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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH Péc 1ap - Tw do - Hanh phic
Sb: 1651/QD-UBND Thanh phé Hé Chi Minh, ngay 03 thing 4 nam 2013
QUYET PINH

Vé ban hanh Quy dinh vé tiéu chi va cach thirc thAm dinh ho so
thanh l4p cac t6 chirc hanh nghé cong chirng nim 2013
trén dia ban Thanh phé Ho Chi Minh

CHU TICH UY BAN NHAN DAN THANH PHO HO CHIi MINH

Can ctr Luat T6 chtrc Hoi ddng nhan dan va Uy ban nhan dan ngay 26 thang 11
nam 2003;

Can ctr Luat Cong chung ngay 29 thang 11 nam 2006;

Can ctr Nghi dinh s6 02/2008/ND-CP ngay 04 thang 01 nam 2008 cua Chinh
phu quy dinh chi tiét va hudng dan thi hanh mot sé diéu cua Luat Cong chimg;

Can ctt Quyét dinh sd 240/QD-TTg ngay 17 thang 02 nam 2011 cta Thi tudng
Chinh phu ban hanh Tiéu chi quy hoach phat trién t6 chirc hanh nghé cong chimg &
Viét Nam dén nam 2020;

Cian ctr Thong tu s6 11/2011/TT-BTP ngay 27 thang 6 nam 2011 ctua Bo Tu
phéap hudng dan thue hién mot s6 ndi dung vé cong chimg vién, td chirc va hoat dong
cong chimg, quan 1y nha nude vé cong ching;

Xét dé nghi cua Giam déc S¢ Tu phap tai T trinh s6 02/TTr-STP-M ngay 19
thang 02 nam 2013,

QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay Quy dinh vé tiéu chi va cach thic
tham dinh ho so thanh 1ap céac t6 chirc hanh nghé céng chimg nim 2013 trén dia ban
Thanh phd H6 Chi Minh.

Piéu 2. Quyét dinh nay c6 hiéu lyc thi hanh ké tir ngay ky va thay thé Quyét
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dinh s6 2980/QD-UBND ngay 07 thang 6 nim 2012 cua Uy ban nhan déan thanh phd
vé ban hanh Quy dinh vé tiéu chi va cach thic thim dinh hd so thanh 1ap cac to chuc
hanh nghé cong chimg nam 2012 trén dia ban Thanh phd HO Chi Minh.

Piéu 3. Chanh Vin phong Uy ban nhan déan thanh phd, Giam déc S& Tu phap va
Thu trudng cac co quan, to chirc va ca nhan c6 lién quan chiu trach nhiém thi hanh
Quyét dinh nay./.

KT. CHU TICH
PHO CHU TICH

Lé Minh Tri
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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Poc 1ap - Tu do - Hanh phiic
QUY PINH

Ve tiéu chi va cach thirc tham dinh ho so thanh lap cac t6 chire
hanh nghé cong chitng nim 2013 trén dia ban Thanh phé H6 Chi Minh
(Ban hanh kém theo Quyét dinh sé 1651/0P-UBND
ngay 03 thang 4 ndam 2013 ciia Chii tich Uy ban nhén dan thanh phé)

Chwong I
QUY DINH CHUNG

Piéu 1. Pham vi va ddi twong diéu chinh

Quy dinh nay dugc ap dung dé tham dinh hd so thanh 1ap to chic hanh nghé
cong chimg ndm 2013 trén dia ban Thanh phé H6 Chi Minh.

Piéu 2. Nguyén tic tham dinh hé so

Viéc tham dinh hd so thanh 1ap t6 chic hanh nghé cong ching trén dia ban
Thanh phé H6 Chi Minh phai dam bao nguyén tic cong khai, minh bach, khach quan
va dung quy dinh cta phap luat.

