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THANH PHO HO CHI MINH  CONG HOA XA HOI CHU NGHIA VIET NAM

UBND QUAN PHU NHUAN Doc 1ap - Tw do - Hanh phiic
Sé: OF /2011/QP-UBND Phii Nhudn, ngay O2 thang 3 ndm 2011
QUYET PINH

Ban hanh Quy ché dao tao, boi duéng can bj, cong chirc, vién chirc thude
quian; can b, cong chirec va nhitng nguwdi hoat dong khong chuyeén trach
thudc Uy ban nhin dan 15 phwong ciia quan Phu Nhuin

Al

/

UY BAN NHAN DAN QUAN PHU NHUAN YU fen U

Can cur Luat TS chirc Hoi ddng nhén dan va Uy ban nhan dan ngay 26
thang 11 nam 2003;

Can cir Luat Can bd, cong chirc ngay 13 thang 11 nam 2008;

Can ctr Nghj dinh s 18/2010/ND-CP ngay 05 thang 3 nim 2010 cua
Chinh phu vé ddo tao, bdi dudng cong chiic;

Can cr Thong tu s6 139/2010/TT-BTC ngay 21 thang 9 nim 2010 cda Bo
Tai chinh quy dinh viéc 1dp du toan, quan ly va st dung kinh phi tir ngén sach
nha nudc danh cho cong tac dao tao, boi dudng can bd, cdng chirc;

Xét T trinh s6 117/TTr-NV ngay 28 thang 02 nam 2011 cua Trudng
phong Noi vu quén;

QUYET PINH:

Pidu 1. Nay ban hanh kém theo Quyét dinh nay Quy ché dio tao, béi
dudng can bd, cong chirc, vién chirc thudc quan; can bd, cong chirc va nhiing
ngudi hoat déng khong chuyén trach thuge Uy ban nhan dan 15 phudng trén dia
ban quan Phua Nhuan.

Pidu 2. Q}Jyét dinh nay c6 hiéu lyc thi hanh sau 07 (bay) ngay ké tir ngay
ky. Béi bo Quyet dinh s6 415/QD-UBND ngay 16 thang 4 nam 2007 cua Chu
tich Uy ban nhén dan quan Phi Nhuan trai véi Quyét dinh nay.

Piéu 3. Chanh Vin phong Uy ban nhan dan quan, Trudng phong Nbi vu,
Thu trudng cac co quan, don vi sy nghiép, doan thé thudc quén, Chi tich Uy
ban nhdn dan 15 phuong va cd nhén c6 lién quan chiu trach nhiém thi hanh
Quyét dinh nay./.
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THANH PHO HO CHI MINH CONG HOA XA HQI CHU NGHIA VIET NAM
UBND QUAN PHU NHUAN Pic 1ap - Ty do - Hanh phiic

QUY CHE

Pao tao, boi dudng can bd, cdng chire, vién chirc thude quin;
can b, cong chirc va nhirng ngwoi hoat dong khong chuyén trach
thugc Uy ban nhin din 15 phuong ciia quan Phi Nhuin
(Ban hanh kém theo Quyét dinh s6 O3./2011/QP-UBND
ngay oythang 3 ndam 2011 cua Uy ban nhdn dan qudn Phu Nhudn)
Chuwong I
NHUNG QUY PINH CHUNG
Piéu 1. Pham vi diéu chinh va ddi twong ap dung
1. Can bd, cong chitc dang thuc hién ché do tap su; vién chirc; hop dong
lao dong khong xac dinh thoi han dang lam viéc trong cac co quan Dang, Nha
nudc, cac td chirc chinh trj - xa hoi thude quén;
2. Can b, cong chirc, vién chirc, hop ddng khong xédc dinh thoi han
trong don vi su nghiép cong lap;
3. Céan b9, cong chirc phuong;
4. Nhitng ngudi hoat dong khong chuyén trach & t6 dan phd cua 15
phuong.
Dudi day goi chung 1a can b, cong chirc.
Diéu 2. Muc tiéu dao tao, bdi dudng
Muc tiéu dao tao, bdi dudng nhim xdy dung ddi ngli can b9, cong chuc

c6 ban Iinh chinh tri vitng vang, cé pham chét dao duc tét, thanh thao vé chuyén

mon nghiép vy, ¢6 néng luc quan ly, diéu hanh va thuc thi cong vu, dap ung yéu
cau xay dung nén hanh chinh tién tién, hién dai.

