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PHAN VAN BAN KHAC

UY BAN NHAN DAN THANH PHO

UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Pic 1ap - Tu do - Hanh phic
S6: 2103/QD-UBND Thanh phé Ho Chi Minh, ngéy 28 thang 4 ndm 2016
QUYET PINH

Vé viéc cong bd thii tuc hanh chinh thudc pham vi chirc ning quan ly
ciia S& Tw phap dwoc chuin héa tai Thanh phé H6 Chi Minh

CHU TICH UY BAN NHAN DAN THANH PHO HO CHI MINH

Can cit Luat To chuc chinh quyén dia phuwong ngay 19 thang 6 nam 2015;

Can cir Nghi dinh s6 63/2010/ND-CP ngay 08 thang 6 ndm 2010 cia Chinh phu
vé kiém soat thi tuc hanh chinh;

Can cir Nghi dinh s6 48/2013/ND-CP ngay 14 thang 5 ndm 2013 cia Chinh phu
sira doi, bo sung mot s6 diéu cua cac Nghi dinh lién quan dén kiém soat thu tuc hanh
chinh;

Can ci Thong tu s6 05/2014/TT-BTP ngay 07 thang 02 nam 2014 ctia Bo
truong BO Tu phap hudng dan cong bd, niém yét thu tuc hanh chinh va bao cao tinh
hinh, két qua thuc hién kiém soat thi tuc hanh chinh;

Can ctr Quyét dinh s6 08/QD-TTg ngay 06 thang 01 nam 2015 cua Thua tudng
Chinh phi ban hanh K& hoach don gian hda thii tuc hanh chinh trong tAm nam 2015;

Thue hién Quyét dinh s6 1050/QD-UBND ngay 31/01/2015 ciia Chu tich Uy
ban nhan dan Thanh phd ban hanh Ké hoach don gian hoa thu tuc hanh chinh thudc
pham vi chitc nang quan ly, tham quyén giai quyét cua Uy ban nhan dan Thanh phd
nam 2015;
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Xét dé nghi cia Giam doc S¢ Tu phap tai To trinh s6 2031/TTr-STP ngay 01
thang 4 nam 2016,

QUYET PINH:

Piéu 1. Cong bd kém theo Quyét dinh nay 237 thi tuc hanh chinh thudc pham
vi chtre ning quan 1y cua S& Tu phap duoc chuan hoa tai thanh phd HO Chi Minh.

Danh muc va Noi dung chi tiét ciia thu tuc hanh chinh dang tai trén Cong thong
tin dién t¢ cua Van phong Uy ban nhan dan Thanh phd tai dia chi
http://vpub.hochiminhcity.gov.vn/portal/Home/danh-muc-tthc/default.aspx.

Piéu 2. Quyét dinh nay c6 hiéu lyc thi hanh ké tir ngay ky. Béi bo cac Quyét dinh
cong bo thu tuc hanh chinh thudc pham vi chirc nang quan ly ciia S& Tu phap da duoc
Chu tich Uy ban nhan dan Thanh pho cong b6 trude day.

Piéu 3. Chanh Vin phong Uy ban nhan dan Thanh phd, Giam dbc S¢ Tu phap,
Thu trudéng cac S&, ban, nganh, Chu tich Uy ban nhan dan quan - huyén, Chu tich Uy
ban nhan dan phuong - x4, thi tran va cac to chirc, ca nhan c6 lién quan chiu trach
nhiém thi hanh Quyét dinh nay /.

CHU TICH

Nguyén Thanh Phong


http://vpub.hochiminhcity.gov.vn/portal/Home/danh-muc-tthc/default.aspx
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THU TUC HANH CHINH THUQC PHAM VI
CHUC NANG QUAN LY CUA SO TU PHAP

(Ban hanh kém theo Quyét dinh s6 2103/0P-UBND ngay 28 thang 4 ndm 2016

ctia Chii tich Uy ban nhdn ddn Thanh phé)

PHAN I. DANH MUC THU TUC HANH CHINH

A. Danh muc thu tuc hanh chinh thuc thAm quyén giai quyét ciia S& Tw phap

STT

Tén thu tuc hanh chinh

I. Linh vuc Ly lich Tw phap

1 Thu tuc Cap Phiéu 1y lich tu phéap s6 1, s6 2 cho ¢4 nhan

) Thu tuc Cap Phiéu 1y lich tu phap s6 1 theo yéu cau ciia co quan nha nuée,
t0 chirc chinh tr1, t6 chirc chinh tr1 - xa ho1

3 Thu tuc Cap Phiéu 1y lich tu phéap s6 2 theo yéu cau cta co quan tién hanh

to tung

II. Linh vuec HO tich

1

Thu tuc Pang ky viéc nudi con nudi cua ngudi nwrde ngoai thuwong tra tai
Viét Nam nhan tré em Viét Nam lam con nu6i

2

Thu tuc Bang ky lai viéc nhan nu61 con nudi cd yéu toé nurdc ngoai

III. Linh viee Qudc tich

1 Thu tuc Nhap quéc tich Viét Nam

2 Thu tuc Thoi quéc tich Viét Nam

3 Thu tuc Tré lai quéc tich Viét Nam

4 Thu tuc Xac nhan cé quéc tich Viét Nam

5 Thu tuc Xac nhan 13 ngudi gde Viét Nam

6 Thu tuc Thong bao ¢ quoc tich nude ngoai

7 Thu tuc Ghi chii vao s6 khai sinh viéc thong bao ¢ qudc tich nude ngoai

3 Thﬁ tuc Ghi vao s ho tich cac viéc hé tich cta nguol dugc nhap quéc tich
Viét Nam

9 Thﬁ tgc Ghi vao sb hd tich cac viéc hé tich cua nguol duwoc tro lai quéc
tich Viét Nam

10 Thu tuc Ghi vao sb hé tich viée thoi quéc tich Viét Nam

IV. Linh vuc Trg¢ gitp phap ly

1

Thu tuc Pang ky tham gia trg giup phap ly
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STT Tén thu tuc hanh chinh
2 Thu tuc Thay d6i noi dung giay dang ky tham gia trg gitp phap ly
3 Thu tuc Cham dut tham gia tro gitp phap ly

V. Linh vuec Phé bién gido duc phap luit

1 Thu tuc Cong nhén bao cao vién phap luat Thanh pho
2 Thii tuc Mién nhiém béo cao vién phap ludt Thanh pho

VI. Linh vyc Luat sw

1 Thu tuc Pang ky hoat dong to chirc hanh nghé luat su

2 Thu tuc Pang ky hoat dong chi nhanh t6 chirc hanh nghé luat su

3 Thu tuc Pang ky hanh nghé luat su voi tu cach ca nhan

4 Thu tuc Thanh 1ap vian phong giao dich cia to chirc hanh nghé luat su
Thu tuc Thay doi noi dung dang ky hoat dong cua to chue hanh nghé luat

5 su, chi nhanh t6 chirc hanh nghé luat su, luat sw hanh nghé véi tu cach ca
nhan

6 Thu tuc Thay d6i nguoi dai dién theo phap ludt cia cong ty luat trach
nhiém hiru han hai thanh vién tr¢ 1€n, cong ty luat hop danh

7 Thu tuc Thay d6i nguoi dai dién theo phap luat cia van phong luat su,
cong ty luat trach nhiém hiru han mot thanh vién

8 Thu tuc Chuyén ddi van phong ludt su thanh cong ty ludt

9 Thu tuc Chuyén ddi cong ty ludt trach nhiém hitu han va cong ty luat hop
danh

10 | Thu tuc Hop nhat cong ty ludt

11 Thu tuc Sap nhap cong ty luat

19 Thu tuc Pang ky hoat dong chi nhanh cia td chirc hanh nghé luat su nuéce
ngoai, cong ty luat nudce ngoai tai Vi€t Nam

13 Thu tuc Pang ky hoat déng chi nhanh cia céng ty luat nuwde ngoai tai Viét
Nam

14 Thu tuc Thay d6i noi dung Giay dang ky hoat dong ciia chi nhanh, cong ty
luat nwde ngoai

15 Thu tuc Pang ky hoat dong cta cong ty luat Viét Nam chuyén doi tir cong
ty luat nuéc ngoai

16 Thu tuc Cap lai Gidy Dang ky hoat dong ciia chi nhanh, cong ty luat nuée
ngoai (do b1 mat, b1 rach, bi chay hodac vi ly do khac khéng ¢6 y)

17 | Thu tuc Cap ching chi hanh nghé luét su truong hop phai qua tap su
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18 Thu tuc Cap chirng chi hanh nghé luét su truong hop khong phai qua tap

su

VIIL. Linh vwc Thira phat lai

1 Thu tuc Thanh 1ap van phong Thira phat lai

2 Thu tuc Bang ky hoat déng van phong Thira phat lai
3 Thu tuc B nhiém Thira phat lai

4 | Thi tuc Cap Theé Thira phat lai

5 | Thu tuc Cap lai Thé Thira phat lai

VIIIL. Linh vuc Giam dinh Tw phap

1 Thu tuc Thanh 1ap Van phong Giam dinh Tu phap

2 Thu tuc Pang ky hoat dong Van phong Giam dinh Tu phap

3 Thu tuc Thay d6i ndi dung dang ky hoat dong ctia Van phong Giam dinh
Tu phap

A Thu tuc Cap lai gidy dang ky hoat dong cua Vin phong Giam dinh Tu
phap

5 Thu tuc Thay doi, bo sung linh vyc giam dinh cia Van phong Giam dinh
Tu phap

5 Thu tuc Pang ky thay d6i, bo sung linh vuc giam dinh cua Van phong
Giam dinh Tu phap

7 Thu tuc Chuyén ddi loai hinh Van phong Giam dinh Tu phap

8 Thu tuc Pang ky chuyén doi loai hinh Vin phong Giam dinh Tu phap

IX. Linh vuc Trong tai Thuwong mai

1 Thu tuc Pang ky hoat dng trung tam trong tai
2 Thu tuc Dang ky hoat ddng Chi nhanh cua Trung tam trong tai
3 Thu tuc Pang ky hoat dong Chi nhanh cua T6 chic trong tai nudc ngoai
ta1 Viét Nam
Thu tuc Cap lai Gidy dang ky hoat dong cia Trung tam trong tai, Chi
4 nhanh Trung tam trong tai, Chi nhanh ctia T6 chirc trong tai nwdc ngoai tai
Viét Nam
Thu tuc Thay d6i noi dung Gidy dang ky hoat dong cua Trung tam trong
5 tai, Chi nhanh cua Trung tam trong tai, Chi nhanh cua T6 churc trong tai

nudc ngoai tai Viét Nam

X. Linh vec Cong ching
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STT Tén thu tuc hanh chinh
1 Thu tuc Pang ky tap s hanh nghé Cong chirng
2 Thu tuc Thay d6i noi tap su hanh nghé Cong ching
3 Thu tuc Thay d6i Cong chung vién hudng dan tap su
4 Thu tuc Cham dut tap sy hanh nghé Cong ching
5 Thu tuc Pang ky tham dy kiém tra két qua tap su hanh nghé Cong chiing
6 Thu tuc Bb nhiém Coéng ching vién
7 Thu tuc Bé nhiém lai Coéng ching vién
8 Thu tuc Hop nhat Van phong Cong chimg
9 Thu tuc Sap nhap Van phong Cong chimg
10 | Thu tuc Chuyén nhuong Vin phong Cong ching
11 Thu tuc Chuyén ddi Vian phong Coéng ching do mdt Cong ching vién
thanh 1ap
12 | Thu tuc Mién nhiém Cong chung vién
13 | Thu tuc Pang ky hoat dong Van phong cong chirng
14 | Thu tuc Thay d6i noi dung dang ky hoat déng Vin phong cong chimg
15 | Thu tuc Cap lai thé cong chimg vién

XI. Linh viee Tw van phap luit

1 Thu tuc Pang ky hoat dong Trung tam tw van phap luat

2 Thu tuc Pang ky hoat dong chi nhanh Trung tAm tu van phap luat

3 Thu tuc Déng ky thay doi noi dung dang ky hoat dong Trung tam tu van
phap luat, chi nhanh Trung tam tu van phap luat

4 Thu tuc Cap lai Thé tw van vién phap luat

XII. Linh viee Pau gia tai san

1

Thu tuc Pang ky danh sach dau gia vién, thay doi, bo sung danh sach dau
gia vién

XIII. Linh vwe Quan tai vién va hanh nghé quan ly, thanh 1y tii sén

1 Thu tuc dang ky hanh nghé quan ly, thanh 1y tai san véi tu cach ca nhan

) Thay dbi thanh vién hop danh cta cong ty hop danh hodc thay doi chu
doanh nghiép tu nhan cua doanh nghi€p quan ly, thanh ly tai san

3 Thu tuc Dang ky hanh nghé quan ly, thanh 1y tai san d6i véi doanh nghiép

quan ly, thanh ly tai san
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A Thu tuc Thay d6i thong tin dang ky hanh nghé quan ly, thanh 1y tai san cua
Quan tai vién
5 Thu tuc Thay dbi thong tin dang ky hanh nghé cia doanh nghiép quan 1y,

thanh ly tai san

B. Danh muc thu tuc hanh chinh thugc thAm quyén giai quyét ctia cic co' quan

khac tai Thanh phd
STT Tén thu tuc hanh chinh
I. Linh vue Tro giap phap ly
1 Thu tuc Yéu cau tro gitp phap ly

Thu tuc Thay d6i ngudi thue hién tro giap phap 1y

Thu tuc Coéng nhan, cap Thé cong tac vién tro gitp phap ly

Thu tuc Cép lai Thé cong tac vién tro gitp phap ly

Thu tuc Thu hoi Thé cdng tac vién tro gitp phap ly

N | | =W

Thu tuc Dé nghi thanh toan chi phi thuc hién viéc tro giup phap ly

I1. Linh vuc Dang ky giao dich bao dam

Thu tuc Pang ky thé chap quyen sur dung dat, thé chap quyen sir dung dat

1 dong thoi véi tai san gan lién v&i dat hodc thé chap quyén sir dung dat
dong thoi vai tai san gan lién véi dat hinh thanh trong tuong lai

) Thu tuc Pang ky thé chap tai san gan lién voi dat hinh thanh trong twong
lai
Thu tuc Pang ky thé chap tai san gan lién voi dat trong treong hop chi so

3 ~ N < © A re A A 1N Nt 5 A
hiru tai san gan lién voi dat dong thoi 1a nguoi s dung dat

A Thu tuc Bang ky ‘thé' chép tai san gé}n lién véi dat trong truong hop chu so
hiru tai san gan lién voi dat khong dong thot 1a nguon st dung dat

5 Thu tuc Pang ky thay doi noi dung thé chap da dang ky

6 Thu tyc Pang ky van ban thong bao vé viéc xu ly tai san thé chap trong
truong hop da dang ky thé chap

7 Thu tuc Yéu cau stra chira sai sot noi dung dang ky thé chap do 15i cua
nguoi thuc hién dang ky

8 Thu tuc X6a dang ky thé chap

9 Thu tuc Pang ky thé chap nha ¢ hinh thanh trong twong lai 1an dau
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STT Tén thu tuc hanh chinh

1o | Thu tuc Pang ky thay d6i noi dung dang ky thé chap nha ¢ hinh thanh
trong tuong lai

11 Thﬁ tu(‘j bang ky van bém' thong bao vé viée xu 1y tai san thé chap 1a nha &
hinh thanh trong tuwong lai

19 Thu tuc Yéu Cé;\llrl‘ sfrg chira sai sot n01 dung dang ky thé chap do 16i cua co
quan dang ky doi véi nha & hinh thanh trong tuong lai

13 | Thu tuc X6a dang ky thé chap nha & hinh thanh trong twong lai

14 | Thu tuc Chuyén tiép dang ky thé chap nha & hinh thanh trong twong lai

15 Thﬁ tuc Cqu cap 'thérng tin vé giao dich bao dam bang quyén st dung dat,
tai san gan lién von dat

I11. Linh vwe Cong chirng

1 Thu tuc Cong chimg hop dong chuyén nhuong quyén sir dung dat

2 Thu tuc Cong chimg hop dong tang cho quyén st dung dat

3 Thu tuc Cong chimg hop dong chuyén doi quyén st dung dat nong nghiép

4 Thu tuc Cong chimg hop dong mua ban nha

5 Thu tuc Cong chimg hop dong tang cho nha

6 Thu tuc Cong chimg hop dong d6i nha &
Thu tuc Cong chimg van ban chuyén nhu’o’l}g quyén sir dung dat trong cum

7 cong nghiép, khu cong nghiép, khu ché xuat, khu cong nghé cao, khu kinh
te

8 Thu tuc Cong chimg vin ban chuyén nhuong hop dong mua ban nha

9 Thu tuc Céng chfmg hop dépg cho thug, cho thué lai quyén sir dung dat
trong khu cong nghiép, khu kinh té, khu cong nghé cao.

