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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Pic 1ap - Tu do - Hanh phic
S6: 54/2013/QD-UBND Thanh phé Ho Chi Minh, ngéy 02 thang 12 ndm 2013
QUYET PINH

Ban hanh Quy dinh danh gia, phan loai

can bg, cong chirc, vién chirc hang nam

UY BAN NHAN DAN THANH PHO HO CHI MINH

Can ct Luat To chirc Hoi ddng nhan dan va Uy ban nhan dan ngay 26 thang 11
nam 2003;

Can ctr Luat Can b, cong chirc ngay 13 thang 11 nam 2008;

Can cu Luat Vién chtrc ngay 15 thang 11 nam 2010;

Can cir Nghi dinh s6 24/2010/ND-CP ngay 15 thang 3 ndm 2010 ctia Chinh phu
quy dinh vé tuyén dung, st dung va quan 1y cong chirc;

Can cit Nghi dinh s6 29/2012/ND-CP ngay 12 thang 4 nam 2012 cta Chinh phu
vé tuyén dung, stt dung va quan ly vién chirc;

Xét dé nghi cua Giam doc So Noi vu tai To trinh s6 925/TTr-SNV ngay 14
thang 11 nam 2013,

QUYET PINH:

Piéu 1. Nay ban hanh kém theo Quyét dinh ndy Quy dinh danh gia, phan loai
can bo, cong chire, vién chirc hang nam cua Thanh phé H6 Chi Minh.

Piéu 2. Quyét dinh nay c6 hiéu lyc sau 10 ngay, ké tir ngay ky.

Piéu 3. Chanh Vin phong Uy ban nhan dan thanh phé, Giam ddc S¢ Néi vu,
Thu truong cac S¢ - Ban - nganh thanh phd, Chu tich Uy ban nhan dan cac quan -
huyén, Hoi dong thanh vién, Tong Giam doc Tong Cong ty va Giam doc Cong ty
Trach nhiém hitu han M6t thanh vién do nha nude lam chu sé hitu thude Uy ban nhan
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dan thanh phé va cac co quan, don vi co lién quan chiu trach nhiém thi hanh Quyét
dinh nay./.

™. UY BAN NHAN DAN
CHU TICH

Lé Hoang Quén
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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Pic 1ap - Tu do - Hanh phic
QUY PINH

Panh gia, phan loai can bg, cong chirc, vién chirc hang nam
(Ban hanh kém theo Quyét dinh s6 54/2013/0D-UBND
ngay 02 thang 12 nam 2013 cua Uy ban nhdn ddn thanh phé)

Chuong 1
QUY DINH CHUNG

Piéu 1. Pham vi diéu chinh

Quy dinh viéc danh gia, phan loai can bd, cong chirc, vién chirc hang nam trong
cic co quan hanh chinh tir thanh phd dén quén - huyén; phuong - x4, thi tran; trong
cac don vi su nghiép cong 1ap va cac Téng Cong ty, Cong ty trach nhiém hiru han
mot thanh vién do Nha nudce lam chu sé hitu thudéc Uy ban nhan dan thanh phé quan
ly.

Piéu 2. Péi twong ap dung

1. Can bd, cong chirc, vién chirc 1am viéc trong cac co quan:

a) Co quan chuyén mon theo quy dinh tai Diéu 8, Diéu 9 ciia Nghi dinh so
13/2008/ND-CP ngay 04 thang 02 nam 2008 cua Chinh phu va co quan twong duong
so thuoc Uy ban nhéan dan thanh phé (sau dy goi chung 1a S&);

b) Co quan chuyén mén thudc Uy ban nhan dan quén - huyén theo quy dinh tai
Piéu 7, Diéu 8 cua Nghi dinh s6 14/2008/ND-CP ngay 04 thang 02 nam 2008 cua
Chinh phu va Nghi dinh s6 12/2010/ND-CP ngay 26 thang 02 nam 2010 cua Chinh
phu (goi chung 14 cap huyén).

2. Can bd, cong chuc, vién chirc lam viée trong cac don vi su nghiép cong lap
truc thuoc Uy ban nhan dan thanh phd; cac don vi su nghiép cong 1ap truc thude So
va cac don vi su nghiép cong 1ap truc thudc Uy ban nhan dan cap huyén.

3. Can bo, céng chirc, vién chirc lam viéc tai cac t6 chirc HoOi dac thu thude
thanh phé va duoc Uy ban nhan dan thanh phd giao bién ché hang nam.
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4. Chu tich Ho1 déng thanh vién, thanh vién Ho1 déng thanh vién, Téng Giam
dbc, Phé Tong Giam dbc, Giam doc, Pho Giam doc, Kiém soat vién cia Tong Cong
ty, Cong ty trach nhiém hiru han mot thanh vién do Nha nuéc lam chua sé hiru thude
Uy ban nhan dan thanh phé quan 1y;

5. Nguoi duoc ctr lam dai dién chu s¢ hiru phan von Nha nudce tai cac doanh
nghiép c6 von gép cua Nha nudc (sau day goi 1a nguon dai dién).

6. Can bo chuyén trach, cong chtrc phuong - x4, thi tran.
Piéu 3. Muc dich danh gia can bd, cong chirc, vién chirc

1. Lam rd vu diém, khuyét diém, mat manh, mat yéu vé pham chat chinh tri, dao
dtrc, 161 song, nang luc, hi€u qua cong tac cua can bo, cong chirc, vién chirc.

2. Lam can ctr tuyén chon dé quy hoach, dao tao, bo1 dudng, luan chuyén, diéu
dong, bé nhiém, b6 nhiém lai, gidi thi€u Gng cti, mién nhiém, khen thudéng, ky luat va
thuc hién ché dd, chinh sach déi1 véi can bd, cong chire, vién chirc.

Diéu 4. Yéu cau cong tac danh gia can bg, cong chirc, vién chirc

1. Phai dam bao tinh khach quan, toan dién, tinh lich sir va cu thé; trén co so
thue hién ty phé binh va phé binh; thyc hién nguyén tic tap trung dan chu; cong khai
ddi véi can bo, cong chirc, vién chirc duoc danh gia.

2. Phat huy day du trach nhiém cua tap thé va ca nhan, 1ay két qua, sang kién,
hiéu qua hoan thanh nhiém vu lam thuéc do trong danh gia can b, cong chirc, vién
chuec.

Piéu 5. Giai thich tir ngir
Trong Quy ché nay, nhiing tir ngit dudi day dwge hiéu nhu sau:

1. “Cap c6 tham quyén” 1a tap thé lanh dao hodc ngudi ding dau duoc giao
quyén quyét dinh doi véi chire danh can bo theo quy dinh vé phan cap quan 1y can bo,
cong chirc, vién chirc.

2. “Ngudi ding dau truc tiép” 1a ngudi duge bau, bd nhiém hodc chi dinh giir
chtrc vu cap trudng trong co quan nha nude, don vi sy nghiép, Tong Cong ty, Cong
ty trach nhiém hitu han mot thanh vién 100% von nha nude, Cong ty co phan cé trén
50% von nha nudce truc tiép quan ly, giao viée cho can b, cong chirc, vién chirc.

3. “Tap thé 1anh dao” 1a Ban Can sy Pang, Dang doan, Ban Thuong vu quén -
huyén uy; 1anh dao céc s& - ban - nganh; Uy ban nhan dan quén - huyén; Ban Thuong
vu Pang iy phuong - x4, thi tran.
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4. “Co quan tham muu vé cong tac can bd cua cap co tham quyén” 1a co quan
chuyén trach lam cong tac to chirc can bd cua cac co quan nha nude, don vi sy nghiép
nha nudc, truc tiép tham muu cho cap c6 tham quyén quyét dinh d6i véi cong tac can
bd nhu: Phong To chtrc can bo, Vian phong So, Phong Hanh chinh - T6 chire, Phong
N61 vu quén - huyén...).

