nhin qua Cong
Dich vu cong trwe tuyén

- Kiém tra tinh chinh x4c,
day du, hop 1 cua hd so;
kiém tra thong tin chit ky
s6 dé dam bao tinh xac
thue, hop 1€ (néu co).

- Sau khi kiém tra, néu bao
dam cac diéu kién deé tiép
nhan, Céng chirc Mot ctra
tiép nhan, cap ma hod so va
xir 1y ho so theo quy trinh.
- Trudong hop hd so chua
day du, ding quy dinh thi
thong bao cho to chire, ca
nhan qua tai khoan cua to
chirc, ca4 nhan qua Cong
Dich vu céng va huéng
dan dﬁy du, cu thé dé tb
chitc, c4 nhan bo sung ho
so theo yéu cau.

=> Thoi gian tiép nhan
chinh thirc hoac yéu cau
chinh stra, bo sung khong
muodn hon 08 gid lam viéc
ké tr khi hé thong tiép
nhan, trir thtr 7, chu nhat.
Tiép nhén ho so va chuyén
cong chire thu 1y ho so cua
Phong Tu phap.
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" Noi A
Buoc|  gung | Trach | Thoi Ho, o
cong ,\ o n . so/Biéu Dién giai
o n cong nhiém gian X
viéc " mau
: viéc
Cong chue lam cong tac
ho qtich tham tra ho S0
(tham tra tinh thong nhat,
hop 1¢ cua cac thong tin
trong hé so, gidy to, tai
liéu do nguoi yéu cau ndp,
03 gidy xuat trinh hodc dinh kém)
lam viéc de xuat hudng giai quyét:
Thim (tm.’(‘)llg Theo Muc | © Tru’AO’ng hop ho 30 déyAdﬁ,
: A hop can I hop 1€, dung quy dinh: cong
dinh ho o . R .1 A LA
x| Cong chirc | xac minh chirc lam cong tac ho tich
so, dé 1A s BM 01 A . n
B2 | xutkét thuly hé | thi th'0’1‘ Du th thuc h}6n viéc ghi noi dung
ud giai | SO Phong | han giai + a0 vao So6 dang ky khai tir, cap
d I gé ¢ | Tuphap quyét ke,t qua. | nhat thong tin ding ky khai
%T}}]IC khong | Irichluc | va luu chinh thic trén
qua 02 | Khaltw | ppay mém dang ky, quan Iy
ngay lam ho tich dién tir dung chung;
vige) in Trich luc khai ttr, trinh
Lanh dao Phong Tu phap
xem xet.
+ Trudong hop ho so khong
dam bao theo quy dinh:
Du thao van ban tir choi
hodc bd sung ho so.
Theo Muc N
e xét Lanh dao 02 it I Y Xem xét ho so, phé duyét
B3 | 10 | Phong Tu || 2 B0 i phiéu trinh, ky nhdy két
Y| phap - 0801 qua, trinh UBND phé duyét
trinh
Lanh dao 02 gic TheoIMuc L?mh dao UBND xem xét
B4 |Kyduyét| UBND | .- %819 ‘ hd so, phé duyét két qua
' X ~_ | lam viéc Ho so
cap huyén -
trinh
Ban | Vanthe | | Hosoda | Mo sb vao sb, dong diu,
. < 172 gid ~ | ban hanh van ban, chuyén
B5 |hanhvan | UBND Lo dugc phé |, 5 N LA A
\ A ~. | lam viéc n ho so cho B phan Tiép
ban cap huyén duyét

nhan va Tra két qua.
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Buge| oI Hb6
A dung Trach Thoi . X X s
cong ,\ o n . so/Biéu Dién giai
. n cong nhiém gian x
viéc " mau
: viéc
Tra két
qua, lvu | B phan . 1A . R
X 0 " - Tra két qua cho cong
hoso, | Tiepnhan | Theo X A
B6 A A \ Ten 1A . & Két qua | dan.
thong ké | va Tra két | Giay hen Théne ké. theo dai
va theo qua - 1hong ke, theo do1.
dai
IV. BIEU MAU
Cac biéu mau str dung tai cac budc cong viéc:
STT | Ma hiéu Tén biéu miu
1 BM 01 | Mau Gidy tiép nhan hd so va hen tra két qua.
2 BM 02 | Mau Phiéu yéu cau bo sung, hoan thién hd so (néu co)
3 BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét hd so (néu co)
4 BM 04 T khai dang ky khai tir

V.HO SO CAN LUU

STT | Mi hiéu Tén biéu miu

BM 01 | Mau Giay tiép nhan ho so va hen tra két qua.

BM 02 | Mau Phiéu yéu cau bo sung va hoan thién hd so (néu co)

BM 03 | Mau Phiéu tir chéi tiép nhan giai quyét hd so (néu co)
BM 04 To khai dang ky khai tir
BM 05 Trich luc khai tir (ban chup)

// Céc ho so khac néu co theo van ban phap quy hién hanh

N[ | =W N[

VI. CO SO PHAP LY
- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh chi tiét
mdt sd diéu va bién phap thi hanh Luat Hé tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phii quy dinh vé& Co sé
dir liéu ho tich dién tir, dang ky ho tich truc tuyén;
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- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu sira d6i, bo
sung mot sb6 diéu cua cac nghi dinh lién quan dén viéc nop, xudt trinh s6 ho khau, sb

tam tra giéy khi thye hién thu tuc hanh chinh, cung cép dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cia Bo truong BO Tu phap quy
dinh chi tiét thi hanh mot s6 diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP
ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat
Ho tich;

- Théng tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu phap quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay
28/7/2020 cua Chinh phu quy dinh vé Co so dir liéu ho tich dién ti, dang ky ho tich

truc tuyén;

- Théng tu s6 03/2023/TT-BTP ngay 02/8/2023 cua Bo truong Bo Tu phap sira
do6i, bo sung mot s6 ndi dung cua Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 ciia
Bo truong BO Tu phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh
sb6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s dit liéu hd tich
dién tir, dang ky ho tich truc tuyén;

- Thong tu s6 09/2022/TT-BTP ngay 30/12/2022 cua Bo trwong Bé Tu phap béi
b6 mot sd néi dung tai cac Théng tu trong linh vuce tro gitp phap ly, hé tich do Bo
trudng B6 Tu phap ban hanh;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 ctua Bo trudong Bo Tai chinh quy
dinh mtc thu, ché d thu, ndp, quan 1y va str dung phi khai thac, sir dung thong tin trong
co s¢ dir 1i€u hd tich, phi xac nhan co quéc tich Viét Nam, phi xac nhan la nguoi géc
Viét Nam, 1¢ phi qudc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai chinh
huéng dan vé phi va 1é phi thudc tham quyén quyét dinh cua Hoi dong nhan dan tinh,
thanh pho truc thude Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cia Bo truong Bo Tai chinh
stra doi, bo sung mot s6 diéu cia Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua
B6 Tai chinh hudng dan vé phi va 1¢ phi thudc tham quyén quyét dinh cia Hoi dong
nhan dan tinh, thanh pho tryc thudc Trung wong;
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- Nghi quyét s6 124/2016/NQ-HDND ngay 09/12/2016 cua Hoi dong nhan dan
thanh pho vé cac loai phi va 1& phi trén dia ban Thanh phé H6 Chi Minh;

- Quyét dinh s6 52/2016/QD-UBND ngay 10/12/2016 ctia Uy ban nhan dan
Thanh phé ban hanh mirc thu 10 loai phi va 7 loai 1€ phi trén dia ban Thanh phé Hb
Chi Minh./.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Ty do - Hanh phuc

TO KHAI PANG KY KHAI TU

KAnh @O O e,
Ho, chit dém, t8n NEUOT VAU CAU ...

NOT CU T B

Quan hé vé1 nguot da OO oo
Pé nghi co quan diing ky khai tir cho ngudi 6 tén dwéi diy:

Ho, chit d@my, t8N: ...
Ngay, thang, NAM SINN: ... e

Gioitinh: ... DAn toC: ... Quéc HCR:

D3 chét vao 14C: ..o gio ... phut, ngay .............. thang ........... nam ...
INOT CRBE: ..o,
NGUYEN NNAN CREL. ..o,

S6 Gidy bao tir/ Gidy to thay thé Gidy bao tir: @ ... ..., dO oo,
........................................................................................ cAp ngay ........thang ... ndm ...
T61 cam doan nhiing ndi dung khai trén day la dung su that va chiu trach nhiém trudc phap luat vé
cam doan cua minh.

Lam tqi: ..ccooovviiiiiiie , ngay ... thang ... nam

Ngudi yéu ciu
(Ky, ghi 16 ho, chit dém, tén)

Dé nghi cip ban sao®: Co D, Khong []
S6 luong:....... ban
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Chii thich:
() Ghi 13 tén co quan dang ky khai ti.

) Ghi theo noi dang ky thuong tra; néu khong ¢6 noi dang ky thudng tra thi ghi theo
noi dang ky tam tra; truong hop khong cé noi dang ky thuong tria va noi dang ky tam tra thi
ghi theo noi dang sinh song.

®) Ghi thong tin vé gidy to tuy than nhu: hd chiéu, ching minh nhan dan hodc gidy to
hop 1¢ thay thé (vi du: Chimg minh nhan dan s6 001089123 do Céng an thanh phd Ha Noi
cap ngay 20/10/2004).

