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PHAN VAN BAN KHAC

BAO HIEM XA HQI THANH PHO

BAO HIEM XA HOI VIET NAM CONG HOA XA HOI CHU NGHIA VIET NAM
BAO HIEM XA HOI Péc 1ap - Tu do - Hanh phiic
THANH PHO HO CHI MINH
Sé: 555/BHXH-THU Thanh phé Hé Chi Minh, ngay 17 thang 02 nam 2012

V/v huéng dan thuc hién quy
dinh quan Iy thu BHXH, BHYT
va cap s6 BHXH, thé BHYT theo
Quyét dinh s6 1111/QD-BHXH

Kinh guri: Cac don vi sir dung lao dong trén dia ban
Thanh phé H6 Chi Minh

Cin ctr Luat Bao hiém xa hoi s6 71/2006/QH11 ngay 29 thang 6 nim 2006;

Cin cir Luat Bao hiém y té s6 25/2008/QH12 ngay 14 thang 11 nam 2008;

Can cir Nghi dinh s6 152/2006/ND-CP ngay 22 thang 12 nim 2006 ctia Chinh
phtl huéng din mot s6 diéu cua Luat Bao hiém xa hoi vé bao hiém xa hoi bt budc;
Nghi dinh s6 127/2008/ND-CP ngay 12 thang 12 nam 2008 quy dinh chi tiét va
huéng dan thi hanh mot sé diéu cua Luat Bao hiém xa hoi vé bao hiém that nghiép;
Nghi dinh s6 62/2009/ND-CP ngay 27 thang 7 niam 2009 quy dinh chi tiét va hudng
dan thi hanh mot s6 diéu ctia Luat Bao hiém vy té;

Cian ctr Quyét dinh s6 1111/QD-BHXH ngay 25 thang 10 nam 2011 cua Bao
hiém x4 hoi Viét Nam vé viéc ban hanh Quy dinh quan 1y thu bao hiém xa hoi, bao
hiém y té; quan 1y s6 bao hiém xa hoi, thé bao hiém y té.

Bao hiém xa hoi Thanh phé Ho Chi Minh huéng ddn mot sé diém vé quy dinh
quan ly thu BHXH, BHYT; cap s6 BHXH, thé BHYT va phuong phap lap ho so, ké
khai biéu mau thuc hién cho cac don vi st dung lao dong trén dia ban thanh phé) (sau
day goi tat 1a don vi) theo quy dinh mé&i nhu sau:

I. Mirc déng BHXH, BHYT, BHTN

1. Mtic dong tir 01/01/2012 nhu sau:
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- Mirc dong BHXH hang thang bang 24% muc tién luong, tién cong thang, trong
d6: nguoi lao dong dong 7%; don vi dong 17%. (Tir 01/01/2014 tré di: bang 26%,
trong do nguoi lao dong dong 8%, don vi dong 18%,).

- Mirc déng BHYT hang thang bang 4,5% mirc tién luong, tién cong thang,
trong do: nguoi lao dong dong 1,5%; don vi dong 3%.

- Mtrc dong BHTN hang thang bang 3% mirc tién luong, tién cong thang, trong
d6: nguoi lao dong dong 1%; don vi dong 1%; ngan sach nha nudc hd tro 1%.

2. Pon vi dugce giit lai 2% quy tién luong, tién cong dong BHXH cta nhitng nguoi
lao dong tham gia BHXH dé chi tra kip thoi cho ngudi lao dong du diéu kién hudng cac
ché do 6m dau, thai san va thyc hién quyét toan hang quy véi co quan BHXH nhu sau:

- Hang quy, co quan BHXH sé& tong hop s6 chi BHXH cho nguoi lao dong da
dugc duyét theo cac mau: C66b-HD, C67b-HD, C68b-HD, C69b-HD, C70b-HD, dé
1ap thong bao quyét toan chi cac ché 6 BHXH tai don vi st dung lao dong theo mau
C71-DH giri vé don vi 01 ban dé lam co s thanh toan.

- Trudng hop s6 chi BHXH thap hon 2% giir lai hodc khong str dung, don vi
phai nop sb chénh 1éch thira vé co quan BHXH trong 30 ngay du cua quy sau. Hét
tho1 han nay, néu khong ndp, don vi phai chiu 1ai chdm dong theo quy dinh.

- Trudng hop kinh phi 2% dé lai khong du chi, don vi c¢6 thé giri van ban dé nghi
co quan BHXH tam tmg kinh phi bd sung dé chi tra kip thoi cho nguoi lao dong hoic
co quan BHXH sé& chuyén tra cho don vi trong 30 ngay dau cua quy sau.

* Piéu kign tam ieng:

+ Cong van dé nghi tam tng (theo mau DO1c-TS);

+ SO phét sinh thuc chi 6m dau, thai san va dudng stc phuc hdi stc khoe da
dugc duyét cao hon s6 kinh phi 2% dé lai don vi;

+ Pon vi khong n¢ tién dong BHXH dén thoi diém tam ung;

+ S6 tién tam timg khong 16n hon s6 chénh 1éch giita tong so chi cac ché do BHXH
da duoc duyét va 2% dé lai (2% dé lai tam tinh theo s6 2% d¢é lai cua quy trudc);

+ Kinh phi tam tng s& duoc cip chim nhat 1a 07 ngdy, ké tir ngay co quan
BHXH nhén duoc vin ban dé nghi cua don vi.

I1. Tién luong, tién cong 1am ciin cir dong BHXH, BHYT, BHTN

1. Tién lwong do Nha nuéc quy dinh:

1.1. Nguoi lao dong thudc ddi tuong thuc hién ché do tién lwvong do Nha nudc
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quy dinh thi tién lvong thang déng BHXH, BHYT, BHTN la tién lvong theo ngach,
bac, cép bac quan ham va cac khoan phu cép chuc vy, phu cép tham nién vuot khung,
phu cip tham nién nghé (néu c6). Tién luong nay tinh trén co s& mirc lwong tbi thiéu
chung tai thoi diém dong.

Tién luong thang dong BHXH, BHYT, BHTN quy dinh tai khoan nay bao gdm
ca hé sd chénh 1éch bao luu theo quy dinh cua phép luat vé tién luong, tién cong.

1.2. Nguoi lao dong 1am viéc theo hop dong lao dong trong Cong ty Nha nudc
chuyén thanh Cong ty ¢ phan, Cong ty trach nhiém hiru han Nha nudc mét thanh
vién, Cong ty trach nhi¢m hiru han Nha nudc tir hai thanh vién tré 1én dong BHXH,
BHYT, BHTN theo tién luong do Nha nudc quy dinh néu tai diém 1.1 khoan 1 trén
néu Cong ty thuc hién dﬁy da quy dinh tai cac Piém a, b, ¢, Khoan 6, Muc D Thong
tu sb 03/2007/TT-BLDTBXH ngay 30/01/2007 ctia Bo Lao dong - Thuong binh va
Xa hoi, trong do, thoi han dang ky thang luong, bang lvong do Nha nudc quy dinh
v6i co quan quan 1y Nha nude vé lao dong phai theo dung quy dinh tai Thong tu sd
28/2007/TT-BLDTBXH ngay 05/12/2007 ctia B Lao dong - Thuong binh va Xa hdi.

Truong hop Coéng ty khong thuc hién ddy du cac quy dinh trén thi tién luong
thang dong BHXH, BHYT, BHTN ddi vai nguoi lao dong thuc hién theo quy dinh tai
khoan 2 muc nay.

1.3. Cong ty cd phan, Cong ty trach nhiém hitu han Nha nudc mot thanh vién,
Cong ty trach nhiém hitu han Nha nudc tir hai thanh vién tré 1én duoc chuyén doi tir
Cong ty Nha nude néu tai diém 1.2 khoan nay, thi tién lwong va phu cdp chirc vu lam
can cir dong, huong ché 6 BHXH, BHYT dbi v6i nguoi quan 1y doanh nghiép duogc
xéc dinh theo hang ctia doanh nghiép trudc khi ¢ phan hoa.

1.4. Cong ty cb phan, Cong ty trach nhiém hitu han Nha nudc mot thanh vién, Cong
ty trach nhiém hitu han Nha nudc tir hai thanh vién trd 1én duge chuyén dbi tir Cong ty
Nha nude néu tai diém 1.2 khoan nay, sau d6 thanh lap cac Cong ty c¢6 phan hach toan
doc lap thi nguoi lao dong trong cac Cong ty cd phan hach toan doc lap nay dong
BHXH, BHYT, BHTN theo muc tién luong, tién cong quy dinh tai khoan 2 muc nay.

2. Tién luong, tién céng do don vi quyét dinh.

2.1. Nguoi lao dong thuc hién ché do tién luong do don vi quyét dinh thi tién
luong, tién cong thang dong BHXH, BHYT, BHTN la muc tién luong chinh va céc
khoan phu cép hodc tién cong ghi trén hop dong lao dong.

2.2. Nguoi lao dong 1a ngudi quan 1y doanh nghiép thi tién luong, tién cong thang
dong BHXH, BHYT, BHTN la muc tién lwong do Piéu 1¢ ciia cong ty quy dinh.
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2.3. Nguoi lao dong co tién luong, tién cong thang ghi trén hop dong lao dong
bang ngoai té thi tién lwong, tién cong thang dong BHXH, BHYT, BHTN (ké ca trong
truong hop truy dong) duoc tinh bang Pong Viét Nam trén co so tién luong, tién cong
bang ngoai t& duoc chuyén d6i bang Pong Viét Nam theo ty gid giao dich binh quan
trén thi trudng ngoai té lién ngan hang do Ngan hang Nha nudc cong bd tai thoi diém
ngay 02 thang 01 cho 6 thang dau nim va ngay 01 thang 7 cho 6 thang cudi nam.

Dbi voi ngoai t& ma Ngan hang Nha nudc khong cong b ty gia giao dich binh
quan lién ngan hang thi 4p dung ty gia tinh chéo ctia Péng Viét Nam so véi ngoai té do
ap dung dé tinh thué xuat nhap khau do Ngan hang Nha nudc cong bd tai thoi diém
ngay 02 thang 01 cho 6 thang ddu nam va ngay 01 thang 7 cho 6 thang cudi nam.

Truong hop tring vao ngay nghi ma Ngan hang Nha nudc chua cong bd thi
duogc ldy ty gia clia ngdy tiép theo lién ké.

Luu y:
- Mikc tién luwong, tién cong déng BHXH, BHYT, BHTN quy dinh tai khodn nay
khéng thip hon mirc lwong toi thiéu viing tai thoi diém dong.

- Ngwoi lao dong da qua hoc nghé (ké cd lao ddng do doanh nghiép day nghé)
thi tién lwong, tién cong déng BHXH, BHYT, BHTN phdi cao hon it nhdt 7% so véi
muec lwong 16i thiéu vung, néu lam cong viéc nang nhoc doc hai thi cong thém 5%.

- Néu tién luwong, tién cong quy dinh tai khodn 1, khodn 2 trén ddy cao hon 20
thang lwong t0i thiéu chung thi mirc tién lwong, tién cong thang déng BHXH, BHYT,
BHTN bang 20 thing lwong téi thiéu chung tai thoi diém déng.

