CONG BAO/SH 11+12/Ngay 15-01-2020

QUY TRINH 29
Cép gidy chirng nhin ding ky, bién sé xe may chuyén dung lin dau
(Ban hanh kém theo Quyét dinh s6 5111/0P-UBND ngay 02 thang 12 ndm 2019
ctia Chui tich Uy ban nhdn ddn thanh pho)

I. THANH PHAN HO SO

STT Tén ho so S6 lwong Ghi chu

To khai dang ky xe may chuyén dung

01 (theo mau )

01 Ban chinh

Chimg tir xac dinh quyén sé hitu xe
may chuyén dung la moét trong nhiing
chirng tir sau:

2.1 Hop ddng mua ban, cho ting hoic
van ban thira ké theo quy dinh cua
phap luat;

2.2 Hoéa don ban hang theo quy dinh
cua Bo Tai chinh;

2.3 Van ban cia cap c6 tham quyén
dong v thanh ly xe theo quy dinh cua
02 | phap luat; 01 Ban chinh
2.4 Van ban cua bén cho thué tai
chinh dong y cho bén thué xe may
chuyén dung duoc dang ky quyén so
hiru theo quy dinh cua phap luat;

2.5 Quyét dinh tiép nhan vién tro cua
co quan c6 tham quyén theo quy dinh
cua phap luat;

2.6 Quyét dinh xuat, ban hang duy trit
qudc gia clia co quan ¢ tham quyén
theo quy dinh cua phap luat.

Chimg tir xac dinh ngudn gdc xe may
chuyén dung la mot trong nhiing
chung tir sau:

03 |31 Phiéu kiém tra ché}t lu’(z’ng )iuét 01 Ban chinh
xuwong theo quy dinh cia B trudng
B6 Giao thong van tai doi voi xe may
chuyén dung san xuat, l1ap rap trong
nudc.




CONG BAO/SH 11+12/Ngay 15-01-2020

3.2. Giay chting nhan chat luong an
toan k¥ thuat va bao vé moi1 treong xe
may chuyén dung nhap khau hoic
thong bao mién kiém tra chat lugng an
toan k¥ thuat va bao vé moi1 trueong xe
may chuyén dung nhap khau theo quy
dinh cia Bo truong BO Giao thong
van tai doi voi xe may chuyén dung
nhap khau.

3.3. Giay chting nhan chat luong xe
cai tao theo quy dinh ciia B§ truong
B6 Giao thong van tai doi voi xe may
chuyén dung da qua cai tao kem theo
gidy to (Phiéu kiém tra chat luong
xuat xuwong theo quy dinh cua Bo
trudng Bo Giao thong van tai doi vai
xe may chuyén dung san xuat, 1ap rap
trong nudc, Gidy chimg nhan chat
lwong an toan ky thuat va bao vé moi
truong xe may chuyén dung nhap
khau hodc thong bao mién kiém tra
chat luong an toan k¥ thuat va bao vé
moi trrong xe may chuyén dung nhap
khau theo quy dinh cua Bo truéng Bo
Giao thong van tai doi véi xe may
chuyén dung nhap khau). Truong hop
thay thé tong thanh may, khung xe
phai co gidy to& mua ban tong thanh
may hodc khung xe thay thé theo quy
dinh. Néu tong thanh may, khung xe
thay thé duoc su dung tir cac xe may
chuyén dung dd duoc cap ding ky,
phai ¢6 to khai thu hoi dang ky, bién
s6 theo mau
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3.4 Pdi voi xe may chuyén ding bi xt
ly tich thu sung quy nha nuéc:

- Quyét dinh tich thu sung quy nha
nude cua cap c¢6 tham quyén theo quy
dinh cua phap luat;

- Héa don ban tai san tich thu, sung
quy nha nwdéc do BS Tai chinh phat
hanh (truong hop tair san xu ly theo
hinh thirc thanh 1y); bién ban ban giao
tiép nhan tai san (trudng hop xt 1y tai
san theo hinh thire diéu chuyén) theo
quy dinh cia phap luat.

3.5 D6i voi xe may chuyén dung co
quyét dinh xtr ly vat chang

- Quyét dinh xur 1y vat chimg cua Co
quan diéu tra, Vién kiém sat nhan dan
hodac Toa an nhan dan theo quy dinh
cua phap luat;

- Phiéu thu tién hodic bién ban ban
giao theo quy dinh cua phéap ludt (néu
la nguoi bi hai).

01

Ban chinh

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhén va tra két qua Thoi gian xir ly

L& phi

Bo phan médt cua - S& Giao

thong Van tai TPHCM, dia chi: | 08 ngay lam viéc ké tur
63 Ly Tu Trong, Bén Nghé, | ngay nhan da ho so hop 1€

Quan 1

- Cap méi kém theo
bién s6: 200.000
dong/lan/phuong
tién.

- Pong lai s6 khung,
s6 may: 50.000
dong/lan/phuong
tién.
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III. TRINH TU XU LY CONG VIEC

Bube | Ngidung |  Trich Thoi | Hb so/Biéu
cong | . on " . x Dién giai
o n cong viec nhiém gian mau
viéc
Nop hd | Té chirc, c4 - 1o fl}i“’c’ . nhan
<o than co muc [ nop ho so t‘Aeo muc
I (nop truc ti€p)
- Trudong hop ho so
day di va hop 1é:
Lap Giay tiép nhan
hd so va hen tra két
qua; trao cho nguoi
nop hd so theo BM
01; thuc hién tiép
budc B2.
A 1A Gio hanh - Truong hop hd so
sl . % B? phqan chinh BM 01 chua dﬁgy (2111)1 hodc
Kiem tra | Mot oua - BMO02 | chua hop I¢: Huong
ho so S6 GTVT x A 1A
TPHCM BM 03 dan ngudi nop ho‘so
bo sung, hoan thién
hd so theo BM 02
va ghi 16 ly do.
- Truong hop tur
chdi tiép nhan ho
so: Lap Phiéu tir
chdi tiép nhan giai
quyét hd so theo
BM 03.
Tiép
nhin hd B phan L A
S0, Mot cira - 0,25 ngay Theo muc | Chuyén giao ho so
B2 chuyén S6 GTVT lam V}éc ' dén Phong chuyén
phong TPHCM (02 g10) mon
chuyén
mon
Phin | Phong | ,s . | Phing Chuyén mon
B3 cong thu | chuyén mon 1" 83 | 113 so theo 1¢p nhiah ho SOt
Iy hd so gidi quyét am V'I‘GC muc I BQAphal’lA mot cira Ya
TTHC (02 g10) phan cong chuyén

vién thu ly, tham
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Bube | \sidung |  Tréch Thoi | HO so/Biéu
cong | on " . x Dién giai
o n cong viec nhiém gian mau
viéc
dinh ho so
Truong hop xe
-Ho sotheo |trong thanh phd
muc | HCM, ¢ gidy hen
Thuy Iy hé 4.5ngay | - oope van Kiem tra :
<Y 1am viec | chuyén kiém | Truong hop xe d€ ¢
80y tien ' tra (n€u tinh khac ¢6 van ban
B4 .lganh chuyén tinh |d nghi So Giao
klemvtra kiém tra) | thong véan tai noi c6
e gf‘ng Chuyén _Phiéuhen |xe dang hoat dong,
Y vién Phong kiém tra tap két kiém tra
chuyén mén _Biénban | - Thuc hién kiém
kiém tra tra xe theo quy dinh.
-Hosotheo |Sau khi két thuc
muc [ kiém tra hodc nhan
_Biénban | duoc két qua kiém
Thim kiém tra tra doi véi xe may
dinh hﬁ - Du thao ngoaih tiilh, 7 ChI;Yén
so, dé Chuyén . A b vién thy ly tong hop,
B5 | xuitkét | viénphong I%fnn\%iaé}c,: ﬁilaé}; C}égﬁg hoan thién hé SO, du
qua giai | chuyén moén “ ky: bién sb thao ph6A1 giay
quyet hodc van ban | Shimg nhan dang
TTHC tir chéi ky, bién S hodc van
ban tir choi.
Trinh lanh  dao
phong xem xét
-Hosotheo |Lanh dao phong
muc I xem xét ky duyét ho
-Biénban |so, ky nhay vao giay
. Lanhdao |0,25ngay | kiémtra |ching nhdn dang ky
Xem xét, . - = ) ] hod 0 ban  t
B6 trinh ky phong lam viéc | - Gidy chimg | hogc van ban
chuyén mén | (02 gi®) |nhan  dang | €hot.

ky; bién sb
hodc van ban
tu choi

Chuyén hd so cho
Lanh dao S& xem
xét.
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Bube | Ngidung |  Trich Thoi | Hb so/Biéu
cong | on " . x Dién giai
o n cong viec nhiém gian mau
viéc
- Ho so theo
muc |
_Bién ban Lanh dao S& xem
Lidm tra xet ky duyét ho so,
Lanh dao 0,25 ngay Giay chu gldy - chimg nhan
B7 | Ky duyét Sg lam vige | - @Y CNNE | dang ky hodc van
° (02 givy | nhandang | pan iy chéi
ky, bién s A : A
hode van ban C‘huyen lai chuyén
‘m chéi vién thu ly
N \ - Giéy chl'mg A A <A ,
Ban hanh . 0,25 ngay ~ .~ | - Lay sO gidy chung
< 12 Chuyén %7 |nhan  hoac A e .
B8 van ban e . | lam viéc - \ . | nhan dang ky hoac
vién thu ly -\ van ban to| . .. .0 1k
(2 gi0) chéi Van ban tir choi.
- Photo, doéng dé}l,
- Theo muc 1 phat hanh Gidy
HA " h chirmmg nhan , hoéc
Phit 0.25 ngay | ~ 0 SO ™M) van ban tir chéi.
B9 | hanh Vin | Van thu S¢ | lam viée | - Gidy chimg | o sy gidy
ban (02 gid) ﬁh%n dﬁmilfy ching nhan hodc
02c V?lnk 4 | van ban tir choi dén
tu chor B6 phan mot cura
cua S0.
Tra két| Bophin | Theo gidy | Gidy chimg |- Tra két qua cho to
qua, lua| Mot cua - hen nhan dang ky | chirc, ca nhan
ho  so,| SOGTVT }gém theo |- Théng ké, theo dbi
B1o |thong ké| TPHCM bién s6 hodc | 1yu trit hd so theo
va theo van bé}p tr | quy dinh
doi choi




8 CONG BAO/S6 11+12/Ngay 15-01-2020

IV. BIEU MAU
Cic biéu miu sir dung tai cic budc cong viée:
STT | Mi hiéu Tén biéu miu

BM 01 |Mau Gidy tiép nhan ho so va hen tra két qua.

BM 02 | Mau Phiéu yéu cau bo sung, hoan thién ho so

BM 03 | Mau Phiéu tir chéi tiép nhan giai quyét ho so

W N =

BM 04 | Mau T khai diang ky xe may chuyén duing

V.HO SO CAN LUU
STT | M4 hiéu Tén biéu miu

BM 01 |Mau Gidy tiép nhan ho so va hen tra két qua.

BM 02 | Mau Phiéu yéu cau bo sung, hoan thién ho so

BM 03 | Mau Phiéu tir chéi tiép nhan giai quyét ho so

BM 04 | Mau Td khai ding ky xe may chuyén dung

N | =W N =

// Céc ho so khac theo vian ban phap quy hién hanh
VI. CO SO PHAP LY

- Thong tu s6 22/2019/TT-BGTVT ngay 12 thang 6 nim 2019 cia B Giao
thong van tai quy dinh vé dang ky xe may chuyén dung.

- Théng tu s6 188/2016/TT-BTC ngay 08 thang 11 nam 2016 cia Bo Tai chinh
quy dinh mire thu, ché d6 thu, ndp, quan 1y va st dung phi sat hach 1ai xe; 1& phi cap
bang, chimg chi hoat dong trén cac phwong tién va 1é phi dang ky, cap bién xe may
chuyén dung.

- Nghi dinh s6 61/2018/ND-CP ngay 23 thang 4 nim 2018 cua Chinh phi veé
thuc hién co ché mot ctra, mot cira lién thong trong giai quyét tha tuc hanh chinh.

- Théng tu 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cia Van phong
Chinh phu huéng dan thi hanh mét sé quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thue hién co ché mot ctra, mot cua lién
thong trong giai quyét thu tuc hanh chinh.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI
PANG KY XE MAY CHUYEN DUNG

1. Tén chi so hitu: 2. S6 CMND/ Gidy Ching nhan PKKD: ........................
3 NEAY CAD. e e e e
B NOT CAD: e e e e
5. bia chi thuong tra/ Van phong: .
6. Ho va tén dong chu s¢ 7. S6 CMND/ Glay Chu’ng nhan DKKD..
hiru (néu co): 8Ngaycap
O NOL CAD ... oo e e e
10. Bia chi thwong tra/ Van phong: ... .
11. Loai xemay chuyén dung:........ ... .. .
12. Nhan hiéu (méc, kiéu): ............... 13.Congsuat: ..............(kW).........
14. MAU SON: ... iee e 15 NAM SAN XUAL ...,
16. Nudc san Xuat:...........ooveeeenn . 1780 Khung:
18. 86 d0ng CO™.evvvvveee e 19, Trong luong: .............(kg)...... ...
20. Kich thudc bao (dai x rong x cao (Mm)):..........cooooii i

21. Gidy to kém theo néu co:

TT | S6 cia giay to | Trich yéu noi dung | Noi cap gidy to | Ngay cap | SO trang

1

2

No61 dung khai trén 1a dang, néu sai tdi xin chiu trach nhiém truée phap luat.

Dé nghi S& Giao thong van tai Thanh phd H6 Chi Minh xem xét cap Gidy ching
nhan dang ky, bién s6 cho chiéc xe may chuyén dung khai trén.

...... ,ngay.....thang....ndm... ... ...
Negwoi khai
(Ky, ghi ro ho tén)
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Phin ghi cia S¢ Giao thong vin tii:
(Ddn tra s6 dong co) (Ddn tra s6 khung)

* chi ddn tra so dong co cua mdy chinh

- Pang ky lan dau o

- S6 bién so cii: (néu cod):....oovveeeeeen......... Bienso @& nghicap ..................
Can b lam thu tuc Trwéong phong duyét Giam déc )
(Ky, ghi ro ho tén) (Ky, ghi ro ho tén) (Ky tén, dong dau)
*Ghi chu:

- Pdnh ddu “x” vao cdc 6 twong 1ing;
- Muc céng sudt ghi theo hé so ky thudt cua déng co chinh;

- Cdn bo lam thu tuc phai ky chéo vao vi tri dan tra s6 dong co, 56 khung.
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QUY TRINH 30
Cép gidy chirng nhin gido vién day thwe hanh lai xe
(Ban hanh kém theo Quyét dinh s6 5111/0P-UBND ngay 02 thang 12 ndm 2019
ctia Chui tich Uy ban nhdn ddn thanh pho)

I. THANH PHAN HO SO

STT Tén ho so S6 lwong Ghi chu

A. Trwong hop ca nhian ndp hé so

Pon dé nghi tdp huan, cap Giay
01 | chung nhan giNéo vién day thwc hanh 01 Ban chinh
la1 xe (theo mau).

