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PHAN VAN BAN KHAC

UY BAN NHAN DAN THANH PHO

UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Poc 1ap - Tw do - Hanh phiic
Sb: 2018/QB-UBND Thanh phé Hé Chi Minh, ngay 03 thang 6 ndm 2021
QUYET PINH

Vé viéc phé duyét quy trinh ndi bd giai quyét thii tuc hanh chinh
thu¢c pham vi chirc niang quan ly cia Sé Khoa hgc va Cong nghé

CHU TICH UY BAN NHAN DAN THANH PHO HO CHi MINH

Can cir Ludt Té chirc chinh quyén dia phwong ngay 19 thdng 06 nam 2015;Ludt
sira doi, bo sung mot s6 diéu cua Ludt T6 chire Chinh phu va Luat T 6 chirc chinh

quyén dia phirong ngay 22 thang 11 nam 2019;

Can cir Nghi dinh sé6 63/2010/ND-CP ngay 08 thang 6 nam 2010 ciia Chinh phii
vé kiém sodt thii tuc hanh chinh; Nghi dinh so 92/2017/NP-CP ngdy 07 thing 8 ndm
2017 ciia Chinh phii sita d6i, b6 sung mdt s6 diéu ciia cdc nghi dinh lién quan dén
kiém sodt thi tuc hanh chinh; Nghi dinh sé 61/2018/ND-CP ngay 23 thing 4 nam
2018 ciia Chinh phii vé thie hién co ché mét civa, mot cira lién théng trong gidi quyét
thu tuc hanh chinh;

Can cir Théng tw sé 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cua Vin
phong Chinh phii vé hwdéng dan thi hanh mét sé quy dinh ciua Nghi dinh so
61/2018/ND-CP ngay 23 thang 4 nam 2018 ciia Chinh phii vé thuc hién co ché mét
cira, mot civa lién théng trong gidi quyét thii tuc hanh chinh;

Xét dé nghi ciia Giam doc S¢ Khoa hoc va Cong nghé tai To trinh s6 971/TTr -
SKHCN ngay 14 thang 5 nam 2021,
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QUYET PINH:

Piéu 1. Phé duyét kém theo Quyét dinh ndy 11 quy trinh ndi b giai quyét thu
tuc hanh chinh thuc pham vi chttic nang quan 1y cua S& Khoa hoc va Cong nghé.

Danh muc va ndi dung chi tiét cta cac quy trinh ndi bo duoc dang tai trén Cong
thong tin dién tr cia Van phong Uy ban nhan dan Thanh phd tai dia chi
http://vpub.hochiminhcity.gov.vn/portal/KenhTin/Quy-trinh-noi-bo-TTHC.aspx

Piéu 2. To chirc thue hién

1. Cac quy trinh ndi bo giai quyét thu tuc hanh chinh da duoc phé duyét 1a co s
dé xay dung quy trinh dién ti, thyc hién viéc tiép nhan, giai quyét va tra két qua thu
tuc hanh chinh trén Céng dich vu cong va Hé¢ théng thong tin mot ctra di¢n tir theo
Nghi dinh s6 61/2018/ND-CP tai cac co quan, don vi.

2. Co quan, don vi thyc hi¢n tha tuc hanh chinh c6 trach nhiém:

a) Tuan tha theo quy trinh ndi bo da duge phé duyét khi tiép nhan, giai quyét thi
tuc hanh chinh cho ca nhén, to chirc; khong tu dat thém thu tuc, giéy to ngoai quy
dinh phap luit.

b) Thuong xuyén ra soat, cap nhat cac quy trinh nodi bo giai quyét tha tuc hanh
chinh dugc phé duyét méi, stra d6i, bd sung, thay thé, hity bo, bii bo khi c6 bién dong
theo quy dinh phép luat.

Piéu 3. Hiéu hrc thi hanh

Quyét dinh ndy c6 hiéu luc thi hanh ké tir ngay ky.

Piéu 4. Trach nhiém thi hanh

Chéanh Van phong Uy ban nhan dan Thanh phd, Giam déc S Khoa hoc va Cong

ngh¢ va cac td chtrc, ca nhan co lién quan chiu trach nhiém thi hanh Quyét dinh nay./.

CHU TICH

Nguyén Thanh Phong
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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH Péc 1ap - Tw do - Hanh phic

DANH MUC QUY TRINH NOQI BO
(Ban hanh kém theo Quyét dinh sé 2018/0D-UBND
ngay 03 thang 6 nam 2021 ciia Chii tich Uy ban nhén dén thanh pho)

STT TEN QUY TRINH NQI BQ

I. Linh vue hoat dgng khoa hoc va cong nghé

Cip Gidy chung nhan ding ky hoat dong 1an dau cua t6 chirc khoa hoc va cong

01. nghé

Thay ddi, b6 sung ndi dung Gidy ching nhin ding ky hoat dong cua to chirc

02. khoa hoc va cong ngh¢

03. Cép lai Gidy ching nhan diang ky hoat dong cua to chirc khoa hoc va cong nghé

04. Qép Gidy ching nhén hoat dong 1an dau cho vin phong dai dién, chi nhanh cua
to chirc khoa hoc va cong nghé

05. | Cép lai Gidy chiing nhan hoat dong cho vian phong dai dién, chi nhanh cua to
churc khoa hoc va cong nghé

06. | Thay ddi, bo sung nodi dung Gidy chtng nhin hoat déng cho van phong dai dién,
chi nhanh cua t6 chirc khoa hoc va cong ngh¢

07. | Panh gia két qua thuc hién nhiém vu khoa hoc va cong nghé khong sir dung ngan
sach nha nudc

08. | Panh gia ddng thoi tham dinh két qua thuc hi¢n nhiém vy khoa hoc va cong ngh¢
khong str dung ngan sach nha nudc ma co tiém 4n yéu t6 anh huéng dén loi ich
quoc gia, quoc phong, an ninh, moéi truong, tinh mang, strc khoe con nguoi

09. | Tham dinh két qua thuc hién nhiém vy khoa hoc va cong ngh¢ khong sir dung
ngan sach nha nudc ma cb tiém an yéu té anh huong dén loi ich qubc gia, qudc
phong, an ninh, moi trudng, tinh mang, strc khoe con nguoi

10. | Pang ky thong tin két qua nghién ciru khoa hoc va phat trién cong nghé duoc
mua bang ngan sach nha nudc

1. | Linh vue Tiéu chuin Po lwdng Chit lwong

Ding ky kiém tra nha nude vé do ludng d6i véi phuong tién do, luong hang dong

. 6i san nhap khau
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QUY TRINH 01
Ciap Giay chirng nhin ding ky hoat dong lin dau

cho to chirc khoa hoc va cong nghé
(Ban hanh kém theo Quyét dinh sé 2018/0P-UBND

I. THANH PHAN HO SO

ngay 03 thang 6 ndam 2021 ciia Chii tich Uy ban nhén dan thanh phé)

STT

Tén ho so

S6
lwgng

Ghi chu

Pon dang ky hoat (:I(f)ng khoa hoc va
cong ngh¢ (theo mau).

02

01 ban chinh, 01 ban
photo

Quyét dinh thanh 1ap t6 chuc khoa
hoc va coéng nghé (d6i voi td chirc
khoa hoc va cong ngh¢ cong lap/
dugc thanh 1ap dudi hinh thuc gop
vén hop tac giita cic co quan, tO
chtric, ¢4 nhan) hodc bién ban hop cod
chit ky cua nhiing nguoi sang lap
(d6i véi t6 chic khoa hoc va cong
nghé do c4 nhan thanh 1ap).

02

01 ban sao (c6 chung
thuc hop phép) hodc
ban photo kem ban
chinh d¢ déi chiéu, 01
ban photo

Piéu 18 t6 chic va hoat dong cua t6
chitc khoa hoc va cong nghé theo
quy dinh hodc Quy ché to chic va
hoat dong do co quan nha nudc cod
thAm quyén ban hanh (d6i véi t6
chirc khoa hoc va cong nghé cong
1ap). Riéng d6i voi Pidu 18 cua to
chtc khoa hoc va cong nghé do cé
nhan thanh 14p (theo mau).

02

01 ban chinh, 01 ban
photo

Ho so nhan e khoa hoc va cong
nghé:

4.1

Doi_voi to_chuc _khoa hoc va cong
nghé cong lap:

e Bang glanh sach nhan luc duoc co
quan quyét dinh thanh 13p hoac quan

02

01 ban chinh, 01 ban
photo
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STT Tén hd so 50 Ghi chii
lwgng
Iy truc tiép x4c nhan (theo mau)
4.2 | Doi véi té chirc khoa hoc va céng

nghé ngoai cong lap:

e Bang danh sach nhén lyc (theo 02 01 ban chinh, 01 ban

mau) photo

e DGi v6i nhan lyc chinh thie:

v Pon xin d& nghi dugc lam viéc o 7

chinh thuc (theo mﬁu); 02 01 ban chinh, 01 ban
photo

v' Céc van béng dao tao; 02 01 ban sao (co chung thuc
hop phap) hoac ban photo
kém ban chinh dé doi
chiéu, 01 ban photo

v' So yéu Iy lich ¢6 x4c nhan trong | 02 01 ban chinh, 01 ban

thoi han khong qua 01 nam cua chinh photo

quyén dia phuong noi cu trd hodc

cua co quan, to chic noi nguoi do

lam vi€c trude khi chuyén sang lam

viéc tai t0 chuc khoa hoc va cong

nghé; truong hop nhan luc chinh

thic khong phai la cong dan Viét

Nam thi phai co6 1y lich tu phap cua

co quan c6 tham quyén cua nudc

ngoai xac nhan trong thoi han khong

qua 01 nam va dugc hop phap hoa

lanh su.

o  Doi véi nhin lc kiém nhiém:

v Don de nghi duge lam viée kiem | 02| 5y pan chinh, 01 ban

nhiém c6 xac nhan cua co quan, td photo

chirc ca nhan dang lam viéc chinh

thire (theo mau);

v' Céc van bang dao tao; 02 01 ban sao (c6 chung

thuc hop phéap) hodc
ban photo kém ban
chinh @& di chiéu, 01
ban photo
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STT Tén hd so 50 Ghi chi
lwong
v' So yéu 1y lich c6 xac nhan trong 02 01 ban chinh, 01 ban
thoi han khong qua 01 nam cua chinh photo
quyén dia phuong noi cu trt hodc cua
co quan, t0 chitc noi nguoi do dang
lam viéc chinh thtic; Truong hgp nhan
luc kiém nhiém khong phai 1a cong
dan Viét Nam thi phai c6 ly lich tu
phép do co quan c6 tham quyén cua
nudc ngoai xac nhan trong thoi han
khong qué 01 ndm va duoc hop phap
hoéa lanh su;
v" Vin ban cho phép lam viéc kiém 02 01 ban chinh, 01 ban
nhiém cua co quan, to chirc noi ca photo
nhan dang lam viéc chinh thirc (néu
chua c6 xac nhan cua co quan, to
chiic noi cd nhan dang lam viéc
chinh thuc tai don duoc lam viéc
kiém nhiém).
5 | Hoso ciia nguoi dimg dau t6 chirc
KH&CN bao gom:
* Quytt dinh bo nhiém cia co 01 ban chinh, 01 ban
quan, to chic c6 tham quyen (trir 02 photo ’
truong hop té chirc do ¢4 nhan thanh
lap).
5.1 | Déi véi té chikc cong lgp:
v' Ly lich khoa hoc (theo mau) 02 01 ban chinh, 01 ban
photo
v/ Céc van bang dio tao 02 01 ban sao (c6 chimg thuc
hop phap) hodc ban photo
kém ban chinh dé doi
chiéu, 01 ban photo
5.2 | Doi vdité chirc ngodi cong lip:
v" Pon dé nghi dugc lim vige chinh thirc | 02 | 01 ban chinh, 01 ban
(theo mau). photo
v" Ly lich khoa hoc (theo mau). 02 01 ban chinh, 01 ban
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STT Tén hd so 50 Ghi chi
lwgng
photo

v' So yéu Iy lich ¢6 x4c nhan trong 02 01 ban chinh, 01 ban

tho1 han khong qua 01 nam cta chinh photo

quyén dia phuong noi cu trd hoic

clia co quan, to chirc noi ngudi do

1am viéc trude khi chuyén sang 1am

viéc tai t0 chic khoa hoc va cong

ngh¢; truong hop nhan lyc chinh

thic khong phai 1a cong dan Viét

Nam thi phai c6 1y lich tu phép cua

co quan c6 thAm quyén cua nudc

ngoai xac nhan trong thoi han khong

quéa 01 nam va dugc hop phép hoda

lanh su.

Céc van bang dao tao. 02 01 ban sao (co chimg thuc
hop phap) hodc ban photo
kém ban chinh dé d6i
chiéu, 01 ban photo

6 | Hb so vé tru sé chinh:

o Gidy to chimg minh quyen SO 02 01 ban sao (c6 chimg thyc

hitu nha, quyén st dung dat cua to hop phap) hoac ban photo

chtic khoa hoc va cong nghé ddi véi kém ban chinh dé déi

dia diém noi dat tru so chinh; chiéu, 01 ban photo

e Gidy to ching minh quyen SO 02

hitu nha, quyén st dung dat hoic 01 ban sao (c6 chimg thuce

gidy to chimg minh quyén dugc phép hop phap) hoac ban photo

cho thué, cho muon ctia bén cho kém ban chinh dé doi
thué, cho muon kém theo hop dong chiéu, 01 ban photo

thué, muon dia diém lam tru s&

chinh.

7 | HO so vé co s¢ vat chit - ky thuat
ciia to chirc khoa hoc va cong
nghé:
7.1 | Déi véi_t6_chirc_khoa hoc va cong
nghé cong lap:
e Bang ké khai co so vat chét - k¥ 02 01 ban chinh, 01 ban

thuét ctia t6 chirc khoa hoc va cong

photo
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STT Tén ho so

S6
lwong

Ghi chu

nghé cong 1ap (theo mau).

7.2 | Déi véi t6 chirc khoa hoc va cong
nghé ngoai cong lap:

e Bang ké khai co s& vat chét - k¥
thuat (theo mau).;

02

01 ban chinh, 01 ban
photo

e Bién ban hop cua nhiing nguoi
sang lap/cac bén gop vén hop tac
(néu co) ghi 16 nhirng n6i dung sau:
ti 16 gop vén; téng sb von (bang tién
va tai san quy ra dong Viét Nam),
trong d6 s6 von gop bang tién phai
bao dam du kinh phi hoat dong
thuong xuyén it nhat trong 01 nim
theo s6 luong nhan luc va quy méd
hoat dong cua to chirc;

02

01 ban chinh, 01 ban
photo

e Cam két gop von (bang tién va tai
sdn) cua tung c4 nhan/cadc bén gop
von hop tac (néu co);

02

01 ban chinh, 01 ban
photo

o Gidy to ching minh quyén SO
hitu hodc quyén su dung d6i véi
phan vbn da cam két gop.

02

01 ban sao (c6 chimg thuc
hgp phép) hodc ban photo
kém ban chinh de doi
chiéu, 01 ban photo

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHI

Noi tiép nhan va tra két
qua

Thoi gian xir ly

L¢ phi

B6 phan Mot ctra - S&
Khoa hoc va Cong nghé

Thanh phé HO Chi Minh, | 15 ngdy lam viéc ké tir
dia chi: 244 Di¢n Bién | ngay nhan dua ho so hop 1€

Phu, Phuong Vo6 Thi Sau,
Quéan 3

3.000.000 VND/1 lan
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III. TRINH TU XU LY CONG VIEC

Budc
cong
viéc

N6i dung
cong viéc

Trach
nhiém

Thoi
gian

Ho
so/Biéu
mau

Dieén giai

Bl

Nop ho so

Chi nhanh/
Van phong
dai dién

Kiém tra ho

SO

B6 phan
Mot cura

Gi0
hanh
chinh

Theo muc
I

Thanh phan hd so
theo muc |

BM 01
BM 02
BM 03

Kiém tra tinh day du
clia cac gidy to co
trong ho so.

- Trudng hop hd so
day du theo quy dinh:
Lap Gidy tiép nhan
ho so va hen tra két
qua theo mau BM 01;
trao cho nguoi ndp
hd so (truong hop
nop truc tiép) hodc
tra 101 qua email
(truong hop ndp buu
dién hoac truc myén).
Thuc hién tiép budc
2.

- Truong hop hd so
chua diy du: Hudng
dan nguodi nop hd so
bd sung, hoan thién
hé so va ghi 18 1y do
theo BM 02. Tra ho
SO truc tiép hoac tra
161 qua email (truong
hop ndp buu di¢n
hoic truc tuyén).

- Trudng hop tir chdi
tiép nhan hd so: Lap
Phiéu tir chdi tiép
nhan giai quyét hd so
theo BM 03.

B2

Tiép nhan ho

SO

B6 phan
Mot cura

0,5 ngay
lam viéc

Theo muc
I, BM 01

Cong chtirc BO phan
Mot cira thuc hién
scan dir liéu ho so,
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Bude [ Ngidung | Trach | Thoi Ho, I
cong n o ‘A . so/Biéu Dieén giai
< cong viéc nhiém gian x
viéc mau
lwu trit ho so dién tu
va Chuyén ho so cho
Phong Quan ly Khoa
hoc
Lanh dao - PhongAQuanA ly I?hoa
Phén cong Phong 0,5 ngay comuc | hoc tiep nhan ho so
B3 hu IV ha Quin I lz‘;m vide I,BM Ol | tr B6 phan Mot cira
thy ly ho so Bﬂuxihg; i va phan cong cong
¥ chuc thu 1y ho so
Cong chirc thy 1y ho
so tien hanh kiém tra
tinh hop 1€ cta ho so:
- Truong hop hd so
Theo muc | hop 1&: thwe hién
2 I, BM 01, | tié - :
Kiém tra tinh | Cong chuc 02 ned Ha tep B‘6 B10; .
B4 | hopléciahd | thulyhd | .- &Y | HOso J- Truong hop ho so
e o lam vi¢c | trinh Dy | chua hop 1&: dy thao
thao két | van ban thoéng bao
qua yéu cau stra doi, bo
sung ho so; trinh
Léanh dao phong xem
x¢ét; thwe hién tiep
BS5.
B5 Ban hanh van ban thong bao yéu cau sira doi, bo sung ho so (truong
hop ho so chuwa hop [é)
Theo muc
I; BM 01; 1A .
Xem xét Du thi Xem xét ho so, phé
\ . Lanh dao o t a0 duyét du thao van
trinh ky van \ \ van ban , A . o
2 AT A phong 01 ngay - ., | ban thong bao yéu
B5.1 | ban yéu cau . T v oa. | thongbao | x o . 2.2
sita doi. ba Quanly | lam viéc o cau sua doi, bo sung
X Khoa hoc yeucau | 15 so; trinh Lanh dao
sung ho so stra doi, , A 1w
. S¢ duyét ky.
bo sung

ho so.
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Bube | Naidung | Trach | Thoi o, .
cong n o ‘A . so/Biéu Dieén giai
< cong viéc nhiém gian x
viéc mau
Theo muc
I; BM 01;
Duyét ky van Vinban | Xem xét hd so, ky
B5.2 ban yéu c?l}l Lanh dao | 0,5 ngay | thong bio van ban thong bao
) stra dﬁi‘, bo So lam viéc | yéucau |yéu cé}l stra doi, bo
sung ho so stra ddi, | sung ho so.
bd sung
hd so
Van ban
thong bao ) i
o ps Cong chuc . y?u ca}g C;h 0 50, vao N 0, d(’)r}g
Bs3 | Phathanh | = 1 ho 0,5 ngdy | sira doi, dflU, ban hanh van
' vian ban o lam viéc | bo sung | ban.
ho so da
dugc ky
duyét
Sau khi T6 chire, cd nhdn bé sung hé so hop 1é theo yéu cau, thuc hién lai quy trinh
tir B2.
- Can ctr cac van ban
quy pham phap luat,
dé xuit lich tham
. Theo | dinh va o chitc tham
muc I dinh thyc té.
) ].Siér; ban | - 'E?a'm ?11 kéxt qué' tai
Thim dinh A ’ thdm dinh: bién l;)an ;tham. dmhz
hd so, dé xuit Cong chue 7,5 ngay | - Phiéu hop 16 tham dmh de
B6 L. a ene | thulyho | ;07 =7 . thong nhat y kién.
két qua giai lam viéc | trinh; s N
uyét TTHC SO D hio | - Hoan thién ho so,
a Ju thao |4y Phidu trinh; du
k@} . Y3 thao két qua giai
%?;Iguyet quyét TTHC: Gidy

ching nhan/van ban
tir chéi (néu rd 1y do);
trinh Lanh dao phong
xem Xet.
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Bube | Naidung | Trach | Thoi o, .
cong n o ‘A . so/Biéu Dieén giai
< cong viéc nhiém gian x
viéc mau
CHY so Lanh dao Phong
. . Quan 1y Khoa hoc
i Lanl} dao 02 trinh xem xét hd S0,
B7 Xem xét, Phong . - Du thao ¥ vio Phidu trinh va
trinhky | Quanly | 8 | drqua | VaG PISw tnn va
lam viéc | ... z, | ky nhay vao du thao
Khoa hoc giai quyet | % A ~
TTHC két qua trinh Lanh
dao So ky duyét.
Theo muc L?lnh dao SO xem xét
I1BM 01 ho so Vél k}” duyét dll'
, n Lanh dao | 02 ngay | ,,x .. | thdao két qua giai
B8 | Ky duyét S§ | lamviec | HOSOMOR | & TTHC: Gidy
Dy thao chimg nhan/van ban
kétqua | gy chéi (néu 16 1y do).
Pong dau ban hanh
van ban va chuyén
Giay ching nhén dén
Hb so di Cong chuc thu 1y ho
Ban hanh vin Cong ,Chlfc 0.5 ngay | duge phé S0 dé vao S0, thl;IC
B9 bin thu Iy ho 1 é;m vice duyét hién sao luu (néu co),
SO i i chuyén két qua giai
quyét thu tuc hanh
chinh (Gidy ching
nhan) vé BO phan
Mot cura
- Tra két qua cho t6
Tri It aua chure, ca nhan.
ra ket qua, A . .
510 Iwu hd s, B6 phan ”l:heo K o Thong}ke, t}leo doi.
thong ké va | Mot ctra | Gidy hen q i Qhuyen hOA SO d}o
theo doi phong chuyén mon
lru, kém ban sao ket
qua giai quyét ho so.
IV. BIEU MAU
STT | Ma hiéu Tén biéu miu
1 BM 01 Mau Gidy tiép nhan hd so va hen tra két qua
2 BM 02 Mau Phiéu yéu cau bd sung, hoan thién hd so
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3 BM 03 Mau Phiéu tir chéi tiép nhan giai quyét ho so