- Tién luwong, tién céng lam can cir dong BHXH, BHYT, BHTN la tién lwong, tién
cong thang, khéng déng BHXH, BHYT, BHTN theo tién lwong ngay, gio, tién lwong
tuan hodc tién lwong theo san pham.

I11. Phuwong thirc dong

- Cham nhat dén ngay cudi cung cua thang, don vi trich tién déng BHXH,
BHYT, BHTN theo mtic quy dinh ddi véi nguoi st dung lao dong va ngudi lao dong,
dé chuyén cing mot lac vao tai khoan chuyén thu ctia co quan BHXH mo tai Ngan
hang hodc Kho bac Nha nudc.

Luu y: UNC, phiéu np tién phdi ghi day di 3 tiéu chi sau: Tén don vi; Md don
vi; Noi dung nop tien.

- Truong hop da qua thoi han phai dong theo quy dinh ma don vi chua dong
hodc dong thiéu thi ngoai viéc phai dong sb tién chua dong, cham déng, don vi con
phai dong sd tién 14i tinh trén s tién chua dong, cham dong theo quy dinh.
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- Truong hop don vi khéng chuyén du tién phai dong trong ky va tién 1di chdm
dong (néu cd) cho cac quy BHXH, BHYT, BHTN thi co quan BHXH cin ctr quy
dinh tai Khoan 1, Piéu 6 Thong tu s6 134/2011/TT-BTC ngay 30/9/2011 ciia Bo Tai
chinh quy dinh chi tiét va huéng dan thuc hién mot sb Diéu cua Quyét dinh sb
04/2011/QD-TTg ngay 20/01/2011 cua Thi tuéng Chinh phu vé quan 1y tai chinh doi
v&i BHXH Viét Nam dé thyuc hién phan bo s6 tién dong theo thir ty nhu sau:

+ Tién dong BHYT.

+ Tién 141 BHYT (néu co).

+ Tién dong BHTN.

+ Tién 14i BHTN (néu c6).

+ Tién dong BHXH.

+ Tién 11 BHXH (néu c6).

IV. Tinh l4i chim déng va li truy thu BHXH, BHYT, BHTN

1. Tinh 131 cham déong BHXH, BHYT, BHTN:

1.1. Bon vi dong BHXH, BHYT, BHTN cham so v6i thoi han quy dinh tr 30
ngay tro 1én thi phai dong so tién 1ai tinh trén s6 tién BHXH, BHYT, BHTN chua
dong, trir sd tién 2% quy tién luong, tién cong dong BHXH duoc giit lai trong ky.

1.2. Phuong thirc tinh 13i: vao ngdy dau hang thang, can ct sb tién cham dong
phai chiu tinh 13i chAm dong phat sinh dén cubi thang truéc. Co quan BHXH tinh s6
tién 13i chdm dong, dua vao Thong bao két qua dong BHXH, BHYT cuta don vi.

1.3. Cong thtrc tinh 131 cham dong BHXH, BHYT, BHTN:

LCdi = (PCdi+ LCdi_l) x k

Trong do:

* Led:: tién 13i cham dong BHXH, BHYT, BHTN tinh tai thang i.

* Pcd;: sb tién chwa dong phai tinh 13 tai thang i, duoc xac dinh bang: tong sd
tién BHXH, BHYT, BHTN dén cubi thang trudc mang sang thang tinh 14i trir (-) sb
phai dong phat sinh trong thang trudc lién ké thang tinh 14i i.

* Led,,, : 13i cham dong chua tra hét tinh dén thang trude lién ké thang tinh 13i.

* k: 13i suat tinh 13i cham d6ng tai thoi diém tinh 13i (%/thang): Pdi véi BHXH
bt budc va BHTN thi k tinh bang 1ai suat dau tu quy BHXH hang nim do BHXH
Viét Nam cong bd chia cho 12; d6i voi BHYT thi k tinh bang 14i sudt co ban do Ngan
hang Nha nudc Viét Nam cong bd ap dung tai thoi diém tinh 14i chia cho 12.
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Vidu:

- Tai thong bao két qua dong BHXH, BHYT, BHTN thang 12/2011 cua don vi
A con no s6 tién nhu sau: BHXH: 2.000.000 déng; Lai cham ndp: 200.000 déng

- Phat sinh thang 01/2012: Quy luong dong BHXH, BHYT, BHTN 1a 10.000.000
d6ng. Trong do6 sb tién 2% duoc gitr lai 1a 200.000 dong (10.000.000 x 2%). Vay sb
tién phai ndp thang 01/2012 1 2.850.000 déng (10.000.000 x 30.5% - 200.000)

- Trong thang 01/2012 khéng ¢ chimg tir ndp tién ciia don vi. Gia sir 13i suat 01
thang 13 1%, ngay 01/02/2012 tinh 1i cham déng dé dua vao Thong bao két qua dong
BHXH, BHYT thang 02/2012 nhu sau:

+ Ped; = (2.000.000 + 2.850.000) — 2.850.000 = 2.000.000 dong.

+ Led; = (Ped; + Led,) x k = (2.000.000 + 200.000) x 1% = 22.000 dong.

2. Tinh 1ai truy thu BHXH, BHYT, BHTN.

2.1. Cac truong hop truy thu:

a) Pon vi vi pham cic quy dinh cta phap luat vé dong BHXH, BHYT, BHTN
bat budc bao gom:

- Khong déng BHXH, BHYT, BHTN cho nguoi lao dong (ké ca chua dong,
cham dong vai bt ctr Iy do gi).

- Pong khong dung mirc tién luong, tién cong theo quy dinh (ké ca cham diéu
chinh tién luong, tién cong dong BHXH, BHYT, BHTN).

b) Pon vi hét thoi han duoc tam dimg déng vao quy huu tri va tir tudt theo quy
dinh cta phap luét, don vi diéu chinh tién lvong di dong BHXH, BHYT cua ngudi
lao dong; nguoi lao dong di lam viéc c6 thoi han & nudc ngoai sau khi vé nude truy
dong BHXH theo quy dinh ctua phép luat.

¢) Céc truong hop khac theo quy dinh cua Chinh phu.

Luwu y: Tat cd cdc truong hop khéong dong (chwa déng, chim déng) BHXH,
BHYT, BHTN cho nguoi lao déng doi véi giai doan trude thang 01/2007 (truée khi
Ludt BHXH c6 hiéu lwc thi hanh), nay truy dong, déu phdi ¢é van bdn xit Iy vi pham
ciia co quan Nha nude cé tham quyén.

2.2. Tién lwong lam can c@ truy thu, ty 1& truy thu:

a) Tién lwong 1am cdn c{ truy thu 14 tién luong, tién cong (hodc chénh léch tién
luong, tién cong) thang dong BHXH, BHYT, BHTN theo quy dinh tai phan II cua
van ban nay. Tién luong nay duoc ghi trong s6 BHXH cua ngudi lao dong.
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b) Ty 1é truy thu: tinh bang ty 1& % déng BHXH, BHYT, BHTN do Nha nudc
quy dinh tuong g thoi gian truy thu.

2.3. Tién lai truy thu, bang tong tién 13i tinh trén so tién truy thu BHXH, BHYT,
BHTN cua tung thang, theo cong thirc sau:

i=1
Trong do:

1=1 — v (Vi du truy thu 04 thang: thang 1, thang 2 thang 4 va thang 5 ndm
2011 thiv=4).

Ltt; : Tién 1di truy thu tinh trén s tién truy thu cia thang thi i theo cong thirc
(tinh 131 gdp) nhu sau:

Ltt;= Spd; x [(1+k)" -1]
Trong do:
Spd;: S6 tién truy thu BHXH, BHYT, BHTN théang i

k (%/thang): Lai suét truy thu, tinh bang 14i suat cham dong tai thoi diém tinh
tién truy thu.

n; : Thoi gian chdm déng khoan tién Spd; phai tinh 13i (thoi gian tinh theo thang).
Vidu:

- Thang 12/2011, truy thu ngudi lao dong A khoan tién chua dong BHXH trong
4 thang: thang 1, thang 2, thang 4 va thang 5 nim 2011 theo bang s liéu dudi day.

- Gia dinh 14i suét tinh 13i chdm déng BHXH tai thoi diém thang 12/2011 1a
1%/thang.

- Theo céc cong thirc trén tién 14i truy thu dugc tinh nhu sau:

. Sé tién truy Tién 13i truy thu
Thang
phai | MU BHXH - Thi gian ‘ ‘
truy thu | U3 tUNE | chim dong Tién l4i truy thu (d@ong)
thang (dong) (n;)
) ) 3) @ =) x [(1+K)" -1]
01/2011 240.000 11 240.000 x [(1 +0,01)" — 1]1=27.760
02/2011 240.000 10 240.000 x [(1 +0,01)'°— 1]=25.109
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03/2011 0 - --
04/2011 240.000 8 240.000 x [(1 +0,01)* — 1]=19.886
05/2011 288.000 7 288.000 x [(1 +0,01)’— 1]=20.775
Tong s6 1.008.000 - 93.530

V. Quy dinh vé cip va quan Iy s6 BHXH
1. Quy dinh chung:

- Bé viéc cap s6 BHXH cho ngudi lao dong dugc chinh xac, ding quy dinh don
vi phai cung cap dy du cac thong tin cua ngudi lao dong khi ting méi (ké ca ngudi
d3 duoc cip s6 BHXH nhung d3 ndp lai cho co quan BHXH khi giai quyét trg cip
BHXH 1 1an hodc khi ¢6 thay d6i vé chirc danh cong viéc, noi 1am viéc, muc tién
luong déong BHXH, BHTN...) vao mau D02-TS lam co so quan 1y qua trinh tham gia
BHXH, BHTN.

- Mdi nguoi lao dong chi duge cdp mot s6 BHXH véi mot ma sé duy nhat trong
toan bd qua trinh tham gia dé theo ddi viéc déng BHXH, BHTN va la cin ctr dé giai
quyét cac ché ¢ BHXH, BHTN theo quy dinh ctia phap luat.

- Truong hop mdt ngudi c6 tir 2 s6 BHXH trd 1én:

+ Néu c6 thoi gian dong BHXH khong trung nhau thi ngudi lao dong phai ndp
toan bd cac s6 BHXH cho don vi sau cung. Pon vi sau cung c6 trach nhi¢m lap ho so
g6p s6 BHXH chuyén co quan BHXH.

+ Néu co6 khoang thoi gian dong BHXH tring nhau thi ngudi lao dong Iya chon
giit lai qué trinh tham gia cia mot trong hai s dé tiép tuc tham gia BHXH, BHYT,
don vi sau cung c6 trach nhiém lap ho so gop s6 BHXH chuyén co quan BHXH. Co
quan BHXH thyc hién hoan tra tién déng tring cho don vi dé tra cho ngudi lao dong.

- Quy 1 hang nim co quan BHXH s& in s6 BHXH (T& roi) dé xac nhéan viéc don
vi dong BHXH cho nguoi lao dong theo nam tai chinh. Pon vi c6 trach nhiém kiém
tra, d6i chiéu, trén co s¢ d6 yéu cau bo sung, diéu chinh (néu c6 sai sot), dé luu vao hd
so BHXH do don vi quan 1y; Dong thoi, co quan BHXH sé& in ban Théng bao két qua
dong BHXH, BHYT (mau C13-TS) gui cho ngudi lao dong dé cung theo ddi, giam sat.