Ban sao
Bang tot nghiép trung cép‘tr(? 1én kém ban chinh
02 | hodc chung qhi ky nang nghé dé day 01 dé d6i chiéu hoac
trinh do so cap ban sao cé chimg
thue
Ban sao
kém ban chinh
03 | Chung chi nghiép vu sw pham 01 dé d6i chiéu hoic
ban sao c6 ching
thue
01 anh mau ¢& 3 cmx4 cm nén
04 |Mau xanh, kiéu thé can cudc, duoc 01 Ban chinh

chup trong tho1 gian khong qua 06
thang.

B.Truong hop co sé dio tao ndp hd so

Pon dé nghi tip huan, cap Gidy
01 | chung nhan giNéo vién day thuc hanh 01 Ban chinh
la1 xe (theo mau).

Ban sao
Bang t6t nghiép trung cap tro 1én kém ban chinh
02 | hoac chimg chi k§ ndng nghe de day 01 dé dbi chiéu hoic
trinh do so cap ban sao ¢6 ching
thuc

03 | Ching chi nghiép vu su pham 01 Ban sao
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kem ban chinh
dé d6i chiéu hoac
ban sao c6 ching
thuc
01 anh rpau ¢t 3 cm x 4 ¢cm nén mau
04 | xanh, kiéu thé can cudc, duoc chup 01 Ban chinh
trong thoi gian khong qua 06 thang.
05 Danh sach hoc vién dé nghi ki€ém tra 01 Ban chinh

cap Giay chimg nhan (theo mau)

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhén va tra két qua Thoi gian xir ly Lé phi
Bo phan mot cira - So Giao | Khong qua 08 ngay 1am viée ke
thong Van tai TPHCM, dija chi: | ttr ngay nhan du ho so theo quy Khén
252 Ly Chinh Thang, P.9, Quan dinh. g
3, Tp. HCM.

III. TRINH TU XU LY CONG VIEC:

Budc

« Néi dung | Trach Thoi | HO so/Biéu
cong A on " . x Dién giai
o n cong viec nhiém gian mau
viéc
. Ca nhan, co s& dao
Nop ho Ca} nl}an, co Theo muc I tao ndp ho S0 theo
SO’ s& dao tao muc I (nop truc
tiép)
- Truong hop ho so
day du va hop ¢
Lap Giay ti€p nhan
YR ho so va hen tra két
Bl o ,hanh -BM 01 qua; trao cho nguoi
Bo phan chinh A 1A
<R PR -BM 02 ndp ho so theo BM
Kiém tra | Mot cwra - Y

A L -BM 03 01, thuc hién tiép

ho so S6 GTVT R budc B?

TPHCM - Hoso €5 .

theo muc I. |- Truong hop ho so

chua dﬁy du hoac
chwa  hop 1€:
Huéng dan nguoi
ndp ho so bo sung,
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Buge | Ngidung | Trach Thoi | Hb so/Biéu
cong A on " . x Dién giai
o n cong viec nhiém gian mau
viéc
hoan thién ho so
theo BM 02 va ghi
0 ly do.
- Truwong hop tur
chdi nop hd so:
Lap phiéu tir chdi
tiép nhan  giai
quyét hd so theo
BM 03
Tiép nhin . ) .
hé so, B6 phan - H6 so - Tiép nhan hé so
B2 chuyén Mot ctra - | 0,25 ngay | theo mucI. |theo quy dinh
phong S6 GTVT | lam viée | - Phidu kiém | - Chuyén hd so cho
chuyén TPHCM soat qui trinh. | Phong chuyén mon
mon
. Phong chuyén mén
Phin cdng |  Phong -HOso  |tiép nhan tr BO
B3 thu ly ho | chuyén mon | 0,25 ngay | theomuc . |phan modt cira va
SO giai quyet | lam viéc | - Phiéy kiém | phan cong chuyén
TTHC soat qu1 trinh. vién thu ly, thém
dinh ho so
- Ho so theo -,Chkuyén Xién ‘thu
ly ho so tien hanh
tiye | xem xét, tong hop
Thim - T trinh. lap To trinh, du
dinh hd so Chuyén 0,5ngay | - Du }hao cac thao Quyét dinh td
B4 | déxuit | viénphong | lamvige | quyétdinh: ‘chje  kiém  tra,
giai quyét | chuyén mon Thanh 1ap hot | thanh 1ap Hoi dong
TTHC dong klem kiém tra. Trinh
tra; quyét | Lanh dao Phong
dinh t6 chirc | yem xét.
kiém tra.
-Ho sotheo |Lanh dao phong
muc I xem xét ho so, ky
B5 Xem xét, | Lanh dao |0,5 ngay - To trinh. | duyét to trinh va
trinh ky phong lam vi€c | _ Dy thao cac | ky nhay du thao
quyét dinh; |cdc Quyét dinh

Thanh lap hoi

thanh 1ap hoi déng
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Bube | Noidung | Trich Thoi | Hb so/Biéu
cong A on " . x Dién giai
o n cong viec nhiém gian mau
viéc
dong kiém kiém tra, quyét
tra; quyét | dinh t6 chirc kiém
dinhqtﬁ chuc | tra.
kiém tra
- H so theo XE m xét ho o,
néu:
muc I + Ping v Kv
- T& trinh. vong y. N
Dut thio o4 duyét Quyét dinh
- Du thao cac | {2 “hive i d
e | Kyduyét | Lanhdao | 0.5ngay | quyétdinn: |© Cooelemme
S§ lam viéc | Thanh lap hoi | , <hone done ¥:
A 1:x_ |yéu cau Phong
dong kiém A A ,
. X chuyén mén chinh
tra; quyet \ A A
. %z o, |stra, b6 sung hd so
dinh t6 churc Y ,
1idm tra hodc c6 y kién chi
' dao.
- Danh sach
de nghi kiém T,
tra. - T6 chirc kiém tra.
-Danhsach |- 16ng hop ket
2 dat, khong | 9ua, nhap ket qua,
10 chure A dat két qua |0an thao Quyét
Qem tra, | - H91 dong ky ki 4m tra dinh cong nhan két
R7 Tong hgp | kiémtra | 3,5ngay & di h qua dat va thong
kétqua | theo Quyét | lamvige | ~ WL sy “gann s
kiém tra | dinh cua S¢ cons Mhall 1 5ne dat kiém tra
két qua dat . T
C A . |trinh Lanh dao
va thong bao X . .
. phong ky nhay,
danh sach . N )
N trinh Lanh dao S&
khqng dat v duvét
kiém tra y Gy
- Danh sach Lﬁnh‘ dao SQ Xem
dat, khéng xét ho so, néu:
B3 Ii),’\ duy?t Lanh dao | 0,5 ngay S‘atkl.{;e ! qtua + Péng AY KS’
érqua | UG I | kkidmtra | duyer Quyét din
kiém tra - Quyét dinh | cong nhan tring
congnhan | tuyén va Thong
két qua dat | bao khong dat
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Bube | Noidung | Trich Thoi | Hb so/Biéu
cv(;gf cong viéc nhiém gian mau Dien giai
va thong bao | kiém tra.
danh sach |+ Khéng dong v:
khong dat | yeu cau Phong
kiémtra | QLSH chinh sta,
bb sung ho so hodc
coy kién chi dao.
- Du thao giay
ching nhan gido
vién day thwe hanh
D(:“e xXuit Chuyén ‘ hodc van ban tyé
B9 két qua 5 Phe 0,5ngay | -HOsotheo |lo1 khong du diu
% | vién Phong | = " % I Lie 2 X
giai quyet chuvén mon | 13m Viee muc ién cap  giay
TTHC y chirng nhéan, néu r6
ly do trinh ky Lanh
dao phong xem
x¢€t.
-Hosotheo |Lanh dao phong
muc [ xem Xxet ky nhay
- Quyét dinh | Gidy ching nhan
cong nhan |hodc van ban tra
két qua dat 101,
N va thong bao
B0 | Xem xét, Lgﬁgf gé.l °© 105 ngay | danh sach
trinh ky lam viéc khQng dat
kiém tra
- Du thao
Gidy chimg
nhan hoac
van ban tra
1o1.
-Hosotheo |Ky gidy ching
muc | nhan gido vién
) . Lanh dao | 0,5ngay | - Gidy chung | thue hanh hoac van
B | Ky duyét So lam viéc | nhéan hogc |bantraldi. .

van ban tra
1on.
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Bube | \oidung | Trich Thoi | HO so/Biéu
cong N on " . x Dién giai
o n cong viec nhiém gian mau
viéc
- Chuyén Giay
chirmmg nhan hoic
van ban tra 1o1 cho
Van Phong So
dong dau ndi va
dong dau do.
Giky o Phat hanh Giay
A - Ulay ¢chung hi han hoi
L Chuyén . . g chirmmg nhan hoic
B12 Ph? t hz}nh vién phong O"S ngay nvhan }10aci van ban tra o1
van ban . A lam viéc van ban tra 1 R
chuyén mon 1o - Phat hanh cong
Ol. 5 n .
van thong bao
danh sach hqc vién
khong dat kiém tra.
- Luu hé S0 va
chuyén két qua veé
B6 phan mét ctra
Tra két ,
qua, lru Bo phan -Tra két qua cho ca
ho so, Mot cira - | Theo gidy X nhan, c& s dao
BI3 th(“')ng ké Sé GTVT hen Ket qua tao.
va theo TPHCM - Théng ké theo
doi doi
IV. BIEU MAU
Cac biéu mau str dung tai cac budc cong viéc:
STT | M3 hiéu Tén biéu méu
BM 01 |Mau Giay tiép nhan ho so va hen tra két qua.
2 BM 02 | Mau Phiéu yéu cau bo sung, hoan thién ho so
BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so
Mau Pon dé nghi theo mau tap huan, cap gidy ching nhén giao
4 BM 04 o . g
vién day thuc hanh 141 xe.
Mau Danh sach hoc vién dé nghi kiém tra, cap Giay chung nhan
5 BMO5 D . y L
gido vién day thuc hanh lai xe (néu c6)
6 BMO6 | Mau So theo ddi
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V.HO SO CAN LUU

STT | M4 hiéu Tén biéu miu

BM 01 |Mau Gidy tiép nhan ho so va hen tra két qua.

2 BM 02 | Mau Phiéu yéu cau bo sung, hoan thién ho so

BM 03 | Mau Phiéu tir chéi tiép nhan giai quyét ho so

Pon d nghi theo mau tap huan, cap gidy ching nhan gido vién

4| BMO T 4o the hanh 14i xe,

Danh sach hoc vién d nghi kiém tra, cap Gidy chimg nhén giao
vién day thuc hanh lai xe (n€u c6)

6 | BMO06 |So theo doi
7 Céc ho so khac néu co theo van ban phap quy hién hanh
VI. CO SO PHAP LY

- Nghi dinh 138/2018/ND-CP ngay 08 thang 10 nam 2018 stra d6i bd sung Nghi
dinh 65/2016/ND-CP ngay 01 thang 7 nam 2016.

5 BMO5

- Nghi dinh 65/2016/ND-CP ngay 01 thang 07 nam 2016 Quy dinh vé diéu kién
kinh doanh dich vu dao tao lai xe 6 t6 va dich vu sat hach lai xe.

- Nghi dinh s6 61/2018/ND-CP ngay 23 thang 4 nim 2018 cua Chinh phi veé
thuc hién co ché mot ctra, mot cira lién thong trong giai quyét tha tuc hanh chinh.

- Théng tu 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cia Van phong
Chinh phu huéng dan thi hanh mét sé quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thue hién co ché mot ctra, mot cua lién
thong trong giai quyét thu tuc hanh chinh.
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MAU PON DPE NGHI TAP HUAN, CAP GIAY CHUNG NHAN
GIAO VIEN DAY THUC HANH LAI XE
(Kém theo Nghj dinh s6: 65/2016/ND-CP ngay 01 thdng 7 ndm 2016)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

DON PE NGHI TAP HUAN, CAP GIAY CHUNG NHAN
GIAO VIEN DAY THYC HANH LAI XE

Kinh giri: Co quan ¢6 tham quyén

Toila: ............... Quéctlch
Sinh ngay: ........... thang ....... nam ......... Nam, Nt .....................
Noi ding ky ho Khau thuong trils ......ocoovoveoeeoe ool

Notcutra: ...............

Co gidy ching mmh nhan dan SO. e e, cAp NEAY ...
thang. .. ...nam.............

NOlcap

Coglaypheplalxeso ceveiiieieeenhang o odos
CAP NEAY ..o thang ......... nam ...............

Dé nghi cho toi duoc tham gia tap huan, cap giay chung nhan gido vién day
thwuchanh laixehang ........... ... ... ... .. ... ...

Gui kem theo:

- 01 ban sao co6 ching thu’c bang t6t nghiép trung cap tré 1én hoac chung chi ky
nang nghé dé day trinh do so cap;

- 01 ban sao c6 chimg thyc gidy phép 1ai xe (con thoi han);

- 01 ban sao cé chung thuc chirng chi nghiép vu su pham;

- 01 gidy chting nhan sirc khoe;

- 02 anh mau ¢& 3 cm x 4 ¢cm, chup trong thoi gian khong qua 06 thang.

Téi xin cam doan nhimg diéu ghi trén day 1a ding su that, néu sai toi hoan toan
chiu trach nhiém.

., ngay .. . thdang..... ndm 20....

NGUOI LAM PON
(Ky va ghi vo ho, tén)
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'MAU DANH SACH GIAO VIEN DE NGHI DUQC TAP HUAN,
CAP GIAY CHUNG NHAN GIAO VIEN DAY THU'C HANH LAI XE
(Kem theo Nghi dinh so: 65/2016/ND-CP ngay 01 thang 7 nam 2016)

CO QUAN CHU QUAN CONG HOA XA HQI CHU NGHIA VIET NAM
CO SODPAO TAO Pdc lap - Tu do - Hanh phiic

Kinh giri: Co quan ¢6 tham quyén

Pé nghi Co quan c¢6 tham quyén xem xét, chap thuan cho (s6 lirong) gido vién
duoc tham du tdp huan dé cap Gidy chung nhan gido vién day thuc hanh 141 xe theo
danh sach duéi day:

~ DANH SACH GIAO VIEN DE NGHI PUQC TAP HUAN,
CAP GIAY CHUNG NHAN GIAO VIEN DAY THU'C HANH LAI XE

S6 | Hinh thic

1t Negay giﬁy tuyén dung Trinh d¢ Giay phép lai xe
So va thang|ching Hop No3 Ghi
TT| .. | nam | minh |Bién |dong |Van|Chuyén| Sw S4Y | Tham| cha

tén | . A £ oy s ,\ Hang| trung ‘A
sinh | nhan | ché |(thoi|lhéa| mén |pham| * P nién
A : tuyen
dan han)

Noi nhin: e, GAY......thdng ... ... nam 20.. ...
- Nhu trén; HIEU TRUONG (GIAM DOC)

- Luu: (Ky tén, déng ddu)
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QUY TRINH 31
Cép lai gidy chirng nhén gido vién day thwe hanh lii xe
(Ban hanh kém theo Quyét dinh s6 5111/0P-UBND ngay 02 thang 12 ndm 2019
ctia Chui tich Uy ban nhdn ddn thanh pho)

I. THANH PHAN HO SO

STT Tén ho so S6 lwong Ghi chua

A.Trudng hep ca nhian ndp ho so

Pon dé nghi tap huén, cép Giéy
01 | chirng nhan giao Vién day thuc 01 Ban chinh
hanh 141 xe (theo mau).

