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QUY TRINH PA PUQC TAI CAU TRUC
QUY TRINH 09
Ping ky thay dbi, cai chinh, bé sung thong tin hd tich, xac dinh lai dan tdc
(Ban hanh kém theo Quyét dinh s6 4258/0P-UBND ngay 23 thang 9 ndm 2023
ctia Chii tich Uy ban nhdn ddn Thanh phé)
I. THANH PHAN HO SO
STT Tén hd so S0 Truec tiép Trli’c
luwgng : tuyén
- To khai dang ky thay doi, cai chinh, bo
sung th6ng~tin h@ tich, xac dinh lgi dan
toc theo mé}u (néu nguot co yéu céurlu’a Nhi
chon ndp ho so theo hinh thirc truc tiép); thén alt)in
- }Biéu rpﬁu diénxt'ﬁ’ tuong ,téc thux.’c hién Ban | theo h%r ong
01 |dang ky thay doi, cai chinh, bo sung| Ol ) XA
R e T A chinh dan trén
thong tin hd t1ch‘, Xac c'hnh’ lai dan tdc Céng dich
(do ngudi yéu céu cung cap thong tin vu cong

Ngudi co yéu cau dang ky thay doi, cai chinh, bo sung thong tin ho tich, xac dinh
lai dan tdc thue hié€n viéc ndp/xuat trinh (theo hinh thirc true ti€p) hoac tai 1én (theo
hinh thirc truc tuyén) cac giay to sau:

A. Gidy to phai ndp

Giay to lién quan dén viéc thay doi, cai Ban
01 |chinh, bo sung thong tin hd tich, xac 01 Ban sao | chup/ban
dinh la1 dan toc sao dién tw
Ban
Vian ban uy quyén (dugc ching thuc) chinh/ban
theo quy dinh cua phap luat trong troeong $a0 ¢cO
hop uy quyén thwc hién viéc dang ky chimg Ban ch
thay dbi, cai chinh, b6 sung théng tin ho thuc/ban ta‘ lf ) 4P
02 |tich, xc dinh lai dan toc. Truong hop| 01 chup ¢6 Chglhj‘;lén
ngudi duge uy quyén la 6ng, ba, cha, x4c nhan sao dien tir
me, con, vo, chong, anh, chi, em rudt dbi chiéu ‘
ciia ngudi Uy quyén thi van ban uy ban chinh
quyén khong phai chtng thue. cua cong

chirc tiép
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nhan ho
SO

B. Gidy to phai xuit trinh

01

H6 chiéu hoac Chuing minh nhan dan
hoac Thé can cudc cong dan hodc cac
gidy to khac ¢6 dan anh va thong tin ca
nhan do co quan c6 tham quyén cap, con
gia tri st dung dé ching minh vé nhan
than cua ngudi ¢6 yéu cau dang ky thay
d6i, cai chinh, bo sung thong tin ho tich,
xac dinh lai dan toc. Truong hop cac
thong tin ca nhan trong cac gidy to nay
da co trong CSDLQGVDC,
CSDLHTDT, duoc hé théng dién tu
dong thi khong phai tai 1€n (theo hinh
thuce truc tuyén)

01

Ban
chinh

Ban chup
tur ban
chinh

02

Gidy to ¢6 gia tri ching minh thong tin
vé cu tru trong trudong hop co quan dang
ky ho tich khong thé khai thac duoc
thong tin vé noi cu tra cia cong dan theo
cac phuong thitc quy dinh tai khoan 2
Dicu 14 Nghi dinh s6 104/2022/ND-CP
ngay 21/12/2022 cua Chinh phu. Truong
hop cac thong tin vé gidy to chimg minh
noi1 cu tra da duoc khai thac tir Co s dir
liéu qudc gia vé dan cu bang cac phuong
thicc nay thi ngudi c¢6 yéu cau khong
phai xuat trinh (theo hinh thuc truc tiép)
hodc tai 1én (theo hinh thirc tryc tuyén)

01

Ban
chinh/ban
sao ¢o
ching
thuc

Ban
chup/ban
sao dién tu

03

Truong hop gui hd so qua dudng buu
chinh thi phai giri kém theo ban sao cé
chimg thuc cac gidy to phai xuat trinh
néu trén.

01

Ban sao

I1.

NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhan va tra két

qua

Thoi gian xwr ly

L& phi

Ngudi ¢6 yéu cau dang ky
thay do6i, cai chinh, bo

- Ngay trong ngay lam viéc doi
vol viée bd sung thong tin hd

hop.

25.000 dong/truong
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sung thong tin ho tich, xac
dinh lai dan tdc truc tiép
thuc hién hoac uy quyén
cho nguo1 khac thue hién
nop ho so truc tiép tar BO
phan Tiép nhan va Tra két
qua cia UBND cap huyén
(hosc gui hd so qua hé
théong buu chinh); hoic
ndp hod so truc tuyén trén
Céng dich vu cong quéc
gia
(https://dichvucong.gov.vn
) hodc Cong dich vu cong
Thanh phd
(https://dichvucong.hochi
minhcity.gov.vn).

tich, truong hop nhén h6,s0f sau
15 gio ma khong giai quyet duoc
ngay thi tra két qua trong ngay

lam viéc tiép theo.

- 03 ngay lam viéc ddi voi viée | ho
thay dbi, cai chinh hd tich, xac
dinh lai dan toc. Truong hop can
phai xac minh thi thoi han dwoc
kéo dai khong qua 06 ngay lam

viéc.

- Mién 1¢ phi cho
nguoi thudc gia dinh
cO cébng vo1 cach
mang, nguoi thudc
nghe¢o, nguol
khuyét tat.

- Phi c4p ban sao
Trich luc dang ky
thay d6i, cai chinh,
bo sung théng tin ho
tich, xac dinh lai dan
toc (néu co yéu cau):
8.000d/ban sao (thuc
hién theo quy dinh
tai Thong tu s6
281/2016/TT-BTC
ngay 14/11/2016 cua
B Tai chinh).

III. TRINH TU XU LY CONG VIEC

Budel Noidung | Trach | Thoi Ho .
cong| . oA . so/Biéu Dién giai
. n cong viec nhi¢m gian x
viéc mau
Glb’ \ A A
A 1A Co quan, . Theo |Thanh phan h6 so theo
Nop ho so A 1, hanh
t0 chure , Mucl |Mucl
chinh
Tiép nhén true tiép:
- Truong hop hod so day
du:
Huéng dan co so ndp phi;
. lap Gidy ti€p nhén ho so va
Kiém tra, B? phafl 01 givv | BMOI hen‘t'rél Akét 9ué; trao cho
tiéo nha Tiep nhan : ngudi nép ho so theo BM
1ep‘nhan va Tra két lam BM 02 01: thue hidn tiéo bude B2
1o so 7 vide BM 03 ; thye hién tiép bude B2.
qua - Trudong hop ho so chua
day du: Huong dan Do
sung, hoan thién hé so dén
ngurdl nop ho so va ghi r6
ly do theo BM 02.
- Trudng hop tir choi tiép
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Buéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

Ho
so/Biéu
mau

Dién giai

nhan ho so: Lap Phiéu tir
chdi tiép nhan giai quyét
ho so theo BM 03.

Tiép nhin qua Céng
Dich vu cong true tuyén

- Kiém tra tinh chinh xac,
day du, hop 1é cta ho so;
kiém tra thong tin chir ky
s6 dé dam bao tinh xac
thue, hop 1& (néu c).

- Sau khi kiém tra, néu bao
dam cac diéu kién dé tiép
nhan, Céng churc Mot cira
tiép nhan, cap ma hod so va
xtr 1y ho so theo quy trinh.
- Truong hop hd so chua
day du, ding quy dinh thi
théng bao cho to chirc, ca
nhan qua tai khoan cia t6
chitc, ca nhan qua Cong
Dich vu céng va huéng
dan dﬁy du, cu thé dé tb
chirc, c4 nhan bo sung hd
so theo yéu cau.

=> Thoi gian tiép nhan
chinh thirc hodc yéu cau
chinh stra, bo sung khong
mudn hon 08 gi¢ lam viéc
ké tr khi hé thong tiép
nhan, trir thr 7, chu nhat.
Tiép nhan hd so va chuyén
cong churc thu ly ho so cla
Phong Tu phap.

B2

Tham dinh
ho so, dé
xuat két
qua giai

quyét

Céng churc
thu 1y hd so
Phong Tu
phap

- B6
sung
thong
tin ho
tich: 02

Theo
muc |

BM 01
Hb so
trinh

Cong chirc lam cong tac ho
tich tham tra hd so (tham
tra tinh théng nhét, hop 1¢
cla cac thong tin trong ho
S0, gidy to, tai liéu do nguoi
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Budel Noidung | Trach | Thoi Ho .
cong| . oA . so/Biéu Dién giai
. n cong viec nhi¢m gian x
viéc mau
TTHC gio lam | Du thao | yéu cAu nop, xuét trinh hoac
viéc két qua: | dinh kém) dé xuat hudng
- Thay | Trich luc | giai quyét:
d6i, cai| thay |+ Truong hop hd so diy du,
chinh déi/cai | hop 18, dung quy dinh: cong
ho tich, chinh/bd | chirc 1am cong tac ho tich
xac sung | thire hién viéc ghi ndi dung
dinh 1lai | thongtin | vao S§ dang ky thay ddi,
dan tdc: ho cai chinh, bo sung thong tin
1+3/4 | tich/xac | hg tich, x4c dinh lai dan toc,
ngay dinh lai | c4p nhét thong tin dang ky
lam dan téc | thay ddi, cai chinh, bd sung
viéc thong tin ho tich, xac dinh
(truong lai dan toéc va luu chinh
hop can thire trén Phan mém ding
Xac ky, quan ly ho tich dién tir
minh thi dung chung; in Trich luc
thot han thay doi/cai chinh/b6 sung
khéng thong tin hé tich/xac dinh
qua lai dan tdc twong tng, trinh
4+3/4 Lanh dao Phong Tu phap
ngay xem Xet.
lam - Trudng hop hd so khong
Vige) dam bao theo quy dinh:
Du thao van ban tir chdi
hodc bd sung ho so.
- Bo
sung
thong
tin  hd
Lanh dao tglf(il la‘?nzl Theo | Xem xét ho so, phé duyét
B3 Xem xét, Phong To | viee M}lCI phiéu trinh, ky nhay két
trinh ky phép ' Ho6 so | qua, trinh Lanh dao UBND
- Thay | ik | phe duyét
doi, cai
chinh
ho tich,
Xac
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Buéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

Ho
so/Biéu
mau

Dién giai

dan toc:
172
ngay
lam
viéc

B4

Ky duyét

Lanh dag
UBND cap
huyén

- B6
sung
thong
tin ho
tich: 02
gio lam
viéc

- Thay
doi, cai
chinh
ho tich,
xac
dinh lai
dan toc:
172
ngay
lam
viéc

Theo
Muc I
Hb so
trinh

L?mh dao UBND xem xét
ho so, phé duyét két qua

B5

Ban hanh
van ban

Van thq
UBND cap
huyén

01 gio
lam
viéc

Ho so da
duoc phé
duyét

Cho s6, vao so0, déong dau,
ban hanh van ban, chuyén
h6é so cho B phan Tiép

nhan va Tra két qua.

B6

Tra két qua,
luu ho so,
thong ké va
theo do1

Bo phan
Tiép nhan
va Tra két

qua

Theo
Giay
hen

Két qua

- Tra két qua cho cong
dan.

- Thong ké, theo dai.

IV. BIEU MAU

Cac biéu mau st dung tai cac budc cong viéce:

ST
T

Ma hiéu

Tén biéu mau

BM 01

Mau Giéy tiép nhan ho so va hen tra két qua.
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2 | BM02 |Mau Phiéu yéu cau bo sung, hoan thién hd so (néu co)

3 | BMO03 | Mau Phiéu tir chéi tiép nhan giai quyét ho so (néu co)

To khai dang ky viée thay d6i, cai chinh, bo sung thong tin ho

4| BMO% b xac dinh Tai dan toc

V. HO SO CAN LUU
ST

Ma hiéu Tén biéu mau

BM 02 | Mau Phiéu yéu cau bo sung va hoan thién ho so (néu co)

T
1 BM 01 |Mau Giay tiép nhan ho so va hen tra két qua.
2
3

BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so (néu co)

To khai dang ky viéc thay doi, cai chinh, b6 sung thong tin ho

4| BMO4 b xdc dinh lai dén toc

Trich luc thay doi/cai chinh/bd sung théng tin ho tich/xac dinh
5 BM 05 N "

lai dan toc (ban chup)
6 // Céc ho so khac néu co theo vin ban phap quy hién hanh

VI. CO SO PHAP LY

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ciia Chinh phi quy dinh chi tiét
mot sd diéu va bién phap thi hanh Luat Hé tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phi quy dinh vé Co sé
dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu sira d6i, bo
sung mot sb6 diéu cua cac nghi dinh lién quan dén viéc nop, xudt trinh s6 ho khau, sb
tam tra giéy khi thyre hién thu tuc hanh chinh, cung cép dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ciia Bo trwong Bo Tu phap quy
dinh chi tiét thi hanh mot s6 diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP
ngay 15/11/2015 ciia Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat
Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu phap quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay
28/7/2020 cua Chinh phu quy dinh vé Co so dir liéu ho tich dién tur, dang ky ho tich
truc tuyén;
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- Théng tu s6 03/2023/TT-BTP ngay 02/8/2023 cua Bo truong Bo Tu phap sira
d6i, bo sung mot so ndi dung cua Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cia
B6 truong BO Tu phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh
sb6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s dit liéu hd tich
dién tir, dang ky ho tich truc tuyén;

- Thong tu s6 09/2022/TT-BTP ngay 30/12/2022 cia Bo truéng Bo Tu phap bai
b6 mot sd ndi dung tai cac Thong tu trong linh vuce tro gitp phap ly, hé tich do Bo
trudng BO Tu phap ban hanh;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia Bo trudng Bo Tai chinh quy
dinh mtc thu, ché d6 thu, ndp, quan 1y va str dung phi khai thac, sir dung thong tin trong
co sO dir 1i€éu hd tich, phi xac nhan co quéc tich Viét Nam, phi xac nhan la nguoi géc
Viét Nam, 1¢ phi quéc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai chinh
huong dan vé phi va 1é phi thudc tham quyén quyét dinh cua Hoi dong nhan dan tinh,
thanh pho truc thudc Trung wong;

- Théng tu s6 106/2021/TT-BTC ngay 26/11/2021 cia Bo truéng Bo Tai chinh
stra doi, bo sung mot s6 diéu cia Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua
B Tai chinh huéng dan vé phi va 1¢ phi thudc tham quyén quyét dinh cia Hoi dong
nhan dan tinh, thanh pho truc thude Trung wong;

- Nghi quyét s6 124/2016/NQ-HDND ngay 09/12/2016 cua Hoi dong nhan déan
thanh phé vé cac loai phi va 1é phi trén dia ban Thanh phé H6 Chi Minh;

- Quyét dinh s6 52/2016/QD-UBND ngay 10/12/2016 ctia Uy ban nhan dan
Thanh phé ban hanh mirc thu 10 loai phi va 7 loai 1€ phi trén dia ban Thanh phé Hb
Chi Minh /.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phic

TO KHAI DPANG KY VIEC THAY POI, CAI CHINH,
BO SUNG THONG TIN HQ TICH, XAC PINH LAI DAN TOC

KAnh O ) e,
Ho, chit dém, t8n NGUOT VAU CAUSL ..o
INOT CU TG B e e
GiAy tO 1Y thAN: O e
Quan h¢ véi nguoi duoc thay déi, cai chinh, xac dinh lai dan toc, bo sung thong tin hé tich:.........
Pé nghi co quan dAng Ky vie O o e
cho ngwdi c6 tén dwédi day:
Ho, chilt dém, t8N: ...
Ngay, thang, ndm SINh: ...
Giot tinh:.............. DANtOC ... Quéc teh: oo
NOT CU TG @) e e
GiAy tO 1Y thAN: O e
DA BN KY ) e,
B e
ngay......... thang ......... nam ... SO wioieen QUYEN SO ...t e,
NOE AU O e
Ly d0: o,

T6i cam doan nhitng ndi dung khai trén day 1a dung su that va chiu trach nhiém trudc phap ludt vé cam
doan cua minh.

Lamitgi: ... ,hngay ... thang ... ndm
Ngudi yéu ciu
(Ky, ghi 10 ho, chii dém, tén)

Y kién ciia ngudi dugc thay doi ho, chit dém, tén Y kién ciia cha va me (néu thay dbi ho, chit
(n€u ngudi d6 tir du 9 tuoi trd 18n); xac dinh lai dém, tén cho nguo1 dudi 18 tuoi)

dan toc (n€u nguoi do tur du 15 tuoi dén dudi 18

WO —————
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Cha thich:

(1) Ghi 15 tén co quan ding ky viéc thay d6i, cai chinh, bd sung thong tin ho tich, xac
dinh lai dan toc.

(2) Ghi theo noi dang ky thuong tri; néu khong c6 noi dang ky thuong tra thi ghi theo
noi dang ky tam tra; treong hop khong c6 noi dang ky thuong tria va noi dang ky tam tra thi
ghi theo noi dang sinh song.

(3) Ghi thong tin vé gidy to tiry than, ghi rd sb, co quan cap, ngay cap ho chiéu, ching
minh nhan dan hodc gidy t& hop 1¢ thay thé (Vi du: Chirng minh nhan déan s6 001089123 do
Cong an thanh phd Ha Noi cAp ngay 20/10/2004).

(4) Ghi rd noi dung loai viéc dé nghi ding ky.

Vi du: thay d6i ho, tén/ cai chinh phan khai vé chit dém cta nguoi me/ xac dinh lai dan

tdc/ bo sung phan khai vé nam sinh cta nguoi cha.
(5) Ghi 10 loai viéc ho tich da dang ky trude day co lién quan.

Vi du: P4 ding ky khai sinh tai UBND xd Ha Hoi, huyén Thuong Tin, thanh phd Ha
Noi ngay 05 thang 01 nam 2015, s6 10 quyén s6 01/2015.

(6) Ghi 18 nd1 dung thay d6i, cai chinh ho tich, bo sung thong ho tich, xac dinh lai dan

Vi du: - Puoc thay d6i ho tir Nguyén Van Nam thanh Vi Van Nam.
- Puoc cai chinh nam sinh tir 1975 thanh 1976

(7) bé nghi danh dau X vao 6 n€u cd y€u cau cap ban sao va ghi 10 so luong.
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QUY TRINH PA PUQC TAI CAU TRUC
QUY TRINH 10
Ghi vio sb hd tich viée két hon da dwoe giai quyét
tai co’ quan co thAm quyén ciia nwéc ngoai
(Ban hanh kém theo Quyét dinh s6 4258/0P-UBND ngay 23 thang 9 ndm 2023
ctia Chii tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO

A A o 4 T
STT Tén ho so 50 Truec tiép rg’fc
luwgng : tuyen
- T khai ghi cha két hon theo mau (néu
nguoi ¢o yéu cau lwa chon ndp ho so theo Nha
hinh thirc truc tiép); R ap
Bidu mau dien tir ¢ te ohi vao S& thong tin

- Biéu mau dién tr twong tac ghi vao So theo hudng

01 |ho tich viée két hon (do nguoi yéu cau| 01 |Ban chinh dn tra
an tren
cung cap thong tin theo hudng dan trén 2 :
Cong dich
Cong dich vu cong néu nguoi ¢ yéu cau
lu’a,chon ndp hd so theo hinh thirc truc
tuyén)

vu cOng

Nguodi ¢o yéu cau ghi chu két hon thue hién viée nép/xuét trinh (theo hinh thurc truc
ti€p) hodc tai 1én (theo hinh thirc truc tuyén) cac giay to sau:

A. Gidy to phai ndp

Ban sao giéy td chirng nhan viéc két do
co quan co6 thAm quyén ctua nudc ngoai
01 Cépq auy 8 01 | Bansao | Ban chup

Ban sao gidy to tuy than cua 2 bén nam,
02 |nit, néu g hé so qua hé thong buu| 01 Ban sao | Ban chup
chinh;

Néu cong dan Viét Nam d3 ly hon hodc
huy viéc két hon tai co quan c6 tham
quyén nudc ngoai thi phai ndp Trich luc
vé viéc da ghi vao S6 hé tich viée ly hon
hoac huy viéc két hon (Trich luc ghi chu
ly hon).