Piéu 3. Trach nhiém ciia cong ching vién ndp ho so dé nghi thanh lap to
chirc hanh nghé cong chitng

Cong chimg vién ndp hd so dé nghi thanh lap t6 chirc hanh nghé céng ching
chiu trach nhiém vé tinh xac thuc ctia hd so va ndp kém cac gidy to chimg minh vé
nhitng ndi dung trinh bay trong D& an thanh 14p t6 chirc hanh nghé cong chimg.

Chwong 11
TIEU CHI VA SO PIEM CUA CAC TIEU CHI

Piéu 4. Vi tri du kién dit tru sé to chirc hanh nghé cong chimg
Diém ti da 1a 5 diém, trong do:

1. Vi tri dam bao khoang cach hop 1y so véi t6 chirc hanh nghé cong ching hién
tai trén dia ban: cong toi da 03 diém.
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2. Vi tri thuan lgi cho viéc lién hé ctia ngudi dan, khong giy 4ch tic giao thong:
cong tbi da 02 diém.

Piéu 5. V& tru sé to chirc hanh nghé cong ching

Diém ti da 1a 10 diém, trong do:

1. Tong dién tich sir dung ctia try s& td chirc hanh nghé cong chimg:
a) Dién tich dudi 100 m*: 0 diém;

b) Di¢n tich tir 100 m? dén dudi 150 m*: cong tdi da 4 diém;

¢) Dién tich tir 150 m? dén dudi 200 m*: cong tdi da 5 diém;

d) Dién tich tir 200 m? dén dudi 250 m*: cong tdi da 7 diém;

@) Dién tich tir 250 m” trd 1én: cong t6i da 8 diém.

2. V& tinh phap 1y cua tru s& to chirc hanh nghé cong chimg:

a) Truong hop tru s to chirc hanh nghé cong chung thudc s¢ hitu cia cong
chtng vién thanh 1ap hodc thanh vién hop danh: cong t6i da 2 diém.

b) Trudong hop tru sd to chirc hanh nghé cong chimg c6 hop dong thué, muon
hop 1€ va c6 thoi han thué tr 1 ndm tré 1€n dugc cong tdi da 2 diém, cu thé:

- Hop dé)ng thué, muon c6 thoi han thué tir 1 nam dén dudi 5 nam: cong tdi da 1
diém;

- Hop ddng thué, muon cé thoi han thué tir 5 nam tré 1én: cong toi da 2 diém.

Dieu 6. To chuc bo tri, sap xép vi tri lam viéc trong tru s to chirc hanh
nghé cong chirng

Tru s lam viéc cua t6 chirc hanh nghé cong chimg can dugc bd tri thanh cac
khu vuc (phong) khoa hoc, phu hop, ddm bao trat tu, an toan, thuén 191 cho ngudi dan
dén giai quyét ho so cong chimg: cong toi da 3 diem.

Picu 7. Piéu Kién thuc hién cic quy dinh vé an ninh trat tw va an toan giao
thong

Diém ti da 1a 3 diém, trong do:
1. Dién tich danh cho giir xe
a) Dién tich gilt xe dudi 50 m’: cong tdi da 0,5 diém;

b) Dién tich gitt xe tir 50 m” trd 1én: cong t6i da 1 diém.
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Truong hop td chic hanh nghé cong ching khong b tri dién tich danh cho giir
xe s€ khong duoc cong diém muc nay.

2. Pija diém gilr xe thuan loi, ddm bdo an ninh trat ty, an toan giao thong: cong
toi da 1 diém.

3. T6 chiic hanh nghé cong chimg c6 phuong an phong chdng chdy no: cong tdi

da 1 diém.

Piéu 8. Co sé vat chat dé phuc vu cho hoat dong nghiép vu va &ng dung
cong ngh¢ thong tin

Piém ti da 1a 3 diém, trong do:

1. C6 dy kién trang bi mdy tinh va cac trang thiét bi can thiét khac dam bao cho
hoat dong ciia to chirc hanh nghé cong chimg: cong ti da 1 diém.