4 Thanh phan hé so theo muc I

4.1 |BM 04 Pon dang ky hoat dong khoa hoc va cong nghé
42 |BMO05 Béang danh sach nhan lyc

43 |BM 06 Pon dé nghi duoc 1am viée chinh thirc

44 |BM 07 Pon dé nghi dugc 1am viéc ki€ém nhiém

4.5 | BM 08 Ly lich khoa hoc

4.6 | BM 09 Bang ké khai co so vat chat - k§ thuat

5 BM 10 Mau phiéu xtr Iy cip Gidy ching nhan

6 |BMII Mau Gidy chimg nhan

V. HO SO CAN LUU

Ho so cAp GCN ding ky hoat dong khoa hoc va cong nghé duoc luu thanh
bo, nhw sau:

STT | Ma hiéu Tén biéu miu

1 BM 01 | MAu Gidy tiép nhan ho so va hen tra két qua

2 BM 02 Mau Phiéu yéu cau bd sung, hoan thién hd so

3 BM 03 Mau Phiéu tir chéi tiép nhan giai quyét ho so

4 Thanh phan hé so theo muc I

41 BM 04 Pon dé nghi thay doéi, bo sung, cap lai giay chiing nhan hoat

dong

42 | BMO05 Bang danh sach nhan luc

43 |BMO06 |Pon dénghi dugc lam viéc chinh thirc
44 |BMO07 |Pon dénghi dugc lam viéc kiém nhiém
4.5 BM 08 Ly lich khoa hoc

46 |BMO09 |Bangké khai co sé vat chat - ki thuét

5 BM 10 Mau phiéu xtr Iy cip Gidy chimg nhan
6 BM 11 | Miu Gidy chimg nhan

7 Céc hd so khac: Bién ban tham dinh (néu c9), ...

VI. CO SO PHAP LY
- Luat Khoa hoc va Cong ngh¢ ngay 18/6/2013.



CONG BAO/S 51+52/Ngay 15-7-2021 15

- Nghi dinh s6 08/2014/ND-CP ngay 27/01/2014 ctia Chinh phti quy dinh chi tiét va
hudéng dan thi hanh mot s6 diéu ctia Luat Khoa hoc va Cong nghé.

- Nghi dinh s6 55/2012/ND-CP ngay 28/6/2014 ctia Chinh phtt Quy dinh vé thanh
lap, t6 chic lai, giai thé don vi su nghiép cong lap.

- Théong tu s6 03/2014/TT-BKHCN ngay 31/3/2014 cua Bo truong Bo Khoa hoc va
Céng nghé hudng dan diéu kién thanh 1ap va dang ky hoat dong ciia t6 chirc khoa hoc va
cong nghé, vin phong dai dién, chi nhanh cta to chic khoa hoc va cong nghé.

- Thong tu s6 298/2016/TT-BTC ngay 15/11/2016 cta Bo truéng Bo Tai chinh quy
dinh mirc thu, ché do thu, ndp, quan 1y va st dung phi thAm dinh diéu kién hoat dong ve
khoa hoc, cong nghé.

- Thong tu s6 01/2018/TT-VPCP ngay 23/11/2018 cta Van phong Chinh phii vé
huéng dan thi hanh moét sd quy dinh cua Nghi dinh 61/2018/ND-CP..
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BM 04
MAu 05
03/2014/TT-BKHCN

TEN CO QUAN CHU QUAN (néu c¢6)

CONG HOA XA HQI CHU NGHIA VIET NAM
TEN TO CHUC KH&CN

Poc lap - Tu do - Hanh phic

...... ngay thang nam

PON PANG KY HOAT PONG KHOA HQC VA CONG NGHE
Kinh gtri: S6 Khoa hoc va Cong nghé tinh/tp ...
1. Tén t6 chirc khoa hoc va cong nghé:
Tén day du bang tiéng Viét:
Tén viét tat bang tiéng Viét (néu cé):
Tén day du bang tiéng nudc ngoai (néu cé):
Tén viét tat bang tiéng nudc ngoai (néu cd):
2. Tru sé chinh:
bia chi:
bién thoai: Email:
3. Co quan/td chirc quyét dinh thanh lap:
Tén co quan/td chirc:
Quyét dinh thanh lap sé: ngay

(Hodc “Bién ban cua Hoi dong sang 1ap ngay”, dbi vai to chitc do ca nhan thanh 1ap).
4. Nguoi ding dau:

Ho va tén:

Ngay sinh: G101 tinh:

bién thoai: Email:

Trinh d6 dao tao: Chirc danh khoa hoc (néu cé):

CMND: sb: noi cip: ngay cap

(H6 chiéu: sb: noi cap: ngay cp: , d6i voi nguoi nude ngoéi)

5. Linh vuc hoat dong khoa hoc va cong nghé: ghi tom tat(can cir vao quyét dinh thanh Igp va
diéu 16 t6 chire va hoat déng ciia 16 chirc).

6. Tong s6 von:
S6 tién: dong
7. Cam két:
- Chiu trach nhiém vé tinh chinh xéc, trung thuc ciia ndi dung ho so dang ky hoat dong.

- Hoat dong theo dung ndi dung Glay chtng nhan duoc cép, dung quy dinh cua phap luat va chiu
trach nhiém vé moi hoat dong cua t6 chirc.

NGUOI PAI DIEN CUA TO CHUC
(ky va ghi ro ho, tén)
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BM 05
MAu 8
03/2014/TT-BKHCN

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

BANG DANH SACH NHAN LUC

Tén cta to chirc khoa hgc va cong nghé:

Niim sinh o Ché 4§ 1am vige | 01 ¢Ong
) Trinh do ’ ’ tac cua
So A dao tao, chicc | Chuyén | Chinh | Kiém | ngudilam
Ho va tén : R . i P
TT : - danh khoa nganh thirc | nhiém | viéc kiém
Nam | Nir Cen
hoc nhiém
(néu co)
1
2
3

XAC NHAN CUA CO QUAN, TO CHUC QUYET

- n : h e e, ngay thang nam
PINH THANH LAP HOAC CO QUAN, TO CHUC : T A T .
QUAN LY TRUC TIEP (néu cé) VE NQI DUNG NGUol z;?glgjﬁg‘t ; )O CHUC
BANG DANH SACH & o

(ky, ghi ré ho, tén va déng ddiu)
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BM 06
Mau 9
03/2014/TT-BKHCN
CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

PON PE NGHI PUQC LAM VIEC CHINH THUC

Kinh gui:...........ooooeianl.
Tén t61 la:
Ngay sinh: Gidi tinh:
bia chi thuong tru: Pién thoai:

Trinh d6 va chuyén nganh dao tao:

Sau khi nghién ctru Diéu 1¢ t6 chirc va hoat dong cua ...... D 161 théy kha nang, trinh dg va
diéu ki¢n ctia minh phu hgp véi vi tri lam vi¢ce chinh thuec.
Vay t6i lam don nay xin dugc 1am viéc chinh thirc va chi 1am viéc chinh thirc tai ... @ Kké tir

khi t6 chtrc bit dau hoat dong.

Néu duogc chip nhan, t6i xin hira s& chap hanh nghiém chinh moi ndi quy, quy ché cua to
chure, hoan thanh t6t nhiém vy dugc giao va thuc hién diing cac quy dinh ctua phép ludt c6 lién quan.

...... ngay thang nam
NGUOI VIET bON
(ky va ghi ro ho tén)

D Ghi tén t6 chirc khoa hoc va cong nghé noi cda nhan xin lam viéc chinh thirc.



CONG BAO/S 51+52/Ngay 15-7-2021 19

BM 07
Mau 10
03/2014/TT-BKHCN
CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

PON PE NGHI PUQC LAM VIEC KIEM NHIEM

Kinh glris..ooooiiii @
Tén toi la:
Ngay sinh: Gidi tinh:
bia chi thuong tra: bién thoai:

Trinh d¢ va chuyén nganh dao tao:
Hi¢n dang lam vi¢c theo ché d6 chinh thic tai . . . . . @
_ Sau khi nghién ctru Diéu 18 t6 chirc va hoat dong cua . . . D t6i théy kha nang, trinh do va
di€u kién ctia minh phu hop véi vi tri 1am viéc ki€ém nhiém.
Vay to1 lam don nay xin dugc lam vi¢c kiém nhi¢m tai . . D Néu duoc chép nhan, toi xin hra

s€ chép hanh nghiém chinh moi ndi quy, quy ché cua t6 churc, hoan thanh tdt nhiém vu duoc giao va
thuc hién ding cac quy dinh cta phap luat c6 lién quan.

...... ngay thang nam
NGUOI VIET PON
(ky va ghi ro ho tén)

1 ., A R , N A ~ . ’ A . N A A A
DGhi tén t6 chire khoa hoc va cong nghé noi ca nhdn xin lam viéc kiem nhiém,
2 « A A ’ . ’ A A \ “A ’ ’ A ’
@Ghi tén co quan, 16 chirc noi cé nhan hién dang lam viée chinh thirc (néu c6).
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BM 08
Mau 11
03/2014/TT-BKHCN
CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

LY LICH KHOA HQC
(cua nguwoi dirng dau to chirc)

1. Ho va tén:

2. Ngay sinh: Gidi tinh:

3. Qudc tich:

4. Noi dang ky ho khau thuong tra: Dién thoai: Email:

Chd & hién nay:

5. Qua trinh dao tao (ké cd cdc khod dao tao ngdn han c6 lién quan):

Twr.......... Nganh, linh vuc dao tao Noi dao tao
beén......... (Tén truong, nuoc)

Tor.......... Chirc vu Linh vuc chuyén mén Noi cong tac
beén......... (néu co)

7. Trinh d6 ngoai ngit: (loai tiéng, trinh dg)
8. Nhiing cong trinh d4 cong bé:

(Ghi ro cac cong trinh, bai bao, bdo cdo khoa hoc tiéu biéu dd céng bé, noi céng bo, nam
cong bo, nha xuat ban (néu co)).

Iéi cam doan va chiju trach nhiém vé tinh chinh xac, trung thuc cua ndi dung ban Iy lich khoa
hoc, néu sai t6i xin chiu trach nhi¢m trude phép luat.

XAC NHAN CUA CO QUAN, TO CHUC QUYET ody thine ndm
PINH THANH LAP HOAC CO QUAN, TO CHUC N NGUSTKHAT
QUAN LY TRUC TIEP (néu cé) VE NQIDUNG (5 va ghi 1 ho, tén)
CUA BAN LY LICH KHOA HQC O
(ky, ghi ré ho, tén va déng ddu)
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BM 09
Miu 12

03/2014/TT-BKHCN
CONG HOA XA HQI CHU NGHIA VIET NAM

Poc lap - Tu do - Hanh phuc

BANG KE KHAI CO SO VAT CHAT - KY THUAT

Tén cua to chirc khoa hoc va cong nghé:

SO | Loaico so vat S6 | Pon | Tri Ngudn

TT | chat-ky thuat | lugng tivnih gid Trong nuéc Nuéc ngodi
nudc | chirc | nhan | chirc | nhan

I Tru so, nha

xuong, phong thi

nghi¢m, may moc

thiét bi, tai san
khéc...

I1 Vén bang tién”

Tong so: .................... dong

XAC NHAN CUA CO QUAN, TO CHUC QUYET

...... ngay thang nam
DINH THANH LAP HOAC CO QUAN, TO CHUC NGUOI PAI DIEN CUA TO CHUC
QUAN LY TRUC TIEP (néu c6)VE NOI DUNG (ky va ghi ré ho, tén)
BANG KE KHAI

(ky, ghi ré ho, tén va déng ddiu)

1 A. re A ’ \ A A Ne oA A \ ’ A ’ N A . A X
DPéi véi t6 chive khoa hoc va cong nghé ngodi cong lp va cé von nude ngodi: ké khai s6 von

bang tién bdao dam di kinh phi hoat dong thwong xuyén (bao gom tién lwong, tién cong va tién chi
hoat dong bo may...) cua to chirc it nhat trong 01 nam.
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BM 10

PHIEU XU LY HO SO PANG KY HOAT PONG KH&CN

THEO LUAT KH&CN
- Tén t6 chire KH&CN: ........ RIS
- Ho va tén nguoi 1anh dao t6 chirc: ................... .
-Trusdchinh: ...,
- Thanh phan kinh té: .......................

Linh vuc diang ky hoat dong KH&CN:

I- Y kién ciia can bd xir Iy ho so:
“TOchte do v, sang lap/quyét dinh thanh lap.
- Té chure thyc hién ho so dang ky hoat dong khoa hoc va cong nghé/stra d6i, bo sung,
cap lai theo quy dinh Théng tu 03/2014/TT-BKHCN ngay 31/3/2014 cua By Khoa hoc
va Cong nghé vé huéng dan diéu kién thanh lap va dang ky hoat dong cua t chuc khoa
hoc va cong nghé, van phong dai dién, chi nhanh cia t6 chiic khoa hoc va cong nghé.
Can bo xir Iy nhan hod so hoan chinh NEAY ..evvveeereeneernnnenen

Dé nghi Ban lanh dao xem xét va giai quyét cho t6 churc.
Ngay .... thang ... nam 201..

Nguoi xu ly ky tén

II- Y kién ciia linh dao phong QLKH:
Ngay .... thang .... nam 201..
DPong ¥ cip Gidy ching nhan O
Y kiénkhac Ol.oooeeeeniiiiiiieee

III- Y kién ciia linh dao S& KH&CN:
Ngay .... thang .... nam 201..
Pong y Giay ching nhan [
Ykiénkhac Ol.....ooooveiiiiini



UY BAN NHAN DAN THANH PHO HO CHI MINH

SO KHOA HQOC VA CONG NGHE

CHUNG NHAN

PANG KY HOAT PONG KHOA HQC VA CONG NGHE

Tén chi nhanh:

Tru sé chi nhanh:

Ngudi ding diu t6 chire:

Hoat dong theo ly quyén ciia td chirc:

Tén to chuec:

Tru sé chinh:

Gidy chtng nhén dang ky:

BM 11

SO DPANG KY: ......../PDK-KHCN-CN/VPDD

Hoat dgng trong linh vuc khoa hgc va cong nghé sau:

(Béi voi nhitng linh vuc hogt dong co diéu kién theo
quy dinh cua phap ludt trudc khi thuc hién phai duoc phép cua

co quan Nha nuée o tham quyén)

TP.HCM, ngay ... thang ... nam ....
GIAM POC

v

4

7

1202-L-ST Ae3N/ZS+1S 9S/0VEd DNOD

194
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QUY TRINH 02
Thay d6i, bo sung ndi dung Gidy chirng nhin ding ky hoat dong
ciia to chirc khoa hoc va cong nghé
(Ban hanh kém theo Quyét dinh sé 2018/0P-UBND
ngay 03 thang 6 ndam 2021 ciia Chii tich Uy ban nhén dan thanh phé)

I. THANH PHAN HO SO

A. Trwong hop 1: Thay doi, b6 sung ndi dung Gidy chitng nhan ding ky
hoat dong ciia to chirc khoa hoc va cong nghé (ngogi trir trwong hop thay doi dia
chi tru sé chinh tiv tinh thanh noi da dwoc cdp gidy chirng nhén sang tinh thanh
khdc dén dén thay déi co quan cdp gidy chitng nhin)

STT A L2 S6 Ghi chd
Tén ho so
lwong

1. | Pon dé nghi thay doi, b6 sung, cip lai gidy| 01 Ban chinh
ching nhdn dang ky hoat dong khoa hoc va
cong ngh¢ (theo mau)

2. | Gidy chimg nhén dang ky hoat dong khoa hoc| 01 | Ban gbc
va cong ngh¢ da duoc cap.

3. | Tai liéu lién quan dén ndi dung thay doi, bo
sung twong wng, cu thé nhw sau:

3.1 | Trwong hop ding ky thay doi tén t6 chikc:

Quyét dinh cua cdp c6 tham quyén hodc bién| 01 | Ban chinh
ban hop cé chir ky cua nhiing nguoi sang lap
(d6i v6i to chuc khoa hoc va cong nghé do ca
nhan thanh 1ap) vé viéc doi tén cia to chuc
khoa hoc va cong nghé.

3.2 | Trwong hgp dang ky thay doi tén co quan
quyét dinh thanh lgp, co quan quan Iy truc
tiep:

Quyét dinh do6i tén co quan quyét dinh thanh | 01
lap, co quan quan ly truc tlep hoic thay ddi co
quan quén 1y truc tiép cua to chirc khoa hoc va
cong nghé.