@ Néu ghi theo Gidy bao tir, thi gach cum tir “Gidy to thay thé Gidy bao tir’; néu ghi
theo s6 Gidy to thay thé Gidy bao tir thi ghi rd tén, sd gidy to va gach cum tir “Gidy bao tir”;
truong hop khong c6 thi muyc nay dé tréng

5 A - r A \ A A r A A A o \ s~ A
®) Pé nghi danh ddu X vao 6 néu c6 yéu cau cap ban sao va ghi 15 sb luong.
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QUY TRINH PA PUQC TAI CAU TRUC

QUY TRINH 5

Ping ky nhin cha, me, con ¢ yéu t6 nwéc ngoai
(Ban hanh kém theo Quyét dinh s6 4258/0P-UBND ngay 23 thang 9 ndm 2023
ctia Chii tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO

tuyén).

STT Tén ho so 50 Truwec tiép Trg’{c
luwgng : tuyén
- To khat dang ky nhan cha, me, con theo )
X 4 e A A A Nhap
mau (néu ngudi c6 yéu cau lya chon nop hone i
ho so theo hinh thure truc tiep); ?Irllego mn
- Biéu mau dién ti tuong tac ding ky huong
01 | nhén cha, me, con (do ngudi ¢6 yéu cau | 0l Ban chinh | = © ~
cung cap thong tin theo hwdéng dan trén Chng
Cong dich vu cong, néu nguot ¢o6 yéu cau dich vu
lra chon ndp ho so theo hinh thirc truc ééng'

Nguoi co yéu cau dang ky nhan cha, me, con thuc hién viéc nép/xuét trinh (theo
hinh thirc truc tiép) hoac tai 1én (theo hinh thirc truc tuyén) cac giady to sau:

A. Gidy to phai ndp

Ching ctr chimg minh quan hé cha, con
hoac quan hé me, con g6m mot trong cac
gidy to, tai liéu sau day:

+ Van ban ciia co quan y té, co quan
giam dinh hoac co quan, t6 chire khac co

ngoai hodc gitra nguodi nude ngoai voi

X A . , - . Ban chup
tham quyén ¢ trong nudc hoac nudc £t ban
ngoai xac nhan quan hé cha con, quan hé : . ,

01 mge con anq ' -4 ' 01 ?jmh chinh/ban

‘ \ ‘ ~N I4 7 7 7 C ln Chinh
+ Truong hop khong c¢é ching cir chimg A

: n A dién tir
minh quan hé cha, me, con néu trén thi
phai ¢6 van ban cam doan cua cac bén
nhan cha, me, con, c6 it nhat hai nguoi
lam chung vé mo61 quan hé cha, me, con.

Truong hop dang ky nhan cha, me, con
02 | gifra cong dan Viét Nam vé&i ngudi nuée | 01 Ban sao | Ban chup
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nhau thi ngud1 nude ngoai phai ndp ban
sao hd chiéu hodc giay to ¢6 gia tri thay
ho chiéu dé chimg minh v€ nhan than.

B. Gidy

to' phai xuit trinh

01

H6 chiéu hoac Chimg minh nhan dan
hodc Thé can cudc cong dan hodc cac
gidy to khac ¢6 dan anh va théng tin ca
nhan do co quan c6 tham quyén cap, con
gia tri sir dung dé ching minh vé nhan
than cua nguoi c6 yéu cau dang ky nhan
cha, me, con. Truong hop cac thong tin
ca nhan trong cac gidy to nay di co
trong CSDLQGVDC, CSDLHTDT,
duoc hé théng dién ty dong thi khong
phai tai Ién (theo hinh thirc trie tuyén).

01

Ban
chinh

Ban chup
tr ban
chinh

02

Giay to ¢o gia tri chimg minh thong tin
vé cu tri trong truong hop co quan
dang ky ho tich khoéng thé khai thac
duogc thong tin vé noi cu tri cua cong
dan theo cac phuong thirc quy dinh tai
khoan 2 Piéu 14 Nghi dinh sb
104/2022/ND-CP ngay 21/12/2022 cua
Chinh phu. Truong hop cac thong tin
vé gidy to chimg minh noi cu tra da
duoc khai thac toe Co s¢ dit liéu quéc
gia vé dan cu bang cac phuong thic
nay thi ngudi c¢6 yéu cau khong phai
xuat trinh (theo hinh thtc truc tiép)
hodc tai 1én (theo hinh thtrc tryc tuyén).

01

Ban
chinh/ban
sao ¢o
ching
thuc

Ban
chup/ban
sao dién
tur

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua

Thoi gian
xur ly

Lé phi

Ngudi ¢d yéu cau dang ky nhan cha, me, con
thuc hién ndp hd so truc tiép tai B6 phan
Tiép nhan va Tra két qua caa UBND cap
huyén; hodc ndp hd so truc tuyén trén Cong
dich vu cong quoc gia
(https://dichvucong.gov.vn) hodc Cong dich
vu cong Thanh pho

15 ngay, ké
tir ngay nhan
da hd so hop
1€

1.000.000
dong/trudong hop.

- Mién 1& phi cho
nguoi thude gia dinh
cd cong vo1 cach
mang, nguol thude hd
nghéo, ngudi khuyét
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(https://dichvucong.hochiminhcity.gov.vn).
(mot bén co6 thé ndp hd so ma khdng phai cod
van ban iy quyén cua bén con lai).

tat.

- Phi cap ban sao
Trich luc dang ky
nhan cha, me, con
(méu c¢6 yéu cau):
8000d/ban sao (thuc
hién theo quy dinh tai
Thong tur 5O
281/2016/TT-BTC
ngay 14/11/2016 cua

Bo Tai chinh).
III. TRINH TU XU LY CONG VIEC
BF ¢ 1 Npi dung Trach | Thoi | HO so/Biéu K ens
cong N on " . x Dién giai
o n cong viec nhi¢m gian mau
viéc
; Co quan Gio Thanh phan hd so theo
Nop ho so 2 =+, | hanh | Theo MuclI
t0 chure , Muc |
chinh
Tiép nhén true tiép:
- Trudong hop hd so day
du:
Hudéng da:m, co sO nop
phi; lap Giay tiép nhan
ho so va hen tra két quél;
trao cho ngudi ndp ho so
theo BM 01; thuc hién
B1 Bo6 phan 12 ti€p budc B2.
Kiém tra, | Tiép ngdy BMOL | Truomg hop hé so chua
tiep nhan ho nhé}n \A(a Iz‘iﬁ; BMO02 | ddy du: Hudng dgr} bd
Y Tra lfet viée BMO03 |sung, hoan thién ho so
qua ' dén nguoi nop ho so va

ghi 1o ly do theo BM 02.
- Truong hop tir chéi
tiép_ nhan ho so: Lap
Phiéu tir chdi tiép nhan
giai quyét hd so theo
BM 03.

Tiép nhdn qua Cong
Dich vu cong truc
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Buwéc
cong
viéc

Noi dung
cong viéc

Trach
nhiém

Thoi
gian

Dién giai

tuyén

- Kiém tra tinh chinh
xac, day du, hop 1¢ cua
ho so; kiém tra thong tin
chit ky s6 d¢ dam bao
tinh xac thuc, hop 1€
(néu co).

- Sau khi kiém tra, néu
bao dam cac diéu kién
dé tiép nhan, Cong chirc
Mot cua tiép nhan, cép
m4 ho so va xir ly ho so
theo quy trinh.

- Truong hop ho so chua
day du, ding quy dinh
thi thong bao cho to
chttc, cd nhan qua tai
khoan cua to chuc, ca
nhan qua Céng Dich vu
cong va huong dan day
du, cu thé dé to chuc, ca
nhan b6 sung ho so theo
yéu cau.

=> Thoi gian tiép nhéan
chinh thirc hoac yéu cau
chinh stra, bo sung
khéng muon hon 08 giv
lam viéc ké tir khi hé
théng tiép nhan, trir thi
7, chu nhat.

Tiép nhan hd so va
chuyén cong chirc thu ly
hd so cia Phong Tu
phap.

B2

Tham dinh
ho so, dé
xuat két qua
giai quyét

Cong
chtrc thu
1y hd so

Phong

06
ngay
lam
viéc

Theo muc |
BM 01

Hd so trinh
Du thao két

Coéng churc lam cong tac
ho tich tham tra hd so
(tham tra tinh thong nhat,
hop 1€ cua cac thong tin
trong hd so, gidy to, tai
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Buwéc
cong
viéc

Noi dung
cong viéc

Trach
nhiém

Thoi
gian

<>

Hé so/Biéu

Dién giai

TTHC

Tu phap

litu do ngudi yéu cau
nop, xuét trinh hoac dinh
kém) d& xuat hudng giai
quyét:

Xac minh, niém yét viéc
nhan cha, me, con tai Tru
s0 UBND cap huyén
trong tho1 han 07 ngay
lién tuc; glri van ban d&
nghi UBND cap x3d noi
thuong tri cua nguol
duwgc nhan la cha, me,
con niém yét trong thoi
han 07 ngay lién tuc tai
Tru s UBND cap x4.

+ Truong hop hd so day
da, hop 1€, dung quy
dinh: Coéng chirc lam
cong tac ho tich thuc hién
viéc ghi ndi dung vao So6
dang ky nhan cha, me,
con, cap nhat thong tin
dang ky nhan cha, me,
con va luu chinh thirc
trén Phan mém dang ky,
quan ly hd tich dién tir
dung chung; in Trich luc
dang ky nhan cha, me,
con, trinh Lanh dao
Phong Tu phap xem xét.