2. C6 du kién thiét ké trang web va két ndi internet: cong tbi da 1 diém.

3. C6 phuong an dau tu xay dung phan mém quan 1y nghiép vu, quan 1y ké toan:
cong t6i da 1 diém.

Piéu 9. Loai hinh ciia t6 chirc hanh nghé cong chig va sé lwgng cong
chirng vién

Piém ti da 1a 12 diém, trong do:

1. T6 chuc hanh nghé cong chung do 1 cong chimg vién thanh lap: 0 diém

2. T6 chirc hanh nghé cong chimg do nhiéu cong ching vién thanh lap: cong toi
da 4 diem

3. S6 luong cong chimg vién (t6i da 1a 8 diém): mdi cong ching vién 1a thanh
vién hop danh dugc cong 2 diém, mdi cong chimg vién lam viéc theo ché do hop
d6ng dugc cong 1 diém.

Pi¢u 10. Kinh nghiém ciia céng chirng vién lién quan dén hoat dong cong
ching

Piém t6i da 1a 22 diém, trong d6 s6 diém tinh cho ting cong chimg vién 1a thanh
vién hop danh nhu sau:

1. C6 thoi gian cong tac phap luat, cong tbi da 2 diém, cu thé:
a) Tr 10 nam dén 15 nam: cong 1 diém.

b) Trén 15 nam: cong 2 diém.
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2. Co thoi gian cong tac lién quan dén nghiép vu céng chimg tir 3 nim trd 1én:
cong tdi da 0,5 diém.

3. C6 thoi gian lam cong tac nghiép vu cong ching tai cac to chirc hanh nghé
cong ching trudce khi bo nhiém cong chimg vién duoc cong toi da 2 diém, cu thé:

a) Tr 2 ndm tré 1én: cong 1 diém.
b) Tir 3 ndm tré 1én: cong 2 diém.

4. Cong chung vién d3 timg hanh nghé véi tu cach cong chimg vién dugc cong
t0i da 5 diém, cu the:

a) Dudi 3 nam: cong 1 diém;

b) Tir 3 ndm dén dudi 5 nim: cong 2 diém;
¢) Tir 5 nam dén dudi 10 nam: cong 3 diém;
d) Tir 10 ndm dén dudi 15 nam: cong 4 diém;
d) Tur 15 nam trd 1én: cong 5 diém.

5. Cong chimg vién lam viéc theo ché do hop dong, sd diém cua mdi cong
chtmg vién dugc tinh bang mot nira s6 diém ciua mdi cong chung vién 14 thanh vién
hop danh quy dinh tai Khoan 1, Khoan 2, Khoan 3 va Khoan 4 Diéu nay.

Piéu 11. Thu ky nghiép vu

Piém tdi da 1a 14 diém, trong do:

1. Mbi thu ky nghiép vu dugc tinh 0,5 diém.

2. Mdi thu ky nghiép vu duoc cong ti da 2 diém néu thudc cac trudng hop sau
day:

a) C6 thoi gian 1am cong tac phap luat tir 5 nam tré 1én: cong 1 diém;

b) Pa c6 ching chi tot nghiép khoa boi dudng nghiép vu cong ching: cong 1
diem.

3. Méi thu ky nghiép vu c6 thdi gian cong tac nghiép vu cong ching duoc cong
toi da 1,5 diém, cu thé:

a) Tur 1 ndm tré 1én: cong 0,5 diém;

b) Tir 3 nim tré 1én: cong 1 diém;

¢) Tr 5 nam trd 1én: cong 1,5 diém.
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Piéu 12. Nhan su phu trach ké toan

Piém ti da 1a 4 diém, trong do:

1. T6 chic hanh nghé cong ching c6 nhan vién lam ké toan: cong ti da 1 diém.

2. Nhan vién c6 bang dai hoc hodc cao dang chuyén nganh ké toan: cong tbi da 1
diém;

3. Nhan vién ké toan da qua 16p dao tao boi dudng ké toan trudng: cong toi da 1
diem;

4. Nhan vién ké toan c6 thoi gian cong tac ké toan dugc cong toi da 1 diém, cu
theé:

a) Dudi 5 nam: cong toi da 0,5 diém.

b) TUr 5 nam tré 1én: cong t6i da 1 diém.