10 Thu tuc Cong chimg hop dong sira d6i, bo sung hop dong cho thué, cho
thué lai

11 Thu tuc Cong chimg hop dong cho thué quyén st dung dat

12 | Thu tuc Cong ching hop dong cho thué lai quyén str dung dat

13 | Thu tuc Cong ching hop dong cho thué nha

14 | Thu tuc Cong chtng hop ddng cho mwon nha

15 | Thu tuc Cong ching hop dong cho & nho

16 | Thu tuc Cong ching hop dong thé chap tau bién, tau bay

17 | Thu tuc Cong chtng hop dong thé chap nha &
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STT Tén thu tuc hanh chinh

18 Thu tuc Cong chirng hop ddng thé chap quyén st dung dat, thé chap quyén
st dung dat cua nguoi khac

19 Thu tuc Cong chirmg hop dong thé chap nha ¢ hinh thanh trong twong lai
(trong cac du an nha ¢ thuong mai).

20 Thu tuc Cong chirng hop dong thé chap nha ¢ hinh thanh trong tuong lai
khong phai 1a nha ¢ trong du 4an dau tu xay dung nha &

1 Thu tuc Cong chimg hop dong thé chap quyén tai san phat sinh tir hop
dong

22 | Tha tuc Cong chung hop dong bao lanh

23 | Tha tuc Cong ching hop ddng cam cd tai san

24 | Tha tuc Cong chang hop dong goép von

25 | Tha tuc Cong chung hop ddng hop tac kinh doanh

2% Thu tuc Céng ching van ban thoa thuan xac 1ap ché d6 tai san cia vo
chong

27 Thu tuc Cong chimg van ban thoa thuén phan chia tai san chung cua vo
chong

78 Thu tuc Cong chﬁ’ng van ban théa thuan nhép tai san riéng vao tai san
chung cua vo chong

29 Thu tuc Cong chimg Va“}n ban thoa thuan chidm dirt hiéu lwe cua viée chia
tai san chung ctia vo chong

30 Thu tuc Céng chirng van ban thoa thuan phan chia tai san chung sau khi ly
hon

31 Thu tuc Cong chirmg hop dong iy quyén cia vg, chdng cho nhau vé viée
mang thai va nho mang thai ho

32 Thu tuc Cong chirng van ban thoa thuan mang thai vi muc dich nhan dao

33 | Thu tuc Coéng chimg van ban thoa thuan vé viéc cap dudng

34 | Thu tuc Céng chirng di chuc

35 | Thu tuc Cong chimg sira doi, bo sung di chuc

36 Thu tuc Nhan luu giir di chic

37 | Tha tuc Céng chirng huy bo di chuc

38 | Thu tuc Cong chimg van ban tir chéi nhan di san

39 | Thu tuc Cong chirng van ban thoa thuan phan chia di san

40 Thu tuc Cong chimg van ban khai nhan di san
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STT Tén thu tuc hanh chinh
41 Thu tuc Cong chimg hop dong mua ban tai san ban dau gia
42 | Tha tuc Cong chiang hop ddng mua ban tai san
43 | Tha tuc Cong chung hop dong muon tai san
44 | Tha tuc Cong chung hop dong thué tai san
45 | Tha tuc Cong chung hop dong thé chap tai san
46 | Thu tuc Cong chung hop dong dit coc
47 | Tha tuc Cong chung hop ddng chuyén nhuong phan von gop
48 | Thua tuc Cong chung hop dong iy quyén quan ly nha &
49 | Tha tuc Cong chung hop dong uy quyén
50 | Thua tuc Céng chimg ban dich
51 Thu tuc Cap ban sao vin ban cong chiing
52 | Thi tuc Cong chimg hop dong sira doi, bo sung hop dong, giao dich
53 | Thi tuc Cong chimg vian ban hity bo hop dong giao dich
54 | Thi tuc Cong chimg van ban cham dit hop dong giao dich

IV. Linh vuc Chirng thue

1

Thu tuc Cép ban sao tir s6 goc

Thu tuc Chiing thue ban sao tir ban chinh cac gidy to, van ban do co quan,
to chirc ¢6 tham quyén cia Viét Nam; co quan, to chic ¢6 tham quyén cua
nude ngodi; co quan, to chirc ¢ tham quyén cua Viét Nam lién két véi co
quan, to chirc c6 tham quyén cua nude ngoai cap hodc chimg nhan

Thu tuc Ching thye chit ky trong cac gidy to, van ban (thi tuc nay cling
duoc ap dung trong truong hop chimg thuc diém chi khi nguoi yéu cau
chirng thue chit ky khong ky dwoc va trwong hop ngudl yéu cau chung
thye khong thé ky, diém chi dugc)

V. Linh vuc trach nhiém bdi thwong cia Nha nwéc trong hoat dong quan ly

hanh chinh
1 Thu tuc Giai quyét boi thuong tai co quan cd trach nhiém boi thuong
2 Thu tuc Cap va chi tra tién boi thuong
3 Thu tuc Tra lai ta1 san
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C. Danh muc thi tuc hanh chinh thudc thim quyén giai quyét cia Uy ban nhén

dan quan, huyén

STT Tén thu tuc hanh chinh
I. Linh vuc H9 tich

1 Thu tuc Dang ky khai sinh ¢6 yéu t6 nude ngoai

2 Thu tuc Pang ky khai ttr ¢6 yéu to nude ngoai

3 Thu tuc Pang ky két hon cé yéu td nude ngoai

4 Thu tuc Bang ky viéc nhan, cha, me, con co yéu td nuwde ngoai

5 Thu tuc Dang ky giam ho cir ¢d yéu té nude ngoai

6 Thu tuc Dang ky giam ho dwong nhién cd yéu té nude ngoai

7 Thu tuc Pang ky cham dit giam ho cé yéu té nude ngoai

8 Thu tuc Dang ky lai khai sinh ¢é yéu té nudc ngoai

9 Thu tuc Dang ky lai khai tir ¢6 yéu t6 nudc ngoai

10 | Thu tuc Pang ky lai két hon cé yéu to nude ngoai

11 Thu tuc Pang ky thay dbi, cai chinh, bd sung ho tich, xac dinh lai dan t6c

19 Thu tuc Ghi vao s6 hé tich viéc khai sinh da duoc gial quyét tai co quan co
tham quyén cua nudc ngoai

13 Thu tuc Ghi vao s6 ho tich viéc khai tir di duoc giai quyét tai co quan co
tham quyén cua nudc ngoai

14 Thu tuc Ghi vao so ho tich viée két hon da duoc giai quyét tai co quan co
tham quyén cua nudc ngoai

15 Thu tuc Ghi vao sb hd tich viéc ly hon, huy viéc két hon cua cong dan Viét
Nam di duoc giai quyét tai co quan ¢é tham quyén cua nurdc ngoai

16 Thu tuc Ghi vao s6 hd tich viéc nudi con nudi da duoc giai quyét tal co
quan ¢6 tham quyén ctiia nudc ngoai

17 Thu tuc Ghi vao s6 hd tich viéc giam ho; nhan cha, me, con; xac dinh cha,
me, con di duoc giai quyét tai co quan ¢6 tham quyén ciia nude ngoai

18 Thu tuc Ghi vao sb ho tich viée thay ddi ho tich da duoc giai quyét tai co
quan ¢6 tham quyén ctiia nudc ngoai

19 Thu tuc Pang ky khai sinh ¢6 yéu té nude ngoai cho ngudi da co ho so,

gidy to ca nhan

I1. Linh vuc Chirng thue

1

Thu tuc Cap ban sao tir s6 goc
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STT Tén thu tuc hanh chinh

Thu tuc Chu’ng thue ban sao tur ban chinh cac glay to, van ban do co “quan,
) to chirc c6 tham quyen cua Viét Nam; co quan, to chtrc ¢d tham quyen cia
nudc ngoai; co quan, to chirc ¢ tham quyén cua Viét Nam lién két véi co
quan, to chirc c6 tham quyén cua nude ngoai cap hodc chimg nhan

Thu tuc Ching thue chit ky trong cac gidy to, van ban (thu tuc nay cling
3 duoc ap dung trong truong hop chung thye diém chi khi nguoi yéu cau
chirng thuc chir ky khong ky duoc va truong hop ngudi yéu cau chimg
thye khong thé ky, diém chi dugc)

4 Thu tuc Ching thue chir ky nguot dich 1a cong tac vién cua Phong Tu phap

Thu tuc Chang thue chit ky d6i véi ngudi khong phai 1a cong tac vién dich
thuat cua Phong Tu phap

6 Thu tuc Chimg thue viée sira d6i, bo sung, huy bo hop dong, giao dich

7 Thu tuc Sira 10i sai sot trong hop dong, giao dich di duoc chimg thuc

Thu tuc Cap ban sao cd chimg thuc tir ban chinh hop dong, giao dich da
dugce chirng thue

I1I. Linh vwe Hoa giai ¢ co so

| Thua tuc Thuc hién hd tro khi hoa gial vién gap tai nan hodc rui ro anh
hudng dén strc khoe, tinh mang trong khi thuc hién hoat dong hoa giai

IV. Linh vie Phé bién gido duc, phap luit

1 Thu tuc Coéng nhan bao cao vién phap luat

2 Thu tuc Mién nhiém bao céo vién phap luat

V. Linh vuc trach nhiém bdi thwong cia Nha nwéc trong hoat dong quan ly
hanh chinh

1 Thu tuc Giai quyét boi thuong tai co quan cd trach nhiém boi thuong

2 Thu tuc Cap va chi tra tién boi thuong

3 Thu tuc Tra lai ta1 san

D. Danh muc thi tuc hanh chinh thudc thim quyén giai quyét cia Uy ban nhén
dan phwong, xi-thi trin

STT Tén thu tuc hanh chinh

I. Linh vuc H9 tich

1 Thu tuc Pang ky khai sinh
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STT Tén thu tuc hanh chinh
2 Thu tuc Pang ky khai tir
3 | Tha tuc Pang ky két hon
4 Thu tuc Pang ky viéc nhan cha, me, con
5 Thu tuc Pang ky thay dbi, cai chinh, bd sung ho tich, xac dinh lai dan t6c
6 Thu tuc Bang ky viéc giam hd cur
7 Thu tuc Pang ky viéc giam hd duwong nhién
8 Thu tuc Pang ky cham dut viéc giam ho
9 Thu tuc Dang ky lai khai sinh
10 | Thu tuc Bang ky lai khai tur
11 | Thu tuc Pang ky lai két hon
12 | Thu tuc Bang ky khai sinh cho tré bi bo roi
13 Thu tuc Bang ky khai sinh cho tré em chwra xac dinh dwoc cha, me
14 | Thu tuc Dang ky khai sinh cho tré em sinh ra do mang thai hé
15 | Thu tuc Cap gidy xac nhan tinh trang hon nhan
16 | Thu tuc Dang ky khai sinh lvu dong
17 | Thua tuc Bang ky khai tir lvu dong
18 | Thu tuc Pang ky két hon luu dong
19 | Thu tuc Pang ky khai sinh cho ngudi da ¢6 ho so, gidy to ca nhan
20 | Thu tuc Bang ky viéc nudi con nudi trong nwrde
21 | Thu tuc Dang ky lai viéc nu61 con nuoi trong nude

I1. Linh vuc Chirng thue

1

Thu tuc Cap ban sao tir s6 goc

2

Thu tuc Chimg thuc ban sao tir ban chinh cac gidy to, van ban do co quan,
td chirc ¢6 tham quyén cua Viét Nam cap hodc chirng nhan

Thu tuc Ching thue chit ky trong cac gidy to, van ban (thu tuc nay cling
duoc ap dung trong truong hop chung thye diém chi khi nguoi yéu cau
chirng thuc chir ky khong ky duoc va truong hop nguodi yéu cau chimg
thye khong thé ky, diém chi dugc)

Thu tuc Chtng thuc chit ky Gidy ban, cho, ting xe may chuyén dung (ap
dung ca trong truong hop chung thue diém chi khi nguoi yéu cau chung
thuc chir ky khong ky duoc va truong hop nguodi yéu cau chimg thuce
khong the ky, diém chi duoc)
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STT

Tén thu tuc hanh chinh

Thu tuc Ching thye chit ky Gidy ban, cho, ting xe cua ca nhan (4p dung ca
trong truong hop ching thye diém chi khi ngudi yéu cau ching thue chit
ky khong ky dwgce va truong hop nguoi yéu cau chimg thue khong thé ky,
diém chi duoc)

Th tuc Chimng thue chir ky Gidy linh thay lwong huu, tro cap bao hiém xa
hoi hang thang bang tlen mat (&p dung ca trong truong hop ching thuc
diém chi khi nguoi yéu cau chimg thuc chir ky khong ky dugce va truong
hop ngudi yéu cau chimg thue khong thé ky, diem chi duoc)

Thu tuc Chang thyuce chit ky Gidy uy quyén vé viée dimg tén ké khai hudng
chinh sach theo Quyét dinh s6 290/2005/QD-TTg ngay 08 thang 11 nim
2005 cua Thii tudng Chinh phi vé ché d9, chinh sach ddi voi mot s6 doi
twong truc tiép tham gia khang chién chéng My ctru nudc nhung chua
dugce hudng chinh sach cua Dang va Nha nudce (ap dung ca trong truong
hop ching thye diém chi khi nguoi yeéu cau chuang thue chit ky khong ky
duoc va truomg hop ngudi yéu cau chimg thue khong thé ky, diém chi
duoc)

8

Thu tuc Chung thue di chic

9

Thu tuc Ching thue van ban tur chéi nhan di san 1a dong san

10

Thu tuc Chimg thue viée sira d6i, bo sung, huy bo hop dong, giao dich

11

Thu tuc Sira 10i sai sot trong hop dong, giao dich di duoc chimg thuc

12

Thu tuc Cap ban sao cd chimg thuc tir ban chinh hop dong, giao dich da
dugce chirng thue

I1I. Linh vwe Hoa giai ¢ co so

Thu tuc Bau hoa giai vién

Thu tuc Bau to truong to hoa giai

Thu tuc Thoéi lam hoa giai vién

W] =

Thu tuc Thanh toan thu lao cho hoa giai vién

IV. Lin

h vue Phé bién gido duc phap luat

1

Thi tuc Cong nhén tuyén truyén vién

2

Thu tuc Cho thdi 1am tuyén truyén vién

V. Linh vuc trach nhiém bdi thwong cia Nha nwéc trong hoat dong quan ly
hanh chinh

1

Thu tuc Giai quyét boi thuong tai co quan cd trach nhiém boi thuong

2

Thu tuc Cap va chi tra tién boi thuong
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STT

Tén thu tuc hanh chinh

Thu tuc Tra lai ta1 san
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PHAN II. NOI DUNG CU THE CUA TUNG THU TUC HANH CHIiNH

A. THU TUC HANH CHINH THUQC THAM QUYEN GIAI QUYET
CUA SO TU PHAP

I. Linh vuc Ly lich Tw phap
1. Thii tuc cap Phiéu Ly lich Tw phap s6 1, s6 2 cho ¢4 nhan
a) Trinh tu thuc hién:

- Buwére 1: Ngudi yéu cau cap Phiéu Ly lich Tu phéap ndp ho so truc tiép cho Bo
phan tiép nhan va tra két qua So Tu phap (s6 141-143 Pasteur, Phuong 6, Quan 3,
TP. H6 Chi Minh), tir thir hai dén thtr sau (buoi sang tir 07 gior 30 phut dén 11 gior 30
phut, budi chiéu tir 13 gid 00 phut dén 17 gior 00 phat) va budi sang thir bay (tir 07
gid 30 phut dén 11 gid 30 phut) hodc qua dich vu buu chinh hodic dang ky truc tuyén
tai Trang thong tin dién tur: https://lltptructuyen.moj.gov.vn.