+ Truong hop hd so
khong dam bao theo quy
dinh: Dy thao van ban tur
choi hodc bo sung ho so.

B3

Xem x¢ét,
trinh ky

Lanh dao
Phong
Tu phap

02
ngay
lam
viéc

Theo Muc I
Hb so trinh

Xem xét ho so, phé duyét
phiéu trinh, ky nhay két
qua, trinh Lanh dao
UBND phé duyét




CONG BAO/SH 244+245/Ngay 01-10-2023 51
B,l\r ¢ 1 Npi dung Trach | Thoi | HO so/Biéu K ens
cong N ‘n ‘n . x Dién giai
‘n cong viec nhi¢m gian mau
viéc
Lanh dao 02 Lﬁnh‘ dao UBND xem
, R UBND ngay | Theo Mucl | xét ho so, phé duyét ket
B4 Ky duyét < - . ,
y ane cap lam | H6 so trinh | qua
huyén viéc
Van thu 1/2 A N C}:l © 50, vao 580, dop g
. . H6 soda | dau, ban hanh van ban,
Ban hanh UBND | ngay o A A n
B5 1 X . duoc phé | chuyén h6é so cho B6
van ban cap lam ~ AT s & AL
i A duyét phan Tiép nhan va Tra
huyén VviEc £ ,
két qua.
1A . | BOphan ,
Tlra k;z qua, Tiép Theo - Tra két qua cho cong
B6 | %1980 | nhanva | Gidy | Trakét qua | dan.
thong ké va | I h P ) .
theo ddi Tra qet en - Thong ké, theo doi.
qua
IV. BIEU MAU

Cac bi€u mau str dung tai cac budc cong viée:

STT M3 hiéu Tén biéu miu
1 BM 01 | Mau Giay tiép nhan ho so va hen tra két qua.
2 BM 02 | Mau Phiéu yéu cau bd sung, hoan thién ho so (néu co)
3 BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so (néu co)
4 BM 04 | To khai dang ky nhan cha, me, con

V.HO SO CAN LUU

STT | M hiéu Tén biéu miu
1 BM 01 | Mau Giay tiép nhan ho so va hen tra két qua.
2 BM 02 | Mau Phiéu yéu cau bd sung va hoan thién hd so (néu co)
3 BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so (néu cb)
4 BM 04 | To khai dang ky nhan cha, me, con
5 BM 05 | Trich luc dang ky nhan cha me con (ban chup)
6 // Céc ho so khac néu co theo vin ban phap quy hién hanh
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VL. CO SO PHAP LY
- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh chi tiét
mdt sd diéu va bién phap thi hanh Luat Hé tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phii quy dinh vé& Co sé
dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu sira d6i, bo
sung mot sb6 diéu cua cac nghi dinh lién quan dén viéc nop, xudt trinh s6 ho khau, sb

tam tra giéy khi thye hién thu tuc hanh chinh, cung cép dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cia Bo truong BO Tu phap quy
dinh chi tiét thi hanh mot s6 diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP
ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat
Ho tich;

- Théng tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu phap quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay
28/7/2020 cua Chinh phu quy dinh vé Co so dir liéu ho tich dién ti, dang ky ho tich
truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 ciia Bo trudng Bo Tu phap sta
do6i, bo sung mot s6 ndi dung cua Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 ciia
Bo truong BO Tu phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh
sb6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s& dit liéu hd tich
dién tir, dang ky ho tich truc tuyén;

- Thong tu s6 09/2022/TT-BTP ngay 30/12/2022 cua Bo trwong Bé Tu phap béi
b6 mot sd néi dung tai cac Théng tu trong linh vuce tro gitp phap ly, hé tich do Bo
tredng B6 Tu phap ban hanh;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 ctua Bo trudong Bo Tai chinh quy
dinh mtc thu, ché d thu, ndp, quan ly va str dung phi khai thac, sir dung thong tin trong
co s¢ dir 1i€u hd tich, phi xac nhan co quéc tich Viét Nam, phi xac nhan la nguoi géc
Viét Nam, 1€ phi quéc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai chinh
huéng dan vé phi va 1é phi thudc tham quyén quyét dinh cua Hoi dong nhan dan tinh,
thanh pho truc thude Trung wong;
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- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cia Bo truong Bo Tai chinh
stra d6i, bo sung mot s6 diéu cua Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ciia
B6 Tai chinh hudng dan vé phi va 1¢ phi thudc tham quyén quyét dinh cia Hoi dong
nhan dan tinh, thanh pho tryc thudc Trung wong;

- Nghi quyét s6 124/2016/NQ-HDND ngay 09/12/2016 cua Hoi dong nhan dan
thanh pho vé cac loai phi va 1& phi trén dia ban Thanh phé H6 Chi Minh;

- Quyét dinh s6 52/2016/QD-UBND ngay 10/12/2016 ctia Uy ban nhan dan
Thanh phé ban hanh mirc thu 10 loai phi va 7 loai 1€ phi trén dia ban Thanh phé Hb
Chi Minh./.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phic

TO KHAI PANG KY NHAN CHA, ME, CON

Quan hé véi nguot nhan cha/me/con s

P& nghi Quy co’ quan cdng nhin nguwdi c6 tén duéi diy:

La. ... cia nguwoi ¢ tén dwdi day:
Ho, chir dém, tén:

SN L
AN L0 G e Quéc HCh:
INOT CU TP e e,
Gily t 10y thAND e

To1 cam doan viécnhan...................................... ndi trén 1a dung su that, tu nguyén, khéng co

tranh chap va chiu trach nhiém trudc phap luat vé cam doan cua minh.

Kinh dé nghi Quy co quan dang ky.

Nguwoi yéu ciu

(Ky, ghi ro ho, chii dém, tén)

Y kién ciia nguoi hién dang 1a me hojic cha® Y kién ciia ngwoi dwge nhin 13 cha, me,
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con®

Tai liéu gui kem theo To khai:

Chu thich:
() Ghi 16 tén co quan dang ky;

@ Ghi theo dia chi dang ky thuong tr; néu khong c¢6 noi ding ky thudng tra thi ghi theo
dia chi dang ky tam tra; trudng hop khong cé noi dang ky thuong tri va noi dang ky tam tra
thi ghi theo noi dang sinh song.

®) Ghi théng tin vé gidy to tiry than nhw: ho chiéu, ching minh nhan dan hodc gidy to
hop 1¢ thay thé (vi du: Chimg minh nhan dan s6 001089123 do Céng an thanh phd Ha Noi
cap ngay 20/10/2004);

@ Chi can thiét trong truong hop ngudi khai khong dong thoi 13 ngudi nhén
cha/me/con;

) Chi can thiét trong trudng hop cha hodc me nhan con chua thanh nién hoac nguoi da
thanh nién nhung mat ning luc hanh vi dan sy, ghi y kién cta nguoi 1a cha néu me 1a nguoi
yéu cau, y kién nguoi me néu cha 1a nguoi yéu cau (trir truong hop ngudi dé da chét, mat

tich, mat nang luc hanh vi dan sy hodc han ché nang luc hanh vi dan su);

©) Chi can thiét trong truong hop ngudi duge nhén 1a tré em tir du 9 tudi trd 1én.
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QUY TRINH PA PUQC TAI CAU TRUC
QUY TRINH 6
Pang ky khai sinh két hgp ding ky nhin cha, me, con cé yéu t0 nuédc ngoai
(Ban hanh kém theo Quyét dinh s6 4258/0P-UBND ngay 23 thdng 9 ndm 2023
ctia Chii tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO

STT Tén hd so 50 Ghi chi
lwgng
A. Gidy to phai ndp

01 | To khai dang ky khai sinh (theo mau). 01 Ban chinh

02 | To khai nhan cha, me, con (theo mau). 01 Ban chinh
Giay chumg sinh.
+ Truong hop khong co Gidy chimg sinh
thi ndp van ban cua ngudi lam ching
xac nhan vé viéc sinh; néu khong ¢ van
ban cua nguoi lam chung thi phai co

03 | &y cam doan v€ viéc sinh. 01 Ban chinh

+ Truong hop tré em sinh ra tai nudc
ngoai thi nop Giay ching sinh hoic gidy
to khac do co quan ¢6 tham quyén nuéc
ngoai cép xac nhan vé viéc tré em duoc
sinh ra & nudc ngoai va quan hé me -
con (néu co).

Truong hop cha hodc me hodc ca cha,
me la ngudi nude ngoai thi phai ndp van
ban thoa thuan cua cha, me vé viéc lua
chon qudc tich cho con. Trudng hop
cha, me lua chon quéc tich nwdc ngoai
04 | cho con, thi ngoai van ban thoa thuan 01 Ban chinh
lra chon quéc tich con phai c6 xac nhan
cua co quan c¢é tham quyén nu’oc ma tre
duge chon mang quoc tich vé viéce tré c6
qudc tich phi hop quy dinh cua phéap
luat nude do.

Churng ctr chtirmg minh quan hé cha, con
05 hodc quan hé me, con gobm mét trong 01 Ban chinh
cac giay to, tai liéu sau day:




CONG BAO/SH 244+245/Ngay 01-10-2023 57

+ Van ban cia co quan y té, co quan
giam dinh hodc co quan khac co tham
quyén & trong nudc hodc nude ngoai xac
nhan quan hé cha con, quan hé me con.