CONG BAO/S 51+52/Ngay 15-7-2021 25
3.3 | Truong hop dang ky thay doi dia chi tru sé¢
chinh: Phai c6 mot trong cac gidy to sau:
Gidy to ching minh quyén s& hiru nha, quyén| 01 | Bansao (co chimg
su dung dat cua t6 chirc khoa hoc va cong nghé thuc hop phép)
doi1 voi dia diem noi dat tru sé chinh; hoéc ban photo q
kém ban chinh dé
doi chiéu
Gidy to chirng minh quyen s& hitu nha, quyen 01 Béan sao (c6 chimg
stt dung dat hodc gidy to chimg minh quyén thuc hop phap)
dugc phép cho thué, cho muon cua bén cho hogc ban photo
thué, gho muon kém theo hgp dong thué, muon ké;m bép chinh dé
dia diém lam tru sé chinh; do1 chiéu
3.4 | Truwong hgp ding ky thay doi von: Phii cé cdc
gidy to sau:
v' Déi véi té chirc khoa hoc va cong nghé
cong lap:
- Bang k& khai co so vt chat - ky thuat| 01 Béan chinh
dugc co quan quyét dinh thanh 1ap hodc quan Iy
truc ti€p xac nhan (theo mau)
v' Déi véi té chirc khoa hoc va cong nghé
ngoai cong lap:
_Bang ké khai co s¢ vat chat - ky thut (theo | 01 | Banchinh
mau);
Bién ban hop cua nhiing nguoi sang lap/cac| 01 | Banchinh
bén gop Von hop tac ghi 16 nhiing ndi dung sau:
ti 16 gop von; tong sd von (bang tién va tai san
quy ra dong Viét Nam), trong d6 s6 von gop
bang tién phai bao dam du kinh phi hoat dong
thudng xuyén it nhit trong 01 nam theo 50
luong nhan luc va quy mo hoat dong cua t6
chtrc;
Cam két gop von (bang tién va tai san) cia tmg | 01 Béan chinh
ca nhan/cac bén gdp von hop tac (néu co);
Giay to' chimg minh quyén s hiru hoac quyén| 01 | Banchinh/ban sao
str dung d61 voi phan von da cam ket gop. hoéc ban photo

kém ban chinh dé
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doi chieu
3.5 | Truong hop diing ky thay doi nguoi diimg dau:
v' Déi véi té chirc khoa hoc va cong nghé
cong lap:
Quyet dinh bd nhiém cua co quan, to chirc | 01 Béan chinh
c6 tham quyén;
- Ly lich khoa hoc (theo mau); 01 | Banchinh
- Céc van bang dao tao. 01 Béan sao (c6 chimg
thuc hop phap)
hogc ban photo
kém ban chinh dé
doi chiéu
v' Déi véi té chirc khoa hoc va cong nghé
ngoai cong ldp:
- Do~n dé nghi duoc lam viéc chinh thirc 01 Ban chinh
(theo mau);
Quyet dinh bd nhiém cua co quan, t6 chitc| 01 | Banchinh
c6 thAm quyén (trir t6 chirc do ca nhan thanh
lap);
- Ly lich khoa hoc (theo mau); 01 | Banchinh
- Céac van bang dao tao; 01 | Bansao (c6 chimg
thuc hop phap)
hogc ban photo
kém ban chinh dé
doi chiéu
So yéu 1y lich c6 xac nhan trong thdi han| 01 Béan chinh

khong qua 01 nim cta chinh quyén dia phuong
noi cu tra hoac cua co quan, t6 chirc noi nguoi
d6 lam viéc trude khi chuyén sang lam viéc tai
t6 chirc khoa hoc va cong nghé, truong hop
ngudi ding dau to chic khoa hoc va cong nghé
khong phai 1a cong dan Viét Nam thi phai co 1y
lich tu phap cta co quan c6 thAm quyén cia
nudc ngoai xac nhan trong thoi han khong qua
01 ndm va dugc hop phdp hoa lanh sy (theo
mau).
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3.6 | Trwong hop dang ky thay déi, bé sung linh
vue hoat dong:

Quyét dinh ctia cip c6 thim quyén vé viéc thay | 01 | Banchinh
doi, bo sung linh vuc hoat dong cua t6 chie khoa
hoc va cong nghé.

B. Truong hop 2: Thay doi, bo sung ndi dung Gidy chimg nhan diing ky
hoat ddng ciia td6 chirc khoa hoc va cong nghé (ap dung ddi v6i truong hop thay
ddi dia chi tru sé chinh tir tinh thanh noi da dwoc cip gidy chirng nhén sang tinh
thanh khac din dén thay d6i co quan cép gidy chirng nhan)

B1. P6i véi Sé Khoa hoc va Cong nghé noi da cap gidy chirng nhan:

STT Tén ho so S6 lwong Ghi chu
L. Va,n ban dé nghi thay do6i try so 01 Ban chinh
chinh
Bao cao tinh hinh hoat dong 01 Ban chinh
Gidy chtng nhan 01 Ban gbc

B2. Poi voi S¢ Khoa hoc va Cong nghé noi chuyén dén:

STT Tén ho so S6 lwong Ghi chu
bon Qé nghi thay d6i, bo sung, cp
| lai gidy ching nhin dang ky hoat 01 Ban chinh
) dong khoa hoc va cong ngh¢ (theo
mau)
2. | Gidy chirng nhan da duoc cap 01 Ban sao
Vin ban xac nhéan to chie khoa hoc \ ,
g . . Bén chinh
3. | vacdng ngh¢ da Hoan tat thu tuc tai 01 an cin
co quan da cap gidy ching nhan
B4o c4o tinh hinh hoat dong cua t6 \ ,
- Bén chinh
4. | chic khoa hoc va cong ngh¢ (theo 01 an e
mau)

Tai liéu lien quan dén ndi dung
5. | thay doi, bo sung twong wung, cu
thé nhuw sau:




28

CONG BAO/S 51+52/Ngay 15-7-2021

o : A e Ban sao c6 chim
Giay t0 ching minh quyén s& hitu 9 5
hi A sit dune dat eta t6 ch thuc hodac  ban
nha, quyen su dung dat cua to chuc 01 photo kém ban
khoa hoc va cong ngh¢ doi voi dia chinh dé ddi chidu
diém noi dat tru sé chinh;
Gidy to chimg minh quyén so hitu Bén sao ¢6 chimg
nha, quyén su dung dat hoac giay to thue  hoic  ban
chu;ng minh quyén ducgc phép chf) 01 photo kém  ban
thué, cho muon cua bén cho thué, chinh dé déi chidu
cho mugn kém theo hop dong thué,
muon dia diém lam tru so chinh.

II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHI

Noi tiép nhan va
tra ket qua

Thoi gian xir
ly

L¢ phi

B6 phan Mot cua -
Sé Khoa hoc va
Cong nghé Thanh
phé HO Chi Minh,
dia chi: 244 Dién
Bién Phu, Phuong
Vo Thi Sau, Quan
3

10 ngay lam
viée ké tir ngay
nhan da hod so
hop 1¢

- P6i v6i Thu tuc cap Gidy chimg
nhan trong trudong hop ding ky thay doi tén
cia t6 chic khoa hoc va cong nghé:
1.000.000 dong.

- Pbi voi Thu tuc cap Gidy chung
nhan trong trudong hop ding ky thay doi tén
co quan quyét dinh thanh 1ap hodc co quan
quan 1y truc tiép cua t6 chirc khoa hoc va
cong nghé: 1.000.000 dong.

- Pbi voi Thu tuc cap Gidy chung
nhan trong trudng hop dang ky thay doi dia
chi tru s& chinh cua t6 chirc khoa hoc va
cong nghé: 1.500.000 dong.

- P6i v6i Thu tuc cap Gidy chimg
nhan trong trudng hop ding ky thay ddi
vbn cua t6 chirc khoa hoc va cong nghé:
1.500.000 dong.

- Pbi voi Thu tuc cap Gidy chung
nhan trong truong hop ding ky thay doi
nguodi dimg dau cua to chic khoa hoc va
cong nghé: 1.000.000 dong.
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2.000.000 dong.

- P6i v6i Thu tuc cap Gidy chimg
nhan trong trudng hop ding ky thay doi, bo
sung linh vuc hoat dong khoa hoc va cong
nghé cua to chtc khoa hoc va cong nghé:

III. TRINH TU XU LY CONG VIEC

Budc
cong
viéc

No6i dung
cong viéc

Trach
nhiém

Ho
so/Biéu
mau

Thoi
gian

Dién giai

Nop ho so

T chuc
khoa hoc
va cong
ngh¢

Bl

Kiém tra ho
SO

Bo phan
Mot cura

Theo muc
I

Thanh phan hd so
theo muc I

Gio hanh
chinh BM 01
BM 02

BM 03

Kiém tra tinh day du
clia cac gidy to co
trong ho so.

- Truong hop hd so
day du theo quy dinh:
Lap Gidy tiép nhan ho
so va hen tra két qua
theo mau BM 01; trao
cho ngudi nop hod so
(truong hop ndp truc
tiép) hodc tra 16i qua
email (truong hop
ndp buu dién hodc
truc tuyén). Thuc hién
tiép budc 2.

- Truong hop hd so
chua day du: Hudng
dan ngudi nop hd so
bo sung, hoan thién
hd so va ghi 16 Iy do
theo BM 02. Tra hd
SO truc tiép hoac tra
101 qua email (truong
hop ndop buu dién
hoic truc tuyén).

- Truong hop tir chdi
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Buoc | \ai dung Trach | Thoi Ho, P
cong A en ‘A . so/Biéu Dién giai
‘n cong viéc nhiém gian x
viéc mau
tiép nhan ho so: Lap
Phieu tor choi tiep
nhan giai quyét ho so
theo BM 03.
C@ng chuc BO Rhém
ti€p nhan va tra ho so
. A A A .| Theo muc | thyc hién scan dit liéu
pp | Tiépnhanho | Bophan | 05ngay | | grror | g s, luu tri ho so
SO’ Mot ctra | lam viéc A 2 1A
dién to va Chuyén ho
so cho Phong Quan ly
Khoa hoc
Lanh dao PhongA QuaAn ly; Kho?
Phin cong Phon 0.5 noi Theo muc | hoc tiép nhan ho so tir
B3 b 19 b Quan % lé;m Vgiéz I, BM Ol | Bo phan Mot ctra va
thu ly ho so Y . phan cong cong chiic
Khoa hoc 1A
thu 1y ho so
- Can ctr cac van ban
quy pham phap luat,
dé xuat lich tham dinh
- Theo|va t6 chirc thdm dinh
muc [ thuc té.
- ]?ién 'bén - Céan cu ké} qua tai
2 tham dinh; | bién ban tham dinh,
Tham dinh n , £ 2 1R . 2
hd so. d3 xut Cong chire 6.5 neay | - Phiéu hop t6 thdm dinh dé
B4 SO CeXUAL 1y hd | 2 S | trinh; théng nhét ¥ kién.
két qua giai o lam vi¢c i i SN
quyét TTHC —I?u’ tha? . Hoan. A’th1cn‘ ho so,
ket qua lap Ph1§u trinh; du
giai quyét | thao két qua giai
TTHC. quyét TTHC: Giay
ch&ng nhan/van ban
tur chéi (néu ro ly do);
trinh Lanh dao phong
xem Xet.
Lanh dao - H6 so Lar}h ,dao Phong
. . 01 trinh Quan ly Khoa hoc
B5 Xem xet, Phong ) 20 | xem xét ho so:
trinhky | Quanly | NS | -Duthdo JXeWXC 1080
Khoa hoc amviec | két qua |- Neéu dong y: ky vao

giai quyét

Phiéu trinh va ky
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Bude | Ngidung | Trich | Thoi o, e
cong n o ‘A . so/Biéu Dién giai
‘n cong viéc nhiém gian x
viéc mau
TTHC |nhdy vao dy thao ket
qua trinh Lanh dao S¢
ky duyét
- Né'u? khong dong y:
Chuyén lai bude 6
Theo muc Lflnh da‘o S,(’)r xem xét
L d ol ‘ IBMO1 h}:) SO Y{E} ky duyet dll'
, n anh dao ngay | ,;x . thao két qua giail
B6 Ky duyet S& lam vi¢c Hoso tnnh quyet TTHC: Giay
Dy thao ching nhan/van ban
kétqua | gy chdi (néu 16 1y do).
Pong diu ban hanh
van ban va chuyén
Giay chimg nhan dén
Cono ch HO so di Céngxchﬁ‘:c thlil ly’zhhé
Ban hanh viin | 008 M| 0,5 ngay | dugc phe |50 €€ Va0 S0, HC
B7 . thulyho | ;|77 <, A hién sao luu (né€u co),
ban lam viéc duyét 24z A
SO chuyén két qua giai
quyét thu tuc hanh
chinh (Giay ching
nhan) vé B0 phan
Mot cura
- Tra két qua cho to
chtrc, ca nhan.
Tra két qua, - Théng ke, theo ddi.
BY hru ho S0, B@Aph?n ."l;heo Kétqua |- Chuyén hd so cho
thong ké va | Mot cua | Gidy hen phong Quan 1y Khoa
theo doi hoc luu, kém ban sao
két qua giai quyet ho
SO.
IV. BIEU MAU

Céc bi€éu mau sur dung tai cac budc cong vigc:

STT | Ma hiéu Tén biéu miu
1 |BMOI M4u Gidy tiép nhan ho so va hen tra két qua
2 |BMO02 Mau Phiéu yéu cau bd sung, hoan thién hd so
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BM 03 Mau Phiéu tir chéi tiép nhan giai quyét ho so
4 Thanh phan hd so muc I
41 | BM o4 nyn dé nghi thay do6i, bo sung, cap lai gidy chirng nhan hoat
dong
42 |BMO05 Béang danh sach nhan lyc
43 |BM 06 Pon dé nghi duoc 1am viée chinh thirc
44 |BM 07 Pon dé nghi dugc 1am viéc ki€ém nhiém
4.5 | BM 08 Ly lich khoa hoc
46 | BM 09 BaoAcaAo tlnAh hinh hoat dong cua t6 chic khoa hoc va cong
ngh¢ cong lap
Bao cao tinh hinh hoat dong cua td6 chirc khoa hoc va cong
47 |BM 10 . Y . .
ngh¢ ngoai cong 1ap va cd von nudc ngoai
Bao cao tinh hinh hoat dong cua td6 chirc khoa hoc va cong
48 |BM11 A1 r e :
ngh¢ 1a co s& gido duc dai hoc
BM 12 Mau phiéu xtr Iy cip Gidy ching nhan
6 |BM13 Mau Gidy chirng nhin
V.HO SO CAN LUU
STT | Ma hiéu Tén bié¢u miu
1 |BMOI M4u Gidy tiép nhan ho so va hen tra két qua
2 |BMO02 Mau Phiéu yéu cau bd sung, hoan thién hd so
3 |BMO3 Mau Phiéu tir chéi tiép nhan giai quyét ho so
4 Thanh phan hd so muc I
41 | BM o4 DAon de nghi thay doi, bo sung, cap lai gidy chung nhan hoat
dong
42 |BMO05 Béang danh sach nhan lyc
43 | BM 06 Pon dé nghi duoc 1am viée chinh thirc
44 | BM 07 Pon dé nghi dugc lam viéc ki€ém nhiém
4.5 | BM 08 Ly lich khoa hoc
46 | BM 09 BaoAcaAo tlnAh hinh hoat dong cua t6 chic khoa hoc va cong
ngh¢ cong lap
Bao cao tinh hinh hoat dong cua td chirc khoa hoc va cong
47 |BM 10 . oA a4 . .
ngh¢ ngoai cong 1ap va cd von nudc ngoai
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Bao céo tinh hinh hoat dong cua td chirc khoa hoc va cong

48 | BMIL 1 ohé 1a co sor gido duc dai hoe

5 |BM12 Mau phiéu xtr Iy cip Gidy ching nhan
6 |BM13 Mau Gidy chirng nhan

VI. CO SO PHAP LY

- Luat Khoa hoc va Cong ngh¢ ngay 18/6/2013.

- Nghi dinh s 08/2014/ND-CP ngay 27/01/2014 ciia Chinh phu quy dinh chi tiét va
hudng dan thi hanh mét sd diéu ctia Luat Khoa hoc va Cong nghé.

- Nghi dinh s6 55/2012/ND-CP ngiy 28/6/2014 ciia Chinh phii Quy dinh vé thanh
lap, t6 chic lai, giai thé don vi su nghiép cong lap.

- Théong tu s6 03/2014/TT-BKHCN ngay 31/3/2014 cua B truong Bo Khoa hoc va
Cong nghé huéng dan diéu kién thanh 1ap va dang ky hoat dong ctia t6 chirc khoa hoc va
cong nghé, vin phong dai dién, chi nhanh cta to chic khoa hoc va cong nghé.

- Thong tu s6 298/2016/TT-BTC ngay 15/11/2016 cta Bo truéng Bo Tai chinh quy
dinh murc thu, ché do thu, ndp, quan 1y va str dung phi tham dinh diéu kién hoat dong vé
khoa hoc, cong nghé.

- Thong tu s6 01/2018/TT-VPCP ngay 23/11/2018 cta Van phong Chinh phu vé
huéng dan thi hanh mot s6 quy dinh cia Nghi dinh 61/2018/ND-CP.
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BM 04
Mau 13
03/2014/TT-BKHCN
TEN CO QUAN CHU QUAN CONG HOA XA HOI CHU NGHIA VIET NAM
(néu co)
TEN TO CHUC KH&CN/VAN Poc 1ap - Tw do - Hanh phiic
PHONG
PAI DIEN/CHI NHANH

...... ngay thang nam

PON PE NGHI THAY POI, BO SUNG, CAP LAI
GIAY CHUNG NHAN/GIAY CHUNG NHAN HOAT PONG"

Kinh gui: S& Khoa hoc va Cong ngh¢ tinh/tp ...

1. Tén to chirc khoa hoc va cong nghé/Tén vin phong dai dién/chi nhanh:

(Ghi tén day du bang tiéng Viét, tiéng nudc ngodi; tén viét tat bang tiéng Viét,

tiéng nuéc ngodi (néu co)).
2. Gidy chirng nhan/Giay chirng nhin hoat dong”:
Sé: do: cap ngay:
3. Tru s& chinh ciia to chirc/tru sé vin phong dai dién/chi nhanh:
bia chi:
Dién thoai: Email:

4. Pé nghi dwgc thay doi, bé sung, cap lai Gidy chirng nhan/Gidy chirng
nhén hoat dong™:

(T 6 chire khoa hoc va cong nghé/van phong dai dién/chi nhanh liét ké mot hoac
mét s néi dung dé nghi thay doi, bé sung hodc li do dé nghi cdp lai Gidy chimng
nhdn/Gid'y churng nhdn hoat dong).

5. Cam két:
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- Chiu trach nhiém vé tinh chinh xac, trung thuc ctia Pon dé nghi nay va cac tai
liéu kém theo.

- Hoat dong theo dting ndi dung Gidy ching nhan/Gidy chtng nhan hoat dong™”
dugc cap, dung quy dinh cta phap lut.

NGUOI PAI DIEN CUA TO CHUC/NGUOI PUNG
PAU VAN PHONG DPAI DIEN/CHI NHANH
(ky, ghi ro ho, tén va dong dau)

@ Ghi “Gidy chitng nhdn”’doi véi t6 chire khoa hoc va cong nghé; ghi “Gidy chimg nhdn hoat
dong” doi voi van phong dai dién/chi nhanh.
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BM 04
MAu 8

03/2014/TT-BKHCN

CONG HOA XA HOQI CHU NGHIA VIET NAM

Doc lap - Tw do - Hanh phic

BANG DANH SACH NHAN LUC

Tén cia to chirc khoa hoc va cong nghé:

< Ché do 1am | Noi cong
Nam sinh iy (.
Trinh d¢ viec tac c??l
S6 Ho va dao tao, Chuyén | Chinh | Kiém l‘ngu’(.)’i
TT tén Na chirc danh | nganh | thirc | nhigm | "7 VI¢€
Nir khoa hoc kiém
m : nhiém
(néu co)
1
2
3
XAC NHAN CUA C‘O QUAN, TO VCHU((; ..... , ngay thdng nam
QUYET PINH THANH LAP HOAC C NGUOI PAI DIEN CUA

QUAN, TO CHUC QUANLY TRUC TIEP
(néu ¢c6) VE NOI DUNG BANG DANH

SACH

(ky, ghi r6 ho, tén va dong dau)

TO CHUC

(ky va ghi ro ho, tén)
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BM 06
MAiu 9
03/2014/TT-BKHCN
CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phuc

PON PE NGHI PUQC LAM VIEC CHINH THUC

Kinh gui:...........oooonl @
Tén to1 la:
Ngay sinh: Gi61 tinh:
bia chi thuong tru: Dbién thoai:

Trinh d6 va chuyén nganh dao tao:

Sau khi nghién ctru Diéu 18 t6 chirc va hoat dong cua ...... D t5i théy kha nang,
trinh d§ va di€u ki¢n cua minh phu hop véi vi tri 1am viéc chinh thirc.