Piéu 3. Nguyén tic dao tao, bdi dudng
Pao tao, bdi dudng phai can ctr vao vi tri viée lam, tiéu chuén cua ngach

cong chire, tiéu chuén chirc vu lanh dao, quan ly va nhu cdu xay dung, phat trién
ngudn nhén luc cuia co quan, don vi.

Bao dam cOng khai, minh bach, hiéu qua.
Chuong I1
PIEU KIEN CU b1 PAO TAO, BOI DUONG

Picu 4. Can bg, cong chirec dwge cir di dao tao, bdi dudng phai dap
ttng nhirng diéu kién sau

1. Diéu kién dé ctr di hoc trung cép, cao déng, dai hoc:

a) Hoan thanh tét nhiém vy dugc giao;

b) Co quan, don vi duoc td chuec, sép xép lai;




c) Cong ghtrc da duoc bd nhiém vao ngach, chirc vu lanh dao ma chua
dap Ung tiéu chuan, trinh d6 dao tao theo quy dinh;

d) Chuyén nganh dao tao phu hop véi vi tri viée lam.

2. V& do tao dai hoc vin bing 2: chuyén nganh van bang 2 du kién dao
tao phai phu hop vdi cdng viéc chuyén mon hién tai ma co quan, don vi ¢6 nhu
cau dua di dao tao.

3. Diéu kién dé cur di dao tao sau dai hoc :

a) Hoan thanh tét nhiém vy duogc giao;

b) Co thoi gian cong tac tir dd 5 ndm trd 1én;

c) Chuyén nganh dao tao pht hop vai vi tri viéc lam;

d) Khdng qua 40 tudi tinh tir thoi diém duoc cir di déo tao;

d) C6 cam két (theo mau kém theo quy ché) tiép tuc thuc hién nhiém vy,
cong vu sau khi hoan thanh chuong trinh dao tao trong thoi gian it nhat gap 03
lan thoi gian dao tao;

e) C6 it nhét 03 nam lién tuc hoan thanh t6t nhiém vu, trong dé phai c6
01 nam dat hoan thanh xuat sac nhiém vu.

4. Can b9, cong chire khéng phén biét do tuc;)i va thoi gian cdng tac dugc
cu di boi dudng thudng xuyén hang nam va mot so khoa boi dudng bét budce
khéc theo ké hoach bdi dudng chuyén mon, nghiép vu cua quén.

Picu 5. Ty dao tao

Khuyén khich can bd, cong chirc tu dao tao dé nang cao trinh d chuyén
mon nghiép vu phu hop véi cong viée dang dém nhiém. Trong trudng hop viée
tu dao tao c6 dnh hudng dén th(‘yi gian lam viéc tai co quan, don vi cong tac,
nguoi tu dao tao phai duge sy dong y cua thu trudng co quan quan ly va co quan
cht quan cap trén doi vdi viéc dao tao.

Chuwong 111
NOQI DUNG, CHUONG TRINH,
CHUNG CHI PAO TAO, BOI DUONG

Piéu 6. Noi dung dio tao, bdi dudng

I. Dao tao, bdi dudng vé 1y luan chinh tri nham xay dung doi ngil can
b9, cong chure nha nude cé 1ap truong chinh tri vitng vang, thai d6 chinh tri ding
dédn, pham chat dao duac tot;

2. Pio tao, bdi dudng vé E(ién thirc quan ly cac linh vuc chuyén mén,
nghiép vu, k¥ nang nghe nghi€p dé xéy dung mét déi ngii can bd gidi, c6 néng
luc dap ing muc ti€u phat trién cua dat nudc;

3. Dao tao, bdi dudng ngoai nglr cho can bg, cong chirc dé tang cuong
kha nang giao dich, nghién ctru tai liéu nude ngoai trong linh vire chuyén mon;

‘ 4. Trang bi nhiing kién thirc co ban vé tin hoc, st dung cdng cu tin hoc
nham tung budc hién dai héa va tdng cudng ndng luc cua nén hanh chinh nha
nude.




