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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIiA VIET NAM
THANH PHO HO CHi MINH Péc 1ap - Tu do - Hanh phiic
S6: 5915/QP-UBND Thanh phé Hé Chi Minh, ngay 19 thang 11 nam 2012
QUYET PINH

Vé viéc cong bd thii tuc hanh chinh linh vue hanh chinh tw phap, bé tro
tw phap sira doi, b sung, thay thé, bai bo thudc tham quyén giai quyét
ciia Uy ban nhan din phuwong, x4, thij tran

CHU TICH UY BAN NHAN DAN THANH PHO HO CHI MINH

Cin ctr Luat T6 chtrc Hoi dong nhan dan va Uy ban nhan dan ngay 26 thang 11
nam 2003;

Can ctr Nghi dinh s6 63/2010/ND-CP ngay 08 thang 6 ndm 2010 ctia Chinh phu
vé kiém soat thi tuc hanh chinh;

Xét dé& nghi ctia Giam ddc S¢ Tu phap tai To trinh sb 4213/TTr-STP ngay 09
thang 10 nam 2012 va T trinh s6 9096/Ttr-KSTTHC ngay 15 thang 11 nim 2012
ctia Chanh Vin phong Uy ban nhan dan Thanh phd,

QUYET PINH:

Piéu 1. Cong bd kém theo Quyét dinh nay: 14 tha tuc hanh chinh duoc stra doi,
bo sung; 07 thu tuc hanh chinh thay thé; 21 thu tuc hanh chinh bi thay thé va bai bo
15 tha tuc hanh chinh thudc thim quyén giai quyét caa Uy ban nhan dan phuong, x4,
thi trn (chi tiét tén, ndi dung thu tuc hanh chinh theo danh muc dinh kem)

Piéu 2. Quyét dinh nay c6 hiéu luc ké tir ngay ky.

Picu 3. Chanh Vin phong Uy ban nhan dan Thanh phd, Giam dc S¢ Tu phap
Thanh phd, Chu tich Uy ban nhan dan quan - huyén, Cha tich Uy ban nhan dan
phuong, xa, thi tran chiu trach nhiém thi hanh Quyét dinh nay./.

CHU TICH

Lé Hoang Quan
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THU TUC HANH CHINH SUA POL, BO SUNG, THAY THE, BAI BO
THUQC THAM QUYEN GIAI QUYET CUA UY BAN NHAN DAN
PHUONG, XA, THI TRAN TREN PIA BAN THANH PHO HO CHi MINH
(Ban hanh kém theo Quyét dinh s6 5915/0P-UBND
ngay 19 thang 11 nam 2012 cia Uy ban nhdn ddan Thanh phd)

Phan I
DANH MUC THU TUC HANH CHINH

1. Danh muc TTHC dwoc sira ddi, bé sung thudc thim quyén giai quyét cia
UBND cip xa

STT SOT;IS CSO TEN THU TUC HANH CHINH
I. Linh vuc hanh chinh tu phap
1. 100262 Thu tuc Cap Gidy xac nhén tinh trang hon nhan
2. 100270 Thu tuc Pang ky cham dut viéc giam ho
3. 100342 Thu tuc Pang ky khai sinh cho tré em b1 bo roi
4. 100957 Thu tuc Pang ky lai viéc két hon
5. 100967 Thu tuc Pang ky lai viéc sinh
6. 100972 Thu tuc Bang ky lai viéc tir
7. 100975 Thu tuc Pang ky thay do6i viéc giam ho
8. 101273 Thu tuc Pang ky viéc giam ho
9. 101283 Thu tuc Bang ky viéc nhan cha, me, con
10. 100119 Thu tuc Bang ky nudi con nudi
1. 100124 Thu tuc Pang ky lai viéc nu6i con nuoi
I1. Linh vue bo tro tw phap
1. 100714 Thu tuc chimg thyc van ban tur chdi nhén di san 1a dong
san
2. 101058 Thi tuc chtng thuc ban sao tir ban chinh cac gidy to, vin

ban bang tiéng Viét va gidy to, vin ban song ngit

3. 101070 Thu tyc chimg thuc chir ky trong cac gidy to, van ban
bang tiéng Viét
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2. Danh muc TTHC thay thé, bi thay thé thudc thim quyén giai quyét ciia
UBND cip xa

2.1. Danh muc TTHC thay thé

STT

TEN THU TUC HANH CHINH

Linh vwe hanh chinh tw phap

l.

Tha tuc Thay ddi, cai chinh ho tich cho nguoi dudi 14 tudi va bo sung hod
tich cho moi truong hop khong phan biét do tudi

Thu tuc Piéu chinh nhiing ndi dung trong s6 dang ky ho tich va cac gidy to
ho tich khéc, khong phai s6 dang ky khai sinh va ban chinh Giay khai sinh

Thu tuc Cép ban sao giéy to ho tich tir s6 ho tich

Thu tuc Pang ky két hon

Thu tuc Pang ky khai sinh cho con ngoai gia thu

Thu tuc Pang ky khai sinh

AN Al Il el

Thu tuc Pang ky khai tr

2.2. Danh muc TTHC bj thay thé thudc thim quyén giai quyét cia UBND

cap xa
SO HO SO ~ . . :
STT TTHC TEN THU TUC HANH CHINH
Linh vwc hanh chinh tw phap

1. | 100224 | Tha tuc B6 sung, cai chinh sé ding ky khai sinh va Gidy khai
sinh ctia nguo1 con trong viéc nhan cha, me, con

2. 101301 Tbﬁ tuc Thay doi, géi chinh hd tich cho ngudi duoi 14 tudi va
bd sung ho tich, di€u chinh ho tich cho moi truong hop khong
phan biét do tuoi trong truong hop duong su da dang ky ho
tich tai co quan g’fai dién ngoai giao, co quan lanh sy Viét Nam
O nudc ngoai, vé nudc cu tru tai dia phuong.

3.| 101307 | Thay ddi, cai chinh ho tich cho ngudi dudi 14 tudi va bd sung
ho tich, djéu chinh hd tich cho moi truong hgp khong phan
biét do tudi trong truong hop duong sy da dang ky ho tich tai
Uy ban nhan dan cap xa trudc day

4. | 100247 | Thu tuc Cip ban sao gidy to ho tich

100254 | Thu tuc Cép ban sao tir s6 gdc

6. 100276 | Thu tuc Pang ky két hon gitta cong dan Viét Nam cu tr trong
nudc voi cong dan Viét Nam trong thot han cong tac, hoc tap,
lao dong & nudce ngoai
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7. 100317 | Thu tuc Pang ky két hon gitra cong dan Viét Nam dang trong
tho1 han cong tac, hoc tap, lao dong ¢ nudc ngoai vé nudc

8. 100330 | Thu tuc Ping ky két hon giita Cong dan Viét Nam cu tri
trong nudc voi nhau

9. 100336 | bang ky khai sinh cho con ngoai gia thu

10. 100706 | Bang ky khai sinh c6 yéu té nudc ngoai cho tré em sinh ra &
nudc ngoai duge me 1a cong dan Vi¢t Nam dua vé Viét Nam
sinh séng, chua duoc dang ky khai sinh & nudc ngoai (cha, me
chua dang ky két hon)

1. 100705 | Bang ky khai sinh cho tré chét so sinh

12. 100709 | Bang ky khai sinh c6 yéu t6 nudc ngoai cho tré em sinh ra tai
Viét Nam c6 cha, hoac me 1a cong dan Vi¢t Nam cu tra trong
nudc con nguoi kia 1a cong dan Viét Nam dinh cu ¢ nudce
ngoai xuét trinh ho chiéu Viét Nam con gia tri s dung.

13. 100712 Dang ky khai sinh qué han.

14. 100715 | Bang ky khai sinh c6 y€u t0 nudc ngoai cho tré em sinh ra &
nudc ngoai co cha va me 1a cong dan Viét Nam ma chua dugce
dang ky khai sinh & nudc ngoai, sau do vé nudc cu tru.

15. 100733 Dang ky khai sinh trong nudc.

16. 100744 | Bang ky khai sinh c6 yéu t6 nudc ngoai cho tré em sinh ra tai
Viét Nam c6 cha, me la cong dan Viét Nam dinh cu ¢ nudc
ngoai ma cha, me hoac cha (st dung ho chiéu Viét nam) XuAt
trinh ho chiéu Viét Nam con gia trj str dung.

17. 100752 | Thu tuc dang ky khai tir cho nguoi chét la ngud1 nudc ngoai
hoac nguoi khong co6 quoc tich cu trtt 6n dinh lau dai tai Viét
Nam

18.| 100760 | Ding ky khai tir cho ngudi bi toa an tuyén bd da chét.

19.| 100777 |Dang ky khai tir cho tré chét so sinh.

20. 100853 Thu tuc dang ky khai tir qua han.

21. 100867 | bang ky khai tur trong nudc.

3. Danh muc TTHC bii b6 thudc thaim quyén gidi quyét cia UBND cép xa

SO HO SO ~ , . )
STT TTHC TEN THU TUC HANH CHINH
I. Linh vuc hanh chinh tu phap
L. 101292 | Thu tuc Ghi vao s6 h¢ tich cac thay doi ho tich khac, bao
g6rp: xac dinh cha, me, con (do Toa an xac dinh); thay doi
quoc tich, ly hon; huy hon trai phap luat
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IL. Linh vue bo tro tw phap

1. 100749 | Thu tuc ching thuc Gidy uy quyen nop hd so va nhan thay
Glay chimg nhén cua nguoi dé nghi cip Glay chirng nhan
quyén so hiru nha ¢ va Giay chimg nhan quyén st dung dét

2. 100932 Thu tuc ching thyc van ban uy quyén lam thd tuc yéu cau
cap Phi€u 1y lich tu phap

3. 100983 Thu tuc ching thuc van ban Gy quyén nhan tién bdi thudng
khi nha nuéc thu hoi dat

4. 100989 | Thu tyc van ban xc nhan thoi diém niém yét cac thu tuc: thi
hanh an, thura k€...

5. 101111 Thu tuc chung thuc hop déng mua ban nha & va quyén su
dung dat &

6. 101136 | Thu tyc chimg thuc hop dong ting cho quyén sir dung dét

7. 101151 Thu tuc chimg thuc hop d6ng chuyén nhuong quyén sir dung
dat

8. 101174 Thu tuc chirng thuc hop déng cho thué, cho thué lai quyén sur
dung dat

0. 101213 | Thu tyc ching thyc hop dong thé chap quyén st dung dat

10. 101243 | Thu tuc chimg thyc hop dong thé chip nha ¢ va quyén sir
dung dat

11. 101256 | Thu tyc ching thyc hop déng ting cho nha & va quyén st
dung dat

12. 101279 | Thu tuc chimg thyc van ban phan chia tai san thira ké quyén
st dung dat, tai san gan lién véi dat

13. 101299 | Thu tuc chimg thuc hop dong thué nha & va quyén su dung
dat

14. 101310 | Thu tyc ching thuc hop dong gop von bang quyén su dung
dat, hop ddng gop von quyén sir dung dat va tai san gan lién
véi dat

15. 101346 | Thu tuc cong chimg, chimg thue hop ddng chuyén doi quyén

st dung dat nong nghiép giira 02 ho gia dinh, c4 nhan
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Phan II
NOI DUNG CU THE CUA TUNG THU TUC HANH CHINH
SUA POI, BO SUNG, THAY THE, BAI BO THUQC THAM QUYEN
GIAI QUYET CUA UY BAN NHAN DAN PHUONG, XA, THI TRAN
TREN PIA BAN THANH PHO HO CHi MINH

A.LINH VUC HANH CHINH TU PHAP

1. Thi tuc Cép gidy xdc nhan tinh trang hon nhin
- Trinh tu thwc hién:

+ Budce 1:

Cé4 nhan c6 yéu cau thyc hién thi tuc hanh chinh chudn bi ddy du hd so, truc tiép
ndp ho so tai bd phan tiép nhan ho so tai UBND phuong, x4, thi trn (trong gio hanh
chinh tir thtr hai dén sang thir bay hang tuan).

Nguoi ¢6 yéu cdu cip gidy xac nhan tinh trang hén nhan ma khong c6 diéu kién
tryc tiép dén UBND phuong, x4, thi tran thi c¢6 thé Gy quyén cho nguoi khac lam
thay.

Trong truong hop ty quyén thi viéc uy quyén phai bang vin ban cé céng ching
hoac chig thuc hop I¢. Néu nguoi duge uy quyén la 6ng, ba, cha, me, vo, ché)ng,
con, anh, chi, em rudt ctia nguoi Gy quyén thi khong can c6 van ban iy quyén nhung
phai c6 gidy to chimg minh vé mdi quan hé néu trén.

+ Budc 2:

Céan b tiép nhan ho so kiém tra tinh day du va hop 1& cua cac gidy to trong ho
SO.

Truong hop hd so con thiéu hoic khong hop 1¢, thi can bo tiép nhan hd so viét
gidy hudng din duong su. Noi dung huéng dan phai ghi day du, rd rang timg loai
gidy to can bo sung, can b tiép nhan hd so ky, ghi 18 ho tén va giao cho duwong su.

Truong hop ho so di day du, hop 1¢ thi thyuc hién cho ngudi dan.

+ Budc 3: Nhan két qua giai quyét ho so tai bd phan tién nhan va tra két qua cua
UBND phudng, x3, thi tran.

- Cdch thirc thure hién: truc tiép nop tai tru s& co quan hanh chinh nha nuéc.

- Thanh phén ho so:
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Gidy to phai nop:

+ To khai cdp gidy x4c nhan tinh trang hon nhan.

Gidy to xudt trinh:

+ Trich luc ban an hoac quyét dinh da co6 hi¢u luc phap luat cua Toa an vé viée
ly hon hodc ban sao gidy ching tir (trudong hop ngudi yéu cau cap gidy xac nhan tinh
trang dd c6 vo, c6 chong nhung d3 ly hon, hodc ngudi kia da chét)

+ Chtmg minh nhan dan, ho khau cta nguoi yéu cau xac nhan tinh trang hon
nhan (Ban sao c6 chung thuc hodc ban sao kem béan chinh dé doi chiéu)

+ Ban cam doan vé tinh trang hon nhan cta minh trong thoi gian trudce khi vé cu
tri & dia phuong, va chiu trach nhiém vé viéc cam doan (4p dung dbi v6i nguoi da cu
trG nhiéu noi va khong co diéu kién dé xac nhan tinh trang hon nhan ¢ nhitng dia
phuong do).

+ Doi véi truong hop di duoc xac nhan tinh trang hon nhan nhung xac nhan d6
d3 hét han sir dung thi duong su phai ndp lai Gidy xac nhén tinh trang hon nhan cii;
trong trudng hop duong su khai di lam mat Gidy x4c nhan tinh trang hon nhan da
dugc cap thi phai co6 cam két vé viéc chua dang ky két hon, ban cam két phai luu
trong ho so cAp xac nhén tinh trang hon nhan.

+Sb luong hd so: 01 bod

- Thoi han gidgi quyét: Ngay trong ngdy 1am viéc; néu nhan ho so sau 15 gio thi
tra két qua trong ngay lam viéc tiép theo.

Truong hop can phai xac minh thi thoi han néi trén duoc kéo dai thém khong
qua 03 ngay.

- Doi twgng thwe hign thii tuc hanh chinh: ci nhan

- Co quan thwe hién thii tuc hanh chinh: Uy ban nhan dan phuong, x4 - thi
trdn noi cu tri ctia ngudi cd yéu cau cap gidy xac nhan tinh trang hon nhan.

- Két qua thwe hign thii tuc hanh chinh: Gidy xac nhan.

- Lé phi: 3000 déng/truong hop

- Tén mdu don, mdu to khai: To khai cap gidy xac nhan tinh trang hon nhan
(TP/HT-2010-XNHN.1)

- Yéu cdu, diéu kién thwc hién thii tuc hanh chinh: khong

- Can cw phap ly cua thu tuc hanh chinh:
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+ Nghi dinh s6 158/2005/ND-CP ngay 27 thang 8 nim 2005 cua Chinh phu vé
dang ky va quan 1y ho tich (c6 hi¢u lyc tir ngay 01 thang 4 nam 2006);

+ Nghi dinh s6 06/2012/ND-CP ngay 02 thang 02 ndm 2012 ctia Chinh phu sira
d6i, bd sung mot s6 diéu cua Nghi dinh vé ho tich, hon nhan va gia dinh va chung
thuc (co hi¢u luc tr ngay 01 thang 4 ndm 2012);

+ Théng tu s 01/2008/TT-BTP ngay 02 thang 6 nim 2008 ctia B6 Tu phap
huéng din mot s6 quy dinh cta Nghi dinh s6 158/2005/ND-CP ngay 27 thang 8 nim
2005 cua Chinh phu vé ding ky va quan 1y ho tich (c6 hiéu luc tir ngay 09 thang 7
nam 2008);

+ Thong tu s6 08a/2010/TT-BTP ngay 25 thang 3 nam 2010 ctia Bo Tu phéap vé
ban hanh va huéng dan viéc ghi chép, luu trit, st dung s, biéu miu ho tich (c6 hiéu
luc ké tir ngay 10 thang 5 nam 2010);

+ Quyét dinh s6 103/2007/QD-UBND ngay 30 thang 7 nim 20007 ctia UBND
Thanh phé H6 Chi Minh ban hanh biéu murc thu 1¢ phi ding ky ho tich trén dia ban
Thanh phd H6 Chi Minh (c6 hiéu luc sau 10 ngay ké tir ngay ky).
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M3u TP/HT-2010-XNHN.1 (TT sé: 08.2/2010/TT-BTP)

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI CAP GIAY XAC NHAN TINH TRANG HON NHAN

HO VA TEN: o G101 tinh:................
Ngay, thang, nam SINN:.........ccoiiiieiiiiece e

DL 2 01 1 S
Dan tdcC:....ccvvveeeecieeeeeeeee e QUAC tCH: vveeeeeeeeee e,

S6 Giay CMND/HO chiéu/Gidy to hop 18 thay thé:.........o.oooovveieeeeeeeeeeeen,
Noi thuong tro/tam tra

() PR UUPRRUUUPPPRRRUPR
Trong thot glan CU trl t1......oiie e e e e e e e
.......................... tor ngay..........thang..........ndm................., dén

ngay.......... thang.......... NAM.......cvvennnee. (2)

To61 cam doan nhitng ndi dung khai trén day la dung su that va chiu trach nhiém
trude phap luat vé 1i khai ciia minh.

Lamtqic.......ccccccvvveennnn.. NZAY ... thang............ nam............
Nguwoi khai

(Ky, ghi 0 ho tén)
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Chu thich:

(1) Truong hop cong dan Viét Nam cu tru trong nudc thi ghi theo noi dang ky thuong tra,
trong truong hop khong c6 noi dang ky thuong tru thi ghi theo noi dang ky tam tra.

Truong hop cong dan Viét Nam cu trit & nude ngoai thi ghi theo dia chi thuong tra hodc tam
trd & nude ngoai.

(2) Chi khai trong trudng hop cong dan Viét Nam dang cu tra & nude ngoai cd yéu cau xac nhan
tinh trang hon nhan trong thoi gian cu tri & nudce ngoai hodc trong thoi gian cu trd tai Viét Nam trude
khi xuat canh.

3) DPéi véi cong dan Viét Nam cu tri ¢ trong nudce thi khi 16 tinh trang hQn nhan hién tai:
dang c6 vo hodc c6 chong; hodac chua dang ky két hon 1an nao; hoac da dang ky ket hon, nhung da
ly hon hay nguoi kia da chét.

Pbi v6i cong dan Viét Nam cu trd & nudc ngodi ¢6 yéu ciu xac nhan tinh trang hon nhan
trong thoi gian cu tra tai Viét Nam trudce khi xuét canh, thi khai vé tinh trang hon nhan ctia minh
trong thoi gian da cu trd tai noi d6 (Vi du: trong thoi gian cur trl tai.....eeeeeeeeveeeieienenne. , tr ngay......
thang ..... ndm.......... dén ngay........ thang ........ nam .......... chua dang ky két hon véi ai).

Pbi véi cong dan Viét Nam dang cu tri & nude ngodi, cd yéu cau xac nhan tinh trang hon
nhan trong thoi gian cu trd & nudce ngoéi thi khai vé tinh trang hon nhan ctia minh trong thoi gian
cu tru tai nude do (Vi du: trong thoi glan cu tra tai CHLB Duc, trong thoi gian tam tra tai... CHLB Dric
tir ngdy... dén ngay... khong dang ky két hon voi ai tai Dai st quan Viét Nam tai CHLB Dirc);

(4) Ghi 6 myc dich s dung Gidy xac nhan tinh hén nhén. Truong hop s dung Gidy xéc
nhén tinh trang hon nhan dé két hon, thi phai ghi rd két hon véi ai? ¢ dau? (ho tén, quoc tich).
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2. Thii tuc ding ky cham durt viéc giam ho
- Trinh tw thuc hién:
+ Buoc 1:

Nop ho so truc tiép tai tru s UBND phuong, x4, thi tran (trong gid hanh chinh
tir thir hai dén sang thir bay hang tuan).

+ Budc 2:
Céan bd Tu phap ho tich kiém tra tinh day du va hop 1é ctia cac gidy to trong ho so.

Truong hop ho so da day du, hop 1é thi thuc hién cho ngudi dan. Truong hop hd
so chua day du hodc chua hop 16 thi hudng dan duong su hoan thién hd so.

+ Budc 3:

Nhén két qua giai quyét tai Uy ban nhan dan phudng, x4, thi trin (trong gid
hanh chinh tir thir hai dén sang thtr bay hang tuan).

- Cach thirc thuc hién: Tryc tiép tai tru so Uy ban nhan dan xa, phuong, thi tran
noi da dang ky viéc giam ho.

- Thanh phin, sé lwong hé so:

* Gidy to phai ndp:

+ T khai dang ky chdm dut viéc gidm ho;

+ Quyét dinh cong nhan viéc giam ho da cap trudc day;

+ Trong truong hgp ngudi dugc gidm hd cd tai san riéng, da dugc 1ap thanh
danh muc khi dang ky giam ho, thi ngudi yéu cau chdm dut viée giam ho phai nop
danh muyc tai san d6 va danh muc tai san hién tai ctia nguoi dugc giam ho.

* Gidy tO phai xuét trinh:

+ Chung minh nhan din hodc ho chiéu ctia ngudi yéu ciu cham dat viée giam
ho (Ban sao c6 ching thuc hodc ban sao kém ban chinh dé ddi chiéu);

+ Cac gidy to can thiét dé chimg minh du diéu kién chAm dut viée giam ho theo
quy dinh cua B Luat Dan su.