- Bwée 2: BO phan tiép nhan va tra két qua S¢ Tu phap tiép nhan ho so, kiém tra
tinh hop 1& va day du cua cac gidy to c¢6 trong ho so:

* Truong hop ndp truc tiép:
+ Trudong hop hd so hop 16 va day du theo quy dinh thi cap Bién nhan ho so;

+ Truong hop ho so chua day du hodc chua hop 1€, cong chie dugce phan cong
tiép nhan hudng dan bang van ban cho ngudi nop ho so bd sung va hoan thién hd so
theo quy dinh.

* Truong hop nop ho so qua dich vu buu chinh hodc dang ky cap phiéu ly lich
tw phap truc tuyén trén trang thong tin dién tir; Nhan vién buu chinh nhan ho so cua
c4 nhan va thu ho 18 phi yéu cau cap phiéu ly lich tu phap, phi chuyén phat dich vu
qua buu chinh. Nhan vién buu chinh chuyén giao ho so kém theo, 1 phi cho Bo phan
tiép nhan va tra két qua S& Tu phéap dé kiém tra tinh hop 1€, day di ciia hod so va cap
bién nhan ho so.

- Bwée 3: Trong thoi han 01 ngdy lam viéc, ké tir ngay nhan ho so dy du va
hop 18, S& Tu phap giri Phiéu x4c minh thong tin 1y lich tu phap kém theo 01 bo ho
so dén cac co quan cd tham quyén. Truong hop tir chéi, thi thong bao bang van ban,
co néu 1o ly do.

- Buée 4: Sau khi co két qua xac minh tir cac co quan c6 tham quyén, S& Tu
phap sé& thuc hién viéc tra ciru, d6i chiéu thong tin 1y lich tu phap tai co so dit liéu cua
S& Tu phap va cap Phiéu 1y lich tu phap cho ngudi co yéu cau.
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Truong hop két qua xac minh thong tin 1y lich tw phap 1a ¢6 an tich hodc ¢ tién
su hodc thong tin chua 1o rang, S& Tu phap moi nguoi ¢ tén trong ho so dé bd sung
ho so, 1am r5 thong tin hodc tiép tuc xac minh tai cac co quan khac theo quy dinh.

- Buwée 5: Ca nhan cin ctr vao ngay hen trén Bién nhan dén nhan két qua giai
quyét tai BO phan tiép nhan va tra hd so ctia So Tu phap hodc nhan két qua qua dich
vu chuyén phat két qua cua dich vu buu chinh.

b) Cach thirc thwe hién: Khi yéu cau cap Phiéu Ly lich Tu phap, cong dan Viét
Nam thuong tra hodc tam tri & trong nudc, cong dan Viét Nam dang cu tra ¢ nude
ngoai va nguoi nudc ngoai dang cu trii & Viét Nam duoce quyén lwa chon 01 trong 04
cach thirc sau day:

- Nop ho so yéu cau va nhan Phiéu Ly lich Tuw phap truc tiép tai BO phan tiép
nhan va tra két qua cia So Tu phap;

- Guri ho so yéu cau va nhan Phiéu Ly lich Tu phap qua dich vu buru chinh;

- Nop ho so yéu cau truc tiép tai ta1 BO phan tiép nhan va tra két qua cua S6 Tu
phap va nhan Phiéu Ly lich Tu phap qua dich vu buu chinh;

- Gui hd so yéu cau qua dich vu buu chinh va nhan Phiéu Ly lich Tu phap tai B6
phan tiép nhan va tra két qua cia So Tu phap.

¢) Thanh phan, s6 lugng ho so:
- Thanh phan ho so:

* Thanh phan hoé so d6i voi truong hop yéu cau cap Phiéu 1y lich tw phap s6
1 hoic yéu ciu cip Phiéu Iy lich tw phap sb 2:

+ To khai yéu cau cap Phiéu Ly lich tu phap (theo mau 03/2013/TT-LLTP).

Trudong hop ca nhan yéu cau cap Phiéu ly lich tw phap s6 2 qua dich vu buu
chinh va tryc tuyén trén trang thong tin dién tir thi To khai yéu cau cap Phiéu ly lich
tw phap sb 2, phai duoc chung thue chir ky theo quy dinh cta phéap ludt vé chimg
thye. Viée chimg thue dugc thyc hién tai TO chirc hanh nghé cong chimg (Phong
Cong chimg hodc Van phong Coéng chimg) hodc ching thyc tai Uy ban nhan dan
phuong, x4, thi tran hodc chimg thye tai Phong Tu phap quén, huyén cia Viét Nam
hodc chirng thure tai co quan dai dién ngoai giao cua Viét Nam ¢ nwrde ngoai.

+ Ban sao ¢6 ching thuc hodc ban photo kém ban chinh dé dbi chiéu Giéy
chirmg minh nhan dan hodc Ho chiéu dang con gia tri st dung cua ngudi duge cap
Phiéu Ly lich Tu phap.
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+ Ban sao ¢6 chirng thuc hodc ban photo kém ban chinh dé dbi chiéu S6 ho khau
hodc gidy ching nhan thuong tri, giay chimg nhan tam tra, thé thuong tra, thé tam
tra. Riéng gidy chimg nhan thuong tra hodc gidy chimg nhan tam tra ¢é thé nop ban
chinh.

* Thanh phan hd so ddi véi trwong hop iy quyén cho nguoi khic lam tha
tuc yéu cau cip Phiéu Iy lich tw phap s6 1 hodc cha, me ciia ngudi chwa thanh
nién yéu ciu cip Phiéu Iy lich tw phap s6 2 cho con chua thanh nién:

+ To khai yéu cau cap Phiéu ly lich tu phap (Mau s6 04/2013/TT-LLTP);

+ Ban sao ¢6 ching thuc hodc ban photo kém ban chinh dé dbi chiéu Giéy
chirmg minh nhan dan hodc Ho chiéu dang con gia tri st dung cua ngudi duge cap
Phiéu Ly lich Tu phap va Ching minh nhan dan hodc ho chiéu cua nguoi duge iy
quyén.

+ Ban sao ¢6 chirng thuc hodc ban photo kém ban chinh dé dbi chiéu S6 ho khau
hodc gidy ching nhan thuong tri, giay chimg nhan tam tra, thé thuong tra, thé tam
tra ciia ngudi duoc cap Phiéu ly lich tu phap. Riéng gidy chirmg nhan thuong tri hoic

giay ching nhan tam tra c6 thé ndp ban chinh

+ Van ban y quyén lam tha tuc yéu cau cap Phiéu 1y lich tu phap phai duoc chimg
thyc tai tai Uy ban nhan dan phuong, x4, thi tran hodc tai Phong Tu phéap quan, huyén
hodc cong ching, chimg thuc tai T6 chirc hanh nghé cong ching ¢ trong nude hoic

co quan dai dién ngoai giao, co quan dai dién Ianh sy cia Viét Nam ¢ nwde ngoai.

Truong hop iy quyén theo quy dinh cua phap luat nude noi ngudi nude ngoai 1a
cong dan hodc thuong tra thi van ban uy quyén phai dugce hop phap héa lanh su va
dich ra Tiéng Viét. Trir truong hop duge mién ching nhén lanh sw, hop phap hoa
lanh sy theo Piéu wdc quoc té ma Viét Nam va nude ngoai lién quan 1a thanh vién

hodc theo nguyén tic co di co lai hodc theo quy dinh cuia phap lut Viét Nam.

Trudong hop ngudi yéu cau cap Phiéu 1y lich tu phap 1a cha, me, vo, chong, con
ciia ngudi duoc cap Phiéu ly lich tu phap thi khong can van ban uy quyén nhung phai
co gidy to chimg minh quan hé cha, me; vg, chong, con nhu: gidy dang ky két hon,
giay khai sinh hodc s6 ho khau.

Ca nhan yéu cau cap Phiéu ly lich tu phap s6 2 khong dugc iy quyén cho ngudi
khac 1am thu tuc cap Phiéu 1y lich tu phéap (trir truong hop cha, me cua nguoi chua

thanh nién yéu cau cap Phiéu ly lich tu phap so 2 cho con chwa thanh nién).
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* Truong hop ca nhan yéu cau cap Phiéu Ly lich Tu phap thude doi twong duoge
mién hodc giam 1¢ phi, thi phai xuat trinh cac gidy to dé ching minh nhu: Thé sinh
vién, Gidy chimg nhéan ho ngheo...

* Truong hop giri ho so yéu cau nhan Phiéu Ly lich Tu phap qua dich vu buu
chinh, thi ndp kém theo 01 Phiéu dang ky nhan két qua Phiéu ly lich tu phap qua dich
vu buu chinh (Mau s6 01/2014/LLTP).

- S6 lwong ho so: 01 bo.
d) Thoi han giai quyét:

- Trong thoi han 10 ngay 1am viéc, ké tir ngay So Tu phap nhan du ho so day du
va hop 1€.

- Trudong hop ho so can xac minh nhiéu noi thi thoi han khong qua 15 ngay lam

viée, ké tir ngay S& Tu phap nhan du ho so day da va hop 1. Cu thé:

+ Ngudi dugce cap Phiéu ly lich tu phap 1a cong dan Viét Nam d3 cu tri ¢ nhiéu
no1 hodc cé thot gian cu tru & nude ngoai;

+ Ngudi nurde ngoai;

+ Truong hop phai xac minh vé diéu kién dwong nhién duoc x6a an tich.
d) Poi twong thuwe hién thi tuc hanh chinh: C4 nhan.

e) Co quan thwce hién thua tuc hanh chinh:

- Co quan truc tiép thuc hién thu tuc hanh chinh: S& Tu phap

- Co quan phdi hop: Coéng an Thanh phd, Trung tdm Ly lich tu phap quoc gia -
Bo6 Tu phap.

g) Két qua thi tuc hanh chinh: Phiéu 1y lich tu phap sb 1, s6 2 hodc van ban tir
chéi, c6 néu 16 1y do.
h) Lé phi:

- Mite thu 18 phi cap Phiéu 1y lich tu phap dugce quy dinh nhu sau (dwgc cap 02
Phiéu Ly lich Tu phap):

+ L& phi cap Phiéu ly lich tu phap: 200.000 dong/lan/nguoi

+ Lé phi cap Phiéu ly lich tu phap d6i véi hoc sinh, sinh vién, ngudi c6 cong véi
cach mang, than nhan liét sy: 100.000 dong/lan/ngudi.
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* Truomg hop nguoi duoc cap Phiéu ly lich tu phap dé nghi cap trén 2 Phiéu
trong mot 1an yéu cau, thi ké tir Phiéu thr 3 tré di co quan cap Phiéu 1y lich tu phap
duoc thu thém 3.000 dong/Phiéu.

- Nhimg trudong hop sau ddy duoc mién 1€ phi cap Phiéu 1y lich tu phap:

+ Nguoi thude ho ngheo theo quy dinh cta phap luat;

+ Nguoi cu tru tai xa dac biét kho khan theo quy dinh cua phap luat.

i) Tén miu don, miu t& khai:

+ Mau To khai yéu cau cap phiéu 1y lich tu phap s 1, s6 2 cho ¢4 nhan (mau sd
03/2013/TT-LLTP).

+ Mau T¢ khai yéu cau cap phiéu 1y lich tu phap cho ca nhan trong truong hop
iy quyén yéu cau cap Phiéu 1y lich tu phap s6 1 va ca nhan 1a cha, me ciia nguoi chua
thanh nién yéu cau cap Phiéu ly lich tu phap s6 2 (mau s6 04/2013/TT-LLTP).

+Mau Phiéu dang ky nhan két qua Phiéu ly lich tu phap qua dich vu buu chinh
(Mau s6 01/2014/LLTP).

k) Yéu ciu, diéu kién thwe hién thii tuc hanh chinh: Khong.

I) Can cir phap ly cua thu tuc hanh chinh:

- Luat Ly lich tu phap ngay 17 thang 6 ndm 2009 (c6 hi€u luc ngay 01 thang 7
nam 2010).

- Nghi dinh s6 111/2010/ND-CP ngay 23/11/2010 cua Chinh phu quy dinh chi

tiét va huéng dan thi hanh mét sd diéu cua Luat Ly lich tu phap (co6 hiéu luc ngay 10
thang 01 nam 2011).

- Thong tu s6 174/2011/TT-BTC ngay 02/12/2011 cia Bo Tai chinh Huéng dan
ché do thu, nop, quan ly va sir dung 1& phi cap Phiéu 1y lich tu phap (co hiéu luc ngay
20 thang 01 nam 2012).

- Thong tu lién tich s6 04/2012/TTLT-BTP-TANDTC-VKSNDTC-BCA-BQP
ngay 10/05/2012 cia Bo Tu phap - Toa an nhan dan Téi cao - Vién kiém sat nhan dan
Tbi cao - Bd Cong an - Bo Qudc phong hudng dan trinh tu, tha tuc tra ciru, xac minh,
trao doi, cung cap thong tin Iy lich tw phap (c6 hiéu lyc ngay 28 thang 6 nam 2012).

- Thong tu s6 13/2011/TT-BTP ngay 27 thang 6 nam 2011 cua Bo truong Bo Tu
phéap vé viéc ban hanh va huéng dan stir dung biéu mau va mau so ly lich tu phap (c6
hi¢u luc ngay 10 thang 8 nam 2011).

- Théng tu s6 16/2013/TT-BTP ngay 11 thang 11 nam 2013 cua Bo truong Bo
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Tu phap vé stra doi, bo sung mot s6 diéu cia Thong tu s6 13/2011/TT-BTP ngay 27
thang 6 nam 2011 ciia Bo truong Bo Tu phap vé viée ban hanh va hudéng dan st dung
biéu mau va mau so 1y lich tu phap (c6 hiéu lyc ngay 10 thang 01 nam 2014).

