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PHAN VAN BAN KHAC

UY BAN NHAN DAN THANH PHO

UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Pic 1ap - Tu do - Hanh phic
S6: 1973/QD-UBND Thanh phé Ho Chi Minh, ngay 10 thdng 6 ndm 2022
QUYET PINH

Vé viéc phé duyét quy trinh ndi bd gidi quyét thit tuc hanh chinh thudc pham vi
chirc ning quan ly cia Sé Lao dong - Thwong binh va Xa hgi

CHU TICH UY BAN NHAN DAN THANH PHO HO CHI MINH

Can cie Ludt T6 chitc chinh quyén dia phwong ngay 19 thang 6 ndm 2015; Ludt
siea doi, bo sung mot s6 diéu ciia Ludt T6 chikc Chinh phu va Ludt Tt 6 chikc chinh
quyén dia phwong ngay 22 thdang 11 ndm 2019.

Cdn cir Nghi dinh s6 63/2010/NP-CP ngay 08 thang 6 ndm 2010 cua Chinh phii
Vvé kiém sodt thi tuc hanh chinh; Nghi dinh s6 92/2017/ND-CP ngay 07 thdng 8 ndm
2017 cua Chinh phi sira déi, b6 sung mét s6 diéu ciia cdc nghi dinh lién quan dén
kiém sodt thii tuc hanh chinh; Nghi dinh s6 61/2018/NP-CP ngay 23 thdng 4 ndm
2018 ciia Chinh phii vé thiec hién co ché mét cira, mot ciea lién théng trong gidi quyét
thu tuc hanh chinh;

Can cik Théng e s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 ciia Bo
trieong, Chii nhiém Vin phong Chinh phii huéng ddn thi hamh mét s6 quy dinh cia
Nghj dinh s6 61/2018/ND-CP ngay 23 thdng 4 ndm 2018 ciia Chinh phii vé thuec hién
co ché mot ciea, mot ciea lién thong trong giai quyét thi tuc hanh chinh;

Theo dé nghi cua Gidm doc Sor Lao dong - Thuong binh va Xa hoi tai 1o trinh s6
18803/ TTr-SLDPTBXH ngay 31 thdng 5 ndm 2022.

QUYET PINH:

Piéu 1. Phé duyét kém theo Quyét dinh nay 04 quy trinh ndi bo méi, 07quy
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trinh noi bo stra doi, bd sung, thay thé vé giai quyét thu tuc hanh chinh thudc pham vi
chirc nang quan ly cua S& Lao dong - Thwong binh va Xa hoi.

Danh muc va n6i dung chi tiét clia cac quy trinh ndi bd duoc dang tai trén Céng
thong tin dién tir cia Van phong Uy ban nhan dan thanh phd tai dia chi
https://vpub.hochiminhcity.gov.vn/portal/Kenh Tin/Quy-trinh-noi-boTTHC .aspx.

Piéu 2. Té chirc thue hién

1. Cac quy trinh ndi bd giai quyét thii tuc hanh chinh da duoc phé duyét 1a co so
dé xay dung quy trinh dién tir, thuc hién viéc tiép nhan, giai quyét va tra két qua thu
tuc hanh chinh trén Céng dich vu cong va HE théng thong tin mot cira dién tir theo
Nghi dinh s6 61/2018/ND-CP tai céac co quan, don vi.

2. Co quan, don vi thuc hién thu tuc hanh chinh c6 trach nhiém:

a) Tuan thu theo quy trinh ndi bd d dugc phé duyét khi tiép nhan, giai quyét thi
tuc hanh chinh cho c4 nhan, t6 chirc; khong ty dat thém thu tuc, gidy to ngoai quy
dinh phap luat;

b) Thuomg xuyén ra soat, cap nhat cac quy trinh ndi bd giai quyét thu tuc hanh
chinh dugc phé duyét moi, stra doi, bo sung, thay thé, hity bo, bai bo khi ¢6 bién dong
theo quy dinh phap luat.

Piéu 3. Hiéu hrc thi hanh

Quyét dinh nay co hiéu luc thi hanh ké tir ngay ky. Bai bo quy trinh s6 10, 15,
16, 17, 18, 19 ban hanh kém theo Quyét dinh s6 1231/QD-UBND ngay 07 thang 4
nam 2020 ciua Chu tich Uy ban nhan dan thanh phd vé viéc phé duyét quy trinh noi
bo giai quyét thu tuc hanh chinh thudc tham quyén tiép nhan cia S¢ Lao dong -
Thuong binh va X hoi va quy trinh s6 11 ban hanh kém theo Quyét dinh sb 403/QP-
UBND ngay 08 thang 02 nam 2020 cia Chu tich Uy ban nhan dan thanh pho vé viéc
phé duyét quy trinh ndi bd giai quyét thu tuc hanh chinh thudc pham vi chirc nang quan
ly ciia S¢ Lao déng - Thuwong binh va X3 héi.

Piéu 4. Trach nhiém thi hanh

Chanh Van phong Uy ban nhan dan Thanh phé, Giam doc S¢ Lao déng - Thuong
binh va X4 hoi va cdc to chirc, ca nhan co lién quan chiu trach nhiém thi hanh Quyét dinh
nay./.

CHU TICH

Phan Van Mai


https://vpub.hochiminhcity.gov.vn/portal/KenhTin/Quy-trinh-noi-boTTHC.aspx

4 CONG BAO/SH 90+91/Ngay 01-7-2022

UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Pic lap - Tu do - Hanh phic

QUY TRINH NOI BQ GIAI QUYET THU TUC HANH CHINH THUQC PHAM VI
CHUC NANG QUAN LY CUA SO LAO PONG - THUONG BINH VA XA HOI
(Ban hanh kém theo Quyét dinh s6 1973/0P-UBND ngay 10 thang 6 ndm 2022
ctia Chii tich Uy ban nhdn ddn thanh pho)

STT Tén quy trinh ngi bg

A. Quy trinh ngi b§ phé duyét méi

I. Linh vuc Viéc lam

Nh4n lai tién ky quy cua doanh nghiép dwa ngudi lao dong di dao tao, nang

I cao trinh d0, k¥ nang nghé & nudc ngoai (hop dong dudi 90 ngay)

2 | Pang ky hop dong lao dong truc tiép giao két

H6 tro ngudi sir dung lao dong dao tao, boi dudng, nang cao trinh do ky
nang nghé dé duy tri viéc lam cho nguoi lao ddng do dai dich COVID-19

4 | Tam dirmg huong tro cap that nghiép

B. Quy trinh ndi bd dwoe sira ddi, bd sung

II. Linh vue Viéc lam

5 Béo cdo giai trinh nhu cau, thay d6i nhu cau str dung ngudi lao dong nudce
ngoai

6 Cap giay phép lao dong cho nguoi lao dong nude ngoai 1am viée tai Viét
Nam

7 Cap lai gidy phép lao dong cho nguoi lao dong nudc ngoai lam viée tai
Viét Nam

2 Xac nhan ngudi lao dong nude ngoai khong thude dién cap gidy phép lao
dong

9 bé pghi tuyén nguol lao dong Viét Nam vao cac vi tri cong viéc du kién
tuyén nguoi lao dong nude ngoai

10 | bang ky hop dong nhan lao dong thue tap dudi 90 ngay

11 | Giai quyét ho trg hoc nghé
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QUY TRINH 1
Nhin lai tién ky quy ciia doanh nghiép dwa nguoi lao dong di dao tao, ning cao

trinh d9, k§ niang nghé ¢ nwéc ngoai (hop ddng dwéi 90 ngay)
(Ban hanh kém theo Quyét dinh s6 1973/0P-UBND ngay 10 thang 6 ndm 2022

I. THANH PHAN HO SO

ctia Chui tich Uy ban nhdn ddn thanh pho)

STT Tén ho so S6 lwong Ghi chua
Bao cao vé viéc da thanh Iy Hop dong dao
01 | tao nghé & nudc ngoai véi ngudi lao dong 01 Ban chinh
kém theo tai liéu chirng minh.

II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua Thoi gian xir 1y Lé phi
Bo phan Mot ctra - S& Lao dong - Thuong I;Iiaéin (?(Sé) riﬁaynlaam
binh va Xa hoi TPHCM, dia chi: 159 | 5% % o% f Y khong
Pasteur, phuwong V6 Thi Sau, quén 3. & op

III. TRINH TU XU LY CONG VIEC

Bude | \ai dung Trich Thoi Ho e
cong Ao oA . so/Biéu Dién giai
. n cong viec nhi¢m gian x
viéc mau
Nép hd so Doanh Theo muc | Thanh phﬁn hd so
op oS nghiép I theo muc I
- Trudng hop hd so
déy du yél hop 1€: ‘Lép
Gic Giay ti€p nhan ho so
10 \ ) A )
. va hen tra két qua;
B1 hanh N
Kiém tra | Bo phan Mot | chinh BMO1 | trao cho ngudi ngp ho
hd so ' cﬁ’a ' BM 02 |so theo BM 01, thuc
S BM 03 | hién tiép busc B2.
- Trudng hop ho so
chra day du hoac
chua hop 1¢&: Hudng
dan ngudi ndp hd so




- Du thao
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Buge | Noidung | Trich Théi Ho, P
cong A en oA . so/Biéu Dién giai
o n cong viec nhi¢m gian X
viéc mau
bo sung, hoan thién ho
so va ghi 10 ly do
theo
- Truong hop tir chdi
tiep nhan hé so: Lap
phiéu  tir chdi tiep
nhan gial quyét ho so
theo BM 03.
Cong chirc tiép nhan
ho so thuc hién scan
0,5 . 1A 1A NN
Tiéo nhian | Bo phan Mot | ned Theo muc dir li€u ho so, Iiru trir
B2 . S B I hd so dién tir va
viee BMO01 |Chuyén hé so cho
' Phong Viéc lam - An
toan lao dong
Phong Viéc lam - an
Lanh dgo toan 1o dong_ tiép
A A . A . nhan ho so tir B phan
Phéin cong | Phong Viéc | 01 ngay | Theo muc | .« N
s LA . . ti€ép nhan va tra keét
B3 thu ly ho lam - An lam I . X 1
: . A qua giai quyét thu tuc
SO’ toan lao vige BM 01 . ) . A
n hanh chinh va phan
dong. A A in
cong chuyén vién thu
ly ho so
- Cong chirc thu 1y ho
. Th S0 tién hélnI} xem xé(,
Thim dinh "1 | kiém tra, tham dinh hd
ho so, dé | Chuyén vién | ) oo | pMor |50 1ay ¥ kien don wi
xuat két Phong Viée . A co lién quan (n€u co):
Bd 1 quagisi | lam-an | Am JHO soy T ‘
qua g| : f viée | trinh - 'ATongA hop, Ahoan
quyet toan lao dong Du  thao | thién ho so, lép to
TTHC 1t qué trinh va du thao k&t
qua trinh Lanh dao
phong xem xét.
Theo muc
Lanh dao 0.5 I Lanh dao Phong xem
BS Xem xét, | Phong Viéc ngay BM 01 | xétho so, ky nhay van
trinh ky lam - An lam -Hdso |ban trinh 1anh dao S&
toan lao dong | viéc trinh ky duyét.
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Buve | \oi dung Trich Théi Ho P
cong A en oA . so/Biéu Dién giai
o n cong viec nhi¢m gian X
viéc mau
két qua
Van ban
de nghi
0.5 ngan hang
, n N \ ngay | tattoantai | Lanh dao S¢& xem xét
B6 Ky duyét | Lanh dao So lam khoan ky | ho so va ky duyét
viée quy cho
doanh
nghiép
Ban hanh Chl‘lyen ylAen O,:S Vin ban TI,IUC IAuen 1a3; SO;
1o phong Viée ngay N dong dau, chuyén hoé
B7 van ban . - da duoc Al 1A
lam - An lam duvét 50, tal liéu lién quan
toan lao dong viéc ye dén bo phan Mot cura
Tra két B8 ohin Mg Theo - Tra két qua cho to
B8 | qui, lwuhd | o0 P14 VO gidy | Kétqua | chic, cdnhan.
S0 hen - Théng ké, theo dbi.
IV. BIEU MAU

Cac bi€u mau str dung tai cac budc cong viée:

STT | M hiéu Tén biéu miu
1 BMO1 | Mau Giay tiép nhan ho so va hen tra két qua.
2 BM 02 | Mau Phiéu yéu cau bo sung, hoan thién ho so
3 BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so

V.HO SO CAN LUU

STT | Ma hiéu Tén biéu miu
1 BM 01 | Mau Giay tiép nhan ho so va hen tra két qua.
2 BM 02 | Mau Phiéu yéu cau bo sung va hoan thién ho so
3 BM 03 | Mau Phiéu tir chdi giai quyét tiép nhan ho so
4 // Theo muc |
5 // Cac ho so khac c6 lién quan
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VI. CO SO PHAP LY

- Luat Nguoi lao dong Viét Nam di lam viéc & nude ngoai theo hop dong ngay
13 thang 11 nam 2020.

- Nghi dinh 56: 112/2021/ND-CP ngay 10 thang 12 nam 2021 cua Chinh phi quy
dinh chi ti€t mot s6 diéu va bién phap thi hanh Luat Nguoi lao dong Viét Nam di lam
viéc & nude ngoai theo hop dong.

- Théng tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 hudéng dan thi
hanh moét so quy‘dinh cua Nghi diph s0 61/2018/ND-CP ngay 23 thang 4 nam ,2018
cua Chinh phu vé€ thuc hién co ché mot ctra, mét cira lién théng trong giai quyét thu
tuc hanh chinh.
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QUY TRINH 2

Ping ky hop dong lao ddng trwe tiép giao két
(Ban hanh kém theo Quyét dinh s6 1973/0P-UBND ngay 10 thang 6 ndm 2022
ctia Chui tich Uy ban nhdn ddn thanh pho)

I. THANH PHAN HO SO

STT Tén ho so S6 lwong Ghi chua
01 | Van ban dang ky (theo mau) 01 Bén chinh
0 Ho;p dong laro dong kém theo ban dich tiéng 01 Ban sa0
Viét duoc chung thye

03 (?1ay c}umg mlgh nl}an dar‘l,‘ thé Cfln cudc cong 01 Ban sao
dan hodc HO chi€u cua nguoi lao dong
So yéu 1y lich ¢6 x4c nhan cua Uy ban nhan dan

04 | cap xa noi nguoi lao dong thuong tra hodc co 01 Ban chinh
quan, t0 chirc, don vi quan ly nguoi lao dong.

II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua

Thoi gian xwr ly L¢ phi

Bo6 phan Mot ctra - Sé Lao dong -
Thuong binh va X4 hoi TPHCM, dia
chi: 159 Pasteur, phuong V6 Thi
Sau, quan 3.

1¢

Nam (05) ngay lam viée ké
tir ngay nhan du ho so hop khong

III. TRINH TU XU LY CONG VIEC

Buge | Ngidung | Trich | Thei Ho, P
cong A en oA . so/Biéu Dién giai
‘n cong viec nhi¢m gian x
viéc mau
A 1A Nguoi lao Thanh phan hd so
Nop ho so dong theo muc [
Gio - Truong hop hd so
BU e oo | b o | day du yahop 1é: Lap
Kiém tra ho BQA Phan chinh BM 02 QIéy tiep {1hér1A ho S0
SO’ Mot ctra BM 03 va hen tra két qua;
trao cho ngudi ndp ho
so theo BM 01, thuc
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férfgc Ngidung | Trach | Thoi S(r/}ll;i)éu Dién giai
A cong viéc nhiém gian p
viéc mau
hién tiép budc B2.
- Truong hop hd so
chua dﬁy du hoac
chwa hop 1&: Hudng
dan nguol nop hod so
bo sung, hoan thién hd
so va ghi o ly do
theo BM 02
- Truong hop tir chdi
tiép nhan hd so: Lap
Phiéu tir choi tiép
nhan giai quyét ho so
theo BM 03.
Cong chirc tiép nhan
0.5 hé so thq.’c hién scan
A1 . | Theo muc | dir 1iéu ho so, litu trit
B2 Tiép nhan |B6 phan | ngay I ha dien tr va
ho so Mét ctra | lam 0 sy diegh W va
' viee BM 01 | Chuyén ‘ho so cho
‘ Phong Viéc lam - an
toan lao dong
N Phong Viéc lam - an
Lar‘lh dao 0,5 toan lao dong nhan
33 Phin cong E,hf?n% . ngay ;F heo muc hd so tir Bd phan Mét
thu 1y ho so ariec Tor;n lam BM 01 cira va phan cong
n viéc chuyén vién thu ly ho
lao dong o
;F heo myc - Chuyén vién thu ly
ho so tién hanh xem
. BMOI xét, kiém tra, tham
Thim dinh | S0 HO 50| dinh hé so; Iy y kién
h,(A) S0, dé ;lheonn 02 ngay trlflh: d}f don vi c6 lién quan
B4 | xuat ket qua Vice i‘m _[lam tha? liet (néu E:é):
giai quyet | todn ViéC qua. gﬁily - Tong hop, hoan
TTHC || s Xac  hal | yhisn hd so, lap to
8 hoge ~ van | in va dy thao két
bim tre~1 10,1 qua trinh Lanh dao
néu 16 ly

do

phong xem xét.
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Bube | \sidung | Trach | Thoi Ho .
cong A e oA . so/Biéu Dién giai
o n cong viec nhi¢m gian x
viéc mau
Theo muc
I
BM 01
- Hb so
\. | trinh Lanh dao Phong xem
. ~ 01 ngay ) 1A A
Xem xét, |Lanh dao|,, _ Du thao | X€t ho so, ky nhay van
B5 . lam u thao | »* 7% o )
trinh ky | Phong A ét .. | ban trinh 1anh dao S&
viéc ¢t qua 1V duvé
gidy  xéc | Ky duyet.
nhan hoac
van ban tra
161 néu rd
ly do
Theo muc
I
0.2 DBM (t)li
, .. |Lanh dao |ngay v 40| Lanh dao S& xem xét
Bo | Kyduyét | o, lam | Gidy XA |18 oo vaky duydt
viée nhan hoac
cong van
tra 101 néu
0 ly do
Chuyén , ,
vién 0,5 A .| Thuc hién lay so,
\ . . H6 so di| ., R 1A
Ban hanh | phong ngay ~ | dong dau, chuyén ho
B7 . 1o A A dugc phé R
van ban Viéc lam - | lam duvét S0 tai liéu lién quan
An  toan | viéc ye dén bo phan Mot cura
lao dong
Tra két qua . .
S s haqw’ B6  phan Tgeo i | T ket qua cho t
Mot ctra ﬁeny q churc, ca nhan

Thong ké, theo doi
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IV. BIEU MAU
Cac biéu mau str dung tai cac budc cong viéc:
STT | Ma hi€u Tén biéu mau
1 | BMOl |Mau Gidy tiép nhan hd so va hen tra két qua
2 | BMO02 |Mau Phiéu yéu cau bo sung, hoan thién ho so

3 | BMO03 | Mau Phiéu tir chdi tiép nhén giai quyét ho so

Van ban dang ky (theo mau sb 05 Phu luc I Théng tu sb

4 BMO4 21/2021/TT-BLDTBXH)

V.HO SO CAN LUU
STT | Mi hiéu Tén biéu miu

BM 01 |Mau Giay tiép nhan ho so va hen tra két qua.

BM 02 | Mau Phiéu yéu cau bo sung va hoan thién ho so

BM 03 | Mau Phiéu tir chéi giai quyét tiép nhan ho so
// Theo muc I

// Cac ho so khac cé lién quan

N | =W |

VL. CO SO PHAP LY

- Luat Nguoi lao dong Viét Nam di lam viéc & nude ngoai theo hop dong ngay
13 thang 11 nam 2020.

- Nghi dinh s6 112/2021/ND-CP ngay 10 thang 12 nam 2021 cua Chinh phi quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Nguoi lao dong Viét Nam di 1lam

viéc & nude ngoai theo hop dong.

- Théng tu s621/2021/TT-BLDTBXH ngay 15 thang 12 nam 2021 cua Bo
tredng B6 Lao dong-Thwong binh va X3i hoi quy dinh chi tiét mot sb diéu cua Luét

Ngudi lao dong Viét Nam di lam viéc ¢ nude ngoai theo hop dong.