+ Truong hop khéng c¢6 chirng cir chung
minh quan hé cha, me, con néu trén thi
phai c6 van ban cam doan cua cac bén
nhan cha, me, con, ¢6 it nhat hai nguoi
lam ching vé mbi quan hé cha, me, con.

06

Truong hop dang ky nhan cha, me, con
gitra cong dan Viét Nam vdi1 nguoi nudc
ngoai hodc gitra ngud1 nudc ngoai voi
nhau thi nguol nude ngoai phai ndp ban
sao ho chiéu hodc gidy to co gia tri thay
ho chiéu dé ching minh vé nhan than.

01

Ban sao

B. Gidy

to' phai xuit trinh

01

H6 chiéu hoac Chuing minh nhan dan
hodc Thé can cudc cong dan hodc cac
gidy to khac ¢6 dan anh va thong tin ca
nhan do co quan ¢é tham quyén cap, con
gia tri st dung dé chung minh vé nhan
than cua ngudi ¢ yéu cau dang ky khai
sinh két hop dang ky nhan cha, me, con.

01

Ban chinh

02

Gidy to ¢o gia tri chimg minh thong tin
vé cu tra trong treong hop co quan dang
ky ho tich khong thé khai thac duoc
thong tin vé noi cu tri cta cong dan theo
cac phuwong thirc quy dinh tai khoan 2
Piéu 14 Nghi dinh s6 104/2022/ND-CP
ngay 21/12/2022 ctua Chinh phu. Truong
hop cac thong tin vé gidy to chimg minh
noit cu tra da duoc khai thac te Co so dir
liéu quoc gia vé dan cu bang cac phuong
thirc ndy thi ngudi c6 yéu cau khong
phai xuat trinh (theo hinh thire tryc tiép)
hoc tai 1én (theo hinh thirc tryc tuyén).

01

Ban chinh/ban sao ¢c6
chirng thure

03

Truong hop tré em sinh ra & nwdce ngoai,
co cha hoac me 1a cong dan Viét Nam
hodc cha va me déu la cong dan Viét
Nam, chwa dwgce dang ky khai sinh &
nudc ngoai, vé cu tri tai Viét Nam thi

01

Ban chinh
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tru tar Viét Nam.

xuat trinh gidy to chimg minh viéc tré
em da nhap canh hop phap vao Viét
Nam (nhu: ho chiéu, gidy to ¢6 gia tri di
lai quéc té ¢ dau xac nhan nhap canh
clia co quan quan ly xuat, nhap canh) va
van ban xac nhan cia co quan cong an
c6 tham quyén vé viée tré em dang cu

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhén va tra két qua

Thoi gian xir ly

Lé phi

Ngudi co6 yéu cau dang ky
khai sinh va nhan cha, me,
con thuc hién ndp ho so true
tiép tai BO phan Tiép nhan va
Tra két qua cua UBND cap
huyén (mdét bén co thé nop ho
so ma khong phai ¢6 van ban
ily quyén cua bén con lai).

15 ngay, ké ot
ngay nhan du ho so
hop 1€

1.050.000 dong/truong hop.

- Mién 1¢ phi cho ngudi
thudc gia dinh c6 cong véi
cach mang, nguoi thudc ho
nghéo, ngudi khuyét tat.

- Phi cap ban sao Giay khai
sinh, ban sao Trich luc dang
ky nhan cha, me, con (néu c¢6
yéu cau): 8000d/ban sao
(thuc hién theo quy dinh tai
Thong tu s6 281/2016/TT-
BTC ngay 14/11/2016 cua
B Tai chinh).

III. TRINH TU XU LY CONG VIEC

Blr o¢ N¢i dung Trach | Thoi | Ho so/Biéu SR o
cong A on " . x Dién giai
o n cong viéc nhiém gian mau
viéc
A Co quan Gio Thanh phan hd so theo
Nop ho so O QUAN 1 panh | Theo Muc I p
t0 chure , Muc |
chinh
- Trwong hop ho so
Bl BQT f)éhan 12 BM O] d?ly djl: Hgmﬁ déé co
Kiém tra, ti€p R p‘ ngay S.Oi nQpA P li ap . 1y
A1 nhén va - BM 02 |tiép nhan ho so va hen
nhan ho so L 1 A lam o )
Tra ket viee BM 03 tra két qua; _trao cho
qua ' ngudi nop ho so theo
BM 01; thuc hién tiép
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Buéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

Dién giai

budc B2.

- Truong hop ho so
chua ddy du: Hudng
dan bo sung, hoan
thién hd so dén nguoi
ndp ho so va ghi 5 ly
do theo BM 02.

- Trudng hop tir chdi
tiép nhan hod so: Lap
Phiéu tr chdi tiép nhan
giai quyét ho so theo
BM 03.

Tiép nhan hd so va
chuyén cong chic thu
1y ho so cia Phong Tu
phap.

B2

Tham dinh hé

so, dé xuat két

qua giai quyét
TTHC

Cong
chtrc thu
1y hd so

Phong
Tu phap

06
ngay
lam
viéc

Theo muc |
BM 01

Ho so trinh
Du thao két
qua: Giay
khai sinh va
Trich luc
dang ky
nhan cha,
me, con

Cong chirc lam cong tac
ho tich thadm tra hd so
(thAm tra tinh thong
nht, hop 1€ cua cac
thong tin trong ho so,
gidy to, tai lieu do
ngudi yéu cau ndp, xuat
trinh hodc dinh kém) dé
xuat huéng giai quyét:
Xac minh, niém yét
viéc nhan cha, me, con
tat Tru s& UBND cép
huyén trong thot han 07
ngay lién tuc; gui van
ban d& nghi UBND cap
xa noi thuong tra cua
nguol duge nhan 1a cha,
me, con niém yét trong
tho1 han 07 ngay lién
tuc tar Tru s6¢ UBND
cép Xa.

+ Truong hop hd so
day du, hop 18, ding
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Buéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

Dién giai

quy dinh: Cong chuc
lam cong tac ho tich
thuc hién viéc ghi vao
SO dang ky nhan cha,
me, con, SO ding ky
khai sinh, cdp nhat
thong tin dang ky khai
sinh, dang ky nhéan cha,
me, con va luu chinh
thac trén Phan mém
dang ky, quan ly ho tich
dién tor dung chung; in
Gidy khai sinh, Trich
luc dang ky nhan cha,
me, con, trinh Lanh dao
Phong Tu phap xem
x¢€t.

+ Truong hop hd so
khong dam bao theo
quy dinh: Dy thao van
ban tir chdi hodic bd
sung ho so.

B3

Xem xét, trinh

ky

Lanh dao
Phong
Tu phap

02
ngay
lam
viéc

Theo Muc I
Hb so trinh

Xem xét hd so, phé
duyét phiéu trinh, ky
nhay ké qua, trinh
Lanh dao UBND phé
duyét

B4

Ky duyét

Lanh dao
UBND
cap
huyén

02
ngay
lam
viéc

Theo Muc I
Hb so trinh

Lanh dao UBND xem
xet ho so, phé duyét
két qua

B5

Ban hanh van

ban

Van thu
UBND
cap
huyén

1/2
ngay
lam
viéc

Ho so da
duoc phé
duyét

Cho sd, vao so, dong
dau, ban hanh vin ban,
chuyén hd so cho Bd
phan Tiép nhan va Tra
két qua.
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B,l\r o¢ Noi dung Trach | Thoi | HO so/Biéu Y
cong N ‘n ‘n . x Dién giai
o n cong viéc nhiém gian mau
viéc
Tra két qua Bo phan ,
lra }f y dud, Tiép Theo - Tra két qua cho cong
B6 YUNOS9 1 nhanva | Gidy | Trakétqua | dan.
thongk€va | 1o yéh | hen Thong ké, theo doi
theo dai \ S - 1hong ke, theo do1.
qua
IV. BIEU MAU

Cac biéu mau st dung tai cac budc cong viéce:

STT | Mi hiéu Tén biéu miu
1 | BMO1 |Mau Gidy tiép nhan hd so va hen tra két qua.
2 | BM02 |Mau Phiéu yéu cau bo sung, hoan thién ho so (néu co)
3 | BMO03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so (néu cb)
4 | BMO04 |Tokhar dang ky khai sinh
5 | BMO05 |To khai ding ky nhan cha, me, con

V. HO SO CAN LUU

STT | M3 hiéu Tén biéu miu
1 BM 01 |Mau Gidy tiép nhan ho so va hen tra két qua.
2 BM 02 | Mau Phiéu yéu cau bo sung va hoan thién ho so (néu c6)
3 BM 03 | Mau Phiéu tir chdi tiép nhén giai quyét ho so (néu cd)
4 BM 04 | To khai dang ky khai sinh
5 BM 05 | To khai dang ky nhan cha, me, con
6 BM 06 | Giay khai sinh (ban chup)
7 BM 07 | Trich luc dang ky nhan cha me¢ con (ban chup)
8 // Céc ho so khac néu co theo van ban phap quy hién hanh

