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QUY TRINH 9

Pang ky khi lién hi€p hop tac xa chia
(Ban hanh kém theo Quyét dinh s6 2570/0P-UBND
ngay 19 thang 7 nam 2021 cua Chii tich Uy ban nhdn dén Thanh pho)

I. THANH PHAN HO SO

TT

Tén ho so

S6 lwong

Ghi chu

Giay dé nghi dang ky thanh 14p lién hiép hop tac
x4 (theo mau)

01

Ban chinh

Truong hop ngudi co tham quyén ding ky hop tac
x4 0y quyén cho to chirc, ca nhan khac khi thuc
hién thu tuc dang ky hop tac xa, ngudi duoc uy
quyén phai ndp Thé cin cudc cong dan hoic
Chimg minh nhan dan hodac Ho chiéu Viét Nam
con hiéu lwc, kém theo:

1. Hop dong cung cap dich vu véi to chtc lam dich
vu nop ho so, nhan két qua va giay gi61 thiu cua
to chirc d6 cho ca nhan thyc hién ndp hd so, nhan
két qua; hodic

2. Van ban uy quyén cho ca nhan thuc hién nop ho
so, nhan két qua theo quy dinh cua phap luat. Van
ban nay khong bat budc phai cong ching, ching
thuec.

01

Ban sao
hop 1€

bieu lé

01

Ban chinh

Phuong an san xuat kinh doanh (theo mau)

01

Ban chinh

Danh sach thanh vién hop tac x4 (theo mau)

01

Ban chinh

Danh sach hoi dong quan tri, giam doc (tong giam
doc), ban kiém soat hodc kiém soat vién (theo
mau)

01

Ban chinh

Nghi quyét cua Pai hoi thanh vién vé viée chia lién
hiép hop tac xa

01

Ban chinh

Truong hop dang ky lién hiép hop tac x4 14 to chirc
tin dung thuce hién theo quy dinh ta1 Luat Hop tac
x4 va cac van ban huéng dan thi hanh Luét Hop tac
x4, kém theo ho so phai co ban sao hop 1& giay
phép hodc vian ban chap thuan cia Ngan hang Nha
nudc Viét Nam.

01

Ban sao
hop 1€
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I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Thoi gian xir

Noi tiép nhén va tra két qua Iy L¢ phi

Bo phan Mot cira - S6 Ké| Trong thoi | * Phi, 1¢ phi: 100.000 dong/lan
hoach va Dau tu (dia chi: 32 L& | han 03 (ba) | * Cac truong hop dwge mién phi,
Thanh T6n, Phuong Bén Ngh¢, | ngay  1am | 18 phi: H6 nghéo, ngudi cao
Quén 1) hoac qua Cong thong | vie, ké tor | tydi, ngudi khuyét tat, nguoi co
tin quoc gia vé dang ky doanh | khi nhan du | cong véi cach mang.

nghiép  tai dia  chit} ho so hop |« Gjam 50% 18 phi dbi véi cac

www.dangkvkinhdoanh.gov.vn

1€.

d6i twong yéu cau giai quyét thi
tuc hanh chinh qua dich vu céng
truc tuyén muc d6 3 va muc do
4 thudc tham quyén quyét dinh
cua HO1 déng nhan dan thanh
phd

III. TRINH TU XU LY CONG VIEC

Blr ¢ | Ngi dung Trach Thoi Biéu miu/ K o
cong N on " . £ . Dién giai
" cong viec nhiém gian Két qua
viéc
To Thanh phan hé so th
B1 | Nop ho so chuec, ca Theo muc | P ©0
: A muc I
nhan
- Trudong hop ho so day
du va ,h()p 1€, chuyén
vién ti€p nhan lap Giéy
bién nhan va hen tra ket
qua trao cho ngudi ndp
L -BMOl |h§ so theo BM 01,
Gio ,hanh -BM 02 | chuyén chuyén vién xur
X " N n chinh -BM 03 | ly thuc hién tiép B3.
Tiep nhan | Bo phan . N
B2 A : Ap -Biénlai |- Truong hop ho so
ho so mot cua - PPN
thu tién phi, | chwa day du hoac chua
16 phiin |hop 1€, chuyén wvién
san. huéng dan nguot ndp
hé so b sung, hoan
thién ho so theo BM 02.
- Truong hop tir choi
tiép, nhan hé 50" Lap
Phi€u tir cho1 tiép nhan
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]cgil‘)r:gc N¢i dung Trach Thoi Bié}l mau/ Didn giai
" cong viéc nhiém gian Keét qua
viéc
giai quyét hd so theo
BM 03.
- Theo muc
I
Chuyén -BM Ol | Chuyén vién xem xét,
vién -Biénlai |xir ly ho so, dé xuat két
B3 Xem xét, xur Phong 1 ngay | thu tién phi, | qua giai quyét ho so va
Iy ho so Dang ky | lam viéc | 1€ phiinsan | nhap dir li€u vao HE
kinh - Phiéu @& |thong, trinh lanh dao
doanh xuat. xem xé&t
- Du thao
két qua.
- Theo muc o
I - Xem xét dé xuat xu ly
_BMo| | ho so va duyét ho 0,
Lanh .n . . | chuyén bd phan in két
dao h- Bl.fn lalll, qua giai quyét ho so
pq | Xem xét, ky | Phong | 1ngay ?uu,e-npzl’ - Ky Giay chtmg nhan
PO B s I ¢phimsan | __ S TS
duyét ho so | Dang ky | lam viéc .« .. |dang ky lién hi€p hop
kinh ) PhleAu de tac x4 hodc Thong bao
doanh xuat. vé viéc stra doi, bd sung
-BM 05 | 1§ so dang ky lién hiép
hoac BM hop tac xa.
06
- Photo, dong dau, phat
hanh Gidy chimg nhan
dang ky lién hié€p hop
téc x4 hoac Théqg bao
s vé€ viéc sua doi, bo sung
lgt‘:tu';a;‘igi Ungay | BMOS [h6 so dang ky lién hicp
B5 I Vanthu | .. ©.7 hoac BM | hop tac xa.
quyét lam viéc 06 X o
TTHC - Chuyén két qua giai

quyét TTHC dn Bo
phan Mot cira de tra
cho T6 chirc/C4 nhan
va dén Phong Pang ky
kinh doanh dé lwu hd
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B,l\r ¢ | Ngi dung Trach Thoi Biéu miu/ K o
cong N on " . £ . Dién giai
on cong viec nhiém gian Két qua
viéc
so, thong ké va theo
dai.
Tra ket qua B6 phan | Theo « . |Tra két qua cho To
B6 glal quyet Mot cira | gidy hen Ketqua chtrc/ca nhan
TTHC v g y > .
Luu ho so, Dr;‘llrllonlg’ Thuong | Hb so luu
B7 | thong ké va 18 XY N & Nhap hop, luu kho
. kinh xuyén | theo muc V
theo doi
doanh
IV. BIEU MAU
TT | Ma hiéu Tén Biéu miu
Giay bién nhan ho so ding ky lién hiép hop tac x4, chi nhanh,
1 BM 01 |van phong dai dién, dia di€ém kinh doanh - Phu luc II-1 ban
hanh kém Thong tu s6 07/2019/TT-BKHDT
2 | BM 02 |Mau Phiéu yéu cau bd sung, hoan thién ho so
3 | BMO03 |Mau Phiéu tir chdi tiép nhan giai quyét ho so
4 | BMos Giay dé nghi dang ky thanh 14p lién hiép hop tac xa — Phu luc I-
I ban hanh kém theo Théng tu s6 07/2019/TT-BKHDT
s | BMOS Gidy chimg nhan dang ky lién hiép hop tac xa — Phu luc II-4
ban hanh kém theo Thong tu s6 07/2019/TT-BKHDT
6 | BMO6 Thoéng bao stra doi, bo sung ho so dang ky lién hi€p hop tac xa -
Phu luc II-3 ban hanh kém Thong tu s6 07/2019/TT-BKHDPT
7 | BMO7 Phuong an san xuat kinh doanh cua 1ién hiép hop tac xa — Phu
luc I-2 ban hanh kém theo Thong tu s6 07/2019/TT-BKHDT
3 BM 08 Danh sach thanh vién lién hiép hop tac xa — Phu luc I-3 ban
hanh kém theo Thong tu s6 07/2019/TT-BKHDT
Danh sach ho1 dong quan tri, giam doc (tong giam doc), ban
9 BM 09 | kiém soat, kiém soat vién lién hiép hop tac xa — Phu luc I-4 ban
hanh kém theo Thong tu s6 07/2019/TT-BKHDT
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V.HO SO CAN LUU
TT | Ma hiéu Tén Biéu miu

Giay bién nhan ho so dang ky lién hi€p hop tac x4, chi nhanh,

1 BM 01 | van phong dai djén, dia diém kinh doanh - Phu luc II-1 ban hanh
kém Thong tu so 07/2019/TT-BKHDT

2 | BMO02 | Mau Phiéu yéu cau bo sung, hoan thién hd so

3 | BM 03 |Mau Phiéu tir chdi tiép nhan giai quyét ho so

4 | BMos Gidy dé nghi dang ky thanh 14p lién hiép hop tac xa — Phu Iuc I-
I ban hanh kém theo Théng tu s6 07/2019/TT-BKHDT

5 BM 05 Giay chtng nhan dang ky 1ién hiép hop tac xa — Phu luc II-4 ban
hanh kém theo Thong tu s6 07/2019/TT-BKHDT

6 | BMO6 Thoéng bao sira d6i, bo sung ho so dang ky lién hiép hop tac xa -
Phu luc II-3 ban hanh kém Thong tu s6 07/2019/TT-BKHDPT

7 | BM 07 Phuong 4n san xuat kinh doanh cua lién hi€p hop tac xa — Phu
luc I-2 ban hanh kém theo Thong tu s6 07/2019/TT-BKHDT

3 BM 08 Danh sach thanh vién liér} hiép hop tac xa — Phu luc I-3 ban
hanh kém theo Thong tu s6 07/2019/TT-BKHDT
Danh sach hoi dong quan tri, giam doc (tong giam dbc), ban

9 BM 09 | kiém soat, kiém soat vién }ién hiép hop tac xa — Phu luc I-4 ban
hanh kém theo Thong tu s6 07/2019/TT-BKHDT

10 // Céc ho so khac néu co theo vin ban phap quy hién hanh

VL. CO SO PHAP LY

- Luat Hop tac xa nam 2012;

- Nghi dinh s6 193/2013/ND-CP ngay 21 thang 11 nam 2013 cia Chinh phu quy
dinh chi tiét mot sé diéu cua Luét Hop tac x3;

- Thong tu 01/2018/TT-VPCP ngay 23 thang 11 ndm 2018 cua Van phong
Chinh phi huéng dan thi hanh mot s6 quy dinh cua Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thuc hién co ché mot ctra, mot cua lién

thong trong giai quyét thu tuc hanh chinh;

-Théng tu s6 03/2014/TT-BKHDT ngay 26 thang 5 nam 2014 ciia B6 Ké hoach
va Pau tu hudéng dan vé dang ky hop tac xd va ché do bao cao tinh hinh hoat dong

cua hop tac xa;
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- Thong tu s6 07/2019/TT-BKHDT ngay 08 thang 4 nam 2019 ctia Bo Ké hoach
va Pau tu sira doi, bo sung mot s diéu cia Thong tu s6 03/2014/TT-BKHDT ngay
26 thang 5 nam 2014 cua Bo Ké hoach va Pau tu hudng dan vé dang ky hop tac xa
va ché d6 bao cao tinh hinh hoat dong cua hop tac x4;

- Théng tu s6 85/2019/TT-BTC ngay 29 thang 11 nam 2019 cua Bo Tai chinh
hudng dan vé phi va 1¢ phi thudc tham quyén quyét dinh cua Hoi dong nhan dan tinh,
thanh pho truc thude Trung wong;

- Quyét dinh s6 52/2016/QD-UBND ngay 10 thang 12 nim 2016 cua Uy ban
nhan dan Thanh phé Hb Chi Minh ban hanh mtc thu 10 loai phi va 07 loai 1€ phi trén
dia ban Thanh phé H6 Chi Minh;

- Quyét dinh s6 17/2018/QD-UBND ngay 16 thang 5 nam 2018 cua Uy ban
nhan dan Thanh phé H6 Chi Minh stra dbi, bai bo cac phu luc ban hanh kém theo
Quyét dinh s6 52/2016/QD-UBND ngay 10 thang 12 nim 2016 cua Uy ban nhan dan
Thanh phé HO Chi Minh ban hanh murc thu 10 loai phi va 07 loai 1€ phi trén dia ban
Thanh phé H Chi Minh;

- Nghi quyét s6 28/2018/NQ-HPND ngay 07 thang 12 nam 2018 cia Hoi dong
nhan dan Thanh phé Hb Chi Minh vé giam 1€ phi thue hién cac thu tuc hanh chinh ap
dung dich vu cong tryc tuyén mtc do 3 va mirc do 4 thudc tham quyén quyét dinh
ciia Hoi dong nhan dan Thanh pho;

- Quyét dinh s6 654/QD-BKHDT ngay 08 thang 05 nam 2019 ciia Bo truéng Bo
K¢ hoach va Pau tu cong bé danh muc thu tuc hanh chinh stra d6i, bo sung, huy bo
trong linh vuc thanh 1ap va hoat doéng cua lién hi€p hop tac xa va hop tac xa thude
pham vi chirc nang quan ly cia Bo Ké hoach va Pau tu.
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Phy luc II-1
TEN CO QUAN PANG KY CONG HOA XA HOI CHU NGHIA VIET NAM

HQP TAC XA Pic lap - Tu do - Hanh phic
Sf): .......... .. ngay ... thang ... ndm ... ...
Mahoso:..........
GIAY BIEN NHAN

Hb so diing ky hop tac xa, chi nhanh, viin phong dai dién, dia diém kinh doanh

Co quan dang Ky hop tAC XA: .......oooiiiiiiiii e
DA G TTU SO e e e e
Bienthoat:........coooii Fax: .o
Email: ... Website: ......cooveiiiii
Ngay ..../.... ... 43 nhan cta ONG/Ba..........coovoiviiieieeeeoeeeeeeeeeeeeeeeeeeeeee.

Sl S SRR

DI1A G e
Bienthoat: ... Fax: .o
Email: ... Website: ......ccooovieeiiiiiie,
01 DO MO SO SO. .. ov e VE VIBC oo

Ho so bao gom:

STT Tén tai licu

| T

L T

Trieomg hop hop tdc xd nop ho so ding ky thanh 1dp méi hodc dang ky thay doi noi dung
dang ky hop tdc xd thi ghi:
.......................................... (tén co quan ddng ky hop tac xa) hen Ong/Ba ngay

Y O S lienhEé voi ..., (tén co quan dang ky hop tdac
xd) dé duoc giai quyét theo quy dinh ciia phap luat.
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Trieomg hop hop tdc xd nop ho so thong bdo thay doi ndi dung ddng ky hop tac xa thi ghi:
Trong thoi han 03 ngay lam viéc ké tir ngay nhan ho so hop 1¢ cua hop tac x4, thong tin thay
d6i ndi dung dang ky hop tac xa cua hop tac xi s& duoc cap nhat trong Co s6 dit liéu quoc

gia vé ding ky hop tac xa.

NGUOI NOP NGUOI NHAN
(Ky va ghi ho tén) (Ky, ghi ho tén)
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Phu luc I-1

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

GIAY PE NGHI
Pang ky thanh 1ap hop tac xa
Kinh giri: Tén co quan dang ky hop tac xa

T6i 1a (ghi ho tén bing chivin hoa):........................ 1a nguo1 dai dién theo phap luat cua

hop tac xa

DPang ky thanh lap hop tac xa véi cadc ndi dung sau:
1. Tinh trang thanh 1ap (ddnh ddu X vio 6 thich hop)
Thanh 1ap mé1 o

Thanh 1ap trén co s& tach hop tac xa O

Thanh 1ap trén co s& chia hop tac xa O

Thanh l4p trén co sé hop nhat hop tac xd O

2. Tén hop tac xa:

Tén hop tac xa viet bang ti€ng nudc NZOAl (MEU CO): ...,
Tén hop tac XA VIEt tat (MEU CO): ..o,

3. Dia chi tru s¢' chinh:

S6 nha, ngach, hém, ngd, dudng phd/to/xOM/AP/thOn: .........ooveeeeeeeeeeen.
XA/PRUOINE/ T AN ..o,
Quan/Huyén/Thi xd/Thanh phd thudc tinh:............o.coovevoieeeeeeeeeeeeeen,
T/ ThaANh PRO: ..o
Dién thoai (Méu c6): ... Fax (Hé1 C6):eeeeeeeeeea)
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11

4. Nganh, nghé kinh doanh' (ghi tén va ma nganh, nghé kinh doanh theo nganh cdp 4

trong Hé thong nganh kinh 1€ Viét Nam):

STT Tén nganh

M4 nganh Nganh, nghé kinh doanh chinh
(dénh ddu X dé chon mot trong cdc

nganh, nghé da ké khai)

5. Vén diéu I¢:

VN Q80 18 (BANZ SO; VIND) .o,

Von didu 18 (BANg chit; VINDY: ..o,

C6 hién thi thong tin vé gia tri twong dwong theo don vi tién té nudc ngoai trén Gidy chimg

nhan dang ky hop tac xa hay khong? o C6 o Khong

6. Nguon von di€u lé€:

Loai nguon von

Sé tién (bang s6; VNP va gid tri twong dwong | Ty 18

theo don vi tién nwdc ngodi, néu co) (%)

'Von ngan sach nha nudc

Vo6n tu nhan

Von nudc ngoai

Von khac

Tong cong

Danh sach thanh vién hop tac xa: (ké khai theo mdu): Giri kém

" Hop tac xa c6 quyén tw do kinh doanh trong nhitng nganh, nghé ma luat khéng cam:;

- Céc nganh, nghé cdm dau tw kinh doanh quy dinh tai biédu 6 Luat Pau tw, Luat sira ddi, b sung Diéu 6 va
Phu luc 4 vé danh muc nganh, nghé dau tw kinh doanh cé diéu kién cta Luat Bau tw;

- Béi v&i nganh, nghé dau tw kinh doanh c6 diéu kién, hop tac xa chi dwoc kinh doanh khi cé du diéu kién

theo quy dinh. Danh muc nganh, nghé dau tw kinh doanh ¢6 di‘éu kién quy dinh tai Phu luc 4 ban hanh kém
theo Luat Bau tw, Luat slra déi, bd sung Diéu 6 va Phu luc 4 vé danh muc nganh, nghé dau tw kinh doanh

c6 diéu kién cla Luat Dau tw;

- Hop tac xa@ chon moét trong cac nganh, nghé kinh doanh lam nganh, nghé kinh doanh chinh. Cach ghi
nganh, nghé kinh doanh thirc hién theo Khoan 5 Biéu 1 Thong tw nay.
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8. Ngudi dai dién theo phap luat:

Ho va tén (ghi bang chit in hoa): .................................... Gid1 tinh: ...
Chite danh:.........ooooiii e
Sinhngay: .../../......... Dantoc: .................. Quéc tich: ...
Loai gidy to ching thye canhan: ..................

0 Ching minh nhan dan o Céan cudc cong dan

S6 gidy to ching thire ¢ NhAN: .........oo.ovoeeeeeceeeeeeee e,
Ngay cap: ..../... ... Noi cAp: ............... Ngay hét han (néu c6): .../../...

Noi ding ky ho khau thuong tra:

T/ ThaANh PRO: ..o

QUOC I e

EMALL (10U CO): oo,

9. Thong tin diing ky thué:

STT [Cac chi tiéu thong tin dang ky thué

9.1 [Théng tin vé Giam dbc (Tong giam doc) (néu co):
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Ho va tén Gidam ddc (TONg iam dOC): ......ov.oveeeeeeeeeeeeeeeeeeece e
DIEN thOAII ...t
9.2  [Thong tin vé Ké toan trudng/Phuy trach ké toan (néu c6 tai thoi diém ké khai):
Ho va tén Ké toan trudng/Phu trach KE tOAN: ..o,
DIEN thOALI ...t
9.3  Pia chi nhan thong bao thué (chi ké khai néu dia chi nhdn thong bdo thué
khdc dia chi tru so chinh):
S6 nha, ngach, hém, ngd, dudong phd/to/xOm/Ap/thon: ............coovveeeen..
XA/PRUOINE/ T AN ....ooov e
Quan/Huyén/Thi x4/Thanh phd thudc tinh: ............co.oovveeveeeieeeeee.
T/ ThAN PRO: ..o,
Dién thoai (61 cO): .......ooveeeiiii Fax (néu cé):............
EMALL (1181 CO) oo
9.4 Ngay bat diu hoat dong> (treong hop hop tdc xi dw kién bét dau hoat dong
ké tir ngay dwoc cdp Gidy chirng nhdn ddng ky hop tdc xd thi khong cdn ké
khai ngi dung nay): ...... [...... [o....
9.5  |Hinh thirc hach toan (ddnh ddu X véo 6 thich hop):
Hach toan doc lap o
Hach toan phu thudc o
9.6 |Nam tai chinh:
Ap dung tirngay ......... [oviiii... dénngay ......... [oviiiin.. 3
(ghi ngay, thang bdt dau va két thiic nién do ké todn)
9.7 [Tong s6 120 A0NE (d1e KiéH): .........oooooveeoeiieoeeeeeeeeeeeeeeeeee .

Trwo’ng hop hop tac xa duoc cap Gidy chirng nhan déng ky hop tac xa sau ngay bét dau hoat dong da ké

khai thi ngay bat dau hoat dong 1a ngay hop tac xa dwoc cap Gidy chirng nhan dang ky hop tac xA.

- Trwrng hop nién do ké toan theo ndm dwong lich thi ghi tir ngay 01/01 dén ngay 31/12.

- Trwong hop nién do ké toan theo nam tai chinh khac nam dwong lich thi ghi ngay, thang bét dau nién do

ké toan 1a ngay dau tién clia quy; ngay, thang két thac nién dd ké toan la ngay cubi cing cla quy.
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9.8 [Hoat dong theo du an BOT/ BTO/ BT/ BOO, BLT, BTL, O&M:

o Co o Khong

9.9  [Phwong phap tinh thué GTGT (chon 1 trong 4 phirong phdp)”:
Khau trir O

Truc tiép trén GTGT o

Truc tiép trén doanh sb O

Khong phai nop thué GTGT o

9.10 [Théng tin vé Tai khoan ngan hang (néu cé tai thoi diém ké khai):

Tén ngén hang S tai khoan ngan hang

10. Théng tin vé cac hop tic xa bi chia, bi tach, bi hop nhat (chi ké khai trong triong
hop thanh Idp hop tdc xd trén co so chia, tach, hop nhdt):

a) Tén hop tac X8 (ghi bANG CHIF i HO): ..........o.ooeeeoeeeeeeeeeeeeeeeeeeeeeeeeeeee e
M 56 hop tac XA/MA 5O thUE: ......o.ovoieoeieeeeee e

S6 Giay ching nhan dang ky kinh doanh/Gidy chirng nhan dang ky hop tac x&° (chi ké khai

néu khong cé md sé hop tac xa/md sé thué):..................... Ngay cap:....../....../...... Noi

b) Tén hop tac xa (ghi bang chit in HOQ): ............ccoooeeeeeeeeeeeeeeeeeeeeeeeeeeeen.
M 56 hop tac XA/MA 56 thUE: ..o,

S6 Giay ching nhan dang ky kinh doanh/Gidy chirng nhan dang ky hop tac xa° (chi ké khai

4 Hop tac x& can ctr vao quy dinh clia phap luat vé thué gia tri gia tang va duw kién hoat dong kinh doanh cta
hop tac xa dé xac dinh 01 trong 04 phwong phap tinh thué gia tri gia tang tai chitiéu nay.

> Ghi theo s6 Giay chirng nhan dang ky hgp tac xa dwgc cap trwéc ngay Thong tw nay cé hiéu lyc thi
hanh.
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Pénghi ... (tén co quan ddng ky hop tdac xd) thuc hién cham dut ton
tai d6i vi hop tac x4 bi chia, bi hop nhat va cac chi nhanh, vin phong dai dién, dia diém
kinh doanh ciia hop tac x4 bi chia, bi hop nhat.

T61 cam két:

- Tru s& chinh thudc quyén so hitu/quyén sir dung hop phap cua hop tac xd va dugc sir dung

diung muc dich theo quy dinh cia phép luit;

- Chiju trach nhiém trudc phap ludt vé tinh hop phap, chinh xac va trung thuc cia ndi dung
dang ky hop tac xa trén.

NGUOI PAI DIEN THEOQ PHAP
LUAT CUA HQP TAC XA
(Ky var ghi ho tén)’

" Ngwoi dai dién theo phép luat ctia hop tac x& ky trwec tiép vao phan nay.
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Phu luc I1-4

TEN CO QUAN PANGKY  CQNG HOA XA HQI CHU NGHIA VIET NAM
HQP TAC XA Poc lap - Tu do - Hanh phic

GIAY CHUNG NHAN PANG KY HQP TAC XA

i PO
bang ky lan dau, ngay .. ... thang ... ... nam... ...
Dang ky thay doi lan thi: ... ..., ngay... ... thang... ... nam... ...

1. Tén hop tac xa
Tén hop tac x4 viét bang tiéng Viét (ghi bang chit in hoa):............c.ccccoeeeeevereeenn...
Tén hop tac x4 viét bang tiéng nudc NGOAL (MEU CO): ..o,
TEN hOP tAC XA VIS TAL (EU CO) oo
2. Dia chi tru s¢' chinh:
Bienthoat: ... Fax: .o
Email: ... Website: .......coovevieiieiiiie,
3. Nganh, nghé kinh doanh

STT Tén nganh Ma nganh

4. Von diéu 1€ (bang so, bang chit; VND va gid tri twong dirong tién nwdc ngodi, néu co):

5. Ngudi dai dién theo phap luat cia hop tac xa
Ho va tén (ghi bang chit in hoa): .......................................... G161 tinh: ..

Sinh ngay: ...... [ocodooii.. Dantoc: ..................... Quéc tich: ...

Loai gidy to ching thure ¢4 AN .............ooovieeeeeeeeeeeeee e

CHO G BT LRI . voveeeoee oo e,

TRUONG PHONG
(Ky, ghi ho tén va dong dau)
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Phu luc I1-3

TEN CO QUAN PANGKY  CQNG HOA XA HQI CHU NGHIA VIET NAM
HQP TAC XA Poc lap - Tu do - Hanh phic

THONG BAO
Veé viéc sira ddi, bd sung hd so’ diing ky hop tac xa
Kinh gui: (7én hop tdc xa)
bia chi: (Pia chi tru so chinh)

M3 s6: (Md s6 hop tdc xd/sé Gidy chitng nhdn ding
ky hop tdac xd/so Gidy chirng nhdn dang ky kinh

doanh)
Coquan dang ky hop tAC XA .......ooooiiiiiiiii e
DA G TTU SO e e e e e
Bienthoat: ... Fax: .o
Email: ... Website: .......coovevieiieiiiie,
Sau khi xem Xét ho SO SO.......vevvveeeneeinnn... da nhan ngay ...... thang ...... nam ......
CUA ONE/BAT ..ottt
VB VI oo,
....... e (180 CO'quan ddng ky hop tdc xd) dé nghi nhitng ndi dung can
stra do1, bo sung trong ho so va ly do stra @61, bd sung nhu sau: ...............ccocoveen

Doi véi ho so ding ky hop tac xd qua mang dién tir thi ghi:
Thoi han d€ hop tac x4 stra doi, bo sung hd so ding ky hop tac x4 qua mang dién tir 1a 60

NEAY K&t NGAY . .oovveie e (tén co quan dang ky hop tdc xd) ra
Thong bao yéu cau stra 461, bd sung ho so. Sau thoi han néu trén, néu khong nhan duoc ho
so stra do1, bO sung cia hop tAdc Xa, ... (tén co quan dang ky

hop tdc xd) s€ hiy ho so dang ky hop tac x4 theo quy trinh trén Hé thong thong tin qudc gia
vé dang ky hop tac xa.
Ngay ..... T e (tén co quan ddng ky hop tdc xd) nhan dugc tai
li¢u stra do1, bo sung theo yéu cau noi trén duogc tinh 1a ngay nhan ho so dang ky hop tac xa.
Xin thong bao dé Ong/Bét duoc biét./.