Vay t61 lam don nay xin dugc lam vié€c chinh thtrc va chi l[am viéc chinh thic tai
...... @ ké tir khi t6 chuc bat ddu hoat dong.

Néu dugc chap nhan, t6i xin htra s& chap hanh nghiém chinh moi noi quy, quy
ché cua to chuc, hoan thanh tot nhiém vu dugc giao va thuc hién dung cac quy dinh
cua phap luat c6 lién quan.

..... , ngay thang nam
NGUOI VIET DPON
(ky va ghi ro ho tén)

D Ghi tén t6 chirc khoa hoc va cong nghé noi cda nhdn xin lam viéc chinh thuec.
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BM 07
MAiu 10
03/2014/TT-BKHCN
CONG HOA XA HOQI CHU NGHIA VIET NAM

Poc 1ap - Tu do - Hanh phuc

PON PE NGHI PUQC LAM VIEC KIEM NHIEM

Kinh glri:..oooooii @
Tén to1 la:
Ngay sinh: Gi61 tinh:
bia chi thuong tru: Dbién thoai:

Trinh d6 va chuyén nganh dao tao:
Hién dang lam viéc theo ché do chinh thirc tai . . . . .

Sau khi nghién ctru Diéu 1¢ t6 chirc va hoat dong cua . . . ¥, t6i thdy kha ning,
trinh d6 va di€u kién cia minh phu hop véi vi tri lam vi¢c ki€ém nhiém.

Vay t61 lam don nay xin dugc lam viéc ki€ém nhiém tai . . D Néu duoc chép
nhan, t61 xin hira s€ chap hanh nghiém chinh moi ndi quy, quy ché cua té chirc, hoan
thanh tot nhiém vu dugc giao va thuc hién dung cac quy dinh cua phap luat c6 lién
quan.

..... , ngay thang nam
NGUOI VIET DON
(ky va ghi ro ho tén)

1l . A R , N A ~ . ’ A . N A A “a
DGhi tén t6 chire khoa hoc va cong nghé noi cda nhdn xin lam viéc kiem nhiém,
2 « A A ’ . ’ A A \ “A ’ ’ A ’
@Ghi tén co quan, 16 chirc noi cé nhan hién dang lam viée chinh thirc (néu c6).
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BM 08
MAu 11
03/2014/TT-BKHCN

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phuc

LY LICH KHOA HQC
(cua nguoi dung dau to chirc)

1. Ho va tén:

2. Ngay sinh: G101 tinh:

3. Qudc tich:

4. Noi dang ky ho khau thuong tra: Pién thoai: Email:

Chd & hién nay:

5. Qua trinh dao tao (ké ca cac khoa dao tao ngan han co lién quan):

Tw.......... Nganh, linh vue dao tao Noi dao tao

Pén......... (Tén truong, nudc)

To.......... Chirc vu | Linh vuc chuyén mon Noi cong tac
Pén (néu co)

7. Trinh d6 ngoai ngit: (loai tiéng, trinh dj)
8. Nhitng cong trinh di cong bd:

(Ghi ro cac cong trinh, bai bao, bao cao khoa hoc tiéu biéu da cong bo, noi cong
bo, nam cong bo, nha xuat ban (néu co)).

Toi cam doan va chiu trach nhiém vé tinh chinh xéc, trung thuc cua ndi dung ban
1y lich khoa hoc, néu sai t61 xin chiu trach nhiém trudc phap luat.

XAC NHAN CUA CO QUAN, TO CHUC
QUYET PINH THANH LAP HOAC CO
QUAN, TO CHUC QUAN LY TRUC TIEP
(néu ¢c4) VE NOI DUNG CUA BAN LY LICH
KHOA HQC
(ky, ghi ré ho, tén va déng ddu)

....,ngay thang nam
NGUOI KHAI
(ky va ghi ro ho, tén)



40 CONG BAO/S 51+52/Ngay 15-7-2021

BM 09

MAu 18
03/2014/TT-BKHCN

TEN CO QUAN CHU QUAN  CONG HOA XA HQI CHU NGHIA VIET NAM
(néu co)

TEN TO CHUC KH&CN Poc lap - Tw do - Hanh phiic

..... , ngay thang nam

BAO CAO

Tinh hinh hoat dong ciia té chirc khoa hoc va cong nghé cong 1ap, nim...
Kinh gtri: B Khoa hoc va Cong nghé/Sd Khoa hoc va Cong nghé tinh/Tp...

1. Tén t6 chirc khoa hoc va cong nghé (viét bang chit in hoa):
2. Gidy chirng nhin ding ky hoat dong khoa hoc va cong nghé:

(Ghi 16 s6, ngdy cdp cdc Gidy chirng nhdn dang ky hoat déng KH&CN lan
ddu, cdc lan thay doi, bo sung, gia han)

3. Vin phong dai dién/Chi nhanh (néu cd):

a) Pia chi:

b) Gidy ching nhan hoat dong: (ghi ré so, ngay cdp va co quan cdp)
4. Linh vue hoat déng khoa hoc va cong nghé chii yéu cia don vi:

Khoa hoc Tu nhién O Khoa hoc K¥ thuat va cong nghé O
Khoa hoc Y duoc O Khoa hoc Xa hoi

Khoa hoc Nhanvan  []  Khoa hoc Nong nghiép
5. Nhirng ndi dung thay déi trong Gidy chirng nhan chwa ding ky:

Tén t6 chirc KH&CN [ Co quan quyét dinh thanh lap O
Tru s& chinh ] Co quan quan Iy truc tiép O
Téng s6 von ] Nguoi dimg dau to chirc O
Quyét dinh thanh 13p [ Linh vyc hoat dong O

6. Nhan lyc khoa hoc va cong nghé:

Don vi: nguoi
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T | Phinloai | Ché d) lam viéc | Giéi tinh P tudi
T | mhanlye | cpiny | Kigm | Nam | Nir | <45 [ >45va| Trén
thirc | nhiém <60 60
TS
2 | ThS
PH, Cb
Tong s6

7. Co sé vat chit - ky thuit:

a) Tong sb von (triéu dong):

b) Tong s6 von tai thoi diém hién tai (triéu dong (tam tinh)):
8. Tinh hinh tai chinh cta don vi trong nam:

Don vi: triéu dong

TT Noi dung S6 tién

Té6ng kinh phi chi thuong xuyén

2 Tong kinh phi do thyc hién chuong trinh, dé tai, du an cap
qudc gia, cap b, cap tinh va cip co sé

3 | Toéng kinh phi thu sy nghiép

(théng qua cdc hop dong chuyén giao cong nghé, dp dung két
qua nghién cuu, ban san phcfm, dao tao, dich vu khoa hoc va
cong nghé khdc va san xudt - kinh doanh cdc san pham la két
qua nghién cuu)

4 | Tong doanh thu

5 | Sé tién nop thué

6 | Thu nhdp binh quén thang cua cén by, cong nhan vién

9. Tinh hinh hoat ddng khoa hoc va cong nghé chi yéu ciia don vi trong nim:

a) Bang tong hop:

TT Noi dung S6 lwong

1 | Pé tai, du 4n thyc hién

2 | Hop déng dich vu khoa hoc va cong nghé thuc hién
Cac hoat dong khac
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Bang sang ché doc quyén duogc cap

Bai bao dd duogc dang trén tap chi chuyén nganh qudc té

4
5 | Bang giai phap hitu ich doc quyén dugc cap
6
7

Bai b4o da dugc dang trén tap chi chuyén nganh trong nudce

b) Bang chi tiét:
Danh muc dé tai, dw an KH&CN thyc hién trong nim

TT | Téndé | Linhvwc | Thoigian | Kinh | Ngudn | Kétqua

ti“i’a dw ngl}ién thue hién Ph‘i kinh phi | (cong ngheé,
an cww .. dén ...) | (tr.dong) san
pham...)
1
3
Danh muc hop dong dich vu KH&CN thuc hién trong nim
Loai hinh dich vu KH&CN
Chuyén | Dich Tu | Dao tao | Khac Gifi ThO'l D'ﬁi
TT | Tén giao vu | van | chuyén tri gian ta'c
I-I‘(_)’p cong ky mon, HD tl}}:rc ky
dong | nghé | thuat nghiép ( tr. hién HD
vu dong) (tir ...
den ...
2

Cac hoat dong khac ctia don vi trong nam:
10. Danh gia chung:

11. Kién nghi, dé xuit:

NGUOI PAI DIEN CUA TO CHUC
(ky, ghi 16 ho, tén va déng ddu)
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BM 10
Mau 19
03/2014/TT-BKHCN
TEN CO QUAN CHU QUAN CONG HOA XA HOI CHU NGHIA VIET NAM
) (néu cd)
TEN TO CHUC KH&CN Péc lap - Tw do - Hanh phiic

..... , ngay thang nam

BAO CAO
Tinh hinh hoat dong cia to chirc khoa hoc va cong nghé ngoai cong lap,
c6 vOn nwdc ngoai, nam...

Kinh gui: B6 Khoa hoc va Cong nghé/S¢ Khoa hoc va Cong nghé tinh/tp...

1. Tén to chirc khoa hoc va cong nghé (viét bang chir in hoa):

2. Glay chlrng nhan dang ky hoat dong khoa hoc va cong nghé¢:

(Ghi ro s0, ngay cap cac Gidy chirmg nhdn dang ky hoat dong KH&CN lan dau, cdc
lan thay déi, bé sung, gia han)

3. Vin phong dai dién/Chi nhanh (néu c6):

a) Pia chi:

b) Gidy chung nhan hoat dong: (ghi ré so, ngay cdp va co quan cdp)

4. Linh vuc hoat dong khoa hoc va cong nghé chii yéu ciia don vi:

Khoa hoc Ty nhién [ Khoa hoc Ky thuat va cong ngh¢ O
Khoa hoc Y duoc O Khoa hoc Xa hoi O
Khoa hoc Nhén van [ Khoa hoc Nong nghiép O
5. Nhitng ndi dung thay ddi trong Gidy chirng nhin chwa ding ky:

Tén t6 chirc KH&CN ] Co quan quyét dinh thanh lap O
Try s& chinh [ Co quan quan ly truc tiép O
Téng sd von ] Nguoi dimg dau to chirc O
Quyét dinh thanh 13p O Linh vyc hoat dong O

6. Nhan luc khoa hgoc va cong nghé:

Don vi: nguoi

T | Phanloai | Ché d¢lam viéc | Gidi tinh D) tudi
T nhan lyc Chinh | Kiém | Nam | Nt | <45 | >45va | Trén
thirc | nhiém <60 60
1 | TS
ThS
3 |bH,Cb
Tong s6

(Doi voi to chue khoa hoc va cong nghé co nguoi nuwoc ngoai lam viéc chinh
nhiém hodc kiém nhiém: ké khai cu thé thong tin cua tung nguoi: ho va tén, gioi tinh,
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quoc tich, sé hé chiéu, ngdy va noi cdp, chire danh va ché dé lam viéc)
7. Co s¢ vat chat - ky thujt:

a) Tong so Von (triéu dong)

b) Tong s6 von tai thoi diém hién tai (triéu dong (tam tinh)):

8. Tinh hinh tai chinh cia don vi trong nam:

Don vi: triéu dong

TT Noi dung SO tién
Tong kinh phi chi thuong xuyén
2 Tong kinh phi do thyc hién chuong trinh, dé tai, du 4n cap
quoc gia, cap b, cap tinh va cap co so
3 | Tong kinh phi do tai tro cia to chire, ca nhan
4 | Tong kinh phi thu sy nghiép ,
(thong qua cac hop dong chuyen giao cong nghé, ap dung ket
qua nghién citu, ban san pham, dao tao, dich vu khoa hoc va
cong nghé khac va san xudt - kinh doanh cac san pham la két
qua nghién ciru)
5 | Tong doanh thu
6 | SO tién ndp thué
7 | Thu nhap binh quan thang cua can bg, cong nhan vién
9. Tinh hinh hoat déng khoa hoc va cong nghé chii yéu ciia don vi trong nim:
a) Bang tong hop:
TT | Noi dung S6 lwong
1 | bé tai, du an thuc hién
2 | Hop d(‘A)ng dich vu khoa hoc va cong ngh¢ thuc hién
3 | Céc hoat dong khac
4 Bang sang ché doc quyén duoc cap
5 | Bang giai phap hiru ich doc quyén duogc cap
6 | Bai bao da duoc ding trén tap chi chuyén nganh quoc té
7 | Bai bao da dugc dang trén tap chi chuyén nganh trong nudc
b) Bang chi tiét:
Cac dé tai, dw An KH&CN thwe hién trong nim
TT | Téndé | Linhvwe | Thoigian | Kinh Nguon | Kétqua
tai, du nghién thuce hién phi kinh phi | (cong nghé,
an ciru (tw ... dén ...) | (tr.dong) san
phdm...)
1
2
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Cac hop ddng dich vu KH&CN thure hién trong nim

Loai hinh dich vu KH&CN Gia Thoi | Doi
T Tén tri gian tac
T I-{op Chuyén | Dich | Tu |Dao tao | Khac HD tl}‘;fc ky
dong giao vu ky van chuyén ( tr. hl\gn HD
cong | thuit mon, dong) | (tir ..
nghé nghiép den ...
vu
1
2

Cac hoat dong khac ctia don vi trong nam:
10. Panh gia chung:
11. Kién nghi, dé xuat:

NGUOI PAI DIEN CUA TO CHUC
(ky, ghi 16 ho, tén va déng ddu)
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BM 11
M&iu 20
03/2014/TT-BKHCN
TEN CO QUAN CHU QUAN CONG HOA XA HQI CHU NGHIA VIET NAM
) (néu co)
TEN TO CHUC KH&CN Déc 1ap - Tu do - Hanh phuc

..... , ngay thang nam
BAO CAO
Tinh hinh hoat ddng ciia t6 chirc khoa hoc va cong nghé 1a co sé gido duc
dai hoc, nam...

Kinh gtri: B6 Khoa hoc va Cong nghé

1. Tén to chirc khoa hoc va cong nghé (viét bang chir in hoa):
2. Gidy chirng nhan diing ky hoat dong khoa hoc va cong nghé:

(Ghiro so”',qngdy cap cac Gidy chirg nhdn dang ky hoat dong KH&CN lan dau, cdc
lan thay doi, bo sung, gia han)

3. Vin phong dai dién/Chi nhanh (néu c6):
a) bia chi:
b) Gidy ching nhan hoat dong: (ghi 16 s6, ngay cdp va co quan cdp)

4. Linh vuc hoat dong khoa hoc va cong nghé chii yéu ciia don vi:

Khoa hoc Tu nhién O Khoa hoc Ky thuat va cong ngh¢ O
Khoa hoc Y duoc O Khoa hoc Xa hoi
Khoa hoc Nhén van [ Khoa hoc Nong nghiép O
5. Nhitng néi dung thay déi trong Gidy chirng nhén chwa diing ky:
Tén t6 chirc KH&CN [ Co quan quyét dinh thanh lap O
Try s& chinh [ Co quan quan 1y truc tiép O
Téng sd von [ Nguoi dimg dau to chirc O
Quyét dinh thanh lap 0 Linh vuc hoat dong 0
6. Nhan luc khoa hoc va cong nghé:
Don vi: nguoi
T | Phén loai | Ché d6 1am viéc | Giéi tinh D) tudi
T | mhanlyc | cpinp | Kiem | Nam | Nit | <45 | >45va | Trén 60
thirc | nhiém <60
1 | TS
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ThS

PH, CD

Tong s0

7. Co sé vat chit - ky thuit:

a) Tong sb von (triéu dong):

b) Tong s von tai thoi diém hién tai (triéu dong (tam tinh)):

8. Tinh hinh tai chinh cta don vi trong nam:

Don vi: triéu dong

TT

Noéi dung

So tién

1

Tong kinh phi do thyc hién chuwong trinh, dé tai, dy 4n cap

quoc gia, cap bg, cap tinh va cap co sd

Téng kinh phi thu hoat dong khoa hoc va cong nghé

(théng qua cdc hop dong chuyén giao cong nghé, dp dung két
qua nghién cuu, ban san pham, dao tgo, dich vu khoa hoc va
cong nghé khac va san xudt - kinh doanh cac san pham la két

qua nghién cuu )

3

So tién ndp thué

9. Tinh hinh hoat ddng khoa hoc va cong nghé chii yéu ciia don vi trong nim:

a) Bang tong hop:

TT

Noéi dung

S6 luwong

Pé tai, du 4n thuc hién

Hop déng dich vu khoa hoc va cong nghé thuc hién

Cac hoat dong khac

Bang sang ché doc quyén duogc cap

Bang giai phap hitu ich doc quyén dugc cap

Bai bao da duoc dang trén tap chi chuyén nganh quoc té

N | (D0 R WN

Bai bdo da dugc dang trén tap chi chuyén nganh trong nudc

b) Bang chi tiét:

Cac dé tai, dw An KH&CN thwe hién trong nim

TT

Kinh
phi

(tr.dong)

Tén de
tai,

Ngu(‘ﬁn
kinh phi

Linh vue
nghién
ciru

Thoi gian
thuc hién
(tir ... dén ...)

du an

Két qua

(cong nghé,
san
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pham...)
2
3
Cac hop ddng dich vu KH&CN thye hién trong nim
Loai hinh dich vu KH&CN Gia | Thoi | Doi
T| Ten HD | thwe | HD
: we
T Hop | Chuyén | Dich | Tu | Pao | Khac hién
dong giao |vu ky|van | tao d(fr ' N
cong thuat chuyén ong) d(fu"
nghé mon, en ...
nghiép
vu
1
3

Cac hoat dong khac cia don vi trong nam:

10. Panh gia chung:
11. Kién nghi, dé xuit:

NGUOI PAI DIEN CUA TO CHUC
(ky, ghi ré ho, tén va déng dau)
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BM 09
MAu 12
03/2014/TT-BKHCN

CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phic

BANG KE KHAI CO SO VAT CHAT - KY THUAT

Tén cua to chirc khoa hoc va cong nghé:

S6 | Loai co sé S6 Pon | Tri Ngudn
TT | vat chat - ky | lwgng | vi tinh | gia Trong nuérc Nuwée ngoai
thuat (triéu

Nha | T6 | Ca Té Ca

do"‘n r r A r A
g nwéc | chwre | nhan | chiwe | nhan

I Tru so, nha
xuong,
phong thi
nghiém, may
méc thiét bi,
tai san
khac...

11 Vén bang

fén®”
1
Tong so: .................... dong
XAC NHAN CUA COQUAN, TO  ..... , ngay thang nam

HOAC CO QUAN, TO CHUC QUAN

LY TRUC TIEP (néu c6)VE NOI (ky va ghi ro ho, tén)
DUNG BANG KE KHAI

(ky, ghi 16 ho, tén va déng ddu)

(I)Doz V61 16 chirc khoa hoc va céng nghé ngodi céng ldp va o von nuoc ngodi: ké khai so von
bang tién bao dam dii kinh phi hoat déng thuwong xuyén (bao gom tién lwong, tién cong va tién chi

hoat dong bé may...) ciia té chirc it nhdt trong 01 nam
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BM 10
PHIEU XU LY HO SO PANG KY HOAT PONG KH&CN
THEO LUAT KH&CN

- Tén t6 chic KH&CN: ....ooovveeeiin....

- Ho va tén nguoi lanh dao 0 ChUC: oo,
-Trusdchinh: .................oooil.

- Thanh phan kinh t&: .......................

Linh vuc dang ky hoat dong KH&CN:

I- Y kién ciia can bd xir Iy hd so:
“Tochte do «ovvveveeiecee, sang 1ap/quyét dinh thanh 1ap.