VL. CO SO PHAP LY
- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ciia Chinh phi quy dinh chi tiét
mot sd diéu va bién phap thi hanh Luat Hé tich;
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- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phi quy dinh vé Co sé
dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu sira d6i, bo
sung mot sb6 diéu cua cac nghi dinh lién quan dén viéc nop, xudt trinh s6 ho khau, sb
tam tra giéy khi thyre hién thu tuc hanh chinh, cung cép dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ciia Bo trwong Bo Tu phap quy
dinh chi tiét thi hanh mot s6 diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP
ngay 15/11/2015 ciia Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat
Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu phap quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay
28/7/2020 cua Chinh phu quy dinh vé Co so dir liéu ho tich dién tur, dang ky ho tich
truc tuyén;

- Théng tu s6 03/2023/TT-BTP ngay 02/8/2023 cua Bo truong Bo Tu phap sira
d6i, bo sung mot so ndi dung cua Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cia
B6 truong BO Tu phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh
sb6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s dit liéu hd tich
dién tir, dang ky ho tich truc tuyén;

- Thong tu s6 09/2022/TT-BTP ngay 30/12/2022 cia Bo truéng Bo Tu phap bai
b6 mot sd ndi dung tai cac Thong tu trong linh vuce tro gitp phap ly, hé tich do Bo
trudng BO Tu phap ban hanh;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia Bo trudng Bo Tai chinh quy
dinh mtc thu, ché d6 thu, ndp, quan 1y va str dung phi khai thac, sir dung thong tin trong
co sO dir 1i€éu hd tich, phi xac nhan co quéc tich Viét Nam, phi xac nhan la nguoi géc
Viét Nam, 1€ phi quéc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai chinh
huong dan vé phi va 1¢é phi thudc tham quyén quyét dinh cua Hoi dong nhan dan tinh,
thanh phé truc thudce Trung wong;

- Théng tu s6 106/2021/TT-BTC ngay 26/11/2021 cia Bo truéng Bo Tai chinh
stra doi, bo sung mot s6 diéu cia Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua
B Tai chinh hudng dan vé phi va 1¢ phi thudc tham quyén quyét dinh cia Hoi dong
nhan dén tinh, thanh pho truc thude Trung vong;
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- Nghi quyét s6 124/2016/NQ-HDND ngay 09/12/2016 cua Hoi dong nhan déan
thanh phé veé cac loai phi va 1€ phi trén dia ban Thanh phé H6 Chi Minh;

- Quyét dinh s6 52/2016/QD-UBND ngay 10/12/2016 ctia Uy ban nhan dan
Thanh phé ban hanh mirc thu 10 loai phi va 7 loai 1€ phi trén dia ban Thanh phé Hb
Chi Minh /.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phic

TO KHAI PANG KY NHAN CHA, ME, CON
KANN QU @ e,

Ho, chit dém, t&n ng@woi YU CAUS ...

Quan hé vé1 nguoi nhan cha/me/con: O

Pé nghi co quan cong nhin ngudi c6 tén dudi dy:
HoO, Chlr Qe 18N
Ngay, thang, NAM SINN: ... e

La. ... cia ngudi c6 tén dwdi day:
Ho, Chlr Qe 18N
Ngay, thang, NAM SINN: ... e

T61 cam doan vi€c nhan.................................... ndi trén 1a dang su that, tu nguyén, khong co
tranh chép va chiu trach nhiém trudc phéap luat vé cam doan ciia minh.

Nguoi yéu ciu
(Ky, ghi 1o ho, chii dém, tén)

Y kién ciia ngwoi hién dang 1a me hojc cha®
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Chii thich:

() Ghi 15 tén co quan ding ky nhdn cha, me, con;

@) Ghi theo noi dang ky thuong tri; néu khong c6 noi dang ky thudng tra thi ghi theo
noi dang ky tam tri; trudong hop khong cé noi dang ky thudng tri va noi dang ky tam tra
thi ghi theo noi dang sinh song.

) Ghi thong tin vé gidy to tuy than nhu: ho chiéu, chirng minh nhan dan hodc gidy
to hop 16 thay thé (vi du: Chimg minh nhan dan s6 001089123 do Cong an thanh phd Ha
Ndi cap ngay 20/10/2004).

“ Chi khai trong truong hop nguoi khai khong dong thoi 1a nguoi nhan cha/me/con.

) Chi khai trong truong hop cha hoac me nhan con chua thanh nién hodc nguoi da
thanh nién nhung mat nang luc hanh vi dan sy, ghi y kién ctia ngudi cha néu me 1a ngudi
yéu cau, y kién ngudi me néu cha 1a ngudi yéu cau (trir trudng hop ngudi d6 da chét, mat
tich, mat nang luc hanh vi dan sy hodc han ché nang luc hanh vi dan su).

6 A - r A \ A A r A A A o \ s~ A
© B¢ nghi danh ddu X vao 6 néu c6 yéu cau cap ban sao va ghi 15 sb luong.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Ty do - Hanh phuc

TO KHAI PANG KY KHAI SINH

Kinh gui: @ e,
Ho, chit dém, t8n NEUOT VAU CAUS ..o,
INOT CU T @)oo,
GiAy tO 1Y thAN: O e,
Quan hé v61 nguot dugc khat SInh: ...
Pé nghi co quan diing ky khai sinh cho ngwdi dwéi diy:
Ho, chit d@my, t8N: ...

Ngay, thang, nam sinh: ... ghi bANG ChT: ..ol

QUE QUANL e e
Ho, chit dém, t&n n@uwoti ME: ...
Nam sinh: O Dantoc:.......ocoooee. Quéc tich: ...
NOT CU I B e,
Ho, chit dém, tén ngwdi cha: ...
Nam sinh: O Dantoc:.....cooooeeei. Quéc tich: ...
NOT CU I B e,

T6i cam doan ndi dung dé nghi ding ky khai sinh trén day 1a dtng su that, duoc su thoa thudn nhat
tri ciia cac bén lién quan theo quy dinh phap luit.

T61 chiu hoan toan trach nhiém trudce phéap luat vé noi dung cam doan cia minh.
Lamitgi: ..................... ,Ngay ... thang ........ HAM ..............
Nguwoi yéu cau

(Ky, ghi 1o ho, chii dém, tén)

Pé nghi cdp ban sa0®: Co D, Khong []
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Chii thich:
() Ghi 15 tén co quan ding ky khai sinh.

) Ghi theo noi dang ky thuong tra; néu khong ¢6 noi dang ky thudng tra thi ghi theo
noi dang ky tam tra; truong hop khong cé noi dang ky thuong tria va noi dang ky tam tra thi
ghi theo noi dang sinh song.

) Ghi théng tin vé gidy to tuy than cia nguoi di dang ky, ghi 18 s6, co quan cip, ngay
cap ho chiéu, chimg minh nhan dan hodc gidy to hop 1é thay thé (V7 du: Chirng minh nhan
dan s6 001089123 do Cong an thanh ph Ha Nbi cap ngay 20/10/2014).

@ Trudng hop sinh tai co sé'y té thi ghi 15 tén co s6' y té va va dia chi tru s6 co s0'y t€ do.

Vi du: - Bénh vién Phu san Ha N6i, duong La Thanh, phuong Ngoc Khanh, quan Ba
Dinh, Ha No6i

0 Tram y té xd Dinh Bang, huyén Tir Son, tinh Bic Ninh.

Truong hop sinh ra ngoai co s y té thi ghi dia danh cta 03 cp hanh chinh (xa, huyén,
tinh), not sinh ra.

Vi du: xa Pinh Bang, huyén Tir Son, tinh Bic Ninh.
) Ghi day du ngay, thang sinh ciia cha, me (néu co).

6 A - r A \ A A r A A A o \ s~ A
© Pé nghi danh ddu X vao 6 néu c6 yéu cau cap ban sao va ghi 15 sb luong.
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QUY TRINH PA PUQC TAI CAU TRUC

QUY TRINH 07

Ping ky giam hd ¢ yéu t6 nwée ngoai
(Ban hanh kém theo Quyét dinh s6 4258/0P-UBND ngay 23 thang 9 ndm 2023
ctia Chii tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO

tuyén)

STT Tén hd so 50 Trwe ) Trye
luwgng tiép tuyén
- To khai dang ky giam ho theo mau Nhi
(néu nguot yéu cau lya chon nép ho so G ap
theo hinh thuec truc tiep); t ?}Illg tin
X €0
- Biéu mau dién tr twong tac dang ky Bén huong
01 | giam h6 (do nguodi yéu cau cung cap| Ol ) x5
N ! , x R N chinh dan trén
thong tin theo hudng dan trén Cong Céng
dich vu cong néu nguot ¢o6 yéu cau lwa dich vu
chon ndp ho so theo hinh thurc truc ééng'

Ngudi ¢6 yéu cau dang ky giam ho thyuc hién viée nop/xuat trinh (theo hinh thirc
truc tiép) hodac tai 1€n (theo hinh thure truc tuyén) cac giay to sau:

A. Gidy to phai ndp

Van ban ct nguwol giam ho theo quy
dinh cua Bo luat Dan su dbi véi truong
hop dang ky giam ho ctr; gidy to ching
minh diéu kién giam ho dwong nhién

theo quy dinh cua B luat Dan su dbi Ban Bap c%lup
01 A < s 01 ) tir ban

vl truong hop dang ky giam ho duong chinh )