01 anh mau ¢& 3 cm x 4 ¢cm nén

mau xanh, kiéu thé cin cudc,
duogc chup trong thoi gian khong
qua 06 thang.

02 01 Ban chinh

B.Truong hop co sé dio tao ndp hd so

Pon dé nghi tip huan, cap Gidy
01 | chirng nhan giao Vién day thuc 01 Ban chinh
hanh 141 xe (theo mau).

01 anh mau ¢& 3 cm x4 ¢cm nén
mau xanh, kiéu thé can cudc,

02 duoc chup trong thoi gian khéng 01 Ban chinh
qua 06 thang.
Danh sach hoc vién dé nghi kiém

03 |tra cap Giay chung nhan (theo 01 Ban chinh

mau)

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhén va tra két qua Thoi gian xir ly Lé phi

B phan mot cira - S& Giao Khéng qua 03 ngay 1am viée ké
théng Van tai TPHCM, dia chi: | tUf ngay nhan du ho so theo quy
252 Ly Chinh Théng, Phuong 9, | dinh. Khong
Quan 3, Tp.HCM.
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III. TRINH TU XU LY CONG VIEC

]:(})":c Noidung | Trich Thoi | H so/Biéu N
.,\g cong viéc nhiém gian mau g
viéc
A LA . A Ca nhan ndp hé so
Nop ho Caﬁ nh‘an, co Theo muc I | theo muc I (nOp truc
SO’ s& dao tao )
tiép)
- Truong hop ho so
day dﬁrva‘l hO’p 1€:
Lgflp Giay tiép nhép
ho so va hen tra két
qua; trao cho nguoi
nop ho so theo BM
01, thuc hién tiép
. | Giohanh | BMoOI |budeB2.
) Bophén | chinh BM02 |- Truong hop ho so
Kiém tra | Mot cua - BM 03 chra day du hoac
ho so So¢ GTVT N chua hop 1¢: Hudng
TPHCM Ho so dan nguoi nop ho so
theomuc I | bo sung, hoan thién
h6 so theo BM 02
va ghi 16 ly do.
- Trudong hop tur
chodi ndp ho so: Lap
phiéu tr choi tiep
nhan giar quyét ho
so theo BM 03
. - Tiép nhan ho
Tidp B phan 0.25 icp nhan ho so
A 1A N C . theo quy dinh
) nhin ho | Mot cira- | ngay lam | Theo muc I Chuvén ho h
S0 S& GTVT viée Py “YGIL 0 50 ¢ho
TPHCM phong chuyén mén
gia quyet TTHC.
Phong chuyén moén
Phan Phong 0.25 gial qu.yet . TTH(;
A R R N A ti€ép nhan ho so tur
cong thu | chuyén moén | ngay lam HO so NP
B3 I¥ hd so e & e 0 [ Bo6 phan mét ctra va
y gTT%lll(}; Vie theo muc phan cong chuyén

vién thu ly, tham
dinh ho so
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Bude | \gidung | Trich Thoi | Hé so/Biéu
cong A on " . x Dién giai
o n cong viec nhiém gian mau
viéc
Thim -Hdso |- AChuyéP Vién thu ly
dinh hd Chuyén 01 theo muyc I th S(:Atlenhhanh‘ Xedm
s | svdé | viénphong ngiy lam | - Gidy e Onggiéyop’cfﬁng
At oiai | chuyén mon ’ A : .
xuat géltal Y viéce chu’nvg nhqan. nhan gido vién thuc
TTHC -Vanban | hanh trinh ky Lanh
xac minh. | ga0 phong xem xét.
Lanh dao Xem xét ho so, néu:
phong R + Déng y: Ky duyét
(lfiém tra -HO so Giay chung nhan.
B5 Ky duyét tha}m quyen O‘,S ngay theo r‘n,uc I |+ Khéng  dong ‘}',;
1a PPOHg lam vige - Giay yéu cau chuyén vién
hay s0- thep ching nhén. | chinh stra, bo sung
quy d}nh la hé so hodc giai
sO) trinh.
- Giay Lay s6 gidy chimg
Ban Chuyén 0.5 1o chirng nhan | nhan ,hoac van ban
B6 | hanhvan | viénphong | > " | hogovan | tir choi
ban | chuyén mén 7 | bantirchdi | Chuyén van phong
S&
- Gidy | Pong dau, phat hanh
3 chirng nhan | gidy chung nhéan
Phat 0,5 nga hodc van | hodc van ban tir chbi
hanh 3 y | e | T T ,
B7 - Van thu 5o lam viéc | ban tir ch6i | Chuyén két qua vé
van ban A A Al o
bo phan mot cira cia
S&
Tra két | BO phan - Tra két qua cho to
qua, lwu | Mot cia - chire.
ho so S& GTVT | Theo giay %, o |- Thdne ké. theo doi
B8 A 1o - Két qua ollg ke, theo dol
thong ké | TPHCM hen q luu hd so theo quy
va theo dinh

doi
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IV. BIEU MAU

Cac biéu mau s dung tai cac bwéc cong viéc:

STT | Mi hiéu Tén biéu miu
1 | BMO1 |Mau Giay tiép nhan ho so va hen tra két qua.
2 | BMO02 |Mau Phiéu yéu cau bo sung, hoan thién hd so
BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so
Mau Pon dé nghi tap huan, cap giay ching nhan gido vién day
4 BM 04 11
thuc hanh la1 xe.
Mau Danh sach hoc vién d& nghi kiém tra, cap Gidy chting nhan
5 BMO5 e A N
gido vién day thuc hanh 141 xe
6 | BMO06 |Mau So theo dbi

V.HO SO CAN LUU

STT | M3 hiéu Tén biéu miu
1 BM 01 |Mau Gidy tiép nhan ho so va hen tra két qua.
2 BM 02 | Mau Phiéu yéu cau bo sung, hoan thién ho so
3 BM 03 | Mau Phiéu tir chéi tiép nhan giai quyét ho so
Pon dé nghi tip huan, cap gidy chimg nhan gido vién day thuc
4 BM 04 N
hanh la1 xe.
Mau Danh sach hoc vién dé nghi kiém tra, cap Gidy chtiing nhan
5 BMO5 A N A
gido vién day thuc hanh lai xe (néu c6)
6 | BMO6 |Mau So theo doi
7 Cac ho so khac néu ¢é theo van ban phap quy hién hanh

V1. CO SO PHAP LY

- Nghi dinh s6 138/2018/ND-CP ngay 08 thang 10 nam 2018 sira d6i bo sung
Nghi dinh 65/2016/ND-CP ngay 01 thang 7 ndm 2016.
- Nghi dinh s6 65/2016/ND-CP ngay 01 thang 07 nam 2016 Quy dinh vé diéu
kién kinh doanh dich vu dao tao lai xe 6 t6 va dich vu sat hach lai xe.
- Nghi dinh s6 61/2018/ND-CP ngay 23 thang 4 nim 2018 cua Chinh phi veé
thuc hién co ché mot ctra, mot cira lién thong trong giai quyét tha tuc hanh chinh.
- Thong tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 ciia Vin phong
Chinh phu huéng dan thi hanh mét sé quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thue hién co ché mot ctra, mot cua lién
thong trong giai quyét thu tuc hanh chinh.
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MAU PON PE NGHI TAP HUAN, CAP GIAY CHUNG NHAN

GIAO VIEN DAY THY'C HANH LAI XE
(Kem theo Nghi dinh so: 65/2016/ND-CP ngay 01 thang 7 nam 2016)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

DON PE NGHI TAP HUAN, CAP GIAY CHUNG NHAN
GIAO VIEN DAY THYC HANH LAI XE

Kinh giri: Co quan ¢6 tham quyén

Toila: ............... Quéctlch
Sinh ngay: ........... thang ....... nam ......... Nam, Nt .....................
Noi dang ky ho Khau thuwomg tri: .........oovevoeoeeeeoeeeeeeeeeeeeeeeeeeee e

Notcutra: .............

Coglaychu’ngmmhnhandanso ... capngay ...
thang. .. ...nam.............

NOlcap

Coglaypheplalxeso ceveiiieieeenhang o odos
CAP NEAY ..o thang ......... nam ....................

Dé nghi cho t6i dugce tham gia tip huan, cap gidy chu’ng nhan gido vién day
thwuchanh laixehang ........... ... ... ... .. ... ...

Gui kem theo:

- 01 ban sao c6 chung thye bang t6t nghiép trung cap tré 1én hoac chung chi ky
nang nghé dé day trinh do so cap;

- 01 ban sao c6 chimg thyc gidy phép 1ai xe (con thoi han);

- 01 ban sao cé chung thuc chirng chi nghiép vu su pham;

- 01 gidy chting nhan sirc khoe;

- 02 anh mau ¢& 3 cm x 4 ¢cm, chup trong thoi gian khong qua 06 thang.

Téi xin cam doan nhimng diéu ghi trén day 1a ding su that, néu sai toi hoan toan
chiu trach nhiém.

L, NgAy ... ... thang..... nam 20....
NGUOI LAM DON
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(Ky va ghi vo ho, tén)
MAU DANH SACH GIAO VIEN PE NGHI PUQC TAP HUAN, CAP GIAY

CHUNG NHAN GIAO VIEN DAY THU'C HANH LAI XE
(Kem theo Nghi dinh so: 65/2016/ND-CP ngay 01 thang 7 nam 2016)

CO QUAN CHU QUAN CONG HOA XA HQI CHU NGHIA VIET NAM
CO SODPAO TAO Pdc lap - Tu do - Hanh phiic

Kinh giri: Co quan ¢6 tham quyén

Pé nghi Co quan ¢o tham quyén xem xét, chap thuan cho (56 liong) gido vién
duoc tham du tdp huan dé cap Gidy chung nhan gido vién day thuc hanh 141 xe theo
danh sach duéi day:

~ DANH SACH GIAO VIEN DE NGHI PUQC TAP HUAN,
CAP GIAY CHUNG NHAN GIAO VIEN DAY THU'C HANH LAI XE

_ 50 | Hinh thire Trinh d§ Gidy phép lii xe
| Ho Ngay | giay |[tuyén dung
So va thang|ching Hop Nea Ghi
TT| ,. | nam | minh |Bién|dong|Van/Chuyén| Sw &Y | Tham| cha
ten | . A P N N Hang| trung en
sinh | nhan | ché |(thoi|héa] mén |[pham| 2 nién
A : tuyen
dan han)
Noi nhin: e, GAY......thdng ... ... nam 20.. ...
- Nhu trén; HIEU TRUONG (GIAM DOC)

- Luu: (Ky tén, déng ddu)
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QUY TRINH 32

Cap méi gidy phép xe tap lai
(Ban hanh kém theo Quyét dinh s6 5111/0P-UBND ngay 02 thang 12 ndm 2019
ctia Chui tich Uy ban nhdn ddn thanh pho)

I. THANH PHAN HO SO

STT Tén ho so S6 lwong Ghi chua
o | Danh sich xe d& nghi cip| Ban chinh
gidy phép xe tap lai theo mau.
, Ban sao kém ban chinh dé
02 | Giay dang ky xe. 01 do61 chiéu hoac ban sao co
chirng thuc

Picu kién thwe hién Thi tuc hanh chinh

Giay chting nhan kiém dinh an toan k¥ thudt va bao v&é moi trudong phuong

| tién co gidi duong bo con thoi han (Lam can clr cap thoi han giay phép xe

2016).

tap lai theo Phu luc VIII Nghi dinh 65/2016/ND-CP ngay 01 thang 7 nam

2 Co sd dao tao ngay sau khi nhan duoc gidy phép dao tao lai xe.

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua

Thoi gian xir ly

Lé phi

Bo phan médt cua - S& Giao
thong Van ta1 TPHCM, dia chi:
252 Ly Chinh Thang, phuong
9, Quan 3, Tp.HCM.

Trong thoi han Ol ngay lam
viée, ké tir ngay cap gidy phép
dao tao lai xe cho co s¢ dao
tao.

Khong

III. TRINH TU XU LY CONG VIEC

B D A 14 N o I‘\ .;)\
O Ngi dung Trach Thoi Ho6 so/Biéu K e
cong | .~ .. ‘n . x Dién giai
‘n cong viec nhiém gian mau
viéc
Ngphd | Cosodio | Giorhanh TO chire, ca nhan
Bl . - , TheomucI |ndp hd so theo muc
SO’ tao lai xe chinh R >
I (nop truc ti€p)
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Bube | \oidung |  Trach Thoi | Hb so/Biéu
cong | . on " . x Dién giai
o n cong viec nhiém gian mau
viéc
- Trudong hop ho so
day di va hop 1é:
Lap Giay tiép nhan
hd so va hen tra két
qua; trao cho nguoi
nop hd so theo BM
01, thuc hién tiép
BM 01 budc B2.
] B6 phan BM 02 - Truong hop ho so
Kiém tra | Mot cua - BM 03 chra day du hoac
ho so So¢ GTVT N chua hop 1€: Huong
TPHCM Ho so dan nguoi nop ho so
theomucl |bo sung, hoan thién
ho so theo BM 02
va ghi 16 ly do.
- Truong hop tur
chéi nop ho so: Lap
phiéu tir choi tiép
nhan giai quyét ho
so theo BM 03.
o - Tiép nhan ho so
Tiép B? phqan O‘,12§ theo quy dinh
A A Mot ctra - | ngay lam | Theo muc [ IR
B2 | nhin ho Sé GTVT viée - Qhuyen hoA SO C}AIO
SO TPHCM P‘hqo‘ng cAhuyen mon
gia quyet TTHC.
- Phong chuyén mon
Phan Phong 0,125 tiép nhan hd so tir
B3 cong thu chuyén giai ngél}" lam | - Ho sotheo | Bo phan mot ctra va
1y ho so quyét ViEC muc | phan cong chuyén
TTHC vién thu ly, tham
dinh ho so.
Thim - Hb so theo -AChu}/én y}én thu ly
. A tdé chure ki€m tra xe
dinh ho . muc [ R
B4 so' dé .(;hlll)}}lle‘n 0,25ngay | - du thao tap lal" S n 4z
xuit giai (:ﬁs;él’l rilnéi lam viéc | Gidy phép Tai thoq‘ diém kleH}
quyét hodc van ban tri. lelfo’ng‘ hop ST“
TTHC tr4 1o diéu kién thi du thao

cap gidy phép dao
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Buoe | Noidung | Trach Théi | Hb so/Bidu
cong | . on " . x Dién giai
o n cong viec nhiém gian mau
viéc
tao lai xe; Truong
hop khong du diéu
kién thi du thao van
ban tra 1oi tr chdi
cap phép, néu 15 ly
do.
- Trinh ky lanh dao
phong.
- Hb so theo
0.125 muc [ -Ky nhay gidy phép
Xem xét | Lanh dao JN -Duthao |xe tap lai hodc van
B5 N , . ngay lam S . e s 5
trinh ky phong = Giay phép |ban tra 11 tr cho
viéc X .
hodc van ban | cap phép.
tra 1o1.
- Hb so theo
muc [ Ky giay phép xe
B6 | Ky duyét Lénshqdao 0,25 ngAély - [zu’ thé,o té]? la‘ii‘ hqac Va:}p ba}n
; o lam viéc Giay phép |tra o1 tir choi cap
hodc van ban | phép.
tra 101
- Nhan lai Giéy
phép tap lai, Van
N ban tra 15i tir chdi
] -Ho so tIheo cap phép chuyén
B7 hz‘il;ﬂavtﬁn 'Chuyén 0,15 ngay _Grir;uc e cl}o Va;m phong S&
ban vién Phong | lam viéc hodc 3,;;1 béll)n dong d%u- ,
DIPR - Chuyén giay phép
tra 1 cho bd phan mot
cua.
Tra két - Tra két qua cho t6
qua, luu B6 phan chtc co s¢ dao tao
ho so, Mot cira - | Theo gidy . . |laixe.
B3 thong ké | So GTVT hen -Ketqua Thong ke, theo doi
va theo TPHCM lvu hé so theo quy

doi

dinh
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IV. BIEU MAU

Cac bi€u mau str dung tai cac budc cong viée:

STT | M4 hiéu Tén biéu miu
1 BM 01 |Mau Giay tiép nhan ho so va hen tra két qua.
2 BM 02 | Mau Phiéu yéu cau b6 sung, hoan thién ho so
3 BM 03 | Mau Phiéu tir chéi tiép nhan giai quyét ho so
4 BM 04 | Mau Danh sach xe d nghi cap giay phép xe tap.