- Théng tu s620/2021/TT-BLDTBXH ngay 15 thang 12 nam 2021 cua Bo
tredng BO Lao dong - Thwong binh va Xa hoi quy dinh vé Hé théng co so dir liéu

ngudi lao dong Viét Nam di 1lam viéc & nude ngoai theo hop dong.

- Théng tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 huéng dan thi
hanh mot sb quy dinh ctia Nghi dinh s6 61/2018/ND-CP ngay 23 thang 4 nam 2018
ciia Chinh phu vé thyc hién co ché mdt ctra, mot cira lién thong trong giai quyét thu
tuc hanh chinh.
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BM 04

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Ty do - Hanh phuc

DPANG KY HQP PONG LAO PONG TRUC TIEP GIAO KET
VOINGUOI SUDUNG LAO PONG O NUOGC NGOAI

Kinh giti: S& Lao dong - Thuong binh va X3 hoi tinh (thanh phd)...
1. Thong tin ngudi dang ky hop dong:

-biachibaotintai Viet Nam: ................................
- Nguoi dugc béo tin: ............. (quan hé vdi nguoi lao dong)
-biénthoai ......................... cemail: oo

2. T6i dang ky Hop dong lao dong truc tiép giao két di lam viéc tai......... ky ngay...... /... /...
voi:

- Nguoi su dung laodéng: ..............

-bPiénthoai: ............................ cemail: oo

3. Théng tin vé viéc lam & nudc ngoai:

-biadiém lam vi€c: ...

- Tién luong, ten CONG: .....oooooiiiiiii e

4 Cacchiphido.................... chi tra:

+ Chi phi di lai tor Viét Nam dén noi lam viéc va nguoclai: ......................
+ L& phi thi thuc (visa): .................................

+ Tién kham stc khde: ..............................

+Lé phi cap hd chiéu: ..................

+Lé phi cap 1y lich tw phap: ......................

+ Chi phi khac (néu cé): ...............
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5. Ho so gui kém theo bao gém:
+ Hop ddng lao ddng (bén sao kem theo ban dich tiéng Viét dwoc chimg thure);
+ Ban sao Gidy chiing minh nhan dan/Can cudc cong dan hoic Ho chiéu;

+ So yéu 1y lich ¢o6 xac nhan ctiia Uy ban nhan dan x3 noi nguoi lao dong thuong tra hodc co quan,
to chuc, don vi quéan ly nguoti lao dong.

Toi xin cam két chép hanh nghiém chinh phép luat nuéc dén lam viéc, chiu trach nhiém hoan toan
v€ hop dong ma t6i da ky; thuc hién day du trach nhiém cta cong dan theo ding quy dinh cua phap
luat vé nguoi lao dong Viét Nam di lam viéc & nude ngoai theo hop dong /.

...... , hgay... thang... nam.....
Ngwoi dang ky
(Ky tén, ghi ro ho tén)
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QUY TRINH 3
H& tro ngudi sir dung lao dong dao tao, boi dudng, ning cao trinh df k§ niing
nghé dé duy tri viéc 1am cho ngudi lao dong do dai dich COVID-19
(Ban hanh theo Quyét dinh s6 1973/0P-UBND ngay 10 thdng 6 ndm 2022
ctia Chui tich Uy ban nhdn ddn thanh phd )

I. THANH PHAN HO SO

TT Tén hd so S0 Ghi chu
luwgng

Vin ban dé nghi hé tro kinh phi dao tao, boi dudng,
nang cao trinh d6 k¥ ning nghé d¢ duy tri viéc lam
cho ngudi lao dong va ké khai vé doanh thu cua quy
lién ké trude thoi diém dé nghi ho tro giam tir 10%
tr¢ 1€n so véi cung ky nam 2019 hoac nam 2020 (theo
mdu,).

01 Ban chinh

Vian ban cua nguon s dung lao dong vé viée thay doi 01

A A n Ban chinh
co cau, cong nghé.

Phuong 4n dao tao, boi dudng, nang cao trinh do k¥

nang nghé va duy tri viéc 1am (theo mdu). 01 Ban chinh

Xac nhan cia co quan bao hiém x4 hoi vé viéc nguol
st dung lao dong déng du bao hiém that nghiép cho
nguol lao dong thudc ddi tuong tham gia bao hiém
that nghiép tir di 12 thang tro 1én tinh dén thoi diém
dé nghi ho tro va déng du bao hiém that nghiép doi
véi ngudi lao dong tham gia dio tao (theo mdu,).

01 Ban chinh

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhén va tra két qua Thoi gian xir ly Lé phi

Bo phan Mot ctra - S¢ Lao dong -
Thuong binh va X& hoéi TPHCM, | Bay (07) ngay lam viéc ké tir
dia chi: 159 Pasteur, phuong Vo Thi | ngay nhan du ho so hop 1€

Sau, quan 3.

Khong
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III. TRINH TU XU LY CONG VIEC
Buge | nsi dung Trach Thoi | DY P
cong AR . . mau/Keét Dién giai
‘n cong viec nhiém gian N
viéc qua
Nép h 3 so T6 chirc, ca Theo muc | Thanh phﬁn hd so
: nhan I theo muc I
+ Néu hd so day du,
hop 16 cong chirc tiép
nhan 1ap Giéy bién
nhan va hen tra két
qua trao cho nguoi
ndp hd so.
_ + Néu hd so chua day
Bl Gio hanh | BMOL | 44 hodac chua chinh
Kiém tra ho | B0 phan chinh BMO02 |xac thi huéng dan
SO’ mot ctra BM 03 |nguodi nop hd so bod
sung, hoan thién ho
SO.
+ Truomg hop tir choi
tiép nhan hd so, lap
Phiéu tir choéi giai
quyét hd so thu tuc
hanh chinh, néu 1o ly
do.
Thuc hién scan dir
B2 Tiép nhin B phan 0,5 ngay TheoImuc liéu ho so va chuyén
ho so mdt cura lam viéc h6 so cho Phong
BM 01 chuyén mon.
Phong G@éo duc n‘ghé
Lanh dao nghiép ti€p nhan hoé so
B3 Phén cong | Phong Gigio 0,5 ngay TheoImuc tr B phan mot ctra
thuly h6 so | ducnghé | lam viéc va phan cong chuyén
nghidp BMOL | Vign tham dinh, thu ly
ho so.
Tham dinh Chuyén vién thy 1y ho
ho so, d& | Chuyén vién Hd so |so tién hanh xem xét,
B4 xuit két phong Gidgo | 3,5 ngay trinh | kiém tra, thim dinh ho
qua giai ducnghé | lam vi€c | -y thao | SO
quyet nghiép két qua. | Téng hop, hoan thién
TTHC hd so, 1ap to trinh, in
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Buge | i dung Trich Thoi Bicu g
cong IR . . mau/Keét Dién giai
. n cong viec nhiém gian N
viéc qua
du thao két qua trinh
Lanh dao phong xem
xét, ky nhay van ban
trinh 1anh dao S& phé
duyét.
Lanh dao -Hd so | Lanh dao Phong xem
B5 Xem xét, | Phong Gido | 01 ngay trinh | xét hd so, ky nhay van
trinh ky duc nghé lam viéc | - Dy thao | ban trinh 1anh dao S¢&
nghiép két qua | ky duyét.
Lanh dao S& kiém tra
Totrinh | lai ho so va ky Quyét
kem Dy |dinh vé viéc hd tro
, A N . | 01 ngay thao dao tao, boi dudng,
B6 Ky duyét | Lanh dao 56 lam viéc | Quyét |nang cao trinh do k¥
dinh, hd | ning nghé dé duy tri
sotrinh | viéc lam cho nguoi
lao dong.
Chuyén vién thuc hién
lay sO, dong dau,
chuyén két qua giai
Chuyén vién 13 so di quyét thu tuc hanh
Ban hanh | phong Gido | 0,5 ngay ~ | chinh dén B6 phan
B7 S A ; -~ | duoc phé n X . .
van ban duc nghé lam viéc - Mot cia dé tra cho
. duyét R
nghiép nguol su dung lao
dong ddng gui 01 ban
dén Bao hiém xa hoi
thanh pho
Tra ket - Tra két qua cho T6
qua, vao s B6 phéan Theo L, A
B8 theo déi ho Mot ctra giay hen Ketqua | chuc/ca nhan.

SO

- Théng ké, theo dai.
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IV. BIEU MAU

Cac Bi€éu mau str dung tai cac budce cong viée.

STT | Mi hiéu Tén Biéu miu
1 BM 01 | Mau Giay tiép nhan ho so va hen tra két qua.
2 BM 02 | Mau Phiéu yéu cau bo sung va hoan thién ho so
3 BM 03 | Mau Phiéu tir chdi giai quyét tiép nhan ho so
4 Vin ban dé nghi ho tro kinh phi do tao, boi dudng, nang cao

trinh d6 k¥ nang nghé dé duy tri viée 1am cho nguoi lao dong va
BM 04 | ké khai vé doanh thu cua quy lién ké trude thot diém dé nghi ho
tro giam tr 10% trd 1€n so voi cung ky ndm 2019 hodc nam

2020.
5 Phuong an dao tao, boi dudng, nang cao trinh do k¥ nang nghé
BM 05 . C A 1a
va duy tri viéc lam.
6 Xac nhan cua co quan bao hiém x4 hoi vé viéce nguol st dung lao

dong déng di bao hiém that nghiép cho nguoi lao dong thude doi
BM 06 | tuong tham gia bao hiém that nghiép tir du 12 thang tré 1én tinh
dén thoi diém dé nghi hé tro va déng du bao hiém that nghiép doi
vo1 nguot lao dong tham gia dao tao.

V.HO SO CAN LUU

STT | Mi hiéu Tén Biéu miu
1 | BMO01 |Mau Giay tiép nhan ho so va hen tra két qua.
2 | BM02 |Mau Phiéu yéu cau bo sung va hoan thién ho so
3 | BM03 |Mau Phiéu tir choi giai quyét tiép nhan ho so
4 // Theo muc |

VI. CO SO PHAP LY

- BO luat Lao dong;

- Luat Viéc lam;

- Quyét dinh s6 23/2021/QD-TTg ngay 07 thang 7 nam 2021 cua Thu tuéng
Chinh phu quy dinh vé viée thue hién mdt sd chinh sach hd tro nguol lao dong va
nguol st dung lao dong gap kho khan do dai dich COVID-19;

- Quyét dinh s6 33/2021/QD-TTg ngay 06 thang 11 nam 2021 cia Thu tuéng
Chinh phu stra doi, bd sung Quyét dinh s6 23/2021/QD-TTg ngay 07 thang 7 nim



CONG BAO/S6 90+91/Ngay 01-7-2022 19

2021 cuaa Thu tweéng Chinh phi quy dinh vé viéc thue hién mot sd chinh sach hd tro
nguol lao dong va nguot stir dung lao dong gap khoé khan do dai dich COVID-19.

- Nghi dinh s6 61/2018/ND-CP ngay 23 thang 4 nim 2018 cua Chinh phi veé
thuc hién co ché mot ctra, mot cira lién thong trong giai quyét tha tuc hanh chinh.

- Théng tu 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cia Van phong
Chinh phu huéng dan thi hanh mét sé quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thue hién co ché mot ctra, mot cua lién
thong trong giai quyét thu tuc hanh chinh.
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BM 04
TEN PON VI PE NGHI HO TRQ CONG HOA XA HQI CHU NGHIA VIET NAM
------- Poc lap - Tw do - Hanh phuc
ey, RGQY .. thdng ... ndm ... ...

DE NGHI HO TRQ PAO TAO, BOI DUONG, NANG CAO TRINH PO KY NANG NGHE
PE DUY TRi VIEC LAM CHO NGUOI LAO PONG

Kinh gii: S6 Lao dong - Thuong binh va X3 hoi tinh/thanh phd ............

I. Thong tin don vi sit dung lao dong

TEn dON VI oo TN VIEL AL oo o

Tén giao dich qudc t& (Néu ¢O) .....ovovvveeeeeeeee. Ma sd kinh doanh ...............c.........

Tru SO CRIN N Lo

PHEN ThOAL ..o Fax .o
Nguoi dai dien ....oovooeooeeeeeeeeeeeeeeeeee e, S6 tai Khoan .........coccocoveveenn...
Tai NGAN hANG: ... e
Nganh nghé hodc linh vuc san xudt kinh doanh: ...

Sd lao dong tai thoi diém dé nghi hd tro (khéng ké lao dong c6 thoi han dudi 01
AN G ) o

Nguyén nhan budc phéi thay ddi co cau hodc cong nghé san xuat, kinh

QOANN
IL. Tinh hinh sin xuét, kinh doanh
- Doanh thu quy lién ké trudc thoi diém dé nghi hd tro: .....o.ovooovovooeeeee e,

- Doanh thu cta quy cung ky quy lién trude thoi diém dé nghi hd tro (quy cimg ky ciia nim 2019
hodc naAm 2020): ...

- So doanh thu ciia quy lién ké trudc thoi diém dé nghi hd tro véi doanh thu ciia quy cung ky nim

2019 hoac nam 2020: ... (giam bao nhiéu %).

II1. Nhu ciu hd tro dao tao, bdi dudng, ning cao trinh d¢ k§ niing nghé dé duy tri viée lam
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cho nguwdi lao dong
- S6 lao dong can dao tao, bdi dudng, nang cao trinh d6 k§ nang nghé dé duy tri viéc lam:

- Nhu ciu kinh phi dé thuc hién dao tao, bdi dudng, ning cao trinh do k§ ning nghé dé duy tri viée

lam cho nguoilaodong: ... dong (6 tién viét bang chik: .............cccoveeveveeevenne., )

.................................... (tén don vi sw dung lao dong) cam doan ndi dung ghi trén 1a hoan toan dung
su that. Truong hop duoc hd tro kinh phi, don vi s€ thuc hién dao tao, boi dudng, nang cao trinh do
k¥ nang nghé dé duy tri viéc 1am cho nguoi lao dong theo diing phuong an da xay dung trong hd so

dé nghi cua don vi./.

CHUC DANH NGUOI PE NGHI
(Nguoi dai dién ky tén, dong ddu)
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BM 05

TEN DPON VI DE NGHI CONG HOA XA HQI CHU NGHIA VIET NAM
HO TRQ Poc 1ap - Tu do - Hanh phic

..... , hgay ... thdng ... nam

PHUONG AN PAO TAO, BOI DUONG, NANG CAO TRINH PQ KY NANG NGHE VA
DUY TRI VIEC LAM CHO NGUOI LAO PONG

Kinh giri: S& Lao dong - Thuong binh va X3 hoi tinh/thanh pho ...

1. Théng tin chung vé don vi: tén; dia chi tru so; ngay thanh 1ap; ma don vi (néu ¢o); nganh, nghé
hodc linh vuc san xuat kinh doanh, nguoi dai dién.

2. Danh sach lao dong dao tao, bdi dudng, nng cao trinh dd k§ ning nghé dé duy tri viéc lam tai
don vi trong do6 néu rd cac thong tin: ngay, thang, ndm sinh; s6 s6 bao hiém xa hdi; nganh, nghé dao
tao; thot gian dao tao; dia diém dao tao cia tung nguoi lao dong,.... (Phu luc I kem theo).

3. Co sé dao tao (ghi 10 co s& dao tao thudc don vi hay lién két dao tao, néu lién két dao tao dé nghi
kem theo hop dong lién ket dao tao; co 8¢ dao tao phai co6 Gidy ching nhén dang ky hoat dong giao
duc nghé nghiép). Mau hop dong lién két theo mau (Phu luc I kém theo).

4. Hinh thire t6 chtre dao tao va du kién thoi gian khai giang va bé giang cia ting khéa hoc.

5. Phuong an duy tri viéc 1am cho nguoi lao ddng sau khi dao tao, bdi dudng, nang cao trinh do
k¥ nang nghé bao gom cac ndi dung sau:

a) Sd lao doéng duoc tiép tuc lam viéc hodc thay ddi vi tri viéc lam phu hop véi phuong an chuyén
doi cong nghé san xuat kinh doanh,;

b) Cam két cta nguoi st dung lao dong vé viéc str dung lao dong theo diing phuong an. Néu nguoi
lao dong khéng dugc bo tri viéc lam thi nguoi sir dung lao dong s€ phai hoan tra toan bo kinh phi
ho tro boi dudng, nang cao trinh d k¥ nang nghe.

6. Dy toan chi tiét kinh phi thuc hién.

DAI DIEN PON VI )
(Nguwoi dai dién ky, dong dau)

Luu y: D6i v6i cac co so dao tao la truong cao déng néu dao tao trinh d6 so cap ddi véi nhitng nghé
chua co trong gidy dang ky hoat dong giao duc nghé nghiép thi ¢6 bao cao giri Téng cuc Gido duc
nghé nghiép trudc khi t6 chire dao tao, ddi voi cac co sé dao tao nghé nghiép khac bao cao S& Lao
dong - Thuong binh va Xa héi; dia dlem, quy md dao tao dugc thuc hién linh hoat phu hop véi yéu
cau cia ngudi stt dung lao dong va phuong an dao tao.
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TEN PON VI PE NGHI

XAC NHAN

BM 06

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Ty do - Hanh phuc

DANH SACH NGUOT LAO PONG THAM GIA BAO HIEM THAT NGHIEP DE NGHI
XAC NHAN PE THAM GIA PAO TAO

I. THONG TIN CHUNG VE PON VI

1. Tén don vi dé nghi xac nhan:

2. M3 sd don vi:
3. Pia chi:

4. B3 dong di bao hiém that nghi€p cho nguoi lao dong thude d6i tuong tham gia bao hiém that
nghiép tu da 12 thang tinh dén thoi diém xac nhan.

II. DANH SACH NGUOI LAO PONG THAM GIA PAO TAO

TT

Ho va tén

Ngay thang
nam sinh

So so bao
hiém

Thoi gian tham gia
BHTN

Ghi chua

Cong

XAC NHAN CUA CO QUAN BHXH
(Ky va dong dau)

PAI DIEN PON VI PE NGHI

(Ky va déng ddu)
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QUY TRINH 4
Tam dirng hwéng tro cip that nghiép
( Ban hanh theo Quyét dinh s6 1973/0D-UBND ngay 10 thdng 6 ndm 2022

I. THANH PHAN HO SO

ctia Chui tich Uy ban nhdn ddn Thanh phé)

STT Tén ho so S6 Ghi chi
luwgng
Giéy to chimg minh vé viéc khong thong bao tim
01 |kiém viéc lam hang thang theo quy dinh cua 01 Ban chinh
nguot lao dong dang huwong tro cap that nghiép.