03 01 Ban sao | Ban chup

04 |Van ban uy quyén (dugc ching thyc) 01 Ban Ban chup
theo quy dinh cua phap luit trong truong chinh/ban | tir ban
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hop uy quyén thyc hién viéc ghi chu keét sao ¢ | chinh/ban
hon. Truong hop ngudi duge Gy quyén 1a chirng |sao dién tu
ong, ba, cha, me, con, vo, chong, anh, thuc/ban
chi, em rudt cia nguoi uy quyén thi van chup c6
ban uy quyén khong phai ching thyc xac nhan

da doi
chiéu ban
chinh cua
ngudi tiép
nhan hd
SO.
B. Gidy to phai xuit trinh
H6 chiéu hoac Ching minh nhan dan
hoac Thé can cudc cong dan hodc cac
gidy to khac ¢6 dan anh va thong tin ca
nhan do co quan c¢6 tham quyén cap, con
gia tr1 st dung dé chirng minh vé nhan Ban chup
01 |than cua nguoi c6 yéu cau ghi chi két| 01 Ban chinh| tirban
hon. Truong hop cac théng tin ca nhan chinh
trong cac gidy to nay di co trong
CSDLQGVDC, CSDLHTDT, duoc hé
théng dién ty dong thi khong phai tai 1én
(theo hinh thire true tuyén);
Giay to ¢6 gia tri chimg minh thong tin
vé cu tri trong truong hop co quan dang
ky ho tich khong thé khai thac duoc
thong tin vé& noi cu tri ciia cong dan theo
cac phuong thirc quy dinh tai khoan 2 Ban
Picu 14 Nghi dinh s6 104/2022/ND-CP chinh/ban| Ban
02 |ngay 21/12/2022 cua Chinh phu. Truong| 01 sao c6 | chup/ban
hop cac thong tin vé gidy to ching minh chung |sao dién tur
no1 cu tra da dugce khai thac toe Co so dit thuc
liéu qudc gia vé dan cu bang cac phuong
thirc nay thi ngudi c6 yéu cau khong phai
xuat trinh (theo hinh thuc truc tiép) hoéc
tai 1én (theo hinh thire tryc tuyén).
Truong hop giri hd so qua duong buu
03 chinh thi phai gui kém theo ban sao c¢o 01 Ban sao

chimg thuc cac gidy to phai xuat trinh
néu treén.
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I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua Thoi gian xir 1y Lé phi
50.000  dong/truong
hop.
Ngudi ¢6 yéu cau ghi chu két hon - Mién 1é phi cho nguoi

tryc tiép thuc hién hoic uy quyén
cho ngudi khac thwe hién ndp ho so
truc tiép tai B phan Tiép nhan va
Tra két qua caa UBND cap huyén
(hodc guri ho so qua hé thong buu
chinh); hodc ndp hod so truee ,tuyé'n

12 ngay, ké tir ngay
nhan du ho so

thudc gia dinh c6 céng
voi cach mang, nguoi
thudc ho nghéo, ngudi
khuyét tat.

- Phi cép ban sao Trich
luc ghi chu két hén

trén Cong dich vu céng quoc gia hop 1¢ (méu co yéu cau):
(hgtps://dichvucong.gov.vn) hoafu; 8000d/ban sao (thuc
Cong dich vy cong Thanh pho hién theo quy dinh tai
(https://dichvucong.hochiminhcity.g Théng to )
ov.vn). 281/2016/TT-BTC
ngay 14/11/2016 cua
B Tai chinh).
III. TRINH TU XU LY CONG VIEC
Bude | i dung Trach | Thoi Ho N
cong A en o n . so/Biéu Dién giai
. n cong viec nhiém gian X
viéc mau
Glb’ \ A A
A 1A Co quan, . Theo | Thanh phan ho so theo
Nop ho so A1, hanh
to chuc , Mucl |Mucl
chinh
Tiép nhén trwe tiép:
- Truong hop ho so
day du:
B o Hudéng dﬁq co 6 nop
7 , Bo phan 172 BM 01 |phi; 1ap Giay tiép nhan
Kiém tra, tiep | Tiépnhan | ngay ho so va hen tra két
A 1A s 1A N BM 02 - ‘
nhan hdé so | va Trakét lam BM 03 qua;, trao cho nguoi
qua Vvige ndp ho so theo BM 01;

thuc hién tiép bude
B2.

- Truong hop ho so
chra day da: Huong
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Buwéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

Ho
so/Biéu
mau

Dién giai

dan bo sung, hoan
thién hd so dén nguoi
ndp hd so va ghi 15 ly
do theo BM 02.

- Truong hop tir chdi
tiép nhan hd so: Lap
Phiéu tir choi tiép nhan
giai quyét hod so theo
BM 03.

Tiép nhin qua Cong
Dich vu cong truc
tuyén

- Kiém tra tinh chinh
xac, day du, hop 1¢ cua
ho so; kiém tra thong
tin chir ky s6 dé dam
bao tinh xac thuc, hop
1& (néu co).

- Sau khi kiém tra, néu
bao dam cac diéu kién
dé tiép nhan, Cong
chitc Mot cua tiép
nhan, cap mi ho so va
xir Iy ho so theo quy
trinh.

- Truong hop ho so
chua day du, ding quy
dinh thi thong bao cho
td chirc, ca nhan qua
tai khoan cua to chte,
ca nhan qua Cong
Dich wvu cong va
huéng dan day du, cu
thé dé t6 chtrc, ca nhan
bo sung hd so theo yéu
cau.

=> Thoi gian tiép nhan
chinh thirc hoac yéu
cau chinh sira, bo sung
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Bude | i dung Trach | Thoi Ho N
cong Ao o n . so/Biéu Dién giai
o n cong viec nhiém gian x
viéc mau
khong mudén hon 08
gio lam viéc ké tir khi
hé thong tiép nhan, trir
thwr 7, cha nhat.
Tiép nhan ho so va
chuyén cong chirc thu
1y ho so cua Phong Tu
phap.
Cong chac lam cong
tac ho tich tham tra hod
so (tham tra tinh thong
nht, hop 1€ cua cac
thong tin trong hd so,
gidy to, tai liéu do
ngudi yéu cau nop,
xuit trinh hodc dinh
kém) dé xudt hudng
giai quyét:
Theo | 1 Tryong hop hd so
mucl | d4y du, hop 1&, dung
BMOI | quy dinh: cong chirc
Tham dinh hé | Cong chire . Hdso |lam cong tac hd tich
A AL LA T LA 04 ngay X SR .
B2 so,qde‘ {(pat kft thu !y ho so lam trinh th}IC Vhlen ,VIQAC gPl VEAlO
qua giai quyét | Phong Tw viee Du thao S6 dang ky két hon, cap
TTHC phap ' két qua: nhat thong tin ghi chu
Trich luc két hon va 11%’11 Chiph
ghi Chi’l thac trén Phan mém
kéthon |dang ky, quan Iy ho

tich dién t¢ dung
chung; in Trich luc ghi
chti két hon, trinh Lanh
dao Phong Tu phap
xem xet.

- Truong hop ho so
khong dam bao theo
quy dinh: Dy thao van
ban tir chdi hodc bd
sung ho so.
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Bude | i dung Trach | Thoi Ho N
cong Ao o n . so/Biéu Dién giai
o n cong viec nhiém gian x
viéc mau
Theo Xem xét ,h6 so, phé
Xem xét, trinh Laph dao 102 D88V Muyc I duyet pIAneu trth, ‘ky
B3 1y Phong Tu lam HA nhay két qua, trinh
y phap viéc ‘0 0| Lanh dao UBND phé
trinh duve
uyet
Lanh d 02 nes Theo Lanh dao UBND xem
B4 KV duvé U];IIIiID a? lpgay Muc I xét hé so, phé duyét
g duyét eip | lam T qua
huyén viéc .
trinh
12 ‘ Cho s0, vao so, dong
Ban hanh van Van thu;’ nod Ho6 so da | dau, 1tq)an hanh van ban,
B5 ! UBND cap say duoc phé | chuyén h6 so cho Bd
ban A lam ~ A s & A
huyén A duyét |phan Ti€p nhan va Tra
viéc X
két qua.
Tra kéE qua, BAG phéfl Theo - Tra két qua cho cong
luu ho so, Ti€p nhan K 2 | aa
B6 A 1A s 1A Giay | Kétqua |dan.
thong ké va | va Tra két hen Théne ké. theo di
theo doi qua S - 1hong ke, theo do1.
IV. BIEU MAU
Cac biéu mau str dung tai cac budc cong viéc:
iT M hiéu Tén bidu mju
1 | BMOl |Mau Gidy tiép nhan hd so va hen tra két qua.
2 | BMO02 |Mau Phiéu yéu cau bo sung, hoan thién ho so (néu co)
3 | BMO03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so (néu cb)
4 | BMO04 |Tokhaighi chakét hon

V.HO SO CAN LUU

ST

T | Mé hiéu Tén biéu miu

1 BM 01 | Mau Giay tiép nhan ho so va hen tra két qua.

2 BM 02 | Mau Phiéu yéu cau bo sung va hoan thién ho so (néu co)
3 BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so (néu cd)
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4 | BMO04 |Tokhai ghi cha két hon
BM 05 | Trich luc ghi cha két hon (ban chup)
6 // Céc ho so khac néu co theo van ban phap quy hién hanh

VI. CO SO PHAP LY

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh chi tiét
mdt sd diéu va bién phap thi hanh Luat Hé tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phii quy dinh vé Co sé
dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu sira d6i, bo
sung mot sb6 diéu cua cac nghi dinh lién quan dén viéc nop, xudt trinh s6 ho khau, sb
tam tra giéy khi thye hién thu tuc hanh chinh, cung cép dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cia Bo truong BO Tu phap quy
dinh chi tiét thi hanh mot s6 diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP
ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat
Ho tich;

- Théng tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu phap quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay
28/7/2020 cua Chinh phu quy dinh vé Co so dir liéu ho tich dién ti, dang ky ho tich
truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 ciia Bo trudng Bo Tu phap sta
do6i, bo sung mot s6 ndi dung cua Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 ciia
Bo truong BO Tu phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh
sb6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s& dit liéu hd tich
dién tir, dang ky ho tich truc tuyén;

- Thong tu s6 09/2022/TT-BTP ngay 30/12/2022 cua Bo trwong Bé Tu phap béi
b6 mot sd néi dung tai cac Théng tu trong linh vuce tro gitp phap ly, hé tich do Bo
tredng B6 Tu phap ban hanh;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 ctua Bo trudong Bo Tai chinh quy
dinh mtc thu, ché d thu, ndp, quan 1y va str dung phi khai thac, sir dung thong tin trong
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co s¢ dir 1i€u hd tich, phi xac nhan co quéc tich Viét Nam, phi xac nhan la nguoi géc
Viét Nam, 1¢ phi qudc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai chinh
huéng dan vé phi va 1é phi thudc tham quyén quyét dinh cua Hoi dong nhan dan tinh,
thanh pho truc thude Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cia Bo truong Bo Tai chinh
stra doi, bo sung mot s6 diéu cia Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua
B6 Tai chinh hudng dan vé phi va 1¢ phi thudc tham quyén quyét dinh cia Hoi dong
nhan dan tinh, thanh pho trye thudc Trung wong;

- Nghi quyét s6 124/2016/NQ-HDND ngay 09/12/2016 cua Hoi dong nhan dan
thanh phé vé cac loai phi va 18 phi trén dia ban Thanh phé Hd Chi Minh;

- Quyét dinh s6 52/2016/QD-UBND ngay 10/12/2016 ctia Uy ban nhan dan
Thanh phé ban hanh mirc thu 10 loai phi va 7 loai 1€ phi trén dia ban Thanh phé Hb
Chi Minh./.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Ty do - Hanh phuc

TO KHAI GHI CHU KET HON
Kinh giri:

Ho, chit dém, t&n ng@woi YU CAUS ...

Noi cu tra: @

Dé nghi co quan ghi vao so viéc két hon sau day:

Hg, chit dém, tén bénni: ........................... Hg, chit dém, tén bén nam: ...
Ngay, thang, ndm sinh: ... Ngay, thang, ndm sinh: ...
Dantoc: ..o Quéc tich: ................. Dantdc: ..................... Quéc tich: ...
Noi cu tri: @ e, Noi cu tri: @ e,
Gidy to tuy than: @ . Gidy to tuy than: @ .
D3 dang ky k&t hon tai™ .o o e
........................................................................................... sO

cAp ngay........ thang ...... nam

Trudc khi két hon 1an nay chua timg két hon/da timg két hon nhung hon nhan da chdm dat®:

Té6i cam doan nhitng ndi dung khai trén  Lam tqi: ............ ... ..
day la dung su th@t va chiu trach nhiém
trudc phap luat vé cam doan cua
minh.Dé nghi cip ban sao®: Co D,
Khong []

., hgay ... thang ....... nam ...
Nguoi yéu ciu
(Ky, ghi 1o ho, chii dém, tén)

S6 luong: ....... ban
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Chui thich:
D Ghi 3 tén co quan thyc hién ghi chu két hon.

@) Ghi theo noi dang ky thuong tra; néu khéng ¢ noi dang ky thudng tra thi ghi theo
noi dang ky tam tra; truong hop khong cé noi dang ky thuong tria va noi dang ky tam tra thi
ghi theo noi dang sinh song.

®) Ghi thong tin vé gidy to tiry than nhu: ho chiéu, ching minh nhan dan hodc gidy to
hop 1¢ thay thé (vi du: Chimg minh nhan dan s6 001089123 do Céng an thanh phd Ha Noi
cap ngay 20/10/2004).

@ Ghi tén co quan, tén qudc gia nudc ngoai di dang ky két hon, tén loai gidy chimg
nhan viéc két hon do co quan c6 thim quyén nudc ngoai cap, sé (néu co) va ngay, thang
niam cap gidy td d6. Vi du: Pang ky két hon tai Cong hoa Phap, Gidy ching nhan két hon s6
0A3456 cap ngay 08/3/2016.

®) Truong hop chua timg két hon thi ghi 16 “Chua timg két hon”. Truong hop dé timg
két hon thi ghi rd cin cir cham dat quan hé hén nhan. Néu cin ctr cham dit quan hé hén

nhan 1a ly hon thi ghi rd hinh thirc vin ban ly hon, ngay ¢6 hiéu luc, tén co quan cap.

6 A - r A \ A A r A A A o \ s~ A
© Pé nghi danh ddu X vao 6 néu c6 yéu cau cap ban sao va ghi 15 sb luong.
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QUY TRINH PA PUQC TAI CAU TRUC

QUY TRINH 11

Ghi vio sb hd tich viéc ly hon, hiy viéc két hon ciia cong din Viét Nam

da dwoc giai quyét tai co quan c6 thAm quyén ciia nwéc ngoai
(Ban hanh kém theo Quyét dinh s6 4258/0P-UBND ngay 23 thdng 9 ndm 2023
ctia Chii tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO

STT Tén hé so 50 Truec tiép Trg’{c
luwgng : tuyeén
- To khai ghi cha ly hon theo mau (néu X
oA A A A Nhap
ngudt ¢d yéu cau lra chon ndp hd so theo thone G
hinh thirc truc tiép); ?ﬁego n
01 -‘Biéu‘ mau dién tir tu’O’ng‘téc ghj vao SO h@ 01 Bén chinh |huéng dan
tich viéc ly hon (do ngudi yéu céu cung cap A A
trén Cong
thong tin theo hudng dan trén Cong dich vu dich vu
cong néu ngudi ¢o yéu cau lya chon nop hod o
cong
so theo hinh thire trie tuyén).

Nguoi co yéu cau ghi chu ly hén thuc hién viée nép/xuét trinh (theo hinh thuc truc
ti€p) hodc tai 1én (theo hinh thirc truc tuyén) cac giay to sau:

A. Gidy to phai ndp

Ban sao Ban an, quyét dinh ly hon, hity két
hon, van ban thoéa thuan ly hon hodc giay
01 |to khac cong nhan viéc ly hon do co quan| 01 Ban sao | Ban chup
c6 tham quyén cua nudc ngoai cap da co
hiéu lwc phap luat.
Ban
chinh/ban
Vin ban ty quyén (dugc chimg thue) theo 530 €O
quy dinh cua phap luat trong truong hop Ch‘m% Ban chup
iy quyén thuc hién viéc ghi chu ly hon. thure/ ba,n tr ban
02 |Truong hop nguoi duoc iy quyén la éng,| 01 chup ¢6 | o inh/ban
ba, cha, me, con, vg, chong, anh, chi, em Xa(i nlian sao dién
rudt cua ngudi Uy quyén thi van ban uy chdigfglém tir
quyén khong phai chirng thue chinh ctia
nguoi tiép
nhéan hd
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SO.

B. Gidy

to' phai xuit trinh

01

H6 chiéu hoic Chung minh nhan dan hoac
Thé can cude cong dan hoic cac gidy to
khac ¢6 dan anh va thong tin ca nhan do
co quan c6 tham quyén cap, con gia tri sir
dung dé chimg minh vé nhan than cua
ngudi co yéu cau ghi cha ly hon. Truong
hop cac thong tin ca nhan trong cac gidy to
nay dia c¢6 trong CSDLQGVDC,
CSDLHTDT, dugc hé théng dién tu dong
thi khong phai tai 1€n (theo hinh thirc truc
tuyén);

01

Ban chinh

Ban chup
tr ban
chinh

02

Giay to ching minh noi cu tra @& xac dinh
tham quyén (trong truong hop cong dan
Viét Nam tir nudc ngoai vé thuong tri tai
Viét Nam c6 yéu cau ghi chi ly hon, cong
dan Viét Nam khong thwong tra tai Viét
Nam yéu cau ghi chii ly hon tai Uy ban
nhan dan cap huyén noi cu tri trude khi
xuat canh) trong truong hop co quan diang
ky ho tich khong thé khai thac dugc thong
tin vé& noi cu tra cia cong dan theo cac
phuong thirc quy dinh tai khoan 2 Diéu 14
Nghi dinh s6 104/2022/NB-CP ngay
21/12/2022 ciua Chinh phu. Truong hop
cac thong tin vé gidy to chimg minh noi cu
tra da dwoc khai thac tr Co so dur li¢u
quéc gia vé dan cu bang cac phuong thirc
nay thi ngudi c¢o yéu cau khong phai xuat
trinh (theo hinh thuc truc tlep) hodc tai 1én
(theo hinh thtrc truc tuyén).

01

Ban
chinh/ban
sao ¢o
chimg
thuc

Ban
chup/ban
sao dién

tur

03

Truong hop gui hd so qua dudng buu
chinh thi phai gu1 kém theo ban sao cé
chirng thwe cac gidy to phai xuat trinh néu
trén

01

Ban sao




24 CONG BAO/S6 246+247/Ngay 01-10-2023

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhén va tra két qua Thoi gian xir ly Lé phi

hon truc tiép thuc hién hodc
iy quyén cho nguoi khac thue
hién nop ho so true tiép tat BO
phan Tiép nhan va Tra két qua
cua UBND cép huyén (hoac
gti ho so qua hé thong buu
chinh); hodc nép hd so truc
tuyén trén Cong dich vu cong
quoc gia
(https://dichvucong.gov.vn)
hoéc Céng dich vu cong
Thanh phd
(https://dichvucong.hochiminh
city.gov.vn).

12 ngay, ké tir ngay
nhan du ho so hop 1€

- Mién 1& phi cho nguoi
thuoc gia dinh c6 coéng
vol cach mang, nguoi
thuéoc ho ngheo, nguoi
khuyét tat.