TRUONG PHONG
Noi nhin: (Ky, ghi ho tén va dong dau)
- Nhu trén;
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Phu luc I-2
PHUONG AN SAN XUAT KINH DOANH CUA HQP TAC XA

PHAN I. TONG QUAN VE TINH HiNH THI TRUONG VA KHA NANG THAM
GIA CUA HQOP TAC XA

I. Tong quan vé tinh hinh thi truong

I1. Banh gia kha nang tham gia thi truong cia hop tac xa

1. Cén ¢t phap ly cho viéc thanh 1ap va hoat dong ctia hop tac xa

PHAN II. GIOI THIEU VE HQP TAC XA

1. Gidi thiéu tong thé

1. Tén hop tac xa

2. Bia chi tru so chinh

3. Vén diéu 16

4. S6 lugng thanh vién

5. Nganh, nghé san xut, kinh doanh

I1. T6 chirc bd may va gidi thiéu chirc ning nhiém vu t6 chirc bd may cua hop tac xa
PHAN III. PHUONG AN HOAT PONG SAN XUAT, KINH DOANH
I. Phén tich diém manh, yéu, co hoi phat trién va thach thirc ctia hop tac xa
II. Phan tich canh tranh

I1I. Muc tiéu va chién luoc phat trién cta hop tac xa

IV. Cac hoat dong san xudt, kinh doanh cua hop tac xa

1. Nhu cau vé san phém, dich vu hoac viéc lam cua thanh vién

2. Du kién céc chi tiéu san xuat, kinh doanh ctia hop tic x4 cin cir vao hop dong dich vu véi
thanh vién hodc hop dong lao dong dbi voi thanh vién (déi véi trucng hop hop téc xd tao
viéc lam)

3. X4c dinh cac hoat dong san xuat, kinh doanh nham dap tng hop dong dich vu vdi thanh
vién hodc hop dong lao dong ddi véi thanh vién (doi véi treomg hop hop tdc xd tao viéc
lam)

V. Ké hoach Marketing
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VI. Phuong an dau tu co s& vat chat, bd tri nhan luc va cac diéu kién khac phuc vu san Xut,
kinh doanh

PHAN IV. PHUONG AN TAI CHINH

I. Phuong 4n huy dong va st dung von

I1. Phuwong an vé doanh thu, chi phi, loi nhuan trong 03 nim dau
[11. Phuong an tai chinh khac

PHAN V. KET LUAN

NGUOI PAI DIEN THEOQ PHAP
LUAT CUA HQP TAC XA
(Ky var ghi ho tén)’

' Ngwoi dai dién theo phap luat clia hop tac xa ky trec tiép vao phan nay.
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Phu luc I-3
DANH SACH THANH VIEN HQOP TAC XA

(Ky, ghi ho tén va dong dau)’

! Trwdng hop thanh vién 1a té chirc thi chir ky la cla ngwoi dai dién theo phap luat cla té chirc.
2 Nguw i dai dién theo phap luat clia hgp tac xa ky trie tiép vao phan nay. Trwdng hop thanh lap méi thi

khéng can déng dau.

STT | Tén | Ngay, | Gidi |Qudc Dan|Chdé | Noi | S6,ngay,co | Vbdn gb Thoi | Ma sb Chit ky|Ghi
thanh|thang, ndm | tinh | tich | tdc |hién tai|ddng ky| quan cép . | diém| dw an, | cia |chu
vién |sinh dbi véi d6i v6i|ho khéu| Ching minh | G4 | TV ' 1040 | ngay | thanh

thanh vién thanh | thuong [nhan dan/Cin phan Vf) n ({6 thanh cép, co| vién'
la ca nhén, vién 1a| tra déi |cude cong dan gop (bang) (%) gop | quan
nguoi dai ca v&i ¢4 |hodic Ho chiéu S(‘)’. WVD vén cép
dién hop nhan, | nhan; | dbivoica |*48@U! Gidy
phép cua ho ngudi | diachi | nhan; Gidy fuong chung
gia dinh dai dién| trusé | chung nhin dwong nhin
hop | chinh |dang ky doanh the.o c;z’on dang
phap | d6i véi | nghiép (hodc VI tzren ky dau
ctia ho | t6 chire [cac gidy chimg nwac tu (néu
gia nhén tuong ngoat, net co)
dinh dwong) déi voi| ¢V
doanh nghiép;
Quyét dinh
thanh 1ap déi
véi t6 chirc
1 2 3 4 5 6 7 8 9 10 11| 12 13 14 (15
...... ,hgay ... thang ... ndm... ...
NGUOI DAI DIEN THEO PHAP LUAT
CUA HQP TAC XA
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Phu luc 1-4

DANH SACH HQI PONG QUAN TRI, GIAM POC (TONG GIAM POC), BAN
KIEM SOAT, KIEM SOAT VIEN HQP TAC XA

STT| Ho | Ngay, | Gidi | Qudc | Dan | Chd o |Noi dang| SO, ngay, co | Chuc | Ghi
va | thang, | tinh | tich | toc | hiéntai | kyhd |quan cép chung| danh chu
tén |ndm sinh khau minh nhén
thuong tru| dan/cén cudc
cong dan hodc

ho chiéu
1 ]2 3 4 5 6 7 8 9 10 11
A. Danh sach Hgi ddng quan tri
1
2

B. Giam dbc (Téng Giam déc)

C. Danh séch Ban kiém so4t (kiém soét vién)

...... , hgay.... thang.... nam...
NGUOI PAI DIEN THEO PHAP LUAT
CUA HOP TAC XA
(Ky, ghi ho tén va dong dau)’

! Nguw&i dai dién theo phap luat clia hop tac xa ky tryc tiép vao phan nay. Trwdng hop thanh lap méi thi
khong phai déng dau.
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QUY TRINH 10

Pang ky khi lién hi€p hop tac xa tach
(Ban hanh kém theo Quyét dinh s62570/0D-UBND
ngay 19 thang 7 nam 2021 cua Chii tich Uy ban nhdn dén Thanh pho)

I. THANH PHAN HO SO

TT

Tén ho so

S6 lwong

Ghi chu

1

Gidy dé nghi dang ky thanh 13p lién hiép hop tac
x4 (theo mau)

01

Ban chinh

Truong hop ngudi ¢o tham quyén dang ky hop
tac x4 0y quyén cho t0 chirc, cd nhan khac khi
thuc hién thu tuc dang ky hop tac xa, nguoi
duoc uy quyén phai ndp Thé cin cude cong dan
hoac Chimmg minh nhan dan hoac Ho chiéu Viét
Nam con hiéu luc, kém theo:

1. Hop dong cung cap dich vu véi to chirc lam
dich vu nop ho so, nhan két qua va gidy gidi
thiéu cua té chitc d6 cho ca nhan thwe hién nop
ho so, nhan két qua; hoic

2. Vin ban uy quyén cho ca nhan thuc hién nop
ho so, nhan két qua theo quy dinh ciia phap luat.
Vin ban nay khong bat budc phai cong ching,
chirng thure.

01

Ban sao
hop 1€

bieu 1€

01

Ban chinh

Phuong 4n san xuat kinh doanh (theo mau)

01

Ban chinh

Danh sach thanh vién hop tac xa (theo mau)

01

Ban chinh

Danh sach hoi dong quan tri, giam doc (tong
giam doc), ban kiém soat hodc ki€m soat vién
(theo mau)

01

Ban chinh

Nghi quyét cua dai hoi thanh vién vé viéc tach
l1én hiép hop tac xa

01

Ban chinh

Truong hop dang ky lién hiép hop tac xi 1a t6
chirc tin dung thuc hién theo quy dinh tai Luat
Hop tac x4 va cac van ban huéng dan thi hanh
Luat Hop tac x4, kém theo ho so phai ¢6 ban sao
hop 1& giay phép hodc vin ban chap thuin cua
Ngan hang Nha nuée Viét Nam.

01

Ban sao
hop 1€
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I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhén va tra két qua Tho? slan L¢ phi

xu ly
Bo6 phan Mot cua - So Ké Trong thotr | * Phi, 1€ phi: 100.000 déng/lﬁn
hoach va Pau tw (dia chi: 32 L& | han 03 (ba) [ * Cac truong hop dugc midn
Thanh T6n, Phuong Bén Nghé, | ngay  1am | phi 1¢ phi: HO ngheéo, ngudi
Quan 1) hoac qua Cong thoéng | vi€e, ké tor | cao tudi, ngudi khuyét tat,
tin quoc gia vé dang ky doanh | khi nhén du | nguoi co cong véi cach mang.
nghiép ~ tai  dia  chit| hd so hop |« Giam 509% 18 phi déi vei cac
www.dangkvkinhdoanh.gov.vn | 1€. '

d6i twong yéu cau giai quyét
thu tuc hanh chinh qua dich vu
cong truc tuyén muc do 3 va
mirc d6 4 thudc thim quyén
quyét dinh cua Hoi déng nhan
dan thanh pho

III. TRINH TU XU LY CONG VIEC

BF ¢ 1 Ngi dung | Trach Thoi Biéu miu/ K e
cong N on " . Z . Dién giai
o n cong viec | nhiém gian Két qua
viéc
p To Thanh phan hé so theo
Bl | Nop hoso | chuc,ca Theo muc I
. nhan muyc [
- Trudong hop ho so day
da va hop 1€, chuyén
vién tiép nhan lap Gidy
bién nhan va hen tra két
_BMO1 |qua trao cho nguoi ndp
Gid hanh _BM 0?2 ho SO’ theo BM 01,
] chinh BM 03 chuyén ghuyép vién xur
B2 T‘iép nhan | B phan ) o ly thuc hién tiep B3.
ho so mot ctra -Biénlai | Tryong hop hé so chua
th‘{tler} Phl: day du hodc chua hop 1¢,
1€ p:hl | chuyén vién huéng dan
san. ngudi ndp ho so bo sung,
hoan thién hd so theo
BM 02.
- Truwong hop tir chéi tiép
nhan hé so: Lap Phiéu tir
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B,l\r ¢ 1 Ngi dung | Trach Thoi Biéu miu/ SR ens
cong N on " . £ . Dién giai
o n cong viec | nhiém gian Két qua
viéc
cl}éi tiép nhan giai quyét
ho so theo BM 03.
- Theo muc
I
& -BM 01
Chp}/ n .~ 1. | Chuyén vién xem xé&t, xur
vién Bienlat g n so, dé xudt két qua
Xem xét,| Phong 1 ngay | thu tién phi, Y X LA N
B3 o s A < A A .. =2 |gial quyet hé so vanhap
xwr Iy ho so | Dang ky | 1am viéc | 1€ phi in san dir lie . 5 thé
linh Phidy da & lhi€u vao HE thong,
- Fen de | trinh 1anh dao xem xét
doanh xuat.
- Du’ thao
két qua.
- Theo muc .
I - Xem xét d¢ xuat xir ly
_BMoO1 |ho S0 vaA duyAét ho 50,
Lanh Bien la chuyén bo phén in ket
, dao - BIenal 1 ua giai quyét hd so
Xem  xét, i . thu tién phi, L ) .
, ~. | Phong Ingay |1 1.: .z |- Ky Gidy ching nhan
B4 | ky duyét| . | i viae | [€Phimsan | ST Rl ,
h so Daqg y | lam viéc Phidy d dang ky lién hi€p hop tac
kinh - PRICUAC 1 ¢35 hodc Thong bao vé
doanh Xuat. viéc stra do1, bé sung ho
-BMO5 | 5o dang ky lién hiép hop
hoac BM | t4¢ xa.
06
- Photo, dong dau, phat
hanh Giay chung nhan
dang ky lién hi€p hop tac
x4 hoac Ihéng bao Vé
Phat hanh viéc stra do1, bé sung ho
két qua Ingay | oMU 1 dang ky lien hiép hop
BS <, | Vanthu | .. ©.7 hoacBM | o
gidi quyét lam viéc tac xa.
06 . . .
TTHC - Chuyén két qua giai
quyét TTHC dén Bo
pl}én Mot cuira dé tra cho
T6 chirc/Ca nhan va dén
Phong DPang ky kinh
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B,l\r ¢ 1 Ngi dung | Trach Thoi Biéu miu/ SR ens
cong N on " . £ . Dién giai
o n cong viec | nhiém gian Két qua
viéc
doanh dé hru ho so,
thong ké va theo doi.
Tra két , 7
qua giai | Bophan | Theo «, . |Tra két qua cho To6
B6 quyét Mot ctra | gidy hen Ketqua chtrc/ca nhan.
TTHC
Luu hd so, E)P;i}rllognl%y Thuong | Ho so luu
B7 thong ké : n Nhap hop, luu kho
. . kinh xuyén | theo muc V
va theo doi
doanh
IV. BIEU MAU
TT | Ma hiéu Tén Biéu miu
Giay bién nhan hd so dang ky lién hiép hop tac x4, chi nhanh,
1 BM 01 | van phong dai dién, dia di€ém kinh doanh - Phu luc II-1 ban hanh
kém Thong tur s6 07/2019/TT-BKHDT
2 | BM02 | Mau Phiéu yéu cau bo sung, hoan thién ho so
3 | BM03 | Mau Phiéu tir chdi tiép nhan giai quyét hod so
4 | BMo4 Gidy dé nghi dang ky thanh 1ap lién hiép hop tac xa — Phu luc I-1
ban hanh kém theo Thong tu s6 07/2019/TT-BKHDT
5 BM 05 Giay chtng nhéan dang ky }ién hiép hop tac xa — Phu luc 1I-4 ban
hanh kem theo Thong tu s6 07/2019/TT-BKHDT
6 | BMO6 Thoéng bao sira doi, bo sung hd so dang ky lién hiép hop tac xa -
Phu luc II-3 ban hanh kém Théng tu s6 07/2019/TT-BKHDT
7 | BMO7 Phuong 4n san xuat kinh doanh ciia lién hiép hop tac xa — Phy
luc I-2 ban hanh kém theo Thong tu s6 07/2019/TT-BKHDT
2 | BMOS Danh sach thanh Viéq 11én hiép hop tac xa — Phu luc I-3 ban hanh
keém theo Thong tu s6 07/2019/TT-BKHDT
Danh sach hoi dong quan tri, giam doc (tong giam dbc), ban
9 BM 09 | kiém soat, kiém soat vién lién hiép hop tac xa — Phu luc I-4 ban
hanh kem theo Thong tu s6 07/2019/TT-BKHDT
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V.HO SO CAN LUU
TT | Ma hiéu Tén Biéu miu
Giay bién nhan ho so g‘éng ky lién hiép hop tac x4, chi nhanh, van
1 BM 01 | phong dai c]ién, dia diém kinh doanh - Phu luc II-1 ban hanh kém
Thong tu s6 07/2019/TT-BKHDT
2 | BMO02 |Mau Phiéu yéu cau bd sung, hoan thién ho so
3 | BMO03 |Mau Phiéu tir chdi tiép nhan giai quyét ho so
4 | BMos Gidy dé nghi dang ky thanh 14p lién hiép hop tac x4 — Phu luc I-1
ban hanh kém theo Thong tu s6 07/2019/TT-BKHDT
5 BM 05 Giay chirng nhan dang kyrlién hiép hop tac xa — Phu luc II-4 ban
hanh kém theo Thong tu s6 07/2019/TT-BKHDT
6 | BMO6 Thong bao sira doi, bo sung hod so dang ky lién hiép hop tac xa -
Phu luc II-3 ban hanh kém Thong tu s6 07/2019/TT-BKHDPT
7 | BM 07 Phwong 4n san xuat kinh doanh cta lién hi¢p hop tac xa — Phu luc
I-2 ban hanh kem theo Thong tu s6 07/2019/TT-BKHDT
3 BM 08 Danh sach thanh Viér} lién hiép hop tac xa — Phu luc 1-3 ban hanh
kém theo Thong tu s6 07/2019/TT-BKHDT
Danh sach ho1 dong quan tri, giam doc (tong giam ddc), ban kiem
9 | BM09 |soat, kiém soat vién ,lién hiép hop tac xa — Phu luc I-4 ban hanh
kém theo Thong tu s6 07/2019/TT-BKHDT
10 // Céc ho so khac néu co theo vin ban phap quy hién hanh

VL. CO SO PHAP LY

- Luat Hop tac xa nam 2012;

- Nghi dinh s6 193/2013/ND-CP ngay 21 thang 11 nam 2013 cia Chinh phu quy
dinh chi tiét mot sé diéu cua Luét Hop tac x3;

- Thong tu 01/2018/TT-VPCP ngay 23 thang 11 ndm 2018 cua Van phong
Chinh phi huéng dan thi hanh mot s6 quy dinh cua Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thuc hién co ché mot ctra, mot cua lién

thong trong giai quyét thu tuc hanh chinh;

-Théng tu s6 03/2014/TT-BKHDT ngay 26 thang 5 nam 2014 ciia B6 Ké hoach
va Pau tu hudéng dan vé dang ky hop tac xd va ché do bao cao tinh hinh hoat dong

cua hop tac xa;
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- Thong tu s6 07/2019/TT-BKHDT ngay 08 thang 4 nam 2019 ctia Bo Ké hoach
va Pau tu sira doi, bo sung mot s diéu cia Thong tu s6 03/2014/TT-BKHDT ngay
26 thang 5 nam 2014 cua Bo Ké hoach va Pau tu hudng dan vé dang ky hop tac xa
va ché d6 bao cao tinh hinh hoat dong cua hop tac x4;

- Théng tu s6 85/2019/TT-BTC ngay 29 thang 11 nam 2019 cua Bo Tai chinh
hudng dan vé phi va 1¢ phi thudc tham quyén quyét dinh cua Hoi dong nhan dan tinh,
thanh pho truc thude Trung wong;

- Quyét dinh s6 52/2016/QD-UBND ngay 10 thang 12 nim 2016 cua Uy ban
nhan dan Thanh phé Hb Chi Minh ban hanh mtc thu 10 loai phi va 07 loai 1€ phi trén
dia ban Thanh phé H6 Chi Minh;

- Quyét dinh s6 17/2018/QD-UBND ngay 16 thang 5 nam 2018 cua Uy ban
nhan dan Thanh phé H6 Chi Minh stra dbi, bai bo cac phu luc ban hanh kém theo
Quyét dinh s6 52/2016/QD-UBND ngay 10 thang 12 nim 2016 cua Uy ban nhan dan
Thanh phé HO Chi Minh ban hanh murc thu 10 loai phi va 07 loai 1€ phi trén dia ban
Thanh phé H Chi Minh;

- Nghi quyét s6 28/2018/NQ-HPND ngay 07 thang 12 nam 2018 cia Hoi dong
nhan dan Thanh phé Hb Chi Minh vé giam 1€ phi thue hién cac thu tuc hanh chinh ap
dung dich vu cong tryc tuyén mtc do 3 va mirc do 4 thudc tham quyén quyét dinh
ciia Hoi dong nhan dan Thanh pho;

- Quyét dinh s6 654/QD-BKHDT ngay 08 thang 05 nam 2019 ciia Bo truéng Bo
K¢ hoach va DPau tu cong bé danh muc thu tuc hanh chinh stra d6i, bo sung, huy bo
trong linh vuc thanh 1ap va hoat ddng cua lién hi€p hop tac xa va hop tac xa thude
pham vi chirc nang quan ly cia Bo Ké hoach va Pau tu.
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Phy luc II-1
TEN CO QUAN PANG KY CONG HOA XA HOI CHU NGHIA VIET NAM

HQP TAC XA Pic lap - Tu do - Hanh phic
Sf): .......... .. ngay ... thang ... ndm ... ...
Mahoso:..........
GIAY BIEN NHAN

Hb so diing ky hop tac xa, chi nhanh, viin phong dai dién, dia diém kinh doanh

Co quan dang Ky hop tAC XA: .......oooiiiiiiiii e
DA G TTU SO e e e e
Bienthoat:........coooii Fax: .o
Email: ... Website: ......cooveiiiii
Ngay ..../.... ... 43 nhan cta ONG/Ba..........coovoiviiieieeeeoeeeeeeeeeeeeeeeeeeeeee.

Sl S SRR

DI1A G e
Bienthoat: ... Fax: .o
Email: ... Website: ......ccooovieeiiiiiie,
01 DO MO SO SO. .. ov e VE VIBC oo

Ho so bao gom:

STT Tén tai licu

| T

L T

Trieomg hop hop tdc xd nop ho so ding ky thanh 1dp méi hodc dang ky thay doi noi dung
dang ky hop tdc xd thi ghi:
.......................................... (tén co quan ddng ky hop tac xa) hen Ong/Ba ngay

Y O S lienhEé voi ..., (tén co quan dang ky hop tdac
xd) dé duoc giai quyét theo quy dinh ciia phap luat.
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Trieomg hop hop tdc xd nop ho so thong bdo thay doi ndi dung ddng ky hop tac xa thi ghi:
Trong thoi han 03 ngay lam viéc ké tir ngay nhan ho so hop 1¢ cua hop tac x4, thong tin thay
d6i ndi dung dang ky hop tac xa cua hop tac xi s& duoc cap nhat trong Co s6 dit liéu quoc

gia vé ding ky hop tac xa.

NGUOI NOP NGUOI NHAN
(Ky va ghi ho tén) (Ky, ghi ho tén)
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Phu luc I-1

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

GIAY PE NGHI
Dang ky thanh 1ap hop tac xa
Kinh giri: Tén co quan dang ky hop tac xa

T6i 1a (ghi ho tén bing chivin hoa):........................ 1a nguo1 dai dién theo phap luat cua

hop tac xa

DPang ky thanh lap hop tac xa véi cadc ndi dung sau:
1. Tinh trang thanh 1ap (ddnh ddu X vio 6 thich hop)
Thanh 1ap mé1 o

Thanh 1ap trén co s& tach hop tac xa O

Thanh 1ap trén co s& chia hop tac xa O

Thanh l4p trén co sé hop nhat hop tac x3 O

2. Tén hop tac xa:

Tén hop tac xa viet bang ti€ng nudc NZOAl (MEU CO): ...,
Tén hop tac XA VIEt tat (MEU CO): ..o,

3. Dia chi tru s¢' chinh:

S6 nha, ngach, hém, ngd, dudng phd/to/xOM/AP/thOn: .........ooveeeeeeeeeeen.
XA/PRUOINE/ T AN ..o,
Quan/Huyén/Thi xd/Thanh phd thudc tinh:............o.coovevoieeeeeeeeeeeeeen,
T/ ThaANh PRO: ..o
Dién thoai (Méu c6): ... Fax (Hé1 C6):eeeeeeeeeea)
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4. Nganh, nghé kinh doanh' (ghi tén va ma nganh, nghé kinh doanh theo nganh cdp 4

trong Hé thong nganh kinh 1€ Viét Nam):

STT Tén nganh

M4 nganh Nganh, nghé kinh doanh chinh
(dénh ddu X dé chon mot trong cdc
nganh, nghé da ké khai)

5. Vén diéu I¢:

VN Q80 18 (BANZ SO; VIND) .o,

Von didu 18 (BANg chit; VINDY: ..o,

C6 hién thi thong tin vé gia tri twong dwong theo don vi tién té nudc ngoai trén Gidy chimg

nhan dang ky hop tac xa hay khong? o C6 o Khong

6. Nguon von di€u lé€:

Loai nguon von

Sé tién (bang s6; VNP va gid tri twong dwong | Ty 1é

theo don vi tién nwdc ngodi, néu co) (%)

'Von ngan sach nha nudc

Vo6n tu nhan

Von nudc ngoai

Von khac

Tong cong

" Hop tac xa c6 quyén tw do kinh doanh trong nhitng nganh, nghé ma luat khéng cam:;

- Céc nganh, nghé cdm dau tw kinh doanh quy dinh tai biédu 6 Luat Pau tw, Luat sira ddi, b sung Diéu 6 va
Phu luc 4 vé danh muc nganh, nghé dau tw kinh doanh cé diéu kién cta Luat Bau tw;

- Béi v6i nganh, nghé dau tw kinh doanh c6 diéu kién, hop tac xa chi dugc kinh doanh khi ¢6 d diéu kién
theo quy din‘h. Danh muc ngé,nh, r)ghé dau ‘tw kinh doanh cé di‘éu kién quy dinh tai Pht_{ Iug 4 ban hanh kém
theo Luat Bau tw, Luat slra déi, bd sung Diéu 6 va Phu luc 4 vé danh muc nganh, nghé dau tw kinh doanh

c6 diéu kién cla Luat Dau tw;

- Hop tac xa@ chon moét trong cac nganh, nghé kinh doanh lam nganh, nghé kinh doanh chinh. Cach ghi
nganh, nghé kinh doanh thirc hién theo Khoan 5 Biéu 1 Thong tw nay.
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Danh sach thanh vién hop tac xa: (ké khai theo mdu): Giri kém

8. Ngudi dai dién theo phap luat:

Ho va tén (ghi bang chit in hoa): .................................... Gid1 tinh: ...
Chite danh:.........ooooiii e
Sinhngay: .../../......... Dantoc: .................. Quéc tich: ...
Loai gidy to ching thye canhan: ..................

0 Ching minh nhan dan o Céan cudc cong dan

S6 gidy to ching thire ¢ NhAN: .........oo.ovoeeeeeceeeeeeee e,
Ngay cap: ..../... ... Noi cAp: ............... Ngay hét han (néu c6): .../../...

Noi ding ky ho khau thuong tra:

T/ ThaANh PRO: ..o

QUOC I e

EMALL (10U CO): oo,

9. Théng tin diing ky thué:
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STT

Cac chi tiéu thong tin dang ky thué

9.1

Thong tin vé Giam ddc (Tong giam dbc) (néu cé):

Ho va tén Gidam ddc (TONg iam dOC): ......ov.oveeeeeeeeeeeeeeeeeeece e

9.2

Thong tin vé Ké toan truéng/Phu trach ké toan (néu cé tai thoi diém ké khai):

Ho va tén Ké toan trudng/Phu trach KE tOAN: ..o,

9.3

Dia chi nhan thong bao thué (chi ké khai néu dia chi nhdn thong bdo thué

khdc dia chi tru so chinh):

S6 nha, ngach, hém, ngd, dudong phd/to/xOm/Ap/thon: ............coovveeeen..
XA/PRUOINE/ T AN ....ooov e
Quan/Huyén/Thi x4/Thanh phd thudc tinh: ............co.oovveeveeeieeeeee.
T/ ThAN PRO: ..o,

94

Ngay bat dau hoat (‘1‘(f)ng2 (trirong hop hop tdc xd dw kién bt dau hoat dong
ké tir ngay dwoc cdp Gidy chirng nhdn ddng ky hop tdc xd thi khong cdn ké
khai noi dung nay): ...... [...... [o....

