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VAN BAN PHAP LUAT KHAC

UY BAN NHAN DAN THANH PHO

UY BAN NHAN DAN CONG HOA XA HOQI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Pic 1ap - Tu do - Hanh phic
S6: 1718/QD-UBND Thanh phé Ho Chi Minh, ngéy 06 thang 5 ndm 2025
QUYET PINH

Vé viéc phé duyét quy trinh ndi bd giai quyét thi tuc hanh chinh
linh vue hoat dong xiy dung va quy hoach - kién tric
thudc thim quyén tiép nhin cia S& Xay dung

CHU TICH UY BAN NHAN DAN THANH PHO HO CHI MINH

Can cie Ludt T6 chikc chinh quyén dia phwong ngay 19 thdng 2 ndm 2025;

Cdn cir Nghi dinh s6 63/2010/NP-CP ngay 08 thang 6 ndm 2010 cua Chinh phii
vé kiém sodt thi tuc hanh chinh; Nghi dinh s6 92/2017/NP-CP ngay 07 thdng 8 ndm
2017 ciia Chinh phu siea doi, b6 sung mot s6 diéu ciia cdc nghi dinh lién quan dén
kiém sodt thi tuc hanh chinh; Nghi dinh s6 61/2018/ND-CP ngay 23 thdng 4 ndm
2018 ciia Chinh phii vé thyec hién co ché mot ciea, mét cira lién thong trong gidi quyét
thit tuc hanh chinh; Thong te s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cia
B¢ truong, Chii nhiém Vin phong Chinh phii hieéng ddn thi hanh mot sé quy dinh
ctia Nghi dinh s6 61/2018/ND-CP ngay 23 thang 4 nam 2018 ciia Chinh phii vé thuc
hién co ché moét ciea, mot ciea lién thong trong gidi quyét thu tuc hanh chinh;

Cdn cir Nghi dinh s6 45/2020/NP-CP ngay 08 thang 4 ndm 2020 cua Chinh phii
vé thuee hién thi tuc hanh chinh trén moi truong dién tu;

Can cir Quyét dinh s6 1802/0D-UBND ngay 27 thang 5 ndm 2022 ciia Chil tich
Uy ban nhdn ddn Thanh phé vé phé duyét phirong dn tdi cdu tric, don gian héa thii
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tuc hanh chinh;

Theo dé nghi cia Gidm doc So Xdy dung tai To trinh s6 1883/ TTr-SXD-VP ngdy
15 thdng 4 nam 2025,

QUYET PINH

Piéu 1. Ban hanh kém theo Quyét dinh nay 17 quy trinh ndi bd giai quyét thi
tuc hanh chinh d3 duoc tai cdu trac theo phwong an tai Quyét dinh s6 1802/QD-
UBND ngay 27 thang 5 nam 2022 cia Chu tich Uy ban nhan dan Thanh phd, thudc
tham quyén quan ly cia S¢ Xay dung.

Danh muc va ndi dung chi tiét cua quy trinh nd1 bo dwoc dang tai trén Céng
thong tin dién to cia Van phong Uy ban nhan dan Thanh phd tai dia chi
https://vpub.hochiminhcity.gov.vn/portal/Home/quy-trinh-noi-bo/default.aspx.

Piéu 2. T6 chirc thue hién

1. Quy trinh ndi bd giai quyét thu tuc hanh chinh da duoc tai cau tric 1a co s dé
xdy dung quy trinh dién tr, thue hién viéc tiép nhan, giai quyét va tra két qua thu tuc
hanh chinh trén Hé thong thong tin giai quyét thu tuc hanh chinh Thanh pho.

2. Co quan, don vi thuc hién thu tuc hanh chinh ¢6 trach nhiém:

a) Tuan thu theo quy trinh noi bd di duoce tai cau tric khi tiép nhan, giai quyét
thu tuc hanh cho c4 nhan, t6 chuc; khong tu dit thém thu tuc, gidy to ngoai quy dinh
phap luat.

b) Thudong xuyén ra soat, cip nhat cac quy trinh ndi bo giai quyét thu tuc hanh
chinh dugc phé duyét moi, sira doi, bo sung, thay thé, hity bo, bai bo khi ¢6 bién dong
theo quy dinh phap luat.

Piéu 3. Hiéu luc thi hanh

Quyét dinh nay co6 hiéu lyc thi hanh ké tir ngay ky. Bai bo quy trinh s6 04, 05,
06, 07, 08, 09, 10, 11, 12, 13, 14, 15 tai Quyét dinh s6 2501/QD-UBND ngay 08
thang 7 nam 2024; quy trinh s6 07, 08, 09, 11, 12, 17, 18, 19, 20, tai Quyét dinh so
79/QD-UBND ngay 08 thang 01 nam 2024; quy trinh s6 02, 03 tai Quyét dinh s6
4372/QD-UBND ngay 02 thang 10 nam 2024; Quyét dinh s6 3520/QD-UBND ngay
23 thang 8 nam 2024 cta Chu tich Uy ban nhan dan Thanh phd.

Piéu 4. Chanh Van phong Uy ban nhan dan Thanh phd, Giam déc S& Khoa hoc



4 CONG BAO/S6 351+352/Ngay 15-6-2025

va Cong nghé, Giam doc So Xay dung, Giam doc Trung tam Chuyén ddi sé va céac to
chirc, ca nhan ¢6 lién quan chiu trach nhiém thi hanh Quyét dinh nay./.

KT, CHU TICH
PHO CHU TICH

Vo Van Hoan
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UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH Poc l1ap - Tu do - Hanh phiic

QUY TRINH NOI BQ GIAI QUYET THU TUC HANH CHINH
THUQC THAM QUYEN TIEP NHAN CUA SO XAY DUNG

(Ban hanh kém theo Quyét dinh s6 1718/0P-UBND ngay 06 thang 5 ndm 2025

ctia Chui tich Uy ban nhdn ddn thanh pho)

DANH MUC QUY TRINH NOI BO

STT

Tén quy trinh ngi bg

Linh vec Hoat dong xay dung

1 | Cap méi chirng chi hanh nghé hoat dong x4y dung
2 | Cap lai chimg chi hanh nghé hoat dong x4y dung
3 Cap chuyén doi chimg chi hanh nghé cua ca nhan 1a nguoi nude ngoai hoic
nguol Viét Nam dinh cu & nude ngoai
4 | Cap méi ching chi ning lyc hoat dong xay dung
5 | Cap lai chung chi nang luc hoat dong xay dung
Tham dinh B4o cdo nghién ciru kha thi/Bao cao nghién curu kha thi diéu
5 chinh doi véi du an nhom A, B, C sir dung ngudn von dau tu cong, von nha
nuwdc ngoai dau tu céng, von khac, von PPP theo chirc nang nhiém vu duoc
giao
Cap Giay phép xay dung moi déi véi cong trinh cap dic biét, cap 1, cap 11
7 (cong trinh khong theo tuyén/Theo tuyén trong do thi/Tin ngudng, ton
gido/Theo giai doan cho céng trinh khéng theo tuyén/Theo giai doan cho
cong trinh theo tuyén trong do thi/Du an)
Cap lai Giay phép xay dung ,déi Vo1 cong trinh cap dic biét, cap I, cap 11
8 | (cong trinh Khong theo tuyén/Theo tuyén trong do thi/Tin ngudng, ton

giao/Theo giai doan cho cong trinh khong theo tuyén/Theo giai doan cho
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STT

Tén quy trinh ngi bg

cong trinh theo tuyén trong do thi/Dy 4n)

Cap diéu chinh Gidy phép xay dung d6i véi cong trinh cap dic biét, cap I,
cap II (cong trinh khong theo tuyén/Theo tuyén trong do thi/Tin ngudng, t6n
giao/Theo giai doan cho cong trinh khong theo tuyén/Theo giai doan cho
cong trinh theo tuyén trong do thi/Dy 4n)

10

Cap Giay phép sira chira, cai tao doi voi cong trinh cap dic biét, cap I, cap II
(cong trinh khong theo tuyén/Theo tuyén trong d6 thi/Tin ngudng, ton
giao/Theo giai doan cho cong trinh khong theo tuyén/Theo giai doan cho
cong trinh theo tuyén trong do thi/Dy 4n)

11

Cap gia han Giay phép xay dung doi véi cong trinh cap dic biét, cap L, cap
IT (cong trinh Khong theo tuyén/Theo tuyén trong d6 thi/Tin ngudng, ton
giao/Theo giai doan cho cong trinh khong theo tuyén/Theo giai doan cho
cong trinh theo tuyén trong do thi/Dy 4n)

Linh vue Quy hoach Kién tric

12

Cap ching chi hanh nghé kién truc

Cap lai ching chi hanh nghé kién tric (do ching chi hanh nghé bi mat, hu

13 hépg hodc thay d6i thong tin ca nhan duogc ghi trong ching chi hanh nghé
kién truc)

14 | Cép lai chirng chi hanh nghé kién triic bi ghi sai do 16i co quan cap

15 | Gia han ching chi hanh nghé kién tric

16 | Cong nhan chimg chi hanh nghé kién tric cia nguoi nude ngoai & Viét Nam

17 Chuyén d6i chimg chi hanh nghé kién trac ciia ngudi nude ngoai & Viét

Nam
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QUY TRINH NOI BQ PA PUQC TAI CAU TRUC
QUY TRINH SO 01
Cip méi chirng chi hanh nghé hoat dong xiy dung

(Ban hanh kém theo Quyét dinh s6 1718/0P-UBND ngay 06 thang 5 ndm 2025

ctia Chui tich Uy ban nhdn ddn thanh phd)

I. THANH PHAN HO SO

TT

Tén ho so

S6
luwgng

Pon dé nghi cap chimg chi hanh nghé theo Mau s6 01 Phu luc IV
Nghi dinh s6 175/2024/ND-CP

01

Anh mau ¢& 4x6 cm c6 nén mau trang chan dung cua nguoi dé
nght cap ching chi hanh nghé hoat dong xay dung dugc chup
trong thoi gian khong qua 06 thang (ban goc).

01

Vin bang do co sé dao tao hop phap cap phu hop véi linh vure,
hang chtng chi hanh nghé @ nghi cap; trudng hop trén van bing
khéng ghi hodac ghi khong 16 chuyén nganh dao tao thi phai ndp
kém bang diém hoic phu luc van béng dé lam co s& kiém tra, danh
gia (d6i v6i van bang do co s& dao tao nude ngoai cap, truong hop
ca nhan la ngudi nudc ngoai va nguoi Viét Nam dinh cu ¢ nudce
ngoai phai 1a ban duwoc hop phap hda lanh sy va ban dich sang
tiéng Viét duoc cong chung, chimg thuc theo quy dinh cua phap
luat Viét Nam; cac truong hop con lai van béng do co s& dao tao
nudc ngoai cap phai duge hé thong gido duc Viét Nam cong nhan);

01

Chimg chi hanh nghé (néu ¢6) di dugc co quan c6 tham quyén cap
trudec do6 phu hop véi thoi gian va pham vi chimg minh kinh
nghiém

01

Cac quyét dinh phan cong cong viée (giao nhiém vu) cua to chirc
cho ca nhan hodc van ban xac nhan cua dai dién hop phap cia chu
dau tur va chiu trach nhiém vé tinh trung thue cua ndi dung xac
nhan vé cac cong viéc ma ca nhan da hoan thanh theo ndi dung ké
khai hodc van ban cua cac co quan chuyén mon vé xay dung ¢ noi
dung lién quan dén kinh nghiém cia ca nhan ké khai; hop dong
kinh té va bién ban nghiém thu cac cong viéc thue hién da ké khai
d6i vai truong hop ca nhan hanh nghé doc 1ap

01
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TT Tén hd so 50
luwgng
5 Giay to vé cu tra hodc gidy phép lao dong tai Viét Nam doi véi 01

nguol nude ngoai hodac ngudi Viét Nam dinh cu ¢ nude ngoai.

Truong hop ca nhan bao lvu quyén dy thi sat hach theo quy dinh
tai khoan 6 Diéu 89 Nghi dinh s6 175/2024/ND-CP, ho so dé nghi
6 | cap ching chi hanh nghé gém don, anh theo quy dinh tai muc 1, 2 01
bang nay va thong bao két qua danh gia ho so dé nghi cap chimg
chi hanh nghé trudce do.

Ghi chu:

- Truong hop nop truc tié}? hodc qua dich vu buu chinh: cdc tai liéu kem theo Don
(ban géc) phdi la ban sao cé chimg thuec theo quy dinh hodc ban sao, xudt trinh
ban chinh dé doi chiéu

- Trueong hop nip triec tuyén: tai liéu kém theo Pon (biéu mdu dién tir 6 chit ky s6
hodc tép tin chura anh mau chup tue ban géc) phai la tép tin ban sao dién tw duoc
chung thuc theo quy dinh hodc tép tin chira anh mau chup tir ban chinh

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhén va tra két qua Thoi gian xir 1y Lé phi

Nop true tiép hoic qua dich vu bwu | Téi da 27 ngay lam | Theo quy dinh
chinh: B6 phan Tiép nhan va Tra két | viéc bao gém: xét hd | tai Tiéu muc
qua cia SO Xay dung (dia chi: 60 |so, to chirc sat hach, |21.3 Muyc III
Truong Dinh, phuong V5 Thi Sau, Quén | cap chimg chi (khéng | Bang B Phuy luc
3, Thanh phé H6 Chi Minh). ké thoi gian cho sat | s6 01 ban hanh
Nop truc tuyén: Hé thong thong tin giai | hach), cu thé: kém theo Luat
quyét thu tuc hanh chinh Thanh ph H) | - 15 ngay lam viéc: |Phi va Ié phi
Chi Minh ban hanh Thong béo | ndm 2015
https://dichvucong hochiminheity.gov.vn | k€t qua danh gia ho6 so
de nghi cap chung chi
hanh nghé

- 05 ngay lam wviéc:
thoi gian to chirc sat
hach

- 07 ngay lam viéc (tu
ngay c6 két qua sat
hach dat): cap chimg
chi hanh nghé
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III. TRINH TU XU LY CONG VIEC

Buéc
cong
viéc

Noi dung Trach Thoi | Biéu miu/

A ‘n o . P . Dién giai
cong viec nhi¢m gian Két qua &

- T4 chirc chuén bi thanh
phﬁn ho so theo muc 1.

- Nop ho so truc tuyén
hoic qua duong buu
dién hodac truc tiép tai
Bo phan tiép nhén va tra
két qua trong gid hanh
chinh.

Nop hd so | Céanhan Theo muc I

Tiép nhén trwe tiép:
- Truong hop ho so chua
day du: Hudng dan bo
sung, hoan thién hd so
dén nguoi ndp ho so va
ghi r6 ly do theo BM 02.
- Truong hop tir chdi
tiép nhan hd so: Lap
Phiéu tir chdi tiép nhan
giai quyét hd so theo
BM 03.
. - Theo muc I | - Truong hop hd so day
Kiém tra | Bophan | 025 | _gpog du: 1ap Giay tiép nhan
va tiép tiép nhan | ngay | BM 02 ho so va hen tra két qua
nhan ho vatrakét | lam theo BM 01; Thuc hién
SO’ qua viéc |~ BM 03 thu phi theo quy dinh va
trao bién nhan cho nguoi
nop ho so; thuee hién tiép
Buoc 2.
Tiép nhdn qua Cong
Dich vu cong truc
tuyén:

Bwoc 1

Kiém tra tinh chinh xac,
day di cua hd so; kiém
tra thong tin chir ky s6
(néu co); cac thanh phan
ho so theo yéu cau
chirng thue dién tur
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B,l\r oc Noi dung Trach Thoi | Biéu miu/ K ens
cong A ‘n ‘n . £ - Dién giai
viee | congvige nhi¢m gian Két qua

- Truong hop ho so chua
day du theo quy dinh:
thong bao cho t6 chirc,
cd nhan qua tai khoan
cua to chirc, ca nhan trén
Céng Dich vu cong va
huéng dan day du, cu
thé dé t6 chuc, ca nhan
hoan tat ho so theo quy
dinh.

- Truong hop ho so
khong hop 1&: tir choi
tiép nhan ho so.