+Sb luong hd so: 01 bod

- Thoi han gidgi quyét: 02 ngay lam viéc, ké tir ngay Uy ban nhan dan cap xa
nhan du ho so hop 18. Truong hop can xac minh thi thoi han giai quyét kéo dai thém
khong qua 02 ngay lam viéc.
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- Doi twong thuwce hién thii tuc hanh chinh: Ca nhan

- Co quan thwe hién thii tuc hanh chinh: Uy ban nhan dan phudng, x4, thi tran
noi da dang ky viéc gidm ho

- Két qud thuwc hién thii tuc hanh chinh: Quyét dinh cong nhan cham dut viéc
giam ho

- Lé phi: 5.000 dong/ trudng hop

- Tén méu don, mdu to khai: TS khai ding ky cham dut viéc giam ho

- Yéu cdu, diéu kién thwc hién thii tuc hanh chinh:

Viéc giam ho chdm dut trong cac truong hop sau day:

+ Nguoi duge giam ho da c6 nang luc hanh vi dan su day du;

+ Nguoi dugc giam hd chét;

+ Cha, me cta ngudi dugc giam ho di c6 du diéu kién dé thyc hién quyén, nghia
vu cia minh;

+ Nguoi dugc giam h duge nhan lam con nuoi.

- Can ciwr phap ly cua thu tuc hanh chinh:

+ B0 Luat Dan sy nam 2005;

+ Nghi dinh s6 158/2005/ND-CP ngay 27 thang 8 nim 2005 caa Chinh phu vé
dang ky va quan 1y ho tich (c6 hi¢u lyc tir ngay 01 thang 4 nam 2006);

+ Nghi dinh s6 06/2012/ND-CP ngay 02 thang 02 nam 2012 ctia Chinh phu sira
d6i, bd sung mot sd diéu ctia Nghi dinh vé ho tich, hon nhan va gia dinh va chimg
thuc (co6 hi¢u luc tr ngay 01 thang 4 ndm 2012);

+ Thong tu s6 05/2012/TT-BTP ngay 23 thang 5 ndm 2012 ctia B Tu phap vé
viéc sira ddi, bo sung mot sd didu ctia Thong tu sd 08.a/2010/TT-BTP ngay 25 thang
3 nam 2010 cta B Tu phap vé viéc ban hanh va hudng dan viéc ghi chép, luu trit, sir
dung s0, biéu mau ho tich (c6 hiéu luc ké tir ngay 01 thang 7 nam 2012);

+ Quyét dinh sd 103/2007/QD-UBND ngay 30 thang 7 niam 20007 cia UBND
Thanh phé H6 Chi Minh ban hanh biéu murc thu 1¢ phi ding ky ho tich trén dia ban
Thanh phé HO Chi Minh (c6 hiéu luc sau 10 ngay ké tir ngay ky).
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Mau TP/HT-2012-TKCDGH

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

TO KHAI PANG KY CHAM DUT VIEC GIAM HQ

Noi thuong tra/tam i P ..o,

S Gidy CMND/Gidy t& hop 18 thay thé: @ ..o
PENGhi ..o, ding ky cham dirt viéc giam ho giira:
Nguwoi giam h:

L. HO VAN oo G161 tinh ........
Ngay, thang, nam SINN: .......cccoeiiiiiiiiie e e
DAN tOC ... Qudc tich: weeeeveeeeeeenn,
NOT thudng tri/tam 0 @ ..o,
S6 CMND/Gidy t& hop 18 thay thé: @ ...
2. HO VALEN: oo G101 tinh. ..o,
Ngay, thang, nam SINN: .......cccooeiiiiiiiiie e e
DAN t0C .. uiiiiiiiiiiieeee e Quéc tich: ....cooovinnee.
NOi thudng tria/tam i Pt
S6 CMND/Gidy t& hop 18 thay thé: @ ..o
Ngwoi duwge giam hg:

HO VA TEN: oo (51015111 o R
Ngay, thang, Nam SINN: .......cccoiiiiiiieiie e e
INOT ST @ et
NOi thudng tri/tam tr0: @ ..o,
Theo Quyét dinh cong nhan viéc giam ho SO e s [0 T
................................................................... cAp ngdy .... thang .... nim ..........

Ly do cham dirt VIEe SIAIM BO: ........o.ovieeeeeeeeeeeeeeeeeee e,

To61 cam doan nhitng ndi dung khai trén day la ding su that va chiu trach
nhiém trude phap luat vé cam doan cua minh.
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N

Lam tqi: ........oceeuvevennenn. , ngay .... thang ... nam .........
Nguwoi khai
(Ky, ghi ro ho tén)

Chii thich:
() Giri UBND hay S¢ Tu phap thi ghi rd tén UBND/tén S Tu phap.

@ Ghi theo dia chi dang ky thuong trii; néu khong c6 noi dang ky thuong tra thi gach hai tir
“thuong tri” va ghi theo dia chi dang ky tam tra.

@ Néu ghi theo s6 CMND, thi gach cum tu “Giéy to hop 1€ thay thé”; néu ghi theo s6 Giéy to
hop 1€ thay thé thi ghi rd tén gidy td va gach cum tir “CMND”.

@ Truong hop tré em sinh tai bénh vién, thi ghi tén bénh vién va dia danh hanh chinh noi tré
em sinh ra (vi dy: bénh vién Phu san Ha Noi). Trudng hop tré em sinh tai co s& y té, thi ghi tén co
SOy té va dia danh hanh chinh noi tré em sinh ra (vi du: Tram y té x4 Pinh Béang, huyén Tur Son,
tinh Bic Ninh).

Trudng hop tré em sinh ngoai bénh vién va co so y té, thi ghi dia danh cta 03 cdp hanh chinh
(cap x4, cap huyén, cip tinh), noi tré em sinh ra (vi du: xa Dinh Béang, huyén Tir Son, tinh Béc
Ninh).

Trudng hop tré em dugc sinh ra & nudce ngoai, thi noi sinh duge ghi theo tén thanh phd, tén
nude, noi tré em d6 dugc sinh ra (vi du: Luan Don, Lién hi€p vuong quéc Anh va Bic Ai-len; Bec-
lin, Cong hoa lién bang Puc).
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3. Thu tuc Dang ky khai sinh cho tré em bi bo roi
- Trinh tu thuc hién:
+ Budce 1:

Nop ho so truc tiép tai tru s UBND phuong, x4, thi tran (trong gid hanh chinh
tir thir hai dén sang thir bay hang tuan).

+ Budc 2:

Can bd Tu phap ho tich kiém tra tinh day du va hop 1é cua cac gidy to trong ho
SO.

Truong hop ho so da dy du, hop 1é thi thuc hién cho ngudi dan. Truong hop hd
so chua day du hodc chua hop 18 thi hudng din duong su hoan thién ho so.

+ Budc 3:

Nhan két qua giai quyét tai Uy ban nhan dan phuong, x4, thi trdn (trong gio
hanh chinh tir thir hai dén sang thtr bay hang tuan).

- Cdch thirc thye hién: Truc tiép tai tru so cta Uy ban nhan dan phuong, x4, thi

tran.

- Thanh phan, s6 luong hé so:

* Gidy to phai ndp:

+ T& khai (theo mau quy dinh).

+ Bién ban tré bi bo roi.

+ Vin ban xac nhan hét thoi han 30 ngay, ké tir ngdy ra thong bao cudi cing ma
khong tim thdy cha, me dé cua tre.

* Gidy tO phai xuét trinh:

+ Gidy chiimg minh nhan dan hodc Ho chiéu, S6 ho khau, S6 dang ky tam tra
ctia nguoi di dang ky khai sinh (ban sao c6 chimg thuc hodc ban chinh dé dbi chiéu).

+ Vin ban uy quyén. Trong truong hop ngudi dugc uy quyén 1a ong, ba, cha,
me, con, Vo, chéng, anh, chi, em rudt cia nguoi uy quyén, thi khong can phai ¢6 van
ban iy quyén, nhung phai c6 gidy to ching minh vé mdi quan hé néu trén.

+ Giay phép hoat dong hoidc Quyét dinh thanh lap trong truong hop to chirc
dang nuoi dudng tré di dang ky khai sinh.

* S luong ho so: 01 bo.
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- Thoi han gidi quyét:

* Giai quyét ngay trong ngdy; néu nhan hd so sau 15 gio thi tra két qua trong
ngay lam viéc tiép theo.

- Doi twong thwe hién thii tuc hanh chinh: ca nhan, to chirc

- Co quan thwce hién thi tuc hanh chinh: co quan hanh chinh nha nuéc.

- Két qua thuee hién thii tuc hanh chinh: Gidy khai sinh.

- L¢ phi: mién thu 1¢ phi.

- Tén méu don, mdu to khai: To khai dang ky khai sinh.

- Yéu cdu, diéu ki¢n thywc hién thii tuc hanh chinh:

Uy ban nhan dan cdp x4, noi lap bién ban c6 trach nhiém thong bao trén Dai
phat thanh hoic Pai truyén hinh dia phuwong dé tim cha, me dé cua tré. Dai phat thanh
hodc Pai truyén hinh c6 trach nhiém thong bao mién phi 3 1an trong 3 ngay lién tiép
cac thong tin vé tré so sinh bj bo roi. Hét thoi han 30 ngay, ké tir ngay thong bao cubi
cung, néu khong tim théy cha, me dé, thi ngudi hoac td chirc dang tam thoi1 nuoi
dudng tré co trach nhiém di dang ky khai sinh.

- Can cw phap ly cua thi tuc hanh chinh:

+ Nghi dinh s6 158/2005/ND-CP ngay 27 thang 8 nim 2005 cua Chinh phu vé
dang ky va quan 1y ho tich (c6 hi¢u lyc tir ngay 01 thang 4 nam 2006);

+ Nghi dinh s6 06/2012/ND-CP ngay 02 thang 02 nim 2012 ctia Chinh phu sira
d6i, bo sung mot sé dicu cua Nghi dinh vé ho tich, hon nhan va gia dinh va ching
thuc (co hi¢u luc tr ngay 01 thang 4 ndm 2012);

+ Thong tu s6 01/2008/TT-BTP ngay 02 thang 6 nim 2008 ciia Bo Tu phap
huéng din mot sd quy dinh ctua Nghi dinh s6 158/2005/ND-CP ngay 27 thang 8 nim
2005 cua Chinh phu vé ding ky va quan 1y ho tich (c6 hiéu luc tir ngay 09 thang 7
nam 2008);

+ Thong tu s6 05/2012/TT-BTP vé mau don, miu to khai ;

+ Quyét dinh s6 39/2008/QD-UBND ngay 12 thang 5 nam 2008 caa UBND
Thanh phd H6 Chi Minh vé mién thu mot sé khoan phi va 18 phi theo quy dinh tai Chi
thi s6 24/2007/CT-TTg ngay 01 thang 11 niam 2007 cua Tha tuéng Chinh phu (co
hiéu luc ngay 16 thang 6 nam 2008).
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Mau TP/HT-2012-TKKS.1

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI DPANG KY KHAI SINH

KA @O 1 oo

Ho va tén nguoi Khai: .............oooiiiiic e
NOi thudng tria/tam i Pt
S6 CMND/Gidy t& hop 18 thay thé: @ ......o.oooeeeeeeeeeeeeeeeee e
Quan h¢ vo1 nguoi dugc khai sinh: ....oocveiieiii

P& nghi’.....oooeeeeee e, dang ky khai sinh cho ngudi cé tén
dwéi day:

HO VATEN: oo e, Gioitinh: .............

Ngay, thang, nam sinh: .........cccoooiiiiiiiniieieee, (Bang chit: ....c.ccovviriiennene.

DaAn tdC: ..oooeeiieeeeeeee s e, QUAC HCH: v,
Hovatén cha: ... ... .
Dantdc: ..., Quéc tich: oo Nam sinh ..........
Noi thudng tri/tam tri: B,
HoO VA t8N MIE: ... e
Dantdc: ..., Quéc tich: oo Nam sinh ..........
Noi thudng tri/tam tri: P,

To61 cam doan 101 khai trén day la ding sy that va chiu trach nhiém trude phap
luat vé cam doan cua minh.

Lamtai: .................oo....e, ngay ........... thang ......... nam ...

Nguoi di khai sinh®
(Ky, ghi ro ho tén)

Nguwoi cha Nguoi me
(Ky, ghi ro ho tén) (Ky, ghi ro ho tén)
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Chii thich:

() Ghi 15 tén co quan dang ky khai sinh.

@ Ghi theo dia chi ding ky thuong tri va gach cum tir “tam tra”; néu khong c6 noi dang ky
thuong tru thi gach hai tir “thuong tri” va ghi theo dia chi dang ky tam tra.

®) Néu ghi theo 5O CMND, thi gach cum tir “Gidy to hop 1¢ thay thé”; néu ghi theo s6 Gidy to
hop 16 thay thé thi ghi 15 tén gidy to, sd cua gidy to va gach cum tir “CMND?”.

@ Truong hgp tré em sinh tai bénh vién thi ghi tén bénh vién va dia danh hanh chinh noi tré
em sinh ra (vi du: bénh vién Phu san Ha No1). Truong hop tré em sinh tai co' s¢ y té, thi ghi tén co
sO0 y té va dia danh hanh chinh noi tré em sinh ra (vi du: tram y t€ xa Dinh Bang, huyén Tu Son,
tinh Bac Ninh).

Trudng hop tré em sinh ra ngoai bénh vién va co so y té, thi ghi dia danh ctia 03 cip hanh
chinh (cép xa, cap huyén, cap tinh), noi tré em sinh ra (vi du: xa Binh Bang, huyén Tur Son, tinh
Bac Ninh).

©) Chi can thiét trong truong hop ngudi di khai sinh khong phai 1a cha, me.
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4. Thi tuc ding ky lai viéc két hon
- Trinh tw thuc hién:
+ Buoc 1:

Chuan bj day du ho so, truc tiép ndp hd so tai bo phan tiép nhan ho so tai UBND
phuong, x4, thi tran (trong gio hanh chinh tir thir hai dén sang thir bay hang tuan).

+ Budc 2:
Cén b tiép nhan ho so kiém tra tinh day du va hop 18 cia cac gidy to trong ho so.

Truong hop hd so con thiéu hoic khong hop 1¢, thi can bo tiép nhan hd so viét
gidy huéng dan duong su. Noi dung hudéng dan phai ghi day du, rd rang timg loai
gidy to can bo sung, can b tiép nhan hd so ky, ghi 16 ho tén va giao cho duong su.

Truong hop ho so di day du, hop 1¢ thi thyuc hién cho ngudi dan.

+ Budc 3: Nhan két qua giai quyét hd so tai bo phan tién nhan va tra két qua cua
UBND phuong, xa, thi tran.

- Cdch thirc thure hién: ndp truc tiép tai tru s& co quan hanh chinh nha nuéc.
- Thanh phdn ho so:

+ To khai dang ky lai viéc két hon (theo mau quy dinh);

+ Xuit trinh ban sao gidy ching nhan két hén da duoc cap hop 16 trude day;

+ Trong trudng hop khong c6 ban sao gidy to ho tich, thi dwong sy phai ty cam
doan vé viéc di dang ky, nhung s6 ho tich khong con luu dugc va chiu trach nhiém

vé ndi dung cam doan.

+ Chtrng minh nhan dan, ho khau cta nguoi yéu cau ding ky lai viéc két hon
(Ban sao ¢ ching thyuc hodc ban sao kém ban chinh dé dbi chiéu);

- 86 lwong ho so: 01 bd

- Thoi han gidi quyét: Ngay trong ngdy 1am viéc; néu nhan hd so sau 15 gio thi
tra két qua trong ngay lam viéc tiép theo.

Truong hop can phai xac minh thi thoi han néi trén duoc kéo dai thém khong
qua 03 ngay lam viéc.

- Doi twong thue hign thii tuc hanh chinh: ca nhan

- Co quan thwe hién thii tuc hanh chinh: Uy ban nhan dan phudng, x4, thi tran
noi duong sy cu tri hodc noi da ding ky két hon trudc day.
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- Két qua thuc hign thii tuc hanh chinh: Giiy ching nhan két hon

- L¢ phi: Khong

- Tén méu don, mdu to khai: T khai ding ky lai viéc két hon (TP/HT-2012-
TKDKLVKH)

- Yéu cdu, diéu kién thwc hién thii tuc hanh chinh:

+ Viéc két hon di duoc dang ky, nhung s6 ho tich va ban chinh gidy két hon da
bi mat hodc hu hong khong st dung dugc.

+ Khi dang ky lai viéc két hon, cac bén duong su phai c6 mat. Quan h¢ hon nhan
dugc cong nhan ké tir ngdy di dang ky két hon trude day.

- Can cw phap ly cua thu tuc hanh chinh:

+ Nghi dinh s6 158/2005/ND-CP ngay 27 thang 8 nim 2005 cua Chinh phu vé
dang ky va quan 1y ho tich (c6 hi¢u lyc tir ngay 01 thang 4 nam 2006);

+ Nghi dinh s6 06/2012/ND-CP ngay 02 thang 02 nim 2012 ctia Chinh phu sira
d6i, bd sung mot sd diéu ciia Nghi dinh vé ho tich, hon nhan va gia dinh va chimg
thuc (co hiéu luc tr ngay 01 thang 4 ndm 2012);

+ Thong tu s6 01/2008/TT-BTP ngay 02 thang 6 nim 2008 cua Bo Tu phap
huéng din mot sd quy dinh ctua Nghi dinh s6 158/2005/ND-CP ngay 27 thang 8 nim
2005 cua Chinh phu vé ding ky va quan 1y ho tich (c6 hiéu luc tir ngay 09 thang 7
nam 2008);

+ Thong tu s6 08a/2010/TT-BTP vé biéu mau ho tich (c6 hiéu luc ké tir ngay 10
thang 5 nam 2010);

+ Thong tu s6 05/2012/TT-BTP bo sung vé biéu mau ho tich (co hiéu luc ké tir
ngay 01 thang 7 ndm 2012);

+ Quyét dinh s6 39/2008/QD-UBND ngay 12 thang 5 nim 2008 ctia UBND
Thanh phé H6 Chi Minh vé viéc mién thu mot s6 khoan phi, 1& phi theo quy dinh tai
Chi thi sd 24/2007/CT-TTg ngay 01 thang 11 nam 2007 cta Thi tuéng Chinh phu
(c6 hiéu lyc sau 10 ngay ké tir ngay ky).
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CONG BAO/SH 56/Ngay 15-12-2012

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI PANG KY LAI VIEC KET HON

QT a1 B
Chung toi la:
Ho va tén chdng: ..........cooovvevvieeeeeeanl Ho vatén vo: ....oooovvveiiiiiieece,
Ngay, thang, ndm sinh: ..........ccccooeeiiienenn. Ngay, thang, nam sinh: ...............ccceeeee
Dan toc: ......oo....... Qudc tich: v Dan toc: ................ Qubc tich: wveeeeerennn.
Noi thuong tra/tam tra @ oo Noi thuong tra/tam tra @ ..o,

S6 gidy CMND/Gidy to hop 16 thay thé ©:  Sé gily CMND/Gidy to hop 16 thay thé @

D3 dang KY Kt RON tal @ ..o
TUZAY cnvvveeeiieeeereeeereeeeereeeereeeesreeesseeesnsaeeenneas thang ......... nam .........

Theo Gidy chtng nhan két hon sb:............ccoeoveeeinnn.. ® Quyénsd: ............... ©)
P nghi dang ky lai viéc két hon.
Ly do dang KY 1ai: ......ooooiiiiiieee e

Chiing t61 cam doan 101 khai trén day 1a ding su that va chiu trach nhiém trude phap
luat vé cam doan cua minh.

Lam t@i: ......ccccoooevvvennnnnn. , ngay ..... thang ..... nam ..........
Chéng Vo
(Ky, ghi ro ho tén) (Ky, ghi ro ho tén)
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Chui thich:

() Ghi 5 tén co quan dang ky lai viéc két hon.

@ Ghi theo dia chi ding ky thuong tri va gach cum tir “tam tra”; néu khong c6 noi dang ky
thuong tru thi gach hai tir “thuong tri” va ghi theo dia chi dang ky tam tra.

®) Néu ghi theo 5O CMND, thi gach cum tir “Gidy to hop 1¢ thay thé”; néu ghi theo s6 Gidy to
hop 1€ thay thé thi ghi rd tén giay to va gach cum tir “CMND”.

“ Ghi 16 tén co quan da dang ky két hon trudce day.

®) Chi khai khi biét r5.

© Nguoi co yéu gﬁu dang ky lai tu ghi ndi dung cam doan vé viéc da dang ky két hon nhung
khong con luu duge SO dang ky két hon (chi can thi€t trong truong hop duong sy khong con ban
sao Giay chimg nhan két hon dugc cap hop 1€ trude day).
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5. Tha tuc dang ky lai viéc sinh

- Trinh tw thuc hién:

+ Budce 1: Ngudi co yéu cau ding ky lai viée sinh ndp hé so tai Uy ban nhan dan
phuong, xa, thi tran, tir thir hai dén thar sau (budi sang tir 7 gid 30 phut dén 11 gio 30
phut, budi chiéu tir 13 gid 00 phut dén 17 gid 00 phit) va budi sang th bay (tir 7 gio
30 phat dén 11 gior 30 phut).

Truong hop khong thé truc tiép di ndp hd so thi co thé iy quyén cho ngudi khac
di thay. Viéc uy quyén phai bang vin ban c6 cong chimg hodc chimg thuc hop 6.
Néu nguoi duoc uy quyén la 6ng, ba, cha, me, con, vo, chéng, anh, chi, em rudt cua
nguoi Gy quyén. Thi khong can phai ¢6 vin ban uy quyén, nhung phéi c6 gidy to
chtrng minh vé mdi quan hé néu trén.

+ Budc 2: Can bo tiép nhan hd so kiém tra tinh hop 1& va day du cua cac gidy to
trong thanh phf?m ho so va cép bién nhan (hoac phiéu hen) cho ngudi ndp ho so.

Truong hop ho so thiéu hodc khong hop 18 thi can b tiép nhan ho so hudng dan
dé nguoi dén ndp ho so bo sung kip thoi.

+ Budc 3: Uy ban nhan dan phuong, x4, thi tran tra két qua giai quyét ho so theo
phiéu hen

- Cdch thirc thure hién: Truc tiép tai Uy ban nhan dan phuong, x4, thi trin.

- Thanh phin, s6 lwong hé so:

* Gidy to phai ndp:

+ T& khai ding ky lai viéc sinh (theo mau quy dinh).

+ Ban sao Gidy khai sinh dugc cip hop 18 trudc ddy (néu c6); trong trudng hop
khong c6 ban sao gidy to ho tich, thi duong su phai tu cam doan vé viéc da dang ky,
nhung s6 ho tich khong con luu dugce va chiu trach nhiém vé ndi dung cam doan.

* Gidy tO phai xuét trinh:

+ Chting minh nhéan dan, ho khau ciia ngudi yéu cau ding ky lai viéc sinh (Ban
sao c6 ching thyc hodc ban sao kém ban chinh dé dbi chiéu)

+ Vian ban Gy quyén hodc gidy to ching minh mdi quan hé nhan than.