II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi nhin va tra két qua

Thoi gian xw ly

L& phi

Trung tém Dich vu viéc lélrp
thanh pho, dia chi: 153 X6 Viét
Nghé Tinh, quan Binh Thanh

Hai (02) ngay lam viéc ké
ttr khi nhan du ho so hop 1€

Khong

III. TRINH TU XU LY CONG VIEC

Buoe| sidung | . . .. | Thoi |Hb so\biéu
cong n .~ | Trach nhiém . x Dién giai
A cong viéc gian mau
viéc
Tong hop danh sach
nguol lao doéng khong
2 Hb so thong bao tim kiém
Kiém tra chimg minh | viéc lam theo quy dinh
hoxz(: i_igm Chu‘yén V%én O,:S vé Yiéc Xem xét ho so, Xuat
Bl u {i; Lét phqng Bao ngay khéng danh séu;h va du thao
I hiém that lam thong bao | quyét dinh tam dung
qulz: gé:u nghiép viéc tim kiém | tro cép.
r;“lTiIC viéclam | Tham muu trinh lanh
hang thang | dao Trung tdm tam
ding huong tro cap
that nghiép
Lanh dao 0,5 |Hbdsovadu|Lanh dao Trung tdm
B2 Xem xét, Trung tam ngay | thao Quyét | xem xét }16 SO, ky
trinh ky | Dich vy viéc lam dinh tam | nhday quyét dinh vé
lam thanh viéc | dung huong | viée tam dung hudng
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4
A

phé tro cap that |trg cdp that nghiép,
nghiép ky danh sach va trinh
S¢ ky duyét

H6 so, dq.’ L?mh dao S& xem xét
Lanh dao S¢ 0,5 thao Quyét | hdé so va ky duyét

, " Lao dong ngay dinh tam | quyét dinh vé viéc
B3 Ky duyet Thwong binh lam | ding huong | tam dimg huong tro
va X4 hoi viéc | tro cap that | cap that nghi€p va ky

nghiép danh sach

- Thyc hién ldy sb,
dong dau, phat hanh
van ban: gui Béo

o Chuyén vién 0,5 hiém that nghiép va
o that Llilnh phong Bao ngay K au ngu’(‘n lao dong 01
pon A | hiémthdt | lam W4 \ban |
ruhos nghiép viée - Tra két qua cho TH
chtre/ ca nhan
- Thong ké va theo
dai
IV. BIEU MAU
STT | Ma hiéu Tén biéu miu
01 Giay to chang minh vé viéc khong thong bao tim kiém viée
BM 01 lam hang thang theo quy dinh cua nguot lao dong dang huong
tro cap that nghiép.
V.HO SO CAN LUU
STT | Ma hiéu Tén biéu miu
01 Quyét dinh vé viéc tam dirng huong trg cap that nghiép
02 // Céc ho so khac néu co theo vin ban phap quy hién hanh

VL. CO SO PHAP LY

- Luat Viéc lam, Luat s6:38/2013/QH13 da duoc Quéc ho1 khoa XIII, ky hop
thwr 6 thong qua ngay 16 thang 11 nam 2013;

- Nghi dinh s6 28/2015/ND-CP cta Chinh phu ngay 12 thang 3 nam 2015, Quy
dinh chi tiét thi hanh mot sd diéu cia Luat Viée lam vé bao hiém that nghiép;

- Thong tu s6: 28/2015/TT-BLDPTBXH cia B6 Lao déng Thuwong binh va Xa
ho1 ngay 31 thang 7 nam 2015, Huéng dan thwc hién Diéu 52 ctua Luat Viée 1am va
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mot sb diéu cia Nghi dinh s6 28/2015/ND-CP quy dinh chi tiét thi hanh mot sb diéu
cta Luat Viéc 1am vé bao hiém that nghiép.

- Théong tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cua Van phong
Chinh phi huéng dan thi hanh mét s6 quy dinh ctia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thuc hién co ché mot ctra, mot cua lién

thong trong giai quyét tha tuc hanh chinh.
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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
TINH/THANH PHO...... Doc lap - Ty do - Hanh phuc
SO LAO PONG-THUONG BINH
VAXAHOI , Ngay ... thang .... nam .......
S& o
QUYET PINH

Vé viéc tam dirng hwéng tro cip thit nghiép

GIAM POC SO LAO PONG-THUONG BINH VA XA HQI
TINH/THANH PHO ..ccoounrrrnrnrnnnnns

Can ct Luat Viéc lam ngay 16 thang 11 nam 2013;

Cian cr Nghi dinh s6 28/2015/ND-CP ngay 12/3/2015 ctia Chinh phu quy dinh chi tiét thi

hanh mot s0 diéu cua Luat Viéc lam vé bao hiém that nghiép;

Cin ci Thong tu s6 28/2015/TT-BLDTBXH ngay 31/7/2015 cia Bo trudng Bo Lao dong-Th-
uvong binh va Xa hoi hudéng dan thuc hién Piéu 52 cuia Luat Viéc lam va mdt s6 diéu cua Nghi dinh
s6 28/2015/NDP-CP;

Cancl........... (van ban quy dinh churc nding, nhiém vu, quyén han

va co cdu 16 chirc ciia S6 Lao dong - Thuong binh va Xa héi);

Can cr Quyét dinh sd ................... ngay ..../..../..... cia Giam d6c So Lao dong - Thuong

binh va Xa hdi vé viéc huong tro cap that nghiép;
Theo dé nghi cia Giam doc Trung tdm Dich viéc lam...........................
QUYET PINH:

Piéu 1. Tam ding hudng tro cAp thit nghiép ké tir ngay..../.../..... d6i véi:
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Tong sb thang hudng tro cAp that nghidp: ........oooovoiee oo thang.

Ly do tam ding hudng tro cdp that nghiép: 6ng/ba khong thuc hién théng bao vé viéc tim

kiém viéc lam thang .................... theo quy dinh.

Diéu 2. Quyét dinh nay c6 hiéu luc ké tir ngay ky.

Piéu 3. Giam dbc Bio hiém xi hdi tinh/thanh phd.................... ; Giam déc
Trung tam Dich viéc lam.......ccceevvnninnnns va ong/ba c6 tén trén chiu trach nhiém thi

hanh Quyét dinh nay./.

Noi nhin: GIAM POC

- Nhu Diéu 3; (Ky, dong ddu v ghi ré ho tén)
- Luu: VT,.....
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QUY TRINH 5
Bi4o cdo giai trinh nhu ciu, thay ddi nhu ciu sir dung ngudi lao dong nwéc ngoai
(Ban hanh kém theo Quyét dinh s6 1973/0P-UBND ngay 10 thang 6 ndm 2022
ctia Chii tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO

STT Tén hd so 50 Ghi chi
lwgng
Bao cao giai trinh nhu cé}u sir dung nguot lao
01 dg}}g nude ngoalx(‘theo Milu 50 1) hoac B%q cao 01 Ban chinh
giai trinh thay doi nhu cau s dung nguoi lao
déng nudc ngoai (theo Mau so 2)

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhén va tra két qua Thoi gian xir 1y Lé phi

Bo6 phan Mot ctra - S& Lao dong - 7
Thuong binh va Xa ho1 TPHCM, | Bay (07) ngay lam viéc, ké tur

dia chi: 159 Pasteur, phuong V3 | ngay nhan du ho so hop 16! Khong
Thi Sau, quan 3.
III. TRINH TU XU LY CONG VIEC
Buéc ~ .. Hb6
cong | Nordung | hnhiem | M Go/Bidu Dién giai
A cong viéc gian x
viéc mau
Nob hd so T6 chire, ca Theo muc | Thanh phan ho so
¢phos nhan I theo muc [
- Trwomg hop ho so
. day du va hop 18
Gio Lap Gidy tiép nhan
BU | Kibmtra | BophanMot | oo | BMOT - 1ho sovahen tra két
hd so ' pc ia chinh BMO02 | qua; trao cho ngudi
BMO03 | ndp ho so theo BM
01, thuc hién tiép
budc B2.
- Truong hop ho so

' Theo quy dinh 1a 10 ngay lam viéc, don vi rat ngén con 7 ngay lam viée
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Buoéc A L. Ho
ci?{lg E\)Qligd:,lil:,i Trach nhiém ;il:: sa/Eiéu Dién giai
viéc : mau
chua dﬁy du hoac
chwra hop 1€: Huéng
dan nguoi nop hod
so bd sung, hoan
thién hd so va ghi
10 ly do theo BM
02.
- Truong hop tur
chdi tiép nhan ho
so: Lap Phiéu tur
chdi tiép nhan giai
quyét ho so theo
BM 03.
Cong chuac tiép
nhan hd so thuc
0,5 hién scan dir liéu
B Tiép nhan Bd phan Mot ngay TheoI fue h so, liru trit hd S0
ho so cua lam dién to va chuyén
viéc BM 01 hd so cho Phong
Viéc lam - An toan
lao dong
Phong Viéc lam -
N An toan lao ddng
Phén cong Ph‘ol;lagngidéiolam 01 ngay | Theomuc tiép nhan ho so ti
B3 R -~ An toan 1 lam I B6 phan Mot cua
thu ly ho so dP an a0 viéce BMO01 |va phan céng
ong chuyén vién thu ly
ho so
Theo muc | - Chuyén vién thu Iy
I ho so tién hanh xem
Tham dinh BM 01 |xét, kiém tra, thim
ho so,dé | Chuyén vién 03 ngy Hdso | dinhhd so:
B4 xuat ket | phong Vice lam | trinh | + Truong hop 1: HO
qua giai -AntPan lao viee Du thio |0 hop 1& Téng
quyet dong ' két qua: | hop, hoan thién ho
TTHC van ban | S0, 1ap to trinh va dur
chap |thdo két qua trinh

thuan/van

Lanh dao phong
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Buéc N .. Hb6
cong | Nordung | hnhiem | M Go/Bidu Dién giai
A cong viéc : gian x
viéc mau
ban tr | xem Xet.
choi + Trudong hop 2:
H6 so khong hop
1¢: Dy thao thong
bao tir chdi va néu
0 1y do.
Theo muc
I N .
Lanh dao ‘ Lanh ,daok Phong
, . . | 0lngay | BMOIl |xem xét ho so, ky
Xem xét, | Phong Viéc lam . A o pa
B5 - , . lam Hdso | nhay van ban trinh
trinh ky - an toan lao " X N . 1w
dong viéce trinh lanhA dao S& ky
' -Du thao | duyét.
két qua
Van ban
\{é viéc
chap thuan
Ol ngay | vitri cong | Lanh dao S¢ xem
B6 Ky duyét Lanh dao S¢ lam viccsu | x¢t hdé so va ky
viéce dung duyét
nguoi lao
dong nurde
ngoai
N Thuc hién léy s,
Ban hanh }?O}Illuy%?é‘;ligm nO’éIlS Hosodd |dong dau, chuyén
B7 | vinban |PORS VIS 88 | duocphé | hd so, tai lidu lién
- An toan lao lam n A 1A 1A
dong viee duyét quan dén bd phan
‘ ‘ Mot cira
S - Tra két qua cho
rl:ra ket » | BO phan Mot Thf 0 B | t6 chuc, ca nhan;
B8 | qua, luwu ho . ' giay Két qua A R
. cua hen - Thong k&, theo

doi
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IV. BIEU MAU

Cac bi€u mau str dung tai cac budc cong viée:

STT | Ma hiéu Tén biéu miu
BM 01 Mau Giay tiép nhan ho so va hen tra két qua.
2 BM 02 | Mau Phiéu yéu cau bo sung, hoan thién ho so

BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so

Coéng van vé viéce giai trinh nhu cau st dung nguoi lao déng

4 BM 04 , ..

nudc ngoai

Cong van vé viéc giai trinh thay d6i nhu cau st dung nguoi
5 BM 05 . . 2.

lao dong nurde ngoai
6 BM 06 Van ban vé viéc chap thuan vi tri cong viéc sir dung nguoi

lao dong nurde ngoai

V.HO SO CAN LUU
STT | Ma hiéu Tén biéu miu

BM 01 | Mau Giay tiép nhan ho so va hen tra két qua.

BM 02 | Mau Phiéu yéu cau bo sung va hoan thién ho so

BM 03 | Mau Phiéu tir chdi giai quyét tiép nhan ho so
// Theo muc |

W N

VI. CO SO PHAP LY

- B luat Lao déng nam 2019.

- Nghi dinh s6 152/2020/ND-CP ngay 30 thang 12 nam 2020 ciia Chinh phu quy
dinh vé& nguoi lao dong nudc ngoai lam viée tai Viét Nam va tuyén dung, quan ly
nguoi lao dong Viét Nam 1am viéc cho td chire, ca nhan nudc ngoai tai Viét Nam.

- Quyét dinh s6 4055/QD-UBND ngay 30 thang 11 nam 2020 vé iy quyén xem
xét chap thuan vi tri cong viée duoc st dung nguoi lao dong nude ngoai lam viée tai
cac tb chirc, doanh nghiép trén dia ban Thanh phé Hb Chi Minh

- Théng tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 hudéng dan thi
hanh mot sb quy dinh ctia Nghi dinh s6 61/2018/ND-CP ngay 23 thang 4 nam 2018
ciia Chinh phu vé thyc hién co ché mot ctra, mot cira lién thong trong giai quyét thu
tuc hanh chinh.

- Nghi quyét 105/NQ-CP ngay 9/9/2021 ciia Chinh phu vé hd tro doanh nghiép, hop
tac x4, ho kinh doanh trong bdi canh dich Covid -19.
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BM 04
TEN DOANH NGHIEP/TO ~ CONG HOA XA HOI CHU NGHIA VIET NAM
CHUC DPoc lap - Tu do - Hanh phuc
S ... e, REQY . thdng ... nAM

V/v giéi trinh nhu cau st dung
nguoi lao dong nudc ngoai

Kinhgi: ................. (D).

Thong tin vé doanh nghiép/td chuc: tén doanh nghiép/td chirc, loai hinh doanh nghiép/td chirc, tong
s6 lao dong dang lam viéc tai doanh nghiép, t6 chuc, trong do6 sd lao dong nudc ngoai dang lam
viéc, dia chi, dién thoai, fax, email, website, thoi han cta gidy phép kinh doanh/hoat ddng, linh vuc
kinh doanh/hoat dong, ngudi ndp hd so cia doanh nghiép/té chirc dé lién hé khi can thiét (s6 dién
thoat, email).

Bao cao gidi trinh nhu cau st dung nguoi lao dong nudc ngoai nhu sau:

1. Vi tri cong viéc 1: (Lua chon 1 trong 4 vi tri cong viéc: nha quan ly/giam ddc diéu hanh/chuyén
gia/lao dong k¥ thuat).

- Chirc danh cong viéc: (do doanh nghiép/td chuc ty ké khai, vi du: ké toan, giam sat cong trinh
V.V...)

- 86 luong (nguoi):

- Thoi han 1am viéc tir (ngay/thang/nam) dén (ngay/thang/nam):

- Pia diém lam viéc (du kién):

- Hinh thirc lam viéc (néu 1o thudc hinh thuc lam viéc):

- Ly do sir dung nguoi lao dong nudc ngoai (tinh hinh sir dung nguoi lao déng nudc ngoai hién nay
(néu o), md ta vi tri cong viéc, chure danh cong viéc va yéu cau vé trinh do va kinh nghiém dé thuc
hién cong viéc do, 1y do khong tuyén nguoi Viét Nam vao vi tri du kién sir dung nguoi lao dong
nudc ngoai...):

2. Vi tri cong viée 2: (néu co) (liét ké gidng muc 1 néu trén)

3. Vi tri cong viéc... (néu co) (liét ké gidng muc 1 néu trén)

Dé nghi .... (2) xem xét, tham dinh va chap thuén.

Xin tran trong cam on./.

PAI DIEN DOANH NGHIEP/TO CHUC
Noi nhin: (Ky va ghi 16 ho tén, dong ddu)
- Nhu trén;
-Luu: ...

Ghi chii: (1), (2) B6 Lao dong - Thuong binh va Xa hoi (Cuc Viéc 1am)/Uy ban nhan dan tinh,
thanh pho....
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BM 05
TEN DOANH NGHIEP/TO ~ CONG HOA XA HOI CHU NGHIA VIET NAM
CHUC DPoc lap - Tu do - Hanh phuc
S ... e, REQY . thdng ... nAM

V/v giéi trinh thay d6i nhu cau st
dung nguoi lao dong nudc ngoai

Kinhgui: ................... (Do

Can ¢t van ban s6... (ngay/thang/nam) cua...... (2) Ve viéc thong bao chip thuan vi tri cong viéc
str dung ngudi lao dong nudc ngoai va nhu cau thuc té cua (tén doanh nghiép/té chuc).

Thong tin vé doanh nghiép/td chuc: tén doanh nghiép/td chirc, loai hinh doanh nghiép/td chirc, tong
s6 lao dong dang lam viéc tai doanh nghiép, to chuc, trong d6 s6 lao dong nudc ngoai dang lam
viéc, dia chi, dién thoai, fax, email, website, thoi han cta gidy phép kinh doanh/hoat ddng, linh vuc
kinh doanh/hoat ddng, nguoi ndp hd so cua doanh nghiép/td chirc dé lién hé khi can thiét (s6 dién
thoat, email).

Bao cao gidi trinh thay d6i nhu cau st dung nguoi lao dong nudc ngoai nhu sau:

1. Vi tri cong viéc (nha quan ly/giam dbc diéu hanh/chuyén gia/lao dong ky thuét), s6 luong
(nguot), chirc danh cong viée, thoi han lam viéc tir (ngay/thang/ndm) dén (ngay/thang/nam), hinh
thirc 1am viéc, dia diém lam viéc d& dugc chapthuan: ...........................................

2. Vi tri cong viéc (nha quan ly/giam déc diéu hanh/chuyén gia/lao dong k§ thuat), sd luong
(nguoi), chic danh cong viée, thoi han lam viéc tir (ngay/thang/nim) dén (ngay/thang/nim) hinh
thire lam viée, dia diém lam viéc da stt dung (néu co); 1y do vi tri cong viéc di duoc chap thuan
nhung Khong st dung (N80 CO) ......... it e

3. Vi tri céng viéc (nha quan ly/giam ddc diéu hanh/chuyén gia/lao dong ky thuadt), s6 luong
(nguoi), chuc danh cong viéc, thoi han lam viée tu (ngay/thang/nam) dén (ngay/thang/ndm), hinh
thire 1am viéc, dia diém lam viéc, 1y do st dung ngucn lao dong nudc ngoai (co6 nhu cau thay d6i,
néu 3 tinh hinh, str dung nguoi lao dong nudc ngoai hién nay (néu co), mé ta vi tri cong viée va
yéu cau vé trinh do va kinh nghiém ciia nguoi nudc ngoai, 1y do khdng tuyén dugc ngudi Viét Nam
vao vi tri du kién st dung nguoi lao dong nudc ngoai...).

Dé nghi .... (3) xem xét, tham dinh va chap thuén.

Xin tran trong cam on!

PAI DIEN DOANH NGHIEP/TO CHUC
Noi nhin: (Ky va ghi 16 ho tén, dong ddu)
- Nhu trén;
-Luu: ...

Ghi chii: (1), (2), (3) B6 Lao dong - Thuong binh va Xa hoi (Cuc Viée 1am)/Uy ban nhan dan tinh,
thanh phd. ..
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BM 06

........... (1).......... CONG HOA XA HQI CHU NGHIA VIET NAM
-------- Doc lap - Ty do - Hanh phuc

SO i e, REQY . thdng ... nAM
Viv chép thuan vi tri cong viéc
st dung nguoi lao dong nudc
ngoai

Kinh giri: (Tén doanh nghiép/t6 chirc)

Theo dé nghi tai van ban s6.... (ngay/thang/ndm) cua (tén doanh nghiép/td chuc) va y kién chap
thuan cia Uy ban nhén dén tinh/thanh pho.......... (néu ¢0),... (2) thong bao vé nhiing vi tri cong
viéc ma (tén doanh nghiép/td chirc) dugce su dung nguoi lao dong nudc ngoai nhu sau:

I. VI TRi CONG VIEC PUQC CHAP THUAN

1. Vi tri cong viéc (nha quéan ly/giam ddc diéu hanh/chuyén gia/lao dong ky thuat); chuc danh cong
viéc; s0 luong (nguoi); thoi han lam viée tir (ngay/thang/nam) deén (ngay/thang/ndm), hinh thirc lam
viéc, dia diém lam viéc.

2. Vi tri cong viéc (néu co) (nha quan ly/giam ddc diéu hanh/chuyén gia/lao dong ky thuat); chirc

danh cong viéc; s6 luong ngucn thoi han lam viéc tir (ngay/thang/nam) dén (ngay/thang/nam), hinh
thirc 1am viéc, dia diém lam viéc.

IL VI TRI CONG VIEC KHONG PUQC CHAP THUAN

1. Vi tri cong viéc (nha quén ly/giam ddc diéu hanh/chuyén gia/lao dong k§ thuat); chirc danh cong
VIEC; SO Luong (NQUOT): ...

Ly O

2. Vi tri cong viéc (néu co) (nha quan ly/giam ddc diéu hanh/chuyén gia/lao dong k¥ thuat); chuc
danh cong viéc; sO luong (NGUOT): ...

Ly O

(Tén doanh nghiép/to chirc) co trach nhiém thuc hién dung cac quy dinh cua phap luat vé nguoi lao
dong nudc ngoai lam viéc tai Viét Nam /.