- Sau khi kiém tra, néu
bao dam cac diéu kién
dé tiép nhan, giri yéu cau
thanh toan dén tai khoan
cia t6 chtc, ca nhan.
Sau khi hé théng xac
nhan hoan tat thanh toan
thi tiép nhan hd so va
chuyén xir 1y ho so theo
quy trinh.

Théng bdo vé viéc tiép nhdn chinh thitc hodc yéu cau chinh sia, b6 sung ho so cho
16 chike, cd nhdn khong mudn hon 08 gio lam viéc ké tir khi hé théng tié}? nhan, trie
ngay nghi, thit Bay, Chii Nhdt. Hé so dwoc chuyén ngay trong ngay lam viéc hodc
trude 9h00 ngay lam viéc tiép theo doi véi hé so tiép nhdn sau 15h00 hang ngay

Bwéc

Giai quyét
hé so, dé
xuat két
qua giai

quyét tha
tuc hanh

chinh

Chuyén
vién Phong
chuyén
mon

1,25
ngay
lam
viéc
(hé
SO
khon
g
hop
1)

- Theo muc I
-BM 01

- Phiéu trinh
kém Phiéu
danh gia
nang luc
hanh  nghé
xay dung

- Thong bao
ho so khong
hop 1€

Tiép nhan theo phan
cong, giai quyét hd so,
dé xuat két qua giai
quyét thu tuc hanh chinh
- Truwong hop hé so
khéng hop 1&: 1ap Phiéu
trinh, du thao van ban
Thong bao hd so khong
hop 1€, chuyén tiép ho so
dén Budc 2.1 trinh Pho
Truong phong.
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B,l\r oc Noi dung Trach Thoi | Biéu miu/ K ens
cong A on " . £ - Dién giai
o n cong viéc nhiém gian Két qua
viéc
-Truwong hop ho so hop
16 da diéu kién giai
quyét: 1ap Phiéu trinh;
Phiéu danh gia ning luc
hanh nghé xay dung,
chuyén ho so dén Buéc
3,25 2.2 trinh Pho Trudng
ngay phong
lam
viéc
(hé
SO
hop
1)
Budéc 2.1 Truong hop ho so khong hop 18
Pho
Truong - TheomucI | Tiép nhén hd so tir
phonAg 2,5 [-BMOI1 chuyén vién thy ly;
Buée X.(;m xét, ggrlly(ekr; ngay - Phiéu trinh | Ra soat, k,iém tra hd so.
511 | kiém tra, thay lam | Thang bao |Ky Phiéu trinh, ky
ky duyét Truong VIEC | Lo so | Thong bdo ho so khong
phong diege khong hop h(?’p 1¢, chuyén Van thu
giao ky Ie S0
thira lénh)
Tiép nhan van ban, cho
1,0 s6, vao soO, déng dau,
Buwoéc thit hz‘}nh Vin the Sé ngay phat AhémhA van ban Vé;l
2.1.2 van ban lam chuyén hé so cho Bo
viéc phan Tiép nhan va Tra
két qua
Kiém tra thong tin ca
_BM 01 nhan; trao két ql‘l’%l giai
Buée | Trakét | Bophan | 020 | Thong bao |AWYSt v thu hoi ban
. e giay |, A chinh BM 01.
2.1.3 qua mot cua hen ho so khéng La ] A
. hop 1¢ ap bang theo dpl viée
tra két qua truc ti€p hoac
qua duong buu dién
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B,l\r oc Noi dung Trach Thoi | Biéu miu/ K ens
cong A ‘n ‘n . £ - Dién giai
viee | congvige nhi¢m gian Két qua

(theo danh sach do buu
dién chuyén dén).

Budéc 2.2. Truong hop hd so hop 16 da diéu kién gidi quyét

Pho

Tiép nhan hd so tir
chuyén vién thu ly
Ra soat, kiém tra hd so,

Truén 02 du thao nd1 c}ung Phiéu
Buéc | Xem xét, hon & ngay trinh kém Phiéu déqh gia
2.2.1 kiém tra P Ag lam nang lwc hanh nghé xay
chuyén .~ |- TheomucI A 2 2
mon viéc dung (thyc hién danh gia
) BM,OI néu 1a uy vién Ho1 dong)
- Phleu trl‘r:h Ky Phiéu trinh chuyén
kém  Phi€u | Tryang phong.
danh gla —— :
nang luc | Ti€p nhan ho so tir Pho
hanh  nghé | Truong phong.
xay dung Xem xét ho so va kiém
. tra nd1i dung du thao
Truong 01 A e PR
, , . . Phiéu danh gia nang lwc
Buéc | Xem xét, phong ngay hanh nehd xav d
2.2.2 ky trinh chuyén lam an- Nghe  xay Qg
o 2 A (thuc hién danh gia néu
mon viéc AR
la uy vién Ho1 dong)
Ky Phiéu trinh chuyén
Hé1 dong xét cap chung
chi.
Budéce 3 | Hoi ddng danh gia ning lwe hanh nghé hoat dong xiy dung
- Theo muc 1 Cac thanh vién H61 déng
_BM 01 danh gia nang luc tai
161 d Phidy trinh Phiéu démh gia nang luc
Panh gia | oL o8 - Phieu rinh | nghd xdy  dung
y x&t cap 03 |kem Phicu ho v kid hé né
, nang luc hi b v | danh 4 (cho y kién cu thé néu
Bude | 1 anh nghé | Shungchi | ngay | da 814 | \hong ddng ¥ néi dung
3.1 x hanh nghé | lam |nang lwe | 41 . %
hoat dong < . . L | dé xuat).
xay dung hoat dong | viéc |hanh nghé Chuvén the kv Hai don
' xay dung xay dung Y y He g

X6t cap chung chi nang
lwc hanh nghé hoat dong
xay dung tong hop.
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B,l\r o¢ N¢i dung Trach Théi | Biéu miu/ R o
cong A on " . £ - Dién giai
o n cong viec nhi¢m gian Két qua
viéc
- Theo muc [
-BM 01 B .
_ Bién ban |- Ti€ép nhan ho Sy tir cac
up thanh vién H61 dong
- Thong bao | fljonqg ho’p‘ ket qua danAh
K, s gia cua thanh vién Hoi
két qua danh | £ PR,
LA A | dong; lap Bién ban danh
gida hd sode| ., =, . A
o nghi chp gid nang luc hanh nghé
Tglj’ ky Htol chl’rhg chi hoat dong xay dung.
Tong hop Céonfhi; 01 |hanh nghé |- Du thao:
Buéc két qua clll)i hémhg ngay | du diéu kién | (1) Thong ‘péo két qua
3.2 danh gia nghé hoat lam | gt hach | danh gia ho so de nghi
nang lwe | L viéc | (dinh  keém | cap chimg chi hanh nghé
ong xay A T
dun danh sach) |du di€u kién sat hach
ng , \ .
- Théng béo (dinh kem danh sach)
ly do cual|(2) Thong bao ly do cua
cac ca nhan | cac ca nhan khong du
khong  du | di€u kién sat hach cap
diéu kién sat | chtimg chi hanh nghé
hach chung
chi hanh
nghé
Buwoéc 4 | Trinh lanh dao Sé phé duyét
Theo mucT | Xem xét hd so
- Bién ban |- Ky Phiéu trinh
Pho HD - Ky Bién ban kém bang
Trudng - Phi€u trinh | tong hop két qua danh
phong - Théng béo | gia (Uy vién thuong true
chuyén L0 1 két qua danh | HOi dong);
Buoéc X(?m x?t, mon (ky ngay | gia hé so dé - Ky nhdy Thong bao ké"t
4.1 ky nhay thafy lgern nghi cap | qua danh gia ho so dé
T‘ FUwong | VIEC | chiung  chi | nghi cap chimg chi hanh
phOﬁg d”:OC hanh nghé | nghé du diéu kién sat
giao ky du diéu kién | hach (dinh kém danh
thira [énh) sat hach | sach)
(dinh  kem | . Ky Thong bao ly do
danh sach) | cac ca nhan khong du
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Buéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

Biéu mau/
Két qua

Dién giai

- Thong bao
ly do cua
cac ca nhan
khéong  du
diéu kién sat
hach chung
chi hanh
nghé

diéu kién sat ‘hach chirng
chi hanh nghé

Bwoc
4.2

Xem xét,
ky trinh

Truong
phong
phong
chuyén
mon

1,0
ngay
lam
viéc

Theo muc |

- Phiéu trinh
-Théng bao
két qua danh
gia ho so dé
nghi cap
ching  chi
hanh  nghé
du didu kién
sat hach
(dinh  keém
danh sach)

- Xem xét hd so

- Ky Phiéu trinh

- Ky nhay Thong bao két
qua danh gia hd so dé
nghi cap chimg chi hanh
nghé du diéu kién sat
hach (dinh kém danh
sach)

Buwoc
4.3

Ky phé
duyét ho
SO

Lanh dao
S¢ (Chu
tich Ho1

dong)

1,0
ngay
lam
viéc

Theo muc I

- Bién ban
HD

-BM 01

- Phiéu trinh
- Thong bao
két qua danh
gia ho so dé
nghi cap
ching  chi
hanh  nghé
du didu kién
sat hach
(dinh  keém
danh sach)

Xem xét hod so ky duyét
chuyén van thu S¢& phat
hanh:

- Phiéu trinh

- Bién ban kém bang
tong hop két qua danh
gia (Chu tich Hoi dong)

- Théng bao két qua
danh gia ho so dé nghi
cap chung chi hanh nghé
du diéu kién sat hach
(dinh kem danh sach)

Bwoc

Phat hanh

Vian thw

0,5
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Buéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

Biéu mau/
Két qua

Dién giai

van ban

So

ngay
lam
viéc

Bwoc
5.1

Phat hanh
van ban

Van thu So

Bwoc
5.2

Phat hanh
van ban

- Theo muc [
- Thong bao
két qua danh
gia ho so dé
nghi cap
ching  chi
hanh  nghé
du didu kién
sat hach
(dinh  keém
danh sach)

Cho s6 vao so, dong dau,
phat hanh Thong bao két
qua danh gia hd so dé
nghi cap chimg chi hanh
nghé du diéu kién sat
hach (dinh kém danh
sach) va chuyén ho so
dén Budc 6.

- Theo muc [
-BM 01

- Thong bao
ly do «ca
nhan khong
du didu kién
sat hach
ching  chi
hanh nghé

Cho s6 vao so, dong dau,
phat hanh cac Thong bao
ly do c& nhan khong du
diéu kién sat hach chirng
chi hanh nghé va chuyeén
hd so dén Bude 9

Bwoc

Thong
bao két
qua danh
gia hd so

Céng churc
phong
chuyén

mon (téng

hop)

01
ngay
lam
viéc

- Theo muc |
-BM 01

- Thong bao
hé so du
diéu kién
tham du sat
hach

- Tong hop danh sach va
giri dén cac ca nhan
Thong bao danh sach ca
nhan du diéu kién sat
hach

Cho cap nhat két qua sat
hach thuc hién tiép
Buoc 8

Buéc 7. To chire sat hach (theo Quy ché sat hach, khong ké vao quy trinh cép

chung chi)
Bute | sithach | dme g | Theo | < Theomue | (e e SO o
7.1 va tb c.hl'rc to chﬁ% sat gﬁ}é, 'BMVOI | sat hach; Té chute sait
sat hach hach - Van ban | pacph
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B,l\r oc Noi dung Trach Thoi | Biéu miu/ K ens
cong A on " . £ - Dién giai
«n cong viec nhi¢m gian Két qua
viéc
Thong Don vi Theo Théng, bé? Tong hop két qua sat
Buoc bao ket c'!u’ofc giao u da{lh sa}ch'ga hach chuyén lanh ;Iao S&
7.2 qua sat | to chuc sat E:lhz nhfm du di€u | phe duyét, chuyén van
hach hach kién  tham | thy S¢ phat hanh
du st hach Cho s6 vao so, dong dau
Buwoéc Pll?: har;h Van the S& Tlllleo ';Thgr}g bép phat hanh van ban thong
7.2 szii hqauczlil E:lhz ;O E uc sat bao két qua sat hach dat/
. ac khoéng dat
.o | Cap chimg chi hanh nghé (07 ngay lam vigc ké tir ngay cé két qua sat
Buwéc 8
hach)
Can cr Van ban téng
hop két qua gom (1) Ket
qua danh gia cia Ho1
dong va (2) Két qua sat
_BM 0] hach dat/khéng dat
- Van ban | - Truong hop khong du
Thong  bdo dAleu kl'eAn cap ching Cf}l,
hd  so/linh laP Phlgu trmhi du tharlo
A , vue  khong Van ba}n Thgng 13a0
Téng hop Colilhg‘ chure 02 |du diéu kién danhkhs;ach dPOd'*SO/lil'rAlh
Budéc két qua one ngay | cap  ching Vire xhong cu ciet Kien
I chuyén X hi cap chung chi (bao gom
8 gidi quyeét A A lam | ¢l . . A A
hd so mon (tong viée | - Quyét dinh ly do ca nhan khong
hop) e s | tham du thi sat hach).
P &1 Thye hién chuyén hd so
chi hanh | .« .
A dén Budc 8.1
nghé

- Trudng hop du diéu
kién cap chimg chi, lap
Phiéu trinh, du thao
Quyét dinh cap ching
chi d6i voi cac ca nhan
c6 két qua dat, chuyén
Buoc 8.2

8.1. Truong hop ho so khong du diéu kién cip ching chi
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B,l\r o¢ Noi dung Trach Thoi | Biéu miu/ K ens
cong A on " . £ - Dién giai
o n cong viéc nhiém gian Két qua
viéc
Php - Xem xét hd so
Trh“{‘mg - Ky Phiéu trinh
on .
fhuyégn o1 - Ky Théng bao hd
Buwéc | Xem xét, moén (ky | ngay ZQA/IIHE.AW(; kl}llqng a;lu
8.1.1 ky trinh thay lam | Thong bao ;eu ten (l:a,lp dc ung hCAl
Treon vide | 1A ~ | (bao gom Iy do cd nhdn
Juons *¢ |ho  so/linh khong tham gia du thi
phong duoc vuc khong | . '
: . Y .2 | sdt hach).
giao ky du diéu kién 2 .
thira lénh) chp  chimg Chuyén Van thu S¢.
Cfii ) ( baq Cho s6 vao so, dong dau,
gom 1y do cd | phat hanh Van ban thong
nhdn khong bao ho so/linh  vuc
01 |tham gia di | khong du diéu kién cap
Buéc | Phathanh | . . o | ngdy thi sdt hach) | ching chi (hao gom Iy
8.1.2 két qua lam do cd nhdn khong tham
viéc gia du’ thi sat hach) va
chuyén Bwdc 9 - BO
phan mot ctra dé€ tra két
qua cho ca nhan

8.2. Truong hop ho so du diéu kién cip ching chi

Pho

Truoéng O’:S
Bwéc | Xem xét, he ngay
82.1 | kynhay | P | jam

chuyén "
mon VIee

Truong 0,5
Buoc | Xem xét, phong ngay
8.2.2 ky trinh chuyén lam
mon viéc

01
Buéc | Ky duyét | Lanhdao | ngay
8.2.3 hé so S lam
viéc

- Theo muc [
-BM 01

- Quyét dinh
cap ching
chi hanh
nghé

Xem xét ho so, Ky Phiéu
trinh, ky nhday Quyét
dinh cép chirng chi
chuyén Truong phong.

Xem xét ho so, Ky Phiéu
trinh, ky nhay Quyét
dinh cép chirng chi
chuyén Lanh dao S¢ phé
duyét.

