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PHAN VAN BAN KHAC

UY BAN NHAN DAN THANH PHO

UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Pic lap - Tu do - Hanh phic
S6: 3544/QD-UBND Thanh phé Ho Chi Minh, ngay 13 thang 10 ndm 2021
QUYET PINH

Vé viéc phé duyét quy trinh ndi bd giai quyét thi tuc hanh chinh
thudc thAm quyén tiép nhén cia Ban Quén Iy Khu nam

CHU TICH UY BAN NHAN DAN THANH PHO HO CHI MINH

Can cie Ludt T6 chitc chinh quyén dia phwong ngay 19 thang 6 ndm 2015; Ludt
stea doi, bé sung mot s6 diéu ciia Ludt T6 chikc Chinh phu va Ludt Tt 6 chikc chinh

quyén dia phwong ngay 22 thang 11 ndm 2019;

Cdn cir Nghi dinh s6 63/2010/NP-CP ngay 08 thang 6 ndm 2010 cua Chinh phii
vé kiém sodt thii tuc hanh chinh; Nghi dinh s6 92/2017/NP-CP ngay 07 thdng 8 ndm
2017 cua Chinh phii stka déi, b6 sung mot sé diéu ciia cdc Nghj dinh lién quan dén
kiém sodt thi tuc hanh chinh; Nghi dinh s6 61/2018/ND-CP ngay 23 thdng 4 ndm
2018 ciia Chinh phii vé thyec hién co ché mot ciea, mét cira lién thong trong gidi quyét
thu tuc hanh chinh;

Cén cit Théng tw s6 01/2018/ TT-VPCP ngay 23 thang 11 ndm 2018 ciia Bé
triwomg, Chui nhiém Vin phong Chinh phii huéng ddn thi hamh mét s6 quy dinh clia
Nghi dinh s6 61/2018/ND-CP ngdy 23 thang 4 ndm 2018 ctia Chinh phii vé thuec hién co
ché mot cira, mot cira lién thong trong gidi quyét thi tuc hanh chinh;

Theo dé nghi ciia Ban Quan 1y Khu nam tai To trinh s6 04/TTr-BOLKN ngay 22
thdang 7 nam 2021.
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QUYET PINH:

Piéu 1. Phé duyét kém theo Quyét dinh nay 08 quy trinh ndi bo giai quyét thi
tuc hanh chinh thudc tham quyén tiép nhan ciia Ban Quan 1y Khu nam

Danh muc va n6i dung chi tiét ctia cac quy trinh ndi bd duoc dang tai trén Céng
thong tin dién to cia Van phong Uy ban nhan dan Thanh phd tai dia chi
https://vpub.hochiminhcity.gov.vn/portal/Kenh Tin/Quy-trinh-noi-bo-TTHC .aspx.

Piéu 2. T6 chirc thue hién

1. Cac quy trinh ndi bo giai quyét thi tuc hanh chinh da duoc phé duyét 1a co so
dé xay dung quy trinh dién tir, thue hién viéc tiép nhan, giai quyét va tra két qua thu
tuc hanh chinh trén Céng dich vu cong va Hé théng thong tin mot ctra dién tir theo
Nghi dinh s6 61/2018/ND-CP tai céac co quan, don vi.

2. Co quan, don vi thuc hién thu tuc hanh chinh ¢6 trach nhiém:

a) Tuan thu theo quy trinh ndi bd d duoc phé duyét khi tiép nhan, giai quyét thi
tuc hanh chinh cho ca nhan, to chirc; khong ty dit thém thi tuc, gidy to ngodi quy
dinh phap luat.

b) Thudong xuyén ra soat, cip nhat cac quy trinh ndi bo giai quyét thu tuc hanh
chinh dugc phé duyét moi, stra doi, bo sung, thay thé, huy bo.

Piéu 3. Hiéu luc thi hanh

Quyét dinh nay c6 hiéu luc thi hanh ké tir ngay ky.

Piéu 4. Trach nhiém thi hanh

Chanh Vin phong Uy ban nhan dan Thanh phd, Trudng ban Ban Quan ly Khu

nam va cac to chirc, ca nhan co lién quan chiu trach nhiém thi hanh Quyét dinh nay./.

CHU TICH

Phan Van Mai


https://vpub.hochiminhcity.gov.vn/portal/KenhTin/Quy-trinh-noi-bo-TTHC.aspx
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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Pic 1ap - Tu do - Hanh phic

QUY TRINH NOI BQ GIAI QUYET THU TUC HANH CHINH
THUQC THAM QUYEN TIEP NHAN CUA BAN QUAN LY KHU NAM
(Ban hanh kém theo Quyét dinh s6 3544/0D-UBND ngay 13 thang 10 nam 2021
ctia Chui tich Uy ban nhdn ddn Thanh pho)

DANH MUC QUY TRINH NOI BO

Stt Tén quy trinh ngi b

Cép Gidy phép xay dung d6i voi truong hop xdy dung mdi: cong trinh cap I tro
xuong (khong theo tuyén/theo tuyén trong do thi); cap gidy phép xay dung theo
1. | giai doan cho cong trinh (khong theo tuyén/theo tuyén trong d6 thi); cap gidy
phép xay dung cho du an.

2. | Céap Gidy phép xay dung ddi v6i truong hop stra chita, cai tao cong trinh.

3. | Cép Giay phép xdy dung ddi vé6i truomg hop di doi cong trinh.

4. | Piéu chinh Giay phép xay dung.

5. | Gia han Gidy phép xay dung.

6. | Cép lai Giay phép xay dung.

7. | Cép Giay phép xay dung c6 thoi han.

8. | Kiém tra cong tac nghiém thu cong trinh xay dung.
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QUY TRINH 1
Cap Giay phép xiy dung ddi véi trwong hop xay dung méi: cong trinh cip I
tré' xudng (khong theo tuyén/theo tuyén trong dé thi); cAp gidy phép xdy dung
theo giai doan cho cong trinh (khong theo tuyén/theo tuyén trong dé thi);
cip gidy phép xdy dung cho dw an
(Ban hanh kém theo Quyét dinh s6 3544/0P-UBND
ngay 13 thang 10 nam 2021 cua Chii tich Uy ban nhdn dén thanh pho)

I. THANH PHAN HO SOa. Déi v6i cong trinh tir cip I tré xudng

STT Tén ho so S6 lwong Ghi chua

DPon dé nghi cap gidy phép xay dung Mau
s6 01 Phy luc II Nghi dinh s6
01 |15/2021/ND-CP ngay 03/3/2021 vé quy 01 Ban chinh
dinh chi tiét mot s6 noi dung vé quan 1y
du an dau tu xay dung.

Ban sao mot trong nhitng gidy to ching Ban sao ¢o6 ching
02 | minh quyén st dung dat theo quy dinh cua 01 thuc hodc ban sao
phap luat vé dat da. dién tir.

Quyét dinh phé duyét du an; van ban
thong bao két qua tham dinh ciia co quan
chuyén mon vé xy dung va hd so ban vé
thiét ké co s duoc dong dau xac nhan
kém theo (néu ¢6); bao cao két qua tham
tra thiét ké xdy dung theo quy dinh tai
khoan 4 Diéu 41 Nghi dlnh sO
15/2021/ND-CP ngay 03/3/2021 vé quy

dinh chi tiét mot s6 noi dung vé quan ly Ban chinh hoac
03 du an dau tu xdy dung; gidy ching nhén 01 ban sao ¢6 chung

tham duyét thiét ké vé phong chay va thwre hoac ban sao

chira chay va cac tai liéu, ban vé duoc dién tur.

tham duy€t kém theo theo quy dinh cua
phap luét vé phong chay, chita chay; van
ban két qua thuc hién thu tuc vé bao Ve
mdi trudong theo quy dinh cua phap luat vé
bao vé mdi truong doi voi truong hop
khong tham dinh bao cao nghién ctu kha
thi dau tu xdy dung tai co quan chuyén
mon vé xay dung;
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02 bo ban vé& thiét ké xdy dung trong ho
so thiét ké xdy dung trién khai sau thiét ké
co so duoc phé duyét theo quy dinh cua
phap luét vé xay dung, gom; ban vé tong
mat béng toan du an, mat béng dinh vi
cong trinh trén 16 dat; ban vé kién trac cac
mat bang, cac mat ding va mit cit chu
yeu ciia cong trinh; ban v& mit bang, mat
cat mong; cac ban ve& thé hién giai phéap
két cau chinh cua cong trinh; ban v& mat
bang dau ndi véi hé théng ha tang k¥
thuat bén ngoai cong trinh, dw an.

02

Ban chinh hoac
ban sao co6 ching
thuc hodc ban sao

dién tu.

05

Ban sao hoic mi s6 chung chi hanh nghé
ctia to chure thiét ké, tham tra thiét ké xay
dung, chiung chi hanh nghé cua chu
nhiém, chu tri thiét ké, tham tra thiét ké
xdy dung cong trinh duoc cap theo quy
dinh.

01

Ban chinh hoac
ban sao co6 ching
thuc hodc ban sao

dién tu.

b. Pi véi cong trinh theo tuyén trong do thi

STT

Tén ho so

S6 lwong

Ghi chu

01

Pon dé nghi cap giay phép xdy dung Mau
s6 01 Phu luc IT Nghi dinh s6 15/2021/ND-
CP ngay 03/3/2021 vé quy dinh chi tiét mot
s6 noi dung vé quan ly duy an dau tu xay
dung.

01

Ban chinh

02

Mot trong nhiing gidy to ching minh
quyén str dung dat theo quy dinh cua phéap
luét vé dat dai hodc van ban chép thuan cua
co quan nha nudce c6 tham quyén vé vj tri
va phuong an tuyén hoac Quyét dinh thu
hoi dat cia co quan nha nudc ¢ tham
quyén theo quy dinh ciia phap luat vé dat
dai

01

Ban sao ¢6 chung
thuc hodc ban sao
dién tir.

03

Quyét dinh phé duyét du 4n; van ban thong
bao két qua tham dinh cua co quan chuyén
moén vé xay dung va ho so ban vé thiét ké
co s& duoc dong diu xac nhan kém theo
(néu ¢6); bao cdo két qua tham tra thiét ké
xdy dung theo quy dinh tai khoan 4 Piéu
41 Nghi dinh s 15/2021/ND-CP ngay
03/3/2021 vé quy dinh chi tiét mot s6 noi

01

Ban chinh hoac
ban sao c6 ching
thuc hodc ban sao

dién tu.
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dung vé quan ly dy an dau tu xdy dung;
gidy chung nhan tham duyét thiét ké vé
phong chay va chira chay va cac tai li¢u,
ban v& dugc tham duyét kém theo theo quy
dinh cua phap luat vé phong chay, chira
chay; van ban két qua thuc hién thu tuc vé
bao v¢ moi truong theo quy dinh cua phap
luat vé bao vé moi truong d6i véi truong
hop khong tham dinh bdo cdo nghién ctru
kha thi dau tu xdy dung tai co quan chuyén
mon vé xay dung;

02 bo ban vé thiét ké xdy dung trong ho so
thiét ké xay dung trién khai sau thiét ké co
s¢ duge phé duyét theo quy dinh cua phap
luat vé xay dung, gom: so do vi tri tuyén

cong trinh; ban vé mit bang tong thé hodc Ban chinh hoac
04 ban v& binh do cong trinh; ban v& cac mat 02 ban sao c6 ching

cat doc va mat cat ngang chu yéu cua tuyén thuc hodc ban sao

cong trinh; ban v& mat béng, mat cit mong; dién tur.

cac ban v& thé hién giai phap két cau chinh
ciia cong trinh; ban v& mit bang dau nodi
voi hé thong ha tang k§ thuat bén ngoai
cong trinh, du an.

Ban sao hodc ma s6 chimg chi hanh nghé
ciia to chirc thiét ké, tham tra thiét ké xay
05 | dung, chimg chi hanh nghé cta cha nhiém, 01
chu tri thiét ké, tham tra thiét ké xay dung
cong trinh duoc cap theo quy dinh.

Ban chinh hoac
ban sao c6 ching
thuc hodc ban sao

dién tu.

c. Cip gidy phép xdy dung theo giai doan ddi véi cong trinh khong theo
tuyén

(Céng trinh diegc cdp gidy phép xdy dung theo giai doan khi dd cé thiét ké xdy
dung trién khai sau thiét ké co so cua timg giai doan dwoc thdm dinh va phé duyét
theo quy dinh cua Ludt Xay dung 2014 duoc sia doi, b6 sung theo quy dinh va Ludt
$6 62/2020/0H14).

STT Tén ho so S6 lwong Ghi chua

Pon dé nghi cap giay phép xdy dung Mau
s6 01 Phu luc I Nghi dinh 15/2021/ND-CP
ngay 03/3/2021 vé€ quy dinh chi tiét mot so
ndi dung vé quan 1y dy an dau tu xay dung.

01 01 Ban chinh
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Ban sao moét trong nhimg gidy to ching
minh quyén st dung dat theo quy dinh cua
phap luat vé dat dai.

01

Ban sao ¢6 chung
thuc hodc ban sao
dién tir.

03

Quyét dinh phé duyét du 4n; van ban thong
bao két qua tham dinh cua co quan chuyén
mon vé xdy dung va ho so ban vé thiét ké
co s& duoc dong diu xac nhan kém theo
(néu co); bao cao két qua tham tra thiét ké
xdy dung theo quy dinh tai khoan 4 Diéu
41 Nghi dinh s 15/2021/ND-CP ngay
03/3/2021 vé quy dinh chi tiét mot s6 noi
dung vé quan ly dy an dau tu xdy dung;
gidy chung nhan tham duyét thiét ké vé
phong chay va chira chay va cac tai li¢u,
ban v& dugc tham duyét kém theo theo quy
dinh cua phap luat vé phong chay, chira
chay; van ban két qua thyc hién thu tuc vé
bao v¢ moi truong theo quy dinh cua phap
luat vé bao vé moi truong d6i véi truong
hop khong tham dinh bdo cdo nghién ctru
kha thi dau tu xdy dung tai co quan chuyén
mon vé xay dung;

01

Ban chinh hoac
ban sao c6 ching
thuc hodc ban sao

dién tu.

04

02 bo ban vé thiét ké xdy dung trong ho so
thiét ké xay dung trién khai sau thiét ké co
s¢ duge phé duyét theo quy dinh cua phap
luat vé xdy dung tuong Gng voi giai doan
deé nghi cap gidy phep xdy dung, gom; ban
v& tong mit bang toan du an, mit bing
dinh vi céng trinh trén 16 dat; ban vé& kién
truc cac mat béng, cac mat dung va mat cit
chii yéu cia cong trinh; ban vé mit bang,
mat cit mong; cac ban v& thé hién giai
phap két cau chinh cua cong trinh; ban vé
mat bang dau ndi véi hé thoéng ha tang k§
thuat bén ngoai cong trinh, dw an.

02

Ban chinh hoac
ban sao c6 ching
thuc hodc ban sao

dién tu.

d. Cip gidy phép xdy dung theo giai doan d6i véi cong trinh theo tuyén

trong do thi:

(Céng trinh diegc cdp gidy phép xdy dung theo giai doan khi dd cé thiét ké xdy
dung trién khai sau thiét ké co so cua timg giai doan dwoc thdm dinh va phé duyét
theo quy dinh cua Ludt Xay dung 2014 duwoc sia doi, b6 sung theo quy dinh va Ludt
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$6 62/2020/0H14).

STT

Tén ho so

S6
luwgng

Ghi chu

01

Pon dé nghi cap giay phép xdy dung Mau
s6 01 Phu luc IT Nghi dinh s6 15/2021/ND-
CP ngay 03/3/2021 vé quy dinh chi tiét mot
s6 noi dung vé quan ly duy an dau tu xay
dung.

01

Ban chinh

02

Mot trong nhiing gidy to ching minh
quyén str dung dat theo quy dinh cua phéap
luét vé dat dai hodc van ban chép thuan cua
co quan nha nudc c6 tham quyén vé vj tri
va phuong an tuyén; Quyét dinh thu hoi dat
clia co quan nha nudc ¢6 tham quyén phan
dat thuce hién theo giai doan hoac ca du an
theo quy dinh ciia phap luét vé dat dai;

01

Ban sao ¢o6 ching
thuc hodc ban sao
dién tu.

03

Quyét dinh phé duyét du 4n; van ban thong
bao két qua tham dinh cua co quan chuyén
mon vé xdy dung va ho so ban vé thiét ké
co s& duoc dong diu xac nhan kém theo
(néu co); bao cao két qua tham tra thiét ké
xdy dung theo quy dinh tai khoan 4 Diéu
41 Nghi dinh s 15/2021/ND-CP ngay
03/3/2021 vé quy dinh chi tiét mot s6 noi
dung vé quan ly dy an dau tu xdy dung;
gidy chung nhan tham duyét thiét ké vé
phong chay va chira chay va cac tai li¢u,
ban v& dugc tham duyét kém theo theo quy
dinh cua phap luat vé phong chay, chira
chay; van ban két qua thuc hién thu tuc vé
bao v¢ moi truong theo quy dinh cua phap
luat vé bao vé moi truong d6i véi truong
hop khong tham dinh bdo cdo nghién ctru
kha thi dau tu xdy dung tai co quan chuyén
mon vé xay dung;

01

Ban chinh hoac
ban sao co6 ching
thuc hodc ban sao

dién tu.

04

02 bo ban vé thiét ké xdy dung trong ho so
thiét ké xay dung trién khai sau thiét ké co
s¢ duge phé duyét theo quy dinh cua phap
luat vé xdy dung tuong Gng voi giai doan
dé nghi cap gidy phép xay dung, gém: so
dd vi tri tuyén cong trinh; ban v& mat bang

02

Ban chinh hoac
ban sao co6 ching
thuc hodc ban sao

dién tu.
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téng thé hodc ban vé& binh db cong trinh;
ban v& cac mat cét doc va mat cit ngang
chii yéu cua tuyen cong trinh; ban v€ mat
bang, mit cat mong; cac ban ve& thé hién
giai phap két cau chinh cua cong trinh; ban
v& mit bang dau ndi véi hé thong ha tang
k¥ thuat bén ngoai céng trinh, du an.

d. Cép gidy phép xiy dung cho duw 4n, nhém cong trinh thudc dw an:

(Poi vdi dy dn ddu tu xdy dung co nhiéu cong trinh, gidy phép xdy dung duoc
cdp cho mot, mgt so hodc tat ca cdc cong trinh thudc du dn khi cdc cong trinh c6 yéu
cdu thi cong dong thoi, bao dam cdc yéu cdu vé diéu kién, thoi han cdp gidy phép xdy

dung va yéu cdau dong bo cua du dn.)

STT Tén hd so S0 Ghi chu
lwgng

Pon dé nghi cap giay phép xdy dung Mau
s6 01 Phu luc IT Nghi dinh s6 15/2021/ND-
01 CP ngay 03/3/2021 vé quy dinh chi tiét mot 01 Ban chinh
s6 noi dung vé quan ly duy an dau tu xay
dung.

Ban sao mot trong nhimg gidy to ching
minh quyén st dung dat theo quy dinh ciia
phap luat vé dat dai cia nhom cong trinh
hoéc toan bo du an.

Ban sao ¢o6 ching
01 thuc hodc ban sao
dién tur.