5. “Pon vi co s&” 1a phong, ban, chi cuc, trung tam truc thudc sé - ban - nganh,
quan - huyén va twrong duong.

6. “Cap uy noi cong tac™ 1a chi uy no1 can bg, cong chirc sinh hoat, cong tac.

7. “Vién chirc quan 1y 1a ngudi dimg dau, cap phd cua nguoi dimg dau cac don
v1 sur nghiép cong lap.

8. “Vién chirc 1anh dao, quan ly cap khoa - phong - ban™ 1a ngudi dimg dau, cap
phé cta nguoi dimg dau cap khoa - phong - ban & cac don vi su nghiép cong lap.

Chuong I1
QUY PINH CU THE

Diéu 6. Cian cw danh gia can bg, cong chirc, vién chirc

1. Nghia vu cua can bg, cong churc, vién chuc (theo quy dinh cua Luat Can bd,
cong chirc va Luat Vién chirc.

2. Chure trach, nhiém vu cua can bo, cong chirc, vién chirc;

3. Tiéu chi danh gia do1 vdi timg chirc danh can b, cong chirc, vién chirc.

4. Mo61 trudong va di€u kién can bd, cong chirc, vién chirc thue hién nhiém vu
trong thot han danh gia;

5. Quy dinh vé dao dirc nghé nghiép, quy tac rng xtr cua can bo, cong chirc,
vién chuc;

6. D61 véi vién chire, ngoai viéc thue hién theo quy dinh ta1 Khoan 1, 2, 3,4, 5
biéu nay, con phai can cr vao viéc thue hién cac cam két trong hop dong lam viéc da
ky ket.

Diéu 7. Ngi dung danh gia can bg, cong chirc, vién chirc hang nim

1. N61 dung danh gia can bo:

a) Lap truong, quan diém, tu twdong chinh tri; viéc chap hanh chu treong, duong
16i va quy ché, quy dinh cua Pang; chinh sach, phap lut cia Nha nuée;
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b) Giir gin dao dirc va 16i song 1anh manh; tac phong va 1& 16i 1am viéc; chong
quan liéu, tham nhiing, 1ang phi va nhitng biéu hién tiéu cuc khac;

c) Nang luc lanh dao, di€u hanh, t6 chirc thuc hién nhi¢ém vu thé hién & khéi
lwong, chat lwgng, tién do, hi€u qua cong viéc; mirc do hoan thanh nhiém vu cia cac
t6 chirc, co quan, don vi truc thudc;

d) Tinh than trach nhiém trong cong tac; tinh than, thai d6 phuc vu nhan dan;
chap hanh sy phan cong ciia to chire; tu phé binh va phé binh; doan két noi bo, phoi
hop tot trong thue hién nhiém vu;

d) K ét qua thue hién nhiém vu duoc giao; thoi gian, chat lwong, hiéu qua tham
muu, dé xuat doi voi cap trén vé linh vue hay co quan, don vi phu trach; tinh than hoc
tap nang cao trinh do.

2. N61 dung danh gia céng chirc:

a) Chap hanh duong 16i, chii trwong, chinh sach cia Dang va phap luit cua nha
nudc;

b) Giit gin pham chat chinh tri; dao dirc, 16i song lanh manh, tac phong va 1& 16i
lam viéc;

c¢) Nang luc, trinh do chuyén mén, nghiép vu; tinh than hoc tap nang cao trinh
do;

d) Tién d6 va két qua thwe hién nhiém vu;

d) Tinh than trach nhiém va phéi hop trong thure hién nhiém vu;

¢) Thai dé phuc vu nhan dan.

Ngoai ra, cong chirc 1anh dao, quan 1y tir cap phong - ban tro 1én con danh gia
theo cac ndi dung sau: K ét qua hoat dong cua co quan, td chire, don vi duoc giao lanh
dao, quan ly; Nang lyc 1anh dao, quan ly va nang luc tap hop, doan két cong chire.

3. No1 dung danh gia vién chuc:

a) Chap hanh duong 16i, chii trwong, chinh sach cia Dang va phap luit cua nha
nudc;

b) Két qua thuc hién cong viéc hodc nhi€ém vu theo hop déng lam viéc di ky két
duoc thé hién & khoi lwong, chat lwong, hi€u qua, tién d6 thue hién cong viéc;

¢) Viéc thuc hién quy dinh vé dao dirc nghé nghiép;

d) Tinh than trach nhiém, thai d6 phuc vu nhan dan, tinh than hop tac véi dong
nghiép va viéc thuc hién noi quy, quy tic ing xir ciia vién chic;
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d) Tinh than hoc tap nang cao trinh do va viéc thuc hién cac nhi€ém vu khac.

Ngoai ra, vién chtrc 1anh dao, quan ly tir cap phong - ban tré 1én con danh gia
theo cac nodi dung sau: Nang luc 1anh dao, quan 1y, diéu hanh va to chae thuc hién
nhiém vu; Két qua hoat dong cuia co quan, don vi dwgc giao quan ly, phu trach.

Piéu 8. Thim quyén, trach nhiém nhén xét, danh gia cian bd, cong chirc,
vién chirc

1. Nguoi dimg dau true tiép danh gia cap pho; danh gia cap truong, cap pho cac
don vi co s& (néu co) va can bd, cong chirc, vién chirc thude quyén quan 1y theo cac
mirc quy dinh tai Diéu 11 ciia Quy ché nay.

2. Cap co6 tham quyén nhan xét, danh gia va két luan phan loai can bo, cong
chtrc, vién chirc theo cac mirc quy dinh tai Piéu 11 cua Quy ché nay.

3. Ban than can bg, cong churc, vién chue tu danh gia; cap cé tham quyén nhéan
x¢ét, danh gia can bo, cdng chirc, vién chirc va phai chiu trach nhiém vé nd1 dung nhan
x¢ét, danh gia cua minh.

Diéu 9. Trinh tw danh gia can bg, cong chirc

Viéc danh gia can bo, cong chire sau 01 (mot) nam cdng tac duge tién hanh vao
thot gian cudi nam hodc tir khi can bo, cong chirc d6 nhan nhiém vu dén cudi nim
(trude tuan dau tién cia thang 12 hang nam) va theo trinh ty sau:

1. B6i véi can bo, cong chire 1a nguoi dung dau co quan, to chire, don vi, phong
- ban va tuong duong:

a) Can b, cong chuc tu danh gia két qua cong tac theo nhi€ém vu duwoc giao va
ty nhan xét wu, nhuoc diém trong cong tac (bang van ban) theo ndi dung quy dinh tai
Diéu 7 cua Quy ché nay;

b) Tép thé can bo, cong chirc (ddi voi 1anh dao cap phong - ban va twong duong)
hodc tap thé can bo, cong chirc chu chot (d6i véi 1anh dao cap so - ban - nganh, quén
- huyén va tuong dwong) cung 1am viéc trong don vi hop tham gia gép y va cap uy
noi can bd, cong chirc cong tac, sinh hoat nhan xét, gop v. Y kién goép y duoc 1ap
thanh bién ban va thong qua tai cudc hop;

c) Bo phan, phong - ban hodc nguoi dugc giao tham muu veé cong tac can bo,
cong chirc cua co quan, don vi tdng hop cac nhan xét, gop y va dé xuat noi dung nhan
x¢t, danh gia can b, cong chirc dé bao cdo cap trén quan ly can bd, codng chirc do

xem x¢&t, két luan;
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d) Can c&r vao két qua hoan thanh cac nhiém vu dugc giao trong nam, nguoi
dtng dau co quan, to chirc cap trén quan ly truc tiép danh gia, quyét dinh xép loai can
bo, cong chire theo cac muc quy dinh tai Diéu 11 ciia Quy ché nay va thong bao dén
cong chirc sau khi tham khao bién ban gop y cia tap thé noi cong chire 1anh dao,
quan ly lam viéc.