Xem xét phé duyét ho
so, ky Quyét dinh céap
chimg chi, chuyén Van
thu So phat hanh
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B,l\r oc Noi dung Trach Thoi | Biéu miu/ K ens
cong A on " . £ - Dién giai
o n cong viec nhi¢m gian Két qua
viéc
s Cho s6 vao so, dong dau,
_ | Phathanh 0,5 phat hanh Quyét dinh
Budéc Quyeét - . | ngay A , ) XA
. £ Van thu S¢ | cap chung chi chuyén vé
8.2.4 | dinh cap lam X o A A
hi hi vide phong chuyén moén dé
chung ¢ ' thwe hién in chirng chi
Cap nhat s0, ngay ky cua
Chuyén 1,0 Ql%yet Admhq cap chu’r}g
, ) A i . chi trén ban du thao
Bwoc | In ching | vién Phong | ngay , At
. A N chirng chi, tién hanh in
8.2.5 chi chuyén lam ) ’ h
A " chung chi, chuyén
mon viéc | - Theo muc I \ . L1
Trudng phong ky chung
-BM 01 chi.
) - BM 05
Truong <.
phong 1,0 |- Quyet d}nh Xem xét va ky ching chi
Buwoc | Ky ching chuyén ngay | ¢ chl}’ng hanh ngh¢é hoat dong xay
8.2.6 chi mén (Ky | lam chi R hanh dung; chuyén vin thu
thira uy viéc nghé Sé.
quyén)
0,5 Vian thu So dong dau,
Bwéc | Phat hanh | . . | ngay phat hanh ching chi,
8.2.7 | ching chi Vén thr 56 lam chuyén B6 phan mot
viéc cua.
- Tiép nhan ho so tir Van
the S& tai Buéc 8.2.7,
thwe hién ki€ém tra thong
tin t6 chuc, ca nhan; trao
. . -BM 01 &t qua eiai 8t va
Buéc Tri két B6 phan Thfo ! 7 kit. qu? giai guyet va thu
9 ui ot oita g1dy | -Chung ‘Chl hoi ban chmh‘ BM 01
q ‘ hen | hanh nghé (truong hop hé so ndp
truc ti€p) hodc g ket
qua qua dich vu buu
chinh (truong hop c¢o
dang ky)
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Buéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

Biéu mau/
Két qua

Dién giai

-BM 01

- Thong bao
ly do «ca
nhan khong
du didu kién
sat hach cép
chimg  chi
hanh nghé

Tiép nhan hd so tir Vian
thu S& Budce 5.2, thuc
hién kiém tra thong tin
t6 chirc, ca nhan, trao két
qua giai quyét va thu hodi
ban chinh BM 01.

Lap bang theo doi viéc
tra két qua truc tiép hoic
qua duong buu dién
(theo danh sach do buu
dién chuyén dén).

-BM 01

- Thong bao
ho  so/linh
vuc  khong
du dieu kién
cap ching
chi (bao
gom Iy do cd
nhdn khong
tham gia du
thi sdt hach)

Tiép nhan hd so tir Vian
thu S& tai Buoc 8.1.2,
thue hién kiém tra thong
tin té chirc, ca nhan, trao
két qua giai quyét va thu
héi ban chinh BM 01.
Lap bang theo doi viéc
tra két qua truc tiép hoic
qua duong buu dién
(theo danh sach do buu
dién chuyén dén).

Buwoc
10

Dang tai
thong tin

Phong
chuyén
mon

Sau toi da 05 ngay
ké tor ngay cap
chung chi

Dang tai thong tin nang
luc cua ca nhan duoc
cap chimg chi trén trang
thong tin dién tur tair dia
chi:

https://nangluchdxd.gov.
vi

IV. BIEU MAU

TT | M hiéu Tén Biéu miu
1 | BMO1 |Giay tiép nhan ho so va hen tra két qua
2 | BM02 |Phiéu yéu cau bd sung, hoan thién ho so
3 | BM03 |Phiéu tir chéi tiép nhan giai quyét ho so
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TT | M hiéu Tén Biéu miu
4 | BMo4 DO’n'dé' nghi cap chimg chi hanh ngh¢ theo Mau s6 01 Phu luc IV
Nghi dinh s6 175/2024/ND-CP ngay 30/12/2024 cua Chinh phu
5 | BMOs Chl'mg‘chi hanh nghé hoat dong xay dung Mau s6 05 Phu luc IV
Nghi dinh s6 175/2024/ND-CP ngay 30/12/2024 cua Chinh phu
V.HO SO CAN LUU
TT | Ma hiéu Tén hd so
1 | BMOI | Gidy tiép nhan ho so va hen tra két qua
> | BM o4 DO’n'dé‘ nghi cap chimg chi hanh ngh¢ theo Mau s6 01 Phu luc IV
Nghi dinh s6 175/2024/ND-CP ngay 30/12/2024 cua Chinh phu
3 | BMOs Chl’mg'chi h,émh nghé hoat dong xay dung Mau s6 05 Phuy luc IV
Nghi dinh s6 175/2024/ND-CP ngay 30/12/2024 cua Chinh phu
4 Phiéu trinh va Phiéu danh gia diéu kién sat hach
5 Bién ban danh gia ning lyc hanh nghé xay dung
6 Théng bao ho so du /khéng du diéu kién sat hach
7 K ét qua sat hach
8 Quyét dinh cap chtng chi hanh nghé hoat dong xay dung
9 Thong bao két qua giai quyét thu tuc hanh chinh (néu co)
10 Ho so trinh (thanh phan ho so theo muyc I)
VI. CO SO PHAP LY
- Luat Xay dung ngay 18 thang 6 nam 2014;
- Luat Stra doi, bo sung mot s6 diéu cua Luat Xay dung ngay 17 thang 6 nam
2020;

- Luat Phi va 1¢ phi s6 97/2015/QH13 ngay 25 thang 11 nam 2015;

- Nghi dinh s6 175/2024/ND-CP ngay 03 thang 3 nam 2021 cia Chinh phu quy
dinh chi tiét mot so diéu va bién phap thi hanh Luat X4y dung vé quan ly hoat dong

xdy dung;

- Théng tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 ctia Vin phong
Chinh phu huéng dan thi hanh mot s6 quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23/4/2018 cua Chinh phu vé thuc hién co ché mot cira, mot cira lién thong trong

giai quyét thi tuc hanh chinh;
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- Quyét dinh s6 1334/QD-BXD ngay 31/12/2024 ciia B6 X4y dung vé viéc cong
b6 thu tuc hanh chinh duoc thay thé, bai bo trong linh vurc hoat dong xay dung thudc
pham vi chirc ndng quan ly nha nuéc cua B§ Xay dung.

- Quyét dinh s6 790/QD-UBND ngay 28 thang 02 nidm 2025 ctia Uy ban nhéan
dan Thanh phd vé viéc cong bo danh muc thu tuc hanh chinh linh vye Nha &, Kinh
doanh bat dong san, Hoat dong xay dung thudc pham vi chirc nang quan ly cia S&
Xay dung.

- Quyét dinh s6 28/2025/QD-UBND ngay 28/02/2025 ctia Uy ban nhan dan
Thanh phé vé Ban hanh Quy dinh chtrc nang, nhiém vu, quyén han va co cau to chirc
ciia S¢ Xay dung Thanh phé Ho Chi Minh.
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Biéu miu BM 01

SO XAY DUNG CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Poc 1ap - Tu do - Hanh phiic
BO PHAN TIEP NHAN
VA TRA KET QUA

M3 s ho so'/ CCHNXD TP. Ho Chi Minh, ngay thang ndm

B phan tiép nhan va tra két QUA
Tiép NHAN RO SO CUAL .o ee e,
DA Ol oo
Sodiénthoai: .......coovve Email: ... .
Thi tuc hanh chinh cAn & QUYEL: ..........oooiii e
Tén Cong ty, Doanh nghi€p: ................
ME SO HUE: © .o
DA Ol oo
1. Thanh phan hd so, yéu ciu va s6 lugng mdi loai gidy to gom:

STT Tén gidy to Loai gidy to S6 luong

1 1

2 1

3 1

4 1

2. Thoi gian giai quyét ho so theo quy dinh la:
3. Thoi gian nhan hd so:

4. Thoi gian tra két qua giai quyét hd so:

5. Pang ky tra két qua tai:

6. Phi, 1 phi (néu co):

NGUOI NOP HO SO NGUOI TIEP NHAN HO SO
(Ky va ghi ro ho tén) (Ky va ghi ro ho tén)

Chu y: Cong dan dén ndp va nhan két qua mang theo phleu hen, CMTND/CCCD, I¢ phi va
glay iy quyén (Trong truong hop khong phai chinh chi dén nhan)
S6 dién thoai mot ctra: (028) 3932 5945 - (028) 3932 6214.
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Biéu miu BM 02

SO XAY DUNG CONG HOA XA HOQI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH Poc 1ap - Tu do - Hanh phiic
BO PHAN TIEP NHAN
VA TRA KET QUA
SH: ........ /TN&TKQ . , ngay ...... thang ...... nam .....

SO dién thoai.......o.ooveeeeeeee. Email:. ..o

Yé&u cau hoan thi¢n ho so gom nhiing ndi dung sau:

L et
e

S ettt et
Lo e

L Q0 e e et
Trong qu4 trinh hoan thién hd so néu ¢6 vudng mic, Ong/Ba lién hé voi
........................................ 6 dién thoai .......ooovoveeeeeeeeenn.. dé duoc hudng dan./.

NGUOI HUONG DAN

(Ky va ghi ro ho tén)
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Biéu miu BM 03

SO XAY DUNG CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH Poc 1ap - Tu do - Hanh phiic
BO PHAN TIEP NHAN
VA TRA KET QUA
Sb: ... /TN&TKQ , ngay ... thang ...... nam ......

PHIEU TU CHOI TIEP NHAN GIAI QUYET HO SO

B6 phan tiép nhan va tra két QUA .o
Tiép NHAN RO SO CUAL oo

DA O oo

Qua xem xét, bo phan tiép nhan va tra két qua thong bao khéng tiép nhan, giai quyét hd so

nay véi ly do cu thé nhu sau:

Xin thong bao cho Ong/Bét duoc biét va thuc hién./.

NGUOI NOP HO SO NGUOI TIEP NHAN HO SO
(Ky va ghi ro ho tén) (Ky va ghi ro ho tén)
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Biéu miu BM 04

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

........... , hgay ... thdng ... ndm ...
PON PE NGHI
CAP CHUNG CHIi HANH NGHE HOAT PONG XAY DUNG
Kinh giri: (Tén co quan c6 thim quyén)

L HoO VA I, oo,

2. Ngay, thang, nam sinh™: ............................ 3. Qudc tich: .............

4.86 CC/CCCD/Hb chiéu:............. NEAY CAP: ..ot

A 7 | o R
S.Brachithudng tra: ...

6. SO dién thoai®:............ Piachihomthue diénta: ............................

7. P0ON VI CONE tAC: ... i

8. Trinh d chuyén mon (ghi r6 chuyén nganh dao tao): .......................

9. Thoi gian kinh nghiém lién quan dén linh vuc dé nghi cdp chiang chi hanh nghé: ........
nam.

10. Ching chi hanh nghé s6: ............... NEAY CAP oo

NOi CAP: oo,

Linh vuc hoat dong xay dung .................oo i,

11. Thong bao danh gia hd so dé nghi cap chang chi hanh nghé (trudng hop dugc bao luu
quyén du thi sat hach) s6: ........... Ngay cap: ......cceovnn...

NOT CAP: et

12. Qua trinh hoat dong chuyén mén trong xay dung®:
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STT

Thaoi gian cong
tac

(Ttr thdng, ndm

dén thang, ndm)

Pon vi cong tac/
Hoat dong doc lap
(Ghi ro tén don vi)

K¢ Kkhai kinh nghiém thuyec
hién cong viéc tieu biéu

Ghi
chu

1. Tén Dy an/cong
trinh/hang muc cong trinh:

Nhém du an/Cap cong

Pia diém xay dung cong
trinh:

Chttc danh/No1 dung cong
viéc thuc hién:

Pé nghi cip chirng chi hanh nghé hoat ddng xiy dung véi ndi dung nhu sau:

Linh viec hanh nghé: ...............ocii o,

Hang: ..

o Cap méi

o Cép lai

Ly do dé nghi cap lai chirng chi: ...,

T6i xin chiu trach nhiém vé tinh chinh xac, hop phap ciia hd so, ndi dung ké khai trong don
va cam két hanh nghé hoat déng xay dung theo dung ndi dung ghi trong ching chi hanh

nghé duoc cap va tuan thi cac quy dinh cta phap luét c6 lién quan.

NGUOI LAM PON
(Ky va ghi ro ho, tén)
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Ghi chu:

() C6 thé thay thé cac thong tin ngay, thang, nam sinh, qudc tich, sé can cudce/can cude cong
dan/ho chiéu, dia chi thudong tra bang mi sd dinh danh c4 nhan.

28§ dién thoai, dia chi hom thu dién tir phai 1a thong tin ctia ca nhan dé nghi cép chung chi
hanh nghé.

®) Khong yéu cau ké khai trong trudng hop ca nhan dugc bao luu quyén du thi sat hach; cip
lai chimg chi hanh nghé.
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Biéu miu BM 05

MAU CHUNG CHI HANH NGHE HOAT PONG XAY DUNG

Mdw véng nhigil

ferang 4)

CONG 1304 XA HOL CHG SGHEA VIET NaM
B lhp - Ty da - Hanh phie

CHUNG CHE HANILNGHE
HOAT DONG XAY DHUING

frang 1)

THOMG TIN CA NHAN
S& chung chi; ABC-12H5TR
(Bar hdmh tAec (uvdt dimk 58 mgay  J®

RLLE LT
e g odp
chiing chi

He va Ten

Ngiy hang rusin sk

b OO HA chidy
el gAY o VL
ude tich i
Cor w1y Jao taci

Trinh 48 chuvdn mén

M3 K-

frrarg 2 Code

Nk dung dogr phép bink aehi hoat dag by dymg

. Linh vipx
STT | naohaghd | Mong |  Thoihen

Ta
#n

i Thibnh phid, ngdy fare,
Pk PIEN THEG PHAP LUAT LA

COQUAN CAIF CHUNG CHI
fAY. Ap va fdn, dibng i

itramge 3
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QUY TRINH NOI BQ PA PUQC TAI CAU TRUC
QUY TRINH SO 02
Cip lai chirg chi hanh nghé hoat dng xiy dung
(Ban hanh kém theo Quyét dinh s6 1718/0P-UBND ngay 06 thang 5 ndm 2025
ctia Chui tich Uy ban nhdn ddn thanh phd)

I. THANH PHAN HO SO

TT Tén ho so 50
luwgng
| | Pon dé nghi cap chting chi hanh nghé theo Mau s6 01 Phu luc IV 01

Nghi dinh s6 175/2024/ND-CP

Aph mau cd 4x6 cm co pén mau trang chan dung cua nguoi dé nghi
2 | cap chung chi hanh ngh€ hoat dong xay dung dugc chup trong thoi| 01
gian khdéng qua 06 thang (ban goc).

Ban gbc ching chi hanh nghé d& nghi cap lai. (trudng hop bi mat
chimg chi hanh nghé hodc di bi co quan cd tham quyén thu hoi theo
quy dinh tai khoan 4 biéu 75 Nghi dinh s6 175/2024/ND-CP thi phai

co cam két cua nguoi dé nghi cap lai).