9.5

Hinh thirc hach toan (ddnh ddu X vao 6 thich hop):
Hach toan doc lap o

Hach toan phu thudc o

9.6

INam tai chinh:

Ap dung tirngay ......... [oviiii... dénngay ......... [oviiiin.. 3

(ghi ngay, thang bdt dau va két thiic nién do ké todn)

2 Trwong hop hop tac xa dwoc cép Gidy chirng nhan dang ky hop tac xa sau ngay bat dau hoat dong da ké
khai thi ngay bat dau hoat dong la ngay hgp tac xa dwoc cap Giay chirng nhan dang ky hop tac xa.

3. Trwéng hop nién do ké toan theo nam dwong lich thi ghi tir ngay 01/01 dén ngay 31/12.
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9.7 [Tong s6 120 A0NE (d1e KiGH): .........oooooeeoeoeeoeeeeeeeeeeeeeeeeeee .

9.8 [Hoat dong theo du an BOT/ BTO/ BT/ BOO, BLT, BTL, O&M:

o Co o Khong

9.9  [Phwong phap tinh thué GTGT (chon 1 trong 4 phirong phdp)”:
Khau trir O

Truc tiép trén GTGT o

Truc tiép trén doanh sb O

Khong phai ndp thué GTGT o

9.10 [Théng tin vé Tai khoan ngan hang (néu cé tai thoi diém ké khai):

Tén ngén hang S tai khoan ngan hang

10. Théng tin vé cac hop tic xa bi chia, bi tach, bi hop nhat (chi ké khai trong triong
hop thanh Idp hop tdc xd trén co so chia, tach, hop nhdt):

a) Tén hop tac X& (ghi bANG CHiF i1 HOQ): ..........o.oveeeoeeeeeeeeseeeeeeeeeeeeeeeeeeee e
M 56 hop tac XA/MA 5O thUE: ......o.ovoieoeieeeeee e

S6 Giay ching nhan dang ky kinh doanh/Gidy chirng nhan dang ky hop tac x&° (chi ké khai

néu khong cé md sé hop tac xa/md sé thué):..................... Ngay cap:....../....../...... Noi

b) Tén hop tac x& (ghi bang chit in HOQ): ...............cocooveeeeieeeeeeeeeeeeeeee.

Ma sO0 hop tac xaA/MA SO thuC: ..o,

- Trwong hop nién do ké toan theo nam tai chinh khac nam dwong lich thi ghi ngay, thang bét dau nién do
ke toan 1a ngay dau tién cla quy; ngay, thang két thuc nién do ké toan 1a ngay cubi cuing clia quy.
Ho’p tac xa can cr vao quy dinh cta phap luat vé thué gia tri gia tang va duw kién hoat dong kinh doanh cta
ho’p tac xa de xac dinh 01 trong 04 phuong phap tinh thué gia tri gia tang tai chitiéu nay.
® Ghi theo sé Giay chirng nhan dang ky hop tac xd dugc cap trwéc ngay Thong tw nay cé hiéu lwc thi
hanh.
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S6 Giay ching nhan dang ky kinh doanh/Gidy chirng nhan dang ky hop tac xa° (chi ké khai

néu khong cé md sé hop tac xa/md sé thué):..................... Ngay cap: ...... /..../0....Noi
AP e
Pénghi ... (tén co quan ddng ky hop tdac xa) thuc hién cham dut ton

tai d6i vi hop tac x4 bi chia, bi hop nhat va cac chi nhanh, vin phong dai dién, dia diém
kinh doanh ciia hop tac x4 bi chia, bi hop nhat.

T61 cam két:

- Tru s& chinh thudc quyén so hitu/quyén sir dung hop phap cua hop tac xd va dugc sir dung

diung muc dich theo quy dinh cia phép luit;

- Chiju trach nhiém trudc phap ludt vé tinh hop phap, chinh xac va trung thuc cia ndi dung
dang ky hop tac xa trén.
NGUOI PAI DIEN THEO PHAP

LUAT CUA HQP TAC XA
(Ky var ghi ho tén)’

" Ngwoi dai dién theo phép luat ctia hop tac x& ky trwec tiép vao phan nay.
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Phu luc I1-4

TEN CO QUAN PANGKY  CONG HOA XA HQI CHU NGHIA VIET NAM
HQP TAC XA Poc lap - Tu do - Hanh phic

GIAY CHUNG NHAN PANG KY HQP TAC XA

i PO
bang ky lan dau, ngay .. ... thang ... ... nam... ...
Dang ky thay doi lan thi: ... ..., ngay... ... thang... ... nam... ...

1. Tén hop tac xa
Tén hop tac x4 viét bang tiéng Viét (ghi bang chit in hoa):............c.ccccoeeeeevereeenn...
Tén hop tac x4 viét bang tiéng nudc NGOAL (MEU CO): ..o,
TEN hOP tAC XA VIS TAL (EU CO) oo
2. Dia chi tru s¢' chinh:
Bienthoat: ... Fax: .o
Email: ... Website: .......coovevieiieiiiie,
3. Nganh, nghé kinh doanh

STT Tén nganh Ma nganh

4. Von diéu 1€ (bang so, bang chit; VND va gid tri twong dirong tién nwdc ngodi, néu co):

5. Ngudi dai dién theo phap luat cia hop tac xa
Ho va tén (ghi bang chit in hoa): .......................................... G161 tinh: ..

Sinh ngay: ...... [ocodooii.. Dantoc: ..................... Quéc tich: ...

Loai gidy to ching thure ¢4 AN .............ooovieeeeeeeeeeeeee e

CHO G BT LRI . voveeeoee oo e,

TRUONG PHONG
(Ky, ghi ho tén va dong dau)
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Phy luc I1-3
TEN CO QUAN PANG KY  CONG HOA XA HOI CHU NGHIA VIET NAM

HOP TAC XA Pic 1ap - Tu do - Hanh phic
SO: , ngay ... thang ... ndm ... ...
THONG BAO

Vaé viéc sira doi, bé sung hé so ding ky hop tic xa
Kinh gui: (7én hop tdc xa)
bia chi: (Pia chi tru so chinh)

M3 s6: (Md s6 hop tdc xd/sé Gidy chitng nhdn ding
ky hop tac xd/sé Gidy chirng nhdn ddng ky kinh

doanh)
Coquan dang ky hop tAC XA .....c.ooooiiiiiiii e
DA G TTU SO e e e e e
Bienthoat: ... Fax: .o
Email: ... Website: .......coovevieiieiiiie,
Sau khi xem Xét ho SO SO.......vevvveeeneeinnn... da nhan ngay ...... thang ...... nam ......
CUA ONE/BAT ..ottt
VB VI oo,
................................. (tén co quan ddng ky hop tdc xd) dé nghi nhirng noi dung can
stra d6i, bo sung trong hd so va Iy do stra d6i, bd sung nhu sau: ..........cocooooeeeeee....

Doi véi ho so ding ky hop tac xd qua mang dién tir thi ghi:

Thoi han @€ hop tac x4 stra doi, bo sung hd so ding ky hop tac x4 qua mang dién tir 1a 60
NEAY K&t NGAY . ..oveeee e (tén co quan dang ky hop tdc xd) ra

Thong bao yéu cau stra 461, bd sung ho so. Sau thoi han néu trén, néu khong nhan duoc ho
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50 sira doi, bo sung ctia hop tAC XA, .......oiieeiii e (tén co quan dang ky
hop tdc xd) s& huy ho so dang ky hop tac xa theo quy trinh trén Hé thong thong tin quoc gia
vé dang ky hop tac xa.

NEAY oo (tén co quan dang ky hop tdc xd) nhan duogc tai

liéu sira d6i, bd sung theo yéu cau ndi trén duoc tinh 1a ngay nhan hd so dang ky hop tac xa.
Xin thong bao dé Ong/Bét duoc biét./.
TRUONG PHONG

Noi nhin: (KY, ghi ho 1én va dong dau)
- Nhu trén;
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Phu luc I-2
PHUONG AN SAN XUAT KINH DOANH CUA HQP TAC XA

PHAN I. TONG QUAN VE TINH HiNH THI TRUONG VA KHA NANG THAM
GIA CUA HQOP TAC XA

I. Tong quan vé tinh hinh thi truong

I1. Banh gia kha nang tham gia thi truong cia hop tac xa

1. Cén ¢t phap ly cho viéc thanh 1ap va hoat dong ctia hop tac xa

PHAN II. GIOI THIEU VE HQP TAC XA

1. Gidi thiéu tong thé

1. Tén hop tac xa

2. Bia chi tru so chinh

3. Vén diéu 16

4. S6 lugng thanh vién

5. Nganh, nghé san xut, kinh doanh

I1. T6 chirc bd may va gidi thiéu chirc ning nhiém vu t6 chirc bd may cua hop tac xa
PHAN III. PHUONG AN HOAT PONG SAN XUAT, KINH DOANH
I. Phén tich diém manh, yéu, co hoi phat trién va thach thirc ciia hop tac xa
II. Phan tich canh tranh

I1I. Muc tiéu va chién luoc phat trién cta hop tac xa

IV. Cac hoat dong san xudt, kinh doanh cua hop tac xa

1. Nhu cau vé san phém, dich vu hoac viéc lam cua thanh vién

2. Du kién céc chi tiéu san xuat, kinh doanh ctia hop tic x4 cin cir vao hop dong dich vu véi
thanh vién hodc hop dong lao dong dbi voi thanh vién (déi véi trucng hop hop téc xd tao

viéc lam)
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3. X4c dinh cac hoat dong san xuat, kinh doanh nham dap tng hop dong dich vu vdi thanh
vién hodc hop dong lao dong ddi véi thanh vién (doi véi treomg hop hop tdc xd tao viéc
lam)

V. Ké hoach Marketing

VI. Phuong an dau tu co s& vat chat, bd tri nhan luc va cac diéu kién khac phuc vu san Xut,
kinh doanh

PHAN IV. PHUONG AN TAI CHIiNH
I. Phuong 4n huy dong va st dung von
I1. Phuwong an vé doanh thu, chi phi, loi nhuan trong 03 nim dau
[11. Phuong an tai chinh khac
PHAN V. KET LUAN
NGUOI PAI DIEN THEO PHAP

LUAT CUA HQP TAC XA
(Ky var ghi ho tén)’

' Ngwoi dai dién theo phap luat clia hop tac xa ky trec tiép vao phan nay.



NGUOI PAI DIEN THEO PHAP LUAT
CUA HQP TAC XA
(Ky, ghi ho tén va dong ddau)’

! Trwdng hop thanh vién 1a té chirc thi chir ky la cla ngwoi dai dién theo phap luat cla té chirc.
2 Nguw i dai dién theo phap luat clia hgp tac xa ky trie tiép vao phan nay. Trwdng hop thanh lap méi thi

khéng can déng dau.
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Phu luc I-3
DANH SACH THANH VIEN HQOP TAC XA
ST| Tén |Ngay, | Gidi Quéc | Dan |[Chd &| Noi | S6,ngay, | Vongop |Thoi Misé| Chix | Ghi
T | thanh |thang, | tinh | tich | toc | hién (ddng kyco quan cap Gia i | Ts diém|du an, [ky cua| cha
vién | nam tai d6i|h¢ khau| Ching han lAy hoan| ngay |thanh
sinh v6i |thuong|minh nhan| P™®% | °° fthanhlcAp, cof vién'
dbi véi thanh | tra déi | dan/Can | YOEP|%O) o6 | quan
thanh vién la| vdi ca | cude cong A(.bang von | cap
vien 1a ¢4 | nhan: | dan hoac [0 VNP Gidy
ch nhan, | dia chi | Hé chiéu [ &9 chimg
nhan, nguoi | tru so dbi voi c’é ;z;oonng nhan
nguoi dai | chinh |nhan; Giay & déng
. o O ~ |theo don . X
dai dién |doi voi|ching nhan|™ "~ 7 ky dau
dién hop [t6 chirc| dang ky vt n,en tu (néu
hop phap doanh ruroc co)
phap cua hd nghigp | 6%
cua hd gia (hodc cac néu co)
gia dinh gidy ching
dinh nhan tuong
dwong) doi
voi1 doanh
nghiép;
Quyét dinh
thanh 1ap
dbi véi t6
chic
1 2 3 4 5 6 7 8 9 10 11] 12 13 14 15
...... ,hgay ... thang ... ndm... ...
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Phu luc 1-4
DANH SACH HQI PONG QUAN TRI, GIAM POC (TONG GIAM POC), BAN
KIEM SOAT, KIEM SOAT VIEN HQP TAC XA

ST |Ho | Ngay, |Gidi|Qudc |Dan| Chd ¢ |Noi ding| S6, ngay, co | Chac | Ghi
T | va | thang, | tinh | tich | toc |hiéntai| ky hd quan cr?ip danh | cha
tén| nim khau | ching minh
sinh thuong |nhan dan/can
tra  |cudc cong dan
hodc hé chiéu

1|2 3 4 5 6 7 8 9 10 11
A. Danh sich Hgi dong quén tri

1

2

B. Gidm déc (Tong Giam dbc)

C. Danh séch Ban kiém so4t (kiém soét vién)

...... , hgay.... thang.... nam...
NGUOI PAI DIEN THEO PHAP LUAT
CUA HOP TAC XA
(Ky, ghi ho tén va dong dau)’

! Nguw&i dai dién theo phap luat clia hop tac xa ky tryc tiép vao phan nay. Trwdng hop thanh lap méi thi
khong phai déng dau.
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QUY TRINH 11

Ping ky khi lién hiép hop tic xa hop nhat
(Ban hanh kém theo Quyét dinh s6 2570/0P-UBND
ngay 19 thang 7 nam 2021 cua Chii tich Uy ban nhdn dén Thanh pho)

I. THANH PHAN HO SO

TT

Tén ho so

S6 lwong

Ghi chu

Giay dé nghi dang ky thanh 14p lién hiép hop tac
x4 (theo mau)

01

Ban chinh

Truong h0’p nguoi ¢o tham quyén dang ky hop tac
x4 uy quyén cho to chtrc, ca nhan khac khi thuc
hién thu tuc dang ky hop tac xa, ngudi duoc uy
quyén phai nép Thé can cudc cong dan hoic
Chimg minh nhan dan hodac Ho chiéu Viét Nam
con hiéu luc, kem theo:

1. Hop déng cung cép dich vu véi t6 chire lam dich
vu nop ho so, nhan két qua va gidy gidi thiéu cua
to chitc d6 cho ca nhan thuc hién nop hé so, nhan
két qua; hoac

2. Van ban uy quyén cho ca nhan thuc hién nop ho
so, nhan két qua theo quy dinh cua phap luat. Van
ban nay khong bat budc phai cong ching, ching
thuec.

01

Ban sao
hop 1€

bieu lé

01

Ban chinh

Phuong an san xuat kinh doanh (theo mau)

01

Ban chinh

Danh sach thanh vién hop tac x4 (theo mau)

01

Ban chinh

Danh sach hoi dong quan tri, giam doc (tong giam
doc), ban kiém soat hodc kiém soat vién (theo
mau)

01

Ban chinh

Nghi quyét cia dai hoi thanh vién vé viéc hop nhat
l1én hiép hop tac xa

01

Ban chinh

Truong hop dang ky lién hiép hop tac x4 14 to chirc
tin dung thuce hién theo quy dinh ta1 Luat Hop tac
x4 va cac van ban huéng dan thi hanh Luét Hop tac
x4, kém theo ho so phai co ban sao hop 1& giay
phép hodc vian ban chap thuan cia Ngan hang Nha
nudc Viét Nam.

01

Ban sao
hop 1€
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II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHI

Noi tiép nhén va tra két qua Tho} stan L¢ phi

xu ly
Bo6 phan Mot cua - So Ké Trong thot | * Phi, 1€ phi: 100.000 déng/lﬁn
hoach va Dau tu (dia chi: 32 L& | han 03 (ba) | * Cac truong hop duoc mién
ThéAnh Toén, Phuong ]?én N%hé, ngAély A12‘1m phi, 1 phi: HO nghéo, nguoi
Quan 1) hoac qua Cong thong | vi€e, k& tr | cao tudi, ngudi khuyét tat,
tin qu@c gla ' déng ky doanh kl:ll nhén du ngu"o’l coO Céng voi cach mang.
nghiép ~ tai  dia  chit| hd so hop |« Giam 509% 18 phi déi vei cac
www.dangkvkinhdoanh.gov.vn | 1€. '

dbi twong yéu cau giai quyét
thu tuc hanh chinh qua dich vu
cong truc tuyén muc do 3 va
mic d6 4 thudc thim quyén
quyét dinh cia Hoi dong nhan
dan thanh pho

III. TRINH TU XU LY CONG VIEC

B,l\r o¢ Noi dung Trach Thoi Biéu miu/ K o
cong N on " . £ . Dién giai
" cong vi¢c nhiém gian Két qua
viéc
To6 . A A
B1 Nop ho so chtre, ca Theo muc I Thanh phan o so
: N theo muc I
nhan
- Trudng hop hd so
day da va hop lé,
chuyén vién tiép nhan
lap Giay bién nhan va
_BMo] |hen tra két qua trao
SR cho nguol nop hd so
, G;‘;}};“h 'Eﬁ gi theo BM 01, chuyén
B2 Tiep nhidn | Bo phan T chuyéq Vl‘é,n xu ly
ho so mot cura - qun lai | thyc hién tiep B3.
thu tién phi, | - Tryomg hop hd so
1 p:hl - chwa day du hodc
San. chua hop 18, chuyén
vién huéng dan nguoi
ndp hd so bo sung,
hoan thién hd so theo
BM 02.
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B,l\r o¢ Noi dung Trach Thoi Biéu miu/ K o
cong N on " . £ . Dién giai
on cong vi¢c nhiém gian Két qua
viéc
- Truong hop tir choi
tiép, nhan ho so: Lap
Phi€u tir choi tiép
nhan giai quyét ho so
theo BM 03.
- Theo muc
I
Chuyén -BM Ol | Chuyén vién xem xét,
vién -Biénlai |xu ly hd so, dé xuat
Xem xét, x| Phong 1 ngay | thu tién phi, | két qua giai quyét ho
B3 . A y A R PP A fa oA
Iy ho so bang ky | lam viéc | 1€ phiinsan | so va nhap dit liéu
kinh - Phiéu dé | vao H¢ thong, trinh
doanh xuat. lanh dao xem xét
- Du’ thao
két qua.
- Theo muc | - Xem xét dé xuat Xu
I ly ho so va duyét ho
_BMOl |39 chuyén bo phén in
Lanh .. .. | ket qua giat quyet ho
- Bién lai
dao thu tién phi 30 .
Xem xét, ky | Phong Ingay |, ...z |-Ky Giay chimg nhan
B4 P . s .~ |léphiinsan | LTS
duyét ho so Dang ky lam viéc o dang ky lién hlep h(_)’p
kinh -Phicude | 00 "xa hodc Théng
doanh Xuat. ba}o veE Viég stra doi,
']%M 05 | bd sung hé so dang
hodc BM | ky lién hiép hop tac
06 Xa.
- Photo, dong dau,
phat hanh Giay chimng
nhan dang ky lién
s hiép hop tac xa hoac
Phat hanh I nga BM 03 Thong bao vé viéc
BS két qua giai | Van thu lam %igc hodc BM stra d%i bd sung hd so
quyét TTHC ' 06 . &

dang ky lién hiép hop
tac xa.

- Chuyén két qua giai
quyét TTHC dén Bo




46 CONG BAO/SH 61+62/Ngay 15-8-2021
B,l\r o¢ Noi dung Trach Thoi Biéu miu/ K o
cong N on " . £ . Dién giai
on cong vi¢c nhiém gian Két qua
viéc
phan Mét cia dé tra
cho T6 chirc/Ca nhén
va dén Phong Dang
ky kinh doanh d¢ luu
ho so, thong k& va
theo doi.
TI:% .ket qa Bo phan | Theo « . |Tra két qua cho To
B6 glal quyet Mot cira | gidy hen Ketqua chtrc/ca nhan
TTHC : glay he :
Luu ho so, E)P;i}rllognl%y Thuong | Ho so luu
B7 thong ké va . n Nhap hop, Ivu kho
. kinh xuyén | theo muc V
theo doi
doanh
IV. BIEU MAU
TT | Ma hiéu Tén Biéu miu
Giay bién nhan ho so q‘éng ky lién hi€p hop tac x4, chi nhanh, van
1 BM 01 | phong dai c}ién, dia diém kinh doanh - Phu luc II-1 ban hanh kém
Thong tu s6 07/2019/TT-BKHDT
2 | BM 02 |Mau Phiéu yéu cau bd sung, hoan thién ho so
3 | BMO03 |Mau Phiéu tir chdi tiép nhan giai quyét ho so
4 | BMod Gidy dé nghi dang ky thanh 1p lién hiép hop tac xa — Phu Iuc I-1
ban hanh kém theo Thong tu s6 07/2019/TT-BKHDT
5 | BMOs Giay chimg nhan dang ky ,lién hiép hop tac xa — Phu luc I1I-4 ban
hanh kém theo Thong tu s6 07/2019/TT-BKHDT
6 | BMOS Thoéng bao stra doi, bd sung hd so dang ky lién hiép hop tac xa -
Phu luc II-3 ban hanh kém Thong tu s6 07/2019/TT-BKHDPT
7 | BMO7 Phuong an san xuat kinh doanh cia lién hiép hop tac xa — Phu luc
I-2 ban hanh kem theo Thong tu s6 07/2019/TT-BKHDT
g BM 08 Danh sach thanh Viér} lién hiép hop tac xa — Phu luc I-3 ban hanh
kém theo Thong tu s6 07/2019/TT-BKHDT
9 | BM09 Danh sach hoi dong quan tri, giam déc (tong giam doc), ban kiém
soat, kiém soat vién lién hiép hop tac xa — Phu luc I-4 ban hanh
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kém theo Thong tu s6 07/2019/TT-BKHDT

V.HO SO CAN LUU

TT | Ma hiéu Tén Biéu miu

Giay bién nhan ho so dang ky lién hiép hop tac xa, chi nhanh,

1 BM 01 | van phong dai djén, dia diém kinh doanh - Phu luc II-1 ban hanh
kém Thong tu so 07/2019/TT-BKHDT

2 | BMO02 | Mau Phiéu yéu cau bo sung, hoan thién hd so

3 | BM 03 |Mau Phiéu tir chdi tiép nhan giai quyét ho so

4 | BMo4 Gidy dé nghi dang ky thanh 1ap lién hiép hop tac xa — Phu luc I-1
ban hanh kém theo Thong tu s6 07/2019/TT-BKHDT

5 BM 05 Giay chtng nhan dang ky !ién hiép hop tac xa — Phu luc II-4 ban
hanh kém theo Thong tu s6 07/2019/TT-BKHDT

6 | BMOS Thong bao sira d6i, bo sung hd so dang ky lién hiép hop tac xa -
Phu luc II-3 ban hanh kém Thong tu s6 07/2019/TT-BKHDPT

7 | BM 07 Phwong 4n san xuat kinh doanh cua lién hi€p hop tac xa — Phu
luc I-2 ban hanh kém theo Thong tu s6 07/2019/TT-BKHDT

g BM 08 Danh sach thanh Viéq lién hiép hop tac xa — Phu luc I-3 ban hanh
kém theo Thong tu s6 07/2019/TT-BKHDT
Danh sach hoi dong quan tri, giam d6c (tong giam doc), ban

9 BM 09 |kiém soat, kiém soat vién }ién hiép hop tac xa — Phu luc 1-4 ban
hanh kém theo Thong tu s6 07/2019/TT-BKHDT

10 // Céc ho so khac néu co theo vin ban phap quy hién hanh

VL. CO SO PHAP LY

- Luat Hop tac xa nam 2012;
- Nghi dinh s6 193/2013/ND-CP ngay 21 thang 11 nam 2013 cia Chinh phu quy
dinh chi tiét mot sé diéu cua Luét Hop tac x3;
- Thong tu 01/2018/TT-VPCP ngay 23 thang 11 ndm 2018 cua Van phong
Chinh phi huéng dan thi hanh mot s6 quy dinh cua Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thuc hién co ché mot ctra, mot cua lién

thong trong giai quyét thu tuc hanh chinh;
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-Théng tu s6 03/2014/TT-BKHDT ngay 26 thang 5 nam 2014 ciia B6 Ké hoach
va Pau tu hudéng dan vé dang ky hop tac xd va ché do bao cao tinh hinh hoat dong
cua hop tac xa;

- Thong tu s6 07/2019/TT-BKHDT ngay 08 thang 4 nam 2019 ctia Bo Ké hoach
va Pau tu sira doi, bo sung mot s diéu cia Thong tu s6 03/2014/TT-BKHDT ngay
26 thang 5 nam 2014 ctua Bo Ké hoach va Pau tu hudng dan vé dang ky hop tac xa
va ché d6 bao cao tinh hinh hoat dong cua hop tac x4;

- Théng tu s6 85/2019/TT-BTC ngay 29 thang 11 nam 2019 cua Bo Tai chinh
huéng dan vé phi va 1é phi thudc tham quyén quyét dinh cua Hoi dong nhan dan tinh,
thanh pho truc thude Trung wong;

- Quyét dinh s6 52/2016/QD-UBND ngay 10 thang 12 nim 2016 cua Uy ban
nhan dan Thanh phé Ho6 Chi Minh ban hanh mtc thu 10 loai phi va 07 loai 1€ phi trén
dia ban Thanh phé H6 Chi Minh;

- Quyét dinh s6 17/2018/QD-UBND ngay 16 thang 5 nam 2018 cua Uy ban
nhan dan Thanh phé H6 Chi Minh stra dbi, bai bo cac phu luc ban hanh kém theo
Quyét dinh s6 52/2016/QD-UBND ngay 10 thang 12 nim 2016 cua Uy ban nhan dan
Thanh phé HO Chi Minh ban hanh murc thu 10 loai phi va 07 loai 1€ phi trén dia ban
Thanh phé H Chi Minh;

- Nghi quyét s6 28/2018/NQ-HPND ngay 07 thang 12 nam 2018 cia Hoi dong
nhan dan Thanh phé Hb Chi Minh vé giam 1€ phi thue hién cac thu tuc hanh chinh ap
dung dich vu cong tryc tuyén mtc do 3 va mirc do 4 thudc tham quyén quyét dinh
ciia Hoi dong nhan dan Thanh pho;

- Quyét dinh s6 654/QD-BKHDT ngay 08 thang 05 nam 2019 ciia Bo truéng Bo
Ké hoach va Pau tu cong bé danh muc thu tuc hanh chinh stra d6i, bo sung, huy bo
trong linh vuc thanh 1ap va hoat ddéng cua lién hi€p hop tac xa va hop tac xa thude
pham vi chirc nang quan ly cia Bo Ké hoach va Pau tu.
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Phy luc II-1
TEN CO QUAN PANG KY CONG HOA XA HOI CHU NGHIA VIET NAM

HQP TAC XA Pic lap - Tu do - Hanh phic
Sf): .......... .. ngay ... thang ... ndm ... ...
Mahoso:..........
GIAY BIEN NHAN

Hb so diing ky hop tac xa, chi nhanh, viin phong dai dién, dia diém kinh doanh

Co quan dang Ky hop tAC XA: .......oooiiiiiiiii e
DA G TTU SO e e e e
Bienthoat:........coooii Fax: .o
Email: ... Website: ......cooveiiiii
Ngay ..../.... ... 43 nhan cta ONG/Ba..........coovoiviiieieeeeoeeeeeeeeeeeeeeeeeeeeee.