V.HO SO CAN LUU

STT | M4 hiéu

Tén biéu mau

BM 01 |Mau Gidy tiép nhan ho so va hen tra két qua.
2 BM 02 | Mau Phiéu yéu cau bo sung, hoan thién hd so
BM 03 | Mau Phiéu tir chéi tiép nhan giai quyét hd so
A BM 04 Danh sach xe dé nghi cap giay phép xe tap lai theo mau quy

dinh.

Céc ho so khac néu co theo vin ban phap quy hién hanh

V1. CO SO PHAP LY

- Nghi dinh 65/2016/ND-CP ngay 01 thang 07 nam 2016 Quy dinh vé diéu kién
kinh doanh dich vu dao tao lai xe 6 t6 va dich vu sat hach lai xe.

- Nghi dinh 138/2018/ND-CP ngay 08 thang 10 nam 2018 stra d6i bd sung Nghi
dinh 65/2016/ND-CP ngay 01 thang 7 nam 2016.

- Nghi dinh s6 61/2018/ND-CP ngay 23 thang 4 nim 2018 cua Chinh phi veé
thuc hién co ché mot ctra, mot cira lién thong trong giai quyét tha tuc hanh chinh.

- Théng tu 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cia Van phong
Chinh phu huéng dan thi hanh mét s6 quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thue hién co ché mot ctra, mot cua lién
thong trong giai quyét thu tuc hanh chinh.
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MAU GIAY PHEP XE TAP LAI
(Kem theo Nghi dinh so: 65/2016/ND-CP ngay 01 thdng 7 nam 2016)

Kich thude: 120 mm x 180 mm.
1. Mat trudec:

CO QUAN CO THAM QUYEN  CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phuc

GIAY PHEP XE TAP LAI

SO: ...
Cap cho xe biénsd: ..................... Loai phuong tién: ..................
Nhan hiéuxe: ............................Mauson: ........................

CoO SO QA0 120 .o oo e e e

Puoc phép tap lai xe trén cac tuyén duong (Qudc 16, Tinh 19,

Co gia tri: Ha Noi, ngay ... .. thang..... ndm 20...
Tungay..../......0........ THU TRUONG
Pén ngay / el 2 (Ky tén, dong dadu)

(Glay phep xe ldp lal chl co gid tri khi
Gidy chitng nhdn kiém dinh an toan ky
thudt va bao vé moi truong cua xe con gid
tri su dung).

2. Mat sau; In chit “TAP LAI” theo phdng chit Times New Roman in hoa,
ding, dam, c& chir 90.

TAP LAI
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MAU DANH SACH XE DPE NGHI CAP GIAY PHAP XE TAP LAI
(Kem theo Nghi dinh so: 65/2016/ND-CP ngay 01 thang 7 nam 2016)

CO QUAN CHU QUAN CONG HOA XA HQI CHU NGHIA VIET NAM
CO SO DPAO TAO Pdc lap - Tu do - Hanh phiic

Kinh giri: Co quan c6 tham quyén

Truong (Trung tAm) ................ dé nghi Co quan c6 tham quyén xem xét,
cap giay phép xe tap lai cho s6 xe ctia co s¢ dao tao theo danh sach dudéi day:

DANH SACH XE PE NGHI CAP GIAY PHEP XE TAP LAI

Giay chung
S6| Bién sb Xe ‘Ul 1Xe hop| Nhin | Loai S6 dong S6 nhan kiém dinh Ghi
TTdang ky| ° 3% | aén hi¢u | xe co'  |khun ATKT&BVMT chu
&Y dao tao & | e Ngay [Ngay hét
cap han
Noi nhin: e, GAY......thdng ... ... nam 20.. ...
- Nhu trén; HIEU TRUONG (GIAM DOC)

- Luu: (Ky tén, déng ddu)




32 CONG BAO/S6 11+12/Ngay 15-01-2020

QUY TRINH 33
Cép lai, b6 sung gidy phép xe tap lai
(Ban hanh kém theo Quyét dinh s6 5111/0P-UBND ngay 02 thang 12 ndm 2019
ctia Chui tich Uy ban nhdn ddn thanh pho)

I. THANH PHAN HO SO

STT Tén ho so S6 lwong Ghi chua
01 Da}nh sacAh xe de ngh1xcap gidy 01 Ban chinh
phép xe tap lai theo mau.
Ban sao
02 | Giay dang ky xe. 01 Kém ban chinh dé déi chiéu

hodc ban sao c6 chung thuce

Diéu kién thuc hién thi tuc hanh chinh
Giay chimg nhan kiém dinh an toan k¥ thuat va bao vé moi truong phuong
tién co gid1 duong bd con thot han (Lam can cr cap thot han giay phép xe
tap lai theo Phu luc VIII Nghi dinh 65/2016/ND-CP ngay 01 thang 7 nam
2016).

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhén va tra két qua Thoi gian xir 1y Lé phi

B6 phan mét cira - S¢ Giao | Trong thoi han 03 ngay lam
thong Van tai TPHCM, dia chi: | viéc, ké tir ngay nhan du ho so

252 Ly Chinh Théng, Phuong | hop 1. Khong
9, Quan 3, Tp.HCM.
III. TRINH TU XU LY CONG VIEC
Bube | i dung Trach Thoi | Hb so/Biéu
cong N on " . x Dién giai
o n cong viec nhi¢m gian mau
viéc
. Co sé& dio Co s()f‘délo tao lai xe
NOp ho so .. Theo muc I | ndp ho so theo muc
: tao la1 xe o . 2
B1 Gi0 hanh I (ndp truc tiep)
Kiém tra | BOphin hinh 1 B oo - uong hop ho so
A Ot ctra - ay du va hop I¢:
hoso | gy GTVT BMOL 11 o0 Gidy tiép nhan
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Bube | \oidung | Trach Thoi | Hd so/Biéu
cong A on on . x Dién giai
o n cong viec nhi¢m gian mau
viéc
TPHCM BM 03 | hd so va hen tra két
Hb so qua; trao cho nguoi
theo muc I nop hod so theo BM
' 01, thwc hién tiép
budc B2.
- Truong hop ho so
chua dﬁy du hoac
chua hop 1€: Huong
dan nguoi ndp ho so
b6 sung, hoan thién
hd so theo BM 02
va ghi rd 1y do.
- Truong hop tur
chdi ndp ho so: Lap
phiéu tir choi tiép
nhan giai quyét ho
so theo BM 03
Bo phan . - Tiép nhan hod so
B TiéH nhin | Mot cta - Ol’azrfl &géiy Theo muc I | theo quy dinh.
ho so S& GTVT ' - Chuyén ho so cho
TPHCM Phong chuyén mon.
- l?hbng chuyén mon
Phin cong PhA‘ong . 10,25 ngay A tiéAp ntlén Ifa %O tf}’
B3 | thuly hd so | Chuyénmon | b s | HOso 1 Bo phan mot cua va
: giail quyet theo muc I |phan cong chuyén
TTHC vién thu ly, tham
dinh hd so.
- Chuyén vién thu ly
_Hb so theo té C}%I"IC kiém tra xe
. muc I tap lai.
Tham dinh _Bién ban | Tai thoi diém kiém
hosorde | Chuyen 5 o0 kiém | tra. Truong hop di
B4 xuat giai | vién Phong 1am vide d thi diéu kién thi dy thao
quyét chuyén mén ' - Quthao cap giay phép dao
TTHC Gidyphép |0 Tai  xe:Truong
hoéac van ‘ ’

ban tur choi.

hop khong du diéu
kién thi du thao van
ban tra 1o1 tor choi
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B}r oc N¢i dung Trach Thaoi Ho6 so/Biéu K ens
cong A on on . x Dién giai
o n cong viec nhi¢m gian mau
viéc
cap phép néu 15 ly
do.
-Hosotheo | Lanh dao phong
muc [ xem xét ky nhay
BS Xem xét, Lanh dao | 0,25 ngay | - du thao Giay phép ‘hoac Vé,r}
trinh ky phong lam viéc | Gidy phép |ban tra 161 tir choi
hoac van | cap phép.
ban tra 101..
- Ho so theo | - Ky Giay phép hoic
muc | van bg”m tra lo1 tu
, " Lanh dao | 0,25 nga - du thao | choi cap phép.
B6 | Ky duyét So lam vigécy Gidy phép
hoéac van
ban tra 101..
- Nhan lai Giay
phép tap lai, cong
‘ van tr choi Célp
o Chuvén . - HO so theo | phép, thuc hién la
B7 th‘ t hz}nh vién P}Illbng O"S ngay muc I Is)é ptrén mang Vya‘l
van ban chuyén mén lam viéc _ Gidy phép. chuyén cho Vin
phong S¢ dong dau .
- Chuyén ho so cho
bd phan mot cira.
Tra két 3 oha - Tra két qua cho co
qui, luu hd h]/g[gtll&in_ Theo gik , s& dao tao lai xe.
B8 |so, théng N S _Kétqua |- Théng ke, theo doi
Kké va theo S6¢ GTVT hen A th
TPHCM uu ho so theo quy

doi

dinh.
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IV. BIEU MAU

Cac biéu mau s dung tai cac bwéc cong viéc:

STT | Mi hiéu Tén biéu miu
1 BM 01 |Mau Gidy tiép nhan ho so va hen tra két qua.
2 BM 02 | Mau Phiéu yéu cau bo sung, hoan thién ho so
3 BM 03 | Mau Phiéu tir chéi tiép nhan giai quyét ho so
4 BM 04 | Mau Danh sach xe dé nghi cap gidy phép xe tap lai.
V.HO SO CAN LUU
STT | Mi hiéu Tén biéu miu
1 BM 01 |Mau Giay tiép nhan ho so va hen tra két qua.
2 BM 02 | Mau Phiéu yéu cau b6 sung, hoan thién ho so
3 BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so
4 BM 04 | Danh sach xe dé nghi cap giay phép xe tap lai theo mau;
5 Cac ho so khac néu cé theo vin ban phap quy hién hanh.

VI. CO SO PHAP LY

- Nghj dinh 65/2016/ND-CP ngay 01/7/2016 quy dinh vé diéu kién kinh doanh
dich vu dao tao lai xe 6 t6 va dich vu sat hach lai xe.

- Nghi dinh 138/2018/ND-CP ngay 08 thang 10 nam 2018 stra d6i bd sung Nghi
dinh 65/2016/ND-CP ngay 01 thang 7 nam 2016.

- Nghi dinh s6 61/2018/ND-CP ngay 23 thang 4 nim 2018 cua Chinh phi veé
thuc hién co ché mot ctra, mot cira lién thong trong giai quyét tha tuc hanh chinh.

- Théng tu 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cia Van phong
Chinh phu huéng dan thi hanh mét sé quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thue hién co ché mot ctra, mot cua lién
thong trong giai quyét thu tuc hanh chinh.
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MAU DANH SACH XE DPE NGHI CAP GIAY PHAP XE TAP LAI
(Kem theo Nghi dinh so: 65/2016/ND-CP ngay 01 thang 7 nam 2016)

CO QUAN CHU QUAN CONG HOA XA HQI CHU NGHIA VIET NAM
CO SO DPAO TAO Pdc lap - Tu do - Hanh phiic

Kinh giri: Co quan c6 tham quyén

Truong (Trung tAm) ................ dé nghi Co quan c6 tham quyén xem xét,
cap giay phép xe tap lai cho s6 xe ctia co s¢ dao tao theo danh sach dudéi day:

DANH SACH XE PE NGHI CAP GIAY PHEP XE TAP LAI

Giay chung
S6| Bién sb Xe ‘Ul 1Xe hop| Nhin | Loai S6 dong S6 nhan kiém dinh Ghi
TTdang ky| ° 3% | aén hi¢u | xe co'  |khun ATKT&BVMT chu
&Y dao tao & | e Ngay [Ngay hét
cap han
Noi nhin: e, GAY......thdng ... ... nam 20.. ...
- Nhu trén; HIEU TRUONG (GIAM DOC)

- Luu: (Ky tén, déng ddu)
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QUY TRINH 34
Cép méi gidy phép dao tao lai xe 6 o

(Ban hanh kém theo Quyét dinh s6 5111/0P-UBND ngay 02 thang 12 ndm 2019

ctia Chui tich Uy ban nhdn ddn thanh pho)

I. THANH PHAN HO SO

STT Tén ho so S6 lwong Ghi chua
Van ban kem bao cao dé nghi
01 |cap giay phép dao tao lai xe 01 Ban chinh
(theo mau).
Quyét dinh thémh lap co s Ban 520 kém bép
gido duc nghé nghiép cua co chinh dé doi chiéu
02 g A A 01 s 1 .
quan c6 tham quyén. hodc ban sao cé
chirng thuc
Giay ching nhan gido vién Ban sao kém ban
day thuc hanh 141 xe. chinh dé do1 chiéu
03 01 . 1 )
hoéac ban sao ¢6
chirng thuc
Ban sao kém ban
04 | Gidy dang ky xe. 01 chinh dé doi chiéu

hoéac ban sao ¢6
chirng thuc

Picu kién thwe hién thi tuc hanh chinh

- La co s¢ gido duc nghé nghiép thuc hién chirc nang dao tao nghé lai xe 0
td6 duoc thanh 1ap theo quy dinh cia phap luat.