01

Ghi chu:

- Truong hop nop truc tiép hodc qua dich vu buu chinh: cdc tai liéu kem theo Pon
(ban géc) va Ban goc chitg chi hanh nghé dé nghi cdp lai phai la ban sao c6
chumg thuc theo quy dinh hodc ban sao, xudt trinh ban chinh dé doi chiéu

- Trieong hop ndp triec tuyén: tai liéu kém theo Don (biéu mdu dién tir cé chir ky s6
hodc tép tin chia anh mau chup tie ban géc) phdai la tép tin ban sao dién tir divoc
chumg thuec theo quy dinh hodc tép tin chita anh mau chup tir ban chinh
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I1.NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua Tholl stan Lé phi
xu ly *
Nop truc tiép hoiic qua dich vu bwu chinh: Bo | 05 ngay | Theo quy dinh
phan Tiép nhan va Tra két qua cua S& Xay dung | lam viéc ké |tai Tiéu muc
(dia chi: 60 Truwong Dinh, phuong V6 Thi Sau, | tur ngay | 21.3 muc III
Quan 3, Thanh phd H6 Chi Minh). nhan di ho | bang B Phu luc
Nop trwe tuyén: Hé thong thong tin giai quyét thi | SO hop 1€ s0 01 cua Luat
tuc hanh chinh Thanh phé H6 Chi Minh Phi va L¢ phi
https://dichvucong.hochiminhcity.gov.vn nam 2015
III. TRINH TU XU LY CONG VIEC
Buoc | Ngidung | Trach | Thoi | HOso/ s
cong A on " .1 R Dién giai
o n cong viec | nhiém gian' | Biéu mau
viéc
- C4 nhan chuin bi hod so
theo muc I.
A 1A - Nop ho so true tuyén hoac
N(,)Sp(rho Canhan TheoImuc qua duong buu dién hodc
truc tiép tar BO phan tiép
nhan va tra két qua trong
g10 hanh chinh.
Tiép nhén trwe tiép:
- Trudng hop hd so chua
day du: Hudéng dan bo
sung, hoan thién hd so dén
- Theo ngudi nop ho so va ghi rd
Kiém tra | Bo phéan 0,25 muc [ ly do theo BM 02.
Bue | vatiép |tiépnhén | ngay [-BMOL | qrinne hop tr chéi tidp
1 nhin hé |vatrakét| lam |-BMO2 nhan hd SO Lap Phiéu tur
SO qua viéc | -BM 03 |chéi tiép nhan giai quyét hd
so theo BM 03.
- Trudmg hop hd so day du:
lap Giay tiép nhan ho so va
hen tra két qua theo BM 01;
Thuc hién thu phi theo quy

! Ngay 1am viéc theo quy dinh tai khoan 2 Piéu 76 Nghi dinh.
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Buwéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian'

Ho so/
Biéu mau

Dién giai

dinh va trao bién nhan cho
ngudi ndp hd so; thue hién
tiép Budc 2.

Tiép nhin qua Céng Dich
vu cong truc tuyén:

Kiém tra tinh chinh xac,
day du cua ho so; kiém tra
théng tin chit ky s6 (néu
¢6); cac thanh phan ho so
theo yéu cau ching thuc
dién tur

- Trudng hop hd so chua
day du theo quy dinh: thong
bao cho cd nhan qua tai
khoan cua ca nhan trén
Céng Dich vu cong va
huéng dan day di, cu the
dé ca nhan hoan tat hd so
theo quy dinh.

- Truong hop hd so khong
hop 1&: tir chdi tiép nhan hod
SO.

- Sau khi kiém tra, néu bao
dam cac diéu kién de tiép
nhan, g yéu cau thanh
toan dén tai khoan cua ca
nhan. Sau khi hé théng Xac
nhan hoan tat thanh toan thi
tiép nhan hd so va chuyén
xtr 1y ho so theo quy trinh.

Théng bdo vé viéc tiép nhdn chinh thirc hodc yéu cdu chinh sira, bo sung hé so cho
cd nhdn khéng muén hon 08 gic lam viéc ké tir khi hé thong tiép nhdn, trir ngay
nghi, thit 7, chu nhdt. Ho so duoc chuyen ngay trong ngay lam viéc hodc trucc
9h00 ngay lam viéc tiép theo doi véi hé so tiép nhdn sau 15h00 hang ngay

Buwoc
2

Giai
quyét ho
S0, dé
xuat két

Cong

chuc
phong
chuyén

1,25
ngay
lam
viéc

-Mucl
-BM 01
- BM 04

Tiép nhan hd so theo phan
cong

- Trwong hop h,(A) so' khong
hop 1€ 13p Phicu trinh, du
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Bube | \Nsidung | Trach | Thoi | Hb so/ P
cong A on " .1 R Dién giai
o n cong viec | nhiém gian' | Biéu mau
viéc
qua giai mon thao van ban Thong bao hd
quyét so khoéng hop 1€ hoac khéng
du diéu kién, chuyén ho so
dén Bwdc 2.1 trinh Pho
truéng phong
-Trwong hop hd so hop 16,
du diéu kién gidi quyét:
lap Phiéu trinh, dy thao
Quyét dinh cap lai chimg
chi hanh nghé chuyén hé so
dén Buwdc 2.2 trinh Pho
tredng phong
Budc 2.1 Truong hop hd so khong hop 1¢ hoic khong du diéu kién
Pho
Truong
phOnAg Tiép nhan hod so tir chuyén
cliuyen’ 30 |-Mucl |Vviénthuly;
Buge | Xem xét mtogla)(/ky ngdy |-BMOI |Rasoit, kiém tra hd so.
2 1.1 k1'em tril, Trieomg lgern -BM 04 | Ky Phi€u trinh
ky duyét phong VIS | Théng | Ky Thong béo hd so khong
duwgc bao hé so | hop 1€ hodc khong du dicu
giao ky khong kién, Chuyén Van thu Sé.
thira hop 1€
[énh) hoac
0.5 lé?éounlgiéiu Tiép phén van ,bém, cho so,
Buéc Phat Vin thu ng)ély ' vao s6, dong dau, phét hanh
512 hanh vin 5 1am van ban va chgyén ho so
e ban viee cho Bé phan Tiép nhan va
' Tra két qua
. Kiém tra thong tin c4 nhan,
tfhor;g trao két qua giai quyét va
h b211<0hIA10 S0 | thu hdi ban chinh BM 01.
Buoc Tra két | Bo phéan jée © h onlg Lap bang theo do1 viée tra
2.1.3 qua mot cira i eril I?opéc' két qua truc tiép hodc qua
' khéng dil duong buu dién (theo danh

diéu kién

sach do buu dién chuyén

dén).
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Buwéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian'

Ho so/
Biéu mau

Dién giai

Budéc 2.2. Truwong hop hd so hop 18 du diéu kién gidi quyét

-Tiép nhén hd so tir chuyén

Pho 0.5 vién thu ly
. . Truong . - Xem xét, ky phiéu trinh va
]23‘;0? ff;?nﬁf; phong | "= ky nhay du thao Quyét dinh
"o chu}/en viee ve viéc cap lai chung chi
mon ' hanh ngh€; trinh Trudng
phong
-Mucl | _ Tiép nhan hd so tr Pho
Trudng 0s | BMOI | Truéng phong.
Buwéc | Xem xét, | phong | ngay |~ BM 04 I;Xerﬁl, Xeg’ k&; Phleu tﬁltng. VE
222 ky trinh chuyén lam |~ BM,OS y nhay du thao Quye i
mén vide |-Quyét V€ vige cap lai chung chi
' dinh cép hanh nghé; trinh lanh dao
lai chimg S& phé duyét
em xét 01 chi . hanh | Ky duy@t Phjéu trinh, ky
, , ny ~ . nghe Quyét dinh vé viéc cap lai
Budc | ky duyét Lanh dao | ngay chimg chi hanh nghd
3 quyet 50 lgern chuyén Vian thu S& phat
dinh viéc hanh
0.5 Cho s6, vao so, dong dau,
Buée Phat h;‘mh Vin thu ng)ély phat hanh van ban va
4 quyét 5 1am chuyén ho so qch‘o phong
dinh A chuyén mén dé in chung
viéc chi
- Muc I
-BM 01
Coéng 0.5 ] Eﬁ 8;_1 Qép nl‘lét'théng tiq Quyét
Buée | In chimg chtrc ng’a‘ly . dinh vé€ viéc cap lai chung
5 ohi phong | 5 -Quyet chi trén dy thao Chimg chi,
chuyén A dinh cap | i chung chim trinh Trudéng
mon Viee 1lai ching Phong ky ching chi
chi hanh

nghé
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Buoc | Ngidung | Trach | Thoi | HOso/ s
cong n o n ‘n .1 X% Dién giai
o n cong viec | nhiém gian' | Biéu mau
viéc
-Quyét
phong 0,25 |lai chimg
Bugc | Ky ching | chuyén | ngay |chi hanh| Ky chung chi chuyén Vin
6 chi mon lam |nghe thu S& phat hanh
(thﬂfq uy | viéc |-Chung
quyén) chi hanh
nghé
0,25 ,
Buéc | Phat hanh | Van thr | ngay CI{u’ng‘ Van thu So dong dau, phat
- chimg chi 5 1am chi . hanh | hanh ching chi, chuyén ho
. nghé so dén B6 phan mot cira.
viéc
Kiém tra thong tin to chirc,
ca nhan; trao két qua giai
quyet,
Thu hdi ban chinh BM 01
(truong hop hd so ndp truc
tiép) hodc gui két qua qua
dich vu buu chinh (truong
Buéc | Trakét | Bophan Chimg -\ hop c6 dang ky),
3 qua | mét cira chi hanh| Thy héi ching chi hanh
nghe nghé da duoc cap truede do
trong truong hop ghi sai
thong tin hodc diéu chinh,
bo sung thong tin ca nhan
hoac thudc truong hop quy
dinh tai khoan 4 Diéu 75
Nghi dinh s6 175/2024/ND-
CP
Dang tai thong tin nang luc
Buée | Dang tai PhOnAg Sau toi da 05 ngay cﬁa} ca qnha}n duoc i:ép
9 théng tin chuyén |ké tr ngay cap c‘hu’ng‘ chi trén trang thong
mon chirng chi tin dién to tar dia chi:
https://nangluchdxd.gov.vn
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IV. BIEU MAU
TT | Mi hiéu Tén Biéu miu

1 | BMOIl |Giay tiép nhan ho so va hen tra két qua.

2 BM 02 | Phiéu yéu cau bo sung, hoan thién ho so

3 BM 03 | Phiéu tir chdi tiép nhan giai quyét ho so

Bon dé nghj cap chimg chi hanh nghé theo Mau s6 01 Phu luc IV
Nghi dinh s6 175/2024/ND-CP

Churng chi ha‘mh nghé hoat dong xay dung theo Mau s 05 Phu luc
IV Nghi dinh so6 175/2024/ND-CP

4 BM 04

5 BM 05

V. HO SO CAN LUU
TT | Mai hiéu Tén hd so

1 | BMOIl |Giay tiép nhan ho so va hen tra két qua.

2 BM 02 | Phiéu yéu cau bo sung, hoan thién ho so

3 BM 03 | Phiéu tir chdi tiép nhan giai quyét ho so

Bon dé nghj cap chimg chi hanh nghé theo Mau s6 01 Phu luc IV
Nghi dinh s6 175/2024/ND-CP

5 Phiéu trinh va Thong bao ho so chuwa hop 16

4 BM 04

Phiéu trinh va Quyét dinh cap lai chimg chi/Thong bao vé ho so,

6 linh vue chuwa du diéu kién cép chirng chi
7 Cac thanh phan hd so (theo Muc I)

VI. CO SO PHAP LY
- Luat Xay dung ngay 18 thang 6 nam 2014;

- Luét Sua doi, bod sung mot s6 diéu cua Luat Xay dung ngay 17 thang 6 nam
2020;

- Luat Phi va 1& phi s6 97/2015/QH13 ngay 25 thang 11 nam 2015;

- Nghi dinh s6 175/2024/ND-CP ngay 03 thang 3 nam 2021 ciia Chinh phu quy
dinh chi tiét mot so diéu va bién phap thi hanh Luat X4y dung vé quan ly hoat dong
xdy dung;

- Thong tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 ciia Vin phong
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Chinh phu huéng dan thi hanh mot s6 quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23/4/2018 cua Chinh phu vé thuc hién co ché mot cira, mot cira lién thong trong
giai quyét thi tuc hanh chinh;

- Quyét dinh s6 1334/QD-BXD ngay 31/12/2024 cua B6 X4y dung vé viéc cong
bé thu tuc hanh chinh dwoc thay thé, bai bo trong linh vurc hoat dong xay dung thudc
pham vi chirc ndng quan ly nha nuéc cua B§ Xay dung.

- Quyét dinh s6 28/2025/QD-UBND ngay 28/02/2025 cua Uy ban nhan dan
Thanh phé vé Ban hanh Quy dinh chtrc nang, nhiém vu, quyén han va co cau to chirc
ciia S& Xay dyng Thanh phd H6 Chi Minh;

- Quyét dinh s6 790/QD-UBND ngay 28 thang 02 nam 2025 cia Uy ban nhan
dan Thanh phd vé viéc cong bo danh muc thu tuc hanh chinh linh vye Nha &, Kinh
doanh bat dong san, Hoat dong xay dung thudc pham vi chirc nang quan ly cia S&
Xay dung.
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Biéu miu BM 01

SO XAY DUNG CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH Pijc 1ap - Tw do - Hanh phic
BO PHAN TIEP NHAN
VA TRA KET QUA

M3 s6 ho so'/ CCHNXD TP. Ho Chi Minh, ngay  thang ndm

B6 phan tiép nhan va tra két QUA
Tiép NHAN RO SO CUAL oo ee e,
DA Ol oo,
SO dién thoai: ... Email: ............. .
Thu tuc hanh chinh can giai qUYEL: ............oooiii i
Tén Cong ty, Doanhnghi€p: ......... ...
ME SO thUG: ...
DA Ol o

1. Thanh phan ho so, yéu cau va so luong moi loai gidy t& gom:

STT Tén gidy to Loai gidy to S6 lugng
1 1
2 1
3 1
4 1

2. Thoi gian giai quyét hd so theo quy dinh 1a:
3. Thoi gian nhan ho so:

4. Thoi gian tra két qua giai quyét hd so:

5. Pang ky tra két qua tai:

6. Phi, 1¢ phi (néu co):



38 CONG BAO/S6 351+352/Ngay 15-6-2025

NGUOI NOP HO SO NGUOI TIEP NHAN HO SO
(Ky va ghi ro ho tén) (Ky va ghi ro ho tén)

Chii y: Cong dan dén ndp va nhan két qua mang theo phiéu hen, CMTND/CCCD, 1¢ phi va
gidy uy quyén (Trong truong hop khong phai chinh chii dén nhan)

S6 dién thoai mot cira: (028) 3932 5945 - (028) 3932 6214.
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Biéu miu BM 02

SO XAY DUNG CONG HOA XA HOQI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH Pjc 1ap - Tw do - Hanh phic
BOQ PHAN TIEP NHAN
VA TRA KET QUA
SH: ........ /TN&TKQ . , ngay ...... thang ...... nam .....

SO dién thoai.......o.ooveeeeeeee. Email:. ..o

Yé&u cau hoan thi¢n ho so gom nhiing ndi dung sau:

L et
e

S ettt et
Lo e

L Q0 e e et
Trong qu4 trinh hoan thién hd so néu ¢6 vudng mic, Ong/Ba lién hé voi
........................................ 6 dién thoai .......ooovoveeeeeeeeenn.. dé duoc hudng dan./.

NGUOI HUONG DAN

(Ky va ghi ro ho tén)
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Biéu miu BM 03

SO XAY DUNG CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH Pjc 1ap - Tw do - Hanh phic
BO PHAN TIEP NHAN
VA TRA KET QUA
Sb: ... /TN&TKQ , ngay ... thang ...... nam ......

PHIEU TU CHOI TIEP NHAN GIAI QUYET HO SO

B6 phan tiép nhan va tra két QUA .o

Ti€p nhan hO SO CUA: ...

DA O oo

Qua xem xét, bd phan tiép nhan va tra két qua thong bao khong tiép nhan, giai quyét hd so

nay véi ly do cu thé nhu sau:

Xin thong bao cho Ong/Bét duoc biét va thuc hién./.

NGUOI NOP HO SO NGUOI TIEP NHAN HO SO
(Ky va ghi ro ho tén) (Ky va ghi ro ho tén)



CONG BAO/S6 351+352/Ngay 15-6-2025 41

Biéu miu BM 04

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phiic

........... , hgay ... thdng ... ndm ...
PON PE NGHI
CAP CHUNG CHIi HANH NGHE HOAT PONG XAY DUNG

Kinh giri: (Tén co quan c6 thim quyén)

L HoO VA I, oo,

2. Ngay, thang, nam sinh™: ............................ 3. Qudc tich: .............

4.86 CC/CCCD/Hb chiéu:............. NEAY CAP: ..ot

A 7 | o R
S.Brachithudng tra: ...