* 86 lwong ho so: 01 bd

- Thoi han gidi quyét: Giai quyét hd so ngay trong ngay lam viéc; néu nhan hd
so sau 15 gio thi tra két qua trong ngdy lam viéc tiép theo. Trudng hop cin xac minh,
thi tho1 han noi trén dugc kéo dai thém khong qua 03 ngay.
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- Doi twong thuwce hién thii tuc hanh chinh: Ca nhan

- Co quan thiee hi¢n thii tuc hanh chinh: Uy ban nhan dan phuong, x4, thi trén.

- Két qua thwe hign thii tuc hanh chinh: Giy khai sinh

- L¢é phi: Khong

- Tén mdu don, mdu to khai: Mau TP/HT-2012-TKDKLVS, Théng tu sb
05/2012/TT-BTP

- Yéu cdu, diéu ki¢n thuwce hién thii tuc hanh chinh: Viéc sinh d3 duoc dang ky,
nhung s6 ho tich va ban chinh gidy to ho tich da bi méat hodc hu hong khong st dung
dugc, thi dugce dang ky lai.

- Can cwe phap ly thuce hién thu tuc hanh chinh:

+ Nghi dinh s6 158/2005/ND-CP ngay 27 thang 8 nam 2005 cua Chinh phu vé
dang ky va quan 1y ho tich (c6 hi¢u lyc tir ngay 01 thang 4 nam 2006);

+ Nghi dinh s6 06/2012/ND-CP ngay 02 thang 02 nam 2012 ctia Chinh phu sira
d6i, bo sung mot sd dicu cua Nghi dinh vé ho tich, hon nhan va gia dinh va ching
thuc (co hiéu luc tor ngay 01 thang 4 ndm 2012);

+ Thong tu s6 08.a/2010/TT-BTP vé viéc ban hanh va hudéng dan viéc ghi chép,
lwu trix, str dung s, biéu mau ho tich (c6 hiéu luc ké tir ngay 10 thang 5 nim 2010);

+ Thong tu sb 05/2012/TT-BTP stra doi, bd sung mot sd diéu cua Thong tu sb
08.2/2010/TT-BTP vé ban hanh va huéng dan viéc ghi chép, luu trit, st dung sb, biéu
mau ho tich (c6 hiéu luc ké tir ngdy 01 thang 7 nam 2012);

+ Quyét dinh s6 82/2009/QD-UBND ngay 26 thang 10 nim 2009 cta Uy ban
nhan dan Thanh phé HO6 Chi Minh vé ban hanh mirc thu, ché do thu, ndp, quan 1y va
str dung 18 phi cap ban sao tir s6 bd gdc, 18 phi ching thuc ban sao tir ban chinh va
chtng thuc chit ky trén dja ban Thanh phd HO Chi Minh (c6 hiéu luc sau 10 ngay ké
tor ngay ky).
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI PANG KY LAI VIEC SINH

KA U ) et

Ho va tén nguwoi Khai: ...
NOT thudng tri/tam 10 @ ..ot
Gidy CMND/Giay to hop 18 thay thé: @ ..o,
Quan h¢ vo1 nguot duge khaisinh: ...
PENghi P, ding ky lai viéc sinh
cho nguoi cé tén dwdi day:

|3 (O I 1< Gio1tinh: ...
Ngay, thang, nam SINN: ........cooviiiiiiiiiece e e e
INOT ST @ et

Dan toc: ooovveveiiiiiiiiii Quéc tich: oo

Mau TP/HT-2012-TKBDKLVS

Ho vatén cha: ... e

Dantoc: .....ooovvveeeeennnee. Quoc tich: .....coooviveiieiee, Nam sinh ...................

NOT thudng tri/tam 10 @ ..o

HOQ VA T8N IME: ..o e et e e e eaaa e e e

Dantoc: ...........cooeenll. Quoc tich: ...ccccoeveeiie Nam sinh ...................

NOT thudng tri/tam 10 @ ..ot

Ly do dang Ky 1a5: ........ccooiiiiiie e

To61 cam doan nhitng nd1 dung khai trén day 1a ding sy that va chiu trach nhiém
trude phap luat vé cam doan ctia minh.

Lam tqi: .........ooeeuuennn.. , ngay ... thang ..... nam ...........
........................................................................ Ngu’(‘)’l khai
........................................................................ (Ky, ghi ro ho tén)
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Chii thich:

() Ghi r tén co quan dang ky lai viéc sinh.

@ Ghi theo dia chi ding ky thuong tri va gach cum tir “tam tra”; néu khong c6 noi dang ky
thuong tru thi gach hai tir “thuong tri” va ghi theo dia chi dang ky tam tra.

) Néu ghi theo s6 CMND, thi gach cum tir “Gidy t& hop 1¢ thay thé”; néu ghi theo s Gidy to
hop 1€ thay thé thi ghi rd tén gidy to va gach cum tir “CMND”.

@ Truong hop tré em sinh tai bénh vién, thi ghi tén bénh vién va dia danh hanh chinh noi tré
em sinh ra (vi du: bénh vién Phu san Ha No1). Truong hop tré em sinh tai co s¢ y té, thi ghi tén co
sO y t€ va dia danh hanh chinh noi tré em sinh ra (vi du: Tram y t€ xa Pinh Bang, huyén Tu Son,
tinh Bac Ninh).

Trudng hop tré em sinh ngoai bénh vién va co so y té, thi ghi dia danh cta 03 cdp hanh chinh
(cap xa, cap huyén, cap tinh), noi tré em sinh ra (vi du: xa Dinh Bang, huyén Tu Son, tinh Bac
Ninh).

) Ghi rd tén co quan di dang ky khai sinh truée day.

©) Chi khai trong trudng hop biét rd.

™ Nguoi co yéu cdu dang ky lai tu ghi noi dung cam doan vé viéc da ding ky khai sinh nhung

khong con luu duge SO dang ky khai sinh (chi can thiét trong trudng hop dwong sy khong c6 ban
sao Gidy khai sinh dugc cip hop 18 trude day).
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6. Thu tuc dang ky lai viéc tir

- Trinh tu thuc hién:

+ Budc 1: Nguoi ¢6 yéu cau ding ky lai viéc tir ndp ho so tai Uy ban nhan dan
phuong, x4, thi trn, tir thir hai dén thar sau (budi sang tir 7 gio 30 dén 11 gid 30, budi
chiéu tir 13 gio 00 dén 17 gid 00) va budi sang thir bay (tir 7 gio' 30 phut dén 11 gio
30 phut).

Truong hop khong thé truc tiép di ndp hd so thi co thé iy quyén cho ngudi khac
di thay. Viéc uy quyén phai bang vin ban c6 cong chimg hodc chimg thuc hop 1.
Néu nguoi duoc uy quyén la 6ng, ba, cha, me, con, vo, chéng, anh, chi, em rudt cua
nguoi Gy quyén. Thi khong can phai ¢6 vin ban uy quyén, nhung phéi c6 gidy to
chtrng minh vé mdi quan hé néu trén.

+ Budc 2: Can bo tiép nhan ho so kiém tra tinh hop 1& va day du cua cac gidy to
trong thanh phf?m ho so va cép bién nhan (hoac phiéu hen) cho ngudi ndp ho so.

Truong hop ho so thiéu hodc khong hop 18 thi can b tiép nhan ho so hudng dan
dé nguoi dén ndp ho so bo sung kip thoi.

+ Budc 3: Uy ban nhan dan phuong, x4, thi tran tra két qua giai quyét ho so theo
phiéu hen

- Cdch thire thue hign: Truc tiép tai Uy ban nhan dan phuong, x4, thi trin.

- Thanh phan, s6 lwong ho so:

* Gidy to phai ndp:

+ T& khai ding ky lai viéc tir (theo mau quy dinh).

+ Ban sao Gidy khai tir dugc cip hop 1& trude diy (néu co); trong truong hop
khong c6 ban sao gidy to ho tich, thi duong su phai tu cam doan vé viéc da dang ky,
nhung s6 ho tich khong con luu dugce va chiu trach nhiém vé ndi dung cam doan.

* Gidy tO phai xuét trinh:

+ Chtrng minh nhan dan, ho khiu cua nguoi yéu cau dang ky lai viée tor (Ban
sao c6 ching thyc hodc ban sao kém ban chinh dé dbi chiéu)

+ Vian ban Gy quyén hodc gidy to ching minh mdi quan hé nhan than.

* 86 lwong ho so: 01 bd

- Thoi han gidi quyét: Giai quyét hd so ngay trong ngdy; néu nhan hd so sau 15
gio thi tra két qua trong ngay lam viéc tiép theo. Truong hop can xac minh, thi thoi
han noi trén dugce kéo dai thém khong qua 3 ngay.
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- Déi twong thwe hién thii tuc hanh chinh: Ca nhan.

- Co quan thuwe hign thii tuc hanh chinh: Uy ban nhan dan phuong, x4, thi tran.

- Két qua thwe hién thii tuc hanh chinh: Giay chimg tir.

- L¢é phi: Khong

- Tén mdu don, mdu to khai: Mau TP/HT-2012-TKPKLVT Thong tu sb
05/2012/TT-BTP.

- Yéu cdu, diéu kién thwe hién thii tuc hanh chinh: Viéc tr d3 dugc ding ky,
nhung s6 ho tich va ban chinh gidy to ho tich da bi méat hodc hu hong khong st dung
dugc, thi dugce dang ky lai.

- Can cw phap ly thwc hién thu tuc hanh chinh:

+ Nghi dinh s 158/2005/ND-CP ngay 27 thang 12 nim 2005 ctia Chinh phu vé
dang ky va quan 1y ho tich (c6 hiéu luc ké tir ngay 01 thang 4 nam 2006);

+ Nghi dinh s6 06/2012/ND-CP ngay 02 thang 02 niam 2012 ctia Chinh phu sira
d6i, bd sung mot sd diéu ciia Nghi dinh vé ho tich, hon nhan va gia dinh va chimg
thuc (co hi¢u luc tr ngay 01 thang 4 ndm 2012);

+ Théng tu s6 08.2/2010/TT-BTP vé viéc ban hanh va huéng dan viéc ghi chép,
lwu trix, str dung s, biéu mau ho tich (c6 hiéu luc ké tir ngay 10 thang 5 nim 2010);

+ Thong tu sb 05/2012/TT-BTP stra doi, bd sung mot sd diéu cua Thong tu sb
08.2/2010/TT-BTP vé ban hanh va huéng dan viéc ghi chép, luu trit, st dung sb, biéu
mau ho tich (c6 hiéu luc ké tir ngay 01 thang 7 nam 2012);

+ Quyét dinh s6 82/2009/QD-UBND ngay 26 thang 10 nam 2009 cta Uy ban
nhan dan Thanh phé HO6 Chi Minh vé ban hanh mirc thu, ché do thu, ndp, quan 1y va
str dung 18 phi cap ban sao tir s6 bd gdc, 18 phi ching thuc ban sao tir ban chinh va
chtng thuc chit ky trén dja ban Thanh phé HO Chi Minh (c6 hiéu luc sau 10 ngay ké
tor ngay ky).
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Mau TP/HT-2012-TKDKLVT

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

TO KHAI PANG KY LAI VIEC TU

KA @0 Ve,

Ho va tén nguwoi Khai: ...
NOT thudng tri/tam 10 @ ..ot
Sb gidy CMND/Gidy to hop 18 thay thé: @ ..o,
Quan hé v NGUOT AA ChEL: ......eeeeeeeeeeeeeeeeeeeeeeeee e,
DA NG Do, dang ky lai viéc

tir cho nguwoi co6 tén dudi day:

Ho VAten: ..., Gioitinh: .....cccovvviieeinnne
Ngay, thang, nam SINN: ........cooviiiiiiiieciee e e e e e
Dan tOC: oovvveeiiiieiieeeeeeee Quéc tich: .o
Noi thudng tri/tam tri cudi CNE: @ ...
Sb gidy CMND/Gidy to hop 18 thay thé: @)oo,
Di chét vao luc: .......... gio ......... phut, ngay .......... thang ........ nam ............
INOT CHEL @ et
NGUYEN NHAN CHEL: ..ot eeeas
Sb Giay bao tir/ Gidy to thay thé Gidy bAo i @ .....eeeeeeeeeeeeeeeeeeeeen,
O i cAp ngay ....thang ..... nam ..........
DA dang Ky KDai tl 121 @ oooveeeeeeeeeeeeeeee ettt

\

..................................................................... ngay .... thang ..... nam ...............

Theo Gidy chimg trsd: ..., uyénsd:
y g y

Ly do dang Ky 1ai: ........ccoooiiiiiieee e
To61 cam doan nhitng ndi dung khai trén day la dung su that va chiu trach nhiém

trude phap luat vé cam doan ctia minh.

Lam t@i: ..o, ngay .. thang ........ nam ...
Nguoi khai
O e (ky va ghi ro ho tén)
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Chui thich:

() Ghi 1 tén co quan dang ky lai viéc ti.

@ Ghi theo dia chi dang ky thuong tra va gach cum tir “tam tri”; néu khong c6 noi dang ky
thuong tru thi gach hai tir “thuong tri” va ghi theo dia chi dang ky tam tra.

®) Néu ghi theo s6 CMND, thi gach cum tir “Gidy t& hop 1¢ thay thé”; néu ghi theo s Gidy to
hop 1€ thay thé thi ghi r0 tén giay to va gach cum tir “CMND”.

@ Phai ghi 16 dia diém chét (bénh vién, tram y té, nha riéng...); xa/phuong, huyén/quan,
tinh/thanh pho.

©) Néu ghi s6 Gidy béo tir thi gach cum tir “Gidy t& thay thé gidy bao ta”, néu ghi sf:) “Gidy to
thay thé giay bao tu” thi gach cum tir “Gidy bdo ti” va ghi rd tén va so cua gidy to thay the.

©) Ghi 15 tén co quan da dang ky khai tir trude day.

( Chi khai trong trudong hop biét rd.

® Nguoi co yéu cau dang ky lai tu ghi ndi dung cam doan vé viéc dd dang ky khai tir nhung
khong con luu duge S6 dang ky khai tur (chi can thi€t trong trudng hop duong sy khong c6 ban sao
Giay chung tir dugc cap hop 1€ trude day).
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7. Thu tuc dang ky thay doi viéc giam h¢

- Trinh tu thwc hién:

+ Buoc 1:

Ngudi yéu cau thay doi viéc giam hd va c6 ngudi khac ¢ du di€u kién nhan lam
giam ho thi ngudi yéu cau thay doi viéc gidam ho Pang ky cham dut viéc giam ho cii
tai tru so Uy ban nhan dan xd, phwong, thi tran noi da dang ky viéc giam ho

+ Budce 2:

Nguoi ¢ du dicu kién nhan lam giam ho mdi hodc co quan, té chirc dam nhdn
giam ho mdoi dang ky viéc gidm ho moi tai tru so Uy ban nhdn ddan xda, phuong, thi
tran noi cu tru cua nguoi giam ho do hodc noi co tru so cua co quan, to chirc dam
nhan giam ho moi.

+ Budce 3:

Nguoi c6 du diéu kién nhan 1am giam hd méi hodc co quan, té chirc dam nhén
gidm hé méi ndp hod so truc tiép tai tru s& UBND phudng, x4, thi trin (trong gid hanh
chinh tir thr hai dén séang tht bay hang tuan).

Céan bd Tu phap ho tich kiém tra tinh day du va hop 1é ctia cac gidy to trong ho so.

Truong hop ho so da dy du, hop 1¢ thi thuc hién cho ngudi dan. Truong hop hd
so chua day du hodc chua hop 16 thi hudng dan duong su hoan thién hd so.

+ Budc 4:
Nhén két qua giai quyét tai Uy ban nhan dan phuong, x4, thi trin.

- Cdch thirc thwe hién: Truc tiép tai tru so Uy ban nhan dan x4, phuong, thi
tran.

- Thanh phan, s6 lwong ho so:

* Gidy to phai ndp:

+ Quyét dinh cham dut viéc giam ho cii (két qua thuc hién thi tuc Pang ky
cham dut viéc giam ho cil);

+ Gidy to phai nop dé ding ky viéc giam ho méi: To khai dang ky viéc giam ho
theo mau; Gidy ctr giam ho. Gidy ctr giam ho do ngudi cir giam ho 1ap; néu c6 nhiéu
nguoi ciing cir mot nguoi 1am giam ho, thi tat ca phai cing ky vao Gidy ctr giam ho;

+ Danh muc tai san cua nguoi duge giam hd (n€u co).
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* Gidy to phai xuét trinh:

+ Ching minh nhan dan, hg khau ciaa nguodi c6 du di€u kién nhan lam giam ho
mao1, nguoi ci giam hd va nguoi duge giam ho (Ban sao ¢6 chiing thuc hoac ban sao
kém ban chinh dé doi chiéu).

+Sb luong hd so: 01 bod

- Thoi han gidi quyét: 05 ngay 1am viéc, ké tir ngdy Uy ban nhan dan phuong,
xa, thi trAn nhan du ho so hop 1&. Truong hop can phai xdc minh, thi thoi han néi trén
dugc kéo dai thém khong qué 5 ngay lam viéc.

- Doi twong thuwe hién thii tuc hanh chinh: Ca nhan

- Co quan thwe hién thii tuc hanh chinh: Uy ban nhan dan phudng, x4, thi tran.
- Két qua thwe hién thii tuc hanh chinh: Quyét dinh cong nhan viéc giam ho.

- Lé phi: 5.000 dong/ trudng hop.

- Tén mdu don, mdu to khai: TS khai dang ky viéc giam ho (Thong tu sd
05/2012/TT-BTP)

- Yéu cau, diéu ki¢n thwe hién thii tuc hanh chinh:
+ Nguoi giam ho duge thay doi trong cac truong hop sau day:

. Nguoi giam ho khong con du cac diéu kién quy dinh tai Diéu 60 cta B Luat
Dan su

. Nguoi giam ho 13 ca nhan chét hodc bi Toa 4n tuyén bd mat tich, t6 chirc 1am
giam hg chdm dut hoat dong;

. Nguoi giam ho vi pham nghiém trong nghia vy giam hg;

. Nguoi giam ho dé nghi dugc thay doi va co ngudi khac nhan lam giam ho.
+ Nguoi cir giam hd va nguoi duogc cir lam giam ho phai c6 mat.

+ Nguoi giam ho méi phai thoa méan du cac diéu kién:

. C6 ning lyc hanh vi dan sy day du;

. C6 tu cach dao dirc tot; khong phai 1a nguoi dang bi truy ctru trach nhiém hinh
sy hodc nguoi bi két 4n nhung chua dugc xoa an tich vé mot trong cac toi cd ¥y Xxam
pham tinh mang, strc khoé, danh du, nhan phém, tai san cuia nguoi khac;

. C6 di€u kién can thi€t bdo dam thyuc hién viéc giam ho.
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- Can cw phap ly cua thu tuc hanh chinh:

+ Bo Luét Dan sy nam 2005 (c6 hiéu luc ké tir ngay 01 thang 01 ndm 2006);

+ Nghi dinh s6 158/2005/ND-CP ngay 27 thang 8 nim 2005 cua Chinh phu vé
dang ky va quan 1y ho tich (c6 hiéu luc ké tir ngay 01 thang 4 nim 2006);

+ Nghi dinh s6 06/2012/ND-CP ngay 02 thang 02 nim 2012 ctia Chinh phu sira
d6i, bd sung mot sd diéu ctia Nghi dinh vé ho tich, hon nhan va gia dinh va chimg
thuc(co hiéu luc ké tir ngdy 01 thang 4 nam 2012);

+ Thong tu s6 05/2012/TT-BTP ngay 23 thang 5 nam 2012 cua B6 Tu phap vé
viéc sira d6i, bo sung mot sd didu ctia Thong tu sd 08.a/2010/TT-BTP ngay 25 thang
3 ndm 2010 cua B Tu phap vé viéc ban hanh va hudng dan viéc ghi chép, luu trit, sir
dung s6, biéu mau ho tich (c6 hiéu luc ké tir ngay 01 thang 7 nam 2012);

+ Quyét dinh s6 103/2007/QD-UBND ngay 30 thang 7 nam 2007 cta Uy ban
nhan dan Thanh phé HO Chi Minh ban hanh biéu mirc thu 18 phi ding ky ho tich trén
dia ban Thanh phd (co hiéu luc sau 10 ngay ké tir ngay ky).
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Mau TP/HT-2012-TKGH

CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

TO KHAI PANG KY VIEC GIAM HOQ

KA U e
Ho va tén ngwoi Khai: ... Giéi tinh .............
NOi thudng tri/tam 0 @ ..o
S Gidy CMND/Gidy t& hop 18 thay thé: @ ...,
DA NGIIY ... dang ky viéc giam ho

gitra nhirng nguwoi co tén dwdi day:

Nguwoi giam h:

HO VA TEN: e Gio1 tinh .............

Ngay, thang, nam SINN: ........cooooiiieiiieeee e e
DAN t0C .. e Quéc tich: oo
Noi thudong tria/tam i D ...
S6 CMND/Gidy t& hop 18 thay thé: @ ..o,
Ngwoi duge giam hg:

HO VA TEN: oo G101 tinh ..............
Ngay, thang, Nam SINN: .....cccooiiiiiiiiece e e e
INOT ST et
DAN tOC: .. Qudc tich: oo,
NOi thudng tri/tam tr0: @ ..o,
Ly do ding Ky giam hQ: ..o
T61 cam doan nhirng ndi dung khai trén day 1a dung su thét va chiu trach nhiém

trudc phap luat vé cam doan ctia minh.

Lam t@i: .......cccooevveennnnnnn. , ngay ... thang ..... nam ..........
Ngwoi giam ho Nguoi khai®

(Ky, ghi ro ho tén) (Ky, ghi ro ho tén)
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Chii thich:

() Ghi 1 tén co quan ding ky giam ho.

@ Ghi theo dia chi dang ky thuong tra va gach cum tir “tam tri”; néu khong c6 noi dang ky
thuong tru thi gach cum tir “thuong trit” va ghi theo dia chi dang ky tam tru.

®) Néu ghi theo s6 CMND, thi gach cum tir “Gidy t& hop 1¢ thay thé”; néu ghi theo s Gidy to
hop 1€ thay thé thi ghi rd tén giay to va gach cum tir “CMND”.

@ Truong hop tré em sinh tai bénh vién, thi ghi tén bénh vién va dia danh hanh chinh noi tré
em sinh ra (vi du: bénh vién Phu san Ha No1). Truong hop tré em sinh tai co s¢ y té, thi ghi tén co
sO y t€ va dia danh hanh chinh noi tré em sinh ra (vi du: Tram y t€ xa Pinh Bang, huyén Tu Son,
tinh Bac Ninh).