- Co so dao tao 1ai xe phai dap tmg cac diéu kién co sd vat chat vé hé thong
phong hoc chuyén mén; Phong hoc Phap luat giao théng duong bo; phong
hoc cau tao va stra chita thong thuong; Phong hoc k¥ thuat 1ai xe; Phong
hoc nghiép vu van tai; Phong hoc thye tdp bao dudng stra chira; Phong diéu
hanh giang day; Phong chuan bi giang day ciia gido vién; Tiéu chuan chung
gido vién day lai xe; Tiéu chuan gido vién day ly thuyet Tiéu chuan gido
vién day thuc hanh; Xe tap lai; San tap lai xe; Dién tich tdi thiéu cua san tap
lai; Puong tap lai xe 6 to.
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I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhén va tra két qua Thoi gian xir 1y Lé phi
B6 phan mét cira - S¢ Giao | Trong thot han khong qua 10
thong Van tai TPHCM, dia chi: ngay‘ lam viéc, ké tir ngay nhan Khén
252 Ly Chinh Thang, Phuong | du ho so theo quy dinh. &
9, Quan 3, Tp.HCM.

III. TRINH TU XU LY CONG VIEC

Buge | Noidung | Trich Théi | Hb so/Biéu
cong A on " . x Dién giai
o n cong viec nhi¢m gian mau
viéc
Nop hd | Té chuc, ca To chic, ca nhan
: N Theo muc I | nép hd so theo muc
SO nhan :
- Truong hop ho so
day du va hop 1€
Lap Giay tiép nhép
ho so va hen tra két
qua; trao cho nguoi
nop ho so theo BM
01, thuc hién tiép
. | Giohanh | BMoOI |budcB2
,, Bophan | ophinh | BMmo2 |- Truong hop ho so
Kiém tra | Mot cua - BM 03 chra day du hoac
ho so S6 GTVT N chua hop 1€: Huong
TPHCM Ho so dan nguoi ndp ho so
theomuc I | b6 sung, hoan thién
h6é so theo BM 02
va ghi 16 ly do.
- Trudong hop tur
choi nép hod so: Lap
phicu tir choi tiép
nhan gia1 quyét ho
so theo BM 03.
B6 phan . - Tiép nhan ho so
< CEE 0,25 ¢
Tiép nhan | Motctra- | 7, DAY Theo mucT | theo quy dinh
B2 L ) lam viéc - ;
ho so So GTVT - Chuyén ho so cho
TPHCM

phong chuyén moén
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Coms | Ngidung | Trach | Thsi | H3 so/Biéu Didn gidi
A cong viéc nhiém gian mau
viéc
giai quyét TTHC.
Phong chuyén mon
Phén cong Phong 0.25 ngay ‘ tiép nhan hd so tur
B3 thu ly ho | chuyén mén lja‘lm vide Ho6 so B6 phan mot cira va
SO gial quyét ' theo muc I |phan cong chuyén
TTHC vién thu ly, tham
dinh hé so.
- Tham dinh h6 so
+ Trudong hop ho so
chwva du theo quy
dinh, trong thoi han
khong qua 02 ngay
lam viéc ké tir ngay
- Hd so theo | nhan dugce hd so, S¢
muc I Giao thong van tai
_Bin ban p%léi tra }(‘ﬁ béng van
Thim 1am viéc. bg{l. Th(?’l gian thuc
dinh, d8 | Chuyén |-Duthao | Mgn thu tuc duoc
B4 | xutgigi | vienphong | M€Y | adinn | UCP tue tinh tr lic
& PRONS | yam vige | quyetain don vi bo sung day
quyet chuyén mén thanh 1ap du ho so theo quy
TTHC doan kiém dinh
fra _ .. . |+Truong hop ho so
-Vanbantlr| a0 Gi dy thao
choi Quyét dinh thanh
lap Poan Kieém tra
trinh lanh dao lanh
dao phong xem xét
td chiac kiém tra
thue té co sé dao tao
lai xe.
-Ho sotheo | - Lanh dao phong
muc | xem xét hd so.
BS Xem xét, | Lanhdao | 0,5 ngay | -Dythao |- Ky nhdy Quyét
Trinh ky phong lam viéc | quyét dinh | dinh thanh 14p Poan
thanh 1ap Kiém tra trinh 13nh

doan kiém
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Bube | \sidung | Tréch Thoi | HO so/Biéu
cong N on on . x Dién giai
o n cong viec nhi¢m gian mau
viéc
tra dao so.
Duyét ky - Ho so theo | - Xem xét hd so.
quyét muc I Ky duyét Quyét
B6 dinh Lanh dao | 0,5 ngay |- Quyét dinh | dinh thanh 14p Poan
thanh lap S& lam viéc | thanhlap |Kiém tra.
doan kiém doan kiém
tra tra
- Ho so theo | - Lay s6 Quyét dinh
Chuvd muc [ théph lap Doan
g | Phathanh Vién‘;f;g 0,5 ngdy | - Quyét dinh | Kiém tra, chuyén
vin ban chuyén mén lam vige | thanh 13p Vf‘n phong S¢ dong
doan kiém | dau.
tra
- Poan kiém tra to
chttc kiém tra thuc
t€ co s dao tao.
- Lap bién ban kiém
tra theo mau quy
dinh.
R - Két quakiém tra;
-Ho sotheo | |\ gy didu kien,
muc I s& tién hanh cac
- Qu‘yét d}nh budc tiép theo.
PO o . th'fmh %‘p + Néu khong du
BS T.Q chirc | Doan Kiém Q3 ngay doan ki€ém didu kién: Yéu cu
kiém tra tra lam viéc tra co s& diao tao bd
- Biéﬂ ban | sung, khic phuc cac
kiém tra. | tjn tai thiéu soét do
- Van ban | Poan Kiém tra néu
khéc phuc. |ra.
- Van ban tu Thot gian  thuce
chéi hién thu tuc duoc

tiép tuc tinh tuo luc
don vi bd sung day
du ho so theo quy
dinh trong truong
hop ¢o6 thé khic
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Eg:gc Ngi dung | Trich Théi | Hb so/Biéu Didn gidi
viée cong viéc nhiém gian mau
phuc cac ton tai theo
yéu cau Poan kiém
tra.
. Truong hop khong
thé khic  phuc,
khong cap phép, tra
161 bang van ban va
néu rd ly do.
“Hb so theo | Du thao giay phép
A& hodc van ban tra 161
Dé xuat . muc I - ot A 1A
) . Chuyén . . khong du diéu kién
ket qua A ) 0,5 ngay - Du thao AL A . i
B9 5 | vien Phong 1am vidc Tay cap giay phép, néu
gl;}(lflllée chuyén mén ' glay p ?p 0 ly do trinh ky
hqoac Van Lanh dao phong
ban tra 101 Np—
-Ho sotheo | - Lanh dao phong
muc | xem xét h6, so ky
- Quyét dinh | nhdy vao giay phép
thanh 1ap | hodc van ban tir choi
doan kiém | néu 1o ly do.
tra
B10 Xem xét, | Lanhdao | 0,5ngay | -Biénban
trinh ky phong lam viéc kiém tra.
- Van ban
khéc phuc.
- Du thao
giay phép
hodc van
ban tra 101
- Ho6 so theo | Lanh dao s& xem
muc | xet ho so Ky duyét
- Quyét dinh %iéy phip hodc van
, R Lanh dao | 0,5ngay | thanh lap an tu choi.
Bl Ky duyet S& lam viéc | doan kiém
tra
- Bién ban

kiém tra.
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Bude | \oidung | Trich Thoi | Hb so/Biéu
cong N on on . x Dién giai
o n cong viec nhi¢m gian mau
viéc
- Van ban
khac phuc.
- Du’ thao
giay phép
hodc van
ban tra 101
‘ - Lay sb gidy phép
- HO so theo | hodc van ban tra 1o1
s Chuyén . muc [ chuyén Vian phong
i |Phathanh | e g | %2 NE8Y | ik Dhep | dong déu.
van ban A | lam viéc oy FUR
chuyén moén hodc van |- Chuyén ho so cho
ban tralo1. | BO phan mot cira
cua S6 GTVT.
- Phat hanh giay
Tra két phép, van ban tur
qua, luu Bo phan , choi. , 7
ho so, tiép nhan | Theo gidy 4, . |- Trakeét qua cho to
BI3 th(‘)ng ké | mot cua cua hen Ket qua. chuec.
va theo So GTVT - Thbng ké, theo dbi
doi lvu hé so theo quy
dinh.
IV. BIEU MAU
Cic biéu miu sir dung tai cic budc cong viée:
STT | M3 hiéu Tén biéu miu
1 BM 01 |Mau Giay tiép nhan ho so va hen tra két qua.
2 BM 02 | Mau Phiéu yéu cau b6 sung, hoan thién ho so.
3 BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so.
4 BM 04 | Mau Bao cao dé nghi cap gidy phép dio tao lai xe.
5 BMO5 | Giay phép dao tao lai xe 6 to.

V.HO SO CAN LUU

STT | Ma hiéu

Tén biéu mau

1 BM 01

Mau Giéy tiép nhan ho so va hen tra két qua.
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BM 02 | Mau Phiéu yéu cau bo sung, hoan thién ho so.

BM 03 | Mau Phiéu tir chéi tiép nhan giai quyét ho so.

BM 04 | Mau Bao cao dé nghi cap gidy phép dao tao lai xe.
BMO5 | Giay phép dao tao lai xe 6 t6.

N || W ][N

Cac ho so khac néu co theo vin ban phap quy hién hanh.
VL. CO SO PHAP LY

- Nghi dinh 138/2018/ND-CP ngay 08 thang 10 nam 2018 stra d6i bd sung Nghi
dinh 65/2016/ND-CP ngay 01 thang 7 nam 2016.

- Nghi dinh 65/2016/ND-CP ngay 01 thang 07 nam 2016 Quy dinh vé diéu kién
kinh doanh dich vu dao tao lai xe 6 t6 va dich vu sat hach lai xe.

- Nghi dinh s6 61/2018/ND-CP ngay 23 thang 4 nim 2018 cua Chinh phi veé
thuc hién co ché mot ctra, mot cira lién thong trong giai quyét tha tuc hanh chinh.

- Théng tu 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cia Van phong
Chinh phu huéng dan thi hanh mét sé quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thue hién co ché mot ctra, mot cua lién
thong trong giai quyét thu tuc hanh chinh.
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MAU BAO CAO PE NGHI CAP GIAY PHEP PAO TAO LAI XE
(Kem theo Nghi dinh so: 65/2016/ND-CP ngay 01 thang 7 nam 2016)

CO QUAN CHU QUAN CONG HOA XA HOI CHU NGHIA VIET NAM
CO SODPAOTAO Poc lap - Tu do - Hanh phiic

~ BAOCAODBENGHI
CAP GIAY PHEP PAO TAO LAI XE

I. GIOI THIEU CHUNG

1. Tén co s¢ dao tao (Truwomng hodc Trung tam):

Hiéu truong, Pho Hiéu truong (Giam doc, Pho Giam déc), cac phong ban:
Dia chi 1en 1aC: ... o
Diénthoat: ... FAX
2. Co quan quan 1y cAp trén true teP: ... ..o e e
3. Quyét dinh thanh 1ap s6 ... ngay ...../ ...... /... ... CUA ..o,
4. Gi6i thiéu tom tét co so, cac nghé dao tao, quy mo dao tao/nam.

II. BAO CAO VE PAO TAO LAI XE

1. Pao tao lai xe tirndm .......... loai xe (xe con, Xe tai ..... tan, xe khach, xe
kéo ro mooc...) theovan ban so .....ngay .../ ...../ ... CUA....ovvveviian,

Ttr khi thanh 1ap dén nay da dao tao duoc ........ hoc sinh, lai xe loai .......

2. Hién nay dao tao lai xe loai ... ... , thot gian dao tao ... ... thang (déi Vo1 ting

loai, s6 hoc sinh mbi loai).
(Trieong hop chuwa ddo tao khéng néu cdc diém 1, 2 phén II)

3. Tong s6 phong hoc hién c¢6, sé phong hoc chuyén mén, dién tich (m?), du
hay thi€u phong hoc.

Panh gia cu thé timg phong hoc chuyén mon va cac thiét bi day hoc: cabin, mé
hinh vat thuc, phim, dén chi€u hoic thiét bi, dung cu thao 1ap.... (d6i chiéu vé1 quy
dinh dé€ bdo cao); chat luong tirng phong hoc.

4. Muc tiéu, ké hoach giang day va timg muc: gido trinh, gido an, hé théng bai
on luyén va thiét bi ki€m tra (thong ké va trinh bay hién vat).

5. Bo61 ngii giao vién

- S6 lwong gido vien day 1y thuyet: .......ooove e e
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- S6 gido luong vién day thuc hanh: . e -
DANH SACH TRICH NGANG GIAO VIEN DAY THUC HANH
(hoiic LY THUYET) LAI XE
% |Hinh thire
30 | tuyén Trinh d§
Ngay| giay y : Hang|.. . [Thim| Mén
<« | Ho |, % . dung 2z o|Ngay| .. .
So | . [thang|chirng giay |, 2 | nién | hoc |Ghi
va | . . Hop . |trang .o ,
TT|, . |nam minh | .. | ° - " phép z-| day |giang|chua
tén| . ~_ |Bién|dong|Van|Chuyén Sw |,.. ~ |[tuyén| ::
sinh | nhan £ ol s n lai xe lai | day
~ | ché |(thoi|héa| mon |[pham :
dan
han)
112 3 4 5
1
2
3
6. Xe tap lai: sO luong xe tap lai hién co, thiéu hay du dé hoc vién tap.
- Chung loai: s6 xe thong dung; s xe kiéu cii.
- Tinh trang chat luong k¥ thuat (con bao nhiéu %).
- Thiét bi day lai trén xe.
- S6 xe ¢6 Gidy chting nhan kiém dinh, gidy phép xe tap l4i.
DANH SACH XE TAP LAI , ,
S6 |So dang ky| .. . Nam san (Ehu so | He thong Glaxph?P
TT e Nhan xe| Hang xe <ult hu’q/h()’p phanh phu| xe tap lai
dong |(cd, khong)(cé, khong)
1
2
3

chimg thwe hodc cong chung gidy dang ky timg xe.

Ghi cht: Danh sach sip xép thtt tu cac hang B, C, D, E, F giti kém ban sao ¢

7. San tap lai cd dién tich: .............

2
m.

- Pa tao lap cac tinh hudng dé tap lai trén bai tap.

- C6 hién truong tap lai thue té.