Pi¢u 13. Nhin sy phu trach cong nghé thong tin

Diém ti da 1a 3 diém, trong do:

1. T6 chirc hanh nghé cong chimg c6 nhan vién cong nghé thong tin: cong tdi da
1 diem.

2. Nhan vién c6 bang dai hoc hoidc cao ddng chuyén nganh cong nghé thong tin:
cong tdi da 1 diém;

3. Nhén vién cong nghé thong tin c6 thoi gian cong tic cong ngh¢ thong tin
dugc cong tdi da 1 diém, cu thé:

a) Dudi 5 nam: cong tdi da 0,5 diém.

b) TUr 5 nam tré 1én: cong t6i da 1 diém.

4. Néu t6 chirc hanh nghé cong ching khong c6 nhan vién céng nghé thong tin
nhung c6 phuong an thué dich vu céng nghé thong tin dé phuc vu cho hoat dong cia
t6 chtrc hanh nghé cong ching: cong toi da 2 diém.

Diéu 14. Nhan sy phu trach lwu triv

Diém ti da 1a 3 diém, trong do:

1. T6 chtic hanh nghé cong chimg cé nhan vién 1am cong tac luu trit: cong toi da
1 diém.

2. Nhan vién c6 bang dai hoc hodc cao dang chuyén nganh luu trit: cong tdi da 1
diém;
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3. Nhan vién luu trit ¢6 thoi gian cong tac luu trtr duge cong tdi da 1 diém, cu
thé:

a) Dudi 5 nam: cong tdi da 0,5 diém.

b) Tir 5 nim tré 1én: cong toi da 1 diém.

Piéu 15. Xay dung quy trinh nghiép vu cong chimg va quy trinh luu trir
chat ché, diung quy dinh cia phap luat

Diém ti da 1a 5 diém, trong do:

1. Xay dung quy trinh nghi¢p vu cong chung chat ch€, ding quy dinh phap luat:
cong t6i da 3 diém.

2. Xay dung quy trinh luu trit chit ché, dang quy dinh phép luat: cong tdi da 2
diem.

Piéu 16. Kha ning quan tri t6 chirc hanh nghé cong chig

Diém ti da 1a 5 diém, trong do:

1. Nguoi dai dién theo phap luat ctia té chirc hanh nghé cong chimg ¢ bang cip
hodc gidy to chimg minh di qua 16p ddo tao, boi dudng kién thirc vé quan tri dugc
cong t6i da 2 diém.

2. Nguoi dai dién theo phap luat cta t6 chirc hanh nghé cong ching timg c6 kinh
nghiém quan tri to chtrc hanh nghé cong chung trén 1 nim duoc cong toi da 3 diém.

Diéu 17. Tinh khi thi ciia D¢ 4n

Dé an thé hién duoc tinh kha thi va dam bao day du cac ndi dung theo quy dinh
dugc tinh t6i da 8 diem.

Piéu 18. Nhitng trudong hop khong dwec tinh diém

1. Cung moét nhan sy, dia diém du kién dat tru s& duoc néu tai nhiéu Dé an thanh
lap to chtrc hanh nghé cong chimg trong cing mot dot tiép nhan ho so thanh lap t6
chtrc hanh nghé cong ching.

2. Nhan sy da tham gia cac hd so thanh 1ap t6 chirc hanh nghé cong chimg dugc
Uy ban nhéan dan thanh phd cho phép thanh lap nam 2012 (trr truong hop cong
chtg vién lam viéc theo ché d6 hop dong, nay tham gia thanh 1ap van phong cong
chung).

3. Cong chung vién, thu ky nghié€p vu da tung bi xtr 1y ky luat trong qua trinh
cong tac, bi xtr phat vi pham hanh chinh véi hinh thitc xtr phat bé sung tudc quyén st
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dung thé cong chung vién (c6 thoi han hoac khong co6 thoi han) trong thoi han 3 nam
tinh dén ngay ndp ho so.