Trudng hop tré em sinh ngoai bénh vién va co so y té, thi ghi dia danh cta 03 cdp hanh chinh
(cap xa, cap huyén, cap tinh), noi tré em sinh ra (vi du: xa DPinh Bang, huyén Tur Son, tinh Bac
Ninh).

©) Chi can thiét trong truong hop nguoi khai khong phai 1a ngudi giam ho.
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8. Thu tuc dang ky viéc giam ho
- Trinh tu thuc hién:
+ Budce 1:

Nop ho so truc tiép tai tru s UBND phuong, x4, thi tran (trong gid hanh chinh
tir thir hai dén sang thir bay hang tuan).

+ Budc 2:

Can bd Tu phap ho tich kiém tra tinh day du va hop 1é cua cac gidy to trong ho
SO.

Truong hop ho so da dy du, hop 1é thi thuc hién cho ngudi dan. Truong hop hd
so chua day du hodc chua hop 18 thi hudng din duong su hoan thién ho so.

+ Budc 3:

Nhan két qua giai quyét tai Uy ban nhan dan phuong, x4, thi tran (trong gio
hanh chinh tir thir hai dén sang thtr bay hang tuan).

- Cdch thirc thuc hién: Truc ti€p tai tru s¢ Uy ban nhan dan xa, phuong, thi tran
noi cu trd cua nguodi giam ho hodc not cé tru s& cua co quan, to chitc ddm nhan giam
ho.

- Thanh phdn, so luwgng ho so:

* Gidy to phai nop:

+ T& khai ding ky viéc giam hé theo mau;

+ Giay cu giam ho. Gidy cu giam hd do nguoi cir gidm ho lap; néu c6 nhiéu
nguoi cung cir mot nguoi lam giam hg, thi tat ca phai cung ky vao Giay cur giam ho;

+ Danh muc tai san cua ngudi duge giam hd (néu ¢o).

* Gidy to phai xuat trinh:

+ Chirng minh nhan dan, h§ khau cua ngudi giam ho, nguoi cur gidm ho va
nguoil dugc gidam hd (Ban sao cd ching thuc hodc ban sao kém ban chinh dé doi
chiéu).

+Sb luong hd so: 01 bod

- Thoi han gidgi quyét: 05 ngay lam viéc, ké tir ngay Uy ban nhan dan cap xa
nhan du hd so hop 1é. Truong hop can phai xac minh, thi thoi han noi trén duoc kéo
dai thém khong qua 05 ngay lam vigc.
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- Déi twong thwe hién thii tuc hanh chinh: Ca nhan

- Co quan thuwe hign thii tuc hanh chinh: Uy ban nhan dan phuong, x4, thi tran.

- Két qua thwe hién thii tuc hanh chinh: Quyét dinh cong nhan viéc giam ho.

- Lé phi: 5.000 dong/ trudng hop

- Tén méu don, mdu to khai: T khai dang ky viéc giam ho (Théng tu sb
05/2012/TT-BTP)

- Yéu cdu, diéu ki¢n thywc hién thii tuc hanh chinh:

+ Khi dang ky viéc giam ho, nguot cir giam hd va nguoi duge cur lam giam ho
phai c6 mat.

+ Nguoi giam ho phai thoa man du cac diéu kién:

. C6 nang luc hanh vi dan su déy du;

. C6 tu cach dao dirc tot; khong phai 1a nguoi dang bi truy ctru trach nhiém hinh
su hodc nguoi bi két an nhung chua dugc xoa an tich vé mot trong cac toi cd ¥ xam
pham tinh mang, stc khoé¢, danh dy, nhan phrflm, tai san cuia nguoi khac;

. Co diéu kién can thiét bao dam thuc hién viéc giam ho.

- Can cw phap ly cua thu tuc hanh chinh:

+ Bo Luét Dan sy nam 2005 (c6 hiéu luc ké tir ngay 01 thang 01 ndm 2006);

+ Nghi dinh s6 158/2005/ND-CP ngay 27 thang 8 nam 2005 cua Chinh phu vé
dang ky va quan 1y ho tich (c6 hicu lyc tir ngay 01 thang 4 nam 2006);

+ Nghi dinh s6 06/2012/ND-CP ngay 02 thang 02 ndm 2012 ctia Chinh phu sira
d6i, b6 sung mot sd diéu ciia Nghi dinh vé ho tich, hon nhan va gia dinh va chimg
thuc (c6 hiéu luc tir ngay 01 thang 4 ndm 2012);

+ Thong tu s6 05/2012/TT-BTP ngay 23 thang 5 nam 2012 cia B6 Tu phap vé
viéc sira d6i, bo sung mot sd didu cia Thong tu sd 08.a/2010/TT-BTP ngay 25 thang
3 ndm 2010 cua B Tu phap vé viéc ban hanh va hudng dan viéc ghi chép, luu trir, sir
dung s6, biéu mau ho tich (c6 hiéu luc ké tir ngay 01 thang 4 nam 2012);

+ Quyét dinh s6 103/2007/QD-UBND ngay 30 thang 7 nam 2007 cta Uy ban
nhan dan Thanh phdé HO Chi Minh vé viéc ban hanh biéu mirc thu 18 phi dang ky ho
tich trén dija ban Thanh phd (c6 hiéu luc sau 10 ngay ké tir ngay ky).
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Mau TP/HT-2012-TKGH

CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

TO KHAI PANG KY VIEC GIAM HQ

KANR G Do
Ho va tén ngwoi Khai: ..., Gidi tinh ..............
NOT thudng tri/tam tr0: @ .ot
S Gidy CMND/Gidy t& hop 18 thay thé: @ ....o.oveeeeeeeeeeeeeeeeeeeeeeeee .
P8 NGIIY ... dang ky viéc giam ho

gitra nhirng nguoi co tén dwdi day:

Nguwoi giam hg:

HO VA TEN: oot G101 tinh ..............
Ngay, thang, nam SINN: ........cooooiiieiiiee e e es e
DAN E0C .. it Quéc tich: oo
Noi thudng tria/tam i D ..o
S6 CMND/Gidy t& hop 18 thay thé: @ ...
Nguwoi dwge giam hg:

HO VA TEN: e Gio1 tinh ..............
Ngay, thang, NaAm SINN: .....c.coooiiiiiiie e e e e
INOT ST e
DAN tOC: .. Qudbc tich: oo
NOT thudng tri/tam tr0: @ ..ot
Ly do ding Ky giam hQ: ..o
To61 cam doan nhitng ndi dung khai trén day la dung su that va chiu trach nhiém

trudce phap luat vé cam doan ctia minh.

Lam t@i: .....ccccoooevvevnnnnnn. , ngay ... thang ..... nam ..........
Nguwoi giam ho Nguwoi khai®

(Ky, ghi ro ho tén) (Ky, ghi ro ho tén)



72 CONG BAO/SH 56/Ngay 15-12-2012

Chii thich:

() Ghi 1 tén co quan ding ky giam ho.

@ Ghi theo dia chi dang ky thuong tra va gach cum tir “tam tri”; néu khong c6 noi dang ky
thuong tru thi gach cum tir “thuong trit” va ghi theo dia chi dang ky tam tru.

®) Néu ghi theo s6 CMND, thi gach cum tir “Gidy t& hop 1¢ thay thé”; néu ghi theo s Gidy to
hop 1€ thay thé thi ghi rd tén giay to va gach cum tir “CMND”.

@ Truong hop tré em sinh tai bénh vién, thi ghi tén bénh vién va dia danh hanh chinh noi tré
em sinh ra (vi du: bénh vién Phu san Ha No1). Truong hop tré em sinh tai co s¢ y té, thi ghi tén co
sO y t€ va dia danh hanh chinh noi tré em sinh ra (vi du: Tram y t€ xa Pinh Bang, huyén Tu Son,
tinh Bac Ninh).

Trudng hop tré em sinh ngoai bénh vién va co so y té, thi ghi dia danh cta 03 cdp hanh chinh
(cap xa, cap huyén, cap tinh), noi tré em sinh ra (vi du: xa DPinh Bang, huyén Tur Son, tinh Bac
Ninh).

©) Chi can thiét trong truong hop nguoi khai khong phai 1a ngudi giam ho.
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9. Thi tuc dang ky viéc nhan, cha, me, con
- Trinh tu thwc hién:
+ Budce 1:

Nop ho so truc tiép tai tru s6 UBND phuong, x4, thi tran (trong gid hanh chinh
tir thtr hai dén sang thir bay hang tuan).

+ Budc 2:

Can bo Tu phap ho tich kiém tra hd so tinh diy du va hop 1é cia cac gidy to
trong ho so.

Trudng hop ho so dd day du, hop 1é thi thuc hién cho ngudi dan. Trudng hop ho
so chua day du hodc chua hop 18 thi hudng din duong su hoan thién ho so.

+ Budc 3:

Nhén két qua giai quyét tai Uy ban nhan dan phuong- x4, thi trin (trong gio
hanh chinh tir thir hai dén sang tht bay hang tuan).

- Cach thirc thuc hién: Tryuc ti€p tai tru s¢ Uy ban nhan dan xa, phuong, thi tran
noi cu tru cua nguoi nhan hodc ngudi dugc nhan 1a cha, me, con.

- Thanh phén, s6 luong hé so:
* Gidy to phai ndp:
+ T¢& khai nhan cha, me, con theo mau quy dinh.

Trong truong hop cha hodc me nhdn con chwa thanh nién thi phdi c¢é sw dong y
ciia nguwoi hién la me hodc cha, trir truong hop nguoi dé da chét, mat tich, mdt ning
luc hodc han ché nang lyc hanh vi dan su.

* Gidy tO phai xuét trinh:

+ Ching minh nhan dan, hd khau ctia ngud1 nhan va nguoi dugc nhan 1a cha,
me, con (Ban sao c6 ching thuc hodc ban sao kém ban chinh dé doi chicu).

+ Ban chinh hodc ban sao Gidy khai sinh ctia nguoi con.

+ Cac gidy to, d6 vat hodc cac chung ctr khac dé chimg minh quan hé cha, me,
con (néu co).

* 86 lwong ho so: 01 bd

- Thoi han gidgi quyét: 03 ngay lam viéc, ké tir ngdy Uy ban nhan dan cap xa
nhan du hd so hop 1é. Trudng hop can phai xac minh, thi thoi han néi trén duoc kéo
dai thém khong qua 05 ngay.
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- Déi twong thwe hién thii tuc hanh chinh: Ca nhan

- Co quan thuwe hign thii tuc hanh chinh: Uy ban nhan dan phuong, x4, thi tran.

- Két qua thuee hién thii tuc hanh chinh: Quyét dinh cong nhan viéc nhén cha,
me, con.

- L¢ phi: 10.000 dong/ trudng hop.

- Tén mau don, miu to Khai:

+ To khai dang ky viéc nhan con;

+ To khai dang ky viéc nhan cha, me (dung cho truong hop cha/me/nguoi giam
ho nhdan me/cha cho con chuwa thanh nién hoac da thanh nién nhung mat nang lyc
hanh vi dan su),

+ To khai dang ky viéc nhan cha, me (dung cho truong hop con da thanh nién
nhdan cha, me)

- Yéu cdu, diéu ki¢n thywc hién thii tuc hanh chinh:

+ Bén nhan, bén dugoc nhan la cha, me, con con séng vao thoi diém dang ky
nhan cha, me, con va viéc nhan cha, me, con 1a ty nguyén va khong c6 tranh chép
giita nhitng ngudi c6 quyén va loi ich lién quan dén viéc nhan cha, me, con.

+ Trong truong hop cha, me da chét, néu viéc nhan cha, me 1a tu nguyén va
khong co tranh chip giita nhitng nguoi cd quyén va loi ich lién quan dén viéc nhan
cha, me.

- Can cw phap ly cua thu tuc hanh chinh:

+ Nghi dinh s6 158/2005/ND-CP ngay 27 thang 8 nim 2005 cua Chinh phu vé
dang ky va quan 1y ho tich (c6 hi€u lyc tir ngay 01 thang 4 nam 2006);

+ Nghi dinh s6 06/2012/ND-CP ngay 02 thang 02 ndm 2012 ctia Chinh phu sira
d6i, bd sung mot sd diéu ciia Nghi dinh vé ho tich, hon nhan va gia dinh va chimg
thuc (c6 hiéu luc tir ngay 01 thang 4 ndm 2012);

+ Théng tu s 01/2008/TT-BTP ngay 02 thang 6 nim 2008 ctia B6 Tu phap
huéng din mot sé quy dinh ctua Nghi dinh s6 158/2005/ND-CP ngay 27 thang 8 nim
2005 cua Chinh phu vé ding ky va quan 1y ho tich (c6 hiéu luc tir ngay 09 thang 7
nam 2008);

+ Thong tu s6 05/2012/TT-BTP ngay 23 thang 5 nam 2012 cia B6 Tu phap vé
viéc sira d6i, bd sung mot s6 diéu ctua Thong tu s6 08.a/2010/TT-BTP ngay 25 thang
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3 ndm 2010 cua B Tu phap vé viéc ban hanh va hudng dan viéc ghi chép, luu trir, sir
dung s0, biéu miu ho tich (c6 hiéu luc ké tir ngay 01 thang 7 ndm 2012);

+ Quyét dinh s6 103/2007/QD-UBND ngay 30 thang 7 nam 2007 cta Uy ban
nhan dan Thanh phé Ho Chi Minh ban hanh biéu muc thu 1¢ phi dang ky ho tich trén
dia ban thanh phé (c6 hiéu luc sau 10 ngay ké tir ngay ky).
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI PANG KY VIEC NHAN CON

KAnh @O D) e
Hovatén ngwoikhai: ................................l Gioi tinh: ..............
NOi thudng tri/tam T Z oo eees .
S Gidy CMND/Gidy t& hop 18 thay thé: @ .....o.ooooieeeeeeeeeee e, .
PENGhT P, cong nhan nguoi cé

tén dwdi day la con cua toi:

|3 (O I 1< Gio1tinh: ...
Ngay, thang, nam SINN: ........ccoooiiieiiiee e e es e
Dan tdc: ..oooovieiieeieeeeeee e QUOBC HCH: oo e
NOT thudng tri/tam 10 @ ..ot
S Gidy CMND/Gidy t& hop 18 thay thé: @ .....c.oveeeeeeeeeeeeeeeeeeeeeeee .

Hién dang dwgc ngudi coé tén dwdi day nuoi dudng:

ONG BA

Ho va tén

Ngay, thang, ndm sinh

Dan toc

Qudc tich

Noi thuong tra/tam tra @

S6 CMND/Gidy t& hop 18
thay thé @

Quan hé gitra nguwoi nuodi dwomg véi nguoi dwgee nhin la con: ....................

To61 cam doan nhitng ndi dung khai trén day la dang su that, viéc nhan con cua
to1 1a tu nguyén, khong cé tranh chap va chiu trach nhiém trudc phap ludt vé
cam doan cua minh.

Lam t@i: .....ccccooeevveeeeeeannnn. , ngay ... thang ..... nam ..........
Nguoi khai

(Ky, ghi ro ho tén)



CONG BAO/SH 56/Ngay 15-12-2012 77

Cac gidy t0, tai liéu kém theo (néu c6) Y kién ciia nguwoi hién dang la me hodc cha
dé chung minh quan hé cha, me, con: (trir trieong hop me hodc cha da chét, mat tich,
................................................ mat nang lyc hoac han ché nang lyc hanh vi
dan su):

Chui thich:
() Ghi rd tén co quan dang ky viéc nhan con.

@ Ghi theo dia chi dang ky thuong trii va gach cum tir “tam tra”; néu khéng c6 noi
dang ky thuong tra thi gach cum tur “thuong tri” va ghi theo dia chi dang ky tam tra.

) ®) Néu ghi theo sﬁ CMND, thi gach cum tur “Giay to hop 18 thay thé”; néu ghi theo s6
Giay to hop I¢ thay thé thi ghi r0 tén gidy to va gach cum tor “CMND”.

@ Néu khong co thi dé trong, néu co thi ghi nhu huéng dan tai diém ©.
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Mau TP/HT-2012-TKNCM.2

CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

TO KHAI PANG KY VIEC NHAN CHA, ME
(Dung cho trwong hop cha/me/nguoi giam ho nhan me/cha
cho con chua thanh nién hoic da thanh nién nhung mat nang lyc hanh vi dan su)

KA @O D e

Ho va tén nguoi Khai: ...

NOi thudng tri/tam 10 @ ..o

S Gidy CMND/Gidy t hop 18 thay thé: @ ...,

Quan hé véi nguwdi nhan cha/me: @ ...,

P& nghi ..o, cong nhan nguoi co tén dwdi day:
HoO VA t8n: o o
Ngay, thang, NaAm SINN: .....cccoooiiiiiiii e e
DaAN E0C: e Quéc tich: oo
NOi thudng tri/tam T P ..o
S6 Gidy CMND/Gidy to hop 18 thay thé: @ ..o,
La cha/me™ clia nguoi c6 tén dwéi day:

Ho Vaten: ..o, Gioitinh: ...
Ngay, thang, nam SINN: ........cooeiiiiiiiiece e e eree e
DAN t0C .. it Quéc 15 (¢] s A
Noi thuong tria/tam i P oo
S Gidy CMND/Gidy tO hop 18 thay thé: © ...,

T61 cam doan nhitng nd1 dung khai trén day la dung su that; viéc nhan cha/me cua
t6i 1a tu nguyén, khong co tranh chap va chiu trach nhiém trudc phap ludt vé cam
doan cua minh.

Nguoi khai
(ky va ghi ro ho tén)
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Céc gidy to, tai liéu kém theo (néu co) dé Y kién ciia nguoi hién dang la me hodc cha
ching minh quan hé cha, me, con: (trir truong hop me hodc cha da chét, mdt
tich, mat nang lwc hodac han ché nang lyc
hanh vi dan su):

(ky, ghi ro ho tén)

Chu thich:

D Ghi 1 tén Co quan dang ky viéc nhan cha, me.

@) Ghi theo dija chi dang ky thuong tra va gach cum tir “tam tra”; néu khong ¢ noi dang ky
thuong tra thi gach cum tir “thuong trt” va ghi theo dia chi dang ky tam tra.

) Néu ghi theo ) CMND, thi gach cum tir “Giay to hop 1é thay thé”; néu ghi theo sd Gidy td
hop 1€ thay thé thi ghi r0 tén gidy to va gach cum tir “CMND”.

@ Néu 1 cha thi gach chit “me”, néu 1a me thi gach chir “cha”.

) Néu khong co thi dé trong, néu co thi ghi nhu huéng dan tai diém ©
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Mau TP/HT-2012-

CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

TO KHAI PANG KY VIEC NHAN CHA, ME
(Dung cho trudng hgp con da thanh nién nhan cha, me)

Ngay, thang, nam SINN: ........coooiiiiiiiiiecee e s e eaee e :
DaAn tOC: .ooeiieieeeeeeeee e, QUOBC HCH: v, :
NOT thudng tri/tam 0 @ ..o :
Sb Gidy CMND/Gidy t hop 18 thay thé: @ ..., .
PE NG Do e . cong nhan nguwoi duwdi
AAY 12D oo, cia toi:

|5 (oI 7Z: T 1< s LA
Ngay, thang, NaAmM SINN: .....ccceeeiiiiiiieccee e e
Dan tOc: ooovvvvieiiiiiiiie Quéc tich: ...
NOi thudng tria/tam 1 P oo
S6 Gidy CMND/Gidy t& hop 18 thay thé: @ ..o,
To61 cam doan nhitng ndi dung khai trén day la ding su that, viéc nhan®
................................. cua toi la tu nguyén va chiu trach nhiém trudce phéap

luat vé cam doan cua minh.

LAM EQE: oo ngay ... thang ....... nam ...
Nguoi khai

(Ky, ghi ro ho tén)
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Céc giay to, tai liéu kém theo (néu cd) dé chung Y kién cua nguoi duge nhan 1a cha/me:
minh quan hé cha, me, con: s

............................................................ (k_)}’ ghl' ]/0~ ho tén)

Chu thich:
) Ghi 16 tén co quan dang ky viéc nhan cha, me.

@ Ghi theo dia chi dang ky thuong tra va gach cum tir “tam tra””; néu khong c6 noi dang ky thuong
trl thi gach cum tir “thuong trd” va ghi theo dia chi dang ky tam trt.

) Néu ghi theo sO CMND, thi gach cum tur “Giay to hop 1¢ thay thé”; néu ghi theo s6 Gidy to hop
1€ thay thé thi ghi rd tén gidy to va gach cum tr “CMND”.

@ Néu nhén cha thi ghi chit “cha”, néu nhan me thi ghi chit “me”.
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10. Thu tuc dang ky nuoi con nuoi

- Trinh tu thwc hién:

+ Buoc 1:

Nop ho so truc tiép tai tru s UBND phuong, x4, thi tran (trong gid hanh chinh
tir thtr hai dén sang thir bay hang tuan).

+ Budc 2:

Céan b tiép nhan ho so kiém tra tinh day du va hop 1& cua cac gidy to trong ho
SO.

Truong hop hd so con thiéu hoic khong hop 1¢, thi can bo tiép nhan ho so viét
gidy hudng din duong su. Noi dung huéng dan phai ghi day du, rd rang timg loai
gidy to can bo sung, can bo tiép nhan hd so ky, ghi 16 ho tén va giao cho dwong su.

Truong hop hd so di day du, hop 18 thi can b nhan ho so, trao Bién nhan ho so
cho nguoi dan, trong Bién nhan ghi rd ngay tra ho so.

+ Budce 3:

Nhén két qua giai quyét, giao nhan con nudi tai tru s¢ UBND phuong, x4, thi
tran (trong gio hanh chinh tir thir hai dén sang thtr bay hang tuan).

+ Budce 4:

Cha me nu6i thong bao cho UBND phuong, xa, thi trn noi cha me nudi thuong
trG vé tinh trang strc khoe, thé chat, tinh than, sy hoa nhap cua con nuoi véi cha me
nudi, gia dinh, cong ddng dinh ky sau thang mot 1an trong thoi han 03 nidm, ké tir

ngay giao nhan con nudi.

- Cdch thirc thwc hién: Truc tiép tai tru s6 UBND phuong, xa, thi tran noi
thuong tri ctia nguoi dugc nhan lam con nudi. Truong hop cha dugng hodac me ké
nhan con riéng cua vg hodac chong lam con nudi; ¢o, cau, di, chu, bac rudt nhan chau
lam con nuoi hoac c6 su thdéa thudn gitta ngudi nhan con nudi véi cha me dé hoac
nguoi giam hd cua tré em dugc nhan lam con nudi, thi thuc hién truc ti€p tai Uy ban
nhan dan cap xa thuong trii ciia nguo1 nhan con nuoi.