6. SO dién thoai®:............ Piachihomthue diénta: ............................

7. P0ON VI CONE tAC: ... i

8. Trinh d chuyén mon (ghi r6 chuyén nganh dao tao): .......................

9. Thoi gian kinh nghiém lién quan dén linh vuc dé nghi cdp chiang chi hanh nghé: ........
nam.

10. Ching chi hanh nghé s6: ............... NEAY CAP oo

NOi CAP: oo,

Linh vuc hoat dong xay dung .................oo i,

11. Thong bao danh gia hd so dé nghi cap chang chi hanh nghé (trudng hop dugc bao luu
quyén du thi sat hach) s6: ........... Ngay cap: ......cceovnn...

NOT CAP: et

12. Qua trinh hoat dong chuyén mén trong xay dung®:
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Thoi gian cong Pon vi cong tac/

STT \ t’a © Hoat dong doc lap Ke.lfhaikmh.ll gh.lfm flzu.rc Gh,l
(Tt thang, nam S ) hién cong viéc tieu bieu chu
R g (Ghi ro tén don vi) ; ;
den thdng, ndm)
1 1. Tén Du an/cong trinh/hang

muc cong trinh: ........
Nhom du én/Cép cong
trinh:.....

Loai cong trinh: ..................
Pia diém xay dung cong trinh:

Chirc danh/Ngi dung cong viéce
thuchién: .........................

2.....

Pé nghi cip chirng chi hanh nghé hoat déng xiy dung véi ndi dung nhw sau:

Linh vuc hanh nghé: .........................................

Hang: .............

o Cap méi

o Cép lai

Ly do dé nghi cap lai chirng chi: ...,

T6i xin chiu trach nhiém vé tinh chinh xac, hop phap ciia hd so, ndi dung ké khai trong don
va cam két hanh nghé hoat déng xay dung theo dung ndi dung ghi trong ching chi hanh
nghé duoc cap va tuan thi cac quy dinh cta phap luét c6 lién quan.

NGUOI LAM DPON
(Ky va ghi ro ho, tén)
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Ghi chu:

() C6 thé thay thé cac thong tin ngay, thang, nam sinh, qudc tich, sé can cudce/can cude cong
dan/ho chiéu, dia chi thudong tra bang mi sd dinh danh c4 nhan.

28§ dién thoai, dia chi hom thu dién tir phai 1a thong tin ctia ca nhan dé nghi cép chung chi
hanh nghé.

®) Khong yéu cau ké khai trong trudng hop ca nhan dugc bao luu quyén du thi sat hach; cip
lai chimg chi hanh nghé.



44

CONG BAO/S6 351+352/Ngay 15-6-2025

Biéu miu BM 05

MAU CHUNG CHI HANH NGHE HOAT PONG XAY DUNG

(Mdm vy @l

ferame 4)

CONG 110A XA NGO CHE NGHEA VIET NaM
D¢ Hip - Ty da - Hank phie

CHI'NG CHi HANH NGHE
HOAT DONG XAY DLUING

Ttrang I}

THIONCG TIN €A NHAS
54 chung chiz ABC- 12345678
{Bar Warrh theo CGuydl dindoad:  mgay)®

BLLE LB
e danpr cdp
chump chi

e va Tén

Nghy 1haag ndio sinh: .

84 CCACCCINHG chidy

L T T O .1
Clude e 2l

e sdr Qe bpai

Toinh 44 chusén mén:

M3 OK-

;.'m :‘, Cﬁdc

Nk dung dugc phép hind nghi hoat diag viy dyng

Linh vy
R hanh sghd Hanjp, Thii gn

R
dtn

TinhThinh phd, ngay =
DA DTEN THED PHAP LLUAT CUA

CO OUAN CAP UHUNG CHI
Ry, Ap va tde didbag didu

tranyg 3/




CONG BAO/S6 351+352/Ngay 15-6-2025 45

QUY TRINH NOI BQ PA PUQC TAI CAU TRUC
QUY TRINH SO 03
Cép chuyén ddi chimg chi hanh nghé cia c4 nhin 13 ngudi nuwéc ngoai
hoac ngwoi Viét Nam dinh cw 6 nwée ngoai
(Ban hanh kém theo Quyét dinh s6 1718/0P-UBND ngay 06 thang 5 ndm 2025
ctia Chui tich Uy ban nhdn ddn thanh phd)

I. THANH PHAN HO SO

So

TT Tén ho so
luwgng

Bon dé nghi cap chuyén doi chimg chi hanh nghé theo Mau s6 02 Phu
I |luc IV Nghi dinh s6 175/2024/ND-CP ngay 30/12/2024 cua Chinh | 01
phu

Aph mau ¢ 4x6 cm co r}én mau tring chan dung cua nguoi dé nghi
2 | cap chimg chi hanh nghé dugc chup trong thot gian khéng qua 06| 01
thang (ban goc).

Van bang, giay phép nang luc hanh nghé do co s¢ dao tao nude ngoai,
co quan, to chire nudc ngoai cap di duoc hop phap hoa lanh su va ban

3 dich tiéng Viét duge cong chimg, ching thue theo quy dinh phéap luat 01
Viét Nam
4 | Giay to vé cu tri hodc gidy phép lao dong tai Viét Nam 01
Ghi chu:

- Truong hop nop truc tié}? hodc qua dich vu buu chinh: cdc tai liéu kem theo Don
(ban géc) phdi la ban sao cé chimg thuec theo quy dinh hodc ban sao, xudt trinh ban
chinh dé doi chiéu

- Truong hop ndp triec tuyén: tai liéu kém theo Pon (biéu mdu dién tir ¢ chir ky s6
hodc tép tin chita anh mau chup tir ban goc) phdi ld tép tin ban sao dién tir dwoc
chung thuc theo quy dinh hodc tép tin chira anh mau chup tir ban chinh
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II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua

Thoi gian xwr ly

Lé phi

Nop true tiép hoic qua dich vu buu
chinh: B6 phan Tiép nhan va Tra két
qua cua S¢ Xay dung (dia chi: 60
Truong Dinh, phuong Vo6 Thi Sdu, Quan
3, Thanh phé H5 Chi Minh).

Nop true tuyén: Hé thong thong tin giai
quyét thii tuc hanh chinh Thanh phd Ho
Chi Minh
https://dichvucong.hochiminhcity.gov.vn

25 ngay lgé tor ngay
nhan du hé so hop 1€
(20 ngay lam viéc)

Theo quy dinh
tai Tiéu muc
21.3 Muc III
Bang B Phu luc
s6 01 ban hanh
kem theo Luat
Phi va 1€ phi
nam 2015

III. TRINH TU XU LY CONG VIEC

Buwéc Noi z x
A dung Trach Thoi Biéu mau/ K ens
cong A " . £ . Dién giai
o n cong nhi¢m gian Két qua
viéc -
: viéc
- Ca nhéan chuan bj thanh
phan ho so theo muc 1.
Nop hd o - IV\IQp ho sg truc tuy?n
S0 Ca nhan Theo muc I | hodc qua duong buu dién
hqac true tiép tai BQ phan
tiép nhan va tra két qua
trong gio hanh chinh.
Tiép nhén truc tiép:
- Truong hop ho so chua
day du: Huong dan bo
Buéc sung, hoan thién ho so dén
1 0 nguol nop ho so va ghi ré
. - Theo myc ly do theo BM 02.
Kiem | s ohan | 0,25 I : v chdi ié
tra ho so | 20 Phal < Mol |- TAru’O’rig hop Eu’ chqlA tlep
Y tiép nhan | ngay nhin ho so: Lap Phiéu tir
VAURD | itrakét | lam | -BMO2 | chdi tido nhan eidi auvé
nhén hd 7 - chdi tip nhan giai quyet
SO qua Viee -BM 03 | h6 so theo BM 03.
- Truong hop hd so day
du: 1ap Giay tiép nhan ho
so va hen tra két qua theo
BM 01; Thuc hién thu phi
theo quy dinh va trao bién
nhan cho ngudi ndp ho so;
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thuc hién tiép Buworc 2.
Tiép nhin qua Cong
Dich vu cong truc tuyén:
Kiém tra tinh chinh xac,
day du ciia ho so; kiém tra
thong tin chit ky so (néu
c0); cac thanh phan ho so
theo yéu cau chung thuc
dién tur

- Trudng hop hd so chua
day du theo quy dinh:
thong bao cho ¢4 nhan qua
tai khoan cua ca nhan trén
Céng Dich vu coéng va
huéng dan day du, cu thé
dé ca nhan hoan tat ho so
theo quy dinh.

- Trudong hop ho so khong
hop 1€: tur chéi tiép nhan
ho so.

- Sau khi kiém tra, néu bao
dam cac diéu kién dé tiép
nhan, gii yéu cau thanh
toan dén tai khoan cia to
chirc, ca nhan. Sau khi hé
théng xac nhan hoan tit
thanh toan thi tiép nhan ho
so va chuyén xur ly ho so
theo quy trinh.

Théng bdo vé viéc tiép nhdn chinh thitc hodc yéu cdu chinh sita, b6 sung ho so cho
16 chikc, cd nhdn khong mudn hon 08 gior lam viéc ké tiv khi hé thong tiép nhdn, tric
ngay nghi, thir 7, chu nhdt. Hé so dwoc chuyen ngay trong ngay lam viéc hodc
trude 9h00 ngay lam viéc tiép theo doi véi hé so tiép nhdn sau 15h00 hang ngay

Budc

Giai
quyét ho
S0, dé
xuat két
qua giai
quyét
thu tuc
hanh

Chuyén
vién
Phong
chuyén
mon

1,25
ngay
lam
viéc
(d6i voi
hé so
chua
hop 1¢)

- Theo muc
I
- BM 01
- Phiéu
trinh, kém
Phiéu danh
gid nang
lwrc hanh

Tiép nhan theo phan cong,
giai quyét hd so, d& xuat
két qua giai quyét thu tuc
hanh chinh

2.1.Trwong hop hd so
khong hop 1&: 1ap Phiéu
trinh, dy thao van ban
Thong bao hd so khong
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chinh nghé xay | hop ¢, chuyén tiép ho so
dung theo quy trinh dén Bwéc
- Théng 2.1
bao ho so | 2.2.Truwong hep ho so
khong hop | hop 1€: 1ap Phi€u trinh
04 ~ N LA . R
. 1€ kém Phi€u danh gia nang
Iigay lwrc hanh nghé Xéy dung,
o du thao va ky Phiéu trinh,
dVA,l? © chuyén h6 so theo quy
(doi voi trinh dén Bude 2.2
ho so
hop 1¢)
Budéc 2.1 Truong hop ho so khong hop 18
Pho - Theo muc Tiép nhéan hd so tir chuyén
trudng I vién thu ly;
phong 5 s -BM 01 | Rasoat, kiém tra hd so.
Xem xét,| ShWyen - _Phibu | Ky Phibu trinh
Budc |  kiém mon (ky heay trinh, |Ky Théng bao hd so
, thay lam n . A A
2.1.1 | tra,Kky T A -Théng bao | khéng hop 1€
A rieong viéc A 5
duyét phong h6s0 | Chuyén h so Van thu S
: khong hop
duoc giao 13 '
ky thiva ¢
lénh)
- Theo muc
I
10 -BM 01 | Tiép nhén van ban, cho s0,
Buéc P‘hat Vin thu nedy - Rhleu vao o, dor}g d‘au, phxat
hanh \ N trinh hanh van ban va chuyén
212 | . - So lam ’ A A 1AL A
van ban viee - Théng ho so cho B{ phan Tiép
' bio hd so | nhan va Tra ket qua
khong hop
1€
Kiém tra thong tin to chure,
-BMOT | c4 nhan; trao két qua giai
Buoc | Tri két | Bophan Thfo -ThoPg bao | quyét va thu héi ban chinh
. e giay ho so BMO1.
2.1.3 qua mot cua A Ny e
hen khong hop Lap bang theo ddi viée tra
1¢ két qua truc tiep hodc qua

duong buu dién (theo danh
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séph do buu dién chuyén
deén).

Buéc 2.

2 Truong hop hé so hop 18, du diéu kién giai

quyét

Tiép nhan ho so tir chuyén
vién thu ly
Ra soat, kiém tra du thao

trlr;}(;’?l 2,0 ndi dung Phiéu trinh kém
Buéc | Xem xét, hOng ngay ™ Phicu dér}h gia nang luc
2.2.1 | kiém tra phiong lam - IO MUC |y anh nghé xay dung (thuc
Chuyén A I - i ST
mén viéc hién ddnh gid néu la uy
© - BM pl vien Hoi dong)
"Phlé‘u Ky Phiéu trinh chuyén
trlgh ke,m Trudéng phong.
Phiéu danh — — - -
gi4 nang TleR nhan‘ ho so toe Pho
Iyrc hanh Trudng phong.
nghé xay | Xem xét ho so va kiém tra
Truong 1,0 dung no01 dung du thao Phiéu
Buwéc | Xem xét,| phong ngay danh gia nang luc hanh
2.2.2 | ky trinh | Chuyén lam nghé¢ xay du;ng (thuc hién
mon viéce danh gia néu la uy vién
Ho1 dong)
Ky Phiéu trinh chuyén Hoi
dong xét cap chung chi.
Buoéc Ae 3R . NS X A A A
3 Ho1 dong danh gia nang luc hanh nghé hoat dong xay dung
- Theo muc N
I Cac thanh vién HO1 dong
_BMO1 daptl gia nang }u’c tai
Danh eid | H6i d3 _A, Phiéu dar}h gia nang luc
an lgla o1 dong 03 -‘Phle‘u hanh nghé xay dung (cho
Buge | 1EN8 WO | NP gy | tBDKEM )y ién cy thé néu khong
3.1 haAn A E u}?g Chi lam Ph@u S‘Ianh dong y ndi dung dé xuat).
nghé xay | hanh ngh¢ A gia nang 2 . TTA: AA
dmg | HPXD | Y™° | [ychann | CPuyen thu ky Hoi dong
XA xét cap chung chi nang luc
nghé xay . A A A
hanh nghé hoat dong xay
dung A
dung téng hop.
. Tong Thu ky 02 | - Theomuc | Tiép nhan hd so tir cac
Buoéc . U ) \ A TTA: AA
3 | hopket | Hoidong | ngay I thanh vién Hoi dong
. qua danh | xét cap lam -BM 01 | Téng hop két qua danh gia
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gianang | chimg chi | wviéc -Biénban |cia thanh vién Hoi dong;
lwe nang luc (kém Bang | 1ap Bién ban danh gia
hanh nghé tong hop | nang lyc hanh nghé hoat
hoat dong két qua | dong xdy dung;
xay dung danh gi?'l Du thao va ky nhay: Quyét
cua HOl | dinh cép ching chi, Thong
dong bao hd so/linh vuc khong
- Thong | du diéu kién cap chimg chi
baohd so | (néu c¢o), chuyén Pho
chwada | treong phong.
diéu kién
cap chimg
chi
- Quyét
dinh cap
ching chi
hanh nghé
B‘:“c Trinh Lanh dao Sé
- Xem xét hd so
Pho _ Kv Bién ban kem Ba
) y Bién ban kém Bang
Tru"O’ng tong hop (Truong hop la
pl}ong 2.0 uy vién thuong truc cua
Budc | Xem xét (ky t%zay ngay Hpi dong)
. .| Truong . , A . A
4.1 ky nhay phong lgern - Ky Théng bao hé so
dwgc giao vige Chl,l’a duq diéu kién cap
ky thiva ching chi , ,
lénh) - Ky nhay Quyét dinh cap
ching chi
- Xem xét hd so
- Ky Bién ban kem Bang
Bud Xem xét \ O? Eﬁng }101) (Tfu’(‘)’ng hop 1 a
uoc 1 1A | Truong ngay uy vién thuwong truc cua
va ky ho R - As AA
4.2 SO phong lam Ho1 dong)
viéc - Ky nhay Quyét dinh cap
chirng chi Trinh lanh dao
S6.
Bude | Xem xét, | LAnh dao 01 - Xem X.ét hd so
43 | ky duyét So (Cliu ngay - Ky Bién ban kém Bang
tich hoi lam tong hop két qua danh gia
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dong ) viée ctia thanh vién hoi dong
- Ky Quyét dinh cap
chimg chi chuyén vin thu
S& phat hanh
Van thu S& cho sb vao so,
-Vanban |dong dau, phat hanh
thong bao | Thong bao hod so chua di
0.75 két qua ‘ diéu kién cap chung chi,
, A ’ danh gia ho | chuyén ti€p quy trinh dén
Buéc lll)illl:llltl Vénqthu’ rigély si Bu’g’]c 5.1 bauy
S van ban S0 o -Quyét | Van thu S& cho sb vao so,
viéc : ; . ;
dinh cap | dong dau phat hanh Quyét
chimgchi |dinh cap ching chi,
hanh nghé | chuyén tiép quy trinh dén

Buwoc 5.2

Buéce S.1. Hﬁ so' chwa da diéu kién cip chirng chi/ H so' c6 linh vue chwa da
dieu kién cap chirng chi

Budc

511 | Iraket

qua

Bo phan
mot cura

Theo
gidy
hen

Thong bao
ho so chua
du diéu
kién cap
chung chi

Kiém tra thong tin t6 chirc,
c4 nhan; trao két qua giai
quyét va thu hoi ban chinh
BM 01 (trudng hop ho so
nop truc tiép) hoac gui két
qua qua dich vu buu chinh
(trvong hop co6 dang ky)

Buwoéc 5.2. Ho so du diéu kién cap ching chi va Ho so' ¢6 linh vwe du dieéu kién

cAp ching chi

Chuyén

X 1,0
Budc In vieh ngay
531 ching Phong 15m

- chi chuyén n
A viéc

mon

, Truong 1.0
Budc lF’y phong ngay
5.2.2 chung (ky thira lam

chi ; A - A
uy quyén) | viéc

Phat 1,0
Buwoéc hanh Van thu ngay
5.2.3 chirng S& lam
chi viéc

- Theo muc
I

-BM 01
-BM 05
- Quyét
dinh cap
chimg chi
hanh nghé
-BM 05

Cap nhat so, ngay ky cua
Quyét dinh cap chimg chi
trén ban du thao chung
chi, tién hanh in chung
chi, chuyén Truéng Phong
ky chung chi.