............. (€) U
Noi nhin: (Ky va ghi ro ho tén, dong ddu)
- Nhu trén;
-Luu: ...
Ghi chu:

(1), (2) B Lao dong - Thuong binh va X3 hoi (Cuc Viéc 1am)/Uy ban nhan dan tinh, thanh ph....
(3) Cuc truéng/Chi tich UBND cap tinh.
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QUY TRINH 6

Cép gidy phép lao dong cho ngudi lao ddng nwéc ngoai lam viée tai Viét Nam
(Ban hanh kém theo Quyét dinh s6 1973/0P-UBND ngay 10 thang 6 ndm 2022

ctia Chii tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO

STT Tén hd so 50 Ghi chi
luwgng
01 Vér} bén déAnghi cép gié}f ‘phép laoxdéng cho 01 Ban chinh
nguoi lao dong nude ngoai (theo mau)
Gidy chung nhan sic khoe hodc gidy kham
strc khoe do co quan, to chtrc y té co tham
0 quyen cua nudc ngoai hodc cua Viét Nam 01 Ban goc hodc ban
cap co gia tri trong thoi han 12 thang, ké tir sao co chung thuc
ngay ky két luan sic khoe dén ngay ndp hd
SO.
Phiéu ly lich tu phap hodc van ban xac nhan
nguol lao dong nwdc ngoai khong phai la
nguol pham t61 hodc bi truy ctru trach nhiém
hinh sy cua nudc ngoai cap. Truong hop
nguoi lao dén‘g nu’ég ngoai da cu tra tar Viét Ban ebc hodc ban
03 | Nam thi chi can phiéu 1y lich tw phap do Viét| 01 £0¢ 108
Nam cap. Phiéu ly lich tv phap hoic vin ban sa0 0 chirng thye
xac nhan nguoi lao dong nude ngoai khong
phai 1a ngudi pham t01 hoac bi truy ctru trach
nhiém hinh sy dugc cap khong qua 06 thang,
ké tir ngay cap dén ngay nop hd so
Néu cia nudc
ngoai thi phai dugc
hop phap hoa lanh
) su, trir truong hop
Van ban, gidy to chimg minh la nha quan ly, dwgc mién hop
04 giam doc diéu hanh, chuyén gia hodc lao phap hoa lanh su

dong k¥ thuat va mot sb nghé, cong viéc
duoc quy dinh nhuw sau:

theo diéu uwdc quoc
t¢ ma nudc Cong
hoa xa hoi1 chu
nghia Viét Nam va
nudc ngoai lién
quan déu 1a thanh
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vien hoac theo
nguyén tic co di co
lai hodac theo quy
dinh cua phap luat;
dich ra tiéng Viét
va ching thuc theo
quy dinh ctia phap
luat Viét Nam.

4.1

Giay to chimg minh 13 nha quan ly, giam déc
di€u hanh;

01

Ban go6c hoic ban
sao co chung thuc

4.2

Gidy to chimg minh chuyén gia, lao dong ky
thuat gdm: Van bang, chirmg chi, giay chung
nhén; van ban xac nhén cua co quan, to
chirc, doanh nghiép tai nudc ngoai vé€ s6 nam
kinh nghiém cua chuyén gia, lao dong ky
thuat hodc gidy phép lao dong di duoc cap
dé ching minh kinh nghiém.

01

Ban go6c hoic ban
sao co chung thuc

43

Vin ban chting minh kinh nghiém cua cau
thu bong da nudc ngoai hodc gidy ching
nhan chuyén nhuong quoc té (ITC) cap cho
cau thu béng da nude ngoai hodc van ban
cua Lién doan Bong da Viét Nam xac nhan
dang ky tam thoi hodc chinh thirc cho cau
thu cua cau lac bo thude Lién doan bong da
Viét Nam;

01

Ban go6c hoic ban
sao co chung thuc

4.4

Giay phép lai tau bay do co quan c6 tham
quyén cia Viét Nam cap hodc do co quan c¢6
tham quyén cua nudc ngoai cap va duge co
quan ¢6 tham quyén cia Viét Nam cong
nhan d6i véi phi cong nuwde ngoai hodc
chung chi chuyén mon duoc phép lam viéc
trén tau bay do Bo Giao thong van tai cap
cho tiép vién hang khong;

01

Ban go6c hoic ban
sao co chung thuc

4.5

Gidy chung nhan trinh d6 chuyén mon trong
linh vyc bao dudng tau bay do co quan ¢6
tham quyen cua Viét Nam cap hoic do co
quan c6 tham quyen cua nude ngoai cap va
duoc co quan c6 tham quyén cua Viét Nam
cong nhan d6i voi nguoi lao dong nudc
ngoai lam cong viéc bao dudng tau bay.

01

Ban go6c hoic ban
sao co chung thuc

4.6

Gidy ching nhan kha nang chuyén mén hoic

01

Ban go6c hoic ban
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gidy cong nhan gidy ching nhan kha nang
chuyén moén do co quan c6 tham quyén cua
Viét Nam cap cho thuyén vién nude ngoai;

sao co chung thuc

4.7

Gidy cong nhan thanh tich cao trong linh vire
thé thao va duoc B Van hoa, Thé thao va
Du lich xac nhan dbi véi hun luyén vién thé
thao hodc toi thiéu mot trong cac bang cap
nhu: Bang B huan luyén vién bong da cia
Lién doan Bong da Chau A (AFC) hodc bang
huén luyén vién tha mén cap do 1 cua AFC
hodc bang huan luyén vién thé luc cap do 1
ciia AFC hoac bang huan luyén vién bong da
trong nha (Futsal) cap do 1 cia AFC hoic
bat ky bang cap huan luyén vién twong
duong cia nwde ngoai dugc AFC cong nhan;

01

Ban go6c hoic ban
sao co chung thuc

4.8

Vin bang do co quan ¢6 tham quyén cap dap
mg quy dinh vé trinh do, trinh d6 chuan theo
Luat Gido duc, Luat Giao duc dai hoc, Luat
Giao duc nghé nghiép va Quy ché to chirc
hoat dong cua trung tdm ngoai ngit, tin hoc
do B6 trrong BS Gido duc va Pao tao ban
hanh.

01

Ban go6c hoic ban
sao co chung thuc

05

02 anh mau (kich thuéc 4cm x 6¢m, phong
nén tring, mit nhin thing, dau dé tran,
khéng deo kinh mau), anh chup khéng qua
06 thang tinh d&n ngay nop hd so.

01

Ban chinh

06

Vin ban chap thuan nhu cau st dung ngudi
lao dong nudc ngoai trur nhitng truong hop
khong phai xac dinh nhu cau st dung nguoi
lao dong nurdc ngoai.

01

Ban go6c hoic ban
sao co chung thuc

07

Ho chiéu con gia tri theo quy dinh cua phap
luat.

01

Ban sao

08

Cac giay to lién quan dén nguoi lao dong
nuwdc ngoai

Néu cia nudc
ngoai thi phai dugc
hop phap hoa lanh
su, trir truong hop
dwgc mién hop
phap hoéa lanh su
theo diéu uwdc quoc
t¢ ma nudc Cong
hoa xa hoi1 chu
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nghia Viét Nam va
nudc ngoai lién
quan déu la thanh
vien hoac theo
nguyén tic co di co
lai hodac theo quy
dinh cua phap luat;
dich ra tiéng Viét
va ching thuc theo
quy dinh ctia phap
luat Viét Nam.

8.1

Péi véi nguoi lao dong nude ngoai di
chuyén trong noi bo doanh nghiép phai cé
van ban cua doanh nghiép nudc ngoai cir
sang lam viéc tai hién dién thwong mai cuia
doanh nghiép nudc ngoai d6 trén lanh thd
Viét Nam va van ban chung minh nguoi lao
déng nude ngoai da duwgce doanh nghiép nudce
ngoai d6 tuyén dung trude khi lam viée tai
Viét Nam it nhat 12 thang lién tuc.

01

Ban go6c hoic ban
sao co chung thuc

8.2

DPéi véi ngudi lao dong nude ngoai vao Viét
Nam dé thuc hién cac loai hop déng hoac
thoa thuan vé kinh té, thwong mai, tai chinh,
ngan hang, bao hiém, khoa hoc k¥ thuat, van
hoéa, thé thao, gido duc, gido duc nghé nghiép
va y té phai co6 hop dong hoic thoa thuan ky
két gira d6i tac phia Viét Nam va phia nuéc
ngoai, trong d6 phai co thoa thuan vé viée
nguoi lao dong nude ngoai lam viéc tar Viét
Nam.

01

Ban go6c hoic ban
sao co chung thuc

83

Ddi véi nguoi lao dong nude ngoai nha cung
cap dich vu theo hop dong phai co hop dong
cung cap dich vu ky két giira d6i tac phia
Viét Nam va phia nudc ngoai va van ban
chimg minh nguoi lao dong nudc ngoai da
lam viéc cho doanh nghi€p nudc ngoai
khéng ¢6 hién dién thuwong mai tai Viét Nam
duoc it nhat 02 nam.

01

Ban go6c hoic ban
sao co chung thuc

8.4

Da1 vo1 nguoi lao ddng nurde ngoai chao ban
dich vu phai ¢6 van ban cia nha cung cap
dich vu ctr nguwd1 lao dong nuwde ngoai vao

01

Ban go6c hoic ban
sao co chung thuc
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Viét Nam dé dam phan cung cap dich vu.

8.5

Ddi véi ngudi lao dong nude ngoai lam viée
cho t6 chitc phi chinh phii nudc ngoai, to
chitc qudc té tai Viét Nam duoc phép hoat
dong theo quy dinh cua phap luat Viét Nam
phai co gidy chung nhan cia to chire phi
chinh phu nude ngoai, to chirc quoc té duoc
phép hoat dong theo quy dinh ctiia phap luat
Viét Nam.

01

Ban go6c hoic ban
sao co chung thuc

8.6

DPéi véi nguoi lao dong nuwde ngoai 1a nha
quan ly, giam doc diéu hanh, chuyén gia va
lao dong k¥ thuat thi phai ¢6 van ban cua
doanh nghiép, co quan, to chirc nudc ngoai
cir nguoi lao dong nurde ngoai sang lam viée
tai Viét Nam va phu hop véi vi tri du kién
lam viéc.

01

Ban go6c hoic ban
sao co chung thuc

09

Ho so dé nghi cap gidy phép lao dong ddi
vo1 mot so truong hop dac biét:

9.1

Ddi véi nguoi lao dong nuwde ngoai da duge
cap gidy phép lao dong, dang con hiéu lyuc
ma ¢6 nhu cau lam viéc cho nguol sir dung
lao déng khac & cung vi tri céng viéc va
cung chirc danh cong viéc ghi trong giéy
phép lao dong thi ho SO de nghi cap giay
phép lao dong mai gom: gidy xac nhan cua
ngudi st dung lao dong trude do vé viéc
nguoi lao dong hién dang lam viéce, cac giay
to quy dinh tai diém 1, 5, 6, 7, 8 néu trén va
ban sao ¢ chimg thwe giay phép lao dong da
duoc cap;

01

9.2

DPéi véi nguoi lao dong nude ngoai da duoc
cap gidy phép lao dong va dang con hiéu luc
ma thay ddi vi tri cong viéc hodc chirc danh
cong viéc hoac hinh thurc lam viéc ghi trong
giay phép lao dong theo quy dinh cua phap
luat nhung khong thay doi ngudi s dung lao
dong thi ho so dé nghi cap gidy phép lao
dong moéi gdm céc gidy to quy dinh tai diém
1, 4,5, 6,7 va 8 néu trén va gidy phép lao
dong hodc ban sao ¢ ching thue gidy phép
lao dong da duoc cép.

01
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I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua

Thoi gian xir ly

Lé phi

Bo phan Mot ctra - S¢ Lao
dong - Thuong binh va X3 hoi
TPHCM, dia chi: 159 Pasteur,
phuong VO Thi Sau, quan 3.

Nam (05) ngay lam vi€c, ké tir
ngay nhan du hé so hop 1€

600.000 dong

III. TRINH TU XU LY CONG VIEC

Buwéc
cong
viéc

Noi dung
cong viéc

Trach nhiém

Thoi
gian

Ho
so/Biéu
mau

Dién giai

Bl

Nop hod
SO

To churc, canhan

Kiém tra
ho so

Bo phan Mot cira

G100
hanh
chinh

Theo muc
I

Thanh phan hd so
theo muc I

- Trudong hop ho so
day di va hop lé&
Lap Giay tiép nhan
ho so va hen tra két
qua; trao cho nguoi
nop hd so theo BM
01, thyc hién tiép
budc B2.

- Trudong hop ho so
chua dﬁy du hoac
chua hop 1€: Huong
dan nguoi nop ho so
bo sung, hoan thién
hd so va ghi 15 ly
do theo BM 02.

- Truong hop tur
chéi tiép nhan ho
so: Lap Phiéu tur
chdi tiép nhan giai
quyét hd so theo
BM 03.

B2

Tiép
nhin ho
SO

Bo phan Mot cira

0,5

2
ngay
lam
viéc

Theo muc
I

BM 01

Cong chuc tiép nhan
ho so thuc hién scan
dit liéu hd so, liru
trit ho so dién tir va
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Buwoéc A L. Ho
cong | Nordung |y chnhiem | LM | o/Bidu Dién giai
A cong viéc gian x
viéc mau
chuyén ho so cho
Phong chuyén mon
Phong Viéc lam -
An toan lao dong
tiép nhan ho so tur
Phin Lanh dao Phong | 01 ngay | Theo muc | b phan tiép nhén va
B3 | congthu | Viéclam - An lam I tra két qua giai
1y ho so toan lao dong viée BMO1 |quyét thu tuc hanh
chinh va phan cong
chuyén vién thu ly
ho so
- Chuyén vién thu ly
ho so tién hanh xem
Thim Theo muc | X¢t kiém tra, thém
dinh hd [ |dinh ho so; lay y
so, dé Chuyén vién | 02ngay | gppop | Kién don vi ¢6 lién
B4 xuat két | phong Viéclam-| lam A _’. | quan (néu co):
. .. ° n A ho so trinh 2 .
qua giai | An toan lao dong | viéc - Tong hop, hoan
quyét Dy theo | thian hé so, 1ap
TTHC kétqua | (rinh va du thao két
qua trinh Lanh dao
phong xem xét.
Theo muc
0.5 ! Lanh dao  Phong
Xem xét Lanh dao Phong ng’a‘ly BM‘OI, xem xét ho so, ky
B5 - ) Viéc lam - An - -Ho so | nhay van ban trinh
trinh ky \ A lam . N . ,
toan lao dong vide trinh lanhA dao S¢& ky
' - Du thao | duyét.
két qua
Theo muc
0.5 I Lanh dao S& xem
o BMOI, |xét ho so va ky
B6 | Ky duyét | Lanh dao So Iigfg -Hdso |duyét to trinh, két
vide trinh qua gial  quyét
' - Dy thao | TTHC

két qua
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Bude | \oi dung Thoi Ho, i
cong | Trach nhiém . so/Biéu Dién giai
A cong viéc gian x
viéc mau
0.5 ‘ Thuc hién léx sé‘,
Ban hanh |  Chuyén vién o Ho6 so da | dong dau, chuyén ho
B7 | vanban | phong Viéc lam - ﬁgay dwoc phé | so, tai liéu lién quan
An toan lao dong V?réré duyét dén bo phan Mdét
' clra
Tra két Theo - Tra két qua cho to
B8 | qua,lru |BO phin Mot ctra| gidy Két qua | chirc, ca nhan;
ho so hen - Théng ké, theo dbi

IV. BIEU MAU

Cac bi€u mau str dung tai cac budc cong viée:

str | Ma Tén biéu miu
hi¢u

BM 01 | Mau Gidy tiép nhan hd so va hen tra két qua.

2 | BM 02 | Mau Phiéu yéu cau bo sung, hoan thién ho so

BM 03 | Mau Phiéu tir chéi tiép nhan giai quyét hd so

Vin ban dé nghi cap gidy phép lao dong cho nguoi lao dong nudce

4 | BM 04 ngodi
V. HO SO CAN LUU
STT 111\14; Tén bidu miu
1 BM 01 | Mau Giay tiép nhan hd so va hen tra két qua.
2 BM 02 | Mau Phiéu yéu cau bd sung va hoan thién hd so
3 | BM 03 | Mau Phiéu tir chdi giai quyét tiép nhan ho so
4 // Hb so theo muc I
5 // Céc ho so khac néu co theo van ban phap quy hién hanh

VI. CO SO PHAP LY
- B luat Lao déng nam 2019.

- Nghi dinh s6 152/2020/ND-CP ngay 30 thang 12 nam 2020 ciia Chinh phu quy
dinh vé& nguoi lao dong nudc ngoai lam viée tai Viét Nam va tuyén dung, quan ly
nguoi lao dong Viét Nam 1am viéc cho td chire, ca nhan nudc ngoai tai Viét Nam.
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- Théng tu s6 85/2019/TT-BTC ngay 29 thang 11 nam 2019 huéng dan vé phi
va 1é phi thudc tham quyén quyét dinh cua Hoi dong nhan dan tinh, thanh phd truc
thudc trung wong.

- Théng tu s6 106/2021/TT-BTC ngay 26 thang 11 nam 2021 cia Bo Tai chinh
stra d61, bo sung mot s6 diéu cua Thong tu s6 85/2019/TT-BTC.

- Nghi quyét s6 11/2017/NQ-HPND ngay 07 thang 12 nam 2017 ciua Hoi dong
nhan dan thanh phd vé ban hanh murc thu 18 phi cap gidy phép lao dong cho nguoi
nudc ngoai lam viéc trén dia ban Thanh phé Hb Chi Minh.

- Théng tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 hudéng dan thi
hanh mot sb quy dinh ctia Nghi dinh s6 61/2018/ND-CP ngay 23 thang 4 nam 2018
ciia Chinh phu vé thyc hién co ché mot ctra, mot cira lién thong trong giai quyét thu
tuc hanh chinh.

- Nghi quyét 105/NQ-CP ngay 9/9/2021 cua Chinh phu vé hé tro doanh nghiép,
hop tac x4, ho kinh doanh trong bdi canh dich Covid -19.
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BM 04
TEN DOANH NGHIEP/TO ~ CONG HOA XA HOI CHU NGHIA VIET NAM
CHUC DPoc lap - Tu do - Hanh phuc
SO i e, REQY L thdng ... ndm ... ...

V/v cap/cap lai/gia han gidy phép
lao dong cho nguoi lao dong
nudc ngoai

Kinhgi: ............... (D)o
1. Tén doanh nghidp/td ChUC: ... ...\

2. Loai hinh doanh nghiép/td chuc (doanh nghiép nha nudc/doanh nghiép co von dau tu nude
ngoai/doanh nghiép ngoai nha nudc/td chue). ...

3. Tong s6 nguoi lao dong dang lam viéc tai doanh nghiép, to chuc: ............. nguoi

Trong d6 sd ngudi lao dong nudc ngoai dang lam viéc 1a: ........................... nguoi

A na CI: oo
5. Biénthoai: ... 6. Email (néu CO) oo
7. Giay phép kinh doanh (hoat AONE) SO ... ....vneee e
CO qUAN CAP: ..o Cogiatri dén ngay: ..................coi,

Linh vuc kinh doanh (hoat d0ng): .............. .. .. .
8. Ngudi ndp ho so cta doanh nghiép/to chirc dé 1ién hé khi can thiét (s6 dién thoai, email):

Can cir vin ban thdng bao chap thuan vi tri cong viée st dung nguoi lao déng nudce ngoai ) .
(ngay ... thang ... ndm...)cda ......... , (tén doanh nghiép/td chic) dé nghi cap/cap lai/gia han giay
phép lao déng cho nguodi lao dong nude ngoai, cu thé nhu sau:

9. Hovatén (chltin hoa): ... ... .. ...
10. Ngay, thang, nam sinh: .................. 11. Gidi tinh (Nam/NG) ..........................

12. Quéc IO
13. Ho chiéu/gidy to co gia tri di lai quOCtE ST .. .oovve e
Co quan cap: .................. COGiatrl 8N NGAY: ... . oo
14. Trinh d6 chuyén mon (tay nghe) (NEU CO): ... .. veeee et
15. Lam viéc tai doanh nghiép/té ChUC: .
16. Dia diem Lam VioC: ... oo
T7. VI CONG VICC: ... e e e e
18. Chlirc danh CONG VIEC: ... ... . i
19. Hinh thlire 1lam VI€C: ... ..