- Thanh phan, so luwong ho so:

* HO so cuia ngudi nhan con nudi:

+ Pon xin nhan con nuodi;

+ Ban sao Ho chiéu, Gidy ching minh nhan dan hodc gidy to c6 gia tri thay thé;
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+ Phiéu 1y lich tu phap;
+ Van ban xac nhan tinh trang hon nhan;

+ Gidy kham strc khoe do co quan y té cip huyén tré 1én cdp; vin ban xac nhan
hoan canh gia dinh, tinh trang chd &, diéu kién kinh té do Uy ban nhan déan cap x4 noi
ngudi nhan con nudi thuong tra cdp, trir trudng hop ngudi nhan con nudi 1a cha
duong, me ké hodc ¢, cau, di, chu, bac rudt cua nguoi duge nhan lam con nuoi.

* Ho so ctia ngudi dugc gidi thidu lam con nudi trong nude gom co:
+ Gidy khai sinh;

+ Gidy kham strc khoe do co quan y té cap huyén trd 1én cap;

+ Hai anh toan than, nhin thang chup khong qua 06 thang;

+ Bién ban x4c nhan do Uy ban nhan dan hodc Cong an cap xi noi phét hién tré
bi bo roi 1ap d6i véi tré em bi bo roi; Gidy ching tir cua cha dé, me dé hodc quyét
dinh ctua Toa an tuyén bd cha dé, me dé cua tré em 1a da chét dbi véi tré em md coi;
quyét dinh ctia Toa an tuyén bd cha dé, me dé cta nguoi duoc gidi thiéu 1am con nudi
mat tich d6i voi ngudi duge gidi thiéu 1am con nudi ma cha dé, me dé mat tich; quyét
dinh ctia Toa &n tuyén bd cha dé, me dé cua nguoi dugc gioi thi€u lam con nudi mat
nang luc hanh vi dan sy di véi nguoi duoc gidi thiéu lam con nudi ma cha dé, me dé
mét nang lyc hanh vi dan sy;

+ Quyét dinh tiép nhan dbi vé6i tré em & co sd nudi dudng.

+Sb luong hd so: 01 bod

- Thoi han gidi quyét: 30 ngay, ké tir ngay nhan du hd so hop 18.

- Doi twong thuwe hign thii tuc hanh chinh: ca nhan

- Co quan thue hign thii tuc hanh chinh: UBND phuong, xa, thi trdn

- Két qua thwee hién thii tuc hanh chinh: Giay chimg nhan nudi con nudi.

- L¢ phi: 400.000 ddéng/truong hop. Mién 18 phi ding ky nudi con nudi trong
nude d6i véi truong hop cha dugng hoac me ké nhan con riéng cua vg hodc chéng

lam con nudi; cd, cau, di, chu, bac rudt nhan chau lam con nuoi.
- Tén mau don, méu to khai:
+ Pon xin nhan con nuoi (TP/CN-2011/CN.02)
+ T¢ khai hoan canh gia dinh cua ngudi nhan con nudi (TP/CN-2011/CN.06)
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+ B4o céo tinh hinh phat trién ctiia con nudi (TP/CN-2011/CN.09)

- Yéu cau, diéu ki¢n thwe hién thii tuc hanh chinh:

* Piéu kién d6i vé6i nguoi duge nhan lam con nuoi:

+ Tré em dudi 16 tudi

+ Nguoi tir du 16 tudi dén duéi 18 tudi néu thudc mot trong cac trudng hop sau
day:

. Pugc cha dugng, me ké nhan 1am con nuoi;

. Puoc ¢o, cau, di, chua, bac ruét nhan lam con nuoi.

+ Mot nguot chi duge lam con nu6i cia mdt ngudi doc than hodc cua ca hai
nguoi la vo chong.

* Piéu kién doi1 vo1 nguot nhan con nuoi:
+ C6 ndng lyc hanh vi dan sy day du;
+ Hon con nuoi tir 20 tuoi trd 1én;

+ Co di€u kién vé strc khoe, kinh t&, cho & bao dam viéc cham soc, nudéi dudng,
g1do duc con nuoi;

+ C6 tu cach dao duc tot.
+ Khong thugc mot trong cac truong hop:
. Pang bi han ché mét sd quyén ctia cha, me ddi véi con chua thanh nién;

. Pang chap hanh quyét dinh xtr 1y hanh chinh tai co s& gido duc, co s& chira
bénh;

. Pang chap hanh hinh phat tu;

. Chua dugc x6a an tich v€ mot trong céac tdé1 c6 y xam pham tinh mang, stc
khoe, nhan pham, danh dy ctia nguoi khac; nguoc dai hodc hanh ha 6ng ba, cha me,
vg chong, con, chdu, ngudi c6 cong nudi dudng minh; du do, ¢p budc hodc chura chap
nguoi chua thanh nién vi pham phap luat; mua ban, danh trao, chiém doat tré em.

Truong hop cha dugng nhan con riéng cia vg, me ké nhan con riéng ciia chong
lam con nudi hodc ¢, cdu, di, chi, bac rudt nhan chau lam con nudi thi khong ap

dung quy dinh tai diém b va diém c.

- Can cir phap ly cua thu tuc hanh chinh:
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- Luat Nudi con nudi (c6 hiéu luc ké tir ngay 01 thang 01 nam 2011);

- Nghi dinh s6 19/2011/ND-CP ngay 21 thang 3 nim 2011 ciia Chinh phu quy
dinh chi tiét thi hanh mot s6 Diéu cua Luat Nudi con nudi (c6 hiéu luc ké tir ngay 01
thang 5 nam 2011);

- Thong tu s6 12/2011/TT-BTP ngay 26 thang 6 nam 2011 ctia Bo Tu phap vé
viéc ban hanh va huéng dan viéc ghi chép, luu trit, sir dung biéu mau nudi con nudi (cod

hiéu luc ké tir ngay 15 thang 8 nam 2012).
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CONG HOA XA HOI CHU NGHIA VIET NAM | MGy TP/CN-2011/CN.02
Poc lap - Tu do - Hanh phic

Anh 4 x 6cm Anh 4 x 6 cm
(chuyp chua (chup chua qua
qua 6 thang) 6 thang)
DPON XIN NHAN CON NUOI

KANR GO " oo

Chung to6i/toi la:

Ho va tén

Ngay, thang, ndm sinh

Noi sinh

Dan toc

Qudc tich

Nghé nghiép

Noi thuong tra

S6 Giay CMND/H9 chiéu
Noi cap

Ngay, thang, nim cap

bia chi lién hé

bién thoai/fax/email

C6 nguyén vong nhén tré em dudi diay lam con nuéi:

HO VA 1N ..o Gioitinh: ...l

" Truong hop nguoi nhdn con nuéi thuong trii tai Viét Nam, thi giri UBND xd/ phuong/thi tran noi ¢é tham quyén ding
ky viéc nuoi con nudi. Truong hop nguoi nhdn con nudi tam tru ¢ nuwdc ngodi, thi gui Co quan dai dién Viét Nam, noi
co tham quyén dang ky viéc nuoi con nudi.
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Ngay, thang, Nam SINN: ........oooiiiiiii e e
INOT SINNI Lottt b e et e st e e
DAN tOC: oo Quéc tich: ...,
NOTthUONG trll: ..o e e e e e e
Tinh trang SUC KROC:........ooiiiiiiees e
HO VA tE1 Cha: oo
Ngay, thang, nam SINN: .......ccccooiiiiiii e e
Dan tocC: ...vvvvieeiiiieeeee e, QUAC tHCR: e
NOTthUONE T et
HO VA T8N TNC: oo
Ngay, thang, Nam SINN: .......ccccooiiiiiii e
DAN tOC .. eiiiiiiiiie e QUOBC tCH: e,
NOThUONG T oot

Néu duge nhan tré em 1am con nudi, ching t61/t61 cam két s& cham soc,
nudi dudng, gido duc tré em nhu con dé cua minh va thuc hi€én moi nghia vu cua
cha me d6i véi con theo quy dinh cta phéap luat. Chung t6i/tdi cam két trong thoi
han ba nam, ké tlr ngdy giao nhén con nuodi, dinh ky 06 thang mot lan, guri thong
bdo vé tinh trang phéat trién moi mit cua con nuoi (c6 kém theo danh)

ChOL e > noi chung t6i/toi thuong tri.
DPenghi™ .o xem x¢€t, gidi quyet
....................... , NEAY .............. thAng ........... nAM.................
ONG BA
(Ky, ghi ro ho tén) (Ky, ghi ro ho tén)

? Khéng can khai phan ndy néu tré em dang song cing cha,me dé. Truong hop tré em dang song tai co s6¢ nudi dwong
thi ghi tén, dia chi cua co so nudi duong. Truong hop tré em dang song cung nguoi giam hd/nguoi nudi dudng, thi ghi
ho tén, dia chi ciua nguoi dang giam hd/ nuoi dudng tré em.

3 Ghi tén UBND xa/phwong/thi tran hodc Co quan dai dién Viét Nam ¢ nudc ngodi.

* Nhu kinh giti.
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Mau TP/CN-2011/CN.06

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

TO KHAI HOAN CANH GIA PINH CUA NGUOI NHAN CON NUOI

PHAN TU KHAI CUA NGUOI NHAN CON NUOI

1. f)ng:
HO VA LEN: oo Ngay sinh: ....ccoooevviiiiieeieeeieeeee,
INOT STINI Lottt st e et e s a e st e e bt e e bt e et e e sa e e bt e sabeeeaees
S6 Gidy CMND: .......ooveveeeeeeeeeeeen, NOT CAP: e Ngay cip ...cooe.....
INZRE DERIEP: ..ot ee e
NOT TRUONE T ittt et e e e e et e e ettt e e saaee e eabeesanbeeeensbeeeansseeensseeans
Tinh trang hon NHAN: ......o..o.ieeeeeeeeeeeeeee et

2. Ba:
HO VALEN: (oo Ngay sinh: ....ccoooeiiiviiieeieeeieeeee
INOT STINI Lottt st e et e s a e st e e bt e e bt e et e e sa bt e ebeeeabeeeaees
S6 Gidy CMND: .....o.ovviveeeeeeeeeee. NOT CAP: e Ngay cip ...coou....
INZRE NBIIBD: ettt s e s eeees e et e e eeseeeeees e ennanees
NOT TRUONE T ittt et e ettt e e et e e et e e e ssbee e enbeeeanbeeesnsbeeeensseesnsseeans
Tinh trang hon NhAN®: ..........ooooiuieeeeee e,

m N N B e e ————————

.............. , ngay........ thang.........nam..............
Ong Ba
(Ky, ghi ro ho tén) (Ky, ghi ro ho tén)

’ Khai ré day la lan két hén thir mdy ciia ngueoi nhdn con nudi, tinh trang con cdi.

% Khai nhu chii thich 1.

" Khai ré hién nay ngwoi nhdn con nudi dang song cing voi ai; thai do cia nhitng nguoi trong gia dinh vé viéc nhdn
con nuoi.
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Y kién cia To truwéong t6 dan pho/Truwéng thon vé nguwdi nhan con nuoi:

To truéng dan pho/Truéng thon
(Ky, ghi ro ho tén)

Xdc minh cua cong churc tw phap - ho t.ichs:

Nguwoi xac minh
(Ky, ghi ro ho tén)

Xac nhén ciia UBND xi/phwong/thi trin

TM. UBND XA/PHUONG/THI TRéN
(Ky, ghi ro ho tén, chirc vu va dong dau)

F R A4 , , A . X P \ .. A ae c o, A , ., .. ” PO
Y kién cua can b xdac minh vé cac ndi dung ma nguoi nhdn con nudi ty khai ¢ trén. Danh gia nguwoi nhdn con nuéi du
hay khong du diéu kién dé nhdan con nudi.
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Mau TP/CN-2011/CN.09
BAO CAO TINH HINH PHAT TRIEN CUA CON NUOI

Kinh gti: Uy ban nhan dan xa/phuong/thi tran’ ...
I. Thong tin chung:

HO VA tE1 CHA NUOL: ..oeiiiiiiiiiiiieeeee e e e e e e e e e e e e e e e e eeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeereeeanes
Ngay, thang, NAM SINN: .....c.oooiiiii et e e e e aaeeesbeeeens
INZRE NBIIBD: ettt e e s e e et ere e een e eenaeae
HOQ VA T8I INQ MU ..ttt ettt ettt e st e e ebee e e taaeeensseeeaseeeesseeeenraeeas
Ngay, thang, nam SINNi.........oooi
INGRE NERIEP: ..ottt er e ene e
Noi thuong tri hi€n nay cia cha me NUOL: ......eeeeiiiiieeie e

thang.............. nam.......... 4 [ T cp.

Ho va tén con NUOT NIN NAY: ..eeevviiieiiiieeiie ettt ettt e e e e eebeeeenene
(Ho tén con nudi dugc thay dbi theo Quyét dinh so................. ngay ............ thang

....... nam ........ €02 Uy ban nhan dan...........o.cocoovovieoeioieeeeeeeeeeeeeee o)

I1. Tinh hinh phat trién cia tré em"’ (kém theo 02 anh cuia tré em):

..................... , ngay........ thang.........nam........
Nguwoi lam bao cao
(Ky, ghi ro ho tén)

9 . N A A \ , \ A A - . . . A . A ” e
Noi nguoi nhdn con nuéi thuong tri. Trueong hop viéc con nuoi dugc dang ky tai Co quan dai dién Viét Nam o nudc
ngodi thi gui Co quan dai dién thuc hién viéc dang ky viéc nudi con nudi.
1 Bdo cdo s - phat trién vé sirc khoé, thé chat clia con nudi nhuw chiéu cao, can ndng, sw hoa nhdp cia con nudi voi gia
dinh, cong dong, tinh hinh hoc tdp va cdc van dé khdc doi véi sw phdt trién ciia con nudi.
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11. Tha tuc dang ky lai viéc nudi con nuoi
- Trinh tu thwc hién:
+ Buoc 1:

Nop ho so truc tiép tai tru s UBND phuong, x4, thi tran (trong gid hanh chinh
tir thir hai dén sang thir bay hang tuan).

+ Budc 2:

Céan b tiép nhan ho so kiém tra tinh day du va hop 1& cua cac gidy to trong ho
SO.

Truong hop hd so con thiéu hoic khong hop 1¢, thi can bo tiép nhan ho so viét
gidy hudng din duong su. Noi dung huéng dan phai ghi day du, rd rang timg loai
gidy to can bo sung, can bo tiép nhan hd so ky, ghi 16 ho tén va giao cho dwong su.

Truong hop hd so di day du, hop 18 thi can b nhan ho so, trao Bién nhan ho so
cho nguoi dan, trong Bién nhan ghi rd ngay tra ho so.

+ Budc 3:

Uy ban nhan dan phuong, xa, thi tran tra két qua giai quyét hd so theo phiéu hen
(trong gio hanh chinh tir thir hai dén sang thi bay hang tuan).

- Cdch thivce thwe hign: Tryc tiép tai try s6 UBND phuong, x3, thi trin noi
thuong tri ciia cha me nudi va con nudi hoac noi da dang ky viéc nudi con nuoi trude
day.

- Thanh phan, s6 lwong ho so:

+ T khai ddng ky lai viéc nudi con nudi. Trudng hop yéu cau dang ky lai tai Uy
ban nhan dan cap khong phai 13 noi trudc ddy da dang ky viéc nudi con nudi do, thi
T& khai phai ¢6 cam két ctia ngudi yéu cau ding ky lai vé tinh trung thuc cua viéc
dang ky nudi con nudi trude d6 va co chir ky cua it nhat hai ngudi 1am chimg.

+ 86 lugng ho so: 01 bo

- Thoi han gidi quyét: 05 ngay, ké tir ngay nhan da ho so hop 1.

- Doi twong thwe hién thii tuc hanh chinh: ci nhan

- Co quan thwe hién thii tuc hanh chinh: UBND phuong, x3, thi trn.

- Két qua thwe hién thii tuc hanh chinh: Giay chimg nhan nudi con nudi.

- L¢ phi: khong
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- Tén mdu don, méu to khai: TS khai dang ky lai viéc nudi con nudi (TP/CN-
2011/CN.04)

- Yéu cau, diéu ki¢n thwe hién thii tuc hanh chinh:

+ Viéc nudi con nudi di duge ding ky tai co quan nha nude c6 thim quyén cua
Viét Nam, nhung ca S6 ho tich va ban chinh gidy to dang ky nudi con nudi bi mat
hoac hu hong khong st dung dugc

+ Cé cha, me nudi va con nudi déu con séng vao thoi diém yéu cau dang ky lai.

- Can cir phap ly cua thu tuc hanh chinh:

+ Luat Nudi con nudi (c6 hiéu luc ké tir ngay 01 thang 01 ndm 2011);

+ Nghi dinh s6 19/2011/ND-CP ngay 21 thang 3 nam 2011 cia Chinh pha quy
dinh chi tiét thi hanh mot sé diéu ctia Luat Nudi con nudi (c6 hiéu luc ké tir ngay 01
thang 5 nam 2011);

+ Thong tu s6 12/2011/TT-BTP ngay 26 thang 6 nam 2011 ciia B6 Tu phéap vé
viéc ban hanh va huéng dan viéc ghi chép, luu trit, sir dung biéu mau nudi con nudi (cod
hiéu Iyc ké tir ngdy 15 ndm 8 nam 2012).
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Mau TP/CN-2011/CN.04

ﬂ CONG HOA XA HQI CHU NGHIA VIET NAM ,

Anh 4x 6 cm Poc 14 Tw do - Hanh phi Anh 4x 6 cm

(chup chua oc fap - 1w do - Hanh phuc (chup chua

qua 6 thang) qua 6 thang)

TO KHAI PANG KY LAI VIEC NUOI CON NUOI
KANR G e
Chung toi /toi la:

Ong Ba

Ho va tén

Ngay, thang, ndm sinh

Noi sinh

Dan toc

Qudc tich

Noi thuong tra

S6 Gidy CMND/Ho chiéu

Noi cap

Ngay, thang, nim cip

bia chi lién hé

Dién thoai/fax/email

Pa nhan ngudi co tén dwdi day lam con nudi:
HO VAN oo Gioitinh: ..o
Ngay, thang, NAM STNN: ....ccooiiiiiii e e e e e eaee e saaeeeeens
INOT SINN Lottt e e ettt e e et e e s taaeeeabeeesebeeesasaeeeanseeeessseeeansseeeanneeeennes
DAN tOC: .ooieiiiiiiiiiiieieee e Quéc 15 ¢] + AR
NOT TRUONE T ittt e e et e e ettt e e stbee e eabeeeansaeeensseeesnsseeannsseeans

A 12,

Phan khai vé bén giao con nudi truwéc day “:

Ong

Ho va tén

" Trieong hop nuéi con nuéi trong nuwde, thi giri UBND xd/ phwong/thi trin noi c6 tham quyén dang ky lai viéc nuéi con
nudi. Truong hop nudi con nudi co yeu to nwoc ngoai, thi gwi So Tw phap, noi co tham quyén dang ky lai viéc nudi con

nuoi.
12374 L
Néu c6 duoc cdc thong tin nay.
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Ngay, thang, ndm sinh

Noi sinh

Dan toc

Qudc tich

Noi thuong trii/tam tra

S6 Gidy CMND/H9 chiéu

Noi cap

Ngay, thang, nim cap

bia chi lién hé

Dién thoai/fax/email

A & > A N Asl
Quan hé vaéi tré duwgee nhan lam con nuoi 3

TEN CO SO NUOT AUGTIZ: o.eevieeiiiieeiiieeeiteeeeeee et e et e e steeeesbeeeebeeeessbaeeesnbeeessseesssseeennseas

Chtrc vu ctia nguoi dai dién co SO NUOT AUONEZ: .....oeevveiiiiiiieciieeecee e

luat vé cam doan cua minh. P nghi...........ccccoooiiiiiiiiii

.............. thang.............ndm............
Chiing t61 cam doan 101 khai trén day la ding su that va chiu trach nhiém trude phap
dang ky.
............................. , ngay .........thang..........nam............

X4c nhén ciia Ngwoi lam chirng thie nhat"

TO1IteN 1A e, sinh nam

To61 xin lam ching viéc nudi con nudi néu trén la

dang sy that va xin chiu trach nhiém vé viéc lam

chirng ctia minh.

(Ky, ghi r6 ho tén)

Nguwoi khai
(Ky, ghi r6 ho tén)

X4c nhan cia Ngudi lam chirng thir hai

To6i xin lam ching viéc nudi con nudi néu
trén 1a ding sy that va xin chiu trach nhiém
ve viéc lam chung ctia minh.

(Ky, ghi ro ho tén)

3 Ghi r6 la cha, me dé; nguoi gidm hé hay co s nuéi dwong. Néu la co s6 nudi didng thi ghi 16 tén co sé nudi dwdng chire

vu cua nguoi dai dién co s6 nuoi duong.

" Khéng can cé xdc nhdn cia nguoi lam chieg néu ding ky lai viéc nuéi con nuéi tai UBND cap xa/STP noi di dang ky

viéc NCN truoc day.
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12. Thii tuc Thay d6i, cai chinh hd tich cho nguwoi dwéi 14 tudi va bd sung
hd tich cho moi trwong hop, khong phan biét d tudi

- Trinh tu thuc hién:

+ Budce 1:

Ca nhan c6 yéu cau ndp hd so tai UBND phudng, x3, thi trdn (trong gid hanh
chinh tir thr hai dén séng tht bay hang tuan).

Nguoi c6 yéu cau ding ky thay doi, cai chinh, bo sung ho tich ma khong c6 diéu
kién tryc tiép dén UBND phudng, x3, thi trdn thi c6 thé ty quyén cho nguoi khac 1am
thay hodc giri hd so qua duong buu dién.

Trong trudng hop Uy quyén thi viéc iy quyén phai bang van ban va phai duoc
cong ching hoac ching thuc hop 1¢€. Néu nguoi duge uy quyén la ong, ba, cha, me,
VO, ché)ng, con, anh, chi, em rudt cia nguoi uy quyén thi khong can phai c6 van ban
iy quyén nhung phai c6 gidy to chimg minh vé mdi quan hé néu trén.

+ Budc 2: Can bo tiép nhan ho so kiém tra tinh day da va hop 18 cua cac gidy to
trong ho so.

Truong hop ho so con thiéu hoidc khong hop 1€, thi can bd tiép nhan ho so viét
gidy huéng dan duong su. Noi dung hudéng dan phai ghi day du, r6 rang timg loai
gidy td can bo sung, can bo tiép nhan hd so ky, ghi 16 ho tén va giao cho duwong su.

Truong hop ho so di day du, hop 18 thi can bo nhan hd so, trao Bién nhan ho so
cho nguoi dan, trong Bién nhan ghi rd ngay tra hd so.

+ Budc 3: Nhan két qua giai quyét hd so theo Bién nhén.

- Cdch thirc thwe hién: truc tiép tai Uy ban nhan dan phuong, x4, thi trdn noi da
dang ky khai sinh hodc Uy ban nhan dan phudng - x3 - thi trin, noi dwong sy cu tri (d6i
voi truong hop cong dan Viét Nam da dang ky ho tich tai Co quan dai dién Ngoai
giao, Co quan Lanh sy ctia Viét Nam ¢ nudc ngoai, sau d6 vé nude cu tri.) hodc qua
hé thdng buu chinh.