- Quyét dinh s6 19/QD-TTg ngay 08 thang 01 nam 2015 cia Thi tudéng Chinh
phu phé duyét “Dé an thi diém cap phiéu 1y lich tu phap qua dich vu buu chinh, ding
ky cap phiéu ly lich tu phap truc tuyén”(co hiéu luc ngay 08 thang 01 nam 2015).
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Méu s6 03/2013/TT-LLTP

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

TO KHAI YEU CAU CAP PHIEU LY LICH TU PHAP
(Diing cho cd nhdn c6 yéu cdau cdp Phiéu ly lich tw phdp)

Kinhgwi:..................................................
L T8N0 120 oo
2. Tén goi Khac (N8U CO): ...voovoveeeeeoeoeeeeeeeeeeeee 3.Gigitinh.........................
4. Ngay, thang, nam sinh: ............../..........[.............
5. Noi sﬁ: .............................................................................................................................
6. Quéc teh: T.DantOC: ..o

8. NOT THUONG TIU ..o

10. Gidy CMND/HO chiéu : ....o.ooovovoooeeeooeoee . 286 e,
Cap ngay ....... thang.......... nam ............. Tal: oo

IT. Hoténcha: ... Ngay/thang/nam sinh...............
12. HOten me: ..o Ngay/thang/nam sinh...............
13. HO 80 VO/ChONG: ..o, Ngay/thang/nam sinh...............

14. SO dién thoai/e-mail: ... o

QUA TRINH CU TRU CUA BAN THAN
(Tinh tir khi du 14 tudi)

Tu thang, ndm

1 Nghé nghiép, noi lam
den thang, nam

Noi thuong tri/ Tam tra o
Viéc
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Phan khai vé an tich, ndi dung bi cdm dam nhiém chuc vy, thanh 1ap, quan 1y doanh nghiép, hop tac

Yéu ciu cip Phiéu Iy lich tw phap’: S6 1[]S62[]

Yéu cau xac nhan vé ndi dung cAm dam nhiém chirc vy, thanh 1ap, quéan ly doanh nghiép,
hop tac xi theo quyét dinh tuyén bb pha san (trong trudng hop yéu cau cap Phiéu 1y lich tu
phap s6 1): Co[ | Khong [ ]

Muc dich yéu cau cap Phiu 15 lich tw PhAP: ..o,

T61 xin cam doan nhiing 101 khai trén 1a dirng su that va chiu trach nhiém vé 16 khai ctia minh.

........... Jhgay... thang...nam............
Newoi khai
(Ky, ghi 10 ho tén)

Ghi chu:

! Viét bang chit in hoa, du d4u.

% Ghi 16 xa/phuong, huyén/quén, tinh/thanh phd true thude Trung wong.

** Truomg hop ¢ noi thuong tri va noi tam tra thi ghi ¢4 hai noi.

> Ghi 18 1a chirng minh nhan dan hay ho chiéu.

® Pbi voi nguoi da timg 14 quan nhan tai ngii, cong chire, ¢ong nhan qudc phong, quan nhan du bi, dan quan ty vé thi
ghi r6 chirc vu trong thoi gian phuc vu trong quén doi.

’ Phiéu 1y lich tw phap s6 1 1a Phiu ghi céc 4an tich chua duoc x6a va khdng ghi cdc 4n tich da duge xoa; théng tin vé
cAm dam nhiém chire vy, thanh 1ap, quan 1y doanh nghiép, hop tac x4 chi ghi vao Phiéu Iy lich tu phap s6 1 khi c4 nhan,
¢o quan, td chire ¢6 yéu ciu.

Phiéu 1y lich tw phap s6 2 1a Phiéu ghi ddy du céc 4n tich, bao gdm 4n tich di duge x6a va 4n tich chwa duge x6a va
thong tin vé cAm dam nhiém chirc vu, thanh l4p, quan 1y doanh nghiép, hop tac xa.
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Méu s6 04/2013/TT-LL TP

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

TO KHAI YEU CAU CAP PHIEU LY LICH TU PHAP

(Dung cho c4 nhén trong truong hop Gy quyén yéu cau cap Phiéu 1y lich tu phap sd 1 va ca nhan 1a
cha, me cua nguoi chua thanh nién yéu cau cap Phiéu ly lich tu phap s6 2)

Kinh gl ciiiiniiieiiniiieciniiiiesieneicnsonciense
1 TN 01 1A
2. Tén goi Khac (08U €O).....oveveeeeeeeeeeee. 3.Gigitinh:.....................
4. Ngay, thang, ndm sinh:....... [ocoidoiii.. 5. NOi SINh®: oo
6. DA COE . oo,
..................................................................... SO dién thoaiz............cooeiil
7. Gidy CMND/HO chiu:.........ooooieiiiiee 180 e,
Cap ngay.......... thang.......... nam............... Tat: oo,
8. PIUOC S UY QUYEIL .ot
8.1. Mdi quan hé Vi ngUOL Ty QUYEI: ...
8.2. Theo van ban uy quyén ky ngay®............ thang........ NAM ...oooviiniene,

T6i lam To khai nay d€ nghi cap Phiéu 1y lich tu phap cho ngudi c6 tén dudi day:

PHAN KHAI VE NGUOI UY QUYEN HOAC NGUOI CHUA THANH NIEN

1. Ho va BBIY oo

4. Ngay, thang, nam sinh:...../...../...5. NOi SINh%: ...oooovovieoeieeeeeeeeeeeeen,
6. Quéc tich TDANtOC: . ..,

10. Gidy CMND/HO chiéu ......................... 0885 e
Cap ngay...... thang.....nam............ Tal: o,

11. S& dien thoai/e-mail: .......ooooeoe oo,
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PHAN KHAI VE CHA, ME, V(Q/ CHONG CUA NGUOI UY QUYEN HOAC CHA,
ME CUA NGUOT CHUA THANH NIEN

CHA ME VO/ CHONG

Ho va tén

Ngay, thang,
nam sinh

QUA TRINH CU TRU CUA NGUOI UY QUYEN HOAC NGUOI CHUA THANH
NIEN"

Tur thang, ndm

1 Nghé nghiép, noi lam
dén thang, nam !

Noi thuong tri/Tam tra A
viéc

Phan khai vé an tich, vé ndi dung cAm dam nhiém chtrc vu, thanh 1ap, quéan 1y doanh nghiép,
hop tAC XA (NMEW CO): o.vviiiiiiiie et

Yéu cau xac nhan \{é ndi dung cém dam nhi¢ém chuc vy, thanh lap, quan ly doanh nghiép,
hop tac xa theo quyet dinh tuyén bo pha san: Co[ | Khong [ ]

Muc dich yéu cau cap Phiéu Iy lich tr Phap: .......ooovoveeeeeeeeeeeeeeeeee e,

T61 xin cam doan nhiing 101 khai trén 1a dung su thét va chiu trach nhiém vé 161 khai cia
minh.

e, gAY thdng ... ... nam... ... ...
Nguwoi khai
(Ky, ghi vo ho tén)

Ghi chu:

"' Ho va tén ngudi duoc ty quyén hodic clia cha/me ngudi chua thanh nién; ghi bang chit in hoa, du d4u.
% Ghi 6 xa/phudng, huyén/quan, tinh/ thanh phé true thude Trung wong.

3Ghi 1o dia chi d& lién lac khi cin thiét.

*Ghi 13 14 chtrng minh nhan dén hay hé chiéu.

>Ghi 18 mbi quan hé trong truong hop nguoi duge iy quyén 1a cha, me, vo, chdng, con ciia ngudi uy quyén; trong
truong hop nay khéng can ¢é van ban iy quyeén.

®Ghi 13 trong trudng hop ¢6 van ban iy quyén.
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’Ghi bang chit in hoa, du d4u.

&9 Truomg hop ¢6 noi thuong tri va noi tam tra thi ghi cé hai noi.

' Triomg hop 1a nguoi chua thanh nién dudi 14 tudi thi khong phéi ghi noi dung nay.
K¢ khai qua trinh cu tri, nghé nghiép, noi lam viée tir khi tir 14 tudi tré 1én.

2 Péi v6i ngudi da tirng 14 quan nhan tai ngfi, cong chire, ¢ong nhan qudc phong, quan nhan du bi, dan quéan ty vé thi
ghi r6 chire vu trong thoi gian phuc vu trong quan doi.



28 CONG BAO/S6 29/Ngay 15-6-2016

Mau sé 01/2014/LLTP

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phiic

' PHIEU PANG KY NHAN KET QUA ]
PHIEU LY LICH TU PHAP QUA DICH VU BUU CHINH

Ho va tén nguoi AN oo
SO QI TNOI .o
EMATL (DEW CO):. ettt e e
Gidy CMND/H$ chiéu * S0 e e,
Capngay ......... thang ......... nam ............ Tl
Dia chi nhan két qua Phiu 1y lich t0 PhAP™: «....oooveeeeeeeeeeeeeeeeeeeeee e e
Hinh thtcnhdn [ ]  Bdo phat. [] Béo dam.

Ngay ... .. thang ... ... nam ... ..

NGUOI PANG KY

(ky, ghi ro ho tén)

! Ho va tén cua nguoi yéu ciu cdp Phiu Iy lich tu phéap hodc cha, me, vo, chdng, con clia ngudi duoe cép Phiéu Iy lich
phép s6 1;

% Ghi 16 1a chimg minh nhan dan hay ho chiéu;

* Ghi r& dia chi ngudl nhan.
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2. Thi tuc cip Phiéu 1y lich tw phap s6 1 theo yéu ciu ciia co quan nha
nuwée, to chirc chinh tri, té chirc chinh tri - xa hdi

a) Trinh tu thuc hién:

- Buéc 1: Co quan nha nuée, to chirc chinh tri, to chtrc chinh tri - x4 hoi (goi tat
1a co quan, to chuc) yéu cau cap Phiéu Ly lich Tu phap s6 1 giri van ban yéu cau
(truc tiép hoac qua hé théng buu chinh) theo quy dinh vé Bd phan tiép nhan va tra két
qua S& Tu phap (s6 141-143 Pasteur, Phuong 6, Quan 3, TP. H6 Chi Minh), tir thu
hai dén thtr sau (buoi sang tir 07 gio 30 phut dén 11 gio 30 phit, budi chiéu tir 13 gio
00 phut dén 17 gior 00 phit) va budi sang tha bay (tir 7 gio 30 phat dén 11 gid 30
phut) hodc gui yéu cau qua dich vu buu chinh hoidc dang ky truc tuyén (Trang thong
tin dién tir https:/lltptructuyen.moj.gov.vn).

- Bwéc 2: Bo phan tiép nhan va tra két qua S& Tu phép tiép nhan vin ban yéu
cau, kiém tra tinh hop 1€ va dﬁy du cia ndi dung van ban:

+ Truong hop noi dung chua day du hoidc chua hop 1€ thi huéng dan co quan, to
chirc bo sung va hoan thién van ban dé nghi.

+ Truong hop nop ho so qua dich vu buu chinh hodc dang ky cap phiéu 1y lich
tw phap truc tuyén: Nhan vién buu chinh nhén ho so cua co quan, to chirc va thu phi
chuyén phat dich vu qua buu chinh. Nhan vién buu chinh chuyén giao hd so kém theo
cho B6 phan tiép nhan va tra két qua So Tu phap kiém tra tinh hop 16, ddy du cua ho
so va hen ngay nhan két qua.

- Bwée 3: Trong thoi han 01 ngdy lam viéc, ké tir ngay nhan ho so day du va
hop 18, So Tu phap gui Phiéu xac minh thong tin 1y lich tu phap dén cac co quan cé
tham quyén. Truong hop tir chéi, thi thong bao bang van ban, ¢6 néu 18 1y do.

- Buéc 4: Sau khi co két qua xdc minh tir cac co quan c6 tham quyén, S& Tu
phap sé& thuc hién viéc tra ciru, d6i chiéu thong tin 1y lich tu phap tai co so dit liéu cua
S& Tu phap va cap Phiéu 1y lich tu phap cho co quan, to chirc ¢6 yéu cau.

- Buéc 5: Can cr vao ngay hen, co quan, to chirc dén nhan két qua giai quyét tai
B6 phan tiép nhan va tra hd so cua S& Tu phap hodc s& nhan két qua qua dich vu
chuyén phat két qua qua dich vu buu chinh.

b) Cach thirc thwe hién: Nop truc tiép hoac gir qua dich vu buu chinh hoac
dang ky truc tuyén dén S& Tu phap.

¢) Thanh phan, s6 lwgng hd so:


https://lltptructuyen.moj.gov.vn
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- Thanh phan hé so: Van ban yéu cau cap phiéu ly lich tu phap (theo mau so
05a/2013/TT- LLTP).

- S6 lwong ho so: 01 bo.

d) Thoi han giai quyét: Trong thoi han 10 ngay lam viéc, ké tir ngay nhan ho
so day du va hop 1&. Truong hop ho so can xac minh nhiéu noi thi thoi han khong qua
15 ngay lam viéc.

d Pbi twong thwe hién thii tuc hanh chinh: Co quan, t6 chirc.

e) Co quan thwce hién thua tuc hanh chinh:

- Co quan truc tiép thuc hién thu tuc hanh chinh: S& Tu phap

- Co quan phéi hop: Coéng an Thanh phd, Trung tam 1y lich tu phap quéc gia -
Bo6 Tu phap.

g) Két qua thu tuc hanh chinh: Phiéu ly lich tu phap sd 1 hodc vin ban tir
chéi, c6 néu 16 1y do.

h) Lé phi: Khong thu 1€ phi.

i) Tén miu don, miu to khai: Mau vin ban yéu cau cap phiéu ly lich tu phap
(mau s6 05a/2013/TT-LLTP);

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh:

Co quan, to chirc yéu cau cap Phiéu 1y lich tu phap dé phuc vu cong tac quan ly
nhan su, hoat dong dang ky kinh doanh, thanh 14p, quan ly doanh nghiép, hop tac xa.

I) Can cir phap ly cua thu tuc hanh chinh:

- Luat Ly lich tu phap ngay 17 thang 6 ndm 2009 (c6 hi€u luc ngay 01 thang 7
nam 2010).

- Nghi dinh s6 111/2010/ND-CP ngay 23/11/2010 cua Chinh phu quy dinh chi
tiét va huéng dan thi hanh mét sd diéu cua Luat Ly lich tu phap (co6 hiéu luc ngay 10
thang 01 nam 2011).

- Thong tu s6 174/2011/TT-BTC ngay 02/12/2011 cia Bo6 Tai chinh Huéng dan
ché do thu, nop, quan ly va sir dung 1& phi cap Phiéu 1y lich tu phap (co hiéu luc ngay
20 thang 01 nam 2012).

- Thong tu lién tich s6 04/2012/TTLT-BTP-TANDTC-VKSNDTC-BCA-BQP
ngay 10/05/2012 cia Bo Tu phap - Toa an nhan dan Téi cao - Vién kiém sat nhan dan
Tbi cao - Bd Cong an - Bo Qudc phong hudng dan trinh tu, tha tuc tra ciru, xac minh,
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trao doi, cung cap thong tin Iy lich tw phap (c6 hiéu lyc ngay 28 thang 6 nam 2012).

- Thong tu s6 13/2011/TT-BTP ngay 27 thang 6 nam 2011 cua Bo truong Bo Tu
phéap vé viéc ban hanh va huéng dan stir dung biéu mau va mau so ly lich tu phap (c6
hi¢u luc ngay 10 thang 8 nam 2011).