- Xem xét va ky chirng chi
hanh nghé hoat dong xay
dung;

- Chuyén vin thu So.

Vin thu So dong dau, phat
hanh ching chi, chuyén
B6 phan tiép nhan va tra
két qua ho so.
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Budc

Tra két
qua

Bo phan

tiép nhan

va tra két
qua

-BM 05

- Quyét

dinh cap
ching chi
hanh nghé

Theo
gidy
hen

Tiép nhan hd so tr Vin
thu S&

Kiém tra thong tin t6 chirc,
ca nhan, trao két qua giai
quyét va thu hoi ban chinh
BM 01.

Lap bang theo doi viée tra
két qua truc tiép hoic qua

duong buu dién (theo dar}h
séph do buu dién chuyén
deén).

Budc

Pang tai
thong
tin

Dang tai théng tin nang
luc cua ca nhan duogc cép
ching chi trén trang thong
tin dién ta tan dia chi:
https://nangluchdxd.gov.v
n

Sau toi da 05 ngay ké
tr ngay cap chung
chi

Phong
chuyén
mon

IV. BIEU MAU

TT | M hiéu Tén Biéu miu
BM 01 | Gidy tiép nhan ho so va hen tra két qua
2 | BM02 |Phiéu yéu cau bd sung, hoan thién ho so
BM 03 | Phiéu tir chdi tiép nhan giai quyét hod so
4 | BMog4 |Pon dé nghi cap chimg chi hanh nghé theo Mau s6 02 Phu luc IV
Nghi dinh s6 175/2024/ND-CP ngay 30/12/2024 cua Chinh phu
5 | BMOS Chung chi hémh nghé hoat dong xay dung theo Mau s6 05 Phu luc
IV Nghi dinh s6 175/2024/ND-CP ngay 30/12/2024 cia Chinh phu

V. HO SO CAN LUU

TT | Ma hiéu Tén hd so
1 | BMOI | Gidy tiép nhan ho so va hen tra két qua
> | BMo4 DO’n'dé‘ nghi cap chimg chi hanh nghé theo Mau s6 02 Phu luc IV
Nghi dinh s6 175/2024/ND-CP ngay 30/12/2024 cua Chinh phu
3 Phiéu trinh va Phiéu danh gia nang lvc hanh nghé xay dung
4 Bang tong hop két qua danh gia cua Hoi dong
5 Vin ban thong bao két qua danh gia ho so
6 Quyét dinh cap chtng chi hanh nghé hoat dong xay dung
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TT | Ma hiéu Tén hd so
7 Thong bao két qua giai quyét thu tuc hanh chinh (néu co)
8 Ho so trinh (thanh phan ho so theo muyc I)

VI. CO SO PHAP LY

- Luat Xay dung ngay 18 thang 6 nam 2014;

- Luat Stra d6i, bd sung mot sé diéu cua Ludt X4y dung ngay 17 thang 6 nim
2020;

- Luat Phi va 1& phi s6 97/2015/QH13 ngay 25 thang 11 nam 2015;

- Nghi dinh s6 175/2024/ND-CP ngay 03 thang 3 nam 2021 ciia Chinh phu quy
dinh chi tiét mot so diéu va bién phap thi hanh Luat X4y dung vé quan ly hoat dong
xdy dung;

- Thong tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 ciia Vin phong
Chinh phu huéng dan thi hanh mot s6 quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23/4/2018 cua Chinh phu vé thuc hién co ché mot cira, mot cira lién thong trong
giai quyét thi tuc hanh chinh;

- Quyét dinh s6 1334/QD-BXD ngay 31/12/2024 cua B6 X4y dung vé viéc cong
bé thu tuc hanh chinh dwoc thay thé, bai bo trong linh vurc hoat dong xay dung thudc
pham vi chirc ndng quan ly nha nuéc cua B§ Xay dung.

- Quyét dinh s6 28/2025/QD-UBND ngay 28/02/2025 cua Uy ban nhan dan
Thanh phé vé Ban hanh Quy dinh chtrc nang, nhiém vu, quyén han va co cau to chirc
ciia S& Xay dyng Thanh phd H6 Chi Minh;

- Quyét dinh s6 790/QD-UBND ngay 28 thang 02 nam 2025 cia Uy ban nhan
dan Thanh phd vé viéc cong bo danh muc thu tuc hanh chinh linh vye Nha &, Kinh
doanh bat dong san, Hoat dong xay dung thudc pham vi chirc nang quan ly cia S&
Xay dung.
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Biéu miu BM 01

SO XAY DUNG CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH Pijc 1ap - Tw do - Hanh phic
BO PHAN TIEP NHAN
VA TRA KET QUA

M3 s6 ho so'/ CCHNXD TP. Ho Chi Minh, ngay  thang ndm

B6 phan tiép nhan va tra két QUA
Tiép NHAN RO SO CUAL oo ee e,
DA Ol oo,
SO dién thoai: ... Email: ............. .
Thu tuc hanh chinh can giai qUYEL: ............oooiii i
Tén Cong ty, Doanhnghi€p: ......... ...
ME SO THUE: oo
DA Ol o
1. Thanh phan hd so, yéu cau va sb lugng mdi loai gidy to gom:

STT Tén gidy to Loai gidy to S6 lugng
1 1
2 1
3 1
4 1

2. Thoi gian giai quyét hd so theo quy dinh 1a:
3. Thoi gian nhan ho so:

4. Thoi gian tra két qua giai quyét hd so:

5. Pang ky tra két qua tai:

6. Phi, 1¢ phi (néu co):

NGUOI NOP HO SO NGUOI TIEP NHAN HO SO
(Ky va ghi ro ho tén) (Ky va ghi ro ho tén)

Chii y: Cong dan dén ndp va nhan két qua mang theo phiéu hen, CMTND/CCCD, I¢ phi va
gidy uy quyén (Trong truong hop khong phai chinh chu dén nhan)
S6 dién thoai mot ctra: (028) 3932 5945 - (028) 3932 6214.
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Biéu miu BM 02

SO XAY DUNG CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH Pioc 1ap - Tw do - Hanh phic
BO PHAN TIEP NHAN
VA TRA KET QUA
Sb: ... /TN&TKQ , ngay ... thang ...... nam ......

SO dién thoai.......o.ooveeeeeeee. Email:. ..o

Yé&u cau hoan thi¢n ho so gom nhiing ndi dung sau:

L et
e

S ettt et
Lo e

L Q0 e e et
Trong qu4 trinh hoan thién hd so néu ¢6 vudng mic, Ong/Ba lién hé voi
........................................ 6 dién thoai .......ooovoveeeeeeeeenn.. dé duoc hudng dan./.

NGUOI HUONG DAN

(Ky va ghi ro ho tén)
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Biéu miu BM 03

SO XAY DUNG CONG HOA XA HOQI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH Pijc 1ap - Tw do - Hanh phic
BOQ PHAN TIEP NHAN
VA TRA KET QUA
SH: ........ /TN&TKQ , ngay ...... thang ...... nam .....

PHIEU TU CHOI TIEP NHAN GIAI QUYET HO SO

B6 phan tiép nhan va tra két QUA .o
Tiép NHAN RO SO CUAL oo

DA O oo

Qua xem xét, bo phan tiép nhan va tra két qua thong bao khéng tiép nhan, giai quyét hd so

nay véi ly do cu thé nhu sau:

Xin thong bao cho Ong/Bét duoc biét va thuc hién./.

NGUOI NOP HO SO NGUOI TIEP NHAN HO SO
(Ky va ghi ro ho tén) (Ky va ghi ro ho tén)
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Biéu miu BM 04

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phiic

........... , hgay ... thdng ... ndm ...
PON PE NGHI
CAP CHUYEN POI CHUNG CHI HANH NGHE HOAT PONG XAY DUNG

Kinh giri: (Tén co quan c6 thim quyén).

L HoO VA I o oo
2. Ngay, thang, nam sinh: ....................

3. Quéc IO e

NOT CAP. .ottt et ettt ettt ettt et et

5. Thoi han trén gidy phép 1a0 dONg:.........oooieie e,

6. S6 dién thoai: ..................... bPiachihomthu diénta: ....................

7. D0ON VI CONG LAC: ...

8. Trinh d¢ chuyén mon (ghi rd chuyén nganh dao tao): .........................

9. Thoi gian kinh nghiém lién quan dén linh vic dé nghi cap chuyén doi chimng chi hanh
nghé (nam): .........

10. Gidy phép ning lyc hanh nghé so: ... Ngay cap: ......

NOi CAP: oo,

Linh vuc hoat dong xay dung ...,

11. Quaé trinh hoat dong chuyén mon trong xay dung:
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‘e . A Pon vi cong
Thaoi gian cong . A
tac tac/ HAOat,\ dong K& khai kinh nghiém thwe hién | Ghi
STT N . doc lap A cn o ien 1 eR .
(Tt thang, ndm (Ghi 16 tén don cong viéc tieu bieu chu
den thdng, nam) )
vi)
1 1. Tén Du an/cong trinh/hang
muc cong trinh: ........
Nhém du an/Cép cong trinh:. ...
Loai cong trinh: ..................
Pia diém xay dung cong trinh:
Chu dAutu:.................
Chirc danh/Ngi dung cong viéce
thuchién: ..........................
2.....
2

Pé nghi cip chuyén dbi chirng chi hanh nghé hoat dong xay dung véi cic ndi dung sau:

Linhvuchoatdong: ..., Hang: ..................

T6i xin chiu trach nhiém vé tinh chinh xac, hop phap cua hd so, ndi dung ké khai trong don

va cam két hanh nghé hoat dong x4y dung theo ding noi dung ghi trong chirg chi hanh

nghé duoc cap va tuan thi cac quy dinh cta phap luét c6 lién quan.

NGUOI LAM DPON
(Ky va ghi ro ho, tén)
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Biéu miu BM 05

MAU CHUNG CHIi HANH NGHE HOAT PONG XAY DUNG

i vdmy Rl

firamg 4/

CONG HOA XA HOCUU SGHIA VIET SaM

E¥e lkp - Ty da - Hank phie

CIUNG CHE HANIL NGHE
HORAT DONG XAY NG

ftrong f)

THONG TIN CA NHAN
$4 chirng chi: ABC-123457R
{Baw harth theo Qupdt dink 98, mgay §®

atmh o Ef Cun
e darpr odp
AT Chi

e va Tén

Nghy thaay ndin sinh
b CONOCTLHY chidy
cdp Y wi
Uude tich:

Lot aar Jae pc

Trlinh dd chur®n mén:

Ma DOR-
Trarg J) Code

N} dung dugc phép hanh aghi hos) dbag iy dyny

§TT

Linh vye

hhnhk sghé tkgng Théi hgn

dén

Tinh'Thinds phd, rigay fore
DA DIEN THED PHAP LUAT CLA

COQUAN CAL UHUNG CHI
(R Ag v 1 by bl
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QUY TRINH NOI BQ PA PUQC TAI CAU TRUC
QUY TRINH SO 04
Cip méi ching chi ning lue hoat ddng xiy dung

(Ban hanh kém theo Quyét dinh s6 1718/0P-UBND ngay 06 thang 5 ndm 2025

ctia Chui tich Uy ban nhdn ddn thanh phd)

I. THANH PHAN HO SO

TT

Tén ho so

S6
luwgng

Pon dé nghi cap ching chi nang lyc theo Mau s6 03 Phu lyc IV
Nghi dinh s6 175/2024/ND-CP ngay 30/12/2024 cua Chinh phu

01

Quyét dinh thanh 14p to chirc trong treong hop ¢ quyét dinh thanh
lap

01

Quyét dinh cong nhan phong thi nghiém chuyén nganh xiy dung
cua t6 chirc con thoi han hodc thoa thuan theo phap luat Dan su vé
viéc lién két thyc hién cong viéc thi nghiém chuyén nganh xdy dung
vé6i to chirc co phong thi nghiém chuyén nganh x4y dung dugc cong
nhan (d6i voi to chirc dé nghi cap chung chi ning lyc khao sat dia
chét cong trinh)

01

Chimg tir hodc hop qdéng thué, mua may, thiét bi k¥ thuat ké khai
trong don (do1 véi t6 chitc d€ nghi cap chung chi nang luc khao sat
xay dung, thi cong xay dung céng trinh)

01

Tai liéu chimg minh vé quyén st dung phan mém c6 ban quyén dé
tinh toan thiét ké két cau, dia ky thuat cong trinh (dé1 vé1 té chire
thiet k&, tham tra thiét ké xay dung hang I)

01

- Ké khai ma s6 chting chi hanh nghé trong don d& nghij cap ching
chi nang Iyc d6i véi ca nhan dam nhén cac chic danh yéu cau phai
c¢6 ching chi hanh nghé.

- D6i voi ca nhan dam nhan chte danh chi huy trudng thi thay thé
bang van bang duoc dao tao phu hop voi cong viée dam nhan twong
ung véi quy dinh tai Muc 07 Phu luc VI Nghi dinh sb
175/2024/ND-CP cua Chinh phu, kém theo ban ké khai theo Mau s6
04 Phu luc IV Nghi dinh s6 175/2024/ND-CP;

- Vin bang duoc dao tao cia cac ca nhan tham gia thue hién cong
viéc;

- Hop dong lao dong va gidy to lién quan dén bao hiém x3 hdi cia

01
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ca nhan dam nhan cac chuc danh yéu cau phai c6 chung chi hanh
nghé thudc t6 chirc.

Ban khai kinh nghiém céng tac chuyén mén do6i véi cd nhan dam
nhan chirc danh chi huy trrdng cua t6é chirc

01

Chimg chi nang lyc dd duge co quan ¢6 tham quyén cap (néu co)

01

Hop déng va Bién ban nghiém thu cong viéc da thuc hién theo nd1
dung ké khai hoic thong bao két qua tham dinh ciia co quan chuyén
mén vé xay dung doi voi to chire khao sat xay dung, 1ap thiét ké quy
hoach xay dung, thiét ké, tham tra thiét ké x4y dung, tu van quan ly
du 4n dau tu xay dung hang I, hang II.