- Phi cap ban sao Trich
luc ghi chu ly hon (néu c6
yéu cau): 8000d/ban sao
(thuc hién theo quy dinh
tai Thong tu sb
281/2016/TT-BTC ngay
14/11/2016 cia B Tai
chinh).

III. TRINH TU XU LY CONG VIEC

Bube | Noidung | Trich | Thoi Ho .
cong A en oA . so/Biéu Dién giai
o n cong viec nhi¢m gian x
viéc mau
Glb’ \ A A
A 1A Co quan, . Theo | Thanh phan hé so theo
Nop ho so A 1, hanh
t0 chure , Mucl |Mucl
chinh
Tiép nhén trwe tiép:
- Trudong hop ho so day
du:
Hudéng d?mr co s¢ nop
B1 phi; 18p Giay ti€p nhan
Kiém tra, T]?éoppr}lll?gn ngsy MOl ?6 SO{hVé1 heli’l(‘)ft'ré1 Akéth&lu%
tiép nhan ho 1Gp nh4s ‘ BM 02 | trao cho nguoi nop ho s
P ns Oan © | vaTrakét lam BM 03 theo BM 01; thuc hién
qua viéc tiep bugc B2.
- Trwong hop ho so chua
day du: Hudéng dan bo
sung, hoan thién‘ ho so
dén nguotl ndp hd so va
ghi 1o ly do theo BM 02.




CONG BAO/S6 246+247/Ngay 01-10-2023 25
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cong
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Dién giai

- Truong hop tir chéi tiép
nhan hd so: Lap Phiéu tur
choi tiép nhan giai quyét
ho so theo BM 03.

Tiép nhin qua Cong
Dich vu c¢ong truc
tuyén

- Kiém tra tinh chinh
xac, day du, hop 1é cua
ho so; kiém tra thong tin
chit ky s6 d& dam bao
tinh xac thwc, hop 1¢
(néu co).

- Sau khi kiém tra, néu
bao dam cac diéu kién dé
tiép nhan, Cong chuc
Mot cua tiép nhan, cép
m4 ho so va xt ly ho so
theo quy trinh.

- Truong hop hd so chua
day du, dung quy dinh
thi thong bao cho tb
chttc, ca nhan qua tai
khoan cta t6 chuc, ca
nhan qua Céng Dich vu
cong va hudéng dan day
du, cu thé dé t6 chuc, ca
nhan bo sung hd so theo
yéu cau.

=> Thoi gian tiép nhan
chinh thirc hoac yéu cau
chinh sa, bo sung
khéng mudén hon 08 gio
lam viéc ké tir khi hé
thong tiép nhan, trir thir
7, chu nhat.

Tiép nhan hd so va
chuyén cong chuc thy ly
hd so cua Phong Tu
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Buoe | Ngidung | Trach | Thei | MO P
cong Ao oA . so/Biéu Dién giai
o n cong viec nhi¢m gian x
viéc mau
phap.
Cong chire 1am cong tac
héqtich tham tra ho SO
(tham tra tinh thong nhat,
hop 1€ cia cac thong tin
trong hoé so, giay to, tai
liéu do nguoi yéu cau
nop, xu@t triph hoac dinh
keém) d€ xuat hudng giai
Theo | 9wt
mucI | Truong hop ho so day
' da, hop 1¢, dung quy
, BM 01 SO i
Tham dinh Cone chite HA dinh: cong chirc lam
ho so, dé g A 04 ngay QSO cong tac ho tich thuc
A, 1 A . |thulyhoso |, trinh A o A
B2 xuat két qua . lam hién viéc ghi ndéi dung
X Phong Tu A Du thao | <. A oh chi Iv ha
giai quyet ha viéc W a0 1 vao SO ghi chu ly hon,
TTHC phap ket qua: | cap nhat thong tin ghi chi
Trich luc |}y hén va luu chinh thirc
ghi cAhu trén Phan mém dang ky,
lyhon | quan 1y ho tich dién ti
dung chung; in Trich luc
ghi chu ly hon, trinh Lanh
dao Phong Tu phap xem
x¢€t.
- Truwong hop ho so
khong dam bao theo quy
diqh: Du tha}o van b:éln tur
choi hodc bo sung ho so.
. . | Theo Xem xét ho so, phé duyét
Xem xét, Laph dao 1 02 NEAY | Muc I phiéu trinh, ky nhdy két
B3 X . Phong Tu lam A . . N
trinh ky ha vige H6 so|qua, trinh Lanh dao
pHap *“ | trinh UBND phé duyét
Lanh d 02 ne Theo Lénh‘ dao UBND xem
) R an a? pgay Muc I xét hd so, phé duyét két
B4 Ky duyét | UBND cap lam N \
huvé A Ho so|dqua
uyén viéc

trinh
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Bude | \ai dung Trich | Thoi Ho .
cong Ao oA . so/Biéu Dién giai
o n cong viec nhi¢m gian x
viéc mau
12 ‘ Cho s6, vao so, dong
Ban hanh Van thu ned HO6 so da | dau, ban hanh van ban,
B5 1 UBND cap say duoc phé | chuyén hé so cho Bo
van ban A lam ~ AT ik A x
huyén A duyét |phan Ti€p nhan va Tra
VIEC A ,
két qua.
Ira keE qua, B? phaP Theo - Tra két qua cho cong
luu ho so, Ti€p nhan X A A
B6 A 1A s T 14 Giay | Kétqua |dan.
thong ké va | va Tra két hen Théne ké. theo di
theo doi qua S - 1hong ke, theo do1.
IV. BIEU MAU
Cac biéu mau sir dung tai cac budc cong viéce:
20 | Ma higu Tén biu miu
1 | BMO1 |Mau Gidy tiép nhan ho so va hen tra két qua.
2 | BM02 |Mau Phiéu yéu cau bo sung, hoan thién hd so (néu co)
3 | BMO03 | Mau Phiéu tir chéi tiép nhan giai quyét ho so (néu co)
4 | BMO04 | Tokhat ghi cha ly hén
V.HO SO CAN LUU
STT | Ma hiéu Tén biéu miu
1. | BMO01 |Mau Gidy tiép nhan hd so va hen tra két qua.
2. | BMO02 | Mau Phiéu yéu cau bd sung va hoan thién hd so (néu co)
3. | BM03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so (néu cé)
4. | BM 04 | Tokhai ghi chaly hén
5. | BMO05 | Trich luc ghi chu ly hon (ban chup)
6. // Céc ho so khac néu co theo vin ban phap quy hién hanh

VL. CO SO PHAP LY
- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ciia Chinh phi quy dinh chi tiét
mot sd diéu va bién phap thi hanh Luat Hé tich;
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- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phi quy dinh vé Co sé
dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu sira d6i, bo
sung mot sb6 diéu cua cac nghi dinh lién quan dén viéc nop, xudt trinh s6 ho khau, sb
tam tra giéy khi thyre hién thu tuc hanh chinh, cung cép dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ciia Bo trwong Bo Tu phap quy
dinh chi tiét thi hanh mot s6 diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP
ngay 15/11/2015 ciia Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat
Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu phap quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay
28/7/2020 cua Chinh phu quy dinh vé Co so dir liéu ho tich dién tur, dang ky ho tich
truc tuyén;

- Théng tu s6 03/2023/TT-BTP ngay 02/8/2023 cua Bo truong Bo Tu phap sira
d6i, bo sung mot so ndi dung cua Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cia
B6 truong BO Tu phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh
sb6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s dit liéu hd tich
dién tir, dang ky ho tich truc tuyén;

- Thong tu s6 09/2022/TT-BTP ngay 30/12/2022 cia Bo truéng Bo Tu phap bai
b6 mot sd ndi dung tai cac Thong tu trong linh vuce tro gitp phap ly, hé tich do Bo
trudng BO Tu phap ban hanh;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia Bo trudng Bo Tai chinh quy
dinh mtc thu, ché d6 thu, ndp, quan 1y va str dung phi khai thac, sir dung thong tin trong
co sO dir 1i€éu hd tich, phi xac nhan co quéc tich Viét Nam, phi xac nhan la nguoi géc
Viét Nam, 1€ phi quéc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai chinh
huong dan vé phi va 1¢é phi thudc tham quyén quyét dinh cua Hoi dong nhan dan tinh,
thanh phé truc thudce Trung wong;

- Théng tu s6 106/2021/TT-BTC ngay 26/11/2021 cia Bo truéng Bo Tai chinh
stra doi, bo sung mot s6 diéu cia Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua
B6 Tai chinh hudng dan vé phi va 1¢ phi thudc tham quyén quyét dinh cia Hoi dong
nhan dén tinh, thanh pho truc thude Trung vong;
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- Nghi quyét s6 124/2016/NQ-HDND ngay 09/12/2016 ciua Hoi dong nhan dan
thanh phé vé cac loai phi va 1é phi trén dia ban Thanh phé H6 Chi Minh;

- Quyét dinh s6 52/2016/QD-UBND ngay 10/12/2016 ctia Uy ban nhan dan

Thanh phé ban hanh mirc thu 10 loai phi va 7 loai 1€ phi trén dia ban Thanh phé Hb
Chi Minh./.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phic

TO KHAI GHI CHU LY HON

Kinh giri: 1 e,

Ho, chit dém, t&n n@woi YU CAU: ...t

NOT CU I B

Quan hé v61 nguot duoc ghi Chll: ...

Pé nghi ghi vao s6 hd tich viec @ di dwoc giai quyét tai co quan c¢é thim

quyén ciia nwéc ngoai cho ngudi dwdi diy:
Ho, chit d@m, t8N: ...
Ngay, thang, NAm SINN: ... e

Gioitinh:..................... Dantdc:.........c.cococooiii Quéc O o

Da véi1 Ong/ba:
Ho, chit d@m t8N: ...
Ngay, thang, NAm SINN: ... e

Gioitinh: ... DANtOC: e Quéc tich: ...
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T61 cam doan nhitng ndi dung khai trén day la dung sy that va chiu trach nhiém trude phap luat
vé cam doan ctia minh.

Lamtagi: ............, ngay ....... thang ....... nam ...

Nguoi yéu ciu
(Ky, ghi 1o ho, chii dém, tén)

Pé nghi cip ban sao”: Co D, Khong []
S6 luong: ....... ban

Chii thich:
() Ghi 15 tén co quan thuc hién ghi cha ly hon.

@) Ghi theo noi dang ky thuong trii; néu khéng c¢é noi ding ky thudong tra thi ghi
theo no1 dang ky tam tru; truong hop khong cé noi dang ky thuong trat va noi dang ky
tam tri1 thi ghi theo noi dang sinh séng.

) Ghi thong tin vé gidy to tiy than nhu: ho chiéu, chimg minh nhan dan hoic gidy
to hop 16 thay thé (vi du: Ching minh nhan déan s6 001089123 do Cong an thanh phd Ha
Ndi cap ngay 20/10/2004).

) Ghi 16 loai viéc thuc té: ly hon hodc hiy viée két hon

®) Ghi 15 tén loai gidy to (Ban an/quyét dinh/ thoa thuan/cac hinh thirc khac), sb, tén

co quan, ngay thang nim cap gidy td ching minh viéc ly hon/huy viée két hon.
©) Ghi 13 tén co quan nudc ngoai da giai quyét ly hon/hiy két hon.

7 A - r A \ A A r A A A o \ s~ A
™ Pé nghi danh ddu X vao 6 néu c6 yéu cau cap ban sao va ghi 15 sb luong.
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QUY TRINH PA PUQC TAI CAU TRUC

QUY TRINH 12
Thi tuc ghi vao S6 hd tich viéc h{ tich khac ciia cong din Viét Nam

da dwoc gidi quyét tai co quan cé thaim quyén cua nwéc ngoai

(khai sinh; giAm h§; nhin cha, me, con; xac dinh ¢

ha, me, con; nudi con nudi; khai tir; thay déi hd tich)
(Ban hanh kém theo Quyét dinh s6 4258/0P-UBND ngay 23 thdng 9 ndm 2023
ctia Chii tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO

STT Tén ho so S0 Truc tiép Trli’c
lwgng : tuyén
- To khai ghi vao SO hd tich viéc khai
sinh/To khai ghi vao S6 ho tich viée
khai tir/To khai ghi vao S6 ho tich viée
nudi con nuodi/Td khai ghi vao S6 ho tich Nhap
viéc giam qhé, nhan cha, me, con/T¢ khai thong tin
ghi vao S6 hd tich cac viéc ho tich khac i theo
A N A N , <A\, Ban P
01 (néu ndp ho so theo hinh thire truc ti€p); 01 hinh }lu’o’ng
- Biéu mau dién tir twong tac ghi vao SO ¢ dan trén
hd tich viéc khai sinh/khai ti/nudi con Cong dich
nudi/giam ho, nhan cha, me, con/Biéu vu cong

mau dién tir twong tac ghi vao S6 ho tich
cac viéc ho tich khac (n€u ndp ho so
theo hinh thurc truc tuyen).

Nguoi ¢ yéu cau ghi vao SO hé tich viéc khac thue hién viéc nép/xuét trinh (theo
hinh thirc truc tiép) hoac tai 1én (theo hinh thirc truc tuyén) cac giady to sau:

A. Gidy to phai ndp

Ban sao Giéy td ching minh viéc ho tich

01 |khac d3 duoc giai quyét tai co quan co 01 Ban sao | Ban chup
tham quyén cua nudc ngoai
Van ban Gy quyén theo quy dinh phap Ban
luat truong hop uy quyén thuc hién viéc chinh/ban | Ban chup
ghi chu. sao co | tu ban
02 | Treong hop ngudi dwoc uy quyén la| Ol | ching chinh/ban
ong, ba, cha, me, con, vo, chong, anh, thue/ban | sao  dién
chi, em rudt cia nguoi iy quyén thi vin chup co|tu
ban uy quyén khong phai céng chimg, xac nhan
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ching thwc, nhung phai co gidy to
chirng minh mo61 quan hé véi nguodi uy
quyen.

da dbi
chiéu ban
chinh cua
nguol
tiép nhan
ho so.

B. Gidy

to' phai xuit trinh

01

H6 chiéu hoac Chuing minh nhan dan
hodc Thé can cudc cong dan hodc cac
gidy to khac ¢6 dan anh va thong tin ca
nhan do co quan cé tham quyén cap, con
gia tri str dung dé ching minh vé nhan
than cua ngudi ¢d yéu cau ghi cha ly
hon. Truong hop cac thong tin cd nhan
trong cac gidy t0 ndy di co trong
CSDLQGVDC, CSDLHTDT, dugc hé
thong dién ty dong thi khong phai tai 1én
(theo hinh thire truc tuyén);

01

Ban
chinh

Ban chup
tur ban
chinh

02

Gidy to chimg minh noi cu tri dé xac
dinh tham quyén (trong truong hop cong
dan Viét Nam tir nude ngoai vé thuong
tri tai Viét Nam co yéu cau ghi chu ly
hon, cong dan Viét Nam khong thuong
tra tar Viét Nam yéu cau ghi chu ly hén
tai Uy ban nhan dan cap huyén noi cu
tri trude khi xudt canh) trong truong
hop co quan dang ky ho tich khong thé
khai thac duwoc thong tin vé noi cu tra
cua cong dan theo cac phuwong thirc quy
dinh tai khoan 2 Diéu 14 Nghi dinh s
104/2022/ND-CP ngay 21/12/2022 cua
Chinh phii. Truong hop cac thong tin vé
gidy to chtimg minh noi cu tra d duoc
khai thac tir Co so dir liéu quoc gia vé
dan cu biang cac phwong thirc nay thi
nguodi ¢d yéu cau khong phai xuat trinh
(theo hinh thuc truc tiép) hodc tai 1én
(theo hinh thuc truc tuyén).

01

Ban
chinh/ban
sao ¢o
chimg
thuc

Ban
chup/ban
sao dién
tur

03

Trudong hop giri hd so qua duong buu
chinh thi phai gui kém theo ban sao ¢6
chirng thuc cac gidy to phai xuat trinh

01

Ban sao
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néu trén.

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két
qua

Thoi gian xir ly

Lé phi

Ngudi ¢ yéu cau ghi vao
SO hé tich cac viée ho tich
khac truc tiép thuc hién
hodc iy quyén cho ngudi
khac thuc hién nop ho so
truc tiép tai B6 phan Tiép
nhan va Tra két qua cia
UBND cap huyén (hodc giri
hd so qua hé théng buu
chinh); hodc ndp hod so truc
tuyén trén Céng dich vu
cong quéc gia
(https://dichvucong.gov.vn
) hoic Cong dich vu cong
Thanh phd
(https://dichvucong.hochi
minhcity.gov.vn).

Ngay trong ngay tiép nhan hd
s0, truong hop nhan ho so sau
15 gio ma khong giai quyét
duogc ngay thi tra két qua trong
ngay lam viéc tiép theo. Trong
treong hop phai xac minh thi
thoi han giai quyét khong qua
3 ngay lam viéc.

50.000
hop.

- Mién 1& phi cho
nguoil thude gia dinh
cd cong voi cach
mang, nguoi thudc hod
nghéo, nguoi khuyét
tat.

- Phi cap ban sao
Trich luc ghi vao S6
ho tich wiéc khai
sinh/Trich luc ghi vao
S6 hé tich cac viée hd
tich khac (néu c6 yéu
cau) : 8000d/ban sao
(thuc hién theo quy
dinh tai Thong tu s6
281/2016/TT-BTC
ngay 14/11/2016 cuia
Bo Tai chinh).

dong/truong

III. TRINH TU XU LY CONG VIEC

Bube | sidung |  Tréch . . | Hb so/Biéu
cong A ‘n ‘n Thoi gian x Dién giai
‘n cong viec nhi¢m mau
viéc
Gio hanh N
Noo hd so Co quan, chinh Theo Muc | Thanh phan hé so
P to chuc I theo Muc 1
| Tiép nhin truc
B q 5 pha tiép:
Kiém tra, B? phaP N BM 01 ep . A
X n Ti€p nhan 172 gio - Truong hop hoé so
tiép nhan a1 A . n BM 02 o
A va Traket | lam viéc day du:
ho so . BM 03 5
qua Huéng dan co s¢
nop phi; 1ap Giay
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Buéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi gian

Ho6 so/Biéu
mau

Dién giai

tiép nhan hd so va
hen tra két qua; trao
cho nguodi nop hd
so theo BM O01;
thuc hién tiép budc
B2.

- Trudng hop ho so
chwa day  du
Huéng dan bo
sung, hoan thién ho
so dén ngudi nop
hd so va ghi 5 1y
do theo BM 02.

- Truong hop tu
chdi tiép nhan ho
so: Lap Phiéu tir
chdi tiép nhan giai
quyét ho so theo
BM 03.

Tiép nhin qua
Cong Dich vu
cong truc tuyén

- Kiém tra tinh
chinh xac, day du,
hop 18 cua hd so;
kiém tra thong tin
chit ky s6 d¢ dam
bao tinh xac thuc,
hop 1 (néu co).

- Sau khi kiém tra,
néu bao dam cac
diéu kién de tiép
nhan, Coéng chic
Mot cira tiép nhan,
cap ma ho so va xir
ly hd so theo quy
trinh.