- Théng tu s6 16/2013/TT-BTP ngay 11 thang 11 nam 2013 cua Bo truong Bo
Tu phap vé stra doi, bo sung mot s6 diéu cia Thong tu s6 13/2011/TT-BTP ngay 27
thang 6 nam 2011 ciia Bo truong Bo Tu phap vé viée ban hanh va huéng dan st dung
biéu mau va mau so 1y lich tu phap (c6 hiéu lyc ngay 10 thang 01 nam 2014).

- Quyét dinh s6 19/QD-TTg ngay 08 thang 01 nam 2015 cia Thi tudéng Chinh
phu phé duyét “Dé an thi diém cap phiéu 1y lich tu phap qua dich vu buu chinh, ding
ky cap phiéu ly lich tu phap truc tuyén”(co hiéu luc ngay 08 thang 01 nam 2015).
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Méu s6 05a/2013/TT- LLTP

(Mau vin bén yéu cau cdp Phiéu LLTP s6 1
ding cho co quan nha nudc, 16 chire chinh
tri, 16 chikc chinh tri xa hoi)

CONG HOA XA HQI CHU NGHIA VIET NAM

____________ Déc lap - Tu do - Hanh phuc
SO e e e, QY. thdng ... ndm....

Can ctr Luat Ly lich tu phap ngay 17 thang 6 nam 2009, ..........................

........................ 'capPhiéu ly lich tu phap s6 1 cia ngudi ¢ tén dudi day:
L H O VA 0 e
2. Tén goi khac (DU ¢O):..vvvveveeeee. 3.Gigditinh. ...
4. Ngay, thang, nam sinh: ....../....../..........5. Noisinh: .................
6. Quéctlch 7.Dantoc ...
8. NOT thurONE trl: ...
O NOT LM T e e e
10. Giday CMND/HO chi€u..........oooveoeiiiiiii it SO e,
Cap ngdy....... thang....... nam............. Tat: o

11. Yéu cau xac nhan vé ndi dung ,cém dam nhiérp chirc vy, thanh 1ap, quan ly
doanhnghiép, hop tac xa theo quyét dinh tuyén bo pha san: Co[ | Khéng [ ]

13. S6 luwong Phiéu ly lich tu phap yéu cau cap:..............................Phiéu.
Noi nhin: (Ky, ghi r6 ho tén, déng ddu)
- Nhu trén

Ghi chik:

1 Trung tim Ly lich tw phdp quéc gia hodc Sé Tw phdp.
2 Ghi ré tén co quan, to chirc yéu cau cdp Phiéu ly lich tw phdp.
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3. Thi tuc cip Phiéu Iy lich tw phap s6 2 theo yéu ciu ciia co' quan tién
hanh t6 tung

a) Trinh tu thuc hién:

- Buée 1: Co quan tién hanh t6 tung giri yéu cau (truc tiép hodc qua hé thong
buu chinh) cap Phiéu Ly lich Tu phap s6 2 vé Phong Ly lich Tu phap S& Tu phap (s0
141-143 Pasteur, Phuong 6, Quan 3, TP. H6 Chi Minh) tir th@t hai dén thir sau (buoi
sang tir 07 gio 30 phat dén 11 gio 30 phat, budi chiéu tir 13 gior 00 phat dén 17 gior 00
phut) va buoi sang thir bay (tir 7 gio 30 phut dén 11 gid 30 pht).

Trong truong hop khan cap, ngudi ¢ tham quyén cta co quan tién hanh t6 tung
co thé yéu cau cap Phiéu 1y lich tu phap s6 2 qua dién thoai, fax hoic bang cac hinh
thirc khac va c6 trach nhiém giri van ban yéu cau trong thoi han 02 ngay lam viée, ke
tlr ngay cd yéu cau cap Phiéu 1y lich tu phép.

- Bwée 2: SO Tu phap tiép nhan van ban yéu cau, kiém tra tinh hop 1¢ va day du
ciia ndi dung van ban. Truong hop ndi dung chua day di hodc chua hop 1¢ thi hudng
dan co quan tién hanh t6 tung bo sung va hoan thién van ban dé nghi.

- Bwée 3: Trong thoi han 01 ngdy lam viéc, ké tir ngay nhan ho so dy du va
hop 18, So Tu phap gui Phiéu xac minh thong tin 1y lich tu phap dén cac co quan cé
tham quyén. Truong hop tir chdi, thi thong bao bang vin ban, ¢6 néu 13 1y do.

- Bwéc 4: Sau khi co két qua xac minh tir cac co quan ¢6 tham quyén, So Tu
phap sé& thuc hién viéc tra ciru, d6i chiéu thong tin 1y lich tu phap tai co so dit liéu cua
S& Tu phap va cap Phiéu 1y lich tu phap cho co quan ¢6 yéu cau.

- Bwée 5: Can cir vao dia chi ctia co quan yéu cau, SO Tu phap giri tra két qua.

b) Cach thirc thwe hién: Nop truc tiép hodc giri qua duwong buu chinh dén So
Tu phap.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so: Vin ban yéu cau cap phiéu ly lich tu phap (theo mau
05b/2013/TT-LLTP).

- S6 lwong ho so; 01 bd

d) Thoi han giai quyét:

- Trong thoi han 10 ngay lam viée, ké tir ngay SO Tu phap nhan dugc yéu cau
hop 1é. Trudng hop hd so can xac minh nhiéu noi thi thoi han khong qua 15 ngay lam
viéc.
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- Truong hop khan cap theo quy dinh cua Luat Ly lich tu phép thi thoi han
khong qua 24 gio, ké tir thoi diem nhan duoc yéu cau hop 1¢.

d) Poi twong thuwe hién thi tuc hanh chinh: Co quan tién hanh t6 tung.

e) Co quan thwce hién thua tuc hanh chinh:

- Co quan truc tiép thuc hién thu tuc hanh chinh: S& Tu phap

- Co quan phéi hop: Coéng an Thanh phd, Trung tam 1y lich tu phap quéc gia -
Bo6 Tu phap.

g) Két qua thu tuc hanh chinh: Phiéu ly lich tu phap sd 2 hodc vin ban tir
chéi, c6 néu 16 1y do.

h) Lé phi: Khong thu 1€ phi.

i) Tén miu don, miu to khai: Mau vin ban yéu cau cap phiéu ly lich tu phap
(mau s6 05b/2013/TT-LLTP).

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh:

Co quan tién hanh t6 tung yéu cau cap Phiéu 1y lich tu phap dé phuc vu cong tac
diéu tra, truy to, xét xir.

I) Can cir phap ly cua thu tuc hanh chinh:

- Luat Ly lich tu phap ngay 17 thang 6 ndm 2009 (c6 hi€u luc ngay 01 thang 7
nam 2010).

- Nghi dinh s6 111/2010/ND-CP ngay 23/11/2010 cua Chinh phu quy dinh chi
tiét va huéng dan thi hanh mét sd diéu cua Luat Ly lich tu phap (co6 hiéu luc ngay 10
thang 01 nam 2011).

- Thong tu s6 174/2011/TT-BTC ngay 02/12/2011 cia Bo Tai chinh Huéng dan
ché do thu, nop, quan ly va sir dung 1& phi cap Phiéu 1y lich tu phap (co hiéu luc ngay
20 thang 01 nam 2012).

- Thong tu lién tich s6 04/2012/TTLT-BTP-TANDTC-VKSNDTC-BCA-BQP
ngay 10/05/2012 cia Bo Tu phap - Toa an nhan dan Téi cao - Vién kiém sat nhan dan
Tbi cao - Bd Cong an - Bo Qudc phong hudng dan trinh tu, thu tuc tra ciru, xac minh,
trao doi, cung cap thong tin Iy lich tw phap (c6 hiéu lyc ngay 28 thang 6 nam 2012).

- Thong tu s6 13/2011/TT-BTP ngay 27 thang 6 nam 2011 cua Bo truong Bo Tu
phéap vé viéc ban hanh va huéng dan stir dung biéu mau va mau so ly lich tu phap (c6
hi¢u luc ngay 10 thang 8 nam 2011).
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- Théng tu s6 16/2013/TT-BTP ngay 11 thang 11 nam 2013 cua Bo truong Bo
Tu phap vé stra doi, bo sung mot s6 diéu cia Thong tu s6 13/2011/TT-BTP ngay 27
thang 6 nam 2011 ciia Bo truong Bo Tu phap vé viée ban hanh va hudéng dan st dung
biéu mau va mau so 1y lich tu phap (c6 hiéu lyc ngay 10 thang 01 nam 2014).
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SO:

Kinh gm

~ Méu 56 05b/2013/TT-LLTP
(Mau van ban yéu cau cap Phiéu LLTP s6 2
diing cho co quan tién hanh t6 tung)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phuc

., hgay... thdng... ndm....

Can cu Luat Ly lich tw phap ngay 17 thang 6 nam 2009, d¢ phuc vu cong tac

diéutra,truyto,xetxu’,.................................. .

nguoi cé tén dudi day:

L.HOVAteN: oo,

.2 dé nghi

! c4p Phiéu ly lich tu phap s6 2 cua

2. Tén goi khac (€U ¢O):...ovoveveeieeee . 3.Gigditinh. ...

4. Ngay, thang, nam sinh:....../....../.........
6. Quéctjch:.............................
8. Noithuong tra: ...

Q. NOTtAM 0 oo

Cap ngay...... thang....... nam............

13. Hovatén me:.....ccooooeveeeeiiiee e,

Noi nhan:
- Nhu trén;

Ghl chii:

Trung tam Ly lich tu phap quoc gia hodc So Tu phap
% Ghi 18 tén co quan tién hanh té tung yéu ciu cép Phiéu Iy lich tu phap.

S Notsinh:

10. Gidy CMND/HO Chi€u: ... ... oo e e e,
Tl e
11. Ho va tén vo (hodc chéng) SUUUUURUURRRRRRR
12.Hovaténcha:....................c.ccooii

. So:

(Ky, ghi r6 ho tén, déng ddu)
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II. Linh veec HJ tich

1. Thu tuc Pang ky viéc nudi con nuéi cia ngwoi nwéc ngoai thwong tra tai
Viét Nam nhin tré em Viét Nam lam con nudi

a) Trinh tu thuc hién:

- Bwée 1: Nguoi nhan con nudi nop ho so true tiép (h6 so cua minh va cua
nguoi duoc nhan lam con nudi) tai B phan tiép nhan va tra két qua cua S& Tu phap
(dia chi: s6 141-143 Pasteur, Phuong 6, Quan 3, TP.H6 Chi Minh), tir tht hai dén thir
sau (budi sang tir 07 gio 30 dén 11 gio 30, budi chiéu tir 13 gio 00 dén 17 gior 00) va
budi sang tha bay (tir 07 gio 30 dén 11 gio 30).

- Bwée 2: BO phan tiép nhan va tra két qua S& Tu phap tiép nhan ho so, kiém tra
tinh hop 1& va day du cua cac gidy to c¢6 trong ho so:

+ Trudong hop hd so hop 16 va day du theo quy dinh thi cap Bién nhan ho so;

+ Truong hop ho so chua day du hodc chua hop 1€, cong chie dugce phan cong
tiép nhan hudng dan bang van ban cho nguodi ndp hod so bo sung va hoan thién ho so
theo quy dinh.

- Bwée 3: Ngay sau nhan hd so day du va hop 1&, S& Tu phap lay v kién cia
déng y cuia cha me dé cua ngudi dwge nhan lam con nuoi; néu cha dé hodc me dé da
chét, mét tich, mat nang lwc hanh vi dan sy hoac khéng xac dinh duoc thi phai dugc
su déng y cua nguoi con lai; néu ca cha me dé déu da chét, mat tich, mat nang luc
hanh vi dan su hodc khong xac dinh duoc thi phai dwgce su dong v cuia ngudi giam ho;
trudong hop nhan tré em tir da 09 tudi tro 16n 1am con nudi thi con phai duge su dong
y cua tré em do.

Khi xét théy nguol nhan con nudi va ngudi duoce gion thi€u lam con nudi co du
diéu kién theo quy dinh cua Luat nuéi con nuoi, thi S& Tu phap trinh Uy ban nhan
dan Thanh pho xem xét, quyét dinh.

- Bwée 4: Trong thoi han 15 ngay, ké tir ngay nhan duoc d nghi cua So Tu
phap, Uy ban nhan dan Thanh phd quyét dinh cho nguodi nudc ngoai thuong tri &
Viét Nam nhan con nuéi. Truong hop tir chdi, thong bao bang vin ban, c6 néu rd ly
do.

- Buéc 5: Ngay sau khi ¢ quyét dinh cua Uy ban nhan dan Thanh phd, S¢ Tu
phap dang ky viéc nudi con nudi theo quy dinh cua phap luat vé dang ky ho tich, to

chirc 18 giao nhan con nudi tai tru s& S& Tu phap vo1 s ¢d mat cua dai dién So Tu



38 CONG BAO/S6 29/Ngay 15-6-2016

phap, nguol duoc nhan lam con nudi, cha me nudi, dai dién co sé nudi dudng doi vai
tré em duoc xin nhan lam con nudi tir co s& nudi dudng hodac cha me dé, nguwdt giam
ho ddi véi nguoi duge xin nhan lam con nudi tir gia dinh va giri quyét dinh cho Uy
ban nhan dan cap x4 noi thuong tri cia ngudi nhan con nudi. Truong hop ngudi nhan
con nudi khong dén nhan con nudi ma khong cé 1y do chinh dang thi Uy ban nhan
dan Thanh phd huy quyét dinh cho ngudi nudc ngoai thuong tri & Viét Nam nhan
con nuoi.

Viéc giao nhan con nudi phai duoc 1ap thanh bién ban, ¢6 chir ky hodc diém chi
cua cac bén va dai dién S¢ Tu phap.

b) Cach thirc thwe hién: Nop ho so va nhan két qua truc tiép tai BO phan tiép
nhan va tra két qua cia SO Tu phap.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan hd so:

* Ho so ciia nguwdi xin nhin con nudi:

+ Ban chinh Bon xin nhan con nuoi;

+ Ban sao Ho chiéu hodc gidy to ¢ gia tri thay thé;

+ Ban chinh Phiéu Iy lich tu phap (duoc cap chua qua 06 thang);

+ Ban chinh vin ban xac nhén tinh trang hon nhan (Ban sao néu 1a Gidy chtng
nhan két hén hoic ban géc néu la Giéy x4c nhan tinh trang ddc than);

+ Ban chinh Giay kham strc khoe do co quan y té cap huyén tré 1én cap (duoc
cap chua qua 06 thang);

+ Ban chinh vin ban xac nhan hoan canh gia dinh, tinh trang chd &, diéu kién
kinh té do Uy ban nhan dan cap x4 noi nguoi nhan con nudi thuong tra cap (dugc cap
chura qua 06 thang).

* Truwong hop cha duwong nhan con riéng cua vo, me ké nhan con riéng cua
ch6ng lam con nudi hodc cd, cau, di, chu, bac rudt nhan chau lam con nudi thi khong
can Gidy kham sirc khoe va Vian ban xac nhan hoan canh gia dinh, tinh trang chd o,
diéu kién kinh té.