2. Ddi voi can bd, cong chire 1a cap pho ciia nguoi ding dau:

a) Can b, cong chirc ty danh gia (bang van ban) két qua cong tac theo nhiém vy

dugc giao;

b) Nguot dung dau co quan st dung cong chirc nhan xét vé két qua tu danh gia
cua can bo, cong chirc; danh gia nhitng wu, nhuoc di€ém cua cong chirc trong cong tac,

nhiém vu dugce phan cong;

¢) Téap thé can bo, cong chire (d6i voi lanh dao cap phong - ban va twong duong)
hodc tap thé can bo, cong chirc chu chot (d6i véi lanh dao cap so - ban - nganh, quén
- huyén va tuong dwong) cung 1am viéc trong don vi hop tham gia gép y va cap uy
noi can bd, cong chirc cong tac, sinh hoat nhan xét, gop v. Y kién goép y duoc 1ap

thanh bién ban va thong qua tai cudc hop;

d) Can cir vao két qua hoan thanh cac nhiém vu dugc giao trong nim, nguoi
dung dau co quan st dung cong chie két luan va quyét dinh xép loai cong chire tai
cudc hop danh gia cong chirc hang nam theo cac mirc quy dinh tai Piéu 11 cua Quy
ché nay va thong bao dén cong chirc sau khi tham khao bién ban gép y cua tap thé noi

cong chirc 1anh dao, quan ly lam viéc.

3. Déi véi cong chire khong giir chire vu 1anh dao, quan 1y:

a) Cong chirc tu danh gia két qua cong tac theo nhiém vu dugce giao va tu nhén
xét wu, nhugc diém trong cong tac (bang vin ban) theo nodi dung quy dinh tai Diéu 7
ciia Quy ché nay;

b) Tép thé cong chuc cung lam viée & phong - ban va twong duong hop, nhan
xét, gop v. Y kién goép v duoc 1ap thanh bién ban va thong qua tai cude hop;

¢) Tap thé 1anh dao, quan ly phong - ban va twong dwong noi st dung truc tiép
cong chirc nhan xét vé két qua tu danh gia cia cong chirc, danh gia nhitng wu, nhugc

di€ém cua cong chirc trong cong tac;

d) Nguoi dang dau phong - ban va tuong duong noi trye tiép st dung cong chirc
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két luan va phan loai cong chirc theo cac mirc quy dinh tai Diéu 11 cua Quy ché nay
tai cudc hop danh gia cong chic hang nam cua phong - ban, don vi minh va gui két
qua danh gia cho lanh dao cap trén.

4. Viéc danh gia can bd, cong chirc biét phai phai do co quan st dung can bd,
cong chue thue hién va gui tai liéu danh gia vé co quan cur biét phai dé dé xuat thi
dua - khen thudng va luu vao hé so can bo, cong chirc.

Piéu 10. Trinh tw danh gia vién chirc

Viéc danh gia vién chirc sau 01 (mot) nim cong tac duogce tién hanh vao thoi gian
cudi nim hodc tir khi vién chirc d6 nhan nhiém vu hay ky két hop déng lam viéc v
co quan, don vi stt dung vién chirc dén cudi nam (trude tuan dau tién cua thang 12
hang nam) va theo trinh tu sau:

1. D6i véi vién chirc quan 1y (Trudng, Pho cap phong - ban - khoa, co quan, don
vi va trong duong):

a) Vién chuc tu danh gia (béng van ban) két qua cong tac theo nhiém vu duoc
giao va tur nhan xét wu, nhwoc diém trong cong tac;

b) Tap thé noi vién chirc quan ly lam viée to chire hop va dong gop vy kién.
Truong hop vién chire quan 1y 1a ngudi dimg dau va cap pho cia ngudi ding dau co
quan, don vi thi chi to chirc hop va lay y kién déng gop ciia vién chirc chi chét noi
vién chirc quan ly lam viée. Y kién gop v dwoc 1ap thanh bién ban va thong qua tai
cudc hop;

¢) Ngudi ¢ tham quyén bo nhiém chiu trach nhiém danh gia, quyét dinh xép
loai theo cac murc quy dinh tai Piéu 11 cua Quy ché nay va thong bao dén vién chic
quan ly sau khi tham khao bién ban gép y ciia tap thé noi vién chtrc quan ly 1am viéc.

2. Dbi voi vién chuc khong giit chire vu quan 1y (ké ca ngudi lam viée theo ché
d6 hop dong):

a) Vién chuc tu danh gia (béng van ban) két qua cong tac theo nhiém vu duoc
g1ao;

b) Tap thé vién chirc cung lam viéc tai cac phong - ban hodc don vi to chirc hop
va dong gop v kién. Y kién gép v duoc 1ap thanh bién ban va thong qua tai cude hop;

¢) Nguoi dimg dau co quan, don vi nhan xét vé két qua ty danh gia cia vién
chirc, danh gia nhitng wu, nhwge diém cua vién chirc trong cong tac va quyét dinh
phan loai vién chtic theo cac murc quy dinh tai Piéu 11 ctia Quy ché nay.
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Diéu 11. Phan loai, danh gia can bg, cong chirc, vién chirc

Can ctr vao két qua danh gia, phan loai can bd, cong chirc, vién chirc dugc ap

dung theo 04 mirc sau:

1. Can bo, cong chirc, vién chirc hoan thanh xuat sac nhi¢ém vu (dugc danh gia tur
muc A trg 1én, trong do co it nhat 4/6 noi dung dat miac A" doi véi can bo, cong chirc

va 3/5 noi dung dat mirc A" ddi véi vién chire).

La nhimg nguoi khong vi pham cac ndi dung danh gia theo timg loai ddi twong

tai Pi€u 7 cua Quy ché nay va dam bao mdt trong céc tiéu chi sau:

a) Doi voi can bo, cong chuc, vién chirc chuyén moén, nghi€p vu: Hoan thanh
100% khoi luwong, dat chat lwong, tién do va hiéu qua cong viéc dwge giao; cd sang
kién cai tién trong cong vi€c dwgce thu trudng co quan, don vi quan ly can bd, cong

chirc, vién chtrc d6 cong nhan hoic Thanh phé, Bo - nganh ¢ Trung wong cong nhan.

b) Péi voi can bd, cong chirc, vién chirc cap trudng, cap pho don vi co sd: co
quan, don vi hodac bd phan duoc phan cong phu trach hoan thanh 100% chi tiéu
nhiém vu; to chirc Pang dat trong sach vimg manh va cac doan thé cua co quan, don

v1, bd phan dat virng manh, xuat sac.

¢) DBdi véi can bo, cong chirc, vién chuc 1anh dao cap trén don vi co so: phai ¢6
100% don wvi truc thudc hoan thanh nhiém wvu, trong dé co trén 70% don vi hoan

thanh tot nhiém vu.