A . L 1A s chinh

nhién; treong hop co nhiéu nguoi cing

da diéu kién lam gidm ho duong phién

thi nop thém van ban thdéa thuan vé viéc

cir mot ngurol lam giam hd duong nhién

Vian ban iy quyén (dugc ching thuc) Ban

theo quy dinh cua phap luat trong truong chinh/ban | Ban chup

hop uy quyén thue hién dang ky giam sao co |t ban
02 | ho. Truwong hop nguoi duge uy quyén 1a 01 ching chinh/ban

ong, ba, cha, me, con, vo, ch@ng, anh, thuc/ban | sao dién

chi, em rudt cua nguoi iy quyén thi van chup co|tu

ban iy quyén khéng phai ching thue. x4c nhan
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dbi chiéu
ban chinh
cua cong
chirc tiép
nhan hd
SO

B. Gidy

to' phai xuit trinh

01

H6 chiéu hoac Chung minh nhan dan
hodc Thé can cudc cong dan hodc cac
gidy to khac ¢6 dan anh va thong tin ca
nhan do co quan cé tham quyén cap,
con gia tri stt dung dé chimg minh vé
nhan than cua nguodi ¢6 yéu cau dang ky
giam hd. Truong hop cac thong tin ca
nhan trong cac gidy to nay di co trong
CSDLQGVDC, CSDLHTDT, dugc hé
théng dién ty dong thi khong phai tai
1én (theo hinh thurc truc tuyén);

01

Ban
chinh

Ban chup
tr ban
chinh

02

Giay to c6 gia tri ching minh thong tin
vé cu tra trong truong hop co quan
dang ky ho tich khong thé khai théac
duoc thong tin vé noi cu tri cia cong
dan theo cac phuong thirc quy dinh tai
khoan 2 BDiéu 14 Nghi dinh s6
104/2022/ND-CP ngay 21/12/2022 cuia
Chinh phu. Truong hop cac thong tin vé
gidy to chimg minh noi cu tra di duogc
khai thac tir Co so dit liéu quoc gia vé
dan cu bang cac phuong thirc nay thi
nguodi co yéu cau khong phai xuat trinh
(theo hinh thirc tryc tiép) hodc tai 1én
(theo hinh thuc truc tuyén).

01

Ban
chinh/ban
sao ¢o
ching
thuc

Ban
chup/ban
sao dién
tur

03

Truong hop gui ho so qua duong buu
chinh thi phai gui kém theo ban sao cé
chimg thuc cac gidy to phai xuat trinh
néu trén

01

Ban sao
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I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua

Thoi gian xir ly

Lé phi

Ngudi ¢o yéu cau dang ky giam ho truc
tiép thwe hién hoac uy quyén cho nguoi
khac thwc hién ndp ho so truc tiép tar BO
phan Tiép nhan va Tra két qua cia UBND
cap huyén (hoic giri hd so qua hé thong
buu chinh); hodc ndp ho so truee tuyén trén

Cong dich wvu cong qudc gia
(https://dichvucong.gov.vn) hodc Cong
dich vu cong Thanh phé

(https://dichvucong.hochiminhcity.gov.vn).

05 ngay lam vigc
déi  v6i o viée
dang ky giam hd
cu; 03 ngay lam
viéc ddi véi viec
dang ky giam hd
dwong nhién

50.000
dong/treong hop.

- Mién 1& phi cho
nguoil  thude gia
dinh c6 céng voi
cach mang, nguodi
thuéc hd ngheo,
nguoi khuyét tat.

- Phi cdp ban sao
Trich luc dang ky
giam hd (néu co

yéu cau):
8000d/ban sao

(thuc hién theo quy
dinh tai Thong tu
s6  281/2016/TT-
BTC ngay
14/11/2016 cua BO
Tai chinh).

III. TRINH TU XU LY CONG VIEC

Buée | \sidung | Trach . .| Hb so/Biéu el
cong A on " Thoi gian x Dién giai
o n cong viec nhiém mau
viéc
Gi¢ hanh . N
Nop hé so C(g quan, chinh Theo Muc I Thanh phan ho so theo
to chirc Muc I
Tiép nhén trwe tiép:
B1 7 Bo p,hén ZikTrdu:(‘)"ng hop ho so
Kiém ftra, Tiép 12 nes BM 01 ay, u. ] o
tiépnhan hd | nhanva | . 8V | BMmo2 |Hudng dan co so nop
SO Tra két am viee BM 03 phl, lap Glay tiep nhap
qua ho so va hen tra két
qua; trao cho nguoi
ndp ho so theo BM 01;
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Buéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi gian

Ho6 so/Biéu
mau

Dién giai

thuc hién tiép budc
B2.

- Truong hop hd so
chua day du: Hudng
dan bd sung, hoan
thién hd so dén nguoi
ndp hod so va ghi 15 1y
do theo BM 02.

- Trudong hop tir choi
tiép nhan hd so: Lap
Phiéu tir choi tiép nhan
giai quyét ho so theo
BM 03.

Tiép nhin qua Cong
Dich vu cong truc
tuyén

- Kiém tra tinh chinh
xac, day du, hop 1é cia
ho so; kiém tra thong
tin chir ky s6 dé dam
bao tinh xac thuc, hop
1& (néu co).

- Sau khi kiém tra, néu
bao dam cac diéu kién
dé tiép nhan, Cong
chic Mot cua tiép
nhan, cap ma ho so va
xir Iy ho so theo quy
trinh.

- Truong hop hd so
chua day du, dung quy
dinh thi thong bao cho
to chire, ca nhan qua
tai khoan cua to chuc,
ca nhan qua Cong
Dich wvu c¢b6ng va
huéng dan day du, cu
thé dé t6 chirc, ca nhan
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Buéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi gian

Ho6 so/Biéu
mau

Dién giai

bo sung ho so theo yéu
cau.

=> Thoi gian tiép nhan
chinh thirc hodc yéu
cau chinh stra, bo sung
khong mudén hon 08
gio lam viéc ké tir khi
hé théng tiép nhan, tru
thir 7, chu nhat.

Tiép nhan hd so va
chuyén cong chirc thy
1y ho so cua Phong Tu
phap.

B2

Tham dinh
ho so, dé
xuat két qua
giai quyét
TTHC

Cong
chtrc thu
1y hd so

Phong
Tu phap

- Giam ho
cu: 02
ngay lam
viéc

- Giam
duong
nhién: 01
ngay lam
viéc

Theo muc |
BM 01

Ho so trinh
Du thao két
qua: Trich
luc dang ky
giam ho

Cong chic lam cong
tac ho tich thim tra hd
so (tham tra tinh thong
nht, hop 1€ cua cac
thong tin trong hd so,
gidy to, tai liéu do
ngudi yéu cau ndp, xuat
trinh hodc dinh kém) dé
xuat hudng giai quyét:
+ Truong hop hd so
day du, hop 1¢, dung
quy dinh: cong chuc
lam céng tac ho tich
thuc hién viéc ghi vao
S6 dang ky giam ho,
cap nhat théng tin dang
ky gidm hd va luu
chinh thirc trén Phan
mém dang ky, quan ly
ho tich dién tr dung
chung; in Trich luc
dang ky giam hg, trinh
Lanh dao Phong Tu
phap xem x&t.

+ Truong hop hd so
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Buoc | Noi dung | Trich . . | Hb so/Biéu P
cong A on " Thoi gian x Dién giai
o n cong viec nhiém mau
viéc
khong dam bao theo
quy dinh: Du’ thao Vér}
ban t1‘1: cho1 hoac bo
sung ho so.
- Giam ho
cu: 01
ngay lam Xem xét hd so, phé
Sem xgr | LAnh dao | viée TheomucI | quyét phiéu trinh, ky
B3 trinh k" Phong |- Giam | HO so trinh | nhay két qua, trinh
Y Tu phap | duong Lanh dao UBND phé
nhién: 1/2 duyet.
ngay lam
viéc
- Giam ho
cu: 01
. ngay lam
Lanh dao | . % N
| uBnD |V | Theomuyct | LAnh dao UBND xem
B4 Ky duyét X - Giam | . . xét ho so, phé duyét
cap Ho so trinh | 1 % \
huyén duong két qua
' nhién: 1/2
ngay lam
viéc
Van thu Hosords | din.ban hann vin b
Ban hanh UBND 1/2 ngay . P A 1A n
B5 1 X RN dugce phé | chuyén ho so cho Bo
van ban cap lam viéc n A s A PO
. duyét phan Ti€p nhan va Tra
huyén 4 \
két qua.
) 1.4 , B6 phéan .
Ira keE qua, Tiép " - Tra két qua cho cong
luu ho so, ~_ . | Theo Giay X A
B6 X ~7> | nhanva Két qua | dan.
thong ké va Tra k& hen £ . ..
theo ddi ra qet - Thong ke, theo do.

qua
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IV. BIEU MAU

Cac bi€u mau str dung tai cac budc cong viée:

STT | Ma hiéu Tén biéu miu
1 BM 01 | Mau Gidy tiép nhan hd so va hen tra két qua.
2 BM 02 | Mau Phiéu yéu cau bo sung, hoan thién hd so (néu co)
3 BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét hd so (néu co)
4 BM 04 To khai dang ky gidm hd

V.HO SO CAN LUU
STT | Ma hiéu Tén biéu miu

BMO01 | Mau Gidy tiép nhan ho so va hen tra két qua.