- Khi giai quyét ché do tro cdp BHXH mot lan, co quan BHXH sé& thu hdi sb
BHXH, d6ng thoi cap gidy xac nhan thu hdi s6 (miu C15a-TS) cho ngudi lao dong
dé ndp cho don vi moi khi di 1am viée va tham gia BHXH tré lai. Bon vi ndp cho co
quan BHXH gidy x4ac nhan néi trén khi dang ky lao dong tang méi dé tiép tuc quan ly
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qua trinh ngudi lao dong tham gia BHXH theo sd s0 cil, va bao luu thoi gian tham gia
BHTN (néu c6) tai don vi méi.

- Trach nhiém cua don vi:
+ Bao quan s6 BHXH trong thoi gian ngudi lao dong dang 1am viéc tai don vi.

+ Lién hé co quan BHXH dé chdt so BHXH va tra kip thoi cho ngudi lao dong
khi ho nghi viéc.

+ Nguoi lao dong khi nghi viéc, néu khong dén nhan s6 BHXH thi sau 12 thang
ké tir khi ho nghi viéc, don vi phai chuyén tra so cho co quan BHXH quan 1y theo
quy dinh.

2. Chét s6 dé xac nhan thoi gian déng BHXH, BHTN:

- Khi nguoi lao dong nghi viéc dé huong ché do huu tri, hodc nghi do cham dut
hop ddng lao dong, hop ddéng 1am viée, do thuyén chuyén cong tac; don vi 14p danh
sach bao giam (theo mau D02-TS), dong thoi ndp hod so dé nghi chdt s6 dé xac nhan
thoi gian dong BHXH, BHTN cho ho theo quy dinh.

- Nguyén téc:

+ Co quan BHXH chi x4ac nhan thoi gian dong BHXH, BHTN khi don vi thuc
hién day di nghia vu dong BHXH, BHTN.

+ Truong hop dac biét:

* Chot s6 cho nguoi lao dong nghi viéc hudng tro cip that nghiép trong trudng
hop don vi ng BHXH, BHTN duéi 3 thang: don vi phai c6 vin ban cam két dong du
s6 tién no trong thoi han tdi da mot thang. Co quan BHXH cén cit vao timg trudng
hop cu thé dé giai quyét va mé so theo ddi viéc thanh toan ng. Néu don vi khong thuc
hién dung cam két, s& khong duoc giai quyét cho nhing lan sau.

* Chét s6 dé giai quyét ché do huu tri trong truong hop don vi ng BHXH,
BHTN: don vi phai ¢6 vian ban dé nghi déng truéc BHXH, BHTN cho nhiing nguoi
dé nghi giai quyét ché 46 va cam két dong du sb tién no trong thoi han tdi da mot
thang. Co quan BHXH cin ctr vao timg truong hop cu thé dé giai quyét va mé sd
theo ddi viéc thanh toan ng. Néu don vi khong thuc hién dung cam két, sé khong
duogc giai quyét cho nhitng 1an sau.

- Khi dé nghi chdt sd, don vi phai ndp toan bd cac s6 BHXH ké ca T¢ bia, cac
trang to roi; ban ghi qua trinh déng BHXH, BHTN (mdu 07/SBH - néu c6) cua timg
nguoi lao dong theo danh sach dé nghi.
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Luu y:

+ Déi véi s6 BHXH di cdp theo madu cii, don vi ghi va xdc nhdn day di qud
trinh déng BHXH ciia nguwoi lao dong vao sé dén thang 12/2009, thoi gian déng tir
01/01/2010 tré di va tong thoi gian di déng sé dwoc in tiép theo mau s6 méi (To roi).

+ Doi voi so BHXH dad cdp theo mau moi, co quan BHXH sé can cit vao ho so

va dir liéu quan 1y thu d@é in va chét toan bé thoi gian déng.
3. Cap lai s BHXH:
3.1. S6 BHXH cua nguoi lao dong duoc cp lai trong cac trudng hop sau:
+ Bj mét, bi hong (rach, mo ..);
+ Sai thong tin cd nhan nguoi tham gia BHXH.
+ Piéu chinh nhan than ngudi tham gia (ho, tén, ngay thang nam sinh);
+ Muon ho so tham gia BHXH;
+ Gop s6 do ¢6 nhiéu s6 BHXH;

+ Piéu chinh qua trinh tham gia BHXH, BHTN (chtc danh, muc luong, thoi
gian déng...) sau khi d duoc x4c nhan so;

+ S6 d nop lai co quan BHXH khi giai quyét trg cdp BHXH mét lan;
+ Céc truong hop khac theo quy dinh ctia Bao hiém x3 hoi Viét Nam.
3.2. Trach nhiém lap ho so cép lai:

- Pon vi ¢6 trach nhiém lap hod so dé nghi cap lai s6 BHXH cho ngudi lao dong
do don vi dang quan 1y, ké ca nguoi lao dong da nghi viéc nhung cd qua trinh tham
gia BHXH, BHTN cubi cung tai don vi. Truong hop don vi di giai thé thi don vi
quan 1y cp trén truc tiép 1ap ho so, truong hop khong c6 don vi quan 1y cdp trén thi
nguoi lao dong ndp ho so truc tiép cho co quan BHXH noi don vi tham gia cudi cling
trude khi giai thé.

- Mot s6 luu ¥ vé ho so cap lai so:

+ Tét ca cac trudong hop xin cip lai s6, déu phai c6 vin ban d& nghi cua don vi
(theo mau DO1b-TS), kém theo danh sach ngudi lao dong can duge cép lai.

+ Truong hop cip lai do mét tai don vi: phai c6 bién ban xac dinh nguyén nhan,
trach nhiém cta tap thé hodc ca nhan lién quan. Bién ban va vin ban phai xac dinh 13
qua trinh tham gia BHXH, BHTN nhung chua duoc giai quyét ché do tro cip BHXH
mot 1an, BHTN (néu c6). Cam két, chiu trach nhiém trudc phép luat vé ndi dung dé nghi.
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+ Truong hop céap lai do ngudi lao dong 1am méat: phai c6 don tudng trinh
nguyén nhan, thoi gian, dia diém mét sd. Néu rd qua trinh tham gia BHXH, BHTN
nhung chua duoc giai quyét tro cap BHXH mot 1an, BHTN (néu c6). Cam két, chiu
trach nhiém trudc phap luat vé ndi dung néu trong don.

+ Truong hop diéu chinh nhan than do cai chinh ho tich thi nguoi lao dong phai
cung cap ban sao vin ban cai chinh ho tich ctia co quan ¢6 thim quyén cho don vi dé
diéu chinh ho so tham gia BHXH, BHYT.

+ Trudng hop muon hd so ngudi khac tham gia BHXH, BHYT nay diéu chinh
lai hd so tham gia BHXH, BHYT thi phai ¢6 gidy cam doan ctia nguoi cho muon hd
s0' va c6 xac nhan cua chinh quyén dia phuong noi cu tri.

+ Khi ngudi lao dong thay do6i CMND do cap mat, cap d6i, thay d6i noi cu tru;
dan dén thong tin trén s6 BHXH khong trung khdp voi CMND méi thi khong thuc
hién diéu chinh va cap lai s6 BHXH.

+ Céc truong hop thong tin vé ngay thang nam sinh trén s6 BHXH (mau cil) di c¢6
day du, nhung CMND do co quan cong an cap khong ghi ngay thang sinh (nam sinh
van triung khép v6i s6 BHXH) thi khong thuc hién diéu chinh va cép lai s6 BHXH.

VI. Quy dinh vé cap va quan Iy thé BHYT

1. Gia han th¢ BHYT:

- Truong hop don vi thuc hién dr?ly du nghia vu dong BHXH, BHYT, BHTN
theo quy dinh s€ dugc co quan BHXH gia han thé¢ BHYT tu dong nhu sau:

+ Pot 1: Vao ngay 21 cia thang cudi ky han thé cil.
+ Dot 2: Vao ngay 26 cia thang cudi ky han thé ci.
+ Pot 3: Vao ngay 01 cia thang dau ky gia han thé méi.

Co quan BHXH s¢& thong bao danh sach cac don vi dugc gia han thé tu dong
trén trang web http://www.bhxhtphcm.gov.vn vao cac ngdy trén. Sau 05 ngay, ké tir

ngay thong bao cac don vi lién hé bo phan tra két qua dé nhan thé BHYT (nguoi dén
nhan thé phai xuat trinh thé nhan vién hoic gidy gidi thiéu cua don vi).

Vi du: Ngay 20/12/2011 don vi did déng BHXH dén hét thang 12/2011 thi thudc
doi twong duoc gia han the BHYT tu dong. Co quan BHXH sé dwa danh sach lén
trang web vao ngay 21/12/2012. Pon vi lién hé bg phdn tra két qua ciia co quan
BHXH dé nhdn thé tir ngay 25/12/2012.

- Trudng hop don vi no tién bao hiém:
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+ Pdi v6i don vi no dudi 02 thang, néu c6 van ban dé nghi va cam két thanh
toan hét no trong thoi gian 01 thang thi s& dugc co quan BHXH gia han thé BHYT.

+ Pbi voi don vi ng tir 02 thang trd 1én (hodc no dudi 02 thang ma khong c6 van
ban dé nghi), thi sau khi hoan thanh nghia vu dong tién bao hiém va c6 vin ban dé nghj
s& duoc gia han thé. Thé BHYT c6 gia tri tir ngay dau cua thang nop hd so dé nghi.

Vi du: Pau ky gia han the BHYT nam 2012, don vi no tién bao hiém nén chua
dwoc gia han thé. Pén ngay 05/03/2012 don vi déng dii tién dén hét thang 02/2012 va
lp ho so dé nghi gia han thé, thi thé c6 gid tri tir ngay 01/03/2012.

- Néu don vi c6 thay d6i co so ding ky KCB ban dau, thi lap vin ban (miu
DO01b-TS) kém danh sach mau DO7-TS, ndp cho co quan BHXH trudc ngiy 20 cia
thang cudi trong ky gia han thé cil.

- Ngudi tham gia BHYT chi dugc thay ddi co so ding ky KCB ban dau vao 10
ngay dau mdi quy.

- Khi nhan thé BHYT tir co quan BHXH don vi ¢ trich nhiém yéu cau ngudi
lao dong kiém tra va d6i chiéu cac thong tin trén thé BHYT, néu c6 sai sot phai thyuc
hién diéu chinh ngay.

2. Cap méi thé BHYT:

Thé ting m&i c6 thoi han sir dung ghi trén thé tir ngdy dau cta thang ndp ho so
dé nghi cap thé BHYT theo quy dinh cho dén thoi diém hét han sir dung chung cua
toan don vi.

3. Thu hoi thé BHYT:

- Béi voi nguoi lao dong ngimg viée, nghi viée, chuyén cong tac, néu thé BHYT
d3 cAp van con gid tri sir dung thi don vi ¢ trach nhiém thu hdi dé ndp cho co quan
BHXH trong thoi gian 10 ngay dau cua thang giam lao dong hodc ndp chdm nhat vao
ngay 10 cua thang sau va phai thanh toan gia tri thé cua thang trudc. Truong hop
ngdy 10 cua thang trung vao ngay nghi (tht bay, chu nhat, ngay 18) thi thoi han tra
thé¢ BHYT duoc tinh vao ngay 1am viéc lién ké sau do.