8. Panh gia chung, dé nghi:

HIEU TRUONG (GIAM BOC)
(Ky tén, dong dau)
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MAU GIAY PHEP PAO TAO LAIXE O TO
(Kem theo Nghi dinh so: 65/2016/ND-CP ngay 01 thdng 7 nam 2016)

CO QUAN CO CONG HOA XA HOQI CHU NGHIA VIET NAM
THAM QUYEN Ddc 1ap - Tu do - Hanh phic

SO . / e e, NEAY thang ..... nam 20...

GIAY PHEP
PAO TAO LAIXE O TO
Can cu Luat Giao thong duong bo ngay 13/11/2008;

Can cur Nghi dinh O .../ ..../IND-CPngay..../ .../....... cua Chinh phu quy
dinh diéu kién kinh doanh dich vu dao tao lai xe 6 t6 va dich vu sat hach lai xe;

Xét dé nghi cia Poan kiém tra duoc thanh lap tai Quyét dinh
SO ......... ngay .../ .../ ... cua co quan co6 tham quyén vé
VIEC .o

Theo d nghi
[ b

CO QUAN CO THAM QUYEN

1. Cap gidy phép dao tao 141 xe 6 t0 Cho: ... ... oo oee e,
2. 1A Ca:
-bienthoat ... mFAX
3. Coquan qUAN 1Y trEC tIEP: .. oo
4. Bugce phép dao tao:

Hang: .
5. Pia diém dao

7 16 S

Co s¢ dao tao lai xe phai xuat trinh Giay phép ndy véi co quan c6 tham quyén
khi c6 yéu cau.

THU TRUONG CO QUAN CO THAM QUYEN
(Ky tén, dong ddu)
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QUY TRINH 35
Cép lai gidy phép dao tao lai xe 6 t6 trwong hop hong,
mét hoic ni dung cin thay doéi
(Ban hanh kém theo Quyét dinh s6 5111/0P-UBND ngay 02 thang 12 ndm 2019
ctia Chui tich Uy ban nhdn ddn thanh pho)

I. THANH PHAN HO SO

STT Tén hd so S6 lwong Ban chinh

Vin ban dé nghi cap lai giay
phép dao tao lai xe 6 t6 va néu
6 1y do hong, mat hodc noi
dung can thay d6i

01 01 Ban chinh

Piéu kién thue hién thi tuc hanh chinh:

1. Giay phép dao tao lai xe 6 t6 dugc cap lai khi bi mat, bi hong, c¢é su thay d6i lién
quan dén nd1 dung khac

2. Co so dao tao 1ai xe phai dap ung cac diéu kién co so vat chat vé hé théng phong
hoc chuyén mon; Phong hoc Phép luat giao thong dudng bd; phong hoc cau tao va
stra chira thong thuong; Phong hoc k¥ thuat 1a1 xe; Phong hoc nghiép vu van tai;
Phong hoc thuc tip bao dudng stra chita; Phong diéu hanh giang day; Phong chuan
bi giang day cua giao vién; Tiéu chuan chung gido vién day lai xe; Tiéu chuan gido
vién day ly thuyét; Tiéu chuan gido vién day thyc hanh; Xe tap lai; San tap lai xe;
Dién tich t6i thiéu cua san tap lai; Puong tap 1ai xe 6 t6.

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua Thoi gian xir ly Lé phi

Trong thoi han khong qua 03
ngay lam viéc, ké tir ngay nhan
B6 phan mdt ctra - S& Giao | du ho so theo quy dinh.

thong Van tai TPHCM, dia chi:
252 Ly Chinh Thang, Phuong
9, Quan 3, Tp.HCM.

Khong
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III. TRINH TU XU LY CONG VIEC
Buoce | Noidung | Trach Théi | HO so/Biéu
cong N on " . x Dién giai
o n cong viec nhiém gian mau
viéc
Nophé | Co'so dao Co 56 ddo tao lai xe
. . TheomucI | nép hd so theo muc
SO’ tao lai xe R >
I (nop truc ti€p)
- Truong hop ho so
day du va hop 1¢:
Lap Giay tiép nhép
ho so va hen tra két
qua; trao cho nguoi
nop ho so theo BM
01, thuc hién tiép
. | Gishah | BMoO1 | budcB2 .
. Bo phan chinh BM 02 - Tru’O’ng hop ho so
Kiém tra | Mot cura - BM 03 chra day du hoac
ho so So¢ GTVT R chua hop 1¢: Hudng
TPHCM H6 so theo dan ngudi nop ho so
muc I bd sung, hoan thién
hoé so theo BM 02
va ghi 16 ly do.
- Trudong hop tur
chodi ndp ho so: Lap
phicu tir choi tiép
nhan giar quyét ho
so theo BM 03
Tiép nhin A 1A & A A
X Bo phan \ - Tiép nhan ho so
ho so, N 0,25 ngay )
2 Mot cua - A Theo muc I | theo quy dinh
B2 chuyén N lam viée s
Linh dao So GTVT - Chuyén ho so cho
L TPHCM lanh dao phong.
phong
Phong chuyén mon
Phin cong Phong . ti€ép nhan ho6 so tur
LA ~° 10,25 ngay N N N
B3 thuly ho | chuyén mén 1am viee | HO sotheo | BO phan mot ctra va
SO giai quyet ' muc [ phan cong chuyén
TTHC vién (hu ly, tham
dinh ho so
g4 | Thuly,dé| Chuyén | Olngay |- Ho so theo | - Tham dinh hé so,
xuat két | vién phong | lam viéc muc [ 1ap to trinh dé xuat




CONG BAO/SH 11+12/Ngay 15-01-2020

49

Buoce | Noidung | Trach Thoi | Hé so/Biéu
cong A on " . x Dién giai
o n cong viec nhiém gian mau
viéc
qua giai | chuyén mon - To trinh, | giai quyét, dy thao
quyet du thao gidy | gidy phép hoac van
phép hoac | ban tra loi tir choi
van ban tra | cap phép, néu 1o ly
loi do.
- H6 so theo | - Xem xét ho so ky
muc | nhay vao giay phép
- T tri hoac van ban tu
Xem xét, | Lanh dao | 0,5 ngay T trinh héi
B> i ¢ . ) A - Dy thao | MOt
trinh ky phong lam viéc Sre
gidy phép
hodc van
ban tra 101
- H6 so theo | Xem xét hﬁ so. Ky
muc | duyét gidy phép
3 ! - T tri hodc van ban tra 101.
B6 Ky duyét Lanhq dao O‘,S nggy TO’ trinh.
: S& lam viée | - Gidy phép
hoac Véq
ban tir choi
. Chuyén . A - Léy s6, ban hanh
7| B | e phong | 2308 |- 040 |Gy iy e v
chuyén mon ‘ qoac‘: VaIi‘ ban tir choi, photo.
ban tir choi
- DPéng dau Giay
- Giay phép |phep hodc van ban
Phat hanh | Van phong | 0,25 ngay | hodc van | twr choi
B8 o > ) \ <A . £ - R £ ) A
vin ban Ny lam viéc | ban tir choi | Chuyén két qua vé
bo phan mot cira cia
S&
Tra két B6 phén - Tra két qua cho to
qug”l, luu Mot cura - chirc
h,(é SO, . So GTVT Theo gléy X , - Thépg ké, theo doi1
B9 | thongké | TPHCM hen -Ketqua | 1y hé so theo quy
va theo doi dinh
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IV. BIEU MAU

Cac bi€u mau str dung tai cac budc cong viée:

STT | M4 hiéu Tén biéu miu
1 BM 01 |Mau Giay tiép nhan ho so va hen tra két qua.
2 BM 02 | Mau Phiéu yéu cau b6 sung, hoan thién ho so
3 BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so
4 BM 04 | Mau Bao cao d nghi cap giay phép dao tao lai xe
5 BMO5 | Giay phép dao tao lai xe 6 t0.

V.HO SO CAN LUU
STT | M4 hiéu Tén biéu miu

BM 01 |Mau Gidy tiép nhan ho so va hen tra két qua.

BM 02 | Mau Phiéu yéu cau bo sung, hoan thién ho so

BM 03 | Mau Phiéu tir chéi tiép nhan giai quyét ho so

BM 04 | Bao cao dé nghi cap gidy phép dao tao lai xe
BMO5 | Gidy phép dao tao 14i xe 6 to.

NN | B |WIN] =

Cac ho so khac néu cé theo vin ban phap quy hién hanh.

VL. CO SO PHAP LY

- Nghi dinh 138/2018/ND-CP ngay 08 thang 10 nam 2018 stra d6i bd sung Nghi
dinh 65/2016/ND-CP ngay 01 thang 7 nam 2016.

- Nghi dinh 65/2016/ND-CP ngay 01 thang 07 nam 2016 Quy dinh vé diéu kién
kinh doanh dich vu dao tao lai xe 6 t6 va dich vu sat hach lai xe.

- Nghi dinh s6 61/2018/ND-CP ngay 23 thang 4 nim 2018 cua Chinh phi veé
thuc hién co ché mot ctra, mot cira lién thong trong giai quyét tha tuc hanh chinh.

- Théng tu 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cia Van phong
Chinh phu huéng dan thi hanh mét sé quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thue hién co ché mot ctra, mot cua lién
thong trong giai quyét thu tuc hanh chinh.
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MAU BAO CAO PE NGHI CAP GIAY PHEP PAO TAO LAI XE
(Kem theo Nghi dinh so: 65/2016/ND-CP ngay 01 thang 7 nam 2016)

CO QUAN CHU QUAN CONG HOA XA HOI CHU NGHIA VIET NAM
CO SODPAO TAO Pdc lap - Tu do - Hanh phiic

~ BAOCAODBENGHI
CAP GIAY PHEP PAO TAO LAI XE

I. GIOI THIEU CHUNG
1. Tén co s¢ dao tao (Truwomng hodc Trung tam):

Hiéu truong, Pho Hiéu truong (Giam doc, Pho Giam doc), cac phong ban:

Dia chi Hen 1ac: ... o

Diénthoat: ... . FaX
2. Co quan quan 1y cAp trén true teP: ... ..o e e

3. Quyét dinh thanh lap s6 ......... ngay ..... ... /o clua

4. Gi6i thiéu tom tit co so, cac nghé dao tao, quy mo dao tao/nam.
I1. BAO CAO VE PAO TAO LAI XE

1. Pao tao lai xe tirndm .......... loai xe (xe con, Xe tai ..... tan, xe khach, xe
kéo ro mooc...) theovan ban so .....ngay .../ ...../ ... CUA....ovvveviian,

Twr khi thanh 1ap dén nay da dao tao dwoc ........ hoc sinh, lai xe loai

2. Hién nay dao tao lai xe loai ... ... , thot gian dao tao ... ... thang (déi Vo1 ting

loai, s6 hoc sinh mbi loai).
(Trieong hop chuwa ddo tao khéng néu cdc diém 1, 2 phén II)

3. Tong s6 phong hoc hién c¢6, sé phong hoc chuyén mén, dién tich (m?), du
hay thi€u phong hoc.

Panh gia cu thé ting phong hoc chuyén mon va cac thiét bi day hoc: cabin, mé
hinh vat thuc, phim, dén chi€u hoic thiét bi, dung cu thao 1ap.... (d6i chiéu vé1 quy
dinh dé€ bdo cao); chat luong tirng phong hoc.

4. Muc tiéu, ké hoach giang day va timg muc: gido trinh, gido an, hé théng bai
on luyén va thiét bi ki€m tra (thong ké va trinh bay hién vat).
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5. Bo61 ngii giao vién

- S6 luong gigo vién day ly thuyét: ..

- S6 gido luong vién day thuc hanh: . e .
DANH SACH TRICH NGANG GIAO VIEN DAY THUC HANH

(hoiic LY THUYET) LAI XE
. |Hinh thirc
Nei S? tuyén Trinh d¢ H Thaml Ma
< | Ho g’ay gl’ay dung f,lA,ng Ngay .ilm on .
So | . |thang|ching giay |, 2 | nién | hoc |Ghi
va | . Ho . [trung .o .
TT| 5 | ndm minh) |8 p| A phép| = day |gidng cha
sinh | nhan |Bién|dong Vin Chuyén| Sw 155 v " 15i | day
dan | ¢hé [(thoi héa| mén pham
han)
112] 3 4 5
1
2
3
6. Xe tap lai: sO luong xe tap lai hién co, thiéu hay du dé hoc vién tap.
- Chung loai: s6 xe thong dung; s xe kiéu cii.
- Tinh trang chat luong k¥ thuat (con bao nhiéu %).
- Thiét bi day lai trén xe.
- S6 xe ¢6 Gidy chting nhan kiém dinh, gidy phép xe tap l4i.
DANH SACH XE TAP LAI
S6 |So dang ky| .. . Nam san (Ehu so | He thong Glaxph?P
TT e Nhan xe| Hang xe <ult hu’q/h()’p phanh phu| xe tap lai
dong |(c6, khong)|(co, khong)

chimg thwe hodc cong chung gidy dang ky timg xe.

Ghi cht: Danh sach sip xép thtt tu cac hang B, C, D, E, F giti kém ban sao ¢

7. San tap lai cd dién tich: .............

2
m.



CONG BAO/SH 11+12/Ngay 15-01-2020

53

- P4 tao 1ap cac tinh hubng dé tap lai trén bai tap.
- C6 hién truong tap lai thuc té.
8. Panh gia chung, dé nghi:

HIEU TRUONG (GIAM POC)
(Ky tén, dong dau)
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QUY TRINH 36
Cép lai gidy phép dao tao l4i xe 6 to
trong truong hop diéu chinh hang xe dao tao, lru lwong dio tao
(Ban hanh kém theo Quyét dinh s6 5111/0P-UBND ngay 02 thdng 12 ndm 2019
ctia Chui tich Uy ban nhdn ddn thanh pho)

I. THANH PHAN HO SO

STT Tén ho so S6 lwong Ghi chua
Van ban kém bao cao dé nghi
01 |cap gidy phép dao tao lai xe 01 Ban chinh
theo mau:
Gidy chimg nhan gido vién day Ban sao kém ban
thuc hanh lai1 xe. chinh dé do1 chiéu
02 01 . 1 )
hodc ban sao ¢6
chirng thure
Ban sao kém ban
A 4 , chinh d¢ dbi chiéu
03 | Giay dang ky xe. 01 hodc ban sa0 ¢6
chirng thure

Piéu kién thue hién Thi tuc hanh chinh

Co so dao tao lai xe phai dap tmg cac diéu kién co s vat chat vé hé thong
phong hoc chuyén mén; Phong hoc Phap luat giao thong duong bd; phong
hoc cau tao va stra chita thong thuong; Phong hoc k¥ thuat 1ai xe; Phong
hoc nghiép vu van tai; Phong hoc thuc tap bao dudng stra chira; Phong diéu
hanh giang day; Phong chuan bi giang day cua gido vién; Tiéu chuan chung
gido vién day lai xe; Tiéu chuan gido vién day ly thuyét; Tiéu chuan gido
vién day thuc hanh; Xe tap lai; San tap lai xe; Dién tich tdi thiéu cua san tap
lai; Puong tap lai xe 6 t0.