20 Mucluong: ... VND.
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21. Thoi han 1am viéc tir (ngay... thang ... nam...) dén (ngay ... thang ... nam...):

22. Noi ding ky nhan gidy phép 120 d0NE: ... .o iii
23. Ly do dé nghi (chi ap dung déi véi truong hop cap lai gidy phép lao dong):

II. QUA TRINH LAM VIEC (3)
24. Noi lam viéc
- Noi lam viéc lan 1:
T Dia M LM VIBC .
T VI CONG VIEC, .
+ Chirc danh CONG VIGC: ... ... ...
+ Thoi han lam viéc tir (ngdy... thang... ndm...) d&én (ngay... thang... ndm.....)..............
S NOT LAM VIBC LN 20
T Dia M LM VIBC .
T VI CONG VIEC, .
+ Chirc danh CONG VIGC: ... ... ...
+ Thoi han lam viée tir (ngay ... thang ... nam...) dén (ngay ... thang ... ndm...)..............
- Noi lam viéc cudi cung hodchi€n tai: ................. .. .. ...
T Dia M LM VIBC .
T VI CONG VIEC, .
+ Chirc danh CONG VIGC: ... ... ...
+ Thoi han lam viée tir (ngay ... thang ... nam...) dén (ngay ... thang ... ndm...)..............

(Doanh nghiép/td chuc) xin cam doan nhiing théng tin néu trén 1a ding sy that. Néu sai, (Doanh
nghiép/td chuire) xin hoan toan chiu trach nhi€ém trudc phép luat.

PAI DIEN DOANH NGHIEP/TO CHUC
Noi nhin: (Ky va ghi 16 ho tén, dong ddu)
- Nhu trén;
-Luu: ...

Ghi chu:

(1) B6 Lao dong - Thuong binh va Xa héi (Cuc Viée lam)/S¢ Lao dong - Thuong binh va Xa hoi
tinh, thanh pho ... .

(2), (3) Khong ap dung ddi véi truong hop cap lai/gia han gidy phép lao dong.
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QUY TRINH 7
Cép lai gidy phép lao dong cho nguoi lao dong nwée ngoai lam viée tai Viét Nam

(Ban hanh kém theo Quyét dinh s6 1973/0P-UBND ngay 10 thang 6 ndm 2022
ctia Chii tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO

cau st dung ngudi lao dong nudc
ngoai.

STT Tén hd so 50 Ghi chi
lwgng
Vin ban dé nghi cap lai gidy phép lao
01 |dong cua nguoi st dung lao dong 01 Ban chinh
(Theo Mau s6 11/PLI).
Anh mau (kich thuéc 4em x 6¢cm, dau
dé tran, chup chinh dién, r& mat, rd hai
02 |tai, khong deo kinh, phéng anh mau 02 Ban chinh
trang), anh chup khong qua 06 thang
tinh dén thoi diém nop ho so.
03 glay p}lép lao dong con thoi han da 01 Bin gbc hode bin sao co
roc cap: , ‘ :
- chirng thuc tror truong
Truong hop giay phép lao dong bi hop bi mat, néu ciia nude
mat thi phai ¢6 xac nhén cua co quan ngoai thi phai hop phap
31 Cong an cap xa not ngudi nuwdc ngoai 01 hoa 1anh sy va phai dich
“ | cu tru hodc co quan c6 tham quyén ra tiéng Viét trr trudong
cua nudc ngoai theo quy dinh cua hop dwoc mién hop phép
phap luét hoa lanh sy theo diéu
Truong hop thay d6i noi dung ghi ugc quoc te ma nude
3.2 | trén gidy phép lao dong thi phai c6 cac| 01 Cong hoa xa hoi chu
gidy to chimg minh nghia Viét Nam va nude
— Z " . ngoai lién quan déu la
Van ban chap thuan nhu cau st dung thanh vién hodc theo
nguot lao dong nude ngoai trir nhing nguyén tic co di c6 lai
04 | truong hop khoéng phai xac dinh nhu 01 '

hoac theo quy dinh cua
phap luat.
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I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua Thoi gian xir ly Lé phi

B6 phan Mét cta - S& Lao dong -
Thuwong binh va Xa hoi TPHCM, dia
chi: 159 Pasteur, Phuong Vo Thi Sau,
Quan 3.

Ba (03) ngay lam viéc, ‘
ké tir ngay nhan da hoé | 450.000 dong
so hop 1€

III. TRINH TU XU LY CONG VIEC

Buéc % . ” Ho
A Noi dung Trach Thoi . R ane
cong mwun ‘n . so/Biéu Dién giai
. n cong viec nhiém gian p
viéc mau
To chure, ca Theo muc | Thanh phan hé so

Nop;ho so nhan I theo muc |

- Trudong hop hd so
day du va hop 1&
Lap Giay tiép nhan
hd so va hen tra két
qua; trao cho nguoi
nop ho so theo BM
01, thyc hién tiép
Gic budc B2.

B1 haﬁl - Truong hop ho so
BMOl |chwa diy du hoic
BM 02 | chua hop 1&: Hudng
BM 03 |dan ngudi ndp hd so
bo sung, hoan thién
hd so va ghi 15 ly
do theo BM 02.

- Truong hop tu
chdi tiép nhan ho
so: Lap Phiéu tir
chdi tiép nhan giai
quyét ho so theo
BM 03.

Kiém tra ho | Bo phan Mot | chinh
SO’ ctra

y N O,§ Theo muc C?ng chuc ti.é;p nhan
Tiep nhian ho | BO phan Mot | ngay I ho so thue hién scan
SO’ cura lam dir liéu ho so, liru

= A BM Ol A “ A o \
viéc trir ho so dién tor va

B2
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Buge )| nsi dung Trach Thoi Ho, P
cong Ao o n . so/Biéu Dién giai
. cong viec nhiém gian X
viéc mau
Chuyén hé so cho
Phong Viéc lam -
An toan lao déng
Phong Viéc lam -
Lanh dao 0.5 Theo muc Ap toan lap dong
B3 Phén cong | Phong Viéc ngay [ |tiep nhan ho so tu
thu 1y ho so lam - An lam BM 01 B6 phan mot cira va
toan lao déng | viéc phan cong chuyén
vién thu ly ho so
- Chuyén vién thu ly
ho so tién hanh xem
xét, kiém tra, tham
Thim dinh . dinh ho so; lay y
hd S0, dé (I:)}ﬁgiegn\;/g? n%é’ljy E fhieg Mg kién dorp vl ¢O lién
B4 xg?;il;el:y(ga lam - An lam | BMOI quarlfnA (neuh(z:g: .
toan lao do A . |- Tong hop, hoan
TTHC | PR ERE ] YIS 1Dy thao | iy 1g g0, 1gp to
ho so trinh | 4501 vy du thao két
qua trinh Lanh dao
phong xem xét.
Lanh dao 0,5 _Hbso |LAnh ,?a}?,\ Phbﬁg
Xem xét, Phong Viéc ngay trinh S5 Zet £0°50, B
B5 - , . ; . |nhdy van ban trinh
trinh ky lam - An lam - Du thao lanh dao S& ky
toan lao déng | viéc két qua duyét.
nojél5 Eéorﬁg@‘gn Lanh dao S& xem
B6 | Kyduyét | LanhdaoSo | 5% P V1Y ¢t hd so va ky
: lam phép lao duvét
viéc dong ye
Cong van |y o hien Idy sb
Ban hanh Cil‘lyen\;/}? 3 O’:S VE G 13}: déﬁg déu; chuyén hé
B7 vin ban pl aorﬁg_ Afc lﬁfgl dgoiliéih so, tai liéu lién quan
toan lao déng | viéc daé S& ky d?n bo phén Mot

duyét

cua.
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Bude | \oi dung Trach Thoi Ho P
cong R ‘n . so/Biéu Dién giai
 x cong viec nhiém gian x
viéc mau

K . A . Theo - Tra két qua cho to

BS Tf;ukﬁ%‘i‘;a’ Bo pg‘;‘; MOt| oidy | Kétqua |chc, canhan;
hen - Théng ké, theo doi

IV. BIEU MAU

Cac bi€u mau sur dung tai cac budc cong viée:

STT | Mi hiéu Tén biéu miu

BM 01 | Mau Giay tiép nhan ho so va hen tra két qua.

2 | BMO02 |Mau Phiéu yéu cau bo sung, hoan thién ho so

BM 03 | Mau Phiéu tir chéi tiép nhan giai quyét ho so

Vin ban dé nghi cap lai gidy phép lao dong cua nguoi st dung

4| BMO4 s dong (theo Mau s 11/PLI Nghi dinh so 152/2020/ND-CP).

V.HO SO CAN LUU
STT | M4 hiéu Tén biéu miu

1 BM 01 | Mau Giay tiép nhan ho so va hen tra két qua.

2 BM 02 | Mau Phiéu yéu cau b6 sung va hoan thién ho so

3 BM 03 | Mau Phiéu tir chéi giai quyét tiép nhan ho so

Vin ban dé nghi ~cép lai giay phép lao dong cua nguot su dung
lao dong (theo Mau s6 11/PLI Nghi dinh s6 152/2020/ND-CP).

5 // Céc ho so khac néu co theo van ban phap quy hién hanh

4 BM 04

VI. CO SO PHAP LY

- BO luat Lao déng nam 2019.

- Nghi dinh s6 152/2020/ND-CP ngay 30 thang 12 nam 2020 cua Chinh phi quy
dinh vé& nguoi lao dong nude ngodi lam viée tai Viét Nam va tuyén dung, quan ly
nguoi lao dong Viét Nam 1am viéc cho td chirc, ca nhan nudc ngoai tai Viét Nam.

- Thong tu s6 85/2019/TT-BTC ngay 29 thang 11 nim 2019 cia B Tai chinh
hudng dan vé phi va 16 phi thudc tham quyén quyét dinh cua Hoi dong nhan dan tinh,
thanh phé true thudc trung wong.

- Théng tu s6 106/2021/TT-BTC ngay 26 thang 11 nam 2021 ciia B6 Tai chinh
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stra d61, bo sung mot s6 diéu cua Thong tu s6 85/2019/TT-BTC.

- Nghi quyét 105/NQ-CP ngay 9/9/2021 cua Chinh phu vé hé tro doanh nghiép,
hop tac x4, ho kinh doanh trong bdi canh dich Covid -19.

- Nghi quyét s6 11/2017/NQ-HPND ngay 07 thang 12 nam 2017 cua Hoi dong
nhan dan thanh phd vé ban hanh murc thu 18 phi cap gidy phép lao dong cho nguoi
nuwdc ngoai lam viéc trén dia ban Thanh phé Hb Chi Minh.

- Théng tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 hudéng dan thi
hanh mot sb quy dinh ctia Nghi dinh s6 61/2018/ND-CP ngay 23 thang 4 nam 2018
ciia Chinh phu vé thyc hién co ché mot ctra, mot cira lién thong trong giai quyét thu
tuc hanh chinh.
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BM 04
TEN DOANH NGHIEP/TO CHUC CONG HOA XA HOI CHU NGHIA VIET NAM
-------- Doc 1ap - Tw do - Hanh phic
SO i oo, QY L thdng ... ndm ... ...
V/v cap/cap lai/gia han gidy phép lao
dong cho nguoi lao ddng nudc ngoai
Kinhgi: ............... (D)o

1. Tén doanh nghidp/td ChUC: ... ...\

2. Loai hinh doanh nghiép/t6 chirc (doanh nghiép nha nudc/doanh nghiép c6 vén dau tu nude
ngoai/doanh nghiép ngoai nha nudc/td chue). ...

3. Tong s6 nguoi lao dong dang lam viéc tai doanh nghiép, to chuc: ............. nguoi

Trong d6 sd ngudi lao dong nudc ngoai dang lam viéc 1a: ........................... nguoi

A na CI: oo
5. Biénthoai: ... 6. Email (néu CO) oo
7. Giay phép kinh doanh (hoat AONE) SO ... ....vneee e
CO qUAN CAP: ..o Cogiatri dén ngay: ..................coi,

Linh vuc kinh doanh (hoat d0ng): .............. .. .. .
8. Ngudi ndp ho so cta doanh nghiép/to chirc dé 1ién hé khi can thiét (s6 dién thoai, email):

Can cir vin ban thdng bao chap thuan vi tri cong viée str dung ngudi lao dong nudc ngoai sd .
(ngay ... thang ... ndm...)cda ......... , (tén doanh nghiép/t6 chirc) d€ nghi cap/cap lai/gia han gidy
phép lao déng cho nguodi lao dong nude ngoai, cu thé nhu sau:

9. Hovatén (chltin hoa): ... ... .. ...
10. Ngay, thang, nam sinh: .................. 11. Gidi tinh (Nam/NG) ..........................

12. Quéc IO
13. Ho chiéu/gidy to co gia tri di lai quOCtE ST .. .oovve e
Co quan cap: .................. COGiatrl 8N NGAY: ... . oo
14. Trinh d6 chuyén mon (tay nghe) (NEU CO): ... .. veeee et
15. Lam viéc tai doanh nghiép/té ChUC: .
16. Dia diem Lam VioC: .. oo
T7. VI CONG VICC: ... e e e e
18. Chlirc danh CONG VIEC: ... ... . i
19. Hinh thlire 1lam VI€C: ... ..

20 Mucluong: ... VND.
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21. Thoi han 1am viéc tir (ngay... thang ... nam...) dén (ngay ... thang ... nam...):

22. Noi ding ky nhan gidy phép 120 d0NE: ... .o iii
23. Ly do dé nghi (chi ap dung déi véi truong hop cap lai gidy phép lao dong):

II. QUA TRINH LAM VIEC (3)
24. Noi lam viéc
- Noi lam viéc lan 1:
T Dia M LM VIBC .
T VI CONG VIEC, .
+ Chirc danh CONG VIGC: ... ... ...
+ Thoi han lam viéc tir (ngdy... thang... ndm...) d&én (ngay... thang... ndm.....)..............
S NOT LAM VIBC LN 20
T Dia M LM VIBC .
T VI CONG VIEC, .
+ Chirc danh CONG VIGC: ... ... ...
+ Thoi han lam viée tir (ngay ... thang ... nam...) dén (ngay ... thang ... ndm...)..............
- Noi lam viéc cudi cung hodchi€n tai: ................. .. .. ...
T Dia M LM VIBC .
T VI CONG VIEC, .
+ Chirc danh CONG VIGC: ... ... ...
+ Thoi han lam viée tir (ngay ... thang ... nam...) dén (ngay ... thang ... ndm...)..............

(Doanh nghiép/td chuc) xin cam doan nhiing théng tin néu trén 1a ding sy that. Néu sai, (Doanh
nghiép/td chuire) xin hoan toan chiu trach nhi€ém trudc phép luat.

PAI DIEN DOANH NGHIEP/TO CHUC
Noi nhin: (Ky va ghi ré ho tén, dong ddu)
- Nhu trén;
-Luu: ...

Ghi chu:

(1) B6 Lao dong - Thuong binh va Xa héi (Cuc Viée lam)/S¢ Lao dong - Thuong binh va Xa hoi
tinh, thanh pho ... .

(2), (3) Khong ap dung ddi véi truong hop cap lai/gia han gidy phép lao dong.
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QUY TRINH 8
Xac nhin ngudi lao ddng nwéc ngoai khong thude dién cip gidy phép lao dong
(Ban hanh kém theo Quyét dinh s6 1973/0P-UBND ngay 10 thang 6 ndm 2022
ctia Chii tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO

STT Tén ho so S6 lwong Ghi chua
Vin ban dé nghi xac nhan nguoi la}o
01 dong nudc ngoai khong thudc dién cap 01 Ban chinh

giay phép lao dong (theo mau s6 9/PLI)

Giay chung nhan sic khoe hodc giay
kham strc khoe do co quan, to chirc y té
c6 tham quyén cap cua nude ngoai hodc
cua Viét Nam cép co gia tri trong thoi 01 Ban goc hoic ban
han 12 thang, ké tur ngay ky két luan strc sao c6 chirng thuc
khoe dén ngay nop hd so hodc gidy
chirmg nhan c6 du stc khoe theo quy
dinh ciia Bo truong Bo Y té.

02

Van ban chép thuan nhu cau su dung
03 ngudi lao dong nude ngoal trir truong 01 Ban goc hoic ban
hop khong phai xac dinh nhu cau su sao c6 chirng thuc
dung nguodi lao dong nude ngoai.

Ho chiéu con gia tri theo quy dinh cia

04 phap luét. 01 Ban sao
Cac gidy to dé chung minh nguoi lao o
05 | dong nudc ngoai khong thude dién cap 01 Ban goc hoac ban

sao co chung thuc

giay phép lao dong.

Ghi chu: Cac gidy to quy dinh tai khoan 2, 3 va 5 néu trén néu cua nudc ngoai thi
phai hop phap hoa lanh sw, dich ra tleng Viét va co chung thue trir truong hop
duoc mién hop phap hoa lanh sy theo diéu wdc quoc té ma nudc Cong hoa xa hoi
chit nghia Viét Nam va nudc ngoai lién quan déu 1a thanh vién hoic theo nguyén
tac ¢6 di ¢o lai hoic theo quy dinh cua phap luat
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II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhén va tra két qua Thoi gian xir ly Lé phi
Bo6 phan Mot cira - S¢ Lao déng - | .. N A 1R
Thuong binh va Xa hoi TPHCM, Eraﬁl gOSI)lﬁlégna%éa?évggcﬁke hon
dia chi: 159 Pasteur, Phuong Vo 18 say i op &
Thi Sau , Quan 3. '

III. TRINH TU XU LY CONG VIEC

Buwéc
cong
viéc

Noi dung cong
viéc

Trach
nhiém

Thoi
gian

Ho
so/Biéu
mau

Dién giai

Bl

Nop hd so

To chuec,
ca nhan

Kiém tra ho so

B0 phén
Mot cua

G1o
hanh
chinh

Theo muc
I

Thanh phan hd so
theo muc I

BM 01
BM 02
BM 03

- Trudong hop hd so
day du va hop 1&:
Lap Giay tiép nhan
hd so va hen tra két
qua; trao cho nguoi
nop ho so theo BM
01, thyc hién tiép
budc B2.

- Truong hop hd so
chua dﬁy du hoac
chua hop 1€: Hudng
dan nguoi ndp ho so
b6 sung, hoan thién
hd so va ghi 15 ly
do theo BM 02.

- Truong hop tur
chbi tiép nhan ho
so: Lap Phiéu tur
chdi tiép nhan giai
quyét hd so theo
BM 03.