2. Can bo, cong chirc, vién chirc hoan thanh tot nhiém vu (duoc danh gia tor mirc
A tro 1én, trong do co it nhat 2/6 noi dung dat mac A" dbi voi can bo, cong churc va
2/5 noi dung dat mirc A" d6i voi vién chic).

La nhitng nguoi khong vi pham cac Diém a, b thudc ndi dung danh gia theo timg
loai d6i tuong tai Piéu 7 Quy ché nay va dam bao mdt trong cac tiéu chi sau:

a) Doi voi can bo, cong chuc, vién chiac chuyén moén, nghiép vu: Hoan thanh
100% khoi lrong, chat lrong, tién d6 cong viéc dugce giao.

b) Péi voi can bd, cong chirc, vién chirc cap trudng, cap pho don vi co sd: co
quan, don vi hodac bd phan duoc phan cong phu trach hoan thanh 100% chi tiéu
nhiém vu; to chirc Pang va cac doan thé cia co quan, don vi, bd phan dat trong sach
virng manh.

¢) Doi véi can bg, cong chirc, vién chure 1anh dao cap trén don vi co so: ¢6 90%
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don vi truc thude hoan thanh nhiém vu, trong do6 c6 trén 50% don vi hoan thanh tot
nhiém vu.

3. Can bd, cong chirc hoan thanh nhi€ém vu nhung con han ché vé nang luc
(dwoc danh gia tir mic B tré 1én, trong d6 co it nhat 3/6 noi dung dat mac A) va vién
chtrc hoan thanh nhiém vu (dugc danh gia tr muc B trd 1én, trong do co it nhat 2/5
nodi dung dat muc A).

La nhitng nguoi khong vi pham cac Diém a, b thudc ndi dung danh gia theo timg
loai d6i tuong tai Piéu 7 Quy ché nay va dam bao mdt trong cac tiéu chi sau:

a) Doi voi can bo, cong chuc, vién chirc chuyén moén, nghi€p vu: Hoan thanh
trén 80% khoi lwong cong viée duoc giao nhung chat lwong, tién dé cong viéc chwa
dat yéu cau.

b) Péi voi can bd, cong chirc, vién chirc cap trudng, cap pho don vi co sd: co
quan, don vi, hodc bd phan duge phan cong phu trach hoan thanh trén 80% chi tiéu
nhiém vy; t6 chirc dang va cac doan thé cua co quan, don vi, bo phan hoan thanh
nhiém vu.

c¢) Doi vai can bo, cong chirc, vién chure 1anh dao cap trén don vi co sé: ¢o trén
70% don v1 true thudce hoan thanh nhiém vu.

4. Can bd, cong chuc, vién chitc khong hoan thanh nhiém vu 1a nhitng nguoi
duoc danh gia & mie B va mtrec C hodic ¢6 cac mire danh gia A, B nhung khong du s6
lwong dé duwoc danh gia 1a cong chirc hoan thanh nhiém vu nhung con han ché vé
nang luc hay vién chirc hoan thanh nhiém vu.

La ngudi vi pham cac Piém a hodc Piém b thudc ndi dung danh gia theo ting
loai ddi twong tai Piéu 7 cua Quy ché nay hoic:

a) Doi véi can bo, cong chuc, vién chire chuyén mon, nghiép vu: chwa hoan
thanh khoi lugng, chat lugng cong viée dugc giao (hoan thanh cong viéc & muc tir
80% tr& xudng). Chat luong, tién do cong viée khong dat yéu cau.

b) Péi voi can bd, cong chirc, vién chirc cap trudng, cap pho don vi co sd: co
quan, don vi hoac bo phan dwgc phan cong phu trach khong hoan thanh chi tiéu
nhiém vu hodc t6 chirc Pang va cac doan thé ciia co quan, don vi, bd phan duoc danh
gia yéu, kém.

C) Déi véi can bd, cong chirc, vién chirc 1anh dao cép trén don vi co so: ¢oO trén
30% don vi truc thudc khong hoan thanh nhiém vu.
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Diéu 12. Thong biao va biao cdo ngi dung nhin xét, dinh gia cian bg, cong
chire, vién chire

1. Nguoi dirng dau co quan, don vi thong bao két luan nhan xét, danh gia, phan
loai cua cap co6 tham quyén cho can bd, cong chire, vién chirc dugc danh gia biét.

Ddi véi vién chire, ngoai viée thong bao két qua danh gia, phan loai cho ting ca
nhan, két qua phan loai vién chirc con dugc cong khai trong don vi su nghiép cong
lap. Néu khong nhat tri voi két qua danh gia va phan loai thi vién chitc dugce quyén
khiéu nai 1én cap c6 tham quyén xem xét, giai quyét.

2. P61 vé1 can bd, cong chire, vién chue thude dién cap trén truc tiep quan ly
quyét dinh, 1anh dao co quan, don vi bao cao bang van ban vé nd1 dung nhan xét,
danh gia can bd cua cap minh 1én cap trén xem xét, két luan.

Diéu 13. Quyén bao luu y kién va gidi quyét khieu nai vé danh gia can bg,
cong chirc, vién chirc

1. Can b0, céng chirc, vién chirc c6 quyén trinh bay y kién, bao lvu va bao cao
1én cap trén truc ti€p nhitng van dé€ khong tan thanh vé nhan xét, danh gia doi1 véi ban
than minh nhung phai chap hanh két luan, nhan xét, danh gia cia cap co6 tham quyén.

2. Khi c6 khiéu nai v€ danh gia can bd, cong chirc, vién chirc thi cap c6 tham
quyén cé trach nhiém xem xé&t, két luan va thong bao (bang van ban) dén nguoi khiéu
nai.

Diéu 14. Quan ly hoé so, tai li€u danh gia can bg, cong chirc, vién chirc va
thoi gian nop bao cao

1. Van ban nhan xét, danh gia can bd, céng chirc, vién chirc cua nguoi dimg dau
co quan, don vi quan ly can bd, cong chirc, vién chirc phai c6 chir ky ctia nguoi ding
dau hoac mdt thanh vién dai dién 1anh dao va déng dau cua co quan, don vi do.

2. Cac van ban, ho so, tai liéu vé nhan xét, danh gia can bo, cong chirc, vién
chirc bao gom: ban ty nhan xét, danh gia cia can bo, cong chire, vién chic; nhan xét,
danh gia cua ngudi ding dau co quan, tip thé 1anh dao, cia cap iy, Ban Can su dang,
Pang doan...; két luan cia co quan kiém tra, thanh tra (néu c6) phai giri cho co quan
quan ly can bo dé luu ho so theo phan cap quan 1y can b nhu sau:

a) Hd so danh gia can bo, cong chirc, vién chirc phuong - x4, thi tran va Truong,
Pho cac phong - ban twong dwong & quén - huyén tré xudéng gui vé Phong Noi vu
quan - huyén dé true tiép theo do1, quan ly va bao cao cho S& N1 vu.
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b) Ho so danh gia can bo, cong chirc, vién chirc cap Trudng, Phé cac phong -
ban twong duong & so - ban - nganh thanh phé tré xuéng va cong chirc, vién chirc cac
don vi truc thudc s¢ - ban - nganh (néu cd) gui vé Phong T6 chite can bod hodc Van
phong s& - ban - nganh dé tryc tiép theo ddi, quan ly va bao cdo cho S& Néi vu.