Pidu 7. Cac hinh thire dio tao, bdi dudng

1. Pao tao, bdi dudng dé thi tuyén can bd, cong chirc nha nude nham bo
sung nguon nhan luc thuong xuyén cho cic co quan, don vi thudc quéan, dam
bao yéu cau, tiéu chuén cta timg ngach céng chire, chirc danh can b quan ly;

2. Dao tao, boi dudng can bd, cong chirc nha nudc dé bd nhiém vao cac
chirc vu lanh dao, quan ly hodc ngach cdng chirc cao hon;

3. Pao tao, bdi dudng nang cao trinh do, nang luc vé chinh tri, chuyén
mon, nghi€p vu quan ly va cac kién thirc bd trg khac nhu ngoai ngit, tin hoc dé
dap ung yéu cau phat trién lién tuc clia nhiém vu.

Céc loai hinh dao tao, bdi dudng trén duge té chirc thuc hién duéi nhiéu
hinh thirc khéac nhau: tp trung, ban tdp trung, vira hoc vira lam, dao tao tir xa.

Chuong IV
QUYEN LOL TRACH NHIEM CUA CAN BQ, CONG CHUC
VA KINH PHI PAO TAO, BOI DUONG.

Picu 8. Trach nhiém ciia cin bd, cOng chirc

1. Céan bg, cong chuc co6 trach nhiém thudong xuyén hoc tdp ning cao
nhan thic ly luan chinh tri, kién thic quan Iy Nha nuéc, k§ ning hoat déng
chuyén mén va cac kién thic bd trg khac trong thuc hién nhiém vuy;

2. Can b9, cdng chirc chua du tiéu chuan ngach cong chire, tiéu chuan
chirc danh ma minh dang dam nhiém thi phai sip xép cong viéc dé di dao tao,
bdi dudng bao dam tiéu chudn, trinh do theo quy dinh;

3. Cén bd, cong chirc duoc cir di dao tao, bdi dudng theo ké hoach co
trach nhiém tham gia ddy du khoa hoc, néu khéng di hoc phai ¢6 1y do chinh
dang va dugc thu truong don vi chép thudn;

4. Thuc hién quy ché dao tao, bdi dudng va chiu sy quan ly ctia co s&
d4o tao, bdi dudng trong thoi gian tham gia khod hoc;

5. Co trach nhiém béo cdo két qua hoc tdp sau mdi ky hoc véi thu trudng
co quan, don vi truc tiép quan ly. Viéc binh xét thi dua khen thuéng ddi voi
nguoi di hoc dugc thyc hién theo quy dinh cia phap luét vé thi dua khen thuong.

Piéu 9. Quyén lgi cia cin bd, céng chire duoe cir di dao tao, boi
dudng

1. Can bg, cong chirc, vién chirc, can bd co s& duge co quan cod thim
quyén ctr di hoc duoc tao didu kién vé thoi gian va duoc thanh toan céc ché do
theo quy dinh hién hanh;

2. Puoc tinh thoi gian dao tao, bdi dudng vao thoi gian cong téc lién
tuc;

3. Pugc hudéng nguyén luong, phu cdp trong thoi gian dao tao, bdi
dudng;

4. Pugc bidu duong, khen thudng vé két qua xuét séc trong dao tao, bdi
dudng.



Piéu 10. Ngudn kinh phi

Kinh phi dao tao, b6i dudng can bd, cong chirc bao gdm: ngan sach nha
nudc, kinh phi cua co quan cu cong chtrc di hoc, kinh phi cua cong chirc duoc
ctr di hoc dong gop.