B2

Tiép nhén ho
J1)

B0 phén
Mot cua

0,5

2
ngay
lam
viéc

Theo muc
I

BM 01

Cong chuc tiép nhan
ho so thuc hién scan
dit litu ho so, litu
trit ho so dién tir va
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Buge | Ngidung cong | Trach | Thoi Ho, P
cong C A o n . so/Biéu Dién giai
o n vieée nhiém gian x
viéc mau
chuyén ho so cho
Phong Viéc lam -
An toan lao déng
N Phong Viéc lam -
Lanl} dao 0,5 Theomuc | An toan lao dong
A A Phong . I £ A 1A ;
Phin cong A 1a ngay tiep nhan ho so tu
B3 ihdso | eelam-l an | BMO1 | B6 phan Mot cira va
thu ly ho so An toan 0 ) phan M LV
lao dong viéc phan cong cdng
' chirc thu ly ho so
Theo muc L )
I - Chuyén vién thu ly
’ hd so tién hanh xem
B¥Ol xét, kiém tra, tham
Thiem dinn b s hoso | dinh hd so; ldy y
a din b | Chuyén - trinh \ ién don vi c6 lién
B4 SU’{‘ e.;}lat g: vién thu ly Iﬁfg’ Du thao | quan (néu co):
ua giai qu A At 1A :
e hoso | oo | KSLAE |- Téng hop, hoan
' vanban | thien h4 so, lap to
XaC | trinh va du thao két
nhan/van | qua trinh Lanh dao
ban;u phong xem xé&t.
choi
Theo muc
L
BM 01
Lanh dao ?6 Sf Lanh dao Phong
s Phong | Ol ngay i xem xét ho s6, ky
B5 Xem let,’ trinh Viéclam - | lam D}I thaqo nhay van ban trinh
y Antoan | viéc | kétquai |lanh dao SO ky
lao dong vanban | qyyat.
Xac
nhan/van
ban tir

choi
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Bude | i dung cong | Trich | Thoi Ho .
cong C A o n . so/Biéu Dién giai
o n vieée nhiém gian x
viéc mau
Van ban
. 01 ngay xac nha;m Lanh dao S& xem
, " Lanh dao . hoac van . A o
B6 Ky duyét ) lam A xét ho so va ky
: So A ban tur A
viéc PO duyét
chdi néu
0 ly do
Chuyén Qliuyeri VleA,Il tlrlu’c
] } vién 0.5 ‘ hién lay so, dong
Ban hanh vin hon n 32‘1 Hosoda |dau, chuyén ho so,
B7 ban PIong say dugc phé |tai liéu lién quan
Viéc lam lam ~ 4 n R R
. o duyét dén bd phan Mot
—An toan VIEC ) P .
lao dong cira d¢ tra cho ca
; nhan, t6 chirc.
s v A N Theo - Tra két qua cho to
B8 Tra ket’\qua, BQApha;m giay Két qua | chtrc, ca nhan,
luu ho so MGoét ctra 4 R .
hen - Thong ké, theo doi
IV. BIEU MAU
Cac biéu mau sir dung tai cac budc cong viéce:
STT | Ma hiéu Tén biéu miu
1 BMO01 | Mau Giay tiép nhan ho so va hen tra két qua.
2 BM 02 | Mau Phiéu yéu cau bo sung, hoan thién ho so
3 BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so
Vin ban d nghi xac nhan nguoi lao dong nude ngoai khong
4 BM 04 N A A ik . n
thudc dién cap giay phép lao déng
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V. HO SO CAN LUU

STT | Ma hiéu Tén biéu miu
1 BM 01 | Mau Giay tiép nhan ho so va hen tra két qua.
2 BM 02 Mau Phiéu yéu cau bo sung va hoan thién ho so
3 BM 03 | Mau Phiéu tir chdi giai quyét tiép nhan ho so

Van ban dé nghi xac nhan nguoi lao dong nuwdc ngoai khong

4 BM 04 thudc dién cap giay phép lao dong
5 // Céc ho so khac néu co theo vin ban phap quy hién hanh

VL. CO SO PHAP LY

- B luat Lao déng nam 2019.

- Nghi dinh s6 152/2020/ND-CP ngay 30 thang 12 nam 2020 ciia Chinh phu quy
dinh vé& nguoi lao dong nudc ngoai lam viée tai Viét Nam va tuyén dung, quan ly
nguoi lao dong Viét Nam 1am viéc cho td chire, ca nhan nudc ngoai tai Viét Nam.

- Théng tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 hudéng dan thi
hanh mot sb quy dinh ctia Nghi dinh s6 61/2018/ND-CP ngay 23 thang 4 nam 2018
ciia Chinh phu vé thyc hién co ché mot ctra, mot cira lién thong trong giai quyét thu
tuc hanh chinh.

- Nghi quyét 105/NQ-CP ngay 9/9/2021 cia Chinh phu vé hd trg doanh nghiép,
hop tac x4, ho kinh doanh trong bdi canh dich Covid -19.
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BM 04
TEN DOANH NGHIEP/TO ~ CONG HOA XA HQI CHU NGHIA VIET NAM
CHUC DPoc lap - Tu do - Hanh phuc
SO i e, REQY L thdng ... ndm ... ...

V/v xac nhéan nguoi lao dong
nuoc ngo:éli khong thudc dién
cap giay phép lao dong

1. Tén doanh nghidp/td ChUC: ... ...\

2. Loai hinh doanh nghiép/t6 chirc (doanh nghiép nha nudc/doanh nghiép c6 vén dau tu nude
ngoai/doanh nghiép ngoai nha NUGC/AO ChlIC ...
3. Tong s6 nguoi lao dong dang 1am viéc tai doanh nghiép, to chuc: .............. nguoi

Trong d6 sd ngudi lao dong nudc ngoai dang lam viéc 1a: ........................... nguoi

A A CI: o
S.Biénthoai: ... 6. Email (néu CO) o
7. Giay phép kinh doanh (hoat AONE) SO ... ....vneee e
CO qUAN CAP: oo Cogiatr dénngay: ..............................

Linh vuc kinh doanh (hoat d0ng): .............. .. ...

8. Ngudi ndp ho so cta doanh nghiép/to chirc dé 1ién hé khi can thiét (s6 dién thoai, email):
Can cir vin ban so....(ngay ... thang ... ndm...) cta... vé viéc chap thuan st dung nguoi lao dong
nudc ngoai, (tén doanh nghiép/to chic) dé nghi ......... (2) x&c nhan nhitng nguoi lao dong nudc

ngoai sau day khong thudc dién cép gidy phép lao dong:

O HoO VAt o

10. Ngay, thang, nam sinh: ........................ ... 11. Gidi tinh (Nam/N@t): ..................
12. Quéc tich: ... 13.S0hd chiéu: ...
14. Co qUan CAP: ........ooovveeeeeee il 15. Cogiatri dénngay: ...

L6, VIt CONG VIGC: ... e e e e
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17. Chtitc danh cONG VIEC: ... ... . o i

18. Hinh thirc lam VI€C: ... ...

19. Trinh d6 chuyén mon (tay nghé) (NEU CO): ...\ ooeme it el

20. Lam viéc tai doanh nghiép/té ChUC: .

21, Dia diem LM VioC: ...

22. Thoi han 1am viéc: T (ngay... thang ... ndm...)...dén (ngay... thang ... nam...).....

23. Truong hop lao dong nudc ngoai khong thude dién cap gidy phép lao dong (néu rd thude ddi
tuong nao quy dinh tai biéu Nghi dinh Y )

24. Cac gidy to chimg minh kém theo (liét ké tén cac gidy tO): .......oovvveeeereeiii.

Xin tran trong cam on!

PAI DIEN DOANH NGHIEP/TO CHUC
Noi nhin: (Ky va ghi 16 ho tén, dong ddu)
- Nhu trén;
-Luu: ...

Ghi chu: (1), (2) Bo Lao dong - Thuong binh va Xa hoi (Cuc Viéc lam)/Sé Lao dong - Thuong
binh va x4 hdi tinh, thanh phd...
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Maiu sé 10/PLI

............. ) CONG HOA XA HOQI CHU NGHIA VIET NAM
-------- Doc 1ap - Tw do - Hanh phic
Socialist Republic of Vietnam
Independence - Freedom - Happiness

A GIAY XACNHAN
KHONG THUQC DIEN CAP GIAY PHEP LAO PONG

CERTIFICATION OF EXEMPTION FROM WORK PERMIT

S6:

No:
1.Hovatén (chitinhoa): ....................... 2. Gi6i1 tinh: Nam ......... N
Full name (in capital letters) Sex Male Female
3. Ngay, thang, nam sinh: ........... .. . .. .
Date of birth (day/month/year)
4. Quéc SoOhdchiéu: ...
tich: ...
Nationality Passport number
5. Lam viéc tai doanh nghiép/té ChUIC:

Working at enterprise/organization

6. Dia diem LAm VIBC: .
Working place

T VI CONG VICC: . e
Job assignment

8. Chlirc danh cONG VIEC: ... ... ...
Job title

9. Hinh thlirc 1am VI€C: ... ..o
Working form

10. Thoi gian lam viéc: tir ngay... thang...nam ... dén ngay ... thang....nam....

Period of work from (day/month/year)  to (day/month/year)
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Xac nhan khong thudc dién cap gidy phép lao dong, 1y do: ..o

Reasons for exempted work permit

Noi nhdgn: 2)......... ,

- Nhu trén; (Ky va ghi ro ho tén, dong ddu)
-Luu: VT

Ghi cha:

(1) B6 Lao dong - Thuong binh va Xa héi (Cuc Viéc lam)/S¢ Lao dong - Thuong binh va Xa hoi
tinh, thanh pho. ..

(2) Cuc truéng Cuc viéc 1lam/Giam ddc So Lao dong - Thuong binh va X héi tinh, thanh phd.
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QUY TRINH 9

Pé nghi tuyén ngwoi lao dong Viét Nam vao cac vi tri cng viée

du kién tuyén nguwoi lao dong nwéc ngoai

(Ban hanh kém theo Quyét dinh s6 1973/0P-UBND ngay 10 thang 6 ndm 2022
ctia Chii tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO

STT

So

Tén hd so
luwgng

Ghi chu

Vin ban dé nghi tuyén lao dong Viét Nam vao cac
vi tri cong viée du kién tuyén nguoi lao dong nude
1 |ngoai (theo Mau s6 4/PLI) hoic vian ban diéu 01 Ban chinh
chinh, bo sung nhu cau st dung nguoi lao dong
nudce ngodi (theo Mau s6 05/PLI)

II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhan va tra e L A 3o
Két qui Thoi gian xur ly L¢ phi
- 02 thang (twong dwong 44 ngay lam viéc) ké
o o tir ngay nhan duoc dé nghi tuyén tir 500 nguoi
g’? pfian Mgﬁ CUa - lao dong Viét Nam trd 1én
o Lao —dong -\ thang (trong dwong 22 ngay lam viéc) ké
Thuong binh va Xa |, ~—~ A A R S X A
N ) . | tr ngay nhan dwogc dé nghi tuyén tir 100 dén | Khoéng
héi TPHCM, dia chi: dudt 500 nguot lao dong Viét Nam
159 Pasteur, Phuong e Re Vit Ram -
Vo Thi Sau, Quan 3. | - 15 ngay (Atu’O’ng du’O’nAg 11 ngay}am ylec) lfe
tir ngay nhan ngay nhan duoc dé nghi tuyén
dudi 100 nguroi lao dong Viét Nam
III. TRINH TU XU LY CONG VIEC
Noi dung cong | Trich | Thoi Biéu s
T | 2 dunscong a : miu/Két Dién giai
vieée nhi¢m gian N
qua
Nop hd so T() chlfc, Theo muc I Thanh phan ho so
B1 ca nhan theo muc I
Kiém tra ho so| Bophan | Gid hanh - Trudng hop hd so
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TT

Noi dung cong
viéc

Trach
nhiém

Thoi
gian

Biéu
mau/Ket
qua

Dién giai

Mot cura

chinh

BM 01
BM 02
BM 03

day du va hop 1é:
Lap Gidy tiép nhan
ho so va hen tra két
qua; trao cho nguoi
nop ho so theo BM
01, thyc hién tiép
budc B2.

- Truong hop ho so
chua dﬁy du hoac
chua hop 1&: Huong
dan ngudi nop ho
so bo sung, hoan
thién hd so va ghi
r0 ly do theo BM
02.

- Truong hop ftur
chdi tiép nhan ho
so: Lap Phiéu tir
chdi tiép nhan giai
quyét ho so theo
BM 03.

B2

Tiép nhén hd
J1)

Bo phan
Mot cura

0,5 ngay
lam viéc

Theo muc |
BM 01

Chuyén hd so
phong Viéc lam - an
toan lao dong

B3

Phan cong thu
ly ho so

Lanh dao
Phong Viéc
lam - an
toan lao
dong

01 ngay
lam viéc

Theo muc |
BM 01

Phong Viéc lam -
an toan lao dong
tiép nhan hod so tu
Bo phan tiép nhan
va tra két qua giai
quyét thu tuc hanh
chinh

B4

Tham dinh ho

SO, dé xuit két
qua giai quyét
thu tuc hanh

Chuyén
vién phong
Viéc lam -
An toan lao

34 ngay
lam viéc

Theo muc |
BM 01
Hb so tinh

Chuyén vién thu ly
ho so tién hanh xem
xét, kiém tra, tham
dinh hd so, tham

do1 vol
ho so
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NoOi dung cong Trach Thoi Ehéu’ Y
TT A oA . mau/Ket Dién giai
viec nhiém gian N
qua
tuyén
tuyén tir
500
nguoi
lao dong
Viét
Nam tr¢
1én muu van ban gui
cac co quan, to
15 ngay chirc  gidi m@m
K& tir cung rng nguoi lao
ngay dong \{iét Nam chro
nhan nha thau hoac phoi
duwoc dd hop V§i cac co
nghi | Du thao két | quan, to chirc ¢ dia
chinh tuyén tr | quagiai | phuong khac  de
dong 100 dén | quyét thu | gi6i thidu, cung tmg
dusi 500 | tuc hanh nguoi lao dong Viét
ngudi chinh Nam cho nha thau
lao d@ng - Tél’lg . hO’p, hoan
Viét thién hoé so, tham
Nam muu trinh 1dnh dao
phong két qua giai
05 ngay quyét thu tuc hanh
lam viéc chinh.
doi véi
hd so
tuyén
dudi 100
nguoi
lao dong
Viét
Nam
Xem xét, trinh | LAanh dao Theomuc I | Lanh dao phong
B5 ky phong Viéc BM 01 xem x¢ét ho so, ky
lmp,PU1 05 ngay | Hb so trinh q?éy van b@{tﬂnb
toan lao lé‘m viée Du thao két lanh dao S& ky
doi1 vot

ho so
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pr | Neidungcong | Trich Thoi mz?lifll;ét Dién giai
vieée nhi¢m gian -
qua
tuyén tir
500
nguoi
lao dong
Viét
Nam tro
1én
02 ngay
1511’!’1 viéc duyét
dOAI Vol - Truong hop ho so
ho so hop 1& trinh lanh
tuyen tir . ... |daoSo&
100, dén quaAglalq - 'Tru’(‘)’ng hop chua
dong | dudi S00 | AWELI 0 a0 quy dinh:
nguoi tuc hanh Am bag quy G
lao dong chinh 09 y kién trén VaI‘I
Viat ban Atham muu Ya
Narm. chllyen cho qchuygn
vién soan thao hoan
thién
01 ngay
lam viéc
ddi véi
ho so
tuyén
dudi 100
nguoi
lao dong
Viét
Nam
Theo muc I | 1 5np dao S& xem
s BMOl |xét ho so va ky
o > NEAY | HJ so trinh duyét. Truong hop
B6 | Ky duyét Lanshéd"-‘o lam viée | b 40 k¢ | chdp thuan: ky van
qua giai bg”m théng bao Vé
quyét thi viéc tuyén ngudi

tuc hanh

lao dong nudc
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Ngi dung céng | Trich | Thoi Biéu X
T | ot dunscong ac : miu/Két Dién giai
vieée nhi¢m gian -
qua
chinh ngoai vao cac vi tri
céng viéc khong
tuyén duwgc nguoi
lao dong Viét Nam
hodc cong van tra
loi  khéng chap
thuan néu 1o ly do
Chuyén TI,IUC hlAen lay s?,
n . A . | dong dau, chuyén
\ - vién phong . Ho so da X . X
Ban hanh vin A 1 01 ngay ~ | két qua giai quyét
B7 . Viéc lam - . . duoc phé , . ;
ban . lam viéc A thu tuc hanh chinh
An toan lao duyét X A A n
R dén bé phan Mot
dong )
cua.
- . A 1 - Tra két qua cho t6
B8 Tf a kﬁﬁ ql(lra’ ]E/IQAFhE’n fl;heho Két qua | chure, cd nhén.
Ot cura 1ay hen ;i .
wu o s ' slay fic - Thong ké, theo doi
IV. BIEU MAU

Cac biéu mau st dung tai cac budc cong viéce:

STT | Mi hiéu Tén biéu miu
BM 01 |Mau Giay tiép nhan ho so va hen tra két qua.
2 | BMO02 |Mau Phiéu yéu cau bo sung, hoan thién ho so
BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so
Van ban dé nghi }uyén lao dong Viét Nam vao cac vi triNCGng
4 | BM04 |viéc du kién tuyén nguoi lao dong nude ngoai (theo méu s6
04/PLI hodac mau s6 05/PLI Nghi dinh s6 152/2020/ND-CP)
Thoéng bao vé viéc tuyén nguoi lao dong nude ngoai vao cac vi
5 | BMOS | tri cong viée khong tuyén duoc nguoi lao dong Viét Nam (theo
mau so 06/PLI Nghi dinh so 152/2020/ND-CP)
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V. HO SO CAN LUU

STT | M3 hiéu Tén biéu miu

BM 01 | Mau Giay tiép nhan ho so va hen tra két qua

2 BM 02 | Mau Phiéu yéu cau b6 sung va hoan thién ho so

BM 03 | Mau Phiéu tir chéi giai quyét tiép nhan ho so

Van ban dé nghi }uyén lao dong Viét Nam vao cac vi tri cong
4 BM 04 |viéc du kien tuyén ngudi lao dong nude ngoai (theo mau so
04/PLI hoac mau so 05/PLI Nghi dinh s6 152/2020/ND-CP)
Thong bao vé viéc tuyép nguol lao dong nurde ngoai vao cac vi
5 BM 05 | tri cong viéc khong tuyén dwugce nguoi lao dong Viét Nam (theo
mau so 06/PLI Nghi dinh so 152/2020/ND-CP)

6 // Theo muc I

7 // Céc ho so khac c6 lién quan

VI. CO SO PHAP LY

- BO luat Lao déng nam 2019.

- Nghi dinh s6 152/2020/ND-CP ngay 30/12/2020 ctia Chinh phu quy dinh vé
nguoi lao dong nude ngoai 1lam viée tai Viét Nam va tuyén dung, quan ly ngudi lao
dong Viét Nam lam viée cho to chirc, ca nhan nudc ngoai tai Viét Nam.

- Quyét dinh s6 4054/QD-UBND ngay 30/11/2021 vé uy quyén cho Giam dbc
S¢ Lao dong - Thwong binh va Xa hoi quyét dinh cho phép nha thau dugc tuyén
nguodi lao dong nude ngoai vao ting vi tri cong viée khong tuyén dwge nguoi lao
dong Viét Nam trén dia ban Thanh phé Hb Chi Minh.

- Nghi quyét s6 105/NQ-CP ngay 9/9/2021 ciia Chinh phii vé hé trg doanh
nghiép, hop tac x4, ho kinh doanh trong bdi canh dich Covid -19.

- Théng tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 hudéng dan thi
hanh mot sb quy dinh cua Nghi dinh s6 61/2018/ND-CP ngay 23 thang 4 nam 2018
ciia Chinh phu vé thuc hién co ché mot ctra, mot cira lién thong trong giai quyét thu
tuc hanh chinh.
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BM 04

TEN NHA THAU CONG HOA XA HOI CHU NGHIA VIET NAM
-------- Doc 1ap - Tw do - Hanh phic

SO i oo, QY L thdng ... ndm ... ...

V/v d& nghi tuyén nguoi lao dong
Viét Nam vao cac vi tri cong viéc
du kién tuyén ngudi lao dong
nudc ngoai

Kinh gii: Chi tich Uy ban nhan dén tinh/thanh phé...

Thong tin vé nha théu gdm: tén nha thau, dia chi dang ky tai nudc hodc vung lanh thd noi nha thau
mang qudc tich, sd dién thoai, fax, email, website, gidy phép thau, dia chi chi nhanh, van phong dai
dién hodc van phong diéu hanh tai Viét Nam, gidy phép thau, thoi gian thuc hién goi thau.

Dé thuc hién goi thau ............................. , nha thau dé nghi tuyén nguoi lao dong Viét Nam
vao cac vi tri cong viéc du kién tuyén nguoi lao dong nudc ngoai nhu sau:

(Néu cu thé ting vi tri cong viéc (nha quan ly/giam dbc diéu hanh/chuyén gia/lao dong ky thuat),
chuc danh cong viée, sO luong (nguoi), trinh d6 chuyén moén, kinh nghiém, mic luong, dia diém,
thoi han lam viéc tu (ngay/thdng/nam) dén (ngay/thang/nam).

Dé nghi Chu tich Uy ban nhéan dan tinh/thanh pho.................................. chi dao cac co quan,
t6 chire ¢o lién quan gidi thiéu, cung rng ngudi lao dong Viét Nam cho theo cac vi tri cong viéc néu
trén.

Tran trong cam on!

PAI DIEN NHA THAU
Noi nhin: (Ky va ghi ré ho tén, dong ddu)
- Nhu trén;
-Luu: .o
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BM 05

TEN NHA THAU CONG HOA XA HOI CHU NGHIA VIET NAM
-------- Doc 1ap - Tw do - Hanh phic

SO i oo, QY L thdng ... ndm ... ...