- Trudng hop ho so
chwa day du, ding
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Bube | \oidung |  Tréch .. . | Hb so/Bibu
cong A on " Thol gian x Dién giai
o n cong viec nhi¢m mau
viéc
quy dinh thi thong
bao cho tb chire, ca
nhan qua tai khoan
cia to chuc, ca
nhan qua Cong
Dich vu cbéng va
huéng dan day du,
cu thé dé té chiec,
c4 nhan bd sung ho
so theo yéu cau.
=> Thoi gian tiép
nhan chinh thac
hoac yéu cau chinh
stra, bo sung khong
mudén hon 08 gio
lam viéc ké tir khi
hé thong tiép nhan,
trir thwr 7, chu nhat.
Tiép nhan hd so va
chuyén cong chuec
thu 1y ho so cua
Phong Tu phap.
Cong chuc lam
Theo muc I cong tac hd tich
BMOl |tham tra ho so
03 giv lam | HY so trinh (thém tra tinh théng
viéc Dy thao | nhat, hop 1& cia cac
Tham dinh (tru’(‘)’n% ké,t qua: théng Atin‘trogg .}}6
b 0.6 | Conghie || (PR | THNE | S e
gy | xvatket ) thulyhoso| oy oo | ioh vise | n6p, xuét trinh hodc
qua giai Phong Tu DA , A A A
X 5 han giai khai dinh kem) dé xuat
quyét phap X . , . Z,.
TTHC (Aluyet sinh/Trich | hudng giai quyét:
khéng qua | Tuc ghi vao |+ Truong hop hé so
02ngay | sohdtich |day du, hop 18, dang
lam viée) | cacviéchd | quy dinh:  cong

tich khac

chirc lam cong tac
hé tich thuc hién
vi€c ghi ndé1 dung
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Buéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi gian

Ho6 so/Biéu
mau

Dién giai

ghi cha vao S6 ho
tich, cap nhat thong
tin ghi vao S6 ho
tich cac viéc ho tich
khac va luu chinh
thtre trén Phan mém
dang ky, quan ly ho
tich dién to dung
chung; i Trich luc
ghi vao SO ho tich
viéc khai sinh/Trich
luc ghi vao s6 ho
tich cac viéc ho tich
khac, trinh Lanh
dao Phong Tu phap
xem x¢ét.

- Trudng hop ho so
khong dam bao
theo quy dinh: Du
thao van ban tur
chbi hodic bd sung
ho so.

B3

Xem xét,
trinh ky

Lanh dao
Phong Tu
phap

02 gio lam
viéc

Theo Muc
I

Hd so trinh

Xem xét hd so, phé
duyét phiéu trinh,
ky nhay két qua,
trinh Lanh dao
UBND phé duyét

B4

Ky duyét

Lanh dag
UBND cap
huyén

02 gio lam
viéc

Theo Muc
I

Hd so trinh

Lanh dao‘ UBND
xem x¢ét ho so, phé
duyét két qua

B5

Ban hanh
van ban

Van thu;
UBND cap
huyén

1/2 gio
lam viéc

Ho so da
dugce phé
duyét

Cho sb, vao so,
dong dau, ban hanh
van ban, chuyén ho
so cho B phan
Tiép nhan va Tra
két qua.
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Bude | \sidung | Trich .. | Hb so/Biéu
cong N on " Thol gian x Dién giai
o n cong viec nhi¢m mau
viéc
Trakét qua,| BO phan - Tra két qua cho
lruhd so, | Tiépnhan | Theo Giay . . |congdan.
B6 théng ké va | va Tra két hen Ketqua Théng ké, theo
theo do1 qua doi.
IV. BIEU MAU

Cac biéu mau st dung tai cac budc cong viéce:

STT | Ma hiéu Tén biéu miu
BM 01 | Mau Giay tiép nhan ho so va hen tra két qua.
2 BM 02 | Mau Phiéu yéu cau bd sung, hoan thién ho so (néu co)
BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so (néu co)
To khai ghi vao S6 ho tich viéc khai siqnh/T(‘)f khai ghi vao SH
A BM 04 ho tich viéc khai tir/To khat ghi vao S6 ho tich viéc nud6i con

nudi/To khai ghi vao S6 ho tich viée giam hoQ, nhan cha, me,
con/T& khai ghi vao S6 ho tich cac viéc hd tich khac

V. HO SO CAN LUU

STT | Ma hiéu Tén biéu miu

1 BM 01 | Mau Giay tiép nhan ho so va hen tra két qua.

2 BM 02 | Mau Phiéu yéu cau bo sung va hoan thién hd so (néu co)

3 BM 03 | Mau Phiéu tir chéi tiép nhan giai quyét hd so (néu co)
To khai ghi vao S6 ho tich viée khai s%nh/TG khai ghi vao S6

A BM 04 ho tich viéc khai ta/To }(hai ghi vao S6 ho tich viéc nudi con
nuo1/To khai ghi vao S6 ho tich viéc gidm hd, nhan cha, me,
con/T& khai ghi vao S6 ho tich cac viéc hd tich khac

5 BM 05 Trich luc ghi vao S6 hé tich viéc khai sinh/Trich luc ghi vao
S6 ho tich cac viéc ho tich khac (ban chup)

6 // Céc ho so khac néu co theo van ban phap quy hién hanh
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VL. CO SO PHAP LY
- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ciia Chinh phi quy dinh chi tiét
mot sd diéu va bién phap thi hanh Luat Hé tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phi quy dinh vé Co sé
dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu sira d6i, bo
sung mot sb6 diéu cua cac nghi dinh lién quan dén viéc nop, xudt trinh s6 ho khau, sb

tam tra giéy khi thyre hién thu tuc hanh chinh, cung cép dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ciia Bo trwong Bo Tu phap quy
dinh chi tiét thi hanh mot s6 diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP
ngay 15/11/2015 ciia Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat
Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu phap quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay
28/7/2020 cua Chinh phu quy dinh vé Co so dir liéu ho tich dién tur, dang ky ho tich
truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cua Bo truéng Bo Tu phap sta
d6i, bo sung mot so ndi dung cua Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cia
B6 truong BO Tu phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh
sb6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s dit liéu hd tich
dién tir, dang ky ho tich truc tuyén;

- Thong tu s6 09/2022/TT-BTP ngay 30/12/2022 cia Bo truéng Bo Tu phap bai
b6 mot sd ndi dung tai cac Thong tu trong linh vuce tro gitp phap ly, hé tich do Bo
trudng BO Tu phap ban hanh;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia Bo trudng Bo Tai chinh quy
dinh mtc thu, ché d6 thu, ndp, quan 1y va str dung phi khai thac, sir dung thong tin trong
co sO dir 1i€éu hd tich, phi xac nhan co quéc tich Viét Nam, phi xac nhan la nguoi géc
Viét Nam, 1€ phi quéc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai chinh
huong dan vé phi va 1¢é phi thudc tham quyén quyét dinh cua Hoi dong nhan dan tinh,
thanh phé truc thudce Trung wong;



40 CONG BAO/S6 246+247/Ngay 01-10-2023

- Théng tu s6 106/2021/TT-BTC ngay 26/11/2021 cia Bo truéng Bo Tai chinh
stra doi, bo sung mot s6 diéu cia Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua
B Tai chinh hudng dan vé phi va 1¢ phi thudc tham quyén quyét dinh cia Hoi dong
nhan dan tinh, thanh pho truc thude Trung wong;

- Nghi quyét s6 124/2016/NQ-HDND ngay 09/12/2016 cua Hoi dong nhan déan
thanh phé vé cac loai phi va 1é phi trén dia ban Thanh phé H6 Chi Minh;

- Quyét dinh s6 52/2016/QD-UBND ngay 10/12/2016 ctia Uy ban nhan dan
Thanh phé ban hanh mirc thu 10 loai phi va 7 loai 1€ phi trén dia ban Thanh phé Hb
Chi Minh /.
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CONG HOA XA HQI CHU NGHIA VIET NAM

Déc lap - Ty do - Hanh phic

TO KHAI GHI VAO SO HQ TICH VIEC KHAI SINH

Ho, chit dém, t&n n@woi YU CAW: ...t
Noi cu tra; @

GiAy 1 10y thAN: O e
Quan hé véi nguot dugc ghi vao SO hd tich vic khai sinh: . .
Pé nghi co quan ghi vio S6 hd tich viée khai sinh cho ngudi c6 tén dwéi diy:

Ho, chit d@my, t8N: ...

Ngay, thang, nam sinh: ................................... ghi BANG Gl oo,
Gioitinh:..................... DAntdc: ..o Quéc HCR: o
INOT SN e
QUE QUANL .o,

Ho, chit dém, t&n n@uwoti ME: ...
Nim sinh: @ . Dantoc: ..o Quéc HCR: o

Noi cu tra: @

Ho, chit dém, tén ngwdi cha: ...

Nim sinh: @ Dantoc: ..o Quéc HCR: o,
)

Noi cu tra: @
D3 duoc ding ky khai sinh tai® ...,

Gidy khai sinh s6® ..., CAp NGAY............ [ [,

T61 cam doan nhitng ndi dung khai trén day la dung su that va chiu trach nhiém trudc phap luat vé
cam doan cda minh.

Nguoi yéu ciu
(Ky, ghi 10 ho, chii dém, tén)

Dé nghi cip ban sao Trich luc ghi
vao S6 ho tich viée khai sinh ®: Co

D, Khoéng []
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Chii thich:
(' Ghi 13 tén co quan ghi vao S6 ho tich viéc khai sinh
Vi du: Uy ban nhan dan quan 1, thanh phd HO Chi Minh

@) Ghi theo noi dang ky thuong tra; néu khong ¢6 noi dang ky thuong tri thi ghi theo
noi dang ky tam tra; truong hop khong c6 noi1 dang ky thuong tra va noi dang ky tam tra thi
ghi theo noi dang sinh song.

) Ghi thong tin vé gidy to tuy than ciia ngudi di dang ky, ghi 8 s6, co quan cép, ngay
cap ho chiéu, ching minh nhan dan hoic gidy to hop 18 thay thé (V7 du: Chimg minh nhan
dan s6 001089123 do Cong an thanh ph Ha Nbi cap ngay 20/10/2004).

@) Ghi day du ngay, thang sinh cia cha, me (néu co).
) Ghi 13 tén co quan, tén qudc gia nudc ngoai da ding ky khai sinh.
©) Ghi s6, ngay, thang, nam co quan nudc ngoai cip Gidy khai sinh.

7 A - r A \ A A r A A A o \ s~ A
M Pé nghi danh ddu X vao 6 néu c6 yéu ciu cap ban sao va ghi 16 sd luong.
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CONG HOA XA HQI CHU NGHIA VIET NAM

Déc lap - Ty do - Hanh phic

TO KHAI GHI VAO SO HQ TICH VIEC KHAI TU

Ho, chit dém, t8n NGUOT YU CAUS ...
NOT CU TG B e e,
GiAy tO 1Y thAN: O e,
Quan hé véi nguot da OBt
Pé nghi co’ quan ghi vao S6 hd tich viéc khai tir cho ngudi ¢ tén dwéi day:

Ho, chilt démy, t8N: ...
Ngay, thang, ndm SINh: ...
Gioitinh:.......................... Dantdc: ..o Quéc HCR:
NOT CU 0 CUSE CUNG: @) e,
GiAy tO 1Y thAN: O e,
D3 chét vao 10C: ..oooovovevoie. gio ... phut, ngay ............... thang ............ nam ...
INOT CREL: ...,
NGUYEN NNAN CREL ...
TREO ) e e

T61 cam doan nhiing ndi dung khai trén day la dang sy that va chiu trach nhiém trudc phap luat
vé cam doan ctia minh.

Ngudi yéu ciu
(Ky, ghi 1o ho, chii dém, tén)

Dé nghi cap ban sa0®: Co D,
Khong D
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Chiui thich:
) Ghi 3 tén co quan thyc hién ghi vao S6 hd tich viéc khai ti.

) Ghi theo noi dang ky thuong tr; néu khong c¢6 noi dang ky thuong tri thi ghi theo
noi dang ky tam tr(; truong hop khong ¢é noi dang ky thudng tri va noi dang ky tam tra
thi ghi theo noi dang sinh song.

®) Ghi thong tin vé gidy to tuy than nhu: ho chiéu, chimg minh nhan dan hoac gidy to
hop 1é thay thé (vi du: Ching minh nhan dan s6 00108912345 do Cong an thanh phd Ha
Ndi cap ngay 20/10/2004).

@ Ghi 15 tén gidy to ho tich duoc co quan co tham quyén nudc ngoai cap.
©) Ghi 15 tén co quan nudc ngoai da dang ky khai tir.

6 A - r A \ A A r A A A o \ s~ A
© Pé nghi danh ddu X vao 6 néu c¢6 yéu cau cap ban sao va ghi 16 sd luong.
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CONG HOA XA HQI CHU NGHIA VIET NAM

Déc lap - Ty do - Hanh phic

TO KHAI GHI VAO SO HQ TICH CAC VIEC HO TICH KHAC

KAnh O O e,

Ho, chit dém, t8n NGUOT YU CAUS ...
NOT CU TG B e e,
GiAy tO 1Y thAN: O e,
Pé nghi co quan ghi vao S6 hd tich viee™ ...l
cho nguwdi cé tén dwdi day:

Ho, chilt démy, t8N: ...
Ngay, thang, ndm SINh: ...
Gioitinh ..o DANtOC: oo Quéc teh:
NOT CU TG B e e,
GiAy tO 1Y thAN: O e,
N&i dung ghi vao SO O TCh
TREO ) e et
SO oo do @ e, CAp Ngay........... thang ........ nam ........

T61 cam doan nhiing ndi dung khai trén day la dang sy that va chiu trach nhiém trudc phap luat

vé€ cam doan cuia minh.
Lamtagi: ..., ngay .......... thang ....... nam ...
Nguwoi yéu cau

(Ky, ghi 10 ho, chii dém, tén)

Dé Ilghl Cép bén Sao(7) Cé |:|’ Khéng ...........................................
|_|
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Chiui thich:
) Ghi 3 tén co quan thyc hién ghi vao S6 ho tich.

@) Ghi theo noi dang ky thuong tria; néu khong c6 noi ding ky thuong tra thi ghi
theo noi dang ky tam tra; treong hop khong c6 noi dang ky thuodng tra va noi dang ky tam
tri thi ghi theo noi dang sinh song.

®) Ghi thong tin vé gidy to tuy than nhu: ho chiéu, ching minh nhan dan hoic gidy
to hop 1¢ thay thé (vi du: Ching minh nhan dan s6 00108912345 do Cong an thanh phd
Ha Noi cap ngay 20/10/2004).

@ Ghi 15 loai viéc ho tich da ding ky (vi du: thay doi ho tich).
) Ghi 15 tén gidy to ho tich duoc co quan co tham quyén nudc ngoai cap.
©) Ghi 16 tén co quan nudc ngoai da dang ky su ki¢n ho tich.

7 A - r A \ A A r A A A o \ s~ A
™ Pé nghi danh ddu X vao 6 néu c¢6 yéu cau cap ban sao va ghi 16 sd luong.
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CONG HOA XA HQI CHU NGHIA VIET NAM

Déc 1ap - Tw do - Hanh phuc

TO KHAI GHI VAO SO HQ TICH VIEC NUOI CON NUOI

Kinh giri: O e

Ho, chit dém, tén n@woi YU CAUS ...

NG CU T B

Dé nghi co quan ghi vao S6 hg tich viéc nudi con nudi cho ngwdi ¢6 tén dwéi day:
Ho, chit d@m, t8N: ...,

Ngay, thang, NAM SINN: ... e

La con nuéi cua:

Ho, chit dém, t&n M@: ...,
Ngay, thang, nam sinh: ........................ Dantde: .................. QUOC HCh: oo,
NOT CU I B e e
Ho, chit dém, t&n cha: ...
Ngay, thang, nam sinh: ........................ Dantde: .................. QUOC HCh: oo,

NG CU T
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T61 cam doan nhitng ndi dung khai trén day la ding su that va chiu trach nhiém trudc phap luat vé
cam doan cda minh.

Lamtai: ........., ngay ........... thang ........... nam ...
Ngudi yéu ciu
(Ky, ghi 16 ho, chit dém, tén)

Dé nghl Cé,p ban Sa0(6): Co D’ Kh@ng D ...........................................
SO lwone: ... ban
Chu thich:

D Ghi 3 tén co quan thyc hién ghi vao S h tich viéc nudi con nudi.

@) Ghi theo noi dang ky thuong tra; néu khong ¢6 noi dang ky thuong tra thi ghi
theo noi dang ky tam tra; truong hgp khong c6 noi dang ky thuong tri va no1 dang ky tam
tra thi ghi theo noi dang sinh song.

) Ghi thong tin vé gidy to tuy than nhu: ho chiéu, chang minh nhan dan hodc gidy
to hop 1é thay thé (vi du: Chimg minh nhan dan s6 00108912345 do Cong an thanh phd Ha
Ndi cap ngay 20/10/2004).

“ Ghi 13 tén gidy to chirg minh viéc nudi con nudi do co quan c6 tham quyén cua
nudc ngoai cap.

©) Ghi 15 tén co quan nudc ngoai da giai quyét viéc nudi con nudi.

6 A - r A \ A A r A A A o \ s~ A
© Pé nghi danh ddu X vao 6 néu c6 yéu cau cap ban sao va ghi 15 sb luong.
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CONG HOA XA HQI CHU NGHIA VIET NAM

Déc 1ap - Tw do - Hanh phuc

TO KHAI GHI VAO SO HQ TICH VIEC GIAM HQ, NHAN CHA, ME, CON

Kinh giri: O e

Ho, chit dém, t8n NGUOT VAU CAUS ..o oo e
INOT CU T @)oo et
GiAy O 10y thAN: O e
Pé nghi co' quan ghi vao S6 hd tich viec™ ... )
cho ngwoi dwdi day:

Ho, chit d@m, t8N: ... e,

Ngay, thang, NAM SINN: ... e

La: ) ) cia ngudi c6 tén dwdi day:

Ho, Chlr Qe 18N
Ngay, thang, NAM SINN: ... e
INOT CU T @) e e
GiAy t 10y thAN: O e

D3 duoc giai quyét theo @ sd ... Ao,
.............................. CAp ngay...........thang ... nam ............

T61 cam doan nhitng ndi dung khai trén day la ding su that va chiu trach nhiém truéce phap luat vé
cam doan cda minh.

Lamitqi: ... .........cccco..... .., NEAY ........... thang

Ngudi yéu ciu
(Ky, ghi 16 ho, chit dém, tén)

Pé nghi cip ban sa0®: Co D, Khong L]
sé luong: . . ban

Chu thich:

D Ghi 3 tén co quan thyc hién ghi vao S6 ho tich.
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) Ghi theo noi dang ky thuong tra; néu khong ¢ noi diang ky thuong tra thi ghi theo
noi dang ky tam tra; truong hop khdng c6 noi dang ky thuong tri va noi dang ky tam tra
thi ghi theo noi dang sinh séng.

©) Ghi thong tin vé gidy t& tiy than nhu: ho chiéu, chimg minh nhan dan hodc gidy to
hop 1é thay thé (vi du: Chirng minh nhan dan s6 00108912345 do Cong an thanh ph6 Ha
Ndi cap ngay 20/10/2004).

@ Ghi 15 loai viéc ho tich d3 duoc giai quyét tai co quan ¢ thim quyén cua nude ngoai
(giam ho, nhan cha, me, con).

) Ghi 13 mdi quan h¢: 1a cha/me/con/ngudi giam hé.

© Ghi 15 tén giéy td ching minh sy kién hd tich da duoc co quan cé tham quyén cua
nudc ngoai cap.

) Ghi 15 tén co quan nudc ngoai da giai quyét su kién ho tich.

8 A - r A \ A A r A A A o \ s~ A
® Pé nghi danh ddu X vao 6 néu c6 yéu cau cap ban sao va ghi 15 sb luong.
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QUY TRINH PA PUQC TAI CAU TRUC
QUY TRINH 13
Ping ky lai khai sinh c6 yéu té nuéc ngoai
(Ban hanh kém theo Quyét dinh s6 4258/0P-UBND ngay 23 thdng 9 ndm 2023
ctia Chii tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO

STT Tén ho so 50 Truec tiép Trwe tuyén
luwgng

- To khai dang ky lai khai sinh
theo mau, trong d6 c6 cam doan
cua nguoi yéu cau vé viée da nop
du cac gidy to hién co (néu ngudi
coO yéu ciu Iwa chon ndp ho so
theo hinh thure truc tiép);

- Biéu mau dién t twong tac
dang ky lai khai sinh, trong dé Nhap thong
co cam doan cac thong tin cung tin theo
01 |cap la dung su that, khong con 01 Ban chinh hudng dan
ban chinh Giay khai sinh, d3 nop trén Cong
du cac gidy to hién co va chiu dich vu cong
hoan toan trach nhiém trudc
phép luat vé ndi dung cam doan
ctia minh (do nguoi yéu cau cung
cap thong tin theo hudéng dan trén
Céng dich vu cong néu nguoi co
yéu cau Iwa chon ndp ho so theo
hinh thtrc truc tuyén).