02

Quyét dinh phé duyét du 4n; van ban thong
bao két qua tham dinh cua co quan chuyén
mon vé xdy dung va ho so ban vé thiét ké
co s& duoc dong diu xac nhan kém theo
(néu co); bao cao két qua tham tra thiét ké
xdy dung theo quy dinh tai khoan 4 Diéu
41 Nghi dinh s6 15/2021/ND-CP ngay Ban chinh hoic
03 | 03/3/2021 ve quy dinh chi tiet mot 0 ndi | ban sao c6 ching
dung vé quan ly dy an dau tu xdy dung; thire hodc ban sao
gidy chimg nhan tham duyét thiét ké vé dién tur.
phong chay va chira chay va cac tai li¢u,
ban v& dugc tham duyét kém theo theo quy
dinh cua phap luat vé phong chay, chira
chay; van ban két qua thuc hién thu tuc vé
bao vé moi1 truong theo quy dinh cua phap
luat vé bao vé méi truong doéi véi truong
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hop khong tham dinh bdo cdo nghién ctru
kha thi dau tu xay dung tai co quan chuyén
mon veé xay dung;

02 bo ban vé thiét ké xdy dung trong ho so
thiét ké xay dung trién khai sau thiét ké co
s& duwoc phé duyét theo quy dinh cua phap
ludt vé xay dung cia timg cong trinh trong
nhom cong trinh hodc toan bd du an da
duoc phé duyét, gom;

e Dbi voi cong trinh khong theo
tuyén: Ban v& tong mat bang toan du an,
mat béng dinh v1 céng trinh trén 16 dat; ban
vé& kién triic cac mat bang, cac mit dimg va

mit cit chu yéu cua cong trinh; ban v& mat Ban chinh hoac

bang, mat cat mong; cac ban v& thé hién ban sao co6 ching
04 02 . 1

giai phap két cau chinh cua cong trinh; ban thuc hodc ban sao

v& mit bang dau ndi voi hé théng ha tang dién tir.

k¥ thuat bén ngoai céng trinh, du an.

 Dbi voi cong trinh theo tuyét: So
dd vi tri tuyén cong trinh; ban v& mat bang
téng thé hodc ban vé& binh db cong trinh;
ban v& cac mat cat doc va mat cat ngang
chii yéu cua tuyén cong trinh; ban v& mat
bang, mit cit mong; cac ban vé thé hién
giai phap két cau chinh cta cong trinh; ban
v& mit bang dau ndi véi hé thong ha tang
k¥ thuat bén ngoai céng trinh, du an.

II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua Thoi gian xir ly Lé phi

150.000 (mot
trdm ndm muoi
ngan)
ddng/gidy phép
xdy dung d6i
vo1 cong trinh

Bo phan Mdt ctra - Ban Quan
ly Khu Nam, dia chi: 9 - 11
Tan Pha, Phuong Tan Phu,
Quan 7

20 ngay (tvong dwong 14 ngay
lam vi€c) k& tir ngay nhan du
ho so hop 1€.

I1I. TRINH TU XU LY CONG VIEC

A. Truong hop du diéu kién cip gidy phép Xxdy dung (khong phai b6 sung
ho s0): 14 ngay lam viéc, ké tir ngay nhén da ho so hop 18
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B,l\r oc Noi dung Trach Thoi | Ho so/Biéu Y
cong A on " . x Dién giai
o n cong viec nhi¢m gian mau
viéc
3 Tb chire Gio Thanh phan hd so
NOp ho so A hanh | Theo muc 1
: ca nhan , theo muc 1
chinh
- Truong hop hd
S0 déy, du: Lép
Giay ti€p nhan ho
so va hen tra két
qua; trao  cho
nguwolr ndép hd so
theo BM 01, thuc
hién tiép budc B2.
Bl BMOL | o NP °
A A n A SO chua ay.
Kiém tra ho BQAph:c,m BM 02 Hudéng dan nguoi
SO’ mot cua A X 2
BM 03 nop ho so bo sung,
hoan thién ho so
va ghi 6 ly do
theo BM 02.
- Trudong hop tur
choi tiép nhan hoé
50" Lép Phiéu tu
chdi tiép nhén giai
quyét hd so theo
BM 03.
Tiép nhin Bo phan nojs Theo muc 1 | Chuyén ho so cho
B2 p nha > PHIe 88 | BMO1 |Phong Quy hoach
ho so mot cua lam A
n - Xay dung
viéc
Phong Quy hoa(;h
Lanh dao 0,5 Theo muc 1: |~ Xay dung ti€p
Phin céng | Phong Quy | ngay " |nhan ho so tir Bo
B3 o N BM 01 . N .
thu ly ho so | hoach - lam phan mot cira va
Xay dung viée phan cong cong
chirc thu ly ho so
T6 chirc Cong chirec | 9.5 - Xem xét, thélm
B4 tlxlam d!olgh thu ly‘ho ngay Theo muc 1: dinh ho 30' va kiém
ho so, kiém | so Phong lam BM 0. tra thuc dia
tra thuc dia, | Quy hoach | viéc > |- L4y y kién cac co
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B,l\r o¢ 1 Npi dung Trach Thoi | Ho so/Biéu Y
cong N on " . x Dién giai
o n cong viec nhi¢m gian mau
viéc
dé xuit két | - Xay dung Bién ban | quan chirc nang c6
qua giai kiém tra; |lién quan (n€u co).
quyet To trinh, |- T6ng hop, hoan
TTHC Du thao |thién ho so, ldp to
BM 05 trinh va dw thao
Giay phép xdy
dung, trinh Ldnh
dao phong xem xét.
Theomuc 1; | Ldnh dao Phong
BMO1; |Quy hoach - Xdy
Lﬁ}nh dao 1.:5 Bién ban du’ng,xe‘m ‘Xét h§
Phong Quy | ngay Kidm tra: so, ky to trinh, lgy
hoach - lam . ... | nhay két qua (Giay
R A To trinh; . A
Xem xét, Xay dung ViéC 7 phép xay dung),
BS trinh ky Dy thao | {rinh Lanh dao
BM 05 Ban ky duyét.
0,5 Kiém tra va ky
Lanh dao ngay duyét thé thirc van
Van phong | lam ban, trinh Lanh
viée dao Ban ky duyét
Lanh dao Ban xem
B6 oL xét hd so va ky
. Lanh dao | ngay | HO so trinh; A < 7
Ky duyét Ban 15m BM 05 duyét ket qua
n (Giay phép xay
viéc
dung)
Sau khi Lanh dap
Ban ky duyét két
qua va chuyén
vién thu ly g file
Phit hanh >3 | Hosoda |Pt hanhwln
B7 van ban Van thu neay duoc phé phian e, —van
lam - thu thuc hién cho
A duyét X ) 4
viéc s0, dong dau,

chuyén hd so, tai
liéu lién quan dén
Bo phan tiép nhan
va tra két qua
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B,l\r o¢ 1 Npi dung Trach Thoi | Ho so/Biéu Y
cong N ‘n ‘n . x Dién giai
" cong viéc nhiém gian mau
viéc
Tra két qua, T - Tra két qua cho
lwu hd so, | BO phén 10 . .| T chirc/ca nhan.
B9 £ n s e Giay Két qua < )
thong ké va | mot cira h - Thong k&, theo
~ . en .
theo doi doi.

B. Trudng hop cip gidy phép xiy dung cé yéu ciu bo sung 1 lan: 21 ngay

lam viéc, ké tir ngay nhén di hd so hop 18

- Thoi gian ban hanh vin ban bo sung lan 1: 07 ngay lam viéce

- Thoi gian giai quyét Cap phép xay dung khi nhan di ho so hop 16: 14 ngay lam

viéc
B,l\r oe Noi dung Trach Thoi | HoO so/Biéu K ens
cong N on " . x Dién giai
o n cong viec nhiém gian mau
viéc
A T6 chuc Gig Thanh phﬁn hd so
B1 Nop ho so A hanh | Theo muc 1
: ca nhan , theo muc 1
chinh
- Trudng hop hd so
day du: Lap Gidy tiep
nhén ho so va hen tra
két qua; trao cho
nguol ndp hd so theo
BM 01, thuc hién tiép
bude B2.
, BMo1 |- Truong hop ho so
Kiém tra | BO phan chwa day: Hudng dan
X . BM 02 A A 2
ho so mot cura nguwolr ndp hé so bd
BM 03

sung, hoan thién ho so
va ghi rd ly do theo
BM 02.

- Trudong hop tir choi
tiép nhan hd so: Lap
Phiéu tir choi tiép
nhan giai quyét ho so
theo BM 03.
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Bl":c Njidung | Trach | Thoi | HS so/Biéu Difn sii
cons cong viéc nhiém gian mau &
viéc
0.5 Theo muc . N
Tiép nhan | Bo phan ng’ay 1 Chuyén ho so cho
B2 hd so mot clra lam BM 01 Pliong Quy hoach -
n Xay dung
viéc
N Phong Quy hoach -
Lanh dao R A A
Phin cong Phong O’:S Theo muc Xf‘ Y dl“mgAtlepA nhaAn
5 ngay , h6 so tir BO phan mot
B3 thu Iv hd | Quy hoach - I; 7 . A n
Ly “xa lam BM 01 cira va phan cong
S0 Y viéc cong chuc thu ly ho
dung
SO
- Xem xét, tham dinh
ho so va kiém tra thuc
dia.
Theo muc |- Lay y ,kié'n Vcéc co
1 quan chic nang ¢6
T8 ehie | oo pnor, [ néued).
thAm dinh Coéng chg.’c Bien ban | X,ac dinh tai liéu con
ar ai thulyhd | 3.5 N DAl hiéu, tai lidu khéong
ho so, . . kiém tra; , .
B4 Kidm t so Phong | ngay ... . |ding theo quy dinh
hem d.ra Quy hoach | lam Totrinh; | o050 khong dung voi
Ul | -Xay | viée | Dwthao | thycté
vinban | dung vanban |y ap tg trinh, du thao
Thong bdo | y51 ban Théng béo
yeu cau b0 | vau cAu b6 sung hd
sung hd so | ¢4
- Trinh Lanh dao
phong chuyén mén
xem Xet.
Theo muc
1; Lanh dao Phong Quy
Lanh dao BM 01; hO,aChA - Xay du’ng xem
Phon 0,5 Bidn ba xét ho so, ky to trinh,
Xem xét, & ngay 1N 0AN vy nhay du thao van
B35 Quy hoach kiém tra;
trinh ky “Xav lam 7 |ban Thong bao yeu
d ay viéc Totrinh; |cdu bd sung hd so,
e Du thdo |trinh Lanh dao Ban ky
van ban | duyét.

Théng bao
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B,l\r O¢ | Nei dung Trach Thoi | HO so/Biéu Y
cong N on " . x Dién giai
o n cong viec nhiém gian mau
viéc
yéu cﬁl} bd
sung ho so
Lanh dao | O3 Kiém tra va ky duyét
y ngay thé thirc van ban, trinh
Van N ~ ,
hong lglm Lanh dao Ban ky
P viéc duyét.
Theo muc
L;
BM 01;
01 Bién ban |Lanh dao Ban xem
, " Lanh dao | ngay kiém tra; |xét, ky duyét van ban
B6 Ky duyet Ban lam To trinh; | Thong bao yéu cau bo
viée Van ban | Sung ho so.
Thong bao
yéu cau bo
sung ho so
Sau khi Lﬁnh dao Ban
ky duyét két qua va
Phat hanh O,:S T;/'im bgr} ;Illuyenh\,nenht‘hlil ly gln
B7 | vanbin | van | "6 | Thongblo file phat hinh uén
lam | yéucaubd |phan mém, Van thu
viéc sung ho so thp’c hién cho so, dong
dau, phat hanh van
ban.
Tra két K& aus , 7
qua, luu B3 oha Theo Th © q%% - Tra két qua cho To6
BS ho so, m%fcég Giay 2 Ogg gg chirc/ca nhén.
£ n u cau . .
thong ké ‘ hen |~ A - Thong ké, theo doi.
. - sung ho so
va theo doi
Vé thoi gian luu giit ho so, s& theo thoi gian theo bién nhén, truong hop qua ngay
hen tra theo bién nhén thi chu dau tu phai dén Ban Quan ly Khu Nam nhan lai ho
so, Ban Quan ly Khu Nam khéng chiu tranh nhiém véi viée that lac hd so sau
ngay nay.
a1 A Tb chur, Gio Thanh phan ho so
B9 Nop ho so c4 nhan hanh Theo muc 1 theo muc 1
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B,l\r oc N¢i dung Trach Thoi | HO so/Biéu Y
cong A on " . x Dién giai
o n cong viec nhiém gian mau
viéc
chinh
- Trudng hop hd so
day du: Lap Gidy tiep
nhén ho so va hen tra
két qua; trao cho
ngurol ndop hd so thep
BM 01, thuc hién tiép
budc B2.
, BMo1 |- Truomg hop ho so
Kiém tra | B0 phén BM 02 chua day: Hudng dan
ho so mot cira ngudi nop hd so bod
BM 03 sung, hoan thién ho so
va ghi 16 ly do theo
BM 02.
- Trwong hop tir choi
tiép, nhan hoé so: Lap
Phi€u tor choi tiep
nhan giai quyét ho so
theo BM 03.
0.5 Theo muc . N
Tiép nhan | Bo phan ng)ély L Chuyén ho so cho
BI10 hd so mot clra lam BM 01 Pliong Quy hoach -
n Xay dung
viéc
N Phong Quy hoach -
A A Lanl} dao 0,5 Theomuc | X4y dung tiép nhan
Phan cong | Phong . 1: A A
B11 thu Iv hé | Quy hoach ngay ; ho so tir BO phan mot
uly o “Xav lam BM 01 cra va phan cong
SO d Y viée cong chuc thu ly ho
ung SO
Co he - Xem xét, tham dinh
sz ong ciure Theo muc | ho so va kiém tra thuc
Pbeé xuat thu 1y ho 09 1: dia
kétqua | soPhong | ngay o e
BI2 giai quyét | Quy hoach | lam Bl}dO{, - Lay 3;1,k1en fcac co
TTHC - Xay viéc B‘1qen ban quan —chuce nhang o
dung kiém tra; |lién quan (néu co).
' Té trinh; |- Téng hop, hoan thién
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B,l\r oc N¢i dung Trach Thoi | HO so/Biéu Y
cong A on " . x Dién giai
o n cong viec nhiém gian mau
viéc
Duthao |ho so, lap to trinh va
BM 05 |du thao Giay phép xay
dung, trinh Lanh dao
phong xem xét.
Theo muc
1; Lanh dao Phong Quy
Lanh dao 0 BMO01; |hoach - Xay dung
, Phong . A1 xem xét ho so, ky to
Xem xét, ngay Bien ban N S e y
BI13 trinh ky Quy hAoach 1am kidm tra: trlr}lAl, ky ,nha}: két qua
- Xay vide | Té trinh: (Giay phép xay dung),
dung ' otrinh; | ik Lanh dao Ban ky
Duthao | duyat.
BM 05
Lanh dao O,:S Klfm ,tra Ya qu du}/et
Vin ngay thé thirc van ban, trinh
hon lam Lanh dao Ban ky
phong viéc duyét
B14 01 Hb so L:th dao Ban xem xe:t
Ky duyét Lanh dao ngay trinh: héqso V?‘lAk}'/ du}/ét kAét
: Ban lam BM 05 qua (Gidy phép xay
viée dung)
Sau khi Lﬁnh dao Ban
ky duyét két qua va
chuyén vién thu ly gui
Phat hanh 0,5 1 so di file phat hanh trén
B15 van ban Van thu neay duoc phé phan e, V? 1 Fhu’
lam d‘u &t thp’c hién gho 80, déng
viée ye déu, chuyén ho so, tai
licu lién quan dén B
phén ti€p nhan va tra
két qua
Tra két , 7
qua, luu B6 pha Theo - Tra két qua cho To6
B16 hé so, m%tpcgg Gidy | Kétqua |chic/canhan.
thong ké ' hen - Thong ké, theo dai.
va theo doi
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C. Truong hop cip Gidy phép xiy dung c6 yéu ciu bd sung hd so 2 lan:

- Hd so dat yéu ciu sau khi b6 sung hd so 2 1in: 26 ngay lam viéc, ké tir
ngay nhéin di ho so hop Ié.

+ Thoi gian ban hanh van ban b6 sung 1an 1: 07 ngay lam viéc

+ Thoi gian ban hanh vin ban bd sung 1an 2: 05 ngay 1am viée (trong truong hop
bd sung lan 1 khong dat yéu cau).

+ Thoi gian giai quyét Cap phép xay dung khi nhan di ho so hop 1&: 14 ngay
lam viéc.

- Ho so chwa dat yéu ciu sau khi b6 sung hd so 2 lan: 15 ngay lam viéc, ké
tir ngay nhin di hd so hop 18.

+ Thoi gian ban hanh van ban b6 sung 1an 1: 07 ngay lam viéc

+ Thoi gian ban hanh vin ban bd sung 1an 2: 05 ngay 1am viée (trong truong hop
bd sung lan 1 khong dat yéu cau).

+ Thoi gian tra hd so: 03 ngay lam viée (trudng hop bo sung 1an 2 khéng dat yéu

cau).
Budéc e . \ . A ‘R
A NOi dung Trach Thoi | HO so/Biéu K e
cong A on A . ; Dién giai
vite cong viéc nhiém gian mau

Thoi gian ban hanh van ban b6 sung lan 1: 07 ngay lam viéc

Thanh phan hd so
theo muc 1

To chuec,

A Theo muc 1
ca nhan

Nop hd so

- Truong hop hd so
day du: Lap Gidy tiép
nhan hd so va hen tra
Gio két qua; trao cho
Bl ] hanh BMoO] |ngudi ndp hd so theo
Kiém tra Bo phan chinh BM 01, thuc hién tiép

hd so mot cura BM 02 budc B2.

BMO3 Truong hop hd so
chua day: Huong dan
nguoi nép hd so bo
sung, hoan thién ho so
va ghi 10 ly do theo
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B,l\r oc N¢i dung Trach Thoi | HO so/Biéu Y
cong A on " . x Dién giai
o n cong viec nhiém gian mau
viéc
BM 02.
- Trwong hop tir choi
tiép, nhan hoé so: Lap
Phi€u tor choi tiep
nhan giai quyét ho so
theo BM 03.
05 Theo muc . N
Tiép nhan | Bo phan ng’a‘ly 1: Chuyén h6 so cho
B2 hd so mot ctra lam BM 01 Pliong Quy hoach -
n Xay dung
viéc
Lanh dao 0.5 I;giongd Quyf?oacl}lﬁ A
Phin cong Phong " Theo muc |2y dung {icp nhan
N ngay 1 ho so tir BO phan mot
B3 thu Iy ho | Quy hoach - ; ) \ A n
: “xa lam BM 01 cira va phan cong
SO Y viée cong chuc thu ly ho
dung
SO
- Xem xét, tham dinh
ho so va kiém tra thuc
dia.
Theo muc |- Lay y ,kié'n cac co
1 quan chtc nang c¢o
] ’ lién quan (néu co).
T6 chire A . BM 01; ,q : ( . .A) \
2 . Coéng chirc . - Xac dinh ta1 liéu con
tham dinh 1A Bién ban & e N
A thu 1y ho 3,5 X | thi€u, tai liéu khoéng
ho so, . . kiém tra; , .
B4 Kidm tra | 50 Phong | ngay T trinh. dung theo quy dmh
thwe di Quy hoach | lam O hoac khong ding voi
weada, 1 _xay viecc | Duwthdo | thyc té.
du thao d vin ban o i
vin ban ung N " | - Lap to trinh, du thao
Thong bao |4y ban Théng béo
yeu cau b0 | yeu ciu bd sung hd
sung hd 80 | o
- Trinh Lanh dao
phong chuyén mon
xem Xet.
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B,l\r ¢ | Nei dung Trach Thoi | HO so/Biéu Y
cong N on " . x Dién giai
vide cong viéc nhiém gian mau
Theo muc
L;
BM 01; Lanh dao Phong Quy
Lanh dao Bién ban | 03¢h - Xdy dung xem
Phong 0,5 lidm tra: xét ho so, ky to trinh,
Xem xét ngay > |ky nhdy du thao van
BS5 > | Quy hoach T& trinh:
trinh ky Xy lam O 1ban Thong bao yéu
du’ny viéc Du thao |cau bd sung ho so,
me vanban |trinh Lanh dao Ban ky
Théng bég duyét.
yéu cau bo
sung ho so
Lanh dao 0,5 Kjém tra va ky duyét
Vin ngay Theo muc | the thirc van ban, trinh
hon lam 1; Lanh dao Ban ky
phong viéc BM 01: duyét.
Bién ban
, n kiém tra;
B6 Ky duyét 01 noa Tl‘em‘ r; Lanh dao Ban xem
Lanh dao 14 ri Y Ojtrmq > | xét, ky duy€t van ban
Ban ‘e Vf‘n bar} Thong bao yéu cau bd
vie Thong bao sung ho so.
yéu cau bo
sung ho so
Sau khi Lﬁnh dao Ban
ky duyét két qua va
Phit hanh 0,5 Van ban | chuyén vién thu ly gin
B7 vin ban Vian thu ngdy | Thongbao |file phat hanh trén
lam yéu cau boé | phan mém, Van thu
viéc sung ho so thp’c hién cho so, dong
dau, phat hanh van
ban.
Tra két Két qua , ,
qua, luu B4 pha Theo The qb' - Tra két qua cho To6
BS hd so, PN | gidy || o008 P2 chite/ca nhan,
£ n mot cua yéu cau < . ..
thong ké hen sung hd so |- Thong ké, theo doi.

va theo doi

Théi gian ban hanh vin ban b sung Ian 2: 05 ngay 1am viéc
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B,l\r oe Noi dung Trach Thoi | HO so/Biéu K ens
cong N ‘n ‘n . x Dién giai
vide cong viéc nhiém gian mau

sau ngay nay.