- Trudng hop hd so cip (gia han) thé d3 duoc tiép nhan hodc xir 1y theo quy dinh
tai khoan 1 phan VI trén day nhung sau 6 don vi méi diéu chinh giam lao dong, thi
don vi co trach nhiém nop lai thé di cap ciia nhimng truong hop néi trén cho co quan
BHXH trong thoi han 02 ngay lam viéc, ké tir ngay ky bién béan tra thé BHYT.

Qua thot han trén, don vi phai chiu trach nhiém thanh toan hét gia tri (hodc gia
tri con lai) cua thé BHY'T.
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- Thé BHYT cép lai do bi mét chi dugc thay ddi thong tin vé noi ding ky KCB
ban dau sau 12 thang ké tir ngay cip lai va khong str dung dé tra lai cho co quan
BHXH trong trudng hop ngudi lao dong nghi viéc (ma phai dong bo sung hét gia tri
thé con lai dé st dung).

VIL Quy dinh mdt s6 truong hop dic biét

1. Quan 1y s6 ngay lam viéc tinh déng BHXH, BHYT, BHTN dbi v6i nguoi lao
dong tang mdi hodc ngung nghi vi¢c trong thang.

Nguoi lao dong ting méi hodc ngimg viée, nghi viée trong thang, c6 it nhat 01
ngay lam viéc va huong tién luong, tién cong trong thang, thi tinh déng BHXH,
BHYT, BHTN ddi véi don vi va nguoi lao dong nhu sau:

1.1. Truong hop nguoi lao dong khong 1am viéc va khong hudng tién luong, tién
cong tir 14 ngay trd 1én trong thang (do ky hop dong hoic chim dat hop dong lao
dong gitra thang hoac céac truong hop ngung viéc, nghi vi¢c khac) thi khong thudc
dién bt bude dong BHXH, BHYT, BHTN cua thang do6.

Tuy nhién, néu don vi va ngudi lao dong van dé nghi dong BHXH, BHYT,
BHTN cho ca thang d6 (dé nghi bang van ban) thi thuc hién theo dé nghi cua don vi.

1.2. Trudong hop sb ngay khong 1am viéc va khong hudng tién luong, tién cong
dudi 14 ngay trong thang thi tinh dong BHXH, BHYT, BHTN d6i v6i don vi va
nguoi lao dong ca thang do.

2. Thyc hién BHYT d6i véi nguoi lao dong nghi viéc hudng ché do thai san,
hodc ché 36 6m dau do mic bénh thuoc Danh muc bénh cin chita tri dai ngay do B§
y té ban hanh theo Luat BHXH va Luat BHYT.

2.1. Trong thoi gian ngudi lao dong nghi viéc huéng ché do thai san khi sinh
con hodc nudi con nudi dudi 4 thang tudi theo quy dinh cua phap luat vé BHXH thi
don vi va nguoi lao dong khong phai dong BHXH, BHYT, BHTN nhung van duoc
tinh 1a thoi gian tham gia BHXH, BHYT. Quy trinh thyc hién nhu sau:

- Khi ngudi lao dong nghi viéc dé sinh con (hodc chd sinh), don vi cin cit vao
qua trinh tham gia BHXH ctia nguoi lao dong dé xac dinh nguoi lao dong c6 du didu
kién huong ché @6 thai san hay khong, trén co s d6 1ap diéu chinh giam tam thoi
trong Danh sach lao dong dong BHXH, BHYT (theo mau D02-TS) nhur sau:

+ Néu nguoi lao dong du diéu kién huong ché do thai san thi tai cot ghi chu mau

D02-TS, don vi ghi “Nghi hwéng tro cdp thai sin”.

+ Néu nguoi lao dong khong du diéu kién huong ché do thai san thi tai cot ghi
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chu miu DO2-TS, don vi ghi “Nghi thai sdn khong hwéng tro cdp” ddong thoi phai
dong bo sung hét gia tri thé BHYT dé ngudi lao dong duoc huong ché do KCB trong
thoi gian nghi.

+ Cac truong hop trén khong phai tra lai the BHYT.

- Khi nguoi lao dong di lam viée tro lai:

+ Don vi 1ap Danh sich ting lai lao dong tham gia BHXH, BHYT (theo mau
D02-TS), dong thdi can cir vao danh sach ngudi lao dong hudng tro cip thai san
dong bod sung BHYT cho nhiing thang nghi khong duoc tinh hudng ché do (néu co).

+ Co quan Bao hiém xa hoi sé can ¢t hd so giai quyét tro cap thai san cta nguoi
lao dong dé tinh thoi gian huong tro cip 1a thdi gian dong BHXH tuong tmg theo
dung quy dinh ciia Luat BHXH, dong thoi diéu chinh bo sung ting BHYT ddi véi
thoi gian nghi khong lwong hodc cac trudng hop khong duge hudng ché do thai san
(néu co). S tién diéu chinh s& duoc co quan BHXH in trong Thong bao két qua dong
BHXH, BHYT cua don vi trong thiang gan nhat.

2.2. Nguoi lao dong nghi viéc huéng ché d6 6m dau theo quy dinh ciia phép luat
vé BHXH do méc bénh thudc Danh muc bénh can chia trj dai ngay do Bo Y té ban
hanh thi don vi va nguoi lao dong khong dong BHXH, BHYT, BHTN nhung duogc
tinh vao thoi gian tham gia BHYT lién tuc, (khong tinh thoi gian tham gia BHXH,
BHTN). Quy trinh thuc hién nhu sau:

- Khi nguoi lao dong nghi vige vi dm dau, néu don vi xac dinh ho thudc ddi tuong
dugc huong trg cip 6m dau bénh dai ngay, thi 1ap diéu chinh giam tam thoi trong Danh
sach lao dong dong BHXH, BHYT (theo mau D02-TS). Tai cot ghi cha, don vi ghi
“Nghi hwéng tro cdp 6m dau bénh dai ngay”, va khong phai tra lai thé BHYT.

- Hang quy, can cir ho so giai quyét ché do, co quan BHXH sé thuc hién chap
nhan (hoic khong chip nhén) viéc khong thu BHYT trong thoi gian ngudi lao dong
nghi 6m va thong bao cho don vi vao thang gin nht.

Luu y:

- Truwong hop nguoi lao dong dang trong thoi gian nghi huwdng ché dg thai sdan
ma cham diet hop dong lao dng, thi chi dwoc tinh thoi gian déng BHXH dén thoi
diém cham diret hop dong lao dong (Vi du: nguoi lao ddng A dwoc hwéng tro cdp thai
san tir thang 09/2011 dén thang 12/2011, nhung dau thang 10/2011 don vi dd chdm
dirt HPLP va ldp ho so bdo giam véi co quan BHXH, thi thoi gian dong BHXH ciia
ngueoi lao dong A chi dwoc tinh hét dén thang 09/2011).
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- Khi nguoi lao déng hét thoi gian nghi huéng ché dé thai san, ém dau bénh dai
ngay theo quy dinh ma nghi viéc, thi don vi phdi diéu chinh gidm chinh thirc (gidm
han) trong Danh sdch nguwoi lao dong dong BHXH, BHYT (theo mau D02-TS).

- Khi dén dot gia han thé BHYT, néu c¢é nguoi lao dong dang trong thoi gian
nghi huwong ché do om dau bénh dai ngay, thi don vi ldp van ban (mau DO1b-TS) ndp
cho co quan BHXH truéc ngay 20 cia thang cudi trong ky han thé cii dé gia han.

VIIL. Biéu miu tham gia BHXH, BHYT

1. To khai tham gia Bao hiém x3 hoi, Bao hiém y té (miu A01-TS):

- Muc dich: dé ngudi lao dong 1an dau tham gia BHXH ding ky véi co quan
BHXH va 1am cin ct cap s6 BHXH theo quy dinh.

- Phuong phap lap:

+ Nguoi lao dong cin cr CMND (hoic gidy khai sinh, s6 ho khau) va hd so gbc
nhu 1y lich, hop dong lao dong... dé ké khai va dan anh mau (c& 3x4 cm) vao 02 ban
T khai tham gia Bao hiém x4 hoi, Bao hiém y té (mau A01-TS).

Luu y:

- Yéu cdu nguoi lao ddng phdi ké khai ddy di cdc tiéu thirc trong to khai.

- Trong truong hop CMND khéng ghi ddy di ngay, thang sinh, thi can cir gidy
khai sinh hodc cdc hé so, gidy to khdc nhw bang PTTH, TNCN, bdng tot nghiép Pai
hoc... dé doi chiéu.

- Truong hop khong cé hg khau thwong tri, thi méi ghi noi tam trii vdo to khai
(Lwu : noi tam trii phdi ¢6 s6 tam trii theo diing Ludt Cur trij).

+ Pon vi kiém tra, dbi chiéu noi dung va ky xac nhan vao to khai giri cho co
quan BHXH trong thoi gian toi da 1a 30 ngay, ké tir khi nguoi lao dong tré thanh doi
tuong tham gia BHXH bat budc tai don vi.

+ Co quan BHXH cin ctr vao To khai tham gia Bao hiém x4 hoi, Bao hiém y té
(mau A01-TS) va Danh sach nguoi lao dong dé nghi cap s6 BHXH, thé BHYT (mau
A01a-TS) dé cap s6 BHXH cho ngudi lao dong, luu gitr 01 ban td khai va giri tra lai
01 ban dé don vi quan 1y cung véi s6 BHXH.

2. Danh sach nguoi lao dong dé nghi cap s6 BHXH, th¢ BHYT (miu A01a-TS):

- Muc dich: dé don vi cung cap thong tin vé ngudi lao dong ting méi, can duoc

cap s6 BHXH, thé BHYT.

- Phuong phap lap:
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+ Pon vi can ctt To khai tham gia Bao hiém xi hoi, Bao hiém y té cua nhiing
nguoi lao dong lan dau tham gia BHXH, hodc hd so, 1y lich gc cua nhitng nguoi lao
dong tang moi khac tai don vi, 1ap Danh sach nguoi lao dong dé nghi cép s6 BHXH,
thé BHYT (mau A0la-TS) thanh 03 ban, gui cho co quan BHXH trudc ngay 20 hang
thang cung lac v6i cac To khai tham gia BHXH, BHYT (mdu A01-TS - néu c6).

Luu y:
- Cdc truong hop ting lai sau khi nghi 6m dau, thai san, hodc nghi khéng hrong
ma thé BHYT con gia tri sir dung thi khong dwa vao danh sdach nay.

- Cdc truong hop da ndp sé khi gidi quyét ché do hwong tro- cap BHXH mét lan
thi nép bé sung gidy xdc nhdn thu hoi sé (mau C15a-TS).

+ Co quan BHXH cén ctr Danh sach nguoi lao dong dé nghi cdp s6 BHXH, thé
BHYT (miu A01a-TS) va To khai tham gia BHXH, BHYT (miu A01-TS) dé céap sd
BHXH (cho ngudi lao dong tham gia BHXH lan du) va cap thé BHYT cho tit ca
nhimng nguoi lao dong ting méi, luu gitr 02 ban va tra lai 01 ban dé don vi quan 1y.