¢) Hd so danh gia vién chirc, nhan vién cta cac doanh nghiép nha nudce (trir cac
chtrc danh néu tai Diem d cia Khoan 2 Diéu 14) giri vé Phong To chtrc - Hanh chinh
hodc Phong Quan tri cua cac doanh nghiép dé truc tiép theo ddi, quan ly va bao cdo
cho S& No1 vu.

d) Can bo, cong chuc, vién chuc gitt chirc Chu tich, Phé Chu tich Uy ban nhan
dan quan - huyén; Giam doc, Phé Giam ddc cac sé - ban - nganh thanh phé va tuong
dwong; Chu tich Hoi dong thanh vién, thanh vién Hoi dong thanh vién, Tong Giam
dbc, Pho Tong Giam doc, Giam doc, Phé Giam doc, Kiém soat vién cua cac Tong
Cong ty, Cong ty trach nhiém hiru han mot thanh vién do Nha nudc lam chu sé hiru
thuoc thanh phé va nguoi duoc cir lam dai dién chu sé hiru phﬁn von Nha nude tai
cac doanh nghiép c6 von gop ctiia Nha nude: ho so giri vé& So Noi vu dé true tiép theo
ddi, quan 1y va bao céo cho Uy ban nhan dan thanh pho.

3. Giam d6c cac S&, Thu tredng cac co quan, don vi thudc Uy ban nhan dan
thanh pho va cac quén - huyén phai hoan tat viéc danh gia can bo, cong chirc, vién
chirc ciia co quan, don vi minh trude ngay 01 thang 12 hang nam va t6 chire lvu gii
tai liéu danh gia (gdm phiéu danh gia, bién ban hop danh gia can bo, cong chire, vién
chtrc va cac van ban co lién quan) trong hd so can bd, cong chirc, vién chire theo quy
dinh. Ddi voi cac co so gido duc va dao tao thyre hié€n vao dip két thac nam hoc.

4. Ngay 07 thang 12 hang nam cac so, co quan, don vi tryc thudc Uy ban nhan
dan thanh pho va cac quén - huyén giri Bang tong hop bao cao danh gia can bo, cong
chtrc, vién chire (ké ca két qua danh gia, phan loai can bd quan ly, gido vién, nhan
vién hanh chinh) vé S& Noi vu dé theo ddi, tong hop bao cao Uy ban nhan dan thanh
phé va B& N61 vu theo quy dinh.

Piéu 15. Ché d¢ khen thwéng, ky luit

Viéc thue hién ché do khen thuong, khong khen thuong va ky luat duoc thuc
hién theo nguyén tac trach nhiém thudc vé nguoi dimg dau cac co quan, don vi nhu
sau:

1. Khen thudng:

Can bo, cong chirc, vién chirc va tap thé co quan, don vi, phong - ban thyc hién
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tot ché do bao cao, danh gia can bo, cong chirc, vién chirc hang nam theo quy dinh
nay dugc xem x¢€t, khen thudng theo quy dinh.

2. Khong khen thuong:

a) Can bo, cong chire, vién chirc hoidc tip thé co quan, don vi, phong - ban
khong thyce hién tot ché d6 bao cao, danh gia can bo, cong chire, vién chirc hang nim
theo quy dinh nhu: chwa hoan thanh viéc danh gia can bo, céng chirc, vién chirc cia
co quan, don vi hodc hoan thanh viéc danh gia can bd, cong chirc, vién chirc cua co
quan, don vi nhung ndp bao cdo cham so vaéi thotr gian quy dinh.

b) Nguoi dimg dau co quan, don vi dé xay ra tiéu cuc, tham nhiing, khiéu kién,
khiéu nai mot noi dung thudc tham quyén ma khong cé bién phap khic phuc, giai
quyét dé kéo dai tir 01 nam trd 1én.

¢) Lanh dao co quan, don vi (gom ngudi dang dau va cap pho cua nguoi ding
dﬁu) chua hoan thanh nhiém vu kip tho1 hodac hoan thanh nhi€ém vu nhung khoéng
dung thoi gian yéu cau cua cap trén do chi quan dwgce 1anh dao Uy ban nhan dan
thanh ph6 nhic nho bang van ban tir 02 1an/01 nam trd 1én.

3. Ky luat:

a) Can bd, cong chuc, vién chirc hoac tap thé co quan, don vi, phong - ban
khong thyc hién ché do bao cdo, danh gia can bo, cong chirc, vién chirc hang nam
theo quy dinh.

b) Can bo, cong chtrc, vién chirc hodc tap thé co quan, don vi, phong - ban hoan
thanh viéc danh gia can b0, cong chirc, vién chirc cua co quan, don vi nhung khong
ndp bao cao hodc ndp cham so véi thoi gian quy dinh vé co quan quan ly tir 02 lan
trd 1én theo phan cong quan ly hd so tai Diéu 14 ciia Quy dinh nay.

Can ctr vao murc do sai pham cua can b, cong chirc, vién chirc hoac tap thé co
quan, don vi quan ly can bd, cong chirc, vién chirc, co quan duoc giao quan ly can
bo, cong chirc, vién churc thanh 1ap Ho1 déng hodc tham muu cho co quan c6 tham
quyén thanh 1ap Hoi dong ky luat can bd, cong chire, vién chitc theo quy dinh cua

phap luat hién hanh.
Chuwong 111
TO CHUC THU'C HIEN

Piéu 16. Trach nhiém thi hanh
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1. Giao Giam d6c S& Noi vu chu tri, chiu trach nhiém theo doi, phéi hop vt S&
Lao dong - Thuong binh va X4 hoi va Uy ban Kiém tra Pang uy Khoi kiém tra, giam
sat viéc thuc hién cta cac co quan, don vi hang nam va giai dap cac vudng mic (néu
cd) quy dinh nay deé trién khai thyc hién t6t va dinh ky bao cao két qua vé Uy ban
nhan dan thanh phd theo quy dinh.

2. Giam d6c¢ cac So, Thu truong cac co quan, don vi true thuée Uy ban nhan dan
thanh pho, cac Tong Cong ty, Cong ty Trach nhiém hiru han mot thanh vién do nha
nudc lam chu s& hiru truc thudce Uy ban nhan dan thanh phé va Chu tich Uy ban nhan
dan quan - huyén, phuong - x4a, thi tran chiu trach nhiém thwc hién va trién khai thuc
hién nghiém Quy dinh nay.

Trong qua trinh to chirc thye hién néu c6 van dé phat sinh, khong hop ly, Thu
truong cac co quan, don vi kip thoi phan anh vé S& Noi vu dé tong hop va trinh Uy
ban nhan dan thanh phé xem xét, quyét dinh diéu chinh, bd sung cho phu hop./.

™. UY BAN NHAN DAN
CHU TICH

Lé Hoang Quén
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PHU LUC
HUONG DAN PANH GIA CAN BQ, CONG CHUC HANG NAM
(Kém theo Mau s6 01)

(Ban hanh kém theo Quyét dinh s6 54/2013/0D-UBND
ngay 02 thang 12 nam 2013 cua Uy ban nhdn ddn thanh phé)

I. NOI DUNG PANH GIA CONG CHUC

1. Chap hanh duong 16, chii trwong, chinh sach cia Dang va phap luét ciia nha
nudc:

Néu rd ban than va gia dinh trong viéc chap hanh duwong 16i, chil trwong cua
Pang; chinh sach, phap luat cia Nha nuwde tot hay khong tot, co gi vi pham. Ban than
cong chire co guong mau trong viéc chap hanh hay khong?