4. Nhan sy c6 d tudi tir 60 trd 1én doi véi nit va tir 65 tudi tré 1én ddi véi nam
tinh dén thoi diém ndp ho so.

5. Cong chimg vién da rat tén khoi thanh vién hop danh cta cac to chirc hanh
nghé cong ching trong thoi gian 6 thang tinh dén thoi diém Uy ban nhan déan thanh
phd ban hanh tiéu chi nay.

6. M&i ho so thanh 1ap t6 chic hanh nghé cong ching duoc tinh diém tbi da 05
cong chung vién va 05 thu ky nghiép vu.

Chuwong 111
CACH THUC THAM PINH HO SO

Piéu 19. T6 thAm dinh ho so

1. Giam doc S Tu phéap quyét dinh thanh lap va ban hanh Quy ché lam viéc cua
T6 tham dinh hd so dé nghi thanh 1ap t6 chic hanh nghé cong ching.

2. Nguyén tic tham dinh ho so:

Céac thanh vién cta T6 tham dinh ho so lam viéc doc lap, can cur vao tiéu chi va
thang diém néu tai Muc II ctia Quy dinh nay dé tham dinh va chdm diém timg ho so
thanh 1ap t6 chtrc hanh nghé cong ching.

Piéu 20. Cach thirc cham diém

1. Piém cua ting hd so duge tinh bang cach 1ay diém chdm cua cac thanh vién
cong lai va chia cho ) lugng thanh vién tham gia chim diém.

2. Viéc tham dinh va chdm diém hd so phai dugc 14p thanh bién ban va co chir
ky ctia cac thanh vién To tham dinh.

3. HO so duge dé nghi xét chon phai dat tir 60 diém tro 1én va c6 sé diém cao
nhat trong s6 ho so xin thanh lap trong 1 don vi quy hoach (quan, huyén). Truong
hop ¢6 nhiéu hd so ¢6 sb diém bang nhau, thi hd so dé& nghi xét chon sé& theo cac thr
tu vu tién sau day:

a) Ho so c6 s0 di€m chat lugng cong ching vién cao hon;
b) HO so ¢6 s6 diém chat luong thu ky nghiép vu cao hon;

¢) HO so ¢6 s0 diém co s& vat chat cao hon.
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4. Cin ctr vao két qua tham dinh va sé diém cua timg hd so, Giam déc S¢ Tu
phap trinh Uy ban nhan déan thanh phd xem xét, quyét dinh viéc cho phép thanh lap to
chtrc hanh nghé cong chung theo quy dinh.

Chuong IV
TO CHUC THUC HIEN

Piéu 21. Khiéu nai, t6 cao

1. Nguoi nop hd so dé nghi thanh 1ap to chtic hanh nghé cong chimg c¢6 quyén
khiéu nai vé viéc tir chdi cho phép thanh lap t6 chirc hanh nghé coéng chimg khi co
can ctr cho rang viée tir chbi d6 1a trai véi Quy dinh nay.

Viéc giai quyét khiéu nai dugc thuc hién theo quy dinh cta phap luat vé khiéu
nai.

2. Nguoi ndp ho so dé nghi thanh 1ap t6 chire hanh nghé céng ching c6 quyén tb
c4o voi co quan nha nudc ¢ thim quyén vé cac hanh vi vi pham phap luat va Quy
dinh nay.

Viéc giai quyét t6 cdo tudn theo quy dinh cta phép luat vé td cdo.

Piéu 22. T6 chirc thuwe hién

S¢ Tu phép chiu trach nhiém t6 chire thuce hién Quy dinh nay. Trong qua trinh
thuc hién, néu co phat sinh vuéng mac thi kip thoi bao cao Uy ban nhan dan thanh
phd xem xét viéc stra d6i, bd sung hodc bii bo theo quy dinh ciia phap luat./.

KT. CHU TICH
PHO CHU TICH

Lé Minh Tri