3. Danh sach lao dong tham gia BHXH, BHYT (mau D02-TS):

- Muc dich: dé don vi théng bao cho co quan BHXH danh sach ting, giam lao
dong, hodc co thay ddi vé chic danh cong viéc, tién luong, tién cong dong BHXH,
BHYT, BHTN trong ky bao céo; ké ca truong hop phat sinh méi, va nhimg truong
hop cham thong bao, hoic da thong bao lan trudc nhung co sai sot.

- Phuong phap lap:

+ Pon vi can ct vao hop dong lao dong hodc cac quyét dinh vé nhan su (Tiép
nhan, tuyén dung, dé bat, cho thoi viée...), quyét dinh nang luong..., 1ap Danh sach
ngudi lao dong tham gia BHXH, BHYT (méu D02-TS) thanh 03 ban, gui cho co
quan BHXH trudc ngdy 20 hang thang cing lac véi Danh sach nguoi lao dong dé
nghi cdp s6 BHXH, thé¢ BHYT (miu A01a-TS) va cac To khai tham gia BHXH,
BHYT (miu AO1-TS - néu c6).

Luu y:

- Truong hop mét nguwoi lao dong cé yéu cau diéu chinh théng tin lién quan dén
nhiéu muc, thi phdi liét ké day di theo muc dé (khéng gdp chung théng tin vao mot
muc).

- Cdc truong hop truy déng; gidm lao dong hodc cdc truong hop diéu chinh
lirong, diéu chinh chirc danh céng viéc chdm so véi thoi gian quy dinh tir 3 thang tro
Ién, don vi phdi Idp van ban theo mdau DO1b-TS.
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- Bdo hiém xd héi Thanh phéd cung cdp tién ich (mau DO2-TS tai dia chi
http://www.bhxhtphcm.gov.vn) dé cdc don vi chi dong tinh todn, tong hop sé tién
phai dong trong thang, kip thoi thuc hién nghia vu dong BHXH, BHYT, BHTN theo
quy dinh.

+ Co quan BHXH cian c danh sach trén, diéu chinh lai cac thong tin c6 lién
quan ciia ngudi lao dong. Trén co s¢ do, tinh toan va in ban Thong bao két qua dong
BHXH, BHYT, giri cho don vi hang thang, chim nhit vao ngay 10 thang sau qua hé
thong IMS, va cap ban in hang quy trén gidy cho don vi tir ngay 20 cia thang dau quy
sau; co quan BHXH giit lai 02 ban D02-TS va tra lai 01 ban dé don vi quan 1y.

4. Bang tinh 13i truy thu BHXH, BHYT, BHTN (mau D02b-TS):

- Muc dich: dé don vi chu dong tinh toan dugc sb tién 1ai truy thu BHXH,
BHYT, BHTN phai dong theo quy dinh tai khoan 2 phan IV cua van ban nay.

- Phuong phap 1ap: Béo hiém x4 hoi Thanh phd cung cap tién ich (miu D02b-TS

tai dia chi http://www.bhxhtphcm.gov.vn) dé cac don vi lap danh sach timg nguoi lao
dong thudc ddi tuong néu trén (nhap thong tin vao cac tiéu thic tir cot 1 dén cot 10
trong bang tinh 1ai), tir 6 tinh toan dugc sb tién i truy thu dé chu dong dong vao
quy BHXH, BHYT, BHTN. Don vi gui 02 ban D02b-TS cho co quan BHXH cung
véi Danh sach nguoi lao dong tham gia BHXH, BHYT (mau D02-TS) trong ky bao
céo dé dbi chiéu; co quan BHXH s& tra lai 01 ban dé don vi quan 1y.

5. Danh sach dé nghi thay d6i thong tin ciia ngudi tham gia BHXH, BHYT,
BHTN (mau D07-TS):

- Muc dich: dé don vi théng bao cho co quan BHXH nhiing thong tin quan 1y vé
ngudi lao dong tham gia BHXH, BHYT, BHTN can thay d6i, diéu chinh, ngoai trir
nhimg thong tin vé chirc danh cong viéc, tién luong, tién cong (da thong bao trén mau
DO02-TS).

- Phuong phap lap:

+ Khi ¢ yéu cau diéu chinh don vi can ¢t hd so, gidy to phap 1y lién quan, 1ap
Danh sach dé nghi thay d6i thong tin cta ngudi tham gia BHXH, BHYT, BHTN
(mau D07-TS) thanh 03 ban, giti cho co quan BHXH kém theo cong vin giai thich rd
nodi dung, yéu cau va cin ctr diéu chinh (mau DO1b-TS).

+ Co quan BHXH céan cur danh sach va hd so dé nghi, thuc hién viéc diéu chinh
thong tin, dit liéu quan 1y, cap lai s6 BHXH, thé BHYT (néu co); giit lai 02 ban D07-
TS va tra lai don vi 01 ban dé quan 1y.
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IX. Quy dinh vé ddi chiéu thong tin, dit liéu déng BHXH, BHYT

1. Cham nhéat vao ngdy 10 hang thang, cin ctr Danh sach lao dong tham gia
BHXH, BHYT (mau D02-TS) co quan BHXH s& chuyén “Thong béo két qua dong
BHXH, BHYT” (miu C12-TS) cua thang trudc cho don vi qua hé théng IMS (quy
dinh tai muc 3 dudi day).

2. Pon vi nhan thong bao, kiém tra, d6i chiéu sb liéu, néu c6 chénh 1éch, sai sot
thi phai thong béo, trao ddi lai co quan BHXH bang van ban hoic qua hé thong IMS
chdm nhit vao ngdy 25 trong thang, néu khong co phan hdi thi sb liéu cua co quan
BHXH duong nhién duoc chip nhén.

Riéng thang cudi quy, ngoai thong bao giri qua hé théng IMS co quan BHXH s&
in “Thong bao” theo quy thanh van ban. Pon vi lién hé véi bd phan 01 cua cua co
quan BHXH dé nhan vao ngay 20 cua thang dau quy sau va phan hoi lai (néu co
chénh 1&ch, sai s6t) cham nhat vao ngay cudi thang d6. (Luu y: nguwoi nhdn théng bdo
phdi xudt trinh thé nhan vién hodc gidy gidi thiéu cia don vi).

3. Pdi chiéu dit lidu qua hé théng IMS:

3.1. Nhdm tao thuan loi cho cic don vi trong viéc cung cép thong tin, va t6 chirc
d6i chiéu dir liéu tham gia BHXH ctia ngudi lao dong véi co quan BHXH duoc nhanh
chong, kip thoi. Bao hiém xi hoi thanh phd huéng dan cac don vi trén dia ban Thanh
phd Ho6 Chi Minh déng nhap vao hé thong quan tri thong tin (goi tat 1a IMS) nhu sau:

- Phuong thurc dang nhap:

+ Dia chi: http://hem.bhxh.vn/ hodc http://www.bhxhtphcm.gov.vn chon HE
thong IMS BHXH TP.

+ Chon: PANG NHAP (gbc trai mau do).

+ Pon vi BHXH: chon co quan BHXH noi dang dong BHXH (Vi du: BHXH
quan 1).

+ Tén dang nhap: ma don vi tham gia BHXH (VD: TA0000).

+ Mat khau: 1dn dau nhap bhxhhem (sau khi dang nhap 1an dau don vi doi mat
khau dé bao mat sd liéu cua minh). Trudong hop quén mat khau, don vi lién hé can bod
chuyén quan thu dé duoc cap lai.

- Thong qua h¢ théng IMS, don vi dé& dang thyc hi¢n vi¢c tiép nhan Thong bdo
két qua déng BHXH, BHYT hang thang, hang quy, hodc nhiing van dé can thong
béo, trao d6i, hudng din, giai thich ¢ lién quan dén cac nghiép vu quan Iy BHXH,
BHYT, BHTN cua co quan BHXH. Dong thoi, co thé cung cap tit ca cac thong tin,
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bao biéu; dir liéu, cling nhu nhiing thong tin trao ddi cua don vi phan hoi tro lai co
quan BHXH mot cach nhanh chéng, ti¢n 1gi.

3.2. Luu ¥:

- T4t ca cac don vi dang tham gia BHXH tai Thanh phé Hd Chi Minh déu c6 thé
ding nhap va st dung hé théng mién phi. Cac yéu cau vé viéc sao chép dir liéu chi
dugc cung cip qua hé théng quan tri thong tin noéi trén (khong cung cip bang céc
phuong thtrc khac).

- Thong qua hé théng IMS, co quan BHXH sé& tiép nhan trudc tit ca cac bao
biéu bang dir liéu dé kiém tra, dbi chiéu so bo, sau khi xac dinh dung s& thong bao
cho don vi ndp bao cao chinh thirc (thoi gian ddi chiéu khong qua 3 ngay ké tir khi
don vi cung cap dir liéu). Pon vi can gui thong tin trude thoi han quy dinh it nhat 03
ngay lam viéc dé c6 thé nhén kip thoi thong tin phan hoi.

- Pé dam béo an toan va bao mat dit liéu cta don vi, sau khi dang nhap thanh
cong, don vi phai tu thay d6i mat khau (ddng nhap vao phan Théng tin cd nhdn thay
d6i mat khau) va mdi 1an chuyén dit liéu thong qua hé théng IMS, can cha y x4c dinh

ding dia chi nhan dir liéu (can bo chuyén qudn cua co quan BHXH phu trach don vi).

X. Té chirc thuc hién

Vin ban huéng dan nay dugc ap dung tir ngay 01/03/2012, (riéng biéu mdu va
bang ké hé so thi dp dung tir ngay 01/04/2012). Trong qua trinh thuc hién néu phat
sinh vuéng mic dé nghi cac don vi phan 4nh vé Bao hiém xa hoi Thanh phd (phong
Thu) dé duoc hudng dan giai quyét. Cac van ban hudng dan trude day trai véi hudng
dan nay déu dugc bai bo.

(Ouyét dinh sé 1111/QD-BHXH ngay 25 thing 10 nam 2011 ciia Tong Gidm
doc Bdo hiém xd hoi Viét Nam, Bang ké chi tiét cac loai ho so dong BHXH, BHYT,
cap s6 BHXH, thé BHYT lién quan dén tirng loai nghiép vu cu thé, dwoc déing tdi chi
tiét tai dia chi hitp.//www.bhxhtphcm.gov.vn)./.

KT. GIAM POC
PHO GIAM POC

P64 Quang Khanh



62 CONG BAO/SH 15/Ngay 01-4-2012

BAO HIEM XA HOQI VIET NAM CONG HOA XA HQI CHU NGHIA VIET NAM
BAO HIEM XA HOI Péc 1ap - Tw do - Hanh phic
THANH PHO HO CHI MINH

PHUONG PHAP LAP VA SU DUNG BIEU MAU
QUAN LY THU BHXH, BHYT; CAP SO BHXH, THE BHYT
(Ban hanh kém theo Céng vin sé 555/BHXH-THU ngay 17 thang 02 nam 2012
ciia Gidm doc Bdo hiém xd héi Thanh pho Ho Chi Minh)

1. To khai tham gia BHXH, BHYT (MAu s6 A01-TS)

a. Muc dich: dé ké khai cac thong tin lién quan dén nhan than, tién luong, tién
cong... khi dang ky tham gia BHXH, BHYT va cap s6 BHXH, th¢ BHYT.

b. Trach nhiém lap: nguoi lao dong.

c. Thoi gian Idp: khi nguoi lao dong 1an dau tham gia BHXH ding ky voi co
quan BHXH va lam cén cit cdp s6 BHXH theo quy dinh.

d. Can cir ldp:

- Chimg minh thu nhan dan hodc giy khai sinh, ho chiéu.