2. Giit gin pham chat chinh tri; dao dirc, 16i song lanh manh, tac phong va 1€ 16i
lam viéc:

Néu 3 ban than c6 thuc hién t6t nhitng diéu cong chie khong duge lam. Quan
hé trong gia dinh va quan ching xung quanh. Thyc hién tot tinh than ty phé binh va
phé binh d6i véi Dang vién va quan chung tai don vi (néu cong chirc 1a Pang vién).
Khong tham nhiing, tiéu cuc; tich cuc phong, chong quan liéu, tham nhiing, 1ang phi.
Thue hién nghia vu céng dan noi cu tra. Khong dé vo (chong), con, ngudi than 1oi
dung chirc vu cua minh dé thu vén 1oi ich c4 nhan. C6 16i séng, sinh hoat lanh manh,
gian di, trung thyc; tac phong lich su, vin minh va tinh than doan két noi bo, thuong
yéu giup d& 1an nhau, xay dung tap thé vimg manh. Tich cuc hoc tap va 1am theo tam
guong dao dirc H6 Chi Minh; quan triét va cu thé hoa cac chu truong, duong 10i,
Nghi quyét ciia Dang vao linh vuce, cong viée dugce phan cong phu trach.

3. Nang lue, trinh d6 chuyén mon, nghiép vu: thé hién ¢ khdi lwong, chat luong,
hiéu qua thue hién cong viéc dwoc giao; Tich cuc hoc tap nang cao trinh d§ chuyén
mon nghiép vu, 1y luan chinh tri... phuc vu cong tac tot hon.

- Trong nam da tw hoc nang cao trinh do vé linh vue gi? Ba tham du nhimg 16p
tap huan nao?

- Thyc hién ché d6 dao tao, bdi dudng bit budc hang nam theo quy dinh tai Nghi
dinh s6 18/2010/ND-CP ngay 05 thang 3 nam 2010 ciia Chinh phu vé dao tao, bdi
dudng cong chire.

4. Tién @6 va két qua thwre hién nhiém vu:
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Hoan thanh t6t nhiém vu, cong viéc duoc giao, bao dam chat lwong va dang thot
gian quy dinh. Cu the:

- Nhitng cong viéc thuc hién trong nam. Nhimg viéc d3 giai quyét dung han;
nhitng viéc giai quyét con cham, gip kho khan hodc chua giai quyét.

- Nhirng van ban, ké hoach, cong trinh, d¢ an, dé tai di chu tri soan thao hodc
tham gia soan thao (néu co).

- Nhimng dé xuat, sang kién dugc chap nhan, thuc hién.

- Giai quyét cac kién nghi cta co sd, ngudi dan, can bo, cong chire, co quan, don
vi ding thoi han, dam bao chat luong, tinh linh hoat khi dé xuat giai quyét.

- Pam bao dung s6 ngay 1am viéc trong nam (trir cac ngay nghi LE, Tét, ngay
phép, ngay di cong tac, ngay nghi theo ché d6 quy dinh ciia phap luat cé lién quan
dén can bo, cong chirc), di cong tac co so (phat hién nhitng van dé phat sinh hodc ton
tai, bao cao dé xuat giai quyét).

5. Tinh than trach nhiém va phéi hop trong thuc hién nhiém vu:

Co tinh than trach nhiém trong cong tac va thuc hién nghiém tuc Noi quy, Quy
ché co quan. Thuc hién y kién chi dao cua cép trén.

Co6 moi quan hé, phoi hop tét trong cong tac giira can bo, cong chirc trong co
quan va voi cac don vi khac trén tinh than hop tac, binh dang va chap hanh dung Quy
ché to chirc va hoat dong ciia co quan va quy dinh cua phap luét.

6. Thai do phuc vu nhan dan:

Cé thai d6 lich s, hoa nha dung muc, tan tinh phuc vu, léng nghe y kién cua tb
chirc va cong dan, giai quyét hod so ding quy dinh, khong gay phién ha, kho khin cho
nguoi dé nghi gidi quyét.

Ngoai ra, cong chirc 1anh dao, quan 1y tir cap phong - ban va twong duong tro
1én con danh gia theo cac ndi dung sau: Nang lwc 1anh dao, quan ly va nang lwc tap
hop, doan két cong chirc. Két qua hoat dong cua co quan, to chuce, don vi, phong -
ban duoc giao 1anh dao, quan ly, phu trach.

II. Y KIEN CUA TAP THE PON VI

Ghi tom tit y kién dong gop cua tap thé phong - ban, co quan, don vi.

III. PANH GIA CUA THU TRUONG CO QUAN, PON VI HOAC
TRUONG CAC PHONG - BAN VA TUONG PUONG
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1. Phan nay do tha truong tryc tiép danh gia sau khi xem ban ty danh gia cua
cong chirc va v kién cua tap thé va su theo doi cia minh.

Ghi tom tat vu diem, khuyét diém va nhan xét theo cac mirc quy dinh.

2. Viéc danh gia duoc tinh theo cac mirc (A", A, B, C) & ting ndi dung quy dinh
cu thé.

3. Tong hop xép loai cong chic:

- Cong chirc hoan thanh xuat sic nhiém vu 1a nhitng nguoi dat tir mac A trd 1én,
trong d6 c6 it nhat 4/6 ndi dung dat mirc A"

- Cong chtrc hoan thanh tot nhiém vu 1a nhitng nguoi dat tir mac A trd 1én, trong
d6 co it nhat 2/6 noi dung dat mic A”.

- Cong chirc hoan thanh nhiém vu nhung con han ché vé nang luc l1a nhirng
nguoi dat tir mire B trd 1én, trong d6 co it nhat 3/6 ndi dung dat mirc A.

- Cong chirc khong hoan thanh nhiém vu 1a nhitng ngudi dugc danh gia ¢ mirc B
va muc C hodc c¢6 cac mirc A, B nhung khong du s6 luong dé duoce danh gia 1a Cong
chtrc hoan thanh nhiém vu nhung con han ché vé nang luc.

* Mot s6 diém can luu v khi danh gia can bo, cong chire:

a) Cong tac danh gia can bo dugc thuc hién theo hudng dan danh gia can bd va
phiéu danh gia can bo (néu c6) cua To chiuc Pang nhung phai dam bao du cac noi
dung danh gia can bo theo quy dinh chung ctia Uy ban nhan dan thanh phd. Ngoai ra
con phai xem xét, danh gia vai tro, trach nhiém can bo 1a ngudi dimg dau & cac co
quan, don vi thudc thanh phé.

b) Truong hop To chirc Pang (Thanh ty, Ban T6 chire Thanh ty) khong thiét ké
mau phiéu danh gia can bo thi co quan, don vi ¢6 doi tuong 1a can bd sir dung Mau s6
01 d¢ ap dung cho viéc danh gia can bo hang nam theo ting nodi dung cia quy dinh
nay.