Ngudi co yéu cau dang ky lai khai sinh thuc hién viéc ndp/xuat trinh (theo hinh
thire truc tiép) hoac tai 1én (theo hinh thirc truc tuyén) cac giady to sau:

A. Gidy to phai ndp

Ban sao toan bd ho SO, glay to
cua ngudi yeu cau hodc ho so,
gidy to, tai liéu khac trong d6 co
thong tin lién quan dén noi dung

©. A 01
khai sinh, goém:
+ Ban sao Giay khai sinh do co
quan c6 tham quyén cua Viét
Nam cép hop 1¢ (ban sao dugc

01 Ban sao Ban chup
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ching thyc tir ban chinh, ban
sao duoc cap tir SO dang ky khai
sinh); ban chinh hodc ban sao
gidy to c6 gia tri thay thé Giay
khai sinh duoc cap trude nim
1945 & mién Bic va trudc nim
1975 & mién Nam.

+ Truong hop ngudi yéu cau
khong co gidy to néu trén thi
phai nop ban sao gidy to do co
quan c6 tham quyén cua Viét
Nam cap hop 1é nhu: Gidy
chirng minh nhan dan, Thé can
cudc cong dan hoac HO chiéu;
gidy to chimg minh vé noi cu
tra; Bang tot nghiép, Giay
chirng nhan, Chirng chi, Hoc ba,
hd so hoc tap do co quan co
tham quyén cap hodc xac nhan;
Giay to khac c6 thong tin vé ho,
tén, ngay, thang, ndm sinh cua
ca nhan.

Ngudi yéu cau dang ky lai khai
sinh ¢6 trach nhiém ndp dﬁy du
ban sao cac gidy to néu trén (néu
c0O) va phai cam doan da nop du
cac giay to minh c6; chiu trach
nhiém, hé qua cua viéc cam
doan khéng diang su that.

02

Vin ban uy quyén theo quy dinh
cua phap luat trong trudong hop
iy quyén thyuc hién viéc dang ky
lai khai sinh. Truong hop nguoi
duoc uy quyén 1a o6ng, ba, cha,
me, con, vo, chong, anh, chi, em
rudt ctia nguoi uy quyén thi van
ban uy quyén khong phai chung
thuec.

01

Ban
chinh/ban sao
co6 ching
thuc/ban
chup c6 xac
nhan da doi
chiéu ban
chinh cua
ngudi tiép
nhan hd so.

Ban chup tur
ban
chinh/ban sao
dién tu

B. Gidy

to' phai xuit trinh

01

H6 chi€u hoac Ching minh
nhan dan hoac Thé can cudce

01

Ban chinh

Ban chup tur
ban chinh
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cong dan hodc cac gidy to khac
cO dan anh va thong tin ca nhan
do co quan c6 tham quyén cap,
con gia tr1 su dung dé chirng
minh vé nhan than cua nguoi co
yéu cau dang ky lai khai sinh.
Truong hop cac thong tin ca
nhan trong cac gidy to nay di co
trong CSDLQGVDC,
CSDLHTPT, dugc hé théng
dién ty dong thi khong phai tai
1én (theo hinh thurc truc tuyén).

Truong hop gui hd so qua
duong buu chinh thi phai gm
kém theo ban sao cé ching thuc
cac giay to phai xuét trinh néu
trén.

02

01

Ban sao

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhén va tra két qua

Thoi gian xir ly

L& phi

Ngudi ¢6 yéu cau dang ky lai khai sinh
truc tiép thuwc hién hoac uy quyén cho
nguol khac thwe hién ndp ho so truc tiép
tai Bo phan Tiép nhan va Tra két qua cua
UBND cap huyén (hodc gti hd so qua hé
thong buu chinh); hoac ndp hd SO truc
tuyén trén Cong dich vu cong quoc gia
(https://dichvucong.gov.vn) hoac Cong
dich vu cong Thanh pho
(https://dichvucong.hochiminhcity.gov.vn).

05 ngay lam
viéc. Truong
hop phai ¢6 van
ban xac minh thi
thon  han giai
quyét khong qua
25 ngay.

50.000
dong/treong hop.

- Mién 1& phi cho
nguoi  thudc gia
dinh ¢6 céng vai
cach mang, nguoi
thuéc ho ngheo,
nguoi khuyét tat.

- Phi cap ban sao
Glay khai sinh
(méu c6 yéu cau:
8000d/ban Sao
(thuc hién theo quy
dinh tai Thong tur
s6  281/2016/TT-
BTC ngay
14/11/2016 cia Bo
Tai chinh).
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III. TRINH TU XU LY CONG VIEC

Bude | \oidung | Trich | Thoi Ho .
cong Ao o n . so/Biéu Dién giai
o n cong viec nhiém gian .
viéc mau
A A A , Glb’ <\ A A
Nop ho To chuec, hanh Theo muc | Thanh phan h6 so theo
SO’ ca nhan chinh I muc |
Tiép nhén true tiép:
- Truomg hop hd so day
du:
Huéng dan co so ndp
phi; 1ap Giay tiép nhan
hd so va hen tra két
qua; trao cho nguol ndp
hd so theo BM 01; thuc
hién tiép budc B2.
- Truong hop hé so
chua diy du: Hudng
dan bd sung, hoan thién
ho so dén ngudi nop hod
so va ghi rd ly do theo
Bl K.,I B@ phén 1/2 BM 01 BM 02 . Z.
e trAa’ Tiép nhan | ngay - Truong hop tir choi
tlep‘ nhan va Tra két lam BM 02 tlép nhén ho so: Lép
ho so qua vige | BMO3 | Phiu tir chdi tiép nhan

giai quyét ho so theo
BM 03.

Tiép nhian qua Cong
Dich vu cong truc
tuyén

- Kiém tra tinh chinh
xac, day du, hop 1é cua
hd so; kiém tra thong
tin chit ky s6 dé dam
bao tinh xac thuc, hop
1& (néu c).

- Sau khi kiém tra, néu
bao dam cac diéu kién
dé tiép nhan, Cong
chirc Mot cira tiép nhan,
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Buwéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

Ho
so/Biéu
mau

Dién giai

cap ma ho so va xtr ly
ho so theo quy trinh.

- Trudng hop ho so
chua day du, dang quy
dinh thi théng bao cho
td chtrc, c4 nhan qua tai
khoan cua t6 chuc, ca
nhan qua Céng Dich vu
cong va hudng dan day
du, cu the deé t6 chire, ca
nhan bo sung ho so theo
yéu cau.

=> Thoi gian tiép nhan
chinh thirc hodc yéu cau
chinh stra, bo sung
khéng muon hon 08 gio
lam viéc ké tir khi hé
théng tiép nhan, trir th
7, chu nhat.

Tiép nhan ho so va
chuyén cong chirc thu
1y ho so cua Phong Tu
phap.

B2

Tham dinh
ho so, dé
xuat két
qua giai

quyét
TTHC

Coéng chirc
thu 1y hd
so Phong
Tu phap

02 ngay
lam
viéc

(truong
hop

phai xac

minh thi
thot han
giai
quyét
khéng

qua 22

ngay)

Theo Muc
I

BM 01

Du  thao
két  qua:
Giay khai
sinh

Coéng chirc 1am cong tac
ho tich thim tra hd so
(tham tra tinh thong
nhét, hop 1€ cua cac
théng tin trong ho so,
gidy to, tai liéu do
ngudi yéu cau ndp, xuat
trinh hodc dinh kém) dé
xuat hudéng giai quyét:

- Truong hop viéc dang
ky khai sinh trudgc day
duvgc thuc hién tai
UBND cép x4 hoac So
Tu phap thi cong chirc
lam cong tac hé tich bao
cao Truéng phong Tu
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Buge | Ngidung | Trich | Thoi Ho, P
cong AT ‘n . so/Biéu Dién giai
o n cong viec nhiém gian .
viéc mau

phap c6 van ban dé
nghi UBND cap xa/So
Tu phap noi thyc hién
viéc dang ky khai sinh
trede day kiém tra, xac
minh vé viéc luu gitt SO
ho tich.

- Truong hop gidy to
clia nguoi yéu cau ding
ky lai khai sinh khoéng
c6 théng tin ching
minh quan hé cha, me,
con thi céng chuc lam
cong tac hd tich bao cao
Trudng phong Tu phap
c6 van ban dé nghi co
quan cong an c6 tham
quyén Xac minh.
Trueong hop co quan
cong an tra 101 khong co
thong tin thi cong chuc
lam cong tac ho tich cho
ngudi yéu cau dang ky
lai khai sinh 13p van
ban cam doan vé thong
tin cua cha, me va xac
dinh nd1 dung khai sinh
theo van ban cam doan.
+ Truong hop hd so day
da, hop 1€, dung quy
dinh: c¢cbéng chirc lam
cong tac ho tich thuc
hién viéc ghi vao S6
dang ky khai sinh, cap
nhat thong tin dang ky
lai khai sinh va luu
chinh thic trén Phan
mém dang ky, quan ly
hé tich dién to dung
chung; in Gidy khai sinh,
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Bube | \oidung | Trach | Thoi Ho P
cong Ao o n . so/Biéu Dién giai
o n cong viec nhiém gian .
viéc mau
trinh Lanh dao Phong
Tu phap xem xét.
+ Truong hop ho so
khong dam bao theo
quy dinh: Du thao van
ban th‘.’ choi hoac bo
sung ho so.
« .| TheoMuc | Xem xét ho so, phé
Xem xét, Laph dao 1 01 neay I duyét phiéu trinh, ky
B3 Phong Tu lam . ;
trinh ky ha viee H6 so nhay két qua, trinh Lanh
pHap ' trinh dao UBND phé duyét
Lanh dao 01 nes Theo Muc Lﬁnh‘ dao UBND xem
B4 | Kvduver | UBND ngaY I xét hd so, phé duyét két
uyé . am . i
y A quan, vide Ho so qua
huyén ' trinh
12 ‘ Cho s6, vao so, dong
Ban hanh | Van thu ngay HO sodd | dau, ban hanh van ban,
B5 vi“m bi”m UBND 1 duge phé | chuyén hé so cho Bo
a}rAn duyét phan Ti€p nhan va Tra
Viee ket qua.
Tra két
qllllg,slgu T]?éo prlll}?gn Theo , - Tra két qua cho cong
B6 050, | MePMhal | Gisy | Kétqua | dan.
thong ké | va Tra két £ . -
va theo qua hen - Thong ké, theo dai.
doi
IV. BIEU MAU

Cac biéu mau st dung tai cac budc cong viéce:

STT | Ma hiéu Tén biéu miu
1 BMO01 | Mau Gidy tiép nhan hd so va hen tra két qua
2 BM 02 | Mau Phiéu yéu cau bo sung, hoan thién hd so (néu co)
3 BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét hd so (néu co)
4 BM 04 To khai dang ky lai khai sinh
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V. HO SO CAN LUU
STT | Ma hiéu Tén biéu miu

BMO01 | Mau Gidy tiép nhan hd so va hen tra két qua

BM 02 | Mau Phiéu yéu cau bo sung va hoan thién ho so (néu ¢o)

BM 03 | Mau Phiéu tir chéi tiép nhan giai quyét hd so (néu co)
BM 04 To khai dang ky 1ai khai sinh
BM 05 Giay khai sinh (ban chup)

// Céc ho so khac néu co theo van ban phap quy hién hanh

N[ | =W N[

VL. CO SO PHAP LY
- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ciia Chinh phi quy dinh chi tiét
mot sd diéu va bién phap thi hanh Luat Hé tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phi quy dinh vé Co sé
dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu sira d6i, bo
sung mot sb6 diéu cua cac nghi dinh lién quan dén viéc nop, xudt trinh s6 ho khau, sb

tam tra giéy khi thyre hién thu tuc hanh chinh, cung cép dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ciia Bo trwong Bo Tu phap quy
dinh chi tiét thi hanh mot s6 diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP
ngay 15/11/2015 ciia Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat
Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu phap quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay
28/7/2020 cua Chinh phu quy dinh vé Co so dir liéu ho tich dién tur, dang ky ho tich
truc tuyén;

- Théng tu s6 03/2023/TT-BTP ngay 02/8/2023 cua Bo truong Bo Tu phap sira
d6i, bo sung mot so ndi dung cua Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cia
B6 truong BO Tu phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh
sb6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s dit liéu hd tich
dién tir, dang ky ho tich truc tuyén;
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- Thong tu s6 09/2022/TT-BTP ngay 30/12/2022 cia Bo truéng Bo Tu phap bai
b6 mot sd ndi dung tai cac Thong tu trong linh vuce tro gitp phap ly, hé tich do Bo
trudng BO Tu phap ban hanh;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia Bo trudng Bo Tai chinh quy
dinh mtc thu, ché d6 thu, ndp, quan 1y va str dung phi khai thac, sir dung thong tin trong
co sO dir 1i€u hd tich, phi xac nhan co quéc tich Viét Nam, phi xac nhan la nguoi géc
Viét Nam, 1¢ phi quéc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai chinh
huong dan vé phi va 1¢é phi thudc tham quyén quyét dinh cua Hoi dong nhan dan tinh,
thanh pho truc thudc Trung wong;

- Théng tu s6 106/2021/TT-BTC ngay 26/11/2021 cia Bo truéng Bo Tai chinh
stra doi, bo sung mot s6 diéu cia Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua
B Tai chinh hudng dan vé phi va 1¢ phi thudc tham quyén quyét dinh cia Hoi dong
nhan dan tinh, thanh pho truc thude Trung wong;

- Nghi quyét s6 124/2016/NQ-HDND ngay 09/12/2016 cua Hoi dong nhan déan
thanh phé vé cac loai phi va 1é phi trén dia ban Thanh phé H6 Chi Minh;

- Quyét dinh s6 52/2016/QD-UBND ngay 10/12/2016 ctia Uy ban nhan dan
Thanh phé ban hanh mirc thu 10 loai phi va 7 loai 1€ phi trén dia ban Thanh phé Hb
Chi Minh /.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Ty do - Hanh phuc

TO KHAI PANG KY LAI KHAI SINH

Kinh @i e

Ho, chit dém, t8n NGUOT YU CAUS ...
NOT CU TG B e et
Giay tO 1Y thAN: O e,
Quan h¢ véi nguot duoc khat sinh: ...
Pé nghi co quan diing ky lai khai sinh cho ngudi c6 tén dwdi diy:

Ho, chilt dém, t8N: ...
Ngay, thang, ndm sinh: ................................... ghi bANG ChT: ..o

Gioitinh:...................... Dantoc: ... Quéc HCR:

QUE QUANL oo
Ho, chit dém, t&n n@uwoti ME: ...
Nam sinh: @ Dantoc:....cccccoon.... Quéc tich:
NOT CU TG P e
Ho, chit dém, tén ngwoi cha:...................................
Nam sinh: @ Dantoc:....cccccoon.... Quéc tch:
NOT CU TG P e
a dang ky khai sinh tai: @ .o,
Gidy khai sinh s6: 7 ... ,quyénsd P ngay ...... /

T6i cam doan nhitng nodi dung khai trén day 1a dung sy that va da ndp du cac gidy to hién co. Tdi chiu
trach nhiém trudc phép ludt vé viéc cam doan ciia minh.

Lamitgi: ........................ ,Ngay ... thang ........ nam .............

Ngudi yéu ciu
(Ky, ghi 1o ho, chii dém, tén)

Dé nghi cip ban sao®: Co D, Khong []
S6 luong:....... ban
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Chii thich:
() Ghi 15 tén co quan ding ky lai khai sinh

) Ghi theo noi ding ky thuong tri; néu khong ¢6 noi dang ky thuong tra thi ghi theo
noi dang ky tam tri; truong hop khong cé noi dang ky thudong tri va noi dang ky tam tra thi
ghi theo noi dang sinh song.

®) Ghi thong tin vé gidy to tuy than cua nguoi di dang ky, ghi 13 s, co quan cap, ngay
cap ho chiéu, chimg minh nhan dan hodc gidy t& hop 1¢ thay thé (V7 du: Chirng minh nhan
dan s6 001089123 do Cong an thanh phd Ha Noi cap ngay 20/10/2004).

@ Trudng hop sinh tai co so y té thi ghi 15 tén co s& v t€ va dia chi co s y té d6; truong
hop sinh ra ngoai co &y té thi ghi dia danh cta 03 cap hanh chinh (x4, huyén, tinh) noi sinh
ra; truong hop khong 16 noi sinh day dii thi chi ghi dia danh hanh chinh cap tinh.

®) Ghi day da ngay, thang sinh cia cha, me (néu co).
©) Ghi tén co quan dé dang ky khai sinh trudc day.
( Chi khai trong truong hop biét r5.

8 A - r A \ A A r A A A o \ s~ A
® Pé nghi danh ddu X vao 6 néu cé yéu cau cap ban sao va ghi & sd luong.
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QUY TRINH PA PUQC TAI CAU TRUC

QUY TRINH 14

Ping ky khai sinh ¢6 yéu té nwéc ngoai cho ngudi da ¢6 hd so, gidy to ca nhan
(Ban hanh kém theo Quyét dinh s6 4258/0P-UBND ngay 23 thdng 9 ndm 2023
ctia Chii tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO

STT Tén ho so 50 Truec tiép Trg:c
luwgng : tuyén
- To khai dang ky khai sinh theo mau (néu X
oA A A A Nhap
nguoi co yéu cau Irra chon ndp hoé so theo hone fi
hinh thirc tryc tiép); t ?Eegotm
o1 |- Biéu mau dién tur tuong tac dang ky khai 01 Bén chinh |huéng dén
sinh (do ngud1 yéu cau cung cap thong tin rén Céng
theo hudéng dan trén Cong dich vu cong, dich vu
néu ngudi co yéu cau lya chon nép hd so ééng'

theo hinh thuc truc tuyén).

Ngudi ¢6 yéu cau dang ky khai sinh thyc hién viéc nop/xuét trinh (theo hinh thirc
truc tiép) hodc tai 1én (theo hinh thure true tuyén) cac gidy to sau:

A. Gidy to phai ndp

01

Van ban cam doan vé viéc chua duoc dang
ky khai sinh

01

Ban chinh

Ban chup
tr ban
chinh

02

Ban sao toan bo ho so, gidy t& cua nguoi
yéu cau hodc ho so, gidy to, tai liéu khac
trong d6 co thong tin lién quan dén noi
dung khai sinh, géom: Gidy chting minh
nhan dan, Thé can cude cong dan hoac HO
chiéu; glay to chimg minh vé noi cu tri;
Bang tot nghiép, Gidy chung nhan, Chimg
chi, Hoc ba, hd so hoc tap do co quan co
tham quyén cép hoac xac nhan; Giéy to
khac ¢6 thong tin vé ho, tén, ngay, thang,
nam sinh cua ca nhan.