- H6 so gbc: 1y lich, Hop dong lao dong (HPLD), Hop dong lam viéc (HPLV)
cac Quyét dinh tuyén dung, tiép nhan va cac gidy to ching minh quyén loi hudng
BHYT...

e. Phuwong phap ldp:

- M sd: néu di duoc cap s6 BHXH thi ghi s6 s6 BHXH, néu chua duoc co quan
BHXH cép s6 BHXH thi dé tréng dé co quan BHXH ghi khi cip ma.

[01]. Ho va tén: ghi bang chit in hoa c6 dau.

[02]. Gi6i tinh: 12 nam hay nit thi danh d4u (x) vao 6 tréng tuong (mg.

[03]. Ngay, thang, ndm sinh: ghi nhu trong gidy khai sinh hodc ho chiéu. Truong
hop khong xac dinh dugc ngay, thang sinh thi ghi ngay 01 thang 01 (quy dinh tai
Thong tu s6 01/2008/TT-BTP ngay 02/6/2008 ctia Bo Tu phap hudng dan thyuc hién

mot s6 quy dinh ctia Nghi dinh s6 158/2005/ND-CP ngay 27/12/2005 cta Chinh phu
vé dang ky va quan 1y ho tich).
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[04]. Dan tdc: ghi nhu trong gidy khai sinh hodc ho chiéu.

[05]. Qudc tich: ghi nhu trong gidy khai sinh hodc ho chiéu.

[06]. HO khau thudng tra: ghi ddy du dia chi xa, phuong, thi trin, quan, huyén,
tinh, thanh phd noi ding ky ho khau thuong tra tai thoi diém 1ap to khai.

[07]. Dia chi lién hé: Ghi dy du dia chi lién hé dé co quan BHXH gui thong bao
két qua dong BHXH, BHYT.

[08]. Sb dién thoai lién hé: Ghi s dién thoai di dong hodc sb dién thoai ¢ dinh,
néu khong c6 dé trong.

[09]. Chting minh thu: ghi s6; noi cap; ngdy, thang, nim cap ching minh thur.

[10]. Quyét dinh tuyén dung, HDLD hoic HDLV: ghi sd, ngdy thang nim cia
quyét dinh hoic HPLD, HPLV; ngay c6 hiéu luc ctua quyét dinh hoic HDLD, HDLV
va ghi loai hop dong (3 thang, 6 thang, 1 nam, 36 thang hay khong xac dinh thoi han).

[11]. Tén co quan, don vi, dia chi: ghi té€n co quan, don vi noi lam vi¢c, dia chi
noi co quan, don vi déng try sé tai thoi diém dang ky (ghi rd xa, huyén, tinh).

[12]. Noi lam vi¢c: ghi dia chi noi 1am viéc (ghi o xa, huyén, tinh).

[13]. Chtrc vu, chirc danh nghé, cong viéc: ghi dﬁy du cép bac, chirc vu, chic
danh nghé, cong viéc theo quyét dinh hoac HDLD.

[14]. Luong chinh: ghi tién luong, tién céng duoc hudng theo quyét dinh hoic
HDLD. Riéng hudng tién luong, tién cong bang ngoai té thi ghi rd loai ngoai té.

[15] Phu cdp (néu co): ghi ddy du cac loai phu cap: chirc vy, thim nién nghé,
tham nién vuot khung, khac dugc hudng vao 6 tuong tmg néu khong cé dé trong (Vi
du: chuc vu: 0,3; Tham nién vuot khung 5%...).

[16]. M3 s6 s6 BHXH da duoc cap (néu c6): ghi sé so6 BHXH néu di dugc cip
s6 BHXH, néu chua dugc cap so BHXH thi dé trong.

[17]. M4 s6 th¢ BHYT dé duoc cip (néu c6): ghi sé thé BHYT néu da dugc cap
th¢ BHYT, néu chua c6 s6 thé BHYT thi dé trong.

[18]. Noi ding ky kham chira bénh ban dau: ghi noi kham chita bénh ban dau
theo huéng dan cua co quan BHXH.

[19]. Quyén loi huéng BHYT: ghi ddi tugng tham gia BHYT (Vi du: cong chirc,
vién chtrc, cong nhan... Trudng hop dugc hudng quyén loi BHYT cao hon & nhom dbi
tuong khéc thi ghi tén nhom dbi twong khac (vi du: thuong binh, ngudi c6 cong...).
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Phu Iyc. Thoi gian lam viée c6 déng BHXH chua hudng mét 1an (chi ap dung
d6i voi nguoi lao dong da dong BHXH nhung chwa duoc cip s6 BHXH)

- Cot 1, cot 2 "Tir thang nam", "dén thang nam": ghi tir thang, naim dén thang
nam ctia khoang thoi gian khong thay d6i mét trong nhitng yéu té nhu: cap bac, chic
vu, chirc danh nghé, cong viéc, don vi lam viéc, dia diém don vi dong, mirc tién 1-
wong, tién céng va cac loai phu cip lam can cir dong BHXH. Khi c6 thay doi mot
trong nhirng yéu t6 nay thi ghi & dong tiép theo twong tng véi khoang thoi gian thay
doi.

- Cot 3 "Dién giai: ghi dﬁy du, chi tiét vé cép bac, chirc vu hoac chirc danh nghé,

cong viée, tén don vi.

+ Cép bac, chuc vu: ghi cép bac, chuc vu cua nguoi tham gia dé x4c dinh tién
lwong hodc phu cip dong BHXH.

+ Chtrc danh nghé, cong viéc: ghi chirc danh nghé, cong viéc clia ngudi tham
gia dé xac dinh mtc do cong viéc (binh thuong; nang nhoc, ddc hai; dac bi¢t nang
nhoc, doc hai).

+ Tén don vi: Ghi tén don vi noi nguoi tham gia dong BHXH.

+ Noi lam viéc: ghi dia chi noi 1am viéc (x3 (phuong, thi trin), huyén (quan, thi
x4, thanh phd tryc thudc tinh), tinh (thanh phd) noi ngudi tham gia lam viée, dé xac
dinh noi lam viéc c6 phu cép khu vuc hoac khong c¢6 phu cép khu vuec.

+ Tong tién lwong dong BHXH (Pong Viét Nam):

. Luong chinh (h¢ sb hodc d@)ng Viét Nam).

. Phu cép chirc vu (hé sd).

. Phu cép tham nién vuot khung (%).

. Phu céap tham nién nghé (%).

. Phu cép khu vuc (hé sd).

. Hé s6 chénh 1&ch, bao luu (hé s0).

. Phu cép khac (néu co).

- Cot 4 "Can cu dong": ghi s6 tién hodc hé sb hodc ty 1€ cung hang vdi cac nodi
dung dién giai & cot 3.

- Cot 5, cot 6 "ty 1¢ dong (%)":
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+ Cot 5 "BHXH": ghi ty 1é dong BHXH bt budc hodc ty nguyén cing hang ghi
tong tién lwong dong BHXH hodc thu nhap lam cin cir dong BHXH tu nguyén.

+ Cot 6 "BHTN": ghi ty 1¢ dong BHTN cung hang ghi tong tién lwong déng
BHXH.

2. Danh sich lao dong dé nghi cip s6 BHXH, thé BHYT (Miu s6 A01a-TS)

a. Myc dich: & don vi cung cap thong tin vé ngudi lao dong ting méi, can duoc
cap s6 BHXH, thé BHYT.

b. Trach nhiém lap: don vi st dung lao dong.
c. Thoi gian lgp: khi c6 phat sinh.
d. Can cu ldp:

- To khai tham gia BHXH, BHYT; HPLD, HPLV, Quyét dinh tuyén dung, tiép
nhan, Quyét dinh nang luong, thuyén chuyén va cac hd so khac co lién quan.

e. Phuong phap lap:

Ghi lao dong ting dé nghi cap so BHXH, thé BHYT, cu thé:

* Chi tiéu theo cot:

- Cot 1: ghi sb thir tu tir nho dén 16n theo tirng muc.

- Cot 2: ghi rd ho, tén clia timg ngudi lao dong dé nghi cap so BHXH, thé BHYT
theo thir tu: nguoi da c6 s6 BHXH ghi trudc, ngudi chua c6 s6 BHXH ghi sau.

- Cot 3: ghi s6 s6 BHXH ctia ngudi lao dong (néu c6). Ngudi lao dong di co sb
ghi trudc theo thir ty tir s6 nho dén s6 16n, chua c6 s6 BHXH ghi sau.

Ghi s6 s6 BHXH ddi v6i ngudi da co sd6 BHXH; nguoi chua c6 s6 BHXH thi dé
tréng.

- Cot 4: néu ngudi lao dong da duoc co quan BHXH cap so6 BHXH thi ghi ddu
(x) néu chua duoc cap s6 BHXH thi bo tréng. Luu y cac trudng hop sé di nop lai co
quan BHXH khi giai quyét trg cip BHXH mot 1an thi khong ghi dau (x).

- Cot 5: ghi ngay, thang, ndm sinh ctia nguoi lao dong.

- Cot 6: ghi gidi tinh cua lao dong nit bang cach danh dau nhéan (x), néu 1a nam
thi bo tréng.

- Cot 7: chi ghi nhiing ngudi lao dong thudc cac dan toc it nguoi nhu: Tay, Thai,
Hoa, Kho-me, Hmong, Gia-rai....



66 CONG BAO/SH 15/Ngay 01-4-2012

- Cot 8, 9: ghi s6 ngay cap CMND cua ngudi lao dong.

- Cot 10: ghi M tinh cta noi cdp CMND theo Ma do co quan BHXH cung cap
duoc dang tai tai dia chi www.bhxhtphcm.gov.vn . Truong hop Tinh cii tdch hoac sap

nhap thi ghi theo don vi hanh chinh cip tinh, thanh phé hién tai.
Vd 1: noi cdp CMND la: CA TP. HCM thi ghi ma 79.
Vd 2: noi cap CMND la: CA Tinh Ha Tay cii thi ghi mi 01 (theo ma Ha Noi).

Vd 3: noi cap CMND la: CA Tinh Séng Bé trude day thi can xac dinh chinh
xé4c Tinh Binh Duong hay Tinh Binh Phudc, néu thugc Binh Duong ghi ma 74, Binh
Phudc ghi ma 70).

- Cot 11: ghi dﬁy du dia chi xa, phuong, thi tran, quan, huyén, tinh, thanh phé
noi dang ki ho khau thudng tru.

- Cot 12, 13: ghi noi dang ky KCB ban dau. M3 tinh va ma bénh vién noi KCB
(Vd: Thanh phd HO Chi Minh = 79, Trung tdm y té Quén 1 = 004)

- Cot 14: chi ghi d6i v6i ngudi lao dong duoc hudng quyén loi BHYT cao hon
theo quy dinh cua Luat BHYT. (Vd: ngudi lao dong 1a thuong binh thi ghi mi s6 2).