¢) Can b, cong chirc ¢6 thot gian lam viée trong nam tai co quan, don vi dudi
06 thang khong dugc xem xét, danh gia dat muc toi da (A") ¢ ndi dung s6 4 cia phu
luc nay. Trir truong hop trong thoi gian 1am viée cd sang kién cai tién cong viée, moi
chuyén cong tac tir noi khac vé hodc lap thanh tich xuat sac nhiém vu duoc giao duoc
Thu trudng co quan cong nhan.

d) Khong thye hién viéc danh gia d6i voi can bd, cong chirc khong dam bao
thot gian lam viée trong nam nhu: xin nghi phép dai han tur 06 thang tré 1én vi ly do
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ca nhan; nghi tr1 bénh ca nam hoic kéo dai tir nam nay sang nam khac; can bo, cong
chirc c6 tong thoi gian cong tac dudi 03 thang/01 nam (tinh ca thoi gian cong tac tai
don vi cii néu 1a ngudi méi chuyén cong tac tir noi khac vé). Cac truong hop nay van
thue hién viéc khai phiéu danh gia can bd, cong chirc theo mau quy dinh dé theo doi,
quan ly hd so can bd nhung khong t6 chirc kiém diém, danh gia thi dua - khen thuong
ctia nam. Truong hop dac biét can danh gia phai ¢d y kién nhat tri cia Thanh uy hodc
Uy ban nhan dan thanh pho.
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(Tén co’ quan, don vi) Mau so 1

PHIEU PANH GIA CONG CHUC HANG NAM

Ho va tén cong chirc:
Ngay, thang, ndm sinh:
Chuc vu: Ngach, bac luong:

Pon vi cong tac:

I. TU NHAN XET KET QUA CONG TAC, TU DUONG REN LUYEN:

1. Chap hanh dwong 16i, chi trwong, chinh sich cia Pang va phap luit cia Nha
nuéc:

2. Giir gin pham chét chinh tri; dao dirc, 16i song lanh manh, tac phong va I& 16i
lam viéc:
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5. Tinh than trach nhiém va phéi hep trong thwe hién nhiém vu:

Can b0, cong chuc la lanh dao, quan ly tu cap phong - ban va tuong duong tr¢' 1én
(c6 hé so phu cap chitc vu nédi chung theo quy dinh) ki€ém diém, danh gia thém cac no1 dung
sau:

Phan ndy khéng thiee hién dé tinh cac mire danh gia A*, A, B, C ma lam co s¢ dé tdp
thé cdan b, cong chirc ciing lam viéc ¢ phong, ban (néu Can b, cong chirc chire la cdp
Trirong, Pho cdc phong, ban...) hodc tdp the can bg, cong chike chii chot cimg lam viéc ¢ co
quan, don vi (néu cdn bo, cong chirc la cdp Triwong, Pho cdc co quan, don vi...) ¢ Y kién
ddnh gid, gép ¥ trude khi tong hop xép loai cong chire ndm cho cdn bg, cong chike la ldnh
dao, quan ly.

a) Nang luc lanh dao, quan 1y va ning luc tap hop, doan két can bd, cong chic:

b) Két qua hoat déng ciia co quan, to chirc, don vi, phong - ban va turong duong dugc
giao lanh dao, quan ly, phu trach:

II. TU PHAN LOAI CONG CHUC: (Panh diu X vao 01 trong 04 & twong ing
dwéi day).

Hoan thanh xuat Hoan thanh t6t Hoan thanh nhiém  Khong hoan thanh
sac nhiém vu nhiém vu vu nhung con han nhiém vu
ché vé nang luc

TP.HCM, ngay thang nam
Nguwdi tw nhan xét
(Ky tén va ghi ro ho tén)
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III. Y KIEN CUA TAP THE PON VI:

IV. KET QUA TONG HQP PE XEP LOAI CONG CHUC:
(Phan nay do Thu truéng quan Iy truc tiép ghi)

Dat muc Ghi

STT Noi dung (ALA.B.C) | cha

Chap hanh dudng 16i, cha trwong, chinh sach ctua Pang

! va phap luat ciia Nha nude
5 Gitt gin pham chat chinh tri; dao duc, 161 song lanh

manh, tic phong va I€ 161 1am viéc

3 | Nang lyc, trinh d§ chuyén mon, nghiép vu

4 | Tién @6 va két qua thuc hién nhiém vu

Tinh than trach nhiém va phoi hop trong thyc hién
nhiém vu

6 Théi @6 phuc vu nhan dan.

K&t luiin: CONg Chirc ........ooeee e,
TP.HCM, ngay  thdng  ndm 20..
Thi trudng truce tiép danh gia
(Ky tén, ghi ro ho tén)
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................................. CONG HOA XA HQI CHU NGHIA VIET NAM
(Tén co quan, don vi) Poc 1ap - Tu do - Hanh phuc

BANG TONG HOP KET QUA PANH GIA CONG CHUC HANG NAM

NAM ..oveirieeereeeeeee.
Két qua phén loai
S6 o Hoan thanh | Hoan thanh Hlfh?I} thanh Khong o
Tr | Hovatén xuatsie | totnhiem | T €M VU hoan thanh | Ghi chd
nhiém vu vu I8 B0 nhigm vy
han che vé
nang luc
1
2
3

Thua trwéng don vi
(Ky tén, dong dau)
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PHU LUC
HUONG DAN PANH GIA VIEN CHUC HANG NAM
(Kém theo Mau s6 1A)
(Ban hanh kém theo Quyét dinh s6 54/2013/0D-UBND
ngay 02 thang 12 nam 2013 cua Uy ban nhdn ddn thanh phé)

I. NOI DUNG PANH GIA VIEN CHUC

1. Chap hanh duong 16, chi trwong, chinh sach cia Dang va phap luét ciia nha
nudc:

Néu rd ban than va gia dinh trong viéc chap hanh duwong 16i, chi trwong cua
Pang; chinh sach, phap luat cia Nha nuwde tot hay khong tot, co gi vi pham. Ban than
vién chtrc c¢6 gwong mau trong viéc chap hanh hay khong? Vién chirc ¢6 thue hién tot
nhitng diéu vién chirc khong duoc lam hay khong?

2. Két qua thuc hién cong viéc hodc nhiém vu theo hop déng lam viéc di ky két
duoc thé hién & khoi lwong, chat lwong, hi€u qua, tién d6 thue hién cong viéc:

Hoan thanh t6t nhiém vu, cong viéc duoc giao, bao dam chat lwong va dang thot
gian quy dinh. Cu thé:

- Nhitng cong viéc thwe hién trong nam. Nhimg viéc dd giai quyét dung han;
nhitng viéc giai quyét con cham hodc chua giai quyét.

- Nhitng vin ban, ké hoach, cong trinh, dé an, dé tai da chu tri soan thao hodc
tham gia soan thao (n€u co).

- Nhitng dé xuét duoc chép nhan, thuc hién.

- Giai quyét cac kién nghi ctia ngudi dan, co quan, don vi, khach hang... dung
thoi han, dam bao chat luong, tinh linh hoat khi dé xuat giai quyét.

- Ban than ¢6 vi pham hop dong lam viée da ky két (néu co) hay khong.

3. Viéc thuce hién quy dinh vé dao duc nghé nghiép:

Thuc hién theo quy dinh vé dao dirc nghé nghiép cua ting nganh, linh vurc thuce
té clia co quan, don vi.

- Ban than thuc hién tot hay ¢6 vi pham dao dirc nghé nghiép hay khong? S6 1an
vi pham? C6 khéc phuc hau qua hay khong?
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- Thong qua cac quy dinh vé tiéu chuan, dao dic nghé nghiép ban than nhan
thay c6 thiéu sot hodic han ché nao can sira chira, thay d6i cho phu hop voi thuc té.

- La gwong dién hinh trong thyc hién quy dinh vé dao dirc nghé nghiép cua timg
nganh.

- Co 16i séng, sinh hoat lanh manh, gian di, trung thuc; tac phong lich su, van
minh va tinh than doan két ndi bo, thuong yéu gitp d& 1an nhau, xay dung tap the
virng manh.

- Khong tham nhiing, tiéu cuc; tich cuc phong, chong quan liéu, tham nhiing,
lang phi. Khong dé vo (chdng), con, ngudi than loi dung chirc vu ciia minh dé thu
vén lo1 ich ca nhan.