01

10

Hop dong va Bién ban nghiém thu hoan thanh thi cong x4y dung
hang muc cong trinh, cong trinh xay dung hodc b phan cong trinh
(trong truong hop thi cong cong tac xay dung chuyén biét) da thuc
hién theo noi dung ké khai hoac thong bao két qua kiém tra cong tac
nghiém thu cua co quan chuyén moén vé xay dung doi véi to chic
thi cong xay dung, tu van giam sat thi cong xay dung hang I, hang
IT; Quyét dinh phé duyét du an hoic gidy phép xay dung cong trinh
c6 thong tin vé nhém du an; loai, cap cong trinh; quy mo két cau,
cong suat, vi tri xdy dung cua hang muc cong trinh, cong trinh xay
dung hoac bd phan cong trinh dwgce ké khai

01

11

Tai lidu lién quan dén noi dung vé chia, tach, sap nhap, hop nhat cia
to chire (d61 voi trwong hop t6 chirc dugce chia, tach, sap nhap, hop
nhat theo quy dinh cia phap luat vé doanh nghiép)

01

Ghi chu:
- Truong hop nop truc tiép hodc qua dich vu buu chinh: cdc tai liéu kem theo Pon
(ban goc) phdai la ban sao cd chirng thuc theo quy dinh

- Trieong hop ndp triec tuyén: tai liéu kém theo Don (biéu mdu dién tir cé chir ky s6
hodc tép tin chita anh mau chup tir ban goc) phdi la tép tin ban sao dién tw duoc
chumg thuec theo quy dinh hodc tép tin chita anh mau chup tir ban chinh

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua Thoi gian xir ly Lé phi

Nop true tiép hodc qua dich vu buu | 20 ngay ké tr ngay | Theo quy dinh
muc

chinh: B§ phan Tiép nhan va Tra két | nhan du hd so hop 1€ | tai Tiéu
qua cua S¢& Xay dung (dia chi: 60 | (15 ngay lam viéc) 212 Muc
Trwong Pinh, phuwong V6 Thi Sau, Quan
3, Thanh phé H5 Chi Minh).

11

Bang B Phu luc
s6 01 ban hanh
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Nop true tuyén: Hé thong thong tin giai
quyét thu tuc hanh chinh Thanh phd Ho
Minh
https://dichvucong.hochiminhcity.gov.vn

Chi

kem theo Luat
Phi va 1¢ phi
nam 2015

III. TRINH TU XU LY CONG VIEC

B,l\r o¢ Noi dung | Trach Thoi Biéu miu/ Y
cong | o n ‘n . £ - Dién giai
.~ | cong viéc | nhiém gian Két qua
viéc
o - Té chitc chun bi thanh
chuerca phan ho so theo muc 1.
nhan 1a A A X
Nop hd | dai dien - Nop ho so truc tuyén
S0 theo ﬁy Theo muc I | hodc qua duong buu dién
quyén hqac truc ti€p tai BQ phéan
hodic giéy ti€p nhan va tra két qua
gi 5i thicu trong gio hanh chinh.
Tiép nhén truc tiép:
- Trudmg hop ho so chua
day du: Hudéng dan bo
sung, hoan thién ho so dén
nguol nop hd so va ghi ro
ly do theo BM 02.
Buée - Truong hop tur chéi, tiép
1a nhe:m h@ so: Lap Phicu t}‘I
- Theo myc | cho1 tiép nhén giai quyet
Kidm tra | Bophan | 025 I |hosotheo BMO3.
vatiép | tiépnhan | ngay -BM 01 | - Truong hop ho so day du:
nhanhd | vawakét | lam | -BMo02 |lap Gidy tiép nhan hosova
.50’ qua viée _BM 03 hen tra két qua; Thuc hién

thu phi theo quy dinh va
trao bién nhan cho nguoi
nop hd so theo BM 01;
thuee hién tié}? Buworce 2.
Tiép nhin qua Cong Dich
vu cong truc tuyén:

Kiém tra tinh chinh xac,
day du cua ho so; kiém tra
thong tin chit ky s6 (néu
¢6); cac thanh phan hd so
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Buéc
cong
viéc

Noi dung
cong viéc

Trach
nhiém

Thoi
gian

Biéu mau/
Két qua

Dién giai

theo yéu cau ching thuc
dién tu

- Truong hop hd so chua
day di theo quy dinh:
thong bao cho td chiec, ca
nhan qua tai khoan cua to
chirc, cd nhan trén Cong
Dich vu cong va huéng
dan dﬁy du, cu thé dé to
chirc, ca4 nhan hoan tat ho
so theo quy dinh.

- Truong hop ho so khong
hop 1€: tir chbi tiép nhan ho
SO.

- Sau khi kiém tra, néu bao
dam cac diéu kién dé tiép
nhan, g yéu cau thanh
toan dén tai khoan cua to
chirc, ca nhan. Sau khi hé
théng xac nhan hoan tat
thanh toan thi tiép nhan hd
so va chuyén xtr ly ho so
theo quy trinh.

Théng bdo vé viéc tiép nhdn chinh thirc hodc yéu cdu chinh sira, bé sung hé so cho
16 chikc, cd nhdn khéng mudn hon 08 gio lam viéc ké tir khi hé théng tiép nhdn, trir
ngay nghi, thir 7, chii nhdt. H6 so dwoc chuyen ngay trong ngay lam viéc hodc
trude 9h00 ngay lam viéc tiép theo doi véi hé so tiép nhdn sau 15h00 hang ngay

Bwoc

Giai
quyét ho
SO, dé
xuat két
qua giai
quyét
thu tuc
hanh
chinh

Chuyén
vién
phong
chuyén
mon

1,5
ngay
lam
viéc
(ddi véi
hé so
chua
hop 1¢)

03
ngay

- Theo muc
I
-BM 01
- Phiéu
trinh, danh
muc ho so
- Phiéu
danh gia
nang luc
hoat dong
xay dung

Tiép nhan theo phan cong,
giai quyét ho so, d& xuat
két qua giai quyét thu tuc
hanh chinh

2.1.Trwong hop hd so
chwa hop 1&: 1ap Phiéu
trinh, dy thao van ban
Thong bao ho so chwa hop
18, chuyén tiép hd so theo
quy trinh Bwére 2.1
2.2.Truwong hop hd so
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B,l\r oc Noi dung | Trach Thoi | Biéu miu/ Y
cong | on " . £ - Dién giai
.~ | cong viéc | nhiém gian Két qua
viéc
lam | (Phiéu biéu | hop 18: lap Phiéu trinh;
viéc quyét cua | Phiéu danh gia nang luc
(ddi véi | Hoi dong) |hoat dong xdy dung,
ho so chuyén ho so theo quy
hop 1¢) trinh tr Bwéec 2.2 dén
Buwéc S
Budéc 2.1 Truong hop hd so chwa hop 18
Pho ., .
Trwong i TheIO MUC | _Tiép nhan ho so tir chuyén
phbng (ky 2’25 vién thu ly,
, . -BM Ol | Rjsoat. kid ho
. | Xem xét, thay ngay . a soat, kiem tra ho so.
Bude | | idm tra, | Truong lam -Phi€u | gy phiéu trinh
2.1.1 , A \ A trinh, - . LA 1A
ky duyét | phong VIgC Thome bé -Ky Thong bao ho so chua
duwoc giao JONE DA0 o 1g
ky thira h6 so chua Ch i Van the S¢
A -Chuyén Van thu So.
lénh) hop 1¢ Y
01 Tiép nhan van ban, cho so,
, Phat g Thong bao | vao so, dong dau, phat
B (11 > N > > |
ZIi 2c hanh vin Vagl(;hu’ fi{%ay ho so chuwa | hanh van ban va chuyén hé
- ban am hop1é |so cho Bo phan Tiép nhan
viee va Tra két qua
Kiém tra thong tin to chic,
ca nhén; trao két qua giai
B4 phan quyét va thu hoi ban chinh
) . e B O 50 | BMO1.
Bwéc | Tra ket | tiép nhan Th,(e © T? ong bao N e em .
Y g gidy | hosochua | Lap bang theo doi viée tra
2.1.5 qua va tra ket h hop 18 ) . " 5
qua en op [e két qua true ti€p hodc qua
duong buu dién (theo dar}h
séch do buu dién chuyén
deén).
Buéc 2.2 Truong hgp hé so hep 18
- Theo muc -Tiép nhan ho so tir chuyén
. 1,25 I vién thu ly
Budc | X ot Pho : N coat kid A
em xet, Truong ngay _BMO] |-Rasoat, klem tra no1 dung
2.2.1 | kiém tra he lam 9 du thao Phiéu trinh kém
phong A - Phiéu & . o«
V1EC trinh Phi€éu danh gia nang luc

hoat dong xdy dung (thuc
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B,l\r o¢ Noi dung | Trach Thoi | Biéu miu/ SR o
cong | on " . £ - Dién giai
.~ | cong viéc | nhiém gian Két qua
viéc
-Phiéu | hién ddnh gid néu la Uy
danh gia | vién Hoi dong)
nang lwc | Ky Phiéu trinh chuyén
hoat dong | Truéng phong.
xdy dung
- Theo muc | -Tiép nhan hd so tir Pho
I Trudng phong.
. -BMO1 | -Xem xét hd so va kiém tra
Xem xét, 4 n ) 2
2 - Phiéu ndi dung du thao Phiéu
chuyén 01 . N \ A a4 iy
. ns TR . . trinh, trinh kém Phiéu danh gia
Bwoc | Hoi dong | Trudng ngay L < N A
o A . ; - Phiéy |nang luc hoat dong xay
2.2.2 | xétcap phong lam ) | g e hien danh id
hiin vide danh gia | dung (thuc hién danh gia
¢ chi & ' nang luc | néu la uy vién Hji dong) 7
hoat dong | -Ky Rhiéu trinh chuyén
xdy dung | H61 dong xét cap chung
chi.
BI;O’C Hoi ddng danh gia niing hre hoat dong xiy dung
- Theo muc | C4c thanh vién Hoi ddng
I danh gia nang luc tai Phiéu
Panh gia | Hoi dong -BM Ol |danh gia nang luc hoat
ning luc | x¢t cép 02 - Phiéu dong gcéy,du’ng (cho y kién
Buoéc hoat chimg chi | ngay trinh, cu‘thé néu khong dong y
3.1 | dong xay | ning luc lam - Phidy | 161 dung dé xuat).
dyng caa | hoat dong | viéc danh gia Chuyén thu ky Hoi dong
to chire | xay dung nang lyc | X6t cap chung chi nang luce
hoat dong | hoat dong xdy dung tong
xay dung | hop.
- Theo muc
I
-BM 01
- Bién ban
Buéc| Tong Thu ky 1,5 Hoi dong | Tiép nhan hd SO tir cac
3.2 | hopkét | Hoidong | ngay - Quyét | thanh vién Hoi dong
qua danh | xét cap lam dinh cap | Tong hop két qua danh gia
gia nang | ching chi | viéc | chimgchi |cia thanh vién Hoi ddng;
lwe nanglie tapBiénban-dantr giandng-
hoat dong luc hoat dong x4y dung;
xdy dung Du thao va ky nhay: Quyét

dinh cip chine chi. Thone
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B,l\r o¢ Noi dung | Trach Thoi | Biéu miu/ Y
cong | on " . £ - Dién giai
.~ | cong viéc | nhiém gian Két qua
viéc
diéu kién cap chung chi
(néu co).
Ky Phiéu trinh chuyén
Lanh dao phong.
Phé - Xem xét ho so
Trudéng -qu Bién ban kém Bang
phong tong hop (Truong hop la
Bude | Xem xét (ky thay | 01 ngay uy vién thuong truc cua
33 | k¢ nhs | Truong lam Héi dong)
. YA 1 phong viée - Ky Théng bao ho so chua
dwoc giao du diéu kién cap chung chi.
kyAthu’a -,Thokngk - Ky nhay Quyét dinh cap
lénh) bao vé ho chtmg chi
so/ linh vuc —
chua da | - Xem xét ho so
didukién |- Ky Bién ban kem Bang
Budc 3 1Y hd Truéng ngay chi uy vién thuwong truc cua
3.4 M S(y)’ phong lé'lm Ho1 dong)
viee - Ky nhay Quyét dinh cap
chirng chi Trinh lanh dao
Sé.
- Xem xét hfl si
Lanh dao 01 - Ky Bién bén kém Bang
Budc | Xem xét, | SO (Chii | ngay tong hop ket qua danh gia
, A - N ; cua thanh vién ho1 dong
3.5 | ky duyét | tichhoi lam , oL . ,
dong ) viée - Ky Quyét dinh cap chimg
chi chuyén van thu S¢ phat
hanh
Vin ban Van thlgf S& cho s6 vao so,
théne bao dong dau, phat hanh Thong
05 | 1&tons | bdo hd so chua du didu
3 Phat 3 . StaUa e cap chimg chi, chuyén
Buwoéc | . Van thu ngay | danh giaho | .« . £ ,
4 hanh vin S 1 o ti€p quy trinh dén Buwéc
béin Vj‘gé .41
' (;m?}lll zgt Van thu S& cho sb vao s,
chimg Cfﬁ déng dau phat hanh Quyét

dinh cap chang chi, chuyén
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B,l\r ¢! Ngi dung | Trach Thoi | Biéu méu/ SR o
cong | ‘n ‘n . £ - Dién giai
.~ | cong viéc | nhiém gian Két qua
viéc
hanh nghé |tiép quy trinh dén Buwéc

4.2

Buéc 4.1. Hﬁ so' chwa du diéu kién cip ching chi/ Hd so' ¢6 linh vue chwa du
dieu kién cap chirng chi

Bwoc

41.1 Tra ket

qua

B0 phan
mot cira

Theo
giay
hen

Théng bao
hd so chua
du diéu
kién cap
ching chi

Kiém tra thong tin to chic,
ca nhan; trao két qua giai
quyét va thu hoi ban chinh
BM 01 (truong hop hd so
ndp truc tiép) hodc giri két
qua qua dich vu buu chinh
(truong hop co6 dang ky)

Buoc 4.2. HO so' du diéu kién cAp chimg chi va Hd so ¢6 linh vwe di diéu kién

cAp ching chi

- Theo muc
R I Cap nhat sb, ngay ky cua
Chl.lAy o 01 - BM 01 QuI;/ét dinh cépgc}llui’nyg chi
Bwdéc | In chimg P‘I/:Oerrll ngay -BM 06 | trén ban du thao chimg chi,
4.2.1 chi chuyé%l lam - Quyét tién qhémh in chung chi,
mon viéc dinh cap chuyén Truong Phong ky
chtmg chi chirng chi.
hanh nghé
Trudng 01 - Xem x¢&t va ky chung chi
Buwoéc | Ky chimg |  phong ngay nang lwc hoat dong xay
4.2.2 chi (ky thita | lam dung
iy quyén) | viec - Chuyén van thu S&.
0,5 Vin thu S¢ dong dau, phat
Bwdéc | Phat hanh | Van thu ngay hanh ching chi, chuyén Bo
4.2.3 | chirng chi So lam phén tiép nhéan va tra ket
viéce qua ho so.
Tiép nhan ho so tir Van thu
B phin -BM 06 | So
Buée | Tra két | ti éoplzthn ThSO -‘Quyét Kiém Atra thong tAin to chu’c,
5 qua va tra két glay c'hph capq ca rihan‘, trao lfgt gua glal
qué hen chimg chi | quyét va thu hoi ban chinh
hanh nghé | BM 01.
Lap bang theo doi viée tra
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B,l\r oc Noi dung | Trach Thoi | Biéu miu/ Y
cong | on " . £ - Dién giai
.~ | cong viéc | nhiém gian Két qua
viéc
két qua truc tiép hodc qua
duong buu dién (theo danh
séch do buu dién chuyén
deén).
| bang tai thong tin nang lgc
Buéc | Ding ti PhonAg Sa}l t01‘da (25 ngay ké cua ca qnha}n duoc cap
théne i chuyén tir ngay cap chung | chung chi trén trang thong
6 | thomgtin |\ 5n chi tin dién tr tai dia chi:

https://nangluchdxd.gov.vn

IV. BIEU MAU

TT | Ma hiéu Tén Biéu miu
1 BM 01 | Giay tiép nhan ho so va hen tra két qua.
2 BM 02 | Phiéu yéu cau bo sung, hoan thién ho so
3 BM 03 | Phiéu tir chdi tiép nhan giai quyét ho so
A BM 04 Pon dé nghi cap chimg chi ning lIyc theo Mau s6 03 Phy luc IV
Nghi dinh s6 175/2024/ND-CP ngay 30/12/2024 cua Chinh phu
Ban khai kinh nghiém c6ng tac chuyén mén va xac dinh hang
5 BM 05 cua chimg chi hanh ngh¢ hoat dong xéy dung theo Mau s6 04
Phu luc IV Nghi dinh s6 175/2024/ND-CP ngay 30/12/2024 cua
Chinh phu
Churng chi nang luc hoat dong xay dung theo Mau s6 05 Phu
6 BM 06 |luc IV Nghi dinh s6 175/2024/ND-CP ngay 30/12/2024 cua
Chinh phu