- Cot 15: ghi cht.
3. Vin ban dé nghi (MAu s6 D01b-TS)
a. Muc dich: dé don vi dé nghi co quan BHXH thay ddi, diéu chinh cac thong

tin lién quan dén don vi va nguoi lao dong.
b. Trach nhiém lgp: don vi tham gia BHXH, BHYT.
c¢. Thoi gian lgp: khi c6 phat sinh.

d. Can cit Idp: hd so gbc (gidy khai sinh, 1y lich, chimg minh thu, sé ho khau,
Qb, HPLD...).

e. Phuwong phap ldp:

- Ghi day du cac tiéu thuc in sin trong don dé nghi:

+ Noi dung: ghi ndi dung dé nghi hoic diéu chinh.

+ Ly do: ghi 1y do dé nghi hodc diéu chinh.

+ Ho so gui kém: ké chi tiét, sd luong cac loai hd so giri kém.

4. Danh sich lao dong tham gia BHXH, BHYT (Miu s6 D02-TS)
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a. Muc dich: 3 don vi thong bao cho co quan BHXH danh sach ting, giam lao
dong, hodc co6 thay ddi vé chirc danh cong vigce, tién luong, tién cong dong BHXH,
BHYT, BHTN trong ky bao céo; ké ca truong hop phat sinh méi, va nhimg truong

hop cham thong bao, hodc da thong bao lan trude nhung co sai sot.
b. Trach nhiém lap: don vi st dung lao dong.
c¢. Thoi gian lgp: khi c6 phat sinh.
d. Can cu ldp:

- To khai tham gia BHXH, BHYT; HPLD, HPLV, Quyét dinh tuyén dung, tiép
nhan, Quyét dinh nang luong, thuyén chuyén va cac hd so khac co lién quan.

e. Phuong phap lap:

Ghi lao dong ting hay giam va diéu chinh vé lao dong hay muc dong, chirc danh
cong viéc... vao timg muc tuong ung, cu thé:

* Chi tiéu theo cOt:

- Cot 1: ghi sb thir tu tir nho dén 16n theo tirng muc.

- Cot 2: ghi 10 ho, tén cua tung ngudi lao dong va ghi tuong Uing vao tirng muc
tang lao dong, tang mirc dong hodc gidm lao dong, gidm mirc dong. Trong tirng muc
lai ghi theo tht tu: nguoi di c6 s6 BHXH ghi trudc, ngudi chua co s6 BHXH ghi sau.

- Cot 3: ghi s6 s6 BHXH cutia ngudi lao dong (néu ¢6). Ngudi lao dong di co s6
ghi trude theo thi ty tir s6 nho dén s 10n, chua c6 s6 BHXH ghi sau.

- Cot 4: ghi ngay, thang, ndm sinh ctia nguoi lao dong.

- Cot 5: ghi gidi tinh cua lao dong nit bang cach danh dau nhéan (x), néu 1a nam
thi bo tréng.

- Cot 6: ghi dﬁy du, chi tiét vé cép bac, chirc vu, chirc danh nghé, cong viéce, diéu
kién noi lam viéc theo quyét dinh hoic HPLD.

-Cot7,8,9,10, 11: ghi tién lvong va céac khoan phu cép dugc hudng theo mirc
dong cii ctia ngudi lao dong (néu cb).

- Cot 12, 13, 14, 15, 16: ghi tién luong va cac khoan phu cép dugc hudng theo
mirc dong méi caa ngudi lao dong (néu co).

- Cot 17, 18: ghi tir thang nam dén thang nim nguoi lao dong bat dau tham gia
hodc diéu chinh mirc dong.
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- Cot 19: ghi ty 1¢ dong (Vd: cung dong BHXH, BHYT, BHTN ghi 30,5%; déng
BHXH, BHYT ghi ty 1€ 28,5%; dong BHYT ghi 4,5%; dong BHTN ghi 2%).

- C6t 20: néu lao dong giam ma khéng tra thé thi danh dau (x) dé tinh thu BHYT
theo gia tri con lai cua thé¢ BHYT, néu tra thé thi bo tréng.

- Cot 21: ghi sb; ngay, thang, naim cua HDLD, HDPLV hoic Quyét dinh (tuyén
dung, tiép nhan, Quyét dinh nang luong...).

* Chi tiéu theo muc:

- Tang: ghi theo tht tu lao dong ting méi; lao dong diéu chinh ting mirc dong
trong don vi.

- Giam: ghi theo tht ty lao dong giam do chuyén di, nghi huong ché do
BHXH...; lao dong diéu chinh giam muc dong trong don vi.

- Thay ddi chirc danh cong viéc, nghé, diéu kién, noi 1am viéc: ghi nd1 dung cii;
ndi dung méi diéu chinh.

Luu y:

+ Pon vi ké khai day du, chinh xac tién luong, tién céng va cac khoan phu cap
dong BHXH, BHYT ghi trong Quyét dinh hoic HPLD, HPLV cua ting nguoi lao
dong.

+ Nguoi lao dong thudc ddi twong huong luong theo thang bang lwong do Nha
nuéc quy dinh thi ghi tién luong va phu cip chitc vu bang hé sé; phu cap tham nién
vuot khung, tham nién nghé ghi bang ty 1& phan trim (%) vao cdt twong ung, néu
khong hudng phu cdp nao thi bo tréng.

+ Nguoi lao dong thudc d6i tuong huong lwong do ngudi str dung lao dong quy
dinh thi ghi s tién lwong cu thé. Néu trén HPLD ciia ngudi lao dong ghi tién luong
hé s6 hoic tién lwong c6 gdc ngoai té thi phai quy doi, ghi bang tién (VND) theo quy
dinh.

+ Truong hop nguoi lao dong c6 thoi gian truy dong BHXH, BHYT thi ghi tung
dong, theo timg mdc thoi gian truy dong.

+ Néu trong thang don vi 1ap nhiéu danh sach lao dong déng BHXH, BHYT thi
danh s cac danh sach.

5. Bang tinh 13i truy thu BHXH, BHYT, BHTN (miu D02b-TS):

a. Muc dich: & don vi chu dong tinh todn dugc s6 tién 13 truy thu BHXH,
BHYT, BHTN phai dong.
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b. Trach nhiém Ildp: don vi st dung lao dong hoac co quan BHXH Iap ne6lo
don vi chu thuc hién.

c¢. Thoi gian Igp: khi c6 phat sinh.

d. Can cu ldgp: HDLD, HDLV, Quyét dinh tuyén dung, tiép nhan, Quyét dinh
nang luong va cac ho so khac c6 lién quan.

e. Phuwong phap lap:
- Cot 1: ghi sb thi ty tir nho dén 16n.
- Cot 2: ghi 10 ho, tén cua ting nguoi lao dong.

- Cot 3: ghi s6 s6 BHXH ctia ngudi lao dong (néu ¢6). Ngudi lao dong di co s6
ghi trude theo thi ty tir s6 nho dén s 10n, chua c6 s6 BHXH ghi sau.

- Cot 4: ghi tién luong, tién cong hodc chénh léch tién luong, tién cong d6i voi
truong hop diéu chiéu chinh muc dong.

- Cot 5, 6: ghi tir thang nam dén thang nam truy thu BHXH, BHYTY, BHTN.
- Cot 7: ghi sb thang truy thu.

- Cot 8,9, 10: ghi ty 1¢ dong BHXH, BHTN, BHYT tuong tng theo quy dinh.
- Cot 11: ghi téng thoi gian chdm dong.

Vd: Tai thang 10/2011 don vi truy déng cho éng A tir 07/2011 dén 09/2011 véi
murc lwong 13 5.000.000 dong. Tong thoi gian cham dong (ni) tinh nhu sau:

- Tién déng thang 07/2011: sb thang cham déng tinh 131 = 3 thang
- Tién d6ng thang 08/2011: s6 thang cham déng tinh 13i = 2 théng
- Tién dong thang 09/2011: s6 thang cham doéng tinh 13i = 1 thang
- Tién déng thang 10/2011: sb thang cham déng tinh 131 = 0 thang
=> Vay thoi gian cham dong tinh 1ai truy thu 1a 3+2+1+0=6 thang

- Cot 12, 13, 14: ghi tién 1i truy thu BHXH, BHTN, BHYT tuong ung theo
cong thire Ltt;= Spd; x [(1+k)™ -1].

- Cot 15: ghi tong sb tién 1.
- Cot 16: ghi chu.

6. Danh sach dé nghi thay ddi thong tin ciia ngudi tham gia khong thay ddi
mirc déng (Miu s6 DO7-TS).
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a. Muc dich: dé ké khai thong tin nguoi tham gia BHXH, BHYT dé nghi diéu
chinh thong tin nhén than cua nguoi tham gia BHXH, BHYT.

b. Trach nhiém lap: co quan, don vi quan ly nguoi tham gia BHXH, BHYT.
c. Thoi gian ldp: hang thang khi c6 phat sinh.

d. Can cir Idp: ho so gbe ctia ngudi tham gia (gidy khai sinh, 1y lich, chimg minh
nhan dan...).

e. Phuong phap lap:

- Cot 1: ghi sb thi ty tir nho dén 16n.

- Cot 2: ghi ho, tén nguodi tham gia BHXH, BHYT.

- Cot 3: ghi ma s6 s6 BHXH cua nguoi tham gia.

- Cot 4: ghi ndi dung dé nghi thay ddi, diéu chinh.

- Cot 5: ghi thong tin cii.

- Cot 6: Ghi thong tin mai.

- Cot 7, 8: ghi tir thang nam dén thang nam thay d6i, diéu chinh.

- Cot 9: ghi gidy khai sinh, 1y lich, chimg minh nhéan dén...