Vé thoi gian luu giit ho so, s& theo thoi gian theo bién nhan, truong hop qua
ngay hen tra theo bién nhan thi chu dau tu phai dén Ban Quan ly Khu Nam nhan
lai hd so, Ban Quan ly Khu Nam khong chiu tranh nhiém véi viée that lac ho so

B9

Nop hd so
sau khi da
b6 sung ho
so' (1an 1)

To chuec,
ca nhan

G100
hanh
chinh

Theo muc 1

Thanh phan hd so
theo muc 1

Kiém tra
ho so

B0 phén
mot cira

BM 01
BM 02
BM 03

- Truong hop hd so
day du: Lap Gidy tiép
nhan hd so va hen tra
két qua, trao cho
nguodi ndp ho so theo
BM 01, thye hién tiép
budc B11.

- Truong hop hd so
chua day: Huong dan
nguoi nép hd so bo
sung, hoan thién ho so
va ghi rd ly do theo
BM 02.

- Trudong hop tir choi
tiép nhan héd so: Lap
Phiéu tir choi tiép
nhan giai quyét ho so
theo BM 03.

BI10

Tiép nhin
ho so

B0 phén
mot cira

0,5

2
ngay
lam
viéc

Theo muc
1 .

>

BM 01

Chuyén hd so cho
Phong Quy hoach -
Xay dung

Bl1

Phan cong
thu 1y hd
SO

Lanh dao
Phong
Quy hoach
- Xay
dung

0,5

2
ngay
lam
viéc

Theo muc
1 .

>

BM 01

Phong Quy hoach -
Xay dung tiép nhan
ho so tir Bo phan mot
cra va phan cong
cong chuc thu ly ho
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B,l\r oe Noi dung Trach Thoi | HO so/Biéu K ens
cong N on " . x Dién giai
o n cong viec nhiém gian mau
viéc
SO
Theo muc
L,
BMO1l; |- Xem xét hd so bé
Xem xét Bi§n ban |sung cua ca nhan/té
ho so' bd | Cong chic kiém tra; | chtec.
sung, dw | thuly ho . HoO sobd |- Lap to trinh, dy thao
thao vi . 01 ngay \ - \ . .
1) dovan | soPhong | © = | sunglan 1; | van ban Thong bao
bz}\n );)e;}l Quy h?ach viée To trinh: yﬁu cau bo sung ho so
cauh’\o - Xay Du thio (lan 2).
Sung ho so dung vinban |- Trinh Lanh dao
(lan 2) Théng béo Plibng Quy hoa_}ch -
yéu cau bé Xay dung xem x&t.
sung ho so
(1an 2)
Theo muc Lﬁnh‘dao phong xem
Lanh dao 1; xét ho so, ky to trinh,
Phong 01 ngay BM 01; ky nhay du thao van
Quy hoach lam Bién ban bg”m T}léng béo‘ yéu
- Xay viée kidm tra: | caU bo sung hd so,
dung Ha sob 6’ trinh Lanh dao Ban ky
B13 Xem x¢ét, sung lan 1; duyet.
trinh ky To trinh;
Duy thao i 1 kv duvé
Lanh dao O,:S iy leem, tra Ya ky duyet
Vin ngay VE} an the thirc van ban, trinh
hon lam TPOH{A% ba? Lanh dao Ban ky
phong viéc yeu cau bo duyét.
sung ho so
(1an 2)
Theo muc
L,
A 01ngay | BMo1; [LAh dao Ban xem
B14 Ky duyét Lanh dao lam Bidn ban xet, ky duyét van ban
€ Ban viee i - | Thong ‘béo yéu cau bo
' 1?m traq, sung ho so.
Ho so bo

sung lan 1;
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B,l\r ¢ | Nei dung Trach Thoi | HO so/Biéu Y
cong N on " . x Dién giai
o n cong viec nhiém gian mau
viéc
To trinh;
Van ban
Thong bao
yéu cau bo
sung ho so
(1an 2)
Sau khi Lanh dao Ban
Van ban ky d}lyet‘ Aket qua va
0,5 Thone bio chuyén vién thu ly gin
Phathanh | ngay | . n8%40 I file phat hanh trén
B15 o - Van thu : yéu cau bo X A <
van ban lam A phan mém, Van thu
A sung ho so n 'y
viéc a X 2) thp’c hién cho so, dong
dau, phat hanh van
ban.
Tra két Két qua , 7
qua, lea | oo Theo | Thongbao |- Tra két qua cho T6
B16 ho so, métpc ia Giay | yéucaubo chirc/ca nhan.
thong ké ' hen | sung ho so | - Thong ké, theo dbi.
va theo doi lan 2

cau)

- Thoi gian giai quyét Cip phép xdy dung khi nhin da hd so hop 18: 14 ngay
lam viéc.

- Thoi gian tra ho so: 03 ngay lam viéce (truong hop bo sung 1an 2 khong dat yéu
Vé thoi gian luu giit ho so, sé& theo thoi gian theo bién nhén, trudng hop qua ngay

hen tra theo bién nhan thi chi dau tv phai dén Ban Quan ly Khu Nam nhan lai hd
so, Ban Quan ly Khu Nam khéng chiu tranh nhiém véi viéc that lac ho so sau ngay

nay.
Nop hd so 7 Gid ‘ ‘

B17 | S34 khi dz}\ TO, ChlfC, hanh | Theo muc 1 Thanh phan hd so

b6 sung ho | cd nhan ; theo muc 1

A chinh
so (1an 2)
- Trudng hop hd so
. BM 01 day du: Lap Gidy tiep
Kiém tra Bo phan nhan ho so va hen tra
ho so mdt clra BM02 két 3, t h
: ;o fr

BM 03 ¢t qua, trao cho

nguol ndp hod so thep
BM 01, thuc hién tiép
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B,l\r oc N¢i dung Trach Thoi | HO so/Biéu Y
cong A on " . x Dién giai
o n cong viec nhiém gian mau
viéc
budc B11.
- Truong hop hd so
chua day: Hudng dan
ngurdl ndp hod S0 bo
sung, hoan thién ho so
va ghi 16 ly do theo
BM 02.
- Trwong hop tir choi
tiépr nhan hoé so: Lap
Phi€u tor choi tiep
nhan giai quyét ho so
theo BM 03.
0.5 Theo muc X N
Tiép nhan | Bo phan ng)ély L Chuyén ho so cho
BI8 hd so mot ctra lam BM 01 Pliong Quy hoach- -
n Xay dung
viéc
Lanh dao 0.5 I;giongd Quy t.?oaciA_
Phin cong Phong " Theo muc |2y dung {icp nhan
L ngay 1 ho so tor B6 phan mot
B19 thu Iy ho | Quy hoach - ; \ \ n n
: “xa lam BM 01 cira va phan cong
S0 Y viée cong chuc thu ly ho
dung
SO
- Xem xét hd so bo
Theomuc |sung 02 14n cua ca
09 ngay L; nhan/to chire.
lam BMOL; | + Trwong hop héo so
Cong chi viéc Biénban |dat yéu cdu: 13p to
D3 xukt ﬂoln% ¢ hlgc kiém tra; |trinh, du thao Giay
¢ xua vy 5sobd | phép xay dung.
B0 két qua | so Phong Ho SO(;bzo b X‘y e 3
gidi quyét | Quy hoach sunkg' + Truwong hop ho so
TTHC - Xay lan; khong dat yéu cdu:
dung 0,5 To trinh; | 1ap to trinh, du thao
ngay Dy thao | van ban tr choi, néu
lam BM 05 0 1y do.
vige hodcvan |- Tong hop, hoan

ban tur choi

thien hd so, trinh
Lanh dao Phong Quy
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B,l\r O¢ | Noi dung Trach Théi | Ho so/Biéu SR o
cong N on " . x Dién giai
o n cong viec nhiém gian mau
viéc
hoach - Xay dung
xem xet.
Truong hop hé so dat
Lanh dao Phong Quy
02 ngay hoach - Xay dung
lam xem xét ho so, ky to
viée trinh, ky nhay Gidy
Lanh dao phép xdy dung, trinh
Ph‘ong Lanh dao Ban ky
Quy hoach Theo muc | duyét.
- Xay L; Trwong _hop _hd_so
dung BMOL; | khong dat yéu cdu:
0,25 Bién ban |Lanh dao Phong Quy
B21 ngay kiém tra; |hoach - Xay dung
Xem xét, lam Hd sobd |xem xét ho so, ky to
trinh ky vige sung 02 | trinh, ky nhay van ban
]ﬁn; tr choéi, trinh Lanh
To trinh: dao Ban ky duyét.
05 Dy thao | Truwong hop ]13 so dat
ng)ély van ban tur Yéu cdu: Kiem tra va
1am choi ky duyét thé thirc van
vide ban, trinh Lanh dao
Lanh dao ' Ban ky duyét.
Van Trwong _hop hd_so
phong 0,25 khéng dat_yéu_cdu:
ngay Kiém tra va ky duyét
lam thé thtrc van ban, trinh
viéc Lanh dao Ban ky
duyét.
] A HO so Truwong hop ho so dat
Ky duyét N 01 ngay o yéu _cau: Lanh dao
Lanh dao . trinh; s X
B22 Ban lam BM 05 Ban xem x¢ét ho so va
viée ky duyét két qua giai
hodc van

quyét TTHC
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B,l\r O¢ | Noi dung Trach Théi | Ho so/Biéu SR o
cong N on " . x Dién giai
o n cong viec nhiém gian mau
viéc
05 ban tir chot | Truwgng hop ho so
ng’a‘ly khong dat_yéu cdu:
1am L:th dao Ban xem Xe:t
vide ho S0 Yél ky duy€t ket
' qua giai quyet TTHC
Sau khi Lanh dao Ban
ky duyét két qua va
chuyén vién thu ly gui
A . |file phat hanh trén
Phit hanh 0.5 ?0 50 ffl phin mém, Van thu
B23 van ban Vin thu ngay Loc phe thuc hién cho so, dong
lgern duyet dau, chuyén ho so, tai
viee lidu lién quan dén B
phén tiép nhan va tra
két qua
Tra két , 7
quzii, luu B6 phén Th@o , - Tré lfét (iué cho To
B24 ho so, At cira Giay Két qua chu’c{ca nhan.
thong ké ' hen - Thong k&, theo doi.
va theo doi
IV. BIEU MAU

Cac Bi€éu mau str dung tai cac budc cong viée

TT | Ma hiéu Tén Biéu miu

1 |BMO1 | Mau Giay tiép nhan ho so va hen tra két qua.

2 |BM02 | Mau Phiéu yéu cau bo sung va hoan thién ho so

3 |BMO03 | Mau Phiéu tir chéi tiép nhan giai quyét ho so

4 |BM 04 Pon dé nghi cap gidy phép xay dung Mau sé‘ 01 Phu luc 11
Nghi dinh 15/2021/ND-CP ngay 03/3/2021 v€ quy dinh chi
tiét mot sO6 nd1 dung vé€ quan ly du an dau tu xay dung.

5 |BMO05 | Giay phép xdy dung
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V. HO SO CAN LUU
TT | Ma hiéu Tén Biéu miu

BM 01 | Mau Gidy tiép nhan hd so va hen tra két qua.

BM 02 | Mau Phiéu yéu cau bo sung va hoan thién ho so

BM 03 | Mau Phiéu tir chéi tiép nhén giai quyét ho so

N S B S R

BM 04 | Bon dé nghi cap gidy phép xdy dung Mau s6 01 Phy lyc II
Nghi dinh 15/2021/ND-CP ngay 03/3/2021 vé quy dinh chi
tiét mot s6 noi dung vé quan 1y du an dau tu xay dung.

5 |BMO05 | Giay phép xdy dung (Mau s6 03 dén Mau s6 08-Phu lyc II
Nghi dinh 15/2021/ND-CP ngay 03/3/2021 vé quy dinh chi
tiét mot s6 noi dung vé quan ly du an dau tu xdy dung)

6 | Cac hd so khac (néu co) theo van ban phap quy hién hanh

V1. CO SO PHAP LY

- Luat Xay dung nam 2014 duoc stra doi, bo sung theo quy dinh va Luét s6
62/2020/QH14.

- Nghi dinh 15/2021/ND-CP ngay 03/3/2021 vé quy dinh chi tiét mot s6 noi
dung vé quan ly du an dau tu xay dung.

- Nghi dinh s6 53/2017/ND-CP ngay 08/5/2017 cua Chinh phii vé quy dinh cac
loai giay to hop phap vé dat dai dé cap giay phép xay dung.

- Quyét dinh s6 26/2017/QD-UBND ngay 20/6/2017 ctia Uy ban nhan dén
Thanh phé Quy dinh mét s6 noi dung vé cap Giay phép xay dung trén dia ban Thanh
pho H6 Chi Minh

- Nghi quyét s6 18/2017/NQ-HDPND ngay 07/12/2017 cua Hoi dong nhan dan
Thanh phé vé quy dinh muc thu, ché d6 thu, ndp va quan ly 1¢ phi cap gidy phép xay
dung trén dia ban Thanh ph6é H6 Chi Minh.

- Théng tu 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cia Van phong
Chinh phu huéng dan thi hanh mét sé quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thue hién co ché mot ctra, mot cua lién
thong trong giai quyét thu tuc hanh chinh.
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BM 04

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

PON PE NGHI CAP GIAY PHEP XAY DUNG
(Str dung cho cong trinh: Khong theo tuyén/Theo tuyén trong do thi/Tin nguomg ton gido/Twong ddi,
tranh hoanh trang /Nha o riéng lé/Sira chita, cdi tao/Theo giai doan cho cong trinh khong theo
tuyén/Theo giai doan cho cong trinh theo tuyén trong dé thi/Dw én/Di doi cong trinh)

Kinhgi: ..............................
1. Thong tin vé chi dau tu:
- Tén chil dau tu (180 chll D) ... oo
-Nguoidaidién: .............................. Chuc vu (néu CO) o
-Piachilién hé:sdnha: ........................... duong/phd: ...
phuong/xa: .................... quan/huyén: ...................... tinh/thanh phd: .......................
S SO BN thOaL: -
2. Thong tin cong trinh:
- Pia diém x4y dung;
LOAAt sO: oo Diéntich........... m*.
Taisdnha: ...l Auong/phd ...
phuong/xa: .................................. quan/huyén: ...
tinh, thanh PRO: .. .
3. T6 chirc/ca nhan 1ap, tham tra thiét ké xay dung:
3.1. T6 chirc/ca nhan 1ap thiét ké xay dung:
- Tén t chirc/ca nhan: M3 s6 chung chi nang lyc/hanh nghé:
- Tén va mi sd ching chi hanh nghé cua cac chu nhiém, chu tri thiét ké:
3.2. T chirc/ca nhan tham tra thiét ké xay dung;

- Tén t chirc/ca nhan: M3 s6 chung chi nang lyc/hanh nghé:

4. Noi dung dé nghi cp phép:

4.1. B6i voi cong trinh khong theo tuyén, tin ngudng, ton giao:

-Loai cong trinh: ........ ... Céap cong trinh: ...............
-Diéntichxaydung: .................................. m?.
-COtxAy dUng: ..o m.

- Tong dién tich san (d6i v6i cong trinh dan dung va cong trinh ¢6 két cdu dang
nha).............. m? (ghi 16 dién tich san cdc tang hdam, tang trén mdt dat, tdang ky thudt, tang limg,
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tum).

- Chiéu cao cong trinh: ..................... m (trong do ghi ré chiéu cao cdc tdng ham, tang trén mdt
ddt, tdng limg, tum - néu co).

-Sotang: ... (ghi 16 50 tang ham, tdng trén mdt dat, tang ky thudt, tang limg, tum -
néu co).

4.2. D6i voi cong trinh theo tuyén trong do thi:

-Loai cong trinh: ... Capcongtrinh: ...

- Tong chiéu dai cong trinh: ............... m (ghi ré chiéu dai qua tung khu vuc ddac thi, qua tung
dia gioi hanh chinh xd, phwong, qudn, huyén, tinh, thanh pho).

-Cét cia cong trinh: ....................... m (ghi ré cot qua tiemg khu viec).

- Chiéu cao tinh khéng cta tuyén: ......... m (ghi ré chiéu cao qua cdc khu viee).
-Dbosaucongtrinh: ......... ... .. m (ghi r0 do sdau qua tung khu viec).

4.3. D6i voi cong trinh tuong dai, tranh hoanh hang;

-Loai cong trinh: ... Cap congtrinh: ...............................
-Diéntichxaydung: ....................................... m?.

S COt XAY dUNG: ..o m.

- Chiéu cao eong trinh: ... m.

4.4. P6i voi cong trinh nha & riéng 1€:

- CAp eONG trinh: ...

- Dién tich xay dung ting 1 (tANg trét): ..o m?,

- Tong dién tich SAN: ... m? (trong do ghi vé dién tich san cdc tang
ham, tang trén mdt ddt, tdang ky thudt, tang limg, tum).

- Chiéu cao cong trinh: ............ m (trong do ghi ré chiéu cao cdc tang ham, tang trén mdt dat,

tdng limg, tum).

- S6 tang: (trong do ghi ré sé tdng hdam, tdng trén mdt dat, tang ky thudt, tang limg, tum).

4.5 Ddi v6i truong hop cai tao, stra chita:

-Loai cong trinh: ... Cap congtrinh: ...

- Cac nd1 dung theo quy dinh tai muc 4.1; 4.2; 4.3; 4.4 twong Uing v61 loai cong trinh.

4.6. D6i voi truong hop cip gidy phép theo giai doan:
- Giai doan 1:
+ Loai cong trinh: .......................................... Cap cong trinh: .............................