Sl S SRR

DI1A G e
Bienthoat: ... Fax: .o
Email: ... Website: ......ccooovieeiiiiiie,
01 DO MO SO SO. .. ov e VE VIBC oo

Ho so bao gom:

STT Tén tai licu

| T

L T

Trieomg hop hop tdc xd nop ho so ding ky thanh 1dp méi hodc dang ky thay doi noi dung
dang ky hop tdc xd thi ghi:
.......................................... (tén co quan ddng ky hop tac xa) hen Ong/Ba ngay

Y O S lienhEé voi ..., (tén co quan dang ky hop tdac
xd) dé duoc giai quyét theo quy dinh ciia phap luat.
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Trieomg hop hop tdc xd nop ho so thong bdo thay doi ndi dung ddng ky hop tac xa thi ghi:
Trong thoi han 03 ngay lam viéc ké tir ngay nhan ho so hop 1¢ cua hop tac x4, thong tin thay
d6i ndi dung dang ky hop tac xa cua hop tac xi s& duoc cap nhat trong Co s6 dit liéu quoc

gia vé ding ky hop tac xa.

NGUOI NOP NGUOI NHAN
(Ky va ghi ho tén) (Ky, ghi ho tén)
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Phu luc I-1

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

GIAY PE NGHI
Pang ky thanh 1ap hop tac xa
Kinh giri: Tén co quan dang ky hop tac xa

T6i 1a (ghi ho tén bing chivin hoa):........................ 1a nguo1 dai dién theo phap luat cua

hop tac xa

DPang ky thanh lap hop tac xa véi cadc ndi dung sau:
1. Tinh trang thanh 1ap (ddnh ddu X vio 6 thich hop)
Thanh 1ap mé1 o

Thanh 1ap trén co s& tach hop tac xa O

Thanh 1ap trén co s& chia hop tac xa O

Thanh l4p trén co sé hop nhat hop tac x3 O

2. Tén hop tac xa:

Tén hop tac xa viet bang ti€ng nudc NZOAl (MEU CO): ...,
Tén hop tac XA VIEt tat (MEU CO): ..o,

3. Dia chi tru s¢' chinh:

S6 nha, ngach, hém, ngd, dudng phd/to/xOM/AP/thOn: .........ooveeeeeeeeeeen.
XA/PRUOINE/ T AN ..o,
Quan/Huyén/Thi xd/Thanh phd thudc tinh:............o.coovevoieeeeeeeeeeeeeen,
T/ ThaANh PRO: ..o
Dién thoai (Méu c6): ... Fax (Hé1 C6):eeeeeeeeeea)
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4. Nganh, nghé kinh doanh' (ghi tén va ma nganh, nghé kinh doanh theo nganh cdp 4
trong Hé thong nganh kinh 1€ Viét Nam):
STT Tén nganh Ma nganh Nganh, nghé kinh doanh chinh
(danh ddu X dé chon mot trong cdc
nganh, nghé da ke khai)

5. Vén diéu I¢:
VN Q80 18 (BANZ SO; VIND) .o,
Von didu 18 (BANg chit; VINDY: ..o,

C6 hién thi thong tin vé gia tri twong dwong theo don vi tién té nudc ngoai trén Gidy chimg
nhan dang ky hop tac xa hay khong? o C6 o Khong

6. Nguon von di€u lé€:

Loai ngudn von Sé tién (bang s6; VNP va gid tri twong dwong | Ty 1é
theo don vi tién nwdc ngodi, néu co) (%)

'Von ngan sach nha nudc

Vo6n tu nhan

Von nudc ngoai
Von khac

Tong cong

Danh sach thanh vién hop tac xa: (ké khai theo mdu): Giri kém
8. Ngudi dai dién theo phap luat:

Ho va tén (ghi bang chit in hoa): .................................... Gid1 tinh: ...
Chire danh: ...
Sinhngay: .../../......... Dantoc: .................. Quéc tich: ...

Loai gidy to ching thye canhan: ..................

" Hop tac xa c6 quyén tw do kinh doanh trong nhitng nganh, nghé ma luat khéng cam:;

- Céc nganh, nghé cdm dau tw kinh doanh quy dinh tai biédu 6 Luat Pau tw, Luat sira ddi, b sung Diéu 6 va
Phu luc 4 vé danh muc nganh, nghé dau tw kinh doanh cé diéu kién cta Luat Bau tw;

- Béi v&i nganh, nghé dau tw kinh doanh c6 diéu kién, hop tac xa chi dwoc kinh doanh khi cé du diéu kién
theo quy dinh. Danh muc nganh, nghé d4u tw kinh doanh c6 diéu kién quy dinh tai Phu luc 4 ban hanh kém
theo Luat Dau tw, Luat sira ddi, bd sung Diéu 6 va Phu luc 4 vé danh muc nganh, nghé dau tw kinh doanh
c6 diéu kién cla Luat Dau tw;

- Hop tac xa chon moét trong cac nganh, nghé kinh doanh lam nganh, nghé kinh doanh chinh. Céch ghi
nganh, nghé kinh doanh thwc hién theo Khoan 5 Diéu 1 Théng tw nay.
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0 Ching minh nhan dan o Céan cudc cong dan

S6 gidy to ching thire ¢ NhAN: .........oo.ovoeeeeeceeeeeeee e,

Ngay cap: ..../... ... Noi cAp: ............... Ngay hét han (néu c6): .../../...
Noi ding ky ho khau thuong tra:

T/ ThaANh PRO: ..o

QUOC I e

EMALL (10U CO): oo,

9. Théng tin diing ky thué:

STT [Cac chi tiéu thong tin dang ky thué
9.1 [Thong tin vé Giam doc (Tong giam doc) (néu co):
Ho va tén Gidam ddc (TONg iam dOC): ......ov.oveeeeeeeeeeeeeeeeeeece e
I IEI TNOAL: ..o
9.2  [Thong tin vé Ké toan trudng/Phuy trach ké toan (néu c6 tai thoi diém ké khai):
Ho va tén Ké toan trudng/Phu trach KE tOAN: ..o,
I IEI TNOAL: ..o
9.3 [bia chi nhan thong bao thué (chi ké khai néu dia chi nhdn thong bdo thué

khdc dia chi tru so chinh):

S6 nha, ngach, hém, ngd, dudng phd/to/xOm/Ap/thon: ............oovveeeen...
XA/PRUOINE/ T AN ...t
Quan/Huyén/Thi x4/Thanh phd thudc tinh: ............co.oovveeveeeieeeeee.
T/ ThAN PRO: ..o,
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EMALL (1181 CO)icooooooeooooeeeeeeeeeeeeeeeeeeeeeeee e

9.4 INgay bat dau hoat g‘@ng (triwong hop hop tac xa diw kién bdt dau hoat dong
ké tir ngay dwoc cdap Gidy chirng nhdn dang ky hop tdac xd thi khong can ké
khai noi dung nay): ...... [...... [o....

9.5  |Hinh thirc hach toan (ddnh ddu X véo 6 thich hop):
Hach toan doc lap o

Hach toan phu thudc o
9.6 |[Nam tai chinh:
Ap dung tirngay ......... [oviiii... dénngay ......... [oviiiin.. 3

(ghi ngay, thang bdt dau va két thiic nién do ké todn)

9.7 [Tong s6 120 A0NE (d1e KiGH): .........oooooeeoeoeeoeeeeeeeeeeeeeeeeeee .
9.8 [Hoat dong theo du an BOT/ BTO/ BT/ BOO, BLT, BTL, O&M:

o Co 0 Khong
9.9  [Phwong phap tinh thué GTGT (chon 1 trong 4 phirong phdp)”:
Khau trir 0

Truc tiép trén GTGT o

Truc tiép trén doanh sb O

Khong phai nop thué GTGT o

9.10 [Théng tin vé Tai khoan ngan hang (néu cé tai thoi diém ké khai):

Tén ngén hang S tai khoan ngan hang

10. Théng tin vé cac hop tic xa bi chia, bi tach, bi hop nhat (chi ké khai trong triong
hop thanh Idp hop tdac xd trén co so chia, tdch, hop nhat):

a) Tén hop tac X& (ghi bANG CHiF i1 HOQ): ..........o.oveeeoeeeeeeeeseeeeeeeeeeeeeeeeeeee e
M 56 hop tac XA/MA 5O thUE: ......o.ovoieoeieeeeee e

So Gidy chimg nhan dang ky kinh doanh/Glay ching nhan dang ky hop tac x&’ (chi ké khai
neu khong c6 md s6 hop tde xa/md s6 thué):..................... Ngay cap:....../....../...... Noi

2 Trwong hop hop tac xa dwoc cép Gidy chirng nhan dang ky hop tac xa sau ngay bat dau hoat dong da ké
khai thi ngay bat dau hoat dong la ngay hgp tac xa dwoc cap Giay chirng nhan dang ky hop tac xa.

- Trwrng hop nién do ké toan theo ndm dwong lich thi ghi tir ngay 01/01 dén ngay 31/12.
- Trwong hop nién do ké toan theo nam tai chinh khac nam dwong lich thi ghi ngay, thang bét dau nién do
ke toan 1a ngay dau tién cla quy; ngay, thang két thuc nién do ké toan 1a ngay cubi cuing clia quy.

Ho’p tac xa can cr vao quy dinh cta phap luat vé thué gia tri gia tang va duw kién hoat dong kinh doanh cta
hop tac xa dé xac dinh 01 trong 04 phwong phap tinh thué gia tri gia ting tai chi tiéu nay.
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b) Tén hop tac xa (ghi bang chit in HOQ): ............ccoooeeeeeeeeeeeeeeeeeeeeeeeeeeeen.
M 56 hop tac XA/MA 56 thUE: .......o.ovieeeieeeeeeeeeee e,
So Gidy chimg nhan dang ky kinh doanh/Glay chimg nhan dang ky hop tac xa° (chi ké khai

néu khong cé md sé hop tdc xa/md sé thué):..................... Ngay cap: ...... /..../0....Noi
AP ettt ettt ettt ettt
Pénghi ... (tén co quan ddng ky hop tdac xd) thuc hién cham dut ton

tai doi voi hop tac xa bi chia, bi hop nhat va cac chi nhanh, van phong dai dién, dia diém
kinh doanh ctia hop tac xa bi chia, bi hop nhat.

T6i cam két:

- Tru s& chinh thudc quyén so hitu/quyén sir dung hop phap cua hop tac xd va dugc sir dung
diung muc dich theo quy dinh cia phép luit;

- Chiju trach nhiém trudc phap ludt vé tinh hop phap, chinh xac va trung thuc cia ndi dung
dang ky hop tac xa trén.

NGUOI PAI DIEN THEO PHAP
LUAT CUA HQP TAC XA
(Ky var ghi ho tén)’

>% Ghi theo sb Gidy chirng nhan dang ky hop tac xa dwoc cap tredc ngay Thong tw nay c6 hiéu lyc thi
hanh.
" Ngwoi dai dién theo phép luat ctia hop tac x& ky trwec tiép vao phan nay.
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Phu luc I1-4

TEN CO QUAN PANGKY  CONG HOA XA HQI CHU NGHIA VIET NAM
HQP TAC XA Poc lap - Tw do - Hanh phic

GIAY CHUNG NHAN PANG KY HQP TAC XA

i PO
bang ky lan dau, ngay .. ... thang ... ... nam... ...
Dang ky thay doi lan thi: ... ..., ngay... ... thang... ... nam... ...

1. Tén hop tac xa
Tén hop tac x4 viét bang tiéng Viét (ghi bang chit in hoa):............c.ccccoeeeeevereeenn...
Tén hop tac x4 viét bang tiéng nudc NGOAL (MEU CO): ..o,
TEN hOP tAC XA VIS TAL (EU CO) oo
2. Dia chi tru s¢' chinh:
Bienthoat: ... Fax: .o
Email: ... Website: .......coovevieiieiiiie,
3. Nganh, nghé kinh doanh

STT Tén nganh Ma nganh

4. Von diéu 1€ (bang so, bang chit; VND va gid tri twong dirong tién nwdc ngodi, néu co):

5. Ngudi dai dién theo phap luat cia hop tac xa

Ho va tén (ghi bang chit in hoa): .......................................... G161 tinh: ..
Chlre danh: ..o,
Sinh ngay: ...... [ocodooii.. Dantoc: ..................... Quéc tich: ...

Loai gidy to ching thure ¢4 NHAN: ...........o.ooovieeeeeeeeeeeeee e
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CHO G BT LRI . voveeeoee oo e,

TRUONG PHONG
(Ky, ghi ho tén va dong dau)
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Phy luc I1-3
TEN CO QUAN PANG KY CONG HOA XA HQOI CHU NGHIA VIET NAM

HOP TAC XA Pic lap - Tu do - Hanh phic
SO: , ngay ... thang ... ndm ... ...
THONG BAO

Vaé viéc sira doi, bé sung hé so ding ky hop tic xa
Kinh gui: (7én hop tdc xa)
bia chi: (Pia chi tru so chinh)

M3 s6: (Md s6 hop tdc xd/sé Gidy chitng nhdn ding
ky hop tac xd/sé Gidy chirng nhdn ddng ky kinh

doanh)
Coquan dang ky hop tAC XA .....c.ooooiiiiiiii e
DA G TTU SO e e e e e
Bienthoat: ... Fax: .o
Email: ... Website: .......coovevieiieiiiie,
Sau khi xem Xét ho SO SO.......vevvveeeneeinnn... da nhan ngay ...... thang ...... nam ......
CUA ONE/BAT ..ottt
VB VI oo,
................................. (tén co quan ddng ky hop tdc xd) dé nghi nhirng noi dung can
stra d6i, bo sung trong hd so va Iy do stra d6i, bd sung nhu sau: ..........cocooooeeeeee....

Doi véi ho so ding ky hop tac xd qua mang dién tir thi ghi:

Thoi han @€ hop tac x4 stra doi, bo sung hd so ding ky hop tac x4 qua mang dién tir 1a 60
NEAY K&t NGAY . ..oveeee e (tén co quan dang ky hop tdc xd) ra
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Thong bao yéu cau stra d6i, bd sung ho so. Sau thoi han néu trén, néu khong nhéan duoc ho
50 sira doi, bo sung ctia hop tAC XA, .......oiieeiii e (tén co quan dang ky
hop tdc xd) s& huy ho so dang ky hop tac xa theo quy trinh trén Hé thong thong tin quoc gia
vé dang ky hop tac xa.

NEAY oo (tén co quan dang ky hop tdc xd) nhan duogc tai

liéu sira d6i, bd sung theo yéu cau néi trén duoc tinh 1a ngay nhan hd so dang ky hop tac xa.

Xin thong bao dé Ong/Bét duoc biét./.

TRUONG PHONG
Noi nhdn: (Ky, ghi ho tén va dong dau)
- Nhu trén;
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Phu luc I-2
PHUONG AN SAN XUAT KINH DOANH CUA HQP TAC XA

PHAN I. TONG QUAN VE TINH HiNH THI TRUONG VA KHA NANG THAM
GIA CUA HQOP TAC XA

I. Tong quan vé tinh hinh thi truong

I1. Banh gia kha nang tham gia thi truong cia hop tac xa

1. Cén ¢t phap ly cho viéc thanh 1ap va hoat dong ctia hop tac xa

PHAN II. GIOI THIEU VE HQP TAC XA

1. Gidi thiéu tong thé

1. Tén hop tac xa

2. Bia chi tru so chinh

3. Vén diéu 16

4. S6 lugng thanh vién

5. Nganh, nghé san xut, kinh doanh

I1. T6 chirc bd may va gidi thiéu chirc ning nhiém vu t6 chirc bd may cua hop tac xa
PHAN III. PHUONG AN HOAT PONG SAN XUAT, KINH DOANH
I. Phén tich diém manh, yéu, co hoi phat trién va thach thirc ciia hop tac xa
II. Phan tich canh tranh

I1I. Muc tiéu va chién luoc phat trién cta hop tac xa

IV. Cac hoat dong san xudt, kinh doanh cua hop tac xa

1. Nhu cau vé san phém, dich vu hoac viéc lam cua thanh vién

2. Du kién céc chi tiéu san xuat, kinh doanh ctia hop tic x4 cin cir vao hop dong dich vu véi
thanh vién hodc hop dong lao dong dbi voi thanh vién (déi véi trucng hop hop téc xd tao

viéc lam)
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3. X4c dinh cac hoat dong san xuat, kinh doanh nham dap tng hop dong dich vu vdi thanh
vién hodc hop dong lao dong ddi véi thanh vién (doi véi treomg hop hop tdc xd tao viéc
lam)

V. Ké hoach Marketing

VI. Phuong an dau tu co s& vat chat, bd tri nhan luc va cac diéu kién khac phuc vu san Xut,
kinh doanh

PHAN IV. PHUONG AN TAI CHiNH
I. Phuong 4n huy dong va st dung von
I1. Phuwong an vé doanh thu, chi phi, loi nhuan trong 03 nim dau

[11. Phuong an tai chinh khac
PHAN V. KET LUAN

NGUOI PAI DIEN THEOQ PHAP
LUAT CUA HQP TAC XA
(Ky var ghi ho tén)’

' Ngwoi dai dién theo phap luat clia hop tac xa ky trec tiép vao phan nay.
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Phu luc I-3
DANH SACH THANH VIEN HQP TAC XA
ST Tén Ngay, Gisi QuécDanChd & Noi | SO, ngay, co'| Von gop | Thoi Mas6 Chit | Ghi
T (thanh|thang,| tinh | tich |tdc| hién | dang | quan cap Gia tri | T3 diém |du an, | ky |chu
vién | ndm tai |ky ho| Ching minh han |1 g hoan | ngay | cua
sinh doi | khau nhan dén/Céann o (% thanh |cap, colthanh
do1 vol |thuon| cudc cong (b &igp ) gop | quan vién'
vo1 thanh| g tru déq hOé,,C HO o von cép
thanh vién | do1 |chieu do1 voi WVB \ Giay
" e N ! va ,
vién la ca [véi calca nhan; Giay) gid tri ching
laca nhan, | nhan; | chimg nhan twang nhan
nhan, nguoildia chil dang ky duong dang
nguoi dai |tru s¢ |doanh nghiép theo ky dau
dai dién chiph (hoac cac don vi tu (néu
dién hop | do1 | gidy chiung rien co)
hop phap |v61 to| nhan tuong rGe
phap cua | chic | duong) d61 ngodi
cua ho v&1 doanh e
. ) n néu co)
ho gia glia nghlep;
dinh dinh Quyét dinh
thanh 1ap do1
vo1t6 chure
1] 2 3 4 5|6 7 8 9 10 11| 12 13 14 |15
...... ,hgay ... thang ...... ndm... ...

NGUOI PAI DIEN THEO PHAP LUAT
CUA HOP TAC XA
(Ky, ghi ho tén va dong a’ciu)2

! Trudng hop thanh vién 1a té chire thi chir ky la clia ngwoi dai dién theo phap luat clia té chirc.
2 Nguwoi dai dién theo phap luat clia hop tac xa ky tryc tiép vao phan nay. Tredng hop thanh lap méi thi khong

can déng dau.
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Phy luc I-4
DANH SACH HQI PONG QUAN TRI, GIAM POC (TONG GIAM POC), BAN KIEM
SOAT, KIEM SOAT VIEN HQP TAC XA

ST |Ho | Ngay, | Gidi| Qudc|Dan| Chd & |Noi dang| S, ngdy, co | Chac | Ghi
T | va | thang, | tinh | tich | toc |hiéntai| kyhd | quancép danh | chu
tén| nam khau | ching minh
sinh thuong | nhan dan/can
tru  |cudc cong dan
hodc ho chiéu

1|2 3 4 5 6 7 8 9 10 11

A. Danh sich Hdi dong quén tri

B. Giam dbc (Téng Giam dic)

C. Danh sich Ban kiém soat (kiém soat vién)

...... , ngay.... thang.... ndm...
NGUOI PAI DIEN THEO PHAP LUAT
CUA HQP TAC XA
(K¥, ghi ho tén va dong ddu)’

i Nguwoi dai dién theo phap luat cla hop tac xa ky tryc tiép vao phan nay. Trudng hop thanh lap méi thi khong
phai dong dau.
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QUY TRINH 12

Pang ky khi lién hi€p hop tac xa sap nhap
(Ban hanh kém theo Quyét dinh s6 2570/0P-UBND
ngay 19 thang 7 nam 2021 cua Chii tich Uy ban nhdn dén Thanh pho)

I. THANH PHAN HO SO

TT

Tén ho so

S6 lwong

Ghi chu

1

Giay dé nghi dang ky thay q& nodi dung dang ky
lién hiép hop tac xa (theo mau)

01

Ban chinh

Truong hop ngudi ¢o tham quyén dang ky hop
tac x4 0y quyén cho t0 chirc, cd nhan khac khi
thuc hién thu tuc dang ky hop tac xa, nguoi
duoc uy quyén phai ndp Thé cin cude cong dan
hoac Chimmg minh nhan dan hoac Ho chiéu Viét
Nam con hiéu luc, kém theo:

1. Hop dong cung cap dich vu véi to chirc lam
dich vu nop ho so, nhan két qua va gidy gidi
thiéu cua té chitc d6 cho ca nhan thwe hién nop
ho so, nhan két qua; hoic

2. Vin ban uy quyén cho ca nhan thuc hién nop
ho so, nhan két qua theo quy dinh ciia phap luat.
Vin ban nay khong bat budc phai cong ching,
chirng thure.

01

Ban sao
hop 1€

bieu 1€

01

Ban chinh

Phuong 4n san xuat kinh doanh (theo mau)

01

Ban chinh

Danh sach thanh vién hop tac xa (theo mau)

01

Ban chinh

Danh sach hoi dong quan tri, giam doc (tong
giam dQc), ban kiém soat hoac ki€m soat vién
(theo mau)

01

Ban chinh

Nghi quyét cua dai hoi thanh vién vé viée sap
nhap lién hiép hop tac xa

01

Ban chinh

II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHI

Noi tiép nhin va tra két qua Tho} slan L¢ phi
xu ly
Bo6 phan Mot cua - So Ké Trong thot | * Phi, 1€ phi: 100.000 déng/lﬁn
hoach va Dau tu (dia chi: 32 L& | han 03 (ba) | * Cac truong hop duoc mién
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Noi tiép nhén va tra két qua Tho? slan L¢ phi

xu ly
Thanh Tén, Phuong Bén Nghé, | ngay  lam | phi, 16 phi: Ho nghéo, nguoi
Quan 1) hoac qua Cong thoéng | vi€e, ké tir | cao tudi, ngudi khuyet tat,
tin quoc gia vé dang ky doanh | khi nhén du | ngudi c6 cong voi cach mang.
nghiep  tai  dia  chir| ho so hop | * Giam 50% 1é phi ddi véi cac
www.dangkvykinhdoanh.gov.vn | 1é. doi twong yéu cau giai quyet

thu tuc hanh chinh qua dich vu
cong truc tuyén muc do 3 va
mirc d6 4 thudc thim quyén
quyét dinh cia Hoi dong nhan
dan thanh pho

III. TRINH TU XU LY CONG VIEC

Blr ¢ Ngi dung Trach Thoi Biéu miu/ K o
cong N on " . £ - Dién giai
on cong viec nhiém gian Két qua
viéc
1o Thanh phan hd so theo
B1 | Nop ho so chuec, ca Theo muc | P
nhan muyc [
- Trudong hop ho so day
du va ,ho*p 1€, chuyén
vién ti€p nhan lap Giéy
bién nhan va hen tra ket
qua trao cho ngudi ndp
ho so theo BM 01,
-BMOL | chuyén chuyén vién xtt
Giohanh | _BM 02 |1y thuc hién tiép B3.
, chinh } : A
Tiép nhan | B6 phan -BM 03 Tmo;ng hop Vho >0
B2 X : . _Riénlai |chua day du hoac chua
ho so mot cira Bién lai .
' thu tién phi hop 1€, Nchuyén vién
1& phi in huéng dan nguot ndp
S h6 so bd sung, hoan
thién ho so theo BM 02.
- Truong hop tir choi
tiépl nhan hﬁ 80" Lap
Phiéu tu !chéi‘ ti€p nhan
gidi quyet hdé so theo
BM 03.
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]c}g:gc N¢i dung Trach Thoi Bié}l mau/ Didn giai
" cong viéc nhiém gian Keét qua
viéc
- Theo muc
I
Chuyén -BM Ol | Chuyén vién xem xét,
vién -Biénlai |xirly ho so, dé xuat két
B3 Xem xét, xir | Phong 1 ngay | thu tién phi, | qua giai quyét ho so va
Iy ho so bang ky | lam viéc | 1€ phi in san | nhap dir liéu vao HE
kinh - Phiéu @& |thong, trinh lanh dao
doanh xuat. xem xé&t
- Du thao
két qua.
- Theo muc o
I - Xem xét dé xuat xir ly
_BMo| | ho so va duyét ho 0,
Lanh .n . . | chuyén bd phan in két
dao }; Bien lalll, qua giai quyét ho so
pa | Xem xét, ky| Phong | 1ngay IAu}tll,e‘npzl, - Ky Giay chimg nhéan
duyéthd so | Dang ky | lam viée | “P1 S gan0 kg Tien higp hop
kinh -Phieude | 5. 14 hodc Thong béo
doanh Xuat. vé viéc stra doi, bd sung
-BMO5 | 14 so dang ky lién hiép
hoac BM hop tac xa.
06
- Photo, dong dau, phat
hanh Gidy chimg nhan
dang ky lién hié€p hop
tac xa hoac Thong bao
Vé viéc stra d6i, bo sung
L ho so dang ky lién hiép
kP;hat hanh o BM 05 | hop tac xa.
BS ct quz:’;:tg | van thu lémrll %/?gc hodac BM |- Chuyén két qua giai
TTHC ' 06  |quyét TTHC dén Bo

phan Mot cira de tra
cho T6 chirc/Ca nhan
va dén Phong Pang ky
kinh doanh dé luu hd
so, théng ké va theo
dai.
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B,l\r ¢ | Ngi dung Trach Thoi Biéu miu/ K o
cong N on " . £ . Dién giai
on cong viec nhiém gian Két qua
viéc
Tra ket qua B6 phan | Theo « . |Tra két qua cho To
B6 glal quyet Mot cira | gidy hen Ketqua chtrc/ca nhan
TTHC : glay he :
Luu ho so, E)P;i}rllognl%y Thuong | H6 so luu
B7 | thong ké va : N Nhap hop, luu kho
. kinh xuyén | theo muc V
theo doi
doanh
IV. BIEU MAU
TT | Ma hiéu Tén Biéu miu
Giay bién nhan ho so dang ky lién hi€p hop tac x4, chi nhanh,
1 BM 01 | van phong dai djén, dia diém kinh doanh - Phu luc II-1 ban hanh
kém Thong tu so 07/2019/TT-BKHDT
2 | BMO02 | Mau Phiéu yéu cau bo sung, hoan thién hd so
3 | BM 03 |Mau Phiéu tir chdi tiép nhan giai quyét ho so
Gidy dé nghi dang ky thay doi néi dung dang ky lién higp hop
4 BMO04 |tic x4 — Phu luc I-5 ban hanh kém theo Thoéng tu so
07/2019/TT-BKHDT
5 BM 05 Giay chtng nhan dang ky 1ién hiép hop tac xa — Phu luc II-4 ban
hanh kém theo Thong tu s6 07/2019/TT-BKHDT
6 | BMOS Thoéng bao sira d6i, bo sung ho so dang ky lién hiép hop tac xa -
Phu luc II-3 ban hanh kém Thong tu s6 07/2019/TT-BKHDPT
7 | BM 07 Phuong 4n san xuat kinh doanh cua lién hi€p hop tac xa — Phu
luc I-2 ban hanh kém theo Thong tu s6 07/2019/TT-BKHDT
g BM 08 Danh sach thanh vién liér} hiép hop tac xa — Phu luc I-3 ban
hanh kém theo Thong tu s6 07/2019/TT-BKHDT
Danh sach hoi dong quan tri, giam doc (tong giam dbc), ban
9 BM 09 | kiém soat, kiém soat vién }ién hiép hop tac xa — Phu luc I-4 ban
hanh kém theo Thong tu s6 07/2019/TT-BKHDT