- Thanh phin, sé luong hé so:

* Gidy to phai nop:

+ T khai dang ky viéc thay doi, cai chinh, bo sung ho tich, x4c dinh lai dan toc,

xéc dinh lai giéi tinh trong Giy khai sinh.

+ Céc giay to lién quan dé 1am cin ct cho viée thay d6i, cai chinh, bd sung ho tich.
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* Gidy tO phai xuét trinh:
+ Ban chinh Giay khai sinh ctia nguoi can thay d6i, cai chinh, bo sung ho tich.

+ Gidy chtmg minh nhin dan hoic ho chiéu hodc thé thuong tri; s6 ho khau
hodc s6 ding ky tam tra cta nguoi di dang ky thay ddi, cai chinh, bo sung ho tich.
(ban sao c6 chtng thuc hodc ban sao kém ban chinh dé ddi chiéu).

Trong truong hop giri qua hé théng bwu chinh, thi cdc gidy to ¢ trong thanh
phan hé so phdi la ban sao c6 chitng thie, truong hop ndp triee tiép thi c6 thé ndp
ban sao kém ban chinh d@é doi chiéu hodc ban sao ¢é churng thuec.

+ Vin ban uy quyén hodc gidy t& ching minh méi quan hé nhan than trong
trudong hop Uy quyén.

+ 86 lugng ho so: 01 bd
- Thoi han gidi quyét:

+ 03 ngay ddi vdi truong hop cai chinh, thay doi ho tich cho ngudi dudi 14 tudi,
ké tir ngay nhan du ho so hop 1. Trudng hop can phai xac minh thi thdi han néi trén
duoc kéo dai thém khong qué 05 ngay.

+ Giai quyét ngay trong ngay lam viéc, néu nhan ho so sau 15 gio thi tra két qua
trong ngdy 1am viéc tiép theo ddi véi trudong hop bd sung ho tich.

- Doi twong thwe hién thii tuc hanh chinh: ci nhan
- Co quan thuwe hign thii tuc hanh chinh: Uy ban nhan dan phudng, x3, thi trdn

- Két quad thwe hign thii tuc hanh chinh: Quyét dinh cho phép thay doi, cai
chinh ho tich; ghi cha mat sau ctia ban chinh Giay khai sinh va cot ghi nhiing thay doi
sau nay ciia SO dang ky khai sinh.

- L¢é phi: khong

- Tén méu don, mdu to khai: TS khai dang ky viéc thay d6i, cai chinh, bo sung
ho tich, xac dinh lai dan tdc, xac dinh lai gidi tinh trong Giéy khai sinh

- Yéu cdu, diéu ki¢n thywc hién thii tuc hanh chinh:

DPdi véi viee thay doi ho, tén, cho nguoi tor da 9 tudi tro 1én thi phai c6 ¥ kién
dong y cua nguoi d6 thé hién trong T khai.

- Can cw phap ly cua thu tuc hanh chinh:

+ Nghi dinh s6 158/2005/ND-CP ngay 27 thang 8 nam 2005 cua Chinh phu vé
dang ky va quan 1y ho tich (c6 hi¢u lyc tir ngay 01 thang 4 nam 2006);
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+ Nghi dinh s6 06/2012/ND-CP ngay 02 thang 02 nim 2012 ctia Chinh phu sira
d6i, b6 sung mot sd diéu ctia Nghi dinh vé ho tich, hon nhan va gia dinh va chimg
thuc (co hiéu luc tr ngay 01 thang 4 ndm 2012);

+ Thong tu s6 01/2008/TT-BTP ngay 02 thang 6 nim 2008 ciia Bo Tu phap
huéng din mot sé quy dinh ctua Nghi dinh s6 158/2005/ND-CP ngay 27 thang 8 nim
2005 cua Chinh phu vé ding ky va quan 1y ho tich (c6 hiéu luc tir ngay 09 thang 7
nam 2008);

+ Thong tu s6 05/2012/TT-BTP ngay 23 thang 5 nam 2012 cia Bo Tu phép sia
d6i, bd sung mot sb diéu ctia Thong tu s6 08.a/2010/TT-BTP vé ban hanh va hudng
dan viéc ghi chép, luu trit, sir dung s0, biéu mau ho tich (c6 hiéu luc ké tir ngay 01
thang 7 nam 2012);

+ Quyét dinh s6 39/2008/QD-UBND ngay 12 thang 5 niam 2008 caa UBND
Thanh phé H6 Chi Minh vé viéc mién thu mot s6 khoan phi, 18 phi theo quy dinh tai
Chi thi sd 24/2007/CT-TTg ngay 01 thang 11 nam 2007 cta Thi tuéng Chinh phu
(c6 hiéu lyc sau 10 ngay ké tir ngay ky).
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic
TO KHAI DANG KY VIEC THAY DOIL, CAI CHINH, BO SUNG HQ TICH
XAC PINH LAI DAN TQC, XAC PINH LAI GIOI TINH TRONG
GIAY KHAI SINH
KAnh @O D) e,

Ho va tén nguwoi Khai: ...
NOi thudng tri/Aam T P oo
S6 Gidy CMND/Gidy t& hop 18 thay thé: @ ..o,
Quan hé véi nguoi dugce thay ddi, cai chinh, bd sung ho tich, xac dinh lai dan tc, xac
dinh a1 @IGT tINN: c.oiiiiieee e e
PEnghi V..o, dang ky viee @ oo,
.................................................................................... cho nguoi c6 tén dwdi day

% HO VA TEN: oo Gidi tinh: .............. ..

(é“ Ngay, thang, Nadm SINN: .....cooooiiiiii e

E. DAN TOC: vt eeeeeeeen QUAC tHCh: e,

% S6 Gidy CMND/Gidy t0 hop 18 thay thé: @ ...t

E' NOi thudng tria/tam tri: @ ..ot

E b3 dang ky khai sinh tai:........ccocceveeiiieinnnennn. ngay......... thang ......... nam .........

5 14 14 2 r

S Theo Giay khai SINh SO: ...voveveeieiveveeieccee e, QUYEN SO: v
) ettt ettt ettt e e e ereen
EhANN: O e
| ) 1 (USROS SPRUUPPRTRPPRE

T61 cam doan nhitng ndi dung khai trén day la dang sy that va chiu trach nhiém trudc
phép luat vé cam doan ctia minh.

Lam t@i: .....ccccooevveecieaannnn. , ngay ... thang ..... nam ..........
Nguoi khai

(Ky, ghi ro ho tén)
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Y kién cta nguoi duoc thay dbi ho, tén (néu ngudi do
tor du 9 tudi trd 1én); x&c dinh lai dan toc (néu ngudi do
tir da 15 tudi dén dudi 18 tudi)

Chii thich:
() Ghi 15 tén co quan dang ky viéc thay ddi, cai chinh, bd sung ho tich, xac dinh lai dan tdc, xac
dinh lai gidi tinh trong Giay khai sinh.

@ Ghi theo dia chi ding ky thuong tra thi gach cum tir “tam tra”; néu khong cé noi dang ky thuong
tra thi gach hai tir “thuong tri” va ghi theo dia chi dang ky tam tra.

©) Néu ghi theo s6 CMND, thi gach cum tir “Gidy to hop 16 thay thé”; néu ghi theo s6 Gidy t& hop
1¢ thay thé thi ghi rd tén gidy to va gach cum tr “CMND”.

® Ghi rd loai viéc thuc hién (vi du: thay dbi Ho).

©) Ghi 15 n6i dung thay ddi, vi du: Tir Nguyén Vin Nam

Thanh Vi Van Nam.
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13. Thii tuc Piéu chinh nhirng ndi dung trong sé ding ky h tich va cac gidy
to' ho tich khac, khong phai S6 d:ing ky khai sinh va ban chinh Gidy khai sinh

- Trinh tu thuc hién:

+ Budce 1:

Cé nhan c6 yéu cau thyc hién tha tuc hanh chinh ndp ho so tai UBND phudng,
x4, thi trin (trong gio hanh chinh tir thir hai dén sang th bay hang tuan).

Nguoi co yéu cau Diéu chinh nhitng ndi dung trong sé dang ky ho tich va cac
gidy to ho tich khac, khong phai S6 dang ky khai sinh va ban chinh Gidy khai sinh
ma khong c6 diéu kién truc tiép dén UBND phuodng, x4, thi tran thi c6 thé Gy quyén
cho ngudi khac lam thay hodc giri ho so qua duong buu dién.

Trong truong hop Uy quyén thi viéc iy quyén phai bang vin ban va phai duoc
cong chung hodc chung thuc hop 18. Néu ngudi duoc uy quyén 1a 6ng, ba, cha, me,
v, chong, con, anh, chi, em rudt ciia nguoi uy quyén thi khong can phai cé vin ban
iy quyén nhung phai c6 gidy to chimg minh vé mdi quan hé néu trén.

+ Budc 2: Can bo tiép nhan ho so kiém tra tinh day da va hop 18 cua cac gidy to
trong ho so.

Truong hop hd so con thiéu hoic khong hop 1¢, thi can bo tiép nhan hd so viét
gidy huéng dan duong su. Noi dung hudéng dan phai ghi day du, r6 rang timg loai
gidy to can bo sung, can b tiép nhan hd so ky, ghi 1d ho tén va giao cho duong su.

Truong hop hd so di day du, hop 1é thi can b nhan ho so, trao Bién nhan ho so
cho nguoi dan, trong Bién nhan ghi rd ngay tra hd so.

+ Budc 3: Nhan két qua giai quyét ho so theo Bién nhan.

- Cach thirc thuc hién:

+ Tryec tiép tai Uy ban nhan dan phuong, x4, thi trdn noi d dang ky ho tich hodc
Uy ban nhan dan phuong - xa - thi tran, noi duong su cu tri (d6i véi truong hop cong
dan Vi¢t Nam da dang ky ho tich tai Co quan dai dién Ngoai giao, Co quan Lanh su
cua Vi¢t Nam & nude ngoai, sau do vé nude cu tra.)

+ Qua hé thong buu chinh.

- Thanh phin, s6 lwong hé so:

* Gidy tO phai nop: To khai diéu chinh ndi dung trong cac gidy to ho tich khac.

* Gidy tO phai xuét trinh:
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+ Gidy khai sinh hodc céc gidy t& khac 1am cin ctr cho viée diéu chinh (néu noi
dung diéu chinh khong lién quan dén Gidy khai sinh).

+ Gidy chting minh nhan dan hodc ho chiéu hoic thé thuong tra; s6 ho khau
hodc s6 ding ky tam tra cta nguoi di dang ky diéu chinh ho tich (ban sao c6 ching
thuc hodc ban sao kém ban chinh dé d6i chiéu).

Trong truong hop giri qua hé théng bwu chinh, thi cdc gidy to ¢ trong thanh
phan hé so phdi la ban sao ¢é chieng thyc; truong hop truc tiép thi nép ban sao keém
ban chinh d@é doi chiéu hodc ban sao ¢é churng thuec.

+ Vin ban uy quyén hodc gidy to ching minh mdi quan hé nhan than trong
truong hop Uy quyén.

+Sb luong hd so: 01 bod

- Thoi han gidi quyét: Trong ngay 1am viéc, néu nhan ho so sau 15 gid thi tra
két qua trong ngay lam viéc tiép theo.

- Doi twong thwe hién thii tuc hanh chinh: ci nhan

- Co quan thuwe hign thii tuc hanh chinh: Uy ban nhan dan phudng, x3, thi trdn

- Két qud thwe hign thii tuc hanh chinh: s6 dang ky ho tich va cac gidy to ho
tich khac dugc diéu chinh.

- L¢ phi: khong

- Tén mdu don, méu to khai: To khai diéu chinh ndi dung trong céc gidy to ho
tich khac

- Yéu cdu, diéu kién thwc hién thii tuc hanh chinh: khong

- Can cwe phap ly cua thu tuc hanh chinh:

+ Nghi dinh s6 158/2005/ND-CP ngay 27 thang 8 nim 2005 caa Chinh phu vé
dang ky va quan 1y ho tich (c6 hi¢u lyc tir ngay 01 thang 4 nam 2006);

+ Nghi dinh s6 06/2012/ND-CP ngay 02 thang 02 nam 2012 ctia Chinh phu sira
d6i, b6 sung mot sd diéu ciia Nghi dinh vé ho tich, hon nhan va gia dinh va chimg
thuc (c6 hiéu luc tor ngay 01 thang 4 ndm 2012);

+ Thong tu s6 01/2008/TT-BTP ngay 02 thang 6 nim 2008 ciia Bo Tu phap
huéng din mot sd quy dinh ctua Nghi dinh s6 158/2005/ND-CP ngay 27 thang 8 nim
2005 cua Chinh phu vé ding ky va quan 1y ho tich (c6 hiéu luc tir ngay 09 thang 7
nam 2008);
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+ Thong tu s6 05/2012/TT-BTP ngay 23 thang 5 nam 2012 ctia Bo Tu phép sira
d6i, bd sung mot sb diéu ctia Thong tu s6 08.a/2010/TT-BTP vé ban hanh va hudng
dan viéc ghi chép, luu trix, sir dung s6, biéu mau ho tich (c6 hiéu luc ké tir ngay 01
thang 7 nam 2012);

+ Quyét dinh s6 39/2008/QD-UBND ngay 12 thang 5 niam 2008 caa UBND
Thanh phd H6 Chi Minh vé viéc mién thu mot s6 khoan phi, 1¢ phi theo quy dinh tai
Chi thi s6 24/2007/CT-TTg ngay 01 thang 11 nam 2007 cta Thu tudng Chinh phu
(c6 hiéu lyc sau 10 ngay ké tir ngay ky).
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Mau TP/HT-2012-TKDCHT

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

TO KHAI PIEU CHINH NOI DUNG
TRONG CAC GIAY TO HQ TICH KHAC
(Khong phii la Gidy khai sinh)

KAnh G Y e,

Ho va tén nguwdi Khai: ... e
NOT thudng tr/AAM A ...
S6 Gidy CMND/Gidy t& hop 18 thay thé: @ ..ol
Quan hé voi nguoi duoce A18U ChiNh RO HHER: e,
PENGHE D ..o diéu chinh® ..........ccccooooeoo.)

cho nguoi co6 tén dudi day:

Ngay, thang, NAM SINN: ......cciiiiiiiie e e e e e aaeeens
DaAn tOC: wovvvieeeieeeeeeeecee e QUAEC HCH: v

S6 Gidy CMND/Gidy to hop 18 thay thé: ..........o.coveveeeieeeeeeeeeeeeeeeeeeeeeeeee e

| ) ¢ (1SRRI

To61 cam doan nhirng ndi dung khai trén day la ding su that va chiu trach nhiém trudc
phép luat vé cam doan ctia minh.

Lam t@i.........cccccovevvvaeennnnns, ngay ....... thang ........ nam ..............
Nguwoi khai

(Ky, ghi ro ho tén)
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Céc gidy to kém theo (néu c6) dé chirng minh ndi dung diéu chinh

Chii thich:
M Ghi r0 tén co quan thuc hi¢n viéc diéu chinh noi dung trong céc giéy to hd tich khac (khong phai
la Giay khai sinh).
@ Ghi theo dia chi dang ky thuong tra va gach cum tir “tam tra””; néu khong c6 noi dang ky thuong
tr thi gach hai tir “thuong tr1” va ghi theo dia chi dang ky tam tra.
®) Néu ghi theo sO CMND, thi gach cum tir “Gidy to hop 18 thay thé”; néu ghi theo s6 Gidy to hop
1¢ thay thé thi ghi r0 tén gidy to va gach cum tir “CMND”.
“ Ghi rd ndi dung va loai gidy to can diéu chinh (vi du: ngay chét trong Gidy chung ti).
) Ghi rd loai viéc da dang ky (vi du: khai ti).
©) Ghi 5 loai gidy t& can didu chinh (vi du: Gidy ching ti).
™ Ghi rd ndi dung diéu chinh, vi du: Tur: chét ngay 10/4/2010
Thanh: chét ngay 15/4/2010.
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14. Thii tuc cap ban sao gidy to hd tich tir so hd tich
- Trinh tu thwc hién:

+ Budc 1: Nguoi co yéu cau cip ban sao tir s6 ho tich ndp hd so tai Uy ban nhan
dan phudng, x4, thi tran tir thir hai dén tht sau (budi sang tir 7 gid 30 dén 11 gio 30,
budi chiéu tir 13 gid 00 dén 17 gid 00) va budi sang thir bay (tir 7 gio 30 phit dén 11
gio 30 phat).

Trudng hop khong thé truc tiép di ndp ho so thi ¢ thé ty quyén cho nguoi khac
di thay. Viéc uy quyén phai bang vin ban c6 cong chimg hodc ching thuc hop 1.
Néu nguoi duoc uy quyén la ong, ba, cha, meg, con, vo, ché)ng, anh, chi, em rudt cua
nguoi Gy quyén. Thi khong can phai ¢6 vin ban uy quyén, nhung phéi ¢ gidy to

chirng minh vé moi quan hé néu trén.

+ Budc 2: Can bo tiép nhan ho so kiém tra tinh hop 1¢ va day du cua cac gidy to
trong thanh phan ho so va cap bién nhan (hoic phiéu hen) cho ngudi ndp ho so.

Truong hop hd so thiéu hodc khong hop 1¢ thi can bo tiép nhan hd so hudng
dan dé nguoi dén ndp ho so bd sung kip thoi.

+ Budc 3: Uy ban nhan dan phuong, x4, thi tran tra két qua giai quyét ho so theo
phiéu hen.

- Cach thirc thuc hién:

+ Truc tiép tai Uy ban nhan dan phuong, x4, thi tran

+ Guri hd so qua hé thong buu chinh.

- Thanh phan, s6 lwong ho so:

* Gidy to phai ndp:

+ Ban sao gidy to ho tich can sao luc. Truong hop khong con cac gidy to ho tich
thi ngudi c6 yéu cau phai cung cap céc thong tin lién quan dé 1am co sé tra ciru.

+ Vin ban Gy quyén hodc gidy to ching minh mdi quan hé nhan than

* Gidy tO phai xuét trinh:

+ Gidy chimg minh nhan dan hozc ho chiéu cta nguoi yéu cau; SO ho khau, s6
dang ky tam tra (d6i voi cong dan Viét Nam & trong nude); Thé thudng tri, Thé tam

tra hodc Chirng nhan tam tra (déi vO1 nguoil nudce ngoai cu tri tai Viét Nam) (ban sao
c6 chimg thyuc hodc ban sao kém ban chinh dé ddi chiéu).

Trong truong hop hd so duoc gui qua hé théng buu chinh, thi cac gidy to xuét
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trinh phai 14 ban sao c6 chimg thyuc; trudng hop truc tiép ndp ho so thi ndp ban sao
cac gidy to néu trén, kém ban chinh dé ddi chiéu hodc ban sao c6 ching thyc.

bé duoc cong nhan va st dung tai Viét Nam, cac giéy to, tai liéu cuia nude ngoai
phai duoc hop phap héa lanh su, trir truong hop cac gidy to, tai liéu duoc mién ching
nhan lanh sy, hop phéap hoa lanh su.

* S luong ho so: 01 bo.

- Thoi han gidi quyét: Giai quyét hd so ngay trong ngay lam viéc; néu nhan ho
so sau 15 gio thi tra két qua trong ngay 1am viéc tiép theo.

- Doi twgng thwe hign thii tuc hanh chinh: Ca nhan

- Co quan thuwce hién thii tuc hanh chinh: Uy ban nhan dan x3 noi luu trit s6 bo
ho tich.

- Két qua thuwce hién thii tuc hanh chinh:

+ Bén sao gidy to ho tich.

+ Hodc van ban xac nhan khong tim thay thong tin ho tich can sao luc.

- Lé phi: 3.000 VND/01 ban sao.

- Tén mdu don, mdu to khai: Khong

- Yéu cdu, diéu kién thwc hién thii tuc hanh chinh: Khong

- Can cir phap ly thwce hién thu tuc hanh chinh:

+ Nghi dinh s6 158/2005/ND-CP ngay 27 thang 8 nim 2005 cua Chinh phu vé
dang ky va quan 1y ho tich (c6 hi¢u lyc tir ngay 01 thang 4 nam 2006);

+ Nghi dinh s6 06/2012/ND-CP ngay 02 thang 02 nim 2012 ctia Chinh phu sira
d6i, bd sung mot s6 diéu cua Nghi dinh vé ho tich, hon nhan va gia dinh va chung
thuc (co hiéu luc tor ngay 01 thang 4 ndm 2012);

+ Théng tu s 01/2008/TT-BTP ngay 02 thang 6 nim 2008 ctia B6 Tu phap
huéng din mot s6 quy dinh ctua Nghi dinh s6 158/2005/ND-CP ngay 27 thang 8 nim
2005 cta Chinh pha vé ding ky va quan 1y ho tich (c6 hiéu luc sau 15 ngay ké tir
ngay dang cong bao);

+ Quyét dinh s6 82/2009/QD-UBND ngay 26 thang 10 nim 2009 cta Uy ban
nhan dan Thanh phé H6 Chi Minh vé ban hanh mirc thu, ché do thu, ndp, quan 1y va sir
dung 18 phi cap ban sao tir s6 bo gdc, 1& phi chimg thuc ban sao tir ban chinh va ching
thue chit ky trén dia ban Thanh phd HO Chi Minh (c6 hiéu sau 10 ngay ké tir ngay k).
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15. Thii tuc Ping ky két hon trong nuéde
- Trinh tu thwc hién:
+ Budc 1: Chuén bi day da ho so theo quy dinh.

+ Budc 2: Nop tai bo phan tiép nhan va tra két qua ho so tai Uy ban nhan dan
phuong, xa, thi tran (trong gid hanh chinh tir thir hai dén sang thir bay hang tuan).

Khi nhan ho so Pang ky két hon, can bo tiép nhan ho so kiém tra tinh ddy di va
hop 1& cta cac gidy to trong ho so: trudng hop ho so da day da, hop 1¢ thi thuc hién
cho nguoi dan. Truong hop ho so chua day du hodc chua hop 16 thi huéng dan duong
st hoan thién ho so.

+ Budc 3: Nhan két qua giai quyét tai bo phan tiép nhan va tra két qua cua Uy
ban nhan dan phuong, x4, thi tran.