BM 02 | Mau Phiéu yéu cau bo sung va hoan thién ho so (néu c6)

BM 03 | Mau Phiéu tir chdi tiép nhén giai quyét ho so (néu co)
BM 04 To khai dang ky giam ho
BM 05 Trich luc dang ky giam ho (ban chup)

// Céc ho so khac néu co theo van ban phap quy hién hanh
VI. CO SO PHAP LY

N[ | =W N[

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh chi tiét
mdt sd diéu va bién phap thi hanh Luat Hé tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phii quy dinh vé& Co sé
dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu sira d6i, bo
sung mot sb6 diéu cua cac nghi dinh lién quan dén viéc nop, xudt trinh s6 ho khau, sb
tam tra giéy khi thye hién thu tuc hanh chinh, cung cép dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cia Bo truong BO Tu phap quy
dinh chi tiét thi hanh mot s6 diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP
ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat
Ho tich;

- Théng tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu phap quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay
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28/7/2020 cua Chinh phu quy dinh vé Co so dir liéu ho tich dién ti, dang ky ho tich
truc tuyén;

- Théng tu s6 03/2023/TT-BTP ngay 02/8/2023 cua Bo truong Bo Tu phap sira
do6i, bo sung mot s6 ndi dung cua Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 ciia
Bo truong BO Tu phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh
sb6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s& dit liéu hd tich
dién tir, dang ky ho tich truc tuyén;

- Thong tu s6 09/2022/TT-BTP ngay 30/12/2022 cua Bo trwong Bé Tu phap béi
b6 mot sd néi dung tai cac Théng tu trong linh vuce tro gitp phap ly, hé tich do Bo
tredng B6 Tu phap ban hanh;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 ctua Bo trudong Bo Tai chinh quy
dinh mtc thu, ché d thu, ndp, quan 1y va st dung phi khai thac, sir dung thong tin trong
co s¢ dir 1i€u hd tich, phi xac nhan co quéc tich Viét Nam, phi xac nhan la nguoi géc
Viét Nam, 1¢ phi qudc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai chinh
huéng dan vé phi va 1é phi thudc tham quyén quyét dinh cua Hoi dong nhan dan tinh,
thanh pho truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cia Bo truong Bo Tai chinh
stra doi, bo sung mot s6 diéu cia Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua
B6 Tai chinh hudng dan vé phi va 1¢ phi thudc tham quyén quyét dinh cia Hoi dong
nhan dan tinh, thanh pho tryc thudc Trung wong;

- Nghi quyét s6 124/2016/NQ-HDND ngay 09/12/2016 cua Hoi dong nhan dan
thanh phé vé cac loai phi va 18 phi trén dia ban Thanh phé Hd Chi Minh;

- Quyét dinh s6 52/2016/QD-UBND ngay 10/12/2016 ctia Uy ban nhan dan
Thanh phé ban hanh mirc thu 10 loai phi va 7 loai 1€ phi trén dia ban Thanh phé Hb
Chi Minh./.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Ty do - Hanh phuc

TO KHAI PANG KY GIAM HO

Kinh @i 1 e e,

Ho, chit dém, tén n@Wwoi YU CAW: ... e

NOT CU I B

Pé nghi co quan diing ky viéc giam hd giia nhitng ngwoi ¢6 tén dwéi diy:

Nguwoi giam hg:

Ho, Chlr Qe 1€
Ngay, thang, NAM SINN: ... e

Gioitinh: ... DAn toC: ... Quéc HCR:

Negwoi dwge giam ho:
Ho, Chlr Qe 1€
Ngay, thang, NAM SINN: ... e

Gioitinh: ... DAn toC: ... Quéc HCR:
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T61 cam doan nhiing ndi dung khai trén day la dung su that va chiu trach nhiém trudc phap luat vé
cam doan cda minh.

Lamtgi: .............. , hgay ... thang ... nam

Nguoi yéu ciu
(Ky, ghi 10 ho, chii dém, tén)

Pé nghi cip ban sao™®: Co D, Khong []
86 lu'o'ng N bén .............................................

Chii thich:
() Ghi 15 tén co quan ding ky giam ho.

@) Ghi theo noi dang ky thuong tr, néu khéng cé noi dang ky thuong tra thi ghi theo
noi dang ky tam tra; truong hop khong c¢é noi dang ky thuong tra va noi dang ky tam tra thi
ghi theo noi dang sinh song.

®) Ghi thong tin vé gidy to tiry than nhu: ho chiéu, ching minh nhan dan hodc gidy to
hop 1¢ thay thé (vi du: Chimg minh nhan dan s6 001089123 do Céng an thanh phd Ha Noi
cap ngay 20/10/2014).

4 A - r A \ A A r A A A o \ s~ A
@ Pé nghi danh ddu X vao 6 néu c6 yéu cau cap ban sao va ghi 15 sb luong.
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QUY TRINH PA PUQC TAI CAU TRUC

QUY TRINH 08

Ping ky cham dit giam hd c6 yéu té nwéc ngoai
(Ban hanh kém theo Quyét dinh s6 4258/0P-UBND ngay 23 thang 9 ndm 2023
ctia Chii tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO

tryc tuyén).

STT Tén hd so 50 Trye ) Trye

luwgng tiep tuyén
- To khai dang ky cham dut giam ho Nhi

theo mau (néu nguot yéu cau lya chon e ap
nop ho so theo hinh thirc truc tiep); t ?Irllegotm

- Biéu mau dién tir tvong tac dang ky Bén huéng

01 |cham dit giam ho (do ngudi yéu cau| Ol hinh A
chin dan trén

cung cap thong tin theo hudng dan trén Chng

Cong dich vu cong néu nguot co yéu dich vu

cau lra chon ndp ho so theo hinh thirc &:Gng'

Ngudi co yéu cau dang ky cham dirt giam ho thuc hién viéc nop/xuat trinh (theo
hinh thire truc tiép) hodc tai 1én (theo hinh thire truc tuyén) cac gidy to sau:

A. Gidy to phai ndp

01 Giay to lam can ctr cham dirt giam ho 01 Ban
theo quy dinh ctia Bo luat Dan su. chinh
Ban
chinh/ban
Vian ban iy quyén (dugc ching thuc) Z?l?,];io
theo quy dinh cua phap luat trong 5
, \ A A ; thwre/ban
treong hop iy quyén thyc hién dang ky chub c6
cham dat giam ho. Truong hop ngudoi P &
02 \ A 1s A \ 01 xac nhan
duoc iy quyén la 6ng, ba, cha, me, con, 43 déi
v, chong, anh, chi, em rudt clia nguoi YA
, A C e e A . chiéu ban
uy quyén thi van ban uy quyén khong , ,
R chinh cua
phai chirng thure e
nguol
tiép nhan
ho so.

B. Gidy to phai xuit trinh
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01

H6 chiéu hodc Chuing minh nhan dan
hodc Thé can cudc cong dan hodc cac
gidy to khac co dan anh va thong tin ca
nhan do co quan ¢ tham quyén cap,
con gia tri st dung dé chimg minh vé
nhan than ciia ngudi ¢o yéu cau dang ky
cham dit giam ho. Truwong hop cac
thong tin ca nhan trong cac gidy to nay
da co trong CSDLQGVDC,
CSDLHTDT, duoc hé thong dién tu
dong thi khong phai tai 1é€n (theo hinh
thure truc tuyén).

01

Ban
chup tur
ban
chinh

Ban
chinh

02

Truong hop giri hd so qua duong buu
chinh thi phai gu kém theo ban sao cé
chimg thuc cac gidy to phai xuat trinh
néu trén.

01

Ban sao

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhén va tra két qua

Thoi gian xwr

L& phi

Ngudi ¢o yéu cau diang ky cham dut giam
hd truc tiép thwe hién hoac uy quyén cho
nguotl khac thue hién nop ho so truc tiép
tai B6 phan Tiép nhan va Tra két qua cua
UBND cap huyén (hoic giri hd so qua hé
thong buu chinh); hoac ndp ho S0 truc
tuyén trén Cong dich vu coéng quoc gia
(https://dichvucong.gov.vn) hoic Cong
dich vu cong Thanh phé
(https://dichvucong.hochiminhcity.gov.vn).

02 ngay lam
viée, ké tir ngay
nhan da hd so
hop 1€

50.000 dong/truong
hop.

- Mién 1& phi cho
nguol thude gia dinh
cO cong vbé1 cach
mang, nguoi thudc ho
ngheéo, nguoi khuyét
tat.

- Phi cip ban sao
Trich luc dang ky
cham dat giam ho
(méu co yéu cau):
8000d/ban sao (thuc
hién theo quy dinh tai
Thoéng  tu 5O
281/2016/TT-BTC
ngay 14/11/2016 cua
B Tai chinh).
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III. TRINH TU XU LY CONG VIEC

Buwéc
cong
viéc

Noi dung
cong viéc

Trach
nhiém

Thoi
gian

Ho6 so/Biéu
mau

>t

Dién giai

Bl

Nop ho so

Co quan,
td chirc

Gi0 hanh
chinh

Theo Muc

Thanh phan hd so
theo Muc |

Kiém tra,
tiép nhan
ho so

B0 phan
Tiép nhan
va Tra két

qua

01 gio
lam viéc

BM 01
BM 02
BM 03

Tiép nhin truc
tiép:

- Truong hop ho so
day du:

Huéng dan co so
nop phi; lap Gidy
tiép nhan ho so va
hen tra két qua; trao
cho nguoi nop ho so
theo BM 01; thuc
hién tiép budc B2.

- Truong hop hd so
chua day du: Huéng
dan bd sung, hoan
thien hd so dén
nguoi ndp hod so va
ghi 10 ly do theo
BM 02.