+ Cac ndi dung theo quy dinh tai muc 4.1; 4.2; 4.3; 4.4 tuong Gng voi loai va giai doan 1 cia
cong trinh.

- Giai doan 2:



CONG BAO/S6 101+102/Ngay 15-11-2021 31

Céc ndi dung theo quy dinh tai muc 4.1; 4.2; 4.3; 4.4 tuong ung voi loai va giai doan 1 cia cong
trinh.

- Giai doan ...

4.7. D6i voi truong hop cp cho Du an:

SN du An: o

badugc: ................ phé duyét, theo Quyét dinh sb: .............. ngay ................

- Gom: (n) cong trinh

Trong do:

Cong trinh s6 (1-n): (tén cong trinh)

*Loaicongtrinh: ................. ... Capcongtrinh: ...
* Cac thong tin chll yéu clia ¢ong trinh: .............oiiiiiiii

4.8. P6i voi tryong hop di doi cong trinh:

- Cong trinh can di doi:

-Loai cong trinh: ... Cap congtrinh: .......................... ..

- Dién tich xay dung ting 1 (tANg trét): ..o m?,

- Téng dién tich san: ... m?.

- Chiéu cao eong trinh: ... m.

- Dia diém cong trinh di doi dén:

LOAAt sO: oo Diéntich...................... .. m*.
Tal: dudng: ...

phuong (X&) ... quan (huyén) ...
tinh, thanh PRO: .. .. o

F SO HANG, .

5. Dy kién thoi gian hoan thanh eong trinh: ..o thang.

6. Cam két: Tdi xin cam doan lam theo dung gidy phép duoc cap, néu sai toi xin hoan toan chiu
trach nhiém va bi xtr ly theo quy dinh cua phap luat.

Gui kem theo Pon nay cdc tai liéu:
1-
2.

i, REAY thang ... nam.....
NGUOI LAM PON/PAI DIEN CHU PAU TU
(Ky, ghi r6 ho tén, dong ddau (néu co))
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BM 05
(Trang 1)
CO QUAN CAP GIAY PHEP  CQNG HOA XA HQI CHU NGHIA VIET NAM
XAY DUNG.... Doc 1ap - Tu do - Hanh phiic
ey hgay .. thdng ... ndm ... ..
GIAY PHEP XAY DUNG

So: /GPXD ,
(Swr dung cho cong trinh khong theo tuyén)

Dia chi: s6 nha: ... duong (phod) ....... phuong (xa): ....quan (huyén) ....
tinh/thanh pho ...............................

2. Pugc phép xdy dung cong trinh: (1én cong trinh) .....................cociiii.

- Theo thict

R
- Do: (180 t0 chite 1 VAN ..o oo lap
- Chu nhiém, chi tri thietké: ...........

- Pon vi tham dinh, tham tra (néu COJe

- Chu tri tham tra thiétké: .....................................

- GOm cac ndi dung sau:

+ Vi tri xdy dung (ghi 18 16 dat, dia chi): .........oooiieii i

+ Cot nén xay dung cONG trinh: ...t
+Matdoxaydung: ...l hé s st dung At .
+Chigididuong dd: ... ,chigidixaydung: ......................
+ Mau sdc cong trinh (Néu cO): ....oovvveieeiie e

+ Chiéu siu cong trinh (¢inh tir c6t 0,00 doi véi cong trinh c6 tang ham): .................

Poi vdi cong trinh ddn dung va cong trinh co két cau dang nha, bo sung cdc ngi dung sau:

+ Dién tich xay dung tang 1 (tAng trét): ....................... m’
+ Tong dién tich san (hao gom ca tang ham va tang limg): ................................. m’
+ Chiéu cao cong trinh: ... ...........cooiiiii m;

+ 86 tang (trong dé ghi o s6 tang hdm va tang eng): .........................
3. GHAY tO V8 QAL QAL ...t
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4. Gidy phép nay c6 hiéu luc khéi cong xay dung trong thot han 12 thang ké tir ngay cép;
qua thot han trén thi phai d€ nghi gia han giay phép xay dung.

THU TRUONG CO QUAN
Noi nhn: CAP GIAY PHEP XAY DUNG
- Chu dau tu; (Ky tén, dong dau)

-Luu: VT, ...
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(Trang 2)
CHU PAU TU PHAI THU'C HIEN CAC NOI DUNG SAU PAY:
1. Phai hoan toan chiu trach nhiém trude phap luét néu xAm pham cac quyén hop phap cia
cac chu s¢ hiru lién ke.
2. Phai thuc hién dung cac quy dinh cta phap luat vé dat dai, vé dau tu xay dung va Gidy
phép xay dung nay.
3. Thyc hién thong bao khaoi cong xay dung cong trinh theo quy dinh.
4. Xut trinh Gidy phép xay dung cho co quan c6 tham quyén khi duoc yéu cau theo quy
dinh ctia phap luat va treo bién bao tai dia diém xay dung theo quy dinh.
5. Khi diéu chinh thiét ké 1am thay q01 mot trong cac ndi dung quy dinh tai khoan 1 Qiéu 98
Luat Xay dung nam 2014 thi phai d€ nghi di€u chinh giay phep xay dung va cho quyet dinh
cua co quan cap giay phép.
PIEU CHINH/GIA HAN GIAY PHEP
1. Noi dung diéu chinh/ glahan: ...

2. Thoi gian ¢ hiéu luc cia gidy phép: .....oovvneii e

...... , hgay ........ thang ... ndm... ...
THU TRUONG CO QUAN
CAP GIAY PHEP XAY DUNG
(Ky tén, dong dau)
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BM 06
(Trang 1)
CO QUAN CAP GIAY PHEP CONG HOA XA HOQI CHU NGHIA VIET NAM
XAY DUNG..... Doc 1ap - Tu do - Hanh phiic
ey, RGQY . thdng .. ndm ... ...
GIAY PHEP XAY DUNG
So: /GPXD ‘
(Sw dung cho cong trinh ngam)
L CAP ORI e
Die} chi: sdnha: ......... duong (phd)............. phuong (xa): ............ quan (huyén)........ tinh/thanh
pho:...
2. Puoc phép xdy dung cong trinh theo nhiing ndi dung sau: ........................
- Theo thit Ké: ...
-Do: (tén td chirc tw van)...................... 1ap
- Chu nhiém, chii tri thiétké: ......................
- Pon vi thim dinh, tham tra (1261 ¢6): .........oooocovovecee
- Chu tri tham tra thiétké: .....................
- GOm céac ndi dung sau:
-Tén cONg trinh: ... o
VIt XAY dUNG: o
+ Piém dau cong trinh (D6i voi cong trinh theo tuyén): .........................
+ Piém cudi cong trinh (D4i véi cong trinh theo tuyén): ............................
-Quymo cONG trinh: ... . .
- Tong chidu dai cONG trinh: ... o m.
- Chiéu rong cong trinh: .......... o m, déni.. m.
- Chiéu sdu cong trinh: .......... o m, déni.. m.
- Khoang cach nho nhéat dén cong trinh 1n CAn: .................o i
3. GIAY 1O VE QAL Gal: ...

4. Gidy phép nay co6 hiéu luc khoi cong xay dung trong thoi han 12 thang ké tir ngay cap; qua thoi
han trén thi phai dé nghi gia han gidy phép xay dung.

THU TRUONG CO QUAN
Noi nhin: CAP GIAY PHEP XAY DUNG
- Chu dau tu; (Ky tén, dong ddu)

-Luu: VT, ...
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(Trang 2)
CHU PAU TU PHAI THU'C HIEN CAC NOI DUNG SAU PAY:
1. Phai hoan toan chiu trach nhiém trude phap luét néu xAm pham cac quyén hop phap cia
cac chu s¢ hiru lién ke.
2. Phai thuc hién dung cac quy dinh cta phap luat vé dat dai, vé dau tu xay dung va Gidy
phép xay dung nay.
3. Phai thong bao bang vin ban vé ngay khoi cong cho co quan cip phép xay dung trude khi
khéi cong xay dung cong trinh.
4. Xut trinh Gidy phép xay dung cho co quan co tham quyén khi duoc yéu cau theo quy
dinh cta phép ludt va treo bién bao tai dia diém xay dung theo quy dinh.
5. Khi diéu chinh thiét ké 1am thay Q6i mot trong cac ndi dung quy dinh tai khoan 1 Qiéu 98
Luat Xay dung nam 2014 thi phai d€ nghi di€u chinh giay phép xay dung va cho quyet dinh
cua co quan cap giay phép.
PIEU CHINH/GIA HAN GIAY PHEP
1. Noi dung diéu chinh/ giahan: ...

2. Thoi gian ¢6 hiu Ire cia GiAy PhEP: ....oovve i,

............. ,hgay ... thang ... ndm ... ... ...

THU TRUONG CQO QUAN
CAP GIAY PHEP XAY DUNG
(Ky tén, dong ddu)
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QUY TRINH 2

Cép Giay phép xiy dung ddi véi truwong hop sira chira, cii tao cong trinh
(Ban hanh kém theo Quyét dinh s6 3544/0P-UBND

I. THANH PHAN HO SO

ngay 13 thangl0 ndm 2021 ciia Chii tich Uy ban nhdn ddn thanh pho)

STT

Tén ho so

S6 lwong

Ghi chu

01

Pon d¢ nghi cdp giay phép xay dung
Mau s6 01 Phy luc II Nghi dinh
15/2021/ND-CP ngay 03/3/2021 vé quy
dinh chi tiét mot s6 ndi dung vé quan ly
du an dau tu xay dung.

01

Ban chinh

02

Mot trong nhitng gidy t& ching minh
quyén vé quyén so hiru, quan ly, st
dung cong trinh theo quy dinh cua phap
luat (Nghi dinh s6 53/2017/ND-CP
ngay 08/5/2017)

01

Ban sao ¢o6 ching
thuc hodc ban sao
dién tu.

03

Ban v€ hién trang cua cac bo phan cong
trinh du kién stra chita, cai tao di duoc
phé duyét theo quy dinh co ty 1€ twong
tmg voi ty 16 cac ban vé cua hd so dé
nghi cap phép sira chira, cai tao va anh
chup (kich thudce toi thiéu 10 x 15 cm)
hién trang cong trinh va céng trinh lan
can trudc khi stra chira, cai tao.;

01

Ban chinh hoac ban
sao co6 ching thuce
hodc ban sao dién

tur.

04

Ho so thiét ké stra chira, cai tao cong
trinh theo quy dinh, gom: 02 bd ban vé
thiét ké xay dung trong ho so thiét ké
x4y dung trién khai sau thiét ké co s&
duoc phé duyét theo quy dinh ctia phap
luat vé xdy dung, gom, ban v& tong mat
béng toan du an, mat béng dinh v1 céng
trinh trén 16 dat; ban vé& kién trac cac
mat bang, cac mat ding va mat cat chu
yéu cia cong trinh; ban v€ mat bang,
mit cit moéng; cac ban vé& thé hién giai
phap két cau chinh ciia cong trinh; ban
vé mat béng dau ndi véi hé théng ha
tang k¥ thuat bén ngoai cong trinh, du

02

Ban chinh hoac ban
sao co6 ching thuce
hodc ban sao dién

tur.
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an.

DPbi v6i cac cong trinh di tich lich st -
van hoa va danh lam, thing canh da
duoc xép hang thi phai ¢6 van ban chap sao co6 ching thuce
thuan vé su can thiét xdy dung va quy hodc ban sao dién
mo céng trinh ciia co quan quan ly nha tur.

nude vé van hoa.

Ban chinh hoac ban

05 01

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua Thoi gian xir ly Lé phi

150.000 (mot

A 1A A , tram nam
B,Q phan Mot cua - B:@ Quan 20 ngay (twong duong 14 ngay | muoi ngan)
ly Khu Nam, dia chi: 9 - 111, "0a v 14 tir ngay nhan di|  dong/gid
Tan Phu, Phuong Tan Phu, | 50 Vi¢¢) X gay ik A
Quan 7 ho so hop 1€ phqp xay dung

' doi voi cong
trinh

III. TRINH TU XU LY CONG VIEC

A. Truwong hep di diéu kién cip gidy phép xdy dung (khong phai bo sung
hé so): 14 ngay lam viéc, ké tir ngay nhin da hé so hep 18

Buéc
cong
viéc

Ho6 so/Biéu
mau

Trach
nhiém

Thoi
gian

Noi dung cong

o p Dién giai
viéc

Thanh phan ho so
theo muc 1

To chirc,

B1 Nop hd so . 1A Theo muc 1
: ca nhan

- Trwong hop ho so
day du: Lap Giay
tiép nhan hd so va
hen tra két qua;
trao cho ngudil ndp

Gio

Kiém tra ho
SO’

Bo phan
mot cura

chinh

BM 02
BM 03

hd so theo BM 01,
thuc hién tiép budc
B2.

- Truwong hop ho so
chua day: Hudng
dan nguoi ndp hd
so bo sung, hoan
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Eg:c Ngi dung cdng | Trich | Thoi | H so/Biéu Din oii
ne viéc nhiém gian mau &
viéc
thién hd so va ghi
r0 ly do theo BM
02.
- Truomg hop 1t
choi tiép nhan hoé
50" Lép Phiéu tu
choéi ti€p nhan giai
quyét hé so theo
BM 03.
Tifo nhan hd | B6 uhan nO’éIlS Theo muc 1; | Chuyén hd so cho
B2 tep nhan o ) PAg 53y BM 01 Phong Quy hoach -
SO mot cua lam .
n Xay dung
viéc
Landao | . Phong Quy hoaeh
Phan c6 Phong g Theo muc 1; }?Ay hAl'mg ‘UEIB
an con
B3 P02 | Quyhoach | "8 | pmop | Dnan ho sotrBO
thu 1y ho so “xa lam phan mdt cua va
du’ny viéce phan cong cong
me chtrc thu 1y hé so
- Xem xét, tham
dinh ho so va kiém
tra thuc dia
T6 Chl'l’c‘thi?im Cong chuc Theomyc 1 | Lay y kién céc co
dinh ho so, thu ly ho 9,5 BMOL;  |quan chuc nang co
kiém tra thuwc | so Phong | ngay Bién ban |[lién quan (n€u co).
B4 . Y . 2 :
dia, d€ xuat | Quy hoach | lam kiém tra; |- Téng hop, hoan
két qua giai - Xay vi€e To trinh;  [thién ho so, 1ap to
quyet TTHC dyung Dythao |trinh va du thao
dung, trinh Lanh
dao phong xem xét.
Theo muc 1;
BM 01;
Bién ban
B5 | Xem xét, trinh | Lanh dao 1.5 kiém tra; | Lanh dao Phong
ky Phong ngay To trinh; | Quy hoach - Xay
Quy hoach | lam Du thao dung xem xét hod
—Xay VIET 50, ky totrimir, Ky
dung nhay két qua (Giay

phép xdy dung),
trinh Lanh dao Ban
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B,l\r oc N¢i dung cong | Trach Thoi | HO so/Biéu Y
cong oA " . x Dién giai
vidc viée nhi¢m gian mau
ky duyét.
BM 05 2 .
Lanh dao 0,5 Kiém tra va ky
Vin ngay duyét thé thirc van
hon lam ban, trinh Lanh
phong viéc dao Ban ky duyét
01 Lanh dao Ban xem
B6 . I A N ’
, n Lanh dao | ngay | HO sotrinh; xet Aho S0 va k3f
Ky duyét Ban 15m BM 05 duyét ket qua
viee (Giay phép xay
‘ dung)
Sau khi Lanh dap
Ban ky duyét két
qua va chuyén vién
0.5 ‘ thu ly gui file phat
Phat hanh van N 32‘1 Hosodd |hanh trén phan
B7 ban Van thu lgnfl dugc phé | mém, Van thu’ thuc
A duyét hién cho sb6, dong
V1€C A R A
dau, chuyén ho so,
tél,i liéu lién quan
dén B phan tiep
nhan va tra két qua
Tra két qua, Theo - Tra két qua cho
B9 luu ho so, B6 phan GiA K&t aud T6 chirc/ca nhan.
thong ké va mot cua heny d - Théng ké, theo
theo doi ' doi.

B. Trudng hop cip gidy phép xiy dung cé yéu ciu bo sung 1 lan: 21 ngay

lam viéc, ké tir ngay nhén di hd so hop 18

- Thoi gian ban hanh vin ban bo sung lan 1: 07 ngay lam viéce

- Thoi gian giai quyét Cap phép xay dung khi nhan di ho so hop 16: 14 ngay lam

viéc
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B,l\r ¢l Npi dung Trach Thoi | HO so/Biéu Y
cong N on " . x Dién giai
o n cong viec nhiém gian mau
viéc
Nép hd so TQ Chlf’C, Theo muc | Thanh phan hé so theo
: ca nhan muc 1
- Truong hop ho so
day du: Lap Giay tiep
nl}én ho so va hen tra
két qua, trao cho
ngurdl ndp hd so theo
BM 01, thuc hién tiép
Gio budc B2.
Bl hanh BM 01 - Trudong hop hd Y
Kiém tra ho | B6 phdn | chinh chua day: Hudng dan
. BM 02 . A A 2
SO’ mot cira ngudi nop hod so bod
BM 03 sung, hoan thién ho so
va ghi 16 ly do theo
BM 02.
- Truong hop tir choi
tiépr nhan ho 50" Lé}p
Phiéu tir choi tiep
nhan giai quyét ho so
theo BM 03.
O 5 A A
Tido nhan hd | B6 ohin | nea Theomuc | Chuyén ho so cho
B2 | P | métewa | lam | 1 |Phone Quy hoach -
' A BM 01 Xay dung
viéc
Lanl} dao Phong Quy hoach -
Phong 0,5 A - £ A 1A
Phéin cong Ou nod Theo muc | X4y dung ti€p nhan ho
B3 s hoaci,l ] lgnfl L, so tir BO phan mdt clra
thu ly ho so ” " BMOl |va phan cong cong
Xay Vi€c . . 1A
chirc thu ly ho so
dung
Cong Theo muc |- 2<em Xét,qthém dinh
Té chie chirc thu | 5 & 1-  |hO so va kiém tra thyc
thﬁm.(’!\inh ho | 1y ho so ng)ély BM 01 dia. ) ;
B4 | so,kiémtra | Phong ; A1 - Lay y kién cac co
. lam Bién ban e 1A
thue dia, dw Quy a X | quan chuc nang cé lién
S, vige kiém tra; A
thao van ban | hoach - Ty trinh. quan (néu co).
Xay Ol | wac dinh tai lidu con
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B,l\r ¢ Noi dung Trach Thoi | HO so/Biéu Y
cong N on " . x Dién giai
o n cong viec nhiém gian mau
viéc
dung Dy thao |thiéu, tai liéu khong
vanban |dang theo quy dinh
Théng bao | hodc khéng dung voi
yéu cau bo | thye te.
sung hd so | - Lap to trinh, du thao
van ban Théng bao yeu
cau bd sung ho so.
- Trinh Lanh dao phong
chuyén mon xem xét.
Lanh dao Theo ‘muc Lanh dao APhong Quy
. 1; hoach - Xay dung xem
Phong 0,5 e LA A
. BMO1: |xét ho so, ky to trinh,
Quy neay : " |ky nhay du thao vin
hoach- | lam Biénban | Y 114y i Ha9 Ve
A . kid . |ban Thong bao yéu cau
. XAy viéc 1em tra; 2 A X
B5 Xem xét, dun Tés trinh- boé sung ho so, trinh
trinh ky me O 1 3nh dao Ban ky duyét.
Du thao - — R
Lanhdao| 05 | vanban |Kiém tra va ky duyer
< ngay | Théng bao |the thirc van ban, trinh
Vian N 2 ~ .
. lam | yéu caubd |Lanh dao Ban ky
phong A X o
viec | sunghd so | duyét.
Theo muc
1;
BM 01;
01 Bién ban |Lanh dao Ban xem xét,
, " Lanh dao | ngay kiém tra; |ky duyét van ban
Bo Ky duygt Ban lam To trinh; | Thong bao yéu cau bo
viéc Van ban | SUN8 ho so.
Thoéng bao
yéu cau bo
sung ho so
Sau khi Lﬁnh dao Ban
. 05 | Vanban |< duyet ket qua va
Phat hanh o2 Théne bio chuyén vién thu ly gt
B7 vinban | Vanthu | 120 | 11ON6 P9 file phat hanh trén phan
lam | yéu cau bo A sn thu th
1€C sung ho so mem, Van - thu - thye
Ve hién cho s6, dong dau,
phat hanh van ban.
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B,l\r ¢l Noi dung Trach Thoi | Ho so/Biéu SR o
cong N ‘n ‘n . x Dién giai
" cong viéc nhiém gian mau
viéc
Tlra klfi qua, B6 oha Theo TI}fAe t ql];% - Tra két qua cho T6
Bg | AW NOSO, | BOPRAN | mig | 1AONE DA0 chre/ca nhan.
thong ké va | mot ctra hen yéu cau bo Théne ké. theo dai
theo doi ' sung hd so |~ 1one ¢, theo doi.