Ngudi yéu cau dang ky khai sinh c6 trach
nhiém ndp day du ban sao cac gidy to néu
trén (néu co) va phai cam doan di nop du

01

Ban sao

Ban chup
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cac giéy to minh c6; chiu trach nhiém, hé
qua cua viéc cam doan khong dang s that.
Ban
chinh/ban
sao co
Vin ban ty quyén (dugc chimg thue) theo chimg
quy dinh cua phap luat trong trudong hop thuc/ban |Ban chup
iy quyén thuc hién viéc dang ky khai sinh. chup co|tu ban
03 |Trudong hop nguoi duge uy quyén 1a 6ng,| 01  |xac nhan|chinh/ban
ba, cha, me, con, vg, chong, anh, chi, em ddi chiéulsao dién
rudt cua ngudi Uy quyén thi van ban uy ban chinh |t
quyén khong phai chimg thure. cua cong
chirc tiép
nhan hd
SO
B. Gidy to phai xuit trinh
H6 chiéu hoic Chung minh nhan dan hoac
Thé can cude cong dan hoic cac gidy to
khac ¢6 dan anh va thong tin ca nhan do
co quan ¢6 tham quyén cép, con gia tri su
dung dé chimg minh vé nhan than cua Ban chup
01 |nguodi c6 yéu cau dang ky khai sinh.| 01 Ban chinh| tir ban
Truong hop cac thdéng tin ¢4 nhan trong chinh
cac gidy t0 ndy di co trong
CSDLQGVDC, CSDLHTDT, duogc hé
théng dién ty dong thi khong phai tai 1én
(theo hinh thire true tuyén);
Gidy to ¢o gia tri chung minh thong tin vé
cu tru trong truong hop co quan dang ky
ho tich khong thé khai thac duoc thong tin
vé noi cu tri cua cong dan theo cac
phuong thirc quy dinh tai khoan 2 biéu 14 Ban Ban
Nghi dinh so0 104/2022/NB-CP ngay chinh/ban hup/ba
02 [21/12/2022 ciia Chinh pha. Truong hop| 01 sao co | SMp/ban
. N A A s, . . , sao dién
cac thong tin vé gidy to chimg minh noi cu chimg e
tra di duoc khai thac to Co s& divt liéu thuc
quéc gia vé dan cu bang cac phuong thirc
nay thi nguoi ¢o yéu cau khong phai xuat
trinh (theo hinh thure truc tiép) hodc tai 1én
(theo hinh thtrc truc tuyén).
03 |Truong hop gui hd so qua dwong buu| 01 Ban sao
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trén

chinh thi phai gu1 kém theo ban sao cé
chirng thwe cac gidy to phai xuat trinh néu

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhan va tra két
qua

Thoi gian xir ly

L& phi

Ngudi ¢o yéu cau dang ky
khai sinh truc tiép thuc
hién hoac uy quyén cho
nguol khac thuc hién ndp
ho so true tiép tai BO phan
Tiép nhan va Tra két qua
cia UBND cap huyén
(hodac gum hd so qua hé
théng buu chinh); hodc ndp
ho so truc tuyén trén Céng
dich vu cong quéc gia
(https://dichvucong.gov.vn
) hodc Cong dich vu cong
Thanh phd
(https://dichvucong.hochi
minhcity.gov.vn).

05 ngay lam vi¢c. Truong
hop phai ¢6 van ban xac
minh thi thoi han giai quyét
khéng qua 25 ngay

50.000 déng/trwomg hop.

- Mién 1& phi cho nguoi
thuoc gia dinh co6 cong
vol cach mang, nguoi
thuoc hd ngheo, nguoi
khuyét tat.

- Phi cép ban sao Gidy
khai sinh (néu c6 yéu
cau): 8000d/ban sao (thyre
hién theo quy dinh tai
Thong tu s6 281/2016/TT-
BTC ngay 14/11/2016 cua
B Tai chinh).

III. TRINH TU XU LY CONG VIEC

Bude | \oidung | Trich | Thoi Ho .
cong A en o n . so/Biéu Dién giai
. n cong viec nhiém gian x
viéc mau
A A A , Glb’ \ A A
Nop ho | To chire, hanh Theo muc | Thanh phan h6 so theo
SO’ ca nhan , I muc |
chinh
Tiép nhén true tiép:
- Truomg hop hd so day
B Bophan |12 gy (a
Klekm tra T}ep r}haArl ngay BMo02 |Hudng din co s6 ndp
ho so va Traﬁ két larAn BM 03 phi; lap Gidy tiép nhép
qua viee ho so va hen tra két
qua; trao cho ngudi nop
ho so theo BM 01; thuc
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Buwéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

Ho
so/Biéu
mau

Dién giai

hién tiép budc B2.

- Truong hop hé so
chua diy du: Hudng
dan bd sung, hoan thién
ho so dén ngudi nop hod
so va ghi 10 ly do theo
BM 02.

- Truong hop tir choi
tiép nhan hod so: Lap
Phiéu tir chdi tiép nhan
giai quyét ho so theo
BM 03.

Tiép nhian qua Cong
Dich vu cong truc
tuyén

- Kiém tra tinh chinh
xac, day du, hop 1é cua
hd so; kiém tra thong
tin chit ky s6 dé dam
bao tinh xac thuc, hop
1& (néu c).

- Sau khi kiém tra, néu
bao dam cac diéu kién
dé tiép nhan, Cong
chirc Mot cira tiép nhan,
cap ma hd so va xu ly
hd so theo quy trinh.

- Truong hop hd so
chua day du, dang quy
dinh thi théng bao cho
td chtrc, c4 nhan qua tai
khoan cua t6 chuc, ca
nhan qua Céng Dich vu
cong va hudng dan day
du, cu thé dé to6 churc, ca
nhan bo sung ho so theo
yéu cau.

=> Thoi gian tiép nhan
chinh thirc hodc yéu cau
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Buge | Ngidung | Trach | Thei Ho, P
cong Ao o n . so/Biéu Dién giai
o n cong viec nhiém gian .
viéc mau
chinh stra, bo sung
khéng muon hon 08 gio
lam viéc ké tir khi hé
thong ti€p nhan, trur thir
7, chu nhat.
Tiép nhan ho so va
chuyén cong chuc thu
ly ho so cia Phong Tu
phap.
Cong chire lam cong tac
ho tich tham tra hérso
(tham tra tinh thong
nhat, hop 1€ clia cdac
thong tin trong ho so,
gidy to, tai licu do
ngudi yéu cau nop, xuat
trinh hoac dinh kém) de
. xuat hudng giai quyét:
02 ngay . A s
lam Truong hop gidy to cua
A nguol yéu cau dang ky
7 traomg | 0 | khai sinh khong oo
Tham dinh h thong tin chimg minh
ho so, dé | Cong chirc hé(i)géc BMOl | quan hé cha, me, con
xuat két | thuly ho P .| Du  thao | thi cong chirc lam cong
B2 L. . minh thi | 7, e D , ,
qua gidi | so Phong . két qua:|tic hd tich bao cao
" , thot han | 7, . , . .
quyet Tu phap sidi Giay khai | Truéng Phong Tu phap
TTHC quyét sinh cd van ban dé nghi co
Kho quan cong an cd tham
ong A . :
. quyeén Xac minh.
qua 22 Truong h cO quan
ngay) & o

cong an tra 101 khong co
thong tin thi cong chuc
lam cong tac hé tich cho
ngudi yéu cau dang ky
khai sinh 1ap van ban
cam doan vé thong tin
cua cha, me va xac dinh
nd1 dung theo van ban
cam doan.
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Buge | Ngidung | Trach | Thei Ho, s
cong Ao o n . so/Biéu Dién giai
o n cong viec nhiém gian .
viéc mau
+ Truong hop hd so day
da, hop 1€, dung quy
dinh: c¢cbéng chirc lam
cong tac ho tich thuc
hién viéc ghi vao S6
dang ky khai sinh, cap
nhat thong tin dang ky
khai sinh va luu chinh
thic trén Phan mém
dang ky, quan ly ho tich
dién tor dung chung; in
Gidy khai sinh, trinh
Lanh dao Phong Tu
phap xem xé&t.
+ Truomg hop ho so
khong dam bao theo
quy dinh: Du thao van
ban tir chdéi hodc bod
sung ho so.
. Lanh dao | 01 ngay Theo Muc Xen} Xét.ghé ?O’ phé
Xem xét, . . I duyét phiéu trinh, ky
B3 X .> | Phong Tu lam A AP VR ~
trinh ky ha o Hb so nhay két qua, trinh Lanh
pHap viee trinh dao UBND phé duyét
Lanh dao | 01 ngay TheoIMuc Lanh dao UBND xem
B4 Ky duyét UBND lam H3 so xét ho so, phé duyét két
cap huyén | wviéc crinh qua
12 ‘ Cho s6, vao so, dong
Ban hanh Van thu ngdy Ho soda | dau, ‘pan I}élnh van ban,
B5 vin ban UBND 1 duge phé | chuyén h@ so cho Bo
cap huyén am duyét phan Ti€p nhan va Tra
viee két qua.
Tra két
a8, luru B? pha{l Theo - Tra két qua cho cong
ho so, Ti€p nhan K A A
B6 A 2 a4, | Giay Két qua | dan.
thong ké | va Tra két hen Théne k. th -
va theo qua . - Thong ké, theo ddi.

doi
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IV. BIEU MAU
Cac biéu mau sir dung tai cac budc cong viéce:
iT M hiéu Tén bidu miu
1 | BMOl |Mau Gidy tiép nhan hd so va hen tra két qua.
2 | BMO02 |Mau Phiéu yéu cau bo sung, hoan thién ho so (néu co)
3 | BMO03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so (néu cb)
4 | BMO04 | Tokhai ding ky khai sinh

V. HO SO CAN LUU

o | Ma higu Tén biu miu
1 | BMOl |Mau Gidy tiép nhan hd so va hen tra két qua.
2 BM 02 | Mau Phiéu yéu cau bo sung va hoan thién ho so (néu co)
3 | BMO03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so (néu cd)
4 BM 04 | To khai dang ky khai sinh
5 BM 05 | Giay khai sinh (ban chup)
6 // Céc ho so khac néu co theo van ban phap quy hién hanh

VI. CO SO PHAP LY

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ciia Chinh phi quy dinh chi tiét

mot sd diéu va bién phap thi hanh Luat Hé tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phi quy dinh vé Co sé

dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu sira d6i, bo

sung mdt s6 di€u cua cac nghi dinh lién quan dén viéc ndp, xuat trinh s6 ho khau, so6

tam tra giéy khi thyre hién thu tuc hanh chinh, cung cép dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ciia Bo trwong Bo Tu phap quy
dinh chi tiét thi hanh mot s6 diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP
ngay 15/11/2015 ciia Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat

Ho tich;
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- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu phap quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay
28/7/2020 cua Chinh phu quy dinh vé Co so dir liéu ho tich dién tur, dang ky ho tich
truc tuyén;

- Théng tu s6 03/2023/TT-BTP ngay 02/8/2023 cua Bo truong Bo Tu phap sira
d6i, bo sung mot so ndi dung cua Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cia
B6 truong BO Tu phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh
sb6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s dit liéu hd tich
dién tir, dang ky ho tich truc tuyén;

- Thong tu s6 09/2022/TT-BTP ngay 30/12/2022 cia Bo truéng Bo Tu phap bai
b6 mot sd ndi dung tai cac Thong tu trong linh vuce tro gitp phap ly, hé tich do Bo
trudng BO Tu phap ban hanh;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia Bo trudng Bo Tai chinh quy
dinh mtc thu, ché d6 thu, ndp, quan 1y va str dung phi khai thac, sir dung thong tin trong
co sO dir 1i€éu hd tich, phi xac nhan co quéc tich Viét Nam, phi xac nhan la nguoi géc
Viét Nam, 1¢ phi quéc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai chinh
huong dan vé phi va 1¢é phi thudc tham quyén quyét dinh cua Hoi dong nhan dan tinh,
thanh pho truc thudc Trung wong;

- Théng tu s6 106/2021/TT-BTC ngay 26/11/2021 cia Bo truéng Bo Tai chinh
stra doi, bo sung mot s6 diéu cia Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua
B Tai chinh hudng dan vé phi va 1¢ phi thudc tham quyén quyét dinh cia Hoi dong
nhan dan tinh, thanh pho truc thude Trung wong;

- Nghi quyét s6 124/2016/NQ-HDND ngay 09/12/2016 cua Hoi dong nhan déan
thanh phé vé cac loai phi va 1é phi trén dia ban Thanh phé H6 Chi Minh;

- Quyét dinh s6 52/2016/QD-UBND ngay 10/12/2016 ctia Uy ban nhan dan
Thanh phé ban hanh mirc thu 10 loai phi va 7 loai 1€ phi trén dia ban Thanh phé Hb
Chi Minh /.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phuc

TO KHAI DANG KY KHAI SINH
Kinh @Ot O e,

Ho, chit dém, tén NGWOT YU CAUL ...,
NOT CU TG B) e e e,
GiAy t 10y thAN: ) e
Quan h¢ véi nguot duoc khat sinh: ...
Pé nghi co quan diing ky khai sinh cho ngudi dwéi diy:

Ho, chilt dém, t8N: ...
Ngay, thang, ndm sinh: ... ghi bANG Chil: ..o

Gioitinh:...................... Dantoc: ..o Quéc TCR:

QUE QUANL L.
Ho, chit dém, tén n@woli ME: ...
Nam sinh: Dantoc:.....cooooveei. Quéc tich: ...
NOT CU TG P e e,
Hog, chit dém, tén ngwoi cha: ...
Nam sinh: O Dantoc:.......ocoooee. Quéc tich: ..
NOT CU TG P e e,

T6i cam doan ndi dung dé nghi dang ky khai sinh trén ddy 1a dung su that, duoc su thoa thuan

nhat tri cta cac bén lién quan theo quy dinh phap luat.
T61 chiu hoan toan trach nhiém trudce phap luat vé noi dung cam doan cua minh.
Lamutai: .. ..................... ,ngay ... thang ... HAM ...

Nguwoi yéu cau

Dé nghi cap ban sao®: Co L], Khong [] (Ky, ghi 16 ho, chit dém, tén)
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Chit thich:
() Ghi 5 tén co quan dang ky khai sinh.

@ Ghi theo noi ding ky thuong tra; néu khong ¢ noi ding ky thudng tra thi ghi theo noi ding
ky tam tra; truong hop khong cé noi dang ky thudong tri va noi dang ky tam tra thi ghi theo noi
dang sinh song.

®) Ghi thong tin vé gidy to tuy than cia nguoi di dang ky, ghi 16 s6, co quan cip, ngay cip hod

chiéu, ching minh nhan dan hodc gidy to hop 1& thay thé (V7 du: Ching minh nhan dan s6
001089123 do Cong an thanh phd Ha Noi cap ngay 20/10/2014).

@ Trudng hop sinh tai co s&' v té thi ghi 13 tén co s v té va dia chi tru s& co s¢' y té do.

Vidu: - Bénh vién Phu san Ha No61, duong La Thanh, phuong Ngoc Khanh, quan Ba Pinh, Ha

Noi

- Tram y té x3 Pinh Bang, huyén Tir Son, tinh Bac Ninh.

Truong hop sinh ra ngoai co sd y té thi ghi dia danh ctia 03 cdp hanh chinh (x&, huyén, tinh),
not sinh ra.

Vi du: x3 Pinh Bang, huyén Tir Son, tinh Bac Ninh.
) Ghi day du ngay, thang sinh ctia cha, me (néu c6).

6 A . , A \ A A J A A A 5 \ s~ A
© Pé nghi danh ddu X vao 6 néu co yéu cau cap ban sao va ghi rd sd luong.
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QUY TRINH PA PUQC TAI CAU TRUC

QUY TRINH 15

Ping ky lai két hon c6 yéu té nwée ngoai
(Ban hanh kém theo Quyét dinh s6 4258/0P-UBND ngay 23 thang 9 ndm 2023
ctia Chii tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO

STT Tén ho so 50 T.r}rc Truc tuyén
luwgng tiep ‘
- T& khai dang lai ky két hon theo mau
(néu ngudi yéu cau lya chon nop ho so
theo hinh thire true tiép);
- Biéu mau dién tir twong tac dang ky lai
két hon, trong d6 co cam doan cac thong Nhap thong
tin cung cap la ding su that, khong con Ban tin theo
01 | ban chinh Gidy ching nhan két hon, da| 0l chinh | hwong dan

ndp du cac gidy to hién cd va chiu hoan
toan trach nhiém trude phap luat vé noi
dung cam doan cua minh (do nguoi yéu
cau cung cap thong tin theo huéng dan
trén Céng dich vu cong, ho so theo hinh
thuce truc tuyén)

trén Cong
dich vu céng

Ngudi ¢6 yéu cau dang ky lai két hon thye hién viée ndp/xuat trinh (theo hinh thirc
truc tiép) hodac tai 1€n (theo hinh thure truc tuyén) cac giay to sau:

A. Gidy to phai ndp

2 . Ban chup tur
Ban sao Gidy chirng nhan két hén dugc béﬁp
cap trudc day. Néu khong cod ban sao , ,
o , NI . chinh/ban
01 | Gidy chiing nhan két hén thi ndp ban sao 01 Ban sao chinh
hé so, gidy to ca nhan c6 cac thong tin dién ti th
lién quan dén ndi dung dang ky két hon 1en t theo
quy dinh
B. Gidy to phai xuit trinh
H6 chiéu hoic Chuing minh nhan dan
hoac Thé can cudc cong dan hoidc cac
o] |gidy to khac c6 dan anh va thong tin cd| Ban | Ban chup tu
nhan do co quan c6 tham quyén cap, con chinh ban chinh

gia tr1 st dung d€ chung minh v€ nhan
than cua ca hai bén c6 yéu cau dang ky
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lai két hon. Trudong hop cac thong tin ca
nhan trong cac gidy to nay di cé trong
CSDLQGVDC, CSDLHTDT, dugc hé
thong dién ty dong thi khong phai tai 1én
(theo hinh thtrc truc tuyén).

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhan va tra két
qua

Thoi gian xwr ly

L& phi

Ngudi co yéu cau dang ky
lai két hon ndp ho so true
tiép tai B phan Tiép nhan
va Tra két qua cia UBND
cép huyén; hoac ndp ho so
truc tuyén trén Cong dich
vu cong quoc gia
(https://dichvucong.gov.vn)
hoéc Céng dich vu céng
Thanh phd
(https://dichvucong.hochim
inhcity.gov.vn). (bén nam
hodc bén nir ¢ thé ndp ho
so ma khong can cé vin
ban uy quyén ciia bén con
lai)

05 ngay lam viéc,
truong hop phai xac
minh thi thon han giai
quyét khong qua 25
ngay

50.000 dong/trudong hop.

- Mién 1¢ phi cho nguoi
thuoc gia dinh c6 cong véi
cach mang, nguoi thudc ho
nghéo, ngudi khuyét tat.

- Phi cép ban sao Trich luc
két hon (néu co yéu cau):
8.000d/ban sao (thuc hién
theo quy dinh tai Thong tu
s6 281/2016/TT-BTC ngay
14/11/2016 cua BO Tai
chinh)

III. TRINH TU XU LY CONG VIEC

Bube | \sidung | Tréch Thoi | Hd so/Biéu
cong N on " . x Dién giai
o n cong viec nhi¢m gian mau
viéc
A 1A Co quan, | Gio hanh Thanh phan ho so theo
Nop ho so to chire chinh Theo Myc 1 Muc I
Tiép nhén trwe tiép:
A 1A - Truong hop hd so
B1 2 ; -
Kiém tra, B? phé‘? . BM 01 day du:
tiép nhan Tiep nhan | 1/2 ngay BM 02 . A A
X va Tra két | 1am viéc Hudng dan co s6 nop
ho so qua BMO03 | phi; 1ap Giay tiép nhan
ho so va hen tra két
qua; trao cho ngudi
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BP’ oc Noi dung Trach Thoi Ho6 so/Biéu X e
cong N ‘n ‘n . x Dién giai
vide cong viéc nhiém gian mau

nop ho so theo BM 01;
thuc hién tiép budc
B2.

- Trudong hop ho so
chwa day du: Huong
dan bo sung, hoan
thién ho so dén nguoi
ndp ho so va ghi 15 ly
do theo BM 02.

- Truong hop tir chdi
tiép nhan hd so: Lap
Phiéu tr choi tiép
nhan giai quyét hd so
theo BM 03.

Tiép nhin qua Cong
Dich vu cong truc
tuyén

- Kiém tra tinh chinh
xac, day du, hop 1¢
cia ho so; kiém tra
thong tin chit ky so dé
dam bao tinh xac thuec,
hop 1& (néu co).

- Sau khi kiém tra, néu
bao dam céac diéu kién
dé tiép nhan, Cong
chic MOt cua tiép
nhan, cap ma ho so va
xir Iy hd so theo quy
trinh.