* Ho so cua tré em dwogc cho lam con nudi:

+ Ban sao Giy khai sinh;
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+ Ban sao hodc ban chinh Giay kham strc khoe do co quan y té cap huyén tro 1én
cap;
+ 02 tam anh toan than, nhin thang chup khong qua 06 thang;

+ Ban sao ¢6 ching thuc hodc ban photo kém ban chinh dé dbi chiéu Bién ban
xac nhan do Uy ban nhan dan hodc Cong an cap xa noi phat hién tré bi bo roi lap doi
voi tré em bi bo roi; Gidy chimg tir cua cha dé, me dé hodc quyét dinh cua Toa an
tuyén bo cha d¢, me dé ciia tré em 1a da chét doi véi tré em mo cdi; quyét dinh cua
Toa an tuyén b6 cha dé, me dé cua nguol dugc gidi thiéu lam con nuoi mat tich ddi
vo1 nguotl duoc gid1 thi€u lam con nudi ma cha dé, me dé mat tich; quyét dinh cua
Toa an tuyén b6 cha d¢, me dé cua nguol duoc gidn thiéu lam con nudi mét nang lwc
hanh vi dan su doi véi nguol duoc gidi thiéu lam con nudi ma cha dé, me dé mat
nang lwe hanh vi dan su;

+ Ban sao ¢6 chimg thue hodc ban photo kém ban chinh dé d6i chiéu Quyét dinh
tiép nhan d6i voi tré em o co s& nudi dudng.

- S6 lwong ho so: 01 bo.

d) Thoi han giai quyét:

- Ngay sau khi nhan ho so day di va hop 1€, So Tu phap lay y kién cua dong y
ciia nhitng ca nhan c6 lién quan. Khi xét thady nguoi nhan con nudi va nguoi dugc
gid1 thi€u lam con nudi c6 du diéu kién theo quy dinh cua Luat nu6i con nuéi, thi S&
Tu phap trinh Uy ban nhan dan Thanh pho xem xét, quyét dinh.

- Trong thoi han 15 ngay, ké tir ngay nhan dugc ho so dé nghi cua So Tu phap,
Uy ban nhan dan Thanh phd quyét dinh cho ngudi nude ngoai thuong tri & Viét Nam
nhan con nudi.

- Ngay sau khi ¢6 quyét dinh cua Uy ban nhan dan Thanh phd, S& Tu phap dang
ky viéc nudi con nudi theo quy dinh cta phap luat vé dang ky ho tich, to chuc 1€ giao
nhan con nuéi tai tru s& S¢ Tw phap.

d) Poi twong thuwe hién thi tuc hanh chinh: C4 nhan.

e) Co quan thwce hién thua tuc hanh chinh:

- Co quan ¢6 thim quyén quyét dinh: Uy ban nhan dan Thanh phd.
- Co quan truc tiép gidi quyét hd so: S¢ Tu phap.

g) Két qua thwe hién thi tuc hanh chinh: Quyét dinh vé viéc cho tré em Viét
Nam lam con nudi nude ngoai hodc vin ban tir chdi, ¢d néu rd ly do.

h) Tén miu don, miu to khai:
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+ Don xin nhan con nudi (Mau TP/CN-2014/CN.02);

+ T khai hoan canh gia dinh ctia nguoi nhan con nudi (TP/CN-2011/CN.06).

i) Phi, I¢ phi: Khong.

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh:

- Nguoi nhan con nudi phai co du cac diéu kién theo quy dinh cua phap luat
nudc not nguotl do thuong tra va cac di€u kién sau:

+ C6 nang luc hanh vi dan sy day du;

+ Hon con nuo6i tur 20 tudi tro 1én (khong ap dung doi véi truong hop cha duong
nhan con riéng cua vy, me k& nhan con riéng cua chdong lam con nudi hodc ¢o, cau,
di, cht, bac rudt nhan chau lam con nuoi);

+ C6 diéu kién vé sirc khoe, kinh té, chd ¢ bao dam viéc cham sdc, nudi dudng,
gido duc con nudi (khong ap dung dbi voi truomg hop cha duong nhan con riéng cia
vo, me ké nhan con riéng ciia chong 1am con nudi hodc ¢o, cau, di, chi, bac rudt nhan
chau lam con nu6i);

+ C6 tu cach dao dirc tot.
- Nhitng ngudi sau day khong dwge nhan con nuoi:
+ Pang bi han ché mot s6 quyén cua cha, me d6i vdi con chua thanh nién;

+ Pang chap hanh quyét dinh xtr Iy hanh chinh tai co s& gido duc, co s& chira
bénh;

+ DPang chap hanh hinh phat tu;

+ Chua dugc xo6a an tich vé mot trong cac toi ¢d v xam pham tinh mang, strc khoe,
nhan pham, danh dy cta nguoi khac; ngwoc dai hodc hanh ha 6ng ba, cha me, vo chong,
con, chau, nguoi ¢6 cong nudi dudng minh; du do, ép budc hodc chira chap ngudi chua
thanh nién vi pham phap luit; mua ban, danh trao, chiém doat tré em.

- Ngudi duge nhan 1am con nuoi:

+ Tré em dudi 16 tuoi.

+ Nguoi tir di 16 tudi dén dudi 18 tudi néu duoce cha duong, me ké, ¢d, cau, di,
chu, bac ruot nhan lam con nuoi.

+ Mot ngudt chi duoc lam con nudi cia mdt ngudi doc than hodc cua ca hai
nguol la vo chong.
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I) Can cir phap ly cua thu tuc hanh chinh:

- Luat Nudi con nudi nam 2010 (c6 hiéu luc ké tir ngay 01/01/2011);

- Nghi dinh s6 19/2011/ND-CP ngay 21/3/2011 cta Chinh phii quy dinh chi tiét thi
hanh mét s6 diéu ctia Luat Nudi con nudi (co6 hidu lye ké tir ngay 08/5/2011);

- Théng tu s6 12/2011/TT-BTP ngay 27/6/2011 cia Bo truong Bo Tu phap veé
viéc ban hanh va hudng dan viéc ghi chép, luu trit, st dung biéu mau nudi con nudi (cd
hiéu lyc ké tir ngay 15/8/2011);

- Thong tu s6 24/2014/TT-BTP ngay 29/12/2014 Bo truong Bo Tu phap sira
do6i, bo sung mot s6 diéu cia Thong tu s6 12/2011/TT-BTP ngay 27 thang 6 nim
2011 ciia Bo trudng Bo Tu phap vé viée ban hanh va hudéng dan viée ghi chép, luu
trir, stt dung biéu mAu nudi con nudi (cé hiéu luc ké tir ngay 11/02/2015).
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Maéu TP/CN-2014/CN.02

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phic
Anh 4 x 6cm Anh 4 x 6 cm

PON XIN NHAN CON NUOI

(Dung cho truong hop nudi con nudi trong nudc)

Chung t6i/t6i la:

Ho va tén

Ngay, thang, ndm sinh
Noi sinh

Dan toc

Qudc tich

Nghe nghiép

Noi thuong tra

S0 Giay CMND/H$ chieu
Noi cap

Ngay, thang, nim cap

bPia chi lién hé

bién thoai/fax/email

C6 nguyén vong nhan tré em dudi day lam con nudi:

HoO Vaten:........o. e, OOT HINNG
Ngay, thang, n&m SINh: ...

INOT ST e

* Trudng hop nguoi nhin con nuéi thuong tri trong nude, thi giri UBND xa/ phuong/thi trdn noi ¢6 thdm quyén ding
ky viéc nudi con nudi. Trudong hop ngudi nhan con nudi va ngudi duge nhan 1ldm con nudi tam tri & nude ngoai, thi gii
Co quan dai dién Viét Nam, noi cé tham quyén dang ky viéc nudi con nudi.
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Dan toc: ..o, Quéc 15 (o] 1

Tinh trang SUC KNOG: ...

Noi dang cu tri:
1 Gia dinh:

Ong

Ba

Ho va tén

Ngay, thang, ndm sinh

DPia chi lién hé

bién thoai,/fax/ email

Quan hé vé1 tré em duoc
nhan lam con nuo1

(1 CO SO NMUOT AUGNE’: e

Ly dO NRAN CON MUGT: ..o

Néu dugc nhéan tré em lam con nudi, ching t61/td61 cam ket s€ cham séc, nudi dudng,

2140 duc tré em nhu con dé cia minh va thyc hi€n moi nghia vu ctia cha me ddi véi con theo
quy dinh cua phép luat. Chung t61/t61 cam ket trong thot han ba nam, ké tir ngay giao nhan
con nudi, dinh ky 06 thang mot lan, giri thong bao vé tinh trang phat tri€én moi mat cia con

nuodil (cd kém theo anh) Cho..........cocoiiiii e,
noi chung t61/t01 thuong tra. )
D& NN oot xem xét, giai quyet.
.................. , NGAY ... thdNg ... NAM................
ONG BA
(Ky, ghi rd ho tén) (Ky, ghi ré ho tén)

° Ghi 15 tén va dia chi co s6 nudi dudng.
® Ghi tén UBND x&/phuong/thi trAn hodc Co quan dai dién Viét Nam & nudc ngoai.
7 Nhu kinh giri.
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Maéu TP/CN-2011/CN.06

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phuc

TO KHAI HOAN CANH GIA PINH CUA NGUOI NHAN CON NUOI

PHAN TU KHAI CUA NGUOI NHAN CON NUOI

1. ()ng:
HO VA TEN: oo Ngay sinh: ...,
INOT SR e
S6 Gidy CMND: ..o NOi CAP: o NEAY CAP oo
INEGNE NBIIED: ..ottt
INOT HREONE TITL: e
Tinh trang hOn NhAN®: oo

2. Ba:
HO VA TEN: oo Ngay sinh: ..o,
INOT SR e
S6 Gidy CMND: ..o NOi CAP: o NEAY CAP oo
INENE NBRIEP: ..ottt
INOT HRIEOMIE UL e
Tinh trang NON MNAN": .o

3. Hoan canh gia dinh'’:

4. Hoan canh kinh té:
m N R O oo e

= MIUC th IINAP: oo

8 Y A v gaA A A~ ’ A 7 5. A~ A .
Khai vé ddy la lan két hén thir mdy cua ngwoi nhdn con nudi, tinh trang con cdi.
9 . Ay
Khai nhw chil thich 1.
9 Khai v hién nay ngwoi nhdn con nuéi dang séng ciing voi ai; thdi do ciia nhitng nguoi trong gia dinh vé viéc nhdn
COn Nuol.
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Ong Ba
(Ky, ghi vé ho tén) (Ky, ghi vo ho tén)

Y kién cia To truéng t6 dan pho/Truwdéng thon vé ngwdi nhan con nudi:

by

............... ,hgay....thdng ... nam........
T6 truwéng dan phd/Truéng thon
(Ky, ghi vo ho tén)

Ngudi xac minh
(Ky, ghi vo ho tén)
Xéc nhin caa UBND xé/phudng/thi trin

by

............... ,hgay...thang ... ndm.........

TM. UBND XA/PHUONG/THI TRAN
(Ky, ghi v ho tén, chitc vu va déng dau)

A S R . NP . s . g NP .
Y kién cua can b xdac minh vé cdc ngi dung ma nguoi nhdn con nuéi tw khai & trén. Dadnh gia nguoi nhdn con nudi
du hay khong di diéu kién dé nhdn con nudi.
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2. Tha tuc Pang ky lai viéc nhian nuéi con nudi c6 yéu to nwéc ngoai
a) Trinh tu thuc hién:

- Bwée 1: Nguoi ¢6 yéu cau bang ky lai viéc nhan nudi con nudi co yéu td nude
ngoai nop ho so truc tiép tai BO phan tiép nhan va tra két qua cua S& Tu phép, noi
cha m¢ nuoi va con nudi thwong tra hoac noi di dang ky viéc nudi con nudi trude day
(dia chi: s6 141-143 Pasteur, Phuong 6, Quan 3, TP.H6 Chi Minh), tir thtr hai dén tha
sau (budi sang tir 07 gio 30 dén 11 gio 30, budi chiéu tir 13 gio 00 dén 17 gior 00) va
budi sang tha bay (tir 07 gio 30 dén 11 gio 30).

- Bwée 2: BO phan tiép nhan va tra két qua S¢ Tu phap tiép nhan ho so, kiém tra
tinh hop 1& va day du cua cac gidy to c¢6 trong ho so:

+ Trudong hop hd so hop 16 va day du theo quy dinh thi cap Bién nhan ho so;

+ Truong hop ho so chua day du hodc chua hop 1€, cong chie dugce phan cong
tiép nhan hudng dan bang van ban cho ngudi nop ho so bd sung va hoan thién hd so
theo quy dinh.

- Bwée 3: Sau khi nhan ho so ddy du va hop 16, S& Tu phap co trach nhiém giri
ho so @& nghi Uy ban nhan dan Thanh phd ky Quyét dinh cho tré em Viét Nam lam
con nudi nude ngoai dé cap cho nguoi yéu cau dang ky lai.

- Buéc 4: Trong thoi han 05 ngay 1am viée, ké tir ngay nhan ho so dé nghi cia
S¢ Tu phap, Uy ban nhan dan Thanh phd ky Quyét dinh cho tré em Viét Nam lam
con nudi nude ngoai dé cap cho nguoi yéu cau dang ky lai. Truong hop tir chdi, thi
thong bao bang van ban, ¢6 néu rd ly do.

- Buéc 5: Can cir vao ngay hen trén Bién nhan dén nhan két qua giai quyét tai
B6 phan tiép nhan va tra ho so cua S& Tu phap.

b) Cach thirc thye hién: Nop ho so va nhan két qua truc tiép tai BO phan tiép
nhan va tra két qua cia S Tu phap.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so:

+ T¢& khai dang ky lai vi€c nudi con nuoi.

+ Trudong hop yéu cau dang ky lai tai S& Tu phap khong phai 1a noi trude ddy da
dang ky viéc nudi con nudi do, thi Tor khai phai co6 cam két cua nguoi yéu cau dang
ky lai vé tinh trung thuc cua viée diang ky nudi con nudi trude d6 va cé chir ky cua it
nhat hai ngudi 1am ching.
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- S6 lwong ho so: 01 bo.
d) Thoi han giai quyét:

- Sau khi nhan ho so day da va hop 1, So Tu phap c¢d trach nhiém gui ho so dé
nghi Uy ban nhan dan Thanh phé quyét dinh.

- Trong thoi han 05 ngay lam viée, ké tir ngay nhéan ho so dé nghi cia So Tu
phap, Uy ban nhan dan Thanh phé ky Quyét dinh cho tré em Viét Nam 1am con nudi
nude ngoai dé cap cho ngudi yéu cau dang ky lai.

d) Poi twong thuwe hién thi tuc hanh chinh: C4 nhan.

e) Co quan thwce hién thua tuc hanh chinh:

- Co quan ¢6 thim quyén quyét dinh: Uy ban nhan dan Thanh phd.
- Co quan truc tiép gidi quyét hd so: S¢ Tu phap.

g) Két qua thwe hién thi tuc hanh chinh: Quyét dinh vé viéc cho tré em Viét
Nam lam con nudi nudc ngoai.

h) Tén miu don, miu t& khai: To khai dang ky lai vi€c nu61 con nudi (TP/CN-
2011/CN.04).

i) Phi, 1¢ phi: Mién 1& phi.

k) Poi twong ap dung, yéu ciu, diéu kién thwc hién thi tuc hanh chinh:

- Viéc nudi con nudi di duoce dang ky tai co quan nha nudc ¢6 tham quyén cia
Viét Nam, nhung ca SO ho tich va ban chinh gidy t& dang ky nudi con nudi bi mat
hodc hu héng khong st dung duoc;

- Ca cha, me nudi va con nudi déu con song vao thoi diem yéu cau dang ky lai.