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhén va tra két qua Thoi gian xir 1y Lé phi

Bo phan médt cua - S& Giao| Khdéng qua 08 ngay lam viéc,
thong Van tai TPHCM, dia chi: | ké tir ngay nhan du hd so theo
252 Ly Chinh Théing, Phuong | quy dinh.

9, Quan 3, Tp.HCM.

Khong
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III. TRINH TU XU LY CONG VIEC

Bube | Noidung | Trich Thoi | Hb so/Biéu
cone cong viéc nhiém gian miu Dien gial
viéc : :
S T6 chirc, ca nhan
Nop ho | To chire, ca nop hdé so theo
SO’ nhan Theo myc muc [ (ndp truc
tiép)
- Truong hop hd so
day du va hop 1é:
Lap Giay tiép nhan
ho so va hen tra két
qua; trao cho nguo1
nop ho so theo BM
01, thwc hién tiép
budc B2.
B1 Giohanh | gnro | - Trwong hop hé so
. Bo phan chinh BM 02 chwa day di hodc
Kiém tra | Mot cira - BM 03 chwva  hop I&
hd so S6 GTVT . Hudéng dan nguoi
TPHCM Ho so ndp ho so bo sung,
theomucl |hoan thién ho so
theo BM 02 va ghi
0 ly do.
- Truong hop tu
ch6ét nop ho so:
Lap phiéu tir chdi
tiép nhan  giai
quyét hd so theo
BM 03
Tlelg nhan Bo phan 025 no - Tiép nhan hd so
B2 11110 S({’ Mot ctra - lja‘lm 3igéacy Theo muc I |theo quy dinh
Lcﬁnlily;lz:o S6 GTVT ' - Chuyén hé so cho
Lot TPHCM Lanh dao phong.
phong
Phan cong Phong . L,f,mh ETE-‘O Aphon{%
SO’ giai quyét ' theo muc [ BP P anA mot Sua
TTHC ‘ va phan cong

chuyén vién thuy ly,
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Bube | Noidung | Trich Thoi | Hb so/Biéu
cong A on " . x Dién giai
o n cong viec nhiém gian mau
viéc
tham dinh hé so
‘ - Tham dinh h so:
-Ho sotheo | Dy thao Quyét
. muc [ dinh thanh lap
Tham -Bién ban | Poan Kiém tra va
dinh, dé Chuyén 1,5 ngay lam viéc. | Thu moi dai dién
B4 | xuatgidi | viénphong | lamviéc | _pythao | co quan quan ly
quyét | chuyén mon quyét dinh | gido duc nghé
TTHC thanh 1ap | nghiép o dia
doan kiém phuong to chirc
tra. kiém tra thuc té co
s& dao tao lai xe.
-Ho6 sotheo |- Lanh dao phong
X : muc | xem xét hd so. Ky
em xet, . . , < .
BS | trinhky | 2hdao | O.Sngay | -Dythao -\ mhay Quyct dinh
phong lam viéc | Quyét dinh |thanh lap Doan
Thanh 1ap | Kiém tra trinh lanh
doan kiém tra | dao S¢.
Duyét ky -Hoé sotheo |- Xem xét hod 50.
quyét muc | Ky duyét Quyét
B6 dinh Lanh dao 01 ngay | - Quyét dinh: | dinh tﬁléﬂh 1ap
thanh lap So lam viéc Thanh 1ap | Poan Kiém tra.
doan kiém doan kiém
tra tra.
-Hosotheo |- Lay sd Quyét
Chuve muc [ dinh thélI}h lap
g |Phithanh | .= ‘ggrllg 0,5ngay | - Quyét dinh: | Doan  Kiém tra,
van ban chuvén mon lam viéc Thanh 1ap cpuy,en V'zm phong
Y doan kiém | s¢ dong dau.
tra.
- Poan kiém tra to
chire kiém tra thuc
ng | Tchire | DoanKiém | 01 ngay fe I‘j‘f 50 i?? tao'b 7
kiém tra tra lam viéc ap  bicn - ban

kiém tra theo mau
quy dinh.
- Két qua kiém
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Buoce | Noidung | Trach Théi | Hb so/Biéu
cong N on " . x Dién giai
o n cong viec nhiém gian mau
viéc
tra:
+ Pu diéu kién, s&
tién hanh cac budc
tiép theo.
+ Khoéng du diéu
kién:
A Yéu cau co sé dao
- H6 so theo P P
tao bo sung, khac
muc I LA .
oL phuc cac ton tai
- Quyet d{nh3 thicu sot do Poan
Th‘anh ‘lf-‘p Kiém tra néu ra.
doan kiém | Thyi gian thue
tra. hién thu tuc duoc
-Bién ban | tiép tuc tinh tir luc
kiém tra. don vi bo sung day
-Van ban | duhod so theo quy
khéc phuc. | dinh.
- Van ban tir | Truong hop khong
choi. the khac phuc, tra
101 bang van ban
vanéurd ly do
khong cap phép.
-Kétqua |-Lap to trinh dé
kiém tra xuat gial quyét
bé xuat -Duthao | TTHC, du thao
két qua & Ay Dhe iay phép hodc van
<o q A .(;huye‘n 0,5 ngély g}ay Iv)hepq gq ypq p 1A
B9 | giai quyet | vién phong lam vide hodc van ban | ban tra 101 tir choi
TTHC | chuyén mén ' tir chéi cap phép, néu 16 ly
- To trinh do.
-Trinh Lanh dao
phong xem xét.
-Kétqua |Lanh dao phong
kiém tra xem xét ho so, ky
. N : -Du thao |duyét to trinh, ky
B10 X":mh"lft,’ La?l}} dao ?35 N8AY | oi4y phép |nhay gidy phép
trinh ky phong am viec hodc van ban hodc vin ban tra
tra 1oi lo1.

- To trinh
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Buoce | Noidung | Trach Théi | Hb so/Biéu
cong N on " . x Dién giai
o n cong viec nhiém gian mau
viéc
-Keétqua | Xem xét ho so, Ky
kiém tra duyét giay phép
Duyétky | Lanhdao | Olngay | - Gidy phép |hodc van ban tra
B11 ) Lo T o
Vin ban S& lam viéc | hodc van ban | 101
tir choi
- To trinh
Lay sO, ban hanh
giay phép hodc van
R T , ban tir chdi, photo
B12 Phat hanh Vigr}llu}}]grll 01 ngay hg}aljigl;%n chuyén van phong
van ban PROIE 4 yam ViEC e S¢ dong dau.
chuyén mon tir choi g Coa
Chuyén két qua ve
bo phan mdt cua
cua S¢&
Tra két B6 phan - Tra két qua cho
qua, lwu | Mot cia - td chirc.
ho so S& GTVT | Theo gidy s, . |- Théne ké. th
B13 PN Két qua g K& 1heo
théngké | TPHCM | hen T d6i Twu hé so theo
va theo quy dinh
doi
IV. BIEU MAU

Cac biéu mau s dung tai cac bwéc cong viéce:

STT | M4 hiéu Tén biéu miu
1 BM 01 |Mau Giay tiép nhan ho so va hen tra két qua.
2 BM 02 | Mau Phiéu yéu cau b6 sung, hoan thién ho so
3 BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so
4 BM 04 | Mau Bao cao dé nghi cap lai gidy phép dao tao 1ai xe
5 BMO5 | Giay phép dao tao lai xe.
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V.HO SO CAN LUU

STT | M4 hiéu

Tén biéu mau

BM 01

Mau Giéy tiép nhan ho so va hen tra két qua.

BM 02

Mau Phiéu yéu cau bd sung, hoan thién ho so

BM 03

Mau Phiéu tir chéi tiép nhan giai quyét ho so

BM 04

Bao cao dé nghi cap lai giay phép dao tao lai xe

BMO5

Giay phép dao tao l4i xe.

N | | =W N =

Cac ho so khac néu co theo vin ban phap quy hién hanh.

V1. CO SO PHAP LY

- Nghi dinh 138/2018/ND-CP ngay 08 thang 10 nam 2018 stra d6i bd sung Nghi
dinh 65/2016/ND-CP ngay 01 thang 7 nam 2016.

- Nghi dinh 65/2016/ND-CP ngay 01 thang 07 nam 2016 Quy dinh vé diéu kién
kinh doanh dich vu dao tao lai xe 6 t6 va dich vu sat hach lai xe.

- Nghi dinh s6 61/2018/ND-CP ngay 23 thang 4 nim 2018 cua Chinh phi veé
thuc hién co ché mot ctra, mot cira lién thong trong giai quyét tha tuc hanh chinh.

- Théng tu 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cia Van phong
Chinh phu huéng dan thi hanh mét sé quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thue hién co ché mot ctra, mot cua lién

thong trong giai quyét thu tuc hanh chinh.



60 CONG BAO/S6 11+12/Ngay 15-01-2020

MAU BAO CAO PE NGHI CAP GIAY PHEP PAO TAO LAI XE
(Kem theo Nghi dinh so: 65/2016/ND-CP ngay 01 thang 7 nam 2016)

CO QUAN CHU QUAN CONG HOA XA HOI CHU NGHIA VIET NAM
CO SODPAO TAO Pdc lap - Tu do - Hanh phiic

~ BAOCAODBENGHI
CAP GIAY PHEP PAO TAO LAI XE

I. GIOI THIEU CHUNG
1. Tén co s¢ dao tao (Truwomng hodc Trung tam):

Hiéu truong, Pho Hiéu truong (Giam doc, Pho Giam doc), cac phong ban:

Dia chi 1en 1aC: ... o

Diénthoat: ... A
2. Co quan quan 1y cAp trén true teP: ... ..o e e

3. Quyét dinh thanh lap s6 ......... ngay ..... ... /o clua

4. Gi6i thiéu tom tit co so, cac nghé dao tao, quy mo dao tao/nam.
I1. BAO CAO VE PAO TAO LAI XE

1. Pao tao lai xe tirndm .......... loai xe (xe con, Xe tai ..... tan, xe khach, xe
kéo ro mooc...) theovan ban so .....ngay .../ ...../ ... CUA.....oovveviiian,

Ttr khi thanh 1ap dén nay da dao tao duoc ........ hoc sinh, lai xeloai ..........

2. Hién nay dao tao lai xe loai ... ... , thot gian dao tao ... ... thang (déi Vo1 ting

loai, s6 hoc sinh mbi loai).
(Trieong hop chuwa ddo tao khéng néu cdc diém 1, 2 phén II)

3. Tong s6 phong hoc hién c¢6, sé phong hoc chuyén mén, dién tich (m?), du
hay thi€u phong hoc.

Panh gia cu thé ting phong hoc chuyén mon va cac thiét bi day hoc: cabin, mé
hinh vat thuc, phim, dén chi€u hoic thiét bi, dung cu thao 1ap.... (d6i chiéu vé1 quy
dinh dé€ bdo cao); chat luong tirng phong hoc.

4. Muc tiéu, ké hoach giang day va timg muc: gido trinh, gido an, hé théng bai
on luyén va thiét bi ki€m tra (thong ké va trinh bay hién vat).
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5. Bo61 ngii giao vién

- S6 luong gigo vién day ly thuyét: ..

- S6 gido luong vién day thuc hanh: . e e
DANH SACH TRiICH NGANG GIAO VIEN DAY THUC HANH (hoac LY

THUYET) LAI XE
« |Hinh thirc
30 1 tuyén Trinh d§
Ngay| giay y : Hang|.. . [Thim Mén
< | Ho| % , dung :x |INgay| .a .
S0 | . |thang|chimg giay | 7 | nién | hoc |Ghi
va | . . Hop . [trang o .
TT|, . |nam minh | .. | ° - " phép z-| day |giang|chua
tén| . ~_ |Bién|dong|Van|Chuyén Sw |,.. ~ |[tuyén| ::
sinh | nhan £ ol s n lai xe lai | day
~ | ché |(thoi|héa| mon |[pham :
dan :
han)
112 3 4 5
1
2
3
6. Xe tap lai: sO luong xe tap lai hién co, thiéu hay du dé hoc vién tap.
- Chung loai: s6 xe thong dung; s xe kiéu cii.
- Tinh trang chat luong k¥ thuat (con bao nhiéu %).
- Thiét bi day lai trén xe.
- S6 xe ¢6 Gidy chting nhan kiém dinh, gidy phép xe tap l4i.
DANH SACH XE TAP LAI ,
S6 |So dang ky| .. . Nam san (Ehu so | He thong Gla):ph(’ep
TT e Nhan xe| Hang xe <ult hu’q/h()’p phanh phu| xe tap lai
dong |(cd, khong)|(co, khong)
1
2
3

chimg thwe hodc cong chung gidy dang ky timg xe.

Ghi cht: Danh sach sip xép thtt tu cac hang B, C, D, E, F giti kém ban sao ¢

7. San tap lai cd dién tich: .............

2
m.

- Pa tao lap cac tinh hudng dé tap lai trén bai tap.

- C6 hién truong tap lai thue té.

8. Panh gia chung, dé nghi:

HIEU TRUONG (GIAM POC)

(Ky tén,

dong diu)
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MAU GIAY PHEP DAO TAO LAI XE O TO
(Kém theo Nghj dinh s6: 65/2016/ND-CP ngay 01 thdng 7 nim 2016)

CO QUAN CO CONG HOA XA HOI CHU NGHIA VIET NAM
THAM QUYEN Ddc 1ap - Tu do - Hanh phic

SO . / e e, NEAY thang ..... nam 20...

GIAY PHEP
PAO TAO LAI XE O TO

Can ctr Luat Giao thong duong bo ngay 13/11/2008;

Can cur Nghi dinh O .../ ..../IND-CPngay..../ .../....... cua Chinh phu quy
dinh diéu kién kinh doanh dich vu dao tao lai xe 6 t6 va dich vu sat hach lai xe;

Xét dé nghi cia Poan kiém tra duoc thanh lap tai Quyét dinh
SO ......... ngay .../ .../ ... cua co quan co tham quyén véviée ...................;

Theo dénghi CUD o e e e e

CO QUAN CO THAM QUYEN
1. Cap gidy phép da0 tao 141 Xe 6 t0 Cho: ... ... oo oee e,

2. 1A Chi:
Biénthoat ........ ... .= Faxe

3. Coquan qUAN 1Y true tIED: ... . e
4. Bugce phép dao tao:

- HaAN g
5. Dia dilm A0 tA0: .. .o

Co s¢ dao tao lai xe phai xuat trinh Gidy phép nay vdi co quan ¢6 tham quyén
khi c6 yéu cau.

THU TRUONG CO QUAN CO THAM
QUYEN
(Ky tén, dong ddu)
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QUY TRINH 37
Cép méi gidy chirng nhén trung tim sat hach lai xe loai 3
(Ban hanh kém theo Quyét dinh s6 5111/0P-UBND ngay 02 thang 12 ndm 2019
ctia Chui tich Uy ban nhdn ddn thanh pho)

I. THANH PHAN HO SO

STT Tén hd so So lwgng Ghi chi
Ban sao
01 | Gidy phép xay dung 01 Kém ban chinh dé

do1 chiéu hodc ban
sao co chung thuc

Ban v& bo tri mit bang tong

thé, ho so thiet ké kich thudce Ban chinh
. . . - 01

hinh sat hach, loai xe co giéi

dung dé sat hach.