V/v diéu chinh, bd sung nhu cau
st dung ngudi lao dong nudce
ngoai

Kinh gii: Chi tich Uy ban nhan dén tinh/thanh phé...

Can ct van ban dé nghi s6 .......................... (ngay/thang/nam), van ban s6 ....................
(ngay/thang/nam) ctia Chu tich Uy ban nhéan dan tinh/thanh phé vé viéc duoc tuyén ngudi lao dong
nudc ngoai vao cac vi tri khong tuyén duoc ngudi lao dong Viét Nam (néu c6) va nhu ciu thyc té
ctia nha thau.

(Thong tin vé nha thau gém: dia chi dang ky tai nuoc hoac vung lanh tho noi nha thau mang quéc
tich, s6 dién thoai, fax, email, website, gidy phép thau, dia chi chi nhanh, van phong dai dién hodc
van phong diéu hanh tai Viét Nam, gidy phép thau, thoi gian thuc hién géi thau).

(Tén nha thau) dé nghi diéu chinh, b6 sung nhu cau str dung ngudi lao dong nude ngoai nhu sau:

1. Vi tri cong viéc (nha quan ly/giam ddc diéu hanh/chuyén gia/lao dong ky thuadt), s6 luong
(nguoi), chirc danh cong viéc, thoi han lam viéc tr (ngay/thang/nam) dén (ngay/thang/nam), dia
diém lam viéc dd duoc chap thudn: ........ .. .. ... ... ..

2. Vi tri cong viéc (nha quan ly/giam dbc diéu hanh/chuyén gia/lao dong ky thuét), s6 luong
(nguot), chire danh cong viée, thoi han lam viée tu (ngay/thang/nam) dén (ngay/thang/nam), dia
diém lam viée da sir dung (néu co); 1y do vi tri cong viée dd duoc chip thuan nhung khong sir dung
(NBU COY oo

3. Vi tri cong viéc (nha quan ly/giam déc diéu hanh/chuyén gia/lao dong ky thuét), s6 luong
(nguoi), chire danh cong viée, thoi han lam viée tu (ngay/thang/nam) dén (ngay/thang/nam), dia
diém lam viéc, 1y do sir dung ngudi lao dong nudce ngoai (co6 nhu cau thay d01 néu rd tinh hinh su
dung lao ddng nudc ngoai hién nay (néu co), méd ta vi tri cdng viéc va yéu cau vé trinh do va kinh
nghi€ém cua ngudi nudc ngoai. ....).

Dé nghi Chu tich Uy ban nhan dan tinh/thanh phé ........................... chi dao cac co quan, to
chuc ¢o lién quan gidi thi€u, cung ung nguoi lao dong Viét Nam cho ................ theo cac vi tri
cong viéc néu trén.

Tran trong cam on!

XAC NHAN CUA CHU PAU PAI DIEN NHA THAU
No'i nhin: TU (Ky va ghi ré ho tén, dong ddu)
- Nhu trén;
- Luu: ...
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MAiu sé 06/PLI

UY BAN NHAN DAN TINH,  CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO.... Doc 1ap - Tw do - Hanh phic

SO i oo, QY L thdng ... ndm ... ...

V/v tuyén ngudi lao déng nudc
ngoai vao céc vi tri cong viéc
khoéng tuyén duoc nguoi lao dong
Viét Nam

Kinh gii: (Tén nha thau)
Theo dé nghi tai van ban s0....(ngay/thang/nam) cia (tén nha thau) va bao cao cua (tén co quan, to
chic dugc Chu tich Uy ban nhan dén tinh/thanh pho chi dao gidi thi€u cung Ung nguoi lao dong
Viét Nam cho nha thau), Chu tich Uy ban nhén déan tinh/thanh pho................... thong bao vé
nhiing vi tri cong viéc ma (tén nha thau) duoc tuyén nguoi lao dong nudce ngoai vao cac vi tri cong
viéc khong tuyén dugc nguoi lao dong Viét Nam nhu sau:
I. VI TRi CONG VIEC PUQC CHAP THUAN
1. Vi tri cong viéc (nha quéan ly/giam déc diéu hanh/chuyén gia/lao dong ky thuat); chuc danh céng
viéc; s0 luong (nguoi); thoi han lam viée tir (ngay/thang/ndm) deén (ngay/thang/ndm), hinh thirc lam
viée, dia diém lam viéc.
2. Vi tri cong viéc (néu c6) (nha quan ly/giam dbc diéu hanh/chuyén gia/lao dong ky thuét); chirc

danh cong viéc; s6 luong nguoi; thoi han lam viée tur (ngay/thang/nam) dén (ngay/thang/nim), hinh
thuac lam viéc, dia diém lam viéc.

IL. VI TRi CONG VIEC KHONG PUQC CHAP THUAN

1. Vi tri cdng viée (nha quan ly/giam d6c diéu hanh/chuyén gia/lao dong k¥ thuat); chic danh cong
VIEC; SO Luong (NGUOT): ... ..

Ly O

2. Vi tri cong viéc (néu co)(nha quan ly/giam doc diéu hanh/chuyén gia/lao dong k¥ thuat); chirc
danh cong vi€c; SO luong (NGUOT): .. ...

Ly O

(Tén nha thau) co trach nhiém thyuc hién dung cac quy dinh cia phap lut vé nguoi lao ddng nudc
ngoai lam viéc tai Viét Nam./.

TM. UBND TiNﬁ, THANH PHO....
Noi nhin: CHU TICH )
- Nhu trén; (Ky va ghi ro ho tén, dong ddu)
-Luu: ...
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QUY TRINH 10

Ping ky hop dong nhin lao dong thue tip thoi han dwéi 90 ngay
(Ban hanh kém theo Quyét dinh s6 1973/0P-UBND ngay 10 thdng 6 ndm 2022
ctia Chui tich Uy ban nhdn ddn Thanh phd)

I. THANH PHAN HO SO

STT

Tén ho so

S6
luwgng

Ghi chu

01

Van ban dang ky hop dong nhan lao dong thuc
tap (theo Mau);

01

Ban chinh

02

Hop d@ng nhan lao dong thuc tap kém theo ban
dich tieng Viét duge chimg thuec;

01

Ban sao

03

Tai li€u chirng minh viéc dwa ngudi lao dong Viét
Nam di lam viéc & nude ngoai theo hinh thirc dao
tao, nang cao trinh d6, ky nang nghé phu hop voi
phap luat cua nude tiép nhan lao dong theo quy
dinh tai Diéu 6 Théng tu s621/2021/TT-
BLDTBXH , cu thé gém mdt trong cic gidy to
sau:

3.1

Van ban cho phép co s¢ tiép nhan lao dong thuc
tap duoc tlep nhan lao dong nudc ngoai do co
quan ¢é tham quyen cua nudc so tai cap.

01

Ban sao

3.2

Giay to khac thé hién co so tiép nhan lao dong
thuc tap duoc phép ti€p nhan ngudi lao déng theo
quy dinh ctia nudce so tai

01

Ban sao

04

Giay chimg nhan dang ky kinh doanh

01

Ban sao

05

Gidy to ching minh viéc ky quy cia doanh
nghiép theo Mau s6 11 Phu luc I ban hanh kém
theo Nghi dinh 112/2020/ND-CP .

01

Ban chinh

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhén va tra két qua Thoi gian xir Iy Lé phi
B6 phan Mot cwra - S¢ Lao dong - Thuong | Nam (05) ngay lam
binh va Xa hét TPHCM, dia chi: 159 | viéc, ké tir ngay nhan Khong

Pasteur, phuwong V6 Thi Sau, quén 3.

du ho so hop 1¢
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III. TRINH TU XU LY CONG VIEC

Buéc
cong
viéc

Noi dung
cong viéc

Trach
nhiém

Thoi
gian

N 2
A

Ho so/Biéu

mau

Dién giai

Bl

Nop hd so

Doanh
nghiép

Kiém tra
ho so

B6 phan
Mot cua

Gio hanh
chinh

Thanh phan ho so theo
muc [

BM 01
BM 02
BM 03

- Trudong hop hd so day
du va hop 1&: Lap Giay
tiép nhan hd so va hen
tra két qua; trao cho
nguoi ndp hd so theo
BM 01, thwe hién tiép
budc B2.

- Truong hop hd so
chua dﬁy du hoac chua
hop 1&: Huéng dan
nguoi nop hd so bod
sung, hoan thién ho so
va ghi 1d ly do theo
theo BM 02.

- Truong hop tir chéi
tiép nhan hd so: Lap
Phiéu tir chdi tiép nhan
giai quyét ho so theo
BM 03.

B2

Tiép nhin
ho so

B6 phan
Mot cua

0.5 ngay
lam viéc

Theo muc |
BM 01

Cong chirc tiép nhan ho
so thuc hién scan du
liéu hd so, liru trit hd so
dién tr va Chuyén ho
so cho Phong Viéc lam
- An toan lao déng

B3

Phan cong
thu 1y hd
SO

Lanh

dao
Phong
Viéc lam
- An
toan lao
dong

0.5 ngay
lam viéc

Theo muc |
BM 01

Phong Viéc lam - An
toan lao dong nhan ho
so tr BO phan Mét cua
va phan cong coOng
chirc thu 1y ho so
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Buoc | Ngidung | Trich | Thoi | Hb so/Bidu
cong A on " . x Dién giai
o n cong viec | nhiém gian mau
viéc
Theomuc I |- Chuyén vién thu ly hd
Chuvé BM 01 so tién hanh xem xét,
Thim Vié‘;yen H so trinh | kiém tra, tham dinh ho
dinll hﬁA Phong ‘ Du thao két 1sp:; lay y kiéAn do,’n‘vi cO
B4 |39 ’fle xqat Vide 1am 11‘,5 ngay | qua: Cong 1enxquan (néu c?). 3
kezt qua | Ap | 1am viee van chdp |- Tong hop, hoan thién
giai quyet | . thuan hodc |h0 so, lap to trinh va
TTHC dong van ban tr | du thao két qua trinh
' chdi néu rd ly | Lanh dao phong xem
dO Xét
Theo muc |
BM 01
- H6 so trinh
o | Lam ., |- D thao ke | Lanh dao_ Phong xem
BS X(?m xe‘f, dao O‘l ngay | qua:  Cong X?t ho‘ SO, liy nhay van
trinh ky . lam viéc 5 hép | ban trinh 1anh dao S&
Phong van chap | A
thuan  hoic ky duyét.
van ban tur
chéi néu 1o ly
do
Cong van
N . |chap thuan]|, . : ,
B6 Ky duyét Lanhq O‘l neay hoac van ban Lfmh d? N ,SO e xet
*" | dao So lam viéc | . £ , | ho so va ky duyét
tr choi, co
néu 1o ly do.
Chuyén
Viél’l A o  n % X ,
Ban hanh | phong ‘ Ho so~da T?uc hlenxlay §0, don‘g‘
< 1o .~ 2. 105 ngay| duoclanh |dau, chuyén ho so, tai
B7 van ban | Viéc lam | .. A . YA R R
: An lam viéc dao phé liéu lién quan dén bo
toan lao duyét phan Mot ctra
dong
(;l:lr; i:ltl Bo phan | Theo - Tra két qua cho doanh
'Y - : 2 &t qua nghiép;
B8 ho so M6t ctra | gidy hen Ket qua Sep

- Thong ké, luu ho so.
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IV. BIEU MAU

Cac bi€u mau sur dung tai cac budc cong viée:

STT | Mi hiéu Tén biéu miu
1 BMO01 | Mau Giay tiép nhan ho so va hen tra két qua.
2 BM 02 | Mau Phiéu yéu cau bo sung, hoan thién ho so
3 BM 03 | Mau Phiéu tir choi tiép nhan giai quyét ho so
Van ban dang ky hop dong nhan lao dong thuc,tép (theo mau
4 BMO04 s0 04 Phu luc I ban hanh kém theo Thong tw s6 21/2021/TT-
BLDTBXH)

V.HO SO CAN LUU

STT | Ma hiéu Tén biéu miu

BM 01 | Mau Giay tiép nhan ho so va hen tra két qua.

BM 02 | Mau Phiéu yéu cau b6 sung va hoan thién ho so

BM 03 | Mau Phiéu tir chéi giai quyét tiép nhan ho so

Thanh phﬁn ho so theo muc I

N | =W |

Cac thanh phan hd so khac theo quy dinh

VL. CO SO PHAP LY

- Luat Nguoi lao dong Viét Nam di lam viéc & nude ngoai theo hop dong ngay
13/11/2020.

- Nghi dinh s6 112/2021/ND-CP ngay 10/12/2021 cua Chinh phi quy dinh chi
tiét mot so diéu va bién phap thi hanh Luét Nguoi lao dong Viét Nam di lam viéc &
nude ngoai theo hop dong.

- Théng tu s6 21/2021/TT-BLDTBXH ngay 15/12/2021 cia Bo truéng Bo Lao
dong-Thuong binh va X4 hoi quy dinh chi tiét mot s6 diéu cia Luat Ngudoi lao dong
Viét Nam di 1am viéc & nudce ngoai theo hop dong.

- Théng tu s6 20/2021/TT-BLDTBXH ngay 15/12/2021 cia Bo truong Bo Lao
dong - Thurong binh va Xa hoi quy dinh vé Hé thong co sd dit liéu nguoi lao dong
Viét Nam di 1am viéc & nudce ngoai theo hop dong.

- Théng tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 huéng dan thi
hanh mot sb quy dinh ctia Nghi dinh s6 61/2018/ND-CP ngay 23 thang 4 nam 2018
ciia Chinh phu vé thyc hién co ché mot ctra, mot cira lién thong trong giai quyét thu
tuc hanh chinh.
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MAu s6 04
Mahdso: ...
Tén doanh nghiép CONG HOA XA HQI CHU NGHIA VIET NAM
------- Poc lap - Tw do - Hanh phuc
S6: ... /BKHD , ngay ... thang ... nam 20.....

PANG KY HQP PONG NHAN LAO PONG THUC TAP
Kinh giri: Cuc Quan ly lao dong ngoai nudc/Sd Lao dong - Thuong binh va Xa héi tinh (thanh phd)

- Nguoi dai dién theo phap ludt:.............. .. ... .. ...

2. Doanh nghiép dang ky Hop dépg nhén lao dong thuc taptai ................... da ky
ngay...... /... /... V61 co sé ti€p nhan thuc tap & nUGC NEOAL: ..........ooovvviiiiieie
- Pia chi

-biénthoai:..................... cFaxo o ; Email

SINGUOT Aal diN:.......oio e

O VU

= Thot han thuc tAP: ...
-Séluong: ................ ,trong dO Nl ..o
S Nganh, NGNE: L.,
- Nudc tiép nhanthuctdp: ... .
- Pia diém thuc B e
- Thot gio thuce tap, thoi gio nghi ngot: ...,
= LuONg thUC LD . e
= CAC phu CAP KNAC (101 CO):... ... oo,
- Piéu kién AT, O
-Cacché dd bao hiem: ... .
-Antoan, v€ sinh1ao dONg:.... ...
-Cacchiphido................ chi tra:

+ Chi phi di lai tir Viét Nam dén noi thyuc tap va nguoc lai

+ Phi cap thi thuc (visa)
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+ Chi phi khac (néu co)
“HO tro KhAC (HE1 CO): ... oo,

4. Céac khoan thu tir tién luong ctia ngudi lao dong trong thoi gian thuc tap:

5. Du kién thoi gian XUAL CANN: o

Doanh nghiép cam két thuc hién day du trach nhiém, nghia vu theo dung quy dinh cua phap luét vé
nguoi lao dong Viét Nam di lam viéc & nudc ngoai theo hop dong./.

NGUOI bAl DIEN THEO PHAP LUAT
CUA DOANH NGHIEP
(Ky tén, dong dau va ghi v ho tén)
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QUY TRINH 11

Giai quyét hd tro hoc nghé
(Ban hanh kém theo Quyét dinh s6 1973/0P-UBND ngay 10 thang 6 ndm 2022

ctia Chii tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO

STT

Tén ho so

S6
lwgng

Ghi chu

1. H?) so' dé nghi h(x{ trg  hoc nghé déi véi nguoi lao dong dang cho két qua gidi
quyét huong tre cap that nghiép hoac dang huong tro cap that nghiép ma cé
nhu cau hoc nghé tai dia phwong noi dang cho két qua hoac dang hwéng tro

cap that nghiép
. I\rllg?l)ban bé nghi ho tro hoc nghé (theo | . Ban chinh

2. Ho so dé nghi hé tro hoc nghe doi voi ngwoi lao dong dang hwéng tro cap
that nghiép ‘ma c6 nhu ciu hoc nghe tai dia phwong khong phai noi dang
hwéng tro cip thit nghiép.

Vian ban Dé nghi hd tro hoc nghé (theo

nghiép.

2.1 miu) 01 Ban chinh
Ban chinh hoac
‘ , , ban sao co6 ching
Quyét dinh vé viéc huong tro cap that thuc hodc ban
2.2 01

sao kem theo ban
chinh dé doi
chiéu

3. Ho so dé nghi hd tro hoc nghé ddi véi ngudi lao ddng khong thude trudong
hop theo quy dinh tai muc 1, 2 néu trén.

Vian ban Dé nghi huéng trg cap that

viéc theo hop déng lao dong;

3.1 nghiép (theo mau) 01 Ban chinh
39 Va;n ban D€ nghi ho tro hoc nghé (theo 01 Ban chinh
mau)
3.3 | Mot trong cac gidy to sau day:
‘ ‘ Ban chinh hoac
Hop doéng lao dong hoac hop dong lam ban sao ¢6 ching
3.3.1 |wviéc da hét han hodac da hoan thanh cong 01 thuc hoic ban

sao kem theo ban
chinh dé doi
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chiéu

Ban chinh hoac
ban sao co6 ching
thuc hodc ban

3.3.2 | Quyét dinh thoi viée 01 | o iam theo bin
chinh d¢ doi
chiéu
Ban chinh hoac
ban sao co6 ching
33.3 | Quyét dinh sa thai 01 | thuehode ban
chinh d¢ doi
chiéu
Ban chinh hoac
ban sao co6 ching
£ 4 e R e n thuc hodc ban
3.3.4 | Quyét dinh ky luat bude thoi viée 01 sa0 kem theo ban
chinh d¢ doi
chiéu
Ban chinh hoac
ban sao co6 ching
335 Thong bao hodc thoa thuén cham dut hop 01 thuc hodc ban
~7 | dong lao dong hodc hop dong lam viéc sao kém theo ban
chinh dé doi
chiéu
Xac nhan cua nguotl su dung lao dong bgsnsggléléhiﬁ
trong d6 cé ndi dung cu thé vé théng tin thue hodc ban &
33.6 |cua nguoi lao dong; loai hop dong lao 01 sa0 kem theo ban
dong da ky; 1y do, thot di€ém cham dit hop chinh dé dbi
dong lao déng do1 voi ngudi lao dong chiéu
Xac nhan cua co quan nha nudc cd tham Ban chinh hoic
quyén vé viéc doanh nghiép hodc hop tac ban s20 ¢6 chim
xa giai thé, pha san hodc quyét dinh bai e bémg
3.3.7 | nhiém, mién nhiém, cach chuc do1 vdi cac 01 o \

, SR , sao kém theo ban
chirc danh dugc b6 nhiém trong truong chinh dé déi
hop nguodi lao déng la ngudi quan ly chiéu
doanh nghiép, quan ly hop tac xa

338 Truong hop nguoi lao dong khdéng cod 01 Ban chinh hoac

cac giay to xac nhan vé viéc cham dut hop

ban sao co6 ching
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déng lao dong do don vi st dung lao dong
khéng ¢6 nguoi dai dién theo phap luat va
nguol duoc nguot dai dién theo phap luat
iy quyén thi thie hién theo quy trinh sau:

S¢ Lao dong - Thuwong binh va Xa hoi
hodc Bao hiém x3 hoi cap tinh giri vin ban
yéu cau S¢& Ké hoach va Pau tu xac nhan
don vi st dung lao dong khéng cé nguoi
dai dién theo phap luat hoac khong co
nguol duoc nguot dai dién theo phap luat
iy quyén.