V.HO SO CAN LUU

TT

Ma3 hiéu

Tén Biéu mau
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Giady bién nhan ho so dang ky lién hiép hop tac xa, chi nhanh,

1 BM 01 | van phong dai djén, dia diém kinh doanh - Phu luc II-1 ban hanh
kém Thong tu s0 07/2019/TT-BKHDT

2 | BMO02 | Mau Phiéu yéu cau bo sung, hoan thién hd so

3 | BM 03 |Mau Phiéu tir chdi tiép nhan giai quyét ho so
Gidy dé nghi dang ky thay doi ndi dung dang ky lién hiép hop

4 BM 04 | tac xa — Phu luc I-5 ban hanh kém theo Thong tur s6 07/2019/TT-
BKHDT

5 BM 05 Giay chtng nhan dang ky !ién hiép hop tac xa — Phu luc II-4 ban
hanh kém theo Thong tu s6 07/2019/TT-BKHDT

6 | BMOS Thong bao sira d6i, bo sung hd so dang ky lién hiép hop tac xa -
Phu luc II-3 ban hanh kém Thong tu s6 07/2019/TT-BKHDPT

7 | BM 07 Phwong 4n san xuat kinh doanh cua lién hi€p hop tac xa — Phu
luc I-2 ban hanh kém theo Thong tu s6 07/2019/TT-BKHDT

g BM 08 Danh sach thanh Viéq lién hiép hop tac xa — Phu luc I-3 ban hanh
kém theo Thong tu s6 07/2019/TT-BKHDT
Danh sach hoi dong quan tri, giam d6c (tong giam doc), ban

9 BM 09 |kiém soat, kiém soat vién }ién hiép hop tac xa — Phu luc 1-4 ban
hanh kém theo Thong tu s6 07/2019/TT-BKHDT

10 // Céc ho so khac néu co theo vin ban phap quy hién hanh

VL. CO SO PHAP LY
- Luat Hop tac xa nam 2012;
- Nghi dinh s6 193/2013/ND-CP ngay 21 thang 11 nam 2013 cia Chinh phu quy

dinh chi tiét mot sé diéu cua Luét Hop tac x3;

- Thong tu 01/2018/TT-VPCP ngay 23 thang 11 ndm 2018 cua Van phong

Chinh phi huéng dan thi hanh mot s6 quy dinh cua Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thuc hién co ché mot ctra, mot cua lién

thong trong giai quyét thu tuc hanh chinh;

-Théng tu s6 03/2014/TT-BKHDT ngay 26 thang 5 nam 2014 ciia B6 Ké hoach

va Pau tu hudéng dan vé dang ky hop tac xd va ché do bao cao tinh hinh hoat dong

cua hop tac xa;




CONG BAO/SH 61+62/Ngay 15-8-2021 69

- Thong tu s6 07/2019/TT-BKHDT ngay 08 thang 4 nam 2019 ctia Bo Ké hoach
va Pau tu sira doi, bo sung mot s diéu cia Thong tu s6 03/2014/TT-BKHDT ngay
26 thang 5 nam 2014 cua Bo Ké hoach va Pau tu hudng dan vé dang ky hop tac xa
va ché d6 bao cao tinh hinh hoat dong cua hop tac x4;

- Théng tu s6 85/2019/TT-BTC ngay 29 thang 11 nam 2019 cua Bo Tai chinh
hudng dan vé phi va 1¢ phi thudc tham quyén quyét dinh cua Hoi dong nhan dan tinh,
thanh pho truc thude Trung wong;

- Quyét dinh s6 52/2016/QD-UBND ngay 10 thang 12 nim 2016 cua Uy ban
nhan dan Thanh phé Hb Chi Minh ban hanh mtc thu 10 loai phi va 07 loai 1€ phi trén
dia ban Thanh phé H6 Chi Minh;

- Quyét dinh s6 17/2018/QD-UBND ngay 16 thang 5 nam 2018 cua Uy ban
nhan dan Thanh phé H6 Chi Minh stra dbi, bai bo cac phu luc ban hanh kém theo
Quyét dinh s6 52/2016/QD-UBND ngay 10 thang 12 nim 2016 cua Uy ban nhan dan
Thanh phé HO Chi Minh ban hanh murc thu 10 loai phi va 07 loai 1€ phi trén dia ban
Thanh phé H Chi Minh;

- Nghi quyét s6 28/2018/NQ-HPND ngay 07 thang 12 nam 2018 cia Hoi dong
nhan dan Thanh phé Hb Chi Minh vé giam 1€ phi thue hién cac thu tuc hanh chinh ap
dung dich vu cong tryc tuyén mtc do 3 va mirc do 4 thudc tham quyén quyét dinh
ciia Hoi dong nhan dan Thanh pho;

- Quyét dinh s6 654/QD-BKHDT ngay 08 thang 05 nam 2019 ciia Bo truéng Bo
Ké hoach va Pau tu cong bé danh muc thu tuc hanh chinh stra d6i, bo sung, huy bo
trong linh vuc thanh 1ap va hoat ddéng cua lién hi€p hop tac xa va hop tac xa thude
pham vi chirc nang quan ly cia Bo Ké hoach va Pau tu.
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Phu lyc I1-1

TEN CO QUAN PANG KY CONG HOA XA HOI CHU NGHIA VIET NAM

HQP TAC XA Pic lap - Tu do - Hanh phic
Sf): .......... .. ngay ... thang ... ndm ... ...
Mahd so:..........
GIAY BIEN NHAN
Hb so diing ky hop tac xa, chi nhanh, viin phong dai dién, dia diém kinh doanh
Co quan dang Ky hop tAC XA: .......oooiiiiiiiii e
DA G TTU SO e e e e
Bienthoat:........coooii Fax: .o
Email: ... Website: ......cooveiiiii
Ngay ..../.... ... 43 nhan cta ONG/Ba..........coovoiviiieieeeeoeeeeeeeeeeeeeeeeeeeeee.

L e

DI1A G e
Bienthoat: ... Fax: .o
Email: ... Website: ......ccooovieeiiiiiie,
01 DO MO SO SO. .. ov e VE VIBC oo

Hb so bao gdom:
STT Tén tai li€u
Lo
2

Trieomg hop hop tdc xd nop ho so ding ky thanh 1dp méi hodc dang ky thay doi nji dung
dang ky hop tdc xd thi ghi:

.......................................... (tén co quan ddng ky hop tac xa) hen Ong/Ba ngay

Y Y S liEnhEé voi ... (tén co quan dang ky hop tdac
xd) dé duoc giai quyet theo quy dinh cua phap luat.

Trieomg hop hop tdc xd nop ho so thong bdo thay doi ndi dung ddng ky hop tdac xa thi ghi:
Trong thoi han 03 ngay lam vi€c ké tir ngay nhan ho so hop 1¢ cua hop tac x4, thong tin thay
d61 no1 dung dang ky hop tac xa cua hop tac xa s€ duoc cap nhat trong Co s¢ dir licu quoc
gia vé€ dang ky hop tac xa.

NGUOI NOP NGUOI NHAN
(Ky va ghi ho tén) (Ky, ghi ho tén)
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Phu luc I-5

TEN HQP TAC XA CONG HOA XA HOI CHU NGHIA VIET NAM
----------- Poc lap - Tw do - Hanh phuc
So:......... , ngay .. .. thang ... ... nam ... ..
GIAY PE NGHI

Ping ky thay ddi ndi dung diing ky hop tac xa
Kinh giri: Tén co quan dang ky hop tac xa

Tén hop tac XA (ghi BANG CHIF i1 HOQ): ..o

M 56 hop tAc XA/MEA SO thUE: .........ovoeeeeeeee e

So Gidy chimg nhan dang ky kinh doanh/Glay chimg nhan dang ky hop tac xa' (chz ké khai
néu khong c6 md so hop tdc xa/md so thué):..................... Ngay cap:..../..../ ... No1
AP ettt ettt ettt

Hop tac xa dang ky thay d6i trén co so (chi ké khai trong trieong hop hop tac xd dang ky
thay doi trén co so tdch hop tdc xd hodc sap nhdp hop tdc xd, danh dau X vao o6 thich hop):

- Bang ky thay dbi trén co so tach hop tac xd O
- Bang ky thay dbi trén co so sap nhap hop tac xi O

Thong tin vé hop tac xa dugc tach (chi ké khai trong trueong hop hop tdc xd ddng ky thay
doi trén co so tdch hop tdc xd)

a) Tén hop tac x& (ghi AN CHIF i1 HOQY: ..o
ME SO NOP TAC XA ..ottt ee e
b) Tén hop tac x& (ghi BANG CHiF i1 HOAY: ..o
ME SO NOP TAC XA ..ottt ee e

Thong tin vé hop tac xa bi sap nhap (chi ké khai trong trieong hop hop tdc xa dang ky thay
doi trén co so sdp nhdp hop tdc xd):

a) Tén hop tac x& (ghi AN CHIF i1 HOQY: ..o
M 56 hop tAc XA/MEA SO thUE: .........ovoeeeeeeee e

So Gidy chimg nhan dang ky kinh doanh/Giay chimg nhéan dang ky hop tac xd° (chi ke khai
néu khong cé md sé hop tdc xa/md sé thué):................. Ngay cap:..../.../..... Noi cap:

b) Tén hop tac x& (ghi BANG CHiF i1 HOAY: ..o
M 56 hop tAc XA/MEA SO thUE: .........ovoeeeeeeee e

Ghl theo sb Glay chirng nhan dang ky hop tac xa dugc cap trwéc ngay Thoéng tw nay cé hiéu lwc thi hanh.
* Ghi theo sé Giay chirng nhan dang ky hop tac xd dugc cap trwée ngay Thong tw nay cé hiéu lwc thi
hanh.
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So Gidy chimg nhan dang ky kinh doanh/Glay chimg nhéan dang ky hop tac x&> (chi ké khai

néu khong cé md soé hop tac xa/md sé thuéy:.................... Ngay cap:..../..../..... Noi cap:
PENGhT ... (tén co quan ding ky hop tdc xd) thuc hién cham

durt ton tai ddi v6i hop tac x4 bi sap nhap va cac chi nhanh, van phong dai dién, dia diém
kinh doanh ctia hop tac xa bi sap nhap.

Hop tac xa ding ky thay déi ndi dung ding ky hep tac xi/ thong bao thay déi ndi dung
dang ky hgp tac xa nhu sau:

(Hop tdc xd chon va ké khai vao trang twong 1kng véi ni dung ding ky/thong bdo thay doi
va giri kem)
DANG KY THAY DPOI TEN HOP TAC XA
Tén hop tac x4 viét bang tiéng Viét du kién thay d6i (ghi bang chit in hoay):.........

DANG KY THAY POI PIA CHI TRU SO CHINH
Pia chi tru s& chinh sau khi thay déi:

S6 nha, ngach, hém, ngd, dudng phd/to/XOM/AP/NON .........o.eveeeeeeeeeeeeeeeeee.
XA/PRUOINE/ T AN ...t
Quan/Huyén/Thi x&/Thanh phd thudc tinh:............o.cooveeveeieeeeeeeeeeee e,
TN/ ThANN PRG: ...
Dignthoai: ... Fax (U CO): ..o,
Email (161 ¢O): ... Website (0éu €O):......o.ovevveen...

0 Dong thoi thay doi dia chi nhan thong bao thué (Pdnh ddu X vao 6 vuéng néu hop tdc xa
thay doi dia chi nhdn thong bdo thué twong weng vdi dia chi tru so chinh).

Hop tac xa cam két tru sé hop tac xd dy dinh chuyén dén thudc quyén so hiru/quyén sir
dung hop phap cua hop tac xa va dugc st dung ding muc dich theo quy dinh ctia phap luat.

DANG KY THAY POI NGANH, NGHE KINH DOANH*

4 Hop tac xa c6 quyén tw do kinh doanh trong nhitng nganh, nghé ma luat khéng cam;

- Céc nganh, nghé cdm dau tw kinh doanh quy dinh tai biédu 6 Luat Pau tw, Luat sira ddi, b sung Diéu 6 va
Phu luc 4 vé danh muc nganh, nghé dau tw kinh doanh cé diéu kién cta Luat Bau tw;

- Béi v&i nganh, nghé dau tw kinh doanh c6 diéu kién, hop tac x& chi dwoc kinh doanh khi cé du diéu kién
theo quy dinh. Danh muc nganh, nghé d4u tw kinh doanh c6 diéu kién quy dinh tai Phu luc 4 ban hanh kém
theo Luat Dau tw; Luat sira ddi, bd sung Diéu 6 va Phu luc 4 vé danh muc nganh, nghé dau tw kinh doanh
c6 diéu kién cla Luat Dau tw;
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1. B6 sung nganh, nghé kinh doanh sau (ké khai trong truong hop hop tdac xd dang ky bo

sung nganh, nghé kinh doanh vao danh sdch nganh, nghé kinh doanh da ddang ky vdi co

quan ddng ky hop tdc xd):

Tén nganh, nghé kinh doanh dugc bo
sung

STT Ma nganh Ghi chu

2. Bo nganh, nghé kinh doanh sau (ké khai trong trirong hop hop tdc xa dang ky bo
nganh, nghé kinh doanh khoi danh sdch nganh, nghé kinh doanh dda ddng ky vdi co quan
ddng ky hop tdc xd):

STT | Tén nganh, nghé kinh doanh dugc bo M4 nganh Ghi cha
khoi danh sach da dang ky

3. Sira d6i chi tiét nganh, nghe kinh doanh sau (ké khai trong triecong hop hop tdc xd dang
ky thay doi ni dung chi tiét ciia nganh, nghé kinh doanh da ddng ky véi co quan ddng ky
hop tdc xd):

Tén nganh, nghé kinh doanh dugc sira
doi chi tiet

STT Ma nganh Ghi chu

4. Thay ddi nganh nghé kinh doanh chinh (ké khai trong trieomg hop hop tac xa ding ky
thay doi nganh, nghé kinh doanh chinh da dang ky voi co quan dang ky hop tdc xd):

STT Tén nganh, nghé kinh doanh chinh Ma nganh Ghi chu

Luuy:

Truong hop hop tac xa thay d6i nganh, nghé kinh doanh tur nganh nay sang nganh khac, hop
tac xa ké khai dong thoi tai Muc 1, 2 néu Frén, cu thé nhu sau: ké khai nganh, nghé kinh
doanh méi tai Muc 1; ké khai nganh, nghé kinh doanh cii tai Muc 2.

Trudng hop nganh, nghé kinh doanh dugc b6 sung hodc nganh, nghé kinh doanh duoc bo ra
khoi danh sach dé dang ky la nganh, ngheé kinh doanh chinh cta hop tac xa thi hop tac xa ké
khai @ong thoi tai Muc 1 (hoac Muc 2) va Muc 4 néu trén.

DANG KY THAY POI VON DIEU LE
Vén diéu 16 da ding Ky (bdng 56, bang chit, VIND) ......ooceoeoeeeeeeeeeeeeeeeeeeeeeeeeeeeeed
Vén diéu 1¢ sau khi thay doi (bang s6, bang chit, VIND):.....oooeeeeeeeeeeeeeeeeeeeeeeeed
Gia tri tuong duwong theo don vi tién nudc ngoai (NEU CO):.......vvvecveceeieeeeeeeen..

C6 hién thi thong tin vé gia tri twong dwong theo don vi tién té nudc ngoai trén Gidy chimg
nhan dang ky hop tac xa hay khong? o C6 o Khong

Thoi dHEM thay @O1 VON: ..o

- Céach ghi nganh, nghé kinh doanh thwc hién theo Khoan 5 Didu 1 Théng tw nay.
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Hinh thirc tANg, SIAM VON: ...t

THONG BAO THAY POI PIEU LE/SO LUGNG THANH VIEN/ THANH VIEN HOI
DONG QUAN TRIL, BAN KIEM SOAT, KIEM SOAT VIEN

1. Truong hop thay doi diéu 1¢ thi hop tac xa giri kém theo ban diéu 1é ctia hop tac x4 sau
khi thay d6i.

2. Truong hop thay doi s6 lwong thanh vién thi hop tac x4 giri kém theo ban Danh sach
thanh vién sau khi thay doi.

(Luu y: Hop tac x4 chi ké khai cac thanh vién mdi duoc bd sung hodc cac thanh vién ra khoi

hop tac xa theo mau quy dinh tai Phy luc 1-3 ban hanh kém theo Thong tu nay).

3. Trudng hop thay doi thanh vién hoi déng quén tri, ban kiém soat/kiém soat vién cta hop
tac x4 thi hop tac xa giri kém theo ban Danh sach thanh vién hoi dong quan tri, ban kiém
soat/kiém soat vién sau khi thay ddi theo mau quy dinh tai Phu luc I-4 ban hanh kém theo
Thong tu nay.
THONG BAO THAY DOI THONG TIN DANG KY THUE
STT Céc chi tiéu thong tin dang ky thué

1  [Thong tin vé Giam doc (Tong giam ddc) (néu co):
Ho va tén Giam ddc (Tong giam dOC): .......oooveier i

Dién thoai:

2 [Thong tin vé K& toan truéng/Phy trach ké toan (néu c6)’:
Ho va tén Ké toan trudng/Phu trach ké toan:

3 Dia chi nhan thong bao thué (chi ké khai néu dia chi nhdn thong bdo thué
khdc dia chi tru so chinh):

S6 nha, ngach, hém, ngd, dudng phd/to/xom/ap/thon:

° Trwdng hop hp’p ’Eéc x4 ké khai hinh thirc h,ach toan la Hach toan doc lap tai chi tiéu 5 thi bat budc phai ké
khai thong tin vé Ké toan trwdng/phu trach ké toan tai chitiéu 2.
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Quan/Huyén/Thi x4/Thanh phé thudc tinh:

Diénthoai: ............................ Fax (néu c6): ...............

Email (néu c6):

4 [Ngay bat dau hoat dong’: ...... [oid ...
Hinh thirc hach toan (ddnh ddu X vao 6 thich hop):

Hach toan doc lap o

Hach toan phu thudc o
6  |[Nam tai chinh:
Ap dung tir ngay ...../...dénngay ..../.....

7

(ghi ngay, thang bdt dau va két thiic nién do ké todn)

7 [Téng sb lao dong:

8 [Hoat dong theo du an BOT/ BTO/ BT/ BOO, BLT, BTL, O&M:
o C6 o Khong

9  [Phwong phép tinh thué GTGT (chon 1 trong 4 phirong phdp)®:
Khau trir O

Truc tiép trén GTGT o

Truc tiép trén doanh sb O

Khong phai nop thué GTGT o

10  [Théng tin vé Tai khoan ngan hang:

Tén ngan hang S6 tai khoan ngan hang

DANG KY

Trwo’ng hop hop tac xa duoc cap Gidy chirng nhan déng ky hop tac xa sau ngay bét dau hoat dong da ké
khai thi ngay bat dau hoat dong 1a ngay hop tac xa dwoc cap Gidy chirng nhan dang ky hop tac xA.

- Trwrng hop nién do ké toan theo ndm dwong lich thi ghi tir ngay 01/01 dén ngay 31/12.

- Trwong hop nién do ké toan theo nam tai chinh khac nam dwong lich thi ghi ngay, thang bét dau nién do

ké toan la ngay dau tién cla quy; ngay, thang két thac nién dd ké toan la ngay cudi cing cla quy.

- Tong thoi gian tir ngay bat dau dén ngay két thuc nién do ké toan phai du 12 thang hoac 4 quy lién tiép.
Ho’p tac xa can cr vao quy dinh cta phap luat vé thué gia tri gia tang va duw kién hoat dong kinh doanh cta

hop tac xa dé xac dinh 01 trong 04 phwong phap tinh thué gia tri gia ting tai chi tiéu nay.
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THAY POI BOI NGUOI PAI DIEN THEO PHAP LUAT
Ping ky thay déi ngudi dai dién theo phap luiit véi cac ndi dung sau:

Nguoi dai dién theo phap luat sau khi thay doi:

Ho va tén (ghi bang chit in hoa): ............ Giditinh: ..........oocoooeii
Chire danh: ..o e,
Sinh ngay: ...... [ ] Dantoc: .............. Quéc tich: .o

Loai gidy to ching thyrc ca nhan:

0 Ching minh nhan dan o Céan cudc cong dan
S6 gidy tO ching thire ca MNAN: ..........o.ovoeeeeeeeeeeeeee e

Ngay cap: .../.../... NOi CAP: ...ooeeveeiieiin Ngay hét han (néu c6): .../../...

Noi ding ky ho khau thuong tra:

EMALL (10U CO): .ottt
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DENGNE ... (tén co quan dang ky hop
tGc xd) cap nhat thong tin vé Chu tich Hoi ddng quan tri tai Danh sach Hoi dong quan tri

trong Co s dit liéu qudc gia vé ding ky hop tac xa.
THONG BAO BO SUNG, CAP NHAT THONG TIN DANG KY HOP TAC XA
Bo sung, cip nhit thong tin diing ky hop tac xd nhu sau:

Hop tac x4 xin cam két hoan toan chiu trach nhiém trudc phap luat vé tinh hop phép, chinh

xéc, trung thuc ciia ndi dung Gidy dé nghi nay va cac tai liéu dugc giri kém theo.

NGUOI PAI DIEN THEO PHAP
LUAT CUA HQP TAC XA
(Ky, ghi ho tén va dong dau)’

° Ngwoi dai dién theo phép luat ctia hop tac x& ky trwc tiép vao phan nay.

Trwdng hop hop tac x4 thay déi ngudi dai dién theo phép luat hodc thay déi nhiéu ndi dung dang ky hop tac
x4, trong d6 c6 thay déi nguwoi dai dién theo phap luat thi ngwdi ky thong bao 1a Cha tich hdi ddng quan tri
m&i dwoc bau.
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Phu luc I1-4

TEN CO QUAN PANGKY  CONG HOA XA HQI CHU NGHIA VIET NAM
HQP TAC XA Poc lap - Tu do - Hanh phic

GIAY CHUNG NHAN PANG KY HQP TAC XA

i PO
bang ky lan dau, ngay .. ... thang ... ... nam... ...
Dang ky thay doi lan thi: ... ..., ngay... ... thang... ... nam... ...

1. Tén hop tac xa
Tén hop tac x4 viét bang tiéng Viét (ghi bang chit in hoa):............c.ccccoeeeeevereeenn...
Tén hop tac x4 viét bang tiéng nudc NGOAL (MEU CO): ..o,
TEN hOP tAC XA VIS TAL (EU CO) oo
2. Dia chi tru s¢' chinh:
Bienthoat: ... Fax: .o
Email: ... Website: .......coovevieiieiiiie,
3. Nganh, nghé kinh doanh

STT Tén nganh Ma nganh

4. Von diéu 1€ (bang so, bang chit; VND va gid tri twong dirong tién nwdc ngodi, néu co):

5. Ngudi dai dién theo phap luat cia hop tac xa
Ho va tén (ghi bang chit in hoa): .......................................... G161 tinh: ..

Sinh ngay: ...... [ocodooii.. Dantoc: ..................... Quéc tich: ...

Loai gidy to ching thure ¢4 AN .............ooovieeeeeeeeeeeeee e

CHO G BT LRI . voveeeoee oo e,

TRUONG PHONG
(Ky, ghi ho tén va dong dau)
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Phu luc I1-3

TEN CO QUAN PANGKY  CQNG HOA XA HQI CHU NGHIA VIET NAM
HQP TAC XA Poc lap - Tw do - Hanh phic

THONG BAO
Vaé viéc sira doi, bé sung hé so ding ky hop tic xa
Kinh gui: (7én hop tdc xa)
bia chi: (Pia chi tru so chinh)

M3 s6: (Md s6 hop tdc xd/sé Gidy chitng nhdn ding
ky hop tac xd/sé Gidy chirng nhdn ddng ky kinh

doanh)
Coquan dang ky hop tAC XA .....c.ooooiiiiiiii e
DA G TTU SO e e e e e
Bienthoat: ... Fax: .o
Email: ... Website: .......coovevieiieiiiie,
Sau khi xem Xét ho SO SO.......vevvveeeneeinnn... da nhan ngay ...... thang ...... nam ......
CUA ONE/BAT ..ottt
VB VI oo,
................................. (tén co quan ddng ky hop tdc xd) dé nghi nhirng noi dung can
stra d6i, bo sung trong hd so va Iy do stra d6i, bd sung nhu sau: ..........cocooooeeeeee....

Doi véi ho so ding ky hop tac xd qua mang dién tir thi ghi:

Thoi han @€ hop tac x4 stra doi, bo sung hd so ding ky hop tac x4 qua mang dién tir 1a 60

ngay ké tir ngay

.......................................... (tén co quan dang ky hop tdc xd) ra
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Thong bao yéu cau sira doi, b sung hd so. Sau thoi han néu trén, néu khong nhan duogc hd
50 sira doi, bo sung ctia hop tAC XA, .......oiieeiii e (tén co quan dang ky
hop tdc xd) s& huy ho so dang ky hop tac xa theo quy trinh trén Hé thong thong tin quoc gia
vé dang ky hop tac xa.

NEAY oo (tén co quan dang ky hop tdc xd) nhan duogc tai
liéu sira d6i, bd sung theo yéu cau ndi trén duoc tinh 1a ngay nhan hd so dang ky hop tac xa.

Xin thong bao dé Ong/Bét duoc biét./.