02

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhén va tra két qua Thoi gian xir ly Lé phi

B6 phan mét cra - S¢ Giao | Khong qua 05 ngay lam viée,
thong Van tai TPHCM, dia chi: | ké tir ngay nhan du ho so theo

252 Ly Chinh Théng, Phuong 9, | quy dinh Khong
Quan 3, Tp.HCM.
III. TRINH TU XU LY CONG VIEC
Bude | Naidung | . .. | Thei | Hb so/Bidu
cong n .~ | Trach nhiém . x Dién giai
" cong viéc : gian mau
viéc
‘ 7 T6 chirc, ca nhan
Nop ho To chuc, ca Theo muc I nop hdé so theo
SO’ nhan ' muc I (nop truc
tiép)
Gio hanh
BM 02 . A
Bl B¢ phan Mot | chinh - Trudng hop ho so
.z e aa BMOl | day du va hop 16
Kiém tra cua - Sé NPT N
hd so GTVT BM 03 Lap Giay tiep nhan
TPHCM Hb so theo | ho so va hen tra két
muc I qua; trao cho nguoi
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Bude | \oidung | . Thoi | Hb so/Biéu
cong ~ _.n | Trach nhiém . x Dién giai
" cong viéc gian mau
viéc
nop ho so theo BM
01, thwc hién tiép
budc B2.
- Truong hop hd so
chua dﬁy du hoac
chwa  hop 1€:
Huéng dan nguoi
ndp ho so bo sung,
hoan thién hd so
theo BM 02 va ghi
0 1y do.
- Truwong hop tur
chdi nop hd so:
Lap phiéu tir chdi
tiép nhan  giai
quyét hd so theo
BM 03
Tiépnhin | . . ,x & A 1A
x| Bophan Mot . - Tiép nhan hé so
ho so, ] ¢ 0,25 ngay Theo muc I | theo quy dinh
B2 chuyén cua - 50 lam vige ' 1 Ay A
Linh dao GTVT - Chuyén ho 50 cho
ph(‘)ng. TPHCM Lanh dao phong
Lanh dao phong
Phén ’cﬁlig PhAOng | 0.25ngay . tié;p nhAém hSA SO Ffr
B3 thu ly ho chgyen moén | i HO so Bo phan mot cua
SO’ giai quyét ' theomucl |va phan cong
TTHC chuyén vién thu ly,
tham dinh hé so
. -Can b6 chuyén
- HO so theo | mén thy 1y hd so
Thiam muc [ cdn clr cic diéu
dinh, (I’("% Chuyén vién - To trinh ki‘én, yé;u c@u ﬁé?
B4 xuat ket phong 03 ng@y - Dy thao hanh tham dinh ho
qua g’(iiii chuyén mon lam viee | gidy chimg SOA ‘
quyet nhan hoic |-Tong ho’p, hoan
TTHC vian ban tra | thi€én ho so phap

o1

ly, 13p to trinh.

Dy thiao giay
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Buée | \oidung [ . . . Thoi | HO so/Biéu
cong ~ _.n | Trach nhiém . x Dién giai
“n cong viéc gian mau
viéc
chirmmg nhan hoic
van ban tra loi tu
choi, néu 10 1y do -
Trinh lanh dao
Phong xem xét
- Ho so theo | -Xem xét hd so, ky
muc | duyét to trinh, ky
- T tri nhay gidy chtn
Xem xét, Lanh dao 0,5 ngay To trinh 2y By IS
B5 — he 1am v - Du thao | nhan hodc van ban
trinh ky phong am viee gi éy‘ chimg tra lbiqchuyén ,Lénh
nhan hodc dao S& xem xét.
van ban tra
1o1.
- H6 so theo
muc |
N - Lanh dao S& xem
0.5 nga - To trinh. xét hd so, ky duyét
B6 | Ky Duyét | Lanhdao So | > "5% | _Gidy c 0 50, By A
: lam viéc ) | két qua giai quyet
chimg nhan | 3 o
hoac van
ban tra 1o1.
, - Lay s6 Giay
Ban hanh | Chuyén vién ‘ - Giay A cI}ung nhqan‘ ‘hoac
< 12 . 0,25 ngay | ching nhan | van ban tra 101, pho
B7 van ban phong A o N 2
chuyén mén lam viéc | hodc van | to nhan ban chuyén
ban traloi. |ho so cho Van
phong So.
- Van ,phOr}g S&
, déng déq két‘ qua
- Giay giai quyét ho so
B3 thlt hz}nh Van thr Sé O‘,25 glAO chu’r}g n?an (VaIAl bfln 7 chal?
van ban lam viéc hodc van | thuan, van ban tra
ban tralol. | 101, Giay chung

nhan) va phat hanh
trén mang.
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Bude | \oidung | . Thoi | Hb so/Biéu
cong ~ _.n | Trach nhiém . x Dién giai
‘A cong viec gian mau
viec
Tra két | B phan Mot - Tra két qua cho
qua, lru clra - So td chirc
hd so GTVT Theo gidy <, . |- Théne ké. th
B9 £ -Két qua g ke, theo
théngké | TPHCM hen T 461w hé so theo
va theo quy dinh
doi
IV. BIEU MAU

Cac biéu mau s dung tai cac bwéc cong viéce:

STT | M4 hiéu Tén biéu miu
1 BM 01 |Mau Giay tiép nhan ho so va hen tra két qua.
2 BM 02 | Mau Phiéu yéu cau b6 sung, hoan thién ho so

BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so

Mau Giay ching nhan Trung tAm sat hach 1ai xe du diéu kién

4 BMO4 hoat dong.

V.HO SO CAN LUU
STT | M3 hiéu Tén biéu miu
1 BM 01 |Mau Gidy tiép nhan ho so va hen tra két qua.
2 BM 02 | Mau Phiéu yéu cau bo sung, hoan thién ho so

3 BM 03 | Mau Phiéu tir chéi tiép nhan giai quyét ho so

Mau Giay ching nhan Trung tdm sat hach lai xe du diéu kién

4 BMO4 hoat dong.

5 Cac ho so khac néu cé theo vin ban phap quy hién hanh.
VI. CO SO PHAP LY

- Nghi dinh 138/2018/ND-CP ngay 08 thang 10 nam 2018 stra d6i bd sung Nghi
dinh 65/2016/ND-CP ngay 01 thang 7 nam 2016.

- Nghi dinh 65/2016/ND-CP ngay 01 thang 07 nam 2016 Quy dinh vé diéu kién
kinh doanh dich vu dao tao lai xe 6 t6 va dich vu sat hach lai xe.

- Théng tu s6 79/2015/TT-BGTVT ngay 10/12/2015 cia Bo truéng Bo Giao
thong van tai ban hanh Quy chuan k¥ thuét quoc gia vé trung tAm sat hach 1ai xe co
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gidi duong bo.

- Nghi dinh s6 61/2018/ND-CP ngay 23 thang 4 nim 2018 cua Chinh phi veé
thuc hién co ché mot ctra, mot cira lién thong trong giai quyét tha tuc hanh chinh.

- Thong tu 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cua Van phong
Chinh phii huéng dan thi hanh mét s6 quy dinh cua Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thue hién co ché mot cira, mot cira lién

thong trong giai quyét thu tuc hanh chinh.



68

CONG BAO/SH 11+12/Ngay 15-01-2020

QUY TRINH 38
Cép lai gidy chirng nhén trung tim sat hach lai xe loai 3 do ¢6 sw thay doi vé
thiét bi sat hach, ching loai, s6 lwong xe co gioi sit dung dé sat hach lai xe
(Ban hanh kém theo Quyét dinh s6 5111/0P-UBND ngay 02 thang 12 ndm 2019

ctia Chui tich Uy ban nhdn ddn thanh pho)

. THANH PHAN HO SO

STT

Tén ho so

S6 lwong

Ghi chu

01

Vin ban dé nghi kiém tra cap
lai Giady chimg nhan trung tam
sat hach lai xe du diéu kién

hoat dong

01

Ban chinh

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhén va tra két qua Thoi gian xir ly Lé phi
B6 phan mét cra - S¢ Giao | Khong qua 10 ngay lam viée,
thong Van tai TPHCM, dia chi: | k€ tr ngay nhan van ban dé Khon
252 Ly Chinh Thing, Phuong 9, | nghi &
Quan 3, Tp.HCM.

III. TRINH TU XU LY CONG VIEC

Bube | Ngidung |, . ... | Thoi | Hb so/Biu
cong | .~ | Trach nhiém . x Dién giai
.~ | cOng viéc gian mau
viéc
A 1A A Trung tam sat hach
Nop ho Trgng tam Theo muc I | ndp hd so theo muc
SO’ sat hach I
- Truong hop ho so
day du va hop 1€
Gio hanh BM 01 L:le Giay tiép nhép
Bl ] B6 phan Mot | .pinh BM 0> | h6 so va hen tra két
Kiém tra ctra - S& BM 03 qua; trao cho nguoi
ho so GTVT N nop ho so theo BM
TPHCM HOSO |01, thuc hién tiép
theomuc I | budc B2.

- Truong hop ho so
chra day du hoic
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Bude | Ngidung | . | Thoi | Hb so/Bibu
cong | .~ ..o | Trach nhiém . x Dién giai
.= | cOng viéc gian mau
viéc
chua hop 1¢: Hudng
dan nguoi ndp ho so
bd sung, hoan thién
hoé so theo BM 02
va ghi 16 ly do.
- Truong hop tir phéi
nop ho so: Lap phicu tir
choi tiep nhan giai
quyét ho so theo BM
03
Tiép , ‘
nhén ho o - Tiép nhan ho so
SO’ Bo Phan Mot 0,5 ngay theo quy dinh
>z ctra - S& N Theo muc I S
B2 | chuyén GTVT lam vige - Chuyén ho so cho
Lanh dao phong chuyén mon
X TPHCM A "
phong phé duyét.
phé duyét
- Phong chuyén mon
Phin Phong . tiep nhan ho so tu
A N 0,5 ngay A A o
cong thu | chuyén mon N A Ho so theo | BG phan mot cira va
B3 Y e P lam viéc ; " N
ly ho so gial quyet muc | phan coéng chuxen
TTHC vién thu ly, tham
dinh ho so.
- Chuyén vién thu ly
ho so can ctr cac
diéu kién, yéu cau
_Hd so theo tién hémhq tham dinh
muc I hQ s}?; lfiémA 'trc?’ Xac
, s minh cac ndi dung
g;‘;‘ lg; Chuyénvién | o | 71° inh 1 0y déi va thidt bi
B4 ¢ ruas phong '/ ngay | - Duthao | g4¢ hach, ching loai,
két qua NI lam viée | oidy ching | .z s
{30 quvat chuyén mon ) . s0 lwong xe co gioi
st quy nhan hodc | gt qung dé sat hach
van ban tra

lo1.

lai xe.

- Tong hop, hoan
thién ho so phap 1y,
lap to trinh, du thao
gidy ching nhéan
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Buoe | Noidung | . .. | Thoi | Hb so/Bibu
cong | .~ | Trach nhiém . x Dién giai
.= | cOng viéc gian mau
viéc
hodc van ban tra lon
tr chdéi cap phép,
néu rd ly do.
- Trinh lanh dao
Phong xem xét
-Ho sotheo | - Lanh dao phong
muc [ xem xét ho so, ky
- To trinh | duyét to trinh, ky
BS Xem xét, Lanh dao 0,5ngdy | - Dy thao nhay gidy chung
trinh ky phong lam viée | gidy ching nhan 'hoac van ban
nhan hoic tra loi. 7
van ban tra | - Chuyén trinh 1anh
1o1. dao S¢ phé duyét
- H so theo | - Lanh dao S& xem
muc [ xét ho so, duyét ky
0.1ngay | - To trinh giévy ?hﬁ{lg nhén
B6 | Duyét ky | Lanh dao S¢ . é;m vide - Giy hoac Vanqban tra 101.
' chiung nhan |- Chuyén chuyén
hoicvan |vién thu ly phat
ban tra 1oi. | hanh van ban
- H6 so theo
mucl  |-Phat hanh Gidy
Phat Chuyén vién . - To trinh | chitng nhan  hoac
5 < . 0,5 ngay » SN
B7 | hanh vin phong lam vide | Gidy ching | van ban tra 101.
. A A am viéc P
ban chuyén mon nhan hoic |- Chuyén két qua vé
van ban tra | bo phan mot cira.
loi
Tra két | Bo phan Mot - Tra két qua cho
qua, luu ctra - S& Trung tam sat hach.
ho so, GIVT | Theo gidy ¢ . |- Théng ké, theo doi
Be thong ké | TPHCM hen -Retqua luu h6g50 theo quy
va theo dinh

doi
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IV. BIEU MAU

Cac biéu mau s dung tai cac bwéc cong viéce:

STT | Mi hiéu Tén biéu miu
1 BM 01 |Mau Giay tiép nhan ho so va hen tra két qua.
2 BM 02 | Mau Phiéu yéu cau b6 sung, hoan thién ho so
3 BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so
4 BMO04 | Mau Gidy chimg nhan TTSHLX du diéu kién hoat dong.

V.HO SO CAN LUU

STT | M4 hiéu Tén biéu miu

BM 01 |Mau Giay tiép nhan ho so va hen tra két qua.

2 BM 02 | Mau Phiéu yéu cau b6 sung, hoan thién ho so

BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so

A Vin ban dé nghi }(iém tra cap lai Gidy chirng nhan trung tam sat
hach 141 xe da diéu kién hoat dong

5 Giéy chirng nhan TTSHLX du diéu kién hoat dong.

6 Cac ho so khac néu cé theo vin ban phap quy hién hanh.

VI. CO SO PHAP LY
- Nghi dinh 65/2016/ND-CP ngay 01/7/2016 ctia Chinh phu quy dinh vé diéu
kién kinh doanh dich vu dao tao lai xe 6 t6 va dich vu sat hach lai xe.

- Nghi dinh s6 138/2018/ND-CP ngay 08 thang 10 nam 2018 cia Chinh phu sira
d6i bo sung Nghi dinh 65/2016/ND-CP ngay 01 thang 7 nam 2016.

- Théng tu s6 79/2015/TT-BGTVT ngay 10/12/2015 cia Bo truéng Bo Giao
thong van tai ban hanh Quy chuan k¥ thuét quoc gia vé trung tAm sat hach 1ai xe co
gid1 duong bo.

- Nghi dinh s6 61/2018/ND-CP ngay 23 thang 4 nim 2018 cua Chinh phi veé
thuc hién co ché mot ctra, mot cira lién thong trong giai quyét tha tuc hanh chinh.

- Théng tu 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cia Van phong
Chinh phu huéng dan thi hanh mét sé quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thue hién co ché mot ctra, mot cua lién

thong trong giai quyét thu tuc hanh chinh.
(Xem tiép Cong bdo s6 13 + 14)