S& Ké hoach va Dau tu ¢6 trach nhiém
phdi hop voi co quan thué, co quan cong
an, chinh quyén dia phwong noi don vi st
dung lao déng dat tru s& chinh thuc hién
xac minh nd1 dung don vi st dung lao
déng khong co6 nguoi dai dién theo phap
luat hoac khong c¢6 ngudl duwoc nguoi dai
dién theo phap luat uy quyén.

S& Ké hoach va Pau tu gui van ban tra
101 cho S¢ Lao dong - Thuwong binh va Xa
hoi va Bao hiém xi hoi cép tinh vé noi
dung don vi st dung lao dong khéng co
nguol dai dién theo phap luat hodc khong
co nguoi duoc nguoi dai dién theo phap
luat iy quyén trong thoi han 10 ngay lam
viéc ké tir ngay nhan duoc van ban yéu cau
xac nhan cia S¢ Lao dong - Thuwong binh
va X4 héi hodc Bao hiém xi hoi cép tinh.

1) Truong hop nguotl lao dong ky hop
déng lao déng theo mua vu hoac theo mét
viéc nhit dinh c¢é thoi han tir da 03 thang
dén dudi 12 thang va tham gia bao hiém
that nghiép: giay to xac nhan vé viéc cham
dat hop déng lao dong theo mua vu hoac
theo mot viéc nhat dinh co thoi han tir da
03 thang dén dudi 12 thang.

thuc hodc ban
sao kém theo ban
chinh dé déi
chiéu

34

SO bao hiém xa ho1

01

Ban chinh




CONG BAO/S6 90+91/Ngay 01-7-2022 81

II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua

Thoi gian xir ly

L& phi

Nop ho so tai BO phan mdt cura ciia mdt trong

cac dia diém sau:

1. Trung tam dich vu viéc lam Thanh phé
(Phong bao hiém that nghiép): s6 106/14D Dién

phu, phuong 17, quan Binh Thanh

2. Chi nhanh bao hiém that nghiép Quan 4:

s6 249 Ton Dan, phuong 15

3. Chi nhanh bao hiém thét nghiép Quan 6:

s6 743/34 Hong Bang, phuong 6

4. Chi nhanh bao hiém that nghiép thanh phd
Tha Buc: s6 1, Puong s6 9, phuwong Phude Binh
5. Chi nhanh bao hiém that nghiép Quan Tan

Binh: s6 456 Trudng Chinh, phuong 13

~ 6. Chi nhanh bao hiém that nghiép Quan 12:
s0 802 Nguyén Van Qud, Phuong Dong Hung
Thuan

7. Chi nhanh bao hiém that nghiép huyén Cu
Chi: s6 108 duong Pham Thi Long (duong 458

cii), Ap Thanh An, x4 Trung An

Hai

muoi
ngay lam viéc ké
tr ngay nhan du ho
so hop 1€.

(20)| Khong

III. TRINH TU XU LY CONG VIEC

Bubc | Noidung | Trach Théi | Hb so/Bidu
cong N on " . x Dién giai
o n cong viec nhi¢m gian mau
viéc
Nop hdso | Canhan Thanh phan ho so
: theo muc I
- Truomg hop ho so
BM 01 dﬁ}y d?, Vié’f phi€u hen
0 tra ket qua trao cho
B1 Giohanh | BM ngudi ngp ho so theo
Kiém tra, | . han chinh BMO03 | BM 01, thuc hién tiép
tiép nhan mot cfrg ' budc 2.
ho so ‘ - Truong hop hd so
chwva day du hoac
chua hop 1€ Hudng
dan nguoi ndp hod so
b6 sung, hoan thién
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Bubc | Noidung | Trach Thoi | HS so/Biéu
cong A on " . x Dién giai
o n cong viec nhi¢m gian mau
viéc
hd so va ghi 18 1y do
theo BM 02.
Tmb’ng hop tir chdi
tiép, nhan ho so: Lap
Phi€u tr choi tiép
nhan giai quyét ho so
theo BM 03.
) Scan‘ dir liéu, ghéng
B Tleg nhan BQA qphan O‘,S NEAY | o mue I tin ho so,‘chuyen }AIO
ho so mot ctra lam viéc so cho Phong chuyén
mon
Lanh dao LanhA dﬁlo ‘APhorAlg
Phong Pao chuyén mén tiép nhan
B3 Phin cong 120 - Dich 02 ngay | TheomucI | ho so tir bd phan Mot
thuly h6 so' | i lam viéc BM 01 cra va phan cong
: vu Tu van A A 1A
R nhan vién thu ly ho
lao dong
SO
- Nhan wvién thu ly
ho so tién hanh xem
2 TheomucI | x¢t, kiém tra, thim
Thim dinh | Chuyen BMO1 | dinh hé so.
0 so, dé | vién Phong _Hb so 2 .
xuat ket Paotao- | 08 ngay inh ) _Fong hQP’ hoa}n
B4 e en : o trin thién ho so va du thao
qua giai | Dich vu Tu | lam viéc ) e ~
% R - Dy thao | Quyét dinh hé tro hoc
quyét van lao Kt 12 hosic van ban tes
TTHC | done é | nghé hodc van ban tra
qua 101 tr cho1 néu 10 ly
do, trinh Lanh dao
phong xem xét.
5 -Ho so
La}nh da9 trinh Lanh dao Phong xem
.2 Phong Dao . rn e 1A , .
Kiém tra . 1,5 ngay . |xét hdé so, ky nhay
B5 X tao - Dich . > - Du thao y , . ~
ho so % lam viéc £ van ban trinh lanh
vu Tu van ket R
n dao Trung tam.
lao dong qua
-Hoso | Lanh dao Trung tam
B6 Xem xét, | Lanhdao | 02ngay trinh xem xét ho so, ky
trinh ky Trung tam | lam viéc | - Dy thao |nhdy van ban trinh

két

lanh dao So6.
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Bude | Noidung | Tréch Thoi | HO so/Biéu
cong N on " . x Dién giai
o n cong viec nhi¢m gian mau
viéc
qua
H so trinh
Lanh dao Du thao | Lanh dao S& xem xét
S& Lao Quyét dinh | ho so, ky phé duyét
i ,\ dong - 02 ngay | vé viéc hd Quyét dinh vé viéc hod
B7 Ky duy¢t Thuwong lam viéc tro hoc tro hoc nghé hodc van
binh va Xa nghé hoic |ban tra 10i tur choi,
hoi van ban tra | néurdly do
10 tir choi
Vin the S& nggtA dmll CPO 50, vao so, dor}g
Lao dong - vé viéc ho | dau, ban ha}nh van
Ban hanh ' 03 ngay tro hoc | ban va chuyén ho so
B8 S Thuwong T A1 A :
van ban : . o~ | lam viéc | nghé hodc |cho Trung tdm Dich
binh va Xa o 1. \ AT \
n van ban tra | vu viéc lam Thanh
hoi1 e 1A £
101 tr chd1 | phd
Tiép nhin
ket qgii gidi ,
quyét tha Chuyén ngét dinp By ,
tuc hanh | vién Phong vé viécho |- Tiép nhén ket qua,
B9 chinh caa | Daotao- | Ol ngay trohoc | vao so theo doi.
Sé Lao | Dich vu Tu | lam viéc | ngh€ hodc |- Chuyén két qua vé
d@ng - van lao van ban t}‘é B6 phén mot cua.
Thwong dong lo1 tir choi
binh va Xa
hoi
Tra két ,
3 o - Tra két qua cho ca
B10 q:;l ,tllllrf':lnho Bophan | Theo 1 s 14 |nhan !
’ & Mot ctra | giay hen q '

ké va theo
doi

- Théng ké, theo ddi.
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IV. BIEU MAU
Cac biéu mau str dung tai cac budc cong viéc:
STT | Ma hiéu Tén biéu miu
1 BM 01 | Mau Giay tiép nhan ho so va hen tra két qua
2 BM 02 | Mau Phiéu yéu cau bo sung, hoan thién ho so
3 BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so
4 BM 04 | Mau Vian ban Dé nghi ho tro hoc nghé
5 BM 05 | Mau Van ban Dé nghi hudng tro cap that nghiép
6 BM 06 | Mau Quyét dinh vé viéc ho trg hoc nghé
7 BM 07 | Mau Quyét dinh vé viéc huong tro cap that nghiép
V.HO SO CAN LUU
STT | Ma hiéu Tén biéu miu
1 BM 01 |Mau Gidy tiép nhan ho so va hen tra két qua
2 BM 02 | Mau Phiéu yéu cau bo sung, hoan thién ho so
3 BM 03 | Mau Phiéu tir chéi tiép nhan giai quyét ho so
4 BM 04 | Mau Vin ban Dé nghi ho trg hoc nghé
5 BM 05 | Mau Vin ban Dé nghi huong tro cap that nghiép
6 BM 06 | Mau Quyét dinh vé viéc ho tro hoc nghé
7 BM 07 | Mau Quyét dinh vé viéc huong tro cap that nghiép
8 // Theo phu luc 1
9 // Céc ho so khac néu co theo van ban phap quy hién hanh

VI. CO SO PHAP LY

Luat Viéc lam ngay 16 thang 11 nam 2013;

Nghi dinh s6 28/2015/ND-CP ngay 12 thang 3 nam 2015 cia Chinh phi quy
dinh chi tiét thi hanh mot sd diéu cia Luat Viée 1am vé bao hiém that nghiép;

Thong tu s6 28/2015/TT-BLDTBXH ngay 31 thang 7 nam 2015 cua B Lao
dong - Thurong binh va Xa hoi huéng dan thue hién Diéu 52 cia Luat Viéc lam va
mot s6 diéu ciia Nghi dinh s6 28/2015/ND-CP;

Nghi dinh s6 61/2020/ND-CP ngay 29 thang 5 nam 2020 Chinh phu sta ddi, bo
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sung mot so diéu cua Nghi dinh s6 28/2015/ND-CP ngay 12 thang 3 nam 2015 cua
Chinh phu quy dinh chi tiét thi hanh mot s6 diéu cua Luat Viéc 1am vé bao hiém that
nghiép.

Nghi dinh s6 61/2018/ND-CP ngay 23 thang 04 nam 2018 Chinh phi vé thyc
hién co ché mot cira, mot cira lién thong trong giai quyét thu tuc hanh chinh;

Thong tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cia Vin phong
Chinh phu huéng dan thi hanh mét sé quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thue hién co ché mot ctra, mot cua lién

thong trong giai quyét thu tuc hanh chinh.
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BM 04
CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phuc
PE NGHI HO TRQ HQC NGHE
Kinh gtri: Trung tdm Dich vu viéclam ............... ...

Tentoila: ... ... Sinh ngay ...... /... /...

S6 ching minh nhan dan/Thé can cudc cong dan: ........................ Ngay cap: .../..../....

INOT CAP. v e,

SO SO BHXH ..o

NOTthUONG trU (1) oo

ChO G NIEN NAY (2): ..o e

SO dién thoai dé lién hé (néu CO ) e

Dang huéng tro cap that nghiép theo Quyét dinh sb... .. . NGAY ... thang..... nam....... cua
Giam d6c S¢ Lao dong - Thuong binh va Xa héi tinh/thanh pho ............. ; thoi gian hudng tro cap
that nghiép la............. thang (tu ngay........ thang.......nam......... dén
ngay........ thang....... nam........... ) (d61 véi truong hop dang hudng trg cap that nghiép).

Téng s6 thang dong bao hiém that nghiép: ... ... thang. Da nop hé so dé,nghi huong tro cap
that nghiép ngay .....thang.....nam........ .., ngay hen tra két qua duoc ghi trén phiéu hen tra ket qua la
ngay ....thang. ... nam...... . , theo phi€u hen tra két qua s6 ngay .....thang.....ndm.......... , (doi véi
truong hop dang cho két qua gidi quyét hudng tro cap that nghiép).

Téng s6 thang dong bao hiém that nghiép: ...... thang (d6i véi trudng hop nguoi lao dong

c6 thoi gian dong bao hiém that nghiép tir di 09 thang tré 1én nhung khong thudc dién dang huéng
trg cap that nghiép).

T6i ¢6 nguyén vong tham gia khéa dao tao nghé........................ voi  thoi
gian ........ thang, tai (tén co s& dao tao nghé nghiép, diachi) .................................

Dé nghi quy Trung tdm xem xét, giai quyét ché dd hd tro hoc nghé dé téi duoc tham gia
khoa dao tao nghé néu trén./.

e, REAY . thdng ....ndm ... ...
Nguwoi deé nghi
(Ky, ghi ro ho tén)

Ghi chu:

(1),(2) Ghi r3 s6 nha, duong phd, t6, thon, xém, lang, 4p, ban, budn, phum, soc.
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BM 06
UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
. TINH/TP... Doc lap - Tw do - Hanh phuc
SO LAO PQNG - THUONG
BINH VA XA HOI
S6: ... e, RIGAY thang ... nam....
QUYET PINH

Vé viéc hd tro hoc nghé

GIAM POC SO LAO PONG - THUONG BINH VA XA HOQI
TINH/THANH PHO

Can cur Ludt Viéc lam ngay 16 thang 11 nam 2013,

Can cir Nghi dinh s6 28/2015/NP-CP ngay 12 thang 3 ndm 2015 ciia Chinh phit quy dinh

chi tiét thi hanh mot s6 diéu cia Ludt Viéc lam vé bao hiém that nghiép;

Can cir Nghi dinh s6 61/2020/ND-CP ngay 29 thang 5 ndm 2020 ctia Chinh phii sira doi, bé
sung mot S0 diéu ctia N; 'ghi dinh 28/2015/ND-CP;

Can cie Quyét dinh s6 17/2021/0P-TTg ngay 31 thang 3 ndm 2021 ciia Thii tuomg Chinh
phit quy dinh mikc hé tro hoc nghé déi voi nguoi lao dong tham gia bao hiém thdt nghiép va vin

ban swa doi, bo sung (néu co);

Cancw .................. ... (vém ban quy dinh chirc ndng, nhiém vu, quyén han va co cdu 10

chire cua So Lao dong - Thuong binh va Xa hoi);

Can cir Quyét dinh s6 ... ... ngay ... ... thang .....ndam... ... ctia Giam doc S¢ Lao dong -

Throng binh va Xd hoi vé viéc huwong tro cdp thit nghiép (néu c6);
Can cie Dé nghi ho tro hoc nghé cia 6ng/bar... ... ... .................................
Theo dé nghi ctiia Gidm doc Trung tdm Dich vu viéc lam ... ................. ... ... ... ..
QUYET PINH:
Piéu 1. HS tro hoc nghé (ténnghé)................................... d6i véi:
ONG/DA ., Sinhngay ....... Joviiid
S6 ching minh nhan dan/Thé can cudc ¢ONG dAN: ..........cocovovoiieieeeeeeeeeeeee.

Ngay cap: ....... /... [, INOT CAP: oo
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SO SO BHXH : ...

S thang duoc hd tro hoc nghé: ........................................................................ thang.

Muc hd tro hoc nghé: ................. dong/thang (bang chit ..............cocoocvvoveoioiieeieee )

Tai (tén co s& dao tao nghé nghidp, dia chi): .......cooovoooviee oo,

Khoa dao tao nghé t6 chac tr ngay..... thang...... nam.............. dén
ngay........ thang....ndm...... ...

Thoi gian ngudi lao dong duoc hd tro hoc nghé tir ngay ... thang ... nim....... dén
ngay...... thang....... nam.........

Piéu 2. Quyét dinh nay c6 hiéu luc ké tir ngay ky.

Piéu 3. Giam déc Bao hiém x3 hdi tinh/thanh phé ....................................... , Giam
ddc Trung tam Dich vy viéc lam ............... , Thu truéng (t€n co s& dao tao nghé
nghi€p)................. va 6ng/ba co tén trén chiu trach nhiém thi hanh Quyét dinh nay./.

GIAM POC
Noi nhin: (Ky, dong dau va ghi 16 ho tén)
- Nhu biéu 3;

-Luu: VT,....
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BM 05
UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
. TINH/TP... Déc lap - Ty do - Hanh phic
SO LAO PONG - THUONG
BINH VA XA HOI
S6: ... e, RIGAY thang ... nam....
QUYET PINH

Vé viéc hity Quyét dinh hd tr¢ hoc nghé

GIAM POC SO LAO PONG - THUONG BINH VA XA HQI TINH/THANH

Can cur Ludt Viéc lam ngay 16 thang 11 nam 2013,
Can cir Nghi dinh s6 28/2015/ND-CP ngay 12 thang 3 ndm 2015 ctia Chinh phit quy dinh
chi tiét thi hanh mot so diéu cua Ludt Viéc lam vé bao hiém thdt nghiép;

Cdn cir Nghi dinh 56 61/2020/NP-CP ngay 29 thang 5 nim 2020 ciia Chinh phii sira doi, bo
sung mot so diéu cua Nghi dinh 28/2015/ND-CP;

Cancie......................... (van ban quy dinh chirc ning, nhiém vu, quyén han va co cdu t6
chire cua So Lao dong - Thuong binh va Xa hoi);

Can cir Quyét dinh SO ... .. ngay .....thdng.....ndm-... ..... ctia Giam déc S¢ Lao dong -
Thuong binh va Xd hoi vé viéc ho tro hoc nghé;

Theo dé nghi ctiia Gidm doc Trung tdm Dich vu viéc lam ... ............ ... ... ... ..

QUYET PINH:
Diéu 1. Hay Quyét dinh vé viéc hd tro hoc I}ghé SO ... ngay...... thang........ nam.... cua
Giam doc S¢ Lao dong - Thuong binh va Xa héi doi véi éng/ba ................ vi trong 03 ngay lam

viéc ghi trén phiéu hen tra két qua, ong/ba khoéng dén nhén Quyét dinh néu trén va cling khong
thong bao cho Trung tdm Dich vu viéc lam vé 1y do khong thé dén nhan Quyét dinh.

Piéu 2. Quyét dinh nay c6 hiéu luc ké tir ngay ky.

Piéu 3. Giam d6c Bao hiém x3 hoi tinh/thanh phé............ : Giam ddc Trung tdm Dich vu
viclam.............. ... va 6ng/ba c6 tén trén chiu trach nhiém thi hanh Quyeét dinh nay./.
GIAM POC
Noi nhin: (Ky, dong dau va ghi 16 ho tén)
- Nhu biéu 3;

-Luu: VT,....
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BM 07
Mahdso: ...
Tén doanh nghiép CONG HOA XA HQI CHU NGHIA VIET NAM
------- Poc lap - Tw do - Hanh phuc
S6: ... /BKHD , ngay ... thang ... nam 20.....

PANG KY HQP PONG NHAN LAO PONG THUC TAP

Kinh giri: Cuc Quan ly lao dong ngoai nudc/Sd Lao dong - Thuong binh va Xa héi tinh (thanh phd)

2. Doanh nghiép dang ky Hop dong nhan lao dong thuc tiptai ................... da ky
ngay...... /... /... v6i co sO tiép nhan thuc tAp & NUOC NGOAT: ......v.vveveeeeeeeeeeed
- Pia chi

-biénthoai:..................... cFaxo o ; Email

SINGUOT Aal diN:.......oio e

O VU

= Thot han thuc tAP: ...
-Séluong: ................ ,trong dO Nl ..o
S Nganh, NGNE: L.,

- Nudc tiép nhanthuctdp: ... .

- Pia diém thuc B e

- Thot gio thuce tap, thoi gio nghi ngot: ...,
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-DiCu Ki€n AN, O

-Cacche dO bao hiem: ... .

-Cacchiphido................ chi tra:

+ Chi phi di lai tir Viét Nam dén noi thyuc tap va nguoc lai

+ Phi cép thi thuc (visa)

+ Chi phi khac (néu co)

“HO tro KhAC (HE1 CO): ... oo,

4. Céac khoan thu tir tién luong ctia ngudi lao dong trong thoi gian thuc tap:

5. Du kién thoi gian XUAL CANN: o

Doanh nghiép cam két thuc hién day da trach nhiém, nghia vu theo dung quy dinh ctia phap luat vé

ngudi lao dong Viét Nam di lam viée & nude ngoai theo hop dong./.

NGUOI bAl DIEN THEO PHAP LUAT
CUA DOANH NGHIEP
(Ky tén, dong dau va ghi v ho tén)