- T chirc thue hién hd so dang ky hoat dong khoa hoc va cong nghé/sura doi,
bd sung, cap lai theo quy dinh Thong tu 03/2014/TT-BKHCN ngay 31/3/2014 cia
Bo Khoa hoc va Cong nghé vé huéng dan diéu kién thanh 1ap va dang ky hoat dong
ctia to chtrc khoa hoc va cong nghé, van phong dai dién, chi nhanh cia t6 chirc khoa
hoc va cong nghé.

Can bo xtr Iy nhan hd so Hoan chinh ngAY vuueevveevvnnernnnenn

Pé nghi Ban 1anh dao xem xét va giai quyét cho t6 chc.
Ngay .... thang ... nam 201..
Nguoi xur 1y ky tén

II- Y kién ciia lanh dao phong QLKH:

Ngay .... thang .... nam 201..
Poéng y cap Gidy chung nhan [J
Y kién khéc Tl
I1I- Y Kkién cia linh dao S KH&CN:

Ngay .... thang .... nam 201..
DPong y Gidy chtng nhan OJ
Y kién khéc Ol



UY BAN NHAN DAN THANH PHO HO CHI MINH
SO KHOA HQC VA CONG NGHE

CHUNG NHAN
PANG KY HOAT PONG KHOA HQC

VA CONG NGHE

Tén to chirc khoa hgc va cong nghé:
Tén viét bang tieng nuwdc ngoai:

Tén viét tat bing tiéng nwréc ngoai:

Tru sé chinh:

Tong s0 von diang ky:
Trong do, von co dinh:

von luu dong:

Co quan quyét dinh thanh lap:

BM 11

SO PANG KY: ........./DK-
KHCN

Hoat dgng trong linh vue khoa hoc va cong nghé sau:

TP. HCM, ngay thang nam 201
GIAM POC

(Déi voi nhung linh viee hoat dong co dieu kien theo
quy dinh cua phap ludt truce khi thuc hién phai dwoc phép

cua co quan Nha nudc co tham quyén)

IS

1202-L-ST AeSN/TS+IS 90S/0Vd DNOD

v
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QUY TRINH 03

Cip lai Gidy chirng nhin ding ky hoat dong

ciia to chirc khoa hoc va cong nghé
(Ban hanh kém theo Quyét dinh sé 2018/0P-UBND
ngay 03 thang 6 ndam 2021 ciia Chii tich Uy ban nhén dan thanh phé)

I. THANH PHAN HO SO
STT Tén ho so S6 lwong Ghi chu
1. | Pon dé nghi thay d6i, bo sung, cap lai \ ,
Gidy chtng nhan hoat dong (theo miu) 01 Ban chinh
2. | Truong hgp Gidy chimg nhin hoat
dong cua to chicc khoa hoc va cong
nghé bi mat:

e X4c nhén cua co quan cong an. 01 Ban sao (c6 chung
thuc hop phép) hodc
ban photo kem ban
chinh dé doi chiéu

e Gidy bién nhan cua co quan bao, dai 01 Bén sao (co chimg

da dang thong bao mat Giay chimg nhan thuc hop phdp) hodc
dang ky hoat dong khoa hoc va cong ban photo kem ban
ngh¢ hodc to bao da dang thong bao nay. chinh dé doi chiéu
3. | Truwong hop Gidy chirng nhin hoat
dong cua o0 chirc khoa hoc va cong
nghé bi rach, nat:
e Gidy chtng nhan diang ky hoat dong 01 Ban gbc

khoa hoc va cong nghé da duoc cép bi
rach, nat.

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHI

Noi tiép nhan va tra

Két qui Thoi gian xur ly

Lé phi

B phan Mot cta - S&
Khoa hoc va Cong nghé
Thanh phd
Minh, dia chi: 244 Dién

HO Chi

le

10 ngay lam vigc ké tur
ngay nhan du ho so hop

Thim dinh doi véi cc thay
doi khac: 1.000.000 VND/1

lan.
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Bién Phua, Phuong Vo
Thi Sau, Quan 3

III. TRINH TU XU LY CONG VIEC

Budc e n . ‘. Ho
cong | Notdungcong | Trach ) Thot | (o e, Dién giai

< viée nhiém gian x
viéc mau

T chue
khoa hoc Theo muc | Thanh ph?m hd so
va cong I theo muc |

nghé

Nop hd so

Kiém tra tinh day
di cia cac gidy to
c6 trong ho so.

- Trudng hop hd so
didy da theo quy
dinh: Lap Giy tiép
nhan hd so va hen
tra két qua theo miu
BM 01; trao cho
ngudi ndp hod so
(truong  hop ndp
Gio hanh tryc tiép) hoac tra
Bl chinh 6 qua  email
BMOL | (truong  hop  nop
BM 02 |buu dién hoac truc
BM 03 |tuyén). Thuc hién
tiép budc 2.

Kiém traho | B0 phan
SO’ Mot ctra

- Trudng hop hd so
chua day du: Hudng
dan nguoi ndp hd so
bd sung, hoan thién
hoé so va ghi 15 1y
do theo BM 02. Tra
hd so truc tiép hoic
tra 101 qua email
(truéng  hop ndp
buu dién hoac truc
tuyén).

- Truong hop tu
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Budc
cong
viéc

N6i dung cong
viéc

Trach
nhiém

Thoi
gian

Ho
so/Bieu
mau

Dién giai

ch6i tiép nhan ho
so: Lap Phiéu tu
chdi tiép nhan giai
quyét hd so theo
BM 03.

B2

Tiép nhan ho
SO

B6 phan
Mot cura

0,5 ngay
lam viéc

Theo muc
I, BM 01

Cong chic Bo phéan
Mot ctra thuc hién
scan dit liéu hd so,
Iwu trit ho so dién tir
va Chuyén hd so
cho Phong Quan 1y
Khoa hoc

B3

Phan cong
thu 1y ho so

Lanh dao
Phong
Quén ly
Khoa hoc

0,5 ngay
lam viéc

Theo muc
I, BM 01

Phong Quéan 1y
Khoa hoc tiép nhan
hd so tr Bo phan
tiép nhan va tra hd
so va phan cong
cong chuc thu Iy hd
SO

B4

Tham dinh hd

SO, dé xuét két

qua giai quyét
TTHC

Cong churc
thu Iy ho
SO

6,5 ngay
lam viéc

- Theo
muc I;

- Bién ban
tham dinh;
- Phiéu
trinh;

-Du  thao
két  qua
giai quyét
TTHC.

- Can cr cac van
ban quy pham phap
luat, dé xuét lich
thim dinh va to
chirc tham dinh thyc
té.

- Cian ctr két qua tai
bién ban tham dinh,
hop t6 thim dinh dé
thong nhat y kién.

- Hoan thién ho so,
lap Phiéu trinh; du
thao két qua giai
quyét TTHC: Giay
chig nhan/van ban
tr chéi (néu 15 ly
do); trinh Lanh dao
phong xem xét.

B5

Xem xét, trinh

Lanh dao

01

- HO so

Lanh dao Phong
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B}r o¢ NOi dung cong | Trach Thoi H?; X o
cong viée nhiém gian s0’/]21eu Dién giai
viéc : : mau
ky Phong ngay | trinh Quan ly Khoa hoc
Quanly | |am viéc | - Dy thao | xem xét ho so:
Khoa hoc kétqua |- Néu dong ¥: ky
giai quyét | vao Phiéu trinh va
TTHC | ky nhay vao du théo
két qua trinh Lanh
dao S¢& ky duyét
- Néu khong dong
y: Chuyén lai budc
6
Lanh dao S& xem
TIhBelcidn(l)lic xét ho so va ky
~ . duyét duy thdo két
B6 Ky duyét Lansh vdao 191 NS 113 so trinh qua  giai  quyét
© 4t Vige Duthao | TTHC: Gidy chimg
Két qua |nhan/van ban tu
choi (néu 10 1y do).
Pong diu ban hanh
van ban va chuyén
Gidy chung nhan
e b Hosodz | don Cong chie thy
X .| Cong chuc \ . | Iy ho so dé vao so,
gy | Bamhanhvin |-, 5008 | O9ngdy | duocphe g U ien sa0 luu
ban lam viéc duyét ., PO
SO (néu co), chuyén két
qua giai quyét thu
tuc  hanh chinh
(Gidy chimg nhan)
vé Bo phan Mot ctra
- Tra két qua cho 6
chtre, ca nhan.
L . - Théng ké, theo
Tlr " kl(:z qga’ B0 pha Th ot
uu ho so, 0 phan €o L 2 1A
B8 th(")ng Ké va Mot cira Giéy hen Kétqua |- Chuyén hd so cho

theo doi

phong Quan 1y
Khoa hoc luu, kém
ban sao két qua giai
quyét ho so.
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IV. BIEU MAU
Céac biéu mau str dung tai cac budc cong vigc:
STT | M4 hiéu Tén biéu miu
1 |BMOI Mau Gidy tiép nhan ho so va hen tra két qua
2 BM 02 Mau Phiéu yéu cau bd sung, hoan thién hd so
3 BM 03 Mau Phiéu tir chéi tiép nhan giai quyét ho so
4 Thanh phan hé so theo muc I
BM 04 3 L . .
5 bon dé nghi thay doi, b6 sung, cap lai gidy chimg nhan
BM 05 Mau phiéu xtr Iy cip Gidy ching nhan
7 BM 06 Mau Gidy chtrng nhan
V.HO SO CAN LUU
STT | M4 hiéu Tén biéu miu
1 BM 01 Mau Gidy tiép nhan hd so va hen tra két qua
2 BM 02 Mau Phiéu yéu cau bd sung, hoan thién hd so
3 |BMO03 Mau Phiéu tir chéi tiép nhan giai quyét ho so
4 Théanh phan ho so theo muc I
BM 04 5 L s . .
41 Pon dé nghi thay doi, bo sung, cap lai gidy chirng nhan
BM 05 Mau phiéu xtr Iy cap Gidy chimg nhan
BM 06 Mau Gidy chimg nhan
Céc ho so khac: Bién ban thim dinh (néu c9), ...

VI. CO SO PHAP LY
- Luat Khoa hoc va Cong ngh¢ ngay 18/6/2013.

- Nghi dinh sé 08/2014/ND-CP ngay 27/01/2014 ctia Chinh phu quy dinh chi tiét va

hudng dan thi hanh mét sd diéu ctia Luat Khoa hoc va Cong nghé.

- Nghi dinh s6 55/2012/ND-CP ngay 28/6/2014 ciia Chinh phti Quy dinh vé thanh

1ap, t6 chue lai, giai thé don vi su nghiép cong lap.

- Thong tu s6 03/2014/TT-BKHCN ngay 31/3/2014 cua B truong Bo Khoa hoc va
Cong nghé huéng dan diéu kién thanh 1ap va dang ky hoat dong ctia t6 chirc khoa hoc va

cong ngh¢, van phong dai di¢n, chi nhanh cua t6 chirc khoa hoc va cong nghe.
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- Thong tu s6 298/2016/TT-BTC ngay 15/11/2016 cta Bo truéng Bo Tai chinh quy
dinh mirc thu, ché do thu, ndp, quan 1y va st dung phi thAm dinh diéu kién hoat dong ve
khoa hoc, cong nghé.

.- Thong tu 5O 01/2018/TT-VPCP ngay 23/11/2018 cua Van phong Chinh phu
vé hudng dan thi hanh mét s6 quy dinh cua Nghi dinh 61/2018/ND-CP.
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BM 04

Mau 13
03/2014/TT-BKHCN
TEN CO QUAN CHU QUAN  CONG HOA XA HQI CHU NGHIA VIET NAM
(néu co)
TEN TO CHUC KH&CN/ Péc lap - Tw do - Hanh phic
VAN PHONG DPAI DIEN/
CHI NHANH

..... , ngay thang nam

PON PE NGHI THAY POI, BO SUNG, CAP LAI

GIAY CHUNG NHAN/GIAY CHUNG NHAN HOAT PONG™

Kinh gtri: S& Khoa hoc va Cong ngh¢ tinh/tp ...

1. Tén t6 chirc khoa hoc va cong nghé/Tén vin phong dai dién/chi nhanh:

(Ghi tén ddy du bang tiéng Viét, tiéng nudc ngodi; tén viét tat bang tiéng Viét, tiéng

nede ngodi (néu c6)).
2. Gidy chirng nhan/Gidy chirng nhan hoat dong™:
S6: do: cip ngay:
3. Tru sé chinh ciia té chirc/tru s& vin phong dai di¢n/chi nhanh:
bia chi:
bién thoai: Email:

4. Pé nghi dwoc thay déi, bd sung, cip lai Gidy chirng nhan/Gidy chirng nhin hoat
dong™”

(T 6 chire khoa hoc va cong nghé/van phong dai dién/chi nhanh liét ké mot hoac mot s6
néi dung dé nghi thay doi, b6 sung hodc Ii do dé nghi cap lai Gidy chirmg nhdn/Gidy chiing
nhdn hoat dong).
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5. Cam két:

- Chiu trach nhiém vé tinh chinh xac, trung thyc ctiia Pon dé nghi nay va cac tai liéu

kém theo.

- Hoat dong theo ding ndi dung Gidy ching nhan/Gidy chirng nhan hoat dong™ duoc
cip, dung quy dinh cua phap lut.

NGUOI PAI DIEN CUA TO CHUC/NGUOI PUNG
DPAU VAN PHONG DAI DIEN/CHI NHANH
(ky, ghi vo ho, tén va dong dau)

@ Ghi “Gidy chirng nhdn”déi véi t6 chire khoa hoc va cong nghé; ghi “Gidy chitng nhdn hoat
dong” doi voi van phong dai dién/chi nhanh.
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BM 05
PHIEU XU LY HO SO PANG KY HOAT PONG KH&CN
THEO LUAT KH&CN

- Tén t6 chirc KH&CN: ....oovveeeeeeenn
- Ho va tén nguoi lanh dao to chac: ....................o.

-Trusochinh: ...
- Thanh phan kinh té: .......................
Linh vuc diang ky hoat dong KH&CN:

I- Y kién ciia can bd xir Iy ho so:

“TOChie do v, sang 1ap/quyét dinh thanh 14p.

- T6 chire thye hién ho so dang ky hoat dong khoa hoc va cong nghé/stra ddi, bd
sung, cap lai theo quy dinh Thong tu 03/2014/TT-BKHCN ngay 31/3/2014 cua Bo
Khoa hoc va Cong nghé vé hudng dan diéu kién thanh 1ap va dang ky hoat dong cta
td chitrc khoa hoc va cong ngh¢, van phong dai di€n, chi nhanh cta td chtrc khoa hoc
va cong ngh¢.

Can bo xir Iy nhan hd so hoan chinh NAY «.euveevenerreneennnnns

Pé nghi Ban lanh dao xem xét va giai quyét cho to chirc.
Ngay .... thang ... nam 201..
Nguoi xu ly ky tén

II- Y Kién ciia lanh dao phong QLKH:

Ngay .... thang .... ndm 201..
DPong y O
Y kiénkhdc Cl......ooooeeiiiiieii
III- Y kién ciia linh dao S& KH&CN:

Ngay .... thang .... nam 201..
Pong y [
Ykiénkhac Ol.....ooooiiiiiiini



UY BAN NHAN DAN THANH PHO HO CHi MINH
SO KHOA HQC VA CONG NGHE

CHUNG NHAN
PANG KY HOAT PONG KHOA HQC

VA CONG NGHE

Tén chi nhanh:

Tru s6¢ chi nhanh:

Nguwoi dieng dau té chire:

Hoat dong theo iy quyén ciia té chic:

Tén to churc:

Tru s& chinh:

Gidy chung nhan ding ky:

BM 06

SO PANGKY: ........ /PK-KHCN-CN/VPDD

Hoat dong trong linh vuc khoa hoc va cong ngh¢ sau:

(B(fi voi nhitng linh viee hoat dong co diéu kién theo
quy dinh cua phdp ludt trudc khi thue hién phai dwgc phép
cua co quan Nha nudc co tham quyén)

TP.HCM, ngay ... thang ... nam ....
GIAM DPOC

19

1202-L-ST AeSN/TS+IS 90S/0Vd DNOD
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QUY TRINH 04
Cap Giay chirng nhan hoat dong lan diu cho viin phong dai dién,
chi nhanh cia t6 chirc khoa hoc va cong nghé
(Ban hanh kém theo Quyét dinh sé 2018/0P-UBND
ngay 03 thang 6 nam 2021 ciia Chii tich Uy ban nhén déan thanh pho)
I. THANH PHAN HO SO
STT Tén ho so S6 lwong Ghi chu
| Pon dang ky hoat dong van phong 02 , ,
dai dién, chi nhanh cua to chic khoa génbaﬁg’t}(‘)mh’ ol
hoc va cong nghé (theo mau) P
2 Quyét dinh thanh 1ap van phong dai 02 01 ban sao (co
dién, chi nhanh chting thuc hop
phap) hoac ban
photo kém ban
chir}h de doi
chiéu, 01 ban
photo
3 | Giay chimg nhn va Diéu 1¢ t0 chirc 02 01 ban sao (c6
va hoat dong cua t6 chuc khoa hoc va ching thuc hop
cong ngh¢ chu quan phap) hoac ban
photo kém ban
chir}h deé doi
chiéu, 01 ban
photo
4 Ho so' vé nhan lwe cia van phong
dai dién, chi nhanh ciaa to chirc
khoa hgc va cong nghé:
4.1 | Boi_véi van phong dai dién, chi
nhanh cua t6 chirc khoa hoc va cong
nghé cong lap:
- Bang ’danh sach nhan luc duoc co 02 01 ban chinh, 01
quan quy¢€t dinh thanh 1ap hodc quan ban photo
1y truc tiép xac nhan (theo mau)
42 | Boi_véi vdn? phong dai dién, chi
nhanh cua to chuc khoa hoc va cong
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nghé ngoai cong lap.:

: Bang danh sach nhan luc (theo 02 01 ban chinh, 01
mau). X
ban photo
- Déi v6i nhéin lie chinh thire:
v' Pon xin d& nghi dugc 1am viéc 02 01 ban chinh, 01
chinh thtrc (theo mau). ban photo
v' So yéu Iy lich c¢6 xac nhan 02 01 ban chinh, 01
trong thoi han khong qua 01 nam cua ban photo
chinh quyén dia phuong noi cu tra
hodc cua co quan, td chic noi ngudi
d6 lam viéc truée khi chuyén sang
lam viéc tai to chirc khoa hoc va cong
ngh¢; truong hop nhan luc chinh thirc
khong phai 1a cong dan Vi¢t Nam thi
phai c6 ly lich tu phap cia co quan c6
tham quyén cta nudc ngodi xac nhan
trong thoi han khong qua 01 nam va
duoc hop phép hoa lanh sy
v' Céc vin bang do tao. 02 01 ban sao (co
chuing thuc hop
phap) hoac ban
photo kéem ban
chinh d¢é doi
chiéu, 01 ban
photo
- Déi véi nhén lyc kiém nhi¢m:
v' Pon d& nghi dugc lam viéc 02 01 ban chinh, 01
kiém nhi¢m c6 xac nhan cta co quan, ban photo
t6 chirc noi c4 nhan dang lam viéc
chinh thirc (theo mau);
v So yéu Iy lich c6 x&c nhan 02 01 ban chinh, 01

trong thoi han khong qua 01 nam cua
chinh quyén dia phuong noi cu tra
hodc cua co quan, td chic noi ngudi
do dang lam viéc chinh thuc; truong
hop nhan lyc chinh thirc khong phai
la cong dan Viét Nam thi phai c6 ly
lich tu phap cta co quan c6 tham
quyén ctia nudc ngoai xac nhan trong

ban photo
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thoi han khong qua 01 nam va dugc
hop phép hoéa lanh sy. va ban sao cac
van bang dao tao (c6 chung thuc hop
phap);

v' Van ban cho phép lam viéc 02 01 ban chinh, 01
kiém nhiém cta co quan, to chirc noi ban photo
cd nhan dang lam viéc chinh thuc
(néu chua c6 xac nhdn cia co quan,
t6 chirc noi c4 nhan dang lam viéc
chinh thuc tai don duoc lam viéc
kiém nhi¢m).