- Truong hop ho so
chua day du, ding quy
dinh thi thong bao cho
to chirc, ca nhan qua
tai khoan cua tb chic,
ca nhan qua Cong
Dich wvu cong va
huéng dan day di, cu
thé dé to chuc, ca
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Buéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

Dién giai

nhan bo sung hd so
theo yéu cau.

=> Thoi gian tiép
nhan chinh thaec hoac
yéu cau chinh sira, bo
sung khong muon hon
08 giv lam viéc ké tur
khi hé thong tiép
nhan, trr thu 7, chu
nhat.

Tiép nhan hd so va
chuyén cong chire thy
1y ho so cua Phong Tu
phap.

B2

Tham dinh
ho so, dé
xuat két
qua giai

quyét
TTHC

Coéng chirc
thu 1y hd
so Phong
Tu phap

02 ngay
lam viéc
(truong
hop can
xac minh
thi thot
han giai
quyét
khéng
qua 22
ngay)

Theo Muc I
BM 01
Du thao két
qua: Gidy
ching nhan
két hon

Cong chuc lam cong
tac ho tich thadm tra hod
so (tham tra tinh thong
nhat, hop 1& cua cac
théng tin trong ho so,
gidy to, tai liéu do
ngudi yéu cau ndp,
xuat trinh hodc dinh
kém) d xuat huéng
giai quyét;

Truong hop viéc dang
ky két hon trude day
thuc hién tar UBND
cép xa hoac So Tu
phap thi cbéng chuc
lam cong tac hd tich
bdo cdo Trudng phong
Tu phap co6 van ban dé
nghi UBND cép x4/So
Tw phap noi dang ky
két hon trude day
kiém tra, xac minh vé
viéc luu gitt SO hod
tich.

+ Truong hop ho so
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BP’ ¢l Ngi dung Trach Thoi | Ho so/Biéu K ens
cong N on on . x Dién giai
o n cong viec nhi¢m gian mau
viéc
day du, hop 1, ding
quy dinh: céng chirc
lam cong tac hd tich
thuc hién viéc ghi vao
S6 dang ky két hon,
cap nhat thong tin dang
ky lai két hon va luu
chinh thic trén Phan
mém dang ky, quan ly
ho tich dién tr dung
chung; in Giay ching
nhan két hon, trinh
Lanh dao Phong Tu
phap xem xét.
+ Truong hop ho so
khong dam bao theo
quy dinh: Dy thao van
ban tir chdi hoic bd
sung ho so.
Lanh dao Xem Xét‘ ,h6 so, phé
gy | Xemxét, Phong Ty | 01 ngdy TI{GO Muc | duyét phiéu trinh, ky
trinh ky ha lam viéc | Ho so trinh | nhay két qua, trinh 1anh
phap dao UBND phé duyét
Lanh dao . Lanh dao UBND xem
B4 | Ky duyét | UBND cép 191 ngay | Theo M‘;lchl xét hd so, phé duyét
huyén am viec | HO so trin két qua
Cho s, vao sb, dong
Ban hanh Van thu;’ 1/2 ngay H6 sodd | dau, banq hélph van
B5 -1 UBNDcap | .. . dugc phé | ban, chuyén hd so cho
van ban A lam viéc ~ A s A A s
huyén duyét Bo phan Tiép nhan va
Tra két qua
Traket B4 phan ,
qua, luu ho DR - Tra két qua cho cong
P Ti€p nhan Theo X A
Bl1 | so,thong NS 4 Két qua | dan.
a va Tra két | Gidy hen A R ..
ké va theo \ - Thong ké, theo doi.
dsi qua
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IV. BIEU MAU

Cac bi€u mau str dung tai cac budc cong viée:

STT | M4 hiéu Tén biéu miu
1 BMO01 | Mau Gidy tiép nhan hd so va hen tra két qua.
2 BM 02 | Mau Phiéu yéu cau bo sung, hoan thién hd so (néu co)
3 BM 03 | Mau Phiéu tir choi tiép nhan giai quyét hd so (néu co)
4 BM 04 T khai dang ky lai két hon

V.HO SO CAN LUU
STT | Ma hiéu Tén biéu miu

BMO01 | Mau Gidy tiép nhan hd so va hen tra két qua.

BM 02 | Mau Phiéu yéu cau bo sung va hoan thién ho so (néu ¢o)

BM 03 | Mau Phiéu tir chéi tiép nhan giai quyét hd so (néu co)
BM 04 To khai dang ky lai két hon
BM 05 Giay chimg nhan két hon (ban chup)

// Céc ho so khac néu co theo van ban phap quy hién hanh

N[ | =W N[

VI. CO SO PHAP LY

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh chi tiét
mdt sd diéu va bién phap thi hanh Luat Hé tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phii quy dinh vé& Co sé
dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu sira d6i, bo
sung mot sb6 diéu cua cac nghi dinh lién quan dén viéc nop, xudt trinh s6 ho khau, sb
tam tra giéy khi thye hién thu tuc hanh chinh, cung cép dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cia Bo truong BO Tu phap quy
dinh chi tiét thi hanh mot s6 diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP
ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat
Ho tich;

- Théng tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu phap quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay



78 CONG BAO/S6 246+247/Ngay 01-10-2023

28/7/2020 cua Chinh phu quy dinh vé Co so dir liéu ho tich dién ti, dang ky ho tich
truc tuyén;

- Théng tu s6 03/2023/TT-BTP ngay 02/8/2023 cua Bo truong Bo Tu phap sira
do6i, bo sung mot s6 ndi dung cua Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 ciia
Bo truong BO Tu phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh
sb6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s& dit liéu hd tich
dién tir, dang ky ho tich truc tuyén;

- Thong tu s6 09/2022/TT-BTP ngay 30/12/2022 cua Bo trwong Bé Tu phap béi
b6 mot sd néi dung tai cac Théng tu trong linh vuce tro gitp phap ly, hé tich do Bo
tredng B6 Tu phap ban hanh;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 ctua Bo trudong Bo Tai chinh quy
dinh mtc thu, ché d thu, ndp, quan 1y va st dung phi khai thac, sir dung thong tin trong
co s¢ dir 1i€u hd tich, phi xac nhan co quéc tich Viét Nam, phi xac nhan la nguoi géc
Viét Nam, 1¢ phi qudc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai chinh
huéng dan vé phi va 1é phi thudc tham quyén quyét dinh cua Hoi dong nhan dan tinh,
thanh pho truc thude Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cia Bo truong Bo Tai chinh
stra doi, bo sung mot s6 diéu cia Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua
B6 Tai chinh huéng dan vé phi va 1¢ phi thudc tham quyén quyét dinh cia Hoi dong
nhan dan tinh, thanh pho tryc thudc Trung wong;

- Nghi quyét s6 124/2016/NQ-HDND ngay 09/12/2016 cua Hoi dong nhan dan
thanh phé vé cac loai phi va 18 phi trén dia ban Thanh phé Hd Chi Minh;

- Quyét dinh s6 52/2016/QD-UBND ngay 10/12/2016 ctia Uy ban nhan dan
Thanh phé ban hanh mirc thu 10 loai phi va 7 loai 1€ phi trén dia ban Thanh phé Hb
Chi Minh./.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Ty do - Hanh phuc

Kinh giri: O e e

Ho, chit dém, t&n ng@woi YU CAUS ...
INOT CU T @) e e e

Pé nghi co quan diing ky lai két hon theo ndi dung dwéi diy:

Ho, chit dém, t&n CUA VO: ... e
Ngay, thang, NAM SINN: ... e
DANTOC:, e Quéc e,

NOT CU T

Ho, chit dém, t8n cla CROIME: ...
Ngay, thang, NAM SINN: ... e
DANTOC:, e Quéc e,

NOL CU T

Theo Gidy chung nhan kéthénsd: @ ... ,Quyénsd: @

T61 cam doan nhiing ndi dung khai trén day la dung su that va chiu trach nhiém trudc phap luat vé
cam doan cua minh.
Lamutai: .. ..................... ,ngay ... thang ... HAM ...
Ngudi yéu ciu
(Ky, ghi 10 ho, chii dém, tén)
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Chii thich:
() Ghi 15 tén co quan ding ky lai két hon.

@) Ghi theo noi dang ky thuong tra; néu khéng ¢ noi dang ky thudng tra thi ghi theo
noi dang ky tam tra; truong hop khong cé noi dang ky thuong tria va noi dang ky tam tra thi
ghi theo noi dang sinh song.

®) Ghi thong tin vé gidy to tiry than nhu: ho chiéu, ching minh nhan dan hodc gidy to
hop 1¢ thay thé (vi du: Chimg minh nhan dan s6 001089123 do Céng an thanh phd Ha Noi
cap ngay 20/10/2004).

@ Ghi 15 tén co quan da dang ky két hon trude day.
) Chi khai trong truong hop biét 15.

6 A - r A \ A A r A A A o \ s~ A
© Pé nghi danh ddu X vao 6 néu c6 yéu cau cap ban sao va ghi 15 sb luong.
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QUY TRINH PA PUQC TAI CAU TRUC
QUY TRINH 16

Ping ky lai khai tir ¢6 yéu t6 nwée ngoai
(Ban hanh kém theo Quyét dinh s6 4258/0P-UBND ngay 23 thdng 9 ndm 2023
ctia Chui tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO

STT Tén hé so 50 Truec tiép Trli’c
lwgng : tuyén
- To khai dang ky lai khai tir theo
mau (néu ngudi c¢d yéu cau lya
chon ndp hd so theo hinh thire truc
tiép);
- Biéu mau dién tir tuong tac dang
ky lai khai tu, trong d6 c6 cam Nhap
doan cac thong tin cung cap la théng tin
dﬁr}g su that, khong con ban chinh theo hudn
A , N L , , g
01 Gidy chimg tu/Trich luc khai tw,| 01 Ban chinh | = & © o
da nop du cac giay to hién co va Céng dich
chiu hoan toan trach nhiém trudce vu céﬁ g

phap luat vé& noi dung cam doan
ciia minh (do ngudi yéu ciu cung
cap thong tin theo hudng dan trén
Céng dich vu cong néu nguol co
yéu ciu Iwa chon nop hod so theo
hinh thire truc tuyén).

Nguoi ¢ yéu cau dang ky lai khai ttr thuc hién viéc nép/xuét trinh (theo hinh thirc
truc tiép) hodc tai 1én (theo hinh thire truc tuyén) cac giay to sau:

A. Gidy to phai ndp

Ban sao Gidy chimg ti trude day
duoc cap hop 1€. Néu khong co
ban sao Gidy chirng tir trude day

01 duoc cép hop 1€ thi ndp ban sao 01 Ban sao Ban chup
ho so, gidy to lién quan ¢ ndi
dung chirmg minh sy kién chét.
Vin ban uy quyén theo quy dinh Ban Ban chup
02 cua phap luét trong truong hop uy | 01 chinh/ban tir ban
quyén thyc hién ding ky lai khai Sa0 cO chinh/ban
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tt. Truong hop ngudl duge uy chimg sao dién tir
quyén 1a ong, ba, cha, me, con, thuc/ban
VO, chéng, anh, chi, em rudt cua chup ¢o
nguodi Gy quyén thi van ban uy xac nhan
quyén khong phai chimg thure. d6i chiéu

ban chinh

cua cong

chirc tiép

nhén hd so

B. Giay to phai xuit trinh
H6 chiéu hoic Chung minh nhan
dan hoac Thé can cudc cong dan
hoidc cac giay to khac c6 dan anh
va thong tin cd nhan do co quan
c6 tham quyén cap, con gia tri st
dung dé ching minh vé nhan than Ban chup
01 clia nguoi ¢d yéu cau dang ky lai 01 Ban chinh tr ban
khai tir. Truong hop cac thong tin chinh
c4 nhan trong cac gidy to nay da
co trong CSDLQGVDC,
CSDLHTDT, dugc hé thong dién
tr déng thi khong phai tar 1én
(theo hinh thtrc truc tuyén).
Truong hop giti hd so qua hé
0 théng buu chinh thi phai giri kém o1 Ban sao

theo ban sao c6 ching thuc cac
gidy to phai xuat trinh néu trén.

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhan va tra két

Thoi gian xir ly

L& phi

qua
Ngudi ¢6 yéu cau dang ky 50000  ddng/truong
lai khai to truc tiep thuc hop.

hién hodc 1y quyén cho
nguol khac thue hién ndp ho
so true tiép tai BO phan Tiép
nhan va Tra két qua cua
UBND cap huyén (hodc g
hd so qua hé thong buu
chinh); hodc ndp ho so truc

05 ngay lam wvigc, truong
hop phai tién hanh xac
minh thi thon han khong
qua 10 ngay lam viéc.

- Mién 1¢ phi cho nguoi
thudc gia dinh c6 céng
vol cach mang, nguoi
thudc hd ngheo, nguoi
khuyét tat.

- Phi cap ban sao Trich
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tuyén trén Cong dich vu cong
quoc gia
(https://dichvucong.gov.vn)
hoac Céng dich vu cong
Thanh phd
(https://dichvucong.hochimi
nhcity.gov.vn).

luc khai tir (néu co yéu
cau): 8000d/ban sao
(thuc hién theo quy dinh
tat  Thong tu sb
281/2016/TT-BTC ngay
14/11/2016 cua Bo Tai
chinh).

III. TRINH TU XU LY CONG VIEC

Buwéc
cong
viéc

Noi dung Trach
cong viéc nhiém

Thoi
gian

Ho
so/Biéu
mau

Dién giai

Co quan,

Pal h/‘\ ;,\ )
Nop ho so to chure

G1o
hanh
chinh

Theo
Muc I

Thanh phan hd so
theo Muc 1

Bl Bo phan

Kiém tra, tiép | Tiép nhan
nhan hd so va Tra két

qua

1/2
ngay
lam
viéc

BM 01
BM 02
BM 03

Tiép nhén true tiép:
- Trudong hop hd so
day di:

Huéng dan co so nop
phi; 1ap Giay tiép
nhan hd so va hen tra
két qua; trao cho
ngudi ndp hd so theo
BM 01; thuc hién
tiép budc B2.

- Truong hop ho so
chwa day du: Hudng
dan bd sung, hoan
thién ho so dén nguoi
ndp ho so va ghi 16 ly
do theo BM 02.

- Truong hop tir chdi
tiép nhan héd so: Lap
Phiéu tir choi tiép
nhan giai quyét hd so
theo BM 03.

Tiép nhin qua Cong
Dich vu cong truc
tuyén

- Kiém tra tinh chinh
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Buge | nsi dung Trach | Thoi | 10 e
cong NI A . so/Biéu Dién giai
o n cong viec nhi¢m gian .
viéc mau

xac, day du, hop 1é
cia hd so; kiém tra
thong tin chit ky sb
dé dam bao tinh xac
thue, hop 1& (néu c).
- Sau khi kiém tra,
néu bao dam cac diéu
kién dé tiép nhan,
Coéng chirc Mot ctra
tiép nhan, cap ma hd
so va xir ly hd so
theo quy trinh.

- Trudong hop ho so
chwa day du, dang
quy dinh thi thong
bao cho té chirc, ca
nhan qua tai khoan
cua td chuc, ca nhan
qua Céng Dich wvu
cong va hudng dan
dﬁy du, cu thé dé tb
chitc, ¢4 nhan bd
sung ho so theo yéu
cau.

=> Thoi gian tiép
nhan chinh thirc hoac
yéu cau chinh stra, bd
sung khong muodn
hon 08 gio lam viéc
ké tir khi hé thong
tiép nhan, tru tho 7,
chu nhat.

Tiép nhan hd so va
chuyén coéng chirc
thu 1y ho so cia
Phong Tu phap.
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Buge | \ai dung Trach | Thoi | 1O P
cong A e oA . so/Biéu Dién giai
o n cong viec nhi¢m gian .
viéc mau
Cong chirc lam cong
téc ho ticqh tham tra
h6 so (tham tra tinh
thong nhat, hop 1€
cia cac thong tin
trong ho so, giay to,
tai lieu do nguot yéu
. cau nop, xuat trinh
02 ngay hogc dinh kem) dé
lgern xuat  huéng  gial
viee quyét:
(trﬁm’ng + Trudng hop ho so
}‘g’i Theo | diy du, hop 18, ding
A 4 A o . ph Mucl | quy dinh: cong chic
Tham dinh hé | Coéng chirc Xac R n A L
A A 1A C 1A . BM 01 |lam cong tac ho tich
so, dé xuat két | thuly ho so | minh A o
B2 N X . . 1. | Duthao | thuc hién viéc ghi vao
qua giai quyet | Phong Tu | thi thot & qus. | S6 dang ky khai ti
TTHC phap han giai | Keétqua: | >¢ g Ky Khal T,
4 | Trich lyc | cap nhat théng tin
quye L < A A
1che khai t¢ | dang ky lai khai ttr va
ong : \ n
ud 07 lqu chlr}h thirc trén
aua Phin mém dang ky,
ngay s
13 quan ly hé tich dién tir
am . - )
vido) dung chung; in Trich
' luc khai ttr, trinh Lanh
dao Phong Tu phap
xem Xet.
+ Truong hop ho so
khéng dam bao theo
quy dinh: Dy thao
Va“}n ban tl:l’ cho1 hoéc
b6 sung ho so.
N ‘ Theo | Xem xét hd so, phé
Xem xét, trinh Laph dao | 01 N8 Mucl | duyét phiéu trinh, ky
B3 , Phong Tu lam N . £ N
ky ha viee Ho so | nhay két qua, trinh
Phap ' trinh | UBND phé duyét
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Bude | \oi dung Trach | Thoi Ho N
cong NI A . so/Biéu Dién giai
o n cong viec nhi¢m gian .
viéc mau
. . Theo |Lanh dao UBND
B4 KV duvé &S;%da? Ollpgay Mucl |xem xét hd so, phé
y duyet ’ cap am Hdso | duyét két qua
huyén viéc ;
trinh
12 ‘ Cho s0, vao so, dong
Ban hanh vin Van thq nod Ho6 so da | dau, ban qhémh‘ van
B5 \ UBND cap say duogc phé | ban, chuyén ho so
ban A lam A n A X
huyén n duyét |cho B& phan Tiép
viéc A a1 A
nhan va Tra két qua.
Ira kéE qua, B? phé{l Theo Theo Tra két qua cho
lIuu ho so, Tiep nhan X Muc I A A
B6 X A s s 1A Giay N cong dan.
thong ké va va Tra két hen Ho so Théne ké. theo ddi
theo doi qua ‘ trinh |~ roRg Xe, theo dot.
IV. BIEU MAU

Cac biéu mau st dung tai cac budc cong viéce:

STT | Ma hiéu Tén biéu miu
1 BM 01 | Mau Gidy tiép nhan hd so va hen tra két qua.
2 BM 02 | Mau Phiéu yéu cau bo sung, hoan thién hd so (néu co)
3 BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét hd so (néu co)
4 BM 04 To khai dang ky lai khai tur
V.HO SO CAN LUU
STT | Ma hiéu Tén biéu miu
1 BMO01 | Mau Gidy tiép nhan hd so va hen tra két qua.
2 BM 02 Mau Phiéu yéu cau bo sung va hoan thién ho so (néu ¢o)
3 BM 03 | Mau Phiéu tir chéi tiép nhan giai quyét hd so (néu co)
4 BM 04 To khai dang ky lai khai tir
5 BM 07 Trich luc khai tir (ban chup)
6 // Céc ho so khac néu co theo van ban phap quy hién hanh
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VL. CO SO PHAP LY
- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ciia Chinh phi quy dinh chi tiét
mot sd diéu va bién phap thi hanh Luat Hé tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phii quy dinh vé Co sé
dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu sira d6i, bo
sung mot sb6 diéu cua cac nghi dinh lién quan dén viéc nop, xudt trinh s6 ho khau, sb

tam tra giéy khi thyre hién thu tuc hanh chinh, cung cép dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ciia Bo trwong Bo Tu phap quy
dinh chi tiét thi hanh mot s6 diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP
ngay 15/11/2015 ciia Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat
Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu phap quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay
28/7/2020 cua Chinh phu quy dinh vé Co so dir liéu ho tich dién tur, dang ky ho tich
truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cua Bo truéng Bo Tu phap sta
d6i, bo sung mot so ndi dung cua Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cia
B6 truong BO Tu phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh
sb6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s dit liéu hd tich
dién tir, dang ky ho tich truc tuyén;

- Thong tu s6 09/2022/TT-BTP ngay 30/12/2022 cia Bo truéng Bo Tu phap bai
b6 mot sd ndi dung tai cac Thong tu trong linh vuce tro gitp phap ly, hé tich do Bo
trudng BO Tu phap ban hanh;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia Bo trudng Bo Tai chinh quy
dinh mtc thu, ché d6 thu, ndp, quan 1y va str dung phi khai thac, sir dung thong tin trong
co sO dir 1i€éu hd tich, phi xac nhan co quéc tich Viét Nam, phi xac nhan la nguoi géc
Viét Nam, 1€ phi quéc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai chinh
huong dan vé phi va 1é phi thudc tham quyén quyét dinh cua Hoi dong nhan dan tinh,
thanh phé truc thudce Trung wong;
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- Théng tu s6 106/2021/TT-BTC ngay 26/11/2021 cia Bo truéng Bo Tai chinh
stra doi, bo sung mot s6 diéu cia Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua
B Tai chinh hudng dan vé phi va 1¢ phi thudc tham quyén quyét dinh cia Hoi dong
nhan dan tinh, thanh pho truc thude Trung wong;

- Nghi quyét s6 124/2016/NQ-HDND ngay 09/12/2016 cua Hoi dong nhan déan
thanh phé vé cac loai phi va 1é phi trén dia ban Thanh phé H6 Chi Minh;

- Quyét dinh s6 52/2016/QD-UBND ngay 10/12/2016 ctia Uy ban nhan dan
Thanh phé ban hanh mirc thu 10 loai phi va 7 loai 1€ phi trén dia ban Thanh phé Hb
Chi Minh /.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Ty do - Hanh phuc

TO KHAI DPANG KY LAI KHAI TU
KAnh GO O el

Ho, chit dém, t&n n@woi YEU CAU: ...