I) Can cir phap ly cua thu tuc hanh chinh:

- Luat Nu6i con nudi ndm 2010 (c6 hiéu lyc ngay 01/01/2011);

- Nghi dinh s6 19/2011/ND-CP ngay 21/3/2011 cua Chinh phu quy dinh chi tiét
thi hanh mot s6 diéu cua Lut Nudi con nudi (c6 hiéu lyc ké tir ngay 08/5/2011);

- Théng tu s6 12/2011/TT-BTP ngay 27/6/2011 cia Bo truong Bo Tu phap veé
viéc ban hanh va hudng dan viéc ghi chép, luu trit, sir dung biéu mau nudi con nudi (cd
hiéu lyc ké tir ngay 15/8/2011);

- Thong tu s6 24/2014/TT-BTP ngay 29/12/2014 Bo truong Bo Tu phap sira
d6i, bo sung mot s6 diéu ciia Thong tw s6 12/2011/TT-BTP ngay 27 thang 6 nam
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2011 cua Bo truéng Bo Tu phap vé viée ban hanh va huéng dan viéc ghi chép, luu
trit, st dung biéu mau nudi con nudi (c6 hiéu luc ké tir ngay 11/02/2015).



CONG BAO/S6 29/Ngay 15-6-2016 49

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

TO KHAI PANG KY LAI VIEC NUOI CON NUOI

KANR B et
Chiing t6i /toi 1a:

Ho va tén

Ngay, thang, ndm sinh
Noi sinh

Dan toc

Québc tich

Noi thuong tra

S6 Giay CMND/H9 chiéu
Noi cap

Ngay, thang, nim cap

bPia chi lién hé

bién thoai/fax/email

Pa nhan ngudi c6 tén dudi day lam con nudi:

HO VA T8N e Giortinh: oo
Ngay, thang, NAM STNN: ..o
INOT STIIN e e
DaAn tOC: ..o, Quéc 15 (o] 1
INOT HREONE T1TL: oo

Phin khai vé bén giao con nudi truée day':
Ong Ba

Ho va tén

Ngay, thang, ndm sinh
Noi sinh

Dan toc

2 Trwong hop nuéi con nuéi trong nde, thl giti UBND xa/ phwong/thi tran noi ¢6 tham quyen ddng ky lai viéc nudi
con muéi. Trwong hop nudi con nuéi ¢é yéu 16 mede ngodi, thi giri S¢ Tw phdp, noi ¢é tham quyén dang ky lai viée nudi
con nuoi.

3 Néu ¢6 dwoce cdc thong tin nay.
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Québc tich

Noi thuong tro/tam tra

S6 Giay CMND/H)
chieu

Noi cap

Ngay, thang, nim cap

bPia chi lién hé

bién thoai/fax/email

Quan hé v&i tré dwge nhan 1am con nudi ™.
TEN CO SG NMUOT AUDNG: ..o e
Churc vu ctia nguoi dai di€n co SO MUOT AWONE: oo
Viéc nuoi con nuodi da dugc dang Ky tai: .

Chung t61 cam doan 161 khai trén day 1a dung su that va chiu trach nhiém trudc phap luat
vé cam doan ctia minh.

DEnghi...oo dang ky
.................................. ,AgAY ........thdng....»ndm.........
Nguwoi khai
(Ky, ghi rd ho tén)

Xac nhin cia Ngwoi lam chimg thie nhét* Xac nhén cia Nguoilam chimg thir hai
TO1ten 1a. ..o sinh nam ... Toitén la. . sinh nim
SOCMND......oooviii LCUTIatal.. oo e

................................................................................ 86 CMND’ cu tI’l:l tal

T61 xin lam chung vi€c nudi con nudi néu trén 1a
T61 xin lam chung vi€c nudi con nudi néu trén la

dung sy that va xin chju trach nhiém vé vice lam dung su that va xin chiu trach nhiém vé viéc lam

ching ciia minh. ching ciia minh.
................. , Ngay........thdng......... ndm........... e, NGAY.Lthang.. . ondmL.
(Ky, ghi ¥d ho tén) (Ky, ghi ro ho tén)

> Ghi 16 la cha, me dé; nguoi gidm hé hay co sé nudi dudng. Néu la co sé nudi dudng thi ghi vd én co sé nudi dudng,
chikc vu ciia ngwoi dai dién co s6 nudi dudng.

? Khéng can cé xdc nhdn ciia nguoi lam chieng néu ding ky lai viéc nuéi con nuéi tai UBND cdp xa/STP noi di déing ky
viéc NCN trude
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II1. Linh vue Quéc tich

1. Thi tuc Nhip quéc tich Viét Nam

a) Trinh tu thuc hién:

- Buée 1: Nguoi ¢6 nguyén vong nhap qudc tich Viét Nam ndp hd so truc tiép
tai BO phan tiép nhan va tra két qua cua So Tu phap (dia chi so 141-143 Pasteur,
Phuong 6, Quan 3, TP.H6 Chi Minh), tir thir hai dén thir sau (budi sang tir 7 gior 30
phut dén 11 gio 30 phut, budi chiéu tir 13 gio 00 phit dén 17 gior 00 phit) va buodi
sang thr bay (tir 7 gio 30 phut dén 11 gior 30 phit).

- Bwée 2: BO phan tiép nhan va tra két qua S& Tu phap tiép nhan ho so, kiém tra
tinh hop 1& va day du cua cac gidy to c¢6 trong ho so:

+ Trudong hop hd so hop 16 va day du theo quy dinh thi cap Bién nhan ho so;

+ Truong hop ho so chua day du hodc chua hop 1€, cong chie dugce phan cong
tiép nhan hudng dan bang van ban cho ngudi nop ho so bd sung va hoan thién hd so
theo quy dinh.

- Bwée 3: S& Tu phap tham tra va chuyén hd so xac minh

+ Trong thoi han 05 ngay lam viéc, ké tir ngay nhan hd so day du va hop 1é, So
Tu phap gui van ban dé nghi Cong an Thanh ph6 xac minh vé nhan than cia nguoi o
nguyén vong nhap quéc tich Viét Nam.

+ Trong thoi han 30 ngay, ké tir ngay nhan duoc d nghi ciia S& Tu phap, Cong
an Thanh pho xac minh va giri két qua vé S¢ Tu phap.

Trong thoi gian ndy, S& Tu phap tién hanh tham tra gidy to trong ho so dé nghi
nhap quéc tich Viét Nam.

+ Trong thoi gian 10 ngdy, ké tir ngay nhan duogc két qua tham tra cia Cong an
Thanh phd, S& Tu phap hoan tat hd so trinh Chu tich Uy ban nhan dan Thanh pho.

+ Trong thot han 10 ngay lam viéc, ké tir ngay nhan dwuoc dé nghi cua So Tu
phap, Chu tich Uy ban nhan dan Thanh phd xem xét, két luan va dé nghi gui Bo Tu
phap.

- Bwéc 4: Bo Tu phap va Van phong Chu tich nuwée tiép nhan ho so giai quyét

+ Doi véi ngudi ¢d nguyén vong nhap quoc tich Viét Nam khong thude truong

hop duoc gitt qudc tich nuwde ngoai:
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e Trong thot han 20 ngay, ké tir ngay nhan duoc dé nghi cia Chu tich Uy ban
nhan dan Thanh phd, Bo Tu phap kiém tra lai ho so, néu xét thay du diéu kién nhap
qudc tich Viét Nam thi giri van ban thong bao cho nguoi ¢ nguyén vong nhap quoc
tich Viét Nam dé lam thi tuc thdi qudc tich nudc ngoai.

e Trong thoi han 10 ngay lam viéc, ké tir ngay nhan dwoc gidy cho thdi qudc
tich nuwde ngoai cua ngudi ¢d nguyén vong nhap quoc tich Viét Nam, Bo trudong Bo
Tu phap bao cao Thii tudng Chinh phu trinh Chu tich nude xem xét, quyét dinh.

+ D61 véi ngudi ¢d nguyén vong nhap quéc tich Viét Nam thude trudng hop
duoc gitt quoc tich nude ngoai hodc ngudi khong quoc tich.

e Trong thot han 20 ngay, ké tir ngay nhan duoc dé nghi cia Chu tich Uy ban
nhan dan Thanh phé, B6 Tu phap kiém tra lai ho so, néu xét thay co du diéu kién
nhap qudc tich Viét Nam thi bao cdo Thu tudng Chinh phi trinh Chu tich nuede xem
xét, quyét dinh.

e Trong thoi han 30 ngay, ké tir ngay nhan duoc dé nghi cua Thu tuéng Chinh
phu, Chu tich nude xem xét, quyét dinh.

e Truong hop ho so khong du diéu kién cho nhap quéc tich Viét Nam hoac
khong duoc Chu tich nude dong vy cho nhap quéc tich Viét Nam, Bo Tuw phap co
thong bao bang van ban cho S& Tu phap dé thong bao cho nguoi nop hd so nhap
quéc tich Viét Nam.

- Bwée 5: Bo Tu phap thong bao két qua giai quyét

+ Trong thoi han 10 ngay, ké tir ngay nhan dwoc Quyét dinh cua Chu tich nuée
cho nhap qudc tich Viét Nam, Bo Tu phap gui cho ngudi duoc nhap quoc tich Viét
Nam ban sao Quyét dinh, kém theo ban trich sao danh sach.

+ Giri So Tu phap theo ddi, quan ly, thong ké cac viéc dd giai quyét vé quoc
tich.

- Buéc 6: Ngudi dé nghi can ctr ngay hen trén bién nhan dén nhan két qua giai
quyét tai BO phén tiép nhan va tra hd so cia SO Tu phap nhu sau;

+ Lan 1: Nhan thong tin ho so duoc Chu tich Uy ban nhan dan Thanh phé xem
xét, két luan va dé nghi gui Bo Tu phap.

+ Lan 2: Nhan thong bao dé lam thu tuc thoi quéc tich nwéc ngoai (Déi vOl
ngudi co nguyén vong nhap qudc tich Viét Nam khong thude treong hop duge giir
quoc tich nude ngoai).
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+ Lan 3: Nhan thong tin cho nhap quéc tich Viét Nam hoac khong du diéu kién
cho nhéap qudc tich Viét Nam hodc khong duoe Chi tich nwée dong v cho nhap quoc
tich Viét Nam.

b) Cach thirc thwe hién:

- Nop ho so true tiép tai Bo phan tiép nhan va tra két qua cua S& Tu phap.
- Nhan thong tin vé hd so qua duong buu dién hoac thu dién tu.

- Nhan két qua qua dudng buu dién.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so:

+ Pon c6 nguyén vong nhap quoc tich Viét Nam;

+ Ban sao Giay khai sinh, Ho chiéu hodc gidy to khac co gia tri thay thé Gidy
khai sinh, Ho chiéu cua nguoi xin nhap qudc tich Viét Nam 1a gidy to ¢6 gia tri ching
minh qudc tich nuée ngoai cia nguoi d6; Ban sao Gidy khai sinh ciia nguoi con chua
thanh nién cung nhap quéc tich Viét Nam theo cha me hoac giéy to khac chung minh
quan hé cha con, m¢ con. Truong hop chi cha hodc me nhap quéc tich Viét Nam ma
ngudi con chua thanh nién sinh séng cung nguodi nhap quoc tich Viét Nam theo cha
hodc theo me thi phai ndp van ban thoa thuan cia cha me vé viéc nhap quéc tich Viét

Nam cho con;
+ Ban khai ly lich;

+ Phiéu 1y lich tu phap do co quan ¢6 tham quyén ciia Viét Nam cap doi véi thoi
gian ngudi xin nhap quoce tich Viét Nam cu tra ¢ Viét Nam, Phiéu ly lich tu phap do
co quan co tham quyén cua nudc ngoai cap doi véi thoi gian nguoi xin nhap quoc
tich Viét Nam cu trd & nudc ngoai. Phiéu 1y lich tu phap phai 1a phiéu duoc cap
khong qua 90 ngay tinh dén ngay ndp ho so;

+ Gidy to chimg minh trinh d6 Tiéng Viét cua ngudi xin nhap quoc tich Viét
Nam 1a mot trong cac gidy to: Ban sao bang tot nghiép sau dai hoc, dai hoc, cao dang,
trung hoc chuyén nghiép, trung hoc phd thong hodc trung hoc co sd cia Viét Nam;
ban sao vian bang hodc ching chi chimg nhan trinh d6 tiéng Viét do co so dao tao
tiéng Viét cua Viét Nam;

Truong hop nguoi ndp ho so nhap quoc tich Viét Nam khai bao biét tiéng Viét
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du dé hoa nhap theo quy dinh nhung khong cé gidy to chimg minh trinh d6 tiéng
Viét, thi S& Tu phép to chirc phong van truc tiép danh dé gia. Két qua truc tiép phong

van duoc l1ap thanh van ban.

+ Giay to chirng minh vé chd &, thoi gian thuong tri & Viét Nam: Ban sao Thé
thuong tri;

+ Gidy to chimg minh bao dam cudc séng ¢ Viét Nam cua nguoi xin nhap quoc
tich Viét Nam (gom mot trong s6 cac gidy to: Gidy to ching minh quyén sé hiru tai
san; gidy xac nhan muc lrong hodc thu nhap do co quan, t6 chtrc noi nguoi d6 lam
viéc cap; giay xac nhan cua co quan thué vé thu nhap chiu thué; gidy to chimg minh
duoc su bao 1anh cua td chirc ca nhan tai Viét Nam; giéy xac nhan cua Uy ban nhan
dan phuong - x4, thi tran noi thuong tri cua nguoi xin nhap qudc tich Viét Nam vé
kha nang bao dam cudc séng tai Viét Nam cua nguoi do).

* Truong hop Nguot xin nhap quéc tich Viét Nam dwoc mién mét sb diéu kién
nhap qudc tich Viét Nam, thi phai nop mot sé gidy t& chimg minh diéu kién duoc
mién:

e Ngudi ¢6 vo hodc chong 1a cong dan Viét Nam phai ndp ban sao gidy chung
nhan két hén chirng minh quan hé hén nhan.

e Nguoi1 1a cha dé, me dé hoac con dé cua cong dan Viét Nam phai ndp ban sao
giay khai sinh hodc gidy to hop 1é khac chang minh quan hé cha con, me con.

e Nguodi ¢6 cong lao dic biét dong gop cho su nghiép xdy dung va bao vé To
qudc Viét Nam phai ndp ban sao Huan chuwong, Huy chuong, gidy chting nhan danh
hiéu cao quy khac hodc gidy xac nhan cua co quan, to chirc co tham quyén cua Viét
Nam.

e Nguo1 ma viéc nhap quéc tich Viét Nam cua ho co 1oi cho Nha nudce cong hoa
x4 hoi chii nghia Viét Nam phai ndp gidy ching nhén cia co quan to chirc noi nguoi
d6 1lam viéc, duoc co quan quan ly nha nude cap bo hodc Uy ban nhan dan cap tinh
x4c nhan vé viéc nhap quodc tich Viét Nam cia ho s& dong goép cho su phat trién cua
mot trong cac linh vue khoa hoc, kinh té, van hoa, xd hoi, nghé thuat, thé thao.

* Giay to bang tiéng nudc ngoai ¢é trong cac hd so phai duge dich sang tiéng
Viét va chung thuc theo quy dinh cua phap luat Viét Nam.

- S6 lwong ho so: 03 bo.

d) Thoi han giai quyét:
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- Trong thoi han 05 ngay 1am viéc, ké tir ngay nhan ho so day du va hop 18, S¢
Tu phap giri van ban dé nghi Céng an Thanh phé xdc minh vé nhan than cua nguoi
xin nhap quéc tich Viét Nam.