- Cdch thire thuwe hign: Truc tiép tai tru so co quan hanh chinh nha nudc.
- Thanh phan, s6 luong hé so:

* Thanh phan ho so, bao gom:

Gidy to phai nop:

- To khai dang ky két hon (theo mau);

- Cac trudong hop sau day thi nop thém gidy to:

+ Néu hai bén nam, nit ¢6 noi cu tra khéc nhau thi bén nam hodc bén nir ding ky
két hon tai Uy ban nhan dan phudng, xa, thi tran khong phai noi cu trii ciia minh phai
ndp xac nhan cua Uy ban nhan dan phudng, x4, thi trdn noi cu tra vé tinh trang hon
nhan,;

+ Dbi voi ngudi dang trong thoi han cong tac, hoc tap, lao dong & nudc ngoai vé
nudc diang ky két hon thi phai ¢6 xac nhan cua co quan Ngoai giao, Lanh su Vigt
Nam tai nudc s tai vé tinh trang hon nhan cua nguoi do;

+ Pbi v6i can b, chién si dang cong tac trong luc lwong vil trang thi thu truong
don vi cua nguoi do xac nhan tinh trang hon nhan.

Viéc x4c nhan tinh trang hon nhan c6 thé xac nhén tryc tiép vao To khai ding ky
két hon hodc bang Gidy xac nhan tinh trang hon nhén.

Viéc xac nhén tinh trang hon nhén c6 gia trj 6 thang, ké tir ngay xac nhan.

Gidy to xudt trinh:
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- Chimng minh nhan dan/hd chi€u, hd khau cua hai bén nam, nit (ban sao c6
chiig thyc hodc ban sao c6 kém ban chinh dé doi chiéu).

* S luong ho so: 01 bod

- Thoi han gidgi quyét: 03 ngay lam viéc ké tir ngay tiép nhan yéu cau. Trong
truong hop can xac minh thi thoi han trén c6 thé kéo dai nhung khong qua 05 ngay
lam viéc.

- Doi twong thuwe hign thii tuc hanh chinh: Ca nhan

- Co quan thuee hién thii tuc hanh chinh: Uy ban nhan dan phuong, xa, thi tran.

- Két qua thwe hién thii tuc hanh chinh: Gidy chtmg nhan két hon

- L¢é phi: khong

- Tén mau don, méu to khai:

+ T khai dang ky két hén: Mau TP/HT-2010-KH.1;

+ T khai cip gidy xac nhan tinh trang hon nhan: Mau TP/HT-2010-XNHN.1

- Yéu cau, diéu kién thyc hién thu tuc hanh chinh:

+ V& d0 tudi: Nam tir 20 tudi trd 1én, nit tir 18 tudi tré 1én;

+ V& y chi tu nguyén két hon: viéc két hon do nam va nir tu nguyén quyét dinh,
khong bén nao duoc €p budc, ltra dbi bén nao, khong ai dugc cudng €p hoac can trd;

+ Khong thudc cac truong hop bi cAm theo quy dinh cta phap luat;

+ Khi dang ky két hon, hai bén nam, nit phai c6 mit tai Uy ban nhan dan cap xa
noi dang ky két hon.

- Can ciwr phap ly cua thu tuc hanh chinh:

+ Luat Hon nhan va gia dinh nam 2000 (c6 hiéu luc ké tir ngay 01 thang 01 nim
2001);

+ Nghi dinh s6 158/2005/ND-CP ngay 27 thang 8 nim 2005 cua Chinh phu vé
dang ky va quan 1y ho tich (c6 hiu lyc tir ngay 01 thang 4 nam 2006);

+ Nghi dinh s6 06/2012/ND-CP ngay 02 thang 02 nim 2012 ctia Chinh phu sira
d6i, bd sung mot sd diéu ctia Nghi dinh vé ho tich, hon nhan va gia dinh va chimg
thuc (c6 hiéu luc tir ngay 01 thang 4 ndm 2012);

+ Théng tu s 01/2008/TT-BTP ngay 02 thang 6 nim 2008 ctia B6 Tu phap
huéng din mot sd quy dinh ctua Nghi dinh s6 158/2005/ND-CP ngay 27 thang 8 nim
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2005 cta Chinh pha vé diang ky va quan 1y ho tich (c6 hiéu luc sau 15 ngay ké tir
ngay dang cong béo);

+ Thong tu sb 08a/2010/TT-BTP ngay 25 thang 3 nim 2010 ctia Bo Tu phéap vé
ban hanh va huéng dan viéc ghi chép, luu trix, st dung s6, biéu mau ho tich (c6 hiéu
luc ké tir ngay 10 thang 5 nam 2010);

+ Quyét dinh s6 39/2008/QD-UBND ngay 12 thang 5 nam 2008 cia UBND
Thanh phd H6 Chi Minh vé mién thu mét sé khoan phi va 18 phi theo quy dinh tai Chi
thi s6 24/2007/CT-TTg ngay 01 thang 11 ndm 2007 cia Thu tuéng Chinh phu (c6
hiéu luc sau 10 ngay ké tir ngay ky).
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(TT sb: 08.a/2010/TT-BTP)

Mau TP/HT-2010-KH. 1

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

TO KHAI PANG KY KET HON

KINh @UL: s

Nguwoi khai Bén nam Bén nir

Ho va tén

Ngay, thang, ndm sinh

Dan toc

Qudc tich

Noi thuong trii/tam tra

S6 Giay CMND/H$
chiéw/ Gidy to hop 18
thay thé

Két hon lan th may

Chuing t6i cam doan nhitng 10i khai trén day la dung su that, viéc két hon cua ching toi
khong vi pham quy dinh ctia Luat Hon nhéan va gia dinh Viét Nam va chiu trach nhiém trudc
phap luat vé cam doan ctia minh.

Bén nam Bén nir
Xéc nhan vé tinh trang hon nhan (Ky, ghi r0 ho tén) (Ky, ghi r6 ho tén)
cua co quan c6 tham quyén

Xéc nhan nay c6 gia tri trong thoi han 6 thang,
ké tir ngay xac nhan.
Ngay.........thang........ndm..........
NGUOI KY GIAY XAC NHAN
(Ky, ghi 16 ho tén, chirc vu va dong déu)

Chu thich:

(1) (2) Truong hop lam thi tuc ding ky két hén cé yéu t6 nwée ngodi, thi phdi dan dnh ciia hai bén nam, ni
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Mau TP/HT-2010-XNHN.1 (TT s: 08.2/2010/TT-BTP)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

TO KHAI CAP GIAY XAC NHAN TINH TRANG HON NHAN

DAN tOC: .ooiviiiiiiiiiieeieee e Quéc tich: ..o,
Noi thuong tri/tam tra:

Pé nghi cap Gidy xic nhén tinh trang hon nhan cho nguoi c6 tén dwéi day:

HO VA TN oo G101 tinh: ............
Ngay, thang, Nam SINN: ........oooiiiiiii e e
INOT SINNI Lottt et st e st et e st e sbeesabeesaneena

DAN tOC: .ooiviiiiiiiiiieeeeee e Quéc tICh: oo,

To61 cam doan nhitng nd1 dung khai trén day la dang su that va chiu trach nhiém trudce
phap luat vé 161 khai ciia minh.

Lam tqi:.............cccven.... gAY ... thang............ nam............
Nguwoi khai

(Ky, ghi 10 ho tén)
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Chaui thich:

(1) Truong hop cong dan Viét Nam cu tri trong nudce thi ghi theo noi dang ky thuong tra,
trong truong hop khong c6 noi dang ky thuong trua thi ghi theo noi dang ky tam tra.

Truong hop cong dan Viét Nam cu trit & nude ngoai thi ghi theo dia chi thuong tra hodc tam
trd & nude ngoai.

(2) Chi khai trong trudng hop cong dan Viét Nam dang cu tra & nude ngoai cd yéu cau xac nhan
tinh trang hon nhan trong thoi gian cu tri & nudce ngoai hodc trong thoi gian cu tra tai Viét Nam trude
khi xuat canh.

3) DPéi véi cong dan Viét Nam cu tri ¢ trong nudce thi khi 16 tinh trang hQn nhan hién tai:
dang c6 vo hoac c6 chong; hoac chua dang ky két hon 1an nao; hodc da dang ky ket hon, nhung da
ly hon hay nguoi kia da chét.

Pbi v6i cong dan Viét Nam cu trd & nudc ngodi ¢6 yéu ciu xac nhan tinh trang hon nhan
trong thoi gian cu tra tai Viét Nam trudce khi xuét canh, thi khai vé tinh trang hon nhan ctia minh
trong thoi gian da cu tra tai noi do (Vi du: trong thoi gian cur trll tal.....cceeeeeeeecienienieceeeeeen, , tu
ngay...... thang ..... ndm.......... dén ngay........ thang ........ nam .......... chua dang ky két hon véi ai).

Pbi véi cong dan Viét Nam dang cu tri & nude ngodi, cd yéu cau xac nhan tinh trang hon
nhan trong thoi gian cu tri & nudc ngoai, thi khai vé tinh trang hén nhan ciia minh trong thoi gian
cu tru tai nude do (Vi du: trong thoi gian cu tra tai CHLB e, trong thoi gian tam tru tai... CHLB Puc
tir ngdy... dén ngay... khong dang ky két hon voi ai tai Dai st quan Viét Nam tai CHLB Diic);

(4) Ghi rd myc dich sir dung Gidy xac nhan tinh hén nhan. Truong hop s dung Gidy xac
nhéan tinh
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16. Thu tuc dang ky khai sinh cho con ngoai gia thu

- Trinh tw thuc hién:

+ Budc 1: Chuén bi day da ho so theo quy dinh.

Nguoi ¢ yéu cau ding ky khai sinh ma khong cé diéu kién tryc tiép dén co
quan ding ky thi c6 thé uy quyén cho ngudi khac lam thay. Viéc uy quyén phai bang
van ban va phai dugc cong chirng hoac chung thuc hop 1€.

Néu nguoi duoc uy quyén la 6ng, ba, cha, me, con, vo, chéng, anh, chi, em rudt
ctia nguoi ty quyén, thi khong can phai c6 van ban ty quyén, nhung phai co gidy to
chtmg minh vé mdi quan hé néu trén.

+ Budc 2: Nop ho so tai Uy ban nhan dan phudng, xa, thi tran trong gio hanh
chinh tir thr hai dén sang thir bay hang tuan.

Céan b tiép nhan kiém tra tinh day da va hop 1& cua cac gidy to trong hd so va
cap bién nhan (hoic phiéu hen) cho ngudi ndp ho so.

Truong hop hd so chua ddy du hodc chua hop 18 thi hudng din dé nguoi dén
ndp ho so bd sung kip thoi.

+ Budc 3: Tra két qua giai quyét hd so theo bién nhan tai Uy ban nhan dan cap
x4 trong gio hanh chinh tir thir hai dén sang thtr bay hang tuan.

- Céch thirc thyc hién: Nop truc tiép tai Uy ban nhan dan phuong, xa, thi trin

- Thanh phan, s6 luong ho so:

* Gidy to phai ndp:

+ Nguoi di ding ky khai sinh phai ndp T khai (theo mau quy dinh) va gidy
chirng sinh.

Gidy chimg sinh do co s& y té, noi tré em sinh ra cap; néu tré em sinh ra ngoai
co s& y té, thi Gidy chtng sinh duoc thay bang vin ban xac nhan ctia ngudi lam
ching. Trong truong hop khong c6 nguodi lam chung, thi nguoi di khai sinh phai 1am
gidy cam doan vé viéc sinh 1a c6 thuc.

* Gidy tO phai xuét trinh:

+ Vin ban uy quyén hodc gidy to ching minh méi quan hé nhan than trong
truong hop Gy quyén.

- Gidy chtrng minh nhan dan hodc Ho chiéu, S6 ho khau, SO ding ky tam tra
(d6i v6i cong dan Viét Nam & trong nuéc); Thé thudng tra, Thé tam tri hodc Ching
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nhan tam tra (d6i voi nguoi nudc ngoai cu tra tai Viét Nam) cta nguoi di dang ky
khai sinh. (ban sao c6 chtng thuc hodc ban sao kém ban chinh dé d6i chiéu).

+Sb luong hd so: 01 bo.

- Thoi han gidi quyét: Giai quyét ngay trong ngay; néu nhan hd so sau 15 gio
thi tra két qua trong ngay lam viéc tiép theo.

- Doi twong thwe hién thii tuc hanh chinh: ci nhan

- Co quan thwe hién thii tuc hanh chinh: Uy ban nhan dan phuong, x4 thi trin

- Két qua thwe hign thii tuc hanh chinh: Giy khai sinh

- L¢ phi: khong

- Tén méu don, mdu to khai: TS khai dang ky khai sinh.

- Yéu cdu, diéu kién thwc hi¢n thii tuc hanh chinh: khong

- Can ciwr phap ly cua thu tuc hanh chinh:

+ Nghi dinh s6 158/2005/ND-CP ngay 27 thang 8 nim 2005 cua Chinh phu vé
dang ky va quan 1y ho tich (c6 hiéu lyc tir ngay 01 thang 4 nam 2006);

+ Nghi dinh s6 06/2012/ND-CP ngay 02 thang 02 ndm 2012 ctia Chinh phu sira
d6i, b6 sung mot sd diéu ciia Nghi dinh vé ho tich, hon nhan va gia dinh va chimg
thuc (co hi¢u luc tr ngay 01 thang 4 ndm 2012);

+ Théng tu s 01/2008/TT-BTP ngay 02 thang 6 nim 2008 ctia B6 Tu phap
huéng din mot s6 quy dinh ctua Nghi dinh s6 158/2005/ND-CP ngay 27 thang 8 nim
2005 cua Chinh phu vé ding ky va quan 1y ho tich (c6 hiéu luc tir ngay 09 thang 7
nam 2008);

+ Thong tu s6 05/2012/TT-BTP ngay 23 thang 5 nam 2012 ctia Bo Tu phép sira
d6i, bd sung mot sb diéu ctia Thong tu s6 08.a/2010/TT-BTP vé ban hanh va hudng
dan viéc ghi chép, luu trix, sir dung s6, biéu mau ho tich (c6 hiéu luc ké tir ngay 01
thang 7 nam 2012);

+ Quyét dinh s6 39/2008/QD-UBND ngay 12 thang 5 niam 2008 caa UBND
Thanh phd H6 Chi Minh vé viéc mién thu mot s6 khoan phi, 1¢ phi theo quy dinh tai
Chi thi s6 24/2007/CT-TTg ngay 01 thang 11 nam 2007 cta Thu tuéng Chinh phi
(c6 hi¢u lyc ngay 16 thang 6 nam 2008).
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Mau TP/HT-2012-TKKS.1

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

TO KHAI DPANG KY KHAI SINH

KANN QUL Y oo

Ho va tén nguwoi Khai: ...
NOT thudng tri/aM 0 @ ..ottt e e s
S6 CMND/Gidy t& hop 18 thay the: @ ..o,
Quan h¢ vo1 ngudi dugc khai sinh: ...
DA nghi" ..o dang ky khai sinh cho nguoi cé tén

dwéi day:

Dan toc: ooovvvviiiiiiiiiiii Quéc tich:
Hovatén cha: . ... ... .
Dantoc: ..., QUAC HCH: v, Nam sinh ................

Noi thuong tra/tam tri: @ ..o e,
HO Va (8N Q. ... oo e
Dan toc: ... . Quéc tICh: e, Namsinh ...................
Noi thuong tra/tam tri: @ ..o e,

T61 cam doan 101 khai trén day 1a dung sy that va chiu trdch nhi€ém trudc phép
luat vé cam doan cua minh.

Lamtai: .................oooonl. , NgAY ........... thang ......... nam ..............

Nguoi di khai sinh®

(Ky, ghi ro ho tén)
Newsicna 7 Ngu» mme ...........

(Ky, ghi ro ho tén) (Ky, ghi ro ho tén)
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Chii thich:

() Ghi 15 tén co quan dang ky khai sinh.

@ Ghi theo dia chi dang ky thuong tra va gach cum tir “tam tri”; néu khong c6 noi dang ky
thuong tru thi gach hai tir “thuong tri” va ghi theo dia chi dang ky tam tra.

®) Néu ghi theo 5O CMND, thi gach cum tir “Gidy to hop 1¢ thay thé”; néu ghi theo s6 Gidy to
hop 16 thay thé thi ghi 15 tén gidy to, sd cua gidy to va gach cum tir “CMND?”.

@ Truong hgp tré em sinh tai bénh vién thi ghi tén bénh vién va dia danh hanh chinh noi tré
em sinh ra (vi du: bénh vién Phu san Ha No1). Truong hop tré em sinh tai co' s¢ y t€, thi ghi tén co
sO0 y té va dia danh hanh chinh noi tré em sinh ra (vi du: tram y t€ xa Dinh Bang, huyén Tu Son,
tinh Bac Ninh).

Trudng hop tré em sinh ra ngoai bénh vién va co so y té, thi ghi dia danh ctia 03 cip hanh
chinh (cép xa, cap huyén, cap tinh), noi tré em sinh ra (vi du: xa Binh Bang, huyén Tur Son, tinh
Bac Ninh).

©) Chi can thiét trong truong hop ngudi di khai sinh khong phai 1a cha, me.
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17. Thu tuc dang ky khai sinh
- Trinh tu thuc hién:
+ Budc 1: Chuan bi dy du ho so theo quy dinh.

Nguoi ¢ yéu cau ding ky khai sinh ma khong c6 diéu kién tryc tiép dén co
quan ding ky thi c6 thé uy quyén cho ngudi khac lam thay. Viéc uy quyén phai bang
van ban va phai dugc cong ching hoac chung thuc hop 1€.

Néu nguoi dugc uy quyén la 6ng, ba, cha, me, con, vg, chéng, anh, chi, em ruot
clia nguoi ty quyén, thi khong can phai c6 van ban iy quyén, nhung phai co gidy to
chtmg minh vé mdi quan hé néu trén.

+ Budc 2: Nop ho so tai Uy ban nhan dan phudng, xa, thi tran trong gio hanh
chinh tir thtr hai dén sang thir bay hang tuan.

Khi nhan hd so Pang ky khai sinh trong nuéc, can bo tiép nhan hd so kiém tra
tinh day du va hop 1 cua céc gidy to trong hd so va cap bién nhan (hoic phiéu hen)
cho ngudi ndp hd so.

Truong hop hd so chua ddy du hodc chua hop 18 thi huéng dan dé ngudi dén
ndp hd so bd sung kip thoi.

+ Budc 3: Tra két qua giai quyét hd so theo bién nhan tai Uy ban nhan dan cap
xa trong gid hanh chinh tir tht hai dén sang tht bay hang tuan.

- Cdch thirc thure hién: Nop truc tiép tai Uy ban nhan dan phuong, x3, thi trin

- Thanh phin, s6 lwong ho so:

* Gidy to phai ndp:

+ Td khai (theo mau quy dinh) va gidy chung sinh.

+ Gidy chung sinh do co 8¢ y té, noi tré em sinh ra cip; néu tré em sinh ra ngoai
co s y té, thi Gidy chtng sinh duoc thay bang vin ban xac nhan ctia ngudi lam
chting. Trong truong hop khong c6 ngudi lam ching, thi nguoi di khai sinh phai lam
gidy cam doan vé viéc sinh 1a c6 thuc.

* Gidy tO phai xuét trinh:

+ Vin ban uy quyén. Trong truong hop néu ngudi dugc ty quyén 1a ong, ba,
cha, me, con, vo, ché)ng, anh, chi, em rudt cua nguoi uy quyén, thi khong can phai co
vin ban Gy quyén, nhung phai c6 gidy to ching minh vé mdi quan hé néu trén.
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Khi dang ky khai sinh, néu can bo tiép nhan ho so khong biét 1d vé nhan than
hodc noi cu tri cia duong sy, thi yéu cau xuét trinh cac gidy to sau ddy dé kiém tra:

+ Giéy chiing nhan két hon cua cha, me tré em (néu cha, me cua tré em c6 dang
ky két hon).

+ Gidy chiimg minh nhan dan hodc Ho chiéu, S6 ho khau, S6 dang ky tam tra
(déi voi cong dan Viét Nam & trong nude); Theé thuong tra, Thé tam trd hoac Ching
nhan tam tra (d6i voi nguoi nudc ngoai cu tra tai Viét Nam) cta nguoi di dang ky
khai sinh (ban sao c6 chimg thyc hoic ban sao kém ban chinh dé dbi chiéu).

+Sb luong hd so: 01 bo.

- Thoi han gidi quyét: Giai quyét ngay trong ngay; néu nhan ho so sau 15 gio
thi tra két qua trong ngay lam viéc tiép theo.

- Doi twong thwe hién thii tuc hanh chinh: ci nhan

- Co quan thwe hign thii tuc hanh chinh: Uy ban nhan dan phuong, x4, thi tran.

- Két qud thyee hién thii tuc hanh chinh: Giay khai sinh

- L¢ phi: khong

- Tén mdu don, mdu to khai: To khai ding ky khai

- Yéu cdu, diéu kién thwc hién thii tuc hanh chinh: khong

- Can ciwr phap ly cua thu tuc hanh chinh:

+ Nghi dinh s6 158/2005/ND-CP ngay 27 thang 8 nim 2005 cua Chinh phu vé
dang ky va quan 1y ho tich (c6 hi¢u lyc tir ngay 01 thang 4 nam 2006);

+ Nghi dinh s6 06/2012/ND-CP ngay 02 thang 02 ndm 2012 ctia Chinh phu sira
d6i, bd sung mot sd diéu cua Nghi dinh vé ho tich, hon nhan va gia dinh va chung
thuc (c6 hiéu luc tor ngay 01 thang 4 ndm 2012);

+ Théng tu s 01/2008/TT-BTP ngay 02 thang 6 nim 2008 ctia B6 Tu phap
huéng din mot s6 quy dinh ctua Nghi dinh s6 158/2005/ND-CP ngay 27 thang 8 nim
2005 cua Chinh phu vé ding ky va quan 1y ho tich (c6 hiéu luc tir ngay 09 thang 7
nam 2008);

+ Thong tu s6 05/2012/TT-BTP ngay 23 thang 5 nam 2012 ctia Bo Tu phép sira
d6i, bd sung mot sb diéu ctia Thong tu s6 08.a/2010/TT-BTP vé ban hanh va hudng
dan viéc ghi chép, luu trix, sir dung s6, biéu mau ho tich (c6 hiéu luc ké tir ngay 01
thang 7 nam 2012);
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+ Quyét dinh s6 39/2008/QD-UBND ngay 12 thang 5 nim 2008 ctia UBND
Thanh phd H6 Chi Minh vé viéc mién thu mot s6 khoan phi, 1¢ phi theo quy dinh tai
Chi thi sd 24/2007/CT-TTg ngay 01 thang 11 nam 2007 cta Thi tuéng Chinh phu
(c6 hiu luc ngay 16 thang 6 nam 2008).
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Mau TP/HT-2012-TKKS.1

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

TO KHAI DPANG KY KHAI SINH

KANN QUL Y oo

Ho va tén nguwoi Khai: ...
NOT thudng tri/aM 0 @ ..ottt e e s
S6 CMND/Gidy t& hop 18 thay the: @ ..o,
Quan h¢ vo1 ngudi dugc khai sinh: ...
DA nghi" ..o dang ky khai sinh cho nguoi cé tén

dwéi day:

Dan toc: ooovvvviiiiiiiiiiii Quéc tich:
Hovatén cha: . ... ... .
Dantoc: ..., QUAC HCH: v, Nam sinh ................