Viéc quan ly, str dung kinh phi dao tao, boi dudng duge thuc hién theo
cac quy dinh tai chinh hién hanh.
Chwong V
XU LY VI PHAM
Piéu 11. Vi pham ky luét va xir Iy ky luat
Trong qua trinh dugc cur di dao tao, bdi dudng can bo, cong chirc néu vi
pham quy ché, ndi quy dao tao, boi dudng cua co s& dao tao bi bude phai thoi
hoc thi s€ bi xem xét xur ly ky luét theo quy dinh cua Luét Céan bd, cong chuc
dong thoi phai bdi thudng chi phi dao tao, boéi dudng.
Piéu 12. Bdi thuong chi phi dao tao
‘ Can b, coéng chitec duogc cir di dao tao, bdi dudng phai chiu trach nhiém
boi thuong chi phi dao tao theo quy dinh hién hanh trong cac truong hop sau:
dang tham gia khoa dao tao, boi dudng ma tu y bo hoc, théi viée khi chua c6 su

ddng y cua co quan c6 thim quyén hodc di hoc xong nhung chua phuc vu du
thoi gian theo cam két ma tur y bo viée phai dén bu chi phi dao tao, boi dudng.

Chuong VI
TO CHUC THUC HIEN
Pidu 13. T chirc xét duyét dao tao, bdi dudng
Uy ban nhén dan quén to chuc xé‘t duy@t dé dé cur can bg, cong chire,
vién chirc di dao tao, boi dudng theo nhu cau dao tao, béi dudng cua quén.

Phong Noi vu cha tri va phéi hop véi cac co quan lién quan tham muu
cho Uy ban nhén dan quén té chirc xét duyét.

Piéu 14. Trach nhiém cia cic co quan, don vi, Uy ban nhan déan
phuong

1. Phong Noi vu la co quan thuong truc gitp Uy ban nhan dan quén thuc
hién quan ly nha nudc vé cong tac dao tao, boi dudng can bd, cong chirc, co6
trach nhiém:

a) Ra soat trinh d9, nhu cdu dao tao, boi dudng can bg, cong chuc cua
quan dé xdy dung ké hoach dao tao, boi dudng can bd, cong chirc hang nam;

b) Chu tri phdi hop véi phong Tai chinh — Ké hoach du tru kinh phi céc
lép dao tao, boi dudng can bd, cong chirc theo ké hoach hang nam cua quan dé
trinh Chu tich Uy ban nhan dan quén duyét;

¢) Theo ddi, kiém tra viéc trién khai thuc hién ké hoach dao tao, boi
dudng céan bg, cong chirc cia quin;

d) Hang nim, bio cdo két qua thuc hién ké hoach dao tao, bdi dudng
cho S& Noi vu va Uy ban nhan dan quan.




2. Tréch nhiém ctia phong Tai chinh — K& hogch:

a) Chu tri phdi hop V@i cac co quan lién quan dé phan bd ngudn kinh phi
thuc hién ké hoach dao tao, bdi dudng can bd, cdng chirc hang nam;

b) Quan ly, phan bd, kiém tra va quyét toan kinh phi ddo tao, bdi dudng
can bd, cong chirc hang ndm dung quy dinh tai chinh.

3. Trach nhiém cua Thu trudng cac co quan, don vi thudc quan, Uy ban
nhan dan phudng;:

a) Hang nam, xay dung k& hoach dao tao, bdi dudng can bd, cong chirc
cua co quan, don vi;

b) T6 chuc trién khai, thuc hién tdt ké hoach dao tao, bdi dudng;

¢) Thyc hign ché d6 bao céo két qué hoat dong dao tao, boi dudng can
bd, cong chirc vé phong Noi vu.

Trong qua trinh td chirc thuc hién Quy ché, d& nghi cac co quan, don vj
phan anh nhimg ndi dung con vudng méc vé phong Noi vu dé nghién ciu va
tham muu dé xuat Uy ban nhén dan quan stra d6i, bd sung cho phu hop./.
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