TRUONG PHONG
Noi nhdn: (Ky, ghi ho tén va dong dau)
- Nhu trén;
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Phu luc I-2
PHUONG AN SAN XUAT KINH DOANH CUA HQP TAC XA

PHAN I. TONG QUAN VE TINH HiNH THI TRUONG VA KHA NANG THAM
GIA CUA HQOP TAC XA

I. Tong quan vé tinh hinh thi truong

I1. Banh gia kha nang tham gia thi truong cia hop tac xa

1. Cén ¢t phap ly cho viéc thanh 1ap va hoat dong ctia hop tac xa

PHAN II. GIOI THIEU VE HQP TAC XA

1. Gidi thiéu tong thé

1. Tén hop tac xa

2. Bia chi tru so chinh

3. Vén diéu 16

4. S6 lugng thanh vién

5. Nganh, nghé san xut, kinh doanh

I1. T6 chirc bd may va gidi thiéu chirc ning nhiém vu t6 chirc bd may cua hop tac xa
PHAN III. PHUONG AN HOAT PONG SAN XUAT, KINH DOANH
I. Phén tich diém manh, yéu, co hoi phat trién va thach thirc ciia hop tac xa
II. Phan tich canh tranh

I1I. Muc tiéu va chién luoc phat trién cta hop tac xa

IV. Cac hoat dong san xudt, kinh doanh cua hop tac xa

1. Nhu cau vé san phém, dich vu hoac viéc lam cua thanh vién

2. Du kién céc chi tiéu san xuat, kinh doanh ctia hop tic x4 cin cir vao hop dong dich vu véi
thanh vién hodc hop dong lao dong dbi voi thanh vién (déi véi trucng hop hop téc xd tao
viéc lam)

3. X4c dinh cac hoat dong san xuat, kinh doanh nham dap tng hop dong dich vu vdi thanh
vién hodc hop dong lao dong ddi véi thanh vién (doi véi treomg hop hop tdc xd tao viéc

lam)
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V. Ké hoach Marketing

VI. Phuong an dau tu co s& vat chat, bd tri nhan luc va cac diéu kién khac phuc vu san Xut,
kinh doanh

PHAN IV. PHUONG AN TAI CHINH

I. Phuong 4n huy dong va st dung von

I1. Phuwong an vé doanh thu, chi phi, loi nhuan trong 03 nim dau
[11. Phuong an tai chinh khac

PHAN V. KET LUAN

NGUOI PAI DIEN THEOQ PHAP
LUAT CUA HQP TAC XA
(Ky var ghi ho tén)’

' Ngwoi dai dién theo phap luat clia hop tac xa ky trec tiép vao phan nay.
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Phu luc I-3
DANH SACH THANH VIEN HQOP TAC XA

ST Tén |[Ngay, Gisi Qudc DanChd ¢ Noi |Sd, ngay,| Von gop [Thoi Mi | Chit | Ghi
T tthanhithang,| tinh | tich |tdc | hién | dang | co quan | . o |1y di€ [sO0 du| ky |chu
vién | ndm tai |kyho| cap phﬁn' 1éy m | an, | cua

sinh doi | khau | Ching én gop (% hoa | ngay (thanh
doi v6i |thuon| minh tbéng | ) | 2 | 4P vién'
voi thanh| g trd | nhan - than| co
thanh vién | doi | dan/Can I/NB v h |quan
vién laca|véica| cude gid 1 gop| cap
laca nhan, | nhan; | cong dan foNo von | Gidy
nhan, nguoi|dia chi| hoac HO d & chun
o . |k i | dwong
nguoi dai |tru sé |chieu doi theo g
dai dién |chinh | vodica don vi nhan
dién hop déiq nhﬁ,n; /i é‘n' dang
hop phap |véito| Giay e ky
phép cua | chuc | chung ngodi dau
cua ho nhan i a)” ) tu
ho gia gia dang ky (néu
dinh dinh doanh co)
nghiép
(hoag cac
gidy
chung
nhan
tuong
duong)
doi voi
doanh
nghi€p;
Quyet
dinh
thanh 1ap
doi voi to
chirc
1] 2 3 4 5 6| 7 8 9 10 [11(12] 13 | 14 | 15
...... ,hgay ... thang ... ndm... ...

NGUOI PAI DIEN THEO PHAP LUAT
CUA HQP TAC XA
(Ky, ghi ho tén va dong ddau)’

! Trwdng hop thanh vién 1a té chirc thi chir ky la cla ngwoi dai dién theo phap luat cla té chirc.
2 Nguw&i dai dién theo phap luat cla hop tac xa ky tryc tiep vao phan nay. Treong hop thanh 1ap méi thi
khéng can dong dau.
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Phu luc 1-4

DANH SACH HQI PONG QUAN TRI, GIAM POC (TONG GIAM POC), BAN
KIEM SOAT, KIEM SOAT VIEN HQP TAC XA

ST |Ho | Ngay, |Gidi|Qudc |Dan| Chd ¢ |Noi ding| S6, ngay, co | Chac | Ghi
T | va | thang, | tinh | tich | toc |hiéntai| ky hd quan cr?ip danh | cha
tén| nim khau | ching minh
sinh thuong |nhan dan/can
tra  |cudc cong dan
hodc hé chiéu

1]2 3 4 5 6 7 8 9 10 11
A. Danh sich Hgi dong quén tri

1

2

B. Giam dbc (Téng Giam déc)

C. Danh sich Ban kiém soét (kiém soét vién)

...... , hgay.... thang.... nam...
NGUOI PAI DIEN THEO PHAP LUAT
CUA HOP TAC XA
(Ky, ghi ho tén va dong dau)’

! Nguw&i dai dién theo phap luat clia hop tac xa ky tryc tiép vao phan nay. Trwdng hop thanh lap méi thi
khong phai déng dau.
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QUY TRINH 13
Cép lai gidy chirng nhin ding ky lién hiép hop tic xa, gidy ching nhin ding ky
chi nhanh, vin phong dai dién, dia diém kinh doanh cia lién hiép hop tac xi
(trong truong hop bi mat hoiic bi hw hong)
(Ban hanh kém theo Quyét dinh s6 2570/0P-UBND
ngay 19 thang 7 nam 2021 cua Chii tich Uy ban nhdn dén Thanh pho)

I. THANH PHAN HO SO

TT Tén ho so S6 lwong | Ghi cha

Gidy dé nghi cap lai Gidy chting nhan dang ky
lién hiép hop tac x4,Gidy chimg nhan ding ky chi
1 | nhanh, Giay chung nhan ding ky vin phong dai 01 Ban chinh
dién, Gidy chting nhan dang ky dia diém kinh
doanh cua lién hiép hop tac xa (theo mau)

Truong hop nguoi ¢6 tham quyén dang ky hop tac
x4 Uy quyén cho td chirc, ca nhan khac khi thue
hién thu tuc dang ky hop tac xa, nguor duoc uy
quyén phai nép Thé can cudc cong dan hoic
Churng minh nhan dan hoac Ho6 chiéu Viét Nam
con hiéu luc, kém theo:

1. Hop dong cung cap dich vu voi to chire lam Ban sao
. A A A A 3 \ < A s s ‘A Ol A
dich vu nop ho so, nhan két qua va giay gion thiéu hop 1€
cua td chirc d6 cho ca nhan thue hién nop hd so,
nhan két qua; hoic

2. Vian ban uy quyén cho ca nhan thyc hién nop
ho so, nhan két qua theo quy dinh ciia phap luat.
Vian ban nay khong bit budc phai cong ching,
chirng thure.

II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHI

Thoi gian

Noi tiep nhan va tra két qua i I L¢ phi

Bo6 phan Mot cira - So Ké Trong thot1 | * Phi, 1€ phi: 100.000 déng/lﬁn
hoach va Dau tu (dia chi: 32| han 03 (ba) | * C4c truong hop dwoc mién phi,
Lé Thanh Ton, Phuong Bén | ngay lam | 1¢ phi: H6 nghéo, ngudi cao
Ngh¢, Quan 1) hodc qua Cong | viée, k& tir | tydi, ngudi khuyét tat, ngudi co
thong tin quoc gia vé dang ky | khi nhan du | ¢ong voi cach mang.

doanh nghiép tai dia chi:| hd so hop

* Giam 50% 16 phi doi vdi cac
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Noi tiép nhén va tra két qua Tho} stan L¢ phi
xu ly :
www.dangkvkinhdoanh.gov.vn | 1€. do6i twong yéu cau giai quyét thu

tuc hanh chinh qua dich vu cong
truc tuyén muc do 3 va muc do
4 thude tham quyén quyét dinh
cua Hoi déng nhan dan thanh

phd
III. TRINH TU XU LY CONG VIEC
Blr ¢ Ngi dung Trach Thoi Biéu miu/ K o
cong N on " . £ - Dién giai
o n cong viec nhiém gian Két qua
viéc
> 1o Thanh phan ho so theo
B1 | Nop ho so chuec, ca Theo muc I P
* I muc I
nhan
- Truwong hop ho so day
da va hop 1€, chuyén
vién tiép nhan lap Giay
bién nhan va hen tra
két qua trao cho nguoi
nop hd so theo BM 01,
_BMOI1 chuyén chyéE vién xu
Givhanh| _BMO2 ly thuc hién tiép B%.
) chinh _BMO3 | Truong hop hé so
B2 T‘iép nhan | B6 phan T chwa day du hoac chua
ho so mot cura - Bl_?n lai hop 1€, chuyén vién
th‘{tlén phi, | hyéng din ngudi ndp
1¢ PNhi m | hd so bbd sung, hoan
san. thién hd so theo BM
02.
- Truomg hop tir choi
tiép nhan hd so: Lap
Phiéu tir chdi tiép nhan
giai quyét hd so theo
BM 03.
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Eg:gc Noidung | Trach | Thoi | Biéu miu/ Dién gii
o n cong viéc nhiém gian Keét qua
viéc
- Theo muc
I
Chuyén -BMOl | Chuyén vién xem xét,
vién -Biénlai |xirly ho so, dé xuat két
B3 Xem xét, xir | Phong 1 ngay | thutién phi, | qua giai quyét hd so va
Iy ho so bang ky | lam viéc | 1€ phi in san | nhdp dir liéu vao HE
kinh - Phiéu @& |thong, trinh lanh dao
doanh Xuat. xem xé&t
- Du thao
két qua.
- Xem xét dé xuat xir ly
ho so va duyét ho so,
chuyén bd phan in keét
- Theo muc | qua giai quyét hod so
I - Ky Giay chimg nhan
-BMO1 |dang ky lién hiép hop
) _Bién lai técA x4/ VGiéy ,chl'mg‘
Lanh thu tidn ohi nhan dang ky chi
dao laopi bz [nhanh cia lién higp
1 . . ¢ phi in san RS )
B4 Xem xét, ky | Phong 1 ngay |- hidy da hop tac x4/ Giay chimg
duyéthd so | Dangky | lam viec | -Phiewde | pa) dang ky van
kinh XUt ohong dai dién caa lién
doanh -BM 05, hiép hop tac xa/ Giay
BMO06, |chung nhan ding ky
BMO7 | dja diém kinh doanh
hoac BM | cya lién hiép hop tac xa
08 hoic Thong bao vé
viéc sira doi, bo sung
ho so dang ky lién hiép
hop tac xa.
- Photo, dong dau, phat
o BM 05, hanh G%éy' Achlj?r}Ag nhan
lihat hanh ‘ BM 06, dang ky lién hiép hop
BS két qua giai | .o 1 ngay BM 07 tacA x4/ ] Giay ,chu’ng'
quyet lam viéc hodic BM nhan dang ky chi
TTHC ' 08 nhanh cua lién hiép

hop tac x&/ Gidy ching
nhan dang ky van
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B,l\r ¢ Noi dung Trach Thoi Biéu miu/ K o
cong N on on . £ . Dién giai
o n cong viec nhiém gian Két qua
viéc
phong dai dién cua lién
hiép hop tac xa/ Gidy
ching nhan dang ky
dia diém kinh doanh
cua lién hiép hop tac xa
hogc Thong bao ve
viéc swa doi, b sung
ho so dang ky lién hiép
hop tac xa.
- Chuyén két qua giai
quyet TTHC déq Bo
phan Mét cua dé tra
cho T6 chuc/Ca nhan
va dén Phong Dang ky
kinh doanh dé luu hoé
so, thong ké va theo
dai.
Tra kétqua | gy e | Theo . . |Tra két qua cho Té
B6 glal quyet Mot cira | gidy hen Ketqua chtrc/ca nhan
TTHC : glay he :
Luu ho so, Dszllrllognlgy Thuong | H6 so lvu
B7 thong keé va : R Nhap hop, luu kho
. kinh xuyén | theo muc V
theo doi
doanh
IV. BIEU MAU
TT | Ma hiéu Tén Biéu miu
Giay bién nhan ho so g‘éng ky lién hiép hop tac x4, chi nhanh, van
1 BM 01 |phong dai dién, dia di€m kinh doanh - Phu luc II-1 ban hanh kém
Théng tu s6 07/2019/TT-BKHDT
2 | BMO02 |Mau Phiéu yéu cau bd sung, hoan thién ho so
3 | BMO03 |Mau Phiéu tir chdi tiép nhan giai quyét ho so
Giay dé nghi cap lai Gidy chting nhan dang ky lién hi€p hop tac
4 | BMo4 | X4 ,Giay chung nhan dang ky chi nhanh, Gidy chung nhan dang ky
van phong dai dién, Gidy chimg nhan dang ky dia diém kinh
doanh cua lién hiép hop tac xa— Phu luc I-18 ban hanh kém theo
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Théng tu s6 07/2019/TT-BKHDT

Giay chirng nhan dang ky lién hiép hop tac xd — Phu luc II-4 ban

S| BMOS b kem theo Thong tu s6 07/2019/TT-BKHDT

Giay chtng nhan dang ky chi nhanh cua lién hiép hop tac xi — Phu

6 1 BMO6 1} 11-5 ban hanh kém theo Théng tw sé 07/2019/TT-BKHPT

Giay chting nhan dang ky van phong dai dién cua lién hi€p hop tac
7 BM 07 |xa — Phu luc 1I-6 ban hanh kém theo Thong tu s6 07/2019/TT-
BKHDT

Giay chimg nhan ding ky dia diém kinh doanh cta lién hi¢ép hop
8 BM 08 |tac xa — Phu luc II-7 ban hanh kém theo Théng tu s6 07/2019/TT-
BKHDT

Thoéng bao sira doi, bo sung ho so ding ky lién hiép hop tac xa -

| BMOY b ue T1-3 ban hanh kém Thong tir sé 07/2019/TT-BKHDT

V.HO SO CAN LUU

TT | Ma hiéu Tén Biéu miu

Giay bién nhan hd so ding ky lién hiép hop tac x4, chi nhanh,
1 BM 01 | van phong dai djén, dia diém kinh doanh - Phu luc II-1 ban hanh
kém Théng twr s6 07/2019/TT-BKHDT

2 | BM02 | Mau Phiéu yéu cau bo sung, hoan thién ho so

3 | BM03 | Mau Phiéu tir chdi tiép nhan giai quyét hod so

Gidy dé nghi cap lai Gidy chting nhéan dang ky lién hiép hop tac
x4,Gidy chimg nhan dang ky chi nhanh, Gidy chimg nhan ding
4 | BMO04 |ky van phong dai dién, Gidy chimg nhan dang ky dia diém kinh
doanh cua lién hi€p hop tac xa— Phu luc I-18 ban hanh kém theo
Théng tu s6 07/2019/TT-BKHDT

Giay chting nhan dang ky lién hiép hop tac xa — Phu luc II-4 ban

S| BMOS Hpnh kem theo Thong tu s6 07/2019/TT-BKHDT

Gidy chimmg nhan dang ky chi nhanh cua lién hiép hop tac xa -
6 BM 06 |Phu luc II-5 ban hanh kém theo Thoéng tu so 07/2019/TT-
BKHDT

Gidy chimg nhan dang ky van phong dai dién cua lién hiép hop
7 BM 07 |tdc x4 — Phu luc II-6 ban hanh kém theo Thong tu so
07/2019/TT-BKHDT

3 | BMOS Giay chtng nhan ding ky dia diém kinh doanh cia lién hiép hop
tac xa — Phu luc II-7 ban hanh kém theo Théng tu s6
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07/2019/TT-BKHDT

Thoéng bao sira doi, bo sung hd so dang ky lién hiép hop tac xa -

| BMO9 b e 11-3 ban hanh kem Thong tu s6 07/2019/TT-BKHBT

10 // Céc ho so khac néu co theo vin ban phap quy hién hanh

VI. CO SO PHAP LY

- Luat Hop tac xa nam 2012;

- Nghi dinh s6 193/2013/ND-CP ngay 21 thang 11 nam 2013 ciia Chinh phu quy
dinh chi tiét mot sé diéu cua Luét Hop tac x3;

- Thong tu 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cua Van phong
Chinh phi huéng dan thi hanh mét s6 quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thuc hién co ché mot ctra, mot cua lién
thong trong giai quyét thu tuc hanh chinh;

-Théng tu s6 03/2014/TT-BKHDT ngay 26 thang 5 nam 2014 cua Bo Ké hoach
va Pau tuv huéng dan vé dang ky hop tac xi va ché do bao cao tinh hinh hoat dong
cua hop tac xa;

- Thong tu s6 07/2019/TT-BKHDT ngay 08 thang 4 nam 2019 cia B Ké hoach
va Pau tu sira doi, bo sung mot s6 diéu cua Thong tu sé6 03/2014/TT-BKHDT ngay
26 thang 5 nam 2014 cua Bo Ké hoach va Dau tu hudng dan vé dang ky hop tac xa
va ché dd bao cdo tinh hinh hoat dong cua hop tac xa;

- Thong tu s6 85/2019/TT-BTC ngay 29 thang 11 ndm 2019 cia B6 Tai chinh
huéng dan vé phi va 1& phi thude tham quyén quyét dinh cua Hoi dong nhan dén tinh.

thanh phd truc thudéc Trung wong;

- Quyét dinh s6 52/2016/QD-UBND ngay 10 thang 12 nim 2016 cua Uy ban
nhan dan Thanh phé Hb Chi Minh ban hanh mtrc thu 10 loai phi va 07 loai 1€ phi trén
dia ban Thanh phé H6 Chi Minh;

- Quyét dinh s6 17/2018/QD-UBND ngay 16 thang 5 nam 2018 cua Uy ban
nhan dan Thanh ph6 H6 Chi Minh stra doi, bdi bo céc phu luc ban hanh kém theo
Quyét dinh s 52/2016/QD-UBND ngay 10 thang 12 nam 2016 cia Uy ban nhan dan
Thanh phé H6 Chi Minh ban hanh mtc thu 10 loai phi va 07 loai 18 phi trén dia ban
Thanh phé H6 Chi Minh;
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- Nghi quyét s6 28/2018/NQ-HPND ngay 07 thang 12 nam 2018 cia Hoi dong
nhan dan Thanh phé Hb Chi Minh vé giam 1€ phi thue hién cac thu tuc hanh chinh ap
dung dich vu cong truc tuyén mic do 3 va mic do 4 thudc tham quyén quyét dinh
ciia Hoi dong nhan dan Thanh pho;

- Quyét dinh s6 654/QD-BKHDT ngay 08 thang 05 nam 2019 ciia Bo truéng Bo
Ké hoach va Pau tu cong bé danh muc thu tuc hanh chinh stta d6i, b sung, huy bo
trong linh vuc thanh 1ap va hoat dong cua lién hi€p hop tac xa va hop tac xa thude
pham vi chirc nang quan ly cia Bo Ké hoach va Pau tu.
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Phu lyc I1-1

TEN CO QUAN PANG KY CONG HOA XA HOI CHU NGHIA VIET NAM

HQP TAC XA Pic lap - Tu do - Hanh phic
Sf): .......... .. ngay ... thang ... ndm ... ...
Mahd so:..........
GIAY BIEN NHAN
Hb so diing ky hop tac xa, chi nhanh, viin phong dai dién, dia diém kinh doanh
Co quan dang Ky hop tAC XA: .......oooiiiiiiiii e
DA G TTU SO e e e e
Bienthoat:........coooii Fax: .o
Email: ... Website: ......cooveiiiii
Ngay ..../.... ... 43 nhan cta ONG/Ba..........coovoiviiieieeeeoeeeeeeeeeeeeeeeeeeeeee.

L e

DI1A G e
Bienthoat: ... Fax: .o
Email: ... Website: ......ccooovieeiiiiiie,
01 DO MO SO SO. .. ov e VE VIBC oo

Hb so bao gdom:
STT Tén tai li€u
Lo
2

Trieomg hop hop tdc xd nop ho so ding ky thanh 1dp méi hodc dang ky thay doi nji dung
dang ky hop tdc xd thi ghi:

.......................................... (tén co quan ddng ky hop tac xa) hen Ong/Ba ngay
e Lienhe vol ... (tén co quan dang ky hop tdac
xd) dé duoc giai quyet theo quy dinh cua phap luat.

Trieomg hop hop tdc xd nop ho so thong bdo thay doi ndi dung ddng ky hop tdac xa thi ghi:
Trong thot han 03 ngay lam viée ké tir ngay nhan ho so hop 1¢ cua hop tac x4, thong tin thay
d61 no1 dung dang ky hop tac xa cua hop tac xa s€ duoc cap nhat trong Co s¢ dir licu quoc
gia vé€ dang ky hop tac xa.

NGUOI NOP NGUOI NHAN
(Ky va ghi ho tén) (Ky, ghi ho tén)
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Phu luc I-18

TEN HQP TAC XA CONG HOA XA HOI CHU NGHIA VIET NAM
----------- Poc lap - Tw do - Hanh phuc
So: . ngay ... .. thang ... ... nam ... ..
GIAY PE NGHI

Cép lai Gidy chirng nhén diing ky hop tic x, Gidy chirng nhin diing ky chi nhanh,
Gidy chirng nhan diing ky vin phong dai dién, Gidy chirng nhin ding ky dia diém
kinh doanh

Kinh giri: Tén co quan dang ky hop tac xa
Tén hop tac XA (ghi baAng chit in HOG): ...............oocoveeeeeeeeoeeeeeeeeeeeeeeeeeeeeeee.
M3 56 hop tAc XA/MA SO thUE: .......o.ovieeeeeeeeeeeeeeeee e

S6 Giay ching nhan dang ky kinh doanh/Gidy chirng nhan dang ky hop tac xa' (chi ké khai

néu khong cé md sé hop tdc xa/ma sé thué): ................... Ngay cap: ..../....[ ...... Noi

Pé nghi duoc cap lai Gidy chirng nhan ding ky hop tac xa, Gidy chimg nhan ding ky chi
nhanh, Giay chimg nhan ding ky vin phong dai dién, Gidy chirng nhan ding ky dia diém
kinh doanh.

Thong tin vé chi nhanh/van phong dai dién/dia diém kinh doanh (chi ké khai trong trieong
hop dé nghi cdp lai Gidy chitng nhdn ddng ky chi nhanh/vin phong dai dién/Gidy chimg
nhdn ddng ky dia diém kinh doanh):

- Tén chi nhanh/van phong dai di¢n/ dia diém kinh doanh: ............ocoooveveiee,
- M4 s6 chi nhanh/van phong dai dién/ dia diém kinh doanh: ...........ocoovvveie

Chi nhanh chu quan (chi ké khai doi véi treomg hop dé nghi cdp lai Gidy chitng nhdn ddng
ky dia diém kinh doanh truc thudc chi nhanh):

TN Chl NNANN: .o

M3 s6 chi nhanh/M3 s6 thué ctia chi nhanh: ...,

' Ghi theo sé Gidy chirng nhan dang ky hop tac xa dwoc cap tredc ngay Thong tw nay c¢6 hiéu lwe thi hanh.
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S6 Gidy chimg nhan dang ky chi nhanh hop tac xa (truomg hop khong cé ma sé chi

nhdanh/md so6 thué ciia chi nhanh):

Hop tac xa cam két hoan toan chiu trach nhiém trudéc phap luat vé tinh hop phap, chinh xac,
trung thuc cta ndi dung Gidy dé nghi nay.

NGUOI PAI DIEN THEO PHAP LUAT
CUA HQP TAC XA/ NGUOI PAI DIEN
CHI NHANH
(Ky, ghi ho tén va dong dau)?

2 _Trwdng hop dé nghi cap lai Gidy chirng nhan dang ky hop tac xa, Gidy chirng nhan dang ky chi nhanh,
Gidy chirng nhan dang ky van phong dai dién, Gidy chirng nhan dang ky dia diém kinh doanh trwc thudc
hop tac x&, ngwdi dai dién theo phap luat ctia hop tac xa ky truc tiép vao phan nay.

- Trwdng hop dé nghi cép lai Gidy chirng nhan dang ky dia diém kinh doanh trwc thudc chi nhanh, nguwoi dai
dién theo phéap luat ctia hop tac xa hodc ngwdi dai dién chi nhanh ky trwe tiép vao phan nay.
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Phu luc I1-4

TEN CO QUAN PANG KY CONG HOA XA HQOI CHU NGHIA VIET NAM

HQP TAC XA Pic lap - Tu do - Hanh phic

GIAY CHUNG NHAN PANG KY HQP TAC XA

i PO
bang ky lan dau, ngay .. ... thang ... ... nam... ...
Dang ky thay doi lan thi: ... ..., ngay... ... thang... ... nam... ...

1. Tén hop tac xa
Tén hop tac x4 viét bang tiéng Viét (ghi bang chit in hoa):............c.ccccoeeeeevereeenn...
Tén hop tac x4 viét bang tiéng nudc NGOAL (MEU CO): ..o,
TEN hOP tAC XA VIS TAL (EU CO) oo
2. Dia chi tru s¢' chinh:
Bienthoat: ... Fax: .o
Email: ... Website: .......coovevieiieiiiie,
3. Nganh, nghé kinh doanh

STT Tén nganh Ma nganh

4. Von diéu 1€ (bang so, bang chit; VND va gid tri twong dirong tién nwdc ngodi, néu co):

5. Ngudi dai dién theo phap luat cia hop tac xa

Ho va tén (ghi bang chit in hoa): .......................................... G161 tinh: ..

Sinh ngay: ...... [ocodooii.. Dantoc: ..................... Quéc tich: ...

Loai gidy to ching thure ¢4 AN .............ooovieeeeeeeeeeeeee e

CHO G BT LRI . voveeeoee oo e,

TRUONG PHONG

(Ky, ghi ho tén va dong ddu)
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Phu luc I1-5

TEN CO QUAN PANGKY  CONG HOA XA HQI CHU NGHIA VIET NAM
HQP TAC XA Poc lap - Tw do - Hanh phic

SO: i
bang ky lan dau, ngay .. ... thang ... ... nam... ...
Dang ky thay doi lan thit: .. .., ngay ... ... thang ... ... nam... ...
1. Tén chi nhanh (ghi bBAng chit in HOQ):.............oocooeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeee
Tén chi nhanh viét bang tiéng nudc NGOAL (MEU CO): ...vvveeeeeeeeeeeeeeeeeeeeeeee.
Tén chi NhANK VIEt tAt (U CO): ..o
2.D0a Chii oo
Bienthoat: ... Fax: .o
Email: ... Website: .......coovevieiieiiiie,
3. Nganh, nghé kinh doanh
STT Tén nganh Ma nganh

4. Thong tin vé ngudi dai dién cia chi nhanh
Ho va tén (ghi bang chit in hoa):.......................................... Gié1 tinh: ...
Sinh ngay: ...... [o..... /... Dan toc: ..o Quéc tich: ....

Loai gidy tO ching thire A NMAN: ...........o.ooivieeieeeeeeeeeeeee el

CHO G BTN EAL v e

S. Hop tac xa chd quan

TEN NOP tAC XA ..o e

M s6 hop tac xa/M4 sb thué/S6 Gidy ching nhan dang ky kinh doanh/S6 Gidy ching nhan

Pia chi tru s& chinh: ... e,

TRUONG PHONG
(Ky, ghi ho tén va dong dau)
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Phu luc I1-6

TEN CO QUAN PANGKY  CONG HOA XA HQI CHU NGHIA VIET NAM
HQP TAC XA Poc lap - Tu do - Hanh phic

SO: .
bang ky lan dau, ngay .. ... thang ... ... nam... ...
Daing ky thay doi lan thie: ... ..., ngay ... . thang ... ... nam... ...