v' Céc vin bang dao tao 02 01 ban sao (co
chung thuc hop
phéap) hoac ban
photo keém ban
chinh dé doi
chiéu, 01 ban
photo

Hb so ciia ngudi dimg diu 6 chitc
KH&CN bao gom:

v Quyét dinh bd nhiém cua co 02 01 ban sao (co
quan, to chic co6 thAm quyén (trir ching thuc hop
truomg hop t6 chirc do c4 nhan thanh phép) hodc ban
1ap); photo kém ban

chinh dé doi
chiéu, 01 ban
photo

- DPoi_véi_vin_phong dai_dién, chi
nhdnh_ciia to_chirc khoa hoc va cong
nghé cong lap:

?\/ Ly lich lfhoa’ h(_)c’ cod Xxéc nha;m 02 01 ban chinh, 01
cua co quan, to chirc ¢6 tham quyén )
x ban photo
(theo mau)

v' Céc van bang dao tao; 02 01 ban sao (cod
ching thuc hop
phéap) hoac ban
photo kém ban
chinh d¢é doi

chiéu, 01 ban
photo
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- Doi vdi van phong dai dién, chi
nhdanh cia to chirc khoa hoc va cong
nghé ngoai cong lap:

v’ Pon d& nghi dugc lam viéc 02 01 ban chinh, 01
chinh thtrc (theo mau); ban photo
v' Céc van béng dao tao; 02 01 ban sao (co
chung thuc hop
phéap) hoac ban
photo kém béan
chinh dé doi
chiéu, 01 ban
photo
v So yéu Iy lich c6 x&c nhan 02 01 ban chinh, 01
trong thoi han khong qua 01 nam cua ban photo
chinh quyén dia phuong noi cu tra
hodc cua co quan, td chic noi ngudi
d6 lam viéc trudc khi chuyén sang
lam viéc tai to chirc khoa hoc va cong
ngh¢; truong hop nhan lyc chinh thic
khong phai 1a cong dan Vi¢t Nam thi
phai c6 1y lich tu phap cua co quan c6
thAm quyén clia nudc ngoai xac nhan
trong thoi han khong qua 01 nam va
dugc hop phap hoéa lanh sy.
i x 01 ban chinh, 01
v Ly lich khoa hoc (theo mau) ban photo
Ho so vé tru sé chinh vin phong dai
dién, chi nhanh ciia to chirc khoa
hoc va cong nghé: phai c6 mot trong
cac gidy to sau:
Gidy to chimg minh quyen 0 hitu 02 01 ban sao (co
nha, quyén st dung dat cia to chuc ching thuc hop
khoa hoc va cong nghé d6i voi dia phap) hoac ban
diém noi dat tru s chinh (trong photo kéem ban
truong hop hd so duoc giri qua hé chinh dé d6i
théng buu dién thi ban sao c6 chimg chiéu, 01 ban
thuc); photo
Gidy to ching minh quyen 0 hitu 02 01 ban sao (cod

nha, quyén su dung dat hodc gidy to
ching minh quyén dugc phép cho

chung thuc hop
phéap) hoac ban
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thuc).

thué, cho muon ctua bén cho thué, cho
muon kém theo hop dong thué, muon
dia diém lam try s& chinh (trong
truong hop hd so duoc gui qua hé
thong buu dién thi ban sao co chimg

photo kém béan
chinh dé d6i
chiéu, 01 ban
photo

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHI

Noi tiép nhan va tra két qua

Thoi gian xir ly

L¢ phi

Bo phan Mot cua - So Khoa
hoc va Cong nghé Thanh phd
Ho Chi Minh, dia chi: 244 Dién
Bién Phu, Phuong Vo Thi Sau,
Quan 3, TP.HCM

15 ngay lam viéc ké tir ngay
nhan da ho so hop €.

3.000.000
VND/1 lan

I1I. TRINH TU XU LY CONG VIEC

]zg:gc Noi dung Trach Thoi | Ho so/Biéu Dién gii
. cong viéc nhi¢m gian mau
viéc
Chi
nhanh/ . R .
Nop hé so Vin Theo muc I Thanh phan hé so
; theo muc I
phong
dai dién
Kiém tra tinh dﬁy dua
cua cac giéy to ¢o
trong ho so.
 x 1 - Truong hop ho so
Bl G hanh dﬁy da theo quy
chinh dinh: Lap Gidy tidp
. X A 1A BM 01 han ho s hen (2
Kiém tra ho | B6 phan nhan ho so va hen tra
SO’ Mot cura BM 02 két qua theo mau
. BM 03 BM 01; trao cho
nguoi ndp hd so
(truong hop ndp truc
tiép) hodc tra 101 qua
email (truong hop
ndp buu dién hoac
truc  tuyén). Thuc
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Budc
cong
viéc

N6i dung
cong viéc

Trach
nhiém

Thoi
gian

HO so/Bieu
mau

Dieén giai

hién tiép budc 2.

- Truong hop hd so
chua day du: Hudng
dan ngudi ndp hd so
bd sung, hoan thién
hé so va ghi 13 1y do
theo BM 02. Trd ho
SO’ truc tiép hoac tra
161 qua email (truong
hop ndop buu dién
hoic truc tuyén).

- Truong hop tir chdi
tlep nhan ho so: Lap
Phiéu tir choi tlep
nhan giai quyét ho
so theo BM 03.

B2

Tieép nhan ho
SO’

B6 phan
Mot cura

0,5 ngay
lam viéc

Theo muc I,
BM 01

Cong chic B phan
B6 phan tiép nhan va
tra hd so thuc hién
scan dit liéu hd so,
Iwu trit ho so dién tir
va Chuyén ho so cho
Phong Quan 1y Khoa
hoc

B3

Phan cong
thu 1y ho so

Lanh dao
Phong
Quén ly
Khoa hoc

0,5 ngay
lam viéc

Theo muc I,
BM 01

Phong Quan 1y Khoa
hoc tiép nhan hd so
tr B phan Mot ctra
va phan cong codng
chtrc thy 1y hd so

B4

Tham dinh
ho SO, dé xuit
két qua giai
quyét TTHC

Cong
chl'l.’q thu
1y ho so

9,5 ngay
lam viéc

- Theo muc
K

- Bién ban
tham dinh;

- Phiéu
trinh;

-Du thao két
qua gidi

- Can cur cac van ban
quy pham phap luat,
dé xudt lich tham
dinh va t6 chic thim
dinh thyc té.

- Cin ctr két qua tai
bién ban tham dinh,
hop t6 tham dinh dé
théng nhét y kién.
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BF o¢ N6i dung Trach Thoi | HO so/Biéu X e
cong n o ‘A . x Dién giai
. n cong viéc nhiém gian mau
viéc
quyét - Hoan thién ho so,
TTHC. lap Phiéu trinh; du
thao két qua giai
quyét TTHC: Gidy
chiing nhan/van ban
tr chdi (néu 13 ly
do); trinh Lanh dao
phong xem xét.
Lanh dao Phong
Quan ly Khoa hoc
Lanh dao 0 - H6 so trinh | xem xét hd so:
B5 Xem xét, Phong nei -Du thao |- Ky vao Phiéu trinh
trinh ky Quan ly 3 88Y | kbt qua giai | va ky nhay vao du
Khoa hoc | 4™ V€€ quyét TTHC | thao két qua trinh
Lanh dao S& ky
duyét
Lanh dao S& xem
ThBei4 rr(l)l.icl xét ho so va ky
~ . duyét duy thao két
B6 Ky duyét Lansh vdao 192 NS 15 so trinh qua  giai  quyét
© 4t vige Du thao két | TTHC: Gidy ching
. qua nhan/vin ban tir chdi
(néu 10 1y do).
Péng dau ban hanh
van ban va chuyén
Gidy chimg nhan
ca HO so di ?,é'nhkCéngd Ehl’l"c thxu
X < ong . ~ | ly ho so dé vao so,
B7 Ban haonh van | chire thu ?"5 nga}y duc.’lqc Pthe thuc hién sao luu
ban 1y ho so Am vige e (néu co), chuyén két
qua giai quyét tha
tuc hanh chinh (Giay
chtmg nhan) vé Bo
phan Mot ctra
Tra két qua, - Tra két qua cho 6
BS Iru hoso, | Bophin | Theo Kt aua chirc, ca nhan.
thong ké va | Mot ctra | Gidy hen 9 - Théng ké, theo doi.

theo doi

- Chuyén hd so cho
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BF o¢ Noi dung Trach Thoi | HO so/Biéu X e
cong R ‘A ‘A . x Dién giai
‘n cong viéc nhiém gian mau

viéc
phong chuyén mon
luu, kém bér} 520 ket
qua giai quyét ho so.

IV. BIEU MAU

Céc biéu mau st dung tai cac budc cong viéc:

STT | Ma hiéu Tén biéu miu
BM 01 Mau Gidy tiép nhan hd so va hen tra két qua
2 |BMO02 | Mau Phiéu yéu cau bd sung, hoan thién ho so
BM 03 | Mau Phiéu tir chéi tiép nhan giai quyét hd so
4 BM 04 Pon dang ky hoat dong khoa hoc va cong nghé
5 BM 05 Bang danh sach nhan luc
6 |BMO06 Pon dé nghi dugc lam viéc chinh thirc
7 |BMO07 | Pon dé nghi duoc lam viéc kiém nhiém
8 BM 08 Ly lich khoa hoc
9 |BMO09 Mau phiéu xir Iy cAp Gidy chimg nhan
10 |[BM 10 |Mau Gidy chung nhan
V.HO SO CAN LUU
STT | Ma hiéu Tén biéu miu
1 |BMOI Mau Gidy tiép nhan ho so va hen tra két qua
2 |BMO02 Mau Phiéu yéu cau bd sung, hoan thién ho so
3 |BMO03 Mau Phiéu tir chéi tiép nhan giai quyét ho so
4 Thanh phan hé so theo muc I
5 |BM04 Mau phiéu xtr Iy cip Gidy ching nhan
6 |BMO05 Mau Gidy chimg nhan
7 Céc ho so khac: Bién ban thim dinh (néu c9), ...
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VI. CO SO PHAP LY

- Luat Khoa hoc va Cong ngh¢ ngay 18/6/2013.

- Nghi dinh s6 08/2014/ND-CP ngay 27/01/2014 cta Chinh pht quy dinh chi tiét va
hudéng dan thi hanh mot s6 diéu ctia Luat Khoa hoc va Cong nghé.

- Nghi dinh s6 55/2012/ND-CP ngay 28/6/2014 cua Chinh phi Quy dinh vé thanh
1ap, t6 chue lai, giai thé don vi su nghiép cong lap.

- Thong tu s6 03/2014/TT-BKHCN ngay 31/3/2014 cta Bo truong Bo Khoa hoc va
Coéng nghé hudng dan diéu kién thanh 1ap va dang ky hoat dong ctia t6 chirc khoa hoc va
cong ngh¢, van phong dai di¢n, chi nhanh cua t6 chirc khoa hoc va cong nghe.

- Thong tu s6 298/2016/TT-BTC ngay 15/11/2016 cua Bo trudng Bo Tai chinh quy
dinh murc thu, ché do thu, ndp, quan 1y va sir dung phi tham dinh diéu kién hoat dong vé
khoa hoc, cong nghé.

- Thong tu s6 01/2018/TT-VPCP ngay 23/11/2018 ctia Van phong Chinh phu vé
hudéng dan thi hanh mot ) quy dinh cua Nghi dinh 61/2018/ND-CP.



CONG BAO/SH 51+52/Ngay 15-7-2021 71

BM 04
Mau 14 - 03/2014/TT-BKHCN

TEN CO QUAN CHU QUAN (néu c6) CONG HOA XA HQI CHU NGHIA VIET NAM
TEN TO CHUC KH&CN Poc lap - Tu do - Hanh phic

..... , ngay thang nam

DPON PANG KY HOAT PONG VAN PHONG DPAI DIEN/CHI NHANH
CUA TO CHUC KHOA HQC VA CONG NGHE

Kinh gui: S& Khoa hoc va Cong ngh¢ tinh/tp ...

1. Tén t6 chirc khoa hoc va cong nghé:
2.Gidy chirng nhan diing ky hoat dong khoa hoc va cong nghé:
S: do: cip ngay:
3. Tru s& chinh:
Dia chi: (ghi theo théng tin trén Gidy chitng nhdn dang ky hoat déng khoa hoc va
cong nghé)
bi¢n thoai: Email:
4. Linh vuc hoat dong khoa hgc va cong nghé:
5. Ngudi ding dau td chirc:
Ho va tén:
Chtrc vu:
6. Tom tit qua trinh thanh lap va hoat dong ciia to chirc:
So luwoc vé lich siv phat trién, chirc nang, nhiém vy va hoat dong cua 16 chirc khoa
hoc va cong nghé.
bé nghi ,du:qc c.'flp Giéy chung phém hoat dong van phong dai dién/chi nhanh tai
tinh/thanh pho..... v&i ndi dung cu thé nhu sau:
Tén van phong dai dién/chi nhanh:
Tén day du bang tiéng Viét:
Tén viét tit (néu co):
Tén day du bang tiéng nudc ngoai (néu co):
Tru sé van phong dai dién/chi nhanh:
Pia chi:
bién thoai: Email:
Quyét dinh thanh 1ap vin phong dai dién/chi nhanh:
Tén co quan/td chirc:
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Quyét dinh thanh lap sd: ngay:
Nguoi dirng diu vin phong dai dién/chi nhanh:

Ho va tén:

Ngay sinh: Gidi tinh:

bién thoai: Email:

Trinh d6 dao tao: Chtrc danh khoa hoc (néu co):

CMND: s6 noi cdp:  ngly cap:

(Ho chiéu: s6: noicap: ngay cap: , ddi véi nguoi nudc ngoai).

Churc danh:

Linh vuc hoat ddng: ghi tom tat(cdn cit quyét dinh thanh ldp van phong dai
dién/chi nhanh).

Cam két

- Chiu trach nhiém vé tinh chinh x4c, trung thyc ctia ndi dung hd so dang ky hoat
dong.

- Hoat dong theo dung ndi dung Giéy ching nhan hoat dong duogc cap, dung quy

dinh cta phép luat va chiu trach nhi¢m vé moi hoat dong ctia van phong dai dién/chi
nhanh.

NGUOI PAI DIEN TO CHUC
(ky, ghi ro ho, tén va dong dau)



CONG BAO/SH 51+52/Ngay 15-7-2021 73

BM 05
MaAu 8 - 03/2014/TT-BKHCN

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

BANG DANH SACH NHAN LUC

Tén cua to chirc khoa hoc va cong nghé:

. Ché dolam | Noi cong
Nam sinh Py (.
Trinh d6 viec tac cua
£ \ : ~ | Chinh | Kiém nguoi
50 | Ho va tén dao tao, | Chuyen ) "o | nhiém | 1am viée
TT : Na ~ chirc danh nganh we | nhiem o
Nwr kiém
m khoa hgc n
: nhi¢m
(n€u co)
1
2
3

XA,C NHAN CUA CO QUAN, T(? ...... ngay thang nam
CHUC QUYET DINH THANH LAP  NGyé1 DAI DIEN CUA TO CHUC
HOAC CO QUAN, TO CHUC QUAN (ky) va ghi 16 ho, tén)
LY TRUC TIEP (néu c6) VE NOI DUNG "
BANG DANH SACH
(ky, ghi ré ho, tén va déng ddu)
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N BM 06
Mau 9 - 03/2014/TT-BKHCN

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

PON PE NGHI PUQC LAM VIEC CHINH THUC

Kinh gui:.......oooooiiiian. @
Tén toi la:
Ngay sinh: Gidi tinh:
bia chi thuong tru: bién thoai:

Trinh d§ va chuyén nganh dao tao:

Sau khi nghién ctu Piéu 18 t6 chic va hoat dong cua ...... D 6 théy kha nang,
trinh d§ va di€u kién ctia minh phu hop vo1 vi tri lam viéc chinh thirc.

Vay t61 [am don nay xin dugc lam viéc chinh thirc va chi lam viéc chinh thuec tai
...... @ Kké tir khi to chirc bat dau hoat dong.

Néu dugc chap nhan, t6i xin hira s& chap hanh nghiém chinh moi ndi quy, quy ché
cua to6 chuc, Hoan thanh t6t nhi¢ém vu dugc giao va thuc hién ding cac quy dinh cua
phap luat c6 lién quan.

...... ngay thang nam
NGUOI VIET PON
(ky va ghi ro ho tén)

D Ghi tén t6 chirc khoa hoc va cong nghé noi cda nhdn xin lam viéc chinh thuec.
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. BM 07
Mau 10 - 03/2014/TT-BKHCN

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

PON PE NGHI PUQC LAM VIEC KIEM NHIEM

Kinh gric..ooooiii .
Tén to1 la:
Ngay sinh: Gidi tinh:
Dia chi thuong tru: bién thoai:

Trinh d§ va chuyén nganh dao tao:

Hién dang lam vi¢c theo ché do chinh thtc tai . . . . .

Sau khi nghién ctru Diéu 16 o chirc va hoat dong cua.. . . D t6i th.'fly kha nang, trinh
do va diéu kién cua minh phu hgp véi vi tri [am viée ki€ém nhiém.

Vay t61 lam don nay xin dugc lam vi¢c ki€ém nhiém tai . . D Néu duge chép nhan,
to1 xin htra s€ chap hanh nghiém chinh moi ndi quy, quy ché cua té chirc, Hoan thanh tot
nhiém vu dugc giao va thuc hién dung cac quy dinh ctia phap luat c6 lién quan.

..... , ngay thang nam
NGUOI VIET PON
(ky va ghi ro ho tén)

1 ., A R , N A ~ . ’ A . N A A A
DGhi tén t6 chire khoa hoc va cong nghé noi cda nhdn xin lam viéc kiéem nhiém,
2 « A A ’ . ’ A A \ “A ’ ’ A ’
@Ghi tén co quan, 16 chirc noi cé nhan hién dang lam viée chinh thirc (néu c6).
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N BM 08
Mau 11 - 03/2014/TT-BKHCN

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

LY LICH KHOA HQC
(cua nguoi dung dau to churc)

1. Ho va tén:

2. Ngay sinh: G161 tinh:

3. Qudc tich:

4. Noi dang ky ho khau thuong tra: Di¢n thoai: Email:

Chd & hién nay:

5. Qua trinh ddo tao (ké cd cdc khod dao tao ngdn han cé lién quan):

Tw.......... Nganh, linh vue dao tao Noi dao tao
bén......... (Tén truong, nuoc)

Twr.......... Chirc vu | Linh vue chuyén mon Noi cong tac
Pen......... (néu co)

7. Trinh d6 ngoai ngix: (loai tiéng, trinh do)
8. Nhiing cong trinh da cong bd:
~ (Ghi ro cdc cong trinh, bai bdo, bdo cdo khoa hoc tiéu biéu dd cong bé, noi céng
bo, nam cong bo, nha xudt ban (néu co)).
Toi cam doan va chiu trach nhiém vé tinh chinh xéc, trung thyc ctia ndi dung ban Iy
lich khoa hoc, néu sai t6i xin chiu trach nhi¢m trudce phap luét.

XAC NHAN CUA CO QUAN, TO CHUC QUYET ..., ngay thdng nam

PINH THANH LAP HOAC CO QUAN, TO CHUC ' >
tNE . A DAL AN NGUOI KHAI

CUA BAN LY LICH KHOA HQC
(ky, ghi ro ho, tén va dong dau)
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BM 09

PHIEU XU LY HO SO PANG KY HOAT PONG KH&CN

THEO LUAT KH&CN
- Tén t6 chitc KH&CN: .................o....
- Ho va tén nguoi lanh dao té chac: ....................
-Trusochinh: ...l
- Thanh phan kinh té: .......................

Linh vuc dang ky hoat dong KH&CN:

I- Y kién ciia can b xir 1y ho so:

“TOChBC O covveeveei el sang 1ap/quyét dinh thanh lap.