- Truong hop tu
chdi tiép nhan hd
so: Lap Phiéu tir
chdi tiép nhéan giai
quyét hd so theo
BM 03.

Tiép nhin qua
Cong Dich vu cong
truc tuyén

- Kiém tra tinh
chinh xac, day du,
hop 16 cua ho so;
kiém tra thong tin
chit ky s6 dé dam
bao tinh xac thuc,




CONG BAO/SH 244+245/Ngay 01-10-2023 81

Buwéc
cong
viéc

Noi dung
cong viéc

Trach
nhiém

Thoi
gian

Ho6 so/Biéu
mau

Dién giai

hop 1& (néu c6).

- Sau khi kiém tra,
néu bao dam cac
diéu kién dé tiép
nhan, Coéng chuc
Mot cira tiép nhan,
cap ma ho so va xur
ly hoé so theo quy
trinh.

- Truong hop hd so
chua day du, ding
quy dinh thi thong
bao cho t6 chirc, ca
nhan qua tai khoan
cua t chirc, ca nhan
qua Céng Dich vu
cong va huéng dan
dﬁy du, cu thé dé to
chirc, ca nhan bd
sung ho so theo yéu
cau.

=> Thoi gian tiép
nhan chinh thuc
hoac yéu cau chinh
stra, bo sung khong
mudén hon 08 gio
lam viéc ké tir khi
hé théng tiép nhan,
trir thwr 7, chu nhat.
Tiép nhan ho so va
chuyén cong chirc
thuy ly ho so cua
Phong Tu phap.

B2

Tham dinh
ho so, dé
xuat két
qua giai

quyét
TTHC

Céng churc
thu 1y hd
so Phong
Tu phap

01 ngay
lam viéc

Theo muc |
BM 01
BM 02
BM 03

Cong chirc 1am cong
tac ho tich thAm tra
hd so (tham tra tinh
théng nhat, hop 1&
cua cac thong tin
trong hd so, gidy to,
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Buwéc
cong
viéc

Noi dung
cong viéc

Trach
nhiém

Thoi
gian

Ho6 so/Biéu
mau

Dién giai

tai liéu do ngudn yéu
cau nop, Xuét trinh
hodc dinh keém) dé
xuat huwéng giai
quyét:

+ Truong hop hd so
day du, hop 1é, dang
quy dinh: cong chirc
lam cong tac hd tich
thuc hién wviéc ghi
ndi dung vao S6
dang ky cham dat
giam ho, cap nhat
thong tin dang ky
cham dut giam ho va
lvu chinh thirc trén
Phan mém ding ky,
quan ly ho tich dién
te dung chung; in
Trich luc dang ky
cham dirt giam ho,
trinh  Lanh  dao
Phong Tu phap xem
x¢€t.

+ Truong hop hd so
khong dam bao theo
quy dinh: Du thao
van ban tr choi
hodc b6 sung hd so.

B3

Xem x¢ét,
trinh ky

Lanh dao
Phong Tu
phap

03 gio
lam viéc

Theo muc |
H so trinh

Xem xét ho so, phé
duyét phiéu trinh, ky
nhay két qua, trinh
Lanh dao UBND phé
duyét.

B4

Ky duyét

Lanh dag
UBND cap
huyén

03 gio
lam viéc

Theo muc |
H so trinh

Lanh dao‘ UBND
xem xét ho so, phé
duyét két qua
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Bude | \sidung | Trach Thoi | Hd so/Biéu
cong N on " . x Dién giai
o n cong viec nhiém gian mau
viéc
‘ Cho sé, vao  so,
Ban hanh Van thu 01 widy Hosoda |dong dau, ban hanh
B5 1 UBND cép | ;. El9 dugc phé | van ban, chuyén ho
van ban " lam viéc n N 1A A
huyén duyét so cho B6 phén Tiép
nhan va Tra két qua.
Trakét qua, | BO phan - Tra két qua cho
B6 lru ho so, | Tiép nhan Theo Két qua cong dan.
théng ké va | va Trakét | Gidy hen W& Théng ke, theo
theo do1 qua doi.
IV. BIEU MAU

Cac bi€u mau str dung tai cac budc cong viée:

STT | Ma hiéu Tén biéu miu
1 BM 01 | Mau Gidy tiép nhan hd so va hen tra két qua.
2 BM 02 | Mau Phiéu yéu cau bo sung, hoan thién hd so (néu co)
3 BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét hd so (néu co)
4 BM 04 | Tokhai diang ky cham dut giam ho
V.HO SO CAN LUU
STT | Ma hiéu Tén biéu miu
1 BMO01 | Mau Gidy tiép nhan hd so va hen tra két qua.
2 BM 02 Mau Phiéu yéu cau bo sung va hoan thién ho so (néu co)
3 BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét hd so (néu co)
4 BM 04 | To khai dang ky cham dut giam ho
5 BM 05 Trich luc dang ky cham dut giam ho (ban chup)
6 // Céc ho so khac néu co theo vin ban phap quy hién hanh

VL. CO SO PHAP LY
- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh chi tiét
mdt sd diéu va bién phap thi hanh Luat Hé tich;




84 CONG BAO/SH 244+245/Ngay 01-10-2023

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phii quy dinh vé Co sé
dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu sira d6i, bo
sung mot sb6 diéu cua cac nghi dinh lién quan dén viéc nop, xudt trinh s6 ho khau, sb

tam tra giéy khi thye hién thu tuc hanh chinh, cung cép dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cia Bo truong BO Tu phap quy
dinh chi tiét thi hanh mot s6 diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP
ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat
Ho tich;

- Théng tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu phap quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay
28/7/2020 cua Chinh phu quy dinh vé Co so dir liéu ho tich dién ti, dang ky ho tich

truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cua Bo truong Bo Tu phap sira
do6i, bo sung mot s6 ndi dung cua Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 ciia
Bo truong BO Tu phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh
sb6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s& dit liéu hd tich
dién tir, dang ky ho tich truc tuyén;

- Thong tu s6 09/2022/TT-BTP ngay 30/12/2022 cta Bo truéng Bo Tu phap bai
b6 mot sd néi dung tai cac Théng tu trong linh vuce tro gitp phap ly, hé tich do Bo
tredng B6 Tu phap ban hanh;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 ctua Bo trudong Bo Tai chinh quy
dinh mtc thu, ché d thu, ndp, quan 1y va st dung phi khai thac, sir dung thong tin trong
co s¢ dir 1i€u hd tich, phi xac nhan co quéc tich Viét Nam, phi xac nhan la nguoi géc
Viét Nam, 1¢ phi qudc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai chinh
huéng dan vé phi va 1é phi thudc tham quyén quyét dinh cua Hoi dong nhan dan tinh,
thanh pho truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cia Bo truong Bo Tai chinh
stra doi, bo sung mot s6 diéu cia Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua
B6 Tai chinh hudng dan vé phi va 1¢ phi thudc tham quyén quyét dinh cia Hoi dong
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nhan dan tinh, thanh pho tryc thudc Trung wong;

- Nghi quyét s6 124/2016/NQ-HPND ngay 09/12/2016 cua Hoi dong nhan dan
thanh phé vé cac loai phi va 18 phi trén dia ban Thanh phé Hd Chi Minh;

- Quyét dinh s6 52/2016/QD-UBND ngay 10/12/2016 ctia Uy ban nhan dan

Thanh phé ban hanh mirc thu 10 loai phi va 7 loai 1€ phi trén dia ban Thanh phé Hb
Chi Minh./.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phic

TO KHAI PANG KY CHAM DUT GIAM HQ

Kinh giri: 1 e,

Ho, chit dém, tén n@woi YU CAU: ...

NOT CU I B

D& nghi co quan diing ky chim diet viée giam hd giira:

Nguwoi giam hg:

Ho, Chlr Qe 18N
Ngay, thang, NAM SINN: ... e
Gioitinh: ... DAn toC: ... Quéc teh: oo

NOT CU T

Negwoi dwge giam ho:

Ho, Chlr Qem, 18N
Ngay, thang, nAm SINN: ...
Gioitinh: ... DAn toC: ... Quéc teh: oo
NOT CU TP e,
Gidy khai sinh/Gidy to thy thAn @ e,
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T61 cam doan nhiing ndi dung khai trén day la dung su that va chiu trach nhiém trudc phap luat vé
cam doan cda minh.

Nguoi yéu ciu
(Ky, ghi 10 ho, chii dém, tén)

Pé nghi cip ban sao®: Co D, Khong L]
S6 luong:...ban

Chii thich:
() Ghi 15 tén co quan ding ky chiam dit giam ho.

@) Ghi theo noi dang ky thuong tra, néu khong ¢ noi ding ky thuong tra thi ghi theo
noi dang ky tam tra; truong hop khong cé noi dang ky thuong tra va noi dang ky tam tra thi
ghi theo noi dang sinh song.

) Ghi théng tin vé gidy to tiy than nhu: ho chiéu, chimg minh nhan dan hodc gidy
to hop 1€ thay thé (vi du: Chirmg minh nhan dan s6 001089123 do Coéng an thanh phd Ha
Ndi cap ngay 20/10/2014).

@ Ghi 15 tén co quan ding ky giam ho trude day (s, ngay thang nam dang ky).

5 A - r A \ A A r A A A o \ s~ A
®) Pé nghi danh ddu X vao 6 néu c6 yéu cau cap ban sao va ghi 15 sb luong.

(Xem tiép Cong bdo s6 246 + 247)