1. Tén vian phong dai dién (ghi bang chit in hoa): ...............cocoooevceeeeeeoeeeeee]
Tén vin phong dai dién viét bang tiéng nudc NgOAL (KU CO): ....veeveeeeeeen..
Tén vin phong dai dién VIt tat (61U CO): .....o.vveoeeeeeeeeeeoeeeeeeeeeeeeeee e,
2.D0a Chii oo
Bienthoat: ... Fax: .o
Email: ... Website: .......coovevieiieiiiie,
S.NOGidung hoat dONE: ...
4. Thong tin vé ngudi dai dién cia vin phong dai dién

Ho va tén (ghi bang chit in hoa):.......................................... Gié1 tinh: ...
Sinh ngay: ...... [o..... /... Dantoc: ...ooeeee Quéc tich:
Loai gidy tO ching thire A NMAN: ...........o.ooivieeieeeeeeeeeeeee el
S6 gidy ching thire €A MNAN ............o.oiiveeeeeeeeeeeeeeeeeeee e
Ngay cap: ...... [oo.... [o.... INOT CAP: et
Noi ding ky ho Khau thuong triki...........coveeveeeeeeeeeeeeeee et
CHO G BTN EAL v e

S. Hop tac xa chd quan
TEN NOP tAC XA ..o e
M s6 hop tac xa/M4 sb thué/S6 Gidy ching nhan dang ky kinh doanh/S6 Gidy ching nhan

Pia chi tru s& chinh: ... e,

TRUONG PHONG
(Ky, ghi ho tén va dong dau)
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Phu luc I1-7

TEN CO QUAN PANGKY CONG HOA XA HQI CHU NGHIA VIET NAM
HQP TAC XA Poc lap - Tw do - Hanh phic

GIAY CHUNG NHAN PANG KY PIA PIEM KINH DOANH CUA HQP TAC XA

Sb: ...
bang ky ldn ddu, ngay... ... thang ... ... nam... ...
Dang ky thay doi lan thie: ... ... ngay... . thang... ... nam... ...
1. Tén dia diém kinh doanh (ghi bang chit in hoa): ............cccccooceeoveceeereer.,
Tén dia diém kinh doanh viét bang tiéng nudc ngoai (1éu o) .........oovvveeeee)
Tén dia diém kinh doanh Viét tit (MEU CO):........ooveeeoeeeeeeeeeeeeeeeeeeeeeeeeeeeeee)
2.D0a Chii oo
Bienthoat: ... Fax: .o
Email: ... Website: ......ccoooviiiiiiiece
3. Nganh, nghé kinh doanh
STT Tén nganh Ma nganh

4. Théng tin vé ngudi dai dién cia dia diém kinh doanh
Ho va tén (ghi bang chit in hoa): .......................................... G161 tinh: ..
Sinh ngay: ..... [o..... /... Dantoc: ...ooeeee Quéc tich:

Loai gidy to ching thure ¢4 AN .............ooovieeeeeeeeeeeeee e

CHO G BT LRI . voveeeoee oo e,

5. Thong tin vé hop tac xi/chi nhanh chi quéan:

TRUONG PHONG
(Ky, ghi ho tén va dong dau)
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Phy luc I1-3
TEN CO QUAN PANG KY  CONG HOA XA HOI CHU NGHIA VIET NAM

HOP TAC XA Pic 1ap - Tu do - Hanh phiic
SO: , hgay ... thang ... ndm ... ...
THONG BAO

Vaé viéc sira doi, bé sung hé so ding ky hop tic xa
Kinh gui: (7én hop tdc xa)
bia chi: (Pia chi tru so chinh)

M3 s6: (Md s6 hop tdc xd/sé Gidy chitng nhdn ding
ky hop tac xd/sé Gidy chirng nhdn ddng ky kinh

doanh)
Coquan dang ky hop tAC XA .....c.ooooiiiiiiii e
DA G TTU SO e e e e e
Bienthoat: ... Fax: .o
Email: ... Website: .......coovevieiieiiiie,
Sau khi xem Xét ho SO SO.......vevvveeeneeinnn... da nhan ngay ...... thang ...... nam ......
CUA ONE/BAT ..ottt
VB VI oo,
................................. (tén co quan ddng ky hop tdc xd) dé nghi nhirng noi dung can
stra d6i, bo sung trong hd so va Iy do stra d6i, bd sung nhu sau: ..........cocooooeeeeee....

Doi véi ho so ding ky hop tac xd qua mang dién tir thi ghi:

Thoi han @€ hop tac x4 stra doi, bo sung hd so ding ky hop tac x4 qua mang dién tir 1a 60
NEAY K&t NGAY . ..oveeee e (tén co quan dang ky hop tdc xd) ra
Thong bao yéu cau stra d6i, bd sung ho so. Sau thoi han néu trén, néu khong nhén duoc ho

so stta do1, bO sung cia hop tAdc Xa, ... (tén co quan dang ky
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hop tdc xd) s& huy ho so dang ky hop tac xa theo quy trinh trén Hé thong thong tin quoc gia
vé dang ky hop tac xa.

NEAY oo (tén co quan dang ky hop tdc xd) nhan duogc tai
liéu sira d6i, bd sung theo yéu cau ndi trén duoc tinh 1a ngay nhan hd so dang ky hop tac xa.

Xin thong bao dé Ong/Bét duoc biét./.

TRUONG PHONG
Noi nhdn: (Ky, ghi ho tén va dong dau)
- Nhu trén;
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QUY TRINH 14
Giai thé tw nguyén lién hiép hop tic xa
(Ban hanh kém theo Quyét dinh s6 2570/0P-UBND
ngay 19 thang 7 nam 2021 cua Chii tich Uy ban nhdn dén Thanh pho)

I. THANH PHAN HO SO

TT Tén ho so S6 lwong | Ghi cha

Thong bao vé viéc giai the lién hiép hop tac xa

I (theo mau)

01 Ban chinh

Truong h0’p ngudi co tham quyén dang ky hop tac
x4 0y quyén cho to chtrc, ca nhan khéc khi thuc
hién thu tuc dang ky hop tac xa, nguor duoc uy
quyén phai nép Thé can cudc cong dan hoic
Churng minh nhan dan hoac Ho6 chiéu Viét Nam
con hiéu luc, kem theo:

1. Hop dong cung cap diph vu voi tré chtrc 1lam 01 Ban sao
dich vu nop ho so, nhan két qua va giay gion thiéu hop 1€
cua td chirc d6 cho ca nhan thue hién nop hd so,
nhan két qua; hoic

2. Vian ban uy quyén cho ca nhan thyc hién nop
ho so, nhan két qua theo quy dinh ciia phap luat.
Vian ban nay khong bit budc phai cong ching,
chirng thure.

Nghi quyét ciia dai hoi thanh vién vé viéc giai thé

lién hiép hop tac x4 01 Ban chinh

Bién ban hoan thanh viéc giai thé lién hiép hop

. 01 Ban chinh
tac xa

Giay xac nhan cua co quan céng an vé€ viéc huy

A, L 01 Ban chinh
con dau cua hop tac xa

Gidy bién nhan cua co quan thong tin dai ching
vé viéc nhan dang thong bao vé viéc giai thé lién
6 | hiép hop tac xa hodc ban in 03 sb bao lién tiép da 01 Ban chinh
dang thong bao vé viéc giai thé lién hiép hop tac
x4

II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHI
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Noi tiép nhén va tra két qua Tho} slan L¢ phi

xu ly

Bo phan Mot cira - S& Ké| Trong thoi | * Lé phi: khong thu 16 phi.
hoach va Pau tu (diachi: 32 L& | han 03 (ba)

Thanh Tén, Phuong Bén Nghé, | ngay  lam

Quan 1) hodc qua Cong thong | viée, ké tir
tin quoc gia vé dang ky doanh | khi nhan du
nghiép tai dia chi:| hé so hop
www.dangkvkinhdoanh.gov.vn | 1¢.

III. TRINH TU XU LY CONG VIEC

BF ¢ Ngi dung Trach Thoi Biéu miu/ K e
cong N on " . % - Dién giai
" cong viec | nhiém gian Keét qua
viéc
3 1o Thanh phan hé so theo
Bl | Nop hoso | chuc,ca Theo muc I
* I muc [
nhan
- Truomg hop ho so day
du va ,ho‘p 1€, chuyén
vién ti€p nhan 1ap Giéy
bién nhan va hen tra két
qua trao cho ngudi nop
h6 so theo BM 01,
-BMO1 | chuyén chuyén vién xir
Giohanh | _BM02 |ly thuc hién tiép B3.
i chinh _ . A
Tiep nhan | B) phan -BM 03 Tmo;ng hop vho >0
B2 X : . _Biénlai |chuwa day du hodc chua
ho so mot ctra cn la . . A
thu tién phi, hop le,~ chuyén vién
18 phi in hudng dan nguoi ndp hd
S, so bo sung, hoan thién
ho so theo BM 02.
- Truong hop tur choi
tiép nhan ho so: Lap
Phi€u tir chdi tiép nhén
gidi quyét hd so theo
BM 03.
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Eg:gc Noidung | Trich | Thoi | Biéu miu/ Ditn giai
" cong viéc | nhiém gian Két qua
viéc
- Theo muc
I
Chuyén -BMOl | Chuyén vién xem xét,
vién -Biénlai |xirly hd so, dé xuat két
B3 Xem  xét,| Phong 1 ngay | thutién phi, | qua giai quyét ho so va
xwr ly ho sor | Pang ky | lam viéc | 1€ phiin san | nhdp dir liéu vao HE
kinh - Phiéu @& |thdéng, trinh 1anh dao
doanh Xuat. xem xé&t
- Du thao
két qua.
- Theomuc | _ xem x4t dé xudt xir ly
I hd so va duyét hd so,
. -BMO1 | chuyén bd phan in két
Lc‘Iaanoh - Bién lai | qua gidi quyét ho so
Xem  Xét| prong | 1ngay | v tiénphi. |- Ky Thong bdo ve vice
B4 | ky duyét ho Pang ky | lam vidc 1€ phiin san | giai the, cham dat ton
SO’ kinh ' - Phiéu dé | tai cua lién hiép hop tég
doanh xuat. x4 hoac Ihéng bao Vé
_BM 05 |Viéc stra doi, b6 sung ho
hoic BM | so dang ky lién hi€p hop
06 tac xa.
- Photo, déng dau, phat
hanh Théng bao vé viéc
giai thé, cham dat ton
tai cua lién hiép hop tac
xa hoac Ihéng bao Vé
o viée sura doi, bo sung hd
FPhat hanh ‘ BM 05 | so dang ky lién hiép hop
Bs | Kt q““;tg‘a‘ Van thr | | ;I;lg?gc hoic BM | thc xi.

{#gc VIS 06 - Chuyén két qua giai
quyét TTHC dén BO
phan Mot ctra dé tra cho
T6 chire/C4 nhan va dén
Phong Dang ky kinh
doanh dé luu hé so,
thong ké va theo ddi.

B6 Tra két |Bophan| Theo Kétqua |Tra két qua cho Tb
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B,l\r oe Noi dung Trach Thoi Biéu mau/ K ens
cong N on on . £ . Dién giai
on cong viec nhiém gian Két qua
viéc
qua giai | Mot cua gidy hen chtrc/ca nhan.
quyet
TTHC
Luu ho so, Dszllrllognlgy Thuong | HO so luu
B7 | thong ké va : N Nhap hop, lvu kho
. kinh xuyén | theo muc V
theo doi
doanh
IV. BIEU MAU
TT | Ma hiéu Tén Biéu miu
Giay bién nhan hd so ding ky lién hiép hop tac x4, chi nhanh,
1 BM 01 | van phong dai dién, dia di€ém kinh doanh - Phu luc II-1 ban hanh
kém Thong tur s6 07/2019/TT-BKHDT
2 | BM02 | Mau Phiéu yéu cau bo sung, hoan thién ho so
3 | BM03 | Mau Phiéu tir chdi tiép nhan giai quyét hod so
4 | BMos | Thong bdo ve viée giai the lién hiép hop tac xa — Phu lyc I-13
ban hanh kém theo Thong tu s6 07/2019/TT-BKHDT
Thong bao veé viée giai the, cham dirt ton tai cua lién hiép hop tac
5 BM 05 | xi — Phu luc 1I-14 ban hanh kém theo Théng tu s6 07/2019/TT-
BKHDT
6 | BMos Thoéng bao sira doi, bo sung hd so dang ky lién hiép hop tac xa -
Phu luc II-3 ban hanh kém Théng tu s6 07/2019/TT-BKHDT

V.HO SO CAN LUU

TT | Ma hiéu Tén Biéu miu
Giay bién nhan hd so dang ky lién hiép hop tac x4, chi nhanh,
1 BM 01 | van phong dai djén, dia diém kinh doanh - Phu luc II-1 ban hanh
kém Thong tur s6 07/2019/TT-BKHDT
2 | BM02 | Mau Phiéu yéu cau bo sung, hoan thién ho so
3 | BM03 | Mau Phiéu tir chdi tiép nhan giai quyét hod so
A BM 04 Théng bao vé viéc giai thé lién hiép hop tac xa — Phu luc 1-13

ban hanh kém theo Thong tu s6 07/2019/TT-BKHDT
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Thoéng bao vé viée giai the, cham dit ton tai cua lién hi€p hop tac
5 BM 05 | xi — Phu luc 1I-14 ban hanh kém theo Théng tur s6 07/2019/TT-
BKHDT

Thong bao sira doi, bo sung ho so dang ky lién hiép hop tac xa -
Phu luc II-3 ban hanh kém Théng tu s6 07/2019/TT-BKHDT

6 | BMO06

7 // Céc ho so khac néu co theo van ban phap quy hién hanh
VL. CO SO PHAP LY

- Luat Hop tac xa nam 2012;

- Nghi dinh s6 193/2013/ND-CP ngay 21 thang 11 nam 2013 cia Chinh phu quy
dinh chi tiét mot sé diéu cua Luét Hop tac x3;

- Thong tu 01/2018/TT-VPCP ngay 23 thang 11 ndm 2018 cua Van phong
Chinh phi huéng dan thi hanh mot s6 quy dinh cua Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thuc hién co ché mot ctra, mot cua lién
thong trong giai quyét thu tuc hanh chinh;

-Théng tu s6 03/2014/TT-BKHDT ngay 26 thang 5 nam 2014 cua Bo Ké hoach
va Pau tu huéng dan vé dang ky hop tac xd va ché do bao cao tinh hinh hoat dong
cua hop tac xa;

- Thong tu s6 07/2019/TT-BKHDT ngay 08 thang 4 nam 2019 cia Bo Ké hoach
va Pau tu sira doi, bo sung mot s diéu cia Thong tu sé 03/2014/TT-BKHDT ngay
26 thang 5 nam 2014 ctua Bo Ké hoach va Pau tu hudng dan vé dang ky hop tac xa
va ché dd bao cao tinh hinh hoat dong cua hop tac xa;

- Théng tu s6 85/2019/TT-BTC ngay 29 thang 11 nam 2019 cua Bo Tai chinh
hudng dan vé phi va 1¢ phi thudc tham quyén quyét dinh cua Hoi dong nhan dan tinh,
thanh pho truc thude Trung wong;

- Quyét dinh s6 52/2016/QD-UBND ngay 10 thang 12 nim 2016 cua Uy ban
nhan dan Thanh phé Ho6 Chi Minh ban hanh mtc thu 10 loai phi va 07 loai 1€ phi trén
dia ban Thanh phé H6 Chi Minh;

- Quyét dinh s6 17/2018/QD-UBND ngay 16 thang 5 nam 2018 cua Uy ban
nhan dan Thanh phé H6 Chi Minh stra dbi, bai bo cac phu luc ban hanh kém theo
Quyét dinh s6 52/2016/QD-UBND ngay 10 thang 12 nim 2016 ctia Uy ban nhan dan
Thanh phé HO Chi Minh ban hanh murc thu 10 loai phi va 07 loai 1€ phi trén dia ban
Thanh phé H Chi Minh;
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- Nghi quyét s6 28/2018/NQ-HPND ngay 07 thang 12 nam 2018 cia Hoi dong
nhan dan Thanh phé Hb Chi Minh vé giam 1€ phi thue hién cac thu tuc hanh chinh ap
dung dich vu cong truc tuyén mic do 3 va mic do 4 thudc tham quyén quyét dinh
ciia Hoi dong nhan dan Thanh pho;

- Quyét dinh s6 654/QD-BKHDT ngay 08 thang 05 nam 2019 ciia Bo truéng Bo
Ké hoach va Pau tu cong bé danh muc thu tuc hanh chinh stta d6i, b sung, huy bo
trong linh vuc thanh 1ap va hoat dong cua lién hi€p hop tac xa va hop tac xa thude
pham vi chirc nang quan ly cia Bo Ké hoach va Pau tu.
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Phu lyc I1-1

TEN CO QUAN PANG KY CONG HOA XA HOI CHU NGHIA VIET NAM

HQP TAC XA Pic lap - Tu do - Hanh phic
Sf): .......... .. ngay ... thang ... ndm ... ...
Mahd so:..........
GIAY BIEN NHAN
Hb so diing ky hop tac xa, chi nhanh, viin phong dai dién, dia diém kinh doanh
Co quan dang Ky hop tAC XA: .......oooiiiiiiiii e
DA G TTU SO e e e e
Bienthoat:........coooii Fax: .o
Email: ... Website: ......cooveiiiii
Ngay ..../.... ... 43 nhan cta ONG/Ba..........coovoiviiieieeeeoeeeeeeeeeeeeeeeeeeeeee.

L e

DI1A G e
Bienthoat: ... Fax: .o
Email: ... Website: ......ccooovieeiiiiiie,
01 DO MO SO SO. .. ov e VE VIBC oo

Hb so bao gdom:
STT Tén tai li€u
Lo
2

Trieomg hop hop tdc xd nop ho so ding ky thanh 1dp méi hodc dang ky thay doi nji dung
dang ky hop tdc xd thi ghi:

.......................................... (tén co quan ddng ky hop tac xa) hen Ong/Ba ngay
e Lienhe vol ... (tén co quan dang ky hop tdac
xd) dé duoc giai quyet theo quy dinh cua phap luat.

Trieomg hop hop tdc xd nop ho so thong bdo thay doi ndi dung ddng ky hop tdac xa thi ghi:
Trong thot han 03 ngay lam viée ké tir ngay nhan ho so hop 1¢ cua hop tac x4, thong tin thay
d61 no1 dung dang ky hop tac xa cua hop tac xa s€ duoc cap nhat trong Co s¢ dir licu quoc
gia vé€ dang ky hop tac xa.

NGUOI NOP NGUOI NHAN
(Ky va ghi ho tén) (Ky, ghi ho tén)
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Phu luc I-13

TEN HQP TAC XA CONG HOA XA HOI CHU NGHIA VIET NAM
----------- Poc lap - Tw do - Hanh phuc

THONG BAO
Veé viéc giai thé hop tac xa
Kinh giri: Tén co quan dang ky hop tac xa
Tén hop tac XA (ghi BANG CHIF i1 HOQ): ..o
M 56 hop tAc XA/MEA SO thUE: .........ovoeeeeeeee e

So Gidy chimg nhan dang ky kinh doanh/Glay chimg nhéan dang ky hop tac xd' (chi ke khai
néu khong c6 md sé hop tdc xa/ma sé thué): ............... Ngay cap: ..../..../..... Noi cap:

Thong bao vé viéc gidi thé hgp tac xa nhu sau:

Trieomg hop hop tdc xd givi Quyét dinh gidi thé dén co quan ddng ky hop tdac xd theo quy
dinh tai Khoan 1 Piéu 54 Ludt Hop tdc xd thi ghi:

Quyét dinh idi thE sO: ........ooevi e ngay.../...... A
LY dO AT ThE: ...ttt
Kinh d& nghi ........oooviiiie il (tén co quan dang ky hop tdc xd) thong

bao tinh trang hop tac xd dang lam thu tuc giai thé, ding tai quyét dinh giai thé va phuong
an giai quyet ng cia hop tac xa (néu cd) trén He¢ thong thong tin qudc gia ve dang ky hop
tac xa.

Hop tac xa cam két hoan toan chiu trach nhiém trudéc phap luat vé tinh hop phap, chinh xac,
trung thuc cua ndi1 dung Thong bao nay.

Trieomg hop hop tdc xd nop ho so gidi thé dén co quan ddng ky hop tdc xd theo quy dinh tqi
Khoan 4 Piéu 54 Ludt Hop tdc xd thi ghi:

Hop tac xa cam két d4 hoan thanh cac khoan no, nghia vu thué, tai san. Kinh dé nghi
.......................................... (tén co quan dang ky hop tac xd) cap nhat tinh trang
phap ly cua hop tac x trong Co s¢ dit li€u quoc gia veé dang ky hop tac xa sang tinh trang
da giai thé. Hop tac xa hoan toan chiu trach nhiém trude phap luat vé tinh hop phap, chinh
xac, trung thyc cia nd1 dung Thong bao nay.

NGUOI PAI DIEN THEOQ PHAP
LUAT CUA HQP TAC XA
(Ky, ghi ho tén va dong dau)’

! Ghl theo sb Giay chirng nhan dang ky hop tac xa dwoc cap trwée ngay Thong tw nay ¢é hiéu lwc thi hanh.
NQU’(YI dai dién theo phap luat clia hop tac xa ky trwc tiép vao phan nay.
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Phu luc I1-14

TEN CO QUAN PANGKY  CQNG HOA XA HQI CHU NGHIA VIET NAM
HQP TAC XA Poc lap - Tu do - Hanh phic

THONG BAO

Ve viéc giai theé, cham duit ton tai cia hop tac xa

Co quan dang Ky hop tAC XA: .......oooiiiiiiiii e
DA G TTU SO e e e e
Biénthoat: ... FaxX: oo,
Email: ... Website: ......ccoooviiiiii e

d4 tién hanh c4p nhat tinh trang phap ly ddi v6i hop tac xi sau:

Tén hop tac XA (ghi bang chit in HOA): ...............coocoveeeeeeoeeeeeeeeeeeeeeeeeeeee.

S6 Gidy chimg nhan dang ky kinh doanh/Gidy chimg nhan dang ky hop tac xa (truong hop

khong c6 md s6 hop 3¢ XA/MA S6 hUE): .............coveeoeoeoeeoeeeeeeeeeeeeeeeeee.
Piachi tru s& chinhi: ...

Do:

l1a nguo1 dai dién theo phap luat.
C6 cac don vi phu thude:

Tén, d1a chi chi NhaANh: ... e,

Tén, dia chi dia diém kinh doanh: ..............o.ocooooeeeeeeeeeeeeeeeeeeeeee .

Tinh trang phap 1y ciia hop tac x4 sau khi cap nhat: (gidi thé hodc chdam ditt ton tai)
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1. D6i véi trieomg hop hop tdc xd gidi thé thi ghi:

2. Poi véi trucng hop hop tac xd cham dirt ton tai thi ghi:

Ly do cham dut ton tai: (bi chia/bi hop nhdt/bi SAp NAAP): ..o,
TRUONG PHONG
Noi nhdn: (Ky, ghi ho tén va dong dau)

- Tén, dia chi hop tac xa

- Chi cuc hai quan/Cuyc héi quan noi
hop tac xa, lién hi¢p hop tac xa dat tru
s& chinh;

- Cuc quan ly thi trudong noi hop tac xa,
lién hi€¢p hop tac xa dit tru s& chinh;
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Phu luc I1-3

TEN CO QUAN PANGKY  CQNG HOA XA HQI CHU NGHIA VIET NAM
HQP TAC XA Poc lap - Tu do - Hanh phic

THONG BAO
Vaé viéc sira doi, bé sung hé so ding ky hop tic xa
Kinh gui: (7én hop tdc xa)
bia chi: (Pia chi tru so chinh)

M3 s6: (Md s6 hop tdc xd/sé Gidy chitng nhdn ding
ky hop tac xd/sé Gidy chirng nhdn ddng ky kinh

doanh)
Coquan dang ky hop tAC XA .....c.ooooiiiiiiii e
DA G TTU SO e e e e e
Bienthoat: ... Fax: .o
Email: ... Website: .......coovevieiieiiiie,
Sau khi xem Xét ho SO SO.......vevvveeeneeinnn... da nhan ngay ...... thang ...... nam ......
CUA ONE/BAT ..ottt
VB VI oo,
................................. (tén co quan ddng ky hop tdc xd) dé nghi nhirng noi dung can
stra d6i, bo sung trong hd so va Iy do stra d6i, bd sung nhu sau: ..........cocooooeeeeee....

Doi véi ho so ding ky hop tac xd qua mang dién tir thi ghi:

Thoi han @€ hop tac x4 stra doi, bo sung hd so ding ky hop tac x4 qua mang dién tir 1a 60
NEAY K&t NGAY . ..oveeee e (tén co quan dang ky hop tdc xd) ra
Thong bao yéu cau stra d6i, bd sung ho so. Sau thoi han néu trén, néu khong nhén duoc ho

so stta do1, bO sung cia hop tAdc Xa, ... (tén co quan dang ky
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hop tdc xd) s& huy ho so dang ky hop tac xa theo quy trinh trén Hé thong thong tin quoc gia
vé dang ky hop tac xa.

NEAY oo (tén co quan dang ky hop tdc xd) nhan duogc tai
liéu sira d6i, bd sung theo yéu cau ndi trén duoc tinh 1a ngay nhan hd so dang ky hop tac xa.

Xin thong bao dé Ong/Bét duoc biét./.

TRUONG PHONG
Noi nhdn: (Ky, ghi ho tén va dong dau)
- Nhu trén;
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113

QUY TRINH 15

Théng bao thay d6i ndi dung ding ky lién hiép hop tac xa

(Ban hanh kém theo Quyét dinh s6 2570/0P-UBND
ngay 19 thang7 nam 2021 ciia Chii tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO

TT

Tén ho so

S6 lwong

Ghi chu

1

Gidy dé nghi dang ky thay ~déi ndi dung dang ky
lién hiép hop tac xa (theo mau)

01

Ban chinh

Truong hop nguoi ¢6 tham quyén dang ky hop tac
x4 Uy quyén cho td chirc, ca nhan khac khi thue
hién thu tuc dang ky hop tac xa, nguor duoc uy
quyén phai nép Thé can cudc cong dan hoic
Churng minh nhan dan hoac Ho6 chiéu Viét Nam
con hiéu luc, kem theo:

1. hop dong cung cap dich vu véi to chirc lam
dich vu ndp ho so, nhan két qua va giay gioi thiéu
cua td chirc d6 cho ca nhan thue hién nop hd so,
nhan két qua; hoic

2. Vian ban iy quyén cho ca nhan thyc hién nop
ho so, nhan két qua theo quy dinh ciia phap luat.
Vian ban nay khong bit budc phai cong ching,
chirng thure.

01

Ban sao
hop 1€

Nghi quyét cua dai hoi thanh vién hodc quyet dinh
bang van ban cia hoi dong quan tri vé viéc thay
d6i noi dung dang ky lién hiép hop tac xa

01

Ban chinh

Truong hop thay doi diéu 1€ thi 1ién hiép hop tac
xa gui kem theo ban di€u 1¢ cua lién hiép hop tac
xa sau khi thay doi

01

Ban chinh

Truong hop thay doi s6 luong thanh vién thi hop
tac xa gui kém theo ban danh sach thanh vién sau
khi thay doi (theo mau)

01

Ban chinh

Truong hop thay doi thanh vién hoi dong quan tri,
ban kiém soat/kiém soat vién cia lién hiép hop tac
x4 thi lién hi¢p hop tac xa gui kém theo ban danh
sach thanh vién hoi dong quan tri, ban kiém
soat/kiém soat vién sau khi thay doi (theo mau)

01

Ban chinh

II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHI
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Noi tiép nhén va tra két qua Tho} slan L¢ phi

xu ly

Bo phan Mot cira - S& Ké| Trong thoi | * Lé phi: khong thu 16 phi.
hoach va Pau tu (diachi: 32 L& | han 03 (ba)

Thanh Tén, Phuong Bén Nghé, | ngay  lam

Quan 1) hodc qua Cong thong | viée, ké tir
tin quoc gia vé dang ky doanh | khi nhan du
nghiép tai dia chi:| hé so hop
www.dangkvkinhdoanh.gov.vn | 1¢.