BAO HIEM XA HOI TP. HO CHI MINH
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BAO HIEM XA HOI VIET NAM

Anh
3x4 L
Ma so:

Mau s6 A01-TS

CONG HOA XA HOI CHU NGHIA VIET NAM

Doc lap - Tu do - Hanh phic

TO KHAI THAM GIA
BAO HIEM XA HOIL, BAO HIEM Y TE

I. THONG TIN CUA NGUOI THAM GIA:

[01]. Ho va tén (viét chit in hoa):

, [02]. Gidi tinh: Nam D Nt D

[03]. Ngay thang ndm sinh:  / / , [04]. Dan toc:

[06]. HO khau thuong tra:

, [05]. Quéc tich:

[07]. Dia chi lién hé:

[08]. S dién thoai lién hé (néu ¢6): ¢6 dinh:

[09]. CMT sb: , ngay cap:

, di dong:
/ , o1 cap:

II. THAM GIA BAO HIEM XA HQI BAT BUQC, BAO HIEM Y TE:

[10]. Quyét dinh tuyén dung, hop dong lao dong (hoic HPLV): sb

ngay [/ / co hi¢u lyc tr ngay

/ loai hop dong

[11]. Tén co quan, don vi, dia chi:

[12]. Noi lam viéc:

[13]. Chirc vu, chitc danh nghé, cong viée:

[14]. Luong chinh:

b

[15]. Phu cap: [15.1]. PCCV___,[15.2]. TNN___,[15.3]. TNVK___,[15.4]. Khac

[16]. M s6 s6 bao hié{n x4 hoi da duoc cip (néu co):
[17]. M2 s thé bao hiém y té da dugc cap (néu co):

[18]. Noi ding ky kham chira bénh ban dau (theo huéng din cua co quan BHXH):

[19]. Quyén loi hudng bao hiém y té (néu co):

To61 xin cam doan nhiing ndi dung ké khai
trén 1a dung sy that va xin chiu hoan toan
trach nhi¢m trudc phap luat.
........... ngay ....... thang ....... nam ...........
Nguwoi khai
(Ky, ghi ro ho tén)

Duyét ctia co quan bao hiém xa hoi:

Cin b so, thé
(Ky, ghi ro ho tén)

Can b( thu
(Ky, ghi ro ho tén)

Xéc nhan cia nguoi sir dung lao dong
Sau khi kiém tra, d6i chiéu xac nhan cac noi
dung ké khai trén la ding va xin chiu hoan
toan trach nhiém trudce phap luat.
........... ngay ....... thang ....... nam ...........
Thu trudéng don vi
(Ky, ghi ré ho tén va déng daiu)

......... , ngay...... thang...... nam .........
Giam doc BHXH
(Ky, ghi r6 ho tén va dong ddu)
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PHU LUC: THOI GIAN LAM VIEC CO PONG BHXH

CHUA HUONG MOT LAN
T’u’ D’en X . Can cwr Ty 1€ dong (%)
thang | thang Dién giai dén
nim | nim g BHXH | BHTN

1 2 3 4 5 6
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Mau s6 DO1b-TS
5717 11N T CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic
SO: i, [oviiinannn. Thanh phé Hé Chi Minh, ngay thdng ndam 20....
Kinh giri: Bao hiém X3 hOi........ovvveeeeeeeeeieeeeeeeeeeeeae
= TN QOM VIiuiiiiiiiiiiieeeeeeeeee et e e
= MIE SO QUAN LY
o 5 T 111§ SRR UTURRRRTRR
Noi dung:
Ly do

Dé nghi co quan bao hiém xi hoi xem xét, giai quyét theo quy dinh.

Thu trudng don vi
Noi nhdn: (ky, dong dau va ghi r6 ho tén)
- Nhu trén;
-Luu VT.
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Mau s6 DO1¢c-TS

TénPon vi.....ooooveeeieeiiin, CONG HOA XA HOI CHU NGHIA VIET NAM
Madonvi......oooovviniinnnnnnn. Poc 1ap - Tw do - Hanh phic
SO: e, [oviiiiiiiiinn, Thanh phé Hé Chi Minh, ngay thédng ndam 20....

Viv ,dé nghi tam tng bd sung kinh phi
chi 6m dau, thai san DS-PHSK

Kinh gtri: Bao hi€m xa hQi....................oe.el

- Can cu cong van SO, /BHXH-THU ngay...... thang...... nam 20... cua Bao
hiém xa hgi Thanh phé H6 Chi Minh vé viéc hudéng dan thanh toan 2% tién luong, ti€én cong
dong BHXH git lai don vi st dung lao dong;

- Can clr cac ché ¢6 BHXH tai don vi phat sinh thuc té trong quy...../20....

Dé nghi Bao hiém xi hoi tam tng kinh phi b6 sung........................ ddng dé chi tra
kip thoi cho nguoi lao dong.
Tai khoan s6:.............cc...... taingdn hang........................
Don vi d3 déng da BHXH, BHYT, BHTN dén thang......... nam.......
STT Dién giai Dé nghicia| Co quan

don vi BHXH duy¢t

S4 thue chi 6m dau, thai san, DS-PHSK thang.......
Kinh phi 2% dé lai Quy trudc........

S tién dé nghi tam tmg bo sung

S tién dugc duyét bang chit (co quan BHXH hi)........uueireneieeeiiee e
Noi nhin: Thu trwéng don vi

- Nhu trén; Ky, dong dau

-Luu VT. Ky & )

DUYET CUA CO QUAN BAO HIEM XA HOI
Ngay........ thang........ nam 20....
Ke toan trwéng Giam doc
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Mau sb6 C15a-TS

BAO HIEM XA HOI TP. HO CHIMINH  CONG HOA XA HQI CHU NGHIA VIET NAM

BAO HIEM XA HOL.......... Péc lap - Tw do - Hanh phiic
Sb: ... /GXN-BHXH Thanh phé Hé Chi Minh, ngdy thing ndm 20...

V/v thu hoi ‘sé BHXH khi giai quyét tro cap
BHXH 01 lan

GIAY XAC NHAN

Bao hiém XA hOi....vvveeeee e xac nhan:

Ong (Ba)i..oooiiii

Ngay sinh:.............. [oviiiininnn [oviiiiiinnn.

M2 s6 BHXH:......cooeoeiiiiiiiiiiiiiiii,

Dia chi 8N K. .. oo

Pa dugc gidi quyét trg cap BHXH 01 lﬁn theo Quyét dinh sd............ [oviiinnn.
ngay.......... [ivieeann. [ieiinn.. cua Gidm doc Bao hiem xa hdi ........................

Bao hiém X8 hot........oooee, da thu hoi s6 BHXH ban chinh dé luu trit cing hd so
huong trg cap BHXH 01 lan.

Ong (Ba)...........c...... c6 qua trinh dong BHTN nhung chua huédng nhu sau:

Tir thing) Dén thing Didn giai Ciin o déng
nam nam
1 2 3 4

00/0000 | 00/0000 |- Cfip bac, chirc vu; chirc danh nghé, cong viéc; tén don vi.

- Noi lam viéc:

- Tong tién lwong dong (d6ng)

+ Luong chinh (hé sé hodc dong)

+ Phy cip chirc vy (hé s6)

Téng thoi gian dong BHTN chwa huéng dén thang ..... nim........ la...... nam ...... thang

Gidy xac nhan nay dung dé ndp cho co quan Bao hiém xa hoi khi ngudi lao dong tham
gia dong BHXH & don vi méi theo quy dinh./.

Noi nhén: GIAM bOC



Mau s6 A01a-TS

Tén don vi:

Ma don vi: DANH SACH NGUOI LAO PONG PE NGHI CAP SO BHXH, THE BHYT
Dién thoai lién hé: Dot: Thang Nam
Dia chi:
£ o . Noi dang ky s
. 3 cé 3 So6 chirng minh thw P én loi

s6 . _ Daco | Neay, | Ny | pan s x| KCBbandau |Quyénlei o,

TT Ho va tén Ma so BHXH| s0 |thang, ndm X) | toc — H¢ khau thwong tru - hwéng chii
HXH | sinh " | 6 |Ngay cgp | MA Tinh Tinh | B¢ | BHYT
cap vién
1 2 3 4 5 6 7 8 9 10 11 12 13 14 15

Ghi chi: Truwong hop cac don vi sir dung lao dong can sdp xép danh sach nguoi lao déng theo timg don vi nhé thi ldp thém cét (16) "Mé bo phan" dé tién viéc
cdap phat thé BHYT.

Phin Co quan BHXH ghi:

ch)ngsc”:)t(‘gkhai:......‘....to ) i L )
Tong 0 s6 BHXH d€ nghi cap:........cocveeiiincine. ; Trong do, tong s0 80 cap mOi: T SOL....cvevniniiinnnnn. DPen sO:.vveeiiieiieiee
Tong so0 thé BHYT dé nghi cap:....ccccceveeevvenieennnee. thé, Tu ngay....... A [oviinnnn, bén ngay........ [ovinnn. [oviiiinn

PP , ngay..... thang...... ndm........ . . , ngay..... thang...... nam........
Can b9 thu Can bo cap so thé Giam doc BHXH Neguwoi lap bieu Thi trwéng don vi

9L
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Tén don vi: Mau D02-TS

Ma don vi: DANH SACH NGUOI LAO PONG THAM GIA BHXH, THE BHYT
Dién thoai lién hé: Dot........... Thang Nam
DPia chi:
STT Ho va tén Maso | Ngay |Nir| vu, chirc danh | s TN | TN Tién TN | TN théng | thang| 1Y 1€ (Khong| Ghi
BHXH | sinh |(X)|nghé, diéu kién, N i " , « - dong |tra thé| cha
noi lam viee |1wong [CV| VK | nghé (Khic|lwong (CV| VK | nghé (Khéc| nim | nim
. (%) | (%) (%) | ()
1 2 3 4 5 6 7 8| 9 10 | 11 12 (13| 14 | 15 | 16 | 17 18 19 20 21
I |Tang
L1 |Lao dong
1.2 |Murc dong
1.3 |Bao hiem y té
1.4 |Bdo hiém thdt nghiép
Cong ting
II |Gidm
11.1 |Lao dong
11.2 |Murc dong
11.3 |Bdo hiém y té
I1.4 |Bdo hiém that nghiép
Cong gidm
Thay déi\cht’r\c danh cong
III |viéc, nghé, diéu kién, noi Ci Meéi
lam viéc
X
....... , ngay..... thang...... nam........ vee.., NgAy..... thang...... nam........
Can b9 thu Can bg cap so thé Giam doc BHXH Nguwdi lap biéu Tha trwéng don vi

~

4

7
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Tén don vi:
Ma don vi:

BANG TINH LAI TRUY THU BHXH, BHYT, BHTN

Mau s6 D02b-TS

3L

~
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Dién thoai lién hé: Dot: Thang /20
Dia chi:
Lai sudt truy thu:
- BHXH, BHTN/nam (k)
- BHYT/nam (k)
Tién Théi gian truy thu Ty 1¢ dén Tién lii truy thu
STT Ho va tén M sb l:g:f " | Tirthang |Dén thing|S6 tha Tong thoi Ghi chit
: BHXH | '0%¢ wrnang oen Mang) S0 hang gy | BHTN | BHYT |gian chim| BHXH | BHTN | BHYT | Téng cong
chénh 1éch nam nam truy thu . .
S dong (ni)
Tién luong
1 2 3 4 5 6 7 9 10 11 12 13 14 15 16
Tong cong:
....... , ngay..... thang...... nam....... veeereen, NEAY..... thang...... ndm..........
Can bo thu Giam doc BHXH Nguwoi lap bieu Thi trwéng don vi




Tén don vi:
Ma don vi:

Dién thoai lién hé:

DANH SACH PE NGHI THAY DOI THONG TIN CUA NGUOI THAM GIA BHXH, BHYT

Thang....... nam
(Kém theo céng van so. ... ...

Mau s6 DO7-TS

Dia chi: ngay.
STT Ho va tén Ma s6 BHXH | i dung dénghi thay doi Ci Méi Tirthing, | Den thang, | o) o4 didu chinh
(diéu chinh) nam nam
1 2 3 4 5 6 7 8 9
Dé nghi co quan Bao hiém xi hoi xem xét, giai quyét theo quy dinh.
Luu ¥: Cong vin don vi phdi lam theo mdu DO1b-TS.
....... , ngay..... thang...... nam....... vteereen, NEAY..... thang...... ndm..........

C4n b thu Giam déc BHXH

Nguoi 1ap biéu

Thi trwéng don vi
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