V. HO SO CAN LUU

TT | Mai hiéu Tén hd so

1 BM 01 | Giay tiép nhan ho so va hen tra két qua

2 BM 02 | Phiéu yéu cau bo sung, hoan thién ho so (néu co)

3 BM 03 | Phiéu tir chéi tiép nhan giai quyét ho so (néu co)

A BM 04 Pon dé nghi cap chimg chi ning lIyc theo Mau s6 03 Phy luc IV
Nghi dinh s6 175/2024/ND-CP ngay 30/12/2024 cua Chinh phu

5 BMO05 |Ban khai kinh nghiém cong tac chuyén mén va xac dinh hang
cua chirg chi hanh nghé hoat dong xdy dung theo Mau s6 04
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Phu luc IV Nghi dinh s6 175/2024/ND-CP ngay 30/12/2024 cua
Chinh phu

Phiéu trinh va Phiéu danh gia nang lirc hoat dong x4y dung

Bién ban Hoi dong danh gia nang lyc hoat dong xay dung

Quyét dinh cap ching chi nang liwc hoat dong x4y dung

O [0 | 3|

Thoéng bao két qua giai quyét thu tuc hanh chinh (néu o)
10 Ho so trinh (thanh phan ho so theo muc I)

VI.CO SO PHAP LY

- Luat Xay dung ngay 18 thang 6 nam 2014;

- Luat Stra d6i, bd sung mot s6 diéu cia Luat Xay dung ngay 17 thang 6 nim
2020;

- Luat Phi va 1¢ phi s6 97/2015/QH13 ngay 25 thang 11 nam 2015;

- Nghi dinh s6 175/2024/ND-CP ngay 03 thang 3 nam 2021 cia Chinh phu quy
dinh chi tiét mot so diéu va bién phap thi hanh Luat X4y dung vé quan ly hoat dong
xdy dung;

- Théng tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 ctia Vin phong
Chinh phu huéng dan thi hanh mot s6 quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23/4/2018 cua Chinh phu vé thuc hién co ché mot cira, mot cira lién thong trong
giai quyét thi tuc hanh chinh;

- Quyét dinh s6 1334/QD-BXD ngay 31/12/2024 ciia B6 X4y dung vé viéc cong
bé thu tuc hanh chinh dwoc thay thé, bai bo trong linh vurc hoat dong xay dung thudc
pham vi chirc ndng quan ly nha nuéc cua B§ Xay dung.

- Quyét dinh s6 28/2025/QD-UBND ngay 28/02/2025 ctia Uy ban nhan dan
Thanh phé vé Ban hanh Quy dinh chtrc nang, nhiém vu, quyén han va co cau to chirc
ciia S& Xay duyng Thanh phé HS Chi Minh.

- Quyét dinh s6 790/QD-UBND ngay 28 thang 02 nidm 2025 ctia Uy ban nhéan
dan Thanh phd vé viéc cong bo danh muc thu tuc hanh chinh linh vye Nha &, Kinh
doanh bat dong san, Hoat dong xay dung thudc pham vi chirc nang quan ly cia S&
Xay dung.
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Biéu miu BM 01

SO XAY DUNG CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH Pic 1ap - T do - Hanh phic
BOQ PHAN TIEP NHAN
VA TRA KET QUA

M3 s6 hé so'/ CCNLXD TP. H6 Chi Minh, ngay thang ndm

B6 phan tiép nhan va tra két QUA
Tiép NHAN RO SO CUAL oo ee e,
DA Ol oo,
SO dién thoai: ... Email: ............. .
Thu tuc hanh chinh can giai qUYEL: ............oooiii i
Tén Cong ty, Doanhnghi€p: ............. ...,
ME SO thUG: ...
DA Ol o

1. Thanh phan ho so, yéu cau va so luong moi loai gidy t& gom:

STT Tén gidy to Loai gidy to S6 lugng
1 1
2 1
3 1
4 1

2. Thoi gian giai quyét hd so theo quy dinh 1a:
3. Thoi gian nhan hd so:
4. Thoi gian tra két qua giai quyét hd so:

5. Pang ky tra két qua tai:
6. Phi, 1¢ phi (néu co):
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NGUOI NOP HO SO NGUOI TIEP NHAN HO SO
(Ky va ghi ro ho tén) (Ky va ghi ro ho tén)

Chii y: Cong dan dén ndp va nhan két qua mang theo phiéu hen, CMTND/CCCD, 18 phi va gidy uy
quyén (Trong truong hop khéng phai chinh chi dén nhan)

S6 dién thoai mot ctra: (028) 3932 5945 - (028) 3932 6214.



72 CONG BAO/S6 351+352/Ngay 15-6-2025

Biéu miu BM 02

SO XAY DUNG CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH Péc 1ap - Tu do - Hanh phiic
BOQ PHAN TIEP NHAN
VA TRA KET QUA
S6: ... /TN&TKQ ngay ...... thang ...... nam......

SO dién thoai.......o.ooveeeeeeee. Email:. ..o

Yé&u cau hoan thi¢n ho so gom nhiing ndi dung sau:

L et
e

S ettt et
Lo e

L Q0 e e et
Trong qu4 trinh hoan thién hd so néu ¢6 vudng mic, Ong/Ba lién hé voi
........................................ 6 dién thoai .......ooovoveeeeeeeeenn.. dé duoc hudng dan./.

NGUOI HUONG DAN

(Ky va ghi ro ho tén)
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Biéu miu BM 03

SO XAY DUNG CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH Péc 1ap - Tu do - Hanh phiic
BO PHAN TIEP NHAN
VA TRA KET QUA
S6: ... /TN&TKQ L, ngay ...... thang ...... nam......

PHIEU TU CHOI TIEP NHAN GIAI QUYET HO SO

B6 phan tiép nhan va tra két QUA .o
Tiép NHAN RO SO CUAL oo

DA O oo

Qua xem xét, bd phan tiép nhan va tra két qua thong bao khong tiép nhan, giai quyét hd so

nay voily do cu thé nhu sau:

Xin thong bao cho Ong/Bét duoc biét va thuc hién./.

NGUOI NOP HO SO NGUOI TIEP NHAN HO SO
(Ky va ghi ro ho tén) (Ky va ghi ro ho tén)
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Biéu miu BM 04

TEN TO CHUC PE NGHI CONG HOA XA HOI CHU NGHIA VIET NAM
CAP CHUNG CHI NANG LUC Doc lap - Tu do - Hanh phiic

e, REAY .. thdng ... ndm .. ... ...
PON PE NGHI
CAP CHUNG CHI NANG LUC HOAT PONG XAY DUNG

Kinh giri: (Tén co quan c6 thim quyén).

1. TN 0 CITCT ..o
2. 1A Chi (U SO CINN: L oot
3. S0 dién thoai: .voveeeeeeeeeoeeoeeeeeeeee SO TAX: oo
4. Email: .o WeDbSIte: ..o

5. Nguoi dai dién theo phap luat™:

Ho vatén: .....ooooovvveeeeeeen. L@ 111 (O 721 F ST
6. M s6 doanh nghiép/Quyét dinh thanh TAP SO: ........ovvvivieeeieeeeeeeeeeeeee e,
NOT CAP: oo NEAY CAP? oo

7. Nganh nghé kinh doanh chinh: ..............o.coooioirieeoeeeeeeeeeeeee e,

8. Ma s0 chung chi nang luc (n€u co):

S6 Chimg chi: .....ooeveveeeeenee. NEAY CAP oo NOT CAP: oo
Linh vuc hoat d0ng XAy dUNE: .........ccoooiiiiiii e,

9. Danh sach ¢4 nhan chu nhi€ém, chu tri, ¢4 nhan cé yé€u cau vé chiing chi hanh nghe va ca

nhan tham gia, cong nhan k¥ thuat (néu c6) ¢ lién quan coa to chirc

a) Danh sach ¢4 nhan chu nhi€m, chu tri, ca nhan c6 yéu cau vé chirng chi hanh nghé:

S6 ching chi | Pién thoai

STT Ho va tén Vi tri/Chirc danh hanh nghd lién he

1
2
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b) Danh sach ca nhan tham gia, cong nhan k¥ thuét lién quan dén linh vuc cdp ching chi:

STT Ho va tén Vi tri/chirc danh Trinh d('l chuyen DI?P th?*-"
: : mon lién he
1
2

10. Kinh nghiém hoat dong xay dung lién quan dén dén linh vuc dé nghi cip ching chi:

Noi dung hoat dong xay dung
(Ghi ro linh viee hoat dong va
vai tro: nha thau chinh, nha
STT | thdu phu, t6ng thau; néi dung
cong viéc thuc hién; ky hiéu,
ngay, thang, ndm ctia hop dong
thuee hién cong viéc )

Thong tin dy 4n/cong
trinh (Ghi ro tén dur Chu diu tu
an/cong trinh; nhom dy | (Tén chi dau

an; loai, cci'p cong trinh; te, s6 dién
quy mé két cau, cong sudt,| thoai lién hé)
vi tri xdy dung)

Ghi chu

11. Ké khai may méc, thiét bi (d@6i véi 16 chirc thi cong xdy dung, 16 chirc khdo sat xdy

dung)

Loai may moc, Nuée | Nim |Sé hiru ciia|Chét luong

S6 Cong | Tinh

STT | thiét bi phuc lwon subt | nin Sﬁl:l Sﬁl:l td chirc hay| st dung
vu thi cong e €| xuft | xudt di thué hién nay

1

2

Pé nghi cap ching chi ning luc hoat déng xay dung véi ndi dung nhu sau:

Linh vuc hoat d0ng: ...........cccoooiiiviiiiiiie Hang: ..o
o Cap méi

0 Cép lai ching chi ning luc

Ly do dé nghi cap lai ching chi: ..o

(Tén t6 chirc) chiu trach nhiém vé tinh chinh xac, hop phap cua hd so va cac noi dung ké

khai trong don va cam két hoat dong xay dung theo dung noi dung ghi trong chirng chi duoc
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cap va tuan thi cac quy dinh cta phap ludt c6 lién quan.

PAI DIEN THEO PHAP LUAT
CUA TO CHUC
(Ky, ho va tén, dong ddu)

Ghi chu:

) Thay thé cac thong tin nguoi dai dién theo phap luat (ho va tén, chirc vu), dia chi try so
chinh; nganh nghé kinh doanh chinh bang m4 s6 doanh nghiép dbi véi to chic da duoc cap
mi s6 doanh nghiép.

@ Khéng yéu cau ké khai Myc 9, 10 va 11 trong truong hop dé nghi cip lai ching chi ning

luc
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Biéu miu BM 05

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

BAN KHAI KINH NGHIEM CONG TAC CHUYEN MON VA XAC PINH HANG
CUA CHUNG CHIi HANH NGHE HOAT PONG XAY DUNG

I.Hovatén: ..o, 2. Ngay, thang, nam sinh: ..................c..cooeinn,
3. $6 Chirng minh thu nhan dan/Ho chi€u/CCCD: ...
NEAY CAP: .. NOT CAP oot et e e e

4. Trinh d0 Chuy€n mMOMN: .........oooviiiiiii e
5. Thoi gian c¢6 kinh nghiém nghé nghiép (ndm, thang): .........coooevvieoeeeeeeoeeeeeeeeeeee.
6. POMN VI CONMG TAC: ..o ettt e

7. Qua trinh hoat dong chuyén moén trong xay dung:

Ké khai kinh nghiém thuc hién cong
Thoi gian cong | Pon vi cong tac/ viéc tiéu biéu

tac Hoat dong dgc lap | (Ghi ro tén Dy dn/cong trinh; Nhom | Ghi
(Tir thang, ndm | (Ghi 16 tén don vi, |  dw dn/Cdp cong trinh; Loai cong chu
dén thang, nam) |s6 dién thoai lién hé)| trinh; Chirc danh/Néi dung cong viéc
thyee hién)

STT

1

2
8. S6 Chung chi hanh nghé da duoc cap: .......cooveeeeecn... NEAY CAP: oo,
Noti cép: .............................. Pham vihoat dOng: ............ccoooviiiiii
9. Tu xép Hang: ..o )

T61 xin cam doan nd1 dung ban khai nay 1a dung su that, néu sai t61 hoan toan chiu trach
nhiém.
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XAC NHAN CUA CO QUAN, Tinh/thawnh pho, ngay .../.../......
TO CHUC QUAN LY TRUC TIEP © NGUOI KHAI
(Ky, dong dau) (Ky va ghi ro ho, tén)
Ghi chii:

() Thay thé cac thong tin ngay thang nim sinh, s6 ching minh thu nhan dan/hd chiéu bang ma sd
dinh danh c4 nhan khi co s& dit liéu quéc gia vé dan cu chinh thirc hoat dong.

@ Canhan dbi chiéu kinh nghiém thuc hién cong viéc va diéu kién nang luc theo quy dinh tai Nghi
dinh s6 175/2024/ND-CP ngay 30/12/2024 ctia Chinh phu dé tu nhan Hang

®) Xac nhan ddi véi cac ndi dung tir Muc 1 dén Muc 6 (C4 nhan tham gia hanh nghé doc 14p khong
phai l1ay xac nhan nay).
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Biéu miu BM 06
MAU CHUNG CHIi NANG LUC HOAT PONG XAY DUNG

TEN CO QUAN CONG HOA XA HOI CHU NGHIA VIET NAM
CAP CHUNG CHI Poc 1ap - Tu do - Hanh phiic
CHUNG CHI
NANG LUC HOAT PONG XAY DUNG
SO o,

(Ban hanh kém theo Quyét dinh so: ... ngay ... *)

TN O CHIIC: ..o
Gidy chimg nhan dang ky doanh nghiép/Quyét dinh thanh 1ap s0: ............cco.co.......
NEAY CAP: oo, NOT CAP: et
Tén nguoi dai dién theo phap ludt: ... Chirtc VUi ..o
Dia chi tru SO CRINN: e
SO diln thoai: ...ovveeeeeeeeeeeeeeeee SO TAX: oo
Email: ..o WeDbSIte: ....oooveiiiiiiieece

Pham vi hoat dong xay dung:
1. Tén linh vurc hoat dong (ghi vo logi dw dn/logi cong trinh): ... ... ... Hang: ... .. ..
2. Tén linh viec hoat dong (ghi rd logi dy an/logi cong trinh): ... ... ... Hang: ... .. ..

Chumg chi ndy c6 gia tri dén hét ngay .../.../...
ey RGAY ... thdng ... ndm .. ..
PAI DIEN THEO PHAP LUAT
CUA CO QUAN CAP CHUNG CHI
(Ky, ho va tén, dong ddu)

o Trwong hop cdp lai thi ghi vé lan cdp (cdp lailan 1, lan 2, ...)

(Xem tiép Cong bdo s6 353 + 354)



VAN PHONG UBND THANH PHO HO CHi MINH
bia chi: 86 L& Thanh Ton, quan 1
Dién thoai: 38.233.686
Fax: (84.8) 38.233.694
Email: ttcb.ubnd@tphcm.gov.vn
Website: www.congbao.hochiminhcity.gov.vn

In tai Xi nghiép Ban d6 Pa Lat - B6 Qudc phong