III. TRINH TU XU LY CONG VIEC

BF O Nai dung Trach Thoi Biéu miu/ K e
cong N on " . £ - Dién giai
o n cong viec nhiém gian Két qua
viéc
5 T6 Thanh phan hé so theo
B1 | NOp ho so chtre, ca Theo muc I
* N muc [
nhan
- Treong hop ho so day
da va hop 1€, chuyén
vién tiép nhan lap Giay
bién nhan va hen tra két
qua trao cho nguot ndp
hdé so theo BM 01,
chuyén chuyén vién xir
Gishanh |~ BMO1 |ly thyc hién tiép B3.
, chinh -BM 02 |- Truong hop ho so
B2 Tiép nhan | B6 phan -BM 03 chuwa day du hoac chua
ho so mot ctra _Biénlai |hop 1€, chuyén vién
thu tién phi, huéng dan ngudi ndp
1 phi in sin. hé so bé sung, hoan
thien ho so theo BM
02.
- Truong hop tir chdi
tiép nhan hd so: Lap
Phiéu tir chdi tiép nhan
giai quyét ho so theo
BM 03.
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]c}g:c Noi dung Trach Thoi Bié}l méu/ Dién siii
ns cong viéc nhiém gian Keét qua &
viéc
- Theo muc
I
Chuyén -BM 01
vién -Biénlai | Chuyén vién xem xét,
Xem xét, xir | Phong I ngay | thutién phi, | xtr Iy ho so, d€ xuat két
B3 , A - v \ s A A ;o ol 5 s o A A
ly ho so Pang ky | lam viéc | 1€ phiinsan | qua gidai quyét ho so,
kinh - Phiéuy @& | trinh lanh dao xem xét
- Du’ thao
két qua.
- Theomuc | _ xem xét dé xuat xir Iy
Lanh ! ho so va duyét ho so
an , ,
dao - BM Ol‘ - Duyét thu’c hién bo
B4 Xem xét, ky Phong I ngay th-uBtligﬁ lallli Sl}n‘(%l.YaOhhAO S}? datn,g k{,
duyét hd so | Dangky | lam vide | 1.0 o Pt | cua lien hiep hop tac xa
i Kinh 1€ phi in san | hoic Théng bao ve viéc
doanh - Phié}l dé | stra d6i, bo sung ho so
xuat. dang ky lién hiép hop
-BM 05 tac xa.
- Photo, déng dau, phat
hanh Théng bao veé
viéc swa doi, bo sung
ho so dang ky lién hiép
o hop tac xa.
St hanh Chuyén két qué giai
BS ket qua S141 1 van thu 1 neay BM 05 quyét TTHC dén Bo
quyet lam viéc ) o PR
TTHC phan Mot cua dé tra
cho TG chirc/Ca nhan
va dén Phong Pang ky
kinh doanh dé Iwu ho
so, thong ké va theo
doi.
TI:% .ket 2 1 By phan | Theo A Tra két qua cho To
B6 glal quyet Mot ctra | giay hen Ket qua chirc/ca nhan
TTHC - glay fis '
B7 | Luuhdso, | Phong | Thuong | HO solvu | Nhap hop, luu kho
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B,l\r O Nai dung Trach Thoi Biéu miu/ SR ens
cong N on " . £ . Dién giai
o n cong vi¢c nhiém gian Két qua
viéc
thong ké va | Pangky | xuyén | theo mucV
theo doi kinh
doanh
IV. BIEU MAU
TT | Ma hiéu Tén Biéu miu
Giay bién nhan ho so g‘éng ky lién hiép hop tac x4, chi nhanh, van
1 BM 01 | phong dai c]ién, dia diém kinh doanh - Phu luc II-1 ban hanh kém
Thong tu s6 07/2019/TT-BKHDT
2 | BMO02 |Mau Phiéu yéu cau bd sung, hoan thién ho so
3 | BMO03 |Mau Phiéu tir chdi tiép nhan giai quyét ho so
Giay dé nghi dang ky thay doi noi dung dang ky lién hiép hop tac
4 BM 04 |xa — Phu luc I-5 ban hanh kém theo Thong tu s6 07/2019/TT-
BKHDT
5 | BMOS Thoéng bao sira doi, bo sung ho so dang ky lién hiép hop tac xa -
Phu luc II-3 ban hanh kém Thong tu s6 07/2019/TT-BKHDPT

V.HO SO CAN LUU

TT | Ma hiéu Tén Biéu miu

Giay bién nhan ho so g‘éng ky lién hiép hop tac xa, chi nhanh, van

1 BM 01 | phong dai c]ién, dia diém kinh doanh - Phu luc II-1 ban hanh kém
Thong tu s6 07/2019/TT-BKHDT

2 | BMO02 |Mau Phiéu yéu cau bd sung, hoan thién ho so

3 | BMO03 |Mau Phiéu tir chdi tiép nhan giai quyét ho so
Giay dé nghi dang ky thay doi noi dung dang ky liép hiép hop tac

4 BM 04 |xa — Phu luc I-5 ban hanh kém theo Thong tu s6 07/2019/TT-
BKHDT

5 | BMOs Thoéng bao sira doi, bo sung ho so dang ky lién hiép hop tac xa -
Phu luc II-3 ban hanh kém Thong tu s6 07/2019/TT-BKHDPT

6 // Céc ho so khac néu co theo vin ban phap quy hién hanh

VL. CO SO PHAP LY
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- Luat Hop tac xa nam 2012;

- Nghi dinh s6 193/2013/ND-CP ngay 21 thang 11 nam 2013 cia Chinh phu quy
dinh chi tiét mot sé diéu cua Luét Hop tac x3;

- Thong tu 01/2018/TT-VPCP ngay 23 thang 11 ndm 2018 cua Van phong
Chinh phi huéng dan thi hanh mot s6 quy dinh cua Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thuc hién co ché mot ctra, mot cua lién
thong trong giai quyét thu tuc hanh chinh;

-Théng tu s6 03/2014/TT-BKHDT ngay 26 thang 5 nam 2014 cua Bo Ké hoach
va Pau tu hudéng dan vé dang ky hop tac xd va ché do bao cao tinh hinh hoat dong
cua hop tac xa;

- Thong tu s6 07/2019/TT-BKHDT ngay 08 thang 4 nam 2019 cia Bo Ké hoach
va Pau tu sira doi, bo sung mot s diéu cia Thong tu sé 03/2014/TT-BKHDT ngay
26 thang 5 nam 2014 ctua Bo Ké hoach va Pau tu hudng dan vé dang ky hop tac xa
va ché dd bao cao tinh hinh hoat dong cua hop tac xa;

- Théng tu s6 85/2019/TT-BTC ngay 29 thang 11 nam 2019 cua Bo Tai chinh
hudng dan vé phi va 1¢ phi thudc tham quyén quyét dinh cua Hoi dong nhan dan tinh,
thanh pho truc thude Trung wong;

- Quyét dinh s6 52/2016/QD-UBND ngay 10 thang 12 nim 2016 cua Uy ban
nhan dan Thanh phé Hb Chi Minh ban hanh mtc thu 10 loai phi va 07 loai 1€ phi trén
dia ban Thanh phé H6 Chi Minh;

- Quyét dinh s6 17/2018/QD-UBND ngay 16 thang 5 nam 2018 cua Uy ban
nhan dan Thanh phé H6 Chi Minh stra dbi, bai bo cac phu luc ban hanh kém theo
Quyét dinh s6 52/2016/QD-UBND ngay 10 thang 12 nim 2016 ctia Uy ban nhan dan
Thanh phé HO Chi Minh ban hanh murc thu 10 loai phi va 07 loai 1€ phi trén dia ban
Thanh phé H Chi Minh;

- Nghi quyét s6 28/2018/NQ-HPND ngay 07 thang 12 nam 2018 cia Hoi dong
nhan dan Thanh phé Hb Chi Minh vé giam 1€ phi thue hién cac thu tuc hanh chinh ap
dung dich vu cong truc tuyén mic do 3 va mic do 4 thudc tham quyén quyét dinh
ciia Hoi dong nhan dan Thanh pho;

- Quyét dinh s6 654/QD-BKHDT ngay 08 thang 05 nam 2019 ciia Bo truéng Bo
Ké hoach va DPau tu cong bé danh muc thu tuc hanh chinh stra d6i, bo sung, huy bo
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trong linh vuc thanh 1ap va hoat dong cua lién hi€p hop tac xa va hop tac xa thude
pham vi chttc nang quan 1y cua Bo Ké hoach va Pau tu.
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Phu lyc I1-1

TEN CO QUAN PANG KY CONG HOA XA HOI CHU NGHIA VIET NAM

HQP TAC XA Pic lap - Tu do - Hanh phic
Sf): .......... .. ngay ... thang ... ndm ... ...
Mahd so:..........
GIAY BIEN NHAN
Hb so diing ky hop tac xa, chi nhanh, viin phong dai dién, dia diém kinh doanh
Co quan dang Ky hop tAC XA: .......oooiiiiiiiii e
DA G TTU SO e e e e
Bienthoat:........coooii Fax: .o
Email: ... Website: ......cooveiiiii
Ngay ..../.... ... 43 nhan cta ONG/Ba..........coovoiviiieieeeeoeeeeeeeeeeeeeeeeeeeeee.

L e

DI1A G e
Bienthoat: ... Fax: .o
Email: ... Website: ......ccooovieeiiiiiie,
01 DO MO SO SO. .. ov e VE VIBC oo

Hb so bao gdom:
STT Tén tai li€u
Lo
2

Trieomg hop hop tdc xd nop ho so ding ky thanh 1dp méi hodc dang ky thay doi nji dung
dang ky hop tdc xd thi ghi:

.......................................... (tén co quan ddng ky hop tac xa) hen Ong/Ba ngay
e Lienhe vol ... (tén co quan dang ky hop tdac
xd) dé duoc giai quyet theo quy dinh cua phap luat.

Trieomg hop hop tdc xd nop ho so thong bdo thay doi ndi dung ddng ky hop tdac xa thi ghi:
Trong thot han 03 ngay lam viée ké tir ngay nhan ho so hop 1¢ cua hop tac x4, thong tin thay
d61 no1 dung dang ky hop tac xa cua hop tac xa s€ duoc cap nhat trong Co s¢ dir licu quoc
gia vé€ dang ky hop tac xa.

NGUOI NOP NGUOI NHAN
(Ky va ghi ho tén) (Ky, ghi ho tén)
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Phu luc I-5

TEN HQP TAC XA CONG HOA XA HOI CHU NGHIA VIET NAM
----------- Poc lap - Tw do - Hanh phuc
So:......... , ngay .. .. thang ... ... nam ... ..
GIAY PE NGHI

Ping ky thay ddi ndi dung diing ky hop tac xa
Kinh giri: Tén co quan dang ky hop tac xa

Tén hop tac XA (ghi BANG CHIF i1 HOQ): ..o

M 56 hop tAc XA/MEA SO thUE: .........ovoeeeeeeee e

So Gidy chimg nhan dang ky kinh doanh/Glay chimg nhan dang ky hop tac xa' (chz ké khai
néu khong c6 md so hop tdc xa/md so thué):..................... Ngay cap:..../..../ ... No1
AP ettt ettt ettt

Hop tac xa dang ky thay d6i trén co so (chi ké khai trong trieong hop hop tac xd dang ky
thay doi trén co so tdch hop tdc xd hodc sap nhdp hop tdc xd, danh dau X vao o6 thich hop):

- Bang ky thay dbi trén co so tach hop tac xd O
- Bang ky thay dbi trén co so sap nhap hop tac xi O

Thong tin vé hop tac xi dwoc tach (chi ké khai trong triong hop hop tdc xa ddang ky thay
doi trén co so tdch hop tdc xd)

a) Tén hop tac x& (ghi AN CHIF i1 HOQY: ..o
ME SO NOP TAC XA ..ottt ee e
b) Tén hop tac x& (ghi BANG CHiF i1 HOAY: ..o
ME SO NOP TAC XA ..ottt ee e

Thong tin vé hop tac xa bi sap nhap (chi ké khai trong trieong hop hop tdc xa dang ky thay
doi trén co so sdp nhdp hop tdc xd):

a) Tén hop tac x& (ghi AN CHIF i1 HOQY: ..o
M 56 hop tAc XA/MEA SO thUE: .........ovoeeeeeeee e

So Gidy chimg nhan dang ky kinh doanh/Giay chimg nhéan dang ky hop tac xd° (chi ke khai
néu khong cé md sé hop tdc xa/md sé thué):................. Ngay cap:..../.../..... Noi cap:

b) Tén hop tac x& (ghi BANG CHiF i1 HOAY: ..o
M 56 hop tAc XA/MEA SO thUE: .........ovoeeeeeeee e

Ghl theo sb Glay chirng nhan dang ky hop tac xa dugc cap trwéc ngay Thoéng tw nay cé hiéu lwc thi hanh.
* Ghi theo sé Giay chirng nhan dang ky hop tac xd dugc cap trwée ngay Thong tw nay cé hiéu lwc thi
hanh.
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So Gidy chimg nhan dang ky kinh doanh/Glay chimg nhéan dang ky hop tac x&> (chi ké khai
néu khong cé md soé hop tac xa/md sé thuéy:.................... Ngay cap:..../..../..... Noi cap:

PENGhT ... (tén co quan ding ky hop tdc xd) thuc hién cham
dut ton tai doi véi hop tac xa bi sap nhap va cac chi nhanh, van phong dai dién, dia diém
kinh doanh ctia hop tac xa bi sap nhap.

Hop tac xa ding ky thay déi ndi dung ding ky hep tac xi/ thong bao thay déi ndi dung
dang ky hgp tac xa nhu sau:

(Hop tdc xd chon va ké khai vao trang twong 1kng véi ni dung ding ky/thong bdo thay doi
va giri kem)
DANG KY THAY DPOI TEN HOP TAC XA
Tén hop tac x4 viét bang tiéng Viét du kién thay d6i (ghi bang chit in hoay):.........

PANG KY THAY POI BIA CHI TRU SO CHINH
Pia chi tru s& chinh sau khi thay déi:
S6 nha, ngach, hém, ngd, dudng phd/to/XOM/AP/NON .........o.eveeeeeeeeeeeeeeeeee.

XA/PRUOINE/ T AN ...t
Quan/Huyén/Thi x&/Thanh phd thudc tinh:............o.cooveeveeieeeeeeeeeeee e,
TN/ ThANN PRG: ...
Dignthoai: ... Fax (U CO): ..o,
Email (161 ¢O): ... Website (0éu €O):......o.ovevveen...

0 Dong thoi thay doi dia chi nhan thong bao thué (Pdnh ddu X vao 6 vuéng néu hop tdc xa
thay doi dia chi nhdn thong bdo thué twong weng vdi dia chi tru so chinh).

Hop tac xa cam két tru sé hop tac xd dy dinh chuyén dén thudc quyén so hiru/quyén sir
dung hop phap cua hop tac xa va dugc st dung ding muc dich theo quy dinh ctia phap luat.

DANG KY THAY POI NGANH, NGHE KINH DOANH*

4 Hop tac xa c6 quyén tw do kinh doanh trong nhitng nganh, nghé ma luat khéng cam;

- Céc nganh, nghé cdm dau tw kinh doanh quy dinh tai biédu 6 Luat Pau tw, Luat sira ddi, b sung Diéu 6 va
Phu luc 4 vé danh muc nganh, nghé dau tw kinh doanh cé diéu kién cta Luat Bau tw;

- Béi v&i nganh, nghé dau tw kinh doanh c6 diéu kién, hop tac x& chi dwoc kinh doanh khi cé du diéu kién
theo quy dinh. Danh muc nganh, nghé d4u tw kinh doanh c6 diéu kién quy dinh tai Phu luc 4 ban hanh kém
theo Luat Dau tw; Luat sira ddi, bd sung Diéu 6 va Phu luc 4 vé danh muc nganh, nghé dau tw kinh doanh
c6 diéu kién cla Luat Dau tw;

- Céach ghi nganh, nghé kinh doanh thwc hién theo Khoan 5 Didu 1 Théng tw nay.
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1. B6 sung nganh, nghé kinh doanh sau (ké khai trong truong hop hop tdac xd dang ky bo

sung nganh, nghé kinh doanh vao danh sdch nganh, nghé kinh doanh da ddang ky vdi co

quan ddng ky hop tdc xd):

Tén nganh, nghé kinh doanh dugc bo
sung

STT Ma nganh Ghi chu

2. Bo nganh, nghé kinh doanh sau (ké khai trong trirong hop hop tdc xa dang ky bo
nganh, nghé kinh doanh khoi danh sdch nganh, nghé kinh doanh dda ddng ky vdi co quan
ddng ky hop tdc xd):

STT | Tén nganh, nghé kinh doanh dugc bo M4 nganh Ghi cha
khoi danh sach da dang ky

3. Sira d6i chi tiét nganh, nghe kinh doanh sau (ké khai trong triecong hop hop tdc xd dang
ky thay doi ni dung chi tiét ciia nganh, nghé kinh doanh da ddng ky véi co quan ddng ky
hop tdc xd):

Tén nganh, nghé kinh doanh dugc sira
doi chi tiet

STT Ma nganh Ghi chu

4. Thay ddi nganh nghé kinh doanh chinh (ké khai trong trieomg hop hop tac xa ding ky
thay doi nganh, nghé kinh doanh chinh da dang ky voi co quan dang ky hop tdc xd):

STT Tén nganh, nghé kinh doanh chinh Ma nganh Ghi chu

Luuy:

Truong hop hop tac xa thay d6i nganh, nghé kinh doanh tur nganh nay sang nganh khac, hop
tac xa ké khai dong thoi tai Muc 1, 2 néu Frén, cu thé nhu sau: ké khai nganh, nghé kinh
doanh méi tai Muc 1; ké khai nganh, nghé kinh doanh cii tai Muc 2.

Trudng hop nganh, nghé kinh doanh dugc b6 sung hodc nganh, nghé kinh doanh duoc bo ra
khoi danh sach dé dang ky la nganh, ngheé kinh doanh chinh cta hop tac xa thi hop tac xa ké
khai @ong thoi tai Muc 1 (hoac Muc 2) va Muc 4 néu trén.

DANG KY THAY POI VON DIEU LE
Vén diéu 16 da ding Ky (bdng 56, bang chit, VIND) ......ooceoeoeeeeeeeeeeeeeeeeeeeeeeeeeeeeed
Vén diéu 1¢ sau khi thay doi (bang s6, bang chit, VIND):.....oooeeeeeeeeeeeeeeeeeeeeeeeed
Gia tri tuong duwong theo don vi tién nudc ngoai (NEU CO):.......vvvecveceeieeeeeeeen..

C6 hién thi thong tin vé gia tri twong dwong theo don vi tién té nudc ngoai trén Gidy chimg
nhan dang ky hop tac xa hay khong? o C6 o Khong

Thoi dHEM thay @O1 VON: ..o
Hinh thirc tANg, SIAM VON: ...t
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THONG BAO THAY POI PIEU LE/SO LUGNG THANH VIEN/ THANH VIEN HOI

1. Truong hop thay doi diéu 18 thi hop tac xa giri kém theo ban diéu 1é ctia hop tac x4 sau

DONG QUAN TRIL, BAN KIEM SOAT, KIEM SOAT VIEN

khi thay d6i.

2. Truong hop thay doi s6 lwong thanh vién thi hop tac x4 giri kém theo ban Danh sach

thanh vién sau khi thay doi.

(Luu y: Hop tac x4 chi ké khai cac thanh vién mdi duoc bd sung hodc cac thanh vién ra khoi

hop tac xa theo mau quy dinh tai Phy luc 1-3 ban hanh kém theo Thong tu nay).

3. Trudng hop thay doi thanh vién hoi déng quén tri, ban kiém soat/kiém soat vién cta hop
tac xa thi hop tac xa giri kem theo ban Danh sach thanh vi€n hdi dong quan tri, ban kiém
soat/kiém soat vién sau khi thay d61 theo mau quy dinh tai Phu luc I-4 ban hanh kém theo

Thong tu nay.

THONG BAO THAY DOI THONG TIN PANG KY THUE

STT Céc chi tiéu thong tin dang ky thué

1  [Thong tin vé Giam doc (Tong giam ddc) (néu co):
Ho va tén Giam ddc (Tong giam dOC): .......oooveier i
Dién thoai:

2 [Thong tin vé K& toan truéng/Phy trach ké toan (néu c6)’:
Ho va tén Ké toan trudng/Phu trach ké toan:
Dién thoai:

3 Dia chi nhan thong bao thué (chi ké khai néu dia chi nhdn thong bdo thué

khdc dia chi tru so chinh):

S6 nha, ngach, hém, ngd, dudng phd/to/xom/ap/thon:

Diénthoai: ............................ Fax (néu c6): ...............

Email (néu c6):

° Trwéng hop hop tac x4 ké khai hinh thirc hach toan 1a Hach toan doc 1ap tai chi tiéu 5 thi bt budc phai ké

khai théng tin v& Ké toan trwéng/phu trach ké toan tai chi tiéu 2.
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4 [Ngay bat dau hoat dong’: ...... [oid ...
Hinh thirc hach toan (ddnh ddu X vao 6 thich hop):

Hach toan doc lap o

Hach toan phu thudc o
6  |[Nam tai chinh:
Ap dung tir ngay ...../...dénngay ..../.....

7

(ghi ngay, thang bdt dau va két thiic nién do ké todn)

7 [Téng sb lao dong:

8 [Hoat dong theo du an BOT/ BTO/ BT/ BOO, BLT, BTL, O&M:
o C6 o Khong

9  [Phwong phép tinh thué GTGT (chon 1 trong 4 phirong phdp)®:
Khau trir O

Truc tiép trén GTGT o

Truc tiép trén doanh sb O

Khong phai nop thué GTGT o

10  [Théng tin vé Tai khoan ngan hang:

Tén ngan hang S6 tai khoan ngan hang

DANG KY
THAY DOI DOI NGUOI DAI DIEN THEO PHAP LUAT
Ping ky thay di ngudi dai dién theo phap luiit véi cac ndi dung sau:
Nguoi dai dién theo phap luat sau khi thay doi:

Ho va tén (ghi bang chit in hoa): ............ Giditinh: ..........oocoooeii
Chire danh: ..o e,
Sinh ngay: ...... [ ] Dantoc: .............. Quéc tich: .o

Trwo’ng hop hop tac xa duoc cap Gidy chirng nhan déng ky hop tac xa sau ngay bét dau hoat dong da ké
khai thi ngay bat dau hoat dong 1a ngay hop tac xa dwoc cap Gidy chirng nhan dang ky hop tac xA.

- Trwrng hop nién do ké toan theo ndm dwong lich thi ghi tir ngay 01/01 dén ngay 31/12.

- Trwong hop nién do ké toan theo nam tai chinh khac nam dwong lich thi ghi ngay, thang bét dau nién do

ké toan la ngay dau tién cla quy; ngay, thang két thac nién dd ké toan la ngay cudi cing cla quy.

- Tong thoi gian tir ngay bat dau dén ngay két thuc nién do ké toan phai du 12 thang hoac 4 quy lién tiép.
Ho’p tac xa can cr vao quy dinh cta phap luat vé thué gia tri gia tang va dw kién hoat dong kinh doanh cta

hop tac xa dé xac dinh 01 trong 04 phwong phap tinh thué gia tri gia ting tai chi tiéu nay.
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Loai gidy to ching thyrc ca nhan:

0 Ching minh nhan dan o Céan cudc cong dan

S6 gidy tO ching thire ca MNAN: ..........o.ovoeeeeeeeeeeeeee e
Ngay cap: .../.../... NOi CAP: ...ooeeveeiieiin Ngay hét han (néu c6): .../../...
Noi ding ky ho khau thuong tra:

Dién thoai (Méu CO): ..o Fax (néu c6)i..................
EMALL (FIEU CO): .ot

P NGNT .o (tén co quan dang ky hop
tdc xd) cap nhat thong tin vé Chu tich Hoi dong quan tri tai Danh sach Ho1 dong quan tri
trong Co s¢ dit li€u quoc gia vé dang ky hop tac xa.

THONG BAO BO SUNG, CAP NHAT THONG TIN BANG KY HOP TAC XA
B0 sung, cip nhit théng tin diing ky hop tic xa nhu sau:

Hop tac x4 xin cam két hoan toan chiu trach nhiém trudc phap luat vé tinh hop phép, chinh
xac, trung thuc cia ndi1 dung Gidy dé nghi nay va cac tai licu dugc gui kém theo.

NGUOI PAI DIEN THEO PHAP
LUAT CUA HQP TAC XA
(Ky, ghi ho tén va dong dau)’

° Ngwoi dai dién theo phép luat ctia hop tac x& ky trwc tiép vao phan nay.
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Phy luc I1-3
TEN CO QUAN PANG KY  CONG HOA XA HOI CHU NGHIA VIET NAM

HOP TAC XA Pic 1ap - Tu do - Hanh phiic
SO: , ngay ... thang ... ndm ... ...
THONG BAO

Vaé viéc sira doi, bé sung hé so ding ky hop tic xa
Kinh gui: (7én hop tdc xa)
bia chi: (Pia chi tru so chinh)

M3 s6: (Md s6 hop tdc xd/sé Gidy chitng nhdn ding
ky hop tac xd/sé Gidy chirng nhdn ddng ky kinh

doanh)
Coquan dang ky hop tAC XA .....c.ooooiiiiiiii e
DA G TTU SO e e e e e
Bienthoat: ... Fax: .o
Email: ... Website: .......coovevieiieiiiie,
Sau khi xem Xét ho SO SO.......vevvveeeneeinnn... da nhan ngay ...... thang ...... nam ......
CUA ONE/BAT ..ottt
VB VI oo,
................................. (tén co quan ddng ky hop tdc xd) dé nghi nhirng noi dung can
stra d6i, bo sung trong hd so va Iy do stra d6i, bd sung nhu sau: ..........cocooooeeeeee....

Doi véi ho so ding ky hop tac xd qua mang dién tir thi ghi:

Trwong hop hop tac xa thay dbi ngwdi dai dién theo phap luat hodc thay déi nhiéu ndi dung dang ky hop tac
x4, trong d6 co thay doi ngwoi dai dién theo phap luat thi nguwroi ky thong bao la Chu tich hoi dong quan tri
mé&i dwoc bau.
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Thoi han d€ hop tac x4 stra doi, bo sung hd so ding ky hop tac x4 qua mang dién tir 1a 60
NEAY K&t NGAY . ..oveeee e (tén co quan dang ky hop tdc xd) ra
Thong bao yéu cau stra d6i, bd sung ho so. Sau thoi han néu trén, néu khong nhén duoc ho
50 sira doi, bo sung ctia hop tAC XA, .......oiieeiii e (tén co quan dang ky
hop tdc xd) s& huy ho so dang ky hop tac xa theo quy trinh trén Hé thong thong tin quoc gia
vé dang ky hop tac xa.

NEAY oo (tén co quan dang ky hop tdc xd) nhan duogc tai

liéu sira d6i, bd sung theo yéu cau néi trén duoc tinh 1a ngay nhan hd so dang ky hop tac xa.

Xin thong bao dé Ong/Bét duoc biét./.

TRUONG PHONG
Noi nhin: (KY, ghi ho tén va dong ddu)
- Nhu trén;
-Luu:......

(Xem tiép Cong bdo s6 63 +64)