- T6 chtrc thuc hién hd so dang ky hoat dong khoa hoc va cong nghé/stra ddi, bd
sung, cp lai theo quy dinh Thong tu 03/2014/TT-BKHCN ngay 31/3/2014 caa Bo
Khoa hoc va Cong nghé vé huéng din diéu kién thanh 1ap va dang ky hoat dong cua to
chtrc khoa hoc va cong nghé, van phong dai di¢n, chi nhénh cua td chuc khoa hoc va
cong nghé.

Can bo xur Iy nhan hd so Hoan chinh ngay «.u.eveneerenervnnennn.

Pé nghi Ban lanh dao xem xét va giai quyét cho to chirc.
Ngay .... thang ... ndm 201..
Nguoi xu 1y ky tén

II- Y kién ciia linh dao phong QLKH:

Ngay .... thang .... nam 201..
Pong y Gidy ching nhan [
Y kiénkhdc Ol
I1I- Y Kién ciia linh dao S6 KH&CN:

Ngay .... thang .... ndm 201..
Péng y Gidy chimg nhan [
Y kiénkhdc Ol......oooooeiiiieee,



UY BAN NHAN DAN THANH PHO HO CHI MINH
SO KHOA HQC VA CONG NGHE

CHUNG NHAN
PANG KY HOAT PONG KHOA HQC

VA CONG NGHE

Tén chi nhanh:

Tru s6¢ chi nhanh:

Nguoi ding dau té chire:

Hoat dong theo iy quyén ciia té chirc:
Tén t6 chirc:
Tru s& chinh:

Gidy chung nhan ding ky:

BM 10

SO PANG KY: ......../PK-KHCN-CN

Hoat dgng trong linh vue khoa hoc va cong nghé sau:

(Déi voi nhitng linh viee hoat dong co diéu kién theo
quy dinh cua phdp ludt truoce khi thyc hién phai dwoc phép
cua co quan Nha nwdc co tham quyén)

TP. HCM, ngay thang nam 201
GIAM POC

8L

1202-L-ST AeSN/TS+IS 90S/0Vd DNOD

v
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QUY TRINH 05
Cip lai Gidy chirng nhén hoat dong cho vin phong

dai dién, chi nhanh cia t6 chirc khoa hoc va cong nghé
(Ban hanh kém theo Quyét dinh sé 2108/0P-UBND

I. THANH PHAN HO SO

ngay 03 thang 6 ndam 2021 ciia Chii tich Uy ban nhén dan thanh phé)

STT Tén ho so S6 lwong Ghi chu
Pon dé nghi thay d6i, bd sung, cap , ,
lai Giéy chuing nhan hoat dong 01 Ban chinh
Truwong hop Gidy chitng nhéin hoat
dong cia van phong dai di¢n, chi
nhanh bi mat:
Béan sao (c6 chimg thuc
A . 01 hop phép) hodc ban
Xéc nhan cua co quan cong an photo kém ban chinh 4
doi chiéu
Q1§y :b en nhanA cua co quan bio, Ban sao (co chung thuc
dai da dang thong bdao mat Giay . -y
. A ax , A hop phép) hodc ban
ching nhan dang ky hoat dong 01 \ o der a1 a2
« A AR photo kém ban chinh dé
khoa hoc va cong ngh¢ hoac to bao Lok
~ ax n o doi chiéu
da dang thong bao nay.
3. | Trwong hop Gidy chitng nhin
hoat dong cua vin phong dai
dién, chi nhanh bi rach, nat:
Gidy chung nhan diang ky hoat ’
dong khoa hoc va cong nghé da 01 Ban goc
duoc cap bi rach, nat.
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I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHI

Noi tiép nhan va tra
ket qua

Thoi gian xir ly

Lé phi

Bo phan Mot cira - S&
Khoa hoc va Cong nghé
Thanh phé HO Chi
Minh, dia chi: 244 Dién
Bién Phu, Phuong Vo
Thi Sau, Quan 3,
TP.HCM

10 ngay lam viéc ké tur
ngay nhan du ho so hop 1¢

Thim dinh doi véi cac thay
doi khac: 1.000.000 VNB/1

lan.
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III. TRINH TU XU LY CONG VIEC

BF o¢ N6i dung Trach N Ho so/Biéu X e
cong n o " Thoi gian x Dién giai
o n cong viéc nhi¢m mau
viéc
Chi
nhanh/ . A 1A
Nop ho so Van Theo muc I Thanh phan ho so
\ . theo muc I
phong dai
dién
Kiém tra tinh day
du cua cac giay to
co trong ho so.
- Truong hop ho
so day du theo quy
dinh: Lap Giay
tiép nhan ho so va
hen tra két qua
theo mau BM 01;
trao cho ngudi nop
ho so (truong hop
ndp truc ti€p) hoac
Gid hanh tra 101 qua email
B1 . (truc h 5
chinh ruong hop nop
BM 01 bu’q dién hoac truc
Kiém tra ho | Bo phan tuyén). Thuc hi¢n
Ay BM 02 e .
SO’ Mot cua tiép budc 2.
BM 03

- Truong hop hd
so chua day du:
Huéng dan nguoi
nop ho so bd sung,
hoan thién hd so
va ghi 16 ly do
theo BM 02. Tra
hd so truc tiép
hoac tra 101 qua
email (truong hop
nop buu dién hoac
truc tuyén).

- Truong hop tu
chdi tiép nhan hod
so: Lap Phiéu tir
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Budc
cong
viéc

N6i dung
cong viéc

Trach
nhiém

Thoi gian

Dieén giai

choi tiép nhan giai
quyét ho so theo
BM 03.

B2

Tieép nhan
ho so

Bo phan
Mot cura

0,5 ngay
lam viéc

Theo muc
I, BM 01

Cong chiuc BO
phan Mot cura thuc
hién scan dir liéu
h6 so, luu trit ho
so dién tox va
Chuyén hd so cho
Phong Quan ly
Khoa hoc

B3

Phan cong
thu ly hd so

Lanh dao
Phong
Quan ly
Khoa hoc

0,5 ngay
lam viéc

Theo muc
I, BM 01

Phong Quan ly
Khoa hoc tiép
nhan hd so tir Bo
phan tiép nhan va
tra hd so va phan
cong cong chic
thu 1y ho so

B4

Tham dinh
ho so, dé
xuat két qua
giai quyét
TTHC

Cong chure
thu 1y ho
SO

6,5 ngay
lam viéc

-Theo muc
L

- Bién ban
tham dinh;
- Phiéu
trinh;

- Du thao
két qua giai
quyét
TTHC.

- Can ctr cac van
ban quy pham
phéap luat, dé xuét
lich tham dinh va
t6 chtrc thim dinh
thuc té.

- Can cu két qua
tai bién ban tham
dinh, hop t6 tham
dinh dé thong nhat
y kién.

- Hoan thién hd
so, lap Phiéu trinh;
dy thao két qua
giai quyét TTHC:
Gidy ching
nhan/van ban tur
chdi (néu 13 ly
do); trinh Lanh
dao phong xem
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BF o¢ N6i dung Trach N Ho so/Biéu X o
cong n o " Thoi gian x Dién giai
‘n cong viéc nhi¢m mau
viéc
xét.
Lanh dao Phong
- HO so|Quan Iy Khoa hoc
Lanh dao 01 trinh xem xét ho so:
B5 Xem xét, Phong ey 1 - Dy thio | Ky vao Phiu trinh
trinhky | Quanly | "8 @M 14 qua gigi | va ky nhay vao dy
Khoa hoc viee quyét thao két qua trinh
TTHC Lanh dao So¢ ky
duyét.
Lanh dao S& xem
Theo muc I | X€t hd so va ky
i o1 o BM 01 duyét d}{.théo k?:
, n anh dao ngay A . ua gial  quyé
B6 | Ky duyét So | tamvice | HOsouinh | pr SH T
Duthdo ket | chyng  nhan/van
qua ban tir chdi (néu
0 ly do).
Pong dau ban
hanh van ban va
chuyén Gidy
chtmg nhin dén
‘ Cong chuc thu ly
. Cong chirc \ Ho6sodd |ho so dé vao so,
B7 thn hi{nh thu 1y hd O"S neay dugc phé | thuc hién sao luu
van ban lam viéc . % , 2
SO duyét (néu cob), chuyén
két qua giai quyét
tha tuc hanh chinh
(Gidy chung nhan)
vé B0 phan Mot
cua
- Tra két qua cho
td chirc, c4 nhan.
Tra ké'g qua, ’ - Théng ké, theo
Iwru ho so, B6 phan | Theo Giay X , doi.
B8 thf')ng ké va | Mot cira hen Ket qua

theo doi

- Chuyén hd so
cho phong Quan
ly Khoa hoc luu,
kém ban sao két
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Buoe | Noidung | Trach .. . | H so/Biéu L
cong R ‘n ‘n Thoi gian x Dién giai
‘n cong viéc nhi¢m mau
viéc
qua giai quyét ho
SO
IV. BIEU MAU

Cac biéu mau swr dung tai cac budc cong viéc:

STT | M4 hiéu Tén biéu miu

7 | BMO1 | Mau Gidy tiép nhan ho so va hen tra két qua

BM 02 | Mau Phiéu yéu cau bo sung, hoan thién ho so

9 BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so
10 Thanh phan hé so theo muc I

4.1 BM 04 | Pon dé nghi thay d6i, b6 sung, cp lai gidy chimg nhan

11| BMO05 | Mau phiéu xt Iy cap Gidy chtirng nhan
12| BM 06 |Mau Gidy ching nhan

V.HO SO CAN LUU
STT | M4 hiéu Tén biéu miu
1 | BMOl |Mau Gidy tiép nhan hd so va hen tra két qua
2 | BMO02 | Mau Phiéu yéu ciu bo sung, hoan thién ho so
3 | BMO03 |Mau Phiéu tir chéi tiép nhan giai quyét hd so
4 Thanh phan hé so theo muc I
4.1 BM 04 | Pon dé nghi thay d6i, b6 sung, cp lai gidy chimg nhan
5 BM 05 | MAu phiéu xir Iy cap Gidy chimg nhan
6 BM 06 | Miu Gidy ching nhan
VI. CO SO PHAP LY

- Luat Khoa hoc va Cong ngh¢ ngay 18 thang 6 nam 2013.
- Nghi dinh s6 08/2014/ND-CP ngay 27 thang 01 nam 2014 ciia Chinh phu quy dinh

chi tiét va hudng dan thi hanh mét sd diéu ctia Luat Khoa hoc va Cong nghé.
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- Nghi dinh s6 55/2012/ND-CP ngay 28 thang 6 nam 2014 cia Chinh phu Quy dinh
vé thanh 1ap, to chuc lai, giai thé don vi su nghiép cong lap.

- Thong tu s6 03/2014/TT-BKHCN ngay 31 thang 3 niam 2014 cua Bo truong Bo
Khoa hoc va Cong nghé hudng dan diéu kién thanh lap va dang ky hoat dong ctia t6 chirc
khoa hoc va cong nghé, van phong dai dién, chi nhanh cua t6 chirc khoa hoc va cong
ngh¢.

- Thong tu s6 298/2016/TT-BTC ngay 15 thang 11 ndm 2016 cua Bo truong Bo Tai
chinh quy dinh mirc thu, ché d6 thu, ndp, quan 1y va str dung phi thdm dinh diéu kién hoat
dong vé khoa hoc, cong nghe.

- Thong tu 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 ctia Van phong
Chinh phu vé& huéng dan thi hanh mot s6 quy dinh ctia Nghi dinh 61/2018/ND-CP.
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BM 04
MAiu 13
03/2014/TT-BKHCN
TEN CO QUAN CHU QUAN CONG HOA XA HOI CHU NGHIA VIET NAM
(néu co)
TEN TO CHUC KH&CN/VAN Péc 1ap - Tw do - Hanh phic

PHONG DAI DIEN/CHI NHANH

..... , ngay thang nam

~ DON DE NGHI THAY DOIL, BO SUNG, CAP LAI
GIAY CHUNG NHAN/GIAY CHUNG NHAN HOAT PONG™

Kinh guri: S6 Khoa hoc va Cong nghé tinh/tp ...

1. Tén t6 chirc khoa hoc va cong nghé/Tén vin phong dai dién/chi nhanh:
(Ghi tén’dcfy dii bang tiéng Viét, tiéng nudc ngodi; tén viét it bang tiéng Viét, tiéng
nudc ngodai (néu co)).
2. Giy chirng nhin/Gidy chirng nhan hoat dong™:

Sé: do: cip ngay:
3. Tru sé chinh ciia té chirc/tru s& vin phong dai di¢n/chi nhanh:
bia chi:
bién thoai: Email:
;‘1) Pé nghi dwgc thay doi, bd sung, cip lai Gidy chirng nhan/Gidy chitng nhin hoat
dong'” :

(T 0 ch‘d’c khoa hoc \;d c@ng nghé/van phdng dai diéi}/chi nhdgah liet ke mot hod; mot s6
noi dung dé nghi thay doi, bo sung hoac li do dé nghi cap lai Giay chung nhan/Gidy chirng
nhan hoat dong).

5. Cam két:

- Chiu trach nhiém vé tinh chinh xac, trung thyc ciia Pon dé nghi nay va cac tai liéu
kém theo.

, - Hoat dong theo ding ndi dung Gidy ching nhan/Gidy chimg nhan hoat dong™” duoc
cap, dung quy dinh cua phép luat.

NGUOI PAI DIEN CUA TO CHUC/NGUOI PUNG
DPAU VAN PHONG DAI DIEN/CHI NHANH
(ky, ghi ro ho, tén va dong dau)

@ Ghi “Gidy chitng nhdn”’doi véi t6 chirc khoa hoc va cong nghé; ghi “Gidy chimg nhdn hoat
dong” doi voi van phong dai dién/chi nhanh.
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BM 04

PHIEU XU LY HO SO PANG KY HOAT PONG KH&CN
THEO LUAT KH&CN

-Téntd chirc KH&CN: ...,

- Ho va tén nguoi lanh dao t0 ChTC: ©eveeeeeeeenn
-Trusdchinh: ...l

- Thanh phan kinh t&: .......................

Linh vue dang ky hoat dong KH&CN:

I- Y kién ctia can bd xir Iy ho so:
“Tochte do «oovveeeeiecee, sang 1ap/quyét dinh thanh 1ap.

- T chirc thue hién hd so dang ky hoat dong khoa hoc va cong nghé/sura doi,
bd sung, cap lai theo quy dinh Thong tu 03/2014/TT-BKHCN ngay 31/3/2014 cia
B6 Khoa hoc va Cong nghé vé huéng din diéu kién thanh 1ap va ding ky hoat dong
ctia to chie khoa hoc va cong ngh¢, van phong dai dién, chi nhanh cua t6 chitrc khoa
hoc va cong nghé.

Can bo xtr Iy nhan hd so hoan chinh NAY «.vvveevenerreneernnnn
Dé nghi Ban linh dao xem xét va giai quyét cho t6 churc.

Ngay .... thang ... ndm 201..

Nguoi xu 1y ky tén

II- Y kién ciia linh dao phong QLKH:

Ngay .... thang .... nam 201..
Pong y O
Y kién khée Oloovveiiniiiiecs
II- Y kién ciia linh dao S6 KH&CN:

Ngay .... thang .... nam 201..
Pong y [
Y kién khée Clooooiiiniiiiis



UY BAN NHAN DAN THANH PHO HO CHI MINH
SO KHOA HQC VA CONG NGHE
CHUNG NHAN
PANG KY HOAT PONG
KHOA HQC VA CONG NGHE

Tén chi nhanh:
Tru sé chi nhanh:

Ngudi dirng dau té chirc:

Hoat dong theo iy quyén ciia td chirc:

Tén to chuc:
Tru s& chinh:

Gidy chung nhan dang ky:

BM 05

SO PANG KY: ......... /PK-KHCN-CN/VPPD

Hoat dgng trong linh vuc khoa hgc va cong nghé sau:

(B(fi voi nhitng linh viee hoat dong co diéu kién theo
quy dinh cua phdp ludt trudc khi thue hién phai dwoc phép
cuaco quan Nha nuoc co tham quyén)

TP.HCM, ngay ... thang ... nam ....
GIAM DPOC

88
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QUY TRINH 06

Thay d6i, b6 sung ndi dung Gidy chirng nhin hoat dong cho vin phong dai dién,

chi nhanh ciia té chirc khoa hoc va cong nghé

(Ban hanh kém theo Quyét dinh sé 2018/0P-UBND
ngay 03 thang 6 ndam 2021 ciia Chii tich Uy ban nhén dan thanh phé)

I. THANH PHAN HO SO

Tén hd so 50 Ghi chi
lwgng
1. Pon dé nghi thay dbi, b sung, cap lai gidy 01 Bén chinh
ching nhan dang ky hoat dong khoa hoc va

cong ngh¢ (theo mau)

2. Gidy chimg nhan ding ky hoat dong khoa 01 Ban gdc
hoc va cong nghé da duogc cap.

3. Tai liéu lién quan dén ndi dung thay doi,
b0 sung twong rng, cu thé nhw sau:

3.1 | Trwong hop trwong hop ding ky thay doi

tén van phong dai dién, chi nhanh:

- Quyét dinh vé thay (}éi tén van phong dai 01 Ban chinh
dién, chi nhanh cua t6 chuc khoa hoc va
cong nghé.

- Gidy ching nhan va Diéu 1¢ to chirc va 01 Ban sao (c6 chimg
hoat dong cua t6 chic khoa hoc va cong thuc hop phap)
ngh¢ chu quan. hogc ban photo

kém ban chinh dé
doi chiéu
3.2 | Truwong hop ding ky thay déi dia chi tru sé

van phong dgi dién, chi nhanh: Phdi c6 mot
trong cdc gidy to sau:

- Glay to chimg minh quyen s& hiru nha, 01 Ban sao (c6 chimg
quyén su dung dat cua to chuc khoa hoc va thuc hop phap)
cong nghé ddi véi dia diém noi dit tru so van hoac ban photo 7
phong dai dién, chi nhanh; ké,m bép chinh dé

doi chiéu

- Gidy to chimg minh quyén s¢ hitu nha,| 01 | Béansao (co chimg
quyén su dung dat hodc giay to chiing minh thue hop phap)
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quyén dugc phép cho thué, cho muon cua hodc ban photo

bén cho thué, cho mugn kém theo hop dong kém ban chinh dé

thué, muon dia diém lam tru s& van phong doi chiéu

dai dién, chi nhanh; truong hop ban sao hop

dong khong c6 ching thue hop phap, to chire

c6 thé xuat trinh ban chinh dé nguoi tiép

nhan ho so doi chiéu va ky xac nhan vao ban

$ao.