- Trong thoi han 30 ngay, ké tir ngay nhan dwoc dé nghi ciia S¢ Tu phap, Cong
an Thanh pho xac minh va giri két qua vé S¢ Tu phap.

- Trong thoi gian 10 ngay, ké tir ngay nhan duoc két qua tham tra cia Cong an
Thanh phd, S& Tu phap hoan tat hd so trinh Chu tich Uy ban nhan dan Thanh pho.

- Trong tho1 han 10 ngay lam viéc, ké tur ngay nhan duoc dé nghi cua S6 Tu
phap, Chu tich Uy ban nhan dan Thanh phd xem xét, két luan va dé nghi gui Bo Tu
phap.

- B6i voi ngudi co nguyén vong nhdp qudc tich Viét Nam khong thude truong

hop duoc gitt qudc tich nuwde ngoai:

+ Trong thoi han 20 ngay, ké tir ngay nhan dugc d€ nghi cia Chu tich Uy ban
nhan dan Thanh phd, Bo Tu phap kiém tra lai ho so, néu xét thay du diéu kién nhap
qudc tich Viét Nam thi giri van ban thong bao cho ngudi xin nhap qudc tich Viét

Nam dé lam thu tuc théi quéc tich nudc ngoai.

+ Trong thoi han 10 ngay lam viéc, ké tir ngay nhan duoc gidy cho thoi quoc
tich nuwde ngoai ciia ngudi xin nhap quoc tich Viét Nam, Bo truong Bo Tu phap bao
cao Thu tudng Chinh phu trinh Chu tich nude xem xét, quyét dinh.

- DBdi véi ngudi ¢6 nguyén vong nhdp quoc tich Viét Nam thudc truong hop

duge gitr quoce tich nude ngoai hodc nguot khéng quoc tich.

+ Trong thoi han 20 ngay, ké tir ngay nhan dugc d€ nghi cia Chu tich Uy ban
nhan dan Thanh phé, B6 Tu phap kiém tra lai ho so, néu xét thay co du diéu kién
nhap qudc tich Viét Nam thi bao cdo Thu tudng Chinh phi trinh Chu tich nuede xem
xét, quyét dinh.

+ Trong thoi han 30 ngay, ké tir ngay nhan duoc dé nghi cia Thi tudng Chinh
phu, Chu tich nude xem xét, quyét dinh.

Truong hop ho so khong du diéu kién cho nhdp quéc tich Viét Nam hodc khong
duoc Chi tich nuwde déng v cho nhap quoc tich Viét Nam, Bo Tu phap c6 thong bao
bang van ban cho S& Tu phap dé thong bao cho ngudi ndp hd so nhap qudc tich Viét

Nam.
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- Trong thoi han 10 ngay, ké tir ngay nhan duoc Quyét dinh cua Chu tich nuée
cho nhap qudc tich Viét Nam, Bo Tu phap gui cho ngudi duoc nhap quoc tich Viét
Nam ban sao Quyét dinh, kém theo ban trich sao danh sach.

d) Poi twong thuwe hién thi tuc hanh chinh: Ca nhan.
e) Co quan thye hién tha tuc hanh chinh:

- Co quan c6 thim quyén quyét dinh: Uy ban nhan dan Thanh phd, Bo Tu
phap, Chinh phu, Chu tich nudec.

- Co quan truc tiép thwe hién thi tuc hanh chinh: So Tu phap.
- Co quan phdi hop thuwe hién thi tuc hanh chinh: Céng an Thanh phd.

g) Két qua thwe hién thi tuc hanh chinh: Quyét dinh cho nhap qudc tich Viét
Nam hoic van ban tir chéi, c6 néu 15 1y do.

h) Lé phi: 3.000.000 dong/trudng hop.
i) Tén miu don, miu t& khai:

- Pon xin nhap qudc tich Viét Nam (Mau TP/QT-2010- DXNQT.1 kém theo
Thoéng tu s6 08/2010/TT-BTP ngay 25 thang 3 nam 2010).

- To khai 1y lich (Mau TP/QT-2010-TKLL kém theo Thong tu s6 08/2010/TT-
BTP ngay 25 thang 3 nam 2010).

k) Yéu cau, diéu kién thwe hién tha tuc hanh chinh

- Cong dan nudce ngoai va ngudi khong quoc tich dang thwong tra & Viét Nam
c6 nguyén vong nhap qudc tich Viét Nam thi ¢6 thé dwgc nhdp quéc tich Viét Nam,
néu cé du cac diéu kién sau day:

+ C6 nang luc hanh vi dan sy day du theo quy dinh cta phap luat Viét Nam;

+ Tuan tha Hién phap va phap luat Viét Nam; ton trong truyén thong, phong tuc,
tap quan cua dan toc Viét Nam;

+ Biét tiéng Viét da dé hoa nhap vao cong déng Viét Nam;

+ Pa thuong tri ¢ Viét Nam tir 05 nam trd 1én tinh dén thoi diém xin nhap quoc
tich Viét Nam;

+ Co6 kha nang bao dam cudc séng ta1 Viét Nam.

- Ngudi ¢6 nguyén vong nhap quoc tich Viét Nam cé thé duoe nhap quoc tich
Viét Nam ma khong phai co cac diéu kién (Biét tiéng Viét du de hoa nhap vao cong



CONG BAO/S6 29/Ngay 15-6-2016 57

ddng Viét Nam; da thuong tra ¢ Viét Nam tir 05 nam tré 1én tinh dén thoi diém xin
nhap quéc tich Viét Nam; c¢6 kha nang bao dam cude séng tai Viét Nam), néu thudc
mot trong nhirng treong hop sau day:

+ Lavo, chéng, cha dé, me dé hodc con dé cua cong dan Viét Nam;

+ C6 cong lao dic biét dong gop cho su nghiép xdy dung va bao vé To qudc Viét
Nam;

+ C6 1g1 cho Nha nuéec Cong hoa xa hoi chi nghia Viét Nam.

- Nguoi nhap quoc tich Viét Nam thi phai théi quoc tich nudc ngoai (trir nhitng
nguoi 1a vo, chong, cha dé, me dé hodc con dé cia cong dan Viét Nam; c6 cong lao
dac biét dong gép cho s nghiép xay dung va bao vé Tb quéc Viét Nam; c¢6 o1 cho Nha
nude Cong hoa xi hoi chi nghia Viét Nam), trong truong hop dic biét, néu duge Chi
tich nuéce cho phép.

- Nguoi xin nhdp quéc tich Viét Nam phai c6 tén goi Viét Nam. Tén goi nay do
nguol xin nhap quéc tich Viét Nam lya chon va duoc ghi rd trong Quyét dinh cho
nhap quéc tich Viét Nam.

- Ngud1 xin nhap quéc tich Viét Nam khong duoc nhap quéc tich Viét Nam, néu
viéc d6 lam phuong hai dén loi ich qudc gia cua Viét Nam.

1) Can cir phap ly cua thu tuc hanh chinh:

- Luat Quoc tich Viét Nam (c6 hiéu lyc thi hanh tir ngay 01/7/2009);

- Nghi dinh s6 78/2009/ND-CP ngay 22/9/2009 cua Chinh phu quy dinh chi tiét
va huéng dan thi hanh mot s6 diéu cua Luat Quéc tich Viét Nam (c6 hi€u luc thi hanh
tir ngay 10/11/2009);

- Thong tu s6 146/2009/TT-BTC ngay 20/7/2009 ciia B truong Bo Tai chinh
hudng dan ché do thu, ndp va quan ly sir dung 1€ phi giai quyét cac viée lién quan dén
quoc tich (c6 hiéu lyc thi hanh tir ngay 03 thang 9 nam 2009);

- Thong tu lién tich s6 05/2010/TTLT/BTP-BNG-BCA ngay 01/3/2010 cua Bo
trudng Bo Tu phap, Bo trudng Bo Ngoai giao va Bo trudng Bo Cong an hudéng dan
thi hanh Nghi dinh s6 78/2009/ND-CP ngay 22/9/2009 ciia Chinh phu quy dinh chi
tiét va huéng dan thi hanh mot s6 diéu cua Luat Quéc tich Viét Nam (c6 hiéu luc thi
hanh tir ngay 15 thang 4 nam 2010);

- Thong tu lién tich s6 05/2013/TTLT/BTP-BCA-BNG cua B6 trudng Bo Tu
phap, Bo trudng Bo Ngoai giao va Bo trudong Bo Cong an sira doi, bd sung Diéu 13
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ciia Thong tu lién tich s6 05/2010/TTLT/BTP-BNG-BCA ngay 01/3/2010 B trudng
B6 Tu phap, Bo truéng Bo Ngoai giao va Bo truong Bo Cong an hudng dan thi hanh
Nghi dinh s6 78/2009/ND-CP ngay 22/9/2009 ciia Chinh phu quy dinh chi tiét va
huéng dan thi hanh mot sé diéu cua Luét Quéc tich Viét Nam (c6 hi¢u luc thi hanh tir
ngay 16 thang 3 nam 2013);

- Théong tu s6 08/2010/TT-BTP ngay 25/3/2010 cua Bo truéng Bo Tu phap
Huoéng dan mau gidy to vé qudc tich va mau sb tiép nhan cac viéc vé quoc tich (cb
hi¢u luc thi hanh tir ngay 10 thang 5 nam 2010).
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(Mau TP/QT-2010- DXNQT.1)

Anh4x6 CONG HOA XA HOI CHU NGHIA VIET NAM

(Chup chua Doc 1ap - Tu do - Hanh phic

qua 6 thang)

PON XIN NHAP QUOC TICH VIET NAM

Kinh gtri: Chu tich nudc Cong hoa xa hoi chi nghia Viét Nam

G161 tinh: Nam: Ni:

Ngay, thang, nam sinh.........—...........
NOT SN (2): oot et
Noi dang ky khai sinh (3): ..o

H6 chiéu/Gidy to hop 16 thay thé (5): .o.veveeeeeeeeeee. SO e,
CAP NGAY, tHANG, NAIL ..o
CO QUAI CAP? oottt e e e
Ngay, thang, nim nhap canh vao Viét Nam (61 CO): ......oovvevveeeeeeeeeeeeeeeeeeeeeee.

Pia chi cu trt trude khi nhap canh vao Viet Nam (161 CO): ....oveveveeeeeeeeeeeeeeeee.

INGHE IGRIEP: ..ottt

INOT LA VIEC: .ot
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Sau khi tim hiéu cac quy dinh caa phap luat Viét Nam vé quoc tich, tdi tw nguyén
lam Pon nay kinh xin Chu tich nuéc Cong hoa xa hoi chu nghia Viét Nam cho phép to1
duoc nhap quéc tich Viét Nam.

Muc dich xin nhap quéc tich Viét Nam:

To1 xin léy tén goi VIEt Nam 1a : ...,

Néu duoc nhap quéc tich Viét Nam, t6i xin thé trung thanh vd1 Nha nudc Cong hoa
x4 hoi cha nghia Viét Nam va thyuc hién day da cac quyén va nghia vu ciia cong dan Viét
Nam theo quy dinh caa Hién phap va phap luat Viét Nam.

T6i ciing xin nhap qudc tich Viét Nam cho con chura thanh nién sinh song cung t6i ¢6
tén dudi day (néu co):

STT Ho va tén Gidi Ngay, Noisinh | Noi dang Tén goi
tinh | thang, nam ky khai Viét Nam
sinh sinh '

Vé qudc tich hién nay (7):

Toi xin cam két s& lam thua tuc | Toi tu xét théy minh va con chua thanh nién néu
théi qudc tich hién nay cua | trén (néu c6) thude truong hop dic biét:
minh va cua con chua thanh

nién néu trén (néu co):

Toi xin dé nghi Chu tich nudc Cong hoa xa hoi chu
nghia Viét Nam xem xét, cho phép duoc nhap qubc
tich Viét Nam ma van giit qubc tich hién nay. Toi

xin cam ket viéc gitt qudc tich hién nay khong lam
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can tré dén viéc hudng quyen va thyc hién nghia vu
cua cong dan Viét Nam do1 vé1 Nha nude Cong hoa
x4 ho1 chu nghia Viét Nam.

Ly do xin giit quoc tich hién nay:

T61 xin cam doan nhitng 101 khai trén day la ding su that va xin chiu trach nhiém

trudc phap ludt Viét Nam vé 101 khai cia minh.

Gidy to kém theo:

- Nguoi lam don

e (Ky va ghi 18 ho tén)
Cha thich:

(1) Viét chit in hoa theo HG chiéu/gidy t& hop Ié thay thé;

(2) Ghi dia danh hanh chinh hodc tén co sé y té;

(3) Ghi tén co quan ddng ky khai sinh;

(4) Truwong hop cé tir hai quéc tich tré lén thi ghi rd ting quéc tich;

(3) Ghi ré logi gidy to gi;

(6) Néu rd truong hop dwoc mién theo quy dinh nao cua Ludt Quéc tich Viét Nam;

(7) Pdnh dau X vao 1 trong 2 lya chon.
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(Mau TP/QT-2010-TKLL)

CONG HOA HOI CHU NGHIA VIET NAM

Déc lap - Tu do - Hanh phuc
Anh 4x6

( Chyp chua qua 6

thang )
TO KHAI LY LICH

HOQ VA L8N (1)1 ettt
G161 tinh : Nam: Nir:
Ngay, thang, NAm SINN:............ococooiiiiii e
NOT SN (2): oot et
Noi dang ky khai sinh (3): ..o
QUOC HICH HIBI NAY (4) et
H6 chiéu/Gidy to hop 16 thay thé (5): ....cooovvevene.. S0 e,
Cap ngay, thang, nam:.................... , CO QUAN CAP..eveeeee e,
Dia chi cu tri hi€n nay: ........cccoooiiiiiiii e
INGHE TGRIEP ..ot
INOT LA VIEC & oo

TOM TAT VE BAN THAN

(Tt trude t6i nay, sinh séng, lam gi, & dau?)

TOM TAT VE GIA DINH

HO VA teNn Cha @ ...

Ngay, thang, n&m SINh ..o
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Quéc IO, oo
DI 1 VI ) 8 14 )

HOQ VA LN INEQ & ..o e

DI 1o ) 8 4 ) A
HO VA 81 VO /CROIG & ..ot

Ngay, thang, n&m SINh : ..........ooooiiii e

Quéc IO oo
DA G U L ¢ oo
Ho VA 81 €om thik MNAL: ..o,
Ngay, thang, n&m SINh : ..........ooooiiii e
INOT SN ...ttt ettt ettt ettt era et enaas
Quéc IO, oo
DA G U UL, e e
Hovatén conthlrhai: ...
Ngay, thang, n&m SINh : ..........ooooiiii e
NOT SN oottt et
Quéc IO, oo
DA G U UL, e e

T61 xin cam doan nhiing 101 khai trén day 1a dung su that va xin chiu trach nhi€ém trude phap
luat Viét Nam vé 10i khai cta minh.

Nguwoi khai

(Ky va ghi 18 ho tén)

Chau thich:
(8) Viét chit in hoa theo H$ chiéu/gidy to hop Ié thay thé;
(9) Ghi dia danh hanh chinh hodc tén co sé'y é;
(10)  Ghi tén co quan ddng ky khai sinh;
(11)  Truong hop cé tir hai quic tich tré lén thi ghi 16 ting quéc tich
(12)  Ghi 5 logi gidy t& gi.

(Xem tiép Cong bdo sé 30)