Vé thoi gian luu giit ho so, sé& theo thoi gian theo bién nhan, truong hop qua ngay
hen tra theo bié€n nhan thi chu dau tu phai dén Ban Quan ly Khu Nam nhén lai ho
so, Ban Quan ly Khu Nam khéng chiu tranh nhiém vé1 viéc that lac ho so sau ngay

nay.

B9

Nop hd so

To chuec,
ca nhan

G1o
hanh
chinh

Theo muc 1

Thanh phan ho so theo
muc 1

Kiém tra ho
SO’

B0 phén
mot cira

BM 01
BM 02
BM 03

- Trudong hop hd so
day du: Lap Gidy tiép
nhan hd so va hen tra
két qua; trao cho
nguoi ndp hod so theo
BM 01, thuc hién tiép
budc B2.

- Trudong hop hd so
chwa day: Huong dan
ngudi ndp ho so bo
sung, hoan thién ho so
va ghi 16 ly do theo
BM 02.

- Truong hop tir choi
tiép nhan ho so: Lap
Phiéu tir choi tiép
nhan gidi quyét ho so
theo BM 03.

BI10

Tiép nhén hd
J1)

B0 phén
mot cira

0,5

2
ngay
lam
viéc

Theo muc
1 .

>

BM 01

Chuyén hd so cho
Phong Quy hoach -
Xay dung

Bl1

Phan cong
thu 1y hé so

Lanh dao
Phong
Quy
hoach -

0,5

2
ngay
lam
viéc

Theo muc
1 .

>

BM 01

Phong Quy hoach -
Xay dung tiép nhan ho
so tir B6 phan mot cira
va phan cong cong
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BP’ o¢ Noi dung Trach Thoi | Ho so/Biéu Y
cong A on " . x Dién giai
o n cong viec nhiém gian mau
viéc
Xay chirc thu ly ho so
dung
- Xem xét, tham dinh
. hoé so va kiém tra thuc
Cong Theo muc | dia
chtrc thu 1; L .4k ,
o Iy h so 09 | Lay y kién cac o
be xuat ket A . BMOI; |quan chirc nang co lién
v eas Phong ngay a4 A
B12 qua giai 13 Bién ban |quan (néu co).
ét TTHC Quy am kiém tra; A > ia
quyet hoach - | viée > |- Tong hop, hoan thién
Xay To trinh; | ho so, lép to trinh va du
dung Du thao |thdo Gidy phép xay
BM 05 du’gg, trinh ,Lﬁnh dao
phong xem xét.
Lanh dao Lanh dao Phong Quy
Phong 02 Theo muc | hoach - Xay dung xem
Quy ngay 1 xét ho so, ky t& trinh,
hoach - lam BMOI1; |ky nhay két qua (Giay
Xem xét, Xay vige Bién ban |phép xady dung), trinh
BI13 trinh ky dung kiém tra; |Lanh dao Ban ky duyét.
To trinh; ié 3 kv &
Lanh dao | 0 b |Kiém ta va I duyée
Vin ngay Du thao | thé thirc van ban, trinh
. lam BM 05 Lanh dao Ban ky
phong A o
viéc duyét
Bl Lanh d o HO so ?nh o 1]3'andxe£rt1 Eet
Ky duyét anh dao | ngay trinh: 0 so va ky duyet ke
: Ban lam BM 05 qua (Gidy phép xay
viéce dung)
Sau khi Lﬁnh dao Ban
ky duyét két qua va
0.5 chuyén vién thu ly gui
Phat hanh N ’a Ho so da | file phat hanh trén phan
B15 van ban Van thu g y dugc phé |mém, Van thu thuc
lam n A L A A
. duyét hién cho s6, dong dau,
viéc A LA o 1A
chuyén ho so, tai liéu
lién quan dén Bér phan
ti€p nhan va tra két qua
B16 | Tra két qua, | Bophan | Theo | Kétqua |- Tra két qua cho T
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Blr o¢ Noi dung Trach Thoi | Ho so/Biéu SR o
cong A on " . x Dién giai
o n cong viec nhiém gian mau
viéc
luu ho so, mot cira | Gidy chirc/ca nhan.
thong ké va hen - Théng ké, theo dai.
theo doi

C. Truong hop cip Gidy phép xiy dung c6 yéu ciu bd sung hd so 2 lan:

- Hd so dat yéu ciu sau khi b6 sung hd so 2 1in: 26 ngay lam viéc, ké tir

ngay nhéin di ho so hop Ié.

+ Thoi gian ban hanh van ban b6 sung 1an 1: 07 ngay lam viéc

+ Thoi gian ban hanh vin ban bd sung 1an 2: 05 ngay 1am viée (trong truong hop

bd sung lan 1 khong dat yéu cau).

+ Thoi gian giai quyét Cap phép xay dung khi nhan di ho so hop 1&: 14 ngay

lam viéc.

- Ho so chwa dat yéu ciu sau khi bo sung hd so 2 1an: 15 ngay lam viéc, ké

tir ngay nhin di hd so hop 18.

+ Thoi gian ban hanh van ban b6 sung 1an 1: 07 ngay lam viéc

+ Thoi gian ban hanh vin ban bd sung 1an 2: 05 ngay 1am viée (trong truong hop

bd sung lan 1 khong dat yéu cau).

+ Thoi gian tra hd so: 03 ngay lam viée (trudng hop bo sung 1an 2 khéng dat yéu

cau).
Budc A . \ .
A Noi dung Trach Thoi | Ho so/Biéu R aae
cong A ‘n ‘n . x Dién giai
vige cong viéc nhiém gian mau

Thoi gian ban hanh van ban b6 sung lan 1: 07 ngay lam viéc

Bl

A LA T churec,
Nop ho so 1A

: ca nhan

Kiém tra ho | B0 phan

SO’ mot cura

G1o
hanh
chinh

Theo muc 1 Thanh phan hd so
theo muc 1

- Truong hop ho so

BMOL | 43y da: Lap Gidy tiép

BM 02 |nhan hd so va hen tra

BM 03 két qua;, trao cho

nguoi ndp hod so theo
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BP’ ¢ Npi dung Trach Thoi | Ho so/Biéu K ens
cong N on " . x Dién giai
o n cong viec nhi¢m gian mau
viéc
BM 01, thuc hién tiép
budc B2.
- Trudong hop hd Sy
chua day: Hudng dan
nguwol ndp hod S0 bo
sung, hoan thién ho so
va ghi 16 ly do theo
BM 02.
- Truong hop tir choi
tiep nhan hé so: Lap
Phi€u tor chéi tiep
nhan gial quyét ho so
theo BM 03.
05 Theo muc . N
Tiép nhin Bo phan ng’a‘ly 1 Chuyén h6 so cho
B2 hd so mot cua lam BM 01 Pliong Quy hoach -
A Xay dung
viéc
Lanh dao 0.5 l;iongd Quyt‘tload}lr )
f Phong > | Theomyc |~0Y CWne teb nhan
33 Phin cong OQuy hoach ngay 1 ho so tir BO phan mot
thylyhbso |~ oyeo | lam | C0 Jcia va phin cong
Y viéce cong chuc thu ly hoé
dung
SO
- Xem xét, tham dinh
Theo muc ho so va kiém tra thuc
. BMO1: |- Lay vy kién cac co
To6 chuc Céng churc A1 quan chic nang cob
2 . 1A Bién ban |, L
thim dinh | thuly ho 3,5 Liém tra: lién quan (n€u co).
p4 | hoso,kiém | soPhong | mgay | " . " |- Xdc dinh tai lidu con
tra thyc dia, | Quy hoach | 1am Otwnhs & tai lidu khong
du thio viin - Xay viée Duthao | 44ne theo quy dinh
ban dung vanban | posc khong ding véi
Thong bgg thuc té.
yeu caubo |y 4o o trinh, du thao
sung ho so

van ban Thoéng bao
yéu cau bo sung ho
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Eg:c Noidung | Trich | Thoi | Hd so/Biéu DiZn sidi
ne cong viéc nhiém gian mau &
viéc
SO.
- Trinh Lanh dao
phong chuyén mon
xem Xe€t.
Theo muc
1;
BMoO1: |Lanh dao Phong Quy
Lanh dao Bién ban hQaChA - Kay du’ng rem
. 0,5 X ~|xét ho so, ky to trinh,
, Phong . kiém tra; , . L
BS Xem xét, Quy hoach ngay Ty trinh. ky nhay du thao van
trinh ky Xy lam O trinh; ban Thong bao yéu
du’ny viée Du thao |cau bd sung ho so,
me vanban |trinh Lanh dao Ban ky
Théng bég duyét.
yéu cau bo
sung ho so
Lanh dao | 0 Kiém tra va ky duyét
< ngay | Theo muc | th€ thirc van ban, trinh
Van N ; ~ ,
hong lglm 1; Lanh dao Ban ky
P viéc BMO1: duyét.
Bién ban
, n kiém tra;
B6 Ky duyét 01 Tés trinh: Lanh dao Ban xem
Lanh dao | ngay Oitrmq > | xét, ky duy@t van ban
Ban lam V'i‘n bar} Thong bao yéu cau bd
viec | Thongbao sung ho so.
yéu cau bo
sung ho so
Sau khi Lanh dao Ban
ky duyét két qua va
Phat hanh O,:S T;/'im b]a;r} ;:‘Illuyenh\,/ienht‘huhlytgln
B7 vin ban Vin the ngay hong bao | file phat hanh trén
lam | yéucaubd |phan mém, Van thu
viéc sung ho so | thue hién cho s6, dong

dau, phat hanh vian
ban.
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B,l\r ¢ Nai dung Trach Thoi | HO so/Biéu K ens
cong N on " . x Dién giai
o n cong viec nhi¢m gian mau
viéc
Tlrii klfi qua, B4 bhi Theo TI}fAét ql];é} - Tra két qua cho T6
BS uu 1o so, O phan Giay ONG 1A I ohire/ca nhan,
thong ké va | mot cua hen yéu cau bo Théne ké. theo dai
theo doi ' sung hd so |~ 1one ¢, theo doi.
Thoi gian ban hanh vin ban b sung lan 2: 05 ngay lam viéc
Vé thoi gian luu giit ho so, s& theo thot gian theo bién nhén, truong hop qua ngay
hen tra theo bién nhan thi chu dau tu phai dén Ban Quan ly Khu Nam nhan lai ho
so, Ban Quan ly Khu Nam khéng chiu tranh nhiém vé1 viéc that lac ho so sau ngay
nay.
Nop hd so 7 Gio ‘ ‘
sau khi da | To chirc, . Thanh phan hé so
P A A hanh | Theo muc 1
b6 sung ho ca nhan , theo muc 1
A chinh
so' (lan 1)
- Truong hop hd so
day du: Lap Giay tiep
nl}én ho so va hen tra
két qua; trao cho
nguol ndp hd so theo
BM 01, thuc hién tiep
B9 budc B11. ‘
, : BMo1 |- Truong hop ho so
Kiém tra ho | Bo phan chwa day: Huéng dan
. BM 02 A A 2
SO’ mot cua ngudi nop ho so bod
BM 03 sung, hoan thién hoé so
va ghi 16 ly do theo
BM 02.
- Truong hop tir choi
tiep nhan hé so: Lap
Phi€u tor chéi tiep
nhan gial quyét ho so
theo BM 03.
0,5 Th A A
Tiép nhin Bo phan ngay comuc | Chuyén ho so cho
B10 p g . N 1; Phong Quy hoach -
ho so mot cua lam BM 01 XAy dun
viéce y Gimg
A A Lanh dao 0,5 Phong Quy hoach -
B11 Ph : ’ e
af cong Phong ngay Theo muc Xay dung ti€p nhan
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SU¢ | Npidung | Trich | Thoi | HS so/Bidu DiZn sidi
viég cong viéc nhiém gian mau &
thu ly ho so Quy hoach | lam 1; ho so tir BO phan mét
- Xay viée BMO1 cua va phan cong
dung cong chuc thu ly hoé
SO
Theo muc
L;
BMO1, |- Xem xét hd so bo
X 4t hd Bién ban |sung cuia ca nhan/to
em xét ho R ,
s0' b6 sung Cong chire kiém tra; | chuc.
du thio Vfll,l thu 1y ho 01 Hd S0 bd |- Lap to trinh, dv thao
B12 bi’.m yéu cdu | S© Phong ngay | sunglan1; | van bén théng béo
b6 sung hd Quy hAoach lé.l{n To trinh: yﬁu cau bo sung ho so
. -d Xay viéce Dur tho (lan 2?. )
a An 2) ung vinban |- ‘Trmh Lanh dao
Théng béo Phong Quy hoach -
yéu cau bd Xay dung xem x&t.
sung ho so
(Ian 2)
Theo muc |Lanh dao phong xem
Lanh dao 01 I; x¢ét ho so, ky to trinh,
Phong . BMO01: |ky nhdy du thao van
Quy hoach neay : " |ban Théng bdo yéu
y 1o lam Biénban |3 Jong Y
- Xay n Kid . |cau bd sung hd so,
viee 1€m tra, K N ;
dung N . |trinh Lanh dao Ban ky
Ho so bo A
X it 1An - duyét.
B13 em xét, sung lan 1;
trinh ky To trinh;
Lanh dao | 073 Du th%‘O Kieém tra va ky duyét
Vin ngay van bar{ thé thirc van ban, trinh
hon lam TPOH{A% ba? Lanh dao Ban ky
phong viéc yeu cau bo duyét.
sung ho so
(Ian 2)
01 Theo muc |Lanh dao Ban xem
, " Lanh dao | ngay I; xét, ky duyét van ban
Bl4 1 Kyduyet | —p ) lam | BMOI. |Théng béo yéu cu bd
viéce sung ho so.

Bién ban
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B,l\r ¢ Npi dung Trach Thoi | HO so/Biéu K ens
cong N on " . x Dién giai
o n cong viec nhi¢m gian mau
viéc
kiém tra;
H0 so bo
sung lan 1;
To trinh;
Van ban
Théng bao
yéu cau bo
sung ho so
(Ian 2)
Sau khi Lanh dao Ban
Vanban | ) el ket aua va
0,5 Thone béo chuyén vién thu ly g
Phat hanh ) ngay | 2008 P49 I file phat hanh trén
B15 - . Van thu : yéu cau bo X A <
van ban lam A phan mém, Van thu
A sung ho so A 'y
viéc (4n 2) thue hién cho so, dong
dau, phat hanh wvan
ban.
A Két qua
Tlra kl(:i qua, B6 pha Theo | Thong bao |- Tra két qua cho To
Bl6 | SR 0S80, | BOPRAN G | yvau cdu b | chirc/ca nhan.
thong ké va | mot cua hen sung hd o | - Théne ké. theo dai
theo doi . 1§m 0 - I'hong ke, theo do1.

cau)

- Thoi gian giai quyét Cip phép xay dung khi nhin da hd so hop 18: 14 ngay
lam viéc.
- Thoi gian tra ho so: 03 ngay lam viéce (truong hop bo sung 1an 2 khong dat yéu
Vé thoi gian luu giit ho so, s& theo thoi gian theo bién nhan, truong hop qua ngay

hen tra theo bién nhén thi chu dau tu phai dén Ban Quan ly Khu Nam nhan lai hd
so, Ban Quan ly Khu Nam khéng chiu tranh nhiém vé1 viéc that lac ho so sau ngay

so' (1an 2)

nay.
Nop hd so 7 Gio ‘ ‘
B18 sau khi dz}\ TQ ChlfC, hanh | Theo muc 1 Thanh phan hd so
b6 sung ho canhan chinh theo muc 1
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BP’ ¢ Npi dung Trach Thoi | Ho so/Biéu K ens
cong N on " . x Dién giai
o n cong viec nhi¢m gian mau
viéc
- Truong hop hd so
day du: Lap Giay tiep
nl}én ho so va hen tra
két qua; trao cho
nguol ndp hd so thep
BM 01, thuc hién tiep
budc B11.
: , BMO1 |- Truong hop ho so
Kiém tra ho | B0 phan chwa day: Huéng dan
L BM 02 N A 2
SO’ mot cua ngudi nop ho so bod
BM 03 sung, hoan thién ho so
va ghi 16 ly do theo
BM 02.
- Truong hop tir choi
tiép, nhan ho S0 Lé}p
Phi€u tor chéi tiep
nhan gial quyét ho so
theo BM 03.
05 Theo muc . N
Tiép nhin Bo phan ng’a‘ly L Chuyén h6 so cho
BI9 hd so mot ctra lam BM 01 Pliong Quy hoach -
A Xay dung
viéc
Lanh dao 0.5 lgiliongd Quyt‘tload}lr )
Phan con Phong 3 Theo muc hAay tqnlgA leﬁ{ ’ afi
B20 as | Quy hoach | N8 I: 0 s tlr BO phan mo
thu ly ho so “x3 lam BM 01 cira va phan cong
Y viéce cong chuc thu ly hoé
dung
SO
Cong chirc Theo muc |~ XM Xet ho >0 bé,
A O F 1A 1: sung 02 lan cua ca
be xuat két | thuly ho 09 ; NP
o s . . nhan/t6 chirc.
B21 qua giai so Phong | ngay BM O1; - Trione how hi
quyét | Quyhoach| lam | Bignban | A CPleS
TTHC -Xdy | vide | kiémtra, | UL O D O
dun N 2 trinh, du thao Giay
ng Ho so bo

phép xay dung.
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B,l\r oc Noi dung Trach Thoi | HO so/Biéu K ens
RS cong viéc nhiém gian mau Dién giai
viéc
sung 02 | + Trwong hop ho _so
lan; khong dat yéu cdu:
To trinh; | 1ap to trinh, du thao
0,5 Du thao | Vvan ban tu chdi, néu
ngay BM 05 |r0lydo.
lam hodcvan |- Tong hop, hoan
viéc | ban tirchdi |thién hd so, trinh
Lanh dao Phong Quy
hoach - Xay dung
xem Xet.
Truong hop hé so dat
yéu cdu:
02 Lanh dao Phong Quy
. hoach - Xay dung
ngay e LA s
1am xem x¢t ho so, ky‘to
viée trinh, ky nhay Giay
Lanh dao ' phép xay dung, trinh
Phong Theo muc Lﬁntl dao Ban ky
Quy hoach 1 duyét.
- Xay BMO1: | Irwong hop h‘oA Y/
dung Bicn bé;l khong dat yéu ciu:
0,25 kiém tra; Lanh dao Phong Quy
B22 Xem xét, rigély Hb so bo hoach . AX ay du’ng
trinh ky am sung 02 xem xeF hor so,vky }0
viéce 1An: trinh, ky nhay van ban
o7 tu chol, trinh Lanh
Totrinh; | 400 Ban ky duyét.
o N ey
ngiy chéi mKiem ,tra Ya
lam ky duyét thé thirc van
. . ban, trinh Lanh dao
Lanli dao | viee Ban ky duyét.
Van -
phong 025 Truong hop ho_so
. khong dat yéu cdu:
gay X . ~
1am Kiém tra va ky duyét
viée thé tharc van ban, trinh

Lanh dao Ban ky
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BP’ ¢ Npi dung Trach Thoi | Ho so/Biéu K ens
cong N on " . x Dién giai
o n cong viec nhi¢m gian mau
viéc
duyét.