3.3 | Truong hop ding ky thay doi nguwoi dirng
ddau van phong dai dién, chi nhanh:
v’ Doi vdi to chire khoa hoc va cong ngh¢é
cong lap:

- Ql}yét diqh b6 nhiém cua co quan, td chirc 01 Bén chinh

c6 tham quyén;

- Ly lich khoa hoc (theo mau); 01 Ban chinh

- Céc vin bang dao tao. 01 Ban sao c¢o
chung thuc hoac
ban photo kém
ban chinh dé d6i
chiéu

v' Doi vdi to chirc khoa hoc va cong nghé

ngoai cong ldp:

- Pon dé nghi dugc lam viéc chinh thic| 01 | Banchinh

(theo mau);

- Ql}yét dinh bd nhi¢m cua co quan, t6 chirc 01 Ban chinh

c6 tham quyén (trur t6 chic do ¢4 nhan thanh

lap);

- Ly lich khoa hoc (theo mau); 01 Ban chinh

- Céc van bang dao tao. 01 Ban sao ¢o
chimg thuc hoac
ban photo kem
ban chinh d¢ doi
chiéu

- So yéu 1y lich c6 xac nhan trong thoi han 01 Ban sao c¢o

khong qua 01 nam cua chinh quyén dia
phuong noi cu tri hodc cua co quan, to chiic
noi nguoi do lam viéc trude khi chuyén sang

chimg thuc hoac
ban photo kém
ban chinh dé doi
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lam vi¢c tai t6 chirc khoa hoc va cong nghé.

chiéu

3.4 | Doi vdi trwomg hgp ding ky thay doi thong
tin cia to chicc khoa hoc cong nghé ghi
trén gidy chirng nhdn hoat dong van phong
dai dién, chi nhanh:
- Giay chimg nhén cua to chirc khoa hoc va 01 Ban sao ¢o
cong nghé chung thuc hoac
ban photo kem
ban chinh dé doi
chiéu
3.5 |Doi vii trwong hop ding ky thay déi, bé
sung linh vwc hoat dong khoa hoc va cong
nghé cua vin phong dai dién, chi nhanh:
- Quyét dinh thay ddi, bd sung linh vuc 01 Ban chinh
hoat dong khoa hoc va cong nghé cua van
phong dai dién, chi nhanh
- Giay chimg nhén cua to chirc khoa hoc va 01 Ban sao ¢o

cong nghé

chung thuc hoac
ban photo kém
ban chinh dé d6i
chiéu
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I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHI

Noi tiép nhin va tra
két qua

Thoi gian xir ly

L¢ phi

B6 phan Mot ctra —

S6 Khoa hoc va
Cong nghé Thanh
phé6 HO Chi Minh,
dia chi: 244 Dién

10 ngay lam viéc,
ké tir ngay nhéan du

ho so hop 1€

- Béi voi trudong hop truong hop

dang ky thay doi tén vin phong dai
dién, chi nhanh: 1.000.000 dong.

- Péi véi truong hop dang ky

thay doi dia chi tru s van phong dai
dién, chi nhanh: 1.500.000 dong.

- DBéi voi trudng hop dang ky

thay doi nguoi ding dau vin phong
dai dién, chi nhanh: 1.000.000 dong

- Péi voi truong hop ding ky

Bién Phu,
VO Thi Sau, Quéan 3

Phuong

thay d6i thong tin cta to chuc khoa
hoc cong nghé ghi trén gidy chung
nhan hoat dong van phong dai dién,
chi nhanh: 1.000.000 dong.

- Péi véi truong hop dang ky
thay d6i, bo sung linh vuc hoat dong
khoa hoc va cong nghé cua van
phong dai dién, chi nhanh: 2.000.000
dong.

III. TRINH TU XU LY CONG VIEC

Budc A . | Ho
cong | oidung Trach | Thot 1 o b Difn giai
‘n cong viec nhi¢m gian x
viéc mau
Chi
A A nhafl b/ Theo muc | Thanh phan hd so
Nop ho so van I theo muc |
phong dai ‘
dien Gio hanh
10 ha . 3
Bl chinh Kiém tra ti.n,h day du
. . o BM O] |cua cég giay to co
Kiém tra ho | BO phan BM 02 trong ho so.
Ny Mot cira BMo3 |-, Trudng hop ho so
day du theo quy dinh:
Lap Gidy tiép nhan hd
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Budc
cong
viéc

N6i dung
cong viéc

Trach
nhiém

Thoi
gian

Ho
so/Biéu
mau

Dién giai

so va hen tra két qua
theo mau BM 01; trao
cho ngudi nop hod so
(truong hop ndp truc
tiép) hodc tra 16i qua
email (truong hop
ndp buu dién hodc
truc tuyén). Thuc hién
tiép budc 2.

- Trudong hop hd so
chua day du: Hudng
dan ngudi nop hd so
bo sung, hoan thién
hd so va ghi 16 Iy do
theo BM 02. Tra hd
s0 tryc tiép hodc tra
101 qua email (truong
hop ndop buu dién
hoic truc tuyén).

- Truong hop tir chdi
tiép nhan hd so: Lap
Phiéu tir chdi tiép
nhan giai quyét hod so
theo BM 03.

B2

Tieép nhan ho
SO’

Bo phan
Mot cura

0,5 ngay
lam viéc

Theo muc
I, BM 01

Cong chuc Bo phan
M6t cua thuc hién
scan dit litu ho so,
lwu trit ho so dién tir
va Chuyén hd so cho
Phong Quén ly Khoa
hoc

B3

Phan cong
thu ly hd so

Lanh dao
Phong
Quan ly
Khoa hoc

0,5 ngay
lam viéc

Theo muc
I, BM 01

Phong Quén ly Khoa
hoc tiép nhan ho so tir
B phan Mét cta va
phan cong cong chuc
thu 1y hd so
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Bude [ Ngidung | Trich | Thoi Ho, I
cong A en ‘A . so/Biéu Dién giai
< cong viéc nhiém gian x
viéc mau
- Can ctr cac van ban
quy pham phap luat,
dé xuat lich tham dinh
va to chirc tham dinh
- Theo | thuc té.
muc [; - Can cu ké} qua tai
Thim dinh - Bién ban | bién ‘pém vthém dinhz
A x- x| Cong chuc .| tham dinh; | hop t6 tham dinh dé
B4 | NOsosdéxuat) ty Toys| 65ngdy | théng nhat ¥ kién
két qua giai Y lam viéc | - Phieu g nhat y Kiefl
quyét TTHC SO trinh; - Hoan ’thlcn ho so,
-Dy thao | l@p Phiu trinh; du
két qua|thao két qua giai
giai quyét | quyet TTHC: Giay
TTHC ching nhén/van ban
tur chéi (néu ro ly do);
trinh Lanh dao phong
xem xét.
5 so Lanh dao Phong
. s Quan ly Khoa hoc
) Lanl} dao 01 trinh xem xét ho so:
BS Xem xét, Phong . - Du thao K9 vio Phiéu trinh
trinh ky | Quanly | D&Y | pqu | SV VA0 ey
lam viéc | ... z, | va ky nhay vao du
Khoa hoc giai quyet | ., % A
TTHC thao két qua trinh
Lanh dao S¢ ky duyét
Theo muc L?lnh dao So& xem xét
IBMoO1 |ho sovaky duyét du
, n Lanh dao | 01 ngay A . |thao két qua giai
B6 Ky duyet So lam viéc Hoso tnnh quyét TTHC: Giay
Dy thao ching nhan/van ban
kétqua | 4y chdi (néu 16 1y do).
Pong diu ban hanh
van ban va chuyén
A . A ~ | Gidy ching nhan dén
X . | Cong chuc \ Ho6 so da . , ey
g7 | Ban hanhvin thu 1§ hé 0,5 ngay duge phé Cong chirc thy 1y ho
ban o lam vigc duyét | S° dé vao so0, thuc

hién sao luu (néu co),
chuyén két qua giai
quyét thu tuc hanh
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Bude [ Ngidung | Trich | Thoi Ho, I
cong A en ‘A . so/Biéu Dién giai
< cong viéc nhiém gian x
viéc mau
chinh (Gidy chimg
nhan) vé B0 phan
Mot cura
- Tra két qua cho to
churc, ca nhan.
Tra két qua, - Thong ké, theo dbi.
BS hru ho so, BQAPh?n ."l;heo Kétqua |- Chuyén ho so cho
thong ké va | Mot cua | Gidy hen phong Quan ly Khoa
theo doi hoc luu, kém ban sao
két qua giai quyet ho
SO.
IV. BIEU MAU

Cac biéu mau str dung tai cic budc cong vige:

STT | Mai hiéu Tén biéu miu
BM 01 | MAu Gidy tiép nhan ho so va hen tra két qua
2 BM 02 | Miu Phiéu yéu ciu b sung, hoan thién hd so
BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét hd so
4 BM 04 dD(;)rillg dé nghi thay ddi, bd sung, cap lai gidy ching nhan hoat
5 BM 05 | Bang danh s4ch nhan lyc
6 BM 06 | Pon dé nghi duoc 1am viéc chinh thirc
7 BM 07 |Pon dé nghi dugc lam viéc ki€ém nhiém
8 BM 08 | Ly lich khoa hoc
9 BM 09 | MAu phiéu xir Iy cip Gidy chimg nhan
10 BM 10 | MAu Gidy chimg nhan

V. HO SO CAN LUU

STT | Ma hiéu Tén biéu miu

1 BM 01 | Mau Giay tiép nhan ho so va hen tra két qua

2 BM 02 | M3u Phiéu yéu cau bd sung, hoan thién hd so
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3 BM 03 | MAu Phiéu tir chéi tiép nhan giai quyét hd so

4 Thanh phan hé so theo muc I

5 BM 09 | M3u phiéu xtr Iy cAp Gidy chirng nhan

6 BM 10 | M3u Gidy chung nhan

7 Céc ho so khac: Bién ban thim dinh (néu c9), ...
VI. CO SO PHAP LY

- Luat Khoa hoc va Cong nghé¢ ngay 18 thang 6 nam 2013.

- Nghi dinh s6 08/2014/ND-CP ngay 27 thang 01 nam 2014 ctia Chinh phi1 quy dinh
chi tiét va hudng dan thi hanh mét sd diéu ctia Luat Khoa hoc va Cong nghé.

- Nghi dinh s6 55/2012/ND-CP ngay 28 thang 6 nam 2014 cia Chinh phu Quy dinh
vé thanh 1ap, to chuc lai, giai thé don vi su nghiép cong lap.

- Thong tu s6 03/2014/TT-BKHCN ngay 31 thang 3 nam 2014 cta Bo truong Bo
Khoa hoc va Cong nghé hudng dan diéu kién thanh 1ap va ding ky hoat dong cuia t6 chirc
khoa hoc va cong ngh¢, van phong dai dién, chi nhanh cua t6 chirc khoa hoc va cong
ngh¢.

- Thong tu s6 298/2016/TT-BTC ngay 15 thang 11 ndm 2016 cua Bo truong B Tai
chinh quy dinh mirc thu, ché d6 thu, ndp, quan 1y va str dung phi thdm dinh diéu kién hoat
dong vé khoa hoc, cong nghe.

- Thong tu 01/2018/TT-VPCP ngay 23 thang 11 ndm 2018 cua Van phong
Chinh pha vé huéng dan thi hanh mot s6 quy dinh cua Nghi dinh 61/2018/ND-CP.
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BM 04

MAu 13
03/2014/TT-BKHCN

TEN CO QUAN CHU QUAN CONG HOA XA HQI CHU NGHIA VIET NAM
) (néu co)
TEN TO CHUC KH&CN/VAN Doc lap - Tu do - Hanh phic

PHONG DPAI DIEN/CHI NHANH

..... , ngay thang nam

~ DON PE NGHI THAY POI, BO SUNG, CAP LAI
GIAY CHUNG NHAN/GIAY CHUNG NHAN HOAT PONG

Kinh gtri: S& Khoa hoc va Cong ngh¢ tinh/tp ...

1. Tén t6 chirc khoa hoc va cong nghé/Tén vin phong dai dién/chi nhanh:
(Ghi tén’dcfy dii bang tiéng Viét, tiéng nudc ngodi; tén viét tit bang tiéng Viét, tiéng
nudc ngodai (néu co)).
2. Gidy chirng nhan/Gidy chirng nhan hoat dong™:

Sé: do: cip ngay:
3. Tru s& chinh ciia td chirc/tru sé vin phong dai dién/chi nhanh:
bia chi:
Dbién thoai: Email:
;‘1) Pé nghi dwoc thay doi, bd sung, cip lai Gidy chirng nhan/Gidy chirng nhin hoat
dong'” :

(T 6 chirc khoa hoc va cong nghé/van phong dai dién/chi nhanh liét ké mot hogc mot 56
noi dung dé nghi thay doi, bo sung hoac li do dé nghi cap lai Giay chung nhan/Gidy chirng
nhan hoat dong).

5. Cam két:

- Chju trach nhiém vé tinh chinh xac, trung thuc cua Pon dé nghi nay va cac tai liéu
kém theo.

- Hoat dong theo ding néi dung Gidy chung nhan/Gidy chirng nhan hoat dong™ duoc
cap, dang quy dinh cua phép luat.

NGUOGI PAI DIEN CUA TO CHUC/NGUOI PUNG
PAU VAN PHONG DAI DIEN/CHI NHANH
(ky, ghi ro ho, tén va dong dau)

@ Ghi “Gidy chitng nhdn"doi véi té chirc khoa hoc va cong nghé; ghi “Gidy chirng nhdn hoat
dong” doi voi van phong dai dién/chi nhanh.
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Déc lap - Tu do - Hanh phuc

BANG DANH SACH NHAN LUC

Tén cia t6 chirc khoa hoc va cong nghé:

BM 05
MAu 8

03/2014/TT-BKHCN

CONG HOA XA HQI CHU NGHIA VIET NAM

Niim sinh Cheé d:) lam N(’n cong
Trinh d6 viec tac cua
J . *, A Chinh | Kiém nguoi
So A dao tao, chirc | Chuyén , A X A
Ho va tén ' X thice | nhiém | 1am viée
TT Na - danh khoa nganh : o "
Nur kiém
m hoc n
: nhi¢m
(néu ¢o)
1
2
3

XAC NHAN CUA CO QUAN, TO CHUC

QUYET PINH THANH LAP HOAC CO QUAN,

TO CHUC QUAN LY TRUC TIEP (néu c6) VE

NOI DUNG BANG DANH SACH
(ky, ghi ré ho, tén va déng ddu)

...... ngay thang nam
NGUOI PAI DIEN
CUA TO CHUC
(ky va ghi ro ho, tén)
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BN~[ 06
Mau 9
03/2014/TT-BKHCN

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

PON PE NGHI PUQC LAM VIEC CHINH THUC

Kinh guic.....covveeeiinee. @
Tén toi la:
Ngay sinh: Giéi tinh:
bia chi thuong tru: bién thoai:

Trinh d§ va chuyén nganh dao tao:

Sau khi nghién ctru Piéu 1¢ t6 churc va hoat dong cua ...... D161 théy kha nang, trinh
do va diéu kién cua minh phu hop véi vi tri lam viéc chinh thuec.

Vay t6i lam don nay xin dugc lam viéc chinh thirc va chi lam viéc chinh thuc tai
@ k& tir khi td chuc bt diu hoat dong.

Neéu dugc chap nhan, t61 xin htra s€ chap hanh nghiém chinh moi ndi quy, quy ché cua

td chirc, hoan thanh tét nhiém vu duoc giao va thuc hién dang cac quy dinh ctia phap luat c6
lién quan.

..... , ngay thang nam
NGUOI VIET PON
(ky va ghi ro ho tén)

D Ghi tén t6 chirc khoa hoc va cong nghé noi cda nhdn xin lam viéc chinh thuec.
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BM 07
MAiu 10
03/2014/TT-BKHCN
CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

PON PE NGHI PUQC LAM VIEC KIEM NHIEM

Kinh glic....ooooviiiii i
Tén to1 la:
Ngay sinh: Gioi tinh:
Dia chi thuong tru: bién thoai:

Trinh d6 va chuyén nganh dao tao:

Hién dang lam viéc theo ché do chinh thirc tai . . . . .

Sau khi nghién ctru Diéu 18 td chuc va hoat dong cua . . . D toi thfiy kha nang, trinh d6
va di€u kién ctia minh pht hop véi vi tri lam viée ki€ém nhi¢m.

Vay t61 lam don nay xin dugc lam viéc ki€ém nhiém tai . . D Néu duoc chép nhan, to1
xin htra s€ chap hanh nghiém chinh moi ndi quy, quy ché cua t6 chtrc, hoan thanh tot nhiém
vu duoc giao va thuc hién dung cac quy dinh cua phap luat cé lién quan.

..... , ngay thang nam
NGUOI VIET PON
(ky va ghi ro ho tén)

1 . A R , N A ~ . ’ A . N A A A
DGhi tén t6 chire khoa hoc va cong nghé noi ca nhdn xin lam viéc kiem nhiém,
2 « A A ’ . ’ A A \ “A ’ ’ A ’
@Ghi tén co quan, 16 chirc noi cé nhan hién dang lam viée chinh thire (néu c6).
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BM 08
MAiu 11
03/2014/TT-BKHCN
CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

LY LICH KHOA HQC
(cua nguoi dung dau to chirc)
1. Ho va tén:
2. Ngay sinh: Gidi tinh:
3. Qudc tich:
4. Noi dang ky ho khau thuong tru: Dién thoai: Email:

Chd & hién nay:
5. Qua trinh dao tao (ké cd cdc khod ddo tao ngdn han cé lién quan):

Tw.......... Nganh, linh vuc dao Noi dao tao
Peén......... tao (Tén truong, nuoc)

Tr......... Chire Linh vuc chuyén Noi cong tac
vu (néu co) mon

7. Trinh d6 ngoai ngi: (logi tiéng, trinh do)

8. Nhitng cong trinh di cong bd:

(Ghi r6, cac céng trinh, b,di bao, bao cao khoa hoc tiéu biéu da cong bo, noi cong bé,
nam cong bo, nha xuat ban (néu co)).

To61 cam dqan va chiu trach nhiém vé tinh chinh xac, trung thuc cua ndi dung ban 1y
lich khoa hoc, néu sai t61 xin chiu trach nhi€ém trudc phép luat.

XAC NHAN CUA CO QUAN, TO CHUC
QUYET DPINH THANH LAP HOAC CO QUAN, TO
CHUC QUAN LY TRUC TIEP (néu ¢é) VE NOI
DUNG CUA BAN LY LICH KHOA HQC

(ky, ghi ré ho, tén va déng ddu)

....,ngay thang nam
NGUOI KHAI
(ky va ghi ro ho, tén)
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BM 09

Maiu 12

' ‘ 03/2014/TT-BKHCN
PHIEU XU LY HO SO PANG KY HOAT PONG KH&CN

THEO LUAT KH&CN
- Tén t6 chirc KH&CN: ....... ST
- Ho va tén nguoi lanh dao to chuc: ...l
-Trusdchinh: ...l
- Thanh phan kinh té: .......................

Linh vuc diang ky hoat dong KH&CN:

I- Y kién ctia can bd xir Iy hd so:

“TOChie do v, sang 1ap/quyét dinh thanh 14p.

- T chire thue hién hd so dang ky hoat dong khoa hoc va cong nghé/stra doi,
bd sung, cap lai theo quy dinh Thong tu 03/2014/TT-BKHCN ngay 31/3/2014 cia
B6 Khoa hoc va Cong nghé vé huéng din diéu kién thanh 1ap va ding ky hoat dong
ctia to chie khoa hoc va cong ngh¢, van phong dai dién, chi nhanh cua t6 chitrc khoa
hoc va cong nghé.

Can bo xir Iy nhan hd so hoan chinh NAY «.evveevenerreneennnens

Pé nghi Ban lanh dao xem xét va giai quyét cho to chic.

Ngay .... thang ... nam 201..

Nguoi xu ly ky tén

II- Y kién ciia linh dao phong QLKH:

Ngay .... thang .... nam 201..
Pong ¥ cap Gidy chirg nhan []
Y kiénkhac Ol..ooooeeiiiiiiieeee

III- Y kién ciia linh dao S¢ KH&CN:

Ngay .... thang .... ndm 201..
Podng y cap Gidy chimg nhin OJ
Y kiénkhac O..ooooeiiiiiiiceeeee,



UY BAN NHAN DAN THANH PHO HO CHI MINH
SO KHOA HQC VA CONG NGHE
CHUNG NHAN
PANG KY HOAT PONG KHOA HQC VA CONG NGHE

Tén chi nhanh:
Tru sé chi nhanh:

Nguoi dirng dau té chirc:

Hoat dong theo ity quyén ciia td chirc:

Tén t0 churc:
Tru s& chinh:

Gidy chung nhan dang ky:

BM 10

SO PANG KY: ......../PK-KHCN-CN/VPPD

Hoat dgng trong linh vwe khoa hoc va cong nghé sau:

(Déi voi nhitng linh viee hoat dong co diéu kién theo
quy dinh cua phdp ludt truoce khi thuc hién phai dwoc phép
cua co quan Nha nwdc co tham quyén)

TP.HCM, ngay ... thang ... nam ....
GIAM DOC

(Xem tiép Cong bdo so 53 + 54)
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