NOT G I B

Quan hé véi nguot da OBt
Pé nghi co quan diing ky lai khai tir cho nguoi 6 tén dwéi diy:

Ho, chilt dém, t8N: ...
Ngay, thang, ndm SINN: ...

Gioitinh:...................... Dantoc: ... Quéc HCR:

D3 chét vao 10 ..oovoveveee o ... phut, ngay .............. thang ............ nam ...
INOT CREL ..o e,

Nguyén nhan chét:¥

D3 ding ky khai tirtai: @ ngay .......... thang .......... nam ......
Gidy chimg t0/Trich luc khai tir s&: © ... ,quyénsd: @
T61 cam doan nhitng ndi dung khai trén day la dang su that va chiu trach nhiém trudc phap luat vé
cam doan cia minh.
Lamutai: .. ..................... ,ngay ... thang ... HAM ...
Ngudi yéu ciu
(Ky, ghi 1o ho, chii dém, tén)

Pé nghi cip ban sao”: Co D, Khong []
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Chii thich:
() Ghi 13 tén co quan dang ky lai khai tu.

) Ghi theo noi dang ky thudng tra; néu khong c6 noi dang ky thuong tra thi ghi theo
noi dang ky tam tra; truong hop khong ¢6 noi dang ky thudng tria va noi dang ky tam tra thi
ghi theo noi dang sinh song.

®) Ghi thong tin vé gidy to tuy than nhu: ho chiéu, ching minh nhan dan hoac gidy to
hop 1¢ thay thé (vi du: Ching minh nhan dan s6 001089123 do Céng an thanh phé Ha Néi
cap ngay 20/10/2004).

) Truong hop chua xéc dinh dugc thi dé tréng.
©) Ghi 15 tén co quan di dang ky khai tir truée day.
©) Chi khai trong truomg hop biét 18.

7 A - r A \ A A r A A A o \ s~ A
D Pé nghi danh ddu X vao 6 néu cé yéu cau cap ban sao va ghi 6 sd luong.
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QUY TRINH PA PUQC TAI CAU TRUC
QUY TRINH SO 17

Xac nhan thong tin hg tich

(Ban hanh kém theo Quyét dinh s6 4258/0P-UBND ngay 23 thang 9 ndm 2023

ctia Chii tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO

STT Tén hé so S0 Truwec tiép Tn'l;c
luwgng : tuyén
- To khai dé nghi xac nhan théng tin Nhap
ho tich theo mau (n€u nguot cé yéu thong tin
cau lrra chon ndp hoé so theo hinh thirc theo N
truc tieép); huong dan
- Bidu mau dién tu iC veu ca trén Con
01 ABleuvmauq dlen, tw tuP’ng t?c yeu Calj. 01 Ban chinh Gl g
cap van ban xac nhan théng tin ho 1ch vu
tich (do nguoi yéu cau cung cap thong cong

tin theo huwdng dan trén Cong dich vu
cdng, néu nguol ¢6 yéu cau lya chon
ndp ho so theo hinh thire truc tuyén).

Ngudi ¢d yéu cau dang ky xac nhan thong tin ho tich thye hién viéc ndp/xuat trinh
(theo hinh thurc truc ti€p) hodc tai 1én (theo hinh thurc truc tuyén) cac gidy to sau:

A. Gidy to phai ndp

Gidy to, tai lidu 6 lién quan dén noi gran C}];gfl
01 Suﬁg dé nghi xéc nhan thong tin ho 01 | Ban chinh | chinh/ban
ic , A
chinh dién
tur
‘ Ban Ban chup
Van ban uy quyén (duoc chung thuce) chinh/ban tir ban
theo quy dinh cua phap luat trong sao ¢co chinh/ban
treomg hop Gy quyén thue hién viée chimg | chinh dién
xin cap xac nhan théng tin ho tich. thue/ ban tu
02 Trueong hop ngudi duoc ty quyén la| 01 chup ¢6
ong, ba, cha, me, con, vo, chong, anh, xac nhan
chi, em rudt cua nguoi Gy quyén thi dbi chiéu
van ban uy quyén khong phai chimg ban chinh
thure. cua cong

chirc tiép
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B. Giay to

phai xuit trinh

01

H6 chiéu hoic chtirng minh nhan dan
hoac thé can cudc cong dan hoic cac
giay to khac co dan anh va thong tin
ca nhan do co quan cé tham quyén
cap, con gia tri sit dung dé chimg
minh vé nhan than cua ngudi cd yéu
cau cép xac nhan thong tin ho tich.
Truong hop cac thong tin ca nhan
trong cac gidy to nay da cé trong Co
so dit liéu qubc gia vé dan cu
(CSDLQGVDC), Co s¢ dir ligu ho
tich dién toet (CSDLHTDT), duoc hé
thong dién tu dong thi khong phai tai
1én (theo hinh thuc truc tuyén).

01

02

Gidy to co gia tri ching minh thong
tin vé cu tra trong truong hop co
quan quan ly Co s¢ dir liéu hd tich
dién tir khong thé khai thac duoc
thong tin vé noi cu tra cua cong dan
theo cac phuong thuc quy dinh tai
khoan 2 Piéu 14 Nghi dinh s6
104/2022/ND-CP ngay 21/12/2022
cua Chinh pha. Truong hop cac
thong tin vé gidy to chang minh noi
cu tra di duoc khai thac tu Co sé dir
litu qubc gia vé dan cu bing cac
phuong thirc nay thi nguoi co6 yéu
cau khong phai xuat trinh (theo hinh
thue truc tiép) hodc tai 1én (theo
hinh thtc truc tuyén).

01

03

Truong hop giri hd so qua hé thong
buu chinh thi phai gt kém theo ban
sao c¢o chung thuc cac gidy to phai
xuat trinh néu trén.

01

nhan hd
SO
, . Ban chup
Ban chinh tir ban
chinh
Ban
chup/ban
sao dién tu
Ban
chinh/ban
sao cO
ching
thuc
Ban sao
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I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua

Thoi gian xir
ly

L& phi

Ngudi ¢ yéu cau xac nhan thong tin ho
tich truc tiép thwe hién hodc uy quyén cho
nguol khac thwe hién ndp ho so true tiép
tai Bo phan tiép nhan va Tra két qua cua
UBND cép huyén quan ly Co s¢ dir liu hd
tich dién tr (hodc giri hd so qua hé thong
buu chinh); hodc nop ho so true tuyén trén

Cong dich wvu coéng quic gia
(https://dichvucong.gov.vn) hodc Céng
dich vu cong Thanh phé

(https://dichvucong.hochiminhcity.gov.vn).

03 ngay ngay
lam viéc ke tur

ngay nhan da ho ‘
so  hop 1é&.|8.000 déng/V:c“ln ban
Truong hop | xac nhan vé mot

phai kiém tra,
xac minh thi
thoi han co thé
kéo dai nhung
khéng qua 10
ngay lam viéc

viéc ho tich cua ca
nhan da dang ky

III. TRINH TU XU LY CONG VIEC

Bube | \sidung | Trach | Thei | 1O .
cong | ° on . n . so/Biéu Dién giai
. n cong viec nhiém gian X
viéc mau
A LA Gio
Nop ho C? qufm, hanh Theo Thanh phﬁn ho so theo Muc I
SO to chuc , Muc |
chinh
Tiép nhén true tiép:
- Trueong hop ho so day du:
Hudng gl?m co s6 nop phi; lap
Giay ti€p nhan hd so va hen
tra ket qua; trao cho nguoi
. ndp hd so theo BM 01; thuc
B , A A 2 . A e ,
Kidm tra, TB? ph}?{l l/? BM 01 | hién tTep budc B?. X
tiép nhan Iep nhidn | DEAY | pprgo | - Truong hop ho so chua day
hoso | V@ Trﬂ ket 15_1‘31 BM 03 | di: Huéng dan bo sung, hoan
qua vigee thién ho so dén ngudi ndp hod
so va ghi rd ly do theo BM
02.
- Truong hop tur ghéi tié",p
nhén ho so: Lap Phiép tl‘I‘Chﬁi
ti€p nhan giai quyét hd so
theo BM 03.
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Buéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

Ho
so/Biéu
mau

Dién giai

Tiép nhin qua Cong Dich
vu cong truc tuyén

- Kiém tra tinh chinh xac, day
du, hop 1é cua ho so; kiém tra
thong tin chit ky s6 dé dam
bao tinh xac thue, hop 18 (néu
co).

- Sau khi kiém tra, néu bao
dam cac diéu kién dé tiép
nhan, Cong chiuc Cong chirc
Mot cira tiép nhan, cap ma hod
so va xtt Iy ho so theo quy
trinh.

- Truong hop ho so chua day
du, dang quy dinh thi théng
bao cho ngudi yéu cau qua tai
khoan cua td chtrc, ca nhan
qua Cong Dich vu cong va
huéng dan day di, cu thé dé
to chire, ca nhan bo sung ho
so theo yéu cau.

=> Thoi gian tiép nhan chinh
thirc hoac yéu ciu chinh stra,
bo sung khéng mudn hon 08
gid lam viéc ké tr khi hé
thong tiép nhan, trir tha 7, chu
nhat.

Tiép nhan hd so va chuyén
cong chirc thu ly ho so cua
Phong Tu phap.

B2

Tham tra
ho so, dé
xuat két
qua giai
quyét
TTHC

Coéng chirc
thu 1y hd
so Phong
Tu phap

01 ngay
lam
viéc

(trowong
hop

phai xac

minh thi
thot han
giai

Theo
Muc I
BM 01
Du
thao két
qua:
Van
ban xac

Cong chuc lam cong tac ho
tich tham tra hd so (tham tra
tinh théng nht, hop 1€ cua cac
thong tin trong hd so, gidy to,
tai liéu do nguoi yéu cau nop,
xuat trinh hodc dinh kém) dé
xuat huéng giai quyét:

Truong hop cin xac minh,
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Buoc | Noidung | Trach | Thei | MO P
cong | .. o n . so/Biéu Dién giai
o n cong viec nhiém gian x
viéc mau
quyét nhan | cong chirc lam cong tac hé tich
khong | théong |bao cdo Trudng phong Tu
qua 08 | tinhd |phap c6 van ban dé nghi co
ngay tich |quan cbéng an, cidc co quan
lam khac ¢6 lién quan xac minh
viéc) theo quy dinh tai, Khoan 3 biéu
13 Nghi dinh so 87/2020/ND-
CP.
+ Trudong hop hd so day du,
hop 1€, dung quy dinh, thong
tin trong Co s¢ dir liéu I}é tich
dién tr va théng tin dé nghi
xac nhan la ding: cong chirc
lam coéng tac hd tich in Xac
nhan thong tin hd tich, trinh
Lanh dao Phong Tu phap xem
xét, ky duyét.
+ Truong hop ho so khong
dam bao theo quy dinh: Dy
thao van ban tir ch6i hodc bo
sung ho so.
N . Theo . A . A+ LA
Lanh dao | 01 ngay Muc I Xem x¢&t hod so, ky duyét két
B3 Ky duyét | Phong Tuw lam HA‘ ; qua.
ha " 0s
pHap viee trinh
g 1/2 Ho so | Cho s, vao sb, dong dau, ban
\ Van thu \ ~ \ < , 2 A
Ban hanh ngay | da duoc|hanh van ban, chuyén ho so
B4 S UBND ; A N A K P
van ban £ R lam phé | cho B6 phan Tiép nhan va Tra
cap huyén n A X,
viée duyét | két qua.
Tra
kétqua | Bophan | . A A
B5 hm; hd S0, T}ép I}héAIl Gidy | Kétqua| TraA ket una cho c?ng dan.
thong ké | va Tra ket hen - Thong ké, theo doi.
va theo qua '

doi
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IV. BIEU MAU
Cac biéu mau str dung tai cac budc cong viéc:
STT | Ma hiéu Tén biéu miu
1 BM 01 |Mau Giay tiép nhan ho so va hen tra két qua
2 BM 02 | Mau Phiéu yéu cau bo sung, hoan thién ho so (néu co)
3 BM 03 | Mau Phiéu tir chdi tiép nhén giai quyét ho so (néu co)
4 BM 04 | To khai dé nghi xac nhan théng tin hé tich

V.HO SO CAN LUU

STT | Ma hiéu Tén biéu miu
1 BM 01 | Mau Giay tiép nhan ho so va hen tra két qua
2 BM 02 | Mau Phiéu yéu cau bo sung, hoan thién hd so (néu co)
3 BM 03 | Mau Phiéu tir chéi tiép nhan giai quyét hd so (néu co)
4 BM 04 | T khai dé nghi xac nhan théng tin ho tich
5 BM 05 | Xac nhan thong tin ho tich (ban chup)
6 // Céc ho so khac néu co theo van ban phap quy hién hanh

VI. CO SO PHAP LY

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh chi tiét
mdt sd diéu va bién phap thi hanh Luat Hé tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phii quy dinh vé& Co sé
dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu sira d6i, bo
sung mot sb6 diéu cua cac nghi dinh lién quan dén viéc nop, xudt trinh s6 ho khau, sb
tam tra giéy khi thye hién thu tuc hanh chinh, cung cép dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cia Bo truong BO Tu phap quy
dinh chi tiét thi hanh mot s6 diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP
ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat
Ho tich;

- Théng tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu phap quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay
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28/7/2020 cua Chinh phu quy dinh vé Co so dir liéu ho tich dién ti, dang ky ho tich
truc tuyén;

- Théng tu s6 03/2023/TT-BTP ngay 02/8/2023 cua Bo truong Bo Tu phap sira
do6i, bo sung mot s6 ndi dung cua Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 ciia
Bo truong BO Tu phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh
sb6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s& dit liéu hd tich
dién tir, dang ky ho tich truc tuyén;

- Thong tu s6 09/2022/TT-BTP ngay 30/12/2022 cua Bo trwong Bé Tu phap béi
b6 mot sd néi dung tai cac Théng tu trong linh vuce tro gitp phap ly, hé tich do Bo
tredng B6 Tu phap ban hanh;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 ctua Bo trudong Bo Tai chinh quy
dinh mtc thu, ché d thu, ndp, quan 1y va str dung phi khai thac, sir dung thong tin trong
co s¢ dir 1i€u hd tich, phi xac nhan co quéc tich Viét Nam, phi xac nhan la nguoi géc
Viét Nam, 1¢ phi qudc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai chinh
huéng dan vé phi va 1é phi thudc tham quyén quyét dinh cua Hoi dong nhan dan tinh,
thanh pho truc thude Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cia Bo truong Bo Tai chinh
stra doi, bo sung mot s6 diéu cia Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua
B6 Tai chinh hudng dan vé phi va 1¢ phi thudc tham quyén quyét dinh cia Hoi dong
nhan dan tinh, thanh pho tryc thudc Trung wong;

- Nghi quyét s6 124/2016/NQ-HDND ngay 09/12/2016 cua Hoi dong nhan dan
thanh phé vé cac loai phi va 18 phi trén dia ban Thanh phé Hd Chi Minh;

- Quyét dinh s6 52/2016/QD-UBND ngay 10/12/2016 ctia Uy ban nhan dan
Thanh phé ban hanh mirc thu 10 loai phi va 7 loai 1€ phi trén dia ban Thanh phé Hb
Chi Minh./.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI PE NGHI XAC NHAN THONG TIN HQ TICH

KA GO el
Ho, chit dém, tén ngudi yéu cau/Teén co quan, t6 chire: ...,

Pé nghi co quan cip Xac nhin thong tin hd tich cho ngwdi c6 tén dwéi diy:

Ho, chit démy, t8N: ...
Ngay, thang, nAm SINN: ...
Gioi tinh:............. DANtOC . Quéc tich: ..
SO dinh danh CA nhAN:

Gily t 10y thAND e

T6i cam doan cac thdng tin cung cap 1a dung su that va chiu hoan toan trach nhiém trudc phap luat
v€ ndi dung cam doan cua minh.

Nguoi yéu cau®
(Ky, ghi ro ho, chii dém, tén)
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Chii thich:
() Ghi 15 tén co quan dé nghi cap Xac nhan thong tin h tich.

@ Ghi s6 dinh danh c4 nhan hodc thong tin vé loai gidy to tuy than s dung
(CCCD/CMND/H6 chiéu/Gidy td hop 18 thay thé); ghi rd sb, ngay, thang, nim cap, co quan
cap; ban chup dinh kém (V7 du: Can cude cong dan s6 001089123500 do Cong an thanh phd
Ha Noi cap ngay 20/10/2021). Truong hop co quan, t6 chitc dé nghi ghi tén, gidy to cua
nguoi dai dién theo phap luit;

) Trudng hop dé nghi cap xac nhan thong tin ho tich cia minh thi ghi Béan than;
truong hop dé nghi cAp xac nhan théng tin ho tich cia nguoi khac thi ghi 16 mbi quan hé véi
nguoi dugce cr?ip xac nhan. Vi du: Vo/ch?)ng/con/thuc hién theo uy quyén;

@ Muc nay danh cho co quan, t0 chirc dé nghi xac nhan thong tin hd tich;

©)Néu 16, day du ndi dung, thoi diém dang ky ban dau; ndi dung, can cir va thoi gian
thuc hién cac viéc thay doi, diéu chinh thong tin ho tich tinh dén thoi diém cip vin ban xac
nhan.

Vi du: Xac nhan thong tin vé viéc két hon ma co quan dang ky ho tich c6 tham quyén
da cho phép thuc hién viéc thay dbi ho, chit dém, tén, cai chinh nim sinh cia ngudi vg hodc
nguoi chéng hoac hai vo chéng da ly hon.

© Trudong hop chi thé yéu cau xac nhén théng tin ho tich 1a co quan, 6 chic thi ky,
dong dau cua co quan, to chirc theo quy dinh.

™ Ghi 15 s6 luong d& nghi cép.

®) Ghi 16 phuong thirc nhan két qua: truc tiép/truc tuyén/buu chinh. Néu nhan két qua
qua dudng buru chinh thi phai cung cip dia chi noi nhan va nép phi dich vu buu chinh.