01 Trwong hop ho so dat
ngdy ‘ yéu _cau: Lﬁqh dao
1am H6 so Ban xem x¢ét ho so va

n inh; ky 6t ke A giai

Ky duyét ) vide trinh; y C"l}[l}”}e”;H (e:t qua giai
B3 Lanh dao BM 05 quyc
Ban 0,5 }}Oa‘f van | Trwgng _hop ho_so
ok ban tir chot | khong dat yéu ciu:
lgnfl L:th dao Ban xem Xe:t
vide h6 so va ky duyéet ket
‘ qua giai quyét TTHC
Sau khi Lanh dao Ban
ky duyét két qua va
chuyén vién thu ly gui
A . | file phat hanh trén
Phét hanh 0,5 gffoio flz phin mém, Van thu
B24 van ban Van thu Iigay du Ié)t thue hién cho s6, dong
am ys dau, chuyén ho so, tai
viee liéu lién quan dén Bo
phan ti€p nhan va tra
két qua
Tlrii klfi qud, B3 bhin Theo - Tra két qua cho To
B2s | UUNOSO, | BOPhAN i | Kétqua | chirc/canhan,
thong ké va | mot cua hen Théne ké. theo dai
theo dai . - Thong ké, theo dai.
IV. BIEU MAU

Cac Bi€éu mau str dung tai cac budc cong viée

TT | Ma hiéu Tén Biéu miu
BM 01 Mau Giay tiép nhan ho so va hen tra két qua.
2 |BM02 | Mau Phiéu yéu cau bo sung va hoan thién ho so
3 |BMO03 | Mau Phiéu tir chéi tiép nhan giai quyét ho so
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4 |BM 04 Pon d nghi cap gidy phép xay dung Mﬁu s6 01 Phy lu(; II Ngh,i
dinh 15/2021/ND-CP ngay 03/3/2021 vé quy dinh chi tiét mot so
nodi dung vé quan ly du an dau tu xay dung.

5 |BMO05 | Giay phép xay dung

V.HO SO CAN LUU
TT | M4 hiéu Tén Biéu miu

1 |BMOl |Mau Gidy tiép nhan hd so va hen tra két qua.

2 |BMO02 | Mau Phiéu yéu cau bo sung va hoan thién ho so

3 |BMO03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so

4 |BM 04 Pon dé nghi cap gidy phép xay dung M?lu s6 01 Phu luc,H Nghi,
dinh 15/2021/ND-CP ngay 03/3/2021 v€ quy dinh chi tiét mét s6
nodi dung vé quan ly du an dau tu xay dung.

5 |[BMO5 |Giay phép xdy duyng (Mau so6 10 Phy luc II Nghi dinh
15/2021/ND-CP ngay 03/3/2021 vé quy dinh chi ti€t m6t so noi
dung v€ quan ly du an dau tu xay dung.)

6 | Cac hd so khac (néu co) theo vin ban phap quy hién hanh

V1. CO SO PHAP LY

- Luat Xay dung nam 2014 duoc stra doi, bo sung theo quy dinh va Luét s6

62/2020/QH14.

- Nghi dinh 15/2021/ND-CP ngay 03/3/2021 vé quy dinh chi tiét mot s6 noi
dung vé quan ly du an dau tu xay dung.
- Nghi dinh s6 53/2017/ND-CP ngay 08/5/2017 cua Chinh phii vé quy dinh cac
loai giay to hop phap vé dat dai dé cap gidy phép xay dung.
- Quyét dinh s6 26/2017/QD-UBND ngay 20/6/2017 ciia Uy ban nhan dan
Thanh phé Quy dinh mét s6 noi dung vé cap Giay phép xay dung trén dia ban Thanh

pho H6 Chi Minh

- Nghi quyét s6 18/2017/NQ-HDPND ngay 07/12/2017 cua Hoi dong nhan dan
Thanh phé vé quy dinh muc thu, ché d6 thu, ndp va quan ly 1¢ phi cap gidy phép xay
dung trén dia ban Thanh ph6é H6 Chi Minh.

- Thong tu 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cua Van phong
Chinh pha huéng dan thi hanh mot s6 quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thue hién co ché mot cira, mot cira lién

thong trong giai quyét thu tuc hanh chin
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BM 04

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

PON PE NGHI CAP GIAY PHEP XAY DUNG
(Str dung cho cong trinh: Khong theo tuyén/Theo tuyén trong do thi/Tin nguomg ton gido/Twong ddi,
tranh hoanh trang /Nha o riéng lé/Sira chita, cdi tao/Theo giai doan cho cong trinh khong theo
tuyén/Theo giai doan cho cong trinh theo tuyén trong dé thi/Dw én/Di doi cong trinh)

Kinhgi: ..............................
1. Thong tin vé chi dau tu:
- Tén chil dau tu (180 chll D) ... oo
-Nguoidaidién: .............................. Chuc vu (néu CO) o
-Piachilién hé:sdnha: ........................... duong/phd: ...
phuong/xa: .................... quan/huyén: ...................... tinh/thanh phd: .......................
S SO BN thOT: .
2. Thong tin cong trinh:
- Pia diém xay dung:
LOAAt sO: oo Diéntich........... m*.
Taisdnha: ...l Auong/phd ...
phuong/xa: .................................. quan/huyén: ...
tinh, thanh PRO: ..
3. T6 chirc/ca nhan 1ap, tham tra thiét ké xay dung:
3.1. T6 chirc/ca nhan 1ap thiét ké xay dung:
- Tén t chirc/ca nhan: M3 s6 chung chi nang lyc/hanh nghé:
- Tén va mi sd ching chi hanh nghé cua cac chu nhiém, chu tri thiét ké:
3.2. T chirc/ca nhan tham tra thiét ké xay dung;

- Tén t chirc/ca nhan: M3 s6 chung chi nang lyc/hanh nghé:

4. Noi dung dé nghi cp phép:

4.1. B6i voi cong trinh khong theo tuyén, tin ngudng, ton giao:

-Loai cong trinh: ........ ... Céap cong trinh: ...............
-Diéntichxaydung: .................................. m?.
-COtxAy dUng: ..o m.

- Tong dién tich san (d6i v6i cong trinh dan dung va cong trinh ¢6 két cdu dang
nha).............. m? (ghi 16 dién tich san cdc tang hdam, tang trén mdt dat, tdang ky thudt, tang limg,
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tum).

- Chiéu cao cong trinh: ..................... m (trong do ghi ré chiéu cao cdc tdng ham, tang trén mdt
ddt, tdng limg, tum - néu co).

-Sotang: ... (ghi 16 50 tang ham, tdng trén mdt dat, tang ky thudt, tang limg, tum -
néu co).

4.2. D6i voi cong trinh theo tuyén trong do thi:

-Loai cong trinh: ... Capcongtrinh: ...

- Tong chiéu dai cong trinh: ............... m (ghi ré chiéu dai qua tung khu vuc ddac thi, qua tung
dia gioi hanh chinh xd, phwong, qudn, huyén, tinh, thanh pho).

-Cét cia cong trinh: ....................... m (ghi ré cot qua tiemg khu viec).

- Chiéu cao tinh khéng cta tuyén: ......... m (ghi ré chiéu cao qua cdc khu viee).
-Dbosaucongtrinh: ......... ... .. m (ghi r0 do sdau qua tung khu viec).

4.3. D6i voi cong trinh tuong dai, tranh hoanh hang;

-Loai cong trinh: ... Cap congtrinh: ...............................
-Diéntichxaydung: ....................................... m?.

S COt XAY dUNG: ..o m.

- Chiéu cao eong trinh: ... m.

4.4. P6i voi cong trinh nha & riéng 1€:

- CAp eONG trinh: ...

- Dién tich xay dung ting 1 (tANg trét): ..o m?,

- Tong dién tich SAN: ... m? (trong do ghi vé dién tich san cdc tang
ham, tang trén mdt ddt, tdang ky thudt, tang limg, tum).

- Chiéu cao cong trinh: ............ m (trong do ghi ré chiéu cao cdc tang ham, tang trén mdt dat,

tdng limg, tum).

- S6 tang: (trong do ghi ré sé tdng hdam, tdng trén mdt dat, tang ky thudt, tang limg, tum).

4.5 Ddi v6i truong hop cai tao, stra chita:

-Loai cong trinh: ... Capcongtrinh: ...

- Cac nd1 dung theo quy dinh tai muc 4.1; 4.2; 4.3; 4.4 twong Uing v61 loai cong trinh.

4.6. D6i voi truong hop cip gidy phép theo giai doan:
- Giai doan 1:
+ Loai cong trinh: .......................................... Cap cong trinh: .............................

+ Cac ndi dung theo quy dinh tai muc 4.1; 4.2; 4.3; 4.4 tuong Gng voi loai va giai doan 1 cia
cong trinh.

- Giai doan 2:
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Céc ndi dung theo quy dinh tai muc 4.1; 4.2; 4.3; 4.4 tuong ung voi loai va giai doan 1 cia cong
trinh.

- Giai doan ...

4.7. D6i voi truong hop cp cho Du an:

SN du An: o

badugc: ................ phé duyét, theo Quyét dinh sb: .............. ngay ................

- Gom: (n) cong trinh

Trong do:

Cong trinh s6 (1-n): (tén cong trinh)

*Loaicongtrinh: ................. ... Capcongtrinh: ...
* Cac thong tin chll yéu clia ¢ong trinh: .............oiiiiiiii

4.8. P6i voi tryong hop di doi cong trinh:

- Cong trinh can di doi:

-Loai cong trinh: ... Cap congtrinh: .......................... ..

- Dién tich xay dung ting 1 (tANg trét): ..o m?,

- Téng dién tich san: ... m?.

- Chiéu cao eong trinh: ... m.

- Dia diém cong trinh di doi dén:

LOAAt sO: oo Diéntich...................... .. m*.
Tal: dudng: ...

phuong (X&) ... quan (huyén) ...
tinh, thanh PRO: .. .. o

F SO HANG, .

5. Dy kién thoi gian hoan thanh eong trinh: ..o thang.

6. Cam két: Tdi xin cam doan lam theo dung gidy phép duoc cap, néu sai toi xin hoan toan chiu
trach nhiém va bi xtr ly theo quy dinh cua phap luat.

Gui kem theo Pon nay cdc tai liéu:
1-
2.

i, REAY thang ... nam.....
NGUOI LAM PON/PAI DIEN CHU PAU TU
(Ky, ghi rd ho tén, dong ddu (néu cé))
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BM 05
CO QUAN CAP GIAY PHEP CONG HOA XA HQI CHU NGHIA VIET NAM
XAY DUNG... Pic 1ap - Tu do - Hanh phic
, hgay.....thang ... ndm...

GIAY PHEP SUA CHUA, CAI TAO CONG TRINH
S6: /GPSC (GPTC)
L CAP ChOT oo
- D0A Ca: o
-Nguoidaidién: ... Chircvu: ..o,
-Da Chi HEN M€ o o

Sénha:............. duong (phd) ......ocooeiii. phuong (xa) ..............ooeeennnn. quan
(huyén) .......... tinh/thanh phd: ...........................

S SO AN thOL: ..
2. Hién trang cOng trinh: ... ... ... .

= L0 At SO Dién

I T
phuong (xd)............ quan (huyén)................ tinh/thanh phé: ..........................
-Loaicong trinh:........................... Capcong trinh: ..............ccooeiiiii,

- Tong dién tich san:......... m® (ghi ¥0 dién tich san cdc tang ham, tang trén mdt dat, tang ky
thudt, tang lirng, tum - doi véi cong trinh ddn dung, cong trinh c6 két cau dang nha).

- Chiéu cao cong trinh: .....m (trong dé ghi ré chiéu cao cdc tang hdam, tdng trén mdt dat,
tang himg, tum - doi véi cong trinh ddn dung, cong trinh cé két cau dang nha).

- SO tang: (ghi rd s6 tdng hdm, 1dng trén mdt dat, tang ky thudt, tang lirng, tum - doi voi
cong trinh ddn dung, cong trinh cé két cau dang nha).

- Cac thong tin vé chiéu dai cong trinh, c6t xay dung, chiéu cao tinh khéng, chiéu sau cong
trinh,... tuong tmg véi loai cong trinh stra chira cai tao.

3. Pugc phép stra chira, cai tao vdi ndi dung sau:

-Loaicong trinh:.......................... CAp cONG trinh: ..o
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- Cac thong tin vé cong trinh turong tng véi loai cong trinh stra chita cai tao theo quy dinh
tai Mau s6 03, 04,.... twong ng véi loai cong trinh.

4. Gidy to vé quyén str dung dat va s& hitu cong trinh: ..........................

5. Gidy phép nay c6 hiéu luc khdi cong xay dung trong thoi han 12 thang ké tir ngay cép;
qua thoi han trén thi phai dé nghi gia han gidy phép xay dung.

THU TRUONG CO QUAN
Noi nhén: CAP GIAY PHEP XAY DUNG
- Chi dau tu; (Ky tén, déng ddu)

- Luu: VT,...

CHU PAU TU PHAI THU'C HIEN CAC NOI DUNG SAU PAY:
1. Phai hoan toan chiu trach nhiém trudc phap luat néu xam pham cac quyén hop phap cua
cac chu s hitu lién keé.
2. Phai thuc hién dung cac quy dinh cta phap luat vé dat dai, vé dau tu xay dung va Gidy
phép xay dung nay.
3. Thyc hién thong bao khaoi cong xay dung cong trinh theo quy dinh.
4. Xuit trinh Gidy phép xay dung cho co quan c6 tham quyén khi duoc yéu cau theo quy
dinh cuia phap lut va treo bién bao tai dia diém xay dung theo quy dinh.
5. Khi diéu chinh thiét ké 1am thay d6i mot trong cac ndi dung quy dinh tai khoan 1 Diéu 98
Luat X4y dung nam 2014 thi phai dé nghi diéu chinh gidy phép xdy dung va chd quyét dinh
clia co quan cap gidy phép.

PIEU CHINH/GIA HAN GIAY PHEP
1. Noi dung diéu chinh/gia
M,
2. Thoi gian ¢6 hiéu lyc cia gidy
PP

.., ngay... thang ...ndm ...
THU TRUONG CO QUAN
CAP GIAY PHEP XAY DUNG
(Ky tén, dong dau)
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QUY TRINH 3

Cép Giay phép xiy dung di véi truwong hop di doi cong trinh

(Ban hanh kém theo Quyét dinh s6 3544/0P-UBND
ngay 13 thang 10 nam 2021 cua Chii tich Uy ban nhdn dén thanh pho)

I. THANH PHAN HO SO

STT

Tén ho so

S6
lwgng

Ghi chu

01

Pon dé nghi cap gidy phép xay dung Mau s6 01
Phu luc II Nghi dinh 15/2021/NDB-CP ngay
03/3/2021 vé quy dinh chi tiét mot s6 ndi dung
vé quan ly du an dau tu xay dung.

01

Ban chinh

02

Giay to chung minh quyén str dung dat noi cong
trinh s€ di do1 dén va giay to hop phap vé sé hiru
cong trinh theo quy dinh ctia phap luat.

01

Ban sao

03

Ban vé& hoan cong cong trinh (néu c6) hodc ban
vé thiét ké mo ta thuce trang cong trinh dwoc di
doi, gdm mit bang, mat cit mong va ban vé két
cdu chiu lyc chinh; ban v& téng mat béng dia
diém cong trinh s€ duoc di doi téi; ban vé mat
béng, mat cit mong tai dia diém cong trinh s€ di
doi dén.

01

Ban chinh

04

Bao cdo két qua khao sat danh gia chat luong
hién trang cua cong trinh do t6 chirc, ca nhan cé
du diéu kién nang luc thue hién.

01

Ban chinh.

05

e Phuong an di doi do to chirc, ca nhan co du
diéu kién nang luc thuc hién gém:

a) Phan thuyét minh vé hién trang cong trinh va
khu vwe cong trinh s& duoc di doi dén; giai phap
di doi, phuong an bd tri st dung phuong tién,
thiét bi, nhan lyc; giai phap bao dam an toan cho
cong trinh, ngudi, may moc, thiét bi va cong
trinh 1an can; bao dam vé sinh mo1 truong; tién
d6 di doi; to chue, ca nhan thyc hién di doi cong
trinh;

b) Phan ban v& bién phap thi cong di doi cong
trinh.

01

Ban chinh
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I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhén va tra két qua Thoi gian xir ly Lé phi

150.000 (mot

Bo phan Mot ctra - Ban Quan \ .| tram nadm muoi
ly Khu Nam, dia chi: 9 - 11 20 ngay (tuong duwong 14 ngay ngan)

Tan Phu, Phuong Tan Phu, lsé(le;lVlef é) ke tir ngay nhan du ho dong/giay phép
Quan 7 op ¢ xay dung doi
vo1 cong trinh

III. TRINH TU XU LY CONG VIEC

A. Trudong hop di diéu kién cip gidy phép xiy dung (khong phai bd sung
hé so): 14 ngay lam viéc, ké tir ngay nhin da hé so hep 18

Buwéc
cong
viéc

Ndi dung Trach Théi | Hb so/Bicu

A « A ‘A . x Dién giai
cong viéc nhiém gian mau

Thanh phan ho
so theo muc 1

To chuec,

Nop ho so 1A Theo muc 1
: ca nhan

- Trudong hop ho
so day du: Lap
Gidy tiép nhan ho
so va hen tra két
qua, trao cho
nguoi ndp ho so
theo BM 01, thuc
hién tiép budc
B1 Gi0 hanh . B2. ‘
Kiém trahd | Bd phéan chinh BM 02 - Truong hop Ah ©
SO mot clra SO chu’g da?i
BM 03 Hudéng dan nguoi
nop hd so bo
sung, hoan thién
hd so va ghi 1 1y
do theo BM 02.
- Truong hop tur
chdi tiép nhan ho
so: Lap Phiéu tir
chdi tiép nhan
giai quyét ho so
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B}r o¢ Noi dung Trach Thoi Ho6 so/Biéu Y
cong N on " . x Dién giai
o n cong viec nhiém gian mau
viéc
theo BM 03.
Chuyén hd so
B2 Tiép nhin hoé | Bophan | 0,5ngay | Theomuc I; | cho Phong Quy
SO’ mot cra | lam viéc BM 01 hoach - Xay
dung
Phong Quy
Lanh dao hoach - Xay
Phan cong Phong 0,5 ngay | Theo muc 1; dyng tiep nhan
B3 s Quy hoach 13 " "~ 7 | ho so tir BO phan
thu ly ho so ~ Xay am viec BM 01 mét cira va phan
dung cong cong chuc
thu 1y hd so
- Xem xét, tham
dinh hd so va
kiém tra thue dia
- Lay y kién cac
Té chire thim | Cong chirc Theomue I |, quan chirc
dinh hd so, thu 1y ho BM 01; nang c¢o lién quan
kiém tra thuc | so Phong | 9,5 ngay Bién ban | (néu co).
B4 . A £ N N - R . !
dia, d€ xuat | Quy hoach | lam viéc kiém tra; |- Téng hop, hoan
ket qua giai - Xay To trinh; | thién ho so, 1ap to
quyét TTHC dung Duthao [trinh va du thao
BM 05 Giay phép xay
dung, trinh Lanh
dao phong xem
xet.
Theo muc 1; | Lanh dao Phong
Lanh dao S P
Xem xét, Phong 1.5 ngay B‘1Ae " b@ so, ky to trinh, ky
BS5 - , Quy hoach | .~ "= kiém tra; T A A
trinh ky . lam viéc e nhay két qua (Giay
- Xay To trinh; , n
dun 7 phép xdy dung),
e Dy thao | trinh Lanh dao Ban
BM 05 ky duyét.
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Buwéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

Dién giai

Lanh dao
Van
phong

0,5 ngay
lam viéc

Kiém tra va ky
duyét thé thirc
van ban, trinh
Lanh dao Ban ky
duyét

B6

Ky duyét

Lanh dao
Ban

01 ngay
lam viéc

Ho so trinh;
BM 05

Lanh dao Ban
xem xét hd so va
ky duyét két qua
(Giay phép xay
dung)

B7

Phat hanh
van ban

Van thu

0,5 ngay
lam viéc

Ho so da
duoc phé
duyét

Sau khi Lanh dao
Ban ky duyét két
qua va chuyén
vién thu ly gui
file phat hanh
trén phan mém,
Van thu thuc
hién cho sb, déng
dau, chuyén hd
so, tai liéu lién
quan dén BO
phan tiép nhan va
tra két qua

B9

Tra két qua,
lwu hd SO,
thong ké va
theo doi

B0 phén
mot cira

Theo
Giay hen

Két qua

- Tra két qua cho
T6 chirc/ca nhan.
- Thong ké, theo
doi.