Noi thuong tra/tam tri: @ ..o e,
HO Va (8N Q. ... oo e
Dan toc: ... . Quéc tICh: e, Namsinh ...................
Noi thuong tra/tam tri: @ ..o e,

T61 cam doan 101 khai trén day 1a dung sy that va chiu trdch nhi€ém trudc phép
luat vé cam doan cua minh.

Lamtai: .................oooonl. , NgAY ........... thang ......... nam ..............

Nguoi di khai sinh®

(Ky, ghi ro ho tén)
Newsicna 7 Ngu» mme ...........

(Ky, ghi ro ho tén) (Ky, ghi ro ho tén)
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Chii thich:

() Ghi 15 tén co quan dang ky khai sinh.

@ Ghi theo dia chi dang ky thuong tra va gach cum tir “tam tri”; néu khong c6 noi dang ky
thuong tru thi gach hai tir “thuong tri” va ghi theo dia chi dang ky tam tra.

®) Néu ghi theo 5O CMND, thi gach cum tir “Gidy to hop 1¢ thay thé”; néu ghi theo s6 Gidy to
hop 16 thay thé thi ghi 15 tén gidy to, sd cua gidy to va gach cum tir “CMND?”.

@ Truong hgp tré em sinh tai bénh vién thi ghi tén bénh vién va dia danh hanh chinh noi tré
em sinh ra (vi du: bénh vién Phu san Ha No1). Truong hop tré em sinh tai co' s¢ y t€, thi ghi tén co
sO0 y té va dia danh hanh chinh noi tré em sinh ra (vi du: tram y t€ xa Dinh Bang, huyén Tu Son,
tinh Bac Ninh).

Trudng hop tré em sinh ra ngoai bénh vién va co so y té, thi ghi dia danh ctia 03 cip hanh
chinh (cép xa, cap huyén, cap tinh), noi tré em sinh ra (vi du: xa Binh Bang, huyén Tur Son, tinh
Bac Ninh).

©) Chi can thiét trong truong hop ngudi di khai sinh khong phai 1a cha, me.
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18. Thu tuc dang ky khai tir
- Trinh tu thwc hién:
+ Budc 1: Chuan bi day du ho so theo quy dinh.

Nguoi ¢ yéu cau diang ky khai tir ma khong c6 diéu kién truc tiép dén co quan
dang ky thi co thé uy quyén cho ngudi khac 1am thay. Viéc oy quyén phai bang vin
ban va phai dugc cong chung hodc chung thuc hop I¢.

Neéu nguoi duge uy quyén la ong, ba, cha, me, con, vg, chong, anh, chi, em rudt
cua nguoi uy quyeén, thi khong can phai c6 van ban uy quyén, nhung phai cé gidy to

chirng minh vé moi quan hé néu trén.

+ Budc 2: Nop ho so tai Uy ban nhan dan phudng, xa, thi tran trong gio hanh
chinh tir thir hai dén sang thir bay hang tuan.

Khi nhan ho so Pang ky khai tir, can bo tiép nhan ho so kiém tra tinh day du va
hop 1é cua cac gidy to trong hd so va cap bién nhan (hodc phiéu hen) cho nguoi nop
hé so.

Trudng hop hd so chua day du hodc chua hop 16 thi hudng din dé ngudi dén
ndp hd so bd sung kip thoi.

+ Bude 3: Tra két qua giai quyét hd so theo bién nhan tai Uy ban nhan dan cap
xa trong gid hanh chinh tir thr hai dén sang tht bay hang tuan.

- Cdch thirc thure hién: Truc tiép tai Uy ban nhan dan phuong, x4, thi trin

- Thanh phén, s6 luong hé so:

* Gidy to phai ndp:

Nguoi di dang ky khai tir phai ndp gidy béo tir hodc gidy to thay thé gidy bao tir
theo quy dinh. Gidy bao tir phai ghi rd ho, tén, dia chi ctia ngudi chét; gid, ngay,
thang, ndm chét; dia diém chét va nguyén nhan chét.

Gidy to thay thé gidy bdo tir bao gom: Quyét dinh cua Toa an tuyén bd mot
nguoi 12 dd chét da c6 hiéu luc phap luat thay cho Gidy bao tir; Vin ban xac dinh
nguyén nhan chét ctia co quan cong an hodc ctia co quan y té cp huyén trd 1én (dbi
v6i truong hop nguoi chét co nghi van) thay cho Gidy bao tir; Bién ban xac nhan viéc
chét, co chir ky cia it nhat hai nguoi cung di trén phuong tién giao thong d6. (D6i véi
nguoi chét trén phuong tién giao thong, thi ngudi chi huy hodc diéu khién phuong
tién giao thong phai 1ap). Bién ban xac nhan viéc chét thay cho Gidy bao tir; Vin ban
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xéac nhan viéc chét cia ngudi 1am chung thay cho Gidy béao tir (d6i voi ngudi chét tai
nha ¢ noi cu tra).

* Gidy to phai xuét trinh:

+ Khi ding ky khai tir, néu can bo tiép nhan ho so xi, phuong, thi trin khong
biét rd vé nhan than hoic noi cu tra ctia dwong su, thi yéu cu xut trinh cac gidy to
sau ddy dé kiém tra:

+ Giéy chiing minh nhan dan hoac Ho chiéu, S6 ho khau, S6 dang ky tam tra
(déi voi cong dan Viét Nam & trong nude); Theé thuong tra, Thé tam trd hoac Chirng
nhan tam tra (d6i voi ngudi nude ngoai cu trd tai Viét Nam) (ban sao y ¢ ching
thuc hodc ban chinh dé d6i chiéu)..

+ Vin ban uy quyén hodc gidy t& ching minh mdi quan hé nhéan than trong

truong hop Uy quyén
*SH luong hod so: 01 bo.
- Thoi han gidi quyét:

* Giai quyét ngay trong ngdy; néu nhan ho so sau 15 gio thi tra két qua trong
ngay lam viéc tiép theo.

- Doi twgng thwe hign thii tuc hanh chinh: ci nhan

- Co quan thwe hién thii tuc hanh chinh: Uy ban nhan dan phuong, x4, thi trin.
- Két qua thuc hign thii tuc hanh chinh: Giiy ching ttr

- L¢é phi: khong

- Tén mdu don, mdu to khai: khong quy dinh

- Yéu cdu, diéu kién thywc hién thii tuc hanh chinh: khong

- Céan ctr phap ly cua thu tuc hanh chinh:

+ B9 Luat Dan su 2005 (c6 hiéu luc ké tir ngay 01 thang 01 nam 2006) ;

+ Nghi dinh s6 158/2005/ND-CP ngay 27 thang 8 nim 2005 cua Chinh phu vé
dang ky va quan ly ho tich (c6 hi€u lyc tir ngay 01 thang 4 nam 2006);

+ Nghi dinh s6 06/2012/ND-CP ngay 02 thang 02 niam 2012 ctia Chinh phu sira
d6i, b sung mot sd dicu ciia Nghi dinh vé ho tich, hon nhan va gia dinh va chimg
thuc (c6 hiéu luc tor ngay 01 thang 4 ndm 2012);

+ Thong tu s 01/2008/TT-BTP ngay 02 thang 6 nim 2008 ciia Bo Tu phap
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huéng dan mot s6 quy dinh ctua Nghi dinh s6 158/2005/ND-CP ngay 27 thang 8 nim
2005 cua Chinh phu vé ding ky va quan 1y ho tich (c6 hiéu luc tir ngay 09 thang 7
nam 2008);

+ Thong tu s6 05/2012/TT-BTP vé mau don, mau to khai (c6 hiéu luc ké tur
ngay 01 thang 7 nam 2012);

+ Quyét dinh s6 39/2008/QD-UBND ngay 12 thang 5 niam 2008 caa UBND
Thanh phd H6 Chi Minh vé mién thu mét sé khoan phi va 18 phi theo quy dinh tai Chi
thi s6 24/2007/CT-TTg ngay 01 thang 11 ndm 2007 cia Thu tuéng Chinh phu (c6
hiéu luc tir ngay 16 thang 6 nam 2008).
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B. LINH VUC BO TRQ TU PHAP

1. Thii tuc chirng thye vin ban tir chdi nhéan di san la dong san
- Trinh tu thuc hién:

+ Budc 1: Chuan bi day du ho so theo quy dinh.

+ Budce 2: Nop ho so tai Bo phan tiép nhéan va tra két qua cua Uy ban nhan dan
phuong, x3, thi trin (trong gid hanh chinh tir tht Hai dén thir Sau va sang thir Bay
hang tuan).

Cén bg tiep nhan ho so kiém tra cac gidy t0 ma nguoi yéu cau ching thuc xuat
trinh.

- Truong hop ho so day du, hop 1¢ thi can bo tiép nhan thu 1y, ghi vao so va
trong truong hop khong thé thuc hién duoc ngay trong ngdy thi ghi phiéu hen cho
ngudi yéu cau chimg thuc.

- Truong hop hd so chua day du, chua hop 18 thi can bo tiép nhan hudng dan
ngudi yéu cau ching thuc hoan thién hd so.

+ Budc 3: Nhan két qua tai Bo phan tiép nhan va tra két qua cua Uy ban nhan
dan phuong, x4, thi tran (trong gid hanh chinh tir thir Hai dén tha Sau va sang thu
Bay hang tuan).

- Cdch thive thuwe hign: ndp truc tiép tai tru sé co quan hanh chinh nha nudc

- Thanh phan, s6 lwong ho so:

+ Thanh phan hé so, bao gom:

» Phiéu yéu cau chimg thuc (theo miu);

- Dy thao Vin ban tir chdi nhan tai san thira ké (néu co);

» Gidy CMND, ho chiéu hodc gidy to tuy than hop 18 khac cua nguoi tir chdi
nhan tai san;

- Gidy to chimg minh quyén sé hitu, quyén stir dung doi voi tai san ma phéap luat
quy dinh phai dang ky;

» Gidy chtng tir ctia nguoi dé lai di san;

- Gidy to chirng minh mbi quan hé gitta nguoi tir chdi nhan di san va nguoi dé
lai di san (truong hop thira ké theo phap luat);

» Di chuc (trudng hop thira ké theo di chic);
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- C4c gidy to lién quan khac theo quy dinh phap luat.

+Sb luong hd so: 01 bod

- Thoi han gidi quyét: Ngay trong ngay nhan ho so. Trudng hop khong thé thuc
hién duoc ngay trong ngdy thi ghi phiéu hen cho ngudi yéu cau ching thuc, thoi han
chtmg thue khong qua 3 ngay lam viéc ddi véi truong hop don gian, khéng qua 10
ngay lam viéc d6i véi truong hop phuc tap, khong qua 30 ngay lam viée ddi voi
truong hop dic biét phirc tap, ké tir khi thu 1y.

- Doi twong thuwe hién thii tuc hanh chinh: Ca nhan

- Co quan thuwe hign thii tuc hanh chinh: Uy ban nhan dan phudng, x3, thi trdn

- Két qud thuc hién thii tuc hanh chinh: vin ban ching thuc

- Lé phi: L& phi chimg thyc: 10.000 dong/trudng hop

- Tén mdu don, mdu to khai: Phiéu yéu cau chimg thuc.

- Yéu cdu, diéu ki¢n thwe hién thii tuc hanh chinh: Thoi han tir chéi nhan di
san 13 06 thang ké tir ngdy mo thira ké.

- Can cw phap ly cua thu tuc hanh chinh:

+ B0 Luét Dan sy nam 2005, ¢6 hiéu luc ké tir ngay 01 thang 01 nam 2006;

+ Nghi dinh s6 75/2000/ND-CP ngay 08 thang 12 nim 2000 cua Chinh phu vé
cong chimg, chimg thyc, c6 hiéu luc ké tir ngay 01 thang 4 nim 2004;

+ Thong tu s6 03/2001/TT-BTP-CC ngay 14 thang 3 nim 2001 ctua Bo Tu phap
huéng dan thi hanh Nghi dinh s 75/2000/ND-CP ngay 08 thang 12 nam 2000 cia
Chinh pha vé cong chtng, chimg thuc, c6 hiéu luc ké tir ngay 01 nam 4 nam 2001,

+ Thong tu lién tich s6 93/2001/TTLT-BTC-BTP ngay 21 thang 11 nim 2001
ctia BO Tai chinh va Bo Tu phap phap hudng dan ché do thu, ndp va quan 1y st dung
phi, 1& phi cong chimg, ching thyc, ¢ hiéu luc ké tir ngdy 06 thang 12 nam 2001,

+ Quyét dinh s6 31/2011/QD-UBND ngay 20 thang 5 nim 2011 ciia Uy ban
nhan dan Thanh phd vé tham quyén ching thuc hop dong, giao dich trén dia ban
Thanh phé H6 Chi Minh, c¢6 hiéu luc ké tir ngay 01 thang 6 nam 2011.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

PHIEU YEU CAU CHUNG THUC

Kinh giri: Uy ban nhan dan xa/phudng/thi tran ............c.cccoeeee.....

Ho va t8n ngudi NOP PRIGU: .. ....oov et
Diachi HEN WE: oo e,
SO GIEN thOI: <.+ ee et e,
Email: ..o e e
SO FAX: oo

Yeu cau chling thulC VE: ....oviiiiiiieeeeeee e

NGUOI NHAN PHIEU NGUOI NQP PHIEU
(Ky va ghi ro ho tén) (Ky va ghi ro ho tén)
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2. Thii tuc chirng thue ban sao tir ban chinh cac gidy to, vin ban bang tiéng
Viét va gidy t0, viin ban song ngir

- Trinh tu thuc hién:

+ Budc 1: Nop hd so tai bd phan tiép nhan va tra két qua tai Uy ban nhan dan
phuong, x3, thi trin (trong gid hanh chinh tir tht Hai dén thir Sau va sang thir Bay
hang tuan).

+ Budc 2: Nguoi yéu cau chimg thuc phai xut trinh cac gidy to, van ban: ban
chinh va ban sao can chimg thuc.

Nguoi thuc hién chimg thuc kiém tra tinh hop phéap cta ban chinh va d6i chiéu
ban sao v&i ban chinh, néu ban sao dung véi ban chinh thi chimg thuc. Truong hop
phat hién ban chinh c¢6 d4u hiéu gia mao thi dé nghi nguoi yéu cau chimg thuc ching
minh; néu khéng chimg minh duoc thi tir chdi ching thuc.

+ Budc 3: Nhan két qua tai bd phan tiép nhan va tra két qua tai Uy ban nhan dan
phuong, x3, thi tran (trong gid hanh chinh tir tht Hai dén thir Sau va sang thir Bay
hang tuan).

- Cdch thirc thure hign: ndp truc tiép tai try s co quan hanh chinh nha nuéc
- Thanh phdn, s6 luong hé so:

+ Thanh phan hé so, bao gom:

* Ban chinh;

- Ban sao can chung thuc.

+ S6 luwong hd so: 01 bd (ban chinh), 02 bo trd 1én (ban sao)

- Thoi han gidi quyét: Trong thoi gian lam viéc budi sang hodc budi chiéu thi
dugc thuc hién ching thuc ngay trong budi lam viéc d6. Truong hop yéu cau chimg
thue v6i s6 luong 16n thi viéc chung thuc c6 thé duoc hen lai dé chimg thuc sau
nhung khong qua 02 ngay lam viéc.

- Doi twong thwe hién thii tuc hanh chinh: Cé nhan, t6 chic
- Co quan thuwe hign thii tuc hanh chinh: Uy ban nhan dan phudng, x3, thi trdn
- Két qud thuc hién thii tuc hanh chinh: Ban sao da dugc chimg thuc

- L¢ phi: Lé phi chimg thuc ban sao tir ban chinh: 2.000 déng/trang; tir trang thir
3 trd 1én thi mdi trang thu 1.000 dong, t6i da thu khong qua 100.000 dong/ban.
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- Tén méu don, mdu to khai: khong co

- Yéu cau, diéu ki¢n thwe hién thii tuc hanh chinh:

Nguoi thuc hién ching thuc ban sao tir ban chinh khong dugce thuc hién chirng
thuc trong cac truong hop sau day:

+ Ban chinh duoc cip sai thAm quyén hodc gia mao;

+ Ban chinh da bi téy x0a, sua chira, thém, b4t hoac da bi hu hong, cii nat khong
thé xac dinh o ndi dung;

+ Ban chinh khong dugc phép phd bién trén cac phuong tién thong tin dai chiing
theo quy dinh cua phap luat;

+ Pon, thu va cac gidy to do ca nhan tu 1ap khong c6 ching nhan, ching thyc
hodc xac nhan cua co quan, td churc c6 tham quyén;

+ Céc gidy to, van ban khac ma phap luat quy dinh khong duoc sao.

- Can cw phap ly cua thu tuc hanh chinh:

+ Nghi dinh s6 79/2007/ND-CP ngay 18 thang 5 nim 2007 cua Chinh phu vé
cép ban sao tir sO géc, chirng thuc béan sao tir ban chinh, chimg thuc chit ky, ¢6 hi¢u
luc ké tir ngay 30 thang 6 nam 2007.

+ Théng tu s 03/2008/TT-BTP ngay 25 thang 8 nim 2008 ctia B6 Tu phap
huéng dan thi hanh mot sé diéu cua Nghi dinh s6 79/2007/ND-CP ngay 18 thang 5
nam 2007 ctia Chinh phu vé cdp ban sao tir s6 gdoc, chimg thuc ban sao tir ban chinh,
chtng thuc chit ky, c6 hiéu luc ké tir ngay 28 thang 9 nim 2008.

+ Thong tu lién tich s 92/2008/TTLT-BTC-BTP ngay 17 thang 10 nam 2008
ctia Bo Tai chinh va B6 Tu phap huéng dan vé mirc thu, ché do thu, ndp, quan ly va
st dung I¢ phi cép ban sao, 1€ phi chung thuc, c6 hi¢u luc ké tur ngay 20 thang 11 nam
2008.

+ Quyét dinh s 82/2009/QD-UBND ngay 26 thang 10 nim 2009 cia UBND
Thanh phé H6 Chi Minh ban hanh miic thu, ché do thu, ndp, quan ly va str dung I¢
phi cdp ban sao tir s6 gdc, 18 phi ching thuc ban sao tir ban chinh va chimg thyc chir
ky trén dia ban Thanh phdé H6 Chi Minh, c6 hiéu luc ké tir ngay 05 nim 11 nim
2009.
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3. Thii tuc chirng thue chir ky trong cac gidy to, vin ban bang tiéng Viét
- Trinh tu thuc hién:

+ Budce 1: Nop hd so tai bd phan tiép nhan va tra két qua tai Uy ban nhan dan
phuong, x4, thi tran (trong gio hanh chinh tir thd Hai dén th Sau va sang tha Bay
hang tuan).

Nguoi yéu cau chimg thuc xuit trinh Chirg minh nhan dan hodc hé chiéu hoic
gidy to tiy than khac dé can bo tiép nhan ho so kiém tra; gidy to, van ban ma minh s&
ky vao do.

+ Budc 2: Ngudi yéu cau chimg thuc phai ky trude mat nguoi thue hién ching
thuec.

+ Budc 3: Nhan két qua tai bd phan tiép nhan va tra két qua tai Uy ban nhan dan
phuong, x3, thi trin (trong gid hanh chinh tir tht Hai dén thir Sau va sang thir Bay
hang tuan).

- Cdch thive thwe hign: ndp truc tiép tai tru sé co quan hanh chinh nha nudc
- Thanh phdn, s6 luong hé so:
+ Thanh phan ho so, bao gom:

» Chimg minh nhan dan hodc ho chiéu hodc gidy to tuy than khac (xudt trinh dé
can bo tiép nhan hd so kiém tra).

- Gidy to, van ban ma minh sé& ky vao do.
+Sb luong hd so: 02 bod

- Thoi han gidi quyét: Trong thoi gian 1am viéc budi sang hodc budi chiéu thi
dugc thyc hién chimg thuc ngay trong budi 1am viéc d6. Truong hop can phai xac
minh 1am rd nhan thin ctia nguodi yéu cau ching thyc thi thoi han trén duoc kéo dai
thém nhung khong qua 03 ngay lam viéc.

- Déi twong thwe hién thii tuc hanh chinh: Ca nhan

- Co quan thue hign thii tuc hanh chinh: Uy ban nhan dan phudng, x3, thi trdn
- Két qua thyee hién thii tuc hanh chinh: Vin ban, gidy to di dugc chimg thuc
- L¢ phi: 10.000 dong/trudng hop

- Tén mdu don, mdu to khai: khong co

- Yéu cdu, diéu ki¢n thuwc hién thii tuc hanh chinh: khong co
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- Can cw phap ly cua thu tuc hanh chinh:

+ Nghi dinh s6 79/2007/ND-CP ngay 18 thang 5 nim 2007 cua Chinh phu vé
cép ban sao tir sO géc, chirng thuc béan sao tir ban chinh, chimg thuc chit ky, ¢6 hi¢u
luc ké tir ngay 30 thang 6 nam 2007;

+ Nghi dinh s6 06/2012/ND-CP ngay 02 thang 02 ndm 2012 ctia Chinh phu sira
d6i, b6 sung mot sd diéu ciia Nghi dinh vé ho tich, hon nhan va gia dinh va chimg
thuc (c6 hiéu luc tir ngay 01 thang 4 ndm 2012);

+ Théng tu s 03/2008/TT-BTP ngay 25 thang 8 nim 2008 ctia B6 Tu phap
huéng dan thi hanh mot sé diéu cua Nghi dinh s6 79/2007/ND-CP ngay 18 thang 5
nam 2007 ctia Chinh phu vé cdp ban sao tir s6 gdoc, chimg thuc ban sao tir ban chinh,
chig thyc chit ky, c6 hi¢u luc ké tur ngay 28 thang 9 nam 2008;

+ Thong tu lién tich s6 92/2008/TTLT-BTC-BTP ngay 17 thang 10 nam 2008
ctia Bo Tai chinh va B6 Tu phap huéng dan vé mirc thu, ché do thu, ndp, quan ly va
st dung I¢ phi cép ban sao, 1€ phi chung thuc, c6 hi¢u luc ké tur ngay 20 thang 11 nam
2008;

+ Quyét dinh sd 82/2009/QD-UBND ngay 26 thang 10 nim 2009 cia UBND
Thanh phd H6 Chi Minh ban hanh muec thu, ché d6 thu, ndp, quan 1y va sir dung 18
phi cdp ban sao tir s6 gdc, 18 phi ching thuc ban sao tir ban chinh va chimg thyc chir
ky trén dia ban Thanh phé HO Chi Minh, ¢6 hiéu lyc ké tir ngdy 05 nim 11 nim
2009.