4. Tinh than trach nhiém, thai d6 phuc vu nhan dan, tinh than hop tac véi dong
nghiép va viéc thuc hién ndi quy, quy tic img Xt ciia vién chue;

- C6 tinh than trach nhiém trong cong tac va thyc hién nghiém tic Noi quy, Quy
ché co quan tot hay chwra tot. Thue hién y kién chi dao cua cép trén nhu thé nao.

- Cé thai do 18 phép, lich su, hoa nha dung muc, tan tinh phuc vu, léng nghe y
kién cua to chirc va cong dan, giai quyét hod so ding quy dinh, khong gy phién ha,
khé khan cho nguoi dé nghi giai quyét.

- Tinh than hop tac trong giai quyét cong viéc giita vién chirc trong co quan voi
nhau tot hay chua tot va ban than hop tac véi cac don vi khac nhu thé nao, ¢ chap
hanh dung ndi quy, quy tic tmg xt ciia vién chire trong co quan va quy dinh cua phap
luat khéng?

5. Tinh than hoc tip nang cao trinh do:

Tich cuc hoc tap nang cao trinh d§é chuyén mén nghiép vu, ly luan chinh tri...
phuc vu cong tac tot hon.

- Trong nam da tw hoc nang cao trinh do vé linh vue gi? ba tham du nhitng khoéa
boi dudng, cac 16p tap huan nao?

- Hoc tap va lam theo tam guong dao dirc HO Chi Minh; quan triét va cu thé hoa
cac chu truong, duong 16i, Nghi quyét cia DPang vao linh vuc, cong viée duoc phan
cong phu trach.

Ngoai ra, vién chirc 1anh dao, quan 1y tir cap khoa - phong - ban tré 1én con danh
gia theo cac ndi dung sau: Nang lwc 1anh dao, quan ly, diéu hanh va td chire thue hién
nhiém vu; Két qua hoat dong ciia khoa - phong - ban, co quan, don vi duge giao quan
ly, phu trach.
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II. Y KIEN CUA TAP THE PON VI
Ghi tom tit y kién dong gop cia tap thé khoa - phong - ban, co quan, don vi.

III. PANH GIA CUA THU TRUONG CO QUAN, PON VI HOAC
TRUONG CAC PHONG - BAN VA TUONG PUONG

1. Phan nay do tha truong tryc tiép danh gia sau khi xem ban ty danh gia cua
vién chirc va 'y kién cua tap thé va su theo ddi cua minh.

Ghi tom tat vu diem, khuyét diém va nhan xét theo cac mirc quy dinh.

2. Viéc danh gia duoc tinh theo cac mirc (A", A, B, C) & ting ndi dung quy dinh
cu thé.

3. Tong hop xép loai vién chuc:

- Vién chirc hoan thanh xuét sic nhiém vu la nhirng nguoi dat tr marc A tré 1én,
trong d6 c6 it nhat 3/5 ndi dung dat mirc A"

- Vién chirc hoan thanh t6t nhiém vu 1a nhitng nguot dat tr mire A tré 1én, trong
d6 ¢o it nhat 2/5 noi dung dat mic A"

- Vién chirc hoan thanh nhiém vu la nhitng ngudn dat tir mire B trd 1€n, trong do
co it nhat 2/5 noi dung dat murc A.

- Vién churc khong hoan thanh nhiém vu 1a nhitng nguoi dugc danh gia & muc B
va mtc C hodc ¢ cac mirc A, B nhung khong du s6 luong dé duoc danh gia 1a vién
chtre hoan thanh nhiém wvu.



34 CONG BAO/S6 01/Ngay 01-01-2014

.............................. M‘,‘l"u sé’ 1A
(Tén co quan, don vi)

PHIEU PANH GIA VIEN CHUC HANG NAM

Ho va tén vién churc:

Ngay, thang, ndm sinh:

Chuc vu: Ngach, bac luong:
Pon vi cong tac:

I. TU NHAN XET KET QUA CONG TAC, TU DUONG REN LUYEN:

1. Chap hanh dwong 16i, chi trwong, chinh sich cia Pang va phap luit cia Nha
nuéc:

2. Ket qua thyc hién cong viéc hodc nhiém vu theo hgp dong lam viéc da ky két
dwgc thé hién & khéi lwgng, chét lwgng, hiéu qua, tién d¢ thuc hién cong viéc va viéc
thuc hién cac nhi€ém vu khac:

4. Tinh than trach nhiém, thai dé phuc vu nhan dan; tinh thin hop tic véi dong
nghiép va viéc thuc hién ndi quy, quy tac irng xir cia vién chue:
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5. Tinh than hoc tip ning cao trinh d§:

Vién chic 12 1anh dao, quan 1y tir cip khoa - phong - ban va twong duwong trd 1én (c6
hé s6 phu cép chic vu ndi chung theo quy dinh) kiém diém, danh gia thém cac noi dung
sau:

Phan néty khong thue hién dé tinh cac mirc danh gia A*, A, B, C ma lam co so dé tdp
thé can b, nhdn vién ciing lam viéc ¢ khoa, phong, ban (néu vién chirc la cdp Treong, Phé
khoa, phong, ban...) hodc tdp thé vién chitc chii chot ciing lam viéc ¢ co quan, don vi (néu
vién chike la lanh dao cdp Triwomg, Phé co quan, don vi) c6 ¥ kién danh gid, gop ¥ triedc khi
1ong hop xép logi vién chikc ndm cho vién chirc la ldnh dao, quan 1y,

a) Nang luc 1anh dao, quén ly, diéu hanh va to chirc thuc hién nhiém vu:

trach:

II. TU PHAN LOAI VIEN CHUC: (P4nh diu X vao 01 trong 04  twong ing dudi
day).

Hoan thanh xuat Hoan thanh t6t Hoan thanh Khong hoan thanh
sac nhiém vu nhiém vu nhiém vu nhiém vu

TP.HCM, ngay thang  ndm 20..
Nguwdi tw nhan xét
(Ky tén va ghi ro ho tén)
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III. Y KIEN CUA TAP THE PON VI:

IV. KET QUA TONG HQP DE XEP LOAI VIEN CHUC:
(Phan nay do Thu trudng quan ly truc ti€p ghi)

Dat muc Ghi

STT Noi dung (A" A.B.C)| cha

Chap hanh dudng 16i, cha truong, chinh sach cia Dang va

! phép luat cia Nha nude

Két qua thyc hién cong vi¢c hodc nhiém vu theo hop déng
2 | lam viéc da ky ket dugc thé hién ¢ khoi luong, chat lugng,
hi¢u qua, tién do thyc hién cong viéce

3 | Viéc thyc hién quy dinh vé dao dirc nghé nghiép

Tinh than trach nhiém, thai d6 phuc vu nhan dan; tinh than
4 | hop tac voi dong nghiép va viéc thuc hién noi quy, quy tic
ung xu cua vién chirc

5 | Tinh than hoc tip nang cao trinh do.

Kétluan: Vienchuc ...

TP.HCM, ngay  thdng ndm .. ... ...
Thi trudng truce tiép danh gia

(Ky tén, ghi ro ho tén)
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

(Tén co quan, don vi)

Thanh phé Ho Chi Minh, ngay thang nam

BANG TONG HOQP KET QUA PANH GIA VIEN CHUC HANG NAM

NAM .couvvvvnrennnnennns
Két qua phén loai
SO A A A A R ,
Ho va tén Hoan thanh | Hoan thanh C s Khong Ghi cha
TT xudtsic | totnhigm | Hoanthanh i o ihanh
n nhiém vu o
nhiém vu vu nhiém vu

1

2

3

Thu trwéng don vi
(Ky tén, dong dau)