B. Trudng hop cip gidy phép xiy dung cé yéu ciu bo sung 1 lan: 21 ngay

lam viéc, ké tir ngay nhén di hd so hop 18

- Thoi gian ban hanh vin ban bo sung lan 1: 07 ngay lam viéce

- Thoi gian giai quyét Cap phép xay dung khi nhan di ho so hop 16: 14 ngay lam

viéc
Budéc A . \ .
A NOi dung Trach Thoi | Ho so/Biéu K o
cong N ‘n ‘n . x Dién giai
vige cong viéc nhiém gian mau
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B,l\r ¢ Npi dung Trach Thoi | HO so/Biéu K ens
cong N on " . x Dién giai
o n cong viec nhi¢m gian mau
viéc
Nop hd so TO, chlfc, Theo muc 1 Thanh phan hd so
: canhan theo muc 1
- Truong hop hd so
day du: Lap Giay tiep
nl}én ho so va hen tra
két qua; trao cho
nguol ndp hd so thep
BM 01, thuc hién tiep
Gidy budc B2.
Bl | : hanh | BMo1 |- Truong hop ho so
Kiém tra ho BQA ph?n chinh BM 02 chu’a} ‘daxz HIIAO’Ilg dar;
SO’ mot ctra ngudi nop ho so bod
BM 03 sung, hoan thién ho so
va ghi 16 ly do theo
BM 02.
- Truong hop tir choi
tiep nhan hé so: Lap
Phi€u tor chéi tiep
nhan gial quyét ho so
theo BM 03.
0,5 Th A A
Tiép nhan | BO phan ngay comuc | Chuyen h6 so cho
B2 hd so mét cira lam L Phong Quy hoach -
' . BM 01 Xay dung
viéc
Lanh dao 0.5 lgiliongd Quyt‘tload}lr )
f Phong > | Theomyc |~0Y CWne teb nhan
Phan cong ngay , ho so tir B phan mot
B3 s Quy hoach | "¢ 1; ) ‘ ~ A
thu ly ho so “xa lam BM 01 cira va phan cong
Y viéce cong chuc thu ly hoé
dung
SO
T4 chie | Cone chi Theo muc |. Xem xét, tham dinh
0 chue ong chure 1; ho so va kiém tra thuc
thim dinh | thuly ho 3,5 BMOl: |dia
B4 ho so, kiem | so Phong | ngay Ria b”’ LA  ibn o
tra thue dia, | Quy hoach | lam ienban - Lay y kien cac co
du thao vin ~ Xay viee kiém tra; quan chu’cA nang 6
bin dung T& trinh; lién quan (n€u co).
Du thao |- Xac dinh tai li€u con
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B,l\r ¢ Npi dung Trach Thoi | HO so/Biéu K ens
cong N on " . x Dién giai
o n cong viec nhi¢m gian mau
viéc
vanban |thiéu, tai liéu khong
Thong bao | ding theo quy dinh
yéu cau bo | hodc khong dung véi
sung ho so | thuc té.
- Lap to trinh, du thao
van ban Thoéng bao
yéu cau bo sung hd
SO.
- Trinh Lanh dao
phong chuyén mobn
xem Xe€t.
Theo muc | -Anh dao Phong Quy
N . |hoach - Xay dung xem
Lanhdao | ¢ B et ho so. ky o trinh,
Phong . BMO01; . . L
Quy hoach ngay Bitn biu k}/ nhayA du th,ao Viln
“Xay lglm Fidm tra: ban Théng bao yéu
Xem xét, dun viée MU, lcau bo sung ho so,
BS trinh ky e To trinh; | trinh Lanh dao Ban ky
Du thao |duyét.
N 0,5 vanban | gign tra va ky duyét
Lar\llhv dao ngay TPong% ba? thé thirc van ban, trinh
hbarrll lam yeu Ca‘i bo Lanh dao Ban ky
phong viée sung ho so duyét.
Theo muc
1;
BM 01;
01 Bi§n ban |Lanh dao Ban xem
, " Lanh dao | ngay kiém tra; |xét, ky duyét van ban
B6 Ky duyet Ban lam Té& trinh; | Thong béo yéu cau bd
viée Van ban | SUng hd so.
Thong bao
yéu cau bd
sung ho so
Phit hanh 0,5 Vanban | Sau khi Lanh dao Ban
B7 vin ban Van thu ngdy | Thongbdo |ky duyét két qua va
lam | y€ucaubd | chuyén vién thu ly gui
viéc sung ho so | file phat hanh trén
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BP’ ¢ Npi dung Trach Thoi | Ho so/Biéu K ens
cong N on " . x Dién giai
o n cong viec nhi¢m gian mau
viéc
phan mém, Van thu
thuc hién cho s6, dong
dau, phat hanh van
ban.
Tlrii klfi qud, B3 ohi Theo TI}fAét ql];é} - Tra két qua cho To
Bg | GUNOSO, | BOphAn - gie | PRONS A0 chire/ca nhan.
thong ké va | mot cua hen yéu cau bo Théne ké. theo dai
theo doi ‘ sung hd so |~ 1 ONEXE, theo dot.

nay.

Vé thoi gian luu giit ho so, s& theo thoi gian theo bién nhan, truong hop qua ngay
hen tra theo bié€n nhan thi chu dau tu phai dén Ban Quan ly Khu Nam nhén lai ho
so, Ban Quan ly Khu Nam khéng chiu tranh nhiém vé1 viéc that lac ho so sau ngay

B9

Nop hd so

To chirc,
ca nhan

G1o
hanh
chinh

Theo muc 1

Thanh phan hd so
theo muc 1

Kiém tra ho
SO’

Bo phan
mot cura

BM 01
BM 02
BM 03

- Truong hop hd so
day du: Lap Gidy tiép
nhan hd so va hen tra
két qua;, trao cho
nguoi ndp hod so theo
BM 01, thuc hién tiép
budc B2.

- Truong hop hd so
chua day: Huong dan
nguoi nop hd so bo
sung, hoan thién ho so
va ghi 16 ly do theo
BM 02.

- Trudong hop tir chdi
tiép nhan hd so: Lap
Phiéu tr choi tiép
nhan giai quyét ho so
theo BM 03.

BI10

Tiép nhin
ho so

Bo phan
mot cura

0,5

2
ngay
lam
viéc

Theo muc
1 .

>

BM 01

Chuyén ho so cho
Phong Quy hoach -
Xay dung
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SUOC | Noidung | Trich | Thoi | HS so/Bidu Difn sii
cv(;éf cong viéc nhiém gian mau &
Lanh dao Phong Quy hoach -
o Phong 0.5 | Theo mye | X dung tiép nhan
B11 Phan cqng Quy hoach ngay 1 ho so tir BO phan mot
thu ly ho so X4y lam BM’ 01 cra va phan cong
du’ny viéc cong chuc thu ly hoé
g SO
- Xem xét, tham dinh
h6 so va ki€ém tra thuc
Cone chi Theo muc | gdia
ong chuc 1; Y SRy S
P xudtkét | thulyhd | 09 | pyop. | oY Y kien cac co
ua giai so Phong | nga > |Quan chic mang c6
B12 qua g >4y Bién ban |lién quan (néu co).
quyét Quy hoach | lam Lid , . R
TTHC - Xay viéc lem tra; | - Tong hop, hoan thién
dung ' To trinh; |ho so, 1ap o trinh va
' Du thao |dw thao Giay phép xay
BM 05 du’pg, trinh Ijﬁnh dao
phong xem xét.
Lanh dao Phong Quy
Lanh dao 02 Theo muc hoach - Xéy dung
Phong noa 1; xem x¢t ho so, ky to
Quy hoach say BM 01 trinh, ky nhay két qua
n lam ; & A
] - Xay viee Bin ban (Giay phép xay dung),
B13 X(?m xet, dung ' k.f AN | trinh Lanh dao Ban ky
trinh ky 1‘em‘tra, duyét.
0,5 1o trin; Kiém tra va ky duyét
Lanh dao . Du thao ;e , Y y u}/ '
Vi ngay thé thirc van ban, trinh
h‘arrll lam BMO5 |Lanh dao Ban ky
phong viéc duyét
B14 01 Hb so L:th dao Ban xem xe:t
Ky duyét Lanh dao ngay trinh: ho qso V’flAky du}/et kAet
: Ban lam BM 05 qua (Giay phép xay
viéc dung)
05 ‘ Sau khi Lﬁnh dao Ban
Phat hanh ng’a‘ly HOsoda |ky duyét két qua va
B1s | vamban | Vanthe | -7 | duwocphé |chuyén vién thu Iy giri
viee duyét file phat hanh trén

phan mém, Vian thu
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B,l\r ¢ | Noi dung Trach Thoi | Ho so/Biéu R o
cong N on " . x Dién giai
o n cong viec nhi¢m gian mau
viéc
thwe hién cho sd, déong
dau, chuyén ho so, tai
liéu lién quan dén Bo
phan tiép nhan va tra
két qua
Tlra kl(:i qua, B4 bhi Theo - Tra két qua cho T6
Ble | GUNOSOs | BOPhAN i | Kétqua | chirc/canhan,
thong ké va | mot cua hen Théne ké. theo dai
theo ddi . - Thong ke, theo doi.

C. Truong hop cip Gidy phép xiy dung c6 yéu ciu bd sung hd so 2 lan:
- Ho so dat yéu ciu sau khi bé sung hd so 2 1an: 26 ngay lam viéc, ké tir
ngay nhin dua ho so hop I€.
+ Thoi gian ban hanh van ban b6 sung 1an 1: 07 ngay lam viéc
~ + Thoi gian ban hanh van ban bo sung 1an 2: 05 ngay lam viéc (trong truong hop
bo sung lan 1 khong dat yéu cau).
+ Thoi gian giai quyét Cap phép xay dung khi nhan du ho so hop 1&: 14 ngay
lam viéc.
- Ho so chwa dat yéu ciu sau khi bd sung hd so 2 1an: 15 ngay lam viéc, ké
tir ngay nhan dua ho so hop I€.
+ Thoi gian ban hanh van ban b6 sung 1an 1: 07 ngay lam viéc
~ + Thoi gian ban hanh van ban bo sung 1an 2: 05 ngay lam viéc (trong truong hop
bo sung lan 1 khong dat yéu cau).
_ + Thoi gian tra hd so: 03 ngay 1am viée (truong hop bo sung 1an 2 khong dat yéu
cau).

Budc e . \ . A .

A Noi dung Trach Thoi | HO so/Biéu K ane
cong A ‘n ‘n . x Dién giai
vide cong viéc nhiém gian mau

Thoi gian ban hanh van ban b6 sung lan 1: 07 ngay lam viéc

Nop hd so TO, chlfc, Theo muc 1 Thanh phan ho so
: ca nhan . theo muc 1
Gi1o
Bl s R o hé‘flh BM 01 |- Truong hop ho
Kiém tra ho BQA ph?n chinh BM 02 S0 déyA du: A Lé}g
J1) mot cua BM 03 Giay tiep nhan ho
so va hen tra ket
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B,l\r oc N¢i dung Trach Thoi | HO so/Biéu Y
cong A on " . x Dién giai
o n cong viec nhi¢m gian mau
viéc
qua; trao  cho
nguwol n0p ho so
theo BM 01, thuc
hién ti€p budc B2.
- Truong hop ‘h6
so  chua  day:
Hudng dan nguoi
nop ho so bo sung,
hoan thién ho so
va ghi 6 ly do
theo BM 02.
- Truong hop 1
chdi tiép nhan ho
507 Lép Phiéu tu
chdi tiép nhan giai
quyét hé so theo
BM 03.
A A 1A A A . | Theomuc | Chuyén hd so cho
o | Tl Bogtin [05ned | o o
' ' BM Ol |- Xéydung
Lanh dao Ph)o(rig Qduy hot"-?ih
. Phong | Theomue |~ 28y Gmg D
Phan cong 0,5 ngay , nhan ho6 so tor Bo
B3 s Quy hoach | ;27 "5 1, X ]
thu 1y ho so “xa lam viéc BM 01 phan mot ctra va
du’ny phan cong ‘céng
me chtrc thu 1y hd so
Theo muc |~ Xem Xet, thé‘m
1 ' dinh ho so va kiém
i auor; | v dia
Té chirc ong cave Bién ban |~ &Y Y ¥leh cacco
Z x| thulyho X ~ | quan chirc nang cé
tham dinh ho . . kiém tra; |, . Lo,
Y so Phong | 3,5 ngay lién quan (néu co).
B4 S0’ kiém tra h hl 13 A To trinh: p . e 1en
thwre dia, dw Quy oach | fam viee . | - Xdc dinh tai liéu
S s e | - Xay Duthao | con thidu, tai licu
thao van ban an b3 "
dyung van ban - khong dung theo
Thongbao | quy dinh  hoac
yeu cau bo khong dung voi
sung ho SO | thye té.
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B,l\r oc N¢i dung Trach Thoi | HO so/Biéu Y
cong A on " . x Dién giai
o n cong viec nhi¢m gian mau
viéc
- Lap to trinh, du
thao van ban
Thong bao yéu
cau b6 sung ho so.
- Trinh Lanh dao
phong chuyén mén
xem Xet.
Theo muc
L Lanh dao Phong
BM 01, Quy hoach - Xéy
Lanh dao Bi§n ban |dung xem xét ho
Xem xét, Phong 0.5 ngay kiém tra; 50, ky to tr{nh, lfy
B5 . , Quy hoach | ;77 "= T& trinh: | nhdy du thao van
trinh ky ~ lam viéc > i n .
- Xay Du thao ban Thoéng bao
dung vinban |YSu cau bd sung
Théng béo ho so, trinh Lanh
yéu cﬁg bd dao Ban ky duyét.
sung ho so
Lanh dao . Klerfl trAa va lfy
3 0,5ngay | Theo muc | duyét thé thirc van
Vian . A ; . . ~
hong lam viéc 1; ban, trinh Lanh
P BM 01 | dao Ban ky duyét.
Bién ban
B6 Ky duyét kiém tra; | Lanh , daor BaAn
N ‘ To trinh; | Xem xét, ky duyét
Lanh dao | 01 ngay 7 vin  ban  Thén
Ban lam viéc | Van ban . an - Jhong
Théng béo bao yéu cau bod
yéu cau bo | sung ho so.
sung ho so
Sau khi Lanh dap
Ban ky duyét két
Phat hanh | Vanban qua va chuyén
B7 vin ban Van th 035 ngay TPOH‘% ba? vién thy ly gini file
lam viéc | yéu cau b6 | phat hanh trén
sung ho so' | phan mém, Vin
thu’ thuc hjén cho
s0, dong dau, phat
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S9¢ | Noidung | Trich | Thoi |Hbso/Bibu| oo
ns cong viéc nhiém gian mau &
viéc
hanh van ban.
Tra két qua, Theo Kétqua |- Tra ket qua cho
luu ho so, B6 phan 9 Thong bao | To chirc/ca nhan.
BS e A A ) Glay A A A A A
thong ké va | mot cura h yéucaubd | - Thong ké, theo
~e cn A .
theo doi ' sung ho so | doi.

Théi gian ban hanh vin ban b sung Ian 2: 05 ngay 1am viéc

Vé thoi gian lvu giir ho so, sé& theo thoi gian theo bién nhan, truong hop qua ngay
hen tra theo bién nhan thi chu dau tu phai dén Ban Quan Iy Khu Nam nhan lai ho
so, Ban Quan ly Khu Nam khong chiu tranh nhiém vé1 viéc that lac h6é so sau

ngay nay.
Nop hd so . 7 Gidy o
sau khi da b6 | T6 chuec, . Thanh phan ho so
A 1A hanh | Theo muc 1
sung ho so ca nhan , theo muc 1
x chinh
(lan 1)
- Truong hop hod
so day du: Lap
Giay tiép nhan ho
so va hen tra két
qua;, trao cho
nguwolr nop ho so
theo BM 01, thuc
B9 hién tiép budc
Kiém tra ho | Bo pha Bumot | Pl ong hop hd
iém tr 0 phan -
) S(ra ’ méf cita BMO2 songEﬁa deéyoz
BM 03

Huéng dan nguoi
ndp ho so bo sung,
hoan thién hd so
va ghi 6 ly do
theo BM 02.

- Truong hop tur
chbi tiép nhan ho
so: Lap Phiéu tur
chdi tiép nhan giai
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B,l\r oc N¢i dung Trach Thoi | HO so/Biéu Y
cong A on " . x Dién giai
o n cong viec nhi¢m gian mau
viéc
quyét hd so theo
BM 03.
A A 1A Ay . | Theomuc | Chuyén hd so cho
mro | Téonkined | Baohin | 03medy | o
' ' BM 01 - Xay dung
Lanh dao Phong Quy hoa(;h
. - Xay dung tiép
Phan cong Phong 0,5 ngay Theo ‘muc nhan hd so tir Bo
B1l . Quy hoach | )~ 7= 1, L
thu 1y ho so X4y lam viéc BM 01 phan mdt ctra va
du’ny phan cong cong
me chirc thu 1y hé so
Theo muc
L; - Xem xét ho so
BMOI; | b6 sung cua ca
(1A Bién ban | nhan/to chirc.
Xem xét ho R , Lid , NN
so' b sun o Coéng chq’c 1§m tra: - Lap to trinh, du
du thio V{“’l thu ly ho HOosobd |thao  van  ban
B12 | ban yéu cau | SO Phong | Olngay | sunglan 1; | Thong bao  yéu
bé sun o hd Quy hoach | 1am viéc Té trinh: c@u bo sung ho so
SO -any Du thao (lan ?)' N
(lz‘in 2) ung vanban |- Trmh Lanh dao
Théng bao Phong Quy hoach
yéu cau bs |- Xay dung xem
sung hd so | Xet
(1an 2)
Theo muc Lanh dao‘ phong
Lanh dao 1. |xem xét ho so, ky
Ph‘ong BM’OI' to trinh, ky nhay
Quy hoach 01 ngay . |du thao van ba\”m
-yXéy lam viéc E_lfn bag Thong béo yéu cau
13 Xem xét, dung lfm tra; b6 sung hd so,
trinh ky ' HOsobd |trinh  Lanh dao
sung lan 1; | Ban ky duyét.
Lanh dao To trinh; Kiém tra va ky
van | 05 ngay Du thao | duyét thé thirc van
hon lam viéc | van ban ban, trinh Lanh
phong Thong bao | dao Ban ky duyét.
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B,l\r oc N¢i dung Trach Thoi | HO so/Biéu Y
cong A on " . x Dién giai
o n cong viec nhi¢m gian mau
viéc
yéu cﬁl} bd
sung ho so
(1an 2)
Theo muc
L,
BM 01;
Bién ban
kiém tra; |Lanh dao Ban xem
N . HO sobd | xét, ky duyét van
, " Lanh dao | 01 ngay x| n \
B14 Ky duyét Ban lam vide | SUng lan 1; baAm ;Fhong bao
To trinh; | YéU cau bd sung
Vanban |05
Thong bao
yéu cau bo
sung ho so
(1an 2)
Sau khi Lanh dap
Ban ky duyét két
Vanban |qua va chuyén
s .| Thong bao | vién thu ly g file
B15 Ph? t hz}nh Van thu O"S neay yéu cau bo | phat hanh trén
van ban lam viéc A A A <
sung h6 so | phan mém, Van
(1an 2) thu’ thuc hjén cho
s0, dong dau, phat
hanh van ban.
LA Két qua s LA s
Tra két qua, Th Théne bao | - :Fra két qua cho
luu hd so, | B phan 100 1A0NE DA0 75 chire/c4 nhan.
B16 ,< A Ar Giay yéu cau bo £ .
thong ké va | mot cua A - Thong k€, theo
. hen sung ho so | | _. ’
theo doi 1An 2 doi.

- Thoi gian giai quyét Cap phép xiy dung khi nhian di hd so hop 1é: 14 ngay
lam viéc.

- Thoi gian tra hé so: 03 ngay lam viéc (truong hop bo sung 1an 2 khong dat yéu

cau)

Vé thoi gian luu giit ho so, sé theo thdi gian theo bién nhan, trudng hop qua ngay
hen tra theo bién nhan thi chu dau tu phai dén Ban Quan ly Khu Nam nhan lai ho
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B,l\r o¢ Noi dung Trach Thoi | HO so/Biéu Y
cong N ‘n ‘n . x Dién giai
viée cong viéc nhiém gian mau

ngay nay.

so, Ban Quan ly Khu Nam khong chiu tranh nhiém véi viée that lac ho so sau

B17

Nop hd so

sau khi da bd

sung hd so
(1an 2)

To chirc,
ca nhan

G1o
hanh
chinh

Theo muc 1

Thanh phan hd so
theo muc 1

Kiém tra ho
SO’

Bo phan
mot cura

BM 01
BM 02
BM 03

- Truong hop hod
so day du: Lap
Giay tiép nhan ho
so va hen tra két
qua;, trao cho
nguwolr nop ho so
theo BM 01, thuc
hién tiép budc
B11.

- Truong hop ho
so chua day:
Huéng dan nguoi
ndp ho so bo sung,
hoan thién hd so
va ghi 6 ly do
theo BM 02.

- Truong hop tur
chdi tiép nhan ho
so: Lap Phiéu tur
chdi tiép nhan giai
quyét hd so theo
BM 03.

B18

Tiép nhén ho

SO

Bo phan
mot cura

0,5 ngay
lam viéc

Theo muc
1 .

>

BM 01

Chuyén hd so cho
Phong Quy hoach
- Xay dung

B19

Phan cong
thu 1y hé so

Lanh dao
Phong
Quy hoach
- Xay
dung

0,5 ngay
lam viéc

Theo muc
1 .

>

BM 01

Phong Quy hoach
- Xay dung tiép
nhan hé so tir Bo
phan mot ctra va
phan cbéng cong
chirc thu 1y ho so
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B,l\r o¢ Néi dung Trach Thoi | Ho so/Biéu R .
cong A on " . x Dién giai
o n cong viec nhi¢m gian mau
viéc
- Xem xét ho so
bo sung 02 1an cua
Theo muc ca nhan/to chuc.
09 ngay 1. | _Trwong hop ho
lam viée | po 01, | se_dat_yéu cdu:
Bia b”’ lap to trinh, du
Céng chuc kiléerrrll tr? thflo Giay phep
A A, 1A thu ly ho N > | xdy dung.
De xuat két so Phong Ho6 so bo : 3
B20 qua giai hoach sung 02 = Ir u’Ao’ng hop 120
quyét TTHC Quy oac 1An: so' khéong dat yéu
- Xay N cau: 1ap to trinh,
dung To trmqh; du thao vin ban tur
0,5 ngay Dy thao | chdi, néu 15 ly do.
lam viéc hlgal\:;[ggn - Tong hop, hoan
e . [ thién ho so, trinh
ban tir choi Lanh dao Phong
Quy hoach - Xay
dung xem xét.
Theo muc | Trwong hop ho so
I; dat yéu cdu:
BMO1; |Lanh dao Phong
B21 Bién ban | Quy hoach - Xay
Xem xét, 02 ngay | 1idm tra; dung xem xét ho
trinh ky lam viéc Ho so bd | 505 kv to trinh, ky
sung 02 nhay Giay phép
. 1An: xdy dung, trinh
Lanh dao o Lanh dao Ban ky
Phong To trinh; duyét.
Quy hoach Du thao : 3
- Xay van ban tir Trwong hop ho so
dung chéi klgéng dat yéu
cau.
025 Lanh dao Phong
" Quy hoach - Xay
ngay e LA
lam viéc dung xem xét ho

so, ky to trinh, ky
nhay van ban tur
chéi, trinh Lanh
dao Ban ky duyét.
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Buwéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

Ho6 so/Biéu
mau

Dién giai

Lanh dao
Van
phong

0,5 ngay
lam viéc

0,25
ngay
lam viéc

Triwong hop ho so
dat yéu _cdu: Kiém
tra va ky duyét the
thirc van ban, trinh
Lanh dao Ban ky
duyét.

Triwong hop ho so
khong dat _yéu
cqu: Kiém tra va
ky duyét thé thirc
van ban, trinh
Lanh dao Ban ky

duyét.

B22

Ky duyét

Lanh dao
Ban

01 ngay
lam viéc

0,5 ngay
lam viéc

HO6 so
trinh;
BM 05
hodc van
ban tir chdi

Triwong hop ho so
dat yéu cdu: Lanh
dao Ban xem xét
ho so va ky duyét
két qua giai quyét
TTHC

Triwong hop ho so
khong dat _yéu
cdu: Lanh dao
Ban xem xét ho so
va ky duyét két
qua giai  quyét
TTHC

B23

Phat hanh
van ban

Van thu

0,5 ngay
lam viéc

Ho so da
dugce phé
duyét

Sau khi Lanh dao
Ban ky duyét két
qua va chuyén
vién thu ly gui file
phat hanh trén
phan mém, Vin
thu thuc hién cho
s6, dong  dau,
chuyén ho so, tai
liéu lién quan dén
Bo phan tiép nhan
va tra két qua
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B,l\r oc Noi dung Trach Thoi | HO so/Biéu Y
cong N ‘n ‘n . x Dién giai
" cong viéc nhiém gian mau
viéc
Tra két qua, T - Tra két qua cho
luu hd so, | B phan 100 « .| Té chirc/ca nhan.
B24 £ PO Ny Giay Két qua P .
thong ké va | mot cua h - Thong k€, theo
. en .
theo doi doi.
IV. BIEU MAU

Cac Bi€éu mau str dung tai cac budc cong viée

TT | Ma hiéu Tén Biéu miu

1 |BMO1 | Mau Giay tiép nhan ho so va hen tra két qua.

2 |BM02 | Mau Phiéu yéu cau bo sung va hoan thién ho so

3 |BMO03 | Mau Phiéu tir chéi tiép nhan giai quyét ho so

4 | BM 04 Pon dé nghi cap gidy phép xdy dung Mﬁu s6 01 Phu luc II Nghi
dinh 15/2021/ND-CP ngay 03/3/2021 vé quy dinh chi tiét mot so
nodi dung vé quan ly du an dau tu xay dung.

5 |BMO05 | Giay phép xay dung

V.HO SO CAN LUU

TT | M4 hiéu Tén Biéu miu

BM 01 | Mau Gidy tiép nhan hd so va hen tra két qua.

BM 02 | Mau Phiéu yéu cau bo sung va hoan thién ho so

1
2
3 |BMO03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so
4

BM 04 | Don dé nghi cap gidy phép xdy dung Mau s6 01 Phy lyc IT Nghi
dinh 15/2021/ND-CP ngay 03/3/2021 vé quy dinh chi tiét mot s6
ndi dung vé quan 1y dv an dau tu xay dung.

5 |[BMO5 |Giay phép x4y dyng (Mau so6 11 Phy luc II Nghi dinh
15/2021/ND-CP ngay 03/3/2021 vé quy dinh chi tiét mot s6 noi
dung vé quan ly du an dau tu xay dung.)

6 | Cac hd so khac (néu co) theo vin ban phap quy hién hanh

V1. CO SO PHAP LY

- Luat Xay dung nam 2014 duoc stra doi, bo sung theo quy dinh va Luét s6
62/2020/QH14.
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- Nghi dinh 15/2021/ND-CP ngay 03/3/2021 vé quy dinh chi tiét mot s6 noi
dung vé quan ly du an dau tu xay dung.

- Nghi dinh s6 53/2017/ND-CP ngay 08/5/2017 cua Chinh phii vé quy dinh cac
loai giay to hop phap vé dat dai dé cap giay phép xay dung.

- Quyét dinh s6 26/2017/QD-UBND ngay 20/6/2017 ciia Uy ban nhan dan
Thanh phé Quy dinh mét s6 noi dung vé cap Giay phép xay dung trén dia ban Thanh
pho H6 Chi Minh

- Nghi quyét s6 18/2017/NQ-HDPND ngay 07/12/2017 cua Hoi dong nhan dan
Thanh phé vé quy dinh muec thu, ché d6 thu, ndp va quan ly 1& phi cap gidy phép xay
dung trén dia ban Thanh ph6é H6 Chi Minh.

- Théng tu 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cia Van phong
Chinh phu huéng dan thi hanh mét sé quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thue hién co ché mot ctra, mot cua lién
thong trong giai quyét thu tuc hanh chinh.
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BM 04

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

PON PE NGHI CAP GIAY PHEP XAY DUNG
(Str dung cho cong trinh: Khong theo tuyén/Theo tuyén trong do thi/Tin nguomg ton gido/Twong ddi,
tranh hoanh trang /Nha o riéng lé/Sira chita, cdi tao/Theo giai doan cho cong trinh khong theo
tuyén/Theo giai doan cho cong trinh theo tuyén trong dé thi/Dw én/Di doi cong trinh)

Kinhgi: ..............................
1. Thong tin vé chi dau tu:
- Tén chil dau tu (180 chll D) ... oo
-Nguoidaidién: .............................. Chuc vu (néu CO) o
-Piachilién hé:sdnha: ........................... duong/phd: ...
phuong/xa: .................... quan/huyén: ...................... tinh/thanh phd: .......................
S SO BN thOaL: -
2. Thong tin cong trinh:
- Pia diém xay dung:
LOAAt sO: oo Diéntich........... m*.
Taisdnha: ...l Auong/phd ...
phuong/xa: .................................. quan/huyén: ...
tinh, thanh PRO: .. .
3. T6 chirc/ca nhan 1ap, tham tra thiét ké xay dung:
3.1. T6 chirc/ca nhan 1ap thiét ké xay dung:
- Tén t chirc/ca nhan: M3 s6 chung chi nang lyc/hanh nghé:
- Tén va mi sd ching chi hanh nghé cua cac chu nhiém, chu tri thiét ké:
3.2. T chirc/ca nhan tham tra thiét ké xay dung;

- Tén t chirc/ca nhan: M3 s6 chung chi nang lyc/hanh nghé:

4. Noi dung dé nghi cp phép:

4.1. B6i voi cong trinh khong theo tuyén, tin ngudng, ton giao:

-Loai cong trinh: ........ ... Céap cong trinh: ...............
-Diéntichxaydung: .................................. m?.
-COtxAy dUng: ..o m.

- Tong dién tich san (d6i v6i cong trinh dan dung va cong trinh ¢6 két cdu dang
nha).............. m? (ghi 16 dién tich san cdc tang hdam, tang trén mdt dat, tdang ky thudt, tang limg,
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tum).

- Chiéu cao cong trinh: ..................... m (trong do ghi ré chiéu cao cdc tdng ham, tang trén mdt
ddt, tdng limg, tum - néu co).

-Sotang: ... (ghi 16 50 tang ham, tdng trén mdt dat, tang ky thudt, tang limg, tum -
néu co).

4.2. D6i voi cong trinh theo tuyén trong do thi:

-Loai cong trinh: ... Capcongtrinh: ...

- Tong chiéu dai cong trinh: ............... m (ghi ré chiéu dai qua tung khu vuc ddac thi, qua tung
dia gioi hanh chinh xd, phwong, qudn, huyén, tinh, thanh pho).

-Cét cia cong trinh: ....................... m (ghi ré cot qua tiemg khu viec).

- Chiéu cao tinh khéng cta tuyén: ......... m (ghi ré chiéu cao qua cdc khu viee).
-Dbosaucongtrinh: ......... ... .. m (ghi r0 do sdau qua tung khu viec).

4.3. D6i voi cong trinh tuong dai, tranh hoanh hang;

-Loai cong trinh: ... Cap congtrinh: ...............................
-Diéntichxaydung: ....................................... m?.

S COt XAY dUNG: ..o m.

- Chiéu cao eong trinh: ... m.

4.4. P6i voi cong trinh nha & riéng 1€:

- CAp eONG trinh: ...

- Dién tich xay dung ting 1 (tANg trét): ..o m?,

- Tong dién tich SAN: ... m? (trong do ghi vé dién tich san cdc tang
ham, tang trén mdt ddt, tdang ky thudt, tang limg, tum).

- Chiéu cao cong trinh: ............ m (trong do ghi ré chiéu cao cdc tang ham, tang trén mdt dat,

tdng limg, tum).

- S6 tang: (trong do ghi ré sé tdng hdam, tdng trén mdt dat, tang ky thudt, tang limg, tum).

4.5 Ddi v6i truong hop cai tao, stra chita:

-Loai cong trinh: ... Cap congtrinh: ...
- Cac nd1 dung theo quy dinh tai muc 4.1; 4.2; 4.3; 4.4 twong Uing v61 loai cong trinh.

4.6. D6i voi truong hop cip gidy phép theo giai doan:

- Giai doan 1:

+ Loai cong trinh: .......................................... Cap cong trinh: .............................

+ Cac ndi dung theo quy dinh tai muc 4.1; 4.2; 4.3; 4.4 tuong Gng voi loai va giai doan 1 cia
cong trinh.

- Giai doan 2:

Céc ndi dung theo quy dinh tai muc 4.1; 4.2; 4.3; 4.4 tuong ung voi loai va giai doan 1 cia cong
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trinh.

- Giai doan ...

4.7. D6i voi truong hop cp cho Du an:

SN du An: o

badugc: ................ phé duyét, theo Quyét dinh sb: .............. ngay ................

- Gom: (n) cong trinh

Trong do:

Cong trinh s6 (1-n): (tén cong trinh)

*Loaicongtrinh: ................. ... Capcongtrinh: ...
* Cac thong tin chll yéu clia ¢ong trinh: .............oiiiiiiii

4.8. P6i voi tryong hop di doi cong trinh:

- Cong trinh can di doi:

-Loai cong trinh: ... Cap congtrinh: .......................... ..

- Dién tich xay dung ting 1 (tANg trét): ..o m?,

- Téng dién tich san: ... m?.

- Chiéu cao eong trinh: ... m.

- Dia diém cong trinh di doi dén:

LOAAt sO: oo Diéntich...................... .. m*.
Tal: dudng: ...

phuong (X&) ... quan (huyén) ...
tinh, thanh PRO: .. .. o

F SO HANG, .

5. Dy kién thoi gian hoan thanh eong trinh: ..o thang.

6. Cam két: Tdi xin cam doan lam theo dung gidy phép duoc cap, néu sai toi xin hoan toan chiu
trach nhiém va bi xtr ly theo quy dinh cua phap luat.

Gui kem theo Pon nay cdc tai liéu:
1-
2.

i, REAY thang ... nam.....
NGUOI LAM PON/PAI DIEN CHU PAU TU
(Ky, ghi rd ho tén, dong ddu (néu cé))
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BM 05
CO QUAN CAP GIAY PHEP  CONG HOA XA HOI CHU NGHIA VIET NAM
XAY DUNG... Doc lap - Tu do - Hanh phuc
, hgay.....thang ... ndm...

GIAY PHEP DI DOI CONG TRINH
86: /GPDDCT

L CAP ChOT e
- Pia chi:
S6nha: ...... QUONE (PhO): .o
phuong (xa):...........ccooviiiini, quan (huy€n)................oo
HNAANN PRO: ..ottt
2. Buoc phép di doi cong trinh:

- Tr dia diém: (ghi r6 16 dat, dia chi)

- Quy md cong trinh: (dién tich mdt bang, chiéu cao cong trinh)

- Téi dia diém: ........... (ghi ré 16 dadt, dia chi)

- Lo dat di doi dén: (dién tich, ranh gici)

- COt nén cong trinh di doi AEN: ..o,

- Chi gigi duong do, chi gidi xay dung: ..ot

3. Thoi gian di doi: T ..o, Aen ..

4. Néu qua thoi han quy dinh tai gidy phép nay phai d¢ nghi gia han gidy phép xay dung.

THU TRUONG CQO QUAN
Noi nhin: CAP GIAY PHEP XAY DUNG
- Chu dau tu; (Ky tén, dong dau)

- Luu: VT,...
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(Trang 2)
CHU PAU TU PHAI THU'C HIEN CAC NOI DUNG SAU PAY:
1. Phai hoan toan chiu trach nhiém trude phap luét néu xAm pham cac quyén hop phap cia
cac chu s¢ hiru lién ke.
2. Phai thuc hién dung cac quy dinh cta phap luat vé dat dai, vé dau tu xay dung va Gidy
phép xay dung nay.
3. Thyc hién thong bao khaoi cong xay dung cong trinh theo quy dinh.
4. Xut trinh Gidy phép xay dung cho co quan c6 tham quyén khi duoc yéu cau theo quy
dinh ctia phap luat va treo bién bao tai dia diém xay dung theo quy dinh.
5. Khi diéu chinh thiét ké 1am thay q01 mot trong cac ndi dung quy dinh tai khoan 1 Qiéu 98
Luat Xay dung nam 2014 thi phai d€ nghi di€u chinh giay phep xay dung va cho quyet dinh
cua co quan cap giay phép.
PIEU CHINH/GIA HAN GIAY PHEP
1. Noi dung diéu chinh/gia
M,
2. Thoi gian ¢6 hiéu lyc cia gidy
PP o

, ngay... thang ... ndm .
THU TRUO'N G CO QUAN
CAP GIAY PHEP XAY DUNG
(Ky tén, dong dau)

(Xem tiép Cong bdo s6 103 + 104)



